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SRR SR,

: PBA 5_Year and U.S. Department of: Housmg and Urban OMB No. 2577-0226
i 1. : . { Development g Expires 4/30/2011
:~ | Annual Plan | Office of Public and Indian Housing |
1 1.0 PHA Information ’
! . PHA Name: Lake Metropolitan Housing Authority PHA Code:
: PHA Type: X Small ] High Performing [T standard TIHCV (Section 8)

PHA Fiscal Year Beginning: (MM/YYYY): 072009

2.0 - | Inventory (basedon ACC units-at time of FY beginning in 1.0 above)

‘Number of PHaumits; 240 ) ‘Number of HCV vnits: 1,358

3.0 Submission Type ) i
1 [[] 5-Year and Annual Plan .Annual PlanOnly O 5~Ycar vP.Iaq‘pnly A

40 "1 PHA Consorfia ' B 1’PHA Consortia: (Check box if submlttmg a Jomt Plan-and complete tablc below.) -

' S E - ‘ No. ofUmtsmEach

P s o | oPHAS -Prqgram(s) Included in- 1he ProgmmsNotmﬂne

Participating PHAs: - .4 Code - | Consortia. - . . Consorha S ,ngmm -

PHA LI: T R U B

PHAZ2:

‘PHA3:

7 S S-Year Plnn, Comblele Items 5. l,and 5 2 only at S-Year Plan update

a0 ‘stsxon. ‘State the PHA’s MISS!OR for servmg the needs of low-mcome, very low-mcomc, and cxtrcmely low income- famxhes i’ the PHA’ ’
. Junsdlctwn for the next; ﬁve years .

'i,NotApphcable i _5 SR T

N E Goals and Objechves. Idennfy the PH.A’s quarmﬁable goals am:l ob}ecuves that willienable: the PHA10: serve«the needs of. low-mcome and very:
.| low-income;:&nd: :extremeély dow-income:faniilies for the next ﬁve years Include a report ;
| and: ob_]ecnves descnbed in the “previ us 5-Year" Plan R :

PHA Plan Update:-

"?le"as"_e'sge

attached é'samﬁa,;sﬁon1ﬁages‘#a¢‘#;s

: -(b) Idenﬂfy the specxﬁc Iocahon(s) where the pubhc may obtam coples of the ear and Annyd PHAPIan v

.Plan elements see Sectxon 6.0° of the mstruchons

"The piblic may. obtam ‘copies: of the Annua] PHA Plan at ﬂle Administratlve ,‘fﬁce of the Lake Metropolltan Housmg Authorlty,
189 I'lrst Street, Pmnesville, OH.. h R L . ‘

I ‘Hope VI, Mlxed Finance Modernization or.Development, Demolition.and/or Dlsposmon, Conversnon of Pubhc Housmg, Homeownexshlp
17,0 | Programs, and Pro,;cct-bascd Vouchcrs. Include statements: related 10 these, pragrams as: appl!cable e

Not. Apphcable

‘8.0 - | Capital Improvemcnts Please complete Parts 8.1 through 8. 3 as applicable..

Capital Fund Program Annual Statement/Performance and Evaluatmn Report. As pert of the PHA 5-Yeear and Annua] Plan, annually
comaplete and submit the Capital Fund Program Armual Statemenl/Performance and. Evaluattan Report form HUD-50075.1, for each current. and
| open CFP. grant and CFFP ﬁnaucmg . . e

Capital Fund ! Program Five-Year Action Plan. Aspart ofithe submission ofthe. Annual Plan, PHAs Taust complete and submit the Caprlal Fung. *
Program Five-Year Action Plan, form HUD-50075.2, and subsequent annual-updates (on a rol]mg basns, e.g., drop currentymr and add latcst ymr ;
for a five year penod) Large capltal 1tems st be mcluded in the Fwe—Year Actxon Plan RRAR S




Capital Fund Financing Program (CFFP),

[ Check if the PHA proposes to use.any portion of its Capital Fund Program (CFP)/Replacement Housing Factor (RHF) to repay debt incurred'to
finance capital improvements.

83

o | Housing Needs. Based on information-provided by the applicable Conselidated Plan, information provided by HUD, and other generally available

9,0 |-data, make areasonable effort to:identify the:housing needs of the low-income, very low-income, and extremely Jow-income families who reside in
the jurisdiction served by the PHA, including elderly families, families with disabilities,.and households of various races and ethmic:groups, and
other families who are on'the public housing:and Section 8 tenant:based assistance waiting lists. The identification. of housing needs must address

issues of affardability, supply, quality, accessibility, size-of units, and location.

f ‘ Not Applicable

: : . Strategy for Addrcssmg Housing Needs. Provide a brief description of the PFLA’S. strategy for addressing the housing needs of families in the

R 91 | jurisdiction and on the waiting listin the upcoming year. Note: "Small, Section 8 only, and High'Performing PHAs complete only for Annual 1
A .| Plan submission with-the 5-Year Plan. -

‘Not Applicable

o Addmonal Information. Descnbe the followmg, as wellas: any -additional mformatxon HUD has requested_

4100 . (a) Progress in Meetmg Mission: and Goals. Prov1de a brlef statemcnt of the PHA’S

pmgress :m.meetmg the'mission.and geals deseribed inthe 5~
Year Plan. " R - } .

‘:fNotAppIxcablc o o f - s o e - : ,;‘:' f, .

| '(b) ngmﬁcant Amendment and. Substatmal Devxahon/l\/[odxﬁcat:on Provxde the PHA 5 deﬂmtlon of “

sxgm:ﬁcant;amendment”*aud “substanhal
dewatlon/modlﬁcaton ) )

L N'otApplicablc'

j ;Required Submlssxon for HUD Field Ofﬁcc Revxew. n addmon fo: th PHA Plan’ template (HUD-50075),
| :documents.. Ttems (a):through(g) may-be:submitted with:sigiature by ail: or'elecu'omcally with. scanned:;
xencouraged Ttems (h) through (i) mustbe: attach elecuomcally' : PHA Plan. |

PHAs :must; subrmt the followmg
slgnaturcs, ‘but electronic:mibmission:is
1 ote‘ “Faxed: copies 'of ﬂxese(documems wxll not; be: accepted

(a) ‘Formt HUD-50077 PHA Cert f catian.s' of Complxanae ith:th HA PIans and Reiat :
~toCivil'Rights) - _: el )
{b) FormHUD: 07! Certg?ca:zon for.a:Dr ug—F)-ee Workplace HAS'recemng CFP grants only) :

{©) ‘FormHUD-50071, Certification of. Paymeénts o nfluence Federal’ Transaqctionsi (PHAs recemng CFP grants only)
~(d) Form SF-LLL, Disclosure afLobbymgActmtzes (PHAs receiving CFP:grants only) .

