PHA 5-Year and U.S. Department of Housing and Urban OMB No. 2577-0226

Development Expires 4/30/2011
Annual Plan Office of Public and Indian Housing
1.0 PHA Information
PHA Name: MUNICIPALITY OF DORADO PHA Code: RQ015
PHA Type.  [] Small X1 High Performing [ standard [XI HCV (Section 8)

PHA Fiscal Year Beginning: (MM/YYYY): 07/2010

20 Inventory (based on ACC units at time of FY beginning in 1.0 above)
Number of PH units: Number of HCV units; 277

3.0 Submission Type

X1 5-Year and Annual Plan [ Annual Plan Only [ 5-Year Plan Only
40 PHA Consortia [J PHA Consortia: (Check box if submitting ajoint Plan and complete table below.)
PHA Program(s) Included in the Programs Not in the No. of Unitsin Each
Participating PHAS Code Consortia Consortia 2oram
PH HCV

PHA 1:

PHA 2:

PHA 3:

50 5-Year Plan. Completeitems 5.1 and 5.2 only at 5-Y ear Plan update.

5.1 Mission. Statethe PHA's Mission for serving the needs of low-income, very low-income, and extremely low income familiesin the PHA's
jurisdiction for the next five years:

To promote adequate and affordable housing, economic opportunity and suitable living
environment free from discrimination.
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52

Goalsand Objectives. Identify the PHA’s quantifiable goals and objectives that will enable the PHA to serve the needs of low-income and very
low-income, and extremely low-income families for the next five years. Include areport on the progress the PHA has made in meeting the goals
and objectives described in the previous 5-Y ear Plan.

PHA’s Goals: Increase the availability of decent, safe and affordable housing.
Expand the supply of assisted housing
Apply for additiona rental voucher
Leverage private or other public funds to create additional housing opportunities
Implement homeownership
Improve the quality of assisted housing
Improve voucher management
Increase customer satisfaction
Concentrate on efforts to improve specific management functions ( public housing finance,
voucher unit inspections)
Increase assisted housing choices
Provide voucher mobility counseling
Conduct outreach efforts to potential voucher landlords
Implement voucher homeownership program
Provide an improved living environment
Implement measures to deconcentrate poverty by bringing higher income public housing
persons holds into lower income devel opments.
Promote self-sufficiency and asset development of assisted households
Increase the number and percentage of employed persons in assisted families.
Provide or attract supportive services to improve assistance recipient’s employability
Ensure equal opportunity and affirmatively further fair housing
Undertake affirmative measures to ensure access to assisted housing regardless of race,
color, religion, national origin, sex, familia status and disability.
Undertake affirmative measures to provide a suitable living environment for families living
in assisted housing, regardless of race, color, religion, national origin, sex, familial status
and disability.
Undertake affirmative measures to ensure accessible housing to persons with all varieties
of disabilities regardless of unit size required.
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6.0

PHA Plan Update

(a) Identify all PHA Plan elements that have been revised by the PHA sinceitslast Annual Plan submission:
(b) Identify the specific location(s) where the public may obtain copies of the 5-Y ear and Annual PHA Plan. For acomplete list of PHA Plan
elements, see Section 6.0 of the ingtructions.

Pets Policies
The Dorado HAP estimates that pets are an important component in the familiesin generad,
and it is not different for families receiving S8P assistance.
The Agency will not prohibit having pets. However the families have to comply with the

following requirements:
e  The pets to be allowed will be: dogs, cats and birds.

¢ Only one dog and/ or cat by household
e Second and third floor apartments should not have big dogs

e  The landlord should agree with the family who wants to have pets otherwise, the family should look for
another unit

* Thelandlord’s rejection or acceptance of pets should be included in the contract
*  Violating the pet policy is considered a breach of the contract

e The neighbors tranquility must be respected, pets noises and excrements are the responsibility of it
owners

¢ Neighbors complains about pets should be investigated and taken care of by the Agency

. Pets owners must assure that the pets are vaccinated.

FSS Program
Community Service and Self- Sufficiency
The PHA has adopted a wholistic approach in its strategy to assist the families who are assisted by
the program. The services in economic and social areas offered by the Work Incentive Act
Program (WIA) are available for the Section 8 families.
The WIA offices located in the jurisdiction and whose Director is appointed by the Mayor, offers
with priority work opportunities and orientation to these families. Also trainings and job
announcements this office receives on aregular basis are sent to the PHA so that the families can
access these jobs.
The PHA and the Family Services Department issued a Memorandum of Understanding regarding
the responsibilities and obligation of each one regarding the Family Unification Program. This
memorandum facilitates access to the PHA to other services rendered by the Department to benefit
the families.
The PHA applied and received a grant for the amount of $ 447,152.50 of arras funds to assist
families and individuals during a year and a half who are in danger of losing their housing. These
funds are being offered to those in need. In many occasions these families are related to others
receiving assistance from Section 8 Program.

During this fiscal year orientation in areas of budget, credit and education will be offered to the
participating families with special interest in potential house owners and FSS families.

b. The Five year and Annual Plan may be obtained at: Section Eight Program Offices at The
City Hall.
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Hope VI, Mixed Finance M oder nization or Development, Demolition and/or Disposition, Conversion of Public Housing, Homeowner ship
Programs, and Project-based Vouchers. Include statements related to these programs as applicable.
Homeownership Programs

70 The PHA isworking with potential home owner’s families who are interested and meet income criteria to buy ahouse. Homeownership and FSS
are the two sub-programs the PHA isinterested in its development. Thejurisdiction has a serious lack of affordable housing unitsto rent and buy.
A complete plan regarding these two areas was developed and included in the Administrative plan submitted to HUD.
One families have already bought their own homes and Ten are already in the orientation process.
8.0 Capital Improvements. Please complete Parts 8.1 through 8.3, as applicable.
81 Capital Fund Program Annual Statement/Perfor mance and Evaluation Report. As part of the PHA 5-Y ear and Annual Plan, annually
) complete and submit the Capital Fund Program Annual Statement/Performance and Eval uation Report, form HUD-50075.1, for each current and
open CFP grant and CFFP financing.
82 Capital Fund Program Five-Year Action Plan. As part of the submission of the Annual Plan, PHAs must complete and submit the Capital Fund
' Program Five-Year Action Plan, form HUD-50075.2, and subsequent annual updates (on arolling basis, e.g., drop current year, and add latest year
for afive year period). Large capital items must be included in the Five-Y ear Action Plan.
83 Capital Fund Financing Program (CFFP).

[ Check if the PHA proposes to use any portion of its Capital Fund Program (CFP)/Replacement Housing Factor (RHF) to repay debt incurred to
finance capital improvements.
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9.0

Housing Needs. Based on information provided by the applicable Consolidated Plan, information provided by HUD, and other generally available
data, make areasonable effort to identify the housing needs of the low-income, very low-income, and extremely low-income families who reside in
the jurisdiction served by the PHA, including elderly families, families with disabilities, and households of various races and ethnic groups, and
other families who are on the public housing and Section 8 tenant-based assistance waiting lists. The identification of housing needs must address
issues of affordability, supply, quality, accessibility, size of units, and location.

PHA strategy to address the housing needs

The affordability, accessibility and supply of housing units in Dorado are affected by the cost, and
location of units. Since this Municipality is a high cost scenario due to its touristic character, the
high cost of the units directly affects the affordability, accessibility and supply especially to the
very low, low, extremely low income and disability families. Foreclosures in the local banks are
very low and the units very expensive and not accessible. This affects the opportunity to access
said units through the local banks new programs.

The PHA is aware of the housing needs of the familiesin the jurisdiction and particularly of those
in the waiting list. The information is obtained from continuous coordination with sources such as
Real Estate Offices, Banks, WIA Program, local and state Family Services Agencies and state
and local newspapers among others.

The available units are located away from the center of the Municipality, so the elderly and the
disability families need to access the units out of town.

The Municipal Government is offering transportation through the trolley system, so these families
can access services more easily. The S8P is carrying on a census of those areas with abandoned
lots and units in order to identify those that could be remodeled and accessed to those who needs
them.

The PHA keeps a continuous search for additional housing funds and have established agreements
with loca banks to access funds trough HOME CLUB to assist S8P participants to achieve
homeownership, MATRIA program, HARRAS funds, Office of the Municipal Commissioner
(OCAM), among others.

The PHA is committed to assist the families residing in the jurisdiction and served by the program
by addressing their needs in a multiagency approach and administering the funds available in a
correct manner. Our families have different needs besides the housing needs. Our commitment is
geared toward addressing those needs through an adequate coordination (MOU) with other
agencies that can assist them in meeting their needs.

Current Waiting List have 216 applicants.

84% are Extremely Low Income

16% are Very Low Income

93% are Families with children

4.5% are Elderly Families

2.5% are Families with Disabilities

100% Hispanic
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9.1

Strategy for Addressing Housing Needs. Provide abrief description of the PHA's strategy for addressing the housing needs of familiesin the
jurisdiction and on the waiting list in the upcoming year. Note: Small, Section 8 only, and High Perfor ming PHAs complete only for Annual
Plan submission with the 5-Year Plan.

The PHA has developed and implemented a strategy for identifying and addressing the housing
needs of families in the jurisdiction and on the waiting list. It consists in the sharing of
information through multiagency and program coordination such as:. Public Housing Programs,
Rural Development, P.R. Housing, (ARRASs) Homeownership Program, OCAM ( Oficina del
Comisionado de Asuntos Municipales), Matria Program and the Private Sector ( Brokers Board)
among others.

Other complementary program and services such as: WIA, Food Stamps, TANF and other Family
Department Services, Head Start Program, Health Department, Local Diagnosis and Treatment
Center are part of the multiagency coordination effort to assist them in other areas.

10.0

Additional Information. Describe the following, aswell as any additional information HUD has requested.

(a) Progressin Meeting Mission and Goals. Provide abrief statement of the PHA's progress in meeting the mission and goals described in the 5-
Year Plan.

(b) Significant Amendment and Substantial Deviation/Modification. Provide the PHA's definition of “significant amendment” and “ substantial
deviation/modification”

The PHA has attained significant progress in meeting its mission and goals as stated in the 5 year
plan to promote adequate and affordable housing, economic opportunity and a suitable living
environment free from discrimination. Said progress has been reached through the
implementation of the FSS program, expanded supply of assisted units through homeownership
and the leverage of public funds such as ARRA’s funds to create additiona housing
opportunities, improve the program score, provide supportive services for families through
multiagency coordination, work with landlords and families to deconcentrate poverty and train the
staff in different areas of need.

b. The PHA has not observed any significant amendment or substantial deviation/modification.
The Agency has been following HUD’s requirements and recommendations regarding the
compliance of the program with the performance indicators, SEMAP and well as audits and
budget discrepancies.

The Municipality of Dorado will consider the following to constitute a significant amendment or
modification from its 5-year plan and/or

Amendment or modification to its Annual Plan:

Any modification to the PHA’s Mission Statement or any substantial modification to the
Municipality’s goals and objectives.

-An exception to these definitions will be made for any of the above that are adopted to reflect
changes in HUD regulatory requirements.

Moreover, these same changes will not be considered substantial deviations or significant
amendments by the Municipality.

Substantial Modification

Same as above

PHA’s must include or reference any applicable memorandum of agreement with HUD or any
plan to improve performance
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11.0

Required Submission for HUD Field Office Review. In addition to the PHA Plan template (HUD-50075), PHAs must submit the following
documents. Items (a) through (g) may be submitted with signature by mail or electronically with scanned signatures, but electronic submission is
encouraged. Items (h) through (i) must be attached electronically with the PHA Plan. Note: Faxed copies of these documents will not be accepted
by the Field Office.

(a8 Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations (which includes all certifications relating
to Civil Rights)

(b) Form HUD-50070, Certification for a Drug-Free Workplace (PHAS receiving CFP grants only)

(c) Form HUD-50071, Certification of Paymentsto Influence Federal Transactions (PHAS receiving CFP grants only)

(d) Form SF-LLL, Disclosure of Lobbying Activities (PHAs receiving CFP grants only)

(e) Form SF-LLL-A, Disclosure of Lobbying Activities Continuation Sheet (PHAS receiving CFP grants only)

(f) Resident Advisory Board (RAB) comments. Comments received from the RAB must be submitted by the PHA as an attachment to the PHA
Plan. PHAs must also include a narrative describing their analysis of the recommendations and the decisions made on these recommendations.

(g) Challenged Elements

(h) Form HUD-50075.1, Capital Fund Program Annual Statement/Performance and Evaluation Report (PHAS receiving CFP grants only)

(i) Form HUD-50075.2, Capital Fund Program Five-Year Action Plan (PHAS receiving CFP grants only)
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Thisinformation collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new section 5A to the U.S. Housing Act
of 1937, as amended, which introduced 5-Y ear and Annual PHA Plans. The 5-Y ear and Annual PHA plans provide a ready source for interested parties to locate basic
PHA policies, rules, and requirements concerning the PHA' s operations, programs, and services, and informs HUD, families served by the PHA, and members of the
public of the PHA’ s mission and strategies for serving the needs of low-income and very low-income families. Thisform isto be used by all PHA types for submission
of the 5-Year and Annual Plansto HUD. Public reporting burden for thisinformation collection is estimated to average 12.68 hours per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD
may not collect thisinformation, and respondents are not required to complete thisform, unlessit displays a currently valid OMB Control Number.

Privacy Act Notice. The United States Department of Housing and Urban Development is authorized to solicit the information requested in this form by virtue of Title
12, U.S. Code, Section 1701 et seq., and regulations promulgated thereunder at Title 12, Code of Federal Regulations. Responsesto the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality

I nstructionsform HUD-50075

Applicability. Thisformisto be used by all Public Housing Agencies
(PHASs) with Fiscal YYear beginning April 1, 2008 for the submission of their
5-Year and Annual Plan in accordance with 24 CFR Part 903. The previous
version may be used only through April 30, 2008.

1.0 PHA Information
Include the full PHA name, PHA code, PHA type, and PHA Fiscal Year
Beginning (MM/YYYY).

2.0 Inventory
Under each program, enter the number of Annual Contributions Contract
(ACC) Public Housing (PH) and Section 8 units (HCV).

3.0 Submission Type
Indicate whether this submission is for an Annual and Five Y ear Plan, Annual
Plan only, or 5-Year Plan only.

4.0 PHA Consortia
Check box if submitting a Joint PHA Plan and complete the table.

5.0 Five-Year Plan
Identify the PHA’s Mission, Goals and/or Objectives (24 CFR 903.6).
Complete only at 5-Y ear update.

5.1 Mission. A statement of the mission of the public housing agency
for serving the needs of low-income, very low-income, and extremely
low-income familiesin the jurisdiction of the PHA during the years
covered under the plan.

5.2 Goalsand Objectives. Identify quantifiable goals and objectives
that will enable the PHA to serve the needs of low income, very low-
income, and extremely low-income families.

6.0 PHA Plan Update. In addition to theitems captured in the Plan
template, PHAs must have the elements listed below readily available to
thepublic. Additionally, a PHA must:

(@) Identify specifically which plan elements have been revised
since the PHA’ s prior plan submission.

(b) Identify where the 5-Y ear and Annual Plan may be obtained by
the public. At aminimum, PHAs must post PHA Plans,
including updates, at each Asset Management Project (AMP)
and main office or central off ice of the PHA. PHAsare
strongly encouraged to post complete PHA Plans on its official
website. PHAs are also encouraged to provide each resident
council a copy of its 5-Year and Annual Plan.

PHA Plan Elements. (24 CFR 903.7)

1.  Eligibility, Selection and Admissions Palicies, including
Deconcentration and Wait List Procedures. Describe
the PHA's policies that govern resident or tenant
digibility, selection and admission including admission
preferences for both public housing and HCV and unit
assignment policies for public housing; and procedures for
maintaining waiting lists for admission to public housing
and address any site-based waiting lists.

2.

Financial Resources. A statement of financial resources,
including alisting by general categories, of the PHA's
anticipated resources, such as PHA Operating, Capital and
other anticipated Federal resources available to the PHA,
as well as tenant rents and other income available to
support public housing or tenant-based assistance. The
statement also should include the non-Federal sources of
funds supporting each Federal program, and state the
planned use for the resources.

Rent Determination. A statement of the policies of the
PHA governing rents charged for public housing and HCV
dwelling units.

Operation and Management. A statement of therules,
standards, and policies of the PHA governing maintenance
management of housing owned, assisted, or operated by
the public housing agency (which shall include measures
necessary for the prevention or eradication of pest
infestation, including cockroaches), and management of
the PHA and programs of the PHA.

Grievance Procedures. A description of the grievance
and informal hearing and review procedures that the PHA
makes available to its residents and applicants.

Designated Housing for Elderly and Disabled Families.
With respect to public housing projects owned, assisted, or
operated by the PHA, describe any projects (or portions
thereof), in the upcoming fiscal year, that the PHA has
designated or will apply for designation for occupancy by
elderly and disabled families. The description shall

include the following information: 1) development name
and number; 2) designation type; 3) application status; 4)
date the designation was approved, submitted, or planned
for submission, and; 5) the number of units affected.

Community Serviceand Self-Sufficiency. A description
of: (1) Any programs relating to services and amenities
provided or offered to assisted families; (2) Any policies
or programs of the PHA for the enhancement of the
economic and social self-sufficiency of assisted families,
including programs under Section 3 and FSS; (3) How the
PHA will comply with the requirements of community
service and treatment of income changes resulting from
welfare program requirements. (Note: appliesto only
public housing).

Safety and Crime Prevention. For public housing only,
describe the PHA' s plan for safety and crime prevention to
ensure the safety of the public housing residents. The
statement must include: (i) A description of the need for
measures to ensure the safety of public housing residents;
(ii) A description of any crime prevention activities
conducted or to be conducted by the PHA; and (iii) A
description of the coordination between the PHA and the
appropriate palice precincts for carrying out crime
prevention measures and activities.
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9. Pets. A statement describing the PHASs policies and
requirements pertaining to the ownership of petsin public
housing.

10. Civil Rights Certification. A PHA will be considered in
compliance with the Civil Rights and AFFH Certification
if: it can document that it examinesiits programs and
proposed programs to identify any impedimentsto fair
housing choice within those programs; addresses those
impediments in a reasonable fashion in view of the
resources available; works with thelocal jurisdiction to
implement any of the jurisdiction’ sinitiativesto
affirmatively further fair housing; and assures that the
annual planis consistent with any applicable Consolidated
Plan for itsjurisdiction.

11. Fiscal Year Audit. The results of the most recent fiscal
year audit for the PHA.

12. Asset Management. A statement of how the agency will
carry out its asset management functions with respect to
the public housing inventory of the agency, including how
the agency will plan for the long-term operating, capital
investment, rehabilitation, modernization, disposition, and
other needs for such inventory.

13. Violence Against Women Act (VAWA). A description
of: 1) Any activities, services, or programs provided or
offered by an agency, either directly or in partnership with
other service providers, to child or adult victims of
domestic violence, dating violence, sexual assault, or
stalking; 2) Any activities, services, or programs provided
or offered by a PHA that helps child and adult victims of
domestic violence, dating violence, sexual assault, or
stalking, to obtain or maintain housing; and 3) Any
activities, services, or programs provided or offered by a
public housing agency to prevent domestic violence,
dating violence, sexual assault, and stalking, or to enhance
victim safety in assisted families.

7.0 HopeVI, Mixed Finance Moder nization or Development,
Demolition and/or Disposition, Conversion of Public Housing,
Homeowner ship Programs, and Project-based Vouchers

(@ HopeVI or Mixed Finance Moder nization or Development.
1) A description of any housing (including project number (if
known) and unit count) for which the PHA will apply for HOPE
V1 or Mixed Finance Modernization or Development; and 2) A
timetable for the submission of applications or proposals. The
application and approval process for Hope VI, Mixed Finance
Modernization or Development, is a separate process. See
guidance on HUD' s website at:
http://www.hud.gov/offi ces/pih/programs/ph/hopeb/index.cfm

(b) Demolition and/or Disposition. With respect to public housing
projects owned by the PHA and subject to ACCs under the Act:
(2) A description of any housing (including project number and
unit numbers [or addresses]), and the number of affected units
along with their sizes and accessibility features) for which the
PHA will apply or is currently pending for demolition or
disposition; and (2) A timetable for the demolition or
disposition. The application and approval process for demolition
and/or disposition is a separate process. See guidance on HUD's
website at:
http://www.hud.gov/offices/pih/centers/sac/demo_dispo/index.c
fm
Note: This statement must be submitted to the extent that
approved and/or pending demolition and/or disposition has
changed.

(c) Conversion of Public Housing. With respect to public
housing owned by a PHA: 1) A description of any building
or buildings (including project number and unit count) that
the PHA is required to convert to tenant-based assistance or

that the public housing agency plansto voluntarily convert;
2) An analysis of the projects or buildings required to be
converted; and 3) A statement of the amount of assistance
received under this chapter to be used for rental assistance or
other housing assistance in connection with such conversion.
See guidance on HUD’ s website at:
http://www.hud.gov/offices/pih/centers/sac/conversion.cfm

(d) Homeownership. A description of any homeownership
(including project number and unit count) administered by
the agency or for which the PHA has applied or will apply
for approval.

(e) Project-based Vouchers. If the PHA wishesto use the
project-based voucher program, a statement of the projected
number of project-based units and general locations and how
project basing would be consistent with its PHA Plan.

8.0 Capital Improvements. This section providesinformation on a PHA’s
Capital Fund Program. With respect to public housing projects owned,
assisted, or operated by the public housing agency, a plan describing the
capital improvements necessary to ensure long-term physical and social
viahility of the projects must be completed along with the required
forms. Itemsidentified in 8.1 through 8.3, must be signed where
directed and transmitted electronically along with the PHA's Annual
Plan submission.

8.1

8.2

83

Capital Fund Program Annual Statement/Performance and
Evaluation Report. PHAs must complete the Capital Fund
Program Annual Statement/Performance and Evaluation Report
(form HUD-50075.1), for each Capital Fund Program (CFP) to be
undertaken with the current year's CFP funds or with CFFP
proceeds. Additionally, the form shall be used for the following
purposes:

(@) Tosubmittheinitial budget for anew grant or CFFP;

(b) To report on the Performance and Evaluation Report progress
on any open grants previously funded or CFFP; and

() Torecord abudget revision on apreviously approved open
grant or CFFP, e.g., additions or deletions of work items,
modification of budgeted amounts that have been undertaken
since the submission of thelast Annual Plan. The Capital
Fund Program Annual Statement/Performance and
Evaluation Report must be submitted annually.

Additionally, PHAs shall complete the Performance and
Evaluation Report section (see footnote 2) of the Capital Fund
Program Annual Statement/Performance and Evaluation (form
HUD-50075.1), at the following times:

1. Attheend of the program year; until the programis
completed or all funds are expended;

2. When revisionsto the Annual Statement are made,
which do not require prior HUD approval, (e.g.,
expenditures for emergency work, revisions resulting
from the PHAs application of fungibility); and

3. Upon completion or termination of the activities funded
in a specific capital fund program year.

Capital Fund Program Five-Year Action Plan

PHAs must submit the Capital Fund Program Five-Year Action
Plan (form HUD-50075.2) for the entire PHA portfolio for the first
year of participation in the CFP and annual update thereafter to
eliminate the previous year and to add a new fifth year (rolling
basis) so that the form always covers the present five-year period
beginning with the current year.

Capital Fund Financing Program (CFFP). Separate, written
HUD approval isrequired if the PHA proposes to pledge any
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portion of its CFP/RHF funds to repay debt incurred to finance
capital improvements. The PHA must identify in its Annual and 5-
year capital plans the amount of the annual payments required to
service the debt. The PHA must also submit an annual statement
detailing the use of the CFFP proceeds. See guidance on HUD's
website at:
http://www.hud.gov/offices/pih/programs/ph/capfund/cffp.cfm

9.0 Housing Needs. Provide a statement of the housing needs of families
residing in the jurisdiction served by the PHA and the means by which
the PHA intends, to the maximum extent practicable, to address those
needs. (Note: Standard and Troubled PHAS complete annually; Small
and High Performers complete only for Annual Plan submitted with the
5-Year Plan).

9.1 Strategy for Addressing Housing Needs. Provide a description of
the PHA'’s strategy for addressing the housing needs of familiesin
the jurisdiction and on the waiting list in the upcoming year.

(Note: Standard and Troubled PHAs complete annually; Small
and High Performers complete only for Annual Plan submitted
with the 5-Y ear Plan).

10.0 Additional Information. Describe the following, aswell as any
additional information requested by HUD:

(@) Progressin Meeting Mission and Goals. PHAs must
include (i) a statement of the PHAS progress in meeting the
mission and goals described in the 5-Y ear Plan; (ii) the basic
criteriathe PHA will use for determining a significant
amendment from its 5-year Plan; and a significant
amendment or modification to its 5-Year Plan and Annual
Plan. (Note: Standard and Troubled PHAs complete
annually; Small and High Performers complete only for
Annual Plan submitted with the 5-Year Plan).

(b) Significant Amendment and Substantial
Deviation/Modification. PHA must provide the definition
of “significant amendment” and “substantial
deviation/modification”. (Note: Standard and Troubled
PHAs complete annually; Small and High Performers
complete only for Annual Plan submitted with the 5-Y ear
Plan.)

©

PHAs must include or reference any applicable memorandum
of agreement with HUD or any plan to improve performance.
(Note: Standard and Troubled PHAs complete annually).

11.0 Required Submission for HUD Field Office Review. In order to bea
complete package, PHAs must submit items (a) through (g), with
signature by mail or electronically with scanned signatures. Items (h)
and (i) shall be submitted electronically as an attachment to the PHA

Plan.

@

(b)

©

(d)

(€

®
@

(h)

Form HUD-50077, PHA Certifications of Compliance with
the PHA Plans and Related Regulations

Form HUD-50070, Certification for a Drug-Free Workplace
(PHAsreceiving CFP grantsonly)

Form HUD-50071, Certification of Payments to Influence
Federal Transactions (PHAsreceiving CFP grantsonly)

Form SF-LLL, Disclosure of Lobbying Activities (PHAS
receiving CFP grants only)

Form SF-LLL-A, Disclosure of Lobbying Activities
Continuation Sheet (PHASs receiving CFP grantsonly)

Resident Advisory Board (RAB) comments.

Challenged Elements. Include any element(s) of the PHA
Plan that is challenged.

Form HUD-50075.1, Capital Fund Program Annual
Statement/Performance and Evaluation Report (Must be
attached electronically for PHAsreceiving CFP grants
only). Seeinstructionsin 8.1.

Form HUD-50075.2, Capital Fund Program Five-Year
Action Plan (M ust be attached electronically for PHAs
receiving CFP grantsonly). Seeingructionsin 8.2.
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Certifralion for
a Drrug-Free Workplace
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Lartification of Payments
to Influcnee Federal Transactions
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RESIDENT ADVISORY BOARD CONSULTATION

BEFORE THE PUBLIC HEARING.

