PHA 5-Year and U.S. Department of Housing and Urban OMB No. 2577-0226
Development Expires 4/30/2012
Annual Plan Office of Public and Indian Housing

1.0 | PHA Information
PHA Name: __MUNICIPALITY OF PATILLAS PHA Code: _RQO057
PHA Type:  [] Small [ High Performing [ standard X HCV (Section 8)

PHA Fiscal Year Beginning: (MM/YYYY): 07/2011

2.0 | Inventory (based on ACC units at time of FY beginning in 1.0 above)

Number of PH units: Number of HCV units: 83

3.0 | Submission Type
[] 5-Year and Annual Plan X Annual Plan Only [] 5-Year Plan Only

40 PHA Consortia [J PHA Consortia: (Check box if submitting a joint Plan and complete table below.)

PHA P (s) Included in th p Not in th No. of Units in Each
—— rogram(s) Included in the rograms Not in the P
Participating PHAs : : rogram
Code Consortia Consortia PH Hov
PHA 1:
PHA 2:
PHA 3:

5.0 | 5-Year Plan. Complete items 5.1 and 5.2 only at 5-Year Plan update.

5.1 | Mission. State the PHA’s Mission for serving the needs of low-income, very low-income, and extremely low income families in the PHA’s
jurisdiction for the next five years:.

5.2 | Goalsand Objectives. Identify the PHA’s quantifiable goals and objectives that will enable the PHA to serve the needs of low-income and very
low-income, and extremely low-income families for the next five years. Include a report on the progress the PHA has made in meeting the goals and
objectives described in the previous 5-Year Plan.

PHA Plan Update
(@) Identify all PHA Plan elements that have been revised by the PHA since its last Annual Plan submission:
Preferences for Admission:
*Involuntary Displacement, (Disaster, Fire, Property disposition)
*Victims of Domestic Violence
*Elderly or Handicapped Citizens
*Terminal Patient
*Single Mother
*Families or Couples with children in risk to be removed from their home
(a-1)Changes to Payment

6.0 e 1BR-$347
. 2BR-$374
. 3BR-$417
. 4BR-$591
¢ 5BR-$733

(b) Identify the specific location(s) where the public may obtain copies of the 5-Year and Annual PHA Plan. For a complete list of PHA Plan
elements, see Section 6.0 of the instructions.
(b) Specific Location
*Calle Mufioz Rivera #17
Patillas PR, 00723

7.0 | Hope VI, Mixed Finance Modernization or Development, Demolition and/or Disposition, Conversion of Public Housing, Homeownership
Programs, and Project-based Vouchers. Include statements related to these programs as applicable.

8.0 | Capital Improvements. Please complete Parts 8.1 through 8.3, as applicable.
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8.1

Capital Fund Program Annual Statement/Performance and Evaluation Report. As part of the PHA 5-Year and Annual Plan, annually complete
and submit the Capital Fund Program Annual Statement/Performance and Evaluation Report, form HUD-50075.1, for each current and open CFP
grant and CFFP financing.

8.2

Capital Fund Program Five-Year Action Plan. As part of the submission of the Annual Plan, PHAs must complete and submit the Capital Fund
Program Five-Year Action Plan, form HUD-50075.2, and subsequent annual updates (on a rolling basis, e.g., drop current year, and add latest year
for a five year period). Large capital items must be included in the Five-Year Action Plan.

8.3

Capital Fund Financing Program (CFFP).
[ Check if the PHA proposes to use any portion of its Capital Fund Program (CFP)/Replacement Housing Factor (RHF) to repay debt incurred to
finance capital improvements.

9.0

Housing Needs. Based on information provided by the applicable Consolidated Plan, information provided by HUD, and other generally available
data, make a reasonable effort to identify the housing needs of the low-income, very low-income, and extremely low-income families who reside in
the jurisdiction served by the PHA, including elderly families, families with disabilities, and households of various races and ethnic groups, and other
families who are on the public housing and Section 8 tenant-based assistance waiting lists. The identification of housing needs must address issues of
affordability, supply, quality, accessibility, size of units, and location.

9.1

Strategy for Addressing Housing Needs. Provide a brief description of the PHA’s strategy for addressing the housing needs of families in the
jurisdiction and on the waiting list in the upcoming year. Note: Small, Section 8 only, and High Performing PHAs complete only for Annual
Plan submission with the 5-Year Plan.

See Attachment 9.1

10.0

Additional Information. Describe the following, as well as any additional information HUD has requested.

(a) Progress in Meeting Mission and Goals. Provide a brief statement of the PHA’s progress in meeting the mission and goals described in the 5-
Year Plan.

(b) Significant Amendment and Substantial Deviation/Modification. Provide the PHA’s definition of “significant amendment” and “substantial
deviation/modification”

See Attachments 10.A, B

Required Submission for HUD Field Office Review. In addition to the PHA Plan template (HUD-50075), PHAs must submit the following
documents. Items (a) through (g) may be submitted with signature by mail or electronically with scanned signatures, but electronic submission is
encouraged. ltems (h) through (i) must be attached electronically with the PHA Plan. Note: Faxed copies of these documents will not be accepted
by the Field Office.

(a) Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations (which includes all certifications relating
to Civil Rights)

(b) Form HUD-50070, Certification for a Drug-Free Workplace (PHAs receiving CFP grants only)

(c) Form HUD-50071, Certification of Payments to Influence Federal Transactions (PHAs receiving CFP grants only)

(d) Form SF-LLL, Disclosure of Lobbying Activities (PHAs receiving CFP grants only)

(e) Form SF-LLL-A, Disclosure of Lobbying Activities Continuation Sheet (PHAs receiving CFP grants only)

(f) Resident Advisory Board (RAB) comments. Comments received from the RAB must be submitted by the PHA as an attachment to the PHA
Plan. PHAs must also include a narrative describing their analysis of the recommendations and the decisions made on these recommendations.

(g9) Challenged Elements , See Attachment 11 G

(h) Form HUD-50075.1, Capital Fund Program Annual Statement/Performance and Evaluation Report (PHAs receiving CFP grants only)

(i) Form HUD-50075.2, Capital Fund Program Five-Year Action Plan (PHAs receiving CFP grants only)
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Attachment 9.0

Housing Needs. Based on information provided by the applicable Consolidated Plan,
information provided by HUD, and other generally available data, make a reasonable effort to
identify the housing needs of the low-income, very low-income, and extremely low-income
families who reside in the jurisdiction served by the PHA, including elderly families, families
with disabilities, and households of various races and ethnic groups, and other families who
are on the public housing and Section 8 tenant-based assistance waiting lists. The
identification of housing needs must address issues of affordability, supply, quality,
accessibility, size of units, and location.

Statement of Housing Needs

The data included within this portion of the plan is based upon existing available U.S. Census
data, as well as Puerto Rico Housing Planning Board statistical data, and other reliable
sources such as the local housing authority, and other similar agencies such as the
Commonwealth Department of the Family.

Since this same jurisdiction, namely the Municipality of Patillas is not seeking funding on behalf
of an eligible metropolitan statistical area under the HOPWA program, the needs described for
housing and supportive services does not address the needs of persons with HIV/AIDS and
their families throughout the eligible metropolitan statistical area.

The Comprehensive Housing Affordability Strategy (CHAS) Data Book issued by the U.S.
Department of Housing and Urban Development, indicates that the Municipality of Patillas, has
a total of some 7,677 housing units, of which some 6,576 units are occupied.

It should be noted, that he housing needs were based upon the number of renter and owner-
occupied units with one or more housing problems. The definition of housing units with
problems included those that:

1. Occupying units having physical defects or being in deteriorated
state.

2. Classified as being overcrowded.

3. Meet the definition of having a cost burden of more than 30 percent.

Based upon the latter, housing needs were determined to represent a major problem in terms
of identifying housing problems in both renter and owner-occupied households with more than
one problem, such as residing within overcrowded, deteriorated and/or dilapidated swelling
units, or meeting the definition of housing cost burdens greater than 30 percent of family’s
income.

Of the total 9,982 year-round housing units within the Municipality of Patillas renters on a year-
round basis, of which 30% units have some type of housing problem.

It is estimated from figures obtained from such sources as the Department of Housing; Social
Services; the Family; Planning Board, and our own internal figures based upon demands from
the public at large upon local public housing units, and upon our locally administered Tenant-
Based Subsidized Housing Program that rental housing demands will require some additional
159 units. This is assuming that the present economic conditions will stabilize at present
levels, and that all social programs currently in place, will continue to be funded at present




levels over the next five years. Should any existing social program be eliminated and/or
receive severe cutbacks; the demand for renter households will then skyrocket at unpredictable
levels.

It should be noted, that this same increase of 159 additional rental units on the local housing
market, will it is estimated, be among the extremely low and low income segment of our local
society who are either unable and/or unwilling to relocate to other communities.

There 19.6% households bearing a cost burden in excess of 30% of income, while at the same
time some 10.1% suffered from a cost burden above the 50% of income level.

Overcrowded Units

According to the CHAS Data book dated 2000 there were some 128 renters occupied housing
units, which were classified as being in an overcrowded condition. Additionally, some 53.1% of
large family renter households likewise, represented overcrowded conditions.

In this regard, and based upon the statistical data presented herein and from such reliable
sources as the Planning Board, Housing, Social Services, and our own local appraisal based
upon pour locally administered Tenant-Based program we have identified the following Renter
Households by income Groups and categories:

MUNICIPALITY OF PATILLAS
RENTER HOUSEHOLD BY INCOME GROUPS:

RENTER EXTREMELY VERY LOW MODE- TOTAL
HOUSE- LOW INCOME LOW INCOME RATE
HOLDS (0-30%) INCOME (51-80%) INCOME
(31-50%) (81-95%)
Elderly 38 18 57 45 158
Small 209 71 94 413 787
Families
Large 24 43 68 99 234
Families
Other 104 0 23 79 206
Total 375 132 242 636 1385

Elderly Rental Households

According to the 2,000, CHAS Data book, there was a total of some 158 renter households
within the Municipality of Patillas of which 18 were classified as being very low income, 45
households that were classified as being of moderate income and 7 as being above income
levels.

Cost Burden
Within this same income category involving elderly households, some 38 were within the O-
30% and 50 households were whiting 31-50% range.




Small Family Rental Households
The small family rental household category, some 787 households, represented the following
numbers:

- 209 units were classified as being of extremely low income;
- 71 units were classified as being of very low income;

- 94 units were classified as being of low income;

- 413 units were classified as being of moderate income.

Cost Burden

Within this same Small Family renter’s household group some 42.8% of the households of the
households were classified as being of extremely low-income, 35.0% households of very low
income, 21.9% households of low income, and finally, 2.1% represented moderate-income
levels.

Large Family Renter Households

This same comprehensive Housing Affordability Strategy (CHAS) Data book covering Puerto
Rico and dated 2000, indicated that there was a total of some 234 large rental household
families, of which some 24 were classified as being of extremely low income; 43 were
classified as very low income and some 68 large family renter households representing low
income families, as well as 99 large family renter households representing moderate income.

Cost Burden
Within this same large family renter’s household income group of some 24 households fall
within the 0-30 % group and 43 such households are within the 31-50% range.

Homeless Persons

From a review of available reliable statistical data available at the present time, the Municipality
of Patillas does not possess any homeless person it has no need for shelters or supportive
services covering this same segment of its local population.

Persons with Disability

Utilizing various information available to the Municipality of Patillas including both the U.S.
Census (2000), the Puerto Rico Planning Board, and likewise numerous states and local
agencies having to deal with disabilities, we likewise have estimated our needs fairly
accurately.

According to the Puerto Rico Development Disabilities Planning Board, it is a nationally
accepted fact that within the general population, 1.8 percent will have one form or another of a
developmental disability. In this respect, Patillas with a 2000 total population of some 20,152,
it is estimated that 235 persons are classified as giving a developmental disability.

Persons With Physical and Development Disabilities

Within Patillas the 235 estimated persons as having been classified as having either a physical
or development disabilities are currently residing with other family members, or residing within
a rental unit. One of the projects requested within our first year of activities is housing
rehabilitation, a part of which, will be devoted not only to remove or correct health or safety
hazards, in order to comply with applicable development standards or codes, and/or to improve
general living conditions of the resident(s), including improved accessibility by handicapped
persons.




At the present time there are no known day care centers, either private or public for
developmental disability within Patillas. These same services are rendered in the adjacent
municipality of Guayama..

Within Patillas several obstacles prevent the disabled from obtaining adequate housing:

- Proper accessibility;

- Centrally located housing convenient to public transportation;

- The need for additional rent subsidies as those afforded under HUD’s
tenant-based subsided housing programs.

Estimate of Housing Needs Projected

The projected housing needs within Patillas were estimated based on various sourced such as
the 2000 Census, Puerto Rico Planning Board, Puerto Rico Department of Housing, and the
local Section 8 Office. Housing needs in most communities of which PATILLAS is no different,
come about as a result of the following:

- High housing costs;

- Housing located in areas subject to landslide, or unstable terrain;
- Physical deteriorated housing;

- Inadequate and overcrowded units.

The Puerto Rico Planning Board clearly indicated three (3) reasons for which a dwelling unit
would be classified as being inadequate housing:

1- High Housing costs;
2- Being overcrowded;
3- Being in a physical deteriorated condition

It is in this regard that these general principals required being operational through precise
definitions according to the U.S. Census Bureau, such as a unit is considered overcrowded if
the household consists of at least three persons and have 1.5 persons or more per room.

It should be noted, that household having unusually high housing costs when the following
OCCUrS:

a. Two or more persons, with the heads of households less than 65 years
of age paying more than 25 percent of their income for rent.

b. Single person paying more than 35 percent of their income for rent;

c. Two or more persons, with the heads of households over the age of 65,
which are paying more than 35 percent of their income for rent.

Further housing units lacking complete indoor plumbing facilities or deteriorated/dilapidated
housing units having all plumbing facilities are regarded as being inadequate. In this regard,
estimating the total needs for housing within Patillas was based on the various sourced
previously noted, regarding each of the three components of housing need.




Barriers to Affordable Housing

Like any other community across this Nation, whether it is in Puerto Rico, or on the U.S.
Mainland, the principle barriers to affordable housing within the Municipality of PATILLAS are:
1. The high cost of land development due to general lack of both vacant
and available land;

I. The high cost of construction, which for the most part
includes the construction of a sanitary sewer system, water lines,
electrical services, within distant rural communities where vacant
lands are currently available.

These combined factors representing the high cost, clearly indicates that better than 80% of
the total population of PATILLAS would indeed require some kind of assistance in order to
solve their housing problems.

At the present time the only sources of purchasing a home within PATILLAS is by securing a
private mortgage through a banking institution or mortgage through a banking institution or
mortgage lending institution, which for the most part is not approving mortgage to low or
moderate income families. At the present time, it appears that the minimum income required o
purchase a home, averages at least $40,000. This same requisite along with a stable credit
and employment recorded are required.

Bearing this in mind, if a family does not qualify to purchase a dwelling unit, then they
qualify to rent a housing unit. This is more acute, since (1) there exists a lack of rental
properties available, and (2) those units that are available for rent, are so costly ranging
from $400 to $650 a month, that without some form of a rental subsidy, are indeed
beyond the low and moderate income families. This can be verified, since some 194
families are currently awaiting placement on a waiting list, seeking assistance under our
own Tenant-based subsidized Housing Assistance Program.

Statement of Housing Needs
Housing Needs of Families on the Section 8 Tenant- Based Assistance Waiting List.

Housing Needs of Families on the Municipality of Patillas Waiting List

# of families % of total
families

Waiting list total 194

Extremely low income <=30% 151 78

AMI

Very low income 34 18

(>30% but <=50% AMI)

Low income 6 3

(>50% but <80% AMI)

Families with children 169 87

Elderly families 2 1

Families with Disabilities 2 1

Race/ethnicity 194 100




The Municipality of PATILLAS purged the waiting list on junio/2009 and there are 194 persons

on it.

Strategy for Addressing Housing Needs. Provide a brief description of the PHA’s strategy
for addressing the housing needs of families in the jurisdiction and on the waiting list in the
upcoming year. Note: Small, Section 8 only, and High Performing PHAs complete only
for Annual Plan submission with the 5-Year Plan.

The Municipality of Patillas intends to continue addressing the needs of the community
utilizing the following strategies:

Maximize the number of affordable units available to the PHA within its current
resources by maintaining or increasing section 8 lease-up rates establishing payments
standards that will enable families to rent throughout the jurisdiction.

Undertake measures to ensure access to affordable housing among families assisted
by the PHA, regardless of unit seize required.

Increase the number of affordable housing units by applying for additional section 8
should they become available.

Seek designation of public housing for families with disabilities.

Conduct activities to affirmatively further fair housing by counseling section 8 tenants as
to location of units outside of areas of poverty or minority concentration and assist them
to locate those units.




Attachment
10. A

Additional Information. Describe the following, as well as any additional information HUD has
requested.

€) Progress in Meeting Mission and Goals. Provide a brief statement of the PHA’s progress in
meeting the mission and goals described in the 5-Year Plan.

The Municipality of Patillas has achieved the following:

Increase the leasing rate to 40%, and has achieved a score of “Trouble” under
the HUD’s Section Eight Management Assesment Program (SEMAP) certification.

Has been actively promoting freedom of housing choice so as to achieve spatial
deconcentration of extremely low-income families within our homogeneous community.

Continue with our established goal or providing improved conditions for extremely low-income
families while maintaining their rent payments at an affordable level.

In order to start with the Homeownership Program the Municipality has been promoting it the
tenants.

While the Municipality of Patillas is pleased with what has been accomplished so far, Patillas is very
much cognizant of the long road ahead so as to meet the needs of its citizens. On an ongoing basis
the Municipality of Patillas continues to evaluate the goals and strategies that have been established
so that it can better meet the demand of housing.

(b) Significant Amendment and Substantial Deviation/Modification. Provide the PHA’s definition
of “significant amendment” and “substantial deviation/modification”.

The PHA defines a “substantial deviation” and significant amendment of modifications” as a
discretionary change in the plan or policy of the PHA that fundamentally modifies the mission, goals,
objectives or plans of the agency and which will require the formal approval of the Board of
Commissioners.

An exception to this definition will be made only to the extent that the modification is the result of
changes in HUD regulatory requirements; such changes will not be considered a substantial deviation
or signification amendment of modification of either the Five Year or Annual Plans.
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HA Certifications of Compliance with the PHA Plans and Related Regulations:
pard Resolution to Accompany the PHA 5-Year and Annual PHA Plan

tng on behalf of the Board of Comnussioners of the Public Housing Agency (PHA) listed below. as iix Chairmon or other
thorized PHA official if there is no Board of Commussioners. | approve the submission of the  5-Year andor  Ammeal P11
an for the Pl fiscal wear begiiming . hereinafter referred to as™ the Plan”. of which ilus document is a part and make
¢ following certifications and agreements with the Department of Housing and Urban Development (HUD) in connection with the
bmission of the Plan and implementation thereof:

1. The Plan is consistent with the applicable comprehensive housing affordability strategy (or any plan incorporting such
strategy) for the junsdiction m whach the PHA is located.

2 The Plan contains a certification by (he appropriate Staie or local officials that the Plan is consistent with the applicable
Consolidated Plan. which includes a certification that requires the preparation of an Analysis of Impediments 1o Fair Housing
Choice. for the PHA'S jurisdiction and a1 description of the manner in which the PHA Plan is consistent with the applicable
Consolidated Plan.

L. The PHA certifies that there has been no change, significant or otherwise. to the Capital Fund Program (and Capital Fund
Program/Replacement Housing Factor) Annual Statemeni(s). since submission of its last approved Annual Plan. The Capital
Fund Program Annual Statement/Annisal Statement/Performance and Evaluation Report must be submitied annually ¢ven if
there is no change.

4. The PHA tas cstablished a Resident Advisory Board or Boards, the membership of which represents the residents assisted by
the PHA. consulted with this Board or Bomﬂsmdc\tiapmgmc Plan. and considered the recommendations of the Board or
Boards (24 CFR 903.13). The PHA has included in the Plan submission a copy of the recommendations made by the
Resident Advisory Board or Boards and a description of the manner in which the Plan addresses these recommendations.

5. The PHA nmdclhepmpomd?l:mandall information relevant to the public hearing available for public inspection at Jeast 43
days before the hearing. published a notice that a hearing would be held and conducted a hearing to discuss the Plan and
invited public comment

6. The PHA certifies that it will carry out the Plan in conformity with Title V1 of the Civil Rights Act of 1964, the Fair Housing

Act. section 304 of the Rehabilnation Act of 1973, and title 11 of the Americans with Disabilities Act of 1990,

The PHA will affirmatively further fair housing by examining their programs or proposed progrmms. identify any

impediments to fair housmg choice within those programs, address those impediments in a reasonable fashion in view of the

resources available and work with local jurisdictions to implement any of the jurisdiction's initiatives to affirmatively further

[air housing that require the PHA's involvement and maintain records reflecting these analyses and actions.

8. For PHA Plan that includes a policy for site based waiting lists:

»  The PHA rcgularly submits required data to HUD's 30058 PIC/IMS Module in an accurate. compleie and timely manner
(s specified in PIH Notice 2006-24):

e The system of site-based wailing lists provides for full disclosure (o cach applicant in the selection of the development in
which to reside. xncludmgbasu. information about available sites: mdan&umtcorlhcpcnodotummcapplm
would likely have to wait to be admitied to units of different sizes and types al cach site:

*  Adopuon of silc-based waiting list would not violale any court order or settiement agreement or be inconsistent with a
pending complaint brought by HUD:

*  The PHA shall take reasonable measures 1o assure that such waiting list is consistent with affirmatively furthering fair
housing:

»  The PHA provides for review of its site-based waiting list policy to determine if it is consistent with civil rights laws and
certifications. as specified in 24 CFR part 903 7(c)(1).

9. The PHA will comply with the prohibitions against discrimination on the basis of age pursuant to the Age Discrimination Acl
ol 1975,

10, The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part JI Policies and Procedures for the
Enforcement of Standards and Requirements for Accessibility by the Physically

L1, The PHA will comply with the requirements of section 3 of the Housmgand Urban Dcvcloputn( Act of 1968, Employment
Opportunitics for Low-or Very-Low Income Persons, and with its implementing regulation at 24 CFR Part 1335,

~4




12
13.

14,

I5.
16.
17.
18.

19.

21.

22

The PHA will comply with acquisition and relocation requircments of the Uniform Relocation Assistance and Real Property
Acquisition Policics Act of 1970 and implementing regulations at 49 CFR Part 24 as applicable.

The PHA will ke appropriate affirmative action o award contracts 10 minority and women's business enterprises under 24
CFR 5.105(a).

The PHA will provide the responsible entity o:HUDan) documentation that the responsible entity or HUD needs to carry
omnsmviewunduchanonalEnvmmall’olq Act and other related suthorities in accordance with 24 CFR Part 58
or Part 50,

Wilhlespedbuﬂnmwmmnwmpb with Davis-Bacon or HUD determined wage rate requirements under
Section 12 of the United States Housing Act of 1937 and the Contract Work Hours and Safety Standards Act.
mmmmmmmmumummaﬁuenmmmmmm

program requircments.

The PHA will comply with the Lead-Based Paint Poisoning Prevention Act, the Residential Lead-Based Paint Hazard
Reduction Act of 1992, and 24 CFR Part 35.

The PHA will comply with the policics, guidelines, and requirements of OMB Circular No. A-87 (Cost Principles for State,
Local and Indian Tribal Governments), 2 CFR Part 225, and 24 CFR Part 85 (Administrative Requirements for Grants and
Cooperative Agreements 1o State, Local and Federally Recognized Indian Tribal Governments).

The PHA will undertake only activities and programs covered by the Plan in a manncer consistent with its Plan and will utiliz
covered grant funds only for activitics thal are approvable under the regulations and inciuded in its Plan.

. All attachments to the Plan have been and will continue to be available at all times and all locations that the PHA Plan is

available for public inspection. All required supporting documents have been made available for public inspection along with
the Plan and additional requirements at the primary business office of the PHA and at all other times and locations identified
by the PHA in its PHA Plan and will continue to be made available at least at the primary business office of the PHA.
The PHA provides assurance as part of this certification that:
(i) The Resident Advisory Board had an opportunity to review and comment on the changes to the policics and programs
before implementation by the PHA;
(ii) The changes were duly approved by the PHA Board of Directors (or similar governing body ); and
(iii) The revised policies and programs are available for review and inspection, at the principal office of the PHA during
normal business hours,
The PHA certifies that it is in compliance with all applicable Federal statutory and regulatory requiremenis.

MUNICTPALITY OF PATILLAS RQOS57

PHA Name PHA Number/HA Code

5-Year PHA Plan for Fiscal Years 20 -20

X Annual PHA Plan for Fiscal Years 20 11 -20 12

!luuh) cm:b lhlﬂ!hmn-dhuugu vu!luu) mw:-lkWMumndmm HUD wall

USC 3

Name of Authorized Official Titke

BENJAMIN CINTRON LEBRON MAYOR

8i ‘/’,/"):jj'll (f(i) Duate

12 de abril de 2011




Civil Rights Certification U.S. Department of Housing and Urban Development
Office of Public und Indian Housing
Expires 4/3072011

Civil Rights Certification
Annual Certification and Board Resolution

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official if there is no Board of Commissioner, | approve the submission of the Plan for the PHA of which this
document is a part and make the following certification and agreement with the Department of Housing and Urban Development
(HUD) in connection with the submission of the Plan and implementation thereof

The PHA certifies that it will carry out the public housing program of the agency in conformity with title VI of
the Civil Rights Act of 1964, the Fair Housing Act, section 504 of the Rehabilitation Act of 1973, and title IT of
the Americans with Disabilitics Act of 1990, and will affimatively further fair housing.

MINICIPALITY OF PATILLAS _RQOS57
PHA Name PHA Number/HA Code
T horeby certsly that all the information stated heroin, &3 well as any informanion provided i the accompanament herewiih, is true and accurmie. Warning: HUD will
false claims und statements Coovicton result in crimimal anddor civil 1% US.C 1001, 1010, 1012; 31 USC 31729 _1&02
Name of Asthorized OfFicial Tithe
—.MAYOR

/2}—]' c—detb'( -
: , April, 29 2011

form HUD-50077-CR (1/2009)
OMS Approval No. 25770226




Municipality of Patillas
Annual Plan 2011-2012

RAB Comments and Explanation of PHA Response

The Resident Advisory Board and the entire participant
assisting the Public Hearing commented and asked
questions regarding the overall Section 8 Program policies
and requirements. These had and effective participation and
represent the assisted families under the Section 8 Program
and in the process of preparation, implementation and
evaluation of the Annual Plans.

The RAB participated in the revision of the Annual Plan for
fiscal year 2011-2012. A notice was prepared and posted in
public areas to notify about the availability of the Plans and
to extend an invitation to a Public Hearing.

Each participant had the opportunity to revise and submit
comments about the Annual Plan because they had already
been available for revision and comments by the citizens for
a period of 45 days.

Due the fact that all the comments were answered, the
Residents Advisory Board endorses both plans.
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FSTADO LIBRE ASOCIADO DE PUERTO RICO
MUNICIPIO DE PATILLAS
APARTADO 698

OFICINA DE SECCION 8 w3
PATILLAS, PUERTO RICO 00723 =
TFI.. 839-0601

ANUNCIO PUBLICO

&

El Municipio de Patillas, ha preparado el borrador del Plan Anual del Programa de Seccion 8
para el afo fiscal 2011-2012. El Plan y todos los documentos asociados a éste estaran
disponibles para ser examinados por los participantes del Programa, organizaciones sin fines

+ de lucro, el publico en general y todos aquellos interesados, en las oficinas administrativas del
. Programa de Seccion 8 del Municipio de Patillas durante horas regulares de trabajo, a partir de
' la fecha de publicacién de este aviso.

El Plan Anual del Programa de Seccién 8 del Municipio de Patillas contiene las eslrategias que

seguird el programa para atender las necesidades de vivienda de familias de ingresos bajos.
En el Plan se incluye ademas, la mision, objetivos y metas que ha establecido el Municipio para
la operacién de su Programa de Renta Subsidiada.

Las personas interesadas en emitir comentarios sobre el Plan, podran presentarios
personalmenheoporescritoenlaOﬁdmdeSeodénB,localizadaen:

Direccién Fisica:  Calle Mufioz Rivera #17
Patillas, PR 00723

Direccion Postal:  P.0. Box 698
Patillas, PR 00723

Ademésseinvitaalaciudadaniaengeneralapamdpardelavmadelicaquesellevaréa
cabo el dia 26 de abril de 2011, a las 10:00 AM, en el Salén de Gobernadores, Primer Nivel

Casa Alcaldia. El propésito de esta vista ptblice&sreuogermentnﬁos&didmal&ssobreel'
Plan. El lugar seleccionado para realizar esta vista pablicaadefadlaocesoapersonascon:
impedimentos fisicos. De requerir asistencia especial, debe comunicarse con el Programa de :

Seccién 8, previo al dia de la vista al siguiente teléfono (787) 839-0601 6 (787) 839-4120, ext.
248,

i 17

Benjamin Cintron Lebrén
Alcalde
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6. 6.

We participated in the revision of the Annual Plan, Fiscal Year 2011 and we agree with
it’s content.
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ESTADO LIBRE ASOCIADO DE PUERTO RICO
GOBIERNO MUNICIPAL DE PATILLAS
OFICINA DE SECCION 8
TEL. 787-839-4120 EXT. 248
FAX: 787-839-4766

MINUTE

| Ethel Santiago Figueroa, Coordinator of the Section 8 Office
certify that, on April 26th this year at 1:00 pm was held the Public
Hearing in the Hall of Governors of City Hall. There were present
tenants of our program, the secretary and |.

The topics discussed were:

Tenants asked for fire extinguishers and smoke
detectors for their homes.

Requested to be more demanding of homeowners with
repairs.

Discussed the 2011 Annual Plan.

For the record signed the same day, April 26, 2011
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INTRODUCTION
i. PURPOSE OF THE PLAN [24 CFR 982.54]

The purpose of this Administrative Plan (also referred to as the Plan) is to establish policies for
carrying out the programs in a manner consistent with HUD requirements, and in a manner
consistent with local goals and objectives outlined in the agency plan. All pre-merger regular
tenancy contracts, Housing VVoucher contracts, and over fair market rent tenancy contracts have
been transitioned to the Housing Choice Voucher Program as of October 1, 2001.

The Municipality of Patillas (hereinafter referred to as the PHA or HA) is responsible for
complying with all changes in HUD regulations pertaining to the HUD programs it administers.
If such changes conflict with this Plan, HUD regulations will have precedence. The PHA
Board of Commissioners or other authorized PHA official/s must formally adopt the original
Plan, and any changes. The pertinent sections must be included in the agency plan with a copy
provided to HUD.

Applicable regulations include:

24 CFR Part 5: General Program Requirements

24 CFR Part 8: Nondiscrimination

24 CFR Part 982: Section 8 Tenant-Based Assistance: Housing Choice Voucher Program
24 CFR 984: Self Sufficiency Program

24 CFR 985: Management Assessment Program

Local rules incorporated in this Plan are intended to promote local housing objectives consistent
with the intent of federal housing legislation.

ii. RULES AND REGULATIONS [24 CFR 982.52]

This Plan defines the PHA’s local policies for operation of the housing programs in the context
of federal laws and regulations. All Section 8 issues not addressed in this document are
governed by: the federal regulations, HUD memos, notices, guidelines, or other applicable
law. The policies in this Plan have been designed to ensure compliance with the consolidated
annual contributions contract (ACC) and all HUD approved applications for program funding.

iii. TRANSLATION OF DOCUMENTS

The primary language of the Housing Agency of Patillas is Spanish and the Agency has bilingual
staff to assist non-Spanish speaking families and translates documents into other languages upon
request. Many standardized HUD documents are available only in English and the HA staff will
provide verbal translations as needed.

In determining whether it is feasible to provide translation of documents into other languages,
the HA will consider the following factors: Number of applicants and participants in the
jurisdiction who do not speak English and speak the other language; and, Availability of
bilingual staff to provide translation for non-English speaking families.
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I. SELECTION AND ADMISSION PROCEDURES

The Housing Authority has developed detailed procedures for the administration of Section 8
Housing Choice Voucher Programs (former Section 8 Existing Certificate Program). These
procedures provide the framework for directing, managing, supervising and monitoring program
activities. They include local procedures and policies for the treatment of applicants and
participants as follow:

1. Outreach to Families

The overall objective of this activity is to assure that program availability is adequately
publicized in order to reach eligible families and owners of rental housing units. Affirmative
marketing efforts are a key component, since certain groups are difficult to reach by
conventional means, in order to ensure that all eligible candidates have an opportunity to
participate in the program.

Each time the Section 8 Office enters into Annual Contributions Contract for new units, it makes
known to the public- via publication in the Section 8 Bulletin Board and/or other suitable means-
the availability and nature of housing assistance for very low-income families. This notice
contains the following information:

-When families may apply for the program (Including datelines, when applicable);

-A brief description of the Section 8 Program, including the possibility of families
receiving assistance for the units, which they are currently occupying;

-1t states that occupants and applicants of public and/or other housing may apply for the
Section 8 Housing Programs if they wish to participate;

-Special outreach for handicapped families.

The following steps are undertaken annually to assure a successful outreach program for
attracting families (if necessary):

-ldentify resources available for performing outreach functions, including staff,
community service and housing counseling agencies, churches, employers, unions, etc.;

-Review methods for taking applications in order to ensure that adequate provisions are
made for hardship cases, and review desirability of pooling application resources with
other HA services, in order to provide information on a wider range of housing
opportunities;

-Plan to implement outreach, aimed at the families least likely to apply, in advance of the
date on which formal application-taking procedures are given;

-Alternative means of delivering the outreach message are analyzed, including those
listed below:
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a.) Newspaper announcements in widely circulated newspapers and/or other
suitable means. It will include posting announcements/notifications in the
bulletin boards of the Municipality’s City Hall and the U.S. Local Postal Office;
and when feasible, by the local media;

b.) The "Word of Mouth" approach by currently assisted and/or applicant
families, encouraging them to inform their friends, relatives and neighbors about
the program;

c.) Supportive outreach assistance provide by other organizations.
2. Applying for Admission

The application process will involve two phases. The first is the "initial" application for
assistance, where a pre-application is filled and certified by the family. This first phase results in
the family's placement on the waiting list by date and time of the application. The second phase
is the "final determination of eligibility”. It is when the full application is completed and
certified by the family; it takes place when there’s availability of vouchers and the list is
organized by preferences and the family reaches the top of the waiting list. At this time, the
PHA verifies all HUD and PHA eligibility factors in order to determine the family's eligibility
for the issuance of a voucher. The PHA must receive information verifying that an applicant is
eligible within the period of 60 days before the PHA issues a voucher to the applicant.
(8982.201(¢))

All persons who wish to apply for any of the Housing Choice Voucher Program’s (Section 8)
programs must fill an application. Applications will be made accessible upon request from a
person with a handicap.

To provide specific reasonable accommodation to persons with handicaps/disabilities, upon
request, the information will be mailed to the applicant, mailed to the applicant’s contact person,
completed by a designee, or any other specified reasonable accommodation.

The application is completed in the applicant’s own handwriting, unless the applicant is a
handicapped/disabled person who requests assistance or other accommodation. Applicants will
be interviewed by the PHA staff to review the information on the full application form.

Verification of handicap/disability as it relates to Section 504, Fair Housing, or ADA reasonable
accommodation will be requested at that time, or mailed to the applicant. All applicants are
advised that reasonable accommodations are available.

To be eligible for admission, an applicant must be a "family"”("Family" may be a single person or
a group of persons — see in this Section and also in Section IV the definition), must be income
eligible, must be a citizen or a non-citizen who has eligible immigration status in accordance
with 24 CFR parts 5 and 982.201, must meet the additional criteria established below, including
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provisions on Social Security Numbers. (See section 1V: Occupancy policies; below; or,
applicable regulation).

Even if applicant is eligible because of family status, citizenship and income, the PHA is not
required to assist such applicant for the grounds stated below. (See sections Il -"Denial of
Assistance”, 1V, X, XV and XXI; below; or applicable regulation).

Limits on Who May Apply
When the waiting list is open:

Any family asking to be placed on the waiting list for Section 8 rental assistance will be
given the opportunity to complete a pre-application.

When the application is submitted to the PHA:

It establishes the family's date and time of application, and preferences for placement
order on the waiting list. Also a register number will be assigned.

The PHA will collect the following information necessary for proper selection from the waiting
list:

= Applicant name

Family unit size (number of bedrooms family qualifies for under PHA subsidy
standards)

Date and time of application

Qualification for any local preference

Racial or ethnic designation of the head of household

Gross annual income

Income classification

Disabled household

Other targeted program qualifications and/or commentaries

Insufficient funding (8 982.454 Termination of HAP contract)
The PHA will terminate the HAP contract if the PHA determines, in accordance with
HUD requirements, that funding under the consolidated ACC is insufficient to support
continued assistance for families in the program.

Briefing to Families Willing to Participate in the Program

The PHA briefs the person who is interested in the housing assistance and as deemed necessary,
they must be referred to other Local Programs or pertinent agencies.