«e) Form SE-LLL-A, Disclosure: quabbymgActzvdzes Contmuatzo 1:Sheet (PHAS: recelvmg ‘CFP; grants only)

eglqent Adyist > RAB must: be,subnntted,by’the PEEA: és an: atrachment to'the?

gy ChaﬁengedElements e Ee TR ST e e Y
-,(h) Form HUD-50075.1, Capztal Furid Program’AnnuaI Slatement/Pe)formance and, Evaluzztzan ‘Report(PHAs recemng CF‘ grants ouf
y ~Form HUD-50075 2, Capit .Fund Progmm FWE-YeaI_ ‘ctxan Plan (PHAs recemn CEP gmnts only




ATTACHMENTS FOR SECTION 6.0 - PHA PLAN UPDATE

| PHA Plan Element 1— Eligihi]ity, ;Selection.;an'd Admissions Policies

Attachment to PHA Plan — for Fiscal Year 2009; Beginning 7/01/2009

Description of. Noﬁﬁcatmn of Ehgxblhty Reqmrements for the Housmg Choice Voucher
o Program

. * The Lake Metropohtan Housmg Authonty adopted a Resolutlon (13-2008) regardmg the . C
-+ notification of eligibility requirements for the HCV Program. After the verification process s L
- completed, the PHA will make a final determination of €ligibility. The decision is based upon
" information prov1ded by the family, the verification completed by the PHA, and current -
- eligibility criteria:in effect.” If the family is determined to be eligible, the PHA willmaila - . -
‘notification of: eligibility. A briefing will be scheduled so that:a voucher can be issued:and the
‘.farmly can be onented to the housmg program p the , cei is: returned by the post ofﬁce w11:h




" PHA Plan Element 2 - Financial Resources

 Lake Metropolitan Housing Authority Annual Plan
Expected Income

- Monday, December 22, 2008 . L
LMHA expects to receive the foﬂowmg fundmg ﬁom HUD and rental income over the next

~ fiscal year:

" CopitalFunds - $300,000 -

o7 Operating Funds -~ $500,000 -

. Rental Tncome . . $400,000
_‘;Intérest Income - . - $10,000




PHA Plan Element 3 — Rent Determination

Attachment to PHA Plan — for Fiscal Year 2009; Beginning 7/01/2009
PHA'’s Flat Rent Methodology

The PHA has a set flat rent for each public housing unit, based on the reasonable market value of
the unit. The PHA’s methodology is described in the PHA Agency Plan.
The PHA’s flat rents have been established using the following methodology:

The PHA will utilize Section 8 rent comparability statistics to establish flat rents for each
unit. The analysis will include relevant factors, such as age, location, condition,
amenities, design and size of units, as well as unassisted rents for similar housing, as
follows:

The PHA has adopted the following flat rents via resolution 2- 2002

Public Housing Development

Jackson Towers
0 BR $493
1 BR $621
Washington Square _
1 BR $622
Woodlawn Homes
2 BR $686
3BR $852
4BR $1062

Description of Fees and Nonpayment penalties for Low Income Public Housing

Rent Payments

The Lake Metropolitan Housing Authority adopted a Resolution (14-2008) regarding the tenant
rent due date and late fees. The tenant rent is due and payable at the PHA —designated location
on the 7™ of every month. If the seventh falls on a weekend or holiday, the rent is due and
payable on the first business day thereafter.

If the PHA does not receive payment by the agreed-upon date, a delinquent rent invoice will be
sent.



" Aftachment to PHA Plan -~ for Fiscal Year 2009; Begioning 7/01/2009

Fees and nonpayment penalties : :

If the tenant fails to make payment by the 7* date of the month, and the PHA has not agreed to
accept payment at a later date, a Notice to Vacate will be issued to the tenant with a 14 day
notice period for failure to pay rent, demanding payment in full or the surrender of the premises.

If the tenant fails to make payment by the 7t day of the month, a late fee of $20 will be charged.

A charge of $5.00 will be assessed against the tenant for checks which are 'r.emmed for non-
- sufficient funds (NSF), or checks written on a closed account. Tf the check is not redeemed and
the rent satisfied by the 7% of the month, the rent will be considered unpaid.

. The PHA will always consider the rent :unpaid"thna\cheék-is ‘r,eturnedﬁfor";NSF“or.a.check;is' SRR
f"-}mttenon;aclose_z‘de_lccbuntf__: S e L T

_ »fIfihe,PHA has_::-mot:a'gfgjed'td;acc_:ept péymeht,at ‘é‘.later. daté,':af.Nof_ide' th_’kV.a-icaté will be_isSue('i fpr: R

Attachment to PHA Plan- forFlscal Y ear2 )

n 'DésbﬁjibtiOh;&ofVéﬁﬁcﬁﬁon‘:né,ipli_'irém'éﬁf‘s‘_ffqr_f”famj]igs_:c_:’_'lziinﬁhg'v % oo tor Los Tase
ublic Housing .8

TheLake Metropolitan Housing Authority-adopted a Resolution (60: 008) regarding verificatio
equirements for zero income families. Families claiming to have no income 'will be required to
exeoute verification forms fo determine that forms of income such as uneinployment benefits,
AFDC, S8 ete. are hiot being received by the household.. .o ‘

PHA will request information from the IRS. This shall be done through. ¢ EI (Enterpnse

neome Verification System). -

K {-.’Desciﬁption of Security Deposits fdr;Ui‘iif ?Transférﬁng of Low IncomePubhc HOusing

_ The Lake Metropolitan Housing Authority adopted a Resolution (63-2008) regarding the
- transferring of security deposits from one unit to another when a family transfers units. The ,
- family will be required to pay any additional monies due on & security deposit, based on current - - .
~ circumstances, in full and upon acceptance ofa unit.and will be informed of the manner inwhich
it isto be paid. Security deposits will always be transferred from the loosing development tothe =~ - ’
'+ gaining development minus any damage or cleaning charges applicable to the losingumit, .. .0




Attachment to PHA Plan — for Fiscal Year 2009; Beginning 7/01/2009

Description of Security Deposits and Unit Inspections for Unit Transfers of Low Income
Public Housing ’ ,

The Lake Metropolitan Housmg Authonty adopted a Resolution (64-2008) :regardmg the
inspection process and charges as a result of the inspection priorto.a unit transfer. Tfthe ténant Lo
. transfers t0 another unit, the PHA will conduct-a unit inspection prior to the transfer to determine. .-
~ if there are any tenant damages beyond normal wear and tear. If this is the case, the PHA will .~ .. .
- | require that the tenant pay for these damages as well as the addrtlonal amount (if. apphcable) due
- onthe new securrty deposn: that is based on current mformatwn prlor to the transfer:

Attachment 10 PHA Plan for Frscal Year 2009 Begmmng 7/01/2009

,»,_;;f Descnptxon of Pohcy Requlrements for the Submlttal oftRent Increase Requests by
oL Parnclpatmg Landlords in' the Housmg Chorce Voucher Program AR

vf'The Lake Metropohtan Housmg Authonty adopted a) Resolutron (52 2008) regardmg pohcy
‘requirements for the submittal of rent ‘increase requests by participating landlords in the I-ICV
Program. The HUD regtilations relating to owner:rent adjustments apphcable 0 the Regular -
.i"‘Tenancy Programwill be used until the HAP Contract is no longer effective, Whrch will be: no-
o later than the second regular re-exammatmn of the famﬂy after the merger date o

™ y increase Wlll e eﬂ'ecuve the later of .(1) the
,anmversary date;of the contract or (2) at least 60 days aiter the owner s: request is recelved

. _The approval or dlsapproval demsron regardmg the adJustment W1ll be based on HUD-requ]red :
-~ calculations and rent reasonableness determmatron The adjustment may be an mcrease ora Z
R decrease, FAR o G , -

ey ‘The notrce of rent change does not affect the automat1c renewal of the lease and does not requtre s
o anew lease or contract or-even an executed amendment :

For terrnmat1ons of Premerger Regular Certxﬁcate HAPS see “Contract Terrmnatmns” chapter s

To receive an increase resulting from the an.nual adjustment for an: annual anmversary date, the
OWner must request the increase at least 60 days before the annual anmversary date. -

" The rent to owner for a unit will not be mcreased at the annual anniversary date unless the

owner has complied with all requtrements of the HAP contract mcludmc the comphance with
’HQS CLlT _ , .




