PHA 5-Year and U.S. Department of Housing and Urban OMB No. 2577-0226
Development Expires 4/30/2011
Annual Plan Office of Public and Indian Housing

1.0 PHA Information
PHA Name: PRDH PHA Code: RQ901
PHA Type:  [] Small 1 High Performing Standard [J HCV (Section 8)

PHA Fiscal Year Beginning: (MM/YYYY): 06/2009

2.0 Inventory (based on ACC units at time of FY beginning in 1.0 above)

Number of PH units: Number of HCV units: 8717

3.0 Submission Type
[[1 5-Year and Annual Plan Annual Plan Only [ 5-Year Plan Only

40 PHA Consortia [0 PHA Consortia: (Check box if submitting a joint Plan and complete table below.)

. . No. of Units in Each
Participating PHAs g}:é: g)ongsr::trzgs) Included in the g?rimz Not in the Program
PH HCV
PHA 1:
PHA 2:
PHA 3:

5.0 5-Year Plan. Complete items 5.1 and 5.2 only at 5-Year Plan update.

5.1 Mission. State the PHA’s Mission for serving the needs of low-income, very low-income, and extremely low income families in the PHA’s
Jjurisdiction for the next five years:

5.2 Goals and Objectives. Identify the PHA’s quantifiable goals and objectives that will enable the PHA to serve the needs of low-income and very
low-income, and extremely low-income families for the next five years. Include a report on the progress the PHA has made in meeting the goals
and objectives described in the previous 5-Year Plan.

6.0 PHA Plan Update
(a) Identify all PHA Plan elements that have been revised by the PHA since its last Annual Plan submission:

Section 6: Verification and Documentation; This PHA has added that Credits Reports will be required for
families under the HCVP at each annual reexamination (6-1). This PHA has added that an Individual who
have enter in violation with the Administration of Public Housing will not be eligible to our Program(Page
6-4).
Section 7: Selection Process: This PHA has adonted a discretionarv policv reaardina income-taraeting ani
(b) Identify the specific location(s) where the public may obtain copies of the 5-Year and Annual PHA Plan. For a complete list of PHA Plan
elements, see Section 6.0 of the instructions.

7.0 Hope VI, Mixed Finance Modernization or Development, Demolition and/or Dispesition, Conversion of Public Housing, Homeownership
Programs, and Project-based Vouchers Include statements related to these programs as applicable.

8.0 Capital Improvements. Please complete Parts 8.1 through 8.3, as applicable.

8.1 Capital Fund Program Annuai Statement/Performance and Evaluation Report. As part of the PHA 5-Year and Annual Plan, annually

. complete and submit the Capital Fund Program Annual Statement/Performance and Evaluation Report, form HUD-50075.1, for each current and
open CFP grant and CFFP financing.

8.2 Capital Fund Program Five-Year Action Plan. As part of the submission of the Annual Plan, PHAs must complete and submit the Capital Fund

: Program Five-Year Action Plan, form HUD-50075.2, and subsequent annual updates (on a rolling basis, e.g., drop current year, and add latest year
for a five year period). Large capital itemns must be included in the Five-Year Action Plan.

8.3 Capital Fund Financing Program (CFFP).

[] Check if the PHA proposes to use any portion of its Capital Fund Program (CFP)/Replacement Housing Factor (RHF) to repay debt incurred to
finance capital improvements.
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9.0

Housing Needs. Based on information provided by the applicable Consolidated Plan, information provided by HUD, and other generally available
data, make a reasonable effort to identify the housing needs of the low-income, very low-income, and extremely low-income families who reside in
the jurisdiction served by the PHA, including elderly famulies, families with disabilities, and households of various races and ethnic groups, and
other families who are on the public housing and Section 8 tenant-based assistance waiting hists. The identification of housing needs must address
issues of affordability, supply, quality, accessibility, size of units, and location.

9.1

Strategy for Addressing Housing Needs. Provide a brief description of the PHA’s strategy for addressing the housing needs of families in the
jurisdiction and on the waiting list in the upcoming year. Note: Small, Section 8 only, and High Performing PHAs complete only for Annual
Plan submission with the 5-Year Plan.

10.0

Additional Information. Describe the following, as well as any additional information HUD has requested.

(a) Progress in Meeting Mission and Goals. Provide a brief statement of the PHA’s progress in meeting the mission and goals described in the 5-
Year Plan.

(b) Significant Amendment and Substantial Deviation/Modification. Provide the PHA’s definition of “significant amendment” and “substantial
deviation/modification”

Required Submission for HUD Field Office Review. In addition to the PHA Plan template (HUD-50075), PHAs must submit the following
documents. Items (a) through (g) may be submitted with signature by mail or electronically with scanned signatures, but electronic submission is
encouraged. Items (h) through (1) must be attached electronically with the PHA Plan. Note: Faxed copies of these documents will not be accepted
by the Field Office.

(a) Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations (which includes all certifications relating
to Civil Rights)

{b) Form HUD-50070, Certification for a Drug-Free Workplace (PHAs receiving CFP grants only)

(¢} Form HUD-50071, Certification of Payments to Influence Federal Transactions (PHAs receiving CFP grants only)

(d) Form SF-LLL, Disclosure of Lobbying Activities (PHAs receiving CFP grants only)

(e} Form SF-LLL-A, Disclosure of Lobbying Activities Continuation Sheet (PHAs receiving CFP grants only)

(f) Resident Advisory Board (RAB) comments. Comments received from the RAB must be submitted by the PHA as an attachment to the PHA
Plan. PHAs must also include a narrative describing their analysis of the recommendations and the decisions made on these recommendations.

(g) Challenged Elements

(h) Form HUD-50075.1, Capital Fund Program Annual Statement/Performance and Evaluation Report (PHAs receiving CFP grants only)

(i) Form HUD-50075.2, Capital Fund Program Five-Year Action Plan (PHAs receiving CFP grants only)
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This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new section 5A to the U.S. Housing Act
of 1937, as amended, which introduced 5-Year and Annual PHA Plans. The 5-Year and Annual PHA plans provide a ready source for interested parties to locate basic
PHA policies, rules, and requirements concemning the PHA’s operations, programs, and services, and informs HUD, families served by the PHA, and members of the
public of the PHA’s mission and strategies for serving the needs of low-income and very low-income families. This form is to be used by all PHA types for submission
of the 5-Year and Annual Plans to HUD. Public reporting burden for this information collection is estimated to average 12.68 hours per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD
may not collect this information, and respondents are not required to complete this form, unless it displays a currently valid OMB Control Number.

Privacy Act Notice. The United States Department of Housing and Urban Development is authorized to solicit the information requested in this form by virtue of Title
12, U.S. Code, Section 1701 et seq., and regulations pronmlgated thereunder at Title 12, Code of Federal Regulations. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality

Instructions form HUD-50075

Applicability. This form is to be used by all Public Housing Agencies
(PHAs) with Fiscal Year beginning April 1, 2008 for the submission of their
5-Year and Annual Plan in accordance with 24 CFR Part 903. The previous
version may be used only through Apnii 30, 2008.

1.0 PHA Information
Include the full PHA name, PHA code, PHA type, and PHA Fiscal Year
Beginning MM/YYYY).

2.0 Inventory
Under each program, enter the number of Annual Contributions Contract
(ACC) Public Housing (PH) and Section 8 units (HCV).

3.0 Submission Type
Indicate whether this submission is for an Annual and Five Year Plan, Annual
Plan only, or 5-Year Plan only.

4.0 PHA Consortia
Check box if submitting a Joint PHA Plan and complete the table.

5.0 Five-Year Plan
1dentify the PHA’s Mission, Goals and/or Objectives (24 CFR 903.6).
Complete only at 5-Year update.

5.1 Mission. A statement of the mission of the public housing agency
for serving the needs of low-income, very low-income, and extremely
low-~income families in the jurisdiction of the PHA during the years
covered under the plan.

5.2 Goals and Objectives. Identify quantifiable goals and objectives
that will enable the PHA to serve the needs of low income, very Jow-
income, and extremely low-income families.

6.0 PHA Plan Update. In addition to the items captured in the Plan
template, PHAs must have the elements listed below readily available to
the public. Additionally, 2 PHA must:

(a) Identify specifically which plan elements have been revised
since the PHA’s prior plan submission.

(b) Identify where the 5-Year and Annual Plan may be obtained by
the public. At a minimum, PHAs must post PHA Plans,
including updates, at each Asset Management Project (AMP)
and main office or central off ice of the PHA. PHAs are
strongly encouraged to post complete PHA Plans on its official
website. PHAs are also encouraged to provide each resident
council a copy of its 5-Year and Annual Plan.

PHA Plan Elements. (24 CFR 903.7)

1. Eligibility, Selection and Admissions Policies, including
Deconcentration and Wait List Procedures. Describe
the PHA's policies that govern resident or tenant
eligibility, selection and admission including admission
preferences for both public housing and HCV and unit
assignment policies for public housing; and procedures for
maintaining waiting lists for admission to public housing
and address any site-based waiting Jists.

Financial Resources. A statement of financial resources,
including a listing by general categories, of the PHA’s
anticipated resources, such as PHA Operating, Capital and
other anticipated Federal resources available to the PHA,
as well as tenant rents and other income available to
support public housing or tenant-based assistance. The
statement a}so should include the non-Federal sources of
funds supporting each Federal program, and state the
planned use for the resources.

Rent Determination. A statement of the policies of the
PHA govemning rents charged for public housing and HCV
dwelling units.

Operation and Management. A statement of the rules,
standards, and policies of the PHA governing maintenance
management of housing owned, assisted, or operated by
the public housing agency (which shall include measures
necessary for the prevention or eradication of pest
infestation, including cockroaches), and management of
the PHA and programs of the PHA.

Grievance Procedures. A description of the grievance
and informal hearing and review procedures that the PHA
makes available to its residents and applicants.

Designated Housing for Elderly and Disabled Families.
With respect to public housing projects owned, assisted, or
operated by the PHA, describe any projects (or portions
thereof), in the upcoming fiscal year, that the PHA has
designated or will apply for designation for occupancy by
elderly and disabled families. The description shall
include the following information: 1) development name
and number; 2) designation type; 3) application status; 4)
date the designation was approved, submitted, or planned
for submission, and; 5) the number of units affected.

Community Service and Self-Sufficiency. A description
of: (1) Any programs relating to services and amenities
provided or offered to assisted families; (2) Any policies
or programs of the PHA for the enhancement of the
economic and social self-sufficiency of assisted families,
including programs under Section 3 and FSS; (3} How the
PHA will comply with the requirements of community
service and treatment of income changes resulting from
welfare program requirements. (Note: applies to only
public housing).

Safety and Crime Prevention. For public housing only,
describe the PHA s plan for safety and crime prevention to
ensure the safety of the public housing residenis. The
statement must include: (i) A description of the need for
measures to ensure the safety of public housing residents;
(i1) A description of any crime prevention activities
conducted or to be conducted by the PHA; and (iii) A
description of the coordination between the PHA and the
appropriate police precinets for carrying out crime
prevention measures and activities.
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9.  Pets. A statement describing the PHAs policies and
requirements pertaining to the ownership of pets in public
housing.

10. Civil Rights Certification. A PHA will be considered in
compliance with the Civil Rights and AFFH Certification
if: it can document that it examines its programs and
proposed programs to identify any impediments to fair
housing choice within those programs; addresses those
impediments in a reasonable fashion in view of the
resources available; works with the local jurisdiction to
implement any of the jurisdiction’s initiatives to
affirmatively further fair housing; and assures that the
annual plan is consistent with any applicable Consolidated
Plan for its jurisdiction.

11. Fiscal Year Audit. The results of the most recent fiscal
year audit for the PHA.

12. Asset Management. A statement of how the agency will
caiTy out its asset management functions with respect to
the public housing inventory of the agency, including how
the agency will plan for the long-term operating, capital
investment, rehabilitation, modemization, disposition, and
other needs for such inventory.

13. Violence Against Women Act (VAWA). A description
of: 1) Any activities, services, or programs provided or
offered by an agency, either directly or in partnership with
other service providers, to child or adult victims of
domestic violence, dating violence, sexual assault, or
stalking; 2) Any activities, services, or programs provided
or offered by a PHA that helps child and adult victims of
domestic violence, dating violence, sexual assault, or
stalking, to obtain or maintain housing; and 3) Any
activities, services, or programs provided or offered by a
public housing agency to prevent domestic violence,
dating violence, sexual assault, and stalking, or to enhance
victim safety in assisted families.

7.0 Hope VI, Mixed Finance Modernization or Development,
Demolition and/er Disposition, Conversion of Public Housing,
Homeownership Programs, and Project-based Vouchers

(a) Hope VI or Mixed Finance Modernization or Development.

®)

©

1) A description of any housing (including project number (if
known) and unit count) for which the PHA will apply for HOPE
VI or Mixed Finance Modernization or Development; and 2) A
timetable for the submission of applications or proposals. The
application and approval process for Hope VI, Mixed Finance
Modemization or Development, is a separate process. See
guidance on HUD’s website at:

bttp://www.hud. gov/offices/pib/programs/ph/hope6/index.cfm

Demolition and/or Disposition. With respect to public housing
projects owned by the PHA and subject to ACCs under the Act:
(1) A description of any housing (including project number and
unit numbers [or addresses]), and the number of affected units
along with their sizes and accessibility features) for which the
PHA will apply or is currently pending for demolition or
disposition; and (2) A timetable for the demolition or
disposition. The application and approval process for demolition
and/or disposition is a separate process. See guidance on HUD’s
website at:

http://www.hud.gov/offices/pih/centers/sac/demo _dispo/index.c
fm

Note: This statement must be submitted to the extent that
approved and/or pending demolition and/or disposition has
changed.

Conversion of Public Housing. With respect to public
housing owned by 2a PHA: 1) A description of any building
or buildings (including project number and unit count) that
the PHA is required to convert to tenant-based assistance or

that the public housing agency plans to voluntarily convert;
2) An analysis of the projects or buildings required to be
converted; and 3) A statement of the amount of assistance
received under this chapter to be used for rental assistance or
other housing assistance in connection with such conversion.
See guidance on HUD’s website at:

http://www.hud. gov/offices/pih/centers/sac/conversion.cfm

(d) Homeownership. A description of any homeownership
(including project number and unit count) administered by
the agency or for which the PHA has applied or will apply
for approval.

(e) Project-based Vouchers. If the PHA wishes to use the
project-based voucher program, a statement of the projected
number of project-based units and general locations and how
project basing would be consistent with its PHA Plan.

8.0 Capital Improvements. This section provides information ona PHA’s
Capital Fund Program. With respect to public housing projects owned,
assisted, or operated by the public housing agency, a plan describing the
capital improvements necessary to ensure long-term physical and social
viability of the projects must be completed along with the required
forms. Items identified in 8.1 through 8.3, must be signed where
directed and transmitted electronically along with the PHA’s Annual
Plan submission.

8.1

8.2

8.3

Capital Fund Program Annual Statement/Performance and
Evaluation Report. PHAs must complete the Capital Fund
Program Annual Statement/Performance and Evaluation Report
(form HUD-50075.1), for each Capital Fund Program (CFP) to be
undertaken with the current year’s CFP funds or with CFFP
proceeds. Additionally, the form shall be used for the following
purposes:

(a) To submit the initial budget for a new grant or CFFP;

(b) To report on the Performance and Evaluation Report progress
on any open grants previously funded or CFFP; and

(¢) To record a budget revision on a previously approved open
grant or CFFP, e.g., additions or deletions of work items,
modification of budgeted amounts that have been undertaken
since the submission of the last Annual Plan. The Capital
Fund Program Annual Statement/Performance and
Evaluation Report must be submitted annually.

Additionally, PHAs shall complete the Performance and
Evaluation Report section (see footnote 2} of the Capital Fund
Program Annual Statement/Performance and Evaluation (form
HUD-50075.1), at the following times:

1. Atthe end of the program year; until the program is
completed or all funds are expended;

2. When revisions to the Annual Statement are made,
which do not require prior HUD approval, (e.g.,
expenditures for emergency work, revisions resulting
from the PHAs application of fungibility); and

3. Upon completion or termination of the activities funded
in a specific capital fund program year.

Capital Fund Program Five-Year Action Plan

PHAs must submit the Capital Fund Program Five-Year Action
Plan (form HUD-50075.2) for the entire PHA portfolio for the first
year of participation in the CFP and annual update thereafter to
eliminate the previous year and to add a new fifth year (rolling
basis) so that the form always covers the present five-year period
beginning with the current year.

Capital Fund Financing Program (CFFP). Separate, written
HUD approval is required if the PHA proposes to pledge any
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9.0

10.0

portion of its CFP/RHF funds to repay debt incurred to finance
capital improvements. The PHA must identify in its Annual and 5-
year capital plans the amount of the annual payments required to
service the debt. The PHA must also submit an annual staternent
detailing the use of the CFFP proceeds. See guidance on HUD’s
website at:

hitp://www.hud. gov/gffices/pih/pro /ph/capfund/cffp.cfm
Housing Needs. Provide a statement of the housing needs of families
residing in the jurisdiction served by the PHA and the means by which
the PHA intends, to the maximum extent practicable, to address those
needs. (Note: Standard and Troubled PHAs complete annually; Small
and High Performers complete only for Annual Plan submitted with the
5-Year Plan).

9.1 Strategy for Addressing Housing Needs. Provide a description of
the PHA's strategy for addressing the housing needs of families in
the jurisdiction and on the waiting list in the upcoming year.

(Note: Standard and Troubled PHAs complete annually; Small
and High Performers complete only for Annual Plan submitted
with the 5-Year Plan).

Additional Information. Describe the following, as well as any
additional information requested by HUD:

(a) Progress in Meeting Mission and Goals. PHAs must
include (i) a statement of the PHAs progress in meeting the
mission and goals described in the S-Year Plan; (i) the basic
criteria the PHA will use for determining a significant
amendment from its 5-year Plan; and a significant
amendment or modification to its 5-Year Plan and Annual
Plan. (Note: Standard and Troubled PHAs complete
annually; Small and High Performers complete only for
Annual Plan submitted with the 5-Year Plan).

Significant Amendment and Substantial
Deviation/Modification. PHA must provide the definition
of “significant amendment” and “substantial
deviation/modification”. (Note: Standard and Troubled
PHASs complete annually; Small and High Performers
complete only for Annual Plan submitted with the 5-Year
Plan.)

(b)

(¢) PHAs must include or reference any applicable memorandum
of agreement with HUD or any plan to improve performance.
(Note: Standard and Troubled PHAs complete annually).

11.0 Required Submission for HUD Field Office Review. In ordertobe a

complete package, PHAs must submit items (a) through (g), with
signature by mail or electronically with scanned signatures. Items (h)
and (i) shall be submitted electronically as an attachment to the PHA
Plan.

Form HUD-50077, PHA Certifications of Compliance with
the PHA Plans and Related Regulations

()

Form HUD-30070, Certification for a Drug-Free Workplace
(PHAs receiving CFP grants only)

)

Form HUD-50071, Certification of Payments ro Influence
Federal Transactions PHAs receiving CFP grants only)

©

Form SF-LLL, Disclosure of Lobbying Activities (PHAs
receiving CFP grants only)

C))

Form SF-LLL-A, Disclosure of Lobbying Activities
Continuation Sheet (PHAs receiving CFP grants only)

(e)

(f) Resident Advisory Board (RAB) comments.

(g) Challenged Elements. Include any element(s) of the PHA

Plan that is challenged.

Form HUD-50075.1, Capital Fund Program Annual
Statement/Performance and Evaluation Report (Must be
attached electronically for PHASs receiving CFP grants
only). See instructions in 8.1.

)

Form HUD-50075.2, Capital Fund Program Five-Year
Action Plan (Must be attached electronically for PHAs
receiving CFP grants only). See instructions in 8.2.
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PHA Certifications of Compliance U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

with PHA Plans and Related Expires 4/30/2011
Regulations

PHA Certifications of Compliance with the PHA Plans and Related Regulations:
Board Resolution to Accompany the PHA 5-Year and Annual PHA Plan

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official if there is no Board of Commissioners, I approve the submission of the____ 5-Year and/or_X__ Annual PHA
Plan for the PHA fiscal year beginning 06/2009, hereinafter referred to as” the Plan”, of which this document is a part and make the
following certifications and agreements with the Department of Housing and Urban Development (HUD) in connection with the
submission of the Plan and implementation thereof:

1. The Plan is consistent with the applicable comprehensive housing affordability strategy (or any plan incorporating such
strategy) for the jurisdiction in which the PHA is located.

2. The Plan contains a certification by the appropriate State or local officials that the Plan is consistent with the applicable
Consolidated Plan, which includes a certification that requires the preparation of an Analysis of Impediments to Fair Housing
Choice, for the PHA's jurisdiction and a description of the manner in which the PHA Plan is consistent with the applicable
Consolidated Plan.

3. The PHA certifies that there has been no change, significant or otherwise, to the Capital Fund Program (and Capital Fund
Program/Replacement Housing Factor) Annual Statement(s), since submission of its last approved Annual Plan. The Capital
Fund Program Annual Statement/Annual Statement/Performance and Evaluation Report must be submitted annually even if
there is no change.

4. The PHA has established a Resident Advisory Board or Boards, the membership of which represents the residents assisted by
the PHA, consulted with this Board or Boards in developing the Plan, and considered the recommendations of the Board or
Boards (24 CFR 903.13). The PHA has included in the Plan submission a copy of the recommendations made by the
Resident Advisory Board or Boards and a description of the manner in which the Plan addresses these recommendations.

5. The PHA made the proposed Plan and all information relevant to the public hearing available for public inspection at least 45
days before the hearing, published a notice that a hearing would be held and conducted a hearing to discuss the Plan and
invited public comment.

6. The PHA certifies that it will carry out the Plan in conformity with Title VI of the Civil Rights Act of 1964, the Fair Housing
Act, section 504 of the Rehabilitation Act of 1973, and title Il of the Americans with Disabilities Act of 1990.

7. The PHA will affirmatively further fair housing by examining their programs or proposed programs, identify any
impediments to fair housing choice within those programs, address those impediments in a reasonable fashion in view of the
resources available and work with local jurisdictions to implement any of the jurisdiction's initiatives to affirmatively further

. fair housing that require the PHA's involvement and maintain records reflecting these analyses and actions.

8. For PHA Plan that includes a policy for site based waiting lists:

s  The PHA regularly submits required data to HUD's 50058 PIC/IMS Module in an accurate, complete and timely manner
(as specified in PIH Notice 2006-24);

e  The system of site-based waiting lists provides for full disclosure to each applicant in the selection of the development in
which to reside, including basic information about available sites; and an estimate of the period of time the applicant
would likely have to wait to be admitted to units of different sizes and types at each site;

e Adoption of site-based waiting list would not violate any court order or settlement agreement or be inconsistent with a
pending complaint brought by HUD;

o  The PHA shall take reasonable measures to assure that such waiting list is consistent with affirmatively forthering fair
housing;

e The PHA provides for review of its site-based waiting list policy to determine if it is consistent with civil rights laws and
certifications, as specified in 24 CFR part 903.7(c)(1).

9. The PHA will comply with the prohibitions against discrimination on the basis of age pursuant to the Age Discrimination Act
of 1975.

10. The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part 41, Policies and Procedures for the
Enforcement of Standards and Requirements for Accessibility by the Physically Handicapped.

11. The PHA will comply with the requirements of section 3 of the Housing and Urban Development Act of 1968, Employment
Opportunities for Low-or Very-Low Income Persons, and with its implementing regulation at 24 CFR Part 135.
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12.
13.

14.

I5.
16.
17.

18.

19.

20.

21.

22.

Puerto Rico Department of Housing (PRDH) __RQ901

The PHA will comply with acquisition and relocation requirements of the Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970 and implementing regulations at 49 CFR Part 24 as applicable.
The PHA will take appropriate affirmative action to award contracts to minority and women's business enterprises under 24
CFR 5.105(a).
The PHA will provide the responsible entity or HUD any documentation that the responsible entity or HUD needs to carry
out its review under the National Environmental Policy Act and other related authorities in accordance with 24 CFR Part 58
or Part 50, respectively.
With respect to public housing the PHA will comply with Davis-Bacon or HUD determined wage rate requirements under
Section 12 of the United States Housing Act of 1937 and the Contract Work Hours and Safety Standards Act.
The PHA will keep records in accordance with 24 CFR 85.20 and facilitate an effective audit to determine compliance with
program requirements.
The PHA will comply with the Lead-Based Paint Poisoning Prevention Act, the Residential Lead-Based Paint Hazard
Reduction Act of 1992, and 24 CFR Part 35.
The PHA will comply with the policies, guidelines, and requirements of OMB Circular No. A-87 (Cost Principles for State,
Local and Indian Tribal Governments), 2 CFR Part 225, and 24 CFR Part 85 (Administrative Requirements for Grants and
Cooperative Agreements to State, Local and Federally Recognized Indian Tribal Governments).
The PHA will undertake only activities and programs covered by the Plan in a manner consistent with its Plan and will utilize
covered grant funds only for activities that are approvable under the regulations and included in its Plan.
All attachments to the Plan have been and will continue to be available at all times and all locations that the PHA Plan is
available for public inspection. All required supporting documents have been made available for public inspection along with
the Plan and additional requirements at the primary business office of the PHA and at all other times and locations identified
by the PHA in its PHA Plan and will continue to be made available at least at the primary business office of the PHA.
The PHA provides assurance as part of this certification that:

(i) The Resident Advisory Board had an opportunity to review and comment on the changes to the policies and programs

before implementation by the PHA,;
(ii) The changes were duly approved by the PHA Board of Directors (or similar governing body); and
(iii) The revised policies and programs are available for review and inspection, at the principal office of the PHA during
normal business hours.

The PHA certifies that it is in compliance with all applicable Federal statutory and regulatory requirements.

PHA Name PHA Number/HA Code

X

5-Year PHA Plan for Fiscal Years 20 -20

Annual PHA Plan for Fiscal Years 2009 - 2010

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title
Yesef Cordero Lebron Secretary of Housing PRDH
ure — Date

' A 3/27/0q
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b

DEPARTAMENTO OE LA

VIVIENDA

ESTADO LIBAE ASOCIADO DE PUERTO RICO

Member of the Resident Advisory Board
PRDH RQ 901

Annual plan 2008-2009

NAME FILE NUMBER ADDRESS PHONE #

Wanda Desjardin 583-57-9255 Santa Juanita II
I-8C/27, Bayamon,
P. R. 00956

Janice Alvarado 584-13-2879 Bo. Jaguitas Sector Plan 787-834-3834
Bonito, Hormigueros
PO Box 2191,
Mayagiiez, P. R. 00681

Mariselis Suarez 581-23-0834 Ext. Zeno Gandia Apto. 787-475-0156
426, Arecibo, P. R. 00612

Angel Rodriguez 114-48-7860 Urb. Alturas de Castellana 787-637-9400
Garden 2 # 10 Bajos C/ 23
Carolina, P. R. 00983

Milagros Rodriguez 583-62-5378 Urb. Villa Fontana Calle 787-768-5401
22 #4 Via 40
Carolina, P. R. 00983

* 1,os componentes de la junta de residentes estan dispuestos a tener reuniones periédicas
para mantenerse al dia en la reglamentacién del programa.
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INTRODUCTION

This Department of Housing administers assistance for rent to extremely and very low-
income families of the Commonwealth of Puerto Rico, under the tenant-based voucher
program, the project-based voucher program, the Family Self Sufficiency Program, the
Family Unification Program. This Housing Agency provides service to seventy eight
(78) municipalities that encompasses the Commonwealth, through nine regional offices,
strategically located throughout the Island. This offers the opportunity to serve families
in the poorest sectors of Puerto Rico.

This Department of Housing has the vision: that all families in Puerto Rico should have
the opportunity to either rent or posses a decent home.

Mission Statement

The HA will direct its goal to achieve three major objectives:

e Provide decent, safe and sanitary housing for extremely and very low-income
families while maintaining the rent payments at an affordable level.

e Promote freedom of housing choice and spatial deconcentration of extremely and
very low-income families of all races and ethnic backgrounds.

e Provide incentives to private property owners to rent to extremely low and very
low-income families by offering timely assistance payments.

In addition, this Department of Housing has the following goals for the Program:

e To assist the local economy by increasing the occupancy rate and the amount of
money flowing to the community.

e To encourage, assist, train and facilitate the economic independence of assisted
families.

In order to achieve this mission, we will:
e Recognize residents as our ultimate customer.

e Improve the Department’s management and service delivery efforts through
effective and efficient management of its staff.

e Seek problem-solving partnerships with residents, landlords, community, and
government leadership.
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e Apply limited HA resources to an effective and efficient management and
operation of the Section 8 program.

Purpose of Policy

The purpose of the Administrative Plan is to establish guidelines for the HA staff to
follow in determining eligibility for the HCV Program. The basic guideline for this plan
i1s governed by requirements of the Department of Housing and Urban Development
(HUD) with latitude for local policies and procedures. The Policies and Procedures
governing admissions and continued occupancy are outlined in this plan. These
requirements are binding upon applicants, residents, landlords and this HA alike
Notwithstanding the above, changes in applicable federal law or regulation shall
supersede provisions in conflict with this policy.

Federal Regulations shall mean those found in Section 24 CFR (Code of Federal
Regulations). The Housing Agency is responsible for complying with all changes in
HUD regulations regarding the HCV Program.

The Secretary of the Department of Housing of the Commonwealth of Puerto Rico must
approve the original plan and any changes, copy will be provided to HUD.

Primary Responsibilities of the Puerto Rico Department of Housing:
e Informing eligible families of the availability of Section 8 assistance.

* Encouraging owners to make their units available for lease by Section 8
participants.

e Determining the maximum amount of housing assistance payments that can be
used for family-paid utilities and posting the utility allowances annually.

* Receiving applications from families and determining their eligibility for
assistance.

» Inspecting Section 8 units to determine they meet or exceed Section 8 Housing
Quality Standards.

e Approving Leases.
e Making Housing Assistance Payments to owners.

* Performing annual and periodic re-examinations of income, family composition
and redetermination of rent.
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Objectives

The Department of Housing has the following objectives:

e To promote the overall goal of providing decent, safe and sanitary housing by
using the assistance provided through the HCV Program to eligible families in
private rental housing; therefore increasing the housing stock for extremely low
and very-low income families.

¢ Improve the Island’s housing stock by requiring participating landlords to meet
Section 8 Housing Quality Standards for their rental properties.

e Facilitate the efficient management and compliance with Federal Regulations by
establishing policies that will enhance the efficiency and effectiveness of the
Section 8 program and staff.

e Comply in letter and spirit with the Title VI of the Civil Rights Act of 1964 and
all other applicable Federal laws and regulations to insure that occupancy in
assisted housing 1s administered without regard to race, color, religion, sex,
handicap, familial status and national origin.

e The Housing and Community Development Act of 1974 reflects Congress’s intent
that where possible, the nation’s existing housing stock should be preserved. The
Section 8 Program will allow the HA to utilize new and existing housing stock.

EXPANDING HOUSING OPPORTUNITIES
Mission

The mission of this HA is to provide opportunity for extremely low and very-low income
families to obtain assistance to rent decent, safe and sanitary housing units outside areas
of poverty or minority concentration. With this in mind, our staff provides information to
the families on the availability and opportunity of mobility in order to improve their
housing opportunities.

This HA serves the seventy eight (78) municipalities that conform the Commonwealth of
Puerto Rico, through nine (9) regional offices, strategically located throughout the Island.
Our voucher holders can lease units located in any of the municipalities disregarding
which regional office initially provided the voucher and families can also move from
Municipality to Municipality as desired, as long as the tenant does not breach the lease.

In addition, new participants are informed at briefing of the portability procedures to any
other HA out of the Commonwealth of Puerto Rico.
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Qutreach to Owners:

This HA encourages participations of owners of suitable units located outside areas of
low income and/or minority concentration by:

Holding periodic meetings with the only organization of landlords, which
encompasses the owners of units for rent in the metropolitan area, the Association
of Landlords of Puerto Rico, Inc. This association has created a Section 8
Committee whose members have specialized knowledge on the Housing Choice
Voucher Program procedures and benefits, and offers their members with
orientation together with this HA staff.

PRDH, Housing Subsidy Directors and/or Coordinators are frequently
participating as speakers for large number of members of the Association of
Landlords of Puerto Rico, Inc. and with various realtors groups.

The PRDH management participates in radio programs in which a broad audience
is provided with details on the requirements and procedures of the HCVP. These
radio programs give the audience opportunity to call the station and discuss
details on HCV Program requirements and procedures that are aired.

This HA provides additional and extraordinary customer services to owner, by
one on one referrals and immediate coordination for interview with voucher
holders, when management staff is notified of any vacancy on their projects units
or the readiness of any new construction.

Direct personal contact with other owners.

Outreach to the Needy Families:

The extremely and very low-income families of Puerto Rico are concentrated mainly in
the Public Housing Projects and in the communities identified by the government as
“Special Communities”. These families are frequently impacted with information on the
HCV Program, by:

Highly assisted public activities in most of these public housing project and
special communities, in which the highly needed governmental services are
provided directly in these projects and communities. During these direct services
the HCV Program fill out lots of families are oriented and fill out the programs
pre-application.

Handing out brochures that contains information of HCV Program in highly
attended public activities directed to the elderly.
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The HA will offer prompt payment of their rents and full cooperation and orientation
regarding the program requirements. The HA will also offer higher rents to landlords
who are willing to make their units accessible to families with disabled members.
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SECTION 2

PRIVACY RIGHTS

Applicants will be required to sign the Federal Privacy Act Statement, which states under
what conditions HUD will release information concerning Section 8 participants.
Requests for information by other parties must be accompanied by a signed release
request in order for the HA to release any information involving an applicant or
participant, unless disclosure is authorized under Federal of State law or regulations
(Reference HUD form 9886).

The Agency accepts the obligations to maintain only such information on individuals as
is relevant and necessary to the performance of its functions, to maintain that information
with such accuracy, relevancy, timeliness and completeness ads is reasonably necessary
to assure faimess in determinations made by the Agency about the individual, to obtain
information form the individual to the extent practicable, and to take every reasonable
step to protect that information from unwarranted disclosure.

Family refusal to cooperate with the HUD prescribed verification system will result in
denial of admission or termination of assistance because it is a family obligation to
supply any information requested by the HA or HUD.

The HA’s policy regarding release of information will conform to State and local laws
that restrict the release of family information.

Any information concerning the condition of a person’s disability must be kept in a
separate folder and marked “confidential”. The personal information in this folder must
not be released except on an ‘as needed’ basis in cases where an accommodation is under
consideration. The Director of the Section 8 program must approve all requests for
access and granting of accommodations based on this information.

The HA will furnish prospective landlords with the family’s current address as shown in
the HA’s records and, if known to the HA, the name and address of the landlord at the
family’s current and prior address. A statement of the HA’s policy on release of
information to prospective landlords will be included in the briefing packet which is
provided to the family.

All applicants’ files will be kept so as to safeguard the privacy of applicants and program
participants.  All files will be kept in a secure location, which is only accessible, by
authorized stafft.

All files must be signed for when removed from the secured file storage area. The staff
person who signs as utilizing a file is responsible for its security. Files will never be left
unattended or placed in common areas.
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Family information contained in files will not be discussed by staff, unless there is an
official reason to do so. Improper use of family information disclosure will be reason for
disciplinary action.
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SECTION 3
DEFINITION OF TERMS

Section 24 part 5 and Section 982.4 Definitions effective from time to time are
incorporated by reference as if fully set out herein. Copies of these regulations are
available in the HA Office. The definitions herein will be considered as this PHA’s

policies.

Absorption: In portability, the point at which a receiving HA stops billing the initial HA
for assistance on behalf of a portability family.