Any family asking to be placed on the waiting list for Section 8 rental assistance will be given
the following information:
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Applying process

Requirements to qualify (income limits)

Preferences

Verification procedures (terms, requirements)

Terms and process for leasing

Applicant responsibilities (inform changes, respond on specified datelines and time

frames, etc.)

= They are oriented about the deposit and housing maintenance

= Benefits and facilities that can be gathered through out the municipality and its
jurisdictional area

= Any other information deemed necessary

3. Waiting List

The PHA's initial determination of eligibility for placement on the waiting list will be made in
accordance with the information provided by the applicant, which will not be verified until the
applicant is selected for issuance of a voucher (as per 24CFR8 982.201). That is, verification on
eligibility requirements will be verified prior to the family being offered Section 8 (including the
status of the preference claimed or by which the family qualifies).

Families who have completed applications (after all required documents have been received,
evaluated and accepted by the HA), and are in the application pool are considered according to
the preference, date and time of the application.

Family: (24 CFR: 85.403 and 8982.4) a single or a group of persons living together,
subject to the provisions and eligibility criteria established under the program [Family
Composition §982.201 (c)]. Persons related by blood, marriage, or by operation of law.

Single person family for the PHA is: a single person with a child or children
temporary away (placed in foster care), an elderly person, a disabled person, a
displaced family and a remaining member of the original assisted family (which
qualifies to continue in the program).

Admission Preferences:

Involuntary Displacement, (Disaster, Fire, Property disposition)
Victims of Domestic Violence

Elderly of Handicapped Citizens

Terminal Patients

Single Mothers with children in risk to be removed from their home

asrONE

Participants must be selected from the PHA Waiting List. Eligible applicants are entitled to be
placed on the Section 8 Waiting List and receive preference in selection for Vouchers if they
meet certain Preferences. The PHA manages and applies preferences as stated on its most recent
PHA’s 5 year/ Annual Plan or PHA’s Annual Plan and as established on 24 CFR 982.207.
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For those years where there have been no admission preferences, the applicants must be selected
based on the date and time they applied. This also applies, when admission preferences are
employed and there are two or more applicants with equal preferences status.

The PHA will give preference to applicants residing on the Municipality of Patillas (8982.207
(b)). This residency preference will not have the purpose or effect of delaying or otherwise
denying admission to the program based on the race, color, ethnic origin, gender, religion,
disability, or age of any member of an applicant family; and, will not be based on how long an
applicant has resided in the residency preference area. Applicants who are working or who have
been notified that they are hired to work in a residency preference area must be treated as
residents of the residency preference area. The PHA will treat graduates of, or active participants
in, education and training programs in a residency preference area as residents of the residency
preference area if the education or training program is designed to prepare individuals for the job
market (8982.207(b)(1)(v)).

Once there is availability for vouchers, the PHA publishes the information and notifies those
persons on the waiting list. Those in the waiting list are notified by mail and if available, by
making phone calls and other Local media. They are also required to update their information,
by completing a new application form.

Procedures for Removing Applicant Names from the Waiting List
The applicants are removed from the waiting list when one of the followings happens:

1. there is no answer to the mailing notification (or returned mail),
2. with the evidence submitted, the family does not qualify for the assistance,

3. information have been omitted by the family and/or false information was provided by
the family,

4. the family notifies (in writing) that they are not willing to participate on the Program,
due to a change in their status; or

5. for the grounds stated in parts I, IV, XIlI, XV, XVI and XXI of this Plan, or
applicable regulation.

The above also applies when the family is notified the issuance of the voucher.

Removal from Waiting List and Purging [24 CFR 982.204(c)]

The waiting list will be purged periodically to ensure that it is current and accurate. In order to
purge the waiting list, a notice will be mailed asking applicants for confirmation of continued

interest.

All notices requiring a response, will state that failure to respond within (10) ten calendar days
will result in the applicant’s name being inactivated on the waiting list.
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If the applicant provides information that s/he did not respond to the notice because of a family
member’s handicap/disability, the PHA will reinstate the applicant at the original date and time
of application.

Procedures for Closing and Reopening the PHA Waiting List

If there is insufficient funding to admit all eligible applicants to participate in the Section 8
Program, this PHA will suspend at any time, the acceptance or processing of new applications, or
the addition of new listings to the waiting list.

When the number of applicants on the waiting list is such that new applicants would have to wait
for more than one year for a voucher, the PHA will suspend the taking of applications. This will
avoid both unnecessary application processing costs and false hopes to applicant families that
assistance would be available to them in the near future. Suspension of application-taking will be
publicly announced in the same manner as the public notices for program availability, and once
resumed, public notices will be made.

While the waiting list is open, the PHA will accept applications from eligible families, unless
there is good cause for not accepting the application, such as denial of assistance because of
action or inaction by members of the family for the grounds stated in the Section Il, page 18
"Denial or Termination of Assistance” of this Administrative Plan. [24 CFR 982.206(b)(2)].

Closing the Waiting List

The PHA will stop accepting applications, if the waiting list contains enough applicants to fill
anticipated openings for the next 24 months. The waiting list will not be closed if it has a
discriminatory effect inconsistent with applicable civil rights laws.

The waiting list open period shall be long enough to achieve a waiting list adequate to cover
projected turnover and new allocations over the next 24 months. The PHA will give at least 30
days' notice prior to closing the list.

"Initial" Application Procedures [24 CFR 982.204(h)]

The PHA will use a full application form. The information is to be filled out by the applicant.
The application will be taken from an applicant who visits the office. All possible reasonable
accommodation will be provided to the handicapped/disabled, upon request.

The purpose of the application is to permit the PHA to preliminarily assess family eligibility or
ineligibility, and to determine placement on the waiting list. The application will contain at least
the following information:

= Register number

= Applicant Name

=  Family Unit Size (number of bedrooms the family qualifies for under PHA subsidy
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standards)

= Date and time of application

= Qualification for any local preference

= Racial or ethnic designation of head of household

= Gross annual income

= Income classification

= Handicapped/disabled family members

= Other information, as needed to determine eligibility
Ineligible families will not be placed on the waiting list.
At the initial phase, applications will not require an interview. The information on the
application will not be verified until the applicant has been selected for final eligibility
determination. Final eligibility will be determined when the full application process is completed

and all information is verified.

The PHA must receive information verifying that an applicant is eligible within the period of 60
days before the PHA issues a voucher to the applicant. (§982.201(¢))

Applicant Status While on Waiting List [CFR 982.204]

Applicants are required to inform the PHA of changes in address. Applicants are also required to
respond to requests from the PHA to update information on their application, or to determine
their continued interest in assistance.

If, after a review of the application, the family is determined to be eligible, the family will be
notified in writing, or will be notified by telephone, or in another manner, upon request, as a
reasonable accommodation.

No answer to update the information on the pre-qualification, on reasonable time basis (10
calendars days) will be considered as if the family is not interested to participate in the Program.
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1. ISSUING OR DENYING VOUCHERS

Once the family's eligibility has been determined, the family is notified by mail of the
determination taken and of the steps to follow.

The PHA will issue a voucher to the family after the family has been briefed on program
requirements.

The voucher specifies the unit size for which the family qualifies. This unit size will also be used
to determine the amount of assistance the PHA will pay to the owner on behalf of the family.
The voucher includes both the date of voucher issuance and date of expiration. It contains a brief
description of how the program works and explains the family obligations under the program.

Time of Selection [24 CFR 982.204]

When funding is available, families will be selected from the waiting list in their determined
sequence, regardless of family size, and subject to income targeting requirements. When there is
insufficient funding for the family at the top of the list, the PHA will not admit any other
applicant until funding is available for the first applicant.

Based on the PHA’s turnover and the availability of funding, groups of families will be selected
from the waiting list to form a final eligibility "pool”. Selection from the eligibility pool will be
based on the completion of verification of eligibility.

Ineligible families will be offered an informal review (see section XII on this Plan) on the
determination of ineligibility not later than (30) thirty days after the date their application was
submitted. During that time frame, the applicants will be notified by writing of their ineligibility
and they will have ten (10) calendars days after the receiving of the letter to ask in writing an
informal review.

Complete Full Application

After a family is selected from the waiting list, applicants will be required to:

Update the initial application in his or her own handwriting, unless a handicapped/disabled
person requests assistance, as reasonable accommodation. The PHA staff will interview the
applicant to clarify and review the information on the full application.

The applicant must complete the full application, and provide all requested documentation and
information.

Requirement to Attend Interview

The PHA requests a full application interview to be attended by all adult family members. The
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complete.

The head of the family must sign all appropriate areas of the housing application. It is the
applicant's responsibility to reschedule the interview if s/he misses the appointment. If the
applicant does not reschedule or misses two scheduled meetings, the PHA will reject the
application. The interview will be held in the office, or at the applicant’s home, upon request by
a handicapped/disabled family, as a reasonable accommodation.

Applicants who fail to appear and want to reschedule a missed appointment must make the
request to reschedule not later than five (5) days from the original appointment date. The request
must be made to the staff person who scheduled the appointment.

Reasonable accommaodation, such as accessible offices, inclusion of an advocate, or a home visit,
will be provided to a handicapped/disabled family, upon request. The handicapped/disabled
family’s Designee will be allowed to participate in the interview process at the family’s request.

If an application is denied due to a failure to attend the full application interview, the applicant
will be notified in writing and offered an opportunity to request an informal review. (See
"Complaints and Appeals" section XII; and Section VI.)

All adult members must sign the HUD Form 9886, Release of Information, the application form,
all PHA-required supplemental, the declarations and consents related to citizenship/immigration
status, a consent form to release criminal conviction records and to allow PHA to receive and use
records in accordance with HUD regulations, as well as, any other documents required by the
PHA. Applicants will be required to sign additional release of information forms for
information, not covered by the HUD Form 9886.

Failure to complete required forms, or provide requested information, will be cause for denial of
the application for failure to provide necessary certifications, releases, and documents, as
required by HUD or the PHA.
The PHA will request additional documents or information in writing, if it determines at or after
the interview, that they are needed. The family will be given 15 days to supply the information.
If the requested information is not supplied by the due date, the PHA will provide the family a
notification of denial for assistance. (See "Complaints and Appeals"” section XII of this Plan.)
Briefing of Families
When the family receives a voucher, the following items will be fully explained:

-Family and owner responsibilities under the lease and HAP contracts

-How to find a suitable unit

-Housing Quality Standards

MUNICIPALITY OF PATILLAS RQO057
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-Procedures for both the family and owner regarding dwelling unit inspections

-Fair Housing Equal Opportunity and Grievance Procedures

A Voucher Holders Packet will be given to the family containing the following:

{982.301(b)(1)} Voucher terms and related policies (including requirement policies)

{982.301(b)(2)} Determination of the housing assistance payment (HAP) for family,
including:

o Payment Standard for the family {982.301(b)(2)(1)}

o Information on the total tenant payment (tenant rent) {982.301(b)(2)(2)}

{982.301(b)(3)} How maximum rent is determined for an assisted unit

{982.301(b)(4)} Required lease provisions, including:
o Lease qualifications
o Portability eligibility (24 CFR 982.354 & 982.355)

{982.301(b)(5)} Tenancy addendum requirements

{982.301(b)(6)} Request for lease approval (including the form and its explanation)
{982.301(b)(7)} Information the owner may require or may get to know
{982.301(b)(8)} Subsidy Standards

{982.301(b)(9)} HUD brochure on How to select a unit

{982.301(b)(10)} Fair housing information, including:
o Housing Discrimination complaint form
o Disability complaints procedures (including information from the State
Agency: “Oficina del Procurador de las Personas con Impedimentos” (Offfice
of the Attorney for Disabled Persons) / See sections VI and XII of this
Administrative Plan.

{982.301(b)(11)y(12)} A list of available housing units for lease, including an
statement of the availability of the PHA (as per the family request and to the
knowledge of the PHA) to:

o help the family to find a unit; and to

o provided special assistant for families with disabled persons

{982.301(b)(13)y(14)} Family obligations under the program, including (if apply)
obligations of a welfare-to-work family

{982.301(b)(15)} Informal hearing procedures
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- Lead-based paint notices and certificate

- Schedule of utility allowances

- Form HUD-1140 OIG — “Things you must know”

- List of other housing agencies in the area
Verification

The PHA’s Section 8 Program will verify information related to waiting list preferences,
eligibility, admission and level of benefits prior to admission. Periodically during occupancy,
items related to eligibility and rent determination shall also be reviewed and verified. Income,
assets, and expenses will be verified, as well as disability status, need for a live-in aide and other
reasonable accommodations, full-time student status of family members 18 years of age and
older, Social Security Numbers, citizenship/eligible noncitizen status. Age and relationship will
only be verified in those instances where needed to make a determination of level of assistance.

REQUIRED CONSENT BY APPLICANTS & PARTICIPANTS

Each member of the family of an assistance applicant or participant, who is at least 18
years of age, and each family head and spouse, regardless of age, shall sign one or more
consent forms. See 24 CFR 85.230.

GENERAL RULES

Age, relationship, U.S. citizenship, and Social Security Numbers will generally be
verified with documentation provided by the family. For citizenship, the family's
certification will be accepted. (Or -for citizenship- documentation, such as listed in the
table below will be required.) Verification of these items will include photocopies (of
provided originals) of the Social Security cards and other documents presented by the
family, the INS SAVE approval code, and forms signed by the family.

The first method to use for any information verification must be using third party
verification. This type of verification includes written documentation (with forms sent
directly to and received directly from a source, not passed through the hands of the
family). This verification will also be direct contact with the source, in person or by
telephone. It will also be a report generated by a request from the PHA’s Section 8
Program or automatically by another government agency, i.e., the Social Security
Administration. Verification forms and reports received will be contained in the
applicant/tenant file. Oral third party documentation will include the same information as
if the documentation had been written, i.e., name date of contact, amount received, etc.

When third party verification cannot be obtained, the PHA’s Section 8 Program will
accept documentation received from the applicant/participant. Hand-carried
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documentation will be accepted if the PHA’s Section 8 Program has been unable to
obtain third party verification in a four-week period of time. Photocopies of the
documents provided by the family will be maintained in the file.

When neither third party verification nor hand-carried verification can be obtained, the
PHA’s Section 8 Program will accept a notarized statement signed by the head, spouse or

co-head. Such documents will be maintained in the file.

The PHA will document in the tenant file, the reason why third party verification was not
available.

Social Security

24 CFR 85.216 requires applicants and participants to disclose the complete and accurate
social security number (SSN) assigned to the applicant/participant and to each member of
the applicant's/participant's household, who is at least six years of age and to provide
documentation to verify each SSN.

In the event an applicant or participant or household member, who is at least six years of
age, has not been assigned an SSN, the household member (parent or guardian if the
member is under the age of 18) must execute a certification that states the household
member was not issued a social security number.

General Items

The chart below outlines the factors that will be verified and gives common examples of
the verification that will be sought. To obtain written third party verification, the PHA’s
Section 8 Program will send a request form to the source along with a release form signed
by the applicant/participant via first class mail.

Verification Requirements for Individual Items: General Eligibility Items

Item to Be Verified 3" party verification Hard-carried verification
Social Security Number | Letter from Social Security, Social Security card
electronic reports
Citizenship N/A Signed certification, voter’s
registration card, birth certificate,
etc.
Eligible immigration INS SAVE confirmation # INS card
status
Disability Letter from medical professional, Proof of SSI or Social Security
SSl, etc. disability payments
Full time student status Letter from school For high school students, any
(if >18) document evidencing enroliment
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Verification Requirements for Individual Items: General Eligibility Items

Item to Be Verified 3" party verification Hard-carried verification

Need for a live-in aide Letter from doctor or other N/A
professional knowledgeable of
condition

Child care costs Letter from care provider Bills and receipts

Disability assistance Letters from suppliers, care givers, Bills and records of payments

expenses etc.

Medical expenses Letters from providers, prescription Bills, receipts, records of payment,
record from pharmacy, medical dates of trips, mileage log, receipts
professional’s letter stating assistance | for fares and tolls
or a companion animal is needed

Income

The requirement for third party verification can be found at 24 CFR §960.259(c)(1) and
§982.516(a)(2) and states that “The PHA must obtain and document in the family file
third party verification of the following factors, or must document in the file why third
party verification was not available:

Q) Reported family annual income;

(i) The value of assets;

(ili)  Expenses related to deductions from annual income; and

(iv)  Other factors that affect the determination of adjusted income or income-based
rent.”

Third party verification is defined as independent verification of income and/or expenses
by contacting the individual income/expense source(s) supplied by the family. The
verification documents must be supplied directly to the independent source by the PHA
and returned directly to the PHA from the independent source.

The tenant shall not hand carry documents to or from the independent source. The PHA
will elect to mail, fax, or e-mail the verification request form to the independent source.

In the event that the independent source does not respond to the PHA's faxed, mailed, or
emailed request for information, the PHA will pursue oral third party verification.

The income verification process established for the PHA’s Section 8 Program consists of
two major tasks:

1. SIGN CONSENT- Applicants and participants sign a consent form to request the
following: current or previous wages and salaries from employers, wage
information and unemployment compensation from the State agency charged with
the administration of the State unemployment law, and income information from
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the Commissioner of Social Security and the Secretary of the Treasury.

VERIFICATION OF INCOME- The PHA will put forth all its efforts to ensure
that all available resources are used, including upfront income verification
techniques; to obtain verification of tenant reported (unreported or underreported)
income.

The PHA’s Section 8 Program will use the following verification methods in the
order listed below:

1) Upfront Verification

2 Written Third Party Verification
(€)) Oral Third Party Verification
4) Document Review

(5) Tenant Declaration

The PHA should attempt to use upfront income verification first and whenever
possible, since it is the most preferred method by HUD and does not rely on an
individual filling out a form, which will result in lower data integrity.

The PHA’s staff will use the Upfront Income Verification (UIV) Information
gathered, to verify the household income of program participants. This is a key
strategy in reducing income and rent errors attributable to unreported income and
to increase accuracy and efficiency in determining family eligibility and
computing rent calculations.

If upfront verification is not available (PHA does not have access to this type of
information or it is too costly to obtain) then the PHA should obtain required
written third party verification. Verification forms should be mailed, faxed or
e-mailed directly to the independent source.

In the event that the independent source fails to respond to written verification
requests, the PHA should then contact the independent source by telephone or an
in person visit to obtain the verification. Upon receipt of the information, the PHA
should document in the family file, the date and time the information was
received along with the name of the person and title that provided the information.

Below are the levels and the order of verification methods that the PHA’s Section
8 Program will use in determining a family's Total Tenant Payment (TTP).

Upfront (UIV)

Highest (Highly Recommended, highest level of third party verification)
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|Document Review ‘Medium-Low (Use on provisional basis)

Choice Point to
obtain wage and
salary
information.

Use of HUD
systems, when
available.

Income Type Upfront Written Third
Party
(LEVEL 5) (LEVEL 4)
Wages/Salaries |Use of computer |The PHA mails,

matching faxes, or e-mails a
agreements with |verification form
a State Wage directly to the
Information independent
Collection sources to obtain
Agency wage information.
(SWICA) to
obtain wage
information
electronically,
by mail or fax or
in person.
Agreements with|The PHA may
private vendor [have tenant sign a
agencies, such as|Request for
The Work Earnings Statement
Number or from SSA to

confirm past
earnings. The
PHA mails the
form to SSA and
the statement will
be sent to the
address the PHA
specifies on the

form.

Oral Third Party

In the event the
independent source

does not response to the

PHA’s written request
for information, the
PHA may contact the
independent source by
phone or make an in
person visit to obtain
the requested
information.

Document Review

(LEVEL 2)

When neither form of
third party
verification can be
obtained, the PHA
may accept original
documents such as
consecutive pay stubs
(HUD recommends
the PHA review at
least three months of
pay stubs, if
employed by the
same employer for
three months or
more), W-2 forms,
etc. from the tenant.
Note: The PHA must
document in the
tenant file, the reason
third party
verification was not
available.

Tenant Declaration

The PHA may accept
a notarized statement
or affidavit from the
tenant that declares the
family’s total annual
income from earnings.
Note: The PHA must
document in the tenant
file, the reason third
party verification was
not available.

Verification of Employment Income:

The PHA should always obtain as much information as possible about the
employment, such as start date (new employment), termination data (previous employment), pay frequency, pay, rate,
anticipated pay increases in the next twelve months, year-to-date earnings, bonuses, overtime, company name, address and
telephone number, name and the position of the person completing the employment verification form.
Effective Date of employment: The PHA should always confirm start and termination dates of employment.

Self-
Employment

Not Available

The PHA mails or
faxes a verification
form directly to
sources identified
by the family to
obtain income
information.

The PHA may call the
source to obtain income
information.

The PHA may accept
any documents (i.e.
tax returns, invoices
and letters from
customers) provided
by the tenant to
verify self-
employment income.
Note: The PHA must
document in the
tenant file, the reason
third party
verification was not
obtained.

The PHA may accept
a notarized statement
or affidavit from the
tenant that declares the
family’s total annual
income from self-
employment. Note:
The PHA must
document in the tenant
file, the reason third
party verification was
not available.
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Income Type

Oral Third Party

Upfront Written Third
Party
(LEVEL 5) (LEVEL 4)

Document Review

(LEVEL 2)

Tenant Declaration

Verification of Self-Employment Income: Typically, it is a challenge for PHASs to obtain third party verification of self-

employment income.

declaration that includes a perjury statement.

When third party verification is not available, the PHA should always request a notarized tenant

Social Security
Benefits

Use of HUD
Tenant
Assessment
System (TASS)
to obtain current
benefits history
and discrepancy
reports.

The PHA mails or
faxes a verification
form directly to the
SSA office to
obtain social
security benefit
information. (Not
Available in some
areas because SSA
makes these data
available through
TASS. SSA
encourages PHAs
to use TASS.)

The PHA may call

line, to obtain current
benefit amount. (Not

because SSA makes
these data available
through TASS. SSA
encourages PHAs to
use TASS.)

SSA, with the tenant on

Auvailable in some areas

The PHA may accept
an original SSA
Notice from the
tenant. Note: The
PHA must document
in the tenant file, the
reason third party
verification was not
available.

The PHA may accept
a notarized statement
or affidavit from the
tenant that declares
monthly social
security benefits.
Note: The PHA must
document in the tenant
file the reason third
party verification was
not available.

Welfare
Benefits

Use of computer
matching
agreements with
the local Social
Services Agency
to obtain current
benefit amount

The PHA mails
faxes, or e-mails a
verification form
directly to the local
Social Services
Agency to obtain
welfare benefit

local Social Services
Agency to obtain

The PHA may call the

current benefit amount.

The PHA may
review original
award notice or
printout from the
local Social Services
Agency provided by
the tenant. Note: The

The PHA may accept
a notarized statement
or affidavit from the
tenant that declares
monthly welfare
benefits. Note: The
PHA must document

electronically, [information. PHA must in the in the tenant file, the
by mail or fax or tenant file; the reason [reason third party
in person. third party verification was not
verification was not [available.
available.

Child Support |Use of The PHA mails, |The PHA may call the |The PHA may The PHA may accept
agreement with |faxes, or e-mails a [local Child Support review an original  |a notarized statement
the local Child |verification form |Enforcement Agency or|court order, notice or |or affidavit from the
Support directly to the local [child support payer to |printout from the tenant that declares
Enforcement Child Support obtain current child local Child Support [current child support

Agency to obtain
current child
support amount
and payment
status
electronically,
by mail or fax or
in person.

Enforcement
Agency or child
support payer to
obtain current child
support amount
and payment
status.

support amount and
payment status.

Enforcement Agency
provided by the
tenant to verify
current child support
amount and payment
status. Note: The
PHA must document
in the tenant file, the
reason third party
verification was not
available.

amount and payment
status. Note: The
PHA must document
in the tenant file, the
reason third party
verification was not
available.
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Income Type Upfront Written Third Oral Third Party [ Document Review | Tenant Declaration
Party
(LEVEL 5) (LEVEL 4) (LEVEL 2)

Unemployment |Use of computer |The PHA mails,  [The PHA may call The PHA may The PHA may accept

Benefits matching faxes, or e-mails a |State Wage Information|review an original ~ |a notarized statement
agreements with [verification form |Collection Agency to |benefit notice or or affidavit from the
a State Wage directly to the State|obtain current benefit |unemployment check [tenant that declares
Information Wage Information |amount. stub, or printout from [unemployment
Collection Collection Agency the local State Wage [benefits. Note: The
Agency to obtain|to obtain Information PHA must document
unemployment |unemployment Collection Agency |in the tenant file, the
compensation  |compensation provided by the reason third party
electronically, |information. tenant. Note: The |verification was not
by mail or fax or PHA must document |available.
in person. in the tenant file, the
Use of HUD reason third party
systems, when verification was not
available. available.

Pensions Use of computer [The PHA mails, |The PHA may call the |The PHA may The PHA may accept
matching faxes, or e-mails a [pension provider to review an original a notarized statement
agreements with |verification form |obtain current benefit  [benefit notice from |or affidavit from the
a Federal, State |directly to the amount. the pension provider [tenant that declares
or Local pension provider to provided by the monthly pension
Government obtain pension tenant. Note: The  [amounts. Note: The
Agency to obtain|information PHA must document |PHA must document
pension in the tenant file, the [in the tenant file, the
information, reason third party reason third party
electronically, verification was not  |verification was not
by mail or fax or available. available.
in person.

Assets Use of The PHA mails, or |The PHA may call the |The PHA may The PHA may accept
cooperative e-mails a source to obtain asset  |review original a notarized statement
agreements with [verification form |and asset income documents provided |or affidavit from the
sources to obtain |directly to the information. by the tenant. Note: |tenant that declares
asset and asset  |source to obtain The PHA must assets and asset
income asset and asset document in the income. Note: The
information income tenant file, the reason [PHA must document
electronically, |information. third party in the tenant file, the
by mail or fax or verification was not [reason third party
in person. available. verification was not

available.

Comments Whenever HUD |Note: The The PHA should The PHA should use

makes available
wage,
unemployment,
and SSA
information, the
PHA should use
the information
as part of the
reexamination
process. Failure
to do so may
result in
disallowed cost

independent source
completes the form
and returns the
form directly to the
PHA Agency. The
tenant should not
carry documents to
or from the
independent
source.

document in the tenant
file, the date and time
of the telephone call or
in person visit, along
with the name and title
of the person that
verified current income
amount.

this verification
method as a last
resource, when all
other verification
methods are not
possible or have been
unsuccessful.
Notarized statement
should include a
perjury penalty
statement.
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Income Type Upfront Written Third Oral Third Party [ Document Review | Tenant Declaration
Party
(CEVELS) [ (EvELd) [NEVERSI  (cveo) (SR
during RIM
review.
Note: The PHA must not pass verification costs along to the participant.

Note:
interim reexaminations (this policy should be apart of the PHA’s written policies).

Example of the local documentation that the PHA will request, among others, is a
certification from the CRIM (Center for Municipal Income and Tax Collection) to
be considered for negative ownership for local real estate properties to the tenant
declaration for asset verification and, a certification from the P.R. Department of
Labor and Human Resources to be considered for job verification.

Denial and Termination of Assistance
The PHA policies on denial and termination of assistance will be determined as established on
this Administrative Plan and as established in the 24 CFR Subpart L Sections 982.551 to 982.553

and in accordance with dispositions on the 24 CFR 5.105.

Policy Governing the Voucher Term and Any Extensions of the VVoucher Term.

The voucher issued to the family will be determined by the size of the family. The length for a
voucher is for 60 days term. In case a voucher expires, the family will reapply and be added to
the waiting list in order of priority, dependent upon funds availability and/or as the process is
open (this is, initiate the process as a new request).

The family will obtain the pertinent request form for lease approval. The family will be given
ample opportunity to discuss and raise questions with relation to the above mentioned
orientation. Personal assistance will be provided to families in an attempt to help them find
adequate housing.

The PHA will encourage participation of owners of suitable units located outside areas of low
income or minority concentrations. Owners will be oriented in relation to this matter.

Voucher Term Extensions
The PHA will grant, after the standard 60 days’ voucher term, two (2) justified extension of 30
days’ period each, to find a suitable unit. The extension’s justification must be requested in

writing and should provide verifiable evidence.

All requests for extensions should be received prior to the expiration date of the Voucher.
Extensions are permissible at the discretion of the HA primarily for the following reasons:
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a) Extenuating circumstances such as hospitalization or a family emergency for an
extended period of time, which has affected the family’s ability to find a unit within
the initial 30-day time period. The HA representative will verify the extenuating
circumstances prior to granting an extension.

b) The family has evidence that they have made a consistent effort to locate a unit and
request support services from the HA, throughout the initial 60-day period with
regard to their inability to locate a unit.

The family must demonstrate its efforts to find a unit by: the Program, contact
owners and real estate companies, search newspapers listing, explore neighborhoods
for “For Rent” signs, check with local churches, and other community organizations.
With this purpose the family must fill and certify a form (See Appendix I) in which
they should record the steps taken to find an affordable unit.

c) The family has turned in a Request for Lease Approval prior to the expiration of the
30-day time period, but the unit has not passed HQS.

d) Time Period for extensions: A HA representative will grant one extension not to
exceed a total of 30-days. The initial term plus any extensions MAY NOT exceed 120
calendar days for the beginning of the initial term.

e) Extensions for Disabled persons: the HA representative must grant an extension of
up to 120 days for persons who are disabled.

Justified circumstances also include:

- Where there is a reasonable possibility that the family will need additional advice
and assistance to find a suitable unit;

- Depending on the level of support services requested by and provided to the
family;

- Whether the family has already submitted requests for approval of the tenancy for
units that were not approved by the PHA; and

- Whether the family size or other special requirements made finding a unit
difficult.
When the voucher term expires, the PHA will require that the family reapply when the PHA
begins accepting applications.

Suspension (or “tolling”) of Term
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The PHA will not grant the family a suspension of the voucher term if the family has submitted
a request for approval of the tenancy during the term of the voucher. [24 CFR 9824,
“Definitions”, and 982.303]
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I11. POLICY ON SPECIAL RULES FOR USE OF AVAILABLE FUNDS
(SPECIAL PURPOSE): ASSISTANCE TARGETED BY HUD
(See also Section XXI11 Special Housing Assistance)

General Rules

The PHA applies for additional funds as they become available. The availability of such funds
will be first notified in writing, to those already listed in the waiting list. Also a flyer will be
posted in the bulletin board of the Section 8 Office.

When HUD awards special funding for certain family types, families who qualify are placed on
the regular waiting list. When a specific type of funding becomes available, the waiting list is
searched for the first available family meeting the targeted funding criteria, unless, as a
requirement of the program, eligible families are referred from a social service agency. The
PHA will follow the applicable regulation in the administration of the special purpose vouchers
(as granted).

Special Funding: NOFA (Notice of Funding Availability)

Additional vouchers funding such as Occupancy NOFA, would be selected from the waiting list
proceeding, the regular selection procedures and/or those procedures established in the Federal
Register.

Special Population Vouchers

Vouchers targeted to special population, such as Family Unification, Welfare-to-Work,
Mainstream Opportunities- Services to Persons with Disabilities; will be publicly announced and
selected from a special waiting list (designated for this type of funding), giving priority to those
in the regular waiting list (who will be notified by mail).

Special Housing Types Funding

The PHA does not plan to apply for Special Housing Types Funding. If eventually, the PHA
decides to apply for such funding; the policies on special rules will be stated as follows:

When HUD awards funding to a PHA program, which is targeted for families living in
specified units (such as Housing Demolition, Mainstream Housing - Elderly Designation,
etc.), the PHA must use the assistance for the families living in those units. The PHA
must admit these families under a Special Admission procedure.

Special Admission is given to families that are not on the waiting list, or without
considering the family's position on the waiting list. The PHA must maintain records
showing that a family was admitted with HUD-targeted assistance. Special admission
families need not to qualify for any preference. They are not counted against the limit of
local preference admissions. The PHA must maintain a separate record of these
admissions.
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IV. OCCUPANCY POLICIES

The PHA will only admit an eligible family to the program. To be eligible, the applicant must be
a “family”, must be income-eligible, and must be a citizen, or a noncitizen that has eligible
immigration status; as determined in accordance with 24 CFR Part 5.

1. Family Composition and Income Eligibility

The PHA defines family and income eligibility as stated on the 24 CFR Part 982.201. This
definition includes “live-in-aide” and single person, among others.

Family: (24 CFR: 85.403 and §982.4) a single or a group of persons living together,
subject to the provisions and eligibility criteria established under the program [Family
Composition §982.201 (c)]. Persons related by blood, marriage, or by operation of law.

Single person family for the PHA is: a single person with a child or children
temporary away (placed in foster care), an elderly person, a disabled person, a
displaced family and a remaining member of the original assisted family (which
qualifies to continue in the program).

To consider a person a “live-in-aide”, such person must be essential for the care and aide of the
person who serves as a companion. To determine its eminent presence in the dwelling unit, the
family must submit appropriate medical certification and any other evidence that the PHA deems
necessary. Approval of a live-in aide for reasonable accommodation will be in accordance with
CFR 24 Part 8.

Per Title 24 CFR 982.316, the PHA will refuse to approve a particular person as a live-in aide, or
will withdraw such approval if:

- The person commits or has committed fraud, bribery, or any other corrupt or
criminal act in connection with any federal housing program;

- The person commits or has committed drug-related criminal activity or violent
criminal activity; or

- The person currently owes rent or other amounts to the PHA or to another PHA in
connection with Section 8 or public housing assistance under the 1937 Act.

2. Continuously Assisted Family
As established in the 24 CFR 982.201, an applicant is continuously assisted under the 1937
Housing Act if the family is already receiving assistance under any 1937 Housing Act program

when the family is admitted to the voucher program.

It is in this regard that the PHA has established the following policy concerning whether and to
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what extent a brief interruption between assistance and admission to the voucher program will be
considered to break continuity of assistance:

“Any family currently involved with any federally assisted public housing project has a
total of some 183 calendar days or half a year (6 months), between the period they have
left a federal housing program and applied for assistance under the Housing Choice
Voucher Program, in order to be considered under continuously assisted.”

3. Standards for Denying Admission or Terminating Assistance Based on Criminal Activity
or Alcohol Abuse in Accordance with Sec. 982.553

The members of the household will not engage in drug-related criminal activity or violent
criminal activity or other criminal activity that threatens the health, safety or right to peaceful
enjoyment of other residents and persons residing in the immediate vicinity of the premises.

Action or inaction by family.

The PHA will deny assistance for an applicant or terminate assistance for a participant under the
programs because of the family's action or failure to act as described in this section or Sec.
982.553. The provisions of this section do not affect denial or termination of assistance for
grounds other than action or failure to act by the family.

Requirement to deny admission or terminate assistance.

1. For provisions on denial of admission and termination of assistance for illegal
drug use, other criminal activity, and alcohol abuse that would threaten other
residents, the PHA applies the rules on the 24 CFR Sec. 982.553.

2. If the family has been engaged in criminal activity or alcohol abuse as described
in Sec. 982.553.

Per Sec. 982.553, the PHA must prohibit admission to the program of an applicant for three (3)
years from the date of eviction if a household member has been evicted from federally assisted
housing for drug-related criminal activity. However, it is the PHA decision to admit the
household if the PHA determines:

(A)  That the evicted household member who engaged in drug-related criminal activity
has successfully completed a supervised drug rehabilitation program approved by
the PHA,; or

(B)  That the circumstances leading to eviction not longer exist (for example, the
criminal household member has died or is imprisoned).

(C)  If the PHA determines (with evidence) that the evicted person clearly did not
participate in or know about the drug-related criminal activity and the leading to
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eviction not longer exist (as part B, above).
The PHA will prohibit admission if:
(A)  Any household member is currently engaging in illegal use of a drug;

(B)  Itis determines that it has reasonable cause to believe that a household member's
illegal drug use or a pattern of illegal drug use will threaten the health, safety, or
right to peaceful enjoyment of the premises by other residents; or

(C©)  Any household member has ever been convicted of drug-related criminal activity
for manufacture or production of methamphetamine on the premises of federally
assisted housing.

Drug - means a controlled substance as defined in section 102 of the Controlled Substances Act
(21 U.S.C. 802).

Covered person - means a tenant, any member of the tenant’s household, a guest or another
person under the tenant’s control.

Guest- means a person temporarily staying in the unit with the consent of a tenant or other
member of the household who has express or implied authority to so consent on behalf of the
tenant. The requirements of part 982 apply to a guest as so defined.

Other person under the tenant’s control - means that the person, although not staying as a
guest (as defined in this section) in the unit, is, or was at the time of the activity in question, on
the premises because of an invitation from the tenant or other member of the household who has
express or implied authority to so consent on behalf of the tenant. Absent evidence to the
contrary, a person temporarily and infrequently on the premises solely for legitimate commercial
purposes is not under the tenant’s control.

Mandatory prohibition

The PHA must prohibit admission to the program if any member of the household is subject to a
lifetime registration requirement under a State sex offender registration program. In this
screening of applicants, the PHA must perform criminal history background checks necessary to
determine whether any household member is subject to a lifetime sex offender registration
requirement in the State where the housing is located and in other States where the household
members are known to have resided.