PO

Attachment to PHA Plan — for ;F.iscal Year 2009; Beg'innjn_g 7/01/2009

; ~ Description of Policy Guidelines for Payment Agreements Made with Partlclpants of the
- Housing Choice Voucher Program

'The Lake Metropolitan Housing Authority adopted a Resolution (65-2008) regarding policy
guidelines for payment agreements made with participants of the HCV Program. Payment
agreements will be executed between the PHA and the head ofhousehold and spouse

The payment agreement must be e*{ecuted by the Executwe Dnector or thelr desrcrnee
Monthly payments may. be decreased in cases- of famﬂy hardshlp and if requested with

- reasonable notice ﬁ'om the famﬂy, verification: of the hardshlp, and the approval of the Program 7 L >
o .Manager B . , . ' | e T

" Nomove willbe approved until the debt is pa.rd in: full unless the move is the result of the L P
S followmg causes, and the Payment Agreement is current v s e

Famlly size: exceeds the I-IQS ma}nmum occupancy standards _
' The HAP contract s termmated due to owner non—comphance or

Anaturaldrsaster

\ dd1t10na1 Momes Owe ‘
additional debt: _.t_o. the

£ the famﬂy a]ready has a Payment Agreement 1n place and mcurs an

T I;,Adefault on the repayment agreement

L :Attachment to PHAPIan for FrscaiYear 2009 Begmnmg 7/01/2009 e

. Description of Payment Standards for the Housmg C‘horce Voucher Program _PHA Plan
‘Element.3 R : ;

The Lake Metropolitan Housing Authority adopted a Resolut10n (85 2008) concerning payment - -
standards for the Housing Choice Voucher Program. Payment standards for the HCV Program .

are hereby established at one hundred ten percent (110%) of the Fair Market Rents as published
ot by the United States Department of Housing and Urban Development on October 1, 2008 and
Pornell 5 .. effective .Tanuary 1, 2009 sard amounts currently being: r

-0- Bedrooms l.Bed.room 2 Bedrooms 3 Bedrooms 4 'Bedroo'ms’ R :

e 0




o PHA Plan Element 4 — Operation and Management

- Attachment to PHA Plan — for Fiscel Year 2009; Beginning 7/01/2009
| | Description of Lease Requirements for Low Income 'Pubflic,Housing

The Lake Metropolitan Housing Authority adopted.a Resolution (59-2008) regarding Lease
requirements. The initial term of the lease will be for 12 months. The lease shall’be o .
automatically renewed for successive terms.of one (1) month-each, commencing-on the first and
- ending on the last calendar day of each successive month unless otherwise sooner terminated by
- LMHA or the Tenant, with the following exception: LVIHA will not renew the lease if'the family
 has violated the community service tequirement (24 CFR'966.4) I SRR PR

 Attachment to PHA Plan~for Fiscal Year 2000; Beginning 7/01/2009

. Description of Annual Tnspection Polices of Low Income Public Housing

housekeeping inspections for residents of low income Public Housing i Residents who il -
he inspection or-cause excessive damage to-the unit are in wiolation of their lease. Residents w
are in violation of their lease due to a failed inspection will be serve y thirty day notice to
“vacate, which will provide for time to cure. On or before the date that the notice expires, the PH
-Manager will conduct a follow up inspection. If the unit isnot indecent, safe-and sanitary
:condition during the follo .;-_up..inspectiqn;i;ihe’ttenantegwﬂilﬁ-'bs:ser!ve‘d-'Withfé:thr"eéf@i)’.d Totice
~ ‘vacate. If on the other hand the unit is in decent, sa e and sanitary condition, the thirty (30) day
* notice will be canceled, - RS S e

: TheLake MetropohtanHousmg Authontyadopted l’éTReséiufioﬁ. (62200 )regardmg falled i




Attachment to PHA Plan — for Fiscal Year "2009' Begimting 7/01/2009

Description of Policy Guidelines for Prov1d1ng Proper Notice to Landlords. and
Participants of the Housing Choice Voucher Program regarding Housing: Quality
.Standards Inspections ,

The Lake Metropolitan Housmg Authority: adopted :a Resolution (84-2008) | concermng policy
guidelines for providing proper notice to landlords and participants of the HHCV Program
regarding Housing Quality Standards Inspections. When it has been determined that a unit on
the program fails to meet Housing Quality Standards, and the owner is responsible for
completing the necessary repair(s) in' the ‘time perlod specified by the PHA, the ass1stance

* payment to the owner will be abated o :

'_A"batement o
' A Notice: of Abatement Wﬂl be sent to the owner, and the abatement W111 be. eﬁecttve ﬁom the

L. . first day of the month: followmg the first failed re-inspection. ‘Generally not more than 30 days
v ‘wﬂl be.allowed for the correctlon, unless an extensmn has been requested and. granted

»v The PHA Wlﬂ re-mspect abated umts w1th1n ﬁve (5 ) busmess days of cetpt of the owner s
o 'nottﬁcauen that repatrs have been completed e L

g o .:fIf the owner makes repatrs dunng the abatement perlod, payrnent W1]l resume on the day the umt '::‘ |
RIS ..passes mspectlon e : SRR : St

i "_%No retroacttve payme ‘ wﬂl be made o the owner for the penod of: t1me that the rent Was abated
. andthe unit did not comply W1th HQS The Nonce of Abatement states that the tenant ismot Ry
: .,’responmble for the! . NE -

12




PHA Plan Element 85— Grievance Procedures — Available for review

PHA Plan Element 6 — Designated Housing for Elderly & Dlsabled
Families — Available for review |

PHA Plan Element 7~ Commumty Semce and Self-Suffic1ency -
| Avallable fer I'eVleW | LT




PHA Plan Element 8 — Safety and ‘Crime Prevention

Lake Metropolitan Housing Authority is a member of Lake County Crime Free Housing.

Additionally, LMHA has hired the Painesville Police Department ona rotating schedule for

Security Purposes. The Police Department provides LMHA with weekly reports.and five year
,I statistical information. This information is available uponrequest.




PHA Plan Element 9— Pets

Attachment to PHA Plan — for Fiscal Year 2009; Beginning 7/01/2009

Description of Pet Depoasits for residents.of Low Income Public Housing — PHA Plan
‘Flement 9 . v . '

The Lake Metropolitan Housing Authority adopted a Resolution (61-2008) Tegarding pet -
deposits for Public Housing'Residents; '.The;amount of'the Pet Deposit is $250.00 for :péts-ot'her
than fish.or birds. Tenants who use an aquarium grater in size than 2 gallons must paya
refundable pet deposit in the amount .of$100. The tenant must provide LMHA ‘with a refundable

- pet deposit (for pets other than the aforementioned) in the amount of $250, ‘which is in addition
.. to'the pormal security deposit. Payment of'this deposit must be paid in full before the pét may be -
‘aillcvjwedﬂto.;:eside_ﬁint“hedwel_ling'unfit_.:‘ R AN P S PEEERE

15




VOID

16



VOID

17



VOID

18



VOID

19



PHA Plan Element 10 — Civil Rights Certification- No revision, N/A

PHA Plan Element 11 — Is Available for review upon request

PHA Plan Element 12 — Asset Management — N/A

20




PHA Plan Element 13 - Violence Against Women Act

Violence Against Women and Department of Justice Re-Authorization Act of 2005:

Lake Metropolitan Housing Authority has provided proper notification to all Léw Income Public
Housing Program participants of their specific rights under this Act along with a copy of the
Federal Register and contact information for reference and further guidance.