Adjusted Income: Adjusted Family Income is the income on which total tenant payment
1s to be based and means the Total Annual Income less the following allowances:

e A deduction of $480 for each member of the family (other than head of household
or spouse) who is:

1. Seventeen (17) years of age or younger, or

2. Who is eighteen (18) years of age or older and a verified full-time
student and/or disabled or handicapped, according to this Section.

e A deduction of dollar amounts anticipated to be paid for the care of children
(including foster children) less than thirteen (13) years of age where care is
necessary to enable a family member to be gainfully employed or to further
his/her education. The dollar amount must be verified and reflect reasonable
charges and cannot exceed the amount of income from employment (if
employed).

e A deduction of $400 for Elderly Family who is head, spouse or sole member is
sixty-two (62) years of age or is older and/or handicapped or disabled according
to this Section.

¢ A deduction for any elderly family:

That has not no Handicapped Assistance Expense, an allowance for medical
expenses equal to the amount by which the medical expense shall exceed three
(3%) if total Annual Family Income

That has Handicapped Assistance Expenses greater than or equal to three percent
(3%) of Total Annual Family Income, an Allowance for Handicapped Assistance,
as computed above, plus an allowance for medical expenses that is equal to the
Family’s medical expenses.
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That has Handicapped Assistance Expenses that are less than three percent (3%)
of Total Annual Family Income, an allowance for combined Handicapped
Assistance expense and medical expense that is equal to the amount by which the
sum of these expenses exceeds three percent (3%) of Total Annual Family
Income. Expenses used to compute the deduction cannot be compensated for nor
covered by insurance.

A deduction for any family that is not an elderly family, but has a Handicapped or
Disabled member other than the head of household or spouse, Handicapped
Assistance Expenses in excess of three percent (3%) of Total Annual Income, but
this allowance may not exceed the employment received by the family member
who 1s able to work as a result of the assistance to the Handicapped or disabled
person. This deduction is allowed only to permit a member of the household to
work.

e Child Care Expenses: Amounts anticipated to be paid by the Family for the care
of children under thirteen (13) years of age during the period for which Annual
Income is computed, but only where such care is necessary to enable a Family
member to actively seek employment, be gainfully employed or to further his or
her education and only to the extent that such amounts are not reimbursed. The
amount deducted shall reflect reasonable charges for child care, and, in the case of
child care necessary to permit employment, the amount deducted shall not exceed
the amount of income received from such employment. The reasonable amount
of charges is determined by the HA, by conducting surveys of local child care
providers. The results are ported in the HA office.

Note: If the Total Annual Income less the above allowances result in a rent that is less
than the established minimum rent, the resident rent will be established at the HA
established minimum rent.

Administrative Fee: Fee paid by HUD to the HA for administration of the program and
will include hard-to-house fees paid for moves by families with three or more minors,
and extra counseling money that may be authorized by HUD.

Administrative Fee Reserve: (formerly “operating reserve”) Account established by HA
from excess Administrative fee income. HA administrative fees may only be used to
cover costs incurred to perform HA administrative responsibilities for the program in
accordance with HUD regulations and requirements.

Administrative Plan: The Administrative Plan describes HA policies for administration
of the tenant-based programs. This document is the Administrative Plan for the HA.

Admission: the effective date of the first HAP contract for a family (first day of initial
lease term) in a tenant-based program. This is the point when the family becomes a
participant in the program.
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Adult: An adult is:

21 years or older

18 years of age and married (not common law)

A person that has been relieved of the disability of non-age by the juvenile court
A person that has been emancipated by the adult with legal custody on him or her,
through court disposition.

Note: In Puerto Rico an adult is a person 21 vears of age‘ or older, unless he or she has
been emancipated by the adult with legal custody over him or her. Only persons who are
adults according to the local law shall be eligible to enter into a lease agreement for

occupancy.

Annual Contributions Contract: A written contract between HUD and a Housing
Authority (HA). Under the Contract HUD agrees to provide funding for operation of the
program, and the HA agrees to comply with HUD requirements for the program.

Annual Income: Annual Income is the anticipated total income from all sources received
by the family head and spouse (even if temporarily absent) and by each additional
member of the family, including all net income derived from assets, for the 12-month
period following the effective date of initial determination or re-examination of income,
exclusive of certain other types of income specified in this policy. Annual income
includes, but is not limited to, the following: (Ref: 24 CFR 5.609)

e The full amount, before any payroll deduction of wages and salaries, and overtime
pay, including compensation for personal services (such as commissions, fees,
tips and bonuses).

e Net income from the operation of a business or profession. (Expenditures for
business expansion or amortization of capital indebtedness shall not be used as
deductions in determining Net Income.) An allowance for depreciation of assets
used in a business or profession may be deducted, based on straight-line
depreciation, as provided in Internal Revenue Service regulations. The family
may deduct any withdrawal of cash or other. Assets from the operation of a
business or profession from income, except to the extent the withdrawal is
reimbursement of cash or assets in the operation.

e Interest dividends and other net income of any kind from real or personal
property. (For this purpose, expenditures for amortization of capital indebtedness
and allowance for depreciation of capital assets shall not be deducted to determine
the net income from real or personal property.)

e An allowance for depreciation is permitted only as authorized in the second
paragraph of this section. Any withdrawal of cash or assets from an investment
will be included income, except to the extent the withdrawal is reimbursement of
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cash or assets invested by the family. Where the family has Net Family Assets in
excess of $5,000, Annual Income shall include the greater of the actual income
derived from all Net Family Assets or a percentage of the value of such assets
based on the current passbook savings rate as determined by HUD.

e The full amount of periodic payments received from social security, annuities,
insurance policies, retirement funds, pensions, disability or death benefit and
other similar types of periodic receipts, including a lump sum payment for the
delayed start of a periodic payment.

e Payments in lieu of earnings, such as unemployment and disability compensation,
social security benefits, workmen’s compensation and severance pay.

e Welfare assistance. If the welfare assistance payment includes an amount
specifically designated for shelter and utilities that are subject to adjustment by
the welfare assistance agency in accordance with the actual cost of shelter and
utilities, the amount of welfare assistance income to be included as income shall
consist of:

The amount of the allowance or grant exclusive of the amount specifically
designated for shelter or utilities, plus.

The maximum amount that the welfare assistance agency could in fact
allows the family for shelter and utilities. If the families’ welfare
assistance is ratably reduced from the standard of need by applying a
percentage, the amount calculated under this paragraph shall be the
amount resulting from one application of the percentage.

e Periodic and determinable allowances, such as alimony, child support payments,
and regular contributions gifts, including amounts received from any person/s not
residing in the dwelling. This includes payments made directly to schools,
universities, child care, inclusion on health plans, and purchases of clothes, books,
or any other expense made by a person not living in the unit on behalf of one of
the participant family.

o All regular pay, special payments and allowances (such as longevity, overseas
duty, rental allowances for dependents, etc.), received by a member of the Armed
Forces (whether or not living in the dwelling) who is head of the family, spouse,
or other family member whose dependents are in the unit. (See “hazardous duty

pays’.)

e Payments to the head of the household for support of a minor or payments
nominally to a minor for his support but controlled for his benefit by the head of
the household or a resident family member other than the head, who is responsible
for his support (like social security). ’
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e Veterans Administration compensation (Service connected Disability or Death
Benefits).

Note: If it is not feasible to anticipate a level of income over a 12-month period, the
income anticipated for a shorter period may be annualized, subject to a redetermination at
the end of the shorter period.

Applicant: (Applicant family) A family that has applied for admission to a program, but
is not yet a participant in the program.

Budget Authority: An amount authorized and appropriated by Congress for payment to
Housing Agencies under the program. For each funding increment in an HA program,
budget authority is the maximum amount that may be paid by HUD to the HA over the
ACC term of the funding increment.

Child: A member of the family, other than the family head or spouse, who is under 18
years of age.

Child Care Expenses: Amounts anticipated to be paid by the family for the care of
children under thirteen (13) years of age during the period for which Annual Income is
computed, but only where such care is necessary to enable a family member to actively
seek employment, be gainfully employed or to further his/her education and only to the
extent such amounts are not reimbursed. In the case of child care necessary to permit
employment, the amount deducted must be verified and reflect reasonable charges and
shall not exceed the amount of income received from such employment.

The HA will not normally determine care expenses as necessary when the household
contains an additional unemployed adult who is physically capable of caring for the
children. An example of an exception may be an unemployed adult that is not capable of
caring for a child for a child because of some type of disability and or handicap. The
head of household must document the disability/handicap that prevents the adult from
providing childcare.

Child Custody: An applicant/participant family who does not have full custody of a
child/children may only claim a child as a dependent by the following:

~ o The Applicant/participant must have primary custody of the child.
e The applicant/participant must provide sufficient evidence that the child would

reside with the Section 8 participant.
Note: More than one applicant cannot claim the same child.

Citizen: A citizen of the United States.
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Continuous Metropolitan Statistical Area (MSA): In portability, an MSA that shares a
common boundary with the MSA in which the jurisdiction of the initial HA is located.

Continuously Assisted: An applicant is continuously assisted under the 1937 Housing
Act if the family is already receiving assistance under any Housing Act program when
the family is admitted to the Section 8 program. This PHA will consider that a family 1s
continuously assisted if it had been receiving assistance under the program not more than
three (3) months before the date any action is being considered to reinstate the family in

the program.

Contract Authority: The maximum annual payment by HUD to an HA for a funding
increment.

Dependent: A member of the family (except foster children and foster adults), other
than the family head or spouse, who is under 18 years of age, or is a person with
disability, or is a fulltime student. An unborn child shall not be considered a dependent.

Disabled Person: (See “Handicapped Person”). The correct term is “Person with
Disability”.

Displaced Family: A person, or family, displaced by governmental action, or whose
dwelling has been extensively damaged or destroyed as a result of a disaster declared or
otherwise formally recognized pursuant to Federal disaster relief laws.

Domicile: The legal residence of household head or spouse as determined in accordance
with State and local law.

Drug-Related Criminal Activity:

o Drug-trafficking, which is: The illegal manufacture, sale or distribution, or the
possession with intent to manufacture, sell or distribute, of a controlled substance
(as defined in Section 102 of the Controlled Substance Act (21 USC 802), or

s [Illegal use, or possession for personal use, of a controlled substance (as defined in
Section 102 of the Controlled Substances Act (21 USC 802).

Elderly Family: A family whose head or spouse or whose sole member is at least sixty-
two (62) years of age, or disabled, or handicapped and may include two or more elderly,
disabled or handicapped persons living together, or one or more such persons living with
another person who is determined to be essential to his or her care and well being.

Elderly Person: A person who is at least sixty-two (62) years of age.
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Evidence of Citizenship or Eligible Immigration Status: The documents that must be
submitted to evidence citizenship or eligible immigration status [Reference CFR 5.508

(b)].
Exception Rent: In the voucher program, the HA will adopt a payment standard.

Extremely Low-Income Family: A family whose annual income does not exceed thirty
percent (30%) of the median income for the area, as determined by HUD, with
adjustments for smaller and larger families. Not less than 75 percent of the families
admitted to the PHA’s tenant-based voucher program during the PHA fiscal year from
the PHA waiting list shall be extremely low income families. The PHA may admit a
lower percent of extremely low income families during its fiscal year if HUD approves
the use of such lower percent by the PHA.

Fair Market Rent (FMR): The rent, including the cost of utilities (except telephone),
that would be required to be a paid in the housing market area that are decent, safe and
sanitary rental housing of modest (non-luxury) nature with suitable amenities. FMRs for
existing housing are established by HUD for housing units of varying sizes (number of
bedrooms), and are published in the Federal Register in accordance with 24 CFR.

Familiar Status: A single pregnant woman and individuals in the process of obtaining
custody of any individual who has not attained the age of 19 years are processed for
occupancy the same as single persons (Reference Federal Register published February
13,1996, pages 5,662 and 5,663). In Section II (Reinventing Parts 812 and 912 of the
Federal Register it is stated):

“The April 10,1992 proposed revisions to parts 812 and 912, which concern section 5(b)
of the Fair Housing Amendments Act of 1988 (FHAA) and the treatment of single,
pregnant women obtaining custody, are not included in this final rule. The statutory
prohibition against housing discrimination towards such persons is sufficiently clear and
enforceable. Since the percentage limit for occupancy by single persons (which could
have been used to mask instances of discrimination against persons in these protected
classes) has been eliminated, it no longer necessary to distinguish persons in the FHAA-
protected classes from other single persons.”

Therefore, a single pregnant woman and individuals in the process of obtaining custody
of any individual who has not attained the age 18 years are processed for occupancy the

same as single persons and only entitled subsidy for a zero or one-bedroom family unit
size.

Family: The term “family” as used in this policy means:
e Two or more persons related by blood, marriage, or by operation of law.

e A family, with or without children, who live regularly together as a single
household in the dwelling unit.
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e The temporary absence of a child from the home due to placement in foster care
shall not be considered in determining family composition and family size.

e By definition, a family must contain a competent adult of a least 21 years of age
or 18 years of age and married (not common law) to enter into a contract and
capable of functioning as the head of household.

Note: If an individual is 18 or over and qualifies under the definition of family by being
married, the head of household and the spouse must be parties to the lease. There must
be some concept of a family living beyond the mere sharing or intention to share housing
accommodations by two or more persons to constitute them a family within the meaning

“of this policy. Some recognized and acceptable basis of family relationship must exist as
a condition of eligibility.

The following are some of the families, besides the regular family:
e Anelderly family
e A near-clderly family
e The remaining member of a tenant family

e A single person who is not elderly or displaced person or a person with
disabilities or the remaining member of a tenant family.

Note: Housing assistance limitation for single persons: A single person who is not an
elderly or displaced person, or a person with disabilities, or the remaining member of a
tenant family, may not be provided (for tenant-based assistance) housing assistance for
which the family unit size exceeds the one bedroom level (Ref. 982.207 Housing
assistance limitation for single persons, published in the Federal Register on 2/13/96.)

The rule does not prohibit a single person from residing in a larger unit (2 or more
bedrooms) with the amount of subsidy for a zero or one-bedroom family unit size. The
limit is on the amount of subsidy paid, NOT the SIZE of the UNIT. (The utilities
allowance to be considered shall be that for the size of the unit being occupied.)

Family Self-Sufficiency (FSS) Program: The program established by an HA to promote
self-sufficiency of assisted families, including the provision of supportive services (42
USC 1437 u). Reference 24 CFR, part 984.

Family Share: The portion of rent and utilities paid by the family.

Family Unit Size: the appropriate number of bedrooms for a family. Family unit size is
determined by the HA under the HA subsidy standards.
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FMR/Exception Rent Limit: The Section 8 Existing Housing fair market rent published
by HUD Headquarter, or any exception rent. For a tenancy in the voucher program, the
HA may adopt a payment standard up to the FMR/exception limit, which is 110% of the

published FMR.

Foster Children: With the prior written consent of the HA, a foster child may be added
as a Section 8 participant.
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SECTION 4
APPLYING FOR ASSISTANCE

How to Apply:

Families wishing to apply for housing assistance shall complete an application for
housing assistance. The HA will make sure that all families who express an interest in
housing assistance are given an equal opportumty to apply, and are treated in a fair and
consistent manner.

Applications will be accepted at the following locations:

e  Aguadilla Regional Office
Kennedy Ave. (in front of Jose de Diego Public Housing Project)
787-274-2527  Ext. 2901 - 2906

e  Arecibo Regional Office
Expreso Salida 77 A Carr. 129 Interseccion Ave. Constitucion
C/65 Infanteria, antigno Edif.. Cruv Sector La Herradura
Detras del Correo del Coto, Arecibo
787-274-2527  Ext. 2501 - 2512

e  Bayamén Regional Office
Carr. 2, esq. 167, Santander Bldg, Fifth floor
787-274-2527  Ext. 2000 - 2012

e  Caguas Regional Office
Government Center, First Floor, Suite 10
787-274-2527  Ext. 2701 - 2711

e  Carolina Regional Office
Ave. Mufoz Rivera, Esq. Molinillo, Carolina, Government Center
787-274-2527  Ext. 2101 - 2109

e  Humacao Regional Office
Government Center
Boulevard del Rio, desvio Carr. 3,Ramal Torre 2 Third Floor
787-274-2527  Ext. 2801 — 2806

e  Mayagiiez Regional Office
Calle Méndez Vigo # 200, Esquina Oriente
787-274-2527 Ext. 2801 - 2806
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e  Ponce Regional Office
Calle Cristina # 36 Ponce
787-274-2527 Ext. 2301 - 2311

e  San Juan Regional Office
Ave. Barbosa 606, en el estacionamiento multipiso, San Juan
787-274-2527  Ext. 5154 - 5163

The main office of the Department is located at:

e  Main Office
Department of Housing of the Commonwealth of Puerto Rico
Ave. Barbosa 606, 5 th floor, San Juan
787-274-2527  Ext. 2401 - 2419

Completed applications will be accepted for all applicants and the information verified at
each regional office.

Application may be made in person at the offices mentioned above during specified dates
and business hours posted at each HA’s office.

A pre-application will be accepted by telephone. An announcement will be placed in the
bulletin boards of each regional office and the local newspapers to notify the public about
this service. An employee will take the information required to determine eligibility, and
will fill in a pre-application form. The applicant will be notified at the moment if, by the
information given, the family is eligible.

The application must be dated, time stamped, and processed at the Selection Unit.

Individuals who have a physical impairment which would prevent then from completing
application in person may call the HA to make special arrangements to complete their
application. A telecommunication Device for the Deaf (TDD) is available for the deaf.
If the applicant is visually impaired, all notices must be in a format understandable by
applicant.
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Closing of Application Taking

If the HA is taking applications, the HA may suspend the taking of applications if the
waiting list is such that additional applicants would not be able to be housed within the
next 12 — month period.

Opening of Application Taking — Family Outreach

If the waiting list has been closed, when the HA decides to restart taking applications, the
following procedures will be followed:

Note: The HA will make known to the public through publication in a newspaper of
general circulation, minority media, and other suitable means, the availability and nature
of housing assistance for eligible families.

The Notice must contain the following
e Advise families that applications will be taken at the designated offices.
¢ Briefly describe the Housing Assistance program.

e State that families interested must specifically apply for Section 8
assistance and that applicants for Section 8 assistance may also apply for
Public Housing, and they will not lose their place on the Section 8
Housing waiting list if they also apply for Public Housing.

o To reach persons who cannot read the newspapers, the HA will distribute
fact sheets to the broadcasting media. Personal contacts with the news
media and with community service personnel, as will public service
announcements will be made.

Application Period (Dates)

The application taking closing date may be determined administratively at the same time
that the HA determines to open enrollment. The open enrollment period shall be long
enough to allow enough applicants as required by the projected turnover and the number
of Section 8 Certificates or Housing Vouchers, as well as multifamily units within the
Moderate Rehabilitation and Project based Programs.
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Missed Appointments for Applicant or Participant

Missed Appointment Without Notification:

An family or person whose applications or recertification is being processed, but fails to
keep an appointment without notifying the HA and without re-scheduling the
appointment shall be sent a notice of termination of the process or assistance for failure to
supply any certification, release of information or documentation as the HA or HUD
determines to be necessary (or failure to allow the HA to inspect the dwelling unit at
reasonable times and after reasonable notice, if applicable) in the following situations:

o Complete application

e Bringing in verification information

e Program briefing

e [easing signature briefing

e HQS inspections

e Recertifications

¢ Interim adjustment

e Other appointments to bring in documentation as listed in this Plan

e Schedule counseling sessions

Process when appointments are missed

For most of the functions above, the family may be given two (2) appointments. If the
family does not appear or call to reschedule the appointment(s) required, the HA may
begin the termination process. The applicant or participant will be given an opportunity
for an informal review or hearing. If the representative of the HA makes a determination
i favor of the applicant or participant, the HA will comply with decision, unless the HA
is not bound by a hearing decision concerning a matter for which the HA is not required
to provide an opportunity for a hearing pursuant to 24 CFR 982.554 (c) and 982.555 (b).

Letters Mailed to Applicants by the HA

If an applicant claims not having received a letter mailed by the HA, that requested to
provide information or to attend an interview, the HA will determine whether the letter
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was returned to the HA. If the letter was not returned to the HA, the applicant will be
assumed to have received the letter.

If the letter was returned to the HA and the applicants can provide evidence that the
family was living at the address to which the letter was sent, the applicant will be
reinstated with the date and time of the application in effect at the time the letter was sent.
Applicants must notify the HA, in writing, if their address changes during application
process.

Misrepresentation by the Applicant or Participant

If an applicant or Section 8 participant is found to have made willful misrepresentations
at any time which resulted in the applicant or Section 8 participant being classified as
eligible, when, in fact, they were ineligible, applicant will be declared ineligible and the
Section 8 participant will be terminated because of the act of fraud by the
applicant/Section 8 participant. If such misrepresentation resulted in the Section 8
participant paying a lower rent than was appropriate, the Section 8 participant shall be
required to pay the difference between the actual payments and the amount, which should
have been paid.

In justifiable instances, the HA may take such other actions as it deems appropriate,
including referring the Section 8 participant to the proper authorities for possible criminal
prosecution.
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SECTION 5§

ELIGIBILITY CRITERIA

Eligibility Requirements:

All individuals who are admitted to the Section 8 Program in the HA must be
individually determined eligible under the terms of this plan. In order to be determined
eligible, an applicant must meet the following requirements:

e The applicant family must qualify as a family.

e The applicant family’s Annual Income must not exceed income limits established
by HUD for the Section 8 Program.

e The applicant must be citizen or a noncitizen who has eligible immigration status.
Head of Household must be:
» 21 years of age or older
* 18 years of age and married (not common law) or

= A person that has been relieved of the disability on non-age by a juvenile court
or emancipated by the adult with custody through legal action.

o The applicant agrees to pay the rent required by the subsidy program under which
the applicant will be admitted.

e The unit will be the family’s only residence.

e The applicant meets the Federal or the HA’s established preference requirements,
where applicable, and any uniform tenant selection criteria.

e The applicant must be a citizen or a noncitizen who has eligible immigration
status.

Ineligible:

Applicants are not automatically determined eligible to receive federal assistance. An
applicant will not be placed on a waiting list of offered Section 8 assistance under the
following circumstances:

If the applicant’s annual family income exceeds the Income Limits established
by HUD and published in the Federal Register, the applicant will be declared
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If any new family member is added, family income must include any income of the
additional family member. The HA will conduct an interim examination to determine
such additional income, and will make appropriate adjustments in the housing assistance

payment.
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SECTION 6
VERIFICATION AND DOCUMENTATION

Verification Procedures

General Policies

The HA shall verify family income, composition, status of full time students, value of
assets, factors allowing a preference before an applicant is issued a voucher. The HA
will ensure that proper authorization from the family is always obtained before making
verification inquires.

Methods of Verification

Upfront Income Verification

This PHA uses the Enterprise Income Verification Subsystem [EIV] as an Upfront
Income Verification [UIV] to verify the household income of program participants, as a
key strategy in reducing income and rent errors attributable to unreported income and to
increase accuracy and efficiency in determining family eligibility and computing rent
calculations. EIV reports will be downloaded from PIC before annual re-examination at
each Regional Office. Evaluation of said report will be conducted by Technicians and
Supervisors. In addition, Credit Reports will be required for families under the HCVP at
each annual reexamination. The program will identify an employee located at central
office who will produce the credit reports in advanced to the annual reexamination and
will be sending them to the regional offices. Evaluation of said report will be conducted
by Technicians and Supervisors.

Third Party Verification

Third Party Verification is considered to be the most effective means of verifying
information provided by the family. Verification forms will be sent by mail to the
appropriate third party with a request that the form be returned via mail within a two (2)
week period. If the verification document is not received within the required period of
time, HA staff will be advised to note the file accordingly and proceed with the third
party oral verification. The reason for not having third party verification must be certified
in writing and filed on the applicant’s or participant’s File.

The HA will not accept verifications delivered by the family except computerized
printouts from the following agencies:

e Social Security Administration

e Veterans Administration

e Welfare Assistance

e Unemployment Compensations
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Qral Verification

Oral third party verification will be effectuated only when written third party verification
was not possible to obtain. Oral third party verification will take place throughout a
phone call to the source. When used, staff will be required to complete a form noting
whom they spoke with, the date of conversation, and the facts provided to them.

The HA may accept faxed or e-mailed document as third party verification.

Documentation

Social Security Number (SSN)

Families are required to provide Social Security Numbers for all family member age 6
and older prior to admission, if they have been issued SSN by the Social Security
Administration.

The family must submit the SSN, or sign a certification if they have not been assigned a
SSN. If the individual is under 18, his or her parent or guardian must execute a
certification. If the participant who has signed a certification form obtains a SSN, it must
be disclosed at the next reexamination or next rent change.

Verification will be conducted by providing a valid Social Security card issued by the
Social Security Administration.

The HA will accept copies of the Social Security card when confronted with the original
and would be signed by HA’s staff.

If an applicant or tenant cannot provide his or her Social Security card, other documents
listed below showing his or her Social Security Number may be used for verification.
He/she may be required by the HA to provide one or more of the following alternative
documents to verify his or her SSN, until a valid Social Security card can be provided:

These documents include:

e Driver’s license that displays the SSN

o Identification card issued by a Federal, State, or local agency
e Identification card issued by an employer or trade union

e Identification card issued by a medical insurance company

e Earnings statements or payroll stubs

e RS Form 1099, or W-2 form
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o Drivers license that displays the same address and last names

o Federal tax forms that indicate that the family filed taxes as a married
couple during the last tax reporting period

o Other acceptable forms of documentation of marriage would include any
document that has been issued by a Federal, State, City or County
government and indicates that the individuals are living as a married
couple. Couples that are considered married under common law can
provide the same information, as listed above, to document that they are
living together as a married couple. The couple must also certify in their
application for assistance that they are married.

» Personal references: Personal references (other than from family members) may
be used when an applicant cannot produce prior rental history records.

e Certification of Good Behavior published by the Puerto Rico’s Police Department
for all members 18 years or older.

e Current reports from drug treatment centers or facilities, if applicable.
¢ Unemployment Compensation

e Veterans benefits

¢ Documentation to support medical expenses

e Any other reasonable information needed to determine eligibility may be
requested

A person or family member that has committed acts of fraud or has an arrest record,
including a drug related arrest, that reflects that the family member may be a danger to
the health, safety, or welfare of the community, will not be allowed to be a participant on
the program. The HA will conduct closer inquiry to determine whether the family should
be denied admission. The HA shall prohibit assistance to any household that includes
any individual who is subject to a lifetime registration requirement under a state sex
offender registration program.

Individuals who have been evicted from any housing complex for engaging in criminal
activities, including drug-related criminal activities will be denied assistance or the
assistance terminated.

Individuals who have enter in violation with the Administration of Public Housing will
not be eligible to our Program. Some of this violation could be rent debts, incomes and
family compositions among other possible issues to be evaluated.
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U. S. Citizenship Verification and Appeal Procedures

The HA will follow the verification procedures provided by HUD and verify the person
or persons declaration of U. S. citizenship through the INS SAVE system. All family
members must sign a written declaration of their citizenship or immigration status using
the Form provided by HUD according to Section 214 of the Housing and Community
Development Act of 1980.

Once the verification is completed and verification from the INS SAVE system confirms
the declaration of U. S. Citizenship and the applicant meets all other conditions for
occupancy, the applicant will be processed for assistance.

If the INS SAVE system does not confirm U. S. citizenship, the HA must request that a
manual search be conducted of INS records. The HA must request the secondary
verification (manual search) by INS [Form G8455] within ten (10) calendar days of
receipt of the initial failed verification. INS will issue a decision within 30 days of the
request for a secondary verification. If the secondary verification fails to confirm eligible
immigration status, the HA shall notify the family of the right of appeal to INS. If INS is
unable to issue a decision within thirty (30) days, the INS will inform the family and the
HA of the reasons for the delay.

When the HA receives a copy of the INS decision and the decision does not confirm the
declaration of U. S. citizenship, the HA will notify the family of its right to request an
informal hearing. The informal review will be conducted in accordance procedures
established by the PHA.

Assistance to an applicant may not be delayed, denied, or terminated, if:

e The primary and secondary verification of any immigration documents that were
timely submitted has not been completed.

e The family member of whom required evidence has not been submitted has
moved.

e The family member who is determined not to be in an eligible immigration status
following INS verification has moved

e The INS appeals process has not been concluded
Assistance to a tenant may not be terminated, if:
e The HA informal hearing process has not been concluded

e Assistance is prorated.

Assistance to an applicant shall be denied or tenant’s assistance shall be terminated, upon
the occurrence of any of the following:
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Records shall be destroyed once action is taken and any grievance procedure, or court
proceeding is completed. A notice of record destruction shall be maintained in a separate
file.

All other criminal records will be kept in each applicants or participants correspondent
file.

The HA will work through their local law enforcement agencies to obtain information
from NCIC. Also, the HA may pay reasonable fees charged by law enforcement agencies
that provide the information. The applicant or tenant may not be charged for any
expenses related to the investigation.
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SECTION 7
SECTION 8 APPLICANT SELECTION PROCESSING
Tenant Based Voucher, Project Based Voucher, Family Self Sufficiency,
And Family Unification

Amendment effective March 2009

Equal Opportunity

The Fair Housing Act makes it illegal to discriminate on the basis of race, color, religion,
sex, handicap, familial status and national origin. This HA shall not deny any family the
opportunity of applying for Housing Choice Voucher Assistance.

Types of Selection
The HA may admit an applicant for participation in the program either:
e As aspecial admission (See definition below.)
e Income Limits Targeting for Project Based
e Target Funding
¢ As awaiting list admission

e As aPreference

Special Admissions

Special Admissions will be considered without regard to the waiting list. Applicants who
are admitted under the Family Unification subprogram and HUD-VASH Vouchers
(Veterans Affairs Supportive Housing) are identified as Special Admission. These
vouchers are target for the homeless veteran’s population. HUD-VASH vouchers
program is a collaborative partnership between the Department of Housing and Urban
Development (HUD) and the Department of Veterans Affairs (VA). HUD provides
housing to homeless veterans with Housing Choice Section 8 vouchers, while VA
provides case management and supportive services to promote and maintain recovery and
independence in community-based housing.

The HA will maintain records showing that the family was admitted as a special
admission. Also families residing in a project under a Project-Based Voucher HAP
contract, at or near the end of the HAP contract term are considered as special
admissions..

Selection Process 7-1



Puerto Rico Department of Housing
Admunistrative Plan
Housing Choice Voucher Program

Income Limits Targeting for Project Based

There are two income limits that are used to determine eligibility for the Housing Choice
Voucher program and a third that is used to assure that the PHA has met its target for
assisting the neediest families in the community. This HA has adopted a discretionary
policy regarding income-targeting and is establishing an exception to the admission for
the Project Based program at 80 percent of the area median income (low-income)
families.

For the approval of this exception, the project manager must demonstrate that after a
reasonable efforts and actions, it has not been able to identify eligible families. They also
should be capable of establishing that the occupancy of the project is not possible with
the income limits published by HUD. Reasonable efforts must include:
e Selecting families from Section 8 waiting list, both state and adjacent cities
e Selecting families from Public Housing’s waiting list
Evidence of promotion and marketing efforts
e Evidence to support that there is an elderly population which income limits is
more than the very low income but is within the low-income limits and 1s willing
to rent and occupy their project.

Targeted Funding

HUD has awarded the HA special funding for families who qualify under the Family Self
Sufficiency or the Family Unification sub-programs.  Self-Sufficiency Program
participants must have previously been a participants of the Section 8 program. If not
possible, this HA will consider families on its Waiting List that are willing to participate
in such sub-program. HUD-VASH Vouchers (Veterans Affairs Supportive Housing) are
identified as Special Admission. These vouchers are target for the homeless veteran’s
population. HUD-VASH vouchers program is a collaborative partnership between the
Department of Housing and Urban Development (HUD) and the Department of Veterans
Affairs (VA). HUD provides housing to homeless veterans with Housing Choice Section
8 vouchers, while VA provides case management and supportive services to promote and
maintain recovery and independence in community-based housing.

Admissions to these Programs are considered as “special admissions”.
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Organization of the Waiting List

Each Regional Office will keep its own waiting list. A copy of each regional waiting list
is kept at the Central Office, to assure compliance with federal regulations. A Master
Record will be kept at Central Office for control on the issuance and cancellations of
vouchers. The Central Office will monitor each Regional Office for control of the
program budget.

Except for special admissions, participants must be selected from the respective waiting
lists of the regional office in which they originally applied at.

Each waiting list will contain the following information for each applicant listed:

e Sequence number
e Applicant’s name and social security number

e Family unit size (number of bedrooms for which family qualifies under HA
occupancy guidelines

e Date and time of application

e Racial and Ethnic designation of Head of Household
e Pull-out date (date of selection)
e Status of application in the Waiting List

Order of Selection from the Waiting list

This HA’s Waiting List has merged applications for the Tenant-Based and the Project-
Based Voucher Programs, so as to provide applicants with the units that become available
according to their status on the Waiting List. When a Housing Choice Voucher or a unit
at a Project-Based is available, the HA will select the family at the top of either the
preference waiting list or the regular waiting list in accordance with this Section. The
order of admission from the waiting list may not be based on family size, or on the family
unit size for which family qualifies for under the HA occupancy guidelines. If the HA
does not have sufficient funds to subsidize the family unit size of the family at the top of
the waiting list, the HA may not skip the top family to admit an applicant with a smaller
family unit size. Instead, the family at the top of the waiting list will be admitted when
sufficient funds are available.

Considering, however, the provisions of Deconcentration Rule contained within this
policy, the HA shall supercede the selection of applicants based on date and time and
local preference and proceed to skip families on the waiting list to accomplish this goal.
This type of selection will be considered as a Special Admission.
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Waiting List Preferences

Admissions from the waiting list will be on a first come first served basis. However,
families subject to following requirements will be considered without regard to the
waiting list procedures. Preferences will have two categories, in which FIRST category
will be selected before a SECOND category preference. Nevertheless, the issuance of
such preference will be subject to applicants due diligence in promptly complying with
required documentation and strong evidence of alleged situation. ALL PREFERENCES
WILL BE SUBJECT TO PROGRAM DIRECTORS OR ITS DESIGNEES APPROVAL.

A FIRST category preference will be provided to applicants in the following

circumstances:

INVOLUNTARY DISPLACEMENT BECAUSE OF NATURAL
DESASTER

Involuntary displacement applicants are required to vacate housing as a result of a
disaster (fire, flood, earthquake, hurricane, etc.) that has caused the unit to be
uninhabitable.

WITNESS OR VICTIM OF CRIME

Applicants who have been a witness or having provided information on criminal
activities to a law-enforcement agency and, after a threat assessment, the law
enforcement agency recommends re-housing the family to avoid or reduce risk of
violence against the family. The family must be part of a Witness Protection
Program or law enforcement agency, which must certify to the HA that the family
1s part of such or a similar program.

The HA will take precautions to ensure that the new location of the family 1s
concealed in cases participation in a Witness Protection Program.

PHYSICAL IMPAIRMENT

Displacement by non-suitability of the unit when a member of the family has a
mobility or other impairment that makes the person unable to use critical elements
of the unit and the owner is not legally obligated to make changes to the unit. The
applicant must provide medical record.

Critical elements are entry and egress of unit and building/a sleeping area/a full
bathroom/a kitchen if the person with a disability must do his/her own food
preparation/other.
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¢ GOVERNMENTAL ACTION

Subject to federal, state or local government action related to code enforcement,
public improvement or development because of conversion of the applicant’s
housing unit to non-rental or non-residential use, closure of the unit for
rehabilitation or other government use. Also due to HUD disposition of a
multifamily project under Section 203 of the Housing and Community
Development Amendments of 1978.