Permissive prohibitions
The PHA will prohibit admission of a household to the program if the PHA determines that any
household member is currently engaged in, or has engaged in during a reasonable time before the

admission:

1) Drug-related criminal activity;
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Violent criminal activity;

Other criminal activity which will threaten the health, safety, or right to peaceful
enjoyment of the premises by other residents or persons residing in the immediate
vicinity; or

Other criminal activity which will threaten the health or safety of the owner,
property management staff, or persons performing a contract administration
function or responsibility on behalf of the PHA (including a PHA employee or a
PHA contractor, subcontractor or agent).

If the PHA previously denied admission to an applicant because a member of the household
engaged in criminal activity, it is the PHA decision to reconsider the applicant if the PHA has
sufficient evidence that the members of the household are not currently engaged in, and have not
engaged in, such criminal activity during a reasonable period, as determined by the PHA, before
the admission decision.

1) The PHA would have “sufficient evidence” if the household member
submitted a certification that she or he is not currently engaged in and has not
engaged in such criminal activity during the specified period and provided
supporting information from such sources as a probation officer, a landlord,
neighbors, social service agency workers and criminal records, which the PHA
verified.

2 For purposes of this section, a household member is “currently engaged
in” criminal activity if the person has engaged in the behavior recently enough to
justify a reasonable belief that the behavior is current.

3) Prohibiting admission of alcohol abusers. The PHA must establish
standards that prohibit admission to the program if the PHA determines that it has
reasonable cause to believe that a household member's abuse or pattern of abuse
of alcohol may threaten the health, safety, or right to peaceful enjoyment of the
premises by other residents.

Terminating of assistance for:

Drug criminals

The PHA must establish standards that allow the PHA to terminate assistance for a family
under the program if the PHA determines that:

(A)  Any household member is currently engaged in any illegal use of a drug;
or

(B) A pattern of illegal use of a drug by any household member interferes with
the health, safety, or right to peaceful enjoyment of the premises by other
residents.

The PHA must immediately terminate assistance for a family under the program if the
PHA determines that any member of the household has ever been convicted of
drug-related criminal activity for manufacture or production of methamphetamine on the
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premises of federally assisted housing.

The PHA must establish standards that allow the PHA to terminate assistance under the
program for a family if the PHA determines that any family member has violated the
family's obligation under Sec. 982.551 not to engage in any drug-related criminal
activity.

Drug related criminal activity - is the illegal manufacture, sale, distribution, use or
possession with intent to manufacture, sell, distribute or use a controlled
substance.

Other criminals

The PHA must establish standards that allow the PHA to terminate assistance under the
program for a family if the PHA determines that any household member has violated the
family's obligation under Sec. 982.551 not to engage in violent criminal activity.

Violent criminal activity - includes any criminal activity that has as one of its
elements the use, attempted use, or threatened use of physical force against a
person or property.

Alcohol abusers

The PHA must establish standards that allow termination of assistance for a family if the
PHA determines that a household member's abuse or pattern of abuse of alcohol may
threaten the health, safety, or right to peaceful enjoyment of the premises by other
residents.

Standards

Standard for Violation — The PHA will deny participation in the program to applicants
and terminate assistance to participants in cases where there is reasonable cause to
believe that a household member is illegally using a drug or if the person abuses alcohol
in a way that may interfere with the health, safety or right to peaceful enjoyment of the
premises by other residents, including cases where the PHA determines that there is a
pattern of illegal use of a drug or a pattern of alcohol abuse. The PHA will consider the
use of a controlled substance or alcohol to be a pattern if there is more than one incident
during the previous 12 months.

"Engaged in or engaging in'* violent criminal activity - means any act within the past
3 years by an applicant or participant or household member which involved criminal
activity that has as one of its elements the use, attempted use, or threatened use of
physical force substantial enough to cause, or be reasonably likely to cause, serious
bodily injury or property damage, which resulted in the arrest and/or conviction of the
applicant, participant, or household member.
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The existence of the above-referenced behavior by any household member, regardless of the
applicant or participant’s knowledge of the behavior, shall be grounds for denial or termination
of assistance.

Evidence of criminal activity

The PHA will terminate assistance for criminal activity by a household member as authorized in
this section if the PHA determines, based on a preponderance of the evidence, that the household
member has engaged in the activity, regardless of whether the household member has been
arrested or convicted for such activity.

Required Evidence

The PHA will pursue fact-finding efforts as needed to obtain evidence for termination of
assistance. Pending termination actions will be based on the following rules of evidence:

= Preponderance of evidence is defined as evidence which is of greater weight or more
convincing than the evidence which is offered in opposition to it; that is, evidence which
as a whole shows that the fact sought to be proved is more probable than not. The intent
is not to prove criminal liability, but to establish that the act(s) occurred. Preponderance
of evidence will not be determined by the number of witnesses, but by the greater weight
of all evidence.

= Credible evidence will be obtained from police and/or court records. Testimony from
neighbors, when combined with other factual evidence can be considered credible
evidence. Other credible evidence includes documentation of drug raids or arrest
warrants.

Use of criminal record

(1) Denial - If a PHA proposes to deny admission for criminal activity as shown by a criminal
record, the PHA must provide the subject of the record and the applicant with a copy of the
criminal record. The PHA must give the family an opportunity to dispute the accuracy and
relevance of that record, in the informal review process in accordance with Sec. 982.554. (See
part 5, subpart J for provision concerning access to criminal records.)

(2) Termination of assistance - If a PHA proposes to terminate assistance for criminal activity as
shown by a criminal record; the PHA must notify the household of the proposed action to be
based on the information and must provide the subject of the record and the tenant with a copy of
the criminal record. The PHA must give the family an opportunity to dispute the accuracy and
relevance of that record in accordance with Sec. 982.555.

(3) Cost of obtaining criminal record — Tenants will notify the PHA any difficulty in obtaining
the criminal record. As feasible,the PHA will not pass along to the tenant the costs of a criminal
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records check.
Family Obligations [24 CFR982.551]

All obligations of the family are explicitly stated on the Housing Choice Voucher form which
serves as the contractual document between the PHA and program participants.

These obligations are discussed in detail with program participants at the mandatory briefing
sessions prior to admission to the program. Violation of any of these family obligations will be
grounds for termination of assistance.

Notice of Termination of Assistance

The PHA will provide a written notice of intent to terminate housing assistance, which will
include the following information:

= The family obligation that has been violated;

= The specific action(s) which occurred in violation of the family obligation;

= The effective date of the proposed termination,

= The family's right, if they disagree, to request an Informal Hearing to be held prior to
termination of assistance; and,

= The date by which a request for an informal hearing must be received by the PHA.

The PHA will simultaneously provide written notice of the contract termination to the owner so
that it will coincide with the Termination of Assistance. The Notice to the owner will not include
any details regarding the reason for termination of assistance.
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V. ENCOURAGING PARTICIPATION BY OWNERS OF SUITABLE UNITS
LOCATED OUTSIDE AREAS OF LOW INCOME OR MINORITY CONCENTRATION

The PHA will publish a notice inviting owners to make dwelling units available for leasing by
participating families.  This notice is published via memoranda posted in the Municipal
Government Reception Bulletin Board and the Section 8 Reception Area and/or other suitable
means, as necessary, in order to reach a maximum number of owners and real estate brokers
located in all geographical sectors within the jurisdiction of the Housing Administration.

The PHA has an affirmative action marketing program to ensure that opportunities for program
participation are adequately publicized in order to reach and/or accomplish the following:

- Families identified by the PHA as the least likely to apply (e.g., handicapped
families, very low-income families, large families, homelessness families, women
household families, and victims of domestic violence)).

- Families identified in the Housing Assistance Plan.

- Owners of rental properties located outside areas of low-income or minority
concentrations.

- Families identified in the Rental Rehabilitations Program

- Provide area- wide housing opportunities to families.

All outreach is done in accordance with the Section 8 Office's approved Equal Opportunity
Housing Plan, Administrative Plan, and HUD guidelines for fair housing opportunity logotype,
statement and slogan.

The best way to recruit new owners is to operate the housing choice voucher program effectively
and treat owners professionally. This includes minimizing the time required to inspect units and
to start HAP payments, applying program rules consistently, being timely and predictable in all
program processing, maintaining effective and prompt communications with owners (e.g.,
returning calls quickly, identifying a single point of contact, meeting at least once a year with
them), and making payments accurately and on time. The PHA also includes that: Tenants are
required to pay the security payment to the landlord at the contract signature meeting.
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VI. ASSISTING A FAMILY THAT CLAIMS THAT ILLEGAL
DISCRIMINATION HAS PREVENTED THE FAMILY FROM LEASING A SUITABLE
UNIT: Discrimination Complain Procedure and Housing Accessibility Policy for the
Disable. (See also Section XI1)

As part of the information packet provide to the applicants, the applicants are given Information
on federal, State and local equal opportunity laws, and a copy of the housing discrimination
complaint form.

The PHA will assist the families that claim that illegal discrimination has prevented the family
from leasing a suitable unit: Ex., single women with many children, according to the Fair
Housing Act and Equal Opportunity and Non-Discriminatory Laws.

A family which claims that illegal discrimination because of race, color, religion, sex, national
origin, age, familial status or disability prevents the family from finding or leasing a suitable unit
with assistance under the program; must fill a housing discrimination complaint in the PHA main
administrative office.

Where a family alleges that illegal discrimination is preventing them from finding a suitable unit,
the PHA will provide reasonable assistance this matter by directing the aggrieved to the
necessary agencies.

A. EQUAL OPPORTUNITY
1. Fair Housing

It is the policy of the PHA to comply fully with all Federal, State, and local nondiscrimination
laws, including but not limited to Title VI of the Civil Rights Act of 1964, the Fair Housing Act,
Section 504 of the Rehabilitation Act of 1973, the Americans With Disabilities Act; and the U.
S. Department of Housing and Urban Development regulations governing Fair Housing and
Equal Opportunity.

No person shall, on the ground of race, color, sex, religion, national origin, familial status, age or
disability be excluded from participation in, be denied the benefits of, or be otherwise subjected
to discrimination under any PHA housing programs.

To further its commitment to full compliance with applicable Civil Rights laws, the PHA will
provide Federal/State/local information to applicants for and participants in the Section 8
Housing Program regarding unlawful discrimination and any recourse available to them if they
believe they may be victims of discrimination. Such information will be made available with the
application, and all applicable Fair Housing Information and Discrimination Complaint Forms
will be made available at the PHA office. In addition, all written information and advertisements
will contain the appropriate Equal Opportunity language and logo.
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The PHA will assist any family that believes they have suffered illegal discrimination by
providing them with copies of the housing discrimination form. The PHA will also assist them in
completing the form, if requested, and will provide them with the address of the nearest HUD
Office of Fair Housing and Equal Opportunity.

2. Housing Accessibility Policy

Sometimes people with disabilities will need a reasonable accommodation in order to take full
advantage of the PHA housing programs and related services. When such accommodations are
granted they do not confer special treatment or advantage for the person with a disability; rather,
they make the program fully accessible to them in a way that would otherwise not be possible
due to their disability. This policy clarifies how people can request accommodations and the
guidelines the PHA will follow in determining whether it is reasonable to provide a requested
accommodation. Because disabilities are not always apparent, the PHA will ensure that all
applicants/participants are aware of the opportunity to request reasonable accommodations.

The PHA complies with non-discrimination policies established by Title VII of the Civil Rights
Act of 1968 (Fair Housing Act) by providing reasonable accommodations to persons with
disabilities, whether registrants, applicants, or participants by:

- Making application and registration forms available to organizations that service
or represent the aged or persons with disabilities;

- Complying with Federal, State and Local laws regarding accommodations for
persons with disabilities and providing adequate office facilities;

- Providing assistance to complete forms and to provide other documents required
by program regulations;

- Providing reasonable extensions of time for the completion of program
requirements to the extent allowed by HUD regulations;

- Providing extensions of the terms of Vouchers to the extent allowed by program
regulations, or, if prohibited by regulations, requesting written approval by HUD
for additional extensions to accommodate families containing persons with
disabilities;

- Conducting in-home visits for persons who are unable to visit the office due to

medical conditions; and

- Soliciting information on the accessibility of owners' units for persons with
disabilities, and providing information on amenities the unit will provide for
persons with disabilities.
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3. Complaint Procedures
Introduction

These procedures establish the handling of complaints filed by applicants and/or participants in
the PHA’s Section 8 Program. These procedures will guarantee the timely, joint resolution of
complaints.

Filing of Complaints

Complaints shall be filed before the Housing Department or Program Director or a designated
representative within the PHA’s Office of Housing and Section 8 Program.

The complainant shall file complaints personally. Upon the filing of a complaint, the parts will
conduct an informal discussion to attempt to arrive at a fair and reasonable resolution without
having to conduct a Hearing. A decision will be made as expeditiously as possible. The
Housing Department or Program Director shall prepare a short written report of the informal
discussion, which will include this decision. The complainant will be provided copy of this
report within five workdays after the decision is made. The written report will specify:

Name of participants

Date in which the complaint was filed

Nature of the complaint

Decision made by the Housing Department or Program Director for resolution of
the complaint, and basis for such decision

e. Procedures through which the complainant will request a Hearing

o0 ow

Procedures for requesting a Hearing before an Official designated by the Mayor

When the complainant is not satisfied with the decision made by the Housing Department or
Program Director, a Hearing will be requested in writing within ten (10) workdays from the date
of receipt of the decision.

The Request for Hearing shall include the following:

a. The complaint
b. Reasons for the complaint
C. Action or remedy sought

By not requesting a Hearing within the established time frame, the complainant renounces the
right to Hearing and accepts the Housing Department or Program Director’s decision as final and
binding, unless just cause can be established for requesting a Hearing within the established time
frame.

4. Disability procedures

MUNICIPALITY OF PATILLAS RQO057
SECTION 8 ADMINISTRATIVE PLAN



39

General

The PHA’s Section 8 Program shall not discriminate against any person because of race, color,
sex, religion, civil status, political affiliation, and/or physical or mental disability.

The Program is committed to offer quality and excellence in services, and to provide the
necessary tools to help persons with disabilities in specific situations, and will arrange assistance
in those cases referred to the Office of Assistance to Persons with Disabilities.

Procedures
a. Persons requesting assistance will state their business at the Town Hall's Reception Area.
b. Reception Area personnel will contact the Section 8 Program Coordinator or authorized

representative. Accessibility arrangements will be made if necessary.

C. Persons requesting assistance will present a Health Department identification issued in
accordance to Laws 107 and 108 that stipulate an "Express Line™ benefit.

d. Persons requesting assistance will be referred to the Office of Assistance to Persons with
Disabilities.
e. The Office of Assistance to Persons with Disabilities will provide accessible

transportation services to those Section 8 Program clients identified as having physical
and/or mental disability in accordance with the Americans with Disabilities Act of 1990.

Procedures for Complaints of Violations of Rights

Any person with a disability who believes that service or treatment has not been just, and/or that
has been discriminated upon because of race, color, sex, national origin, age, religion, political
affiliation, and physical and/or mental disability should:

a. Submit a written complaint in letter format to the Housing Department (Section 8
Program) explaining the alleged situation, who interviewed the person, and the reasons
why he/she understands that discrimination has occurred. The complaint should be
mailed to the following address:

MUNICIPIO DE PATILLAS
OFICINA PROGRAMA SECCION 8
P O BOX 698

PATILLAS, PR 00723

or submitted in person to the following address:

OFICINA DE SECCION 8
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PROGRAMA DE VIVIENDA
CALLE MUNOZ RIVERA #17
PATILLAS, PUERTO RICO

The Housing or Program Director (Or Coordinator) will verify the complaint and will
notify the alleged victim regarding the determination and/or measures to be taken, and
will attend to the situation in a term not exceeding 30 days.

If the situation persists, the Mayor and the Legal Division shall be notified for
appropriate action.

If the complainant understands that the situation cannot be resolved satisfactorily, he/she
will be oriented to contact by telephone or file a written complaint with the following
agency:

Oficina del Procurador de las
Personas con Impedimentos
OFICINA DEL ESTE

PHYSICAL ADDRESS:

CALLE CRUZ ORTIZ STELLA

EsQ DUFRESNE

CENTRO GUBERNAMENTAL HUMACAO
EDIF. ANTIGUO TRIBUNAL HUMACAO

PosTAL ADDRESS:

45 CALLE CRUZ ORTIZ STELLA
N STE 2
HUMACAO PR 00791-3751

Telephone: (787) 850-1993

Free phone number [EAST] 1 (800) 984-1992 / [CENTRAL
OFFICE] 1 (800) 981-4125

Fax: (787) 850-1994

TDD line: 1 -800-984-1992

Web Page: www.oppi.gobierno.pr

E-MAIL: oppieste@prtc.net
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VIl. PROVIDING INFORMATION ABOUT A FAMILY TO
PROSPECTIVE OWNERS

The owner is responsible for screening and selection of the family to occupy the owner's unit. At
or before PHA approval of the tenancy, the PHA must inform the owner that screening and
selection for tenancy is the responsibility of the owner.

The owner is responsible for screening of families on the basis of their tenancy histories. An
owner will consider a family's background with respect to such factors as:
Q) Payment of rent and utility bills;
(i) Caring for a unit and premises;
(i) Respecting the rights of other residents to the peaceful enjoyment of their
housing;
(iv)  Drug-related criminal activity or other criminal activity that is a threat to the
health, safety or property of others; and
(V) Compliance with other essential conditions of tenancy.

PHA information about tenant

It is the PHA policy to provide in formation to the owner as established in the 24 CFR 982.307.
This information includes:

(i) The family's current and prior address (as shown in the PHA records); and
(i) The name and address (if known to the PHA) of the landlord at the family's current and
prior address.

Owners’ obligations are brief to the owner as stated in the 24 CFR part 982, mostly in section
982.452. This information will be given to both owners and participants.
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VIIl. DISAPPROVAL OF OWNERS
A property owner does not have a right to participate in the housing choice voucher program.

The PHA will not to enter into a HAP contract with any owner who refuses or has a history of
refusing to evict families, who disturb the peaceful enjoyment of the property, engage in
drug-related or violent criminal activity, and threaten the health or safety of other residents,
managers, employees of the Housing Department or the owner. This is in accordance with
established HUD regulations as set forth in the Quality Housing and Work Responsibility Act of
1998.

The PHA must not approve an assisted tenancy if the PHA has been informed (by HUD or
otherwise) that the owner is debarred, suspended, or subject to a limited denial of participation
under 24 CFR part 24.

In addition, the PHA must not approve the assisted tenancy when it has been informed by HUD
that:

= The federal government has instituted an administrative or judicial action against the
owner for a violation of the Fair Housing Act or other federal equal opportunity
requirements and such action is pending; or

= A court or administrative agency has determined that the owner violated the Fair
Housing Act or other federal equal opportunity requirements.

In its administrative discretion, the PHA will deny approval of an assisted tenancy for any of the
following reasons, including but not limited to those aforementioned:

(1) The owner has violated obligations under a HAP contract under Section 8 of the 1937
Act (42 U.S.C. 1437f);

(2) The owner has committed fraud, bribery or any other corrupt or criminal act in
connection with any federal housing program;

(3) The owner has engaged in any drug-related criminal activity or any violent criminal
activity;

(4) The owner has a history or practice of non-compliance with the HQS for units leased
under the tenant-based programs, or with applicable housing standards for units leased
with project-based Section 8 assistance or leased under any other federal housing
program;

(5) The owner has a history or practice of failing to terminate tenancy of tenants of units
assisted under Section 8 or any other federally assisted housing program for activity
engaged in by the tenant, any member of the household, a guest or another person under
the control of any member of the household that:

(i) Threatens the right to peaceful enjoyment of the premises by other residents;

(i) Threatens the health or safety of other residents, of employees of the PHA, or of
owner employees or other persons engaged in management of the housing;

(iii) Threatens the health or safety of, or the right to peaceful enjoyment of their
residences, by persons residing in the immediate vicinity of the premises; or
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(iv) Is drug-related criminal activity or violent criminal activity; or
(6) The owner has a history or practice of renting units that fail to meet State or local housing
codes; or
(7) The owner has not paid State or local real estate taxes, fines or assessments.

Leases Between Relatives

The PHA must not approve a unit if the owner is the parent, child, grandparent, grandchild,
sister, or brother of any member of the family; unless the PHA determines that approving the
unit would provide reasonable accommodation for a family member who is a person with
disabilities. This restriction against PHA approval of a unit only applies at the time a family
initially receives tenant-based assistance for occupancy of a particular unit, but does not apply to
PHA approval of a new tenancy with continued tenant-based assistance in the same unit.

In cases where the owner and tenant bear the same last name, the PHA will require the family
and owner to certify whether they are not related to each other in any way. Failure to disclose
relationship will be considered fraud and grounds for termination of tenancy and prohibition of
future program participation by the owner.

Conflicts of Interest

PHAs must also not approve contracts in which any of the following parties have a current
interest or will have an interest in the HAP contract for one year thereafter:

= Present or former member or officer of the PHA, except a participant
commissioner;

= Employee of the PHA or any contractor, subcontractor or agent of the PHA who
formulates policy or influences program decisions;

= Public official, member of a governing body, or state or local legislator who
exercises functions or responsibilities related to the programs; or

= Members of U.S. Congress.

The HUD Field Office will waive the conflict of interest requirements, except for members of
Congress, for good cause.

It should be clearly noted that nothing contained within 24 CFR 982.306 is intended to give any
owner any right to participate in the program. For purposes of this plan the term “owner”
includes a principal or other interested parties.
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IX. SUBSIDY STANDARDS [24 CFR 982.54(d)(9)]

HUD guidelines require PHAs to establish subsidy standards for the determination of family unit
size that provide for a minimum commitment of subsidy while avoiding overcrowding. The
standards used for the unit size must be within the minimum unit size requirements of HUD's
Housing Quality Standards (HQS). This Section explains the subsidy standards that PHA will
use to determine the voucher size (family unit size) for families when they are selected from the
waiting list, the PHA’s procedures for a family size change, and for family selection of a unit of
a different size than the voucher size.

1. Determining Family Unit (Voucher) Size [24 CFR 982.402]

The PHA requires at least one person per bedroom when determining the voucher unit size. The
PHA also considers the interests of minor children (under the age of five) or of ill, elderly or
disable family members (See sections 2 and 3 below), for unit size. The PHA’s subsidy standards

for determining voucher size shall be applied in a manner consistent with fair housing guidelines.

All standards in this section relate to the number of bedrooms on the voucher, not the family's
actual living arrangements.

The voucher unit size remains the same, as long as the family composition remains the same,
regardless of the actual unit rented.

One bedroom will be assigned for the head of household and or spouse or co-head, and one
bedroom will be awarded to each two family members. The PHA does not allow that family
members of different sex (unless couples) share a room. (For example: Twins same sex can
share a room but not if they have different sex.) The PHA allows family members with 5 year of
difference in age to share a room. (For example: 10 and 12 year old girls can share a room but
not a 10 and 16 year old girls).  Exceptions will be made for medical reasons, or for a live-in
aide, or as agreed by the family by written notification as allowed by applicable laws.
Bedroom size will also be determined using the following guidelines:

- Children of the same sex (within 5 years of difference) will share a bedroom.

- Children of the opposite sex, both under the age of 6, will share a bedroom.

- Adults (18+) and children will not be required to share a bedroom.

- Foster adults and children will not be required to share a bedroom with family
members.

- Live-in aides will get a separate room.

The PHA will reexamine the subsidy standard annually.
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Generally, the PHA assigns one bedroom to two people, within the following guidelines:

Foster children will be included in determining unit size, only if they will be in the unit
for more than six months.

Live-in attendants will generally be provided a separate bedroom. No additional voucher
bedrooms are provided for the attendant’s family.

Space will not be provided for a family member, other than a spouse, who will be absent
most of the time, such as a member absent due to military service.

A single pregnant woman, with no other family members, is treated as a two-person
family.

The family’s unit size will be determined without overcrowding or over-housing. (See section 3
below for unit guidelines)

2. Exceptions to Subsidy Standards [24 CFR 982.402]
The PHA will grant exceptions from the subsidy standards, upon request, providing the PHA
determines the exceptions are justified by the health or handicap/disability of family members, or
other individual circumstances.
The PHA will grant an exception upon request as an accommodation for persons with
handicaps/disabilities. Circumstances will dictate a larger size than the subsidy standards permit
when persons cannot share a bedroom because of a need, such as a:

A verified medical or health reason; or

An elderly or disabled family that requires a live-in attendant (evidenced).
Request for Exceptions to Subsidy Standards
The family will request a larger size voucher than indicated by the PHA subsidy standards. The
request must explain the need or justification for a larger voucher bedroom-size. Documentation

verifying the need or justification will be required by the PHA.

The PHA will not issue a larger voucher due to additions of family members, other than by birth,
adoption, marriage, or court-awarded custody.

A doctor, other medical professional, such as a nurse, psychiatrist, psychologist, or a social
service professional must provide a certification of the need for additional bedrooms.
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Changes for Applicants

The voucher size is determined prior to the briefing by comparing the family composition to the
PHA subsidy standards. If an applicant requires a change in the voucher size, the above
referenced guidelines will apply.

Changes for Participants

The PHA must approve the members of the family residing in the unit. The family must obtain
PHA approval of any additional family member prior to that person moving into the assisted
unit, unless the addition is by birth, adoption, or court-awarded custody, in which case the family
must inform the PHA within 15 days, and the above referenced guidelines will apply.

Underhoused and Overhoused Families

If a unit does not meet HQS space standards because of an increase in family size due to a birth,
adoption, or court-awarded custody (unit too small), the PHA will issue a new voucher of the
appropriate size, and assist the family in locating a suitable unit. Additions to the household
other than through birth, adoption, or court-awarded custody, are not eligible for a larger voucher
bedroom size, and these additional members will not be added to the household, if the addition
violates HQS due to overcrowding.

3. Unit Size Selected [24 CFR 982.402(c)]

The family will select a different size dwelling unit than that listed on the voucher. There are
three criteria to consider:

Subsidy Limitation: The payment standard for a family shall be the lower of:

- The PHA payment standard amount for the family unit size; or

- The PHA payment standard amount for the unit size rented by the family.
Utility Allowance: The utility allowance used to calculate the gross rent is based on the
actual size of the unit the family selects, regardless of the size authorized on the family's
voucher.
Housing Quality Standards: The standards allow a maximum occupancy of two persons

per living/sleeping room as shown in the table below. Sleeping area would include:
living room, den, dining room, library, or other rooms used for sleeping.
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HQS GU'DEL'NES FOR UN |T SlZE SELECTED (REF: HUD’S Housing Choice Voucher Program Guidebook)

Typical PHA Standards Used to Determine
Standards Used to Issue Acceptability of Unit Size
Housing Choice Voucher (HQS Rules)

Housing Choice | Maximum No. of AQQSE'.T urg 83?# paF?me
Voucher Persons in Unit Size Is Use% asa Li\?in /
Size Household Sleeping Area ’
0-BR 1 0-BR 1
1-BR 2 1-BR 4
2-BR 4 2-BR 6
3-BR 6 3-BR 8
4-BR 8 4-BR 10
5-BR 10 5-BR 12
6-BR 12 6-BR 14
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X. FAMILY ABSENCE FROM THE DWELLING UNIT [24CFR 982.312]

The family may be absent from the unit for brief periods. An absence is considered an
authorized 15 calendar day’s period out of the unit. However, the family will not be absent from
the unit for a period of more than 180 consecutive calendar days in any circumstance, or for any
reason.

Absence means that no member of the family is residing in the unit.

For the PHA’s Section 8 Program, the family will be considered absence and in violation of its
lease, when it is not in the unit for more than 15days consecutive calendar days, without a
previous and/or immediate reasonable notification.

Housing assistance payments terminate if the family is absent for longer than the maximum
period permitted. The term of the HAP contract and assisted lease also terminate. (The owner
must reimburse the PHA for any housing assistance payment for the period after the
termination.)

The family must supply any information or certification requested by the PHA to verify that the
family is residing in the unit, or relating to family absence from the unit. The family must
cooperate with the PHA for this purpose. The family must promptly notify the PHA of absence
from the unit, including any information requested on the purposes of family absences. The
family must notify the absence as soon as the situation or need exists; at least 30 days prior to the
absence. (In case of emergency, the PHA will be notified immediately.)

It is the responsibility of the head of household to report changes in family composition. The
PHA will evaluate absences from the unit using this policy.

Space will not be provided for a family member, other than a spouse, who will be absent most of
the time, such as a member absent due to military service.

To verify family occupancy or absence from the dwelling unit, the PHA will:
» Make telephone calls to the family every 90 to 120 days, and/or correspondence
directly to the family at the unit, or will choose to make a personal visit to the family

of the leased residence.

» Additionally, when deemed necessary, the PHA reserves the right to question the
owner and/or neighbors at the leased residence.

» The PHA will review the Energy (AEE COMPANY) and Water/Sewing (AAA
COMPANY) Billings.

» What is deemed necessary, considering the PHA affordability and applicable laws.

The PHA will allow the family to be absent from the dwelling unit for no more than 90 days
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under the following (first three must verified circumstances):

- Iliness or hospitalization (medical history verification requested)

- Iliness of a relative who needs care from a family member, in another location
(medical history verification requested)

- Any other PHA approved and verified circumstances, e.g., military service
(reserves, etc.)

- Vacations for no more than 15 days.
Absence of Any Member

A member of the household is considered permanently absent if s/he is away from the unit for
six consecutive months or more in a twelve-month period, except as otherwise provided in this
plan. If a member of the household is subject to a court order that restricts him/her from the
home for more than six months, the person will be considered permanently absent.

Absence due to Medical Reasons

If a family member leaves the household to enter a facility such as a hospital, nursing home, or
rehabilitation center, the PHA will require verification from a reliable, qualified source as to the
likelihood of his/her return, and the anticipated length of his/her absence. If the verification
indicates the family member is permanently confined to a nursing home, h/she will be considered
permanently absent. If the verification indicates the family member will return in less than 180
consecutive days, the family member will be considered temporarily absent. If the permanently
absent person is the sole member of the household, assistance will be terminated in accordance
with the PHA’s policy.

Absence Due to Full-time Student Status

Full time students who attend school away from the home will be treated in the following
manner:

A student (other than head of household or spouse) who attends school away from home,
but lives with the family during school recesses will, at the family's choice, be considered
either temporarily or permanently absent. If the family decides that the member is
permanently absent, income of that member will not be included in total household
income, the member will not be included on the lease, and the member will not be
included for determination of voucher size.

Income of Temporarily Absent Family Members

The PHA must count all income of family members whom the PHA has approved to reside in the
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unit, even if they are temporarily absent.

If the spouse is temporarily absent and in the military, all military pay and allowances (except
hazardous duty pay when exposed to hostile fire and any other HUD-defined exceptions to
military pay) is counted as income.

In General

v

v

Families must notify the PHA at least 30 days before moving out of the unit.

Families must notify the PHA as soon as the situation or need exists; no less than 15 days
before leaving the unit if they are going to be absent from the unit for more than 15
consecutive days.

If it is determined that the family is absent from the unit, the PHA will continue assistance
payments for the period of time estimated that the family will be absent but not more than six
months provided that the family gave proper notice to the PHA. If the family did not
provide proper notice, the assistance will be terminated at the end of the month following 30
days after notification of absence.

In cases where the family has moved out of the unit, the PHA will terminate assistance in
accordance with appropriate termination procedures contained in this Plan.
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XI. HOW TO DETERMINE WHO REMAINS IN THE PROGRAM
IF AFAMILY BREAKS UP

In circumstances of a family break-up, the PHA will make a determination of which family
member will retain the voucher, taking into consideration the following factors:

To whom the voucher was issued.

The interest of minor children or of ill, elderly, or disabled family members.

Whether the assistance should remain with the family members remaining in the unit.
Whether family members were forced to leave the unit as a result of actual or threatened
physical violence by a spouse or other member(s) of the household.

el N =

If a court determines the disposition of property between members of the assisted family in a
divorce or separation under a settlement of judicial decree, the PHA will be bound by the court's
determination of which family members continue to receive assistance in the program.

Because of the number of possible different circumstances in which a determination will have to
be made, the PHA will make determinations on a case-by-case basis. However, the PHA
preference will be in the interest of the minor children, always taking into consideration (in all
cases) the accomplishment of income and program eligibility.

The PHA will issue a determination within 15 business days of the request for a determination.
The family member requesting the determination will request an informal hearing in compliance
with the informal hearings in Section XII.

In order to add a household member other than through birth or adoption (including a live-in
aide) the family must request that the new member be added to the lease. Before adding the new
member to the lease, the individual must complete an application form stating their income,
assets, and all other information required of an applicant. The individual must provide their
Social Security Number if they have one, and must verify their citizenship/eligible immigrant
status (Their housing will not be delayed due to delays in verifying eligible immigrant status
other than delays caused by the family). The new family member will go through the screening
process similar to the process for applicants. The PHA will determine the eligibility of the
individual before allowing them to be added to the lease. If the individual is found to be
ineligible or does not pass the screening criteria, they will be advised in writing and given the
opportunity for an informal review. If they are found to be eligible and do pass the screening
criteria, the PHA will grant approval to add their name to the lease. At the same time, the
family's annual income will be recalculated taking into account the income and circumstances of
the new family member. The effective date of the new rent will be in accordance with Section
XVI of this Plan, part: Effective Date of Rent Changes Due to Interim or Special
Reexaminations.

Families are not required to, but will at any time, request an interim reexamination based on a
decrease in income, an increase in allowable expenses, or other changes in family circumstances.
Upon such request, the PHA will take timely action to process the interim reexamination and
recalculate the family share.
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XIl. COMPLAINTS, INFORMAL REVIEWS FOR APPLICANTS,
INFORMAL HEARINGS FOR PARTICIPANTS

1. Complaints

The PHA will investigate and respond to complaints by participant families, owners, and the
general public. The PHA will require that complaints other than HQS violations be put in
writing. Anonymous complaints are investigated whenever possible.

2. Informal Review for the Applicant

The PHA will give an applicant for participation in the Section 8 Voucher Program prompt
notice of a decision denying assistance to the applicant. The notice will contain a brief statement
of the reasons for the PHA decision. The notice will state that the applicant will request an
informal review within 10 calendar days of the denial and will describe how to obtain the
informal review. The request must be in writing.

When an Informal Review is not Required

The PHA will not provide the applicant an opportunity for an informal review for any of the
following reasons:

1. A determination of the family unit size under the PHA subsidy standards.

2. A PHA determination not to approve an extension or suspension of a voucher
term.
3. A PHA determination not to grant approval to lease a unit under the program or to

approve a proposed lease.

4. A PHA determination that a unit selected by the applicant is not in compliance
with HQS.
5. A PHA determination that the unit is not in accordance with HQS because of

family size or composition.
6. General policy issues or class grievances.
7. Discretionary administrative determinations by the PHA.
Informal Review Process

The PHA will give an applicant an opportunity for an informal review of the PHA decision
denying assistance to the applicant. The procedure is as follows:

1. The review will be conducted by any person or persons designated by the other
than the person who made or approved the decision under review or a subordinate
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of this person.

2. The applicant will be given an opportunity to present written or oral objections to
the PHA decision.

3. The PHA will notify the applicant of the PHA decision after the informal review
within 10 calendar days. The notification will include a brief statement of the
reasons for the final decision.

Considering Circumstances

In deciding whether to terminate assistance because of action or inaction by members of the
family, the Housing Authority will consider all of the circumstances in each case, including the
seriousness of the case, the extent of participation or guilt of individual family members, and the
effects of denial or termination of assistance on other family members who were not involved in
the action or failure.

The Housing Authority will impose, as a condition of continued assistance for other family
members, a requirement that family members who participated in or were guilty for the action or
failure will not reside in the unit. The Housing Authority will permit the other members of a
participant family to continue receiving assistance.

If the Housing Authority seeks to terminate assistance because of illegal use, or possession for
personal use, of a controlled substance, or pattern of abuse of alcohol, such use or possession or
pattern of abuse must have occurred within one year before the date that the Housing Authority
provides notice to the family of the Housing Authority determination to deny or terminate
assistance. In determining whether to terminate assistance for these reasons the PHA will
consider evidence of whether the household member:

1. Has successfully completed a supervised drug or alcohol rehabilitation program
(as applicable) and is not longer engaging in the illegal use of a controlled
substance or abuse of alcohol;

2. Has otherwise been rehabilitated successfully and is not longer engaging in the
illegal use of a controlled substance or abuse of alcohol; or

3. Is participating in a supervised drug or alcohol rehabilitation program and is not
longer engaging in the illegal use of a controlled substance or abuse of alcohol.

Informal Review Procedures for Denial of Assistance on the Basis of Ineligible Immigration
Status (85.514)

The applicant family will request that the PHA provide for an informal review after the family
has notification of the INS decision on appeal, or in lieu of request of appeal to the INS. The
applicant family must make this request within 30 days of receipt of the Notice of Denial or
Termination of Assistance, or within 30 days of receipt of the INS appeal decision.
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For applicant families, the Informal Review Process above will be utilized with the exception
that the applicant family will have up to 30 days of receipt of the Notice of Denial or
Termination of Assistance, or of the INS appeal decision to request the review.

3. Informal Hearings for Participants

When a Hearing is Required

1. The PHA will give a participant family an opportunity for an informal hearing to
consider whether the following PHA decisions relating to the individual
circumstances of a participant family are in accordance with the law, HUD
regulations, and PHA policies:

a.