* Lake Metropolitan Housing Authority has also notified all Housing Choice Voucher Program

participants and landlords of this Act and provided them with a copy of the Federal Register and
contact information for reference and further guidance.

We will continue to review updates pertaining to this law and our requirements and also reach
out to local agencies for assistance and guidance on verification of acts of domestic violence.

21




7.0- N/A

8.0- Capital Improvements

8.1 Capital Fund Program Annual Statement/Performance and
Evaluation ‘

Report.

2005, 2006, 2007, and 2008
See attachment: A

22
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8.3 Capital Fund Financing Program (CFFP) — N/A
9.0 Housing Needs — N/A

10. Additional Information — N/A
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11.0 Required Submission for HUD Field Office Review:
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PHA Certifications of Compliance U.S. Department OfCI)'If%usin% ;n:l_Urbzr;n I?if;velﬁpmgnt

. Ce OI rublic an 1a1 riousing

-~ \with PHA Plans and Related OMB No. 25774226

i _Regulations ’ Expires 4/30/2011

1.

2.

9.

10.

11.

12

PHA Certifications of Compliance with the PHA Plans and Related Regulations:
Board Resolution to Accompany the PHA 5-Year and Annual PHA Plan

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official if there is no Board of Commissioners, I approve the submission of the____ 5-Year and/or_X_Annual PHA
Plan for the PHA fiscal year beginning 2009 , hereinafier referredto as” the Plan”, of which this document is a part and
malke the following certifications and agreements with the Depariment of Housing and Urban Development (HUD) in connection with
the submission of the Plan and implementation thereof:

The Plan is consistent with the applicable comprehensive housing affordability strategy (or any plan incorporating such

strategy) for the jurisdiction in which the PHA is located.

The Plan contains a certification by the appropriate State or local officials that the Plan is consistent with the applicable

Consolidated Plan, which includes a certification that requires the preparation of an Analysis of Impediments to Fair Housing

Choice, for the PHA's jurisdiction and a description of the manner in which the PHA Plan is consistent with the applicable

Consolidated Plan.

The PHA certifies that there has been no change, significant or otherwise, to the Capital Fund Program (and Capital Fund

Program/Replacement Housing Factor) Annual Statement(s), since submission of its last approved Annual Plan. The Capital

Fund Program Annual Statement/Annual Statement/Performance and Evaluation Report must be submitted annually even if

there is no change.

The PHA has established a Resident Advisory Board or Boards, the membership of which represents the residents assisted by

the PHA, consulted with this Board or Boards in developing the Plan, and considered the recommendations of the Board or

Boards (24 CFR 903.13). The PHA has included in the Plan submission a copy of the recommendations made by the

Resident Advisory Board or Boards and a description of the manner in which the Plan addresses these recommendations.

The PHA made the proposed Plan and all information relevant to the public hearing available for public inspection at least 45

days before the hearing, published a notice thata hearing would be held and conducted a hearing to discuss the Plan and

invited public comment.

The PHA certifies that it will carry out the Plan in conformity with Title VI of the Civil Rights Act of 1964, the Fair Housing

Act, section 504 of the Rehabilitation Act of 1973, and title II of the Americans with Disabilities Act of 1990.

The PHA will affirmatively further fair housing by examining their programs or proposed programs, identify any

impediments to fair housing choice within those programs, address those impediments in a reasonable fashion in view of the

resources available and work with local jurisdictions to implement any of the jurisdiction's injtiatives to affirmatively further
fair housing that require the PHA's involvement and maintain records reflecting these analyses and actions.

For PHA Plan that includes a policy for site based waiting lists:

o The PHA regularly submits required data to HUD's 50058 PIC/IMS Module in an accurate, complete and timely manner
(as specified in PIH Notice 2006-24);

o The system of site-based waiting lists provides for full disclosure to each applicant in the selection of the development in
which to reside, including basic information about available sites; and an estimate of the period of time the applicant
would likely have to wait to be admitted to units of different sizes and types at each site;

o  Adoption of site-based waiting list would not violate any court order or settlement agreement or be inconsistent with a
pending complaint brought by HUD;

e The PHA shall take reasonable measures to assure that such waiting list is consistent with affirmatively furthering fair
housing;

o The PHA provides for review of its site-based waiting list policy to determine if it is consistent with civil rights laws and
certifications, as specified in 24 CFR part 903.7(c)(1).

The PHA will comply with the prohibitions against discrimination on the basis of age pursuant to the Age Discrimination Act

of 1975.

The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part 41, Policies and Procedures for the

Enforcement of Standards and Requirements for Accessibility by the Physicaily Handicapped.

The PHA will comply with the requirements of section 3 of the Housing and Urban Development Act of 1968, Employment

Opportunities for Low-or Very-Low Income Persons, and with its implementing regulation at 24 CFR Part 135. '

The PHA will comply with acquisition and relocation requirements of the Uniform Relocation Assistance and Real Property

Acquisition Policies Act of 1970 and implementing regulations at 49 CFR Part 24 as applicable.

Previous version is obsolete ‘ forrn HUD-50077 (4/2008)
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13. The PHA will take appropriate affirmative action to award contracts to minority and women's business enterprises under 24
CFR 5.105(a).

14. The PHA will provide the responsible entity or HUD any documentation that the responsible entity or HUD needs to carry
out its review under the National Environmental Policy Act and other related authorities in accordance with 24 CFR Part 58
or Part 50, respectively.

15. With respect to public housing the PHA will comply with Davis-Bacon or HUD determined wage rate requirements under
Section 12 of the United States Housing Act of 1937 and the Contract Work Hours and Safety Standards Act,

16. The PHA will keep records in accordance with 24 CFR 85.20 and facilitate an effective andit to determine compliance with
program requirements.

17. The PHA will comply with the Lead-Based Paint Poisoning Prevention Act, the Residential Lead-Based Paint Hazard
Reduction Act of 1992, and 24 CFR Part 35. _

18. The PHA will comply with the policies, guidelines, and requirements of OMB Circular No, A-87 (Cost Principles for State,
Local and Indian Tribal Governments), 2 CFR Part 225, and 24 CFR Part 85 (Administrative Requirements for Grants and
Cooperative Agreements to State, Local and Federally Recognized Indian Tribal Governments).

19. The PHA will undertake only activities and programs covered by the Plan in 2 manner consistent with its Plan and will utilize
covered grant funds only for activities that are approvable under the regulations and included in its Plan.

20. All attachments to the Plan have been and will continue to be available at all times and all locations that the PHA Plan is
available for public inspection. All required supporting documents have been riade available for public inspection along with
the Plan and additional requirements at the primary business office of the PHA and at aji other times and locations identified
by the PHA in its PHA Plan and will continue to be made avaiiable at least at the primary business office of the PHA.