The participants asked general questions regarding the Program Politics.

Due to the fact that the questions were answered and the plan was revised, the
board encloses the publication of the ad announcing the Public Hearing and
Review of the Plan on the meeting the following matters were also discussed:

1. Waiting List Preferences
2. Home Ownership Program
3. Hearing Procedures

4. Income Verification

6. Pets Policies

7. Minimum Rents

AFTER THE PUBLIC HEARING

The Board and those that attended to the Public Hearing were given
information regarding the PHA Annual Plan, general Section 8 policies and
requirements.

The Plan was fully discussed and renewal due to the fact that all questions were
answered; the participants advisory board enclosed the plan.



F'HI"'IEIH- HUEA ]ue’-es. 11 e 2010

---\.--||-.-Fa-'-.---q,-l--'.-' Jl.'M-\.-n -.- w2 L .n-u-rn-

=5 n-l-‘\-'.r'\.'\- i .I..l' LR

- :Eﬂ.".[l':l'Lll.'il-F.!.EI:I"L!.DI_I |_|L| L IE'Ti_‘r :R'|_1:r’_| TR
L EOITERNG mrhmmt.‘m: e

@8, DOR ADO

g ’“_fx*}
e _Lucm m: Lo

,_I A-]'.I.I 1:|p1n r]p D:u-ad* ]|.=_h ]:Il'l']'a.l':?,u:gq'_‘l ﬂ J'J.:“:.'d:': :_.l:s,».,"'\_L-\..l..l IJL'q.
Illw.ﬁlﬁrﬁa R - R wa'l_ Al -|£..uf _i'll. A J-_lj'rar IJ-‘-.L;.Q
4 las: “-‘I:-_'l.rmi'lj'-'---._g-:m.-:-*-&?t G AT ‘u;;_-f.mﬂ:-.-,_s. pRrA A
’v.'-:-:-..zm nn. i p.,,-.L 8 |.II.-\.|.||.-\_'II.-|:|'-|"|'|E|.-R] ._'up a4 1,,.:._ a5 2 _J-;nu-:de I|1r|'n
i o e egqueling o aadns, < duz .1nt-r. hnms [a].\»m-ahl."aqp.um ::e La_
h“:JL.. e ElIH mﬁi.\;d&e--.-_.. nsn Sl A
il : a-”-‘-
‘:'IE::!-:- _[:Imm'\-ug._;ntwh_.n'n.a_-. '“n ,tu_|-.|_ q:nmv I.flju 5’ r:.,gl:ﬂ: |'-| 'F"I,}._ i
e SR At pevs'.'.-l..sf-m-nrc 9 pOF sern o *".l[.':.nt Je
‘.i"t'.':n.nd:!_. I.'-\-\.IE-'JLEI:I.I\J.-.'I |:|:|' Tt ] 7 :
B, FJlr‘m i _.1- aw* E.J.'lc“Sa_l-i_.-.urlh i
.ﬁr't'\-\..,.ld- i it A ]:'Bai'iu-m S dndes J:.,tr l.'. i
At .*_;--_Z.ir-__._-. = I:i-ura'l-: PR uuft-f- b

'\-'-\.-

o I"ILEL e 'n:_-*.uf'af-

- 5
bk .,f-.:: o

I:H'-Jm'u': Pt ﬁ-'d ad .--LL.:! IJ':‘:'- I:-Ifl-al.ﬂi"u:l S0 gl 4 |_|a:|: l_||'_| i
|:|r~.'lru;-:r|: -.13 Lmr.e'l-.l-m': al F'__|--u| L n I.l u-.uhr.@ﬂ.u s e B
] e '- o el .: e e
i -L.:w.--h'_;-,:--': oA *-__ S -..E é.t-i.'l l'“nh'fma ! -1:-.-."-“-' ". ' ;r ¥ !
T T Pla_.,i ey ] ST o
.= wmechiner e el F bl TR
¥ ]":a.'a'.-:| I'I-'“'I_'|.1.;'|.|_1.-_=-';-:L.5..I-:' T DT

L rlur'e*-: 3 -."' I'l".-'||.tq. = ]I]'I"'.a Ia' _.._ L'l-'.'l & |-|

el {2

'F.'t .I.|"ar -:-u-'-'r-r\-mﬂﬁ I"'a_-| n:.-l AT 1I...:ﬁ_ |"1_1|'.-'| Haed .ﬁ..e- Iz..l
v

_-rl__r.-."L-:l.‘I. pa_a |:l-|:‘"'£..u A5 C0r J‘1_-£.1|1r|m‘rl.' et e meguers

Aalsleild v artdrdy T L fcarae mnn 2] ]'-' ‘*---a"'“ Fa [ng _Et-_tmr- kR

"Pl‘= “'ii‘-'ll f"f-l e L&‘r'JE-lH N -|~=-u| snlz ltlel‘-. i 1 7R7 _I_DU-].J_'
"L:tum r;~ S, .;_f-'- .' ilr 1.' S e

"\- ."' ."- (ﬁ’ X .-""-I >

L ,___d-n- - |I
=y ﬁ#ﬁ a5 f‘ﬂwﬁa

]"i'fm THI'.IIH Al n]:-r-:r nl'l.ll"l.ﬂ ; S r |:'

L HEE J"-l-c:.lHE- ; Sob Pt
Rt I":rm;'rlm_i SeEoons

L R




=, P LR R Ao Ayt POaTRT S Rl

VISTA PUELL-A
FLGH 01 GUCEIK 2019 7S

HITUA e AFIETEHCI
¢ DE BB OE actD

zu;_mm... T T SUEMGTA TT GOWERNG
o - i . - _ 1-
Al hetue f Boeenl] . edicgeatne —
] T..._ oy A ] g
e AT .m..l......muu.U.-_...........u. Qe . “_..ul.-.r.r ...|.1_u_ i

i ; : s

||r.........“...u,...”_m...”... e ...._ ‘e e s e
s s i i ;- -

- E i 5
TI.......-L.. " ...”h.___ ¥ ;|.11.|.._.|.. s " | I..Hd.}._l.......-. s e

...._n ...n.. 4_.|....._................_ -M._..vﬂ. ....I. _.n_. 1 ...ru_

W e
___“..L....... i m ..“........"

oy 2w

LR Lo dar

_ _._.ﬂ...T..n..l..| u..?...n-..n....r_-"....” —— I AL, ..|n..au.,..|.}. s
1 _.. P
.__ .n .p.n...... .J._..I.

..ﬂ..

TALe.ce By mon s

] - Pt PRI e : —_— -
Sibirr 0t ......_r... ...r.m-u i i TP N —— H..

2 I
= o TR r L e U, [T o EEPREE 3|
B el Boade Foraloma 23 v b Bemes



FLL KO LE GO EN

._. o .-
a B WETLe: S ot

SRS R N £ Pawi d Al i
o g _

LA pe v
i % s _.r.._q ¥ : d
8. o Tene iy Flndl 2 S T ,
W e ; 3
L - S TR kot 5

o e '
 ArendE e
e = T L

RS sl
_ 12 ___ b Faa .._.....“..ﬁ..“.....n.... ]

4 Ao
. =4 L, oo
il N R L S T LN R

A
LA e L 1T Rl KM
fadizdeas
e 1 e Ik N
LR . -~ - ) =1
» .|....-..........”._“...r_....|.... B Pl

.

3 i s

it B ML s
s _l...m.....n |—|...u....n i T =

. ] k1l L}

- T . o " - :
u_"ﬂ_...".,.? r..“.._..r....u. I L £ I.—.nwu T A0 .r_n.l..Lﬂm ..n..lh-h_.um LA
d

X r

- -



. _._.. L | _...J...._.... ..lh._

an, PF o, *f_,: e

2.5

. e g
S B o PR A T U RTL FhBL L

Ll s -
1
—. =

-.

o R R o .

.vJ.

—— et -

R

X —
| g, Gk M

&

.
W Bp et

.- .,“
ATIENE et

kot =L

B 1. AT S N
o ~ ...,_,.....l Jr._ _“......l.r G ......,r...._hn.t.... O

EGEHCIN 1T GOGIERKD

T FAmL

ry o
A

RS a5

.r.

ok o

......_.h_.uk..

: . P
..1_..___...__.....n." (I

._.l._

17

A ,.n...n_.. r_.r

.._ l_._._. I.....H.u b

| B

|I—|
-.—I.m._

._I._.H.ﬁ, e

..|| bl O .|. _..-.._..u [oam
. .rr-
i BT b AR Ly S

— W ||.ﬂ...... S I
J._ —,
ﬁr; Ly e v N
- -J _
< .uh.n._.t.rq......r..." o Y

x -
[

N s B hrass

= L.....“._.-uu!,....u... .__.um.a-. 3k e |_




.__:u._...m.mm i : : A ERER O AR . 5 T =
... .n...-....__ ...H..P.l. fl " il N St .“n...-l..w.....w.&.l..t_.-_.
.. - - 5

Fa
L -iOvrgard uu_“ SRR e A
- L}
i .......__L..u..l_...
s a
LB ...._m.n.l.....u Lt

| e ..._. ﬁ_*...l'..,....ﬂ.

ﬂ“:.._... 1.

Lfeoraide

P P

. -
Ll T : N omie_ae
- .._....T L Pt N o | = = ool L _
ar . L o
L. saziies L !



SECTION 8

ADMINISTRATIVE PLAN

~ 3 2 e Administrative Plan covers the current requirements
3 s G Tor the Section § Certificate and Vouchsrs Programs
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ieient: Our goal s to provide decont, safe, and ssnitary rental housing for eligible
fusitilits ahd 0 provide opportunities and promote s} fsufficiency and economic independence
fot Section 8 patticipants,
L In order to achicve this mission. we will:
A Recognize residents as our ultimate customer
O Lmprose Public Housing Autheriny (HA) ranggene and service delivery efforts
through elfective and eilicient management of FIA stafd
00 Eeek problemesolving partmorships with residents, Iandlords, cormmumity, and
govermment leadership |
O Apply limited HA resownces (o the effective and cfficient hmnagément il operation
of section § prowrams.
Poppose of Palicy: The purpose of this plan s 1o establish guidslines tor the 1A s to follow
in determining eliginlity for ﬁm Section § programs. The basic guidelines for this plan is
govesned by requirements of The Department of Housing and Urban Exsvelopment [ HUTF), with
latitide for Iocal pelicies and procedutes. The Policies and procedures poverning ndmissions
and continued occupancy are outlined in this pfan and these requirements are bindimg upon
apphcants, residents, landlords and this HA alike. Notwnthstanding the above, changes n
applicable tedural law or regulations shell supersede provisions in conflict with this priieny
Federal Repulations shall mean those found in Section 24 CFR {Code of Tederal

Reymlatiops}
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_ Eﬂﬁuumgmg owners to make their units available for lzase by Section 8 participants,

d r_a:Iin;tm::jning e maxirmum amount of housing assistance payments that can be used for
ﬁz;m:']y.-puid utilities; and posting the wiitity nllowances anmally,

3 Receiving applivations from familicy and determining their ehigibility for gssisianos

L Inspection Section § units to determine that they mest or excesd section 8 Housing Chuality
Slamdanda;

U Appraving leases;

O Making Housing Assistance Payments to owners:

L Perform arnual and periodic me-examinations of income, family composition and
rededermination of renl;

Cihjectives: The objectives of this plan are to:

L. Promot the overall gnal of decont. safe and sanilary bousing by using (he Section 8
program 10 house eligible families it private tental howsing: therefore, increasing the
housing stock for vevy low-income familias,

2. Tmprove the City's housing stock by requiring participsting landlords to mest Section &
Housipg Ouality Standards for their rental property,

3. Facilitate the efficient mumapement of the HA and compliance with Federal Reguiationa by
éﬁmhlmhjug policies for the cfficient and effective management of the Scction & program
and siaff

W amel tm



e sl spirit with Title V1 of the Civil Rights Act of 1964, and all other

aderal laws and regulations to insure that veeupancy in essisted housing is

. 3.5, The Housing and Commumity Developanent Act of 1974 reflects Congress’s mtent thar,
wherz poasible, the nation’s existing housing stock should be preservedd. The Section B
Program will allow the HA 1o utilize existing housing stock and allow g family whe
qualifies fir Section ¥ Assistance and lives in substandard housing e remwain, if the owmer
beings the house up 0 HQS standerds and the Section 8 panicipant decides to remain in that
_ urL,
5. Outreach:
1. Ongireach to Owners: The HA wiil encoutage participation by owners ol suitable units
locaied owtside areas of low income or minority consentrstion by distributing and
gL:. 4;}_._: | cormmuticating infemaation concerming property owiers leasing units under the Section §
| programs through the focal media (rewspaper, radio, Lalevision, eic. ),

2. QOutreach 1o Potential Clicnts: The ELA may make known to the public, throngh publications
in a newspaper of general circulation as well as through minorty media and other suitable
means, the availubility and nature of honsing assistance for lower-income famiies. The
nofice shall intorm such families where they may apply for Seetion & rental assistance, The

' Z_,;_-;: . . 1A shall 1ake affimmative actions to provide opportunities to participeie in the program to
persons who, because of such fmctors as race, ethnicity, sex of household head, age, ot
source of income, ame less ikely to apply for Section 8 remzl assistance. The HA may hold

" oweetings congerning the Section § programs with local social commmumity agencies.

arreds P )
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: The Fair Housing Policy of the HA to comply fufly with all Federal,
S‘tﬂtﬂ. and local nondiscrimination Iaws and in accordance with the rules and regulations
governing Fajr Housing and Equaf Crpportunity in housing and employment and with the
Amencan with Disabiiiges ﬁct:

Specificalty, the HA shall net on the basis of race, color, religion, sex, héndicap, familial
stams, g tabon cngin, deny any [anily or indrvidwal the oppottunity to apply for or receive
assistance under HUD s Scotion 8 Prograsms, within the reguirements and reguiations DfHﬂ[]
afd other regulapiony anlhonitics. To farther ks commitment m full complianee with applicable
Civil Righta laws, the HA will provide scoess m infmmti;m t0 Bection 8 participants regarding
“discrimingtion”. Also, this subject will be discyssed during the briefing session and aay
complaints will ke dﬂ-cunw_ntad and made part of the applicents‘panicipants file.

For families ancl‘or individuals who repont apparent discniiminetion in ﬂhlmrﬂ.ng assisted
housing, the HA shall asgist them by peoviding the familwfindividual with a FILT Housing
Discrimination Compluint Form, Hud-903, The individual can complete this form and report
apparent discrimination to the Birmingham HUD Office of Fair Housing and Equal
Cipportunity. For exnpmple, a resident may be teving 1o obtgin other renta) hausing andfor is

attempling (0 purchase a home and expericness apparent diserimination




B Oversl responsibility for insuring compliance with federal regulations, coordinating
the implementation of Tanart Policy, Afirmative Marketing Plan and for directing
the day to day activiies designed o met program goalz and objectives.

wl  Housing mapactor - is eaponsible for insuring that hausing units (Existing) meet
the Section B Housing Quality Standards.

O Seclion 8 Accoumant - mainiging accounting books, records and repords in
accordance with Municipal and HUD requiremants; assures adequate funds for
payment of the rental contracts.

Q FSS Program - will be operated in compliance with the epproved Action Plan as
described in Section 584,201 and will provide comprehensive supporiing services
as defined in Section 984103,

Tha Section & Office has the following job descriptions for each tachnical and

administrative staff to perform the work required by the Section 8 Housing Certificate

and VYoucher Programs.

1. Office of the Housing Depamment Director

1. Sectiot § Progmm Director

Admiinistrative Resporsipiiiiy: Repon directly to the Housing Department Director
Supervise the Soction B Office and the FSS Program. Coordinate with the

Accogniant on [ingacial matters. Coordinate the FSS Progratn and the Program



ok i : anting-Committes [ PCC),

W Responstbifity: Haz overnll responsibility for compliance with the

Bdministrative Plan, coordination of the Section 8 Program, Tenant Policy Section

§ Office requivements, the FES8 Program Opcrations, and pertinent Municipal

policies. s responsible for mesting progiam goals and objectives.

Xpecific nities:

W Direct technical and administrative work of the Section % Existing Housing
Programs,

B Set program goals and prepare staff workplans.

B Besponsible for staff supervision.,

8 Prepare monthly perlvrmance vepors,

H  Prepare narmative and statistical repotts in accordance with HUD repulations.

W Rosponsitde for assaring compliance with HIL regulations in program
implﬂnlentati:l:lﬂ,

8 Resppnsible for measanmy the success of the FSS Program

B Organize, assighs and supervise work performed by program personnel,

B Megotiate conracts with unit ovwners and temanis,

B Establishment and coordination of the PCC and 38 Proyram Action Plan,

N Evaluate gnievances presentesd by unit vwners and tenants.

B Weckly reponts to the Supervisor (HSA Deparmment D]'Iﬁ:‘tﬂr.} concernity
propress and problems.

B Perform OQuality Inspections Report of 5% of the towl remted unjts.

B Analyze gnd report on cwment rent reasomhieness.



__ - it with the consultants op the required documentation in oxder to

4 ¥ ‘prapirs additiona! fends proposals,

W@ Comply with any other duly assigned by the Federal Programs Directos
A Supervisor ).

Executes special investipations due 1 prievaness of intirrnation recerved reparding

program abuse, The technicians are respansible -for chsuring that each family

selecied o partcipats in the Section 8 Program anters into & cosriract which s to be

stumed by the head of the family.

Administrarive Resporsibifiyy. Reports to the Section € Program Director,

Fnctionat (Program) Respornsibitiy:: Responsible for initistion and maistznance

of contact with clients and epplicents,. verification of efigibility and fnlmf-u.m.

Responsitde for mairsaming current, updated files on-availeble housing units and

providing intormation to cliems.  Respongible for <stabiizhing the terms and

conditions of the Lleass contract and the consequences tor nuﬁ-cnmpiiame [Section

S84 3EH 5.

Speclfic Dulies:

B Imerview owners applicants and complete applications for Scotion 8 assistance,
mclnding tefephone comacts.

W Verify eligibility of familics in order 0 ensure compliance with program
eligribility criteria.

W Prepare case reporis and maittain gn adequate file of all dodumens.

¥ FPrepare weekly activity reponts.




WL Famnily income.

.. Participaie il negotiation of contracts with awmsrs,

Maiotain files including required documents and current distings of available

- bonsing units.

Penodica! comtact with realtors, owners, lesaces, ctc. in order (o update rental

* housing market information in coordingtion with Housing Inepectors.

Provide individazl information to clients concerning evailable Frousmp amd any
otherrelated matters.

Frepare F55 Program: families individeal comtracts. The comtract shall
incorporaie the individual iraiming and service plans, the familv's rights and
respisibilities, the service o be provided end the activities to Be complered by
the head of the family, and edch achdr member of the family, who chooses 1o
participaie in the program.

Prepare monthly paymalls for housing owner participants of the Section 3
Prngeam,

Visit participants andior ncighborhoods to perform any roguired special

investigation or mapection

Section B Program Accountant

Fiepal [Init Coordinatny

Administrative Responsibiliy: Beports to the Section 8 Program Director,

Functionn! (Prograny Responsibility: Has overall responsibility for ensuring that

ail accounting books, recerds and reports ore maintaired in accordance with HUD



Bttt and penerally acoepted ocounting standards.
1 e Preties:
B inform Saction 8 programn Director on e status of the progrem’ s finances.

M- - Prepare reguisidons e program Hmds,

W Prepare annual Secton 8 applications (especially Forrn HUD 52672 and HUD
ST,

B Mainwin & record of renlal paymems o the owners (HAP register)

B Coordinate with the Secuon B program Coordinator abeart changes in address,
ncome, family compositian and any other information pertaining 1o tenants and
IMATIETS,

B Prepara financiel reports at the end of the fiscal vear.

B Perform other duties as required by the Section 8 Progmny Drrector,

B perform the accounting for the Section 8 Program.

B Mhaintain accounting files 1 agcondence with Secoon 8 Program needs.

M Venty payrolls of Section B Progtam employees.

B Eeep records of Portability peymients and roccivables.

B Prepare monthly ozl balanees For the Section 8 Program



gt i ging [napecto

ghaeie Responstb ity Reporl to ibe Section § Program Dicector.

i Responsibdifor: 15 rezponsible for ensuring that bowsiog wnits (Exiging)

: ineet Section £ Mousing Quality Standards.

I Specific Dutlas; -

L B Perforn initial, anvwal or special inspections 1o proposed or under contract
eaigting housingr ututs.

W Wil epprove units in compliance with Howsing Ouality Standards.

B Molify owners and participants of deficiencies cnoountered and will give a time
frame b0 perfonm the yepairs. |

¥ Arabyze and repor on cuctent rent reasonableness for-each contract housimg umit

B Execute the Inapection Form (HUD-52580), Lead-based Paint Corsification, Remt
Reasomablensss and Kequeal for Lease Approval Formns.,

W Fully document each file with the neccssary documents.

W Adwise clients on all matters including complaint procsdure. Hand-deliver
documents o paracipants,

B _Armange appoinimernss with participant owners and tenants (0 discuss matlers
rclated to the Section 3 Program. Make and receive telephone calls related to the
Sceton 8 Program.

B Rcospensible for the maimtenance of documentation related 10 Housing Quelity
Standerds imspections and of keeping them properhy filed.

= W Perform other duties as required by the Housing Departraent Director and/or the

X Secttin 8 Program Drrector.



6.

Q%{:FR 981.34). This includes applicable requirements under

&7} The fair housing act, 42 17. 8. C. 3610-3619 {implemeating regulasions st 24 CFR parts

mn et seq.},

Title VT of the Civil Rights Act of 1964, 42 U. 8. C. 2000d {implementing regulations at
24 CFR partl};

The age discrimnination act of 1975_42 11 8 C. 6101-6107 (imoplememing regutations at
24 CFR. part 146},

Exccutive Order 11063, Equal Opportunity in Flousing {1962}, as amended, Excoutive
Omder 12259 46 TRI253 (1980}, as amended, Executive Order 128392, 59FF. 2939 {1794
([implemenGong regulations at 24 CFR, part 1077,

Section 504 of the Rehabilitation Act of 1973, 29 17 §. C. 794 (implernenting repulations
at 24 CFR. part §; and

Title U of the American with Thsabilities Act, 42 [F 8. C. 12101, ot s21q.

Equal Opponnity Posiing Reguirements: There shali be maimined in the HA™S office waiting

roarm & hulletin board, which will accommodate the tollowing posted materials:

1.

2.

Steatement af Policies and Procedures Govemning the Section 8 Admanisirative Flan
Open Occupancy Motice {Applications being Accepted andfor Mol Accepted)
Ingome Lionts for Admmission

Litility Alfowances

Tnformal Review and Heaning Procedure: g

Fair Housing Poster



s will be required to sign the Federal Privacy Act Statement which states under

mnditin:rﬁa HUD will relassse information concaming Saction & participants. Reguests
inr:iﬁﬁunnaﬁnn by other parties must be accompanied by a sighed release request in order
.’fﬁ'ﬂtu HA to release any information meolving an applicant or participant, unlees disciosuns

" 16 aythorized under Federal or State law or regulations {Referance HUD Form 5866).

SECTION IV. DEFINITIONS OF TERMS

Secton 24 part 5 and Section 982 4 Definitions effacthya fram time o time are incorporated

i
M -

bar refarence as if fully set aut hersin. Copies of this regulation are availabbe in the HA

Absprption: In portability, the point at which & receiving HA swops billing the initial A for
pssistance on hehalf of a portabsirty farn:ly.
Adjuseed Income: Adjusied Family Income is the noome on which bal tenant payment is io

be based and means the Total Anmuzl Tncome loss the following allowatoes:



el a0 00 for each moember of the famihy {other than head of houschetd or
T 3%

wskwtaen {17} years of Bge o younger, or

L.\‘.-

__ + is eightesn (18) years of apge or older and a verified fulldime siadent andfor is

- «bzabled or handicapped according w0 this Section.

A deduction of dollar amenrms anticipaged s be paid tinr the care of children (including

foster children) under thirteen (13 years of age where cane is necessary 1o chable a family

micmmiber to be gamfally emploved or to further histher educarion. The dodlar amount st
be: vertfied and reflect repsenable charges and cantot excoed the amourt of income from

-employmendt (if employed):

A dedhaction of B440.00 for Elderly Famtily whoss head, spouse or sole member i sixtyv-

two {62 years of age or older andfor is handicapped or disablad scoording to this Section.

A deduction for any hderly family:

(1} That has no Handicapped Aasistance Expetise, sm allowence for medical expenses
equal to the amount by which the medical expense shall exceed three {3%) percent
of Total Annual Family [eome,

(2} That has Handicapped Assisismnce BExpenscs greater than or equal to three [3%9)
percent of Total Anoual Family Income, ap Allowanee for Handicapped Assistance
computed in accordance with parapraph f of this Section, plus an allowance for
mcdical expenses that is equal 1o the Family's mediczl expenses. |

(3} That has Handicapped Assistance Expenses that are fess than three (3%) percont of
Total Avnual Family Income, an allowance for cambined | landicapped Assistance

expense and medical expense that is equal to the amoumt by which the sum of these




_;mm-t!]rﬂ-ﬁﬁi} percent of Total Anoual Family Income. Expenses

tiistapaite. the dedrction cannot be compensated for nor covered by insurance.
i .. pix.fex arry farnily that is not an clderly family bul has a handicapped or Disabled
i Bther than the heed of household or spouse, Hendicappred Assistance Expensc
e of three (32%) percent of totd Annual Family Income, bt this allowence may

it gcoed the conployment received by fawily members who are eighteen (18] years of

&C]uld Care Expendes; Amounts anticipated to be paid by the Family for the care of
“jwa= -childreh under T3 years of ape during the period for which Annual fncome is computed,
" tapt ooby where such care is pDocessary (0 enable a Family member to actively seek
:-:__ A< ampiryment, be gainfully empioved or to furtber his or her educarion and only o the
: extent such Brours are oot reimburasd,. The amownt dedected shall reflect reasonable
.=, .. charges for child care, and, in the case of child care necessary to permit eraployment, the
...+, amount deducted shall ot exceed the smotmt of income received from such employment,
{i.  The reasonable amount of charpes is dotermined by the HA, by conducting sumveys of

. Agte: {ocal child care pronaders. The results are posted in the il office(s).




kApnpsl Toeome Jess the ahove allowances result in & rent ihat is besn
hod minimnm rend, the resident rent will be pstablished at the HA
-Adwingeative Fee: Fee paid by HUD to the HA for administration of the program and will
o A c—dnelide hard-to-house fees paid for moves by families with three or more mimoers, and extra
e gontmeling money that snay be authorized by HUD,
&, Adwminjigtretive Fee Reserve: {(formesly “operating reserve”™} Account gstablished by HA from
0 emgess administrative tee incorte. HA administrative foes mey only be' used 0 caver costs
incurred o perform HA administrative responstbilities for the propram in ascordance with

S - HUD regulations asd requirements,

5. Admpinbdrative Phig: The administrative plan describes Ha policies for administration of the
tenant-based programs. This document ig the adrministrairye plan for the HA

. Admission: The cifoctive date of the firet HAP contract for a family (first day of nutal leaze
term} in 2 tensmt-bascd program. This is the point when the family becomes a participant in
the proggain.