A person who is evicted or displaced for non-payment of the rent will not be
considered as involuntary displaced and will not be accepted as an applicant for
the program. (Effective December 2008)

e SUBSTANDARD HOUSING

Substandard Housing — For this purpose substandard housing is defined as
inhuman conditions of the dwelling unit that endangers the health, safety or well
being of the family. Such conditions must be personally verified and documented
by the PHA’s staff. The dwelling unit must be under dilapidated conditions; for
purposes of meeting the substandard criteria “dilapidated” means the units does
not provide safe and adequate shelter, and in its present condition endangers the
health, safety or well-being of a family, or the unit has one or more critical
defects, or a combination of mtermediate defects in sufficient number or extent to
require considerable repair or rebuilding.

e MENTALLY-ILL HOMELESS PERSON

Mentally 11l Homeless - For this purpose a mentally ill homeless person is defined
as:

o A person with a persistent mental illness;

o That has been provided with a rehabilitation or stabilization process by a

state certified institution;

o That is stable within his/her condition;

o Has developed skills to reincorporate themselves into society, and

o Iscapable of managing an independent unit dwelling

Their stableness and skills needed to reincorporate the applicant into society must
be certified by Administrator of the state’s “Administration for Mental Health
Services”, which will supervise the continuity of supportive services, necessary
for the adequate adaptation of the applicant into the community.

In order to receive the FIRST category preference, applicants who have been displaced
must not be living in “standard, permanent replacement housing which are decent, safe
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and sanitary. Standard replacement housing does not include transitory facilities, hotels,
motels and temporary shelters. It does not include any individual imprisoned or detained
pursuant to State Law or an Act of Congress.

A SECOND category of preference will be provided to applicants in the following

circumstances:

VETERAN (not associated with HUD-VASH Program):

Veteran’s Preference - Among applicants on the waiting list, a second category
preference will be provided to Veterans. For this purpose a veteran is defined as a
person who has served in the active military service of the United States in the
Army, Navy, Air Force, Marine Corps or Coast Guard and who has been released
from service under one of the following characterizations:

o Honorable discharge (HD), or

o Under Honorable Conditions (UHC).

The applicant should request that a copy of the veterans DD-214 be provided by
fax directly to the regional office of the PRDH. If not possible this document
must be presented by the applicant and verified by the PRDH technician directly
with Veterans Administrations Office.

CHILD ABUSE

Child Abuse — A preference will be provided to a family in which such preference
will protect the best interest of a minor that is under circumstances that constitute
child abuse. This preference will only be provided when public housing is not an
option, for one of the following reasons: (1) lack of availability in public housing
projects in the family’s residential area, adequately certified by the Public
Housing Administrator, or (2) when the legal custody of the minor(s) is given to
an elderly (62 and over). Applicant must obtain a court determination stating that
he/she is, or is likely to be, the legal custodian of the minor(s). Throughout this
preference the child under abusive circumstances will be provided with a safe and
sanitary unit and most of all a home free of violence.
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¢ VICTIM OF A HATE CRIME

An applicant whom a member of the family has been the victim of one or more
hate crimes, and the applicant has vacated the unit because of the crime or the fear
of such a crime has destroyed the applicant’s peaceful enjoyment of the unit. A
hate crime is actual or threatened physical violence or intimidation that is directed
against a person or his property and is based on the person’s race, color, religion,
sex, national origin, disability or familial status (including sexual orientation) and
has occurred recently or is of a continuing nature.

The HA will require evidence of the particular circumstances which must by
signed by the Executive Director of the Agency or by the District Attomey.

An applicant who lives in a violent neighborhood or is fearful of other violence
outside the household is not considered involuntarily displaced.

Admissions under the Deconcentration Rule

The rule establishes that the HA has to admit no less than 75% of its new admissions to
families that have income at or below 30% of the area median income [extremely low
income]. Most of the applicant families with income under 30% of the area median
income are from poverty and minority concentration areas.

This agency will encourage owners of properties outside poverty or minority
concentration areas to offer their units to applicants on our waiting lists. The Agency
gives them the service of offering their units by filling out a form with the information on
the available houses. Each regional office keeps a register of these houses by unit size
and municipality. These registers are informed and available to the families when they
receive a voucher.

The agency offers owner prompt rent payments and the opportunity to offer their units for
rent without having to advertise them.

Periodic meetings with current and prospective owners explaining and updating the
program requirements will be held.

Special Assignments

In order to comply with the programs requirements, for Family Self Sufficiency and the
Family Unification Programs, as well as for the participants under the TANF program, as
required by the QHWRA, this HA has signed Memorandum of Agreements with the
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Preference Verification

The HA will verify all preference claims at the time of application. If the claim cannot be
demonstrated at time of application, the family will be maintained on the regular waiting
list. The qualification of a preference must be performed by the regional office and
requires the written approval of the Director or Coordinator of the Program.

Removing applicants from the waiting list
The HA will remove an applicant’s name from the waiting list for the following:
e When the family receives a voucher and executes a lease with an owner.

e When the applicant do not respond to an HA request for information or updating.

e When the applicant refuses to sign the Release of Information form required by
the program.

e When the applicant refuse the HA’s offer of the kind of housing assistance
available and offered for a second time.

An applicant on the HA’s Section 8 waiting list who refuses the HA’s initial offer for
housing assistance will not lose its place on the waiting list because of its refusal. If the
family refuses a second offer, the HA will remove the family from the waiting list.

If applicants falsify documents or make false statements in order to qualify for the
assistance provided by the Program, they will be removed from the Waiting List.
Individuals who have enter in violation with the Administration of Public Housing (AVP)
will not be eligible to our Program. Some of this violations could be rent debts, or
income omissions and family’s composition among other possible issues to be evaluated.

An ineligible family, for whatever reason, will not be placed on the waiting list.

Procedure for Removing an Applicant’s Name from the Waiting List

When the applicant is selected for the waiting list and informed to submit required
documentation, if no action is taken by the selected applicant the HA will notified, in
writing, that they have ten (10) calendar days from the date of the wrtten
correspondence, to respond to the HA’s request. The correspondence will also indicate
that their names will be removed from the waiting list if they fail to respond within the
time frame specified. The HA’s system of removing applicants’ names from the waiting
list will not violate the rights of disabled persons.
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If an applicant’s failure to respond to a request from the HA for information or update
was caused by the applicant’s disability, the HA will provide reasonable accommodations
and give the applicant an opportunity to respond. An example of a reasonable
accommodation would be to allow an applicant to be reinstated on the waiting list based
on the original date and time of their application, if the applicant provides evidence that
he/she did not respond due to a disability. If the disability 1s not apparent, the HA may
request the applicant to have a doctor submit a written statement indicating that the
applicant did not respond due to her/his disability.

Purging the Waiting List

To ensure that the HA’s waiting list reflects the most current applicant information, the
waiting list will be updated and purged on a monthly basis. Applicants should contact the
HA every six months, to confirm their continued interest. The HA allows a grace period
of 15 days after completion of the purge. Applicants who respond during this grace
period will be reinstated.

If an applicant is removed from the waiting list for failure to respond, he/she will not be
entitled to reinstatement unless there is evidence of some extenuating circumstances that
did not allow them to respond to the HA request. This determination needs the written
approval of the Director or Coordinator of the Program.

Monitoring the Selection from the Waiting List

Selection from the waiting list is strictly monitored by staff at Central Office by
comparison of dated applicants have been selected with the waiting list kept at such
office for each of the nine regional offices.

Disposition of files

Inactive application files will be kept for five (5) years (required by state law) on separate
files before disposal.
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SECTION 8

ISSUANCE OF A HOUSING YVOUCHER, OR ASSISTANCE UNDER THE
PROGRAM, AND ORIENTATION TO THE FAMILIES

Briefing Attendance Requirement:

All families (head of household) are required to attend the briefing when they are initially
assigned with a housing voucher. No Housing Voucher will be awarded unless the
household representative has attended a briefing.

The purpose of the briefing is to go over the packet prepared for new tenants in order to
inform them about the program, so that they may be able to discuss it with potential
landlord or project owners.

Failure to attend a schedule briefing (without notice to the HA) will result in the family’s
application being placed in the inactive file and the family may be required to reapply for
assistance. Applicants who provide prior notice of an inability to attend a briefing will be
scheduled for the next briefing.

Failure of an applicant, without good cause, to participate in a scheduled briefing shall
result in withdrawal of his/her application. The applicant will be notified of such
withdrawal and determination of ineligibility and of his/her right to an informal review.

Format of the Briefing:

When a family is initially issued with a Housing Voucher, a full explanation (oral) of the
following shall be provided to assist the Family in finding a suitable unit and to apprize
the Family of its responsibilities and the responsibilities of the Owner (this may be done
either in group or individual sessions, depending on the circumstances). Also, families
will be given adequate opportunity to raise questions and to discuss the information listed
below: (Reference 24 CFR 982.301).

° A description of how the program works
° Family and Owner Responsibility
. Where the Family may lease a unit, including renting a dwelling unit

inside or outside the HA jurisdiction.

) If the family is assigned a multifamily project unit, a copy of the house
rules will be enclosed in the packet.
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Note: For a family that qualifies to lease a unit outside the HA jurisdiction under
portability procedures, the briefing must include an explanation of how portability works.
The HA may not discourage the family from choosing to live anywhere in the HA
jurisdiction, or outside the HA jurisdiction under portability procedures.

If the family is currently living in a high poverty census tract in the HA jurisdiction, the
briefing must also explain the advantages of moving to an area that does not have a high
concentration of poor families.

When issuing a Housing Voucher, the HA shall give the Family a Section 8 Participant’s
Packet, which includes: (Reference 24 CFR 982.301)

The initial term of the Housing Voucher is 60 days. A Voucher is valid
for a period of 60 days from the date of issuance. Prior to expiration, the
family may contact the HA to inquire about assistance the HA can provide
the family in locating suitable housing. The family must submit a Request
for Lease Approval within the 60- day period, unless an extension has
been granted by the HA. Once the family has submitted a Request for
Lease Approval, the clock is stopped and/or suspended on the term of the
certificate or voucher (See “Suspension”). When the clock is stopped
(suspended), the time remaining will be reinstated to the initial 60 — day
period of the Voucher, if necessary. If the unit is not approved for any
reason, the remaining days will be reinstated to the initial term of the
voucher. If the initial term is not adequate for finding a unit to lease, the
family may request an extension of the initial term as described below.

To accelerate lease-up this HA could issue a housing choice voucher that
could expires in 30 days.

Requesting for extension of the term. A family may request an
extension of the Voucher time period. All requests for extensions should
be received prior to the expiration date of the Voucher. Extensions are
permissible at the discretion of the HA, primarily for the following
reasons:

o Extenuating circumstances such as family member with
disabilities, hospitalization, or a family emergency for an
extended period of time that has affected the family’s
ability to find a unit within the initial 60 day time period
will be reason for an extension of the voucher. The HA
representative will verify the extenuating circumstances
prior to granting an extension.
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o The family has evidence that they have made a consistent
effort to locate a unit and request support for services from
the HA, throughout the initial 60 — day period with regard
to their inability to locate a unit.

o The family has turned in a Request for Lease Approval
prior to the expiration of the 60 — day time period, but the
unit has not passed HQS.

. Time Period for Extensions: A PHA representative may grant one or

more extensions not to exceed a total of 60 days. The initial term plus any
extension MAY NOT exceed 120 calendar days from the beginning of the
initial term. However, considering the difficulty in searching for housing,
this HA will consider extending the voucher period, as it may deem
necessary, with evidence of efforts to lease a unit. This policy will apply
to disabled or regular non-disabled families if there is sufficient verified
evidence of the need for the extension.

° How the HA determines the housing assistance payment for a family:

e Information on the payment standard and the HA utility
allowance schedule.

) What the family should consider in deciding whether to lease a unit,
including:
o The condition of the unit
o Whether the rent is reasonable
o The cost of any tenant-paid utilities and whether the unit is

energy - efficient. The location of the unit, including
proximity to public transportation (if applicable), centers of
employment, schools and shopping.

° Where the family may lease a unit. For a family that qualifies to lease a
unit outside the HA jurisdiction under portability procedures, the
information packet must include an explanation of how portability works.

. The HUD - required “lease addendum”. (The lease addendum is the
language that must be included in the lease.)

° The form of request for lease approval, and an explanation of how to
request HA approval to lease a unit.

) A statement of the HA policy on providing information about a family
to prospective owners
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J The HA subsidy standards, including when the HA will consider
granting exceptions to standards.

® The HUD brochure on how to select a unit
° The HUD lead-based paint (LBP) brochure

° Information on federal, state and local equal opportunity laws and a
copy of the housing discrimination complaint form.

° A list of landlords or other parties known to the HA who may be willing
to lease a unit to the family, or help the family to find a unit.

. Notice that if the family includes a disabled person, the family may
request a current listing of accessible units known to the HA that may be
available.

. Family obligations under the program.

U The grounds on which the HA may terminate assistance for a participant

family because of family action or failure to act.

. The informal hearing procedures. This information must describe when
the HA is required to give a participant family the opportunity for an
informal hearing, and how to request a hearing.

Approval of Lease and Execution of Related Documents:

When a family finds a unit, and the owner is willing to lease the unit under the program,
the family may request the HA to approve the lease and unit. This HA has a model as
contract, so to assure full compliance with HUD and local government requirements.

Note: Property Owners cannot participate in the program if they are disapproved by the
Housing Agency.

The HA will perform an initial inspection not later than fifteen (15) calendar days from
the request for lease approval. If the HA determines that a unit which an Eligible Family
wishes to lease meets the HQS and the proposed Lease is approved, the HA shall notify
the Owner and the Family of its determination of Lease approval.

Not later than ten (10) working days after receiving notification from the HA, the Owner
and the HA representative shall execute and sign the HAP Contract. At the same day,
after the contract is executed, the Owner and the family shall execute and sign the Lease
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and provide a copy to the HA. This HA has established that this process be completed at
the Agency’s office. The family cannot occupy the unit until the HAP and the lease have
been executed by all parties.

The HA shall retain the following in its files:

The Request for Lease Approval

The approved lease

Inspection report

HA certification that the current rent being charged for comparable units
in the private unassisted market, taking into account the location, size,
type, quality, amenities, facilities and management and maintenance
service of such unit. This certification will be maintained for five years to

comply with HUD and local regulations.

Executed HAP Contract.
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SECTION 9

HAP CONTRACTS AND OWNER RESPONSIBILITY

Owners must sign an Addendum to HAP Contract certifying that are in compliance and
have no debts with the Department of Labor and Human Resources, Unemployment and
drivers insurances, IRS “Departamento De Hacienda de P R”, CRIM “Centro de
Recaudaciones Municipales”.  Certify compliance for the past 5 years with IRS
“Departamento de Hacienda” and have no debts and have not been accuse of any offence
against the Public Treasury good faith which involved public funds on state or federal

properties.
The HAP Contract

The HAP Contract must be in the form required by HUD.

e The term of the HAP contract is the same as the term of the lease.

The amount of the monthly housing assistance payment by the Agency to the
owner is determined by the Agency in accordance with HUD regulations and
other requirements. The amount of the housing assistance payment is subject to
change during the HAP contract term.

e The monthly housing assistance payment by the Agency is credited toward the
monthly rent to owner under the family’s lease.

* The total of rent paid by the tenant plus the PHA housing assistance payment to
the owner may not be more than the rent to the owner. The owner must
immediately return any excess payment to the Agency.

e The owner may not demand or accept any rent payment from the tenant in excess
of this maximum rent, and must immediately return any excess rent payment to
the tenant.

Owner responsibilities

e The owner is responsible for performing all of the owner’s obligations under the
HAP contract and the lease.

The owner is responsible for:

e Performing all management rental functions for the assisted unit, including
selecting a voucher holder to lease the unit, and deciding if the is suitable for
tenancy of the unit.

¢ Maintaining the unit in accordance with HQS, including performance of ordinary
and extraordinary maintenance.

e Complying with equal opportunity requirements.

e Preparing and furnishing the Agency information required under the HAP
contract.
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Collecting from the family any security deposit and the tenant contribution or
family share.

Any charge of unit damage by the family.

Enforcing tenant obligations under the lease.

Paying for utilities and services (unless paid by the family under the lease).

For provisions on modifications to a dwelling unit occupied or to be occupied by
a person with disabilities.

Owner breach of contract

Any of the following actions by the owner (including a principal or other interested
party), i1s a breach of the HAP contract by the owner:

If the owner has violated any obligation under the HAP contract for the dwelling
unit, including the owner’s obligation to maintain the unit in accordance with the
HQS.

If the owner has violated any obligation under the HAP contract under the Section
8 program.

If the owner charges rent in excess of the rent established on the lease.

If the owner does not pay the utilities that are not included in the lease.

If the owner does not return the security deposit, as establishes by the local law.

Owner debarred

The HA must not approve a unit if the HA has been informed (by HUD or otherwise)

that:

L

The federal government has instituted an administrative or judicial action against
the owner for violation of the Fair Housing act or the federal equal opportunity
requirements and the action is pending.

A court or administrative agency has determined that the owner violated the Fair
Hocusing Act or other federal equal opportunity requirements.

HA Administrative Discretion:

The HA will deny approval to lease a unit from an owner for any one of the following:

Owner has committed any criminal act (Committed crime, Illegal possession of
weapons, sex offender, among others) and is actually serving time under
electronical supervision or under parole.

Owner has violated obligations under a HAP contract.

Owner has committed fraud, bribery, or any other corrupt or criminal act in
connection with any federal housing program or with the government of the
commonwealth.

The owner has engaged in drug trafficking.
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e The owner has a history or practice on non-compliance with the HQS
requirements, state or local housing codes.

¢ The owner has not paid State or local real estate taxes, fines, or assessments.

¢ The owner does not return the security deposits when due.

¢ The owner has demanded or accepted payments in excess of rent determined by
the Agency.

The Agency rights and remedies against the owner under the HAP contract include
recovery of overpayments, abatement or other reduction of housing assistance payments,
termination of housing assistance payments, and termination of the HAP contract.

Note: After May 18, 1998, if the owner is a parent, child, grandparent, grandchild, sister,
or brother of any member of the participant family, the HAP must not approve the unit.
However, if the housing authority determines that approval of the unit would provide

reasonable accommodations for a family member who is a disabled person, the unit may
be approved.

Automatic termination of HAP contract

The HAP contract terminates automatically 180 calendar days after the last assistance
payment to the owner.

Third parties

The HAP contract shall not be construed as creating any right of the family or other third
party (other than HUD) to enforce any provision of the HAP contract, or to assert any
claim against HUD, the agency, or the owner under the HAP contract.

Owner responsibility for screening applicant’s suitable for tenancy

The HA must inform the owner that the HA has not screened the family’s behavior or
suitability for tenancy and that such screening is the owner’s responsibility.

Family’s Background:
An owner may consider a family’s background with respect to such factors as:
e Payment of rent and utility bills.
e Caring for a unit and premises.
* Respecting the rights of others to the peaceful enjoyment of their housing.
* Drug-related criminal activity or other criminal activity that is a threat to the life,

safety or property of others and compliance with other essential conditions of
tenancy.
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Information Provided Owner concerning Tenancy:
The HA must give the owner the family’s current address (as shown in the HA records)
and the name and address of the landlord at the family’s current and prior addresses, if

known to the HA. The HA will provide information to an owner for all participants when
the HA possesses the following:

e The tenancy history members, or

e Drug-trafficking by family members.
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SECTION 10

WHERE A FAMILY CAN LEASE A UNIT WITH TENANT BASED
ASSISTANCE AND PORTABILITY PROCEDURES

Assistance in the Initial HA’s Jurisdiction:

The family may receive tenant-based assistance to lease a unit located anywhere in the
jurisdiction of the initial HA.

This part covers:

* Assistance for a family that rents a dwelling unit in the jurisdiction of the Agency
that originally selected the family for tenant-based assistance.

= Portability assistance for a family to whom the Agency rents a unit outside the
jurisdiction of the initial PHA.

Eligible housing

The following types of housing may not be assisted by the Agency in the tenant-based
programs:

1. A public housing.

2. A unit receiving project-based assistance.

3. Nursing homes, board and care homes, or facilities providing continual
psychiatric or nursing services

4. College or other school dormitories

5. Units on the grounds of penal, reformatory, medical, mental, and similar
public or private institutions.

6. A unit occupied by its owner or by a person with any interest in the unit

7. A unit whose owners has been disapproved by the Agency or HUD

A family may not receive the benefit of tenant-based assistance while receiving the
benefit of other housing subsidy, for the same unit or for a different unit, as established
on 24 CFR 982.352.

Portability — Assistance Outside the Initial HA Jurisdiction:

Families living in the jurisdiction of the initial HA may receive tenant-based assistance to
lease a unit outside the initial HA jurisdiction:

e In the same State as the initial HA
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e In the same metropolitan statistical area (MSA) as the initial HA, butin a
different state

e In an MSA that is next to the same MSA as the immitial HA, but in a different
State, or

e In the jurisdiction of an HA anywhere in the United States that 1s administering
a tenant-based program.

Note: Nonresident applicants (applicants that do not live in the legal jurisdiction of the
initial HA) that apply for tenant-based assistance do not have any right to lease a unit
outside the initial HA’s jurisdiction during the twelve (12) month period from the time
the family is admitted to the program. However, the family may lease a unit outside the
initial HA’s jurisdiction under portability procedures if both the initial HA and the
receiving HA agree.

The initial PHA must not provide portable assistance for a participant if the family has
moved out of its assisted unit in violation of the lease.

The following apply during the 12 month period from the time when a family is admitted
to the program.

. The family may lease a unit anywhere in the jurisdiction of the initial
PHA.

*  The family does not gave any right to portability.

»  The initial PHA may choose to allow portability during this period.

If both the initial and receiving PHA agree, the family may lease a unit outside the PHA
jurisdiction under portability procedures.

Income Eligibility for portability:

. For admission to the voucher program, a family must be income eligible in
the area where the family initially leases a unit with assistance in the
program.

. A portable family transferring must be income eligible for the new

program in the area where the family leases an assisted unit.

. If a portable family was already a participant in the initial HA voucher
program, income eligibility is not redeterrmined.
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Leasing in Place:

If the dwelling unit is approvable, a family may select the dwelling unit occupied by the
family before selection for participation in the program.

Freedom of Choice:

When the family selects eligible housing that meets all program requirements, the HA
may not directly or indirectly reduce the family’s opportunity to select among available
units.

Portability — Administration by the Initial HA Outside the Initial HA’s Jurisdiction:

When a family moves under portability to an area outside the initial HA’s jurisdiction,
the initial HA must administer the assistance for the family if:

) The unit is located within the same State as the initial HA’s, in the same
MSA as the initial HA (but in a different Stat), and

° No other HA with a tenant-based program has jurisdiction in the area
where the unit is located.

° If the above conditions exist, the family remains in the program of the
initial HA. The initial HA has the same responsibilities for administration
of assistance for the family living outside the HA’s jurisdiction as for
other families assisted by the HA within the HA’s jurisdiction.

° The initial HA may choose to use another HA, a private management
entity or other contractor or agent to help the initial HA administer
assistance outside the HA’s jurisdiction.

Portability — Administration by Receiving HA:

When a family moves under portability to an area outside the initial HA’s jurisdiction,
the receiving HA must administer assistance for the family with a tenant-based program.
If there is more than one HA, the initial HA may choose the receiving HA.

Portability Procedures:

The PHA will mutially limit portability to extreme need cases until the program grows
sufficiently to support ample opportunity portability cooperative agreements where the
householder needs to move because of a job opportunity, disabled family member in need
of specialized medical services available in the area, and other conditions to be further
defined.
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The initial HA must determine whether the family is income-eligible in the area where
the family wants to lease a unit. The initial HA must advise the family how to contact
and request assistance from the receiving HA. The initial HA must promptly notify the
receiving HA, and comply with receiving HA procedures for incoming portable families.

The initial HA must give the receiving HA the most recent HUD Form 50058 for the
family, and related verification information. If the receiving HA opts to conduct a new
reexamination, the receiving HA may not delay issuing the family a voucher or otherwise
delay approval of a unit, unless the recertification 1s necessary to determine income
eligibility.

When the portable family requests assistance from the receiving HA, the receiving HA
must promptly inform the initial HA whether the receiving HA will bill the initial HA for
assistance on behalf of the portable family, or will absorb the family into its own
program. The receiving HA must determine whether to extend the voucher term.

The family must submit a request for lease approval to the receiving HA during the term
of the receiving HA or voucher. The receiving HA must determinate the family unit size
is determined in accordance with the subsidy standards of the receiving HA. The
receiving HA must promptly notify the initial HA if the family has leased an eligible unit
under the program, or if the family fails to submit a request for lease approval for an
eligible unit within the term of the voucher. To provide tenant-based assistance for
portable families, the receiving HA must perform all HA functions, such as
reexamination of family income and composition.

Absorption by the Receiving HA:

If funding is available for the receiving HA, when a voucher is received, the receiving
HA may absorb the family into the receiving HA’s voucher program.

Note: HUD may require a receiving HA to absorb all or a portion of the portable
families.

Portability billing:

The receiving HA may bill the initial HA for housing assistance payment and
administrative fees. The initial HA must promptly reimburse the receiving HA for the
full amount of the housing assistance payments (HAP) made by the receiving HA for the
portable family.

The amount of the HAP for a portable family in the receiving HA’s program is
determined in the same manner as for other families in the receiving HA program. The
initial HA must promptly reimburse the receiving HA for 80 percent of the initial HA’s
on-going administrative fee for each unit month that the family receives assistance under
the tenant-based program from the recerving HA. HUD may reduce the administrative
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fee to an initial HA, if the HA does not promptly reimburse the receiving HA for
housing assistance payments or fees on behalf of portable families.

This HA determined that promptly means not later than forty-five (45) days from the
initial date of the portability and every three months thereafter.

If an HA does not process billing on time, it will have to absorb the portable family.
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SECTION 11
ABSENCE FROM ASSISTED UNIT

Absence means that no member of the family is residing in the unit. Families
participating in the program may be absent from the unit for a determine period of 14
consecutive calendar days which will be notify to the landlord and the HA. At least a
telephone number must be provided to the landlord and the HA for emergency’s
purposes.

The HA may approve absences in excess of 14 consecutive calendar days for vacation,
hospitalization or other good cause as presented to the HA by the head of household. The
HA will not approve any request for absence for a period of more than 180 consecutive
calendar days in any circumstance, or for any reason.

Note: In an emergency situation exists, such as hospitalization, the head of household
must notify the HA by telephone as soon as possible and request a determination via the
telephone. Verbal request for determination may only be made in emergency situation.

Continued Assistance after Family Break

The HA shall determine which family members will continue to receive assistance after a
family break-up. The head of household, spouse, or any adult member of the household
must notify the HA that there has been a family break-up and continued assistance is
being requested. The assisted family member making the request must submit the request
in writing to the HA and request a determination. The request must be made within 10
calendar days of the break-up. The HA will consider the following factors in making this
determination:

. Assisted Unit: Whether the assistance should remain with family members
remaining in the original assisted unit.

. Interest of Family Members: The interest of minor children or of ill,
elderly or disabled family members.

. Physical Violence: Whether family members are forced to leave the unit
as a result or actual or threatened physical violence against family
members by a spouse or other member of the household.

The HA will issue a determination within 10 calendar days of receipt of the request for an
informal hearing. The person requesting the determination may request an Informal
Hearing in accordance with the HA established procedures if they disagree with the
determination of the HA.
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Note: If a court determines the disposition of property between members of the assisted
family in a divorce or separation under a settlement or judicial decree, the HA is bound
by the court’s determination of which family members continue to receive assistance in
the program.
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SECTION 12
SUBSIDY STANDARDS
The subsidy standards must provide for the smallest number of bedrooms needed to
house a family without overcrowding. The subsidy standards must be applied

consistently for all families of like size and composition.

The family unit size as determined for a family under the HA subsidy standard 1s used to
determine the maximum rent subsidy for a family assisted in the voucher program.

The following subsidy standards shall determine the number of bedrooms required to
accommodate each family without overcrowding or over-housing:

Subsidy Standards to be applied by this HA:

Number of Bedrooms Number of Persons
Minimum Maximum
1 1 2
2 2 4
3 3 6
4 4 8
5 5 10

Section 8 participants shall be issued a Voucher based on the subsidy standard listed
above. In determining family unit size for a particular family, the HA may grant an
exception to the above subsidy standard if the HA determies that the exception is
justified by the age, sex, health, handicap, or relationship of family members or other
personal circumstances.

The family unit size for any family consisting of a single person must be either a zero or
on-bedroom unit, unless a live in aide resides with the family. Any live in aide must be
approved by the HA, in advance, and reside in the unit to care for a family member who
is disabled or is at least 50 years of age. A live in aide must be counted in determining
the family unit size. A medical certificate indicating health condition and need for a
living aide must be provided before its approval.

A single person can rent a larger unit size if the owner agrees to accept the rent for a zero
or a one bedroom unit.

A family that consists of a pregnant woman (with no other persons) must be treated as a
two-person family, but only for determining the number of bedrooms. The woman must
submit a certificate of at least four-month pregnancy.
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A child who is temporarily away from the home because of placement in foster care is
considered a member of the family in determining the family unit size.

Small children of different sex may have their own bedroom, or share one, as may be
require by the family.

The HA may grant an exception to its established subsidy standards if the HA determines
that the exception is justified by the age, sex, health, handicap or other personal
circumstances. Medical certificates will be required when considering an exception
based on health or handicap.

Size of unit occupied by family

The family may lease an otherwise acceptable dwelling unit with fewer bedrooms than
the family unit size. However, the dwelling unit must meet the applicable HQS space
requirements.

The family may lease an otherwise acceptable dwelling unit with more bedrooms than the
family unit as long as the gross rent required does not exceed the payment standard of the
number of bedrooms required and assigned by the PHA.

Violation of HQS space standards

If the HA determines that a unit does not meet the HQS space standards because of an
increase in family size or a change in family composition, the HA must issue a new
voucher, and the family and the HA must try to find an acceptable unit as soon as
possible.

If an acceptable unit is available for rental for the family, the HA must terminate the HAP
contract in accordance with its terms.
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SECTION 13
HOUSING QUALITY STANDARDS AND INSPECTIONS

Inspection Standards

Before a unit can be approved for occupancy under Section 8 program, the unit must
meet the performance requirements set forth in 24 CFR 982.401, which are the Housing
Quality Standards (HQS).

Any Special circumstances will be evaluated and consulted as set in the established State
Codes of Certified Electricians and Plumbers.

Housing Quality Standards

Housing Quality Standards (HQS) are the HUD minimum quality standards for tenant-
based programs. HQS are required both at initial occupancy and during the term of the
lease, that is, throughout the assisted tenancy. HQS standards apply to the building and
the exterior premises, as well as the unit.

Inspections of private landlord’s property

When the HA receives a Request For Tenancy Approval (RFTA), the HA shall inspect
the unit within fifteen (15) days from the request for compliance with the HA’s housing
quality standards (HQS). This HA will strongly try to comply with the inspection
requested in a period that will not exceed seven (7) days. If there are defects or
deficiencies with HQS standards they must be corrected in order for the unit to comply
with HQS standards, the owner must be advised in writing by the HA of the work
required to be done before a Contract is executed. The unit will be re-inspected to
ascertain that the necessary work was performed and the unit met the HQS standards for
occupancy.

The HA will maintain a copy of every inspection and re-inspection report for five years,
with no exception. If the unit inspected requires testing for Lead Based Paint and/or the
unit requires treatment of chewable surfaces based on the testing, the HA shall keep
indefinitely the test results and, if applicable, the Owner certification of the treatment.
The inspection reports will specify the defects or deficiencies that must be corrected in
order for the unit to be corrected for meeting the HQS standards.
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Types of HQOS Inspections and requirements:

Initial Inspections: Performed by the HA staff after receiving the Request For
Tenancy Approval from the applicant. It will be conducted to determine that the
unit and property meet the HQS. Document the current condition of the unit as a
basis to evaluate whether the future condition of the unit exceeds normal wear and
tear. If the unit fails to initial HQS inspection, the family and owner will be
advised to notify the HA once repairs are completed. The Owner will be given up
to 30 days to correct the items noted as Fail. If the time period has elapsed the
family must select another unit.

Annual HOQS Inspection: Required for tenants continuing to receive assistance and
remaining in the same unit. Regional Offices Inspectors will conduct at least an
annual inspection within 90 day prior to the anniversary month of the contract.
Re-Inspections: Performed by HA staff for the purpose of verifying that the
deficiencies noted in the previous inspection have been corrected and meet HQS.
Quality Control Inspections: The Section 8 Coordinator or designated staff will
re-inspect five percent (5%) (based on a random sample) of the total number of
Section 8 units under HAP contract to insure that inspections are being performed
in compliance with HQS standards. The Regional Supervisor may perform some
of the re-inspections if necessary. The Regional Supervisor will maintain a file
that documents the quality control inspections.

Special inspections: These types of inspections may be necessary when Federal
Official visits the HA to perform compliance review of the HA and/or the Owner
may request a special inspection to document unit condition. Special inspections
may be schedule between anniversary dates.

Move-Out Inspections: Are not required since the HA is not responsible for
damages on the property. If an Owner request a move-out inspection to
substantiate a damage claim/violation of family obligation, the inspection must be
completed prior to the work that will correct the damage being done. Pictures will
be accepted to sustain damages. The HA may use this evidence to terminate the
continuing assistance to the participant because of a family violation.

Note: The HA may only be responsible for a portion of a damage claim for HAP

contracts existing prior to October 2, 1995,

HQS
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HOS Inspection Areas:

The following areas are included in HQS inspections:

¢ & & & & ¢ o o

Sanitary Facilities

Food preparation and refuse disposal
Space and security
Thermal environment
Illumination and electricity
Structure and materials
Interior air quality

Water supply

Lead-based paint

Access

Site and neighborhood
Sanitary conditions

Smoke detectors

Note: The HA’s inspection only certifies that the unit meets HQS federal regulations and
the HA is not responsible for items not included in the HQS inspection.

Acceptability Standards:

1.

Smoke detectors will be required as per HUD regulations and the National Fire
Protection Association. At least one smoke detector must be installed in every
multiple dwelling unit. The detector must be installed on the ceiling and within 15
feet of all rooms used for sleeping purposes. There must be at least one detector
for each level on which a room is used for sleeping purposes.

A bedroom must have a floor area of not less than 70 square feet.

The minimum bedroom ceiling height must not be less than seven (7) feet six (6)
inches.

Every room used exclusively as a bedroom shall have access to at least one
bathroom without passing through another room used exclusively as a bedroom.
Each bedroom must provide natural ventilation through a window, skylight or
other acceptable opening.

Partitions separating rooms used for bedrooms from other rooms must be of
“one-hour-fire-rated” construction.

The dwelling unit must include sanitary facilities within the unit. It must be in
proper operating condition (proper drain and sewer trap). The unit must have a
fixed basin (Lavatory) with hot and cold running water in proper operating

HOS
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conditions. Must have a shower or tub with cold and hot running water in proper
operating conditions and afford privacy.

8. The unit must have suitable space and equipment to store, prepare, and serve food
in a sanitary manner.

9. The dwelling must have a kitchen sink in proper operating condition with cold
and hot running water and must drain into approved public or private system.

10. The dwelling unit must provide adequate space and security for the family. At a
minimum, the unit must have a living room, a kitchen and a bathroom.

11. Exterior doors to the unit must be lockable.

HQS General Policies:

The dwelling units have to be inspected at least annually, if fail items are noticed during
the inspection the staff must notify in written to the owner or tenant such findings. The
Owner or Tenant must be given time to correct the failed items.

Time Standards for Repairs.

There are three guidelines to use:

1.

2.

If the item endangers the family’s health or safety the owner must be given 24
hours to correct the violation.