21. The PHA provides assurance as part of this certification that:

(i) The Resident Advisory Board had an opportunity to review and comment on the changes to the policies and programs
before implementation by the PHA;

(if) The changes were duly approved by the PHA Board of Directors (or similar governing body); and

(iii) The revised policies and programs are available for review and inspection, at the principal office of the PHA during
normal business hours.

22. The PHA certifies that it is in compliance with all applicable Federal statutory and regulatory requirements.

Lake Metropolitan Housing Authority OH025

PHA Name : PHA Number/HA Code

S-Year PHA Plan for Fiscal Years 20 -20

X 09 10
Annual PHA Plan for Fiscal Years 20 -20

Thereby certify that all the information stated hereim, as well as any information provided in the accompantment herewith, is true and accurate, Warning: HUD will
rosecute false claims and statements. Conviction may result in eriminal and/or civil penalties. (18 U.S.C. 1001. 1010, 1012: 31 U.S.C, 3729, 3802)

Name of Authorized Official Title

Cindy Brooks Chairperson

Signature Date
- G éz: 2-28-0%

~v H

i
: form HUD-50077 (422008)
- . 3 SN -~ GRS —

Previous version is obsolete




s H U.S, Department of Housing
Certification for and Urban Development
a Drug-Free Workplace
-~
Ppplicant Name

Lake Metropolitan Housing Authority

Program/Activity Receiving Federal Grant Funding

Low Income Public Housing OH025

Acting on behalf of the above named Applicant as its Authorized Official, I make the following certifications and agreements to
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

I certify that the above named Applicant will or will continue

to provide a drug-free workplace by:

a. Publishing a statement notifying employees that the un-
lawful manufacture, distribution, dispensing, possession, or use
of a controlled substance is prohibited in the Applicant’s work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

b. Establishing an on-going drug-free awareness program to
inform employees ---

(1) The dangers of drug abuse in the workplace;

(2) The Applicant's policy of maintaining a drug-free
workplace;

(3) Any available drug counseling, rehabilitation, and
employee assistance programs; and

) (4) The penalties that may be imposed upon employees

' fé,\r drug abuse violations occurring in the workplace.
¢. Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the statement
required by paragraph a.;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, the
employee will -

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her convic-
tion for a violation of 2 criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, includ-
ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for the
receipt of siich notices. Notice shall include the identification
number(s) of each affected grant;

f. Taking one of the following actions, within 30 calendar

days of receiving notjce;under subparagraph d.(2), with respect

to any employee who is so convicted ---

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requjrements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfacto-
rily in 2 drug abuse assistance or rehabilitation program ap-
proved for such purposes by a Federal, State, or local health, law
enforcement, or other-appropriate agency;

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with the
HUD funding of the program/activity shown above: Place of Performance shall include the street address, city, county, State, and zip code.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding,)

Check here D if there are workplaces on file that are not identified on the attached shests.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false.claims and statements. Conviction may result in criminal and/or civil penalties.

(18 U.S8.C. 1001, 1010,1012; 31U.S.C. 3728, 3802)

Name &f Authorized Official
SBteven K. Knotts

Title
Executive Director

-

Date

/20D (D
form HUD-50070 (3/98)

ref. Handbooks 7417.1, 7475.13, 7,3,* 1&.3_




LAKE METROPOLITAN HOUSING AUTHORITY
SITES FOR WORK PERFORMANCE

Place of Performance:

Address:
City, State, and Zip:
County:

Place of Performance:

Address: :
City, State, and Zip:
County:

Place of Performance:

Address:
City, State, and Zip:
County:

Attachment D

Washington Square

111 East Washington Street
Painesville, OH 44077
Lake County

Jackson Towers

200 West Jackson Street
Painesville, OH 44077
Lake County

Woodlawn Homes

553 Sanders Avenue
Painesville, OH 44077
Lake County
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Certification of Payments
to Influence Federal Transactions

P

N

OMB Approval No. 2577-0157 (Exp. 3/31/2010)

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Applicant Name

Lake Metropolitan Housing Authority OH025

Program/Activity Receiving Federal Grant Funding

Low Income Public Housing & Housing Choice Voucher Program

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connec-
tion with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuvation,
renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
‘ttempting to influence an officer or employee of an agency, a

_-#lember of Congress, an officer or employee of Congress, or an

employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL,
Disclosure Form to Report Lobbying, in accordance with its
instructions.

r

(3) The undersigned shall require that the language of this
certification be included inthe award documents for all subawards
at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all
subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which
reliance was placed when this transaction was made or entered
into. Submission ofthis certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

I hereby certify that all the information stated herein, as well as any information provided in the accomnpaniment herewith, is true and accurate.

Warning: HUD will prosecute faise claims and statements. Conviction may result in criminal and/or civil penalties.

(18 U.S.C.1001,1010,1012; 31U.8.C.3729, 3802)

Name of Authorized Official

Steven K. Knotts

Titie

Executive Director

-Signature

Date (mm/dd/lyyyy)

Previous edition is cbsolete

/D279
' form HUD 50071 (3/98)

ref. Handboooks 7417.1, 7475.13, 7485.1, & 7485.3
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(,,,--'«\_ Type of Federal Action:

DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352
(See reverse for public burden disclosure.)

Approved by OMB
0348-0046

: b. grant

¢. cooperative agreement
d. loan .

e. loan guarantee

f. loan insurance

2. Status of Federal Action:

a. contract Da. bid/offer/application
b. initial award

c. post-award

3. Report Type:
E a. initial filing
b. material change
For Material Change Only:

year quarter
date of last report

4, Name and Address of Reporting Entity:
I:] Prime D Subawardee

~ Tier , ifknown: '

Congressional District, if known: 40_

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime: :

essional 'District, if known:

6. Federal Department/Agency:

7. Pederal Program Name/Description:

CFDA Numisgs if applicable:

8. Federal Action Number, /f known:

10. a. Name and Address of Lobbying Registrant
(ifindividual, last name, first name, M/): ‘

[

b. Individuals Pﬁ Services (including address if
g |

different from No,
)

11 information requested through this form is authorized by fitie 31 U.S.C. section

°1352. This disclosure of lobbying activities is a material representation of fact

upon which relfance was placed by the tler above when this transaction was made

or entered into. This disclosure is required pursuant to 31 U.S.C. 1352, This

information will be lable for public i Any person who fails to ile the

" required disclosure shall be subjectto a civil penalty of not fess than $10,000 and
not more than $100,000 for each such failure.

(last name, first
Signature:‘ e »

Print Name: Steven K. Knotts |

Title: Executive Director

Date: /M

Te'ephone No.: 440-3 54"3347, extenst \ ®

Federal Use Only:

Authorized for Local Reproduction

Standard Fomm LLL (Rev. 7-97)




11.0 (e) N/A
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Jackson Tesident Gssociation

- N 200 W. Jackson St. Suite #315
N Painesville, OH 44077-3156

February 2, 2009
Dear Director;

After review of Lake Metropolitan Housing Authority’s Annual Plan, it is our
recommendation that LMHA proceed in the submission of this Plan to HUD for
acceptance.

If we can be of any more assistance in this matter, please do not hesitate to contact us.