7. Adul: Ao adull i
=l 19 years of age or older,
O 18 yesrs of age and married (not common law), or
L a person that has been relieved of the disability of non-age by the juvemile conrt
Nute: Only persons who sre adults shall be eligible o enter into 8 lease pgreement for
dEtupRicy

3. Amuriization Payment L a manatactured bome space rental, the monihly debt service

paymredt by the [amily o amortize the purchase price of the mamafachored honoe.



lros. Clanirae, A0 A aritten cesmtract between HUP apd an HA. Linder
agrees to provide funding for operaiies of the progrum, and the HA aprees

il HIE D requirenents for the program,

LLRNINE: Annoal Incoma is the anticipated total income from all sources received by the

ify head aad spouss (even i lemporatily absent) and by each additnional menaber of the tamiby,

’ mitial determimation or re-examination ol incore, exchuaive of certain other fypes of income

pporified in this policy. Arnual income includes, but is not limired to. the following: Ref: CFR

1. The full amount, before amy payroll deduction, of wazes and salaries, and overtime pay,
mcluding compensalion bor persooal services (such as commissions, fees, tps and
bonnses);

2. Netincome from the operation of 3 business or profession.  (Expenditures for business
expansion or amornzzhon of capital indebtednesa shall naod be used as deductions in
defzrmingng Net income). An allowanoe for depreciation of gssets used in a business or
profession may be deducted, based on straight line depreciation, as provided in Intemal
Revemue Service regulalions. Amy withdrawsl of cash or other aszets from the operation
of a business or profession will be included In income, except to the extent the
withdrawal is reimbursement of cash or assets invested in the opetation by the family.

3. Ineerest, dividends and other net inceme of any kind from real or personal property. {For

| thiz purpoae, expendituress for amnortizetion of capital indettedness and an allowance for

depreciation of capital asscts shall not be deducted to determine the net meome Froe feal



" akigta Invested by the family, Where the family has Net Family Assets in excess of

£3,660.00, Avmugl Incame shall include the greater of the actuel income derived [rom ali
Wet Family Assets or a percentage of the vahie of such assets based on the cumemt
passbook savings rate ag deternyined by HUD:,

The full amoum of periodic poyments received from $ocial [acurity, panuities, insurance

‘pelicies, retitement fimds, pensions. disability or death benefit and other similar types of

pertodic receipts, including a lump sum payment for the delaved siart of a periodic

payment;

Fayments in Lien of earnings, such as wnemplovment and disabiliy Compensation, social

secumnily benefits, workmnen’s compensation and severance pay;

Welfare asxistance, 1f the welfare assistance payment includes an amount specifically

desighated for shelter and utilites that arc subject 1o adpustment by the welfare assistance

BEENCy i accordance with the actual cost of shelter and vrilities, the amount of welfare

assisismee income to be included ag income shall consist of:

(1) The amount of the pllowance or granl exclusive of the amount specifically
designated for shelter or walities, plua

(2} The maximum amount that the welfare assistance ageticy could in fact allow the

* farmfy for shelter and utilibes. T the familiss’ welfare assistance is ratably reduced

from the standard of peed by applying a percentage. the amomt caloulated under this

paragraph shall be the amount resuiling from one epplication of the percentage:

[
L T L



-~ thiy} contribulions gifts, including amounts received from any pevsons not
piding m the'dwelling,
.i;'_dé?'é'rﬁ;di-f:gular pey, specizl payments and allowances {soch 85 longevity, overseas duty, rentzl
| % gflowances for dopendents, eic.) Received by 2 member of the Armed Forces (whether
. .or net Living in the dwelling) who is head of the family, spouse, or ather family member
- whose dependents are residing in the unit {see “hazardous duty pay™).
g . Paymenis to the head of the household for suppott of & mitor or payments nominally to
# rmnor for his support Bul comtrolled for his benefTt by the head of Th-: househo)d or g
resicdent family member othet than the head, whe is responsible tor his support;
10, “Veterans Administration mnpaﬂsati:}u-{ﬁarvic: Connected Disability or Death Benefits),
Note: if it 1= not feasible to anticipate a level of income over a 12-month pegod, the income
aticipated {or a shorter period may be atnusdized, subject to a redetermination at the end of

the shorter period.
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12.

I3,

rifeat receive lamp-sum payments that are included ay income and fall im the

Lo listed above, must repert the income to the Section & Coordinater as s00n a9

-

8 Whﬂt ni lter that ten (19} calendar days aftcr reccipt of the fapds and the

mplicable portion of the payment that 18 due as subaidy o the HA is due fourtesh {1d)

days after the HA potifics the family of the amount due.

Larcporied In¢come: IF a Section B parficipane fails to report ¢hanges in income, an

required, the Section 8 assistanee will be rermimated,

Apnlicant: (applicant family}. A family that hes epplied for admission t@ & progmm, bt s not

¥et a participant 1n the proprem.

Epdget Anthority: An amount gutherized and approprigied by the Congress for payment to

HAz under the program, For each fonding merement n an A program, budget authonity s the

maximim amount that way be paid by HUD to the HA over the ACC term of the fimding

incrensgnt,

Cortilicate: A docoment issued by an LA to o family sefected for to the rental certificate

pragram, The cettificate deseribes the pregram, and the procadurss for TTA approval of & unit

selected by the family, The certificaie algo states the obligation of the famtly wnder the
. paET A

Lerdflicate or Yopcher Hglder: A family holding a certificate or youcher with wnexpired

sedtch tihe,

. Lertificate Program: Rental Cenificate program,
o Ehild: A member of the fasmly, other than the Banily head or spouse, who 19 under 18 vears of

Sge.

. Child Care Expegsen’ Child Care Expenses are amoonts anticipated to be paid by the By



1a.

1%

20.

=y ..fﬁ.a care of children under thireen {13) years of age during the perfod for which &m;ﬂ g

Income is computed, but onby where such care i3 nocessaly te enable a fiunily rﬁemh&__ta
actively seek employment, be gaintully employed or 1o further lis'her education and oniy 1o
the extemt such amounls are not reimbursed. 1 the case of child care nacessary to permit
employment, the amount deductad must be verified and reftect reasonable charges and shall
not eqceed the amount ol income received fom such employticnt. ‘The HA will not nortnally
determing child cars cxpenses gs necessary when the household containt an additiong]
unemploved aduit who is physicaily tapablc of cating for the children, An example of an
EXCEPon may be an ubemploved adilt that is oL capabie of caring far a child becamss of some
tpe of disability andior hendicap. The bead of household must Mﬂﬂt the
disability handicap that provents the adult Fom providing child care,

Child Custody: An applicant’participant family who does not have full custody of a
child/chitldran may only clgim a child as a dependant by the following:

I The applicantparticipant must have primary custedy of the chiid,

2. The applicantipacticipant must Provide sufficiemt evidence that the child would reside

with the Section 8 perticipant.
Note: The sanwe child cannot be claimed by more than ane applicant

Litizen; A citizen or national of the Enjted States,

[IixA) I portability, and MSA that shares g

common boundary with the A%4A m which the: jutisdiction of the initial HA is located.




b
13

[
=

Continuonsly Assisted' An applicant is continanusly assisted under the 1937 [Housing Actif

the family is alrcady roceiving assistance under any 937 Housing: Act prowram when the Bumily
15 Addombled o Uhe Section 8 progran,

Contract Authority: The mazimum annual payment by [0 to an ITA for a funding

ncremient.

Dependent: A mamber of the Tamily {excepl fosier children and foster adulis), other than the
Farnily head or spousc, who is under 18 years of age, or 15 8 person with g disabuite. or 15 8 [ull-
tinee student. An unharn child shall not be considered a dependent

Disabled ferson: (See 1 landscapped Person™)

Displaced Family: A porson, or famly, displaced by govermmontal action or whose dwelling
has been extensively damaged nr destroyed as a resule of a disaster declared or otherwiss

formally recopmized pursuant to Foderal disaster relief Laws.

o Domicile: The legal residenes of houschold bead or spouse ax delermined 1o acomidaoce wilh

Smate and local law:

. Drur-Belated Criminal Activity: Tormy moans:

1. Dvup-trallicking, wluch i3 The illegal manalaciure, sale or distabution, o the possassion
wilh imtent to manufacture, scll or dismbute, of 8 comtrolled subsiane: (ax delhined in

section 102 of the controlled substances act (21 LI & C. 802, or

P

Mcgal use, or posscssion for porsonal vse, of a controlled substance (as defined n Scetion
W2 of the controlled substances act (21 UL 5, . BI2)

Elderty Familv: A family whose head or spouse or whose sole member 15 at least sixty-two
{62 years of ape, o disabled, or handicapped and may include two o more eldarly . disahled

or handwapped persons Ivang together, o one or mere such persons ving wath anather person




Cdyt

30.

31

32,

who s detenmined to be essendial to his or-her cars und well being,

Elder]y Persuvm: A persot who ig at least sixty-twe (62) years of age.

A The docmments which must be

submitted o evidence citizenship or eligible immigration status (Reference CFR 5,508 (b)),
Exception Rent: Tn- ther certificate progran, an iosisl rent (contract remt plus any wtility
allowance) in excess of the published FMR, For cettificates, excention rent is approved b
HUT, end is used in determining the initial contract rent:- Tn-the vouchet program, the HA may
adopt a payment standard up o the exception rent limit approved by HUD for the HA
certificate program.
Fair Market Rent {FMR): The romt, inclading the cost of otilifes fexcept telephone), that
wonld be required to be peid in the housiog market arca to obtain privately owned, existing,
decent, zafe gnd sanitiry rental hovsing of tiodest (non-hoaaty ) nature with, suitable amenities.
[MR= for existing housing are established by HUD for housing units of varying sizes (mamber

of bedrovmns), and are published in the Faderal Register in accordance with 24 CFR, part 388

33, Familial Status: A single pregrant woman mnd individuels in the process of obtainmy custody

of amy individual whe has not attsmed the age of 18 years are processed fin occupancy the same
an single persons (Reference Federal Register published February 13, [996, pages 5,662 and
5.663). In Scetion Tl “Reinventing Parts 812 and 912 of the Federal Reinster states:
“The April 10, 1992 proposad revisions to parts 812 and 912, which concem section
5(b) of the Fair Housing Amendments Act of 1988 (FHAA) and the treatment of
single. pregnant women obtaining custody, are not ineluded in this fipal ruje. The
stamitry probibition against howsing discrimination towards such DeFSONS 15

sufficiently clesm and enforceable. Since the percetitige limit for occupancy by
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single persots {which could heve been used to mask instances of discrimination
agnnst persons in these protecied classes) haa been climingted, it is Do longer
necessary to distingish persons in the FHA A-protected classes from other single

persons,”

Therefore, a single pregasnt woman and mcdivicuals m the provess of obtaining custody of any

individoal wio has not attained the.age of 18 years are processed for cccupancy the same an

single persons and oaly eotitfed subsidy tor & zero or one-bedrpom family unit size,

4. Family - (Sec Below), The kemm “family™ as used in this policy means:

1

Lia

Twe ot more persons related by blood, martiage, or by operation of law. A Jamiky with
of without children (the temporary abvence of & child from the hosme due to placement
in fingter care shall not be considered in detenmining family composition and fanily size);
who dive reguiarly together as a single household in the dwelling weic By definition. a
family must-contain & competent adult of at leest 19 vears ot age or 13 years of age and
marmied [not common law) o enterinio g contract and capable of fiumctoning as the bead
of the houzehaold,

Kote: Ifan individual is 18 and qualifies wnder the definition of famity by being married,
the head of houschold and the spouse must be parties to the lease. Thers must be some
concept of family living bevond the wnere shaving or intertion to share housirg
aceomimodations by Two of more persony to constihme them as & family within the
méanmy of this policy. Some recognizsd and acceptable basis of famfly relationship must
exist as g condition of eligibility.

An elderty family, |

A neac-clderly family;
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4. A disabled family,

3. Adisplaced family;

6, The remaining member of a tenant family (Refer Definition No. 101); and

7. A single person who is not eldery or displaced person, or 2 person with disabilities, ot
the remaining member of a tenart family.

Nute: Howsing pasistance Hnitation for sinple persons. A single person who is nof an eldedy

or displaced persen, or g person with disabilities, or the mmaining member of a tebant family

may tot be provided (for teram-based assistance) humihg assigtance for which the family unit

size exncesds Ibe one bedroom level [Refl 982,207 Hoysing assistapce limitation for single

per=ons, published in the Federal Register on 2/13/96),

The rule does sot prohibit a single persoa from residing in a larger u mit (2 or more

bedrosms) with the amount of subsidy for & zero or one-hedroom family wait size. The

limit is on the amount of subskly paid NOT the SIZE of the TUNJT?

Family Self Sufficiency (FE5) Progrgm, The program esteblished by an 14 10 promote sclf-

sutficiency of assistod families, mchuding the peovision of supportive services (42 1, 8. ¢

1437a), Reference 24 CFR, part 984,

Family Share: The portion of remt and utilities paid by the family.

¥amily bwjt Size: Thc sppropriate number of bedrooms for a family. Family it size s

determined by the HA under the HA subsidy standards,

FMRB/ Exception Rent Ljuiy: The Section 8 Existing Housing fair market rent published by

HUD Headquarters, or any exceplion rent. For a regular tenancy in the Cettificate proprom. the

inisial remt to owner plus any utifity allowance roay not exceed the FMR/exXception rent limit

{for the salected dwelling unit or for the Gonily omit size). For a tenancy in (he vougher
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43,

program the HA may adopt & paymen: standard up to the FRM/exception Timit. For an gver-.

FMR tenapcy in the Certiticato progrmam, the payment stamdard is the 'MR/exception rent limit,

Foster Childeey: With the prior written consent of the J-1A, a Foster child may be added as 2

Sectlon 8 perticipant. "The fuctors considered by the HA in determining whother or not consent

1z gramezd may mclude:

1. Whether the addition of & sew pocupant may roquire the issmmee of a new cartificate or
voucher, and whethet such documenty are available,

2. The Section 8 landlord’s chiigativn to ailow reasomable acommmodetion for handicapped

PETEONS.
Fall-Time Student: A member ofa family (othor than (he head of kowmehold or spoude) who

is carmying 4 subject hrd which is considered full4ime for day smudents imder the standards and
practices of the educationa) institetion attended An educational institution imcludes a
vocational school with diploma, as well as an institution offering a coflege degres. Verilication
will be supplied by the wtrended educetionzl instilulion, |
Foping Inereppnt: Each cominitment of budget anthority by HUI? 1y an HA under the
consohdared ACC for the HA program,

Grogs Rent: The surn of the rent (o owner plus any uitliiy allpwance.

Crroup Home: A dwelling unit that is lHeensed by 2 Stale as a eroup hoine for the exclusive

restdential use of tovo Lo bvabve persoms who are elderdy or persoms with disabilifies (including

any iive-aid).

emee” Reasonuble expenses that are anticipatod, during the: pering
for which Total Anpual Family Incime is compuied, for attendsit care and m;xjiiury apparatus

for a Handicapped or Dissbled family member and that are necessary to engble a family




member (ncluding the Hmldinﬁpped or Disabled member) to be employed, provided that the

expenses are neither paid 1o a member of the family nor coimburecd by an outzide amurce.

on: A persom having a physical or mental

impRirment which:

1. Iz expected w be of long-continued smd tedefiniite durabon.

2. SubstantieHy impedes his/her ability to live independently; and

3. TIs of such a mature that mh.disabi]ity could be improved bw more guiteble hoosing
conditions.

Note: All thres comditinnxs must be met te gualify a8 handicappad.

A porsem who iz under g disability as defined in Section 223 of the Social Secariey Act (42
LLE.C 423} or in Section 102{7) of the Developmental Disabilities Assistence and Bill of
Righiz Act (42 USC 6001{7}), or is handicapped as defined below:

4. Scotion 227 of the Social Security Act defines disability as;

{1} “inabilily o engage in amy substantial gainful activity by rcason of any medically
determinable physical or memal impairment which umn be expected to result in death
or which has lasted or can be expectad 10 Tast for o continous period of 1os leas than
twelve (12 months; or

(2} the case of any indivwdual wheo has attained the age of fiiy-five (33) and s blind
(within the meaming of “himndness™ as defined in Section 416(1)1 of 1his 1iule),
imability by reasom of such blindness to engage in subsiantial gainful activity
requiring skilla or abdlities comparable to those of amy geinfid activity in which he
has previously engaged with some regularity and over a subsiantial period of time, ™

E. Secdos 102(%) of the Development Dizabilities Services and Facifities Construction




3 of 1970 defines disability na:

"+ A disability attributable to mental retardation, cerebrul palsy, opilepsy or another

- mewrological cotdition of an individual found by the Secretary (of Health and Human
Rﬂ‘sm:m::es] to b closely related w mental reterdation or o feduire trestment similar to
that requited for mentally retarded individuals, which disability originates before such
individual attaing ape eighteen {18}, which has continued o can be expected to contimse
indelinitely, and which cnns:it.utzs a substantial handicap to such individual *

46, Yagardous Daty Pay: Pay to a family member in the Armed Forces away from home and
exposed to hostile fire,

. 47. Head of Hogsphold: The adult member of the family who is the heed of the household for
purposes of determinme income eligitality and rent.  Also, the hold of household ia prirnan by
respoRsible and accmmiable for the family, particularly in regard to lease obligations.

48. Homgless Family: Any individaal or family who:

b, Lacks a fixed, regular, and adeguete pightiirne residence:
2. Has a primary nighttime residence that is:

L (1) A supervised publicly or privately operated shelter designed to provide temporary
hving accommodations (| including wlfa.ré hotels, comgrocgate shelters, and
tranailivnal housing or housing for the mentaiby 1i1);

(2} An insttution that provides a temporary residence tor individuals intended to he
institutionalized; or

(3) A public or provets place not designed for, or ordinarily used as, g regular slecping
accommadation for human heings. :

3. A homckess fanuly does net inglude:




{1) Any individual maprisoned or otherwise detained pursaant to an Act of the Congress
or 3 State Law, or
(dy Any individpal who (s a Single Room Occupant that is not considered substandard

housing a3 delined in 83 beiow.

4%, Yousing Agency (AL, Houaing Agency {formoerly Publie Housing Agency (PHAL PHA and

0,

3l

52

53

a4

HA are tha same thing). A State, county, municipelity of other governmental entity or public
body (of agency or instrumenizlity thersof) authorized to engage in or assist in the deveiopment
oT operalion of low-neomc housing, |

Honsing Assisiance Payvment (HAPY: The moathly assistance payment by the HA, The total

agsistance payment consists o

1. Apayment to the owner for rent to owmer under the Tamily's lease.

2. An additional payment 1o the family if the total pssistance paymedt excceds the rent to
owner.  In the certificate program, the additional payment is called a “utility
reimburserrent™. The HA may elect bo pay the sppropriate amount dicsctly to the utilicy
provider.

Hougjgg Assistance Payment (HAP) Contract: A writlen contract between an 1A gad an

owner, in the [orm preserbed by HULD, in which the HA agrees to make housing assistance

paymcats 1o the owmer on behalf of an eligible family.

Howging Quality Standgrds (OSY The HUD minimum quality standards for housing

assistance under the tenant-based programs,

I i rh . The 113, Depanmemt of Housing and Urban

Development,

HTID Regpirements: HUD requirements for the Section 8 programs, HUD reguirements are




mcome a3 the following;

[.  Temporary: Casual, sporzdic, temporary, TOnrecuening ncome, inchading gifis,
2 Medical Rambursements: Amounts that are specifically received from, or are a
reimbursement of, the cost of ifiness ar medical care,
i 4 Lump-sum additon to family assets: Such as, bat not necessarily limited to, inheritances,
insurance payments, ocloding payeronts umder health and accident insurance and

workimen's compensation, cagptal gainz, and setllements for persotead or property losscs.
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11.

12.

Scholarships: Full amounts of educational scholarships paid directly fo (he snudent or 1o
the cducational institution and amounts paid by the United States government to 2 veteran
for use in meeting the cost of lwition, fees, books, equipment, materials, supplics,
transpartarion, snd miscel{ansous personal expenses of the srudent,

Relocation puymoes: Made pursuant w0 "Fitle il of the Uniform Relocstion Assistance and
Reel Property Acquisition Policies Act of 1970 (42 TISC 46361,

Food Stamps: The value of the coupon atlotments for the purchase of food in excess of
the amount actually charged an eligible household pursuant to the Food Siemp Act of
1973 [7 USC 201 7(b)].

Domestic Yolumteors Service Act: Payments received by participants or volunlesrs in
programs pursuant to the Domestic Volunteers Sarvice Act of 1973 [42 USC S04,
5058],

Income of a live-in aide: {us defined in this policy).

Job Training Fartpership Act Payments received frorm the Joh Praining Partnership Ac
[39 USC 1352(h).

Hazardous Duty Pay: For a family rnember in the Armed Forces away from home :md
exposed 10 hostile fire.

Minor income: Thcome from employment of children {incluhng foster childron} under
the age of eiphteen (18]

Fosier Care: Payment received for the care of foster ehildren,
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BO24(f)].

Crand River Band of Ottawa indigns: Income dedved from the disposition of funds of the

Crend River band o Ottawa Indians (Pub. Law 94-540), H) Star. 2503-2 5604),

Older Americans Act: Payments from Programe under Title ¥ of The Qlder Americans

Act of 1965 [42 UBS.C 3056 (1),

HUD Training: Armounts received under training progranes funded by the Depariment of

Howsing and Urban Development.

Flan te Attain Self-Sufficiency: Amounts received by a disabled persen that an-

dizregarded for a limited fime for murposes of Supplemental Security Income eligibality

and benafits because they are set aside for use under a Plan 10 Attein Self-Sufficiency

[(EASS),

Other Publicly Adsisted Programs: Amoumts received by a purticipant in olber publicly
. assisted programs which are specifically for, or in reimbursement of, pw-ol-pocket

cxpenses ingurred (spocial equipment, clothing, mansportaton, child care, eic, ) amd which

are made solely W wllow participation in 2 specific prograsn,

Adoption Assigwnce Paymenis: [ncome payments received for the care of adopted

children to the extent that the paymumts exceed $480 per adopred child,

Student Finanoal Assistance; This exclusion exempta fromn znoual fncome all amounis

received from student financizl assistance.  Student Hnancial assistance is Imterpretad

broadly o include various scholarships, educational ertitloments, grants, work-stdy

prograims and {inancia) gid packages.




mh full-time atudent eightern yoars old or older, except for the head of bonzchold
- .u:lﬂ spouse. The excemption only applies to earnings in excess of $480 since the fanily
already recetves 8 $480 deduciion from inconte for gy fall-time studant,

Adult Faster Care Paymemis: This exclesion remaves from the computation of anaual
FRCpE payments for the care of foster adults, usually individuals with disabilities,
wnrelated o the mnant family, who are unable to live alope. Cumently, ondy pavments for
the care of fioster children are ¢xcluded from annual income. In adding this exclusion,

the Depariment is not requiring that housing authorities o owners permit foster adolis in

-

assisted housing.

23, Cotnpensation from stale or focal Job Training Programs and Traimng of Resident
Mangpernent Stalf: this exclusicn exempis compensption received Bom qualifving
employment fraiming programs and the training of resident management staff Ta gualify
umeler this exchusion, the compensation received must be a componenl of a state or local
Employment Training prowram with clearly defined goals and ohjectives. Morcover, only
the compensation roceived incident to the tmiming program is excluded, (ie., any
additiona] income received during the training preeram, such as welfare benefits, will
contimae o be counted as meome). In addition, this exclusion only covers compensation
received while the residemt panticipates in the employment training progran: and the
duration ol partisipation mast be for a limited period determined i advance, An example
ot compensation which falls under this exclusion is compensation received from on-the-

Job raining and during appremticeship programs,
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Property Tax Rebates: This provision ex:udes state rent credits and rebates for propenty
tanes paid on o dwelling unit.
Home Care Payments tor Dovelopmentally Dhiaabled Children or Adult Family members:
This exclusion exempts amoumts paid by a stale ogency io families who haﬁfe
developmentally disabled childrer or adult famly mermbers hiviog at horme, States that
provide (amilies with home care payments do so to offset the cosi of services and
cquipment needed to keep a developmentally disabled family member at bome.
26, Defermed penodic paymetds: Of supplemental secugity income and social sscurtty benedts

that are received 1o a lump sum payment.

56, Infant: A child under the age of twn years.

57. Initial Comtract Rent: In the certificate program, the contmct rent at the beginning of the

et
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imtal Tease torm.
. Lojtjal HaA: In portability, the terms refers to both:
1.  An HA that originally selectad a family that subsequently decides 10 move out of the
jurisdiction of the scleciing HA
2. AnHA that absorbed a family that subsequently decides t move out of the jurisdicuon

of the absorbing Ha

_ nitial Lease Term: The initial term of the assisted lease. The Imital leasc teom must be for
at lease ene ysar.

. Inmitial Pavment Standard: The pavmen: standard at the beginning of the HAF contract tamm.



g [wger: The rent to ownet at the bagioming of the initial lease term.

mination of Rent: Changes of rent between sdmissions and resxaminations

the program.

o5, Lease:
oty A A writen ggreement between 88 owner and a tensant for the leasing of a dwelling umit 1o
the epant. 'The lease establishes the conditions for ocoupaney of the dwelling wnit by a

:.1" . famiaty with housing assistance payments under 2 HAF cootract hetween the owner and

the 1A,

g ' B. [ncooperative housing, A writlen agrsement between a copperative and a member of the
cooperalive. The agrecment established the conditions for occupancy of the member's
cooperative dwelling wnit by the member's family with housing assistance payments to
v copperatve under a HAP comract between the cooperative and the HAa For purposes
ol part 982, the cooperative is the Section 8 "owner” of the unit, and the copperative
mernber is the Section 8 "fenant”.

66, Lease Addendumy: In the iease betwean the tenant and the owner, the Izaze language required

by TTLITY,

67, Live-in-Ajde: A persvn who resides with an Elderly, Disebled, o handicapped person or

persons and who:
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A, Is deterniined by (he HA 1o be essemtial to the care and weil-being of the person(s),

B.  Isnm obligated for support of the person(s),

C.  Would not be living in the unit except to provide supnortive services. The income of 2
Eive-in-aide that meets these requiraments is npt incladed a3 income to the tenant family,
and,

D A Live-in-Aid must be approved, in advanes, by the HA.