For less serious failures the owner must be given up to 30 days to correct the
items. This HA has established that the owner will have 20 days to correct
deficiencies noted If extension is requested, additional 10 days will be granted.
For major repairs or weather-deferred items, the Section 8 Program Director may
approve an extension beyond 30 days.

HOS
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Emergency Repair Items:

The following items are considered to be of an emergency nature and must be corrected
by the owner or tenant (whoever is responsible within 24 hours of notice by the Inspector.
Other items may constitute an emergency at the discretion of the Inspector if they appear
to represent an immediate threat to the health or safety of the family:

e No electricity or running water

e Major plumbing leaks or flooding

e Any electrical outlet, switch, stationary light fixture, fuse box or circuit breaker
that smokes, sparks or short circuits creating a fire hazard.
Lack of security for the unit

Waterlogged ceiling in imminent danger of falling
Natural gas leak or fumes

Utilities not in service

No running hot water

Lack of functioning toilet

Obstacle which prevents tenant’s entrance or exit

If the emergency repairs items are not corrected in the time period required by the HA,
and the owner is responsible, the housing assistance payment will be abate and the HAP
contract will be terminated.

If the emergency repair items are not corrected in the time period required by the HA and
is a family obligation, the HA will terminate the assistance to the family and the owner’s
payment will not be abate.

Abatement:

A Notice of Abatement will be sent to the owner, and the full amount of assistance will
be abate effective on the first of the month following the notice.

If the owner makes repairs during the abatement period, payment will resume on the first
of the month following the unit pass inspection.

No retroactive payments will be made to the owner for the period of time the rent was
abated and the unit did not comply with the HQS. The notice of abatement will state that
the tenant 1s not responsible for the HA’s portion of the rent that was abated.
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SECTION 14

DETERMINATION OF PARTICIPANT RENT AND REEXAMINATION
OF INCOME AND FAMILY CIRCUMSTANCES

The annual reexamination determines the continued eligibility of the family and
establishes the housing assistance payment (HAP) to be made on behalf of the family.
The re-examination date will correspond with the anniversary date of the HAP contract.
Notices to comply with the annual reexamination will begin 90 days prior to the
anniversary date of the HAP contract.

Rent as initially determined or at annual reexamination will remain in effect for the
period between regular reexamination of family income and composition, unless the
following changes in family circumstances occur. Also, Section 8 participant agrees to
report, in writing, and provide certification following any change in annual income within
ten (10) calendar days of the following occurrences:

e Loss or addition of family composition of any family member through birth,
death, divorce, removal of other continuing circumstances and the amount, if any,
of family member’s income.

e Employment, unemployment, or changes in employment of a permanent nature
of the family head, spouse, or other wage earner that is 18 years of age.

e To correct errors made when determining eligibility or at reexamination.

Note: If an error results in a retroactive rent payment due to the participant not
providing correct information concerning annual income, the Section 8 participant may
request the HA representative to approve a repayment schedule. The Section 8
participant must make the request, in writing, to the HA representative. The amount of
the repayment will be the highest of $10 per month or ten percent (10%) of the monthly-
adjusted income. The HA representative will provide the Section 8 participant with a
written response to the request and if approved, the written notification will include the
amount of the monthly repayment plus the due date of the first payment.

Families with zero (0) income may be requested to re-certify more frequently.

The final estimate of Family Income will be made by the HA on the basis of verified
information regarding income.

Income limits will not be used as a test for continued eligibility at re-certification, but the
staff should use good interviewing skills with the established interview guide to be
completed by the participant and reviewed by staff to determine whether there is income
that is not being reported.
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Annual Re-examination:

This PHA has adopted the anniversary date of the HAP contract as the re-examination
date. Families will be require to provide in person, information on income, assets,
allowances, deductions and changes in family composition at least annually. Families
will be notified in writing the date and location of the re-examination appointment and
what are they required to bring to the interview.

A 3" Party Verification sheet has been established to assure that all income received by
the participant’s monetary or not, are being correctly considered and included. The HA
will sent out third party verifications wherever possible, upfront verifications methods are
being established to assure compliance with federal regulations.

“In-home re-examinations” are available for the elderly or families which head of
household is physically disabled.

NOTE: A family’s failure to comply with the HA re-examination requirements is ground
for terminating assistance. Failure to inform incomes or proper incomes will be cause for
termination in the HCVP. Once the income omission is confirm a debt:will be established
that should be paid in full. An automatic termination will take:pla nnmedlately as
estabhshed in HUD 24CFR. Family could ask for installment payments and if requested,
farrnly ’s will be granted with the Informal Hearing Process.

Re-examination Notice to the Family

The HA will maintain a re-examination tracking system and will commence procedures
at least 90 days prior to the schedule annual re-examination effective date. The HA will
sent a package of documents to the family which specify the necessary documents in
order to complete the reexamination process.

The following are some of the standards forms used or required by the HA when
completing re-examinations:

e Family Certification: States family’s composition, ages, social security numbers,
status of citizenship, income and assets. This form has to be signed by the head of
household.

e HUD Form 9886: Authorization for release of Information / Privacy Act Notice

[to be signed by all members 18 years or older]

Verification Forms: For income, medical and disabilities expenses.

School Certifications

Child Support Certification

Form 214 “Alien Status or Citizenship”

Privacy Act

3™ Party Verification sheet

¢ & o o o o
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Annual Re-examination:

This PHA has adopted the anniversary date of the HAP contract as the re-examination
date.

Families will be require to provide in person, information on income, assets, allowances,
deductions and changes in family composition at least annually. Families will be notified
in writing the date and location of the re-examination appointment and what are they
required to bring to the interview.

A 3™ Party Verification sheet has been established to assure that all income received by
the participant’s monetary or not, are being correctly considered and included. The HA
will sent out third party verifications wherever possible, upfront verifications methods are
being established to assure compliance with federal regulations.

“In-home re-examinations” are available for the elderly or families which head of
household is physically disabled.

NOTE: A family’s failure to comply with the HA re-examination requirements is ground
for terminating assistance.

Re-examination Notice to the Family

The HA will maintain a re-examination tracking system and will commence procedures
at least 90 days prior to the schedule annual re-examination effective date. The HA will
sent a package of documents to the family which specify the necessary documents in
order to complete the reexamination process.

The following are some of the standards forms used or required by the HA when
completing re-examinations:

e Family Certification: States family’s composition, ages, social security numbers,
status of citizenship, income and assets. This form has to be signed by the head of
household.

e HUD Form 9886: Authorization for release of Information / Privacy Act Notice

[to be signed by all members 18 years or older]

Verification Forms: For income, medical and disabilities expenses.

School Certifications

Child Support Certification

Form 214 “Alien Status or Citizenship”

e Privacy Act

e 3" Party Verification sheet
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Records shall be maintained by the HA to insure that every participant’s income and
family composition has been reexamined within a twelve-month period.

Upon completion of verification and reexamination, the participant shall be notified, in
writing, no later than thirty (30) days prior to the effective date of the following:

e Any change in rent and the date on which it becomes effective.
e Any change required because of a change in the family composition.

The HA will notify both the owner and the tenant of its determination of the new rent to
be paid by the tenant and the new HAP (Housing Assistance Payment).

If the family does not respond to the initial notice, the HA will send a second letter
requesting to comply. In the event of failure or refusal of the family to report the
necessary information, the HA will notify the intention of Termination of Assistance,
providing adequate notification of their right to request an informal review within 10
business days. If an informal review is requested, it should be schedule and conducted by
the HA. Ifnot, the HA will notify the Termination of the Assistance.

Interim Re-determination of Rent:

The rent determined at admission or annual reexamination will remain in effect for the
period between regular rent determinations unless changes in family circumstances occur.
The participant is required and agrees to report, in writing, the following specified
changes in family income and composition within ten (10) calendar days of occurrence:

e Loss or addition to family composition of any kind through birth, death, marriage,
divorce, removal or other continuing circumstance and the amount, if any , of
such family member’s income. Any such additions, other than birth, must be
approved, in advance by the HA and must be eligible, the same as an applicant or
any prospective new participant.

* Employment, unemployment or changes in income for employment of a
permanent family head, spouse, or other wage under eighteen (18) years of age or
older.

e The starting of , or stopping of, or an increase or decrease of any benefits or
payments received by any member of the family or household from Pensions
(govemment or private), Aid for Dependent children, Disability Compensation,
Veterans Administration, Child Support, Alimony, Regular Contributions or
Gifts.

e Lump sum payments or retroactive payments of benefits from any of the above
sources that constitute the sum of monthly payments for a preceding period paid

Rent and Reexamination 14-3



Puerto Rico Department of Housing
Administrative Plan
Housing Choice Voucher Program

in a lump sum must be reported and rent adjusted retroactively on such income to
date of eligibility for any family member residing in the household for that period
of time.

Cost of living increases in Social Security benefits or public assistance grants need not be
reported until next re-examination and re-determination of rent.

Effective Dates of Interim Re-determination of Rent:

Families and owners must be notified in writing of an interim examination results and the
effective date of the change in HAP and family share of the rent.

Any decrease in rent resulting from any decrease in family income will be made effective
the first of the month following the date the decrease in family income was reported and
verified in writing.

Any increase in rent resulting from an increase in family income will be made effective
the first day of the second month following the date in which such increase in family
income occurred and was adequately notify to the HA. The family must pay back any
rent due because of failure to report such increase in family income.

e Participant agrees to pay any increase in rent resulting from the implementation of
changes in rent computation or increases due to changes in regulations, policies or
procedures requiring implementation by the United States Department of Housing
and Urban Development.

e Temporary employment/unemployment or increases and decreases in wages “for
any reason” of less than 30 days will not require a rent adjustment.

NOTE: If it were found that a participant has misrepresented or failed to report facts
upon which rent is based so that the participant is paying less than they should be paying
the increase in rent shall be made retroactive to the date the increase would have taken
effect. The participant will be required to pay the difference between the rent paid and
the amount that should have been paid. In addition, the participant may be subject to
civil and/or criminal penalties. Misrepresentation is a serious program violation, which
may result in termination of assistance and referred to The Department of Justice and
HUD’s — OIG office.

Minimum Rent Hardship Exemptions:

The HA shall immediately grant an exemption from application of the minimum monthly
rent to any family making a proper request in writing who is unable to pay because of
financial hardship, which shall include:
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e The family has lost eligibility for, or is awaiting an eligibility determination from
a federal, state, or local assistance program, including a family that includes a
member who is an alien lawfully admitted for permanent residence under the
Immigration and Nationalization Act who would be entitled to public benefits.

e The family would be evicted as a result of the implementation of the minimum
rent (this exemption is only applicable for the initial implementation of a
minimum rent of increase to the existing minimum rent.

e The income of family has decreased because of changed circumstance, including
loss of employment.

e A death in the family has occurred which affects the family circumstances.
¢ Other circumstances which may be decided by the HA on a case-by-case basis.

All of the above must be proven by the Resident, providing verifiable information in
writing to the HA prior to the rent becoming delinquent and before the lease is terminated
by the HA.

If a resident request a hardship exemption (prior to the rent being delinquent) under this
section, and the HA reasonably determines the hardship to be a temporary nature,
exemption shall not be granted during a ninety day period beginning upon the making of
the request for the exemption. A resident may not be evicted during the ninety-day
period for non-payment of rent. In such a case, if the resident thereafter demonstrates
that the financial hardship is of a long term basis, the HA shall retroactively exempt the
resident from the applicability of the minimum rent requirement for such ninety day
period.
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SECTION 15

ADJUSTMENT TO CONTRACT RENT, PLUS MONTHLY HOUSING
ASSISTANCE PAYMENTS

Contract Rent

Contract rents may be adjusted by the HA on an annual basis and for special adjustments
as provided below:

e Annual Adjustment: Upon request from the owner to the HA an annual
adjustment may be made if the Contract unit is in decent, safe and sanitary
condition and the Owner is otherwise in compliance with the terms of the Lease
and the HAP contract. The adjusted rent to owner equals the lesser of the : pre-
adjusted rent to owner multiplied by the applicable Section 8 annual adjustment
factor published by HUD in the Federal Register or the reasonable rent (as most
recently determined by the PHA in accordance with 982.503 or the amount
requested by the owner. The Contract rent may be adjusted upward. However, in
no case shall the adjusted be less than the Contract rent on the effective date of
this Contract.

e A special adjustment: Subject to HUD approval, to reflect increase in the actual
and necessary expenses of owning and maintaining the unit which have resulted
from substantial general increases in real property taxes, utility rates or similar
costs (1.e. assessments, and utilities not covered by regulated raters), but only if
and to the extent that the Owner clearly demonstrates that such general increases
in the Owner’s operating costs which are not adequately compensated for by the
annual adjustments provided for in number 1 above of this section. The Owner
shall submit financial statements to the HA which clearly support the increase.
The Owner shall submit financial statements to the HA which clearly support the
increase.

Utility Allowances:

At least annually, the HA shall determine whether there has been a substantial change in
utility rates or other charge general applicability, and whether an adjustment is required
in the _Allowance of Utilities and Other Services by reason of such changes or because of
errors in the determination. If the HA determines that adjustment should be made, the
HA shall establish a schedule of adjustments taking into account size and type of
dwelling units and other pertinent facts and shall furmish HUD with a copy of the
adjustment schedule. (Reference 24 CFR 882.214)
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Overall Limitation of Adjustments

Notwithstanding any other provisions of this part, adjustment as provided for in this
section shall not result in material differences between the rents charged for assisted and

comparable unassisted units.

Monthly Housing Assistance Payment (HAP) Payments:

Monthly payments will be made to an owner on behalf of a family participating in the
Section 8 Program. Payments will be issued in accordance with the Housing Assistance
Payment Contract. The checks will be issued in a monthly basis and mailed directly to
the participating owner (due on the fifth (5) day of each month for the current month).

A copy of the check will be kept and serve as a record of payment.
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SECTION 16

FAIR MARKET RENT (FMR), PAYMENT STANDARD AND RENT
REASONABLENESS LIMITATION

Fair Market Rent (FMR)

HUD establishes the FMR by units size and by municipality. The range of possible
payment standard amounts is based on HUD’s published FMR schedule for the FMR area
in which the PHA has jurisdiction. A PHA may set its payment standard amounts from
90 percent to 100 percent of the annually published FMR’s. The HUD’s field office may
establish an exemption payment standard over or under the abovementioned limits.

Payment Standard

Establishing the Payment Standard

Payment standard has been established within the basic range, at 110 percent of the
published FMR for our jurisdiction.

The family share may not exceed a 40 percent of the family’s monthly-adjusted income
in the first year of the Program. If the family leases a unit with a gross rent at or below
the payment standard, the family’s share of the rent will be its Total Tenant Payment
[TTP]. I f the rent for the unit is higher than the payment standard, the family’s share
will be higher that the TTP.

Payment Standard amounts should be high enough to allow families a reasonable
selection of decent, safe and sanitary housing in a range of neighborhoods in the PHA’s

jurisdiction.

Revising the Payment Standard

This PHA maintains its Payment Standard amounts for each unit size in a FMR area
within the basic range of 90 to 110 percent of the 40" percentile of FMR. Payment
Standard has been established in 110 percent of the published FMR for this jurisdiction.
Below 90 or above 110 percent of the 40™ percentile of FMR requires HUD approval.

Prior to the effective date of any new FMR the PHA will review its Payment Standard
Schedule to ensure that the Payment Standard remain within the basic range [90 to 110%}
and determine whether adjustments are needed for some of all units sizes. PHA will
likely increase payment standard as FMR increases in order to help voucher holders find
units and current participants to continue to afford the units they have selected.

PHA will review the size and quality of units selected by assisted families before
concluding that there is a need for a change in the payment standard amount.
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PHA will review the average time required for voucher holders to find units. If
determine that the amount of time required is excessive (90 days or more) an increase in
the Payment Standard amount may be needed.

PHA will also review the number of voucher holders whose vouchers expire without their
having leased a unit.

PHA will review rent reasonableness data and vacancy rate data to determine whether
there is an ample supply of vacant units with rent below the payment standard,
particularly in areas with low concentration of poverty and minority families.

Applying the Payment Standard

The payment standard is used to calculate the monthly Housing Assistance Payment
[HAP] for a family under the Housing Choice Voucher Program.

The HAP is calculated by determining the lower of:

e Payment Standard minus the Total Tenant Payment, or
e Gross Rent for the unit minus the Total Tenant Payment.

If the gross rent for the unit is higher than the payment standard, the family may pay the
TTP plus the amount by which the gross rent exceeds the payment standard.

The payment standard amount for a family is the lower of:
e Payment Standard for the family unit size, or
e Payment Standard amount for the size of the unit leased by the family.

Rent Reasonableness

HA Determination

Before entering into a HAP contract, the HA must determine that the rent to owner is
reasonable.  For this purpose, each participant’s file will include a certification that
provides all factors considered in determining the reasonable rent. The certification also
identifies the persons who conducted the evaluation and certifies the compliance with this
policy and the federal regulations.

A comparability study will be performed to determine mitial rent and annually to process
any rent increase upon timely request from owner.
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The HA must redetermine the reasonable rent:
¢ Before any increase in rent to owner
e If there is a five (5) percent decrease in the published FMR in effect 60 days
before the contract anniversary (for unit size rented by the family) as compared
with the FMR in effect one year before the contract anniversary

e Ifdirected by HUD

Comparability

In conducting rent reasonableness, the PHA must determine whether the rent to the owner
is a reasonable rent in comparison to rent for other comparable unassisted units. For this
purpose, the HA will conduct either telephone, site visits after telephoning, or more
extensive market surveys of available rental units in the area where the unit to be
contracted is located. When conducting the study, the HA staff will consider two or three
unassisted units. In determining comparability the PHA must consider:

e Location of the unit within the community and the availability and accessibility of
public transportation to schools, stores and medical facilities.

e Unit size including number of bedrooms and bathrooms.

e Unit type, such as garden apartment, elevator building, townhouse, single-family
unit.

e Quality — the extent to which the unit meets or exceeds the Housing Quality
Standards.

e Accessibility to persons with disabilities.

e Amenities for the submitted dwelling.

e Facilities, including availability of playgrounds, storage, parking, etc.

e Gross rent amount (including utilities and appliances) charged by owner, or
amount charged by owner plus estimated utility allowance of tenant paid utilities
and appliances (1.e., range and refrigerator).

e Age of contract unit (year built).

The data for unassisted units will be gathered from:

e Market rent information obtained from owner, real estate agents or banks.
e C(Classified advertisements in news papers

The PHA maintains a notebook, which includes data on unassisted units for use by staff
in making rent reasonableness determinations. The data will be updated on an ongoing
basis and purged when it is more than twelve (12) months old.
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Owner certification of rents charged for other units

By accepting each monthly Housing Assistance Payment from the HA, the owner will
certified that the rent is not more than rent charged by the owner for comparable
unassisted units in the premises.

Negotiating rent to Owner

The rent is negotiated between the owner and the tenant. At the family’s request, the
HA must help the family negotiate the rent to owner. In this negotiation, the parts must
consider the limits of payment standard established by the HA.

Voucher payment standard schedule

A voucher payment standard schedule is a list of the payment standard amounts used to
calculate the voucher housing payment for each unit size in an FMR area. The payment
standard schedule for an FMR area includes payment standard amounts for any HUD
approved exception rent area in the FMR area.

¢ The voucher payment standard schedule establishes a single payment standard for
cach unit size in an FMR area and, if applicable, in a HUD-approved exception
rent area within an FMR area.

e Payment standard amounts on the payment standard schedule must be within the
maximum and minimum limits stated in paragraph (b)(12)(ii) of this section.
Within these limits, payment standard amounts on the schedule may be adjusted
annually, at the discretion of the HA, if necessary to assure continued
affordability of units in the HA jurisdiction.

e To calculate the housing assistance payment standard from the HA payment
standard schedule for the fair rent area (including the applicable payment standard
for any HUD-approved exception rent area) where the unit rented by the family is
located.

Over-FMR tenancy: Determining amount of assistance:

Payment standard

At the time a family initially receives tenant-based assistance for occupancy of a dwelling
unit, and where the gross rent of the unit exceeds the applicable payment standard for the
family, the family share does not exceed 40 percent of the family’s monthly adjusted
1ncome.

For an over FMR tenancy, the payment standard for the unit size is the FMR tenancy, the
payment standard for the unit size is the FMR/exception rent limit.
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e The payment standard for a family is the lower of:
e The applicable payment standard minus the total tenant payment, or
e The monthly gross rent minus the minimum rent as required by law.

Payment standard for the family

This paragraph applies to both a voucher tenancy and over-FMR tenancy.
The payment standard for a family is the lower of:

The payment standard for the family unit size, or

The payment standard for the unit size rented by the family.

If the unit rented by a family is located in an exception rent area, the HA must use the
appropriate payment standard for the exception rent area.

During the HAP contract term for a unit, the amount of the payment standard for a family
is the higher of:

e The initial payment standard (at the beginning of the lease term) minus any
amount by which the initial rent to owner exceeds the current rent to owner, or

e The payment standard as determined at the most recent regular examination of
family income and composition effective after the beginning of the HAP contract
term.

Over FMR Tenancy: HA approval: HA discretion to approve

At the request of the family, the HA may approve an over-FMR tenancy in accordance
with this section.

Generally, the HA is not required to approve any over-FMR tenancy. However, the HA
must approve an over-FMR tenancy in accordance with this section, if needed as
reasonable accommodations so that the program is readily accessible to and usable by
persons with disabilities in accordance with 24 CFR part 8.

The HA generally will approve over FMR tenancy if it is to aid in furthering of the goals
and objectives of fair housing.

Requirements:

e Ten percent limit. The HA may not approve additional over-FMR tenancies if the
number of such tenancies currently is ten percent or more of the number of
incremental certificate units under the HUD-approved budget for the HA
certificate program. “Incremental units” means the number of budgeted certificate
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units minus any units for which HUD provided tenant-based program funding
designated previously residing in housing with Section 8 project-based assistance.

o Affordability of family share. The HA may not approve an over-FMR tenancy
unless the HA determines that the initial family share is reasonable. In making
this determination, the HA must take into account other family expenses, such as
child care, unreimbursed medical expenses, and other appropriate family expenses
as determined by the HA.

e Amount of assistance. During an over-FMR tenancy, the amount of the housing
assistance payment is determined in accordance with Sec. 982.505 (¢).

Regular Tenancy: (How to calculate housing assistance payment)

The monthly housing assistance payment equals the gross rent, minus the higher
of: FMR/exception rent limit

The 1nitial gross rent for any unit may not exceed the FMR/exception rent limit on
the date the HA approves the lease.

The FMR/exception rent limit for a family is the lower of

The FMR/exception rent limit for the family unit size, or
The FMR/exception rent limit for the unit size rented by the family.

Reasonable Rent. The initial rent to owner may not exceed reasonable rent as
determined in accordance with Section 982.503.

Regular Tenancy: (Annual adjustment of rent to owner)

When rent is adjusted. At each annual anniversary date of the HAP contract, the HA
must adjust the rent to owner at the request of the owner in accordance with this section.

Amount of annual adjustment in tent.

The adjusted rent to owner equals the lesser of the pre-adjustment rent to owner
multiplied by the applicable Section 8 annual adjustment factor, published by HUD in the
Federal Register that is in effect 60 days before the HAP contract anniversary.

e The PHA will approve the reasonable rent (as most recently determined or
redetermined by the HA in accordance with Sec. 982.5003), or the amount
requested by the owner.
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e In making the annual adjustment, the pre-adjustment rent to owner does not
include any previously approved special adjustments.

e The rent to owner may be adjusted up or down in accordance with this section.

e The rent to owner for a unit must be increased at the annual anniversary date
unless the owner requests the adjustment by giving notice to the HA, and during
the year before the annual anniversary date, the owner has complied with all

requirements of the HAP contract, including compliance with the HQS.

e The rent to owner will only be increased for housing assistance payments
covering the months commencing on the latte of :

The contract anniversary date, or
At least sixty days after the HA receives the owner’s request.

Regular Tenancy: (Special adjustment of rent to owner).

Substantial and general cost increases

At HUD’s sole discretion, HUD may approve a special adjustment of the rent to owner to
reflect increases in the actual and necessary costs of owning and maintaining the unit
because of substantial and general increases in:

Real property taxes

Special governmental assessments

Ultility rates, or

Costs of utilities not covered by regulated rates.

Reasonable rent. The adjusted rent may not exceed the reasonable rent. The Owner may
not receive a special adjustment if the adjusted rent would exceed the reasonable rent.

Terms of special adjustment in rent

¢ The HA may withdraw or limit the term of any special adjustment.
e If a special adjustment 1s approved to cover temporary or one-time costs, the
special adjustment is only a temporary or one-time increase of the rent to owner.

Other fees and Charges

¢ The cost of meals or supportive services may not be included in the rent to owner,
and the value of meals or supportive services may not be included in the
calculation or reasonable rent.
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e The lease may not require the tenant or family members to pay charges for meals
or supportive service. Non-payment of such charges is not grounds for
termination of tenancy.

e The owner will not charge the tenant extra amounts for items customarily
included in rent in the locality, or provided at no additional cost to unsubsidized
tenant in the premises.

Distribution of Housing Assistance Payments
The monthly housing assistance payment is distributed as follows:

The H/A pays the owner the lesser of the housing assistance payment or the rent to
owner.

e If the housing assistance payment exceeds the rent to owner, the HA will pay the
balance of the housing assistance payment either to the family or directly to the
utility supplier to pay the utility bill on behalf of the family.

Family Share: (Family responsibility)

e The family share is calculated by subtracting the amount of the housing assistance
payment from the gross rent.

e The HA will not use housing assistance payments or other program funds
(including any administrative fee reserve) to pay any part of the family share.
Payment of the family share is the responsibility of the family.
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SECTION 17

FAMILY INCOME AND COMPOSITION
REGULAR AND INTERIM EXAMINATIONSD

HA responsibility on reexamination and verification. The HA’s responsibility for
reexamining family income and composition are specified in 24 CFR Part 5, subpart F.
The HA will obtain and document in the file third party verification of the following
factors, or will document in the tenant file why third party verification was not available.

Reported family annual income

The value of assets

Expenses related to deductions from annual income, and
Other factors that affect the determination of adjusted income.

When HA will conduct interim reexaminations.

At any time, the HA may conduct an interim reexamination of family income and
composition.

At any time, the family should request an interim determination of family income or
composition because of any changes since the last determination. The HA will make the
interim determination within a reasonable time after the family request.

Interim examinations will be conducted upon any change in the family’s circumstances
that would affect the rent or size of unit.

An addition to the family household will have to be reported and considered by the HA,
even if there i1s no need for a change in the size of unit.

Family reporting of change. The HA has adopted a policy prescribing that families must
report changes in income and composition upon 10 working days of its occurrence.

Effective date of reexamination

The effective date of a change in the housing assistance payment resulting from an
interim determination will be the first day of the month following the date the
reexamination is made, unless the reason for the reexamination is due to unreported
increase in mcome, which will have the effect of a retroactive action.

At the effective date of a regular or interim reexamination, the HA will make appropriate
adjustments in the housing assistance payment and family unit size.
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Family income.

Family income must include of all family members, including family members not
related by blood or marriage. If any new member is added, family income must include
any income of the additional family member. The HA will conduct a reexamination to
determine such as additional income, and will make appropriate adjustments in the
housing assistance payment and family unit size.

Failure to inform incomes or proper incomes will be cause for termination in the HCVP.
Once the income omission is confirm a debt will be established that should be paid in
full. An automatic termination will take place immediately as established in HUD
24CFR. Family could ask for installment payments and if requested, family’s will be
granted with the Informal Hearing Process.

This PHA will not allow that family members include and established debt form income
omission to be part of a bankruptcy. Benefits will be terminated immediately.
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Family income.

Family income must include of all family members, including family members not
related by blood or marriage. If any new member is added, family income must include
any income of the additional family member. The HA will conduct a reexamination to
determine such as additional income, and will make appropriate adjustments in the
housing assistance payment and family unit size.

This PHA will not allow that family members include and established debt form income
omission to be part of a bankruptcy. Benefits will be terminated immediately:.
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SECTION 18

UTILITY ALLOWANCE SCHEDULE

Maintaining Schedule

The HA must maintain a utility schedule for all tenant-paid utilities (except telephone),
for cost of tenant-supplies refrigerators and ranges. .

The HA must give HUD a copy of the utility allowance schedule. At HUD’s request, the
HA also must provide any information or procedures used in the preparation of the
schedule. '

An HA’s utility allowance schedule, and the utility allowance for an individual family
will include the utilities and services that are necessary in the locality to provide housing
that complies with the housing quality standards. However, the HA will not provide any
allowance for non-essential utility costs, such as costs of cable or satellite television.

In the utility allowance schedule, the HA will classify utilities and other housing services
according to the following general categories: air conditioning, cooking, water heating,
water, sewer, trash collection (disposal of waste and refuse), other electric items,
refrigerator (cost of tenant-supplied refrigerator) and range (cost of tenant-supplied
range).

The cost of each utility and housing service category will stated separately. For each of
these categories, the utility allowance schedule will take into consideration unit size (by
number of bedrooms).

The utility allowance schedule will be prepared and submitted in accordance with HUD
requirements on the form prescribed by HUD. (This HA has implemented a form stating
that such form is in compliance with HUD requirements).

Revision of the utility allowance schedule

The HA will review its schedule of utility allowance each year and will revise its
allowance for a utility category if there has been a change of 10 percent or more in the
utility rate since the last time the utility allowance was revised. The HA will maintain
information supporting its annual review of utility allowances and any revisions made in
its utility allowance schedule.

At HUD direction the HA will revise the utility allowance schedule to correct any error,
or as necessary to update the schedule.
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Use of utility allowance schedule

The HA will use the appropriate utility allowance for the size of the dwelling unit
actually leased by the family (rather than the family dwelling unit size as determined
under the HA subsidy standards). At reexamination, the HA will use the current utility
allowance schedule.

Higher utility allowance as reasonable accommodation for a person with disabilities

On request from a family that includes a person with disabilities, the HA will approve a
utility allowance which 1s higher than the applicable amount on the utility allowance
schedule if a higher utility allowance is needed as a reasonable accommodation in
accordance with 24 CFR part 8 to make the program accessible to and usable by the
family member with disability.
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SECTION 19

RENT ADJUSTMENTS RENT PROVISIONS

Annual Increases of Payment Standards

The HA, n its discretion, may adopt annual increases of payment standards amounts on
the payment standard schedule, so that families can continue to afford to lease units with
assistance under the Housing Voucher program (Reference 24 CFR 982.617). In
determining when an adjustment to the payment if necessary, the HA will consider:

e Rent burden (number of families paying more than 30% of income for rent) if
more than 50%, may adjust the payment standard.

e Success rate in leasing vouchers (if less than ninety percent (90%), the HA may
adjust the payment standard) and

e Percentage pf FMR (if payment standard is within 110 percent of the FMR, either
higher of lower, the HA may adjust the payment standard.).

e The HA will also consider the financial utilization of funding provided for
vouchers. If the HA determines that vouchers are not being leased to properly
utilize funding, the payment standard may need to be adjusted to increase
utilization of available funding.

Rent Negotiation

Under the Housing Voucher Program, the rent to the owner is a matter of negotiation
between the owner and the family. The rent must be within the guidelines or “rent
reasonableness”, and this rental amount must be certified by the HA as falling within the
guidelines of “Rent reasonableness”. If requested by the family, the HA must also assist
the family, the HA must also assist the family in negotiating a reasonable rent with
owner. (Ref. 24 CFR 982.309).

Rent Increase

The rent to owner may not be increased during the first year of the lease. The lease may
provide that the owner may increase the rent any time after the first anniversary of the
lease, but the owner must give the tenant and the HA 60 days written notice of any
increase before it takes effect. (Ref. 982.309).
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HA Disapproval of Lease

The HA may disapprove a lease for a rent that is not reasonable, based on rents charged
for comparable rental units. The HA will exercise this authority in communities where
the market is not functioning normally or where some families are not able to negotiate
reasonable rent on their own. For example, where there is a concentration of ownership
by a small number of holders living in comparable units. The HA must document each
case in which it disapproves a lease because the rent is not reasonable. (Ref. 982.309)

The HA will not approve a lease if the description of the unit to be occupied is not
included in the property deed submitted by the owner. In the unit to be occupied is not
included in the initial property deed, the owner must bring a legal document to evidence
that the unit is part of the original deed.

Additionally, in order to have a lease approved, the owner must submit the following:

two photos of the unit

evidence of payment of property taxes

certificate of criminal records

certificate from the government agency (ASUME) that he/she does not owe child

support

 certification that he/she does not owe income tax for the period covering the last
five years.

e apower of attorney, if a representative of the owner is going to execute the lease

and the HAP contract.

Security Deposit

A month of unit rent has been established as security deposit. The security deposit
should be consistent with private market practice or security deposits for the owner’s
unassisted units. When the tenant moves out of the dwelling unfit, the owner, subject to
State and local law, may use the security deposit, in accordance with the lease, as
reimbursement for any unpaid rent payable by the tenant, damages to the unit for the
other amounts the tenant owner under the lease. The owner must give the tenant a
written list of all charges against the security deposit, and the amount of each item. After
the amount, if any, used to reimburse the owner, the owner must refund promptly the full
amount of the unused balance to the tenant.

Note: If the security deposit is not sufficient to cover amounts the tenant owes under the
lease, the owner might seek to collect the balance form the tenant.

The HA is not responsible for any damages to the unit and will not process any damage
claims for HAP contracts singed after October 2 1995.
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SECTION 29
PROJECT-BASED VOUCHER PROGRAM

General Information

This PHA intends to keep a stock of decent, safe and sanitary dwellings for families who
want to improve their living conditions by moving from poverty concentrations vicinities
to better living environments. The lack of decent, safe and sanitary housing available in
the market for assisted families has made it necessary to open new opportunities for
owners to offer their existing, to be rehabilitated or new construction units to our

program.

Requirements — Percent Limits
The PHA may attach project-based assistance to units if:

1. The number of units to be project-based does not exceed the applicable percent
limit.

2. The number of units to be project-based is not under a tenant-based or project-
based HAP contract or otherwise committed (e.g. voucher issued to families
searching for housing or units under an agreement).

The applicable percent limit is 20 percent of the amount available under the ACC. This
PHA will ensure that the total cumulative amount of assistance that is attached to
structures with project-based assistance is whiting the permissible percentage according
to the amount available under the ACC for tenant-based assistance administered by this
PHA.

PHA Plan and deconcentration goals and expanding housing opportunities

The PHA option to provide project based voucher assistance will be integrated in the
PHA Plan. The lack of single family units for assisted rents has made this PHA to
consider that to provide project based assistance is appropriate and consistent with the
statutory goals of “deconcentrating poverty and expanding housing and economic
opportunities” to our applicant families.

As established by HUD, a contract for project basing under the voucher program must be
consistent with the goals of deconcentrating poverty and expanding housing
opportunities. All new project-based assistance agreements of HAP contracts must be for
units in census tracks with poverty rates of less than 20 percent, unless HUD specifically
approves an exception.
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Non-discriminating requirements

As with all programs that are covered by the PHA plan, the programs must be carried
our in conformity with the nondiscrimination requirements specified in the PHA Plan
regulation, and must a affirmatively further fair housing, as required by the PHA Plan
regulations.

Partially assisted buildings

This PHA will offer project-based assistance according to the parameters established by
HUD, which are as follows:

® 25 percents on the number of dwellings units in any one building, except

* The following types of housing, which are except from this cap and may receive
100% of assistance in any one building: project-based dwelling units in single
family properties and dwelling units specifically for elderly families and disabled
families.

Project-based assistance may be contracted with structures under new construction,
existing, or which required rehabilitation.