A determination of the family's annual or adjusted income, and the use of
such income to compute the housing assistance payment.

A determination of the appropriate utility allowance (if any) for
tenant-paid utilities from the PHA utility allowance schedule.

A determination of the family unit size under the PHA subsidy standards.

A determination that a VVoucher Program family is residing in a unit with a
larger number of bedrooms than appropriate for the family unit size under
the PHA subsidy standards, or the PHA determination to deny the family's
request for an exception from the standards.

A determination to terminate assistance for a participant family because of
the family's action or failure to act.

A determination to terminate assistance because the participant family has
been absent from the assisted unit for longer than the maximum period
permitted under the PHA policy and HUD rules.

2. In cases described in paragraphs (d), (e), and (f), Section 3-1(Informal Hearing
for Participants: When a Hearing is required) above, the PHA will give the
opportunity for an informal hearing before the PHA terminates housing assistance
payments for the family under an outstanding HAP contract.

When a Hearing is not Required

The PHA will not provide a participant family an opportunity for an informal hearing for any of

the following reasons:

1. Discretionary administrative determinations by the PHA.

2. General policy issues or class grievances.
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3. Establishment of the PHA schedule of utility allowances for families in the

program.

4. A PHA determination not to approve an extension or suspension of a voucher
term.

5. A PHA determination not to approve a unit or lease.

6. A PHA determination that an assisted unit is not in compliance with HQS.

(However, the PHA will provide the opportunity for an informal hearing for a
decision to terminate assistance for a breach of the HQS caused by the family.)

7. A PHA determination that the unit is not in accordance with HQS because of the
family size.
8. A determination by the PHA to exercise or not exercise any right or remedy

against the owner under a HAP contract.
Notice to the Family

1. In the cases described in paragraphs 3-1(a), (b), and (c) of this Section (Informal
Hearing for Participants: When a Hearing is required), the PHA will notify the
family that the family will ask for an explanation of the basis of the PHA's
determination, and that if the family does not agree with the determination, the
family will request an informal hearing on the decision.

2. In the cases described in paragraphs 3-1(d), (e), and (f) of this Section (Informal
Hearing for Participants: When a Hearing is required), the PHA will give the
family prompt written notice that the family will request a hearing within 10
business days of the notification. The notice will:

a. Contain a brief statement of the reasons for the decision; and

b. State if the family does not agree with the decision, the family will request
an informal hearing on the decision within 15 business days of the
notification.

Hearing Procedures
The PHA and participants will adhere to the following procedures:
1. Discovery

a. The family will be given the opportunity to examine before the hearing
any PHA documents that are directly relevant to the hearing. The family
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will be allowed to copy any such document at the family's expense. If the
PHA does not make the document(s) available for examination on request
of the family, the PHA will not rely on the document at the hearing.

b. The PHA will be given the opportunity to examine, at the PHA's offices
before the hearing, any family documents that are directly relevant to the
hearing. The PHA will be allowed to copy any such document at the
PHA's expense. If the family does not make the document(s) available for
examination on request of the PHA, the family will not rely on the
document(s) at the hearing.

Note: The term document includes records and regulations.

Representation of the Family

At its own expense, a lawyer or other representative will represent the family.

Hearing Officer

a. The hearing will be conducted by any person or persons designated by the
PHA, other than a person who made or approved the decision under

review or a subordinate of this person.

b. The person who conducts the hearing will regulate the conduct of the
hearing in accordance with the PHA hearing procedures.

Evidence

The PHA and the family must have the opportunity to present evidence and will
question any witnesses. Evidence will be considered without regard to
admissibility under the rules of evidence applicable to judicial proceedings.

Issuance of Decision

The person who conducts the hearing must issue a written decision within 14
calendar days from the date of the hearing, stating briefly the reasons for the
decision. Factual determinations relating to the individual circumstances of the
family shall be based on a preponderance of the evidence presented at the hearing.

Effect of the Decision

The PHA is not bound by a hearing decision:

a. Concerning a matter for which the PHA is not required to provide an
opportunity for an informal hearing under this Section, or that otherwise

exceeds the authority of the person conducting the hearing under the PHA
hearing procedures.
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b. Contrary to HUD regulations or requirements, or otherwise contrary to
Federal, State, or local law.

C. If the PHA determines that it is not bound by a hearing decision, the PHA
will notify the family within 15 calendar days of the determination, and of
the reasons for the determination.

Considering Circumstances

In deciding whether to terminate assistance because of action or inaction by members of the
family, the Housing Authority will consider all of the circumstances in each case, including the
seriousness of the case, the extent of participation or guilt of individual family members, and the
effects of denial or termination of assistance on other family members who were not involved in
the action or failure.

The Housing Authority will impose, as a condition of continued assistance for other family
members, a requirement that family members who participated in or were guilty for the action or
failure will not reside in the unit. The Housing Authority will permit the other members of a
participant family to continue receiving assistance.

If the Housing Authority seeks to terminate assistance because of illegal use, or possession for
personal use, of a controlled substance, or pattern of abuse of alcohol, such use or possession or
pattern of abuse must have occurred within one year before the date that the Housing Authority
provides notice to the family of the Housing Authority determination to deny or terminate
assistance. In determining whether to terminate assistance for these reasons the PHA will
consider evidence of whether the household member:

1. Has successfully completed a supervised drug or alcohol rehabilitation program
(as applicable) and is not longer engaging in the illegal use of a controlled
substance or abuse of alcohol;

2. Has otherwise been rehabilitated successfully and is not longer engaging in the
illegal use of a controlled substance or abuse of alcohol; or

3. Is participating in a supervised drug or alcohol rehabilitation program and is not
longer engaging in the illegal use of a controlled substance or abuse of alcohol.

Informal Hearing Procedures for Denial of Assistance on the Basis of Ineligible Immigration
Status
(85.514)

The participant family will request that the PHA provide for an informal hearing after the family
has notification of the INS decision on appeal, or in lieu of request of appeal to the INS. The
participant family must make this request within 30 days of receipt of the Notice of Denial or
Termination of Assistance, or within 30 days of receipt of the INS appeal decision.
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For the participant families, the Informal Hearing Process above will be utilized with the
exception that the participant family will have up to 30 days of receipt of the Notice of Denial or
Termination of Assistance, or of the INS appeal decision.
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X1, RENT AND HOUSING ASSISTANCE PAYMENT
General
After October 1, 1999, the PHA will issue only vouchers to applicants, movers, and families
entering the jurisdiction through portability. Certificates currently held were honored until the
transition of the merger of the Section 8 Certificate and VVoucher programs as outlined in 24 CFR
982.502 was complete (see Section XXII for additional guidance).

Rent Reasonableness (§982.503, §982.507)

The PHA’s Section 8 Program will not approve or grant any initial or revised rent proposed by
the owner under the Housing Choice Voucher Program (“tenant-based”), unless the amount
proposed has been determined to be reasonable. Rent reasonability must be determined before
the initial lease is effective, under the following terms and conditions:

A. Before the rent proposed by the owner (initial or revised) is approved;

B. If 60 days prior to the end of the annual lease (previous to the effectiveness of the
new rent contract) the published FMR decrease 5% in comparison with the former
FMR; and if

C. The PHA or HUD determines that rent reasonableness must be revised.

Comparability (8982.507)

To determine rent reasonableness, the PHA will compare the proposed rent of the unit to be
leased with other comparable units located within the same vicinity or jurisdiction, and with
characteristics similar to the unit to be leased. The PHA will consider location, quality, size,
number of rooms, age, facilities/amenities, housing services, maintenance and utilities of the unit
to be leased, as well as those of comparable units.

The PHA will keep updated statistical information of units for rent within its jurisdiction. The
PHA will also obtain from landlords/owners associations and housing administrative agencies,
information regarding the added values that special or additional facilities will provide to a unit.

The PHA will establish an average rent for each type and size in rooms of a unit to be leased.
Starting from the rent average, the PHA will increase or decrease the dollar value for each
characteristic or facility of any proposed unit.

Owners will be invited to provide information that will help the PHA to keep the data updated
and to maintain an inventory of comparable rent units. The owners will revise the determination
taken over their unit and will give additional information or make improvements to the unit,
which may help the PHA in determine the establishment of a higher value.

The owner shall certify the rental for other units that he posses. By accepting each monthly
rental payment for the subsidized unit, the owner certifies that the rental that he receives for the
unit is not greater than the rent he received for other comparable units that he possesses within
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the same municipal jurisdiction and that are not subsidized.

The inspector should fully complete a form (see Appendix II) and certify the compiled
information. This form or questionnaire contains the information of the unit proposed for rent
and of three comparable units (which have the same conditions and facilities).

Maximum Subsidy

The Fair Market Rent (FMR) published by HUD or the exception payment standard rent
(requested by the PHA and approved by HUD) determines the maximum subsidy for a family.

For the Voucher Program, the minimum payment standard will be 90% of the FMR and the
maximum payment standard will be 110% of the FMR without prior approval from HUD, or the
exception payment standard approved by HUD.

For a voucher tenancy in an insured or noninsured 236 project, a 515 project of the Rural
Development Administration, or a Section 221(d)(3) below market interest rate project the
payment standard will not exceed the basic rent charged including the cost of tenant-paid
utilities.

For manufactured home space rental, the maximum subsidy under any form of assistance is the
Fair Market Rent for the space as outlined in 24 CFR 982.888.

Setting the Payment Standard

The Statute requires that the payment standard be set by the Housing Authority at
between 90 and 110% of the FMR without HUD's prior approval. The PHA will review
its determination of the payment standard annually after publication of the FMRs. The
PHA will consider vacancy rates and rents in the market area, size and quality of units
leased under the program, rents for units leased under the program, success rates of
voucher holders in finding units, and the percentage of annual income families are paying
for rent under the Voucher Program. If it is determined that success rates will suffer or
that families have to rent low quality units or pay over 40% of income for rent, the
payment standard will be raised to the level judged necessary to alleviate these hardships.

The PHA will establish a higher payment standard (although still within 110% of the
published fair market rent) as a reasonable accommodation for a family that includes
people with disabilities. With approval of the HUD Field Office, the payment standard
can go to 120%.

Payment standards will not be raised solely to allow the renting of luxury quality units.

If success levels are projected to be extremely high and rents are projected to be at or
below 30% of income, the Housing Authority will reduce the payment standard. Payment
standards for each bedroom size are evaluated separately so that the payment standard for
one bedroom size will increase or decrease while another remains unchanged. The PHA
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will consider adjusting payment standards at times other than the annual review when
circumstances warrant.

Before increasing any payment standard, the Housing Authority will conduct a financial
feasibility test to ensure that in using the higher standard, adequate funds will continue to
be available to assist families in the program.

Selecting the Correct Payment Standard for a Family

A. For the voucher tenancy, the payment standard for a family is the lower of:

1. The payment standard for the family unit size; or
2. The payment standard for the unit size rented by the family.

B. If the unit rented by a family is located in an exception rent area, the Housing
Authority will use the appropriate payment standard for the exception rent area.

C. During the HAP contract term for a unit, the amount of the payment standard for a
family is the higher of:

1. The initial payment standard (at the beginning of the lease term) minus
any amount by which the initial rent to owner exceeds the current rent to
owner; or

2. The payment standard as determined at the most recent regular

reexamination of family income and composition effective after the
beginning of the HAP contract term.

D. At the next annual reexamination following a change in family size or
composition during the HAP contract term and for any reexamination thereafter,
paragraph C above does not apply.

E. If there is a change in family unit size resulting from a change in family size or
composition, the new family unit size will be considered when determining the
payment standard at the next annual reexamination.

Area Exception Rents

In order to help families find housing outside areas of high poverty or when voucher
holders are having trouble finding housing for lease under the program, the Housing
Authority will request that HUD approve an exception payment standard rent for certain
areas within its jurisdiction. The areas will be of any size, though generally not smaller
than a census tract. The Housing Authority will request one such exception payment
standard area or many. Exception payment standard rent authority will be requested for
all or some unit sizes, or for all or some unit types. The exception payment standard
area(s) will not contain more than 50% of the population of the FMR area.

MUNICIPALITY OF PATILLAS RQO057
SECTION 8 ADMINISTRATIVE PLAN



62

When an exception payment standard rent has been approved and the FMR increases, the
exception rent remains unchanged until such time as the Housing Authority requests and
HUD approves a higher exception payment standard rent. If the FMR decreases, the
exception payment standard rent authority automatically expires.

Assistance and Rent Formulas

A.

Total Tenant Payment
The total tenant payment is equal to the highest of:

10% of the family’s monthly income

30% of the family’s adjusted monthly income

The Minimum rent

If the family is receiving payments for welfare assistance from a public
agency and a part of those payments, adjusted in accordance with the
family’s actual housing costs, is specifically designated by such agency to
meet the family’s housing costs, the portion of those payments which is so
designated. If the family’s welfare assistance is ratably reduced from the
standard of need by applying a percentage, the amount calculated under
this provision is the amount resulting from one application of the
percentage.

el A

Plus any rent above the payment standard.
Minimum Rent.

The PHA minimum rent will be as stated in the most recent approved 5 yr/Annual
PHA Plan or Annual PHA Plan. However, if the family requests a hardship
exemption, the PHA will suspend the minimum rent for the family beginning the
month following the family's hardship request. The suspension will continue until
the Housing Authority can determine whether hardship exists and whether the
hardship is of a temporary or long-term nature. During suspension, the family will
not be required to pay a minimum rent and the Housing Assistance Payment will
be increased accordingly.

1. A hardship exists in the following circumstances:

a. When the family has lost eligibility for or is awaiting an eligibility
determination for a Federal, State or local assistance program
including a family that includes a member who is a noncitizen
lawfully admitted for permanent residence under the Immigration
and Nationally Act who would be entitled to public benefits but for
title IV of the Personal Responsibility and Work Opportunity Act
of 1996;

b. When the family would be evicted because it is unable to pay the
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minimum rent;

C. When the income of the family has decreased because of changed
circumstances, including loss of employment; and
d. When a death has occurred in the family.

No hardship. If the Housing Authority determines there is not qualifying
hardship, the minimum rent will be reinstated, including requiring back
payment of minimum rent to the Housing Authority for the time of
suspension.

Temporary hardship. If the Housing Authority determines that there is a
qualifying hardship but that it is of a temporary nature, the minimum rent
will not be imposed for a period of 90 days from the month following the
date of the family’s request. At the end of the 90-day period, the
minimum rent will be imposed retroactively to the time of suspension.
The Housing Authority will offer a reasonable repayment agreement for
any minimum rent back payment paid by the Housing Authority on the
family’s behalf during the period of suspension.

Long-term hardship. If the Housing Authority determines there is a
long-term hardship, the family will be exempt from the minimum rent
requirement until the hardship not longer exists.

Appeals. The family will use the informal hearing procedure to appeal
the Housing Authority’s determination regarding the hardship. No escrow
deposit will be requires in order to access the informal hearing procedures.

Section 8 Merged Vouchers

1.

2.

The payment standard is set by the Housing Authority between 90% and
110% of the FMR or higher or lower with HUD approval.

The participant pays the greater of the Total Tenant Payment or the
minimum rent, plus the amount by which the gross rent exceeds the
payment standard.

No participant when initially receiving tenant-based assistance on a unit
shall pay more than 40% of their monthly-adjusted income if the gross
rent exceeds the applicable payment standard.

Section 8 Preservation Vouchers

1.

Payment Standard
a. The payment standard is the lower of:

I The payment standard amount for the appropriate family
unit size; or
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ii. The payment standard amount for the size of the dwelling
unit actually rented by the family.

If the dwelling unit is located in an exception area, the PHA will
use the appropriate payment standard for the exception area.

During the HAP contract term, the payment standard for the family
is the higher of:

i The initial payment standard (at the beginning of the HAP
contract term), as determined in accordance with paragraph
(1)(a) or (1)(b) of this section, minus any amount by which
the initial rent to the owner exceeds the current rent to the
owner; or

ii. The payment standard as determined in accordance with
paragraph (1)(a) or (1)(b) of this section, as determined at
the most recent regular reexamination of family income
and composition effective after the beginning of the HAP
contract term.

At the next regular reexamination following a change in family
composition that causes a change in family unit size during the
HAP contract term, and for any examination thereafter during the
term:

i Paragraph (c)(i) of this section does not apply; and
ii. The new family unit size must be used to determine
payment standard.

2. The PHA will pay a monthly housing assistance payment on behalf of the
family that equals the lesser of:
The payment standard minus the total tenant payment; or
The gross rent minus the total tenant payment.
E. Manufactured Home Space Rental: Section 8 VVouchers
1. The payment standard for a participant renting a manufactured home space
is the published FMR for rental of a manufactured home space.
2. The space rent is the sum of the following as determined by the Housing

Authority:

Rent to the owner for the manufactured home space;
Owner maintenance and management charges for the space; and
Utility allowance for tenant paid utilities.
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3. The participant pays the rent to owner minus the HAP.
4. HAP equals the lesser of:
a. The payment standard minus the total tenant payment; or
b. The rent paid for rental of the real property on which the
manufactured home owned by the family is located.

Rent for Families under the Noncitizen Rule

A mixed family will receive full continuation of assistance if all of the following
conditions are met:

1. The family was receiving assistance on June 19, 1995;

2. The family was granted continuation of assistance before November 29,
1996;

3. The family's head or spouse has eligible immigration status; and

4. The family does not include any person who does not have eligible status

other than the head of household, the spouse of the head of household, any
parent of the head or spouse, or any child (under the age of 18) of the head
Or spouse.

If a mixed family qualifies for prorated assistance but decides not to accept it, or
if the family has no eligible members, the family will be eligible for temporary
deferral of termination of assistance to permit the family additional time for the
orderly transition of some or all of its members to locate other affordable housing.
Under this provision the family receives full assistance. If assistance is granted
under this provision prior to November 29, 1996, it will last not longer than three
years. If granted after that date, the maximum period of time for assistance under
the provision is 18 months. The PHA will grant each family a period of 6 months
to find suitable affordable housing. If the family cannot find suitable affordable
housing, the PHA will provide additional search periods up to the maximum time
allowable.

Suitable housing means housing that is not substandard and is of appropriate size
for the family. Affordable housing means that it can be rented for an amount not
exceeding the amount the family pays for rent, plus utilities, plus 25%.

The family's assistance is prorated in the following manner:

1. Find the prorated housing assistance payment (HAP) by dividing the HAP
by the total number of family members, and then multiplying the result by
the number of eligible family members.

2. Obtain the prorated family share by subtracting the prorated HAP from the
gross rent (contract rent plus utility allowance).

3. The prorated tenant rent equals the prorated family share minus the full
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utility allowance.

Utility Allowance

The Housing Authority maintains a utility allowance schedule for all tenant-paid utilities (except
telephone), for cost of tenant-supplied refrigerators and ranges, and for other tenant-paid housing
services (e.g., trash collection (disposal of waste and refuse)).

The utility allowance schedule is determined based on the typical cost of utilities and services
paid by energy-conservative households that occupy housing of similar size and type in the same
locality. In developing the schedule, the Housing Authority uses normal patterns of consumption
for the community as a whole, and current utility rates.

The Housing Authority reviews the utility allowance schedule annually and revises any
allowance for a utility category if there has been a change of 10% or more in the utility rate since
the last time the utility allowance schedule was revised. The Housing Authority maintains
information supporting the annual review of utility allowances and any revisions made in its
utility allowance schedule. Participants will review this information at any time by making an
appointment with the PHA.

The Housing Authority uses the appropriate utility allowance for the size of dwelling unit
actually leased by the family (rather than the family unit size as determined under the Housing
Authority subsidy standards).

At each reexamination, the Housing Authority applies the utility allowance from the most current
utility allowance schedule.

The Housing Authority will approve a request for a utility allowance that is higher than the
applicable amount on the utility allowance schedule if a higher utility allowance is needed as a
reasonable accommodation to make the program accessible to and usable by the family member
with a disability.

The utility allowance will be subtracted from the family's share to determine the amount of the
Tenant Rent. The Tenant Rent is the amount the family owes each month to the owner. The
amount of the utility allowance is then still available to the family to pay the cost of their
utilities. Any utility cost above the allowance is the responsibility of the tenant. Any savings
resulting from utility costs below the amount of the allowance belong to the tenant.

Distribution of Housing Assistance Payment

The Housing Authority pays the owner the lesser of the housing assistance payment or the rent to
owner. If payments are not made when due, the owner will charge the PHA a late payment,
agreed to in the Contract and in accordance with generally accepted practices in the PHA
jurisdiction if the following conditions apply:

A. It is the owner's practice to charge such penalties for assisted and unassisted tenants; and
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B. The owner also charges such penalties against the tenant for late payment of family rent
to the owner.

Late charges will not be paid when the reason for the lateness is attributable to factors beyond
the control of the PHA.

Change of Ownership

The PHA requires a written request by the owner who executed the HAP contract in order to
make changes regarding who is to receive the PHA's rent payment or the address as to where the
rent payment should be sent.

In addition, the PHA requires a written request from the new owner to process a change of
ownership. The following documents must accompany the written request:

A. A copy of the written agreement between the new owner and former owner;
B. Deed of Trust showing the transfer of title; and
C. Tax ldentification Number or Social Security Number.

New owners will be required to execute IRS form W-9. The PHA will withhold the rent payment
until the taxpayer identification number is received.

The owner must receive written consent of the PHA prior to assigning a HAP contract to a new
owner. The requirements related to owner approvals also apply to changes in ownership.

A change in ownership requires execution of a new lease addendum.

The Housing Assistance Payments Contract will be executed in the format as indicated on the
proof of ownership. Ownership by more than one individual will require execution of all parties
or appropriate legal documentation such as power of attorney, which designates a single
individual to act on behalf of all owners.

Designation of a management agent or other payee will be approved with appropriate legal
documentation signed and notarized by all owners of the property.
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XIV. INELIGIBLE/ELIGIBLE HOUSING

The following types of housing cannot be assisted under the Section 8 Tenant-Based Program:

Ow»

mo

A public housing or Indian housing unit;

A unit receiving project-based assistance under a Section 8 Program;

Nursing homes, board and care homes, or facilities providing continual psychiatric,
medical or nursing services;

College or other school dormitories;

Units on the grounds of penal, reformatory, medical, mental, and similar public or private
institutions;

A unit occupied by its owner. This restriction does not apply to cooperatives or to
assistance on behalf of a manufactured home owner leasing a manufactured home space;
and

A unit receiving any duplicative Federal, State, or local housing subsidy. This does not
prohibit renting a unit that has a reduced rent because of a tax credit.

The PHA will not approve a lease for any of the following special housing types, except as a
reasonable accommodation for a family with disabilities:

moowp

Congregate housing

Group homes

Shared housing

Cooperative housing

Single room occupancy housing

The PHA will approve leases for the following housing types:

TmMmooOw>

Single family dwellings

Apartments

Manufactured housing

Manufactured home space rentals

House boats

Lease-purchase agreements. A family leasing a unit with assistance under the program
will enter into an agreement with an owner to purchase the unit. So long as the family is
receiving such rental assistance, all requirements applicable to families otherwise leasing
units under the tenant-based program apply. Any homeownership premium (e.g.,
increment of value attributable to the value of the lease-purchase right or agreement such
as an extra monthly payment to accumulate a downpayment or reduce the purchase price)
included in the rent to the owner that would result in a higher subsidy amount than would
otherwise be paid by the PHA must be absorbed by the family.

In determining whether the rent to owner for a unit subject to a lease-purchase agreement is a
reasonable amount in accordance with 24 CFR 982.503, any homeownership premium paid by
the family to the owner must be excluded when the PHA determines rent reasonableness.
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Restriction of Immediate Family Members

The PHA is prohibited from approving a Housing Assistance Contract for a house in which the
owner is the parent, child, grandparent, grandchild, sister or brother of any member of the
household to be assisted. However, this provision will be waived as a reasonable
accommodation for a family member who is a person with a disability, provided that the assisted
household has made reasonable efforts to locate other suitable housing and has been
unsuccessful.

In cases where the owner and tenant bear the same last name, the PHA will require the family
and owner to certify whether they are not related to each other in any way. Failure to disclose
relationship will be considered fraud and grounds for termination of tenancy and prohibition of
future program participation by the owner.
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XV. OWNER OR FAMILY DEBTS TO THE SECTION 8 PROGRAM

This section describes the PHA's policies for the recovery of monies overpaid to families and
owners. In addition, this section outlines the collection methods and guidelines for the handling
and collection of different types of debts. The Section 8 Program policy is to communicate
program guidelines to owners and families so as to avoid owner and family debts. Before a debt
is assessed against a family or owner, the file must contain documentation to support the HA's
claim that the debt is owed. The file must further contain written documentation of the method of
calculation, in a clear format for review by the owner; the family or other interested parties.

The PHA will make every effort to collect delinquent family or owner debts. The Section 8
Program will use a variety of collection tools to recover debts including, but not limited to:

= Request for lump sum payments

= Small claim or civil court actions

= Payment agreements

= Termination of family program participation

» Reductions in HAP to owner

= Abatements

= Collection agencies

= Referrals to the PHA’s Department of Revenue and Recovery

PAYMENT AGREEMENT FOR FAMILIES

A payment agreement or repayment agreement, as used in this Plan, is a document entered into
between the PHA and a person who owes a debt to the Section 8 Program. It is similar to a
promissory note, but contains more details regarding the nature of the debt, the terms of
payment, any special provisions of the agreement, and the remedies available to the PHA upon
default of the agreement.

If the PHA offers a payment agreement, it will determine the terms. The PHA will not offer a
payment agreement in all circumstances. The PHA will not enter into a payment agreement
for any of the following reasons:

= |f the family already has a Payment Agreement in place; or,
= |f the HA determines that the family committed program fraud.

The maximum length of time the PHA will enter into a payment agreement with a family is 36
months and the amount never to exceed $10,000. Any debt of more than $10,000 will be
submitted to the inspector general office for legal action.

DEBTS OWED FOR CLAIMS

Money owed to the PHA by the family because of overpayments on its behalf will be collected
by requiring a lump-sum payment of the entire amount. At its discretion, the PHA will offer a
family to enter into a repayment agreement to pay amounts owed to the PHA, and will describe
the terms of the agreement. The PHA will maintain full and complete documentation of all debt.
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If the PHA decides to allow the family a repayment agreement for money that the family owes to
the PHA, the PHA informed to the family must repay in full within the terms established by the
Municipal’s Collection Office. Then, the case is referred to the Collection Office, where the
terms are established and notified to the family.

Delinquent Payments
A payment will be considered to be in arrears (amount overdue) if:

= The payment has not been received by the close of the business day on which the
payment was due.

= |f the due date is on a weekend or holiday, the due date will be at the close of the
next business day.

If the family's payment agreement is in arrears, and the family has not contacted or made
arrangements with the Section 8 Program, the PHA will:

= Require the family to pay the balance in full
= Pursue civil collection of the balance due
= Terminate the housing assistance.

If the family requests a move to another unit and has a payment agreement in place and the
payment agreement is not in arrears, the family will be required to pay the balance in full prior to
the issuance of a voucher.

If the family requests a move to another unit and is in arrears on a payment agreement for the
payment of an owner claim, the family will be required to pay the balance in full, or be
terminated from the program.

DEBTS DUE TO MISREPRESENTATIONS / NON-REPORTING OF INFORMATION

HUD's definition of program fraud and abuse is a single act; or pattern of actions that:
Constitutes false statement, omission, or concealment of a substantive fact, made with
intent to deceive or mislead, and that results in payment of Section 8 program funds in
violation of Section 8 program requirements.

Family Error/Late Reporting

Families who owe money to the Section 8 Program due to the family's failure to report increases

in income or fail to report any information which will cause an incorrect HAP to be paid to the

owner, will be required to repay in accordance with the guidelines in the Payment Agreement

section.

Program Fraud
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Families who owe money to the HA due to program fraud will be required to repay in
accordance with the guidelines in the Payment Agreement of this Section.

If a family owes an amount, which equals or exceeds $2,500 as a result of program fraud, the
case will be referred to the Inspector General. Where appropriate, the HA will refer the case for
criminal prosecution.

OWNER DEBTS TO THE SECTION 8 PROGRAM

If the Section 8 Program determines that the owner has retained housing assistance or claim
payments the owner is not entitled to, the PHA will reclaim the amounts from future housing
assistance or claim payments owed the owner for any units under contract.

If future housing assistance or claim payments are insufficient to reclaim the amounts owed, the
HA:

= will require the owner to pay the amount in full within 30 days;
= pursue collections through the local court system; and,
= restrict the owner from future participation.

GENERAL GUIDELINESS FOR PAYMENT AGREEMENTS

Payment agreements will be executed between the PHA’s Collection Office and the head of
household and/or spouse. Monthly payments will be decreased in cases of family hardship, and
if requested with reasonable notice from the family, upon verification of the hardship, and the
approval of the program manager.

Additional Monies Owed: If the family already has a payment agreement in place and incurs an
additional debt to the Section 8 Program:

The PHA will not enter into more than one payment agreement with the family. The
family will be allowed 30 days to pay the second debt in full.

WRITING OFF DEBTS

Debts owed to the Section 8 Program from program participants or owners will be reviewed each
year jointly with the Section 8 staff and the Finance staff to determine if such debts are valid and
collectible. Debts will be written off if:

= The debtor's whereabouts is unknown and the debt is more than 3 years old,;
= The debtor's whereabouts are unknown and the debt is more than 3 years old;
= A determination is made that the debtor is judgment proof;

=  The debtor is deceased:;
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= The debtor is confined to an institution indefinitely or for more than 3 years; or,

=  The amount is less than $300.00 and the debtor cannot be located.
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XVI. RECERTIFICATION
(See also Section I1: Issuing or Denying Vouchers and
Section IV: Occupancy Policies)

CHANGES IN LEASE OR RENT

If the participant and owner agree to any changes in the lease, all changes must be in writing, and
the owner must immediately give the PHA a copy of the changes. The lease, including any
changes, must be in accordance with this Administrative Plan.

Owners must notify the PHA of any changes in the amount of the rent at least sixty (60) days
before the changes go into effect. Any such changes are subject to the PHA determining them to
be reasonable. {§ 982.519(b)(6)}

Assistance shall not be continued unless the PHA has approved a new tenancy in accordance
with program requirements and has executed a new HAP contract with the owner if any of the
following changes (8982.309) are made:

A. Changes in lease requirements governing tenant or owner responsibilities for
utilities or appliances;

B. Changes in lease provisions governing the term of the lease;

C. If the participant moves to a new unit, even if the unit is in the same building or
complex.

PHA approval of the tenancy and execution of a new HAP contract, are not required for changes
in the lease other than those specified in A, B, or C above.

ANNUAL REEXAMINATION (8982.516)

At least annually the PHA will conduct a reexamination of family income and circumstances.
The results of the reexamination determine (1) the rent the family will pay, and (2) whether the
family subsidy is correct based on the family unit size.

The PHA will send a notification letter to the family letting them know that it is time for their
annual reexamination and scheduling an appointment. The letter includes forms for the family to
complete in preparation for the interview. The letter includes instructions permitting the family
to reschedule the interview if necessary. The letter tells families who will need to make alternate
arrangements due to a disability that they will contact staff to request an accommodation of their
needs.

During the interview, the family will provide all information regarding income, assets, expenses,
and other information necessary to determine the family's share of rent. The family will sign the
HUD consent form and other consent forms that later will be mailed to the sources that will
verify the family circumstances.
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Upon UIV / 3" party verification process completed, the PHA will determine the family's annual
income and will calculate their family share.

As part of the re-examination process, tenants must be up to date with the following payments:
Any existing payment plan, Family payment, Utilities payments; clear and formal evidence must
be provided. In addition, the security payment to a landlord will be made at the contract
signature.

Effective Date of Rent Changes for Annual Reexaminations

The new family share will generally be effective upon the anniversary date with 30 days notice
of any rent increase to the family.

If the rent determination is delayed due to a reason beyond the control of the family, then any
rent increase will be effective the first of the month after the month in which the family receives
a 30-day notice of the amount. If the new rent is a reduction and the delay is beyond the control
of the family, the reduction will be effective as scheduled on the anniversary date.

If the family caused the delay, then any increase will be effective on the anniversary date. Any
reduction will be effective the first of the month after the rent amount is determined.

Missed Appointments

If the family fails to respond to the letter and fails to attend the interview, a second letter will be
mailed. The second letter will advise of a new time and date for the interview, allowing for the
same considerations for rescheduling and accommodation as above. The letter will also advise
that failure by the family to attend the second scheduled interview will result in the PHA taking
action to terminate the family's assistance.

INTERIM REEXAMINATIONS (8982.516)

Program participants are required to report all changes in household composition between annual
re-certifications. This includes additions due to birth, adoption and court-awarded custody. Also,
if a household member is leaving or has left the family unit and, Family break-up (See Section
X1 above). The family must obtain HA approval prior for all additions to the household prior to
adding that person to the lease agreement.

If any new family member is added, an interim re-certification will be conducted to include any
income of the new family member.

If a family reports zero income at the time of the annual re-certification and later obtains an
income, an interim re-certification will be conducted. However, if a family has a change in
income between annual re-certification, it is not required to be reported and no interim re-
certification will be conducted.

Participants will choose to report a decrease in income and other changes, which would reduce
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the amount of tenant rent, such as an increase in allowances or deductions. If these changes are
reported and it will result in a change in tenant rent, an interim re-certification will be completed.

Changes in rent for interim re-certification will become effective the first of the month following
the month in which the change was reported if it is a decrease and the first of the month of the
2" month after which the change occurred if it is an increase.

Special Reexaminations

If a family's income is too unstable to project for 12 months, including families that temporarily
have no income or have a temporary decrease in income, the PHA will schedule special
reexaminations every 60 days until the income stabilizes and an annual income can be
determined. Also, at briefings, Section 8 participants agree to report, in writing, and provide
certification following any change in annual income as soon as the occurrence appears.

Effective Date of Rent Changes Due to Interim or Special Reexaminations

Unless there is a delay in reexamination processing caused by the family, any rent increase will
be effective the first of the second month after the month in which the family receives notice of
the new rent amount. If the family causes a delay, then the rent increases will be effective on the
date it would have been effective had the process not been delayed (even if this means a
retroactive increase).

If the new rent is a reduction and any delay is beyond the control of the family, the reduction will
be effective the first of the month after the interim reexamination should have been completed.

If the new rent is a reduction and the family caused the delay or did not report the change in a
timely manner, the change will be effective the first of the month after the rent amount is
determined.
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XVII. POLICY ON RESTRICTIONS ON THE NUMBER OF MOVES BY A
PARTICIPANT FAMILY [24CFR982.314(C)]

HUD regulations permit families to move with continued assistance to another unit within the
limits of the PHA, or to a unit outside of the PHA jurisdiction under portability procedures. The
regulations also allow the PHA the discretion to develop policies to define any limitations or
restrictions on moves. This Section describes the procedures for moves within and outside the
PHA jurisdiction, and the policies for restrictions and limitations on moves.

MOVES WITH CONTINUED ASSISTANCE

Participating families are allowed to move to another unit after the initial 12 months has expired,
if the landlord and the participant have mutually agreed to terminate the lease, or if the Housing
Authority has terminated the HAP contract. The Section 8 Program will issue the family a new
voucher if the family does not owe the PHA or any other Housing Authority money, has not
violated a Family Obligation, has not moved or been issued a voucher within the last 12 months,
and if the Section 8 Program has sufficient funding for continued assistance. If the move is
necessitated for a reason other than family choice, the 12-month requirement will be waived.

When A Family May Move
The Section 8 Program will allow the family to move to a new unit if:

»= The Housing Assistance Contract is terminated by the PHA or for the owner’s
failure to comply with HQS or other terms of the contract;

= The owner has given the family a notice to vacate, or has commenced an action to
evict the family through no fault of their own

= A household member is newly diagnosed with a disability, which requires a
reasonable accommodation.; or

= The tenant has given notice of lease termination (if the tenant has a right to
terminate the lease on notice to the owner).

Prior to issuance of program move documents; the family must present a notice of intent to move
form signed by the owner and the family indicating that the family is current with all rent
payments, has caused no damages beyond normal wear and tear, and is otherwise in compliance
with all terms and conditions of the lease agreement.

Procedures Regarding Family Moves
Families considering transferring to a new unit will be scheduled to attend a mover's briefing. All

families who are moving, including any families moving into or out of the PHA Section 8
Program jurisdiction, will be required to attend a mover's briefing prior to the PHA entering a
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new HAP contract on their behalf.
This briefing is intended to provide the following:

= A refresher on program requirements and the family's responsibilities. Emphasis
will be on giving proper notice and meeting all lease requirements such as leaving
the unit in good condition;

= |Information about finding suitable housing and the advantages of moving to an
area that does not have a high concentration of poor families;

= Payment standards, exception payment standard rent areas, and the utility
allowance schedule;

= An explanation that the family share of rent will not exceed 40% of the family's
monthly adjusted income if the gross rent exceeds the applicable payment
standard;

= Portability requirements and opportunities;
= The need to have a reexamination conducted within 120 days prior to the move;

= An explanation and copies of the forms required to initiate and complete the
move; and

= All forms and brochures provided to applicants at the initial briefing.