Low-income Family: A family whose Annual Income does not exceed eighty percent (80%)

of the median incoms for the area, as determined by HUD with adiustments For smaller and

larper (amilies. (Section 982,201 (b) describes when 3 low-income family are incorre-climble

for admis@on to the certificat: or voucher program).,

- Megdicn] Expesse: Those necessary medical expenses, including meadics! insurance promiums,

that are anticipated doring the period for which Annual Income is computed, snd that are not
covered by msurance, Medical expenses, in excess of theee percent 3% of Annual Tncome,
are deductthlc from Income by eiderfy families only.
Mikieary Servige: Military Service means the active military service of the TInited States,
which meludes the Army, Mavy, Air Force, Marine Corps, Cost Guard, and, smee Juhy 29, 1945,
s commmissiongd coeps of the TUnitad States Public Health Service,
Minimum Rept: Families assisted under the Poblic Fousing program pay 2 mocthly "minimuom
rent”" of ned mose them F50.00 per taoith. The HA has the discretion 1o establish the "minimum
rent” feom $0 up o 550, The minirmam rent ostablished by this HA is §_

i L i IS
A, The HA shall immedigtely graot an exemiption from application of the minimum miewithhy

rent to any family making a proper request in wiiting who is unable to pay becawse of



fingncial hardship, which skall inclue:

The farhily hes bost eligibility for, or is awaiting an ediblity determination for g faderal,

state. or local assistance program, including a family that includes a ember who is an

ghtent fawfully admitted for pemmanent residence under the immigraton md

nationalization et whoe wowld be entitled to public benefits but for Title 1V of the

Personal Responsibility and Work Opportunity Reconciliation Act of 1996,

The family would be evicted as a result of the implementation of the minimum real.

The imcome of the family bas decreased becamse of changed citcrmstamce, including foss

of employment.

A death in the tamily has occomed wihich alfects the family circumstances.

Other circumstances which may be docided by the 118 on a case by caxe basis.

{1} All oi'the above must be proven by the Resident peoviging veri[iable information in
wriling 1o the HA prior to the reat bevorming dolinguent and before the letse is
temminated by the L4,

{£) L a rcsident requests a hardship exermption (prior to the reot heing delinguent)
ungler this section, and the TIA regsonably detormines the hardship 1o be of a
wemporary naiute, cxemption shatl not be grmted during 3 ninetv day perdod
bemmming upon the making of the request for the exemplion. A msident may not be
evi¢led Juning the ninety day period for non-payment of rent, In such o case, if the
resident therealter demonstrates that the fingnizl hardship is of g long 1erm basis,
the HA shail retroactvely exemy the resident fioms the apphicability of the mininaum
rent requiretnent for such ninety day pericd  This Paragaph does not ]:H‘Uh]hl‘t the

HA from taking eviction action for nther violationy of the leaze.



73

74,

T

76,

78,

Mgy & “nrier” i a person under nineteen years of age. Provided, that a marmied person 13
RIS Ef# or older shall be considered to be of the age of majonity, {An uebem child ey
oet be countad as a misor). |
Mixed Family: A famnily whose members inclode those with citizenship or eligible
immigration status, and those without citizenship or slipible immigration status,

Mowthly Adjusted Inpomge: Ii:m:-mﬂﬂh of Adjusted Anonal Income.

Monthly Incope: Onc twelfth of Annual Income. For purposs of determining priorities based
on an applicant'’s renl as a percemtage of family income, family mcome is the same as muonthly
income.

Natigoal: A person who owes poermanent aliegiance to the United States, for example, as a
result of birth in g United States ternitory or possession,

M: MNet Family Assets means the net cash viluo after deducting reasonable
costa that would be umm‘md mn dispasing of real property, checking and savings sccounts,
stocks. bonds, cash on hand, and other torms of capital investment, excluding interest in Indian
trust jand and excluding equity aceounts it HUD home awnership programs;  The valua of
necessary iems of persenzl property such ag [urtiture and somobiles shall be excinded. (In
cases where a ltust fimd has been established and the lrust 15 not revocable by, or under control
of, any miember of the family or bouschold, the value of the trust fond will not be mm:udma:l
an asset 50 long as the furkd contimees to be held in tust. Any ineome distrbited from (e trust
fund shall be counted when detenmimng Anmuaf Theorme). in determining WNet Familv Agsets
this HA shall include the value of any business or family gssets dizpoued of by an applicant or
Tenant for less than fair market value (ncluding & disposition in tust, but not in foreclosurc

or bankriptey sale) during the 1wa (2) years preceding the date of application for the (LT pata



T,

ey .-'l-'---u-u-.-'t-'.-..--.. no road

P,

a scparation of divorce =idement, the disposilion wiil not he

cansidercd to be for less than tafr market value if the applicam or Tepant receives important
consideration not measurghle in dollar tevms.

Moncltizen: A person who is neither 3 citizen nor national of the United States,

B0. Netice of Fynding Availability (NOFA): For budget authority that HLD distributes by

81,

81

E3.

competitrve process, the foderal register document that invites applications for funding, The
document expiaing how to apply for assistance and the criteria for awarding the imding.
(her-FMR Tenpney: In the Certificate peogram; the temancy for which the initisl gross rent
exceeds (he FhR/exception rent limit.

Chvper: Any person or entity with the lcgal right to leass ar sublcase a unit o a participant.
Participant. A family that has been admnitted to the HA program, and is currently assisted in
the program. The family becomes & participemt on the effective date of the first FAP contrast

executod by the HA for the family.



84.

53

¥

q7.

33.

R9.

Q.

al.

Bayment Stamdary: Tn a voucher or over-FME. tenancy the maximum subsidy paytment for a

family (before deducting the famsly contribution). For a Voucher temancy, the HA sets g
payment standard in the rangs from 80 percent to 100 peroent of the curroat FiiR exception
reat linét. For an over-FMR tenancy, the payment standsrd aquals the curment FME exception
rent himA,

Fuortahility: Renting a dwelling unit with Section 8 tenami-hased assistance vutside the
Junsdiction of the mitial HA,

Erefevence: At the option of the HA, a proference system can be used to seloct among
applicant tamilies,

Fremives: The bufiding or complex in which the dwelling unit {5 located, incliding comimon
areas and prounds,

Private Space: In shared housing: The partion of & ceartract unit fizt is for the cxclusive uae
of an assisted family.

Program: The tenant-based cerntificate or voucher program,

Froject Based: Renfal assistance that is attached 1o the stricture,

Fruject Based Certificate Program: Project-based assistance under 24 CFR, part 383, using
funding under the consolidated ACC for the HA cerrificate Program,

Reasonahle Rent: A rent to owner that is nol more than cither

A Rent charged for comparable units in the private unassisted market: or

B, Rent charged by the cwner for a comparabic onassisted mnit in the building or promises,

. Receivipg HA: In portubility, an HA thet reccives o family selected for participation jn the

tenant-based prostam of ancther 114, The receiving HA issues g certificate or voucher, and

provides program pssiztance to the tamily,



94 Beeertificptipn” Recertification is sometimes called reexaminstion. The process of securning

95

26,

Q7.

o8

documettation which indicates that tenants meet the ol gibiiity requirements for continued
DCCH PRy
Re-examinmtg ; Thadmﬂmwhichnmrmntchangeﬁcffecﬁvewwmldbecffanﬁw

1f required as a result of the annusl re-examination of ehwibil ity and rem,

M:M: In the centificate program: 5 tenancy ovher than a over-FMR tenancy.
in ‘amily: The personis} of legel ags rernaining in the

subsidiced unit after the person(s) who signed the cettificate or voucher has (have) efl the
premises. othor than by eviction, who may or may not nerteiaty qualily for assistance on their
OWL CITCUMstnees, At individual soust have received tousing subsicdy under the program o
which heishe claims head of household statas for ope year before becoming eligible for Sectipn
B subsidy as & rematning family memiber.  This person wust complete forms necessary for
Section § assistance within ten calendar days from the departure of the leascholder and gy
reman in the unit for a reasonable time (oote more than 60 calendar days {or the dane
individusl request head of household stats) pending the verification and hearing process. This
PETSON Must, upon satisfactory completion of the verification process, then excenme gl reqguiresd
Section 8 subsidy docurnents and cure any monedary obligations in order o maintain assistance.
Any person who claims him or betself as a rernaining member shall, in the event that the A
declares him or ber ineligible for remaining member stat.us? be entitled to an fnformal hearing
The inforrasl hearing process i= described in Section X, of this policy.

Rene to Owney: The total moothiy rent payalile to the owner under the Jease for the: unit,

Rent to Owmer covers payment for any housing services, maintengnoc andiuﬁliu’m that the:

owner 15 required to provide and pay for.



99, Defipition of 1.ocat I'reforences
A. Tovolnatary Displscerment: Iovoluntarily Displacernent applicants are applicans who
haywe or will fwithin no more thas six monfhs from the dete of certificstion of venification)
vacate bogsing as g result of:
1. A disaser (fire, flood, etc. )
2. TFederal, staiz apd local government action related to code emforcement, ar public -
improvemsni or development
3, Aghion by a housing owner which is bevend an applicant's ability te control, oceurs
despite the epplicant having met all previous conditions of occupancy, and is other
than a el inerzase.
If the owoer is an immediate family reldtive and there hes been no previous rendal
agresmoent sed the applicant has been part of the owner's family immediately peior to
applicarion, the applicant will not be considersd involuntarily displaced.
A ngm-cxclusive list of examples of such reasoms is poblishad 1o the Prefersnce Ruole,
Tervolunverily displaced applicants also inclnde *Victims of Domestic Vielenee™ whao
1. Havc vacated due to actuel or threetensd physical violenee dira:.tnd against the

applicam or the applicant’s fomily by a spouse or other household member, or



2

Live in housing with an individnal who enpages in such violence.

Such "memel” or threatened” violence musl have ecourred recently or be of a continuing

hatars,

An applicant who lives in a viclent neighborheod or is fearful of other viclence

outside the household 13 not considered involemtanty displaced.

Venfication of Imveluntarily Displacement, includes the following docuamentation:
1. Certification Irom 2 umit of government or social sgrvice agency concerming

displacement due to disaster.

=

Certificanon from a unit of governmment conceming displacement due to code
enforeement or public improvement or development.

3. Certification from an owner concerning displacement due to pamer action,

4. Certification from Jocal police, social senvice agency, courd, clergy person,
physician, or public or private shelter, coumseling ftacility concorming

displacement due 1o domestic violenee,

B. Subytandard Hoasing

1.

Is dilepidated (does not provide safe, adequate shalter: has one or more critical
defocts or a combination of defects requinng considerable cepair, endemgers the
healih, safety, and well-being of Tamilyv},

IDaes not have operable indoor plumbing:

Poes nol have usable flush toilet in the unit for the exclusive use or the family;
Dyres muvt have usable bathtub or shower in unit far exclusive family ese;

Dipes not have adequate, sefe electrical service;

1Joes not have an adequate, safe source of hoat; 3




7. Stould, but does ped, have 2 kmichen,

£, Has been declared vnfit for hiabatation by & governmeant agency.

A family who resides as part of another family unit shall wt be considered a separate

family from the family unit for sulsstandard housing definition preference purposes.
An applican who is 8 "Houreless Fanaily” is considersd w0 be living in substandard

hossing, “Homeless Family™

1. lLack a fixed, reguler, adequate nighttime tesidenca,

2. Have a primary nighilime residence that is a supervised public or privaie shelier
prooviding temporary accommodations, or an instinion providing temporary
residance for individials imtended io be ingtitntionalized, or 2 public oz privaie place
not ordinanly wsed as a sleeping accommodation for humam bemngs.

"Horneless Family™ does not include any individual imprisoned or detained pursuant to

State Law or an Act of Congress.
verification of Substandard Howsing: ecludes certification from o unil of

gevernment or from the applicant's cuerent landlord that the unit's condition meets the

detinition, of substandard. For "Homeless Famibies”, verification ts certification of this
arasua frodn g public or private facility providing shelter o the family, or from local police

ot & soctal semvice apency.

- . . 1]
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. 52 of Income for Rent

The definition of this prefarence ivvelves definiion of two terms: “Family ncome™ and
“Rent”. For purposcs of the Proference Rule, "Family lncome™ is Momthly Income as
detined 1o 24CFRE13.102. "Rent” is definad as.

I, The actual amount due and paid and current under a lease or cocupancy agreement

{calculated on & monthly basis), plus
2. The monthly amount of tenant-sappiied utilities, which can be either

{2y The PHA's reasoneble estimate of the cost of such utilities, wsing the Section

3 Utilvy Allowance Schedule, or
(b} The average monthly paymepts the family actuallv made for these utilities in
the most recent 12 momths peried, or shorter period iF appropriate, as
determined by the PHA
Verification of Ingome, Rent, Utilities Payment: Tivome must be verified in accordance
with already existing PHA procedures used to verify income $o determine eligibility and
Total Tenane Payimet,

Amounts due under a lease of occupancy agreement must be verified by requining
the family to furnish copres of rental receipts, cancoled checks, money order receipts or
a copy of cwrrent purchase agreemenl, or by contacting the lien holder or landlond
directhy,

[f there is no kease or cocupancy egresmtent must, docurtentation providad will have
1o cover thwe prior 3 months of vent, If there is a lease, and the famiby has resided there
less than three months, the PEA will accept the lease and a lesser number of rent receipts.

Actual ameont paid for utilities maost be verified by requiring lamily to provide copies of

Eﬂlﬁ.ﬁﬁmﬁmﬂ;.:ﬂ: .



sppropriate bills or reccipts, or obtain information divectly from uhlity supplicr.
Initizl Betermination

At the tine of application, initisl determitations of an applicant's cotitfement to g Federsl

Preference may be made on the basis of an applicunt’s certification of their qualification
for that preference. Before selection is mmade, this cqualification must be verified as

ontlised above.

T TRTEE T .

In the preference venification indicates that the applicant is a0t entitled te the
1 preference, the applicant will be replaced in order on the waiting list, without the Federal
Prelerence, or given g 10% exceplion |
100, Set-Up Chacges: in a manpfactured home 3pace rental:  charges payahle by the fanuly for
assembling, skining and ahchonng the mannfaciored home,
101, Single Person: A person who lives alone oz intends fo live alone, and who does not quality
as an giderly fgmily or a displaced pensom, or as (e remgiting member of a tettant family,
142, Single Rpow Oeeupant (SR} Single Room Occupancy (SRO) Housing is 2 unit which dae
| Aok contin sarlary facibities or food proparaticn facilitres, or which contains one but not both
tpes of faciliics, and is sitable for secupancy by an eligible individual who is capable of
independent living  SRO Housing is not substandard solcly because it does oot contsin

; aamitary facilities or [ood preparation fasilities, or both



103,

104,

10k3,

10K,
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108.
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110,

Specigl Admigsion: Admission of an applicant that is not on the HA waiting list, or without
considenng the applicants waiting list position,

Spopae: A spouse is the legal hushend oc wife of the hesd of the housebold This ineludes
common law marsriage,

Sybsidy Styndards’ Standards established by an HA to determine the appropriate mumber of
bedrooms and amout of subsidy for Bamilies of ditferent sizes and composition
Saspension; Stopping the clock on the term of 2 fimily's certificate or voucher on the date that
the A receives the reqaest for lease approval by the family (See alse Section XII1.3, E, (1),
TFemporariby Abgept Fagpily Meghers: Anv person(s) on the lease that is not living in the
tousehold {or 4 period of more than thirty (30) days % considered temporarilv absent
Tenant: The person of persons {other then a live-in aide} who executes the ease as lesaee of
the dweling unrt.

‘Tenant-Based: Rental assiamn‘r;:e that 15 not aftached 1o the structine.

Tenant Rent: The actuel amount due, caleulated on a momthly baxis, vnder a Jease or
occapancy agreerhent between a femify and the family's current laudlur&- The lenant payrent
15 the: wmownt the temant pays toward remt and adlowance for wtilives, To arrive at tenant real,
the uttsty allowance 1s subtracted from total tenant paymient or minimur rerd, 1f the atility
allowames: is greates than the tota! tepant payment of minitwm rent, the tena tem i8 2ero ami
there is 2 utility mimbursemenm payment (LIRFE, The LIRP s the dilference betwean the total

tement payment or minimum rent and the utility sllovange,



111 Tgta) Tenamt Pavment (TIF): The TTP for fumilies panticipating in the centificaze and

moderate rehabilitation progrems rtust be at least § . which is the minimum rent

cstablished by the HA
A Forihe Certificats and Moderate Rehabilitations Programs, the TT# must be the greater
of:
(1} 3% percent of family monthly adjusted jﬁmme:
(21 10 percent of (amity suonthly income;
(3) Weifare rent (3 applicable) in as-paid states; or
(4} $___ . which is'the minimum rent set by the HA
Mote: It is posstble {or certificate and moderate rehabilitation farmilies to qualily tora
utilicy reimborsement despite the requirement of a minimum reot.  Foe example, it a
certificale tamily’s T'HY is the minimum rent of $235 and the HA's utility silovwance for e
size and type unit the [amily has selected is $60. the family would receive g uliiity
reumhuraement of B35 ($60 Tess 5251 for tenant purchasod mi[itie_"s.
B. For the Youcher Program
(1) The TTP is the same as ALl (2} and (3} above. The utility allowance iz applicable
for the Youcher Program. Youcher families will pay the cwner the difference
betwreen the rnonthly rent the owner the differetce between the momthly tent to
wamer and the housing assistant paytoent. Voucher familics will also pay he cost
ol emant-fornished utilities imder the lease (Reference Notive 96-7 (HA) for Section
8 Voucher Program Minimum Rent Calcolagon Worksheer),
(2} For familics adinitted o the progmm after 122001998, rd whén the HA adopied

peyment standard excesds the gross rent and e Samily remains in the same unit o



complex the gross tent will be used as the payment standared.

112, Ieilites: Utilites tay inelude water, eleciricity (including air conditioning i€ applicabie See

113,

114

115,

114,

CFR 982 517} wus, garbage, and sewage services and, whers applicable, trash and parbage
collecton. - .

Litility Allowance: The mtility ﬂm if.ﬂﬂf.-dﬂﬁ:ﬂl‘illﬁ:l for the Section 8 program: for
tenamt purchased utlitics (excep telephons) that ave nommally Included in rent.

Utility Reimbyreement Pavment {TTRP}: Utility Reimbursenyent Pavment i9 the amount, if
amy, by which the Utility Allowance for the unit, if applicable, sxeeeds the Tolal Tenant
Payment or mintmum rent for the family occupying the it

Very Low-Income Family: A lower income FHII'IJ'I-}’ means a family whose anmual itcome
doos oot excesd lilky {30%(0 percent of the median income for the area, as determined by
HLTD. with adjustments for sraalles and larger families. FEUT) may psteblish incorne Simits
higher or tomer than 50 percent of the median income for the area on the basiy of its finding
that such varations are necessary because of uousually high or low family imcomes.
Viglent Criminal Activity: Any illegal criminz] aclivily that has as ang of jis elements the
use, shempted use, or threateoad wse of physical force against the person or property of

another.



- W7, ¥oneher A docwment issved by am HA to o tamily selected for admission to the voycher

program.  The voucher describes the program, and the proceduren for HA approval of a pnit
selected by the famfly, The voucher also stades the obliganons of the family under the
pregram.

118. Wage Earner: A person it a gainful activity who receives any wages. Said wages or pay
covers at types of employes compensation mcluding salaries, vacation, allowances, tips,
botuses, commissions gnd ymemployment compensation. The tenmy "Wage Earnet” and
"Worker” are used interchangeably.

119 Waiting Lis Admission; An admissien from the HA waiting list,

120, Welfare Agxistance: Welfare or other pavments to familics of individuats, based ob need, that

are made uder progmms funded, separately or jointhy, by Federal State or local govermrnents.

SECTION V. APPLYING FOR ASSISTANCE

1. Howig Apply:
A Famibes wishing t¢ apply for housging miﬁtann& shall complete an application for
public assistanca.
B. Applications will be accepted ai the foHowing location: Manati, PR,
C. Applications ara taken to compile 2 waiting ist. Dus 10 the damand for housing
in the HA's junsdictian. Ths HA may take appﬁ:ﬁatrnns an an "open enrplimant”

basis, dapending on the length of the waking list

SR Rl S



Complated applications will ba accepted for all applicants and the Information wil
be verihied by the HA,

Applications may be made. in parson gt the HA durng specified dates and
buzgineas hours posted & the HA'S Office.

The application must be dated, fime-stamped, and referred 1o the HA's office
wihere Sectlon § applications are processed,

Individuzle who have a physical impaiment which would pravent them from

complading an application in person may <all the HA %o make special
armangamants to complete their application. A Taleﬁnmuninatinn Davice for the
Deaf (TDD} in avaliable for the deaf.  If the applicant is visually impaired, al
notices must be in a format understandable by applicant.

2. Clasing of Application Taking: if the HA i taking applications, the HA may suspand

the taking of application i the wailing list is such that additional applicants wouid not

be able to be housed within the next 12 month period,

3. Dpening of Application Taking: VWhen the HA decides to stﬂrt-taking applications
the following procedures will be folionsd;
Mate. The HA will make known e the public through publication in a newspaper of
genaral circulation, minority medig, and other suitable means the E‘-I'E'FIHbiIH;y and
nature of housing assistance for eligible famiiss.
The Notice must contain tha following:
A, The HA will publish the dete apslications will be accepted and the location where

applications can be completed.



Note: if the HA articipates suspanding the taking of applications after a pericd
of ime, the date of acceptancs and clasing of applications must be publizhad.

B. Advise families that_ﬁppli:aﬂnns will ba taken at tha designated oifice;

Briofly describe the Housing Assistance progrant, and

State that applicants for Section 8 assistance must gpecifically apply for Section
8 assistance and that applicanta for Section & assistance mey also spply for to
Public Housing and they will not lose their place on the Section 8 Housing waiting
list if they alzo apply for Public Housing.

E. To meach persons who cannot read the newspapers, the HA will distribute fact
shoots to the broadcasting media, Personal contacts with the news madie and
with community service personnel, as well as public service announcements, will
be made.

Application Period {Dateg). The application taking closing date may be determingd

admirisiratively at the same time that the HA determines o opan enrolimeni. The

open enroliment period shall be long enough to allow enough applicants as required
by the projected tumowvear and the number of Section 8§ Corificates or Housing

Youchars allocated,




SECTION VI. MISSED APPOINTMENTS FOR APPLICANT OR

PARTICIPANT
1. Missed Appointment Wiphout Notification: An applicarnt of person receing

assistance who 13is to keep an appointment without netifying the HA and without re-
scheduling the appointment shall be sent a notice of termination of the process or
aesistarce for failure o supply such certification, refease of information or
dosumeiation as the HA or HUD determines to be necassary {or failure to aflow the
HA to inspect the dwalling unit at ressonable times and after reasonable notice, it
applicabia) in the following Situations:

Complete Applicatkon

Bringing in Yerification information

Program Briefing

Leasing Signature Briafing

HQS Ingpections

Recertification

fnterim Adjustment

£r o m Mmoo 0@ @

Oither Appointment or Requirements to Bring in Documentation as Listed in this

Pian

.  Schaduled Counseling Ses5H0038

- For most of the funchions ebove, the
family may be given two appointments,  If the family does not appear or call to
reschedule the appointment{s) required, the HA may begin the tan'riinaticm PrOCESS.
The applicant or participant will Be given an opportunity for an informal review or

haaring pursuant to Section XI.

I TY LS L



If the: representative of the HA makea a determination in favor of the applicant o
pariicipant, the MA will comply with decision unlegs the HA is not bourd by a hearing
dacision conceming & mattar for which the HA is not reguired to provide an opportunity
Tor a hearing pursuant to 24 CFR 982 554(c) and 982.555(h).

e HA: If an applicant claims they did nat recaive

& letter mailed by the HA, that requested the appilicant to provide informatbion or o

attend an intervieaw, the HA wil determinge whether the latter was retumed 1o the HA.

If the letter was not returmed to the HA, the applicani will bs assunmed to have received
the |ettar. |

if t_ha letter was returmned to the Ha and the applicart can provide evidence that

they were living Bt the addreas to which t.he letter was sent, the applicant will be

reinstataed with the dete and tima of the application in effect gt the time the lefer was

52nt.

SECTION VII. MISREPRESENTATION BY THE APPLICANT OR
PARTICIPANT

if an applicant or Section 8 participant is found to have made willhil misepresentations et
any time which resuited in the applicant or Section 8 parlicipant belng classified as eligitle,
when, in fact, thay were ineligible, applicant wifl be dectared insligitle and the Section &
participant wlll be terminated because of the act of fraud by the applicantSection 8
pariipant, If such misrepresemation resulted in the Section 8 participant paying a lower
rani than was appropriabe, the Section B parficicant shall be required to p;l'_l.r tha differance
betwesan the actual peymenis and the amount which shoukd have been paid. i justifable



. instances, tha HA may take such othar actlons as it deems appropriate, including referring

the Seclicn & participant to the proper authorithes for possible criminal prosecution.

SECTION V1li. SECTION 8 ELIGIBILITY CRITERIA

1. Eligibility: Al individuals who gre admittsd to the Section & Program in the HA must
be individualy determined efligie under the ferms of this plan. In order to be
determined aligibde, an applicamt must meet the foliowing recuirements.

A The applicant famlly must qualify s a family ga defined in Section IV,
B. The applicant famllg;r's. Annual income as defined in Section IV, must not exceed
income limids esteblishad by HUD for the Section 8 Programs.
C. Head of Household must be: |
{1] 19 years of age or older,
(2} 18 vears of age and married {not common law), oF
(3] A perscn that has been relieved of the disability of non-age ty a juvenila
oourt.

2 ineligible. Applicants are not auvtomatically determined eligible to recaive Tederal
assistance. An appficant will not be placed on a waiting list or offered Section 8
gasistance undar the following circumstances:

If the apphcant’s armual family inceme excesds the Income Limits estabizhed by HUD
and published in the Federal Register, the applicant will bs declarsd ineligible.

3 Informed] of Ineligibility: I the applicant has failed to meet any outstanding
requirsments for eligibility and is determined ineligible, hafshe will be 5o informed and

the reasons gtated in writng. The applicant will ba granted ten days from the date-
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stated on tha ingligible latter to request an informal meeting. The applicant may bring
any person hefshe wishes fo ram them at the imformal meeting. The request for
an informal maating meay be H-Hhm'rthad-in writing andéor the raguest may be verba
Howaver, the reguest must be recaivad by the HA within the time frame astabliehed by
ther HA, fur the mesting.

Single Peraghy In addition, under Section 24 CFR 5.405, the HA is permitted to
determina as eligible, single persons lving slone-o intending to live-alons-who do not
meet vy of the definitions of a family (Ref CFR 5.403}. Single persons are only eligitle
for a one bedroom certificate or voucher.