Existing Units

A housing unit will be considered “existing unit” for purposes of the project-based
program if, at the time of the PHA’s written notice of selection of the project for project-
based assistances, the units require a maximum expenditure of less than $ 1,000 per
assisted unit (including the unit’s prorated share of any work to be accomplished on
comumon areas or systems) to comply with the HQS.

Physical condition standards-physical inspection requirements

All the units to be assisted must meet the HQS performance requirements established at
24 CFR 982.401, at commencement and during the term of assisted occupancy.

The PHA must inspect 100 percent of project-based voucher units before entering into
the HAP contract. However, in the PHA project-based program the PHA is not required
to inspect each assisted unit in a project annually, thus allowing annual inspection of a
representative sample of the project-based voucher units in project.

Space and security

The project selected must comply with the following:
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In addition to the standards mentioned below, the dwelling unit must have at least one
bedroom or living/sleeping room for each two persons.

The Lead-based paint Poisoning Prevention Act ( 42 U.S.C. 5932-4846) the
Residential Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C. 4852-
4856) and implanting regulations at 24 CFR 35, subparts A, B, H and R apply to
units assisted under the project-based program.

Acceptability criteria

In addition to meeting HQS performance requirements, the housing must meet the
following acceptability criteria for these key aspects of housing quality:

Site and neighborhood standards.

Sanitary facilities

Food preparation and refuse disposal
Space and security
Thermal environment
[lumination and electricity
Structure and materials
Interior air quality

Water supply

Lead-based paint

Access

Sanitary condition

Smoke detectors

Site and neighborhood must meet the following:

The site must not be located in an area of minority concentration, except if
sufficient, comparable opportunities exist for housing for minority families, in the
income range to be served by the proposed project, outside areas of minority
concentration, or the project is necessary to meet overriding housing needs that
cannot be met in that housing market areas. This will produce a reasonable
distribution of assisted units each year, which, over a period of several years, will
approach an appropriate balance of housing choices within and outside areas of
minority concentration.

The structures must be adequate in size, exposure and contour to accommodate
the number and type of units proposed; adequate utilities and streets, and

Promote greater choice of housing opportunities and avoid undue concentration of
assisted persons in areas containing a high proportion of low-income persons.
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Be accessible to social, recreational, educational, commercial and health facilities
and services that are at least equivalents to those typically found in neighborhoods
consisting largely of unassisted, standard housing of similar market rents.

The neighborhood must not be one that is seriously detrimental to family life or in
which substandard dwelling or other undesirable conditions predominate, unless
there is actively in progress a concerted program to remedy the undesirable
conditions.

Except for new construction housing designed for elderly persons. Travel time
and cost via public transportation or private automobile, from the neighborhood to
place of employment providing a range of jobs for lower-income workers, must
not be excessive.

The HA will not attach or pay project-based assistance to the following types of housing:

Shared housing; nursing homes, and facilities providing continual psychiatric,
medical, nursing services, board and care or intermediate care

Units within the grounds of penal, reformatory, medical, mental, and similar
public or private institutions

Housing located in an area that has been identified as having special flood
hazards, unless the community in which the area is situations is participating in
the National Flood Insurance program. The HA will ensure that flood insurance
on Protection Act of 1973 (42USC 4001 et seq.)

Collage or other school dormitories

A manufactured home

Public housing

A unit subsidized by any other form of Section 8 assistance (tenant-based or
project —based)

A unit subsidized with any local or State rent subsidy

A Section 236 project (insured or non-insured); or a u nit subsidized with Section
236 rental assistance payments

A Rural Development Administration Section 515 project

A unit subsidized with rental assistance payments under section 521 of the
Housing Act of 1949 (a Rural Development Administration Program)

A Section 221 (d)(3) project

A project with a Section 202 loan

A section 202 project for non-elderly persons with disabilities

Section 202 supportive housing for the elderly

A section 101 rent supplement project

A unit subsidized with tenant-based assistance under the HOME program, or

Any unit with other duplicative Federal, State, or local housing subsidy, as
determined by HUD. For that purpose, “housing subsidy” does not include the
housing component of a welfare payment, a social security payment received by
the family, or a rent reduction because of a tax credit.
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Security for financing

If an owner is proposing to pledge the Agreement to a HAP contract as security for
financing, t he owner must submit the financing documents to the HA. In determining
the approvability of a pledge arrangement, the PHA will review the documents submitted
by the owner to ensure that the financing documents do not modify the Agreement or
HAP contract. Any pledge of the Agreement or HAP contract must be limited to
amounts payable under the HAP contract in accordance with the terms of the HAP

contract.

Displacement, relocation and acquisition for projects to be rehabilitated

Whenever a building or complex is rehabilitated and some, but not all, of the rehabilitated
units will be assisted upon completion of the rehabilitation, the relocation requirements

cover the occupants of each rehabilitated unit, whether or not Section 8 assistance will be
provide for the units.

Temporary Relocation

The following policies cover residential tenants who will not be required to move
permanently but who must be relocated temporarily from the project. Such tenants must
the provided:

* Reimbursement for all reasonable out-of-pocket expenses incurred in connection
with the temporary relocation, including the cost of moving to and from the
temporary housing and any increase in monthly rent/utility cost.

* Appropriate advisory services, including reasonable advance written notice of

o The date and approximate duration of the temporary relocation

o The location of the suitable, decent, safe and sanitary dwelling to be made
available for the temporary period.

o the terms under which the tenant may lese and occupy a suitable decent,
safe and temporary dwelling in the project upon completion of the project,
and

o The assistance required to be given, as described above.

Responsibility of the HA

1. The PHA will provide assurance that it will comply with the URA, the regulations
at 49 CFR part 24, and the requirements established by HUD, and will ensure
such compliance notwithstanding any third party’s contractual obligation to the
HA to comply with these provisions.
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2. The cost of required relocation assistance may be paid for with funds provided by
the owner, or with local public funds, or with funds avatlable from other sources.
The cost of the PHA advisory services may be paid from preliminary fees or
ongoing administrative fees.

3. The HA will maintain records in sufficient detail to demonstrate compliance with
the provisions established by HUD. The HA will maintain records on the race,
ethnicity, gender, and disability of displaced persons.

Other Federal requirements
Equal Opportunity and related requirements

This PHA will comply with the Equal Opportunity requirements specified in 982.53 and
Section 504 of the Rehabilitation Act of 1973 (24 CFT part 8) and the Fair Housing
Amendments Act of 1988 (24CFR part 100).

Activities to be developed are subject to HUD environmental regulations at 24 CFR part
58. This PHA will not attach assistances to a unit, unless, before it enters into an
Agreement to provide project-based assistance for the unit:

The unit of general local government within which the project is located that exercises
land user responsibility or, as determined by HUD has completed the environmental
review required by 24 CFR part 58 and provided to the PHA for submission to HUD the
completed request for release of funds and certifications, and

HUD has approved the request for release of funds.

The HA will comply with the following additional requirements:

* (Clean Air and Federal Water Pollution Control Act

= Flood Disaster protection Act of 1973

= Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. 1701 u)
and the regulation in 24 CFR part 135

= Executive Order 11246, equal Employments Opportunity (for all construction
contracts of over $10,000)

» Executive order 11625, Prescribing Additional Arrangements for Developing and
Coordinating a National Program for Minority Business Enterprises

» Executive Order 12432, Minority Business Enterprise Development, and 12138,
Creating a National Women’s Business Enterprise Policy, and

* Payments of not less than the wages prevailing in the locality, as predetermined
by the Secretary of Labor pursuant to the Davis-Bacon Act, to all laborers and
mechanics employed in the construction or rehabilitation of the project under and
Agreement covering nine or more assisted units, and compliance with the
Contract work Hours and Safety Standards Act.
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* The provisions related to the employment, engagement of services, awarding
contracts, or funding of any contractors or subcontractors during any period of
debarment, suspension, or placement in ineligibility status.

Agreement to enter into housing assistance payments contract

A written agreement between the owner and the PHA will be executed, specifying that,
upon satisfactory completion of the new construction or the rehabilitation in accordance
with requirements specified in the Agreement, the PHA will enter into a HAP contract
with the owner.

Accounts and records
During the term of each assisted lease, and at least five years thereafter, the PHA will

keep:

* A copy of the executed leased
* The application from the family

During the HAP contract term, and for at least three years thereafter, the HA will keep a
copy of:

* The HAP contract

* Records to documents the basis for determination of the initial rent to owner, and
for the HA determination that rent to owner is a reasonable rent (initially and
during the term of the HAP contract).

Owner Application Submission to enter into a Agreement

PHA unit selection policy, advertising, and owner application requirements

General

The policy established on this administrative plan has to be approved by HUD.
Competitive procedures and selection of units for existing housing with assistance
attached to 25 percent or fewer of the units in a building does not require HUD approval.
However, HUD approval for existing housing developments with more than 25 percent
project-based units (i.e., for elderly) and for newly constructed or rehabilitated units is
required. The tenant selection policy is established on this plan, and the selection policy

regarding owners and structures is established on this section.

Advertising requirements:
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The following advertising requirements apply to existing with 25 percent or less units or
the new construction or rehabilitated structures.

The PHA must advertise in a newspaper of general circulation that the PHA will accept
applications for assistance under the project-based Housing Choice Voucher program,
with specifications as to the kind of project that will be assisted. It will advertise if
consideration will be given to existing, new construction or projects for rehabilitation,
and the kind of families to be assisted. The advertisement will be published once a week
for three consecutive weeks. It will specify the application deadline of at least 30 days
after the date the advertisement is last published; will specify the number of units the
PHA estimates it will be able to assist under the funding the PHA is available for this
purpose, and will state that only applications submitted in response to the advertisement
will be considered.

Owner application:

The owner’s applications must contain the following:

1. Description of the housing to be constructed or rehabilitated, including the
number of units by size (square footage), bedroom count, bath room, count,
sketches of the proposed new construction or rehabilitation, unit plans, listing of
amenities and services, and estimated date of completion. For rehabilitation, the
description must describe the property as is, and must also describe the proposed
rehabilitation.

2. Evidence of site control, and for new construction identification and description
of the proposed site, site plan and neighborhood.

3. Evidence that the proposed new construction or rehabilitation is permitted by
current zoning 1s likely and will not delay the project.

4. The proposed contract rent per unit, including an indication of which utilities,
services, and equipment are included in the rent and which are not included. For
those utilities that are not included in the rent, an estimate of the average monthly
cost for each unit type for the first year of occupancy.

5. A statement identifying:

* The number of persons (families, individuals, businesses and nonprofit
organizations) occupying the property on the date of the submission of the
application.

e The number of persons to be displaced, temporarily relocated, or moved
permanently within the building or complex.

e The estimated cost of relocation payments and services, and the sources of
funding.

e The organization that will carry out the relocation activities.

e The identity of the owner and other project principals, and the names of
officers and principal members, sharcholders, investors, and other parties
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having a substantial interest; certifications showing that the above
mentioned parties are not on the U.S. general Services Administration list
of parties excluded from Federal procurement and nonprocurement
programs; a disclosure of any possible conflict of interest by any of these
parties that would be a violation to the Agreement or the HAP contract;
and information on the qualifications and experience of the principal
participants. Information concerning any participant who is not known at
the time of the owner’s submission must be provided to the PHA as soon
as the participant is known.

e The owner’s plan for managing and maintaining the units

e Evidence of financing or lender interest and the proposed terms of
financing.

* Such other information as the PHA may consider necessary.

Selection policy for owners:

The following factors and their respective weight will be used to rank and select
applications, based on the information submitted. A special format with ranking factors
to determine owner selection is included on this plan.

Site:
Evidence of site control
Identification and description of proposed site

Site plan and neighborhood Compliance with zoning ordinances or regulations

Design and description of units, construction, completion and management:

Description of housing to be constructed or rehabilitated
Number of units by size (square footage)

Bedroom count

Bathroom count

Sketches of proposed construction or rehabilitation

Unit plans

Amenities and services

Utilities to be included
Utilities not included- estimate of average monthly cost for each type for the first
year occupancy

Description of property to be rehabilitated as is

Proposed rehabilitation

Financing documents if Agreement to enter into HAP will be pledged as security for
financing
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Environmental statement

Compliance with Section 504

Architect’s certification that proposed construction complies with HQS, local codes and
Ordinances, and zoning requirements

Evidence that construction has not begun

Estimated date for completion

Estimate of monthly rent

Estimated cost of relocation for rehabilitation and sources of funding

Work write-ups for rehabilitation

Organizations that will carry out the relocation

Evidence of financing or lender interest and the proposed terms of financing
Proposed term of HAP contract

Entity that will manage and maintain the units

Owner’s and contractor’s experience and qualifications

Qualification and experience of the principal participants

Disclosure of identity of interest of the owner and other project principals

Certification of not being on the list of parties excluded from Federal procurement and
nonprocurement programs.

Financial status as evidenced by financial statement

Contractor — minority, women

Contractor’ certification of not being on list of parties excluded from Federal
procurement and nonprocurement programs

Feasibility of the project as a whole (including likelihood of financing and marketability).
Evidence of ownership, permits, neighborhood approval

Responsiveness to local objectives:

Promotes the increase in housing stock and greater choice of housing opportunities to
assisted families.

Rehabilitation, initial inspection and determination of unit eligibility

Before selecting a unit or executing an Agreement, the PHA will determine that the
application is responsive to and in compliance with the PHA’s written selection criteria
And is otherwise in conformity with HUD programs regulations and requirements.

The PHA will inspect the property to determine that rehabilitation has not begun and that
property meets the $1000 per assisted unit rehabilitation requirements under 983.8. if the
property meets this rehabilitation requirement, the PHA will determine the specific work
items that are needed to bring each unit to be assisted up to the housing quality standards
specified on 983.5---space and security and lead-based pain—i(or other standards as
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approved in the PHAs application), and to complete any other repairs needed to meet the
accessibility requirements of Section 504 of the Rehabilitation Act of 1973.

Before selecting a unit or executing an Agreement, the PHA will also consider whether
the property is eligible housing under 983.7; meets the other Federal requirements in
983.11 and the site and neighborhood standards cross-referenced in 983.6. The PHA will
not select a unit, or enter into an Agreement with respect to a unit, if persons who are not
eligible for participation in the program occupy the unit.

The PHA must contract with a State certified general appraiser and establish the rents in
accordance with 24 CFR 983.202, obtain subsidy layering contract rent review from
HUD or a Housing Credit Agency, and obtain environmental clearance.

Rehabilitation: HUD field office review of applications

a. The HUD field office must establish initial contract rents for any PHA owned
units or project financed with a HUD insured or coinsured multifamily mortgage.
HUD (or a Housing Credit Agency) must also conduct subsidy layering contract
rent reviews.

Rehabilitation: Work write-ups

The owner must prepare work write-ups and, where determined necessary by the PHA,
specifications and plans. The PHA has flexibility to determine the appropriate
documentation to be submitted by the owner based on the nature of the identified
rehabilitation. The work write-ups must address the specific work items identify by the
PHA under 983.52.

New construction: Evaluation and technical processing

a. Before selecting a unit or executing an Agreement, the PHA must determine that
the application is responsive to and in compliance with the selection criteria and
procedures, and is otherwise in conformity with HUD program regulations and
requirements. The HA will determine that the construction has not begun and that
the initial gross rents are whiting the fair market rent limitations. The PHA must
also consider if the property is eligible housing. In the case of projects of four or
more units, the PHA will determine whether any work items necessary to meet the
accessibility requirements of Section 504 of the Rehabilitation Act of 1973 and
the Fair Housing Amendments Act of 1988 will be completed. In general, the
PHA will determine if the project complies with all requirements established by
HUD on 24 CFR 983.
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Working drawings and specifications

Before an Agreement is executed for new construction units, the owner must submit the
design architect’s certification that the proposed new construction reflected in the
working drawings and specifications complies with housing quality standards, local
codes and ordinances, and zoning requirements.

Agreement and New Construction or Rehabilitation period

Inspections

The PHA will inspect during construction or rehabilitation to ensure that work is
proceeding on schedule and is being accomplished in accordance with the terms of the
Agreement. The mspection must be carried out to ensure that the work meets the types of
materials specified in the work write-ups or working drawing and specifications, and
meets typical levels of workmanship in the area.

Notification of vacancies

At least 60 days before the scheduled completion of the new construction or
rehabilitation, the owner must notify the PHA of any units expected to be vacant on the
anticipated effective date of the HAP contract. The PHA will refer to the owner
appropriate-size families from its waiting list. The owner may also submit applicants
from their own waiting list.

When the HAP contract is executed, the owner must notify the PHA which units are
vacant.

New construction or rehabilitation completion

Review and Inspections

The PHA will review the evidence of completion for compliance with the above
requirements. The PHA will also inspect the units to be assisted to determine that they
have been completed in accordance with the Agreement, including meeting the housing
quality standards approved by the HUD field office for the program. If the inspection
discloses defects or deficiencies, the inspector must report these in detail.

Housing Assistance Payment Contract
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Time of execution

The PHA will execute the HAP contract if the units are accepted. The effective date of
the HAP contract may not be earlier than the date of the PHA inspection and acceptance

of the units.

The PHA will enter into a HAP contract with the owner on the form prescribed by HUD
for assistance.

HAP contract term

The term of the HAP contract may have a potential term of up to 10 years (as determined
by the PHA), subject to the future availability of sufficient appropriated funds under the
PHA’s consolidated ACC with HUD. The PHA will determine the initial HAP contract

term.

Mobility

The HAP contract must provide that a family may move out of a project-based unit after
12 months.

Extensions of HAP contracts

Upon expiration of the HAP contract term, the law provides that the PHA may agree with
the project-based housing owner to extend the HAP contract for such period as the PHA
determines appropriate to expand housing opportunities ( as well and an extensions must
be contingent upon the future availability of appropriate funds.

At the sole option of the PHA, the PHA may renew expiring HAP contracts for such
period or periods as it determines appropriate to achieve long-term affordability of the
assisted housing, provided that the term does not extend beyond the Annual Budget
Authority expiration date for the funding source. The PHA will identify the funding
source for renewals; different funding sources may be used for the initial term and
renewal terms of the HAP contract. In addition to assessing whether the HAP contract
should be renewed to achieve long-term affordability, the PHA will review the renewal
request to determine that the requirements established would be satisfied, and to
determine if a rent reduction is warranted. The owner and owner’s successors in interest
must accept all HAP contract renewals agreed to and approved by the PHA.

Units under lease

After commencement of the HAP contract term, the PHA will make the monthly housing
assistance payments in accordance with the hap contract for each unit occupied under
lease by a family.
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Reduction of number of units covered by the HAP contract

Limitation of leasing to ineligible families

Owners must lease all assisted units under HAP contract to eligible families. Leasing of
cant, assisted units to ineligible tenants is violation of the HAP contract and grounds for
all available legal remedies, including suspension or debarment from HUD programs and
reduction of the number of units under the HAP contract. Once the PHA has determined
that a violation exists, the PHA will take the appropriate action.

Reduction of contract units after vacancy

Except for units for which an AHAP was executed before January 16, 2001. the
following provisions regarding reduction of units not leased apply:

If no eligible family rents a vacant unit within 120 days (commencing on the first
day of the month when the vacancy occurs), the PHA may terminate its day of the
month when the vacancy occurs), the PHA may terminate its commitment to
make any additional housing assistance payments for the unit for the balance of
the HAP contract term. The PHA may use the amounts so saved to provide other
voucher assistance.

Restoration

The PHA will agree to an amendment of the HAP contract to provide for subsequent
restoration of any reduction made if:

1. The HA determines that the restoration is justified by demand.

2. The owner otherwise has a record of compliance with obligations under the HAP
contract, and

3. Contract authority is available.

Management

Responsibilities of the PHA

The PHA must:

1. Inspect the project before, during and upon completion of new construction or

rehabilitation.
2. Ensure that the amount of assistance that is attached to units is within the amounts

available under the annual Budget Authority.
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Responsibilities of the owner

The owner is also responsible for performing all of his/her responsibilities under the
Agreement and the HAP contract, providing the PHA with a copy of any termination of
tenancy notification, and offering vacant, accessibility features of the vacant unit and
occupying an assisted unit not having such features.

Family participation

A family becomes participant when the family and owner execute a lease of a unit with
project-based assistance, in accordance with admission policies in the PHA

administrative plan.
The PHA will use the tenant-based waiting list for admission to the project-based

program.

PHA determination of eligibility of in-place families

Before the PHA selects a specific unit to which assistance is to be attached, the PHA will
determine whether the unit is occupied, and if occupied, whether the unit’s occupants are
eligible for assistance. If the unit is occupied by an eligible family (including a single
person), and the PHA selects the unit, the family must be afforded another appropriately
sized, project-based assisted unit in the project without requiring the family to be placed
on the waiting list. The PHA will not select a unit, or enter into an Agreement with
respect to a unit, if persons who are not eligible for participation in the program occupy
the unit.

Filling vacant units

Admission-Income targeting

Admission to the project-based voucher program is subject to the same statutory income-
targeting requirement that requires that in any fiscal year at leas 75% of the families
admitted to a PHA’s voucher program (which would include project-based voucher
assistance) must be families whose annual income does not exceed 30 percent of median
income for the area, as determined by HUD. (See HUD definition of “extremely low
income families).

Tenant selection — Waiting List

The PHA’s waiting list will include applicants for tenant-based or project-based
assistance. All families who want project-based assistance must be permitted to place
their names on the PHA’s general waiting list.
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The PHA will place applicants referred by owners on the PHA’s waiting list in
accordance with the PHAs local waiting list policies and selection preferences.

Selection preferences with for project-based units will be consistent with the selection
preferences in the PHA Plan.

If an applicant rejects an offer of a project-based unit will not be penalized and will keep
its position on the general waiting list as if an offer had not been made.

The owner can have its own waiting list and refer families to the PHA for determination
of eligibility.

Requirements for tenant-based assisted families regarding eligibility, family income,
family share, verifications, reexaminations, utility allowance schedule, family

obligations, etc., apply to families on the project-based voucher program.

Filling vacancies requirements

1. When the owner notifies the PHA of vacancies in the units to which assistance is
attached, the PHA will refer to the owner one or more families of the appropriate
size on its waiting list. A family that refuses the officer of unit assisted under the
contract keeps its place on the waiting list.

2. The owner must rent all vacant units to eligible families referred by the PHA from
its waiting list or from his/her own waiting list.

3. The PHA will determine eligibility for participation in accordance with HUD
requirements.

4. The owner is responsible for the screening and selection of tenants. The owner
must adopt written tenant selection procedures are consistent with the purpose of
improving housing opportunities for very-low income families, and reasonably
related to program eligibility and an applicant’s ability to perform the lease
obligations.

5. The owner must promptly notify in writing any rejected applicant of the grounds
for any rejection. If the owner rejects an applicant family who believes that the
rejection was the result of unlawful discrimination, the family may request the
assistance of the HA in resolving the issue. The family may also file a
discrimination complaint with the HUD field office or exercise other rights
provided by law.

Briefing of families

When a family is selected to occupy a project-based unit, the HA will provide the family
with information concerning the tenant rent and any applicable utility allowance and a
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copy of the lead hazard information pamphlet. The family must also, either in group or
individual sessions, be provided with a full explanation of the following:

1.

wn

Family and owner responsibilities under the lease and HAP contract.

Information on Federal, State, and local equal opportunity laws.

The fact that the subsidy is tied to the unit, that the family must occupy a unit
constructed or rehabilitated under the program, and that a family that moves from
the unit does not have any right to continued assistance.

The likelihood of the family receiving a voucher after the HAP contract expires.
The family’s options under the program, if the family is required to move because
of change in family size or composition.

Information on the PHA’s procedures for conducting informal hearings for
participants, including a description of the circumstances in which the PHA is
required to provide the opportunity for an informal hearings and of the procedures
for requesting a hearing.

Continued assistance for a family when the HAP contract is terminated

If the HAP contract for the unit expires or if the PHA terminates the HAP contract for the

unit:

1.

The PHA will issue the assisted family in occupancy of a unit a voucher for
family participation of assistance under the voucher program, unless the HA has
determined that it does not have sufficient funding for continued assistance for the
family, or unless the PHA denies issuance of a voucher because the family has not
met the program’s obligations.

If the unit is not occupied by an assisted family, then the available funds under the
Annual Budget Authority that were previously committed for support of the
project-based assistance for the unit will be Used for the PHA’s tenant-based
voucher program.

Amount of rent payable by family to owner

The amount of rent payable by the Family to the owner must be the Tenant Rent.

Lease requirements

1.

The lease between the family and the owner must be in accordance with HUD
regulations and requirements. The lease must include all provisions required by
HUD and must not include any of the provisions prohibited by HUD.

When offering an accessible unit to an applicant not having disabilities requiring
the accessibility features of the unit, the owner may require the applicant to agree
(and may incorporate this agreement in the Lease) to move to a non-accessible
unit when available.
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Continued assistance

If a family moves out of its project-based unit at any time after the first year of assisted
occupancy, the PHA must offer the family available tenant-based rental assistance, either
under the voucher program or under another comparable form of tenant-based assistance
as will be defined in HUD regulations. Such alternative tenant-based assistance must be
comparable to assistance under the voucher program in terms of income, assistance, rent
contribution, affordability, and other requirements.

Maintenance, operation and inspections

Maintenance and operation

The owner must provide all the services, maintenance and utilities as agreed under the
HAP contract, subject to abatement of housing assistance payments or other applicable
remedies if the owner fails to meet these obligations.

Periodic inspections

In addition to the inspections required prior to execution of the HAP contract, the PHA
will inspect or cause to be inspected a sample of the dwelling units under the HAP
contract at lease annually and at such other times as may be necessary to assure that the
owner is meeting the obligations to maintain the units in decent, safe and sanitary
conditions and to provide the agreed upon utilities and other services. This PHA will
inspect ten percent of the units as the required sample in any building with project-based
assistance. The PHA will take into account complaints and any other information coming
to its aftention in scheduling inspections.

Units not decent, safe and sanitary

If the PHA notifies the owner that the unit(s) under HAP contract are not being
maintained in decent, safe and sanitary condition and the owner fails to take corrective
action within the time prescribed in the notice, the PHA may exercise any of its rights or
remedies under the HAP contract, including abatement of housing assistance payments
(even if the family continues in occupancy), termination of the HAP Contract on the
affected unit(s) and termination of assistance to the family in accordance with HUD
requirements. The affected family, if complying with the program requirements and still
eligible, will be issued a tenant-based voucher.
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Enforcement of HQS

The family or any party other than HUD or the PHA has the right to require enforcement
of the HQS requirements by HUD or the PHA, or to assert any claim against HUD or the
PHA, for damages, injunction or other relief, for alleged failure to enforce the HQS.

Overcrowded and under-occupied units

If the PHA determines that a contract unit is not decent, safe, and sanitary because of an
increase in family size that causes the unit to be overcrowded or that a contract unit is
larger than appropriate for the size of the family in occupancy under the PHA’s family
standards, housing assistance payments with respect to the unit may not be terminated for
this reason. The owner, however, must offer the family a suitable alternative unit if one
is available and the family shall be required to move. If the owner does not have
available a suitable unit within the family’s ability to pay the rent, the PHA (if it has
sufficient funding) must offer Section § assistance payments under the HAP contract be
terminated for the reasons specified in this paragraph, unless the family rejects, without
good reason, the offer of a unit that the PHA judges to be acceptable.

Assisted tenancy and termination of tenancy

Term of lease

The term of the lease, including a new lease or a lease amendment, executed by the
owner and the family must be for at least one year, or the remaining term of the HAP
contract if the remaining term of the HAP contract is less than one year.

Move from unit

The family must notify the PHA and the owner at least 60 days before the family intends
to move out of the unit. The family may move from the housing at any time after the
family has occupied the dwelling unit with project-based voucher assistance for 12
months.

Termination of tenancy

Tenancy will be terminated if the family does not meet the obligations required under the
contract and HUD requirements.

The lease may contain a provision permitting the family to terminate the lease on not
more than 60 days advance written notice to the owner. In the case of a lease term for
more than one year, the lease must contain a provision permitting the family to terminate
the lease on such notice after the first year of the term.
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The owner may offer the family a new lease for execution by the family for a term
beginning at any time after the first year of the term of the lease. The owner must give
the family written notice at least 60 days before the proposed commencement date of the
new lease term. The offer may specify a reasonable time of acceptability by the family.
Failure by the family to accept the offer of a new lease shall be “other good cause” for
termination of tenancy.

Informal review or hearing

Informal review and hearing procedures described on the Administrative Plan submitted
to HUD are applicable to families occupying units on project-based assisted units.

Rent and Housing Assistance Payment — Limits on Rent

Maximum initial gross rent

The HAP contract shall establish gross 4rents that do not exceed 100 percent of the
established Fair Market Rent (FMR) or any HUD-approved ‘“exception payment
standard” (i.e., a payment standard amount (for the PHA’s tenant based voucher
program) that exceeds 110 percent of the published FMR for the area where the project is
located. In addition, if a unit has been allocated a low-income housing tax credit under
the Internal Revenue Code of 1986 at 26 U.S.C.42, but is not located in a “qualified
census tract” under that law, the rent to owner may be established at any level that does
not exceed the rent charged for comparable units in the same building that receive that
tax credit but do not have additional rental assistance.

Initial rent - who approves

The PHA approves the initial rent to owners for project-based contract units that are not
financed with a HUD insured multifamily mortgage and are not owned by the PHA.

For PHA owned project-based units or project based contract units financed with a HUD
insured multifamily mortgage, the initial rents must be approved by HUD.

Annual adjustment of rent to owner

A HAP contract between the PHA and an owner must provide for adjustments of rent to
owner during the contract term, and the adjusted must be reasonable in comparison with
rents charged for comparable units in the private, unassisted local market. The statutory
maximum rent limits apply both to the establishment of the initial rent to owner at the
beginning of the HAP contract term, and to adjustments of rent to owner during the HAP
contract term.
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Within the limitations mentioned above, the initial gross rent to owner may differ from
payment standard amounts for the PHA’s tenant-based voucher program.

At each anniversary date of the HAP contract, the PHA will adjust the rent with the
following requirements:

1. The owner must request a rent increase (including a comparability study to
determine the amount of such increase) by written notice to the PHA at least 120
days before the HAP contract anniversary. The request must be submitted in the
form and manner required by the PHA.

2. The HA may not increase the rent at the annual anniversary, unless:

o The owner requested the increase by the 120 day deadline, and

o During the year before the contract anniversary, the owner complied with
all requirements of the HAP contract, including compliance with the HQS
for all contract units.

The annual rent adjustment provisions at 983.254 and the special rent adjustment
provisions at 983.255 shall only be applicable if the AHAP with the owner was executed
before the effective date of the January 16 2001 notice regarding revisions to PHA
project-based Assistance: Initial Guidance.

The annual and special adjustment regulatory provisions do not apply to project-based
assistance if the Agreement for newly constructed or rehabilitated housing was executed
on or after the effective date of the notice on revisions to the project-based assistance
Initial Guidance of January 16, 2001.

Amount of annual adjustment

1. The adjusted rent to owner equals the lesser of:

o The pre-adjustment rent to owner multiplied by the applicable Section 8
annual adjustment factor published by HUD in the Federal Register.

o The reasonable rent as determined by the PHA in accordance with 983.256

o The rent requested by the owner.

2. For a HAP contract under an Agreement executed on or after June 1, 1998, the
applicable factor is the published annual adjustment factor in effect 60 days
before the HAP contract anniversary. For a HAP contract under an Agreement
executed before June 1, 1998, the applicable factor is the published annual
adjustment factor in effect on the contract anniversary date.

3. In making the annual adjustment, the pre-adjustment rent to owner does not
include any previously approved special adjustments.
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4. The rent to owner may be adjusted up or down in accordance with what is
established on this plan.

Special adjustment of rent to owner

At HUD’s sole discretion, HUD may approve a special adjustment of the rent to owner.
The PHA may only make a special adjustment of the rent to owner if HUD has approved

the adjustment.

The owner does not have any right to receive a special adjustment.

Purpose of the special adjustment:

A special adjustment may only be approved to reflect increases in the actual and
necessary costs of owning and maintaining the contract units because of substantial and
general increases in:

Real property taxes

Special government assessments

Utility rates

Costs of utilities not covered by regulated rates.

o 0 0 0

A special adjustment may only be approved if and to the extent the owner demonstrates
that cost increases are not adequately compensated by application of the published annual
adjustment factor at the contract anniversary. The owner must demonstrate that the rent
to owner is not sufficient for proper operation of the housing.

The adjusted rent may not exceed the reasonable as determined by a comparability study.
The owner must submit financial information, as requested by the PHA, which supports
the grant or continuance of a special adjustment. For HAP contracts of more than twenty
units, such financial information must be audited.

The PHA may withdraw or limit the term of any special adjustment.

If a special adjustment is approved to cover temporary or one-time costs, the special
adjustment is only a temporary or one-time increase of the rent to owner.

Reasonable rent

The PHA will not enter an agreement to enter into housing assistance payments contract
until the PHA determines that the initial rent to owner under the HAP contract is a
reasonable rent.
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During the term of a HAP contract, the rent to owner may not exceed the reasonable rent
as established by the PHA.

At least annually during the HAP contract term, the PHA will determine that the current
rent to owner does not exceed a reasonable rent.

Comparability

The PHA will determine whether the rent to owner is a reasonable rent in comparison to
rent for other comparable unassisted units. To make this determination, the PHA will use
the provisions established on the Administrative Plan for this purpose.

The PHA will ensure that the initial rent to owner for a unit does not exceed the
reasonable rent.

In determining the annual adjustment of rent to owner, the adjusted rent must not exceed
a reasonable rent as determined by an PHA comparability study. The comparability
study will include a completed comparability analysis for each unit type on Form HUD-
92273 (Estimates of Market Rent by Comparison). PHA staff or another qualified
appraiser may prepare the comparability study.

If the owner requests a rent increase by the 120 day deadline (in accordance with HUD

requirements on 983.254), the PHA will submit a comparability study to the owner at

least 60 days before the HAP contract anniversary. If the PHA does not submit the .
comparability study to the owner by this deadline, an increase of rent by application of
the annual adjustment factor (in accordance with 983.254) is not subject to the reasonable

rent limit.

Owner certification of rents charged for other units

By accepting each monthly housing assistance payment from the PHA, the owner
certifies that the rent to owner is not more than rent charged by the owner for comparable
unassisted units in the premises. The owner must give the PHA information requested by
the PHA on rents charged by the owner for other units in the premises or elsewhere.
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Selecting Factors for the Construction or Rehabilitation of Units

DEPARTAMENTO BE LA for

V'VI EN DA Aussistance under the Housing Choice Voucher Program

ESTADO LiBAE ABOCIADO DI PUEATD RICO

(] New construction [_] Rehabilitation

No. Of units Project Name
Municipality Applicant:
Compliance with local and Federal Governments objectives —Ranking
, Points

Project is located in or near urban centers (0-10}

Project is directed to family heads, elderly, homeless {0-10)
Identification and description of proposed site {0-10)
Site plan and neighborhood compliance with zoning ordinances or reguiations {0-10)

Project has the endorsement of the Municipality v {0-10)

Evidence of site control and required permits [0-10)
Environmential statement [0-10)
Compliance with Section 504 {0-10}
Sketches of proposed consiruction or rehabilitation {0-10)
Work write-ups for rehabilitation ] : (0-10)
Compiiance with relocation requirements (URA} , {0-10)
Unit plans {0-10}

Estimated monthly rents : {0-10})
Statistical data on the housing needs is included (0-10}
Coniract with minority and women {0-10)
) 150

Financing Ranking Points
Evidence of financing or lender interest and proposed terms of financing {0-10}

Evidence of likelihood of marketability {0-10)

Proposed term of HAP contract {0-10}

' 30

Experience of the Developer Ranking Points
Qualification and experience of principal participants {0-10})
Knowiedge of local government and HUD's requirements {0-10}

Disclosure of identity of interest of owner and other project principals {0-10)

Not excluded from Federal procurement and non-procurement programs {C-10)

Financial status (0-10)

Capacity for obiaining required insurance {0-10}

Proposal is included in Corporate Resolution {0-10}

' 70
Rapking Points
Management and unit maintenance — owner managed - experience {0-10)
Monagemenf and maintenance - contract management - experience {0-10}
20
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Puerto Rico Department of Housing
Administrative Plan for the Section 8 Voucher Program

Commonvwealth of Puerto Rico
Department of Housing

Request for Proposal
For New Constructed or for Projects in need to be rehabilitated

The Department of Housing of the Commonwealth of Puerto Rico is inviting qualified developers to submit
proposals for the new construction or rehabilitation of units for rental to families to be assisted under the
Section 8 Housing Choice Voucher Program. [t is the purpose of this Department to promotc the increase m
housing stock and to offer greater choice of housing opportunities to assisted families. Owner applicants
must be knowledgeable of HUD requirements for dwelling units assisted with Section 8 funds.