Families are required to give proper written notice of their intent to terminate the lease. In
accordance with HUD regulations, no notice requirement will exceed 60 days. During the initial
term, families will not end the lease unless they and the owner mutually agree to end the lease. If
the family moves from the unit before the initial term of the lease ends without the owner's and
the PHA Section 8 Program approval, it will be considered a serious lease violation and subject
the family to termination from the program.

The family is required to give the PHA a copy of the notice to terminate the lease at the same
time as it gives the notice to the landlord. A family's failure to provide a copy of the lease
termination notice to the PHA will be considered a violation of Family Obligations and will
cause the family to be terminated from the program.

A family who gives notice to terminate the lease must mail the notice by certified mail or have
the landlord or his agent sign a statement stating the date and time received. The family will be
required to provide the certified mail receipt and a copy of the lease termination notice to the
PHA, or a copy of the lease termination notice and the signed statement stating the date and time
the notice was received. If the landlord or his/her agent does not accept the certified mail receipt,
the family will be required to provide the receipt and envelope showing that the attempt was
made.
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Failure to follow the above procedures will subject the family to termination from the program.

LOCAL POLICY FOR POLICY FOR MOBILITY AND PORTABILITY FOR THE
SECTION 8 HOUSING CHOICE VOUCHER PROGRAM

The PHA has developed the following policy concerning limitation on adjacent PHA's VVoucher
moves:

This PHA will not accept, or refer, mobility or portability of Vouchers from, or to, any
adjacent PHA's, if the PHA does not have sufficient funding for an increase in assistance.

The Vouchers can be administered and serviced by these PHA’s Municipalities without having
to assign them to, or receive them from, our PHA.

The PHA’s Section 8 Program will administer units as a first option, to those units in the
Municipality of Patillas, and as a secondary alternative, the PHA will administer units in the
borderline of the Municipality of Arroyo. The determination taken to establish this policy is
based on the fact that the adjacent PHA’s are within commuting distance form our PHA. Also,
this will expand the inventory of dwelling units outside the poverty and minority areas.

As the lease is signed, the participant must comply with the 12 period month of the lease, unless
there is an evidenced/justifiable reason and the owner approves the move in writing.
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XVIII. PORTABILITY
General Policies

A family whose head or spouse has a domicile (legal residence) in the jurisdiction of the PHA at
the time the family first submits its application for participation in the program to the PHA will
lease a unit anywhere in the jurisdiction of the PHA or outside the PHA jurisdiction as long as
there is another entity operating a tenant-based Section 8 program covering the location of the
proposed unit.

Families participating in the VVoucher Program will not be allowed to move more than once in
any 12-month period and under no circumstances will the PHA allow a participant to improperly
break a lease. Under extraordinary circumstances the PHA will consider allowing more than one
move in a 12-month period.

Families will only move to a jurisdiction where a Section 8 Program is being administered.

For income targeting purposes, the family will count towards the initial housing authority's goals
unless the receiving housing authority absorbs the family. If absorbed, the admission will count
towards the receiving housing authority's goals.

If a family has moved out of their assisted unit in violation of the lease, the PHA will not issue a
voucher and will terminate assistance.

The portability must be requested in written at least three months prior to the ending of the actual
lease or before the initial lease is signed. It will be granted in compliance with applicable laws
and the availability of funds.

As established in the 24 CFR 982.314(e)(1), at any time, the PHA may deny permission to
move if the PHA does not have sufficient funding for an increase in assistance. For instance,
the PHA has the authority to deny a family’s request to move under the portability procedures to
a unit in another jurisdiction that would require the PHA to pay a higher subsidy cost for the
same family’s assistance if the PHA determines that does not have sufficient funding available
under their calendar year budget to accommodate such a move and the receiving PHA will not
absorb the family into its own program.

Income Eligibility

A. A family must be income-eligible in the area where the family first leases a unit with
assistance in the VVoucher Program.

B. If a portable family is already a participant in the Initial Housing Authority's Voucher
Program, income eligibility is not re-determined.
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Portability: Administration by Receiving Housing Authority

A When a family utilizes portability to move to an area outside the Initial Housing
Authority jurisdiction, another Housing Authority (the Receiving Housing Authority)
must administer assistance for the family if that Housing Authority has a tenant-based
program covering the area where the unit is located.

B. A Housing Authority with jurisdiction in the area where the family wants to lease a unit
must issue the family a voucher. If there is more than one such housing authority, the
Initial Housing Authority will choose which housing authority shall become the
Receiving Housing Authority.

Portability Procedures

Procedures will follows as established in this Administrative Plan, Notice PIH 2005-1 (HA),
Notice PIH 2005-18 (HA) and as any other applicable or prevalence law.

A. When the PHA is the Initial Housing Authority:

1.

The PHA will brief the family on the process that must take place to exercise
portability. The family will be required to attend an applicant or mover's briefing.

The PHA will determine whether the family is income-eligible in the area where
the family wants to lease a unit (if applicable).

The PHA will advise the family how to contact and request assistance from the
Receiving Housing Authority.

The PHA will, within ten (10) calendar days, notify the Receiving Housing
Authority to expect the family.

The PHA will immediately mail to the Receiving Housing Authority the most
recent HUD Form 50058 (Family Report) for the family, and related verification
information.

B. When the PHA is the Receiving Housing Authority:

1.

When the portable family requests assistance from the PHA, the PHA will within
ten (10) calendar days inform the Initial Housing Authority whether it will bill the
Initial Housing Authority for assistance on behalf of the portable family, or
absorb the family into its own program. When the PHA receives a portable
family, the family will be absorbed if funds are available and a voucher will be
issued.

The PHA will issue a voucher to the family. The term of the PHA's voucher will
not expire before the expiration date of any Initial Housing Authority's voucher.
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The PHA will determine whether to extend the voucher term. The family must
submit a request for tenancy approval to the PHA during the term of the PHA's
voucher.

The PHA will determine the family unit size for the portable family. The family
unit size is determined in accordance with the PHA's subsidy standards.

The PHA will within ten (10) calendar days notify the Initial Housing Authority if
the family has leased an eligible unit under the program, or if the family fails to
submit a request for tenancy approval for an eligible unit within the term of the
voucher.

If the PHA opts to conduct a new reexamination, the PHA will not delay issuing
the family a voucher or otherwise delay approval of a unit unless the
re-certification is necessary to determine income eligibility.

In order to provide tenant-based assistance for portable families, the PHA will
perform all Housing Authority program functions, such as reexaminations of
family income and composition. At any time, either the Initial Housing Authority
or the PHA will make a determination to deny or terminate assistance to the
family in accordance with 24 CFR 982.552.

The PHA will deny or terminate assistance for family action or inaction in
accordance with 24 CFR 982.552 and 24 CFR 982.553.

Absorption by the PHA

1.

If funding is available under the consolidated ACC for the PHA's Voucher
Program when the portable family is received, the PHA will absorb the family
into its Voucher Program. After absorption, the family is assisted with funds
available under the consolidated ACC for the PHA's Tenant-Based Program.

Portability Billing

1.

To cover assistance for a portable family, the Receiving Housing Authority will
bill the Initial Housing Authority for housing assistance payments and
administrative fees. The billing procedure will be as follows:

a. As the Initial Housing Authority, the PHA will promptly reimburse the
Receiving Housing Authority for the full amount of the housing assistance
payments made by the Receiving Housing Authority for the portable
family. The amount of the housing assistance payment for a portable
family in the Receiving Housing Authority’s program is determined in the
same manner as for other families in the Receiving Housing Authority’s
program.
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b. The receiving HA is responsible for billing the initial HA (Municipality of
Patillas) for 100% of the Housing Assistance Payment and 80% of the
Administrative Fee (at Municipality of Patillas’s rate) for each
"Portability” Voucher leased as of the first day of the month. The initial
HA (Municipality of Patillas) will not issue payment until an invoice is
received by the receiving HA within the time limits established by HUD.
Late billings will not be processed for payment and the Receiving HA will
be so notified. Payment beyond year one will only continue if the initial
HA (Municipality of Patillas) receives the HUD-50058 form indicating
that an annual re-certification has been completed in accordance with
program requirements.

When a Portable Family Moves

When a portable family moves out of the tenant-based program of a Receiving Housing
Authority that has not absorbed the family, the Housing Authority in the new jurisdiction
to which the family moves becomes the Receiving Housing Authority, and the first
Receiving Housing Authority is not longer required to provide assistance for the family.
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XIX. CHARGES AGAINST THE SECTION 8 ADMINISTRATIVE
FEE RESERVE [24CFR982.155]

Occasionally, it is necessary for the PHA to spend money from its Section 8 Administrative Fee
Reserve to meet unseen or extraordinary expenditures or for its other housing related purposes
consistent with State law.

Any charge against the Section 8 Administrative Fee Reserve, must first be authorized by the
Mayor, who is the Executive Director.
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XX. INSPECTION POLICIES, HOUSING QUALITY
STANDARDS AND DAMAGE CLAIMS

The PHA will inspect all units to ensure that they meet Housing Quality Standards (HQS). No
unit will be initially placed on the Section 8 (Housing Choice VVoucher) Program unless the HQS
is met. Units will be inspected at least annually, and at other times as needed, to determine if the
units meet HQS.

The family must allow the HA to inspect the unit at reasonable times with reasonable notice.
Reasonable hours to conduct an inspection are between 8:00 a.m. and 5:00 p.m. The family and
owner will be notified of the inspection appointment by first class mail. If the family cannot be at
home for the scheduled inspection appointment, the family must call and reschedule the
inspection or make arrangements to enable the Housing Authority to enter the unit and complete
the inspection.

If the family misses the initial scheduled inspection and fails to reschedule the inspection, the
PHA will only schedule one more inspection. In this case (2" appointment) and in emergency
and claims inspections, the PHA will also notify the family and owner by telephone.

If the family misses two inspections, the PHA will consider the family to have violated a Family
Obligation and their assistance will be terminated.

Types of Inspections
The following types of inspections will be conducted as required:

= Annual - an inspection conducted on a property prior to its re-certification date;

= Re-inspection - an inspection of a property which failed its annual inspection;

= 24-Hour Re-inspection — an inspection on a property which had a failing item
considered a 24-hour emergency situation;

» RTA(Request for Tenancy Approval)/Initial - inspection on a property which the
tenant has selected and is requesting approval of a new unit;

= Complaint - inspection on a property which has been requested by the resident or other
involved party due to perceived problems with the property;

= Courtesy - inspection requested on a property which is not yet a part of the HAP
program but is being considered, by the landlord, for participation in the program;

= Abatement Cure - inspection on property where abatement has commenced but is still
within the thirty-day window prior to termination;

= Re-instatement inspection - inspection in which the contract was terminated but a
determination has been made to re-instate the contract;

= QA (Quality Assurance) — sample re-inspection by a supervisor or other authorized
person of units previously inspected,;

= QA Re-inspection - re-inspection on a failed QA,;

= Vacate Inspection - a move out inspection conducted because the owner is entitled to a
special claim.
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In case of QA Inspection - The sample will be conducted by using HUD's minimum quality
control sample size requirements as follows:

MINIMUM SIZE OF THE PHA’S QUALITY CONTROL SAMPLE:

Universe Minimum number of files or records to be sampled
50 or less 5

51-600 5plus1 foreach 50 (or part of 50) over 50
601-2000 16 plus 1 for each 100 (or part of 100) over 600
Over 2000 30 plus 1 for each 200 (or part of 200) over 2000

Owner and Family Responsibility

A Owner Responsibility for HQS

1.

2.

The owner must maintain the unit in accordance with HQS.

If the owner fails to maintain the dwelling unit in accordance with HQS, the PHA
will take prompt and vigorous action to enforce the owner obligations. The PHA's
remedies for such breach of the HQS include termination, suspension or reduction
of housing assistance payments and termination of the HAP contract.

The PHA will not make any housing assistance payments for a dwelling unit that
fails to meet the HQS, unless the owner corrects the defect within the period
specified by the PHA and the PHA verifies the correction. If a defect is life
threatening, the owner must correct the defect within not more than 24 hours. For
other defects the owner must correct the defect within not more than 30 calendar
days (or any PHA approved extension).

The owner is not responsible for a breach of the HQS that is not, caused by the
owner, and for which the family is responsible. Furthermore, the PHA will
terminate assistance to a family because of the HQS breach caused by the family.

B. Family Responsibility for HQS

1.

The family is responsible for a breach of the HQS that is caused by any of the
following:

a. The family fails to pay for any utilities that the owner is not required to
pay for, but which are to be paid by the tenant;
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b. The family fails to provide and maintain any appliances that the owner is
not required to provide, but which are to be provided by the tenant; or

C. Any member of the household or a guest damages the dwelling unit or
premises (damage beyond ordinary wear and tear).

If an HQS breach caused by the family is life threatening, the family must correct
the defect within not more than 24 hours. For other family-caused defects, the
family must correct the defect within not more than 30 calendar days (or any PHA
approved extension).

If the family has caused a breach of the HQS, the PHA will take prompt and
vigorous action to enforce the family obligations. The PHA will terminate
assistance for the family in accordance with 24 CFR 982.552.

Housing Quality Standards (HQS) 24 CFR 982.401

This Section states performance and acceptability criteria for these key aspects of the following
housing quality standards:

A

B.

Sanitary Facilities

1. Performance Requirement
The dwelling unit must include sanitary facilities located in the unit. The
sanitary facilities must be in proper operating condition and adequate for
personal cleanliness and the disposal of human waste. The sanitary
facilities must be usable in privacy.

2. Acceptability Criteria

a. The bathroom must be located in a separate private room and have
a flush toilet in proper operating condition.

b. The dwelling unit must have a fixed basin in proper operating
condition, with a sink trap and hot and cold running water.

C. The dwelling unit must have a shower or a tub in proper operating
condition with hot and cold running water.

d. The facilities must utilize an approvable public or private disposal
system (including a locally approvable septic system).

Food Preparation and Refuse Disposal
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Performance Requirements

a.

The dwelling unit must have suitable space and equipment to store,
prepare, and serve foods in a sanitary manner.

There must be adequate facilities and services for the sanitary
disposal of food wastes and refuse, including facilities for
temporary storage where necessary (e.g., garbage cans).

Acceptability Criteria

a.

The dwelling unit must have an oven, a stove or range, and a
refrigerator of appropriate size for the family. All of the equipment
must be in proper operating condition. Either the owner or the
family will supply the equipment. A microwave oven will be
substituted for a tenant-supplied oven and stove or range. A
microwave oven will be substituted for an owner-supplied oven
and stove or range if the tenant agrees and microwave ovens are
furnished instead of an oven and stove or range to both subsidized
and unsubsidized tenants in the building or premises.

The dwelling unit must have a kitchen sink in proper operating
condition, with a sink trap and hot and cold running water. The
sink must drain into an approval public or private system.

The dwelling unit must have space for the storage, preparation, and
serving of food.

There must be facilities and services for the sanitary disposal of
food waste and refuse, including temporary storage facilities where
necessary (e.g., garbage cans).

Space and Security

1.

Performance Requirement

The dwelling unit must provide adequate space and security for the family.

Acceptability Criteria

a.

At a minimum, the dwelling unit must have a living room, a
kitchen area, and a bathroom.

The dwelling unit must have at least one bedroom or living/
sleeping room for each two persons. Children of opposite sex,
other than very young children, will not be required to occupy the
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same bedroom or living/sleeping room.

C. Dwelling unit windows that are accessible from the outside, such
as basement, first floor, and fire escape windows, must be lockable
(such as window units with sash pins or sash locks, and
combination windows with latches). Windows that are nailed shut
are acceptable only if these windows are not needed for ventilation
or as an alternate exit in case of fire.

d. The exterior doors of the dwelling unit must be lockable. Exterior
doors are doors by which someone can enter or exit the dwelling
unit.

D. Thermal Environment

1.

Performance Requirement

The dwelling unit must have and be capable of maintaining a thermal
environment healthy for the human body.

Acceptability Criteria

a. There must be a safe system for heating the dwelling unit (and a
safe cooling system, where present). The system must be in proper
operating condition. The system must be able to provide adequate
heat (and cooling, if applicable), either directly or indirectly, to
each room, in order to assure a healthy living environment
appropriate to the climate.

b. The dwelling unit must not contain unvented room heaters that
burn gas, oil, or kerosene. Electric heaters are acceptable.

E. [llumination and Electricity

1.

Performance Requirement

Each room must have adequate natural or artificial illumination to permit
normal indoor activities and to support the health and safety of occupants.
The dwelling unit must have sufficient electrical sources so occupants can
use essential electrical appliances. The electrical fixtures and wiring must
ensure safety from fire.

Acceptability Criteria

a. There must be at least one window in the living room and in each
sleeping room.
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The kitchen area and the bathroom must have a permanent ceiling
or wall light fixture in proper operating condition. The kitchen area
must also have at least one electrical outlet in proper operating
condition.

The living room and each bedroom must have at least two
electrical outlets in proper operating condition. Permanent
overhead or wall-mounted light fixtures will count as one of the
required electrical outlets.

Structure and Materials

1.

Performance Requirement

The dwelling unit must be structurally sound. The structure must not
present any threat to the health and safety of the occupants and must
protect the occupants from the environment.

Acceptability Criteria

a.

e.

Ceilings, walls, and floors must not have any serious defects such
as severe bulging or leaning, large holes, loose surface materials,
severe buckling, missing parts, or other serious damage.

The roof must be structurally sound and weather tight.

The exterior wall structure and surface must not have any serious
defects such as serious leaning, buckling, sagging, large holes, or
defects that will result in air infiltration or vermin infestation.

The condition and equipment of interior and exterior stairs, halls,
porches, walkways, etc., must not present a danger of tripping and
falling. For example, broken or missing steps or loose boards are
unacceptable.

Elevators must be working and safe.

Interior Air Quality

1.

Performance Requirement

The dwelling unit must be free of pollutants in the air at levels that
threaten the health of the occupants.

Acceptability Criteria
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a. The dwelling unit must be free from dangerous levels of air
pollution from carbon monoxide, sewer gas, fuel gas, dust, and
other harmful pollutants.

b. There must be adequate air circulation in the dwelling unit.

C. Bathroom areas must have one window that can be opened or other
adequate exhaust ventilation.

d. Any room used for sleeping must have at least one window. If the
window is designed to be opened, the window must work.

H. Water Supply
1. Performance Requirement
The water supply must be free from contamination.
2. Acceptability Criteria

The dwelling unit must be served by an approvable public or private water
supply that is sanitary and free from contamination.

l. Lead-based Paint
1. Definitions

a. Chewable surface: Protruding painted surfaces up to five feet from
the floor or ground that are readily accessible to children under six
years of age; for example, protruding corners, window sills and
frames, doors and frames, and other protruding woodwork.

b. Component: An element of a residential structure identified by
type and location, such as a bedroom wall, an exterior window sill,
a baseboard in a living room, a kitchen floor, an interior window
sill in a bathroom, a porch floor, stair treads in a common stairwell,
or an exterior wall.

C. Defective paint surface: A surface on which the paint is cracking,
scaling, chipping, peeling, or loose.

d. Elevated blood level (EBL): Excessive absorption of lead.
Excessive absorption is a confirmed concentration of lead in whole
blood of 20 ug/dl (micrograms of lead per deciliter) for a single
test or of 15-19 ug/dl in two consecutive tests 3-4 months apart.
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HEPA: A high efficiency particle accumulator as used in lead
abatement vacuum cleaners.

Lead-based paint: A paint surface, whether or not defective,
identified as having a lead content greater than or equal to 1
milligram per centimeter squared (mg/cm2), or 0.5 % by weight or
5000 parts per million (PPM).

Performance Requirements

a.

The purpose of this paragraph of this Section is to implement
Section 302 of the Lead-Based Paint Poisoning Prevention Act, 42
U.S.C. 4822, by establishing procedures to eliminate as far as
practicable the hazards of lead-based paint poisoning for units
assisted under this part. This paragraph is issued under 24 CFR
35.24(b)(4) and supersedes, for all housing to which it applies, the
requirements of subpart C of 24 CFR part 35.

The requirements of this paragraph of this Section do not apply to
0-bedroom units, units that are certified by a qualified inspector to
be free of lead-based paint, or units designated exclusively for the
elderly. The requirements of subpart A of 24 CFR part 35 apply to
all units constructed prior to 1978 covered by a HAP contract
under part 982.

If a dwelling unit constructed before 1978, is occupied by a family
that includes a child under the age of six years, the initial and each
periodic inspection (as required under this part) must include a
visual inspection for defective paint surfaces. If defective paint
surfaces are found, such surfaces must be treated in accordance
with paragraph k of this Section.

The Housing Authority will exempt from such treatment defective
paint surfaces that are found in a report by a qualified lead-based
paint inspector not to be lead-based paint, as defined in paragraph
1(f) of this Section. For purposes of this Section, a qualified
lead-based paint inspector is a State or local health or housing
agency, a lead-based paint inspector certified or regulated by a
State or local health or housing agency, or an organization
recognized by HUD.

Treatment of defective paint surfaces required under this Section
must be completed within 30 calendar days of Housing Authority
notification to the owner. When weather conditions prevent
treatment of the defective paint conditions on exterior surfaces
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with in the 30-day period, treatment as required by paragraph k of
this Section will be delayed for a reasonable time.

The requirements in this paragraph apply to:

i All painted interior surfaces within the unit (including
ceilings but excluding furniture);

ii. The entrance and hallway providing access to a unit in a
multi-unit building; and

iii. Exterior surfaces up to five feet from the floor or ground
that are readily accessible to children under six years of age
(including walls, stairs, decks, porches, railings, windows
and doors, but excluding outbuildings such as garages and
sheds).

In addition to the requirements of paragraph c of this Section, for a
dwelling unit constructed before 1978 that is occupied by a family
with a child under the age of six years with an identified EBL
condition, the initial and each periodic inspection (as required
under this part) must include a test for lead-based paint on
chewable surfaces. Testing is not required if previous testing of
chewable surfaces is negative for lead-based paint or if the
chewable surfaces have already been treated.

Testing must be conducted by a State or local health or housing
agency, an inspector certified or regulated by a State or local health
or housing agency, or an organization recognized by HUD. Lead
content must be tested by using an X-ray fluorescence analyzer
(XRF) or by laboratory analysis of paint samples. Where
lead-based paint on chewable surfaces is identified, treatment of
the paint surface in accordance with paragraph k of this Section is
required, and treatment shall be completed within the time limits in
paragraph c of this Section.

The requirements in paragraph g of this Section apply to all
protruding painted surfaces up to five feet from the floor or ground
that are readily accessible to children under six years of age:

i. Within the unit;

ii. The entrance and hallway providing access to a unit in a
multi-unit building; and

iii. Exterior surfaces (including walls, stairs, decks, porches,
railings, windows and doors, but excluding outbuildings
such as garages and sheds).

In lieu of the procedures set forth in paragraph g of this Section,
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the Housing Authority will, at its discretion, waive the testing
requirement and require the owner to treat all interior and exterior
chewable surfaces in accordance with the methods set out in
paragraph k of this Section.

Treatment of defective paint surfaces and chewable surfaces must
consist of covering or removal of the paint in accordance with the
following requirements:

A defective paint surface shall be treated if the total area of
defective paint on a component is:

Q) More than 10 square feet on an exterior wall;

(2) More than 2 square feet on an interior or exterior
component with a large surface area, excluding
exterior walls and including, but not limited to,
ceilings, floors, doors, and interior walls;

3) More than 10% of the total surface area on an
interior or exterior component with a small surface
area, including, but not limited to, windowsills,
baseboards and trim.

Acceptable methods of treatment are the following:
removal by wet scraping, wet sanding, chemical stripping
on or off site, replacing painted components, scraping with
infra-red or coil type heat gun with temperatures below
1100 degrees, HEPA vacuum sanding, HEPA vacuum
needle gun, contained hydroblasting or high pressure wash
with HEPA vacuum, and abrasive sandblasting with HEPA
vacuum. Surfaces must be covered with durable materials
with joint edges sealed and caulked as needed to prevent
the escape of lead contaminated dust.

Prohibited methods of removal are the following: open
flame burning or torching, machine sanding or grinding
without a HEPA exhaust, uncontained hydroblasting or
high pressure wash, and dry scraping except around
electrical outlets or except when treating defective paint
spots not more than two square feet in any one interior
room or space (hallway, pantry, etc.) or totaling not more
than twenty square feet on exterior surfaces.

During exterior treatment soil and playground equipment
must be protected from contamination.
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V. All treatment procedures must be concluded with a
thorough cleaning of all surfaces in the room or area of
treatment to remove fine dust particles. Cleanup must be
accomplished by wet washing surfaces with a lead
solubilizing detergent such as trisodium phosphate or an
equivalent solution.

Vi. Waste and debris must be disposed of in accordance with
all applicable Federal, State, and local laws.

The owner must take appropriate action to protect residents and
their belongings from hazards associated with treatment
procedures. Residents must not enter spaces undergoing treatment
until cleanup is completed. Personal belongings that are in work
areas must be relocated or otherwise protected from contamination.

Prior to execution of the HAP contract, the owner must inform the
Housing Authority and the family of any knowledge of the
presence of lead-based paint on the surfaces of the residential unit.

The Housing Authority must attempt to obtain annually from local
health agencies the names and addresses of children with identified
EBLs and must annually match this information with the names
and addresses of participants under this part. If a match occurs, the
Housing Authority must determine whether local health officials
have tested the unit for lead-based paint. If the unit has lead-based
paint, the Housing Authority must require the owner to treat the
lead-based paint. If the owner does not complete the corrective
actions required by this Section, the family must be issued a
voucher to move.

The Housing Authority must keep a copy of each inspection report
for at least three years. If a dwelling unit requires testing, or if the
dwelling unit requires treatment of chewable surfaces based on the
testing, the Housing Authority must keep the test results
indefinitely and, if applicable, the owner certification and
treatment. The records must indicate which chewable surfaces in
the dwelling units have been tested and which chewable surfaces
were tested or tested and treated in accordance with the standards
prescribed in this Section, such chewable surfaces do not have to
be tested or treated at any subsequent time.

The dwelling unit must be able to be used and maintained without
unauthorized use of other private properties. The building must
provide an alternate means of exit in case of fire (such as fire stairs
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or egress through windows).

Performance Requirement

The dwelling unit must be able to be used and maintained without
unauthorized use of other private properties. The building must provide an
alternate means of exit in case of fire (such as fire stairs or egress through
windows).

Site and Neighborhood

1.

Performance Requirement

The site and neighborhood must be reasonably free from disturbing noises
and reverberations and other dangers to the health, safety, and general
welfare of the occupants.

Acceptability Criteria

The site and neighborhood will not be subject to serious adverse
environmental conditions, natural or manmade, such as dangerous walks
or steps; instability; flooding, poor drainage, septic tank back-ups or
sewage hazards; mudslide; abnormal air pollution, smoke or dust;
excessive noise, vibration or vehicular traffic; excessive accumulations of
trash; vermin or rodent infestation; or fire hazards.

Sanitary Condition

1.

Performance Requirement

The dwelling unit and its equipment must be in sanitary condition.
Acceptability Criteria

The dwelling unit and its equipment must be free of vermin and rodent
infestation.

Smoke Detectors

1.

Performance Requirements

a. Except as provided in paragraph b below of this
Section, each dwelling unit must have at least one
battery-operated or hard-wired smoke detector, in
proper operating condition, on each level of the
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dwelling unit, including basements but excepting
crawl spaces and unfinished attics. Smoke detectors
must be installed in accordance with and meet the
requirements of the National Fire Protection
Association Standard (NFPA) 74 (or its successor
standards). If any hearing-impaired person occupies
the dwelling unit, smoke detectors must have an
alarm system, designed for hearing-impaired persons
as specified in NFPA 74 (or successor standards).

For units assisted prior to April 24, 1993, owners
who installed battery-operated or hard-wired smoke
detectors prior to April 24, 1993, in compliance with
HUD's smoke detector requirements, including the
regulations published on July 30, 1992 (57 FR
33846), will not be required subsequently to comply
with any additional requirements mandated by
NFPA 74 (i.e., the owner would not be required to
install a smoke detector in a basement not used for
living purposes, nor would the owner be required to
change the location of the smoke detectors that have
already been installed on the other floors of the unit).

Exceptions to the HQS Acceptability Criteria

The PHA will utilize the acceptability criteria as outlined above with applicable
State and local codes. Additionally, the PHA has received HUD approval to
require the following additional criteria:

A

In each room, there will be at least one exterior window that can be

opened and that contains a screen.

Owners will be required to scrape peeling paint and repaint all
surfaces cited for peeling paint with 2 coats of non-lead paint. An
extension will be granted as a severe weather related item as

defined below.

Adequate heat shall be considered to be 68 degrees.

97

In units where the tenant must pay for utilities, each unit must have separate

metering device(s) for measuring utility consumption.

A :" overflow pipe must be present on the hot water heater safety valves and

installed down to within 6 inches of the floor.

Time Frames and Corrections of HQS Fail Items
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Correcting Initial HQS Fail Items

The PHA will schedule a timely inspection of the unit on the date the owner
indicates that the unit will be ready for inspection, or as soon as possible
thereafter (within 5 working days) upon receipt of a Request for Tenancy
Approval. The owner and participant will be notified in writing of the results of
the inspection. If the unit fails HQS again, the owner and the participant will be
advised to notify the PHA to reschedule a re-inspection when the repairs have
been properly completed.

On an initial inspection, the owner will be given up to 30 days to correct the items
noted as failed, depending on the extent of the repairs that are required to be
made. No unit will be placed in the program until the unit meets the HQS
requirements.

HQS Fail Items for Units under Contract

The owner or participant will be given time to correct the failed items cited on the
inspection report for a unit already under contract. If the failed items endanger the
family's health or safety (using the emergency item) the owner or participant will
be given 24 hours to correct the violations. For less serious failures, the owner or
participant will be given up to 30 days to correct the failed item(s).

If the owner fails to correct the HQS failed items after proper notification has
been given, the PHA will abate payment and terminate the contract in accordance
with HUD requirements and as stated in this Plan.

If the participant fails to correct the HQS failed items that are family-caused after
proper notification has been given, the PHA will terminate assistance for the
family in accordance with HUD regulations and as stated in this Plan.

Time Frames for Corrections

1. Emergency repair items must be abated within 24 hours.

2. Repair of refrigerators, range and oven, or a major plumbing fixture
supplied by the owner must be abated within 72 hours.

3. Non-emergency items must be completed within 10 days of the initial
inspection.

4. For major repairs, the owner will have up to 30 days to complete.

Extensions
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At the sole discretion of the PHA, extensions of up to 30 days will be granted to
permit an owner to complete repairs if the owner has made a good faith effort to
initiate repairs. If repairs are not completed within 60 days after the initial
inspection date, the PHA will abate the rent and cancel the HAP contract for
owner noncompliance. Appropriate extensions will be granted if a severe weather
condition exists for such items as exterior painting and outside concrete work for
porches, steps, and sidewalks.

Emergency Fail Items

The following items are to be considered examples of emergency items that need to be abated
within 24 hours:

A No hot or cold water
B. No electricity
C. Inability to maintain adequate heat

D. Major plumbing leak

E. Natural gas leak

F. Broken lock(s) on first floor doors or windows

G. Broken windows that unduly allow weather elements into the unit
H. Electrical outlet smoking or sparking

l. Exposed electrical wires, which could result in shock or fire

J. Unusable toilet when only one toilet is present in the unit
K. Security risks such as broken doors or windows that would allow intrusion
L. Other conditions which pose an immediate threat to health or safety

Abatement and Contract Termination

Failure for a unit under contract to pass a re-inspection will result in abatement of the Housing
Assistance Payment. Abatement means that a daily pro-ration of the Housing Assistance
Payment will be deducted from any future payments for each day that the unit is not in
compliance with the HQS standards. A notice of abatement will be sent to the owner informing
them that abatement will commence effective the first of the month following the date of
notification of abatement. The abatement period will not extend beyond 30 days.

If the owner has not made the required repairs during the abatement period, the Housing
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Assistance Payments contract will be terminated in accordance with the provisions in the
contract. The assisted family will be notified of the termination and will be advised to secure
program move documents to commence search for a new housing unit. Once a termination
notice has been issued, the HAP contract will not be re-instated even if the landlord proceeds to
make repairs.

Determination Of Responsibility for Repairs [24 CFR 982.404, 982.54(d)(14)]
The following HQS deficiencies are the responsibility of the family:

= Tenant-paid utilities not in service;

= Failure to provide or maintain family-supplied appliances;

= Documented damage to the unit or premises caused by a household member or guest
beyond which is obvious as beyond normal wear and tear;

= Placement of large items of trash or inoperable vehicles anywhere on the assisted unit
premises;

= Failure to maintain lawn and surrounding areas if a single-family structure; and,
= Vermin Infestation caused by the tenant.

“Normal wear and tear” is defined as items which can be charged against the tenant security
deposit under state law or court practice.

All other HQS violations shall be the responsibility of the owner. If the family is responsible for
deficiencies but the owner carries out the repairs, the owner will be encouraged to bill the family
for the cost of the repairs and the family's file will be noted.

Consequences If Family Is Responsible [24 CFR 982.404(b)]

If emergency or non-emergency violations of HQS are determined to be the responsibility of the
family, the HA will require the family to make any repair(s) or corrections within 24 hours for
emergency items and 30 days for non-emergency items. If the repair(s) or correction(s) are not
made in this time period, the HA will terminate assistance to the family, after providing an
opportunity for an informal hearing. The owner's rent will not be abated for items which are the
family's responsibility. If the tenant is responsible and corrections are not made, the HAP
contract will terminate when assistance is terminated.
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XXI1. PHA SCREENING OF APPLICANTS FOR FAMILY BEHAVIOR OR
SUITABILITY FOR TENANCY (see also Section I1)

The procedures and documents required for determining family eligibility are as follows:

-Applicants present evidence of all income receive by the family including Social
Security benefits, Social Services, pensions, child support, scholarships, assets, etc.

-Applicants and participants are required to disclose and verify their Social Security
numbers as well as their children’s Social Security numbers (children over 6 years of
age), and their employer’s business identification number (if necessary).

-Certification of employment; signed by the employer.

-Affidavits for seasonal workers or for the self-employed.

-Eviction notice, where applicable.

-Evidence or receipt of most recently paid rent.

-Marriage certificate or divorce decree, where applicable.

-Birth certificates of all the members of the family.

-Good Conduct Certificate from the Police Department.

-Certification of ongoing studies; for all children over 18 years of age.

-Affidavit for common-law couples.

-Income tax return forms.

-Certification of unemployment, for persons who are older than 18 years of age and are
not studying.

-Certification of a handicap or a medical disability.

-Property Title of the location currently occupied by the applicant in order to verify that
the property is not owned by the applicant.

-Family group photograph.

-These items will be required at the discretion of the agency whenever applicable
(provided that it will not impose financial hardship).

-Authorization for release of information for all members of households over 18 years of
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age.

The applicant is required to sign a form authorizing program personnel to corroborate the
information presented with the respective public agencies and/or other institutions- e.g., the
Social Services Department, the Housing Authority, the Social Security Administration, etc.- and
to obtain verification of income (EIV and 3" party verification).

Program personnel will also conduct interviews at their current place of residence and have their
living conditions documented.

Income eligibility

1.

To be eligible to receive assistance a family shall, at the time the family initially receives
assistance under the Section 8 program shall be a family that is:

a. An extremely low-income or a very low-income family;
b. A low-income family continuously assisted under the 1937 Housing Act;
C. A low-income family that meets additional eligibility criteria specified by the

Housing Authority;

d. A low-income family that is a nonpurchasing tenant in a HOPE 1 or HOPE 2
project or a property subject to a resident homeownership program under 24 CFR
248.173;

e. A low-income family or moderate-income family that is displaced as a result of
the prepayment of the mortgage or voluntary termination of an insurance contract
on eligible low-income housing;

f. A low-income family that qualifies for voucher assistance as a non-purchasing
family residing in a HOPE 1 (HOPE for public housing homeownership) or
HOPE 2 (HOPE for homeownership of multifamily units) project.

Income limits apply only at admission and are not applicable for continued occupancy;
however, as income rise the assistance will decrease.

The applicable income limit for issuance of a voucher is the highest income limit for the
family size for areas within the housing authority's jurisdiction. The applicable income
limit for admission to the program is the income limit for the area in which the family is
initially assisted in the program. The family will only use the voucher to rent a unit in an
area where the family is income eligible at admission to the program.

Families who are moving into the PHA's jurisdiction under portability and have the status
of applicant rather than of participant at their initial housing authority must meet the
income limit for the area where they were initially assisted under the program.

Families who are moving into the PHA's jurisdiction under portability and are already
program participants at their initial housing authority do not have to meet the income
eligibility requirement for the PHA program.
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6. Income limit restrictions do not apply to families transferring units within the PHA
Section 8 Program.

Citizenship/Eligible Immigrant status

To be eligible each member of the family must be a citizen, national, or a noncitizen who has
eligible immigration status under one of the categories set forth in Section 214 of the Housing
and Community Development Act of 1980 (see 42 U.S.C. 1436a(a)).

Applicants are entitled to a hearing for denial of placement on the waiting list or denial of
assistance if such denial is based on the immigration status criteria described above.
Applicants/participants must present adequate documentation that certifies their citizenship or
immigration eligibility status. Acceptable documentation include: 214 Certification, Birth
Certificate, and U.S. Immigration and Naturalization Service certification.