Doclargtion of Eftlzanabip: Section 214 of the-Housing and Commurdy Development
Act of 1980 prohipits HAS from miaking financial assistance availabhe 1o 4 paerson other
than United States citizens, nationals, or certain categenies of aligivle noncitizens in
HUD's assisted housing prograrms.  This law is refermad to as the Noncitizens Sue” and
2 effective Juna 19, 1885

Adding o pereon to the Program: Orce an spphcant becomes a participant in the
HA's tanant-based program, the heed of housshokd must reguest permission to add
ancther person 10 the program {Except for birth, adopfion o court-awarded custody of
& child}. The perzon being added must meet ol eligibility requirements befors the HA
will approve any addition to the tenant-based progran.

it Ul



SECTION IX. VERIFICATION AND DOCUMENTATION

Families are required to provide Social Security Numbers for all famity members age 6 and

older prior {0 admission, I they have been lssuved SSN by tha Social Securly

Administration, Al members of the family defined above must eiter:

1.

Social Security Mumber (S5M): Submit SHN; or sign a cartification i thay have not
becn assigned & SSN. If the individual ia under 18, the certification nust be executad
by his or her parent or guardian. If the participant who has signed a certification fonms
cbtains a SSN. it must be disclosed at the next regulady scheduled reexamination, or
next rent change.

Verification will be done thhough the providing of & valid Social Security card issued
by the Social Security Administration.

The HA will accapt copies of the Social Security card only when it s fnecessary for
the HA 1o verify by mail the continving ehigibiity of participating families.

If an apphcant o tenant cannot provide his or her Social Security card, other
documents listed belew showing ks or her Sodial Security Number may be used for
verification. he or she may be required by the HA to provide one or mare of the
following alernative documents to verify his or her SN, until a valid Social Security
card can be proviged: These documants inchude:

Drivers liconsa, that displays the SSN
[dentification card issued by a Fadaral, State or local agency
identification card issuwed by arr ernplayer or trade union

+

identfication camd issued by a medical insurance company

g O 0O 2 4

Earnings sietements or payroll stubs
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Note: If the HA verifies Social Security benafits with the sociai Security Adminisfration,
the acceptance of the SSN by the Social Security Administration may be considersd

docurnentation of its validity.

- . d————ama s . .

Bank staternents

IRS Farm 1088, or W-2 Form

Eenefit award lettars from govemmeant agencies

hMedicaid Cards

Unemployment benefit letiar

Retiramant banefit ketter

Life insurance policies

Court records such aa real estate, tax notices, marmiage snd divores, judgment or
bankruptcy retords

Verification of Social Security benefits with the Social Security Administration

Applicants may not become participants until the documentation is provided and

verified. The applicant will retain their pesition on the waiting list during this period.

The applicant will be giver a reasonable time, subjact o the circumstances, to fumish

the documentation before losing their place on the waiting list and the time may be

extended, if such circumstances requirasz an extension. The dacision will ba made by

& HA representative and documented, in writing. and placed in the applicant's file.

2. Employer |detification Number (EIN) and appiicable consent form,




3. Addigonal Documentation that may be required in detarmining efgibility:
3

=
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Temporary Assistance ta Neady Familiias (TANF)

Birth Certlficate, or Drivars L.ic.ense that displays the data of Birth andfor formis)
that are issuad by a Federal, State, City or County Agency that displays the date
of Birth.

Child Care Verification

Credit References (History)

Employar's verification

Landiord Verification

Social Security Banafitz

Agzels Varfication

Bank Accounts. Checking Accounts - $500 + Balance

Saving Accounts - 4100 + Batance

Marriaga Cerlificate: If 8 mariage certificate i2 not avsilable the following
informatian is acceptabla

Drivers licanse that displays the same address and last mames

Federal Tax Forms that Indicate that the family fited texes as a married coupls
during the last tax reporting period. -

Cither accaptable forme of documentation of marnriage would include eny document
that has haen issued by a federal, state, City of County Gﬂ‘lfﬂlﬂl'l'lﬂﬂi.ﬂ"ld ndicates
that the individuals are living as a mamied couple. Couples that are considened
manied under common law can provida the same information, as listed above, 10

document that they are living ogether as & marriad couple.
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The couple aisu cartifies in their spplication for housing that they are e,
Parsonal References: Personal nefarances {other than from family members) may
be used when an applicent cannet produce prior rental history records.  parsonal
Referencas must be notarized.

Police Reports{s)

Current reports from drug treatment centers of faciliias

Supplemental Spcial Security Income (551 Benefits

Unemploymeant Compansation

VA benefits

Documentation 1o support medical expenses

Any other reasonable information neaded to determine aligibility may be roquested
by the HA,

Nate: For the purposes of this plan, if 8 memier of the cument family has committed

acts of fraud or has an amest record, induding a drug ralated amest, that reflects that

the family member may be a danger fo the health, safety, or welfare of the COMmmuUNIty

then that person will not be allowed to be a participant on the pragram. The HA shall

prohibii assistance to any househokd that includes any individual who is subject o &

lifatime registration requirsment under & state sex offender registration program.

Individuals who have been evicied from any housing complex for engaging in

crimingt activities, including grug-retated criminal activities may be denied assistance.

rati ith Children: Separation means the ending of co-habitation by mutual

agrearment. If an applicant is ssparated from a person and hes c:hifcfren by that parsan

or former spousa, apphcant must piovide st least gne of the verification listed bolow.



A final divorca decrae.  Applies to- individuals who ame diverced and not separated
and ia the only documentation sccepted for individuals that are divoroed,
Receiving court-ordared child aupport from former spouse.

Verifiestion that applicant is mra_uihg child suppeort through Deparment of Hurnan
Resources, Child Support. Linit o Circuit clerks Office.

if applicant is receiving persomal child support, then applicant can maka
arrangements to have the child support paid through tha court system, either
through the circul clerks office; Dapartment of Human Rasources, or through a
court referee.

Recaiving TANF through the Department of human Resourcas for former spouse's
childan,

A noterlzed stetenent from clrmant landiord (not family) verifying that the current
landiord knows that the spplicant and spouse have not lived together for the lest
six {6) months or more,

income tax statenmnts from both husband and wife Mdimtinﬁ both filed income
taxes separately the last year and that they filed from different addresees.
Wittan statomant from Lawyer that applicant has filed suit for divorce because of
physical atiisea.

A written statement from en abuse shelter, law enforcemnent agencies, soclal
services agencies that appticant needs housing due to phyalesl abuse.

Food stamp verification. [f no other documentation is available.
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5. Separation - No Chijdren: If applicant is segarated from a person and has no children
by that person, applicant must provide at least one of the verifications listed balow:
A. A finel divorce docree.  Applies to individueds who are divorced and not separated

gnd is the only documentation a&aptad for individuals that are divorced.

8. A notanzed staiament from currant landlord {not family) venifying that the cument
lzndlord knows that the applicant and spouse hava not thvad together for the last
sh¢ (B) rmonths or mors.

<. Income tax statemants from both husband and wite indicating both filed inﬁuma
taxes separaialy the last year and that thay filed from differant addresses.

0. Vritten statament from Lawyer that applcant hae files sult for divorce becauae of
physical abuse.

E. A written statermant from an abuse shelter, law snforcamant agancies, social
sarvicas agencies that applicant needs housing due to physical abusa.

F. Food Stamp Verification.  f no other documentation is availatde.

Mote: This section also applies to program participanis.

g Thes housing authority (HA)
must follow the varification proceduras {to ba provided by HLID) and verify the person
or persons declaration of WS, citizenship through the INS SAVE system.

Onece the verification is completed and verification from the INS SAVE system
confirms the deciarations of U.5S. Citizenship and the applicant(s) meats all other
conditions for ooccupancy, as outlined in the Admissions and Continuad Occupancy
Policy (ACOP), Section Vil Admission Eligibdity Criteria, or the Section 8§
Adminiztrative Plan, Section vlii Section & Eligibility Criteria {as appropriate), tha




application will be processed for assistance.
in fhe INS SAVE systern does not confim U, S citizenship, the HA must request
that & manual search be conducted of INS records.  The HA must request the
secondary verfication (manual search) by INS within ten calandar days of recaipt of the
initial failed verffication. INS will issue & decigion within 30 days of its raceipt of the
request for & secondary verfication. if the secondary verification fails to confirm eligible
irmmigrsfion statua, the HA shall notify the family of the right of appeal to INS. K INS
15 unabla to ism._le & decision within 30 days, tha INS will inform the family and the HA
of the reasons for the delay. When the HA receives g copy of the INS decision {and
the dectsion does not condim the declaration of U. S. citizenship), the MA will notiy the
family of its tight to request aninformal hearing. Tha informal hearing will be conducten
in accordancs with Section X,
A Assistance to an appﬁnani may nof be deiayed, denied, or terminated, i
(1) The primary and secondary verification of any immigration documents that
werz timely submitted has not been complated:
(2}  The family member of whom raguired evidenca has nof been submittad has
mcwved;
{3} Tha family member who iz determined not io be in an sligible immigration
atatus Tollewing INS verification has moved;
(4} Tha INS appeals process has rnot heen concluded:;
{3} Foratenant, the HA hearing procass has not been coneluded:
{8) Assistance 5 prorated:

{7) Assistance for a miwed fainily ig continued,



B Assigtance to an appiicant shail be denied, and a tenant’s asﬁi.ﬂtarm shafl be
terminated, upon tha occurrence of any of the following:

(1) Ewidence of citizenzhip (i.e., the declaration) is nat timely subrmitter:

{2} Evidance of citiwenship and eligible immigration status is timety submitted but
NS primary and secondary veiification does not verify aligible immigration
status;

(3} The family does not pursue INS appeal or HA frformal hearing rights;

(4} INS appeal and Informal hearing rights are pursued, byt the final appeat or
hearing decisions ara decided against the family member,

C. Notica must be given to tha family and shali agvise:

{1} That financial sssistance or housing will be denied or temninated, and provide
a hﬁefénplamﬂan of the reggons,

(2y That they may be aligible for proration of assistance;

{2} In the case of & tenant, the criteria and procedures for obtaining relief for
micad Tamilie2 and other famiiies,; and,

(4] Any future appeal rights have been exercisad.

7. Lriminal Recordes Manatement Police: All adult applicants and tenants shall
complete an "Authorization for Relesse of Police Record.” The HA shall request an
Mationa| Crime Infermation Certter {NCIC) eheck for criminal history for an applicant or
tenamt. Applicante and tenants may be requesied to furnish fingarprints for this
purpese through the local law enforcament office to be sant o the FBL  NCIC
informaticon shall be fumished to the HA pursuant 1o the agreement betwaan the 1.5,
Department of Housing &nd Urben Development and the U. 5. Department of Justics

Regarding Accese to Matonal Crime Information Center Data.



For tha purpose of screening spplcants, lease enforcament and uw:tm the HA
or its Apents will attempt to obtain MCIC reports and any pdica records from lany
enforcement agencies related 1o a parsons criminal mnWﬂ.inn records for persons
eighteen (18 years of age or oider. The HA may also request this information for
juvaniles, to the sxtent that the release of such information is not probibited by State,
lecal, oF tribal laws. |

Before the HA takes any adverse acion based on a criminal convidtion recond, the
HA or its Agents must provide the applicant or tenant with a copy of the criminal record
and an opportunity to dispute the accuracy or relevancy of the record.  For applicants,
the copy will be provided at a hearng. The hearing is afforded o sach appheant that
iz denied admission and provides the applicarnt the opportunity 1o dispute any
information uged to deny an spplicant housing assistance. For participanta, tha copy
will ba provided in accordance with the HA's [nformal Review or Haaring Procadure.

the HA will keep all criminal records received confidential and not misuss or
improperly dissarmingte the information. Criminal reconds of any aﬂuﬂ apphcandfenant
which are used as the basis of denying terEncy o eviclion are confidential and shail
not be disclosed to any parson or entity athar than for official use or for uge in court
proceedings, The tarm "adull” mesne 2 parson who is 18 years of agea or older, or who
has been convicted of a crime az an adult under any Federal, State, or tibal law. Said
records shall be maintairmed in separate files and shall be kept in a locked, secure
location. Access shall be fimited to thosa emplovees approved by the Exscutive

Lirector.
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Records shall be destroyed onca achon is taken and any grievance procedura, or
court procesding is completad. A notice of record destruction shall be maintained in
a separate Tle.

The HA will woric through thaeir local lew enforcement agencies to obtain
information from NCIC. Ao, the HA may pay reasonable fees charged by law
enforcement agencies that provide the information,  The applicant or tenant may not

ba charged for any expanses related to the irvestigation.

SECTION X. GROUNDS FOR DENIAL OR TERMINATION OF
ASSISTANCE

1. Denled Admigslon: The HA may dany an applicant admiesion to participate in the
Section & Frogram or, with respect {0 a cirrent panticipant, may refuse to issue another
Cartificate or Youcher for a move to ancther unit, approve a new lease, or execute a
new Contract for the Section 8 participant, if the applicant or participant. (Ref. 24 CFR
982 552,

A Owes rant, other amounts, or judgemeants to any HA o any other fedarally
subsidized housing program, the applicant will be declared ineligitda. At the HA's
discretion, the apphcant may be declarad aligibie upon payment of the debt, with
the cdate and time of application being the time of payment and meeating other
critéria,

Note: Applicants that owe a HA or any other federally subsidized program funds
will not be proceased for receiving assistanca. The applicant rust pay thae funds

owed prior to the application being procesand. Re-paying funds that are due doas



nof nmnarlly.quadif}r an applicamt for housing sasistance. Such paymarts wil
be considered along .wj!h athar facters in the application process. Any Moy
owed to a HA which has bean dischargad by bankruptcy shall not be considered
in making this datermin_atinn,_

Ag & previoua participant in the Secfion 8 Program or as a participant in the Public
Housing Program, the applicant has not reimbursed the HA or anather HA for any
amounts paid to an cwner under 2 housing assistance contract for rent or other
amounts owed by the Family under its lease and for 8 vacated unit

Has violatad any Family obligafion listed on the cerificate or voucher.

Engags in drug-relatad: crimingl activity or viclent criminal activity, including criminal
activity by the Family member. {Reference 24 CFR 982.553(@)(11(2).

Breaches a repayment agresment to the HA andfor owner.

Committed acts which would constitute fracd in connaction with andfor has been
avicted from any federally assisted housing Orogram,

Did Aot provide information required within the time freme spacified (the applicable
dates are comntained in the letters from the HA to the applicant) in during the
application process, |

Tha HA shail deny tha admission of & Family, if the applicant, or any mamber of
the applicant's family doss not sign and submit consent forms that are provided by
the HA for the purpose of verlfying emphoymant and income information.

_The applicant family must have properly completad gli application requiréements,
inciuding verfications. Misrepresentation of income. family composition o any

othar information affecting eligibility, wifl result in the tamily being declared



insdigible. In the event the misrapresentation is discovered after admission, tha

assistance will ba terminated for auch migrapresantation.

The applcant and all adults must sign a release allowing the HA to request a copy

of a police report from the Mational Crime Information Center, Police Department

or other Law Enforcement Agencies. The applicant and all aduita further sgree (o

provide fingarpints if requested.  If the HA usea the information to deny or

larminata aasitance the HA must provide a copy of the information used upon

propar naguasy.

If the appiicant is a former Public Housing or Saction 8 participant who vacated thea

unt in violation of program requiremsnts, the applicant may be declared inaligible.

If the HA detarmines that a pargon is illegally using a controlleed substance or

abuszes ak:ohol in & way that may interfere with the heaith, safety, or right to

paacaful enjoyment of tha premises by other residenta. The HA may waive this

requirement it

(1) Thea parson demonstrates to ihe HA's satisfaction that the parson i no longer
eH1gAGINg in drug-ralated cominal activily or abuse of akeohol;

(2) has successfully completed a supervised drug or aslcohol rehabilitation
progrant,

(3) has otharwiss baen rahabilitated successfully; or

(4) is participating in a supervised drnug or alcohal rehabilitetion program.

(=) i any household includas any ndividual who s subject o a ifetime

registration raquiremeant undar a state sex offender registration: program.

2. MNofification of Denial: If an applicant is denied admission, the HA will notify the
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applicant, in wﬁting.-nf i3 detarminadion and inforin the applicant that they have an

oppottunity for an informal review on auch determination. The denial letter will alow

the: applicant ten (10} calendar days to requast an imformal review fverbal andior in

writing} with the HA. (Refererce Sechan X).

Tims Frames for Denkat: s a general ke applicants may be denied admission o the

Section B Programs for tha foliowing time frames, which shail begin on the date of

application, unless otherwisae provided for hersin below;

A Denied admission for o yaar for viokgtion of certificatefvoucher and illegal use,
O PoSSesEan fc_:r peraonal use, of a controlled substance or alooho.

B. Denied admission for three {3) years for the following: Persons evictad from pubhc
housing, Indian Housing, Section 8, or Seclion 23 programs because of drug-
refatad criminal acthity are insligible for admission o public housing for & threa-
vear pariod beginning on the date of such aviction.

The HA can waive thiz requirement ¢ tha person demonstrates o the HA's
satisfaction successfui completion of a rehabiltation program apprwed by thea HA,
or the circumstances isading to the eviction no langer exist.

C. Denied admission for five (5) years for the following:

{13 Fraud {giving falze information on the application is considered fraud).

(2} An amest ar conviction record that indicates that the apphicant may be a threst
andfor negative in.ﬁuanﬂa on cther residents.  Tha five years shall bagin on
the date of the last reported act, completion of sentance andfor probation
e

D. DCenied admission for ten {10} yaars for a conviction of Drug Traffcking.



E. Deniad admission for life to any household that includes any individusl who is
subject to a ifatime registration requirement under o state sex offander ragistration

prograr.
F. Denad admission for lifa to any applicant who has been convicied of

manLfacturing or producing methamphatamine {commeonty refemad 1o as “speed")
on the premiges of the assisted housing. Pramises is defined as the buikding or
complex in which the dweliing unit is located, including common araas and

grounas.

SECTION XI. APPLICANT DENIED ASSISTANCE AND PROVIDED
OPPORTUNITY FOR INFORMAL REVIEW OR PARTICIPANT

ASSISTANCE IS TERMINATED AND PROVIDED OPPORTUNITY FOR

INFORMAL HEARING
1. Applicant Informal Revigw: The BA must give an applicant for ﬁartic:ipatinn prompt

natice of a declzion denving assistance to the appiicant. The nolice must contain a

briaf staterment of the reasons for the HA decigion. the notica muat alsc stata that the

applicant may request an informal review of the decision ard must descrbe how to

ohtain the informal review. The raquer;t must ba in writing and prezented to the HA

within ten days of the nobce of denial.

A, Informal Review Process; The HA must give aﬁ applicant an opportunity for 2n
informed review of the HA decision denying assigtance to the applicant. The: review

may be conducted by any perscn or peraona t.jlesignatad by the HA, other than a



E. Denied admission for life 1o any household that includes any individual who is
subject to a kfetime registration reguirament under 2 siate sex offender registration
pragram.

F  Denied asdmission for life to any applicant who has been convicted of
manufacturing or preducing mathamphatamine {commaonty referrad o a3 “spaed}
on the premizes of the assisted housing. Prémises is defined as the building or
complex it which the dwelling unit iz located, ncluding commn areas and

greunds.

SECTION XI. APPLICANT DENIED ASSISTANCE AND PROVIDED
OPPORTUNITY FOR INFORMAL REVIEW OR PARTICIPANT
ASSISTANCE 18 TERMINATED AND PROVIDED OPPORTUNITY FOR
INFORMAL HEARING

1.  Applicant Infonmal Review: The HA must give an applicant for r;:-artidpati:::n proanipt
notice of 2 decision danying assistanie to the applicard. The notice must contain &
brief statement of the reasons for the HA decision. the notice must also state that the
applicant may request an informal review of the decision and must describe how to
abtain the imformal review. The request must be in writing and presented to the HA
within ten days of the notice of danial.

A Informat Review Procees; Tha HA must give an applicant an opportunity for an
informal review of the HA decision denying assistance to the appficant. The review

may ba conducted by any person or persons designated by the HA other than a -



person whe made or approved tha decision under review or a subordinate of this

person. The applicant mus be given an opportunity to present wiitten or oral

abjections to ithe HA décigion. The HA must notify the applicant of the final

decision after the informal review. This notice must include a brief siatamant of the:

reasons for the final decision.

B. Informal Review Not Raguhlad: An informal review is not reguirad o be given

by the HA in the folliowing circumsiances.

(1)

{2}
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(4]

(5)

{6}

(7]

Discretionary administrative determinations by the HA.

General policy issues or class grievancas.

A detarmination of the family wnit slzé under the HA subsidy standards.

An HA determination not to approve the suspension or exiension of &
certificate of voucher therm.

A detarmiination not to grant approval 1o lease a unit undar the program, or
to approve a proposed lease,

A determination that a unit selacted by the applicant ﬁnt i compHlance with
HQS.

A determination that the unit is not in accordance with HQE because of the

family size of composition.

2. Parlicipant infermal Hearing: The HA must give an opportunity to the participant for

an informal hearing to consider whatiher the HA decisions ralating to the individual

circumstancas of & participant family aro in accordance with tha law, HUID reguiations.,

and HA policies, Undear the following crcumstancas.



O A determination of the family's annugi. or adjusiad income, and tha use of such
ncorne to compute the housing assistance payment.

O A determination of the appropriate utility allowance for tenant-paid utilities from the
HA utllity allowance schedote.

O A defermination of tha family unit size under the HA sy bsidy standards.

0 A determination that the certificate program family is resiging in a unit with a iarger
number of bedrooms than appropriate for the family unit si2e under the HA subsidy
standards, or the HA determination 1o deny the family's requast for Bn exception
from the standards.

(F A determination io terminata assistanca for a participant family because of the
fam:ly's action or failure to act,

O A detarmination {0 terminate assistance bacause the participant family has boan
absent from the sssisted unit for more than fourdesn days in 8 calendar year.
Note: [n the ceses described hereinabove, the HA must give the opportunity for an
irformal hearing before the HA terminates housing assistance payments for the family

under an cutstanding HAP contract.

A.  The HA s not requirad fo give an informal haaring for any of the folicwing:

O Discretionary administrative deienminations by the HA_

0 Genaral policy ivaues or class grisvances.

X Establishment of the HA schadule of Ltility allcwancas for families in the
program.

O A HA determinztion not to approve an extension or suspension of a cartificaie

Or vauchet tarm.




3 A HA datarmination not to approve 2 unit or isase.

O A HA determination that an assisted unif i not in complisnce with HGS,
Previded, however, that the HA must provide the opportunity for an infornmal
heanng for a dacigion to termingte assistance for & braach of the HQS
caused by the family 2s described in the CertificateNoucharLaase
Addendum, or in other HUD rujes and regulations or HA pelicies.

F A HA detarmination that & unit is not in accordance with HQS becsuse of the
famify size.

O A HA determination to exercize or not to exemise any right or remedy against
the owner under & HAP contract,

Motice tn the Family. The HA must notify the family that the farnily may ask for an

explanation of the basis of the HA, determination, and if the family does not agree

with tha determination, the family may request an informal hearing on the decision.

The housing authorty must give the family prompt writter notice that the Tamily
may regquest & heanng, and this notice mus! contain & I:rri.af statement of the
reasons for the decizgion, state that if the family does not agres with the decision,
the family my requast an informal hearig on the decision. The family haa ten days
from the date of the netice to request in writing an informal hearing. The hearing
will be scheduled by the HA within ten days from the date of the request.

Hearing Procedursa: The HA must give the participant an opportunity for an

informal hearing of the HA decision terminating assistance to the participant The

hasnng may b conductad by any person of persons desigrated by the HA, other
than & person who mage or approved the decision under reviow or § subordinate



of this person, The person who conducts the hearirkg mey requiate the conduct of
the heanng in accardance with the HA hearing procedures. The HA and the
participent shall sach have the rght to review sny and all mlevant documents
which may used in the heafing. Ay fees for copying o procuning the documsnts
shall ba at the expense of the requesting parly. The participant may be
represented by a lawyer.or other representative at the hearing. Costs of
representation shall be the responsibility of the panicipant. The participant must
ba ghvan an opportunity 1o present written or oral objections 1o the HA decision.
The HA and the farmily mu:_it be. given  the opportunity to prasant avidence, and
may question any witneases. Evidence may ba considered without regard to
admiszibility Lrder the rdles of evidence applicable to judicial proceadings. The
HA must notify the applicant of the final decision after the informal review. Thia
notice must include a bief statemeant of the reazon for the final decision. Factual
determination radating go the individual circumestances of the family shall be based
upon @ preponderance of the evidence presanted at the hesring. A copy of the
hearing decision shall be fumished prompily to tha family.

SECTION Xil. SECTION 8 APPLICANT SELECTION PROCESS

1.

Corl

A,

Equal Opportunity. The Fair Housing Act makes it illegsl to discriminate on the
basis of mce, color, raligion, smx, handicap, familial status snd nations ongin. This
HA shall not deny any family the opportunity of applying for a Cariificate of Family

Participation or Housing Youdcher,
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2.

Twpes of Selection: The HA may adrit an applicent for participstion in the programn either,

i1

(2]

as a special admission (wee defiion below), or
#5 a waiting list adroission. Also, a Section 8 Participant is responsible for finding
an existing housing it twiteBle to the holder's needs and desires (Reference 24

CFR 982 353, Where faunily can lease a unit).

Spooal Admissions: WHUD ewards the HA prozram {anding thet is wareeted for fomlies

hving e specibaed umits:

(1}

2)

(3}

(4)

(3)

The HA must umﬂjauﬁ-uiﬂrme for the families Hving in thesse ulrlit&

The HA may adnait e fareily that is not on the HLA waiting liss, or without considerine
the family’s waiting Hst position. The HA myst maiotam records showing that the
faruly was admitsdd with HUD-targeted assistence.

For housing sovered by the Low-Income Housing Preservation and Residem Home
owmership Act of 1990 (41 U.8.C_ 4101 2t seq. )

A famiby residing in a pragect covered by 8 project-based Section 8 HAP coniract al
urncarthteﬂdﬂfthe}LAPmnrmcttenﬂ;and |

A pon-purchasing family residing in a HOPE 1 or HOPE 2 project.

Aap' The HA waitng lis must contoin the following informsiion

for cach applicant listed:

1.

2.

Applicant mame;

Ferily unit size {m_mﬁ;:r of bedrooms for which family qualifies under HA occupancy

guidelines);

Date and time of application, .