There will be units available for project basing. All units must mect the HQS performance
requirements both at commencement of assisted occupancy and throughout the assisted tecnancy. As a
minimum, the dwelling units must have at least one bedroom or living/sleeping room for cach two persons.
Families to be assisted will be selected from the Department's Section 8 or from the project owner's waiting
list.

The proposed sites for new construction must be approved by the Department of Housing and Urban
Development. :

Proposals will not be accepted if the construction or rehabilitation has begun. The property must meet the
$1000 per assisted unit rehabilitation requirements established by HUD

The Housing Agency will determine that the application is responsive to and in compliance with the
selection criteria procedures, and is otherwise in conformity with HUD program regulations and
requirements before selecting a unit or executing and Agreement All owner applications in response 1o this
request for proposal will be submitted to the HUD field office. The HUD field office will select the owner
participation.

Owner applicants are required to attend a meeting at the Housing Department, 606 Barbosa Avenue, San
Juan, Puerto Rico, 10" floor, Secretary's Office. On this meeting specific requirements included in the
Administrative Plan for the Project Based Housing Voucher Program and the selecting factors will be
provided to applicants.

Only applications submitted in response to this advertisement will be considered.

This advertisement will be published once a week for three consecutive weeks. The deadline for
submission of proposals is thirty (30) days after the last advertisement is published.

For additional information, please call: at 787-274-

1leana Echegoyen Santalla
Secretary

Project Based Voucher Program
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Puerto Rico Department of Housing
Administrative Plan for the Section 8 Voucher Program

Commonwealth of Puerto Rico
Department of Housing

Request for Proposal
For existing housing with assistance attached to 25 percent or fewer of the units in a building

The Department of Housing of the Commonwealth of Puerto Rico is inviting qualified developers to submit
proposals for the new construction or rehabilitation of units for rental to families to be assisted under the
Section 8 Housing Choice Voucher Program. It is the purpose of this Department to promote the increase in
housing stock and to offer greater choice of housing opportunities to assisted families. Owner applicants
must be knowledgeable of HUD requirements for dwelling units assisted with Section 8 funds.

There will be units for project basing. All units must meet the HQS performance requirements
both at commencement of assisted occupancy and throughout the assisted tenancy. As a minimum, the
dwelling units must have at least one bedroom or living/sleeping room for each two persons. Families to be
assisted will be selected from the Department's Section 8 or from the project owner’s waiting list.
Proposals will not be accepted if the construction or rehabilitation has begun. The property must nced less
than $1000 per assisted unit rehabilitation requirements established by HUD for existing units.

The Housing Agency will determine that the application is responsive to and in compliance with the
selection criteria procedures, and is otherwise in conformity with HUD program regulations and
requirements before selecting a unit or executing and Agreement

Owner applicants are required to attend a meeting at the Housing Department, 606 Barbosa Avenue, San
Juan, Puerto Rico, 10th floor, Secretary's Office. On this meeting specific requirements included in the
Administrative Plan for the Project Based Housing Voucher Program and the selecting factors will be
provided to applicants.

Only applications submitted in response to this advertisement will be considered.

This advertisement will be published once a week for three consecutive weeks. The deadline for
submission of proposals is thirty (30) days after the last advertisement is published.

For additional information, please call: at 787-274-

Ileana Echegoyen Santalla
Secretary

Project Based Voucher Program 39-26
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DEPARTMENT OF HOUSING AND
URBAN DEVELOPMENT

24 CFR Part 982

[Docket No. FR-4891-F-02]

RIN 2577-AC60

Housing Choice Voucher Program

Homeownership Option; Eligibility of
Units Not Yet Under Construction

AGENCY: Office of the Assistant
Secretary for Public and Indian
Housing; HUD.

ACTION: Final rule.

SUMMARY: This final rule revises HUD's
regulations for the homeownership
option authorized under the Housing
Choice Voucher (HCV) program.
Through the homeownership option, a
public housing agency (PHA) may
provide voucher assistance for an
eligible family that purchases a dwelling
unit for residence by the family. This
final rule authorizes the use of voucher
homeownership assistance for the
purchase of units not yet under
construction at the time the family
contracts to purchase the home. This
revision will expand the housing
choices available to families
participating in the homeownership
option under the HCV program. This
final rule follows publication of a May
29, 2007, proposed rule and takes into
consideration the one public comment
received on it. After careful
consideration of the issues raised by the
commenter, HUD has decided to adopt
the proposed rule without change.
DATES: Effective Date: November 21,
2007.

FOR FURTHER INFORMATION CONTACT:
Danielle Bastarache, Director of the
Housing Voucher Management and
Operations Division, Office of Public
and Indian Housing, 451 Seventh Street,
SW.. Room 4210, Washington, DC
20410-8000; telephone number (202)
708-0477 (this is not a toll-free
number). Hearing- or speech-impaired
individuals may access this number via
TTY by calling the toll-free Federal
Information Relay Service at (800) 877~
8339,

SUPPLEMENTARY INFORMATION:

I. Background—The May 29, 2007,
Proposed Rule

On May 29, 2007, at 72 FR 29744,
HUD published a proposed rule for
public comment to revise its regulations
for the homeownership option
authorized under the HCV program.
Through the HCV program, HUD pays
rental subsidies so that eligible families
can afford decent, safe, and sanitary

housing. Under the homeownership
option of the HCV program, a PHA may
provide voucher assistance for an
eligible family to purchase, rather than
rent, a dwelling unit for residence by
the family. The regulations for the
homeownership option are codified in
subpart M of the HCV program
regulations at 24 CFR part 982. Subpart
M describes program requirements for
alternatives to the basic HCV program.

In general, a PHA that administers
assistance under the HCV program may
offer homeownership assistance as an
option for qualified families. Before
commencing homeownership assistance
for a family, the PHA determines
whether the family is qualified, the unit
is eligible, and the family has
satisfactorily completed the required
PHA program of pre-assistance
homeownership counseling. Prior to
this final rule, the homeownership
option regulations provided that, to be
eligible for purchase with voucher
assistance, a unit must be either an
existing unit or under construction at
the time the family enters into the
contract for sale. Upon further
consideration, HUD found the housing
eligibility requirements to be overly
restrictive.

For sxample, job growth in an area
will frequently trigger the construction
of new housing developments. The
eligibility prohibition had the potential
to deter voucher families from moving
to such an area in search of employment
opportunities. In addition, the
requirements hampered efforts to use
homeownership voucher assistance in
combination with mutual self-help or
other sweat-equity programs in those
high-cost market areas where affordable
homeownership opportunities
otherwise remain elusive for
participating homeownership voucher
families. Further, many localities have
established affordable housing
requirements for developers of new
housing subdivisions mandating that a
specified percentage of the homes to be
constructed be set aside for purchase by
low-income families. The eligibility
restriction that was formerly in place
prohibited voucher families from
benefiting from these local affordable
housing initiatives prior to the
construction of new homes.

Since few existing homes are
accessible to persons with impaired
mobility, the prohibition also had the
potential to make it more difficult for
persons with disabilities to purchase a
home with voucher assistance.
Muodification of the home following
purchase is not always easily
accomplished and may require the
purchaser to incur significant additional

costs. Allowing the purchase of units
not yet under construction, as provided
by the May 29, 2007, proposed rule,
would allow individuals with
disabilities to make design changes for
accessibility purposes while the home is
being built, thus minimizing
homeownership costs.

I1. Discussion of Public Comment

The public comment period on the
May 29, 2007, proposed rule closed on
July 30, 2007. HUD received one public
comment from a housing authority.

The commenter stated that it strongly
supports the proposed rule but
considered §982.628(e}{1)(i) of the
proposed rule too rigid becauss it did
not specify & time limit for HUD to
approve the environmental certification,
as completed by the responsible entity,
and to request the release of funds. The
commenter suggested that its experience
has shown that once the environmental
certification is completed by the
responsible entity, approval and request
for the release of funds should be a
simple process that should be able to be
completed within a 30-day time frame.
The commenter stated that any delay
beyond the 30-day period would delay
the start of construction and increase
the cost to the builder and eventually to
the homebuyer and the HCV
homeownership program.

HUD declines to adopt the
commenter’s suggestion. HUD agrees
with the commenter that once the
environmental certification is
completed, HUD approval and release of
funds is a simple process, and to date,
PHAs have not expressed concerns that
a finite time period for completion of
the approval and release of funds
process is necessary. HUD is concerned
that adopting a one-size-fits-all
approach would hamper any flexibility
that may be necessary under certain
circumstances. However, in the event
that delays result in the approval and
release of funds process, HUD will
revisit this issue.

This final rule therefore adopts the
proposed rule without change and
permits the use of voucher
homeownership assistance for the
purchase of units not yet under
construction at the time the family
contracts to purchase the home.

III. This Final Rule

Consistent with the proposed rule,
this final rule provides that the PHA
may not commence homeownership
assistance for the family until: {1) HUD
has approved an environmental
certification and request for release of
funds under 24 CFR part 58 or has
notified the PHA of environmental
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approval of the site under 24 CFR part
50 prior to commencement of
construction; (2) the unit’'s construction
has been completed; and (3} the unit has
passed the Housing Quality Standards
and independent inspections required
under § 982.631(a). Since the final rule
authorizes the provision of federal
homeownership assistance to be used
for units not yet under construction, the
agsistance must comply with applicable
federal environmental review
requirements. Individual actions on up
to four dwelling units are generally
excluded from review under the
National Environmental Policy Act of
1969 (42 U.S.C. 4321 et seq.] (NEPA]},
Such actions, however, must comply
with other federal environmental review
authorities {such as those regarding the
preservation of historic properties, the
management of floodplains, and the
protection of wetlands). HUD’s
regulations implementing NEPA and
related environmental laws and
authorities are codified at 24 CFR parts
50 and 58.

Under 24 CFR part 58, a unit of
general local government, a county, or a
state (referred to in 24 CFR part 58 as
the “‘responsible entity’’) is responsible
for the required federal environmental
reviews, pursuant to a number of HUD
program statutes, including Title I of the
United States Housing Act of 1937,
which authorizes the HCV program, If a
PHA objects in writing to the
performance of the federal
environmental review by the
responsible entity, or if the responsible
entity declines to perform the review,
then HUD may perform the
environmental review itself (see 24 CFR
58.11). HUD's performance of the
environmental review is governed by 24
CFR part 50.

Consistent with the proposed rule, the
final rule also requires additional terms
to be included in the contract of sale if
the unit is not yet under construction
and instructs PHAs on when it is
appropriate to begin providing
homeownership assistance. Specifically,
the contract of sale between the family
and the seller must provide that: (1) The
purchaser is not obligated to purchase
the unit unless an environmental review
has been performed and the site has
received environmental approval prior
to commencement of construction, in
accordance with 24 CFR 982.628; (2)
construction will not commence until
the required environmental review has
been completed and the seller has
received written notice from the PHA
that environmental approval has been
obtained.

The environmental review may not
necessarily result in environmental

approval, and environmental approval
may be conditioned on the contracting
parties’ agreement to modifications to
the unit design or to mitigation actions;
and (3) commencement of constructien
in violation of the preceding clause
voids the purchase contract and renders
homeownership assistance under this
part unavailable for purchase of the
unit. A PHA may not commence
homeownership assistance for the
family until either: (1) The responsible
entity has completed the environmental
review procedures required by 24 CFR
part 58 and HUD has approved the
environmental certification and request
for release of funds; or {2) HUD has
performed an environmental review
under 24 CFR part 50 and has notified
the PHA, in writing, of environmental
approval of the site.

This final rule permits voucher
families to benefit from local affordable
housing initiatives and development of
affordable housing in areas where job
growth is occurring, as well as aids in
reducing the cost of making homes
accessible to persons with mobility
impairments while still complying with
applicable federal environmental review
requirements.

This final rule, consistent with the
proposed rule, makes explicit that the
initial environmental review
requirements for units not yet under
construction are broader than for those
units that are constructed or that are
under construction. The final rule
provides that when a family receiving
homeownership assistance chooses to
move to another unit, environmental
review requirements must be satisfied
for that unit in order for the family to
continue receiving tenant-based
assistance. This includes completing a
new environmental review for any unit
not yet under construction.

1V. Findings and Certifications

Environmental Impact

A Finding of No Significant Impact
with respect to the environment was
made at the proposed rule stage in
accordance with HUD regulations at 24
CFR part 50, which implement section
102(2)(C) of the National Environmental
Policy Act of 1969 (42 U.S.C.
4332(2)(C)). That finding remains
applicable to this final rule and is
available for public inspection between
the hours of 8 a.m. and 5 p.m. weekdays
in the Regulations Division, Office of
Gemneral Counsel, Department of
Housing and Urban Development, 451
Seventh Street, SW., Room 10278,
Washington. DC 20410~-0500. Due to
security measures at the HUD
Headquarters building, please schedule

an appointment to review the finding by
calling the Regulations Division at (202}
708-3055 (this is not a toll-free
number).

Regulatory Flexibility Act

The Regulatory Flexibility Act (RFA)
(5 U.S.C. 601 ef seq.) generally requires
an agency to conduct a regulatory
flexibility analysis of any rule subject to
notice and comment rulemaking
requirements, unless the agency certifies
that the rule will not have a significant
economic impact on a substantial
number of small entities, This final rule
is exclusively concerned with PHAs that
administer tenant-based housing
assistance under the HCV program.
Specifically, the final rule expands the
types of units that are eligible for
purchase under the homeownership
option to include units not yet under
construction at the time the family
enters into the contract of sale. Under
the definition of “small governmental
jurisdiction” in section 601(5} of the
RFA, the provisions of the RFA are
applicable only to those few PHAs that
are part of a political jurisdiction with
a population of fewer than 50,000
persons. The number of entities
potentially affected by this rule is,
therefore, not substantial. Accordingly,
the undersigned certifies that this rule
will not have a significant economic
impact on a substantial number of small
entities.

Executive Order 13132, Federalism

Executive Order 13132 {entitled
“Federalism™) prohibits an agency from
publishing any rule that has federalism
implications if the rule either imposes
substantial direct compliance costs on
state and local governments and is not
required by statute, or the rule preempts
state law, unless the agency meets the
consultation and funding requirements
of section 6 of the Executive Order. This
rule will not have federalism
implications and would not impose
substantial direct compliance costs on
state and local governments or preempt
state law within the meaning of the
Executive Order.

Unfunded Mandates Reform Act

Title Il of the Unfunded Mandates
Reform Act of 1995 (UMRA) (2 U.5.C.
1531~1538) establishes requirements for
federal agencies to assess the effects of
their regulatory actions on state, local,
and tribal governments, and on the
private sector. This rule will not impose
any federal mandates on any state, local,
or tribal governments, or on the private
sector, within the meaning of the
UMRA.
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Catalog of Federal Domestic Assistance

The Catalog of Federal Domestic
Assistance Number for the HCV
program is 14,871,

List of Subjects in 24 CFR Part 982

Grant programs—housing and
community development, Housing,
Low- and moderate-income housing,
Rent subsidies, Reporting and
recordkeeping requirements.

B Accordingly, for the reasons described
in the preamble, HUD amends 24 CFR
part 982 as follows:

PART 982—SECTION 8 TENANT-
BASED ASSISTANCE: HOUSING
CHOICE VOUCHER PROGRAM

w 1. The authority citation for 24 CFR
part 982 continues to read as follows:

Authority: 42 U.S.C. 1437f and 3535(d).

m 2. Revise § 982.626{c) to read as
follows:

§982.626 Homeownership option: Initial
requirements.

* * * * *

(c) Environmental requirements. The
PHA is responsible for complying with
the authorities listed in § 58.6 of this
title requiring the purchaser to obtain
and maintain flood insurance for units
in special flood hazard areas,
prohibiting assistance for acquiring
units in the coastal barrier resources
system, and requiring notification to the
purchaser of units in airport ranway
clear zones and airfield clear zones. In
the case of units not yet under
construction at the time the family
enters into the contract for sale, the
additional environmental review
requirements referenced in § 982.628(e)
of this part also apply, and the PHA
shall submit all relevant environmental
information to the responsible entity or
to HUD to assist in completion of those
requirements.

# 3. Amend § 982.628 as follows:
® a. Remove paragraph (a}(2);

® b. Redesignate paragraphs (a)(3),
{a}(4), and (a)(5) as paragraphs (a}(2).
(a}(3}, and {a){4), respectively; and

® c. Add paragraph (e) toread as
follows:

§982.628 Homeownership option: Ellgible
units.
* bd * * *

{e) Units not yet under construction.

Families may enter into contracts of sale

for units not yet under construction at
the time the family enters into the
contract for sale. However, the PHA
shall not commence homeownership
assistance for the family for that unit,
unless and until:

{1} Either:

(i) The responsible entity completed
the environmental review procedures
required by 24 CFR part 58, and HUD
approved the environmental
certification and request for release of
funds prior to commencement of
construction; or

(ii) HUD performed an environmental
review under 24 CFR part 50 and
notified the PHA in writing of
environmental approval of the site prior
to commencement of construction;

(2) Construction of the unit has been
completed; and

(3) The unit has passed the required
Housing Quality Standards (HQS)
inspection (see § 982.631(a}) and
independent inspection {see
§982.631(b)).

m 4. Add §982.631(c)(3) toread as
follows:

§982.631 Homeownership option: Home
inspections, contract of sale, and PHA
disapprovai of seller.

* * * * *

(C] * E ok

{3) In addition to the requirements
contained in paragraph {(c}(2) of this
section, a contract for the sale of units
not yet under construction at the time
the family is to enter into the contract
for sale must also provide that:

{i} The purchaser is not obligated to
purchase the unit unless an

environmental review has been
performed and the site has received
environmental approval prior to
commencement of construction in
accordance with 24 CFR 982.628.

(1) The construction will not
commence until the environmental
review has been completed and the
seller has received written notice from
the PHA that environmental approval
has been obtained. Conduct of the
environmental review may not
necessarily result in environmental
approval, and environmental approval
may be conditioned on the contracting
parties’ agreement to modifications to
the unit design or to mitigation actions.

(iii) Commencement of construction
in violation of paragraph (c)(3)(ii} of this
section voids the purchase contract and
renders homeownership assistance
under 24 CFR part 982 unavailable for
purchase of the unit.

* * * * *

m 5. Revise § 982.637(b) introductory
text to read as follows:

§982.637 Homeownership option: Move
with continued tenant-based asslstance.

* * ¥ * *

(b} Requirements for continuation of
homeownership assistance. The PHA
must determine that all initial
requirements listed in § 982.626
(including the environmental
requirements with respect to a unit not
yet under construction) have been
satisfied if a family that has received
homeownership assistance wants to
move to such a unit with continued
homeownership assistance. However,
the following requirements do not
apply:
* * * * *

Dated: October 15, 2007.

Orlando J. Cabrera,

Assistant Secretary for Public and Indian
Housing.

[FR Doc. E7~20686 Filed 10-19-07: 8:45 am]
BILLING CODE 4210-67-P
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SECTION 29
PROJECT-BASED VOUCHER PROGRAM

General Information

This PHA intends to keep a stock of decent, safe and sanitary dwellings for families who
want to improve their living conditions by moving from poverty concentrations vicinities
to better living environments. The lack of decent, safe and sanitary housing available in
the market for assisted families has made it necessary to open new opportunities for
owners to offer their existing, to be rehabilitated or new construction units to our

program.

Requirements — Percent Limits
The PHA may attach project-based assistance to units if:

1. The number of units to be project-based does not exceed the applicable percent
limit.

2. The number of units to be project-based is not under a tenant-based or project-
based HAP contract or otherwise committed (e.g. voucher issued to families
searching for housing or units under an agreement).

The applicable percent limit is 20 percent of the amount available under the ACC. This
PHA will ensure that the total cumulative amount of assistance that is attached to
structures with project-based assistance is whiting the permissible percentage according
to the amount available under the ACC for tenant-based assistance administered by this
PHA.

PHA Plan and deconcentration goals and expanding housing opportunities

The PHA option to provide project based voucher assistance will be integrated in the
PHA Plan. The lack of single family units for assisted rents has made this PHA to
consider that to provide project based assistance is appropriate and consistent with the
statutory goals of “deconcentrating poverty and expanding housing and economic
opportunities” to our applicant families.

As established by HUD, a contract for project basing under the voucher program must be
consistent with the goals of deconcentrating poverty and expanding housing
opportunities. All new project-based assistance agreements of HAP contracts must be for
units in census tracks with poverty rates of less than 20 percent, unless HUD specifically
approves an exception.

Project Based Voucher Program 29-1
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Non-discriminating requirements

As with all programs that are covered by the PHA plan, the programs must be carried
our in conformity with the nondiscrimination requirements specified in the PHA Plan
regulation, and must a affirmatively further fair housing, as required by the PHA Plan
regulations.

Partially assisted buildings

This PHA will offer project-based assistance according to the parameters established by
HUD, which are as follows:

® 25 percents on the number of dwellings units in any one building, except

* The following types of housing, which are except from this cap and may receive
100% of assistance in any one building: project-based dwelling units in single
family properties and dwelling units specifically for elderly families and disabled
families.

Project-based assistance may be contracted with structures under new construction,
existing, or which required rehabilitation.

Existing Units

A housing unit will be considered “existing unit” for purposes of the project-based
program if, at the time of the PHA’s written notice of selection of the project for project-
based assistances, the units require a maximum expenditure of less than $ 1,000 per
assisted unit (including the unit’s prorated share of any work to be accomplished on
comumon areas or systems) to comply with the HQS.

Physical condition standards-physical inspection requirements

All the units to be assisted must meet the HQS performance requirements established at
24 CFR 982.401, at commencement and during the term of assisted occupancy.

The PHA must inspect 100 percent of project-based voucher units before entering into
the HAP contract. However, in the PHA project-based program the PHA is not required
to inspect each assisted unit in a project annually, thus allowing annual inspection of a
representative sample of the project-based voucher units in project.

Space and security

The project selected must comply with the following:

Project Based Voucher Program 29-2
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In addition to the standards mentioned below, the dwelling unit must have at least one
bedroom or living/sleeping room for each two persons.

The Lead-based paint Poisoning Prevention Act ( 42 U.S.C. 5932-4846) the
Residential Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C. 4852-
4856) and implanting regulations at 24 CFR 35, subparts A, B, H and R apply to
units assisted under the project-based program.

Acceptability criteria

In addition to meeting HQS performance requirements, the housing must meet the
following acceptability criteria for these key aspects of housing quality:

Site and neighborhood standards.

Sanitary facilities

Food preparation and refuse disposal
Space and security
Thermal environment
[lumination and electricity
Structure and materials
Interior air quality

Water supply

Lead-based paint

Access

Sanitary condition

Smoke detectors

Site and neighborhood must meet the following:

The site must not be located in an area of minority concentration, except if
sufficient, comparable opportunities exist for housing for minority families, in the
income range to be served by the proposed project, outside areas of minority
concentration, or the project is necessary to meet overriding housing needs that
cannot be met in that housing market areas. This will produce a reasonable
distribution of assisted units each year, which, over a period of several years, will
approach an appropriate balance of housing choices within and outside areas of
minority concentration.

The structures must be adequate in size, exposure and contour to accommodate
the number and type of units proposed; adequate utilities and streets, and

Promote greater choice of housing opportunities and avoid undue concentration of
assisted persons in areas containing a high proportion of low-income persons.

Project Based Voucher Program 26-3
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Be accessible to social, recreational, educational, commercial and health facilities
and services that are at least equivalents to those typically found in neighborhoods
consisting largely of unassisted, standard housing of similar market rents.

The neighborhood must not be one that is seriously detrimental to family life or in
which substandard dwelling or other undesirable conditions predominate, unless
there is actively in progress a concerted program to remedy the undesirable
conditions.

Except for new construction housing designed for elderly persons. Travel time
and cost via public transportation or private automobile, from the neighborhood to
place of employment providing a range of jobs for lower-income workers, must
not be excessive.

The HA will not attach or pay project-based assistance to the following types of housing:

Shared housing; nursing homes, and facilities providing continual psychiatric,
medical, nursing services, board and care or intermediate care

Units within the grounds of penal, reformatory, medical, mental, and similar
public or private institutions

Housing located in an area that has been identified as having special flood
hazards, unless the community in which the area is situations is participating in
the National Flood Insurance program. The HA will ensure that flood insurance
on Protection Act of 1973 (42USC 4001 et seq.)

Collage or other school dormitories

A manufactured home

Public housing

A unit subsidized by any other form of Section 8 assistance (tenant-based or
project —based)

A unit subsidized with any local or State rent subsidy

A Section 236 project (insured or non-insured); or a u nit subsidized with Section
236 rental assistance payments

A Rural Development Administration Section 515 project

A unit subsidized with rental assistance payments under section 521 of the
Housing Act of 1949 (a Rural Development Administration Program)

A Section 221 (d)(3) project

A project with a Section 202 loan

A section 202 project for non-elderly persons with disabilities

Section 202 supportive housing for the elderly

A section 101 rent supplement project

A unit subsidized with tenant-based assistance under the HOME program, or

Any unit with other duplicative Federal, State, or local housing subsidy, as
determined by HUD. For that purpose, “housing subsidy” does not include the
housing component of a welfare payment, a social security payment received by
the family, or a rent reduction because of a tax credit.
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Security for financing

If an owner is proposing to pledge the Agreement to a HAP contract as security for
financing, t he owner must submit the financing documents to the HA. In determining
the approvability of a pledge arrangement, the PHA will review the documents submitted
by the owner to ensure that the financing documents do not modify the Agreement or
HAP contract. Any pledge of the Agreement or HAP contract must be limited to
amounts payable under the HAP contract in accordance with the terms of the HAP

contract.

Displacement, relocation and acquisition for projects to be rehabilitated

Whenever a building or complex is rehabilitated and some, but not all, of the rehabilitated
units will be assisted upon completion of the rehabilitation, the relocation requirements

cover the occupants of each rehabilitated unit, whether or not Section 8 assistance will be
provide for the units.

Temporary Relocation

The following policies cover residential tenants who will not be required to move
permanently but who must be relocated temporarily from the project. Such tenants must
the provided:

* Reimbursement for all reasonable out-of-pocket expenses incurred in connection
with the temporary relocation, including the cost of moving to and from the
temporary housing and any increase in monthly rent/utility cost.

* Appropriate advisory services, including reasonable advance written notice of

o The date and approximate duration of the temporary relocation

o The location of the suitable, decent, safe and sanitary dwelling to be made
available for the temporary period.

o the terms under which the tenant may lese and occupy a suitable decent,
safe and temporary dwelling in the project upon completion of the project,
and

o The assistance required to be given, as described above.

Responsibility of the HA

1. The PHA will provide assurance that it will comply with the URA, the regulations
at 49 CFR part 24, and the requirements established by HUD, and will ensure
such compliance notwithstanding any third party’s contractual obligation to the
HA to comply with these provisions.
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2. The cost of required relocation assistance may be paid for with funds provided by
the owner, or with local public funds, or with funds avatlable from other sources.
The cost of the PHA advisory services may be paid from preliminary fees or
ongoing administrative fees.

3. The HA will maintain records in sufficient detail to demonstrate compliance with
the provisions established by HUD. The HA will maintain records on the race,
ethnicity, gender, and disability of displaced persons.

Other Federal requirements
Equal Opportunity and related requirements

This PHA will comply with the Equal Opportunity requirements specified in 982.53 and
Section 504 of the Rehabilitation Act of 1973 (24 CFT part 8) and the Fair Housing
Amendments Act of 1988 (24CFR part 100).

Activities to be developed are subject to HUD environmental regulations at 24 CFR part
58. This PHA will not attach assistances to a unit, unless, before it enters into an
Agreement to provide project-based assistance for the unit:

The unit of general local government within which the project is located that exercises
land user responsibility or, as determined by HUD has completed the environmental
review required by 24 CFR part 58 and provided to the PHA for submission to HUD the
completed request for release of funds and certifications, and

HUD has approved the request for release of funds.

The HA will comply with the following additional requirements:

* (Clean Air and Federal Water Pollution Control Act

= Flood Disaster protection Act of 1973

= Section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. 1701 u)
and the regulation in 24 CFR part 135

= Executive Order 11246, equal Employments Opportunity (for all construction
contracts of over $10,000)

» Executive order 11625, Prescribing Additional Arrangements for Developing and
Coordinating a National Program for Minority Business Enterprises

» Executive Order 12432, Minority Business Enterprise Development, and 12138,
Creating a National Women’s Business Enterprise Policy, and

* Payments of not less than the wages prevailing in the locality, as predetermined
by the Secretary of Labor pursuant to the Davis-Bacon Act, to all laborers and
mechanics employed in the construction or rehabilitation of the project under and
Agreement covering nine or more assisted units, and compliance with the
Contract work Hours and Safety Standards Act.
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* The provisions related to the employment, engagement of services, awarding
contracts, or funding of any contractors or subcontractors during any period of
debarment, suspension, or placement in ineligibility status.

Agreement to enter into housing assistance payments contract

A written agreement between the owner and the PHA will be executed, specifying that,
upon satisfactory completion of the new construction or the rehabilitation in accordance
with requirements specified in the Agreement, the PHA will enter into a HAP contract
with the owner.

Accounts and records
During the term of each assisted lease, and at least five years thereafter, the PHA will

keep:

* A copy of the executed leased
* The application from the family

During the HAP contract term, and for at least three years thereafter, the HA will keep a
copy of:

* The HAP contract

* Records to documents the basis for determination of the initial rent to owner, and
for the HA determination that rent to owner is a reasonable rent (initially and
during the term of the HAP contract).

Owner Application Submission to enter into a Agreement

PHA unit selection policy, advertising, and owner application requirements

General

The policy established on this administrative plan has to be approved by HUD.
Competitive procedures and selection of units for existing housing with assistance
attached to 25 percent or fewer of the units in a building does not require HUD approval.
However, HUD approval for existing housing developments with more than 25 percent
project-based units (i.e., for elderly) and for newly constructed or rehabilitated units is
required. The tenant selection policy is established on this plan, and the selection policy

regarding owners and structures is established on this section.

Advertising requirements:
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The following advertising requirements apply to existing with 25 percent or less units or
the new construction or rehabilitated structures.

The PHA must advertise in a newspaper of general circulation that the PHA will accept
applications for assistance under the project-based Housing Choice Voucher program,
with specifications as to the kind of project that will be assisted. It will advertise if
consideration will be given to existing, new construction or projects for rehabilitation,
and the kind of families to be assisted. The advertisement will be published once a week
for three consecutive weeks. It will specify the application deadline of at least 30 days
after the date the advertisement is last published; will specify the number of units the
PHA estimates it will be able to assist under the funding the PHA is available for this
purpose, and will state that only applications submitted in response to the advertisement
will be considered.

Owner application:

The owner’s applications must contain the following:

1. Description of the housing to be constructed or rehabilitated, including the
number of units by size (square footage), bedroom count, bath room, count,
sketches of the proposed new construction or rehabilitation, unit plans, listing of
amenities and services, and estimated date of completion. For rehabilitation, the
description must describe the property as is, and must also describe the proposed
rehabilitation.

2. Evidence of site control, and for new construction identification and description
of the proposed site, site plan and neighborhood.

3. Evidence that the proposed new construction or rehabilitation is permitted by
current zoning 1s likely and will not delay the project.

4. The proposed contract rent per unit, including an indication of which utilities,
services, and equipment are included in the rent and which are not included. For
those utilities that are not included in the rent, an estimate of the average monthly
cost for each unit type for the first year of occupancy.

5. A statement identifying:

* The number of persons (families, individuals, businesses and nonprofit
organizations) occupying the property on the date of the submission of the
application.

e The number of persons to be displaced, temporarily relocated, or moved
permanently within the building or complex.

e The estimated cost of relocation payments and services, and the sources of
funding.

e The organization that will carry out the relocation activities.

e The identity of the owner and other project principals, and the names of
officers and principal members, sharcholders, investors, and other parties
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having a substantial interest; certifications showing that the above
mentioned parties are not on the U.S. general Services Administration list
of parties excluded from Federal procurement and nonprocurement
programs; a disclosure of any possible conflict of interest by any of these
parties that would be a violation to the Agreement or the HAP contract;
and information on the qualifications and experience of the principal
participants. Information concerning any participant who is not known at
the time of the owner’s submission must be provided to the PHA as soon
as the participant is known.

e The owner’s plan for managing and maintaining the units

e Evidence of financing or lender interest and the proposed terms of
financing.

* Such other information as the PHA may consider necessary.

Selection policy for owners:

The following factors and their respective weight will be used to rank and select
applications, based on the information submitted. A special format with ranking factors
to determine owner selection is included on this plan.

Site:
Evidence of site control
Identification and description of proposed site

Site plan and neighborhood Compliance with zoning ordinances or regulations

Design and description of units, construction, completion and management:

Description of housing to be constructed or rehabilitated
Number of units by size (square footage)

Bedroom count

Bathroom count

Sketches of proposed construction or rehabilitation

Unit plans

Amenities and services

Utilities to be included
Utilities not included- estimate of average monthly cost for each type for the first
year occupancy

Description of property to be rehabilitated as is

Proposed rehabilitation

Financing documents if Agreement to enter into HAP will be pledged as security for
financing
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Environmental statement

Compliance with Section 504

Architect’s certification that proposed construction complies with HQS, local codes and
Ordinances, and zoning requirements

Evidence that construction has not begun

Estimated date for completion

Estimate of monthly rent

Estimated cost of relocation for rehabilitation and sources of funding

Work write-ups for rehabilitation

Organizations that will carry out the relocation

Evidence of financing or lender interest and the proposed terms of financing
Proposed term of HAP contract

Entity that will manage and maintain the units

Owner’s and contractor’s experience and qualifications

Qualification and experience of the principal participants

Disclosure of identity of interest of the owner and other project principals

Certification of not being on the list of parties excluded from Federal procurement and
nonprocurement programs.

Financial status as evidenced by financial statement

Contractor — minority, women

Contractor’ certification of not being on list of parties excluded from Federal
procurement and nonprocurement programs

Feasibility of the project as a whole (including likelihood of financing and marketability).
Evidence of ownership, permits, neighborhood approval

Responsiveness to local objectives:

Promotes the increase in housing stock and greater choice of housing opportunities to
assisted families.

Rehabilitation, initial inspection and determination of unit eligibility

Before selecting a unit or executing an Agreement, the PHA will determine that the
application is responsive to and in compliance with the PHA’s written selection criteria
And is otherwise in conformity with HUD programs regulations and requirements.

The PHA will inspect the property to determine that rehabilitation has not begun and that
property meets the $1000 per assisted unit rehabilitation requirements under 983.8. if the
property meets this rehabilitation requirement, the PHA will determine the specific work
items that are needed to bring each unit to be assisted up to the housing quality standards
specified on 983.5---space and security and lead-based pain—i(or other standards as
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approved in the PHAs application), and to complete any other repairs needed to meet the
accessibility requirements of Section 504 of the Rehabilitation Act of 1973.