If there are no family members with citizen or eligible immigration status then the family will be
determined ineligible for housing. An ineligible family will be informed in writing of the denial
and their right to request an informal hearing.

Section 214 verifications will be accomplished as follows:

= U.S. Citizens or Nationals. Persons claiming status as a U.S. citizen or U.S. national
will provide a self-certification in the form prescribed by the agency.

= Eligible Immigrants. Staff will conduct primary verification of eligible immigrant
status through the INS automated SAVE (Systematic Verification for Entitlements)
system using the instructions provided at HUD Guidebook 7420.10 G (pg. 5-7).

Staff will not delay, deny, or terminate assistance to an applicant or currently assisted household
if any one of the following circumstances apply:

= At least one person in the household has submitted appropriate INS documents;

= The documents were submitted to the INS on a timely basis, but the verification
process has not been completed;

= The family member in question moves;

= The INS appeals process has not been completed;

= Assistance is pro-rated;

= Deferral of termination of assistance is granted by the agency;

= For a program participant, the informal hearing process is not complete.
Assistance will be denied or terminated when:
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= Declaration of citizenship or eligible immigration status is not submitted by the
specified deadline or any extension;

= Required documentation is submitted but INS primary and secondary verification
does not verify immigration status and family does not pursue INS or HA appeal; or

= Required documentation is submitted but INS primary and secondary verification
does not verify immigration status, and INS or HA appeal is pursued but decision(s)
are rendered against the family.

Family eligibility for assistance

1. A family shall not be eligible for assistance unless every member of the family residing
in the unit is determined to have eligible status, with the exception noted below.

2. Despite the ineligibility of one or more family members, a mixed family will be eligible
for one of three types of assistance (See Section XII for calculating rents under the
noncitizen rule and also Section XV1I).

3. A family without any eligible members and receiving assistance on June 19, 1995, will be
eligible for temporary deferral of termination of assistance.

Social Security Number Documentation

To be eligible, all family members must disclose and submit documentation (its Social Security
card) to the Housing Specialist, to verify their social security numbers (SSNs).

Signing Consent Forms

1. In order to be eligible each member of the family who is at least 18 years of age, and each
family head and spouse regardless of age, shall sign one or more consent forms.

2. The consent form must contain, at a minimum, the following:

a. A provision authorizing HUD and the PHA to obtain from State Wage
Information Collection Agencies (SWICAs) any information or materials
necessary to complete or verify the application for participation or for eligibility
for continued occupancy;

b. A provision authorizing HUD or the PHA to verify with previous or current
employers income information pertinent to the family's eligibility for or level of
assistance;

C. A provision authorizing HUD to request income information from the IRS and the

SSA for the sole purpose of verifying income information pertinent to the family's
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eligibility or level of benefits; and,

d. A statement that the authorization to release the information requested by the
consent form expires 15 months after the date the consent form is signed.

Suitability for tenancy

The PHA determines eligibility for participation and will also conduct criminal background
checks on all adult household members, including live-in aides. The PHA will deny assistance to
a family because of drug-related criminal activity or violent criminal activity by family members.
This check will be made through state or local law enforcement or court records in those cases
where the household member has lived in the local jurisdiction for the last three years. If the
individual has lived outside the local area, the PHA will contact law enforcement agencies where
the individual had lived or request a check through the FBI's National Crime Information Center
(NCIC).

The PHA will check with the State sex offender registration program and will ban for life any
individual who is registered as a lifetime sex offender.

Additional screening is the responsibility of the owner. Upon the written request of a prospective
owner, the PHA will provide any factual information or third party written information they have
relevant to a voucher holder's history of, or ability to, comply with material standard lease terms
or any history of drug trafficking.

Tenant Screening [24 CFR 982.307)]

The PHA will not screen the applicant household for family behavior or suitability of tenancy.
At or before the PHA’s approval of the tenancy, the PHA will inform the owner that screening
and selection for tenancy is the responsibility of the owner.

The owner is responsible for screening families based on their tenancy histories, including such
factors as: [24 CFR 982.307(a)(3)]

Payment of rent and utility bills;

Caring for a unit and premises;

Respecting the rights of other residents to the peaceful enjoyment of their housing;
Drug-related criminal activity or other criminal activity that is a threat to the health,
safety or property of others; and,

= Compliance with other essential conditions of tenancy.

The PHA will advise and assist families if they feel that the screening criteria applied by an
owner violate any basic Fair Housing Rights of the family. The PHA will make referrals to the
local Fair Housing Agency and/or the appropriate HUD office.
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MERGER OF THE CERTIFICATE AND VOUCHER (HCV) PROGRAM
(Key Words Summarizing the HCV Program)

On October 1, 1999, the Section 8 Certificate and Voucher Program were merged into one
Tenant-Based Program called the Section Housing Choice VVoucher Program. The new Program
has features of the certificate and old voucher programs, plus new requirements. Some
regulation changes were effective on that date and other will become effective during the coming
years. The merger had to be completed by October 1, 2001. The main changes of the merger,
which are described below, were adopted as needed. A summary of the new voucher program

follows:

1.

23,

Payment standards. The subsidy amount is based on a payment standard set by
the PHA anywhere among 90% to 110% of FMR. HUD will approve payment
standards lower than 90% of FMR and payment standards higher than 110% of
FMR. HUD will require PHA payment standard changes because of the
incidence of high rent burdens.

Tenant rent. A family renting a unit below the payment standard pays the
highest of 30% of monthly-adjusted income, 10% of monthly income, or the
welfare rent. There is no voucher shopping incentive. A family renting a unit
above the payment standard pays the highest of 30% of monthly adjusted income,
10% of monthly income, or the welfare rent, plus the amount of rent above the
payment standard.

Maximum initial rent burdens. A family must not pay more than 40% of
income for rent when the family first receives the subsidy in a particular unit.
(This maximum rent burden requirement is not applicable at reexamination if the
family stays in place.)

Income Limits. Eligibility is limited to:
$ very low-income family
$ low-income family previously assisted under the public housing, Section

or Section 8 Programs

$ low-income family that is a non-purchasing tenant of certain
homeownership programs

$ low-income tenant displaced form certain Section 221 and 236 projects

$ low-income family that meets PHA-specified eligibility criteria

Optional PHA screening of applicants. Although the screening and selection of
tenants will remain a function of the owner, the PHA also will elect to screen
applicants in accordance with any HUD requirements.

Optional PHA disapproval of owners. The PHA will refuse to enter into new
Section 8 HAP contracts with owners who refuse (or have a history of refusing) to
evict families for drug-related or violent criminal activity, or for activity that
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threatens the health, safety or right of peaceful enjoyment of the premises by
tenants, PHA employees or owner employees, or the residences by neighbors.

Initial Lease Terms. The PHA will approve an initial lease term of less than 1
year, if a lease of less than 1 year prevails local practices, and the PHA
determines that the shorter term will improve housing opportunities for the
family.

Lease form and content. The lease form must be in the standard form used in
the locality by the owner. The lease must contain terms that are consistent with
State and local law, and that applies generally to unassisted tenants in the same
property. The lease will contain the HUD prescribed lease addendum.

Termination of tenancy. "Violent criminal activity on or near the premises” is
added to the statutory termination of tenancy provisions.

HQS. Units must pass the federally established HQS or substitute local housing
codes or codes adopted by PHA's. Substitute local housing codes or codes
adopted by PHA's (1) cannot severely restrict housing choice and (2) must meet
or exceed the HQS (unless HUD approves a lower standard that does not
adversely affect the health or safety of families, and will significantly increase
affordable housing access and expand housing opportunities).

15 day initial HQS inspection deadline. PHA's with 1250 or fewer tenant-based
Section 8 units must conduct initial HQS inspections within 15 days of the
owner's inspection request. PHA's with more that 1250 tenant-based Section 8
units must conduct initial HQS inspections within a “reasonable period” of the
owner's inspection request. The PHA assessment system for tenant-based
assistance (currently the Section 8 Management Assessment Program) must
incorporate this PHA performance standard.

PHA penalties for late payment of housing assistance to owners. The housing
assistance payment (HAP) contract will provide for PHA penalties for late
payment of the housing assistance payment to the owner. Any late payment
penalties must be imposed by the owner in accordance with generally accepted
practices in the local housing market. For example, an owner could charge the
PHA a late fee if the housing assistance payment is not received by the 5th day of
the month if it is local practice that tenants are charged a late fee when the rent
has not been paid-in-full by the 5th day of each month. A late payment fee must
be paid from the PHA's Administrative Fee unless HUD authorizes payment form
another source. No late fee will be charged if HUD determines that the late
payment is due to factors beyond the control of the PHA (e.qg., late receipt of the
Section 8 Funds from Treasury).

HQS inspections and rent reasonableness determinations for PHA-owned
units. The local government or another entity approved by HUD must conduct
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HQS inspections and rent reasonableness determinations for PHA-owned units
leased by voucher holders. The PHA must pay any expenses with the
performance of such inspections and rent determinations.

Subsidy amounts for manufactured homeowners leasing pads. The subsidy
amount for expenses associated with leasing the pads is revised to mirror the
subsidy calculation method for families leasing "regular™ units.

Project-based vouchers. Project-based assistance is authorized for up to 15% of
the PHA's certificates and vouchers. The prior exception allowing additional
project-based assistance and special HAP contract terms for certain State assisted
projects is eliminated.

Initial and any annual rent adjustments are subject to a rent reasonableness
determination.

Witness relocation funds. PHA's that receive witness relocation funds must
have procedures for notifying potential recipients of funding availability.

Deed restrictions. Voucher assistance will not be used in any manner that
"abrogates any local deed restriction that applies to any housing consisting of 1 to
4 units'. The Fair Housing Act explicitly applies.
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XXIII. SPECIAL HOUSING ASSISTANCE (See also Section I11)

The PHA offers its Section 8 participants the prospect of expanding their housing opportunities
through voluntary enrollment in the Family Self-Sufficiency (FSS) Program. To be eligible for
these options, which are authorized by the Quality Housing and Work Responsibility Act of
1998, a participant must comply with some special rules as well as the Section 8 requirements.

FSS Program

This program was established in accordance with 24 CFR 984 to promote self-sufficiency of
assisted families, including the coordination of supportive services (42 U.S.C. 1437u). This
program can help interested participants to prepare themselves to acquire their economic
independence and their own house. The Family Self-Sufficiency Action Plan will be
incorporated as Appendix I11 of this document.

Other Special Housing Types or Programs

Whenever the PHA decides to apply for Special Housing Types or Program Funding; the policies
on special rules will be state as HUD regulations, as established on Section Il of this Plan, and
any other applicable law. Also, as needed, amendments will be made to this Plan. Special
Housing Type/Assistance includes the FSS Program and Homeownership Option.
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The Section 8 Division Staff is responsible for Housing Choice Voucher Program administration.
The management organization is as follows:

MAYOR
EXECUTIVE
OFFICE

SECTION 8
HOUSING
SPECIALIST

PROGRAM
ACCOUNTANT

PROGRA
SECRETARY

CONSULTANT
FEDERA FINANC
PROGRA DIRECTOR
DIRECTOR
SECTION 8
COORDINATOR

HQS INSPECTOR
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Program management organization and staff duties:

A. Section 8 Coordinator: Responsible for all aspects of the Section 8 Division.

B. Section 8 Housing Specialist: Assists the Section 8 Coordinator. Some of the major
duties are: takes applications, handles community relations with concerned agencies and
landlords, performs QC inspections, performs certifications and re-certifications of
Vouchers holders and prepares various Section 8 reports.

C. Housing Clerk: Coordinates FSS Program.

D. Program Accountant: Responsible of preparing all vouchers for housing assistance
payments and some financial reports as request by the Program Coordinator.

E. HQS Inspector: Perform Housing Quality Standards inspections and re-inspections.

F. Finance Director: Authorize Program withdrawals, vouchers for payments and any
financial matters related to program management.

G. Program Secretary: Assist Section 8 Coordinator in filling applications for assistance,
responsible of keeping Program records and participants files. Assists with the FSS
Program.

Primary Responsibilities of the Section 8 Division with Section 8 Participants

The primary responsibilities of the Section 8 Division staff with the beneficiaries include:

A. informing eligible families of the availability of Section 8 assistance;
B. encouraging owners to make their units available for rental to very low income families;
C. determining the maximum amount of housing assistance payments that can be used for

family-paid utilities;

D. posting the utility allowance annually;

E. receiving applications from families and determining their eligibility for assistance;

F. inspecting Section 8 units to determine they meet or exceed Section 8 Housing Quality
Standards;

G. approving leases;

H. coordinates FSS Program;
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. makes housing assistance payments to owners; and,

J. performs annual and periodic re-examinations of income, family composition and
redetermination of rent.
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(MODELO)
ORGANIZATIONAL STRUCTURE

The PHA’s Section 8 Office will have the major responsibility and authority in the
implementation of the Section 8 Housing Program. This office will work in close coordination
with the Budget Office and Federal Programs of the PHA.

The duties and responsibilities of Section 8 Office maybe summarized as follows:
= Overall responsibility for insuring compliance with federal regulations, coordinating
the implementation of Tenant Policy, Affirmative Marketing Plan and for directing

the day to day activities design to meet program goals and objectives.

= Housing Inspector - is responsible for insuring that housing units meet the Section 8
Housing Quality Standards.

= Section 8 Accountant - maintains accounting books, records and reports in
accordance with Municipal and HUD requirements; assures adequate funds for
payment of the rental contracts.
The Section 8 Office has the following job descriptions for each Technical and Administrative
Staff to perform the work required by the Section 8 Housing Voucher Program.

1. Section 8 Coordinator

Administrative Responsibility

Responsible of the administration of the Section 8 Program. Coordinate with fiscal units
on financial matters. Supervise the Section 8 Office. Coordinate with the Accountant on
financial matters.

Functional Responsibility Regarding the Section 8 Program

Coordinates the overall responsibilities for compliance with the Administrative Plan,
coordination with Affirmative Marketing Plan, Tenant Policy, Section 8 Office
requirements and pertinent Federal, State and Local Policies. Is responsible for meeting
program goals and objectives of the Section 8 Office and the FSS Program.

Overall responsibility for providing program and informational assistance to families and

the community related to the Section 8 Housing Program and particularly to financial and
other components of the family assistance program. Coordinates the FSS Program.

Specific Duties
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= Responsible for assuring compliance with HUD regulations in program
implementation.
= Supervises the technical and administrative work of the Section 8 Voucher Program
= Coordinates Section 8 Program administration
= Organize, assigns and supervises work performed by program personnel
= Supervises the contract negotiation with owners and tenants
= Evaluates grievances presented by owners and tenants
= Set program goals and prepare staff work plans
= Responsible for direct staff supervision
= Prepare monthly performance reports
= Prepare narrative and statistical reports in accordance with HUD regulations
= Responsible for assuring compliance with HUD regulations in program
implementation
= Prepare monthly reports
= Prepare required documents for contract execution
= Meets with owners
= Assists in the implementation and orientation of the program
= Negotiate contracts with unit owners and tenants
= Evaluate grievances presented by unit owners and tenants
= Weekly reports to the Supervisor (Federal Programs Director) concerning progress
and problems
= Provides orientation to Section 8 Housing VVoucher Program participants on:
< Application processing
Family participation
Effective use of voucher
Rent subsidies
Housing inspections
Rights and responsibilities of program participants
Neighborhood selection
Grievance procedure
Other pertinent information
Maintains up-to-date information on other housing assistance programs
Analyzes and reports on cases having difficulties obtaining the rent
subsidy
< Participates in the annual reexamination of families
< Prepare weekly activity reports
= Responsible for initiating and maintaining contact with the client and applicant,
eligibility verification and follow-up
= Responsible for maintaining current updated files on available housing units and
providing information to clients
= Perform Quality Inspections Report
= Analyze and report on current rent reasonableness
= Prepare case reports and maintain an adequate file of all documents
= Verify family income
s __Drenare and manage the farm HLIN-50058
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= Revise and electronically sends the SEMAP certification and the Year End reports,
such as form HUD-52681 and 52681-b

= Coordinates the FSS Program

= Assist to seminars and meetings, as required

= Coordinate meets with FSS participants to:
1. conduct re-examinations
2. request documents/evidence, necessary to ensure compliance with program

eligibility criteria

3. conduct/coordinates contract signing (by both owner and tenant)

= Conduct briefings/interviews with clients in the Office

= Prepare and maintain adequate file of all documents, with updated data; if necessary,
review and request additional information

= Verify family income data and realize any pertinent on-site/field research

= Review inspections

2. Section 8 Housing Specialist

The housing specialist is responsible for ensuring that each family selected to participate
in the Section 8 Program enters into a contract which is to be signed by the head of the
family.

Administrative Responsibility

Reports to the Section 8 Coordinator.

Functional Responsibility

Responsible for initiation and maintenance of contact with clients and applicants,
verification of eligibility and follow-ups. Responsible for maintaining current, updated
files and providing information to clients. Responsible for establishing the terms and
conditions of the lease contract and the consequences for non-compliance.

Specific Duties

= Coordinate meets with participants to:
1. conduct re-examinations
2. request documents/evidence, necessary to ensure compliance with program
eligibility criteria
3. conduct/coordinates contract signing (by both owner and tenant)
= Conduct briefings/interviews with clients in the Office
= Prepare and maintain adequate file of all documents, with updated data; if necessary,
review and request additional information
= Verify family income data and realize any pertinent on-site/field research
= Review inspections
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Prepare monthly reports to inform the status of each case

Prepare cases having moving processes

Perform social work, such as referrals to pertinent agencies or finding services, for
those participants that required it and for which the service or referral is deem
necessary

Maintain record keeping (put documents into file)

Assist to seminars and meetings, as required

Use of computer system to search and input pertinent clients data

Intake of telephone calls

Perform field/on-site research

As per request, assist to informal hearings

Take delivery of complaints

Send termination letters and the confirmatory termination letters

Provide individual information to clients concerning available housing and any other
related matters

Download data from HUD (such as reports, policies and notices)

In charge of UIV/EIV data

Perform other duties related to Section 8 Program

. Secretary

Administrative Responsibility

Report directly to the Executive Officer. Coordinates with Housing Inspection Staff.

Functional Responsibility

Responsible for maintaining files, current and up to date.

Specific Duties

Keep files in order

Type owner, rental contracts, letters, orders, requisitions and reimbursements
vouchers for Section 8 Office

Answer and channel telephone calls

Perform other duties related to Section 8 Housing Voucher Program and Federal
Programs
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4. Housing Inspector

Administrative Responsibility

Report to the Executive Officer.

Functional Responsibility

Responsible for insuring that all Housing Units under the Program meet Section 8
Housing Quality Standards, and for complying with all other inspection requirements as
specified by HUD and/or local Law.

Specific Duties

= |nspects Housing Units prior to execution of contracts

= Certifies the Housing Units are in compliance with HQS

= Brief tenants on housekeeping rules

= Conduct annual inspections of Housing Units at time of re-examination and/or special
inspections

= Analyzes and reports on current rent reasonableness

= Report monthly to the Program Supervisor on results of inspections

= Responsible for maintaining current updated files on available housing units and
providing information to clients

5. Accountant (Financial Unit)

Administrative Responsibility

Report to the Executive Officer. Coordinate with the Section 8 Coordinator and the
Housing Specialist.

Functional Responsibility

Has overall responsibility for insuring that all books, records and reports are maintained
in accordance with HUD requirements and generally accepted accounting standards.

Specific Duties

= Maintains accounting books in accordance with Section 8 Housing Choice Voucher
Program

= Informs Program Coordinator of the status of the program's finance

= Prepare requisitions for program funds

= Prepares and submits the necessary reports on program finances / Prepares annually
Section 8 application (especially Form HUD 52672 and HUD 52673)

MUNICIPALITY OF PATILLAS RQO057
SECTION 8 ADMINISTRATIVE PLAN



118

= Maintain records of the rental payment to the owners (HAP register)

= Coordinates with the Technical Staff and Housing Inspection about change in
address, income, family composition and other information of the tenant and owner

= Prepare the financial reports at the end of the fiscal year (such as form HUD-52681)

= Prepare the information for the Section 8 data collection report (form 52681-b)

= Perform other duties as required by the Program Coordinator

Office Hours for applications, annual reexamination and other official issues

The Municipality of Patillas Section 8 Program operates from Monday to Friday from

8:00 am to 4:30 pm. To facilitate the provision of services and improve its quality the
Municipality has established the following schedule:

Taking of applications, Reexaminations, and Recertification and presentation of
documents — The section 8 program handles everything related to these subject Monday
through Wednesday from 8:00 am to 11:00 am and from 1:00 pm until 4:00 pm. ltis a
Family Obligation to supply information, documentation, and certification as needed for
the HA to fulfill its responsibilities. The HA schedules appointments and sets deadlines
in order to obtain the required information. The Obligations also require that the family
allow the HA to inspect the unit, and appointments are made for this purpose. Two
attempts will be made for all reexaminations actions. If the family fails to appear to the
second appointment, or to supply information required by a deadline without notifying
the HA, a Notice of Termination of Assistance will be sent. The only acceptable reasons
for missing appointments of failing to provide information by deadlines are the
following:

o Medical emergency — physician’s statement required

o Family emergency — must be medical (physician’s statement required) or death
related (obituary required)

o Employment obligations (excuse for missed appointments only) — must provide
letter from employer

Administrative duties — The section 8 program staff will conduct administrative duties
during Thursday and Friday. During those days the office will be closed to the public.
No documents will be accepted during these days.

HQS inspections — HQS inspections will be performed from Monday thru Friday. The
family must allow the HA to inspect the unit at reasonable times with reasonable notice.
Reasonable hours to conduct an inspection are between 8:00 am and 4:00 pm. Notice
will be provided to the family and the owner via first class mail a minimum of five (5)
days prior to the first attempt for an inspection. The family and/or the owner can be
notified by telephone of by a posted notice on the main entrance of the unit of a
scheduled re-inspection. Two attempts will be made for all inspection types. If access to
the unit cannot be obtained after the second attempt, the unit will be considered in non-
compliance with the HQS standards and appropriate action will be taken base on the
inspection type. Responsibility for access for annual inspections and any related required
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re-inspections is the responsibility of the assisted household and failure to provide access
Procedure when Appointments are Missed or Information not Provided.
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ESTADO LIBRE ASOCIADO DE PUERTO RICO
MUNICIPIO DE PATILLAS
= OFICINA DE SECCION 8
PATILLAS, PR 00723
TEL. (787) 839-0601

FORMULARIO DE RAZONABILIDAD DE RENTA

PROPOSITO:  Solicitud Aumento de Renta ____Contrato Inicial

NUMERQ DE VALE: “Housing Choice Voucher Program (HCV)
NOMBRE DE LA FAMILIA CANTIDAD DE HABITACIONES

PROGRAMA: __ VOUCHER __ FS§ FUP EXISTING _ HOPWA

- — —

NOMBRE DEL DUENO VIVIENDA TELEFONO

CANTIDAD DE HABITACIONES EN LA UNIDAD DE VIVIENDA ANO CONSTRUCCION
DIRECCION DE LA UNIDAD:

FMR para In umidad: “Payment Standard™ de la Unidad

Numero de Habitaciones vivienda sometida: Nuamero de Baflos:
FACILIDADES ACCESIBLES A LA VIVIENDA

___ Transportacion Pablica ___ Supermercados ___ Parques Rocreativos . Escuclas
___ Fanmacias ___ Esacionamicentos _ Univermidades ___Facilidades Médicas
___Almacenes ____Centros Comerciales

Renta basica a contratar $
(Incluyendo unlidades no provistas por ¢l arrendador)

[ lagua | |luz [ Jostufa | |ncvera $ =Total: $

Unidad uene: | | aire acondicionado | Joonexiones de lavadoras vy secadoras
| | contencdor de basura | | servicio de mantenimiento de dreas comunes

Accesibilidad pam discapacitados- | | SI | INO
Tipode Umdad | | multipisos | Jestudio | |casaterrera | | “walk-up” | ) "Town House™

Cortificacion de Renta mixima recibida en mercado privado: $
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PAGINA # 2

SOLICITUD RAZONABILIDAD DE RENTA

UNIDADES A COMPARAR
[ISTA DE UNIDAD 1 UNIDAD 2 UNIDAD 3
COTEIO
DIRECCION
FISICA
TIPO DE MULTIPISOS ~ MULTIPISOS —MULTIPISOS
UNIDAD __CASA TERRERA _ CASA TERRERA " CASA TERRERA
WALK UP — WALK UP —WALK UP
TOWN HOUSE "~ TOWN HOUSE —_TOWN HOUSE
ESTUDIO __ESTUDIO " ESTUDIO
CANTIDAD DE
DORMITORIOS
RENTA
CONTRATADA |$ s s
UTILIDADES | AGUA _ LUZ _AGUA w0z —_AGUA __LUZ
__INCLUIDAS __ESTUFA___ NEVERA ESTUFA _ NEVERA ESTUFA _ NEVERA |
FACILIDADES | __ TRANS PUBLICA __ TRANS. PUBLICA __ TRANS. PUBLICA
— ALMACEN —_ ALMACEN — ALMACEN
_ UNIVERSIDADES ___UNIVERSIDADES __UNIVERSIDADES
__ESCUELAS _ FARMACIAS | _ ESCUELAS _ FARMACIAS _ESCUELAS __ FARMACIAS
__ SUPERMERCADOS __ SUPERMERCADOS __ SUPERMERCADOS
FACILIDADES MEDICAS FACILIDADES MEDICAS _ FACILIDADES MEDICAS
PARQUES RECREATIVOS __ PARQUES RECREATIVOS __ PARQUES RECREATIVOS
ESTACIONAMIENTOS — ESTACIONAMIENTOS — ESTACIONAMIENTOS

Clertifico que se ha establecido la razonabilidad de la renta de acuerdo a los pardmetros
establecidos en el Plan Administrativo y Ia Reglamentacién Federal (24 CFR).

Nombre del Inspector(a)

Fecha de Aprobacion:

Renta fue aprobada por e duefio SI

Firma del dueno:

APPENDIX II
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Rent Reasonability Comparable Study Form
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PROCEDIMIENTO DE OBTENER COMPARABLES

PASOS:

I, Se dividird el Municipio en sectores donde lus viviendas compartan las mismas
coractoristicas.

2. Se visitardn unidades de vivienda en cada sector para recoger informacion sobre
lus unidades.

3. Se recopilard informacion pam al menos 3 unidades por coda tumaio de unidnd
(Obr. Ihr, 2br, 3br, d4br). En cuso de unidades mas grandes, el andlisis de
razonnbilida | se llevard o cabo al momento de contrutar la unidad,

4. Sc llenarin al menos (15) formularios de comparables por cada sector (tres
vorrespondiente a cada tamaiio de unidad).

3. 5¢ guardarin dichos formularios, para que el inspector los utilice de referencia al
momento de completar ¢l fonmulario HUD-52517.  Es responsabilidad del
inspector incluir copia de estas comparables al formulario 52517,

0. Ludenulicacion de las comparubles se deberit Hlevar o cabo uns vez sl sfio

Refercncia:

Notice 2003-12 (HA)

Manejo de Formularios;

I. Una vez completado ¢ formulario, ¢l mismo debe ser guardado en una carpeta, en
donde se urchivaran por afo, sector, mes y numero de cuartos

2. Cada voz que el lnspector necesite una de las compatables, deberd fotocopiar o
formulanio. archivar el original en la carpeta vriginal y con In copla documentars
el expediente para el cunl se necesitan las comparables. Esic paso se debe realizar
al momento, no pueden haber formularios otiginales fuera de la carpets v del
archivo, por ningin motive

Certilicacion: Al firmar ¢l formulario y cada comentario, o Inspector cectitien que s¢
siguieron los procedimientos necesarios pars recopilar la informacion agui descrita y
documentar ¢l expediente con las gestiones realizadas por su parte.  Certifica ademas,
que no hay mingin nlerés personal en el caso, solo el de realizar cabalmente sy
funciones y cumplir con las leyes de igualdad de derechos y de confidencinbilidad.
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INSTRUCCIONES PARA COMPLETAR EL
FORMULARIO DE COMPARABLES

Sector

Escribir ¢l nombre del sector dentro de la jurisdiccion del Municipio, en donde lax
viviendas compartan las mismas caracteristicas.

Tamade de Unidad (4 de cuantos dormilorios)

Escribir ol tamafio de unidad, para ¢l cual s csta recopilando informacidn (Obr,
Ibr, 2br, 3br, 4br)

Tabls Unidudes Compurables

Visitar las unidades comparables v durante la visite ir completando cada una de
las partes de la tabla. Seguido de la tablu se encuentrs un [ndice de terminos ha
utilizarse pars completar la misma.  Por cjemplo: si el Tipo de Unidad de la
unidad comparable | es una de tipo Duplex, completar ¢l espacio bujo lo columna
Unidad 1. Vinca Tipo de Unidad con la letra D

Obscrvaciones

En eslo seecion se puede anotar cuslquier informacién pertinente  La unidad ha
set contratudn en comparncion con las comparables.  Ademis se pucde urilizar
par anotar cuslquier informacion sobre las comparubles, no contemplade en las
preguntas del “ormulario y que sirva pars documentar 1n decision que s haya de
tomar en cuaniv 8 la razonebilidad en renta.

T Centificacion
Inspector — Una vez completado el formulario deberd escibnr su nombre

cn letra de molde. firmar y escribir la fecha en que realicd y en que
certifica el trabajo,
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Family Self-Sufficiency (FSS)

Program Contract of Participation
Section 8, Public Housing and Indian Housing Programs

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OME Approval No, 2577-D178
(exp. 04/30:2007)

This Contract of Participation for the Family Self-Sufficiency (FSS) Program is between

. Housing Agency (HA), and

‘The FSS family includes everyone in the household, and s

referred to in this contract as "family”

Type of FSS Program,

The family is a participant in the:(Check only ane)

Q Section 8 Rental Certificate or Rental Voucher FSS
ogram

"] Public Housing FSS Program

| Indian Housing FSS Program

Purpose of Contract

The purposc of this contract is to state the rights and responsibily

ties of the family and the HA, the resources and supportve

services Lo be provided to the family, and the activitics to be

completed by the family.

Term of Contract

This contract will be effective on

This contract will expire on

The HA can extend the term of the contract up to 2 years if the
family gives the HA 3 writlen request for an extension and the HA
finds that good cause exists for the extension.

Resources and Supportive Services

Duning the term of the contract, the HA will try to provide the
resources and services listed :n the individual training and ser-
vices plans, If the resources and services are not available, the
HA will try to substitute other resources and services. However,
the HA has no liability to the family if the resources and services
are not provided.

FSS Escrow Account

The HA will establish an FSS escrow account for the family. A
portion of the increases in the family's rent because of increases
in carned income will be credited to the FSS escrow account in
accordance with HUD requirements,

Listed below are the family's annual income, carned income. and
family rent when the family begins the FSS program. These
amounts will be used to determine the amount credited 1w the
family’s FSS escrow account because of future increases in
carned income,

Annual Income S
Eamed Income s
Family Rent (Total Tenant Payment or, for rental
vouchers, 305 of monthly Adjusted Income)S

The HA will invest the FSS escrow account funds in HUD-
approved investments,

The HA will give the famaly a report on the amount in the family's

— ) , head of the FSS family.

FSS escrow account at least once a year.

If the family 15 participating in the Section 8 program and moves
outside the HA's jurisdiction under Section 8 portability proce-
dures, the HA may transfer the balance of the family's FSS
escrow account to another HA.

Withdrawal of Funds from FSS Escrow Account

The HA may permit the family to withdraw funds from the FSS
escrow account before completion of the contract if the family has
completed specific interim goals, designated by the HA, and
nceds some of the FSS escrow account funds 1o complete the
contract (example: to pay for school costs).

The HA will pay the head of the family the amount in the family's
FSS escrow account, less any amount owed 1o the HA, when:

(1) the HA determines that the family has completed this con-
tract, and,

at the time of contract completion, the head of the family
provides written certification to the HA that no member of
the family is receiving welfare assistance, Welfare assis-
tance means income assistance from Federal or state welfare
programs including AFDC, $81 that is subject to an income
cligibility test, Medicaid. foed stamps, and general assis-
tunce, Welfare assistance does notinclude transinonal Med-
ward or child care for JOBs participants or SS1 payments 10
guardians of disabled children.

1f the head of the family leaves the assisted unit, the remaining

family members may, after consulting the HA, name another

family member to receive the FSS escrow account funds,

Loss of FSS Escrow Account

The farmily will not recetve the funds inits FSS escrow account if:

(1) the contract of participation is terminated,

(2) the contract of participation is declared null and void: or

(3) the famsly has not met its family responsibilitics within the
times specified as stated in this contract,

Family Responsibilities

The head of the family must:

0 Seek and maintain suitable employment after completion of
the job training programs listed in the individual traning and
services plan. The HA, after consuiting with the head of the
family, will determine what employment is suitable based on
the skills. education, and job tratning of that individual and
availuble job opportunities in the area.

The head of the family and those family members who have

decided, with HA agreement, to exccute an individual training

and services plan, must:

o Complete the acuvities within the dates hsted in cach indi-
vidual training and services plan.

2
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o Provide the HA and HUD with information about the
family's participation in the FSS program in order 1o help the
HA and HUD cvaluate the FSS program. This could include
mformation regarding employment, job interviews, training,
educanional antendance, and other FSS services and activi-
ties.

All family members must:
o Comply with the terms of the lease.

o i recerving welfare assistance, become independent of wel-
fare assistance and remain independent of welfare assistance
for at least 12 consecutive months before the contract ex-
pires.

o If participating in the Section & program, live in the jurisdic-
tion of the HA that enrolled the family in the FSS program at
least 12 monthy from the effective date of this contruct and
comply with the family obligutions under the Section 8 rental
certificate or rental voucher program,

Corrective Actions for Failure to meet Family Responsibilities

i any member of the family does not meet his or her responsibili-
ties under this contract. the family will not recesve the money in
its FSS escrow account and the HA may:

(1) stop supportive services for the family.
(2) termunate the family's participation in the FSS progeam, and
(3) if the family is participating in the rental certificate or rental

voucher program, terminate the Section 8 assistance, when
allowed by HUD requirements.

HA Responsibilities

@ Attempt to obtain commitments from public and private
sources for supportave services for families,

o Establish an FSS escrow account for the family, invest the
escrow account funds, and give the family a report on the
amount in the FSS escrow account at least once a year,

o Determine which, if any, interim goals must be completed
before any FSS escrow funds may be paid to the family, and
pay a portion of the FSS escrow account to the family if the
HA determines that the family has met these specific interim
goals and needs the funds from the FSS escrow account to
compleie the contract.

¢ Determine if the family has completed this contract.

o Pay the family the amount in its FSS escrow account, il the
family has completed the contract and the head of the family
has provided written certification that no member of the
family is receiving welfare assistance.

Completion of the Contract of Participation

Completion of the contract oceurs when the HA determines that:

(1) the family has fulfilled all of s responsibilities under the
contract; or

(2) 30 percent of the family”s monthly adjusted income eguals or
is greater than the Fair Market Rent amount for the unit size
for which the family qualifies.

Termination of the Contract of Participation
The HA may terminate this contract if;
(1) the family and the HA agree to terminate the contract;

(2) the HA determines that the family has not fulfilied its respon-
sibilities under this contract;

(3) the family withdraws from the FSS program;

(4) anact occurs that is inconsistent with the purpose of the FSS
program; or

(5) the HA is permitted in accordance with HUD requirements.

The HA may declare this contract null and voud if the resources
and services necessary to complete the contract are not available.

The HA must give a potice of termination or nullification 1o the
head of the family. The notice must state the reasons for the HA
degision to terminate or nullify the contract.

H the contract is terminased or declared null and void, the family
has no nght to recesve funds from the family's FSS escrow
account. The HA mustclose the family’s FSS escrow account and
may use the funds for purposes in accordance with HUD require-
ments,

Ifthe family &s participating in the Section § program, the HA will
terminate the contract if the family moves outside the HA's
jurisdiction under Section 8 portability procedures and enters the
FSS program of another HA.

If the family is participating in the Section 8 program, this
contract is automatically terminated if the family's section 8
assistance is lerminated in accordance with HUD requirements.

Confilict with the Public or Indlan Housing Lease

[f part of this contract conflicts with the public or Indian housing
lease, the lease will prevanl

Compliance with HUD Regulations and Requirements

The contract of participation musi be interpreted and adminis-
tered in accordance with HUD regulations and requirements.
Terms and figures, such as the tncome and rent amount on page
I, ure subject to correction by the HA for compliance with HUD
regulations and requirements, The HA must notify the family in
writing of any adjustments made to the contract,

Signatures: 7
Family Housing Agency o
{Name of HA]
~ (Signature of head of family)
{Date Signed) {Signature of HA Official)

(Official Tile)
(Date Signed)

Frevious ediions are obsciete Page 2 ol 2 '“'"m'ﬁm ‘7'42,230 B)
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Each Housing Agency (MA) mus? enter into a contract of pamcpation with
sach eligible famdy that opls to particioate in the S5 program Each HA
must consult with ocal officials 1o gevelop anc action slan contaimmg
descrptions of the 5ze, characteristics. and needs of the popuiation to be
served by its prapased FSS program; the senvices and actwities @ will
pravide. haw the program will implemented: the pulilic and private resources
mrough which services and activities wil be provided. a tme-anle or
implemantation; and othes 2ata necassary for HUD 10 ensure coordinated
Implemantation of program senvicas and activities.