Locel Preferences, i applicable,



L When a Certificate or Housing Vioucher i3 available, the A will acloct the family st the
top of the wailing list in amnrdm_zm with Section XIl., 2. above. The order of admission
from the wadting list suny aet be based on family size, or on the fomly unit size for which
the family qualifies for wnder the HA occupency goidelines. If the HA does not have
sufficient funds to subsidize the Fanily unit size of the family at the top the waiting list,
the HA may ned skip the fop family w adnoit an applicant with a smaller family unit size.
Instead. the family at the top of the waiting list will be admitted when sutficient fomds are
availahle

2, Frovided, bowever, the provisions of the Deconceniration Rule, contained within this
policy, shall supersede the sclaction of applicants based on date and tme and [ocal
preference points, if applivable, and allow the HA to skip families on the waiting list to
accomplish this past. .,

4. Maintzining the Wailting Ligt: The HA will remove an applicas mme from the waiting List
for the follewing

1. The HA will remove names of applicants whe do tot respond to HA request for
imformation or zpdates.

2. The FiA will remove the names of applicants who refuse the HAs offer of tenamt-bazed
A521STATICS,

Note: An applicant on the [A*s Section B waiting list may refuss the [1A’s initiat ofter of 1

housimg voucher, if the family wants 10 wait for a certificate. The family does net loge itg place

on the waiting list because of its refisal, The family also may refuse a HA-’s initral offer of 2

certificate il it wants to wait for a howsing voucher, 1f the family refuses the second formd off



assistance, the HA will temove the family from the waiting list {as cullines below).

st The applicant will be
notified by the HA, in writing, thet they have ten (10) calendar deys, from 1he date of the
writien correspondonice, 1o respond to the HAs requesi. ‘The correspondence will alse itwlicate
ihat third name will be removed from the waiting List if they tail 10 respond within the ume
freme specified The Has system of removing applicants names [tom the waiting list will not
violate the rights of a disabled personis). If an applicant™s failure to rospond to a request. from
a [[A for information or updates was cawsed by the applicant’s disability, the HA will prowvids
reasonable accommodations erd give the applicam an oppostuity 1o respond. An example of
4 reasonable accormnodation would be to allow an appiicant to be reinstated on the wailing list
basad un Ihe original dete and time of theit applicatios. Tfthe applicant mdicutes that they did
not respond due to a disability. 1f the disability is not apparent, the HA may request the
applicant to bave o doctor submil a written statement indicating that the applicam did not
respomd due 1o their dissbility,

Purping ibe Waiting Ligt: Ta ensure that the HAs waiting list reficcts the most carrent

applicant information the waiting list nall be updated and purgred esery

Verificyti ; A # applicable: Al the dme of application, initial
determinations of an applicant’s entitlement to a Preference may be made on the basza of an
applicant™s certification of their qualification for that preforence. Before selection is made. tns

guakification must be venfied.



SECTION Xilt. ORIENTATION OF FAMILIES AND ISSUANCE OF

CERTIFICATE OR HOLUISING VOUCHER

1.

Briefing: The purpose of the ebng 1= to g0 over the Cetiificate or Housing Voucher holders

packot in order {0 fully inforn the parbicipart about the program so that hefshe will be able o

discuss it with potential Tandlords,

) : All families Chend of housshold) are required 1o attend
the hrigfing when they are iﬂtﬁ“y isaued a Cenificate or Housing Youcher, No Certficar: or
Housing Youcher will be awarded upless tie household representative has aitended a briefing.

Frilure to piend a schedided briefing {withowt notice to the HAY will result in the familby's
application being placed in the inactive file and the family may be required to reapply for
asgistance, Apphcants who provide prior notice of an inability 1o attend a briefing will be
scheduled for the pexi briefing.

Failure of a applicant, withowt good causs, to participant in s scheduled briefing shatl
result in withdrawal of hishee application. This applicant will be not ed of auch withdrawal
and determination of ineligibibty and of his'her right w0 an informzl review as aullined in
Section X1 above,

Format_of the Briefing. When a Family is initislly tevcives its Certificatc of Family
Participalion or Housing fnmh&r.-a full explanation (oral) of the fillowing shaif be provided
1o asaist the Family it Bnding a auitable unit and to apprize the Family of 1t responsibilitios and
the responsibilities of the Chwner (this may be done aither in group or indiridual sessions
depending om the circwnitmess). Also, familics will be given adequate opportunity to raise

queslions and 1o discuss the information listed below: (Reference 24 CFR 982 301).



1. A Jescription of how the program works;

2. Family and owner Responsibility; and

3. Where the fumily may Iease & e, including renting a dwelling unit inside or outside the
BA junsdickon.

Note: For » family thet qeabiifies to lease a unit outside the HA juriadicticn wnder

pertability l]l'l‘-'ﬂﬂdil]]'ti.-. the bricfiag mest imclwde a explanation of how pwtnhiliﬁr works.

The HA may mof discowrage the familly from choosing to live anywhere in the Ha

Juridliction, or outside the BA jwrisdictivn onder portability procedures.

4. If the family is enmeatly Mving in o high poverty census tract i the HA jurisdiction, the
briclfing inust alse sxpdmn the advantages of moving to an area that does not have 3 high
concentration of poor Families.

5. When issuing a Certificats or Housing Voucher, the HA shall wive the Family a Section
B Participant’s Packet, which includes; {Reference 24 CFR 9823011,

{11 ‘The term of the certificate or voucher iz 80 davs, A Certificats and Vioucher is valid
for a peried of 0 days from the data of issugnce, Prior to expiration, the family may
contact the HA to inguire about assistance the HA can provide the famly in locating
auitable hm:sing. The family must submit a Request for Legse Approval within the
60-day period unless en extenaion has been granted by the HA. Onee the family has
submitted 2 Request for Lease Approval the clock is stopped andior suspended on
1he e of the certificate or voucher (See “Suspension™), Whes the clock is stopped
(suspended), the tme remaining days will be reinstated to the initial &l-day period
of the Certiticate or Vioucher, if necessary, H the unit js. naot a.]:qm:;r-ed for aroy reason,

the remaiting davs will be reinsiated to the initial tettn of the certificate/voucher.,









(2}

(3}

f the imitial ternm is neot adequate for finding a uait to.Jease, the Tamily may request

an extension of the imitial term s described below.

Requestmy for extensions of the teom. A tamily may request an extension of the

Centificate or Voucher time period. All reguests for-sxtensions should be recaived

prior 13 the expraton date of the Certificate or Voucher, Extensions are permissibic

zt the discretion of the HA primarily for the following reasons:

(a}

(b}

{c)

fd}

(e}

Extenuating circunstances such as haspitalization or a family cmergency for
e exlended peniod of Uns which hes affect the family’s ability to find 2 unit
withiz the initial 60-day tme period. The HA repressrtative will verity the
exterafing circumstances psior to pranting an extension,

The family has evidence that they bave made a consistent effort 1o Tocate a it
and request support services from the HA, throughaut the initial &0-day period
with regard to their inghilily 10 locate a pnit,

The family has tumed in a Request for Lease Approval prier to the expiration
of the 60-day time perigd, but the unit has rot passed HOQS,

Time Pered for extensions: A HA representative may granl omo or more
extensions not to exceed a toml of 60 days, The initial term plus any
cxienzions may not excesd 120 calonder davs for the heginmng of the initial
term,

Ex.teus.inns for Disabled persons: The HA represeniative must grand an

extension of upto 120 days for persons who are disabled.

Hovw the HA determines the housing assistance payment for g family; -

(a}

For Lhe certificate program, information on the FMREs and the HA ertility



allowance schodule; and
(b]  Forihe vouchers propram. information on the payment standard and the HA
whiny allowance schedida:

(4} How the HA determines the maxinmum rent for an assisted unit;

{3} What the femily should consider it deciding whether 1o [ease a umit, including:

(8  The condition af the 1nit;

(b} Whether the rent is reasonable;

fc)  The cost of any tepant-paid utifities and whether the unit is energy-efficient:
arud

(d) The location of the wait, including proximity to public anspurtation (if
applicable), centers of emploviment, schools and shopping,

{8} Where the family may iease a unit. For a family that quelifies to lease a unit owtside
the HA jurisdiction under portabdlity procedurss, the information packet snwst
nclugs gn explanation of how portability works;

(7)  The HUD-tequired “lease addendum™ (The lease addendhen is the lanpuage that must
be included in the Tease).

(8) The form of request for lease approval, and an cxplanation of how o request HA
approval 1o lease a umit;

{4} A statement of the HA policy on providing information about 2 family to prospective
owrers (See Section XV .3 below);

{10} The HA suhsidy standards, ineluting when the HA will consider ymanting exceptions
o the standards, .

{113 The HUD brochure on how ti select s umit;







(12} The HUD lcad-based pajui L.BF) brochure;

{13} Tnformation on federal, sate and local equal opportunity Taws, ind g copy of the
housing diseriningtion owmnplaint form:

(143 A list of lendlords of odfwer parties know to the HA who mey be willing to beass 4 umit
to the family, or help-the farmnily find a unit;

(153 Notice that i the farsily includes 2 disabled persan, the family may request & corent
hating of accossitde, nits known to the HA that may be available;

_t18) Family obligationz under the program:

(17) The grounds on which the HA may terminate assistance for a participant family
becauze of family action or failure to act; and

(18} The informaed hearing procecdtures. This information ntust describe when the HA is
raquired to give a participant family the opportunity for an informal hearing, and

bow to reguest o hegring,

Apprgyal of gt o iRl Kednitead Dhoog 115 1]

i%; R_efarenm: 24 CFR 982 302 and
Q82 305,

When a {family finds a wnit, and the owner is wiling to lease the unit under the program,

the family may tequest the HA io approve the icase and unit.

Eu&m <






Note: Property Owners mﬁnut participaie in the program if they arc disapproved by the

HA ar outlined in Section X1¥ bedorw,

1.

Taa

If the HA detormines that 2 wmit which an Eligible Famiily wishes to leage mects TTOQS and

the pruposed Leass 1s approval, the HA zhall motity the Owmer and the Family of its

delermination of Leass approval,

After receiving notification from the A, the Cwoer and 11A Tetmesertative shafl schedule

a thiceting and executs and sign the Comtract. After the contact is exceuted, the Ownar and

Famiiy shall execute and sign the Lease and provide a copy to the FIA,

The HA shail retain the following in fis files:

{1}
[2)
(3
(4)

(3}

The Kequest for Leaas Approval:

The approved Lease:;

Inspection report;

HA certification fhat the curremt rent being charged for comparable urmiis in the
private unassisted markel taking into accoumt the locetion, sice, type, quality,
amenities, facitities and management and maintenance service of such unit, This |
certification will be maintained for three years to cornply with HUD regutations and
HUD inspections; and,

Executed Contract,
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SECTION XIV. HA DISAPPROVAL OF OWNER

1.

r Debarred: The HA must not approve a unit if the HA haa been informed (by HUD ot
atherwise) that the owner is daharrﬁd,.auwed, ot subject {0 a limted denial of parlicipalion
Also, when directed by HUD, the Hﬂ.-must Bt sppaThe 4 umiH it
1. The foderal government has mstinted an administrative or judicial action against the
owner for violation of l-ﬁlﬁ Fair Housing Act or other federal equal opporiumity
Tequirements and the action 13 pending;, or
2. A coun or agministfative ageﬁ::jr has determined that the owner violated the Fair Housing
Act or other faders] nqual- DpPpOTEMITY requirements,
Mﬂlﬁ!ﬂ[ﬂmf The HA wiil deny approval to lease a unit from an owner for

anv one of the ﬁ:&llu;w.ing:

1. Cremner has violaied obligations under a [1AP c..ﬂntrucL

2. Crwoer has cermiteod frand, bribery or any nﬁmmmm ot ¢rirminal ace in conmection with
any federal howsing program

3. The owner has engaged in drug-trafficking,

4.  The owner has a l'lis_tm}' of practice on non-compliance with the HES requirements, State
or tocal bousing codes.

5. The owner has not paid state or local real eslale taxes, fincs or assessmerds,

Note: gfter May 18, 1594, if the owner is a parent, child, yracdparent, grandchild, sister, or

brother of any membcr of the participant family, the I1A must net approve the unit. However,

if the howsing authority determines that approval of the anit would provide reasonable

accommodation for a family member who is a disabled persory, the wnit may be approved,

SECTION XV. OWNER RESPONSIBILITY FOR SCREENING



TENANTS

1. EMM 1he HA must inform the owner that the HA kas not screened the

K]

tamily’s bebavior or switability fur."mnancy and thal such scregning is the owner's own

reaponsibikty.
Mﬁﬂm-' An owner ma:.-r consider a farrily’s background with respact 1o such

factors as:

pa

Payment of rent and utility balls,

Carmg for a unit and premises.

Respecting the nghts of others to the peaceful enjoyment of their housing,

Drug-related criminai activity or other eriminal activity that is a threat to the life, safety

o1 property of others and compliance with other essential conditions of tenancy,

Informativn Provided Owner Copeerning Tenpncy: 1he HA must give the owner the

Lammily"s current address (as shown in the FA recoeds) and the name sond address of the Tandlord

at the family’s current and prior addresses, if known to the HA. The IIA will provide

mformation to an owner [0 all participants when the 1IA possesses the following:

1

2.

The tepancy history of family members, or

Drag-wralficking by family members.






SECTION XV1. WHERE A FAMILY CAN LEASE A UNIT WITH

TENANT-BASED ASSISTANCE AND PORTABILITY PROCEDURES

3.

wmm“: The family may receive tenant-based assistance

10 leade a unit Jocated anywhere in the furisdiction of the initial HA

Purtability - Assisipm L%} ) Jurisliction: Families lving in the

jutisdiction of the initial HA may receive tenant-based assistance to loase a unit omtside the

:i.'nilia; HA yunsdiction:

1. Imthc same Staie a5 the iRitial HA,;

2. o the samo mel:-upuﬁtan smistical area (MSA) a5 the initiad HA, bt in a ditferent State:

3. Inan MSA that s next tr the same MSA as the nitial HA | but 5o a ditferent State; or,

4. In the Juriadiction of ap HA anywherg in the Unfted States that 13 administerdnge 2 tenant-
hased progratn

Nuote: Nonrosident apphicants (applicants that o not live in the legal junisdiction of the initial

Ha) that apply for tenam-based assistance do ner have my tight to lehse 2 unit outside the

initial HAs jurisdiction during the twelve (12) monih penod from the time the family s

admimed 10 the program. Howewver, the family may lease a unit eutside the initial Has

juxisd._icﬂnn under portability procedures iF both the Initial HA and reeciving HA aprep.

lncome ElipiblEity:

1. For admission to the cothificate or voucher program, & lamily must be income eligible in
the area where the family inmtiably leases a unit with assistanes in the certificate or voucher

ProSran.

I

A ponable family transferning between the cerdlicate and voucher progranes must be
income eligible fo the new program in the area where the family leases an asaistod gni,

This requirgment applics if the amily i= eiher (ransferring from the imitial HAs



certificale program o the reeeiving HA voucher program, or transfeming Fom the inital

HAs voucher program to the recerving HAz certificate program.

3. a poreble family was already a participant in the-initial A cediticate or voucher
program, income eligibitity is not redetsrmined unless the family transters between the
prograrns.

Leasing in Plage: IF the dweiling unit is approvable. a family miy select the dwelling urst

occupred by the family before seleetion for panticipation in the program.

Freedom of Choice: Uﬂmnﬂiﬂ family selects eligible housing that meets all program

requitements the FHA may net directly ot indirectly reduce the faemiby*s opportunity o seloct

amoTE avedlable ypits,

_|...|.i

When a family moves under portability to an area outside the indtial FAs Junisdiction, the
initial FTA must administer the assistance for the family if the unit is located within the
same state 39 tho inmial HA, in the seme MSA as the inital A {bant in & different State),
and no other FIA with & tenant-based program has jurisdiction in the area where the uit
15 [ocated.

Tf the above conditions exist the family remaina in the program of the imitig! HA, The
initig]l HA has the same responsibilities for administration of assistance for the faroily
ifving mrtside the HAs jurisdiction-as for other families assiasted try the HA within the HFAs
Juriadicton.

The imitial HA may choose to use another HA. a private management entity or othr

contractor or agent 0 help the initial HA adwdnister assistance guiside the HAs

Junischcizon,




L. When n family moves under portability to an ares muzide the initial HA jonisdiction,
another HA (the recoiving HA) must sdminizter assistance for the family ifa HA with g
tetant-bascd program has jusisdiction in the ares where the unit is located. When this
situainon exist, the YA with jurisdiction in the area where the family wants to lease o units
must issue the family a certificate or voucher, If thers is more than one such HaA, the
mitral HA may chooae the receiving Ha.

2. The receiving Ha has the choice of assisting the family vnder eilher the cottificate
program or the voueher program, If the family was receiving assistimee under the injtial
HAs certificete’ program, but s ineligible for adimission to the woncher program, a
receiving HA thet administers a cedtificate program must provide comtinged assistance -
undor the certificate program.  TF the family receiving assistance under the initial HA
voucher pregram, but is insligmble for admission to the certificate, a receiving HA that
acimimisters a voucher program must provide continped assistance umder the voucher
program.

Portabilify Procedures: The imitial HA must determine whether the £mily is income-eligible

1t the area where the {amily wants to lease a unit. Th.e inttizd HA must advise the family how

to centect and request assistarie fromr the receiving Ha. The initial HA must promptly notify
the receiving HA to expect the family. The family must promptly contact the reeeiving ££4,
and comply with receiving HA proceduras for incoming portable families. The jnitial HA must
give the rocoiving HA the most recent HUD Fomm 50038 Tor the farnily, and related verification
mformation If the receiving HA opts to conduct & fiew rooxammation, the receiving HA may
not delay issuing the famiby 8 voucher or certificata or etherwise delay approval of a mmit uniess
the recertification is necessary o determine income eligibility. When the poreble family

requests assistsnce from the receiving A the receiving HA mwust promptly inform the initial




Id.

HA whether the reoeiving FLA will bill the initial HA for assistance: on behalf of the pottabie
famiiy, or will absorb the family into its own program.  The receiving HA must determine
whether to cxtend the cert et or vpschir tarm . The Bmily must sulbamit a request for lease
apfiroval to the receiving HaA during the tenn of the receiving TIA certificate or voucher. The
roegiving A must determing the family unit size for the portable family. The family unit size
s deterrmined in socordgecs with the subsidy standands of the receiving HA.  The receiving HA
must promptly noufy the tnigal KA if the family has leased an eligible unit undet the progman,
or 1t the famity fpile o sybunit a request for lease approval for an oliyible unit within the term
of the certificate or voucher, To provide tenant-based assistance for ponteble families, the
receiving Fh4 mwst pedform all HA fanctions, auch as meexamination of family income and
Compoaition.

Ahsorptioar: b1

3 Recpiving HA: if tunding is available for the receiving HA, when -a
certificate or voucher is roceived, the recemving HA may absorb the family into the receiving
HA:s certificats or voucher program.

Note: HUD may fequime a recetving HA to absorh all or 2 portion of the .pnrtﬂble families,
Portability Billing: The recefving HA may bill the initial HA for housing assistance payrment
urul adrmamisiratrve fees. The initial HA mst promptiy reimburse the cécsiving HA for the f51
amou of the houaing assismnce payments (HAP) made by the receiving A for the portable
family. The amount of the HAP for a portable family in the roveiving HAs program is
determined in the same manmer as for ather families in the ceceiving HA propmrn. The inftial
HA mast priomptiy reimburse the receiving HA for B0 percent of the initial HAs on-going
administrative fee for each unit month that the family receives assistance pnder the temant-
based programs from the receiving HA. HUD may reduce the adnrinistrative. fiee 0 an initia)

HA wWihe HA dose not prompily reimburse the receiving HA for housing assistance payments



or [ees on behalf of portable families.

SECTION XVI. ABSENCE FROM THE ASSISTED UNIT

Absence means that ne member of the family is residing in tha unit. Familles participating
in the program may be absance for a period of 14 calendar cays without nctifiing the HA,

If the family ahlicipatas balng'ahsenna for more than 14 consecutive r:.aim.dars days, the
Head of Housahaold must requast written pamigsion from tha HA prior to leaving the
assisted unit.  The written request must be submitted 30 calendar days in advance of the
anticipated absence. Tha HA, My approve absances in axcass of 14 consecutive calendar
days for vacation, hospitalizafion or other good cause as presented to the HA by head of
househald. The HA will respand in writing within 10 calendar days of the receipt of the
raquest for approved absance. The HA will net approve any reguest for absence for s
period of mora-than 180 congecutive cakandar days in any circumstancse, or for any reason. |
Note: if an emergency situgtions exists, such as hospitalization, the head of househokd
must notify the HA by telephone a3 soon as possible and request a determination via the
telephone. Verbal fequest for determination may only be made in emergency situations.
The HA will respond verbally and follow-up its verbal determination in writing within ten
calendar days of the verbal reguest.

SECTION XVIil. CONTINUED ASSISTANCE AFTER FAMILY BREAK-UP

The HA shall determine which family members will confinue (o receive assistance after a
family break-up. The head of household, spouse or gny aduit member.of tha housahokd
must notify the HA that there has been a family break-up 2nd continued assiztance @ being

requestad. The assisied family mambar making the requast imust subimit the requast in



WIiting to the HA and request a determingticn. The request must be made with 10 catendar

days of the tweak-up. The HA wit consicier the following factors in making this

determination:

. Apsisted Upit: Whether the assistence stwnld remain with family members Temzining in the
orginal asgisted unig, '

2. M&me The interest of ninor children or of'il], elderly or dissbled family

members.

3. Physieg) Yidewve: Wh:tharfam:h members are forced to leave the nnit gs 4 regult or actual
ar threatened phmml Yidlencs ageinst family members by & spouse or other momber of the
household, -

The HA will isaue u..n.ietéﬁninaﬁm within ¢ calendar days of receipt of the request for a

determination. The p-e:rm:m requesting the delermination MY Iequest an informal Heering in

accordynce with the HA astablished procedures if they disagree with the determination of the HA,

Note; I a court determines the diaposition of property betweer members of the assisted family in

a divorce or separation under g settlement or judiciai decree, the HA is bound by the court’s

deterrtination of which family members continue to receive assistance in the progream.

SECTION X1X. SURSHIY STANDARDS
The following suhsidy standards shal] deiermine the numbet of bedrogms required 1o accommodate
wach family withog vercrowding or over-hoysing:

Subsidy Standard Chart

Nunber of Bedrooms Number of persons

Minlsonm Maximnm
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i 'z 2
) 2 4
3 3 &
4 4 8
3 5 10

Section ¥ participants shall be issued a Certificates or Voucher based on the subsidy standard listed
ahm?e_. In determining family unit size for a parhicular family, the HA may prant an exception to the
ahowve subsidy standard if the HA determines that the exception is justified by the age, sex, healith,

handicap, or relationship of family members or other personal circumstances.



The family unit size for any family consisung of a single person must be either & zero or one-
bedroom wit, nnless 2 live-inaide resides with the family. Any live-in-aide must be approved by
the HA, in advance, and reside in the unit to care for a femily member whe-is disabled or is at least
50 years of age. A live-in-pide maust be counted in determining the family umit size.

A farnily that consist of a prophant woman (with ne ofher persons) must pre treated as a tao-
person tamily,

A child who is tenporerfly away fiom the home because of placement in foster care is

considered a member of the fanuily in determiming the family unit size.

SECTION XX, - INSPECTIONS OF PRIVATE - LANDLORD'S
PROPERTY

When the HA recaives a Request for Lease approval the HA shall inspect the unit for
complianca with the Hﬂ’s housing quatity standards {(HS). The HA's inspector wil inspect
the unit for compllance with HGS standﬁrvds and send tha owner the results of the
inspection. If theme are defects or defigiencies which must ba comected in order for the Lmit
ty comply with HQS standards, the Owner shall be advised, in writing, by the HA of the
work reguirad to ba done before a Caniract can be executed. The unit will ba reinepectad
tc ascertain that tha necessary work has been performed and the unit meets HOS
standards for occupancy.

The HA will maintain a copy of evary inspection and re-inspection report for three
years, with one axcaption. I the unit ingpected requires testing for Lead Based Paint andfor
the unit reguires freatment of chewable su:fﬁ-:as based on the testing, the HA shalf keep
Indefinitaly the test results and, if epplicable, the Owner certification of the treatmant.

The inspection reports wiil apacify the defects or daficiendias witlch must be mr‘rﬂ;-::téd i



ordar for the unit 1o be comactad for the uait ta maeet-HGS siandarmds. The inspaection report
will also reflect any other defects or deficiencies, that do not causs the unit to f2il, in the
event of a subsaqguent claim by the Owner thai they were caused dunng the pericd of
occupancy &y the Family. -

SECTION XXI. INSPECTION STANDARDS

Befors a unit can be approved of Qocupancy under the Seciion 8 program, the unit must
meet tha parformance requirements set forth in 24 CFR 882.401, which are the Housing
Quality Standards (HQS s).

1. HOS Inspection Areas: The following areas are inclnded in HOS inspections:

L

Sanitary facilisies,

Fooyd preparetion and refuse disposal;
Space and secunty;
Thermal enviropment;,
Nlumination and electrieity;
Struchmre and materials;
Intervar air quality;

Warter supply;

Lead based praint;

Acoess:

Site and neiphborhood;

Sanitary condition; s

O 0D 0 o Do B oodo oD

Smoke Doteciors.

Nute: The HAs inspection oaly certifies that the unit meers HOS foderal regnidatiuns and



the HA iv not responsible for items nat inclnde dim the HOS inspectdon. The HA wil vae

H1D approved Inspection forma to perform Sectwn 8 Inspections,

Txpes of BOS Ingpections:

1.

Initial Inspections: Performed by the TA sipif after receiving the Reguest for Lease
Approval from the applicani,

Yearly mspections as rexquirad By HQS for tenanta conRtinuing (o receive assistance and
remaining in the same unit

Re-Inapections: Inspections that are performed by HA staif for the purposs of verifviag
1that deBeiencies noted in the previous inspection have been comected and mest HOS.
Cualiey Contral Imspectinns: The Section & Coordinator will re-inspect five (3) percent
{based on a random sample) of the total mumber of Section § units under HAF condract to
insure that inspections are being performed in complivnoe with HQS standards  The
Exccutive Dhirector nvay perform some of the re-<inspections, if necessary. The Section B
Coerdinator will siaintain a fils that docyments tie quaﬁty control 1nspections.

Special Inspeections: Thess types of inspections may be necessary when s Federal Official
visits the HaA to perform & compliance review of the HA and'or the Owner may request a

special inspection be performed to documend the condition to the unit



- Mivverut [nspectlons: Theie inspactions are performed affer the tenait morves omt of the
unit and the Owner, andfor the: an_nr’s Tepresentative wjll be reguired w a_'q;end._th: MIgFye-
out inspection. 1¥the tenant plans to remain in the unit and the HAP conlract i gnmg to
be concelad, the inspection can be performed mﬂ'l the temant in place. Mmﬂe-rmt
inspections substantiate possible damayre claimfviclation of family obligations. The
ChwheT 1y hﬂtﬁﬂiﬂﬁﬁmﬂinﬁmtw:hﬂmmnummﬂam inspection
is mot required. I an Crhaner requesis @ mose ot inspection to substantiste 8 demape
claim/violation of family obligation the inspection myust be completed prior to the work
being donc that will corroet the damage. The Onimier must reguest ah inspection within 5
business days of the move-out m order to subwrit a donage claim, if applicable. [f the HA
cannot schedule the inapection prior to re-rental ufthe tm_it, the HA may give the Owner
permission to submit a dam;ag: claimviolation of femily obligation with p{cmﬁ of the
unit, to substentiate the damage. The HA ymay use this evidence 1o werrinate the
contimunng assistance to the participent 'be-c-ause of a family violation.