Before selecting a unit or executing an Agreement, the PHA will also consider whether
the property is eligible housing under 983.7; meets the other Federal requirements in
983.11 and the site and neighborhood standards cross-referenced in 983.6. The PHA will
not select a unit, or enter into an Agreement with respect to a unit, if persons who are not
eligible for participation in the program occupy the unit.

The PHA must contract with a State certified general appraiser and establish the rents in
accordance with 24 CFR 983.202, obtain subsidy layering contract rent review from
HUD or a Housing Credit Agency, and obtain environmental clearance.

Rehabilitation: HUD field office review of applications

a. The HUD field office must establish initial contract rents for any PHA owned
units or project financed with a HUD insured or coinsured multifamily mortgage.
HUD (or a Housing Credit Agency) must also conduct subsidy layering contract
rent reviews.

Rehabilitation: Work write-ups

The owner must prepare work write-ups and, where determined necessary by the PHA,
specifications and plans. The PHA has flexibility to determine the appropriate
documentation to be submitted by the owner based on the nature of the identified
rehabilitation. The work write-ups must address the specific work items identify by the
PHA under 983.52.

New construction: Evaluation and technical processing

a. Before selecting a unit or executing an Agreement, the PHA must determine that
the application is responsive to and in compliance with the selection criteria and
procedures, and is otherwise in conformity with HUD program regulations and
requirements. The HA will determine that the construction has not begun and that
the initial gross rents are whiting the fair market rent limitations. The PHA must
also consider if the property is eligible housing. In the case of projects of four or
more units, the PHA will determine whether any work items necessary to meet the
accessibility requirements of Section 504 of the Rehabilitation Act of 1973 and
the Fair Housing Amendments Act of 1988 will be completed. In general, the
PHA will determine if the project complies with all requirements established by
HUD on 24 CFR 983.
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Working drawings and specifications

Before an Agreement is executed for new construction units, the owner must submit the
design architect’s certification that the proposed new construction reflected in the
working drawings and specifications complies with housing quality standards, local
codes and ordinances, and zoning requirements.

Agreement and New Construction or Rehabilitation period

Inspections

The PHA will inspect during construction or rehabilitation to ensure that work is
proceeding on schedule and is being accomplished in accordance with the terms of the
Agreement. The mspection must be carried out to ensure that the work meets the types of
materials specified in the work write-ups or working drawing and specifications, and
meets typical levels of workmanship in the area.

Notification of vacancies

At least 60 days before the scheduled completion of the new construction or
rehabilitation, the owner must notify the PHA of any units expected to be vacant on the
anticipated effective date of the HAP contract. The PHA will refer to the owner
appropriate-size families from its waiting list. The owner may also submit applicants
from their own waiting list.

When the HAP contract is executed, the owner must notify the PHA which units are
vacant.

New construction or rehabilitation completion

Review and Inspections

The PHA will review the evidence of completion for compliance with the above
requirements. The PHA will also inspect the units to be assisted to determine that they
have been completed in accordance with the Agreement, including meeting the housing
quality standards approved by the HUD field office for the program. If the inspection
discloses defects or deficiencies, the inspector must report these in detail.

Housing Assistance Payment Contract
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Time of execution

The PHA will execute the HAP contract if the units are accepted. The effective date of
the HAP contract may not be earlier than the date of the PHA inspection and acceptance

of the units.

The PHA will enter into a HAP contract with the owner on the form prescribed by HUD
for assistance.

HAP contract term

The term of the HAP contract may have a potential term of up to 10 years (as determined
by the PHA), subject to the future availability of sufficient appropriated funds under the
PHA’s consolidated ACC with HUD. The PHA will determine the initial HAP contract

term.

Mobility

The HAP contract must provide that a family may move out of a project-based unit after
12 months.

Extensions of HAP contracts

Upon expiration of the HAP contract term, the law provides that the PHA may agree with
the project-based housing owner to extend the HAP contract for such period as the PHA
determines appropriate to expand housing opportunities ( as well and an extensions must
be contingent upon the future availability of appropriate funds.

At the sole option of the PHA, the PHA may renew expiring HAP contracts for such
period or periods as it determines appropriate to achieve long-term affordability of the
assisted housing, provided that the term does not extend beyond the Annual Budget
Authority expiration date for the funding source. The PHA will identify the funding
source for renewals; different funding sources may be used for the initial term and
renewal terms of the HAP contract. In addition to assessing whether the HAP contract
should be renewed to achieve long-term affordability, the PHA will review the renewal
request to determine that the requirements established would be satisfied, and to
determine if a rent reduction is warranted. The owner and owner’s successors in interest
must accept all HAP contract renewals agreed to and approved by the PHA.

Units under lease

After commencement of the HAP contract term, the PHA will make the monthly housing
assistance payments in accordance with the hap contract for each unit occupied under
lease by a family.
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Reduction of number of units covered by the HAP contract

Limitation of leasing to ineligible families

Owners must lease all assisted units under HAP contract to eligible families. Leasing of
cant, assisted units to ineligible tenants is violation of the HAP contract and grounds for
all available legal remedies, including suspension or debarment from HUD programs and
reduction of the number of units under the HAP contract. Once the PHA has determined
that a violation exists, the PHA will take the appropriate action.

Reduction of contract units after vacancy

Except for units for which an AHAP was executed before January 16, 2001. the
following provisions regarding reduction of units not leased apply:

If no eligible family rents a vacant unit within 120 days (commencing on the first
day of the month when the vacancy occurs), the PHA may terminate its day of the
month when the vacancy occurs), the PHA may terminate its commitment to
make any additional housing assistance payments for the unit for the balance of
the HAP contract term. The PHA may use the amounts so saved to provide other
voucher assistance.

Restoration

The PHA will agree to an amendment of the HAP contract to provide for subsequent
restoration of any reduction made if:

1. The HA determines that the restoration is justified by demand.

2. The owner otherwise has a record of compliance with obligations under the HAP
contract, and

3. Contract authority is available.

Management

Responsibilities of the PHA

The PHA must:

1. Inspect the project before, during and upon completion of new construction or

rehabilitation.
2. Ensure that the amount of assistance that is attached to units is within the amounts

available under the annual Budget Authority.
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Responsibilities of the owner

The owner is also responsible for performing all of his/her responsibilities under the
Agreement and the HAP contract, providing the PHA with a copy of any termination of
tenancy notification, and offering vacant, accessibility features of the vacant unit and
occupying an assisted unit not having such features.

Family participation

A family becomes participant when the family and owner execute a lease of a unit with
project-based assistance, in accordance with admission policies in the PHA

administrative plan.
The PHA will use the tenant-based waiting list for admission to the project-based

program.

PHA determination of eligibility of in-place families

Before the PHA selects a specific unit to which assistance is to be attached, the PHA will
determine whether the unit is occupied, and if occupied, whether the unit’s occupants are
eligible for assistance. If the unit is occupied by an eligible family (including a single
person), and the PHA selects the unit, the family must be afforded another appropriately
sized, project-based assisted unit in the project without requiring the family to be placed
on the waiting list. The PHA will not select a unit, or enter into an Agreement with
respect to a unit, if persons who are not eligible for participation in the program occupy
the unit.

Filling vacant units

Admission-Income targeting

Admission to the project-based voucher program is subject to the same statutory income-
targeting requirement that requires that in any fiscal year at leas 75% of the families
admitted to a PHA’s voucher program (which would include project-based voucher
assistance) must be families whose annual income does not exceed 30 percent of median
income for the area, as determined by HUD. (See HUD definition of “extremely low
income families).

Tenant selection — Waiting List

The PHA’s waiting list will include applicants for tenant-based or project-based
assistance. All families who want project-based assistance must be permitted to place
their names on the PHA’s general waiting list.
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The PHA will place applicants referred by owners on the PHA’s waiting list in
accordance with the PHAs local waiting list policies and selection preferences.

Selection preferences with for project-based units will be consistent with the selection
preferences in the PHA Plan.

If an applicant rejects an offer of a project-based unit will not be penalized and will keep
its position on the general waiting list as if an offer had not been made.

The owner can have its own waiting list and refer families to the PHA for determination
of eligibility.

Requirements for tenant-based assisted families regarding eligibility, family income,
family share, verifications, reexaminations, utility allowance schedule, family

obligations, etc., apply to families on the project-based voucher program.

Filling vacancies requirements

1. When the owner notifies the PHA of vacancies in the units to which assistance is
attached, the PHA will refer to the owner one or more families of the appropriate
size on its waiting list. A family that refuses the officer of unit assisted under the
contract keeps its place on the waiting list.

2. The owner must rent all vacant units to eligible families referred by the PHA from
its waiting list or from his/her own waiting list.

3. The PHA will determine eligibility for participation in accordance with HUD
requirements.

4. The owner is responsible for the screening and selection of tenants. The owner
must adopt written tenant selection procedures are consistent with the purpose of
improving housing opportunities for very-low income families, and reasonably
related to program eligibility and an applicant’s ability to perform the lease
obligations.

5. The owner must promptly notify in writing any rejected applicant of the grounds
for any rejection. If the owner rejects an applicant family who believes that the
rejection was the result of unlawful discrimination, the family may request the
assistance of the HA in resolving the issue. The family may also file a
discrimination complaint with the HUD field office or exercise other rights
provided by law.

Briefing of families

When a family is selected to occupy a project-based unit, the HA will provide the family
with information concerning the tenant rent and any applicable utility allowance and a
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copy of the lead hazard information pamphlet. The family must also, either in group or
individual sessions, be provided with a full explanation of the following:

1.

wn

Family and owner responsibilities under the lease and HAP contract.

Information on Federal, State, and local equal opportunity laws.

The fact that the subsidy is tied to the unit, that the family must occupy a unit
constructed or rehabilitated under the program, and that a family that moves from
the unit does not have any right to continued assistance.

The likelihood of the family receiving a voucher after the HAP contract expires.
The family’s options under the program, if the family is required to move because
of change in family size or composition.

Information on the PHA’s procedures for conducting informal hearings for
participants, including a description of the circumstances in which the PHA is
required to provide the opportunity for an informal hearings and of the procedures
for requesting a hearing.

Continued assistance for a family when the HAP contract is terminated

If the HAP contract for the unit expires or if the PHA terminates the HAP contract for the

unit:

1.

The PHA will issue the assisted family in occupancy of a unit a voucher for
family participation of assistance under the voucher program, unless the HA has
determined that it does not have sufficient funding for continued assistance for the
family, or unless the PHA denies issuance of a voucher because the family has not
met the program’s obligations.

If the unit is not occupied by an assisted family, then the available funds under the
Annual Budget Authority that were previously committed for support of the
project-based assistance for the unit will be Used for the PHA’s tenant-based
voucher program.

Amount of rent payable by family to owner

The amount of rent payable by the Family to the owner must be the Tenant Rent.

Lease requirements

1.

The lease between the family and the owner must be in accordance with HUD
regulations and requirements. The lease must include all provisions required by
HUD and must not include any of the provisions prohibited by HUD.

When offering an accessible unit to an applicant not having disabilities requiring
the accessibility features of the unit, the owner may require the applicant to agree
(and may incorporate this agreement in the Lease) to move to a non-accessible
unit when available.
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Continued assistance

If a family moves out of its project-based unit at any time after the first year of assisted
occupancy, the PHA must offer the family available tenant-based rental assistance, either
under the voucher program or under another comparable form of tenant-based assistance
as will be defined in HUD regulations. Such alternative tenant-based assistance must be
comparable to assistance under the voucher program in terms of income, assistance, rent
contribution, affordability, and other requirements.

Maintenance, operation and inspections

Maintenance and operation

The owner must provide all the services, maintenance and utilities as agreed under the
HAP contract, subject to abatement of housing assistance payments or other applicable
remedies if the owner fails to meet these obligations.

Periodic inspections

In addition to the inspections required prior to execution of the HAP contract, the PHA
will inspect or cause to be inspected a sample of the dwelling units under the HAP
contract at lease annually and at such other times as may be necessary to assure that the
owner is meeting the obligations to maintain the units in decent, safe and sanitary
conditions and to provide the agreed upon utilities and other services. This PHA will
inspect ten percent of the units as the required sample in any building with project-based
assistance. The PHA will take into account complaints and any other information coming
to its aftention in scheduling inspections.

Units not decent, safe and sanitary

If the PHA notifies the owner that the unit(s) under HAP contract are not being
maintained in decent, safe and sanitary condition and the owner fails to take corrective
action within the time prescribed in the notice, the PHA may exercise any of its rights or
remedies under the HAP contract, including abatement of housing assistance payments
(even if the family continues in occupancy), termination of the HAP Contract on the
affected unit(s) and termination of assistance to the family in accordance with HUD
requirements. The affected family, if complying with the program requirements and still
eligible, will be issued a tenant-based voucher.
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Enforcement of HQS

The family or any party other than HUD or the PHA has the right to require enforcement
of the HQS requirements by HUD or the PHA, or to assert any claim against HUD or the
PHA, for damages, injunction or other relief, for alleged failure to enforce the HQS.

Overcrowded and under-occupied units

If the PHA determines that a contract unit is not decent, safe, and sanitary because of an
increase in family size that causes the unit to be overcrowded or that a contract unit is
larger than appropriate for the size of the family in occupancy under the PHA’s family
standards, housing assistance payments with respect to the unit may not be terminated for
this reason. The owner, however, must offer the family a suitable alternative unit if one
is available and the family shall be required to move. If the owner does not have
available a suitable unit within the family’s ability to pay the rent, the PHA (if it has
sufficient funding) must offer Section § assistance payments under the HAP contract be
terminated for the reasons specified in this paragraph, unless the family rejects, without
good reason, the offer of a unit that the PHA judges to be acceptable.

Assisted tenancy and termination of tenancy

Term of lease

The term of the lease, including a new lease or a lease amendment, executed by the
owner and the family must be for at least one year, or the remaining term of the HAP
contract if the remaining term of the HAP contract is less than one year.

Move from unit

The family must notify the PHA and the owner at least 60 days before the family intends
to move out of the unit. The family may move from the housing at any time after the
family has occupied the dwelling unit with project-based voucher assistance for 12
months.

Termination of tenancy

Tenancy will be terminated if the family does not meet the obligations required under the
contract and HUD requirements.

The lease may contain a provision permitting the family to terminate the lease on not
more than 60 days advance written notice to the owner. In the case of a lease term for
more than one year, the lease must contain a provision permitting the family to terminate
the lease on such notice after the first year of the term.
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The owner may offer the family a new lease for execution by the family for a term
beginning at any time after the first year of the term of the lease. The owner must give
the family written notice at least 60 days before the proposed commencement date of the
new lease term. The offer may specify a reasonable time of acceptability by the family.
Failure by the family to accept the offer of a new lease shall be “other good cause” for
termination of tenancy.

Informal review or hearing

Informal review and hearing procedures described on the Administrative Plan submitted
to HUD are applicable to families occupying units on project-based assisted units.

Rent and Housing Assistance Payment — Limits on Rent

Maximum initial gross rent

The HAP contract shall establish gross 4rents that do not exceed 100 percent of the
established Fair Market Rent (FMR) or any HUD-approved ‘“exception payment
standard” (i.e., a payment standard amount (for the PHA’s tenant based voucher
program) that exceeds 110 percent of the published FMR for the area where the project is
located. In addition, if a unit has been allocated a low-income housing tax credit under
the Internal Revenue Code of 1986 at 26 U.S.C.42, but is not located in a “qualified
census tract” under that law, the rent to owner may be established at any level that does
not exceed the rent charged for comparable units in the same building that receive that
tax credit but do not have additional rental assistance.

Initial rent - who approves

The PHA approves the initial rent to owners for project-based contract units that are not
financed with a HUD insured multifamily mortgage and are not owned by the PHA.

For PHA owned project-based units or project based contract units financed with a HUD
insured multifamily mortgage, the initial rents must be approved by HUD.

Annual adjustment of rent to owner

A HAP contract between the PHA and an owner must provide for adjustments of rent to
owner during the contract term, and the adjusted must be reasonable in comparison with
rents charged for comparable units in the private, unassisted local market. The statutory
maximum rent limits apply both to the establishment of the initial rent to owner at the
beginning of the HAP contract term, and to adjustments of rent to owner during the HAP
contract term.
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Within the limitations mentioned above, the initial gross rent to owner may differ from
payment standard amounts for the PHA’s tenant-based voucher program.

At each anniversary date of the HAP contract, the PHA will adjust the rent with the
following requirements:

1. The owner must request a rent increase (including a comparability study to
determine the amount of such increase) by written notice to the PHA at least 120
days before the HAP contract anniversary. The request must be submitted in the
form and manner required by the PHA.

2. The HA may not increase the rent at the annual anniversary, unless:

o The owner requested the increase by the 120 day deadline, and

o During the year before the contract anniversary, the owner complied with
all requirements of the HAP contract, including compliance with the HQS
for all contract units.

The annual rent adjustment provisions at 983.254 and the special rent adjustment
provisions at 983.255 shall only be applicable if the AHAP with the owner was executed
before the effective date of the January 16 2001 notice regarding revisions to PHA
project-based Assistance: Initial Guidance.

The annual and special adjustment regulatory provisions do not apply to project-based
assistance if the Agreement for newly constructed or rehabilitated housing was executed
on or after the effective date of the notice on revisions to the project-based assistance
Initial Guidance of January 16, 2001.

Amount of annual adjustment

1. The adjusted rent to owner equals the lesser of:

o The pre-adjustment rent to owner multiplied by the applicable Section 8
annual adjustment factor published by HUD in the Federal Register.

o The reasonable rent as determined by the PHA in accordance with 983.256

o The rent requested by the owner.

2. For a HAP contract under an Agreement executed on or after June 1, 1998, the
applicable factor is the published annual adjustment factor in effect 60 days
before the HAP contract anniversary. For a HAP contract under an Agreement
executed before June 1, 1998, the applicable factor is the published annual
adjustment factor in effect on the contract anniversary date.

3. In making the annual adjustment, the pre-adjustment rent to owner does not
include any previously approved special adjustments.
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4. The rent to owner may be adjusted up or down in accordance with what is
established on this plan.

Special adjustment of rent to owner

At HUD’s sole discretion, HUD may approve a special adjustment of the rent to owner.
The PHA may only make a special adjustment of the rent to owner if HUD has approved

the adjustment.

The owner does not have any right to receive a special adjustment.

Purpose of the special adjustment:

A special adjustment may only be approved to reflect increases in the actual and
necessary costs of owning and maintaining the contract units because of substantial and
general increases in:

Real property taxes

Special government assessments

Utility rates

Costs of utilities not covered by regulated rates.

o 0 0 0

A special adjustment may only be approved if and to the extent the owner demonstrates
that cost increases are not adequately compensated by application of the published annual
adjustment factor at the contract anniversary. The owner must demonstrate that the rent
to owner is not sufficient for proper operation of the housing.

The adjusted rent may not exceed the reasonable as determined by a comparability study.
The owner must submit financial information, as requested by the PHA, which supports
the grant or continuance of a special adjustment. For HAP contracts of more than twenty
units, such financial information must be audited.

The PHA may withdraw or limit the term of any special adjustment.

If a special adjustment is approved to cover temporary or one-time costs, the special
adjustment is only a temporary or one-time increase of the rent to owner.

Reasonable rent

The PHA will not enter an agreement to enter into housing assistance payments contract
until the PHA determines that the initial rent to owner under the HAP contract is a
reasonable rent.
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During the term of a HAP contract, the rent to owner may not exceed the reasonable rent
as established by the PHA.

At least annually during the HAP contract term, the PHA will determine that the current
rent to owner does not exceed a reasonable rent.

Comparability

The PHA will determine whether the rent to owner is a reasonable rent in comparison to
rent for other comparable unassisted units. To make this determination, the PHA will use
the provisions established on the Administrative Plan for this purpose.

The PHA will ensure that the initial rent to owner for a unit does not exceed the
reasonable rent.

In determining the annual adjustment of rent to owner, the adjusted rent must not exceed
a reasonable rent as determined by an PHA comparability study. The comparability
study will include a completed comparability analysis for each unit type on Form HUD-
92273 (Estimates of Market Rent by Comparison). PHA staff or another qualified
appraiser may prepare the comparability study.

If the owner requests a rent increase by the 120 day deadline (in accordance with HUD

requirements on 983.254), the PHA will submit a comparability study to the owner at

least 60 days before the HAP contract anniversary. If the PHA does not submit the .
comparability study to the owner by this deadline, an increase of rent by application of
the annual adjustment factor (in accordance with 983.254) is not subject to the reasonable

rent limit.

Owner certification of rents charged for other units

By accepting each monthly housing assistance payment from the PHA, the owner
certifies that the rent to owner is not more than rent charged by the owner for comparable
unassisted units in the premises. The owner must give the PHA information requested by
the PHA on rents charged by the owner for other units in the premises or elsewhere.
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Selecting Factors for the Construction or Rehabilitation of Units

DEPARTAMENTO BE LA for

V'VI EN DA Aussistance under the Housing Choice Voucher Program

ESTADO LiBAE ABOCIADO DI PUEATD RICO

(] New construction [_] Rehabilitation

No. Of units Project Name
Municipality Applicant:
Compliance with local and Federal Governments objectives —Ranking
, Points

Project is located in or near urban centers (0-10}

Project is directed to family heads, elderly, homeless {0-10)
Identification and description of proposed site {0-10)
Site plan and neighborhood compliance with zoning ordinances or reguiations {0-10)

Project has the endorsement of the Municipality v {0-10)

Evidence of site control and required permits [0-10)
Environmential statement [0-10)
Compliance with Section 504 {0-10}
Sketches of proposed consiruction or rehabilitation {0-10)
Work write-ups for rehabilitation ] : (0-10)
Compiiance with relocation requirements (URA} , {0-10)
Unit plans {0-10}

Estimated monthly rents : {0-10})
Statistical data on the housing needs is included (0-10}
Coniract with minority and women {0-10)
) 150

Financing Ranking Points
Evidence of financing or lender interest and proposed terms of financing {0-10}

Evidence of likelihood of marketability {0-10)

Proposed term of HAP contract {0-10}

' 30

Experience of the Developer Ranking Points
Qualification and experience of principal participants {0-10})
Knowiedge of local government and HUD's requirements {0-10}

Disclosure of identity of interest of owner and other project principals {0-10)

Not excluded from Federal procurement and non-procurement programs {C-10)

Financial status (0-10)

Capacity for obiaining required insurance {0-10}

Proposal is included in Corporate Resolution {0-10}

' 70
Rapking Points
Management and unit maintenance — owner managed - experience {0-10)
Monagemenf and maintenance - contract management - experience {0-10}
20
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Commonvwealth of Puerto Rico
Department of Housing

Request for Proposal
For New Constructed or for Projects in need to be rehabilitated

The Department of Housing of the Commonwealth of Puerto Rico is inviting qualified developers to submit
proposals for the new construction or rehabilitation of units for rental to families to be assisted under the
Section 8 Housing Choice Voucher Program. [t is the purpose of this Department to promotc the increase m
housing stock and to offer greater choice of housing opportunities to assisted families. Owner applicants
must be knowledgeable of HUD requirements for dwelling units assisted with Section 8 funds.

There will be units available for project basing. All units must mect the HQS performance
requirements both at commencement of assisted occupancy and throughout the assisted tecnancy. As a
minimum, the dwelling units must have at least one bedroom or living/sleeping room for cach two persons.
Families to be assisted will be selected from the Department's Section 8 or from the project owner's waiting
list.

The proposed sites for new construction must be approved by the Department of Housing and Urban
Development. :

Proposals will not be accepted if the construction or rehabilitation has begun. The property must meet the
$1000 per assisted unit rehabilitation requirements established by HUD

The Housing Agency will determine that the application is responsive to and in compliance with the
selection criteria procedures, and is otherwise in conformity with HUD program regulations and
requirements before selecting a unit or executing and Agreement All owner applications in response 1o this
request for proposal will be submitted to the HUD field office. The HUD field office will select the owner
participation.

Owner applicants are required to attend a meeting at the Housing Department, 606 Barbosa Avenue, San
Juan, Puerto Rico, 10" floor, Secretary's Office. On this meeting specific requirements included in the
Administrative Plan for the Project Based Housing Voucher Program and the selecting factors will be
provided to applicants.

Only applications submitted in response to this advertisement will be considered.

This advertisement will be published once a week for three consecutive weeks. The deadline for
submission of proposals is thirty (30) days after the last advertisement is published.

For additional information, please call: at 787-274-

1leana Echegoyen Santalla
Secretary
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Commonwealth of Puerto Rico
Department of Housing

Request for Proposal
For existing housing with assistance attached to 25 percent or fewer of the units in a building

The Department of Housing of the Commonwealth of Puerto Rico is inviting qualified developers to submit
proposals for the new construction or rehabilitation of units for rental to families to be assisted under the
Section 8 Housing Choice Voucher Program. It is the purpose of this Department to promote the increase in
housing stock and to offer greater choice of housing opportunities to assisted families. Owner applicants
must be knowledgeable of HUD requirements for dwelling units assisted with Section 8 funds.

There will be units for project basing. All units must meet the HQS performance requirements
both at commencement of assisted occupancy and throughout the assisted tenancy. As a minimum, the
dwelling units must have at least one bedroom or living/sleeping room for each two persons. Families to be
assisted will be selected from the Department's Section 8 or from the project owner’s waiting list.
Proposals will not be accepted if the construction or rehabilitation has begun. The property must nced less
than $1000 per assisted unit rehabilitation requirements established by HUD for existing units.

The Housing Agency will determine that the application is responsive to and in compliance with the
selection criteria procedures, and is otherwise in conformity with HUD program regulations and
requirements before selecting a unit or executing and Agreement

Owner applicants are required to attend a meeting at the Housing Department, 606 Barbosa Avenue, San
Juan, Puerto Rico, 10th floor, Secretary's Office. On this meeting specific requirements included in the
Administrative Plan for the Project Based Housing Voucher Program and the selecting factors will be
provided to applicants.

Only applications submitted in response to this advertisement will be considered.

This advertisement will be published once a week for three consecutive weeks. The deadline for
submission of proposals is thirty (30) days after the last advertisement is published.

For additional information, please call: at 787-274-

Ileana Echegoyen Santalla
Secretary
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DEPARTMENT OF HOUSING AND
URBAN DEVELOPMENT

24 CFR Part 982

[Docket No. FR-4891-F-02]

RIN 2577-AC60

Housing Choice Voucher Program

Homeownership Option; Eligibility of
Units Not Yet Under Construction

AGENCY: Office of the Assistant
Secretary for Public and Indian
Housing; HUD.

ACTION: Final rule.

SUMMARY: This final rule revises HUD's
regulations for the homeownership
option authorized under the Housing
Choice Voucher (HCV) program.
Through the homeownership option, a
public housing agency (PHA) may
provide voucher assistance for an
eligible family that purchases a dwelling
unit for residence by the family. This
final rule authorizes the use of voucher
homeownership assistance for the
purchase of units not yet under
construction at the time the family
contracts to purchase the home. This
revision will expand the housing
choices available to families
participating in the homeownership
option under the HCV program. This
final rule follows publication of a May
29, 2007, proposed rule and takes into
consideration the one public comment
received on it. After careful
consideration of the issues raised by the
commenter, HUD has decided to adopt
the proposed rule without change.
DATES: Effective Date: November 21,
2007.

FOR FURTHER INFORMATION CONTACT:
Danielle Bastarache, Director of the
Housing Voucher Management and
Operations Division, Office of Public
and Indian Housing, 451 Seventh Street,
SW.. Room 4210, Washington, DC
20410-8000; telephone number (202)
708-0477 (this is not a toll-free
number). Hearing- or speech-impaired
individuals may access this number via
TTY by calling the toll-free Federal
Information Relay Service at (800) 877~
8339,

SUPPLEMENTARY INFORMATION:

I. Background—The May 29, 2007,
Proposed Rule

On May 29, 2007, at 72 FR 29744,
HUD published a proposed rule for
public comment to revise its regulations
for the homeownership option
authorized under the HCV program.
Through the HCV program, HUD pays
rental subsidies so that eligible families
can afford decent, safe, and sanitary

housing. Under the homeownership
option of the HCV program, a PHA may
provide voucher assistance for an
eligible family to purchase, rather than
rent, a dwelling unit for residence by
the family. The regulations for the
homeownership option are codified in
subpart M of the HCV program
regulations at 24 CFR part 982. Subpart
M describes program requirements for
alternatives to the basic HCV program.

In general, a PHA that administers
assistance under the HCV program may
offer homeownership assistance as an
option for qualified families. Before
commencing homeownership assistance
for a family, the PHA determines
whether the family is qualified, the unit
is eligible, and the family has
satisfactorily completed the required
PHA program of pre-assistance
homeownership counseling. Prior to
this final rule, the homeownership
option regulations provided that, to be
eligible for purchase with voucher
assistance, a unit must be either an
existing unit or under construction at
the time the family enters into the
contract for sale. Upon further
consideration, HUD found the housing
eligibility requirements to be overly
restrictive.

For sxample, job growth in an area
will frequently trigger the construction
of new housing developments. The
eligibility prohibition had the potential
to deter voucher families from moving
to such an area in search of employment
opportunities. In addition, the
requirements hampered efforts to use
homeownership voucher assistance in
combination with mutual self-help or
other sweat-equity programs in those
high-cost market areas where affordable
homeownership opportunities
otherwise remain elusive for
participating homeownership voucher
families. Further, many localities have
established affordable housing
requirements for developers of new
housing subdivisions mandating that a
specified percentage of the homes to be
constructed be set aside for purchase by
low-income families. The eligibility
restriction that was formerly in place
prohibited voucher families from
benefiting from these local affordable
housing initiatives prior to the
construction of new homes.

Since few existing homes are
accessible to persons with impaired
mobility, the prohibition also had the
potential to make it more difficult for
persons with disabilities to purchase a
home with voucher assistance.
Muodification of the home following
purchase is not always easily
accomplished and may require the
purchaser to incur significant additional

costs. Allowing the purchase of units
not yet under construction, as provided
by the May 29, 2007, proposed rule,
would allow individuals with
disabilities to make design changes for
accessibility purposes while the home is
being built, thus minimizing
homeownership costs.

I1. Discussion of Public Comment

The public comment period on the
May 29, 2007, proposed rule closed on
July 30, 2007. HUD received one public
comment from a housing authority.

The commenter stated that it strongly
supports the proposed rule but
considered §982.628(e}{1)(i) of the
proposed rule too rigid becauss it did
not specify & time limit for HUD to
approve the environmental certification,
as completed by the responsible entity,
and to request the release of funds. The
commenter suggested that its experience
has shown that once the environmental
certification is completed by the
responsible entity, approval and request
for the release of funds should be a
simple process that should be able to be
completed within a 30-day time frame.
The commenter stated that any delay
beyond the 30-day period would delay
the start of construction and increase
the cost to the builder and eventually to
the homebuyer and the HCV
homeownership program.

HUD declines to adopt the
commenter’s suggestion. HUD agrees
with the commenter that once the
environmental certification is
completed, HUD approval and release of
funds is a simple process, and to date,
PHAs have not expressed concerns that
a finite time period for completion of
the approval and release of funds
process is necessary. HUD is concerned
that adopting a one-size-fits-all
approach would hamper any flexibility
that may be necessary under certain
circumstances. However, in the event
that delays result in the approval and
release of funds process, HUD will
revisit this issue.

This final rule therefore adopts the
proposed rule without change and
permits the use of voucher
homeownership assistance for the
purchase of units not yet under
construction at the time the family
contracts to purchase the home.

III. This Final Rule

Consistent with the proposed rule,
this final rule provides that the PHA
may not commence homeownership
assistance for the family until: {1) HUD
has approved an environmental
certification and request for release of
funds under 24 CFR part 58 or has
notified the PHA of environmental
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approval of the site under 24 CFR part
50 prior to commencement of
construction; (2) the unit’'s construction
has been completed; and (3} the unit has
passed the Housing Quality Standards
and independent inspections required
under § 982.631(a). Since the final rule
authorizes the provision of federal
homeownership assistance to be used
for units not yet under construction, the
agsistance must comply with applicable
federal environmental review
requirements. Individual actions on up
to four dwelling units are generally
excluded from review under the
National Environmental Policy Act of
1969 (42 U.S.C. 4321 et seq.] (NEPA]},
Such actions, however, must comply
with other federal environmental review
authorities {such as those regarding the
preservation of historic properties, the
management of floodplains, and the
protection of wetlands). HUD’s
regulations implementing NEPA and
related environmental laws and
authorities are codified at 24 CFR parts
50 and 58.

Under 24 CFR part 58, a unit of
general local government, a county, or a
state (referred to in 24 CFR part 58 as
the “‘responsible entity’’) is responsible
for the required federal environmental
reviews, pursuant to a number of HUD
program statutes, including Title I of the
United States Housing Act of 1937,
which authorizes the HCV program, If a
PHA objects in writing to the
performance of the federal
environmental review by the
responsible entity, or if the responsible
entity declines to perform the review,
then HUD may perform the
environmental review itself (see 24 CFR
58.11). HUD's performance of the
environmental review is governed by 24
CFR part 50.

Consistent with the proposed rule, the
final rule also requires additional terms
to be included in the contract of sale if
the unit is not yet under construction
and instructs PHAs on when it is
appropriate to begin providing
homeownership assistance. Specifically,
the contract of sale between the family
and the seller must provide that: (1) The
purchaser is not obligated to purchase
the unit unless an environmental review
has been performed and the site has
received environmental approval prior
to commencement of construction, in
accordance with 24 CFR 982.628; (2)
construction will not commence until
the required environmental review has
been completed and the seller has
received written notice from the PHA
that environmental approval has been
obtained.

The environmental review may not
necessarily result in environmental

approval, and environmental approval
may be conditioned on the contracting
parties’ agreement to modifications to
the unit design or to mitigation actions;
and (3) commencement of constructien
in violation of the preceding clause
voids the purchase contract and renders
homeownership assistance under this
part unavailable for purchase of the
unit. A PHA may not commence
homeownership assistance for the
family until either: (1) The responsible
entity has completed the environmental
review procedures required by 24 CFR
part 58 and HUD has approved the
environmental certification and request
for release of funds; or {2) HUD has
performed an environmental review
under 24 CFR part 50 and has notified
the PHA, in writing, of environmental
approval of the site.

This final rule permits voucher
families to benefit from local affordable
housing initiatives and development of
affordable housing in areas where job
growth is occurring, as well as aids in
reducing the cost of making homes
accessible to persons with mobility
impairments while still complying with
applicable federal environmental review
requirements.

This final rule, consistent with the
proposed rule, makes explicit that the
initial environmental review
requirements for units not yet under
construction are broader than for those
units that are constructed or that are
under construction. The final rule
provides that when a family receiving
homeownership assistance chooses to
move to another unit, environmental
review requirements must be satisfied
for that unit in order for the family to
continue receiving tenant-based
assistance. This includes completing a
new environmental review for any unit
not yet under construction.

1V. Findings and Certifications

Environmental Impact

A Finding of No Significant Impact
with respect to the environment was
made at the proposed rule stage in
accordance with HUD regulations at 24
CFR part 50, which implement section
102(2)(C) of the National Environmental
Policy Act of 1969 (42 U.S.C.
4332(2)(C)). That finding remains
applicable to this final rule and is
available for public inspection between
the hours of 8 a.m. and 5 p.m. weekdays
in the Regulations Division, Office of
Gemneral Counsel, Department of
Housing and Urban Development, 451
Seventh Street, SW., Room 10278,
Washington. DC 20410~-0500. Due to
security measures at the HUD
Headquarters building, please schedule

an appointment to review the finding by
calling the Regulations Division at (202}
708-3055 (this is not a toll-free
number).