Putlic reparting far this col of inf tion & estimated o
average 1.0 hours per response, moluding the tima ‘or revigwing Instryc-
tons, saarching exisling data sources, gathenng and maintaining the data
r and Pl g and ing the an ol nformaton.

Response to this collection of int ion is y by law [Section
23(c)&(glofthe US. Houahq Aclot 19@7 asadoouoy Socnon 554 of the
Cranstan-G g Act (FL 101625} for
participaticn n the FSS program.

The information collected on thas farm is considered senstive ang s
ptmocloo by the Privacy Act. The Privacy Act requires thal thess mecords

with appropnate . lechnical, ang physical
uinguuﬁs 1o ensure their securty and cormuonnnmy In adaitan, thasa
recares should be pr any 5 to thair sacunty
of inegrity which could result m sub sal harm, embar incen:

venience, of unfaimess to any individual on whom the information s
maintained,

HUD may nol carduct or spanser, and a persen is nat required ta respond
o, 8 collection of informabon unless it displays a currently valid CME control
numpsar,

HA Instructions for Executing the FSS Contract of Participation

Parties to the Contract/Signatures

The head of the participating family mus: be the adult member of the
turmily who is the head of the houschold for income eligibility and rent
purposes.

Term of Contract

The effective date is the first day of the month following the dute the
contract was signed by the family and the HA's representutive.

The expirsuon date s five years from the effective date of the contract,

Ifthe HA decides to extend the term of the contracs, the original expiration
date listed on page one of the contruct must be crossed out and the new
expiration date udded

If a fumily moves under Section 8 pomability procedures and is going 10
participate in the receiving HA's FSS progrum, the effective date of the
coatract between the family and the receiving HA is the first day of the
moath following the date the contract was signed by the family and the
HA's representutive. The eapiration date of the contract between the
receiving HA and the fanuly must be the same as the expiration date of the
conlract between the imtial HA and the family.

FSS Escrow Account

The income and rent numbers 10 be inserted on poge one may be taken
from the amounts on the last reexamination or intenim desermination
before the family’s initial participation in the FSS program, unless more
than 120 days will pass berween the effective date of the reexaminution
and the effective date of the contract of purticipation. If it has been more
than 120 days, the HA must conduct a new reexumination or interim
redetermination

If a family moves under Section 8 portability procedures and is going to
participate in the receiving HA's FSS program, the receiving HA must use
the amounts listed for annual income, earned income, and family rent on
page one of the contract between the imtial HA und the family

Changes to the Contract

This contract of participatien can only be changed 10 moxlify the contract
term. the head of the family, or the individual training und services plans,

Any change of the head of the family under the contract must be included
as an attachment ta the contract, The attachment must contain the name
of the new designated head of the family, the signatures of the new head
of the family and an HA representative, and the date signed.

Any changels to an individual training and services plan must be included
s 2 revision to the individual truining and services plan (antachment) 10
which the chunyge applies. The revision must include the item ch d
signatures of the participunt and an HA representative, and the date
signed,

For extensions to the contract term, see the "Term of Contract™

FSS program, if the fumily demonstrates to the initial HA's satisfac-
ton that 1t cun meet the fumily respensibilities of the contract in the
new location, In this case, the existing contract remanns in effect with
no change  The Initinl HA must transfer the family's FSS escrow
account balance when the family is absorbed by 1he receiving HA

(2) The receiving HA may permil the family to participate in its FS§
program. If so. the initial HA must terminate its contract with the
family. The initsal HA must also wansfer the family's FSS escrow
account balance when the family is absorbed by the receiving HA.
The receiving HA will execute a new contract with the family

In cases where the family cannot fulfill its family abligations in the
new location, and the receiving HA does not permit the fumily to
participate in its FSS program, the contract between the initinl HA
and the family shall terminate and the family will Jose the funds inits
FSS escrow account.

Individual Training and Services Plans

The contract must toclude an individual training amd services plan for the
head of the family. Othes family members age eighteen and older may
choose 10 execute un individual training and services plun if agreed 1o by
the HA.

The resources and supportive services to be provided to each family
member must be listed in the individual raining and services plans which
are atuchments 1o the coatract of purticipation

Page one of each purticipunt’s individual waining and services plan
includes space for the final goal and the first interim goal needed o
achieve the final goal.  The sddivenal pages provide a format for
recording each interim gonl and specific information related 10 1ts
achievement. The first page of each punicipant’s plan must be signed by
the pariicipant and an HA representative.

Interim goals must be specified along with the activities and services
needed to achieve them, For example, 4 single mother with two children
who has an interim goal of pleting her secondary educution meght
reguire several different activities and services to achieve that goal. These
could include runsportation, witonng, and child care,

All completion dates included inthe individual training und services plan/
3 must be on or before the cantract of participation expires,

(K]

~

One of the nterim goals for families receiving welfure assistance is to
become independent of welfare 1 for at least twelve consecutive
maaths before the end of the contract.  Any family that is receiving
welfure assistance must have this included as an inenm goal in the head
of the family’s individual truiming and services plan.

The final goal lsted on the individuat 1raining and services plan of the
head of the family must include getting and maintaining suitable employ-
ment specific to that individual's skills, education, job training, and the

14, twelve manths after the effective date of the contract, a family in the
Section 8 FSS program moves outside of the HA's junsdiction under
Section 8 portability procedures, an HA may take one of the following
uctions:

(1) The initzal HA may permit the farmily to continge to paumcipare in its

availuble job opp in the arey.
Incentives

If the HA has chosen to offer other incentives in connection with the FSS
program, these § ives may be included in the individual training und
services plans or as an attuchment to this contract,

bl

form HUD-52650 (12/5G)
red, Handbook 74208
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Family Self-Sufficiency Program Attachment
Individual Training and Services Plan

Name of Participane | Sccal Secay Numba!

Final Goal

Intenm Goal Number

Date Accomplished

Actvities/Services Responstie Parties Datels
Comments
Signatures:
Family Housing Agency -
(Pamcpant) 1Sgnature of HA “ecrmﬂl;;l T =
(Do Signed) B [Date Sgned}
farm HUD-52650 (12/593)
Previous editions are absoiete Page 1 of ref. Handbook 7420 8
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Family Self-Sufficiency Program Aitachment
Individual Training and Services Plan

Name of Parsceant

[ Social Secunty Number

Intenm Goal Number

Date Accomplished
Aclivities/Services ' ) Responsible Parties Date's

Comments

form HUD-52650 (1293)
Previcus ecttons are absalete Page of ret. Hancbook 7420 8
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=
ANEJO 5

(Herramientas /Seguimiento a Casos)

0O FORMA HUD-50058 (en inglés)

= Incluye todas las partes a ser completadas para
transmitir los casos de FSS, segun lo requiere la
reglamentacion federal. Ademas, contiene
instrucciones.

LAS PARTES HA SER COMPLETADAS SON:
Partes 1 a la 9 (INFORMACION GENERAL)

Parte 12 (INFORMACION DEL PROGRAMA
DE VOUCHERS)

= Parte 17 (INFORMACION DEL PROGRAMA
FSS)

O Forma HUD-52652

O Forma HUD-52652: traduccion al
espafiol

O Modelo forma 52652 -en espafiol —
completada

0O Modelo forma para registrar.certificar:
Gestiones de Empleo
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OME Approval Number 2577-0083 {axpires 1/31/2007}

U.S. Department of Housing and

Urban Development
Office of Public and Indian Housing

Family Report

Form HUD-50058, Family Report, applies to Public Housing, Housing Choice Voucher, and
Section 8 Moderate Rehabilitation programs

Additional instructions are contained in the Form HUD-50058 Instruction Booklet
Copies of the Instruction Booklet can be found on the PIC Web Site at
http:/iwww hud gov/offices/pih/systems/pic/S0058/pubs/

Previous editions are cbsclete form HUD-50058 (5/2004)
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Pubic reporting burden for tres callection of informaticn s estimated to average 30 minutes per resgonse in the first year and
15 minutes per response In subsequent years. This estimate includes the tme for reviewing instructions, searching existing
data sowces, gathenng and mamaning the data needed, and completing and reviewing the collection of infermation. This
agency may not cobect this information, and you are not required to complete this Form, unless it displays a currently vakd
OMB controf number.

Send the Form HUD-50058 data to the electronc address provided by HUD. Questions? Contact the PIC Help Hotline at
1-800-366-6827 or go to the PIC Web Site at- htip.//www hud.qovipivsystem e/picinges cfm

Each affected agency must submit information to assist HUD In managing and monitoring HUD assisted housing programs, to
protect the Government's interest, and to verify the accuracy of the information received HUD will use the information to: (1)
manior program participans’ compliance with requirements. (2) provide demographic information cescnteng tenants'
characteristics, (3) participate in income matching. detect fraud, and {4) pian for future use of the housing inventory with
emphasis on the housing needs of special groups. This callection is autherized by the U S, Housing Act of 1837 (42U S C
1437 et seq.), Titie VI of the Civil Rights Act of 1964 (42 U. S. C. 2000d} and by the Fair Housing Act (42 U S C. 3601-19)

Sensitive Information: The information on these forms & sensitive and is prolected by the Privacy Act Keep the forms locked
and confidential.

Acronyms
FMR = Fair Market Rent PIC = Public and ingian Housing information Center
FSS = Family Self-Sufficiency program SRO = Single Reem Octpancy
HAP = Housing Assistance Payment SSA = Social Security Administration
HOPE = Homeownership and Cppertunity for People Everywhere  SSI = Supplemental Secunty Income
HQS = Housing Quality Standards SSN = Social Securty Number
HUD = U S Department of Heusing and Urban Development TANF = Temporary Assistance for Needy Familes
ISA = Individual Savings Accourt TIN = Taxpayer ldentification Number
OMBE = U S Office of Management and Buaget TTP = Total Tenant Payment
PHA = Public Housing Agency WW = Welfare to Work

PHRA = Pubiic Housing Reform Act

Major Definitions (refer to the Form HUD-50058 Instruction Booklet for a more detalled definition of each field on the
Form):

Disabilities: A person with disabiites has one or more of the following: (a) a disabilty as defined In Section 223 of the Sodal
Security Act, (b} a physical, mental. or emoticnal impairment which s expected to be of long-continued and indefinte duration,
substantially snpedes his or her abdity to live independently, and is of such a nature that such ability could be improved by
more sutable hcusing condttions, or {c) a developmental disabity as defined In Section 102 of the Developmental Disabilties
Assistance and 8ill of Rights Act Nete Indude persens who have the acquired immune deficiency syndrome (AIDS) or any
condition that anses from the ebolegic agent for AIDS

Effective Date of Action: Date the reported action becomes effective. The effective date cannot be earser than the date of
admisson 1o the peogram

Head of household: The one adult member of the househald, designated oy the family or by PHA pokcy as the head of
househald who is wholly or partly responsible for the rent payment.

Mixed Family: A famiy that contains some members that are eligible for assistance and some members that are incligible for
assistance. Thes family may be sutject to prorated rent under the Nonctizens Rule

Portability Renting & dwelling unit with Housing Choce Voucher assistance outside the jurisdiction of the inika! PHA

Form Conventions:

1. Al fiedds that require the entry of a date must include the 4-digt year. Enter the date in a standard format (| e, “mmy
ddlyyyy". "mmiyyyy"). Enter the year in its entirety

2. "I" means "or' unless otherwise noted

3. Monetary figures: enter cnly whole dellar amounts. Do net show cents, commas, or dollar signs.

4. Rounding: round each monetary amount up when a number is 0.50 or above, down when a number is 0.48 or telow
5. Calcuation column is a scrafch area where PHAS may perform manual caiculations

6. Leave Dlank any line(s) or demis) that do not apply unless this Form instructs otheswise.

Pravious aditicns ae obsol i form HUD-50058 (6/2004)
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["Head of nousancid name [ Soca Security Number | Data modined (mmdd'yyyy)

Family Report U.S. Department of Housing and Urban Development OME Aparoal Numter 2577-0083

Office of Public and Indian Housng
1. Agency
1a_ Agency name | ta
1b. PHAcode LI I )
1c.  Program PePutihe =ousing. CE= Sec 8 Certficates, YO» Sec 8 Vouohers, MR= Sec @ Mod Rehab [ 111 1
1@ Project number (Public Housing only) [ J0 30 30 10 30 30 10 1 Sefx | 3 1] ] 'd
1e  Building number (Public Housing only) 3010 11 i g te
1f. Building entrance number (Public Housing only) [ 101 ] 1
g Unit number (Pubic Housing only) {0 O O G I I G O I O B
2. Action
2a  Type of action 2a,
2b  Effective date (mmiaalyyyy) of action 2b,
2c.  Carrection? (Y or N) 2c.
2d  If correction (check primary reason) [ | Family correction of income [ | PHA carrection of family income

[ ] Family correction (non-income) [ | PHA comection {non-income)

2h_ Date (mm/ddyyyy) of admissicn to program 2n
2i.  Proected effectve date (mm/ddlyyyy) of next reexamination 2
2j.  Proected date (mmiddlyyyy) of next fiat rent annual update (Public Housing fiat rent only) 2
2k FSS particpation now or in the ‘ast year? (Y or N} 2k

2m  Special program (vouchers only) (check only one) [ | Enhanced Voucher [ | Welfare to Work Voucher

2n,  Other special programs: Number 01 n
2n.  Other special programs. Number 02 n
2q. PHA usae only 2a
2r.  PHA use only 2r
25
2t
2u
&= End ! 11 A e . ; g A
7:mmdun 12 :mmmm!w%:. :
8 = FSSAVIN Addencum Crly T 13 = Ansual QS Inspection Only (58 2aly).
9= Annusl Resxssiniton Sewching (VO orly) 14 = Historical Adpstment
10 « suance of Vousher (VO anly) e 18 = Void o~
Frevious aditions are obsolete 2 farm HUD-50058 (672004}
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Note: The fields In the zage heading are prwlded for the convenience of PHA that mamtain papor recoms of the
Forn HUD-50058

Head of On every page. enter the head of household's iast name (line 3o), first name (line 3¢) and middie intial (line

household | 3d). Use this field to identify the head of household if the pages of the Form separate.

name’

Sccial On avery page, anter the head of household's Social Security Number {line 3n). Use this field to identify the

Security head of heusehold i the pages of the Form separate.

Number

Dilgn On every page, ender the cate the PHA representative fills cut the Form or modsied any Form page

modifed

(mmidd'yyyy)

E Agency 5 5 BT Ry emr

Line 12 Name of the Pubfic Housing Agency {PHA) that completes the faméy's Form HUD-50088.

Line 1b Five-character code composed of the 24etter postal state code and 3-digit PHA number. The state code
indcates the lecation of the reporting PHA and the number identifies each PHA within a particular state

Note: For help cbtaining the PHA's identificabon number, contact the appropriate HUD fieda office, the HA Profies
Web Site within PIC or the PIC Help Hotkne at 1.800-386-8827

Line 1c Using the codes provided. incicate the housing assistance program in which the famdy particpates.

Line 1d Pupilic Housing only. The project number is composed of the 2-lefter project state code, 3-digt PHA number,
3-cigit development number. and 3-digit suffix (f applicabie)

Line 1e Putlic Housing only  Six-character code to capture the tenant's buildng number

Line 1f. Putiic Housing only. Three-character code to capture the bulding's entrance number.

Line 1g Putlic Housing only. Ten-character code to capture the PHA designated tenant unit mmber

rs Action

Line 2a Usnheoodusplowdeaatmemnofmepegatamponmfamuystypeofaalon

Note: When a family that receives flat rent requires a reexamination, use Annual Reexamination {2a= 2)

Line 2o Date the reponted action becomes effective.

Note The effective date cannot be earlier than the date of admission to the program (line 2h}.

Line 2c: Allows PHASs to correct fields previously transmitted in error.

Note: Use a correchon for @ minor change to a previously submitted record.

Line 2d Indicate the primary reason for the correction record,

Line 2t Date the PHA mitially admitted the family into the program reportec in line 1c.

Line 2 The projected effective date of the family's next reexaminaticn.

Line 2 Public Housing fiat rent only. Projected effective date of the next fiat rend annual update.

Line 2« Indicate if the family currently particpates or participated n the Family Self-Sufficency program in the past
year.

Line 2m Vouchers only Indicate if the family receives an Enhanced Voucher or a Welfare to Work Voucher

Line 2n Indicate If the family padticipates in a special program

Note. See Form HUD-50CE8 Instruction Booklet for a listing of special programs and ther abbreviatons.

Line 2g-2u: PHAs may use these lines for any information they wesh to coflect.

Note' Huommagesﬁwtousemzqmwmfalowmmm

Pravious editiors are ctsolele I feern HUD-50058 (6/2004)
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| Head o h hold name | Socal Security Number | Date modified {mmigdiyyyyh ]
3. Household
3o Lastrame § S0 Jr aic Jc Fist rame W 1 e Oate of bith 3 Age on effecive
3a Head of J date of action
Household g Sex | h Reaoon | 3L Cilzershp | 3 Owatity (Y o N] T Temcw 3= Emneny
Memter H [1v 2 13 (14 [ 18 I
number 01 “In Socim Secunty Number Ip. Alen Regsraton Number 35 Mostng communty serice of seli-
| A wfliciency regqanemet? (FH anly)
F
23 Member b Lastrame & Se. Jr eIz 3¢ First rame 3w Jo_Oate of brth mmeﬂmw
number 02 g Sex | = T I 30 7 e Racw 3= Uhncry
LIV L2 L1 L 1e | )s
In Socis Security Numcer 3Ip Alen Aegsvaton Number 39 Mesting communily senece or sell-
A wfficiency regarement? (PH enty}
33 Member 34 Lastname & S¢Jr ke 3 First name 33 W 3¢ Date of bin lmmmw
number 03 TR S0 3 Onabity ¥ or N 3 ftace Im. Emncey
P31 12 113 {1a [ }s
3n Socil Securty Number 30 Mien Aoy syaion Namber 32 Meating Commisety seewon or pel-
A wutfickency seauiement? {PH caly}
- e
3a. Member 38 Lustnwe & S0 Jr wic Xx Fistname ] 3 Date of by [:.::mmmn
number 04 3 Sex | 3h. el O 5. Drntiity (¥ or N) = Hace Im Ethmoty
‘ Piv 112 [12 ()4 [ 158
In Socwl Secwnty Number Ip. Nien Rogisuanon Numoer g Mesting communty seevics o sl
A sufficency reauirement? (P caly)
" E T L
2 ber 35 Luat nwme & Sr, o e 3c. Mest name M Je. Dase of by :f.':a;oaoﬁm
number 08 e T Remion | ¥ Cizsane | Daman v ari) W Haoe Im ety
LIt 112 |13 (18 | |8 I
. Socol Secunty Number Ip. Nien Registranos Numeer 3g. Menteg commutily servcs o waf-
A sutciency requrensent? (PH only)
— - —
3a. Member Lust nama & S, J¢ etc 3c Freat name N Je. Date of irth J:lﬂ:o;meﬂecm
number 06 3 Gew | 3 Aemon | 3 Cilizerahp | 3. Daadin (Y 61 W) T “3m ity
fir 112 113 L)e | )8
30 Socal Secunty Number Ip. Alen Registration Number 3q. Meetng Commnily servee o seif-
A suticency requrement? (PH only)
. Lasl amme & S, 17 el 3¢ Frat rame W Je. Date of Bivh I Age on eFectve
32 Member date of acton
number 07 30, Sex | 3h Acadon | 3. Clizerahp | 3 Disabdity (¥ or N) W Aecs Im Loty
(1 112 ()13 (e | )8 |
In. Sccal Secunty Number Ip Alen Registranon Number 39 Meetng commanily servce o sel-
A suMicency requiemsent? (PH only)
3t Total number in househokd 3R
3u. _ Family subsidy status under Noncitizens Rute - Ju.
_3v__ Eligibilty effective date {mm/ddiyyyy) if qualified for continuation of full assistance {3u=C) 3v.
3w, If new head of househoid, former nead of household's SSN 3w,
- 3 = Wnite > 1=y
$ = sposae 2 = BlockiAlrican Amencan T=ne
K & codeed 3 = Amancan Indan/Alsska Neave 3=pending
F = foster chilaYoster Adult & = Asian 4= pmmpt
Y = ofher youth undes 18 § « Natwe HuwnianOther Pacifc Wander S=nin
E = lh-ama stadont 18+
L = vevin aide 3m, Ethnicity codwe:
A ofer adut 1 3 Hispasic or Latine € = quatified ‘sssutarce
2 = not Hispanic or Lating E = wighie for ful sssestance
F = siigible for full assistance pending verficaton of
EC « nigbie clienn shatuy
EN = eighle noncitoen P = promated assistance
N = indligbie noncitzen
PV = peading verifcaton
Previous editans are obsoicte 3 form HUD-500S8 (6/2004)
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3

Household

Naote. Compiete for sach household memger.

Note The first fam#y member (member number 01) must be the head of household

Note The heusehold inciudes averyone wha lives in the unit. Household members ae used 1o determine unit size
Thre family includes all household members exceot live-+n aides and foster children and foster adults. Family
members are used ‘o calculate subsidies and payments

Line 3a: Tne member number identifies the individual sted on that line of the Form

Line 3b. The fast name of each household member. Include rame suffixes, such as Jr . and separate with 3 comma Do
not include name prefixes, such as Ms. or Mr.

Line 3¢ The tirst name of each household member Do not include name prefixes, such as Ms. o Mr,

Line 3d The miadie inital of each household memeer. If no migde inftial, leave blank If more than one middle inttial,
only enter one.

Line 3e The date of birth for each househokd member.

Line 3f The age in years of each household member on the effective date of action (line 2b).

Line 3g indicate the gender of each househald member (M= Male F= Female)

Line 3 Select the code at bottom of the page that best categorizes the relation or role of each housenold member.

Line 3 Select the cade at the bottom of page that indicates each household member's United States ctizenship status.

Line 3 Indicate whether or nct the housenold member has a disability

Line 3x: Select the code or codes st the bottom of the page that the family says best indicates each household
member's race. Seiect 88 many codes as appropriate.

Line 3m Select the code at bottorn of page and check the box next to the coce the family says best indicates each
household member's athnicty.

Line 3n Enter the 9-digt Social Security Number (SSN) issued to each household member by the Socal Security
Administration (SSA)

Note If a head of household does not have a SSN, see the Form HUD-50058 Instruction Booklet

Line 3p Enter the Alien Registration Number or A-number issued to each nenctzen household member. if apglicable

Note Tha A-numbter contains seven, eight or ne numencal digits preceded by the letter A, & g, A72 735 827 if the
A-number has seven digits, enter twa zeros before the numoers. If the A-number has eight digts, enter one
zero before the numbers. If the A-number has rene digits, enter the number without a leading zero. Do not enter
the letter A in any case

Line 3q Publc Housing only. Select the code &t the bottom of the page 1o indcate whether the famdy member met his
or ner community serwce or self-sufficency requirement uncer PHRA

Note: The iaw requres an average of eight hou's of communty senvice per month dunng the year

Note: Use '  the community senvice requirement is not in effect for your parbcular PHA

Lme 3t The 1013l number of people in the household

Note Count all persons. Inciude foster chidren ar adults, live-in aides, and other unrelated individuals (who reside
with the family as part of the housenreld) Also indude persons who are members of the househaoid but
temporarily absent from the home

Line 3u Sedect the code on the bottormn of the page that indicates the housing assistance eigibility for family members
based on the Nonctizens Rule. The Nonctizens Rule allows PHAS to provide financal assistanceto U S
ctizers, nationals, and non-U. S. cihizens with eligible imnugration status

Note: I the family's status under the Noncibzens Rufe is prorated assistance (3u= P), the family sheuld fill cut the
appicable prorated rent calculation when determining rent burden,

Line 3v. Cate the family onginally qualfied for the continuation of full assistance (3u=C)

Line 3w If the designated head of household changed due to discontinued occupancy or other cause such as death
marriage, of remarnage and there are family membsars who remain in the hausehold, enter the foemer head of
household's Socal Secunty Number (SSN)

P editicrs are ob ] form HUD-50058 (6/2004)
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Head of househcld nama ! Sccial Secunty Number 1 Date modified (mmddyyyy) |

4. Background at Admission

Date (mmiddiyyyy) entered wating list

ZIP code betore admission

Homeless at admission? (Y or N)

Dces family qualify for admissson over the very lawincome limit? (vouchers only) (Y oc N)

Continuously assisted under the 1537 Housing Ax? (Y or N)

is there 8 HUD approved income targeting disregard? (Y of N)

5. Unit to be Occupied on Effective Date of Action

53 Unit address

Number and street | apt

City | state | 21P code (+4)

Is mailing address same as unt address? (Y or N) (If yes. skip to 5¢) l 5o

Family's mailing agdress

Number and street | Apt

City | state | 2P code (+4)

Number of bedrooms :n unit 5d.

Has the PHA identified this unit as an accessibie unit? (Pubkc Housing only) (Y or N} Sa.
s

Has the family requested accessibility features? (Public Housing only) (Y o N) (i ne, skip to next
secbon)

Has the family recesved requested accessibility features? (Public Housing only)
[ |a Yes fury [ Jo ves parkaly | ] c No.notatel [ ] d Action pendng (can be checked in combination with . or ¢

Date {mm/ddlyyyy} unt lagt passed HQS inspection (Secticn 8 only, except Homeownership and Sh.
Project-based Vouchers)

Date {mm/dd'yyyy) of last annual HQS inspection (Section 8 anly, except Homeawnership and 5i
Project-based Vouchers)

Year {yyyy) unit was built {Section B only) 5
Structure type {check only one) (Section 8 only)

| | Single famiy detached [ | Semi-detached [ | Rowhousetownhouse

[ | Low-nse [ | Hegh nse with elevater [ | Mamnsfactured home

288858

22 RIES

L

g & 2 @8

&

@ o

b 4 form HUD-50058 |6/2004)

o
).
i

MUNICIPALITY OF PATILLAS RQO057
SECTION 8 ADMINISTRATIVE PLAN



s Background at Admission

Line 4a Date the PHA placad the family on the waiting list for the program under which mey currently recesve housing
Bssistance.

Nole This date must not be iater than effective date of action (line 2b).

Line 4b The S-cqit ZIP code (+ 4, # applicable) where the family lived before admission to an assstance program

Line 4c Indicate whether or not the family was homeless at the time the PHA admitted the family to a housing
assistance program

Line 4d Vouchers only Indicate whether or not the family qualified for program admissicn even though their income
exceeds the very lowncome lima (50% of the arca’s median income)

Line 4e Indicate whether or not the family ia continuously assisted under oc currently enrolled in any 1987 Housing Act
program at the time of admission

Line 41 Welfare 1o Work famiies only Indicate if the family is disregardea for income targeting under 3 HUD approved
disregard of a portion of werfare to work famikes.

5: Unit to be Occupied on Effective Date of Action

Line 5a The complete address of the housing unit that the household occupies on the effective date of action (line 2b)

Line S5b Indicate whether the maiiing address is different from the und address.

Line 5¢: The complete address where the famiy recaives mall, f other than the unit address proviged i line 5a

_Note: Leave this fela blank If the maiing address = the same as the unit address

Line 5z Total number of bedrooms in the unit that the household will cccupy on the effective date of action (ine 2b)

Line Se Putlic Housag onfy. Indicate whether or not the unit that the family cccupes on the effecbve date of action
(ine 20) 15 3 PHA designated handicapped accessibie unit.

Line 5f Public Housing only. Indicate whether oc not the family requested disability amenilies or accessibilty features,

Line 5g Public Housng only. Indicate the status of the famiy's request for disatility amenities andfor accessibility
features (#ne 5f) on the effective date of action {line 2b)

Line 5 Section 8 only, except Homeownership and Propect-based Vouchers. The last date the unit passed a full
heusing quaity standards (HQS) nspection

Line & Saction 8 only, except Homeownership and Project-based Vouchers The kast date a PHA inspector
performed a fut annual housing qualty standards (HQS) Insgection of the unit that the hausehold occupies

Note This date may be different from the date und last passed HQS inspection (line Sh)  the unit faded the last
HOS inspection

Line & Section 8 ondy. The year that the unit was built

Note: This date is found on the request for tenancy approvat form

Line Sk Section 8 only. The bulding structure type

Note: Ses the Instruction Booklet for descriptions of each housing type.

Previous editions are obsolete w ‘orm HUD-50058 (&/2004)
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Head of househod name | Sccial Secarity Number [ Oxe fed (mmidodyyyy)

6. Assets
Ga Famidy member name No. | 6b Type of | 6z Calcuistion (PHA use) 6d. Cash value of asset Ge. Anticpated
anaat ncurme
$ $
$ $
3 3
3 3
$ $
3 $
3 3
3 3
_5f 6g. Column totals $ e | S 63
6h.  Passbock rate {written 8s decimal) 0 5h
61 Imputed asset ncome: 5 X 6h (if 6f s 35 000 or less, put 0) $ Bi,
8. Final asset income: larger of 6g or & S 6.
7. Income
78 Family member name | No. | 7o 7¢. Calculstion 7d. Dallars per year | Te. Income exciusions T Ircome after
Income | [PHA use) exciusions
Code (Td minus 7e)
s s $
S 3 3
$ 3 $
S 3 3
$ 3 $
$ 3 3
$ $ $
S 3 3
S $ S
S $ 3
S 3 3
S $ $
7g.  Commn total 3 7q.
7n. Reserved
71 Tetal annual Income: 6) + 7g $ 7
E'..;.....‘-.... ' " | € = chid spport
N
TP AR 4 . N = other namwage sowces
o U < cnamplcymant benefits
S=388
55«
Previous edtons are obsolele s form HUD- 50058 [602004)
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4 Assets ¢

Note Use a separate line for each family member and asset type.

Line 6a The name of each family member in the househcld that has assets and thesr Member number (line(s) 3a) that
corresponds to the asset information reported

Line b List any asset that nas a dollar value or pravides a source of income to the person listed n column 6a

Nate: See the Form HUD-50058 Instructon Booklet for an explanaton of alowabie assets

Line 8¢ Usa this column o perform asset calculations

Line 64 Estimated. known or caleulated dellar value of the asset ksted

Line S5 Total amount of income the family member expects to recaive in the next 12-month period from the asset
Iisted.

Line 8f Total of the values listed in column 89

Line 6 Total of the values listed in column &

Line 6k Enter the passbook rate as a decima.

Note: The HUD field office determines the Passbook rate of interest for the project locality based on the average
interast rate received on a Passbook Sawngs Account at several banks in the local area.

Line & Imputed income from assets based on the total dollar vaive of the asset listed and the Passbook rate of
Interest.

Note: If the total cash value of assets is 35,000 or jess, enter 0.

Line § Total amount of household income dedved from assets

Note: if the family members do not nave any ncome from sources other than assets and co not expect any other
Income In the next 12-month period, leave 7a through 7q blark, Fill in total annual ncome (ne 71), which
would be the total of the asset income,

Line 7 The name of each family member in the household that has income and thewr Member number (line(s) 3a)
that corresponds to the income information reported.

Line 7t Use one or two letter code at bottorn of page that represents the type of income for a family member

Nate: See the Form HUD-50058 Instruction Booklet for a detailed descnption of each income code

Line 7¢ Use this columin to perform income calculations.

Line 7a Yearty income amount the family member recelves from the income scurce(s) isted.

_Note: See the Form HUD-50058 Instruction Booklet for a descripton of each income source.

Line 7e: Income excluded from annual income calculabions

Note: Includes income disallowance and individual savings accounts (ISA) for Pubiic Housing.

Note: See the Form HUD-50058 Instructon Bookiet for 3 descripton of each income excluson

Une 7¢ ;’ho family’s total income minus any exclusions, Take dofars per year (Iine 7d) minus income exclusions {ine

e}

Line 7g The total of the dollar amounts listed in column 7¢

Line 7h: Reserved for future HUD use.

Line 71 Tne famiy's tofal annual income Acd the final asset income (line 6j) and the total income after income
exclusions (ine 7g).

Previous editions ane obsolete v farm HUD-50058 (6/2004)
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Head of househald name Secial Secunty Number

| Date modified [mmidd/yyyy|

8. Expected Income Per Year

8a  Total anmal income: copy from 71 I S Ba
Permissible Deductions (Public Housing Only, If Section 8, Skip to 8f or 8q)
8o Family memeoer name Ne | Bc  Type cf permissibie deduction 8d. Amount
S
S
$
3
S
S
8¢  Total permissible ceductions {sum of column &d) S de
If head/spouse/co-head is under 62 and no family member is disabled, skip to 8g
&  Modicalidisability threshokd 8a X 0.03 S af.
8g.  Totsl anmual unreimbursed dsabvity assistance expense (if no disabibty expenses, skip to Bk) S 53
8h  Maximumn disability allowance: If 8g minus 8f is positive of zero, put amount S Bh
If negative and head/spouse'co-head is under 62 andnot | § Bh.
disabled, put 0
If negative and head/spouse/co-head s elderly o s Bh
disabled, copy from Bg
a Eamings In 7d made possibie by disability assistance expense 3 8.
8.  Allowable dsabiity assistance expense: Jower of Bh or 8i (if Bg is less than 8f and S B
nead/spouse/co-head eiderly or disabled, copy from 8h)
a8k Tow(;)mun! unreimbursed medical expenses (If head/'spouse/co-nead under 62 and not disabled. | $ 8k
pat
&m. 'Yrgmtal;';wa! disability assistance and medical expense 8 + 8k (if no disability expenses, copy S &m
8n  Medicalidisability assistance If no dsabeity assistance expenses or if8gis lessthan 8f, | § Bn
allowance: put 8m minus 8f (if 8m minus Bf is negative. put zero)
If cisabidity sssistance expenses and 8qg s grester S 8n
than or equal to 8f. copy from 8m
8p.  Ederly/disabity allowance (default = $400) $ 8p.
2q  Number of dependents (people under 18, or with disatility, or ful-time stugent Do not count head | $ 8q.
of housenoeld, spouse, co-head, foster child'adult, or live-in ade. )
8  Alovance per dependent (default = $480) 3 8r.
8s.  Dependent allowance 8q X 8¢ $ 8s.
8, Total annual unreimtursed childcare costs s &
8x  Totsl glowances: 8e + 8n + Bp ~ 85 + Bt s 8x.
8 Adjusted annual income 8a minus 8x (if Bx is larger, put 0) 3 By
Presous aditions are cbeolete 8 form HUD-50058 (6/2004)
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8: Expected income Per Year

Line 8a. The farnily's total annual family income Copy from 71,

Line 8b. Public Housing onfy The name of each family member in the househoid, and their individual Member number
3s provided in dne(s) 3a that coresponds to the income information reported

Line 8¢ Putlic Housing only The fype of permissible deduction as determined by the PHA.

Line 8d Putilic Housing only. The amount of the permissible deduction

Line 8e Public Housing cnly The total of the dollar amounts (permissible deductions) Asted in column 82

Note: If the head of household and spouse or co-head are under sge B2, and there are no family members with a
msanlityéﬂmp to kine Bq. Otherwise, enter all medical expense information for the entire family in lines 8f
through

Line BF Amount of unrembursed medical and disabilty expenses that the famidy must pay before the PHA can deduct
an sliowance for such expanses from their income Multiply 0.03 by total annual inceme (line 8a)

Line 8g The famdy's total annual unrembursed disability expenses.

Line 8n The amcunt the PHA may potentially deduct for the famdy's disatily expenses. Sublract the medcal
disability threshoid [kne 81) from the total unreimbursed disabity assistance expenses (line 8g).

Note: glhe maxmum dsabiity slowance is negative and heaa/spousalco-head is under 62 and not disabled. enter

Note. If the maximum dsabiity allowance is negative and head/spouse/co-head i1s elderdy or disabled. copy the total
unresmbursed disability assstance expenses (line 8g).

Line 8 Of a family's dollars per year listed in line 7d, determine the earned amount made posaibie by the
unresmbursed disabliity expenses the famiy incurs

Line 8. The total dsabity assistance expense amount the famidy may deduct. Lower of the maximum disability
alloeance (line 8h) or the earnings made possibie by disabdity assstance expense (Lne B).

Note: |fthe total unrembursed disability assistance expense (line 8g) is less than the medical/disability threshold
(kne Bf), and head'socuselco-head is elderly or dsatied, copy the maxmum disabikty alowanca (ine 8h).

Line 8k The total annual amount of the family's medical expenses that another source does not reimburse (e. g, co
payments for medical insurance).

Note It the head!spouse/co-head is under 62 and not disabled, enter 0

Line 8m The amount of the family’s total disability assistance (line 8j) and medical exgenses (line £x)

Note: If no disakility expenses, copy the total unreimbursed medical expenses {kne 8k).