Note: The ITA may only be responsible for s portion of a damage claitn fir HAP contracts

exigting prior to October 2, 1995,



SECTION XXil. DETERMINATION OF PARTICIPANT RENT AND RE-

EXAMINATION OF INCOME AND FAMILY CIRCUMSTANCES

Rert sz iﬁitiﬂ"!ll'.ﬂﬂlﬂl'fﬂil"ﬂd or at annual reexamination will remain in effect for the pancd
between regular reexamination of family income and compesition unless the following
changes in family circumstances occur.  Also, Section @ participant agrees to report, in
writing, and provide f::arhﬁnahnn following any change in annu:a[ income within ten (14)
calendar daye of the ccoumencs.

Loss or acdition of family composition of any family mamber through birth, demh,
divorce, removal of other continuing circumstances and the amount, if any, of famity
mambars ingome; _

Empioyment, unamployment, or changes in employment of a p&nnanant natire of tha
family head, spouse, or other wege eamer that is 18 years of age; or

To comect errors made when determining eligibility or st reexamination.

Mota: IF an errof result in a retroactive rent payment due to the participant not
providing correct information concerning annual incoms, the Section B participant
may request tha HA representative to approve a repayment s:ﬁadula. The Section
g participant must make the request, in welting, to the HA represantative. The
amount of the repayment will be the higher of $10.00 per month or 10 percent of the
manthly adjusted income. The HA representative wrill provide the Saction B
participant with a written response to their request and if approved the written
notifleation will include the amount of the monthiy repayment plus the due date of

the firet payment.



The finat astimate of Famiy Incorne. witl be made by the HA on tha basis of verified
information regarding income.

Thera is no minimum incama raquirement, but the Eﬁﬁ should use good interviewing
ckilie to detarmine whether there is income (a3 defirad in Section 1V -which ia nol being
raported).

Familigs may nol be required to apply for public asesistance, but it may ba suggested
to them. f the family reports zero income, the HA will have the family gign a verification
form to verify that na income is beaing providesl.

Familias will be required to repart any changes in their income status within ten {(10]
calendar days of the cocurrence of employment andfor any other type of income is received.

Families with zero INGEIme may be reguested 1o recentify more frequently:
1. aal ing iL
f.  Once each vear, or as required by this Ha, the I1A must reexamine the income arnd Famnily
camposition of all fanrilies participating the Section § Program in accordance with 24 CFR
5617, Verifications acceptable to the HA shall be oblained and deten‘mn&tmnﬁ made. In
the event of' failure or refusal of the family to report the necessary information, the HA
may terminzie the assistance.

2. Repords shall be maintained by the HA to insure that every participant’s income and family

romposilion has been reexamined within a twelve month period.

3. Upon completion of seexamination and verification, the participant shall be nuuﬂed, in

writing, no later than thirty (30) davs prior to the effective date of the following: (A comy
of such notification is to be retained in the parficipant™s file. }

(1Y Anv change in rent end the dete on which it becomes effective.

(2} Any change roguired becanse of a change in the composition of the famdly.



M Fent ag aot at adwtission or ﬁnnuﬂ] Re-examination will

remain in effect for the pennd he-tween regubar rent deterntinatons unless c.:hangea o fnm:l:,.r

cliouImsIEnees ogcur. The parumpam i required and agrm b repnﬂ, In wiiting, 1]1: following

specied -:hangeﬂ n fmml:.r income and composition within ten (10) calendar days of

QLU UTETHAE .

1.

Loss or addition to family composition of any kind through birth, death, marriage, divorce,
removal or ather l:amrtlmung circumgtaree and the arnount, 1F iy, of such Bamily member’s
IHGOTe. ﬁn}rﬂ-ﬂﬂhﬂddlﬂﬂm, other thum birth st be appeoved by the HA in advanee, and
must qu;ili-ﬁr, the sa.me as an applicant or any prospective new participant.

Empkrymmt miplaymmt or changgs iz eome for emplovinent of a ]::nﬂ&nmt falmre
of the fa'm.liljr hﬂﬁ.d, spouse, or other wage earper eighteen (18) years of aue or older.
Thi:smgﬂfutﬁtﬂpp]ngﬂﬁ_ﬂ[aﬂ merease or decrease of any benefitn or payiets
received by apy member of the fmuilﬁ.r or household from Old Age pension, Atd for
Dependent Children, Black Lung, Railroad Retitement, Private Pension Fured, Disability
Compensation, Vﬂeranﬂ Atimmm:mtlm Chifd Support, Alimony, Regular Contdbutions
or (Gifts. Lump sum payments or retrpective payinents ot benefits trom any of ths above
sources which cnnétimté th: surn of monthly payments for a preceding period paid 1n a
homp sum must be reported al.1d rent adpusted resroactively on auch wncome to date of .
eliyibility tor any family mernber residing in the housshold for that period of time.

Coat of living increases in Socigl Sacurity or public assistance grants nead not be reported

urttt] next re~examination and redeforminaton of Tent.



5,  Fours of omission made ot admisgion or re-examination shall be l:ﬂl'f-ﬁ:tﬂ:ﬂ b}f the HA
Retroactive payments witl be ogade to the perticipant if the error is in the histher favor.

6. A partcipant whe has had a renireductiondncrease after ititial occupancy oo after annual
re-sscarmination ustrepert all changes in income. within ten (10) calendar days regardless
of the ameunt or source. -

3. WWWEMHAEMDMMEMEMMEW
information that i supplied by the participant and third party information that has rot of will
not be providad by the smployver. When this situation oceurs the HA will compute o temporary
rent based on the fnformation available. Onee the information is verified the panticipant wiil
be nntified in writing. TF an underpayment was made based on the information provided the
participatt will have forrteen (14) days from the date of the FLA notiffcation to pay the amourt
specified. If the panticipant has made an overpayment, that amouat will be creditad to histher
account, with the landlord The Head of Houschold and Speouse (if applicable) and a HA

representative signg this Notice of Temporary Rent and it is filed appropriately with a copy

provide o the participant,

1. Any decrease in renl resulting froun any decreases in family income will be made etfective
the first of the month foltowing the date the decrease in family income was reponted and
verified in writng, '

2. The participant agrees to oAy BNY increases in rent resuhting from an increass in family
incotie the first of the second month following the date in which such inerease in famity
income vecwTed, and to pav any beck rent due becanse of failure o rap-nﬂ such increasc

n tamily income,



(1) Any interinrchange ineens will require vorification of all Samity income: that hes not
been verified yatkn ainety (90) calendar days of the previous rent detormination.

{21 Participant-agress be-pay-aty increase in rent resulting from the implomentation of
changes in Jentgamputation or incregses due to changes in regulations, policies vr
procedures reguiring implementation by the United States Department of Housing |

(3)  Teoporsry snpleymentunemployment or (rcreases and decoeases M wages “for any
reagen’” of less than 30 days will not constitute a rent adjustment.

{4y it is-found that a perticipant has miscepresented or failed to report facts upon which
rent 15 based 50 thar the participant is paving less than they shoudd by paying, the
m::rmse i rent shall be made retroactive to the date the increase would have taken
effoct The participant will be required to pay the difterence between the rent penid
sud the amowst that should heve béen paid  In addition, the participant may be
subjest 10.¢ivil and criminal penalties. Misrepresentation.is a seriens program

violation wiich may result in termmination.

5. Epecigl Re-cxasnioptiony: Special re-exaninations are pre-scheduled extensions of admission

or continued occupancy determinations, and will be considered for the following reasons:

1.

13

If it iz imipessible o determme annoa] family meome accurately due to instability of family
wcome andior family composition, a tempormry determination of income and reat 15 fo be
made snd a special re-examimation shall be scheduled Lor tharty {30, sixiy (S0) or minety
[(90) days, depending on circumstances. The participant shall be notified, in writing, of the

date of the special re-examination,

I the Gamily tocome can be anticipated at the scheduled time, the reexamipation shall be



compieted and appropriate actions leker. Ifa reasunahle. anticipation of INCOME cannot
be made, another special re-examination shall be prescribed and the same procedurs
followed as stipulated 1:n-the preceding patagraph ymhil a reasonable estimata can be made.
Rents determined at special r&mmmumunnﬂ stall be made effective a8 noted n 4 A and

E abowve.

1.

The HA shali iﬁeﬁmly gramt gn exempion from application of the minfmem monthly
rent to ary family mn]dﬁg a proper request in weiting who is uhable to pay because of
{inangial bardship, which shall inclsde;

(1} The family has lost eligibility for, of is awaiting an cligibility detemmnination fiom 3
Tedersal, state, or local assisnce propram, including & family that includes 2 member
who 14 an alien lawfully admitted for permanent regidence under the INnigrabon
and nationzlization act who would be entitled to public bencfits but for Title IV of

the Personal Responsibility and Work Opportunity Reconciliation Act of 1996,



{2y The fmnﬂ;-.r would be enicted as a resuIt nfthe. m;:clenwmanm of the minmnm remt

{ﬂus exstnption {9 ondy applicable fﬂrtlm LmtlaJ implemantation of a mirimum rent
| or increase to the existing mimmum rentk |
{3} The ncome of the family haz decreased because ﬂf::hangud circipnstance, including
- lm;s nf emplnjrment _

[ﬁj A death in the ﬁimﬂy has ocorred which affects the f-EI.l[Hl}- circumsiances.

(5) Other circumstances which may be decided by the HA on a case by case basis.

All of the above must be proven by the Resident providing verifiable information n

writing to the HA prior to the rent becoming delinguent and before the lease ig tegminated

by the HA.

2. H g vesidem request a hardship exemption {prier m the rent heing delinguent) under this
section, and the HA reasenably determings the hardship to bf._-. of a temporary nahwe,
exemption shall not be grﬂmed during a ninety day period beginning upen the making of
the request for the exeneption. A msident may not be evietad dming the ninety day period
for non-payment of rent. In such a case, if the resident thereafier demonstrates that the
financial hardship is of & long term basis, the HA shall retroactively exempd the resident
from lhe spplicability of the mininaum rent requirement for such ninety day peniod.  This
Paragraph does not prohibit the HA from talcng eviction artion for other violations of the
Feuse,

7. Reduwetion of Welfare Benefits: 1 the Section B participant requast an income re-examination
and the rem redoction iz predicared on a reduction in eonant income from welfare, the request
will be deniad, bul oniy afier obtaiing written venfication from the welfare agency that the

families bepefits have been reduced because of







1. MNoncompliarcewith economic self-muffreienoy program or;

2. Work activities requirement or;

3 Becanse of fraud

os: Fatnilics whose welfirs assistince is redpced specifically

bacause of frand or fhiluee 10 paricipant in an seonomic sekf-ufhasiey program or comply

with g work activities taquirement will not affeet their Section B toiiamt-based assistance.

SECTION XXill. ADJUSTMENT TO UTLLITY ALLOWANCES AND
CONTRACT RENTS, PLUS MONTHLY HOUSING ASSISTANCE
PAYMENTS

1. Liolity Allowanees: Al least annually, the HA shall detormine wheither there has been a
substantial change in nolity rates or other chanrge of general applicability, ard whether an
adjusunent i3 required in the Allewsace of Utilities amd Other Services by reason of such
changes or because of errors in the original determination. If the Hﬁk.dﬂtcl'l'l'ﬁﬂl:ﬁ that an
adjustreent should be made, the HA shall establish a schedule of adjustments taking into
accoumt size and type of dweilling uniis and other peronent factors and shail furnish HUD with
a wopy of the sdjusted schadu_le:. (Feference 24 CFR 382.214)

2, Contract Rents: EﬂnttmtRmm may b adjsted by the HA on an amimaal bagis and for special
adjustments 23 provided below:

1. Andual Adjustmest: Upon roquest from the cwner to the HA an gnnual nd__iusn:nem may
be made if the Contract unit i3 in decent, safe and sanitary condition amd the Cramer is

otherwise o complismoe with the termms of the Lease and the HAP Contract.  Annual






adjustments ns of gy anniversgry datershall be deternined by using the Section 8 Anuoal
Adjustment Factor modl recemtly published by FUD in the Federal Register. The
Contract rent mn;r be ad]uaind upwerd or downward. However, in no case shall he
adjusted rent be less than -thc Condract rent an the ¢ffective date t_::f this Contract,

2 A Speﬂal Adjusement: Subject tv HUD approval, 1o reflect -]'IIE-I'E:E&E:S in the avtral and
necessary expenses of owning and mainizining the unit which have resulted from
substamtial general inereases in real proporty Buces, tility rates of aimilar costs (i
assossrnents, and utidites not covered by regulated ratea), but only it and 10 the extent that
the Cwner ¢learly demonstrtes that such general increases have caused increases in the
Owner's operating cosis which are not adequately compensated for by the annwel
adjustments provided for in number 1 above of this section. The Owner shall submit
financial statemnerts to the HA which clearly suppoert the inereaze.

Orverall Limitstion of Adjustments of 2 A and B above: Notwithstanding any other
provisiom of this part, adiustments as provided for in this seciion shell not result in material

differences hetween the rents charged for assisied and comparable unassisted units.

emts: Monthly pavinents will he made to
an owner an behalf of a family participating in the Section B Program. Payments will be issued
in accordance with the Housing Assistance Payment Coatvact, The checks will be issved om
a ronthly basis amd mariled directhy to the participating owner {dee on the fifth 950) day of each
month for the curtent month. ). A copy of the check will be kept and serve as a record of

payment.

SECTION XXIV. FAIR MARKET RENT (FMR), PAYMENT STANDARD



FOR VBUCHEH:EWimmHAEEEHEEELIHTATION"

1

Prigrpmy; Some mquirarﬁmts of
this section are fhe sane for all three fypes of tenancy, Some ‘reqitements only apply o a
specific oype of tmarnr.:i- iﬁ]ess apecifically stated, mqu&mmﬂa of this subpart are the same
for all tenancies in the ténant-based PrOygTETnS.
1. A regulartepascy under the certificate program
2. Anover-FMR tenancy under the certificate program; and
3 h'tdria.ﬁﬁj.f ﬁrﬁerthavnucherpmgmm
Negotintion Rent tu yaer: The owner and the family negotiate the rent to owner. At the

family’s request, the A must help the Tamily negolinte the rent to ovmer.

1. HA determination

. (1} The HA may not approve & lense until the HA determines that the initial rent to
owWner 15 & reasonsble rent.
{2)  The HA must redetermine the reasonable rent;

{3 Before any incregse in the rent te owner.



(4)  If there is & vy peeeont tecredse in the publisiied FRE i cfieot 60 days before the
conttact anmiverary Jfor the unt size cented by the family) as compared with the
FME. in effpdt dre vear before the oontract anmiversary; or

(3 If dirocted by BUEY

(&) The HA oy alse redetermine the reasonable rent at any other lime.

(7) Al all tmea duning the assisted t=pancy, the rent o owner may not exceed the
reagonable rent as most recently determined or radeterminad by thie HA

Cnmpnrnhiﬂty. The HA mnst determine whether the rent to ownar is 2 teasonable remt

in comparison +o rent for other comparable unassisted units.

Owner certification of rents charged for other anits. By accephing epch morthhy

bouszing assistemees payraent fom the HA, the owner certifies thet the rent to owner i3 not

e than rent charped by the ownet fir comparalde umasistad umits in the remises. The

Dt sl give the HA infarmation reguestsd by the HA on rents charged by the camer

for other units in the pr;:mim':s of r:la;::whm.

4. Maxionim Subeidy: FMSUEvecntion Rent Limit

1.

Purpost

(10 Fair markel reots (FMBs) are published by HUD. 1o the tenant-based proprams, the
FhiRfenception rent limit is used to dotermime the maximym subsidy for a tamily,

(2)  For a regular tenancy imder the certificate program, the FMR/gxception tent limit is

the maxirwm imitial gross rent wder the assisted leass.



(3} For the voncher program, the FIVIE /axception rent Iimit-is the maxinommn “payment
stankdard™ {maximirg sabaidy) for a famaly.
(4} For an over-FME tenancy utkier the oertificats propram, the FMR/axception rent
Lindt 12 the “peymant stpndard™ {maximumm subeidy) ot a famity
2. Determining ¢xéegptivn rent
(13 Area exception rent. HUT apyrowal
(a) AL HUDs sole discretion, HUD may approve an area exceplion rent [or all
unilg, or all units of a piven size {oumber of bedrooms), eased by, progranm
fmuiﬁasinapnﬂnfthﬁ&jnﬁarkﬂtrﬂnmm;ﬂisdﬂﬁgnmedaﬂ an “exrepion
rend aren.” A HUD-approved aren exception renl applies 1o all HAs with
jurisdiction of the exception rent arca,
fb) Anaree exception rent mey oot exceed 120 percent of the FhR.
() HUD will determine the area exception rent by either of the two followmg
methods: |
(i) Median rert method. 1o the median rent method, HUD determines the
area excephion remt by multiplying the FIWMR times a fracton of which the
numerator is the median grosa rent of the exception rent area and the
denmominator 18 the median gross remt of the enfire FME. area.  In this
methed, HUD wses median gross rent data from the most recent decennial
Unnted Stetes censys, and the exception rent area may be any geographic
cirtrty within the FMRE area (or any consbination of such entitres) for which
median gross rem data is provided in decennial census data producs.

fiL) Nﬂ‘pementi]arerEtmeﬂmd. Lix this method, HUD determines that the area




exception et aquals the m“ﬁmmim ﬁff.ma.m lease standusd quadity
vaprtal: housing in the exception remt atés. HUD determines the 40"
persentile rent in accordance with the methedology described in 24 CFR
8EE.113 for determining fair market rents. Ae HA that asks HULY io
RPOROvVE an area exception: rent detetmined by the 40™ percentile remt
- rethoedd st presamy statistin:alljr repreaentative rendal housing survey
datn that justify exception rent approval &y HUL
{d) An-area exceplion cent will net be approved unless HL'D determines that an
exception rent i3 needed either

{1y To help families find housing outsides areas of high poverty: ot

(1) Berause certificate or voucher holders have trouble finding housing for
lease urdar the program within the term ni'_tha pertificate or vouches,

fe) The total population of exception rent arcas in an FMR area miay ot include

more than 50 percent of the population of the fair market rent area.
(f} At any time, HUD may withdraw or modify any appeoved area exception rent.
(2)  Regular certificate tenancy: Exception rent as reasonable accommiodation for person
with digabilitias: HA aprroval For a regular t:nm‘m;r in the certificate program, on
request frosn 8 family that includes a person with disghilities, the HA must approve
an excepoon rent of up to 120 percent of the fair market rent i the exception rent 15
neaded as a re.amnnt;lic accormmodation so that the program is readily acceszible o

and sable by persons with disabilities 1n accordance with 24 CFR part 8.

1. Useof ﬁayment standard. For avoucher tenangy or for an over-FMR tzoancy mu:lm‘ the



cenificate program, & “payraent standard™ 13 used o calc:ul.&tf: the monthly housing
assiglance payrent for .a famnily. The “paymem standard” iy the maximum monthiy
subsidy payment for a family.
¥oucher program: A.I'.lt{lliﬂt of assistance
(1) VYoucher pavment standard: vaimum and minimum
{a) The IIA must adopt 2 payment standard schedule that estahlishes payment
standards for the HA voucher program. For each FMR grea and for each
excepton et area the HA must establish voucher payment standard amounts
by unit size (zero-bedroom, one-bedroon:, and 56 o).
(b} For a voucher tenancy, the payment standard for each unit size may not be:
(i) More than the current FMR/exception rent limii; or
(i) Less than B0 percent of the current FiR7exception rant Limit, tnless 8

lower percent i3 approved by HUL.






L L AL

{2}

{33

Yaucher essistgnce formmila

fal

(b}

For a voucher tenancy, the housing assistance payment for 2 [amily equals the

lesser uf: |

{il The applicabie paymeni standard minus 30 percent ;uf monthly adjused
HHOMe, OT

(it The menthly gross rent minug the minimum rent,

The miminiurn vemt 8 the higher off

(1y 10 percent of monthly income {gross income), oF

{i11 A higher minimum rent as requived by lay

Voucher payment standard schedule

{a)

(B}

{€)

A voucher mayment standard schedule 15 a list of the payment standard armognis
uszed to caleulate the voucher housing assistance payment [or each un_i: i i
an FMR area The payment standard schedule for an FMR area inclades
payment standard amounts for any HUT-approved exception rent area 1o the
FME area.
The voucher payment smandard schedule establishes 8 sinple payment srandard
for each unit size in an FMRE area and, if applicable, in a [IUD-approved
exception rent area within an FMR area,
Paymenl standand ermounts on the payment standard scheduls must be within
the maximum atd minimam Jimits stamd in pamgmph (b 1 3(if) of this seclion
Within these limits, payment stwondard amounts on the schedule may be
adjusted annually, at the discretion of the A, if necessary 1o assure contined

affordability of units in the FA jurisdicuon.
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(4)

{dy To caloule derbousing assistance payment for & fovily. the LA fmust use the
applicable payment standard from the HA payment stamdﬂrd schedule for the
Mmmm{mmmwawmmdfuﬁym
appraved exception rent area) where the mit remfod-by the family is located,

Payment standard for certain subsidized projecis.  For a voucher tenency in an

inzured o nonipsused Section 236 project, a Section 515 prvect of the Rural

Development -Admmisttation, of a section 221{d¥ 3} below market interest rate

project, the payment standard may ot exceed the basic rertal charye (a5 defined in

12 3.0, 17135z- 10001, including the cost for tenant-paid utilities.

Crher-FMR tepancy: Determiming amoun € of aspistance

(1)

(2

Payment standard For an over-FME. tenancy, the payment standard tor the aoit size

15 the FliR/exception rent Hmit,

Ovet-FMR tenatweryr assigiance formula, For an over-FMWR tepancy, the housing
assistance payment for a family equals the [esser of;
(a) The applicebile paymemt standard winus the total tenent payment; or

(b The monthly gross tenl mrns the minimmn rent 43 required by Taw.

Payment standerd for this lamily

(1
(<3

(37

This paragraph {d) applies 10 both 8 voucher tenancy and-an over-FIVLE tenancy,
The payment standard for a family s the lower of:

fma} The pryment stendard for the family unit size; of

(b) The payment standerd for the umit size rented by the family,

If the wnit rented by a Samily Is locatad in an excention rent area, the FA must usc

the appropriate payment standard for the excepiion rent area,



(4} - Dnuring the HAP comract term-for & vnit, the amm:iﬂmpa}ﬁent standard for a
family is the bgher of.

{n) The mlm.lpaym:ﬂt gtandarc {at the beginning of the. lease perm ) tainus any
arnomgat bewhich the initial rent to owner excesds the curreni rent 10 CWIET.
oF

(b}, The payment standerd as determined at the most recemt Fopalar reearnipation
of frmily income and composition effective after the beginmng of the HAP
contract term,

(3} TE thero is a change in farily size of composition during the HAP contract tsrm,
paragraph (4 %1} of this section does not apply at the next regular reexamination

. following such change, or thergafter during the term.

1. HA disgyeticn by ApProve.

{1y At the request of the tamily, the HA wmay approve an over-FMR tenancy o
accordance with this section,

{2}  Cenerally, the HA iz not requived to approve amy over-FMR nancy. However, the
TA must approve an over-EMR tensmey in accordance with this secrion, i needed
as 4 reasonsble pocommodation so that the program is readily accessible to and
et by persons with disabilities it scoordance with 24 CFR part 8

(3} The HA pencrally will approve over-FMR tenancy if it is to gid in furthering of the
goals and objectives of fair housing,

2 Rﬁniremmta

{1y Tenpercent limit. The HA may rot approve additional sver-FME tenancios if the



number of such tenancies corrently i3 ten pervent of movre of the number of
incremenial cevtificate units under the HUD-approved budgel for the HA certificate
program. “Increnentd units” means the pumber of budgeted cerficate npits minus
any units for which HUD provided tenant-based program funding designated for
famities previously residing in housing with Section § project-based assistance.

2y Afferdability of family share. The HA may not approve an over-FMRE tenancy unlese
the HA d.-EtE_.!.'IIl:iJ'lEﬂ that the initial family share is reasenable. In making thiy
determination, the FA must take into account other family expenses, such as chiid
care, unteimbursed medical expenses, and other appropriate family sxpenses as
determined by the HA,

3 Amonnt of assistamce, During an overFMR tenancy, the amoust of the housing
assistance payment is determined in sccordanoce with Sec. oR2. 505(c).

4 The method of selection shall ke on a8 Frst come, first served hasis. Persons with a

dissbility shell be piven n greference in selection.

The monthly housing assisiance payment eguals the gross ret, minus the higher of
1. The wtzl tenant paymenty, of
% The minimmm rent as required by law
ul r{Lj B it tD owner
1. FMRiexception rent Himir
{1} The inlta! gross rent for any UDit may nol excoed the FMR/exception Tént Eime on

the date the HA approves the lease.

21 The FMR/exception tent limit for a family-is the ower of



(8}  The FhR/exception remt limit for the family unit size; or
(5 The FivBtexception rem livnit for the unit size rented by the fapyiy.,

Rersonable remt. The initial rent to owner may not exceed a réessonable rent as

determined in apcordance with Sse. 982 503,

When mn:tmnd_]nmd At each anneal anmversaty datzs of the HAP contract, be HA must
adjost the rem to ownoer at the request of the owner in m;,c::-rdame with this smﬁnn_
Amoant of antmal adjustment
{}y  The adjusted rent to l:l-‘l.'-’I'IEl'-EqLI.ELIS the igsser of:
fa)  The pre-adjustment remt tl:r owmer tmulbiptied b the applicable Section 8§ anmual
adjustment facior, published by HUD i.n the -Fad&ml R:;:gisi&r, that 15 w effect
& days befors the HAT contract anniversary,
{b) The reasonable Temt (as mast recently determined ot redetermined by the HA
it accordance with Sec. %¥2 5037, or
{c] Thoamount requested by the dwner.
{¥y In meking the annual adjustment, the pre-adjusiment rent to owner does not include
any previously approved special adjusomenis.
(3} The rent to owner may be adjusted up or dowm in accordance with this seetion
(4) Notwithatanding paragraph (b){ 1) of this section, the rent to ewner for a unil must
et be increased at the annusl anniversary date unless.
(a} The owner requests the adjustment by giving notice to the HA; and
(b} Dhuring the year before the pnnual anniversary daie, the owner has complied

with all requirements of the HAP contract, including compliance with the



HOS,
(51 The rent to owner will only be increased for housing assistance payments Lovering
motths mnﬁwming on the later of:
{8) The contract anniversary date; or
by At l.east sIXtY days after the HA receives the owner's request,
(6} To receive an incresse resulting from the annuaﬁ adjustment [or an annual
anmiversary date, the owner must request the increase at least s1xty days before tiwe

next annuai aneiversary date,

1.  Substuneial and peneral cost increases

{1} Ar HLUTYs sole discretion, HUT may approve a special adjestment of the ront to
owner to reflect increasss in the actugl and necessary costs of owming and
mantainiag the umit because of subatantial and veternl increases in
{a} Real property taxes;

{b)  Special governmental assessments,
(¢} Uhlity rates: or

(d)  Costs of utilitics not covered by regulated rates



(2} AnHA may nake a speeral adrustment of the reat to owner-oaly if the adjusiment
has been appeoved by FALAD, The owner does ot have any right 20 receive a special
adsiment.