Sincerely,

Diane Branstein
Chairperson, Board of Jackson Resident Assosiation
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11.0 (g) Challenged elements — NA
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RESOLUTION NO. 08-2008

A RESOLUTION AMENDING PARAGRAPH C “PROBATIONARY PERIOD,”
OF ARTICLE I OF THE PERSONNEL POLICY OF THE LAKE
METROPOLITAN HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found and
determined, upon the recommendation of the Executive Director and legal counsel, that the
Lake Metropolitan Housing Authority is in need of amending Paragraph C regarding

Probationary Period of Article Il of the Personnel Policy of the Lake Metropolitan Housing .
Authority.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE

METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION I. That Article Il of the Personnel Pol icy be and hereby is amended from is
existing form as shown in Exhibit A to incorporate the change to Paragraph C, Probationary
Period as shown in bold on Exhibit B attached hereto and incorporated herein to provide for
a hew probationary period for new employees of the Lake Metropolitar Housing Authority.,

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 ofthe Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its commitiees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal -
requirements, including Section 121.22 of the Ohio Revised Code. :

law..

Passed: Feerary 12, 2008 - (“& ,

SECTION 3. This Resolution shall go into effect at the earliest time allowed under -

“Sécfetapy”




'
—

Exhibit A

Personnel Policy, Article II — Hire, Probation, and Status
Page 5
Paragraph C: Probationary Period

Upon appointment by the Director and approval by the Board, all new supervisory employees shall
serve a minimum probationary period of six (6) months, and all other new employees shall serve a
minimum probationary period of three (3) months. At the end of the probationary period, the
employee may be eligible for a permanent appointment. Until so appointed, priorio the end of the
probationary period, the employee shall be considered a probationary employee. The employee
shell remain a probationary employee until 2 permanent appointment is made; provided, however,
permanent appointment status shall be automatic after one (1) year. The probationary period may
be extended to a maximum of one (1) year. ,
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Exhibit B

Personnel Policy, Article IT — Hire, Probation, and Status
Page 5
Paragraph C: Probationary Period

Upon appointment by the Director and approval by the Board, all new supervisory employees shall
serve a minimum probationary period of one (1) year, and all other new employees shall serve a
minimum probationary period of six (6) months. At the end of the probationary period, the
employee will have attained non probationary employment. The employee shall remain a
probationary employee until the probationary period expires. Probationary status for
supervisory employees shall expire after one (1) year unless extended, and probationary
status for all other employees shall expire after six (6) months unless extended. ' The
probationary period may be extended for a maximum period of one (1) year by the sole action of
the executive director for either supervisory employees or any other employees.

[515)




RESOLUTION NO. _09 -2008

A RESOLUTION ADOPTING THE PUBLIC RECORDS POLICY OF THE
LAKE METROPOLITAN HOUSING AUTHORITY

WHEREAS, the Members of the Lake Metropolitan Housing Authority, upon the
recommendation of the Executive Director and legal counsel of the Lake Metropolitan
Housing Authority, have reviewed and do approve of a new Public Records Policy, a copy of
which is attached hereto.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION 1. The Public Records Policy attached hereto of even date herewith be
and hereby is adopted .

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its commitiees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohia Revised Code. '

SECTION 3 This Resolution shall go into effect at the earliest time allowed under

law.
Passed: February 12, 2008 : %@4/&,
Chairman

= < Secretarys
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Standard Operating Procedure

Name of Procedure: Public Records Policy

E i . .
CFR Reference Number: Public Records = ccnve Date: February 12, 2008
Act, R.C. 149.43, 149.011

Policy Reference.

1. Purpose:

The Lake Metropolitan Housing Authority (LMEA) acknowledges that it maintains
many records that are used in the administration and operation of the Housing
Authority, In accordance with state law and the Lake County Records Commission,
the Housing Authority has adopted Schedules of Records Retention and Disposition
that identify records which are stored on a fixed medium (paper, computer, film, etc.)
and created, received, or sent under the jurisdiction of the LMHA. Further, they
document the organization, fimctions, policies, decisions, procedures, operations, or
other activities of the Housing Authority (R.C. 149.011(G); R.C. 149.43(A) (1)). The
records maintained by the LMHA and the ability to access them serve as a means for
providing trust between the public and the Housing Authority. '

2. Scope:

A. LMHA has a designated employee, the Assistant Director, who serves as the
custodian of all records maintained by the office, department or fimction and has 2
copy of the LMHA’s Public Records policy (R.C. 149:43(E)(2)).

B. The LMFA’s Public Record policy as well as the Records Retention and
, Disposition are made available to the public upon request.

C. The LMHA public records policy is addressed in the LMHA Personnel Policy
Manual. : .

D. The LMHA. displays a poster which generally describes the Public Records policy in
the waiting area.
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3. Fees:

A. The LMHA, in accordance with Section 149.43 of the Revised Code, has established
the following fees for providing copies or reproductions of public records maintained by
the LMHA: .

1. For photocopies of either letter or legal size documents, the fees shall be $.05
per photocopy calculated from the first photocopy. Advance payment is required
before any copies are prepared.

2. For video tapes, cassette tapes or for any other type of media, the fee shall be
the replacement cost or the reproduction (copying) cost. Reproduction costs
may only be charged if a commercial or professional service is contracted to
provide the copy.

3. Established costs/fees under this policy shall be cleaﬂy posted and visible to the
public.

4. The Freedom of Information Act waiver provision, 5 U.S.C. Section
552(a)(4)(A)), directs agencies to furnish documents free or at a reduced
charge if “disclosure of the information is in the public interest because it is
likely to contribute significanitly to public understanding of the operations or
activities of the government and is not primarily in the commercial interest of the
requester.” If an individual/group requests a “waiver” of the copy fees that
individual/group must complete 2 Waiver form (Attachment C). This form will
then be submitted to the Assistant Director for approval. If approved, the
Housing Authority will waive the cost of copies.

4. Availability
Inspection

A. All public records maintained by the LMEA shall be promptly prepared and made
available for inspection to any person during regular business hours as well as a copy of
the LMHA’s current records retention schedule(s) (R.C. 149.43 (B)(1)). Note that
promptness is to be determined by the facts and circumnstances of each public records
request. Regular business hours for
the LMHA are Monday through Friday (except holidays), from 8:30 AM to
5:00 PM.

B. For the purpose of enhancing the ability of the LMHA 1o identify, provide for prompt
inspection, and produce copies of the requested items in a reasonable period of time, the
LMHA shall provide to the requester a “Request for Public Records™ form for the
requester to complete (Attachment A),




1. Prompt inspection and copies of records within a reasonable amount of time
contemplates the opportunity for legal review.

2. Although the LMHA may ask the requestor to make the request in writing, for
the requestor's identity, and may inquire about the intended use of the
information requested, the requester shall be advised that:

a. The requests are not mandatory; and

b. The requestor's refusal to complete “Request for Public Records” form
does not impair the requestor's right to inspect and/or receive copies of
the public record. (R.C. 149.43 BG)).

3. Any person, including corporations, individuals, and even governmental
agencies, may request public records, and will be allowed prompt inspection of
public records and copies within a reasonable amount of time upon request.

. Inthe event a request is made to inspect and/or obtain & copy of a record maintained by

the LMHA whose release may be prohibited or exempted by either state or federal law,
the request shall be forwarded to legal counsel for the LMHA for research and/or
review. The person submitting the request shall be advised that their request is being
reviewed by legal counsel to ensure that protected and/or exempted information is not
improperly released by the LMEA.