Line 8n The amount of the family’s aiowance for medical expenses and disability assistance expenses

Note If the family does not have any disability assistance expenses or if the total unreimbursed disability assstance
expenses {kne 8g) is less than the medical/dsabltty threshold {line Bf), enter the total disability assistance
and medical expenses (kre 8m) minus the medical/disability thresheld {line 1), If the diMerence is negative,
put zero

Note: If disability assistance expense and the total urreimtursed disability assistance expense (line 8g) are greater
than or equal to the medicaldisability threshold (line 8}, copy the total cisabsiity essistance and medical
expenses (kne Bm)

Line 8p The family's stangard allowance ameunt if the head of household or spouse or co-head is elderly (age 82 or
over), o dsabled The curent alowance is $400

Line 8q. The total number of dependents who live in the househoid and are under 18 years of age, or have a disability,
or are full-time students of any age.

Line Br: Standera aliowance amount for each dependent in the household,

_Note: The current allowanca per dependent is $480.

Line Bs: The ameunt of the family’s dependent alowance. Multiply the number of dependents (Ene 8q) in the
household by the standard allowance per depencent amount (line 8r).

Line 8t The household's total yearly unresnbursed chidcare expenses.

Note: Thes s the estimated amount a family expects to pay for childcare dunng the annual income penod

Line 8x: Tne total ameunt of 24 of the family's alowances Enter the sum of lines 8e, 8n 8p, 8s. and &

Line By: The famiy's adjusted annual income Subtract total allowances (line £x) from total annual income (line Ba),

Note: If 8x is larger, put 0.

Previcus editions are obsalete " form HUD-50058 (¢2004)
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| Haad of househcld nama | Soca Securty Numbar 1 Date mocSed (mevddlyyyyl

9. Total Tenant Payment (TTP)

$a  Total monthy income: 82 » 12 S fa
9c.  TTPif basad on annual income: Sa X 0.10 S Sc
94 Adjusted monthly income By + 12 3 93
_Se  Percentage of adusted monthly income use 30% for Section 8 Se
% TTP i based on adusted annual income: (9d X Se) + 100 $ of
29 Weiare rent per month (f none, put 0) S 9
Sh. Mirimum rent (If waived, put 0) s gh
S Enhanced Voucher minimum rent S &
9 TTP, hignest of lines Sc, 8f. 8g, 8h or & $ o
Sk,  Most recent TTP S 9k
Sm.  Quaidy for minemum rent hardship pon? (Y or N) S Sm
Pr are 7 form HUD-50058 {6/2004)
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9: Total Tenant Payment (TTP)

Line Ga: Diwde total anwal income (ine 8a) by 12 to get total monthly income

Line Sc Multoily total monthly income (line 98) by 0.10 to get total tenant payment (TTP) based on annual income

Line Sd: Divce agusted annuai income (line 8y) by 12 to get adusted monthly income

Line Se. Percentage of adjusted manthly income used to determine tctal tenant payment (TTP) .

Note: Use 30% feor Sectlion 8

Line ¢ Muitigly the acjusted monthly income (line &d) by percentage of agjusted monthly income (line 9¢) and dvide
by 100 to get totdd tenant payment (TTP) based on adjusted morthly income.

Line Sg The amount the weifare assistance agency specifically designates for sheiter and utlites if the family receives
welfare assistanca. The welfare assistance agency may adjust this amount in accerdance with the sctug cost
of shelter and utifities.

Note. If no welfare ren, put O

Line Sh Enter the PHA estabished monthly minimum rent amount. The PHA may regurre the tenant to pay a minimum
rent amount up to $50 .

Note If the PHA waived this payment because of financial hardship, enter 0.

Line & 'Enhanced Vouchers only. Enter the monthly rent that the family was paying on the date of the 'ehgility event’

or the project,

Lne S The total tenant payment (TTP). The highest amount listed in the lines Sc. 9f 89, 8h, or &

Line Bk The most recent totai tenam payment (TTP) amount for the famdy.

Note: This amount is only available if the family previously ived in subsicized housing,

Line 8m! Inckeate if the farmdy qualifies for a mimmum rent hardship exemption.

Note: Under PHRA, a family does not have to pay the PHA established minimum rent if they quakly for a firancal
hardship exemption

Pr o are ob il form HUD-50058 (82004)

MUNICIPALITY OF PATILLAS RQO057
SECTION 8 ADMINISTRATIVE PLAN



| Head of

hald name | Soclal S 'y Number

[ Dale moosed (maddyyyy) 1

12. Housing Choice Vouchers: Tenant Based Vouchers

12a  Number of bedrooms on Vioucher 12a.
120 Is family now mowving to this unit? (Y or N) 12b.
12¢ Does the family qualfy as a Hard to House family? (Y or N} 12c
120.  Did family move inte your PHA jurisdiction under portahility? (Y or N) (if no, skip to 12g) 12d.
12¢.  Cost tiled per month (put 0 if absorbed) 3 12e.
12f. PHA code biled 121,
129 Housing type [ 1 Group Home (prorate gross rent) [ ] Ownmanufactured neme, lease space
[ ] SRO: 1 room occuped by 1 person
12h.  Owner name 12h
12i.  Owner TIN/SSN 12i.
12). Payment standard for the famiy S 12j.
12k Rent to owner S 12%.
12m.  Utiity sllowance f any S 12m.
12p,  Gross rent of urnt 12k + 12m {or Space Rent) S 12p.
12q.  Lowerof 1% or 12p S 129,
12 TTP copy from 8 S 12r.
128 Total HAP: 12g minus 12r S 12s.
Rent Calculation (if prorated rent, skip to 12ab)
12t Total family share” 12p minus 125 S 12t
12y HAP to owner ‘ower of 12k or 125 $ 12u.
12v._ Tenant rent to owner 12k minus 12u S 12v
12w, Utlity rembursement 1o famiy 128 minus 12y, but do not exceed 12m S 12w
Prorated Rent Calculation
12ab. Normal total HAP: copy from 123 but do not exceed 12p S 12ab
12a¢.  Total number eligible 12ac.
12ad  Total number in family 12ad.
12ae  Proralicn percentage 12ac + 12ad S 1238
12af.  Prorated total HAP: 12ab X 12ae S 12af.
1Zag.  Mixed ‘amily total famdy contnbution 12p minus 12af S 1289
12ah  Utility aflowance: copy from 12m S 12ah
12an Muxed family tenant rent to owner. 12ag mnus 12ah If posdive or 0, put tenant rent $ 123
if negatve, credt tenant S 12ai
123  Prorated HAP to owner: 12k minus 12ai. i 42al is negative, put 12x S 123)
Previcus edsons are obsoicte 10 form HUD-50058 (5/2004)
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Housing Choice Vouchers: Tenant Based Vouchers

Note: Compilete if the family participates In the Tenant-based Voucher program (1c= VO) and type of actien 1 New
Admisgion {2a= 1), Anmual Reexamination (2a= 2), Intenim Reexamination (2a= 3}, Portability Mowve-in (2a= 4},
or Other Change of Unit (2a=T7)

Line 123 Unit size {(number of bedrooms) listed on the famdy's Voucher.

Line 12b Indcate f the family is now moving into the unit

Lire 12c Indicate whether or not the family qualifies as Hard to House A family qualifies as Hard to House if there are
three or mora minors or if there is a disabled family member and the famsy |s maoving 1o @ different unit

_Line t2d Indicate whether oc not the househokd will move o¢ has moved into the PHA's junisdiction under portability.

Line ® Maonthly amount Diiled to the inflial PHA for the family’s housng assistance payment (HAP) amount, on-going
administrative fee, and any ubility reimbursement to the famdy

Note: Enter 0 if the family was absorbed by the recerving PHA

Line 12f The initial PHA's 2-latter stata code and 3-cigit identificaton number

Note: For help obtaining the initial PHA's identification number, contact the approprate HUD flield office, the HA
Profiles Web Site within PIC cr the PIC Help Hotiine at +-800-266-6827

Line 12g Check the housing type that applies to the ‘amily’s housing unit

Line 12h. The unit owner's legal name.

Line 12i: Tax identficabon number (TIN) or Social Security Number (SSN) of the legal unit owner.

Line 12 Enter maxirmum monthly assistance cayment for a famiy assisted in the Voucher program

Line 12k Total monthly rent payabie 1o the unit owner under the igase for the contract unit.

Line 12m If the paymant does not include all utlites, the monthly allowance amount for tenant supplied utiities that
apply 1o the family occupied unit

Line 12p. Gross rent of unit or space rent. Add rent to owner (line 12k) o the utity alowanca (line 12m)

Line 12q Lower of Voucher payment standard for famdy (line 12)) or gross rent of unit {line 12p).

Line 12r Total tenant payment (TTF), Copy from &

Line 125 Total housing assistance payment (HAP), which is composed of the iower of the payment standard for the
family or gross rent {line 12q) minus total tenant payment {TTP) (ke 12r).

Line 12t Amount the family contribites toward rent and utilites. Subtract total housing assistance payment (HAP] (line
125) from gross rent of unit (line 12p)

Line 12u The amount of the housing assistance payment (HAP} to the unit owner The lower of the rent 1o awner {line
12k) or total HAP (ke 128).

Line 12v. Rent amount the family pays to the owner after deducting the housing assistance payment (HAP) to owner
(line 12u) from the rent to owner (line 12k).

Line 12w The utility reimbursement o the famiy from the PHA Subtract nousing assistance payment (HAP) to owner
(line 12u) from total HAP (line 12s). but do not exceed the utdity alowarce (line 12m).

Line 12ab The amount of the normal 1otal housing assistance payment (HAP).

Line 12ac. Total cumber of family members eligible for rent subsidy based on the Noncitizens Rule.

Ling 12ad Total rumber of family members in household.

Note Include all family members, including ineligible nonctizen family members (3= IN). Do not indude lve-in aides
of foster children/aduits.

Line 1288 :’evcsntage( Zao)of family eligible for rent subsidy. Diwde tote number eligitée (ine 12ac) by total number in the
'amily (1 ;

Lne 12af Muitiply total normal housing assistance payment (HAP) (line 12ab) by the proration percentage {line 12ae).

Line 12ag. The mixeda family totai family contnbution based on the proration calculation Take the gross rent of unt (line
12p) minus prarated total housing assstance payment (HAP) (line 12af)

Line 12ah if the payment does nct include all utities, the manthly allowance amount for tenant supplied wilites that
apply 1o the family occupied unit

Line 12a& The rent amount the family pays to the owner afler subtracting the wtiity allowance {kne 12ah) from the mixed
family total famdy contribution {ine 12ag). or the total credit smount the family recerves 1o pay for ublibes.

Line 123 Tre teta prorated amount of the houseng assistance payment (HAP) to the unt owner. Subtract the mixed
family tenant rent to cwner Jine 12ai) from the rent to owner (line 12k).

Note: If the mixed ‘amily tenant rent to owner {line ‘2a1) i negative. enter the rent to owner {line 12k)

o

are { X form HUD-S0058 (672004
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|_Head of housebaokd nams |_Socisl Security Number | Date hed {mmiddryyyy) i

17. Family Self-Sufficiency (FSS)/ Welfare to Work (WtW) Voucher Addendum

17a  Particpate in special programs? (check @l that epely) [ ) FSS [ ] Welfare to Work Voucher

_17b._ FSS repent category: (check no more than one) [ ] Enrollment [ | Pregress [ ] Ext
17c. __ FSS effective date (mmicdlyyyy) of actica 17c
174 PHA code of PHA administering FSS contract 17d
17e  WIW repert category {check no mere than one) | | Enrciiment i | Progress { ] Exit
171 WiW effective date {mmiddiyyyy) of action 17,
17g (1) PHA code of PHA that issued the WIW Voucher 17g(1)

(ﬁ;);;:;)Acode af PHA counting the family as enraled in its WYW Voucher program (if different from 179(2)

17h  General informaticn

(1) Current employment status of head of household Check the box to indicate the head of household's employmen
status at the time addendum completed.

[ ] Fuil-time (32 hours per week or morej [ | Part-time [ | Net emgioyed
(2) Date (mmidd'yyyy) curent employment began I 170{2),
(3} Benefits in current employment: (check all thatapply) [ | Health [ | Retitement account [ | Other
(4) Years af schoo! comgpleted by the head of household, Enter the highest grade of education or 17hi4)
gg_a‘g)d formal schookng the head of household completed at the time Addendum is submated
{5) Assistance recerved by the famiy: (check all that apoly)
[ | TANF Income Assistance [ ] General Assistance [ ] Food Stamps
{ | Medicaid/Children’s Health Insurance Program | | Earned Income Tax Credgit
{6) Number of chilcren recaiving cridcare senices | 17h(B)
171, Family sendces tabie (optionai for WIW Veucher)
1 (2) (3)
Need (Y or N) Need Met During Service
Participation in Program Provider
(Y or N)
EducationTraining
GED
High schodt
Post secondary
VocationalJob tramning
Job searchijob placement
Job retenton
Transporation
Health services
Alcohol arxd other drug abuse
prevention senvices
Mentoring
Homeownership counseling
Individual Development Account (IDA)
Cnid care
None
PaPHA © = DOL graniee ) PR = For profitenty E = Empioyer
T = TANF agency V= Vielustary ousizason N = Nomprofit agercy £ = Commurity colege
Pravious editions ame obsolete 13 form HUD-50058 (5/2004)
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17: Family Self-Sufficlency (FSS) Weifare to Work (WtW) Voucher Addendum

Note. Comglete this section if the fam#y particpates in the Family Seif-Sufficiency or Weitara 1o Work Programs

Line 17a lgentdy if the family participates in a Family Seff-Sufciency (FSS) program, a Welfare to Wark [WIW)
Vouches program, ¢ both

Line 170 Check cne category to indicate the purpose of the FSS Addendum

Line 17¢ The effective date of the FSS action

Line 17a The PHA code associated with the PHA that provides the FSS services

Note: For help obtaining the PHA's identification number, contact the appropnate HUD field office, the HA Profiles
Web Site within PIC or the PIC Help Hotline at 1-800-386-6827

Line 17 Check one category to indicate the purpose of the WIW Addendum

Line 17F. The effective date of the WW action

Line 17g(1). mm code associated with the PHA that 1ssued the WIW Voucher. For unknown issuing PHAS, enter own

code.
Line 17g(2): The PHA code of the PHA counting the family as enrolled
_Note Only complete if this PHA code differs from 175(1)

Line 17h{1): Indicate the head of household's current empicyment status.

Ling 17h{2): The date the nead of household began his'her current job.

Line 17h(3): Ingicate the nead of household's current empioyment benefits. Check all that apply

Line 17h{4) Enter the highest grade or the full years of formal schocling that the head of household complsted {0-25).

Note Years of schealing begin with first grade (do not count kindergarten or pre-school)

Line 17h(5): Indicate whether or not the family recesves addtional assistance, such as foed stamps, Medicaid, TANF
assistance, or the earned mncome tax credt.

Line 17h(8) The numper of children in the household who receive childcare services

Line 17i(1): Indicate whether or not the PHA identdfied individual training and sanice needs of the family members

Line 17i(2) If the PHA identified centain needs for family members, ircicate whether of not these needs were met during
partcipation in the FSS program

Line 174(3): Using the codes provided at bottom of page. indicate the type of senice provides that meets the particpant's
need.

Prévious ecsons are obsolete il form HUD-50058 {6/2004)
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Head of nousehold name Sucial Secunty Number | Date modified (mmddiyyyy)

Family Self-Sufficiency Program (if not in FSS program, skip to 17n)

17§ FSS Contract Information

(%) Inial start date {mmiyyyy) of contract of partapation (FSS enrciment report only) 17j01).
{2) Inttial end date (mmiyyyy) of contract of patticpahon (FSS enrollment repont only) 17j(2)
{3) Contract date extended to (mm/yyyy) (i applicable) 1743)
{4) Number of famiy members with Indiwdual Trainng and Services Plan 17}44).
{5) Did the famiy receive selection preference because of a FSS refated senace program 17i{5)

partcipation? (FSS enroliment report ondy) (Y or N)

17 FSS account information

{1) Current FSS account monthly credi 17k(1).
(2) Current FSS account balance 17%(2)
(3) FSS account amaunt disbursed to the family (cumuabve as of end of reporting pericd) 17k(3)
17m. FSS et mformation (FSS Exit Report only)
(1) Did famiy compiete contract of participation? (Y or N) 17m(1).
(2) If (1) is Yes, dd family move to nomecwnership? (Y or N) 17m(2)
(3) 1f (1) 18 No, prmary reascn for exit
[ ] Left velumarey | 1 Portability move-out [ | Contract expired but famdy did not fulit obigations
[ ] Asked toleave program [ | Left because essential serace was unavailable
Welfare to Work Voucher Program
17n  WHW program information
(1} Cate (mm/ddiyyyy) Voucher issued (WIW enroliment report only) 17n(1}.
(2) Date (mm/dd/yyyy) of request for lease approval (RFLA) for @ unt ‘eased 170(2)
17q Weitare to Work exd informaten (WIW exit report only)
(1) Is the family moving to homeownearship? (Y or N) 17q(1)

(2) Pnmary reason for leaving the WIWW Voucher program;

| ) Pertability move-out

| | Family no longer needs subsidy

| | Subaicy terminated for Housing Cheice Voucher program vioiation, cther than WHW cbligations
| ] Subsiay terminated for vickation of WIW cbligations

[ | Family velurtarily withdrew from Housing Cheice Voucher program

| ] Other

Pravious ecdisons are obsoke 14 form HUD-50058 (&/2004)
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17: Family Seif-Sufficiency (FSS) Welfare to Work (WIW) Voucher Addendum
Line 17(1) FSS enraliment report only. The effective date of the family's FSS comract of participation: the date the family
ntally enrolled in the FSS orogram
Line 174(2) FSS enrciiment report only. The expiration date of the family's FSS contract of participation; the date the
family s mifialy expected to et the FSS program, The contract term is for @ period of 5 years.
Line 174(3) If applicable, the date to wnich the PHA has extended the family's FSS contract of participation.
Line 17,(4) The number of family members in the household who have current Indvidual Training and Services Plans
under the FSS contract of particpation.
Line 17)(5) For new FSS enraliment, Indicate whether or not the family received an FSS selection preference due to
particpation in a related service program, == = o
Line 17k(1) The current dollar amount crecited to the family's FSS account due to increases in earned income by the
famdy,
Line 17k(2) The current dollar amourt of the family's FSS account based on the most recent report of account funds and
acbvity.
Line 17k(3) Tota dollar cumuiative amount, if any, of all FSS escrow disbursements ever made to the family
Line 17m(1): Indicate if the famdy fufilled all of its obligations under the contract during the contract term, or when 30% of
the famdy’s monthy adjusted Income equals or exceeds the existing housing far market rent (FMR) for the
uret size for which the family qualifies
Line 17m(2} Indicate if the famdy completed the contract and is moving to homeownership.
Line 17m(3) Indicate winy the family is not mewing 10 homecwnershp
Line 171(1) The date the PHA issued the Welfare to Work Voucher
Line 17n0(2) The gate the famdy submitted a request for lease approval (RFLA) to the PHA
Line 17a(1): Indicate whether or not the family withdrew from the WHW program fo buy a home.
Line 17g(2) lgentdy the reaseas wivy the family is leaving the WIW pregram
Fresous editicns are obsoleta X form HUD- 50058 (6/2004)
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U.S, Department of Housing OMB Approval No 2577-0178
Family Self-Sufficiency Program i Urte: Dottt {exp. 04130/2007)

FSS Escrow Account Credit Worksheet ofica of Public and indian Housing

Escrow credit must be determined at each nuinﬁnaﬁon and intorim determination occurring after the effective date of the FSS
Contract of Participation while the family is participating in the FSS program.

Head of the FSS family | Date

— +

1. Current Annual Income {Enter amount from line 71 of form HUD-50058.) [ 1.

2 Applicable Lower-income Limt (Eﬁ{er the current lower-income limit for tha jurad_ndndn n which the ' 2
FSS family is living )

3 Current M}ué(sd Income {Enter amount on line ay of farm HUD-50058. 1 3
If line 3 Is greater than line 2, this family does not qualify for an FSS credit.

4. Earned income included in line 1 (Add up the income items coded B, M, F. HA, 30a W In column 7f 4,
of form HUD-50058.)

5. Eamed Income included i Annual Income on effactive date of the FSS Contract of Part) Participation [ 5
) (Enter amount from contract of participation. } - ) ) ) ‘ ‘
6. Increase in eamed income since the effective date of the FSS Contract of Participation. 6

__ (Subtract line 5 fram line 4. If negative, enter 0.)

7. Current Annual Income less Increase in eamed Income since the effective date of the FSS Contract 7

of Participation. (Subtract line & from kne 1) L

B, Thiny parcent of current monthly Agjusted income (Line 3 divided by 40 8
The calcutated amount sheuld equal the amount ca line 9t of form HUD-50058.) -

9. Current Adjusted Income less increase in “eamed income since the effective date of the ESS Con- g
tract of Participation. (Subtract line 6 from fine 3.) {

10. 30% of current monthly Adjusted Income less increase In eamed Income since the effective ate of 10.
the FSS Contract of Participation. (Line § divided by 40)

11, 10% of current monthly Annual Income less increase in eamed income since the effective date of the |

FSS Contract of Participatien. (Line 7 divided by 120)

12. If applicable, weltare rent {enter amount on line 99 of form HUD-50058) or public housing cedmg rent | 12.
(enter amount on ine 10c of form HUD-50058)

13 TTP based on current Annual Income less increase in earned income since effective date of the |
FSS Contract of Participation. (If rental vouchers, enter the amount on ine 10, otherwise, enter the 13,
___greater of ine 10, 11, or 12.}

|

14 Dffersnce between 30% of current monthly Adusted Income and TTP amstod for increases in |14
earned income.  (Subtract line 13 from line 38 Enter 0 if negative.) 3i= ¥
15 Currem TTP |En'ar the amount on line 9) of form HUD-50058 or, in the case of rental voucnefs |5

____enter the amount on line B of this form ) R

16. TTP on effective cate of the FSS Cantract of Pamnpalnon or, in the case of rental vouchers, 30% of i
monthly Adjusted Income on effective date of the FSS Contract of Participation. (Enter ameunt fram | 16.
contract of particpation) |

4
17. Difference between current TTP and TTP on eﬂedlw dato o' 1ha FSS Contract of Partcipation. 117,
(Subtract ine 16 from line 15. Enter 0 If negative.) B |
18. Enter the losser of line 14 or line 17. i 18
19 Appll:;ble Very Lt_slw-llncbmeAL;m( (Enter the current very lnw--;vcom.o Iirr-; for the jurisdiction in {9_ =

____which the FSS family is living.} e I
20. Amount by which Adjusied Income exceads the Very Low-income Limit (Subtracx line 19 from kne 3. )

21. mmmeamoumnywnmmma|nmmencmsmeVeryLwhwmumamzom by 40) 21

22 Escrow credi (Subtract line 21 from line 18.} 122,

This HUD form 18 optiongl and s used here 10 ilusirate Me process. PHAs may develop their oan FSS Worksheet

fxn HUD-52652 14/
Previous Editions are Obsolate mf, Huxbook 7620.8
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Each Mousang Agency (HA) must enter mto a centract of particpation with each edgbie family !hat opts to participate In the F55 program. Each HA must cansudt
with local officials 1o daveiop and acan plan contaning d wlions of the size. charac . 80d naeds of the popUation to ba served by its proposas FSS
program: the services and actvities it will provice; how the program will implemanted, the public and private resources thraugh which services and actilies
wil be provided, 3 ime-lsble for implernentasion. and other data necessary for HUD o ansure coardinated imalementation of program sesvices and activities.

Publc reporting burdan for thes colection of mfcrmation s estmated o average 1 0 hours per response. Inckicing the tma for raviewing instnuctions.
searching axisting dala sources, gathenng and mantaning the cala needed, and pleding and revh g e ¢ v of infermalion. Sena comments
regarding INs burden estimate or any olhar sspect of this caliection of information. induding sugpestions for raducing this burden, to the Reports Management
Officesr, Paperwark Reduction Project (2577.0178), Office of Infarmatian Technolbgy, U S. Departmaent of Housing and Uroan Developmaent, Washingion, D C
204103600

Do not send this foem (o the above acdress

Response to this collection of infermation is mandatory by law (Section 23 (c) & (g) of the U.S. Housing Act of 1537, as added by Secton 554 of the Cranston-
Gaonzalez N Aff H g Act (PL 101-628) for parscipation In tha #5S program

The infarmation colectad an this form is consikienad sensitive and is protected by the Privacy Act. The Privacy Act requires that these records be maintaned
with sppropriate sdminstralive, technical, and pivysical salequards 10 ansure thair security and conficentiaity In sdditon, these recards should be protected
against any anticipated threats ta their security arintegnty winich could result n st harm emb ert, incanvenience. or uafarmess to any ndividual
an whoem the information is mamiained
HUD may net concuct o 5ponsor, and & person (s not required to respond 1o, 3 collection of infoemation uriess i displays a cutrently vald OMB control number
Instructions for Completing the FSS Escrow Account Credit Worksheet

1. Anescrow credit must be determaned at each reexamination and interim determination cccurring after the effective date of the FSS contract
of partcipation while the famsty is participating in the FSS program

2. Tha amount of the escrow credit can be calculated using Form HUD-52652. or another document which incorporates the procedures in Form
HUD-52852,

3. The amount of the escrow credit will vary depending on the income leves of each FSS family and & based on increases of earned income
since the effective date of the contract of garticipation. If the family's adjusted income exceeads the lower-income limit in the junsdiction in which
the FSS family is living (the amount on line 3 is greater than the amount on fine 2), the family does not guaify for an escrow cradit. In such
cases, ine 4 .- ine 22 of Form HUD-52652 will not be complated

forn HUD-52652 (4/0d]
Previous Edtiors are Coisciete mf, Henckxek 7420,8
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Programa de Autosuficiencia Familiar
Hoja de Trabajo del Crédito de la Cuenta de Reserva de FSS

El erédito de reserva deberd ser determinado en cada reexaminacion v determinacién interina que
se lleve a cabo después de la fecha efectiva del contrate de participacion de FSS mientras la familia
esté participando en of programa de Autosuficiencia Familiar,

Jefe de la familia FSS: Fecha:

1, Ingreso anual actual (Entre la cantidsd de la lina T3 de la forma HUD-50058) s
2. Limite de Ingreso Bajo Aplicable (Esere ¢ limas de de wreso bago actual pars s

Juridisccidn donde vive la familia FSS)

3, Ingreso actual ajustado (Ente b catidad en [ linea Sy do la forma 1UD-50058) 3,

__Si s camticlad en ks limen 3 s mayor a ia linea 2, esta familia oo coalifics parn crédito de FSS.
4, Ingreso devengado incluido en la linea | [Adada el ingreso codificado como B, M, F. HAy | 4.
LW, de la cojumn 7 de ta forms HUD-S0058)
| 5. Ingreso devengado incluido en el Ingreso Anual en la fecha efectiva del contrato de | 5,

participacion de FSS (Entre la cantidad estigratada em ¢l contrato de paticip B
6. Aumentos en el ingreso devengado desde la fecha cfecuvn del cunlnlo de 6,
participacion de FSS (Reste la cantidad de la linca 3 de 12 4. Si es segativo, entre 0) 1

7. Ingreso Anual Actual el aL en ingreso devengado desde [a fecha de | 7,

efectividad del contrato de participacian del FSS. (Reste 1 cantidad de b lisea 6 &¢ In lines
1)
8. El treinta {30%) porciento del [ngreso Ajustado mensual actual (Canstidad de lalinead |8,
+ Alyvidida estre 40 La cantilad calostaud deberd igualar Is cantidad en la linea 91 de la forma HUD-
9. Ingreso Ajustado Actual menos el aumento eni ingreso devengado desde la fecha de | 9
cfectividad del contrato de participacion del FSS (Reste la cantidad do b linea 6 de 11 3)
10. El treanta (3(%%) porciento de Ingreso Aj & 1 actual el | 10.
en ingreso devengado dessde la fecha de efectuividad del contrato de participacion del
FSS (la dad de la Mnea 9 divida entre 40} ‘
| 11, El diez (10%) porciento de Ingreso Anual mensual actual menos el aumento en I
| ingreso devengado desde la focha de efectividad del contrato de participacion de FSS
[{La idad en la linca 7 dividida entre 120)
| 12. Siaplica, renta de (“welfare") bienestar social (eore s cantidad en L linza Yg de ls | 12
| forma 1UD-50058) o la rent mdxima (“celling™) de vivienda piblica fentre b cantidad en la
| lines 10¢ & la torma HUD-50058)
| 13, EI TTP, basado en el Ingreso Anual actual menos el aumento ea ingresos I 1
|

e

| devengados desde Ia fecha e efectividad del contrazo de participacion de FSS (81 tiene
| vales de alqueler “restal vouchers™ | entre M canticdad que aparece en 1 linea 10, De %o contrario,
entre a canod ‘my«vdemlbaim .yi12)

l 14. La diferencia entre e 30% del actual Ingresa Ajustado mensual y ol TTP ajustado | 14,

debido a aumentos en ingresos devengndos (Reste & cantidsd en In lines 13 de 1 8, i le da
livo, catre (1)

|15 TTPaclml(mnthnlnd.ddehlnn%deh(ummlu-swﬁ 0 en el caso de “restal 15
| hers”, entre |a cantidad o la Jincs 8 de ests forma) ot
[ 16. EI TTP de la fecha de efectividad del contrato de FSS o en ¢l caso de “rental 16.
| vouchers™, el 30% del Ingreso Ajustado mensual en la fecha de et’ccnwdad del
| contrato ) de participacion de FSS. (Entre la cantidad del de particiy if =
17. La difesencia entre e TTP actual y el TTP en s fecha de efectiviéad del contrato | 17,
de participacion del FSS. (Reste la cantidad en lines 16 de la 15, Fwtre (51 la casextad es
| megativa} . i
18, Emrchwmdldmcoordchslmcas 14017 18
19 Limite de § ingreso muy bajo apllahle (Fastre e ingreso iy bajo actual en I jurisdiccsn 19
| doode resade |a familsa de FSS) a5
| 20, La cantidad por la cual el [ngreso Ajmdo excede el Limite de Ing Ingresos Muy 20.
Bajos (Reste 12 linea 19 de |a 3)
21, El 30% de la cantidud por la cual ¢l Ingreso Ajustado se excede ded limite de 2L
'_ﬂiguou Muy Bojos iCantidad de b finea 20 dividids entre 40) |
| 22. Crédito de reserva —~Escrow Credit™ (Reste la cantidad cn b linea 21 de la 18) 228

Thihassim e 4 B FUE 1047
o e ol (4 0
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Programa de Autosuficiencia Familiar EJEMPLO

Hoja de Trabajo del Crédito de la Cuenta de Reserva de FSS

El crédito de reserva debera ser determinado en cada reexaminacién y determinacién intering que
se lleve a caho después de la fecha efectiva del contrato de participacién de FSS micntras la familia

esté participando en el programa de Autosuficiencia Familiar.

Jefe de la familia FSS: Maria la del Barrio

Fecha: Junio 31, 2008

[ 1. Ingreso antal actual (Fatre ls cantidsd de % linea 7i de fa Sorma HUD-50058)
2. Limite de Ingreso Bajo Aplicable (Entre el limite de de ingreso baio actual para la
| Juridiscesin donde vive T familia FSS)

13
2

13,000
25,000

3 lnar:m uctunl ajustado (Entre ln cantidad en Ja limea By, de b forma HUT-50058)
tiddad en la lines 3 ox mayor & la linca 2, esta familia no cualifics para crédito de PSS,

3

11,540

r4 Ingreso devengado incluido en la linea 1 (Afada of ingress codificado como 18, M, I, HA y
W, de la columna 71 de la focma HUD-S0054)

¥ lngrtso devengado incluido en el Ingreso Anual en la fecha efectiva del contrato de |

13.000

participacion de FSS {Enore 1a cantidad estiprulad en ef de part o

H. Aumentos en ¢l ingreso devulgndo desde la fecha cl‘ecuva del comrato de
| participacion de FSS (Resie la 3 de lu linea 5 de ln 4 Si es negative, entro 0}

7 Ingreso Anunl Actual menos el aumento en ingreso devengado desde la fechs de
efectividad del contrato de participacida del FSS. (Rese la cantidad de ka linea 6 de b Yinea
n

| 8. El treinta {(30%) porcicoto del Ingreso Ajustado mensual actual (Camtidad e la limea + [

dividady entre 40, La canndad salculada debert igualar la cantidad en la lines 1 de L forms HUD-
| SOUSK)

19 Ingreso Ajustado Actual el 1o en ingreso devengado desde la fecha de |

| efectividad del o de participacion del FSS (Reste 1 cantidad de Ia tinea 6 de 13 3)

| 10, El treinta (30%) porciento de Ingreso Ajustado mensual actual menos el aumento
| en ingreso devengado desde la fecha de efectividad del contrato de participacion del
F SS {La vantidad de b Iﬁ:n?dwnteut_w)

11, El diez (10%%) porciento de Ingreso Anual mensual actunl menos ¢l sumento en
ingreso devengado desde la fecha de efectividad del contrato de participacion de FSS
| (La cantidad en [a linca 7 dividida entre 120)

12.Si aphca. renta de (“welfare”) bienestar social (entre ls cantidad en la linea 92 de ln

forma HITD-50058) © la renta maxima (“ceiling") de vivienda pablica (entre la castidad oo &
tinea 10c de la forma HUD-S00S8)

T2

| 13 EI TTP, hasado en el Ingreso Anual actual menos cl aumento en i INgresos

| devengados desde Ia fecha ¢ cfcctmdsd del contrato de participacion de FSS ¢Si twne

| valkes de alquiler - “rental h L entre la idad qoe ap en la linea 10. De ko contrano,
a:nelummquomehslheu 10,11,y 12)

' 13,

|14, La diferencia entre el 0% del sctual Ingreso Ajustado mensual v el TTP ajustado

Aekid, 1

| a en ingr deveny: {Reste la cantidad en b linea 13 de la 8, 6 e &
_hogative. entre )

14,

["15. TTP actual (cotre I cantsdad de Ia linea 9] de la forma 1150058, o en el caso de “rental
hers”, entre idadd en I lines 8 de esian loema)

15.

289

289

|16, EI TTP de la fecha de efectividad el contrato de FSS o en el caso de “rental
| vouchers”, ef 30% del Ingreso Ajustado mensual en la fecha de efectividad del
| de participacion de FSS. (Entre s cantidad del cantrato de participossin)
l? La diferencia entre el 1TP actusl yel TTPen la fecha de efectividad del contrate
de paruicipacion del FSS. (Reste la cantidad ea linea 16 de s 15 Entre 0 5i la cantidad es

DEgutiva)
18 F Enm: la ca cnnudad menor de las linens 14017

16.

17

118,

105

184

N Vo=

184

19.

18,000

| 20. La cantidad por Ia cual ¢l Ingreso Ajustado excede ol Limite de [ngresos Muy
_ Bajos (Reste b linca 19 de 1a 1)

120,

0

' 21, El 30% de la cantidad por la cual el Ingreso Ajustado se excede del limite de
. Ingresos Muy Bajos (Caatidad de la Hoea 20 dividida sse 40)

2l

| 22. Crédito de reserva —“Escrow Credit"- (Reste ln cantidad es |s linea 21 de 12 18) ilg i

Traducchon 3 ' farss LD 52643
o v OO0

a

=
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O Plan Individual de Adiestramiento y
Servicios

m EJEMPLO
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Programa de Autosuficiencia Familiar
Plan Individual de Adiestramiento y Servicios

Nombre del participante

~ Numero de Seguro Social

Meta final

Meta Interina Nimero

Fecha en que se logrd

Actividades/servicios |
Fechals)

Partes responsables

Meta Interina Ndmero

Fecha en que se logréd

Actividades/servicios

Fecha{s)

Meta Interina Numero "_

Fecha en que se logré
Actividades/servicios
Fecha(s)

Partes responsables

Partes responsables

Meta Interina Ndmero

Fecha en que se logrd
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Programa de Autosuficiencia Familiar EJEMPLO
Plan Individual de Adiestramiento y Servicios

Nombre del participante ' Nimero de Segure Secial
Juan del Pueblo 599-00-0000
Meta final T =

Mantener un trabajo a ticmpo completo y encaminanne a obtener mejor oportunidades
salanales

Mcta [nterina Nimero |
Obtener diploma de Grade de Equivalencia
Fecha en que se logra

Actividades'servicios Partes respons;blcs
Fecha(s)

Tomar el examen de admision
Empczar clases
Mantener asistencia
Completar el programa v tener prucba de
haberlo completado
Contactar un representante de FSS mensualmente

Meta Interina Namero 72~
Obtener certificacion en construccion

Fecha en que se logrd

Actividades/servicios Partes Wbla
Fecha(s)

Tomar ¢l examen de colocacion

Empezar clases

Mantener asistencia

Completar ¢l programa y truer prucba de eflo

Meta Interina Namero 3
Obtener un rabajo & tiempe completo

Fecha en que se logro

Actividades/servicios 7 Purtes responsables
Fecha(s)

Asistir a reclutamiento de trabajo

Asistir a ferias de empleo

Buscar en los peniddicos

Entregar resume

Obtener empleo y reportar ingresos a
un especialista de vivienda

Meta [nterina Numero 4
Lograr independencia de asistencia de Ingresos de Pan v Trabijo y Pasos (TANF)

Fecha en que s logro
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