2. Reasenable-rent The adiisted-rent may not exceed mcrusmabh rent, The Owier may
not receive a special adjustment if the adjusted rent svould excead the reascnable rent
3. Ternm of special aﬂj ustoent

(17 The HA may withdrew or limnit the torm of any special adjustoacet.

t2)  If a sjeecial adjustinent is approved to cover remporary or ove-time costs, the special
adjustinent 13 only a temporary or one-timae increasa of the reot o owoer.

11. Rent to Owner: (Effect of et contrel} Tn eddition te ﬂ:lf: rent reascomableness lionit under this
subpart, the arownt of rewt to owner also niay be subject to-ramt comtrot limits imder State or

loweal Tpwe

1. Subxichzed rent

‘(1) The rent to owner in an naured or noninsured Sechion 2365 project, a Section 513
project of the Rural Development Admimsmation, g Section 202 project or a Section
221 dW3) below market interest e 13 the subsidized rent.

2] [uring the assisted tenancy, the remt o owner must be adustod 10 follow the

subsidized rent, and must not be adjusted by an:vlying.lhe published Secticm 8 annual

adjustment factors. For such unita, special adjusimenis may rot be gramed.  The
tollowing sections do not apply to a tenaney in a subsidized project described in
paragraph (a)f 1) of this section: seve, 952, 509 fanmmual adjusterd) and Sec. 982510

{special adjustrnent).



HOME. For units assisted under the HOME program,; ronts are subject to T CUITEn1eTts

of the HOME program (24 CFR 92.257),

Other subsidy: A discretion to reduce rent. [n the case of a regaiar tenancy, the HA may

requirs the owner to reduce the inidai remt to owner because of other governmental

subsadies, Including tax credit ar tex exemption, grants or other subsidized financing,
oi- g

The vost of meals or supportive services may not be fnchuded in the Tent to ewner, and ihe

vatue of meals or supportive services may not be included in the caleulation of reasonable

rend.

The lease may not require the tenant or family members to pay chazpes for mesls or

Aupportive sorvices.  MNom-payment of such charges is not grounds for termination of

TCHAmTY.

The owaet may not charge the tenamt exira amounts for ftems customanly included in rent

in he locality, or provided at no sdditional cost to unsubsidized tenants in the prEmises,

14. Distribyptipn of Howsing Apgistance Pavment

Thiz manthly housing assistance paymemt is distributed as foliows:

A.  The HA pays the owner the lesser of the housing assisiance payment or the rent to owner.,



B. [f the housing asaistaaces payrhent excerds the rent o cwmer, the HA sy pey the balanes
of the: housing nssistanoe payment either 1o the family or directhy to the utility supphier to

pay the utility bl on betmlfof the fumly.

A The family=itere is calenlated by subtracting the amount of the housing assismnce payment
from the -grﬁm Temt.

B. The HA may not use housing nssistance payments or othar ProgTE™M funeds {Including any
admimstrutive fee reserve) to pay any patt of the famtily share. Payment of the fam{ly
share 2 the responsibibity of the family,

16.

A, HA responsibility For rexamination and verification,

{1} The HA'S tespensibilities for resxamining family incoine and cotposition are
specified in 24 CFR pant 5, subypant F.

(2}  The HA must obmain and docamerd in the tenast file thied party verificarion of the
following factars, or must document in the tenant file why third party verification
was ot availahle:

(a) Reported family annuel income;
(b} The value of assets;
(£)  Bxpenses related w deduction from anmyal jneeme: and
{d} Other facrors that affect the deterrmination of adjustad income,
B When HA conducts interim reexamination.
(13 At any time, the HA mav conduct en intetim resxamination of fa.miI_v incewme and

ComposTiion,



e

(2} At any time, the t_'ami]y hay request an mtenm determiteation of fnﬁﬂy IMCOTNE ar
composition becAuse of eny chanpes since the Tast determination. The HA must
make the imenim determenation within a reasonabie time after the farmily request.

(3) Interim examinakions raust be conducted in accordance with policies in the FA
adtinistrative plan

Farmly reporting of change. The HA owst adopt palicies prescribing when and undar what

conditions the family must repont a change in farily income or composition

Effective date of regxamination

1% The HA must adopt pelicies prescribing how to determine the effective date of 3
Change in the housing assistance peyment resulting from an interim redetermingtion,

12} At the effoctve date of a regpiar or imterioy reexamination, the HA must make
appropriste adjustments in thie housing assistance payment and family umi size.

Family member income. Family income must nelude income of all tamily members,

ineluding family members not related by blood or mamiage. I any pew lamily member

15 added, family inconic must include any income of the additional ﬁii'l'l:ilj-’. member. The

HA must conduct a veexamination to determine such additional income, and must make

Appropriate adjustmerts in the housing assistance payent and tamily vnit size.



17, Utiliey Alloyeanes Sebedale

A Mantaieing Sehednks
{1} The HA must masntein a uhlity allowance schedule for all tenant-paid untilities
{except elephone), for cost of tenami-supplied refmgarators and ranges, and for other
tenami-paid housing services (e.g., tragh collection (disposal of waste and refuse))
() The HA must give HUD a copry of the utility alowsnee schedule. At HUD's request,
the HA ailzo must provide any information or procedures uged in preparation of the

SECTION XXV. AFFORDABILITY ADJUSTMENTS AND RENT

PROVISIONS-VOLUCHER ONLY

1.

Anrual Ingroages of Payment Jtandards. The HA. in its discretion, may adopt
annual increases of payment standards amounts on the paz.rmant standard schadule
$0 that families can continue to afford to fease units with assistance uncder the Housing
Vouchar Program (Refarence 24 CTFR 952.517). |n datermining when an adjustment
to the payment i necessary the H.ﬁ. will consider,

A, Hant burdan (numbear of families paying more than 30% of income for rent [if more

than percant, the HA may adjust the payment standard]),

B. Success rate in easing vouchers [if less than . parcant the HA may adust the
mayment standard] and
. Percantaga of FMR [ payment standard i within parcent of the FMRE, either

higher or jower, the HA may adjust tha payment starklard]). The HA will also

consider the financial utiliization of furding provided for vouchers, If the HA



o bt

determines that vouchars are nut. being leased to property utilze funding, the
payrment standard may need to he adjusted o inmeaaa.utiﬁzaﬁnn of available
funding.

2. Rent Negotlatlon: Under the Housing Yiouchar Program, the rent to the oewnar is a
matter of negotiation between the awner and the family. The rant must be within the
guidelines of "rent reascnablensas”, and this rental-amount must be certified by the HA
as falling within the guidelines of "rent reascnablenass”, If requestad by the family, the
HA must also sssist the family i negotiating & reasonable rant with the owner,
{Referance 24 CFR 282,.309).

3. Rentincresse: The rent to cwner may not be increased during the first yoar of the
lmame. The leasa may provide thet the owner may increase the rent at any time after
the first anhiversery of the keass, but ithe owrer must give the tenhant and the HA 80
days written notice of any increase before it takes effect. (Reference 982209}

4. HA Disapproval of Lease: The HA may disapprove & tease for a rent that ia not
reasonatie, based on rents charged for comparable rental units, HAs may exercee
this authority in communities where the market is not functioning nommally or where
some families are not able to negotiate reasonable rent on their own. For example,
whare thers 13 a concentration of ownership by a smlall number of landlords, or whears
rants charged to voucher holders are greater than rents charged o certificate holders
fiving in comparable units. A HA must document each case in which it disapproves a

lease becausa the rent is not reasenable. (Reference 982, 309),

SECTION XXVI. SECURITY DEPOSIT



The owner establishes the amount. of the security deposlt to be charged. The zecurity
deposit should be constatent. with private market practce, or securty deposits for the
cwnera unassisted units.  VWhen the tenant moves out of the dwelling Lnit, the cwner,
subjact to State and local {aw, may use the security deposit, including any interest on the
deposit, in accomance with the lease, as reimbursament for any unpaid rent payable by the
tenant, damagsas 1o the unit or for other amounts the tenamt oweas under the [egse. The
owner must giva the tenant a written list of all charges against tha security deposit, and the
arrount of each item. ARer deducting the ameount, if any, used o reimburse the awnar, the
owher must refund prompty thse full amount of the unused balance to the tenant.

Note: I the security deposelt is not sufficient to cover amounts the tﬂﬁaﬂt VW

under the lease, tha cwnar may seek o collect the balance from the tenant.

Note: The HA is not responsible for any damages o the unit and will not process any

damage clalnys far HAP contract signed after Oetober 2, 19965.

SECTION XXV1i. TERMINATION OF TENANCY BY OWNER

1. Reasons for Tamination: The Owner shall not iemninate the tenancy of the Family
axcapt for;
A Serious or repested viclation of the terms gnd conditions r::f the Leasa;
B. Criminal Activity by the tenant, any member of the housahold, 3 guest or ancther
parson under the tenant's contral shall be cause for termination of tenancy.
Criminal activity is defined as, criminaf activity that threatens the health, safety or

right to peaceful enjoyment of the premisas by other residents or by persona



residing in the imrmediate vicinity of the pramises.

C. Vicletion of Fedaral, State or local law that imposes obligations cn the tenant in
connection wih the otcupancy or use of the premisss; or

. Other gotd cale, which may include, but not be limited to: failura by the famiby
to accapt the offer of a new lease or ravisfon; a family history of disturbance of
neighbors or destruction of propenty, or of iving or housekeaping habits resulting
in dameage to the unit or premises: the owner's dasire to use the unit for personal
of family use, or for @ purpose other tan as a mesidential rental unit: or a husiness
Or gconamic reason for termination of the tenancy (such as saig of the property,
rencvation of the unit, desire to lkease the unit at a higher rental]. K the owner
terminates the tenancy for & business or eConomMIc Reason the owner must provide
the tenant with a 20 day natice.

2. Evictlon by Gourt Aetion: The Owner may avict the Family from the Cantract unit
only by instituting & court action. The Owner must notify the HA, in writing, of the
commencement of procedures for termination of fenancy, at the samﬁ fira that the
Owner gives notice to the Family undar State law.

3. Wiitten Noties: Owners must provide written notice of not iess than 90 days before
termination of a tenant-based hosing assistance payment (HAP) contract and not less
than 1 year before termination of a project-based certificate or mModerate rehabilitation
HAFP ceniract because of an owner opt-out or expiration of the HAP contract. Copies
of these notices must be provide to the HA, {(Raference HUD Netice FIH 93-—54, seed
October 19, 1993 and 24 CFR 982 455).

4. Terminatipn During Firgt Year: During tha first year of the iease term, the cwner may



not terh‘nirmtﬂr tha tenancy for "ofber good cause”, uniess the owner.ia terrinating the
tanancy because of somathing the family did or fzilad to do. For example, during this
periad, the owner may not terminate the tenancy for "other good causs”. hasad on any
of the following grounds: failure by the family to sccept the offer of a new leesa or
ravision; the owner's desime to Lsa the unit for parscnal or family Use, or for a purpose
other than as a residenfial rertal unit; or & business or economic reason for tenmination

of tenancy (See 1 O above).

SECTION XXVil. TERMINATION OF HOUSING ASSISTANCE

PAYMENT (HAP) CONTRACT

1.

Temi nof C n ia to Bi Small: If the HA
determinea that @ unit does not meet the HQS space standards because of an increase
in family size or a change in family composition, the HA must issue the family a new
certficate or woucher, and the family and HA must try to find an accapt:abb LMt 25 S00n
a8 possible. When the aubsidy is to big for the family size, for the tenant-based
certificate program only, tha HA must issue the family & new cartificate. and the family
and the HA must iry to find and acceptable unit a5 soon B possible. If the family is
résiding in & dweiling unit with a larger number of bedraoms than appropriate for the
famnity unit size under the HA subsidy standard and the gross rent for tha unit {aum of
tha contract rent plus any utility allowanos for tha unit size leased) exconds the FMR
or exception rent, the HA must notify the femily that excaptions to the El_;rhsidf standard
may ba granted, and the circumatancas in which the HA may grant and excepticn. W

an acceptable unit is available for rental by tha family within the FiMR/excaption rent



fimit, the HA must termingte the HAP contract in socordance with it ferms.
2. Breach of Cantract: Tarmination of HAP contract for ownar breach of contract.
Breaches of the contract of outlines in the contract.

3. Automatis

. The HAP contract terminates automaticaily

180 cefendar days.after the last housing assistznce payment ta the cwner.

SECTION XXIX. LOCAL POLICY FOR MOBILITY AND PORTABILITY
FOR THE SECTION 8 EXISTING HOUSING CERTIFICATE AND

VOUCHER PROGRAMS

The HA has deveioped the following policy concecning limitation on adiacent HA's
Cedtificate and Voucher moves:
- The HA will not accept, or refer, mobility or portability of Certificates or Vouchers
from o to, any aﬂja-:ant HAS, _
The determination taken 1o establish this policy iz based on the fact that the adiacent
HA's are within commuting distance from our HA.
The Certificates and Vouchers can be adminigtered and serviced by these HA's

Muricipalitizs without having to assign them to, or receive them frorm, cur HA,




SECTION XXX. LOCAL POLICY CONCERNING VERIFICATION OF
DOCUMENTS AND/OR INFORMATION

Tha following policy for the treatment of applicants and participants regarding
verification of citizership andrsor placa of birth will be exscuted through a third pany
{indopendert) verification. if third Party verification cannot be usad, the HA will document
in tha file winwy .annther method was used,

The policy also appiies {0 all other Program verification requiramehts.

SECTION XXXI. LOCAL POLICY CONCERNING PROHIBITION OF
PREFERENCE IF APPLICANT WAS EVICTED FOR DRUG-RELATED
CRIMINAL ACTIVITY (24 CFR, 982.208) AND ADMINISTRATIVE

HEARING PROCESSITERMINATION NOTICE

This HA may not give preferonce to an applicant (federsal 'preferenna, ranking
prefarence, or local preferencs) if any member of tﬁe family is a person who was evicted
during the past three vears bacauss of drug-redated criminal activity from Housing assisted
under & 1937 Housing Act program. Its up o us, as a HA, the final decision to givea
admission praference in any of the following cases.

- If the HA determines that the evicted person has successfully completed a

rehabilitation program approved by tha HA,

- Fihe HA determines that the evictad persen clearly did not par‘ti::ipate ih or kinow

about the drug-related criminal activity.



- Ifthe HA detarmines that the evicted person no longer participatas in any drug-

related criminal activity.

Participants of the Section § Existing Heousing Certificate and Voucher Programs who
are inviolved In drug-related chminal activity will be ariented to the Administrative Housing
Process 85 goon as they receive 2 Termination Notice.

The HA could raquire evidenca from any family mamber involved in drug-related
criminal activity about the renabilitation plan in any institution certified Oy the state agencies
m order to spprove .

Mots: The HUD-approvad Action F_lnn for the Family S-l!.ﬁul‘ﬁnhnw Progrees: (FS5)
constitutes part of this Adminm& Ptan,
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Municipality of Dorado
Housing Choice Voucher Program
Homeowner ship Option

The Section 8 Housing Choice Voucher Program administrated by the
Municipality of Dorado will provide homeownership (HO) assistance for first time home
buyers only defined and in accordance with HUD policy (24 CFR Part 982 subpart M).
Under this Homeownership Option, the municipality of Dorado will use Voucher funding
available under the Annua Contributions Contract (ACC) with HUD to help families
with “tenant-based assistance” to purchase existing housing, in order to meet monthly
homeownership assistance will not be provided to purchase a unit with Section 8 project-
based subsidy.

The Homeownership Option will be offered to current participants. The
Homeownership Option will initially be limited up to 3% of current participating families
and to one time only.

. Monthly Homeowner ship Assistance Payment

A. Eligibility Requirements

For purposes of implementation of the Homeownership Option, in addition to the
requirements of 24 CFR 982, the following requirements as added as permitted by
regulation:

1. The family must be accurate participant of the Section 8 Voucher Program and
must be in good standing with the Municipality of Dorado, Section 8 Program (no
mayor lease or family obligation violation within the past six months). As
indicated earlier be first-time homeownership, as defined by HUD.

2. Thefamily must have sufficient economic resource to pay a down payment equal
to 3% of the purchase price of atypical home that meets their family household
size and for closing costs. At least 1% of down payment must come from the
family’s personal resources.

3. Family must have an acceptable credit history (families unable to meet these
criteriainitially will be referred to credit counseling and then reconsidered for the
program).

4. Family must meet minimum level of non-welfare income of $10,300.00 (Federal

minimum wage multiplied by 2000 hours). Also, family must demonstrate

sufficient gross income to meet Program’s minimum income standard. Family
must also demonstrate that head or spouse is employed on a full time basis and
has been continuously employed for one year (except for elderly and disabled).

Head or spouse has no previous default on mortgage.

The family must attend and successfully compete a pre-assi stance homeownership

counseling program or on conducted by a HUD approved housing counseling

agency.

o U



Must complete the pre-qualification process with the identified financial entity.
The family must sign a Statement of Homeownership Obligations.

Family must not have any outstanding debt to the Section 8 Program for previous
damages or unpaid rent.

© N

B. Maximum Time to L ocate and Purchase a Home

Eligible families that compete the pre qualifications process will then be issued a
Voucher to locate ahome. They will be given atimeframe of 5 months to locate a home,
secure financing and purchasing. A 30 day extension may be given on a case-by-case
basis depending on the effort made by the family to find a suitable home. The family will
be required to provide the Municipality’s Program with semi-monthly reports on their
progress. Only existing housing can be considered or a unit that is under construction.
The time frame allotted to locate a home, secure financing and purchasing may not
exceed 6 months.

If the family fails to find a home to purchase within the allotted time frame the
Homeownership Voucher will be rescinded and the family will revert to a Housing
Choice Voucher rental program participant.

C. Counsdling

Eligible families must attend and satisfactorily complete a pre-purchase homeownership
counseling program before a voucher can be issued to locate a home. The counseling
program will be address issues concerning:

How to locate a home

Home maintenance (including care of the grounds)

Budgeting and money management

Credit counseling

How to obtain homeownership financing

Responsibility of owning a home

Purchasing adequate home insurance including flood, insurance, if necessary.
The family must also participate in ongoing homeownership counseling, as
required by the Municipality’s Office of Section 8 Program. The extend and
frequency of counseling will be established at the time homeownership assistance
begins depending on the family’s particular situation.
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D. Home Inspections

There will be two types or required physical inspections:

1. A Housing Quality Standard (HQS) inspection will be done by the municipality of
Dorado, Office of Section 8 Housing Program to assure it is decent, safe, sanitary
and this habitable.



2. Inspection by and Independent Professional Inspector to address structural items.
All costs fro this inspection must be paid by the family. The purpose or this
inspection is to identify home defects and to assess the adequacy and life span of
the mayor building components, appliances and other structural components. The
inspector must meet al local and federal requirements and be independent of and
not referred by the seller or realtor and may not be an employee of the
Municipality of Dorado, contractor or other person under the Municipality’s
control.

The independent inspector must cover:
1. Foundation and structure
2. Housing interior and exterior
3. Roofing, plumbing, electrical and water heating systems.

Upon completion of inspections, the inspector will provide the Municipality of Dorado,
Office of Section 8 Housing Program and to the family with copies of the corresponding
report. The home may be disapproved by the Municipality’s Section 8 Housing Program
based on reported findings.

Both family and Municipality’s Office of Section 8 Program will determine if any pre-
purchase repairs are necessary. Should repairs be necessary, the seller is responsible and
obligated to pay for them, not the family.

E. Financing

The mortgage must be affordable to the family. Affordability will be determined by
taking into consideration the monthly homeownership expense plus all other financial
obligations of the family.

The following types of financing will be prohibited:

1. Financing which includes balloon payments
2. Private seller financing
3. Variableinterest notes

The mortgage must be insured on guaranteed by the state on Federal Government,
comply with secondary mortgage market underwriting requirements; or comply with
generally accepted private sector underwriting standards.

The family must provide a copy of contract of sale which specifies the following:

1. Salesprice and other terms of sale by the seller to the purchaser

2. That the purchase inspection of the dwelling unit by an independent inspector
selected by the purchaser

3. That the purchaser is not obligated to purchase the unit unless the inspection is
satisfactory to the purchaser.



4. That the purchaser is not obligated to pay for any necessary repairs.
5. A certification from the seller that he or she has not been debarred, suspended, or
subject to alimited denial participation under Part 24 of the Federal Regulations.

F. Homeownership Assistance Payments

The Municipality of Dorado will use its Voucher Program Payment Standard Schedule
and Utility Allowance Schedule. No separate “homeownership” payment schedule will
be established.

The Homeownership Assistance Payments (HOP) monthly check will be made payable to
the order of the family and the lending institution to cover the required monthly mortgage
payment. In the case that the family qualifies for a utility allowance payment, the
monthly check will separately be made to the order of the family.

In the case of housing cooperatives and condominiums, if the family is required to pay
for security, routine maintenance costs and/or repairs and replacements, the required
monthly, checks will be made to the family and the organization having custody of such
payments.

The caculation for the Homeownership Assistance Payment will be derived by
modifying the existing voucher calculation and will be the lesser of:

1. Payment Standard minus Total Tenant Payment
2. Family’ s monthly Homeownership Payment

Homeownership Expenses will include the following:

Principal and Mortgage Interest (P&1)

Mortgage Insurance Premium (MIP)

Taxes and Insurance (T&I)

Allowance for utilities

The cooperative charge or the maintenance and operating costs assessed by the
homeowners association (in the case of condos and coops only)
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G. Time Limits on Assistance

Up to a maximum 15 years limit is set if the initial mortgage has a term of 20 years or
longer. A 10 year limit applies in al other cases. Time limit applies from the initial
purchase, regardless the family moves to a new unit. Time limits do not apply to elderly
or disable families.



H. Denia or Termination

As soon as a family is determined to be no longer eligible to continue receiving the
Homeownership Assistance Payments, said assistance will be terminated as of the date of
said determination.

Is the family defaults on the mortgage, the Municipality of Dorado, Section 8 Program
will terminate homeownership assistance and reserves the right not to alow the family to
participate in the Section 8 Housing Choice Voucher Rental Assistance Program.

. On-Going Functions

The Municipality of Dorado, Section 8 Program will continue to schedule and conduct
the annual re-certification for homeownership participants no annual Housing Quality
Inspections are required. The Municipality of Dorado shall be entitled to ongoing
voucher administrative fees.

J. Portability

The family may select an existing home within the Municipality of Dorado jurisdiction or
may exercise portability if the receiving PHA is administrating units under an approved
homeownership program.

1. Receiving PHA may absorb families into their programs, or bill the initial PHA
(Municipality of Dorado)

2. Thereceiving PHA will be responsible for providing counseling sessions.

3. Homeownership policies of the receiving PHA san prevail.

Il. Single Down payment Assistance Grant

Section 301 of the American Homeownership and Economic Assistance Act approved
December 27, 2000 amended Section 8 (y) to authorize an aternative form of assistance
under the homeownership option, into the form of a single down payment assistance
grant. 24 CFR Part 982.643 of the Final Rule published in the Federa Register of
October 18, 2002, effective on November 18, 2002 describes the requirements applicable
to down payment assistance grants.

Under this alternative, the Municipality of Dorado, Section 8 Voucher Program will
provide homeownership assistance for a family in the forms of a single down payment
and closing costs assistance grant. If afamily receives a down payment and closing costs
assistance grant, it may not receive monthly homeownership assistance payments.



A. Eligibility for Down Payments and Closing Costs Assistance

To receive a down payment and closing costs assistance grant, the family must meet all
the eligibility requirements for participation in the homeownership option, except for
Iltem number I, A, 2. previously specified here on under monthly Homeownership
Assistance Payment (3% down payment).

A down payment grant is a one-time assistance payment. Accordingly, those regulatory
provisions that established ongoing homeownership assistance requirements r procedures
would not apply to the down payment assistance grant.

B. Maximum Down Payment Grant

The maximum down payment and closing costs grant may not exceed the amount that is
equal to the sum of the assistance payment that would be made during the first year of
assistance on behalf of the family, based on the income of the family at the time the grant
isto be made. Any amount of down payment and closing costs exceeding the maximum
assistance payment shall be paid by the family. Specifically, a down payment and
closing costs assistance grant may not exceed twelve times the payment standard minus
the total tenant payment, as calculated in accordance with Part 50628 of 24 CRF.
Homeownership expenses will not be considered in determining the maximum grant
amount.

In the case of a family that purchases a home outside the initial PHA’s jurisdiction, the
maximum down payment grant shall be calculated using the receiving PHA payment
standard and policies.

In order to receive the assistance grant, the family must sign a sale contract with the
seller.

C. Payment of Grant

The down payment closing cash assistance grant shall be paid at the closing of the
family’s purchase of the home and will be paid at the order of the family and the lender
institution.

D. Closing Costs

Closing costs to be considered in the grant will include the following fees and charges:

Mortgage Origination fees
Mortgage |oan discount points
Approval fees

Credit Report fees

Title Search fees
Attorney’sfees

Recording fees
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8. Title Insurance

9. Prepaid Items, such as:
A) Partial mortgage interest
B) Hazard and flood insurance
C) Property taxes

E. Requirementsto revert to the Housing Choice Voucher Rental Program

The family that received assistance for the down payment and closing costs of a home
purchased by that family may revert to the regular Housing Choice Voucher Renta
Program if the following conditions are met:
1. The family must not have title of a home (the family must have sold the
housing unit)
2. A period of not less than 18 months have elapsed since the down payment
and closing costs grant was received by the family
3. Thefamily must enter again in the waiting list
4. The family will not participate again in the homeownership assistance
option



Mr.

Director

Caribbean HUB/Office of Public Housing
U.S. Department of Housing

& Urban Development

171 Carlos Chardon Ave. Suite 300

San Juan P.R. 00918-090

Dear Mr.

Subject: Amendment to Administrative Plan-
Housing Choice Voucher Program, Municipality of Dorado —
Homeownership Assistance Option

For your review and acceptance, we are enclosing the required documentation prepared
by our Section 8 Office of Housing, to incorporate the Homeownership Assistance
Option to our Section 8 Program, Administrative Plan.

As you may notice from the enclosed documentation, we propose to offer and provide
either of the two types of homeownership assistance to our eligible families, as per their
selection.

We have the commitment to implement the homeownership option as soon as possible
and we are capable of administer it with success. We shall appreciate your prompt action
on the subject matter.

Should you need further information or clarification, please contact Miss Sandra Morales,
Section 8 Director at 787-796-1230 ext. 254.

Sincerely,

Hon. Carlos A. LOpez Rivera
Mayor

Enclosure