. Records, whose release is prohibited or exempted by either state or federal law, or not

considered public records as defined by R.C. 149.43 (A)(1), shall NOT be subject to
public inspection (See Attachment B). The following represents a partial list of records
maintained by the LMHA, that may net be inspected or copied:

1. Client files (with the exception of the chent reciuesting their own file),

2. Health information

3. Infrastructure record (the configuration of a public office’s critical systerns).

4. Law enforcement investigations

5. Records containing information that was specifically compiled in reasonable
anticipation of civil or criminal action or proceeding.

6. Security record (information that was used for protecting or maintain the security of
a public office against attack, interference, or sabotage.)

7. Social Security numbers
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Public Records Requests

A. Mailed Requests for Public Records:

1. Upon receiving a written request for copies of a public record made in accordance
with section 149.43 of the Ohio Revised Code via the United States Postal Service,
the LMHA shall promptly respond to the request.

2. An authorized employee of the LMHA shall, by any means practical, contact the
requestor and advise them that: advance payment is required prior to providing
copies of public records; and the fee shall also include the cost of postage and the
envelope. (R.C. 149.43(B)(7)).

[¥5)

‘When practical, the LMHA may forward copied records by any other means
reasonably acceptable to the requestor.

a. Ifa person requests a copy of a public record, the LMHA shall permit the

requestor to choose to have the public record duplicated on paper or upon

the same medium upon which the LMHA maintains the public record or
upon any other medium on which the record can reasonably be duplicated
as an integral part of the normal operations of the LMHA, or the
responsible LMHA employee for the public record.

b. Persons seeking copies of public records are not permitted to make their
own copies of the requested records by any means. (R.C. 149.43(B)(6).

4. Inaccordance with section 149.43 (BX(7) of the Ohio Revised Code, the LMHA.
limits the number of requested public records, to be transmitted through the U. §.
Mail, to a maximum of ten records per month, unless the requestor certifies that the
records or information in them will not be used for commercial purposes.

a. "Commnercial purposes” shall be narrowly construed and does not include:
the reporting or gathering of news or other information to assist citizen
oversight; an understanding of the operation or activities of government;
or nonprofit educational research,

5. Authorized LMHA employees shall comply with the following procedures upon
receiving a valid public record request through the United States Postal System:

a. LMHA employees shall promptly process requests.
b. Requestors shall be charged the postage fees and the cost of the

envelope required to properly send the requested records through the

B. Written or verbal requests for copies made bv the public records requester or their designee

S 2t .




‘) |

shall be processed in the same manner as mailed requests.

Response and Denials

A. Requests for inspection and/or copies of public records, which are not maintained by the
LMHA shall be processed in the following manner:

1. If the LMHA receives a request for a record that it does not maintain, or the request
Is for a record which is no longer maintained, the requestor shall be so notified in
writing (see Attachment B) that one of the following applies:

a.

Their request involves records that have never been maintained by the
LMHA; s

Their request involves records that are no longer maintained or have been
disposed of or transferred pursuant to applicable Record Retention and
Disposition policy;

Their request involves a record that has been disposed of pursuant to an
Application of the One-Time Records Disposal policy;

If the requested record is not used or maintained by the LMHA, the
requestor shall be notified that, in accordance with Ohio Revised Code
Section 149.40, the LMHA is under no obligation to create records to
meet public record requests.

B. Ambiguous or Overly Broad Request for Public Records

If a requestor makes an ambiguous or overly broad request or has difficulty in making a
request for copies or inspection of public records such that the Assistant Director cannot
reasonably identify what public records are being requested:

L.

2.

The LMHA may deny the request.

However, the LMHA shall provide the requester with an opportunity to revise the
request by informing the requestor of the manner in which records are maintained by
the LMHA in the ordinary course of business. R.C. 149.43(B)(2)).

C. Denial of a Record Maintained by the LMEA
The LMHA may deny request for a record maintained by the Housing Authority if:

1. The record that is requested is prohibited from release due to applicable state or

federal law.

a. Employees of the LMHA shall consult legal counsel if they are unsure of

whether the record requested should be withheld from disclostre.




i Employees may check the appropriate box on Attachment A if they are
simply applying the statutory exclusion.

i Otherwise, legal counsel will respond with the legal authority for a
denial. :

D. Redacting Exempted Records/Procedure

1. "Redaction" means obscuring or deleting any information that ig exempt from the
duty to permit public inspection or copying from an item that otherwise meets the
definition of a "record" in section 149.011 of the Ohio Revised Code. (R.C. 149.43
A1)

a. Aredaction shall be deerned a denial of a request to inspect or copy the redacted

information, exoept if federal or state law authorizes or requires a public office
to make the redaction. (R.C. 149.43(B)(1)).

b. Ifarequest is ultimately denied, in part or in whole, the LMHA shall provide the
requester with an explanation, ncluding legal authority, setting forth why the
request was denied. (R.C. 149.43 (B)(3)). :

2. Ifa public record contains certain information that is exempt from the duty to

permit public inspection or to copy the public record, the LMEA shall make
available of the information within the public record that is not exempt.

3. When making that public record available for public inspection or copying that
public record, the LMHA shall notify the requester of any redaction or make the
redaction plainty visible. (R.C. 149.43(B)(1)).

4. The releasing employee shall then reproduce a copy of the page with the redactions;
the resulting copy shall be the page that is released to the requester.

Remedy

A. Grievances ’

1. Ifa person allegedly is aggrieved due to the inability to inspect a public record or due to

the inability to receive a copy of the public record, the person shall be advised that they
may:

a. Contact the Executive Director.

b. If the person is not satisfied after contacting the Executive Director, they shall




be advised that Ohio Revised Code section 149.43 provides a legal means for
addressing their complaint in these disputes. R.C. 149.43(CY(1)(2)).

V. Training and Education

The LMHA continues to update and address all education, training, disclosure, and policy
requirements mandated by R.C. 109.43 and R.C.. 149,43 ®O).
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REQUEST FOR PUBLIC RECORDS

Attachment A

Date

Name of Requesting Party (Optional)

Street Address .

City _ State Zip Code

Information Requested:

Information is to be mailed. (Stamped self-addressed envelope provided)
: picked up personaily.

Sigoature of Requesting Party (Optional)

....-_-..---..-..-..--..._......_....-..._---..-....---.._-...-..._-.

--------------------

pages at § =8

pages at § =5
Other =$___ I
[
Total charge: $

(Forward payment and copy of receipt to Accounting Department)

|

. |

Payment received by: A |
l

5.
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LMHA employee Date

PUBLIC RECORDS ARE, UNAVAILABLE,
Attachment B

The Public Records you requested are not available;
00 The request involves records that have never been maintained by the LMHA.

LI The request involves records that are no longer maintained or have been, disposed of or

transferred pursuant to applicable LMHA Schedules of Record Retention and Disposition RC-
2)

O The request involves a record that has been disposed of pursuant to an Application of the
One-Time Record Disposal (RC-1) '

[ The request involves a record that does not exist. In accordance with ORC Section 149.40,
the LMHA is under no obligation to create records to mect public records requests

[0 The requested record is prohibited from release due to applicable state or federal law.