Regulatory Flexibility Act

The Regulatory Flexibility Act (RFA)
(5 U.S.C. 601 ef seq.) generally requires
an agency to conduct a regulatory
flexibility analysis of any rule subject to
notice and comment rulemaking
requirements, unless the agency certifies
that the rule will not have a significant
economic impact on a substantial
number of small entities, This final rule
is exclusively concerned with PHAs that
administer tenant-based housing
assistance under the HCV program.
Specifically, the final rule expands the
types of units that are eligible for
purchase under the homeownership
option to include units not yet under
construction at the time the family
enters into the contract of sale. Under
the definition of “small governmental
jurisdiction” in section 601(5} of the
RFA, the provisions of the RFA are
applicable only to those few PHAs that
are part of a political jurisdiction with
a population of fewer than 50,000
persons. The number of entities
potentially affected by this rule is,
therefore, not substantial. Accordingly,
the undersigned certifies that this rule
will not have a significant economic
impact on a substantial number of small
entities.

Executive Order 13132, Federalism

Executive Order 13132 {entitled
“Federalism™) prohibits an agency from
publishing any rule that has federalism
implications if the rule either imposes
substantial direct compliance costs on
state and local governments and is not
required by statute, or the rule preempts
state law, unless the agency meets the
consultation and funding requirements
of section 6 of the Executive Order. This
rule will not have federalism
implications and would not impose
substantial direct compliance costs on
state and local governments or preempt
state law within the meaning of the
Executive Order.

Unfunded Mandates Reform Act

Title Il of the Unfunded Mandates
Reform Act of 1995 (UMRA) (2 U.5.C.
1531~1538) establishes requirements for
federal agencies to assess the effects of
their regulatory actions on state, local,
and tribal governments, and on the
private sector. This rule will not impose
any federal mandates on any state, local,
or tribal governments, or on the private
sector, within the meaning of the
UMRA.
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Catalog of Federal Domestic Assistance

The Catalog of Federal Domestic
Assistance Number for the HCV
program is 14,871,

List of Subjects in 24 CFR Part 982

Grant programs—housing and
community development, Housing,
Low- and moderate-income housing,
Rent subsidies, Reporting and
recordkeeping requirements.

B Accordingly, for the reasons described
in the preamble, HUD amends 24 CFR
part 982 as follows:

PART 982—SECTION 8 TENANT-
BASED ASSISTANCE: HOUSING
CHOICE VOUCHER PROGRAM

w 1. The authority citation for 24 CFR
part 982 continues to read as follows:

Authority: 42 U.S.C. 1437f and 3535(d).

m 2. Revise § 982.626{c) to read as
follows:

§982.626 Homeownership option: Initial
requirements.

* * * * *

(c) Environmental requirements. The
PHA is responsible for complying with
the authorities listed in § 58.6 of this
title requiring the purchaser to obtain
and maintain flood insurance for units
in special flood hazard areas,
prohibiting assistance for acquiring
units in the coastal barrier resources
system, and requiring notification to the
purchaser of units in airport ranway
clear zones and airfield clear zones. In
the case of units not yet under
construction at the time the family
enters into the contract for sale, the
additional environmental review
requirements referenced in § 982.628(e)
of this part also apply, and the PHA
shall submit all relevant environmental
information to the responsible entity or
to HUD to assist in completion of those
requirements.

# 3. Amend § 982.628 as follows:
® a. Remove paragraph (a}(2);

® b. Redesignate paragraphs (a)(3),
{a}(4), and (a)(5) as paragraphs (a}(2).
(a}(3}, and {a){4), respectively; and

® c. Add paragraph (e) toread as
follows:

§982.628 Homeownership option: Ellgible
units.
* bd * * *

{e) Units not yet under construction.

Families may enter into contracts of sale

for units not yet under construction at
the time the family enters into the
contract for sale. However, the PHA
shall not commence homeownership
assistance for the family for that unit,
unless and until:

{1} Either:

(i) The responsible entity completed
the environmental review procedures
required by 24 CFR part 58, and HUD
approved the environmental
certification and request for release of
funds prior to commencement of
construction; or

(ii) HUD performed an environmental
review under 24 CFR part 50 and
notified the PHA in writing of
environmental approval of the site prior
to commencement of construction;

(2) Construction of the unit has been
completed; and

(3) The unit has passed the required
Housing Quality Standards (HQS)
inspection (see § 982.631(a}) and
independent inspection {see
§982.631(b)).

m 4. Add §982.631(c)(3) toread as
follows:

§982.631 Homeownership option: Home
inspections, contract of sale, and PHA
disapprovai of seller.

* * * * *

(C] * E ok

{3) In addition to the requirements
contained in paragraph {(c}(2) of this
section, a contract for the sale of units
not yet under construction at the time
the family is to enter into the contract
for sale must also provide that:

{i} The purchaser is not obligated to
purchase the unit unless an

environmental review has been
performed and the site has received
environmental approval prior to
commencement of construction in
accordance with 24 CFR 982.628.

(1) The construction will not
commence until the environmental
review has been completed and the
seller has received written notice from
the PHA that environmental approval
has been obtained. Conduct of the
environmental review may not
necessarily result in environmental
approval, and environmental approval
may be conditioned on the contracting
parties’ agreement to modifications to
the unit design or to mitigation actions.

(iii) Commencement of construction
in violation of paragraph (c)(3)(ii} of this
section voids the purchase contract and
renders homeownership assistance
under 24 CFR part 982 unavailable for
purchase of the unit.

* * * * *

m 5. Revise § 982.637(b) introductory
text to read as follows:

§982.637 Homeownership option: Move
with continued tenant-based asslstance.

* * ¥ * *

(b} Requirements for continuation of
homeownership assistance. The PHA
must determine that all initial
requirements listed in § 982.626
(including the environmental
requirements with respect to a unit not
yet under construction) have been
satisfied if a family that has received
homeownership assistance wants to
move to such a unit with continued
homeownership assistance. However,
the following requirements do not
apply:
* * * * *

Dated: October 15, 2007.

Orlando J. Cabrera,

Assistant Secretary for Public and Indian
Housing.

[FR Doc. E7~20686 Filed 10-19-07: 8:45 am]
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PHA 5-Year and U.S. Department of Housing and Urban OMB No. 2577-0226
Development Expires 4/30/2011
Annual Plan Office of Public and Indian Housing

1.0 PHA Information
PHA Name: PRDH PHA Code: RQ901
PHA Type:  [] Small 1 High Performing Standard [J HCV (Section 8)

PHA Fiscal Year Beginning: (MM/YYYY): 06/2009

2.0 Inventory (based on ACC units at time of FY beginning in 1.0 above)

Number of PH units: Number of HCV units: 8717

3.0 Submission Type
[[1 5-Year and Annual Plan Annual Plan Only [ 5-Year Plan Only

40 PHA Consortia [0 PHA Consortia: (Check box if submitting a joint Plan and complete table below.)

. . No. of Units in Each
Participating PHAs g}:é: g)ongsr::trzgs) Included in the g?rimz Not in the Program
PH HCV
PHA 1:
PHA 2:
PHA 3:

5.0 5-Year Plan. Complete items 5.1 and 5.2 only at 5-Year Plan update.

5.1 Mission. State the PHA’s Mission for serving the needs of low-income, very low-income, and extremely low income families in the PHA’s
Jjurisdiction for the next five years:

5.2 Goals and Objectives. Identify the PHA’s quantifiable goals and objectives that will enable the PHA to serve the needs of low-income and very
low-income, and extremely low-income families for the next five years. Include a report on the progress the PHA has made in meeting the goals
and objectives described in the previous 5-Year Plan.

6.0 PHA Plan Update
(a) Identify all PHA Plan elements that have been revised by the PHA since its last Annual Plan submission:

Section 6: Verification and Documentation; This PHA has added that Credits Reports will be required for
families under the HCVP at each annual reexamination (6-1). This PHA has added that an Individual who
have enter in violation with the Administration of Public Housing will not be eligible to our Program(Page
6-4).
Section 7: Selection Process: This PHA has adonted a discretionarv policv reaardina income-taraeting ani
(b) Identify the specific location(s) where the public may obtain copies of the 5-Year and Annual PHA Plan. For a complete list of PHA Plan
elements, see Section 6.0 of the instructions.

7.0 Hope VI, Mixed Finance Modernization or Development, Demolition and/or Dispesition, Conversion of Public Housing, Homeownership
Programs, and Project-based Vouchers Include statements related to these programs as applicable.

8.0 Capital Improvements. Please complete Parts 8.1 through 8.3, as applicable.

8.1 Capital Fund Program Annuai Statement/Performance and Evaluation Report. As part of the PHA 5-Year and Annual Plan, annually

. complete and submit the Capital Fund Program Annual Statement/Performance and Evaluation Report, form HUD-50075.1, for each current and
open CFP grant and CFFP financing.

8.2 Capital Fund Program Five-Year Action Plan. As part of the submission of the Annual Plan, PHAs must complete and submit the Capital Fund

: Program Five-Year Action Plan, form HUD-50075.2, and subsequent annual updates (on a rolling basis, e.g., drop current year, and add latest year
for a five year period). Large capital itemns must be included in the Five-Year Action Plan.

8.3 Capital Fund Financing Program (CFFP).

[] Check if the PHA proposes to use any portion of its Capital Fund Program (CFP)/Replacement Housing Factor (RHF) to repay debt incurred to
finance capital improvements.
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9.0

Housing Needs. Based on information provided by the applicable Consolidated Plan, information provided by HUD, and other generally available
data, make a reasonable effort to identify the housing needs of the low-income, very low-income, and extremely low-income families who reside in
the jurisdiction served by the PHA, including elderly famulies, families with disabilities, and households of various races and ethnic groups, and
other families who are on the public housing and Section 8 tenant-based assistance waiting hists. The identification of housing needs must address
issues of affordability, supply, quality, accessibility, size of units, and location.

9.1

Strategy for Addressing Housing Needs. Provide a brief description of the PHA’s strategy for addressing the housing needs of families in the
jurisdiction and on the waiting list in the upcoming year. Note: Small, Section 8 only, and High Performing PHAs complete only for Annual
Plan submission with the 5-Year Plan.

10.0

Additional Information. Describe the following, as well as any additional information HUD has requested.

(a) Progress in Meeting Mission and Goals. Provide a brief statement of the PHA’s progress in meeting the mission and goals described in the 5-
Year Plan.

(b) Significant Amendment and Substantial Deviation/Modification. Provide the PHA’s definition of “significant amendment” and “substantial
deviation/modification”

Required Submission for HUD Field Office Review. In addition to the PHA Plan template (HUD-50075), PHAs must submit the following
documents. Items (a) through (g) may be submitted with signature by mail or electronically with scanned signatures, but electronic submission is
encouraged. Items (h) through (1) must be attached electronically with the PHA Plan. Note: Faxed copies of these documents will not be accepted
by the Field Office.

(a) Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations (which includes all certifications relating
to Civil Rights)

{b) Form HUD-50070, Certification for a Drug-Free Workplace (PHAs receiving CFP grants only)

(¢} Form HUD-50071, Certification of Payments to Influence Federal Transactions (PHAs receiving CFP grants only)

(d) Form SF-LLL, Disclosure of Lobbying Activities (PHAs receiving CFP grants only)

(e} Form SF-LLL-A, Disclosure of Lobbying Activities Continuation Sheet (PHAs receiving CFP grants only)

(f) Resident Advisory Board (RAB) comments. Comments received from the RAB must be submitted by the PHA as an attachment to the PHA
Plan. PHAs must also include a narrative describing their analysis of the recommendations and the decisions made on these recommendations.

(g) Challenged Elements

(h) Form HUD-50075.1, Capital Fund Program Annual Statement/Performance and Evaluation Report (PHAs receiving CFP grants only)

(i) Form HUD-50075.2, Capital Fund Program Five-Year Action Plan (PHAs receiving CFP grants only)
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This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new section 5A to the U.S. Housing Act
of 1937, as amended, which introduced 5-Year and Annual PHA Plans. The 5-Year and Annual PHA plans provide a ready source for interested parties to locate basic
PHA policies, rules, and requirements concemning the PHA’s operations, programs, and services, and informs HUD, families served by the PHA, and members of the
public of the PHA’s mission and strategies for serving the needs of low-income and very low-income families. This form is to be used by all PHA types for submission
of the 5-Year and Annual Plans to HUD. Public reporting burden for this information collection is estimated to average 12.68 hours per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD
may not collect this information, and respondents are not required to complete this form, unless it displays a currently valid OMB Control Number.

Privacy Act Notice. The United States Department of Housing and Urban Development is authorized to solicit the information requested in this form by virtue of Title
12, U.S. Code, Section 1701 et seq., and regulations pronmlgated thereunder at Title 12, Code of Federal Regulations. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality

Instructions form HUD-50075

Applicability. This form is to be used by all Public Housing Agencies
(PHAs) with Fiscal Year beginning April 1, 2008 for the submission of their
5-Year and Annual Plan in accordance with 24 CFR Part 903. The previous
version may be used only through Apnii 30, 2008.

1.0 PHA Information
Include the full PHA name, PHA code, PHA type, and PHA Fiscal Year
Beginning MM/YYYY).

2.0 Inventory
Under each program, enter the number of Annual Contributions Contract
(ACC) Public Housing (PH) and Section 8 units (HCV).

3.0 Submission Type
Indicate whether this submission is for an Annual and Five Year Plan, Annual
Plan only, or 5-Year Plan only.

4.0 PHA Consortia
Check box if submitting a Joint PHA Plan and complete the table.

5.0 Five-Year Plan
1dentify the PHA’s Mission, Goals and/or Objectives (24 CFR 903.6).
Complete only at 5-Year update.

5.1 Mission. A statement of the mission of the public housing agency
for serving the needs of low-income, very low-income, and extremely
low-~income families in the jurisdiction of the PHA during the years
covered under the plan.

5.2 Goals and Objectives. Identify quantifiable goals and objectives
that will enable the PHA to serve the needs of low income, very Jow-
income, and extremely low-income families.

6.0 PHA Plan Update. In addition to the items captured in the Plan
template, PHAs must have the elements listed below readily available to
the public. Additionally, 2 PHA must:

(a) Identify specifically which plan elements have been revised
since the PHA’s prior plan submission.

(b) Identify where the 5-Year and Annual Plan may be obtained by
the public. At a minimum, PHAs must post PHA Plans,
including updates, at each Asset Management Project (AMP)
and main office or central off ice of the PHA. PHAs are
strongly encouraged to post complete PHA Plans on its official
website. PHAs are also encouraged to provide each resident
council a copy of its 5-Year and Annual Plan.

PHA Plan Elements. (24 CFR 903.7)

1. Eligibility, Selection and Admissions Policies, including
Deconcentration and Wait List Procedures. Describe
the PHA's policies that govern resident or tenant
eligibility, selection and admission including admission
preferences for both public housing and HCV and unit
assignment policies for public housing; and procedures for
maintaining waiting lists for admission to public housing
and address any site-based waiting Jists.

Financial Resources. A statement of financial resources,
including a listing by general categories, of the PHA’s
anticipated resources, such as PHA Operating, Capital and
other anticipated Federal resources available to the PHA,
as well as tenant rents and other income available to
support public housing or tenant-based assistance. The
statement a}so should include the non-Federal sources of
funds supporting each Federal program, and state the
planned use for the resources.

Rent Determination. A statement of the policies of the
PHA govemning rents charged for public housing and HCV
dwelling units.

Operation and Management. A statement of the rules,
standards, and policies of the PHA governing maintenance
management of housing owned, assisted, or operated by
the public housing agency (which shall include measures
necessary for the prevention or eradication of pest
infestation, including cockroaches), and management of
the PHA and programs of the PHA.

Grievance Procedures. A description of the grievance
and informal hearing and review procedures that the PHA
makes available to its residents and applicants.

Designated Housing for Elderly and Disabled Families.
With respect to public housing projects owned, assisted, or
operated by the PHA, describe any projects (or portions
thereof), in the upcoming fiscal year, that the PHA has
designated or will apply for designation for occupancy by
elderly and disabled families. The description shall
include the following information: 1) development name
and number; 2) designation type; 3) application status; 4)
date the designation was approved, submitted, or planned
for submission, and; 5) the number of units affected.

Community Service and Self-Sufficiency. A description
of: (1) Any programs relating to services and amenities
provided or offered to assisted families; (2) Any policies
or programs of the PHA for the enhancement of the
economic and social self-sufficiency of assisted families,
including programs under Section 3 and FSS; (3} How the
PHA will comply with the requirements of community
service and treatment of income changes resulting from
welfare program requirements. (Note: applies to only
public housing).

Safety and Crime Prevention. For public housing only,
describe the PHA s plan for safety and crime prevention to
ensure the safety of the public housing residenis. The
statement must include: (i) A description of the need for
measures to ensure the safety of public housing residents;
(i1) A description of any crime prevention activities
conducted or to be conducted by the PHA; and (iii) A
description of the coordination between the PHA and the
appropriate police precinets for carrying out crime
prevention measures and activities.
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9.  Pets. A statement describing the PHAs policies and
requirements pertaining to the ownership of pets in public
housing.

10. Civil Rights Certification. A PHA will be considered in
compliance with the Civil Rights and AFFH Certification
if: it can document that it examines its programs and
proposed programs to identify any impediments to fair
housing choice within those programs; addresses those
impediments in a reasonable fashion in view of the
resources available; works with the local jurisdiction to
implement any of the jurisdiction’s initiatives to
affirmatively further fair housing; and assures that the
annual plan is consistent with any applicable Consolidated
Plan for its jurisdiction.

11. Fiscal Year Audit. The results of the most recent fiscal
year audit for the PHA.

12. Asset Management. A statement of how the agency will
caiTy out its asset management functions with respect to
the public housing inventory of the agency, including how
the agency will plan for the long-term operating, capital
investment, rehabilitation, modemization, disposition, and
other needs for such inventory.

13. Violence Against Women Act (VAWA). A description
of: 1) Any activities, services, or programs provided or
offered by an agency, either directly or in partnership with
other service providers, to child or adult victims of
domestic violence, dating violence, sexual assault, or
stalking; 2) Any activities, services, or programs provided
or offered by a PHA that helps child and adult victims of
domestic violence, dating violence, sexual assault, or
stalking, to obtain or maintain housing; and 3) Any
activities, services, or programs provided or offered by a
public housing agency to prevent domestic violence,
dating violence, sexual assault, and stalking, or to enhance
victim safety in assisted families.

7.0 Hope VI, Mixed Finance Modernization or Development,
Demolition and/er Disposition, Conversion of Public Housing,
Homeownership Programs, and Project-based Vouchers

(a) Hope VI or Mixed Finance Modernization or Development.

®)

©

1) A description of any housing (including project number (if
known) and unit count) for which the PHA will apply for HOPE
VI or Mixed Finance Modernization or Development; and 2) A
timetable for the submission of applications or proposals. The
application and approval process for Hope VI, Mixed Finance
Modemization or Development, is a separate process. See
guidance on HUD’s website at:

bttp://www.hud. gov/offices/pib/programs/ph/hope6/index.cfm

Demolition and/or Disposition. With respect to public housing
projects owned by the PHA and subject to ACCs under the Act:
(1) A description of any housing (including project number and
unit numbers [or addresses]), and the number of affected units
along with their sizes and accessibility features) for which the
PHA will apply or is currently pending for demolition or
disposition; and (2) A timetable for the demolition or
disposition. The application and approval process for demolition
and/or disposition is a separate process. See guidance on HUD’s
website at:

http://www.hud.gov/offices/pih/centers/sac/demo _dispo/index.c
fm

Note: This statement must be submitted to the extent that
approved and/or pending demolition and/or disposition has
changed.

Conversion of Public Housing. With respect to public
housing owned by 2a PHA: 1) A description of any building
or buildings (including project number and unit count) that
the PHA is required to convert to tenant-based assistance or

that the public housing agency plans to voluntarily convert;
2) An analysis of the projects or buildings required to be
converted; and 3) A statement of the amount of assistance
received under this chapter to be used for rental assistance or
other housing assistance in connection with such conversion.
See guidance on HUD’s website at:

http://www.hud. gov/offices/pih/centers/sac/conversion.cfm

(d) Homeownership. A description of any homeownership
(including project number and unit count) administered by
the agency or for which the PHA has applied or will apply
for approval.

(e) Project-based Vouchers. If the PHA wishes to use the
project-based voucher program, a statement of the projected
number of project-based units and general locations and how
project basing would be consistent with its PHA Plan.

8.0 Capital Improvements. This section provides information ona PHA’s
Capital Fund Program. With respect to public housing projects owned,
assisted, or operated by the public housing agency, a plan describing the
capital improvements necessary to ensure long-term physical and social
viability of the projects must be completed along with the required
forms. Items identified in 8.1 through 8.3, must be signed where
directed and transmitted electronically along with the PHA’s Annual
Plan submission.

8.1

8.2

8.3

Capital Fund Program Annual Statement/Performance and
Evaluation Report. PHAs must complete the Capital Fund
Program Annual Statement/Performance and Evaluation Report
(form HUD-50075.1), for each Capital Fund Program (CFP) to be
undertaken with the current year’s CFP funds or with CFFP
proceeds. Additionally, the form shall be used for the following
purposes:

(a) To submit the initial budget for a new grant or CFFP;

(b) To report on the Performance and Evaluation Report progress
on any open grants previously funded or CFFP; and

(¢) To record a budget revision on a previously approved open
grant or CFFP, e.g., additions or deletions of work items,
modification of budgeted amounts that have been undertaken
since the submission of the last Annual Plan. The Capital
Fund Program Annual Statement/Performance and
Evaluation Report must be submitted annually.

Additionally, PHAs shall complete the Performance and
Evaluation Report section (see footnote 2} of the Capital Fund
Program Annual Statement/Performance and Evaluation (form
HUD-50075.1), at the following times:

1. Atthe end of the program year; until the program is
completed or all funds are expended;

2. When revisions to the Annual Statement are made,
which do not require prior HUD approval, (e.g.,
expenditures for emergency work, revisions resulting
from the PHAs application of fungibility); and

3. Upon completion or termination of the activities funded
in a specific capital fund program year.

Capital Fund Program Five-Year Action Plan

PHAs must submit the Capital Fund Program Five-Year Action
Plan (form HUD-50075.2) for the entire PHA portfolio for the first
year of participation in the CFP and annual update thereafter to
eliminate the previous year and to add a new fifth year (rolling
basis) so that the form always covers the present five-year period
beginning with the current year.

Capital Fund Financing Program (CFFP). Separate, written
HUD approval is required if the PHA proposes to pledge any
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9.0

10.0

portion of its CFP/RHF funds to repay debt incurred to finance
capital improvements. The PHA must identify in its Annual and 5-
year capital plans the amount of the annual payments required to
service the debt. The PHA must also submit an annual staternent
detailing the use of the CFFP proceeds. See guidance on HUD’s
website at:

hitp://www.hud. gov/gffices/pih/pro /ph/capfund/cffp.cfm
Housing Needs. Provide a statement of the housing needs of families
residing in the jurisdiction served by the PHA and the means by which
the PHA intends, to the maximum extent practicable, to address those
needs. (Note: Standard and Troubled PHAs complete annually; Small
and High Performers complete only for Annual Plan submitted with the
5-Year Plan).

9.1 Strategy for Addressing Housing Needs. Provide a description of
the PHA's strategy for addressing the housing needs of families in
the jurisdiction and on the waiting list in the upcoming year.

(Note: Standard and Troubled PHAs complete annually; Small
and High Performers complete only for Annual Plan submitted
with the 5-Year Plan).

Additional Information. Describe the following, as well as any
additional information requested by HUD:

(a) Progress in Meeting Mission and Goals. PHAs must
include (i) a statement of the PHAs progress in meeting the
mission and goals described in the S-Year Plan; (i) the basic
criteria the PHA will use for determining a significant
amendment from its 5-year Plan; and a significant
amendment or modification to its 5-Year Plan and Annual
Plan. (Note: Standard and Troubled PHAs complete
annually; Small and High Performers complete only for
Annual Plan submitted with the 5-Year Plan).

Significant Amendment and Substantial
Deviation/Modification. PHA must provide the definition
of “significant amendment” and “substantial
deviation/modification”. (Note: Standard and Troubled
PHASs complete annually; Small and High Performers
complete only for Annual Plan submitted with the 5-Year
Plan.)

(b)

(¢) PHAs must include or reference any applicable memorandum
of agreement with HUD or any plan to improve performance.
(Note: Standard and Troubled PHAs complete annually).

11.0 Required Submission for HUD Field Office Review. In ordertobe a

complete package, PHAs must submit items (a) through (g), with
signature by mail or electronically with scanned signatures. Items (h)
and (i) shall be submitted electronically as an attachment to the PHA
Plan.

Form HUD-50077, PHA Certifications of Compliance with
the PHA Plans and Related Regulations

()

Form HUD-30070, Certification for a Drug-Free Workplace
(PHAs receiving CFP grants only)

)

Form HUD-50071, Certification of Payments ro Influence
Federal Transactions PHAs receiving CFP grants only)

©

Form SF-LLL, Disclosure of Lobbying Activities (PHAs
receiving CFP grants only)

C))

Form SF-LLL-A, Disclosure of Lobbying Activities
Continuation Sheet (PHAs receiving CFP grants only)

(e)

(f) Resident Advisory Board (RAB) comments.

(g) Challenged Elements. Include any element(s) of the PHA

Plan that is challenged.

Form HUD-50075.1, Capital Fund Program Annual
Statement/Performance and Evaluation Report (Must be
attached electronically for PHASs receiving CFP grants
only). See instructions in 8.1.

)

Form HUD-50075.2, Capital Fund Program Five-Year
Action Plan (Must be attached electronically for PHAs
receiving CFP grants only). See instructions in 8.2.
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PHA Certifications of Compliance U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

with PHA Plans and Related Expires 4/30/2011
Regulations

PHA Certifications of Compliance with the PHA Plans and Related Regulations:
Board Resolution to Accompany the PHA 5-Year and Annual PHA Plan

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official if there is no Board of Commissioners, I approve the submission of the____ 5-Year and/or_X__ Annual PHA
Plan for the PHA fiscal year beginning 06/2009, hereinafter referred to as” the Plan”, of which this document is a part and make the
following certifications and agreements with the Department of Housing and Urban Development (HUD) in connection with the
submission of the Plan and implementation thereof:

1. The Plan is consistent with the applicable comprehensive housing affordability strategy (or any plan incorporating such
strategy) for the jurisdiction in which the PHA is located.

2. The Plan contains a certification by the appropriate State or local officials that the Plan is consistent with the applicable
Consolidated Plan, which includes a certification that requires the preparation of an Analysis of Impediments to Fair Housing
Choice, for the PHA's jurisdiction and a description of the manner in which the PHA Plan is consistent with the applicable
Consolidated Plan.

3. The PHA certifies that there has been no change, significant or otherwise, to the Capital Fund Program (and Capital Fund
Program/Replacement Housing Factor) Annual Statement(s), since submission of its last approved Annual Plan. The Capital
Fund Program Annual Statement/Annual Statement/Performance and Evaluation Report must be submitted annually even if
there is no change.

4. The PHA has established a Resident Advisory Board or Boards, the membership of which represents the residents assisted by
the PHA, consulted with this Board or Boards in developing the Plan, and considered the recommendations of the Board or
Boards (24 CFR 903.13). The PHA has included in the Plan submission a copy of the recommendations made by the
Resident Advisory Board or Boards and a description of the manner in which the Plan addresses these recommendations.

5. The PHA made the proposed Plan and all information relevant to the public hearing available for public inspection at least 45
days before the hearing, published a notice that a hearing would be held and conducted a hearing to discuss the Plan and
invited public comment.

6. The PHA certifies that it will carry out the Plan in conformity with Title VI of the Civil Rights Act of 1964, the Fair Housing
Act, section 504 of the Rehabilitation Act of 1973, and title Il of the Americans with Disabilities Act of 1990.

7. The PHA will affirmatively further fair housing by examining their programs or proposed programs, identify any
impediments to fair housing choice within those programs, address those impediments in a reasonable fashion in view of the
resources available and work with local jurisdictions to implement any of the jurisdiction's initiatives to affirmatively further

. fair housing that require the PHA's involvement and maintain records reflecting these analyses and actions.

8. For PHA Plan that includes a policy for site based waiting lists:

s  The PHA regularly submits required data to HUD's 50058 PIC/IMS Module in an accurate, complete and timely manner
(as specified in PIH Notice 2006-24);

e  The system of site-based waiting lists provides for full disclosure to each applicant in the selection of the development in
which to reside, including basic information about available sites; and an estimate of the period of time the applicant
would likely have to wait to be admitted to units of different sizes and types at each site;

e Adoption of site-based waiting list would not violate any court order or settlement agreement or be inconsistent with a
pending complaint brought by HUD;

o  The PHA shall take reasonable measures to assure that such waiting list is consistent with affirmatively forthering fair
housing;

e The PHA provides for review of its site-based waiting list policy to determine if it is consistent with civil rights laws and
certifications, as specified in 24 CFR part 903.7(c)(1).

9. The PHA will comply with the prohibitions against discrimination on the basis of age pursuant to the Age Discrimination Act
of 1975.

10. The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part 41, Policies and Procedures for the
Enforcement of Standards and Requirements for Accessibility by the Physically Handicapped.

11. The PHA will comply with the requirements of section 3 of the Housing and Urban Development Act of 1968, Employment
Opportunities for Low-or Very-Low Income Persons, and with its implementing regulation at 24 CFR Part 135.
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12.
13.

14.

I5.
16.
17.

18.

19.

20.

21.

22.

Puerto Rico Department of Housing (PRDH) __RQ901

The PHA will comply with acquisition and relocation requirements of the Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970 and implementing regulations at 49 CFR Part 24 as applicable.
The PHA will take appropriate affirmative action to award contracts to minority and women's business enterprises under 24
CFR 5.105(a).
The PHA will provide the responsible entity or HUD any documentation that the responsible entity or HUD needs to carry
out its review under the National Environmental Policy Act and other related authorities in accordance with 24 CFR Part 58
or Part 50, respectively.
With respect to public housing the PHA will comply with Davis-Bacon or HUD determined wage rate requirements under
Section 12 of the United States Housing Act of 1937 and the Contract Work Hours and Safety Standards Act.
The PHA will keep records in accordance with 24 CFR 85.20 and facilitate an effective audit to determine compliance with
program requirements.
The PHA will comply with the Lead-Based Paint Poisoning Prevention Act, the Residential Lead-Based Paint Hazard
Reduction Act of 1992, and 24 CFR Part 35.
The PHA will comply with the policies, guidelines, and requirements of OMB Circular No. A-87 (Cost Principles for State,
Local and Indian Tribal Governments), 2 CFR Part 225, and 24 CFR Part 85 (Administrative Requirements for Grants and
Cooperative Agreements to State, Local and Federally Recognized Indian Tribal Governments).
The PHA will undertake only activities and programs covered by the Plan in a manner consistent with its Plan and will utilize
covered grant funds only for activities that are approvable under the regulations and included in its Plan.
All attachments to the Plan have been and will continue to be available at all times and all locations that the PHA Plan is
available for public inspection. All required supporting documents have been made available for public inspection along with
the Plan and additional requirements at the primary business office of the PHA and at all other times and locations identified
by the PHA in its PHA Plan and will continue to be made available at least at the primary business office of the PHA.
The PHA provides assurance as part of this certification that:

(i) The Resident Advisory Board had an opportunity to review and comment on the changes to the policies and programs

before implementation by the PHA,;
(ii) The changes were duly approved by the PHA Board of Directors (or similar governing body); and
(iii) The revised policies and programs are available for review and inspection, at the principal office of the PHA during
normal business hours.

The PHA certifies that it is in compliance with all applicable Federal statutory and regulatory requirements.

PHA Name PHA Number/HA Code

X

5-Year PHA Plan for Fiscal Years 20 -20

Annual PHA Plan for Fiscal Years 2009 - 2010

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title
Yesef Cordero Lebron Secretary of Housing PRDH
ure — Date

' A 3/27/0q
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DEPARTAMENTO OE LA

VIVIENDA

ESTADO LIBAE ASOCIADO DE PUERTO RICO

Member of the Resident Advisory Board
PRDH RQ 901

Annual plan 2008-2009

NAME FILE NUMBER ADDRESS PHONE #

Wanda Desjardin 583-57-9255 Santa Juanita II
I-8C/27, Bayamon,
P. R. 00956

Janice Alvarado 584-13-2879 Bo. Jaguitas Sector Plan 787-834-3834
Bonito, Hormigueros
PO Box 2191,
Mayagiiez, P. R. 00681

Mariselis Suarez 581-23-0834 Ext. Zeno Gandia Apto. 787-475-0156
426, Arecibo, P. R. 00612

Angel Rodriguez 114-48-7860 Urb. Alturas de Castellana 787-637-9400
Garden 2 # 10 Bajos C/ 23
Carolina, P. R. 00983

Milagros Rodriguez 583-62-5378 Urb. Villa Fontana Calle 787-768-5401
22 #4 Via 40
Carolina, P. R. 00983

* 1,os componentes de la junta de residentes estan dispuestos a tener reuniones periédicas
para mantenerse al dia en la reglamentacién del programa.
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DEPARTAMENTO DE LA

VIVIENDA

ESTADO LIBRE ASOCIADO DE PUERTO RICO

PRDH
HCVP-SECTION 8

LI1ST OF SUPPORTING DOCUMENTSAVAILABLE FOR REVIEW

ANNUAL PLAN FY 2009

* Plan Certification of Compliance with the PHA Plans and Related Regulations
» State/Local Government Certification of Consistency with Consolidated Plan
» Consolidated Plan for the jurisdiction in which the PHA islocated

» Section 8 Administrative Plan

» Section 8 Rent Determination (Payment Standard) Policies (see Adm. Plan)

» Section Informal Review and Hearing Procedures (see Adm. Plan)

»  Cooperative Agreements between the PHA and the TANF Agency

* FSSAction Plan for Section 8

* Most recent fiscal year audit (2006-2007) of the PHA conducted under section
5(h)(2) of the U.S. Housing Act of 1937



MINUTA
VISTA PUBLICA
PLAN ANUAL 2009-2010

EL DEPARTAMENTO DE LA VIVIENDA, a través de la Secretaria de Subsidio
de Vivienda y Desarrollo Comunitario, preparé el Plan Anual para el Programa
de Asistencia de Vales para la Libre Seleccién de Vivienda, también conocido
por Seccidn 8, correspondiente al ano fiscal 2009-2010. El Plan y los
documentos asociados estarian disponibles para examen y comentarios del
publico en general.

Conforme al anuncio de prensa la Vista Publica estaba pautada para el 30 de
marzo de 2009 a partir de la 2:00pm en la Oficina Central del Programa ubicado
en el Departamento de la Vivienda de la Ave. Barbosa 606, 5to. Piso en Rio
Piedras, PR.

CERTIFICACION

Consigno mediante el presente que durante el dia de hoy no compareci6
persona alguna a la Vista Publica del Plan Anual 2008-2009. No obstante,
durante el mes de febrero de 2009 contactamos las 5 personas de las Regiones
Mayagliez, Carolina, Arecibo y Bayamén (la Junta de Residentes del Programa
de Asistencia de Vales para la Libre Seleccién de Vivienda, también conocido
como Seccién 8 Estatal), quienes afirmaron estar dispuestos a continuar
reuniéndose peridédicamente.

En San Juan, Puerto Rico hoy 30 de marzo de 2009, a las 4:00pm.

Ramonita Garcia Bermudez
Directora
Area de Control de Calidad y Monitoria Programa Seccidén Ocho
PRDH-RQ901