LMHA Public Records Officer Date
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FOR WAIVER OF PUBLIC RECORD FEES
Attachment C .

Documents requested:

Reason for requesf of Waiver of record fees:

Print Name: ' Date;

Signature: Phone number:

*****************************************************

APPROVED:

DENIED: REASONS:

Housing Authority Public Records Officer Signature:

Date:
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RESOLUTION 13-2008

A RESOLUTION AMENDING THE LAKE METROPOLITAN HOUSING
AUTHORITY*S ADMINISTRATIVE PLAN FOR THE HOUSING CHOICE
VOUCHER PROGRAM.

WHEREAS, the Lake Metropolitan Housing Authority has an Administrative
Plan for the Housing Choice Voucher Pro gram; and,

WHEREAS, the members of the Lake Metropolitan Housing Authority have been
recommended to amend said Administrative Plan so as to more efficiently and effectively
operate the program; and,

WHEREAS, the members of the Lake Metropolitan Housing Authority hereby
deem the proposed amendments to be in the best interests and general welfare of the Lake
Metropolitan Housing Authority and the applicants/participants for whom Housing
Choice Voucher assistance is provided.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION 2: Tt is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption to the resohytion -
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all

legal requirements, including Section 121.22 of the Ohio Revised Code.

SECTION 3: This Resolution shall g0 into at the earliest time allowed by law.

PASSED: March 11, 2008 C%
)~

' hairman :
=z 7
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RESOLUTION 13-2008
EXHIBIT A

Chapter 3, Section H to read: After the verification process is completed,
the PHA will make a final determination of eligibility. This decision is
based upon information provided by the family, the verification completed
by the PHA, and current eligibility criteria in &

fect. If the family is
determined to be eligible, the PHA will mail a notification of eligibility. A
briefing will be scheduled so that a voucher can be issued and the family
can be oriented to the housing program.
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RESOLUTION 13-2008
EXHIBIT B

Chapter 3, Section H to read: After the verification process is completed,
the PHA will make a final determination of eligibility. This decision is
based upon information provided by the family, the verification completed
by the PHA, and ourrent eligibility criteria in effect. If the family is
determined 1o be eligible, the PHA will mail a notification of eligibility. A
briefing will be scheduled so that a voucher can be issued and the family
can be oriented to the housing program. If the notice is returned by the
post office with no forwarding address, 2 notice of denial will be sent
to the family’s address. Applicants who fail to attend a scheduled
briefing will automatically be scheduled for another briefing. The
PHA will notify the family of the date and time of the second
scheduled briefing. Applicants who fail to attend onre of the scheduled
briefings will be denied assistance and removed from the waiting list.
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RESOLUTION 14-2008

A RESOLUTION AMENDING CHAPTER 9 OF THE ADMISSIONS AND
CONTINUED OCCUPANCY POLICY OF THE LAKE METROPOLITAN
HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found
and determined that it is necessary to amend Chapter 9 of the Admissions and Continued
Occupancy Policy of the Lake Metropolitan Housing Authority regarding fees and
nonpayment penaities .

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT: .

SECTION I. The Admissions and Continued Occupancy Policy, Chapter 9, of the
Lake Metropolitan Housing Authority be and hereby is amended from its existing form as

SECTION 2. It is found and determined that ] formal actions of the Lake
Metropolitan Housing Authority concerning and relating fo the adoption of this Resolution

SECTION 3. This Resolution shall ga into effect at the earliest time aliowed under

law.

Passed: March 11, 2008 ) @ )
Sl

~

Chairman
— %\

< Setretary
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EXHIBIT A

The PHA will return the Pet Deposit to the former tenant or to the person designated by the former tenant in
the event of the former tenant’s incapacitation or death,

The PHA will provide the tenant of designee identified above with a wiritten list of any charges against the
security or pet deposits. If the tenant disagrees with the amount charged to the security of pet deposits, the
PHA will provide a meeting o discuss the charges.

The resident must leave the dwelling unit in a clean and undamaged (beyond normal wear and tear) condition
and must furnish a forwarding address to the PHA. ATl keys to the unit must be returned to the Management
upon vacating the unit,

The PHA will not use the security deposit for payment of rent of other charges while the tenant is living in the
unit.

If the tenant transfers to another unit, the PHA will refund the security deposit, less damages, and callect a new
deposit, using the current information regarding Total Tenant Payment, If applicable, the tenant will be
informed of the new deposit amount. However, the new deposit will not be collected il the old deposit (if
any) is refunded.

Pet Deposit .
The amount of the Pet Deposit is $450.

H RENT PAYMENTS

The tenant rent is due and payable at the PHA-designated location on the 14® of every month. Tf the 14% falls
on a weekend of holiday, the rent is due and payable on the first business day thereafter.

If the PHA does not receive payment by the agreed-upon date, 2 delinquent rent notice will be sent.

L FEES AND NONPAYMENT PENALITIES

If the tenant fails to make payment by the 14% date of the mc}nth, and the PHA has not agreed 'to accept
payment at a later date, a Notice to Vacate will be issued to the tenant with a 14 day notice period for failure to
pay rent, demanding payment in full or the surrender of the premises. :

If the tenant fails to make paymen‘é by the 14% day of the month, a late fee of the $20 will be charged.

A charge of $5.00 will be assessed against the tenant for checks which are returned for non-sufficient funds
(NSF), or checks written on a closed account, If the check is not redeemed and the rent satisfied by the 14® of
the month, the rent will be considered unpaid.

The PHA will always consider the rent unpaid when a check is returned as NSF or a check is written op a
closed account.

If the PHA has not agreed to accept payment at a later date, a Notice o vacate will be issued for failure 1o pay
rent.

82




S B

. ]
-, -

EXHIBIT B

The PHA will return the Pet Deposit to the former tenant or to the person designated by the former tenant in
the event of the former tenant’s incapacitation or death,

The PHA will provide the tenant of designee identified above with a written list of any charges against the
security or pet deposits. If the tenant disagrees with the amount charged o the security of pet deposits, the
PHA will provide 2 meeting to discuss the charges.

The resident must leave the dwelling unit in a clean and undamaged (beyond normal wear and tear) condition
and must furnish a forwarding address to the PHA. All keys to the tnit must be retirned to the Management
upon vacating the unit.

The PHA will not use the security deposit for payment of rent of other charges while the tenar is living in the
umit.

If the tenant transfers to another unit, the PHA will refind the security deposit, less damages, and collect a new
deposit, using the current information regarding Total Tenant Payment, If applicable, the tenant will be

informed of the new deposit amount. However, the new deposit will not be collected until the old deposit (if
any) is refunded.

Pet Deposit
The amount of the Pet Deposit is $450.

H RENT_ PAYMENTS

The tenant rent is due and payable at the PHA-designated Iocation on the 7th of every month. If the 7 th falls
on a weekend of holiday, the rent is due and payable on the first business day thereafier.

If the PHA does not receive payment by the agreed-upon date, a delinquent rent notice will be sent.

L___ FEES AND NONPAYMENT PENALITIES

I the tenant fails to make payment by the 7th date of the month, and the PHA has not agreed to accept
payment at a later date, a Notice to Vacate will be issued to the tenant with 5 14 day notice period for failure 1o
pay rent, demanding payment in furll or the surrender of the premises,

If the tenant fails to make payment by the 7th day of the month, 2 late fee of the $20 will be charged.

A charge of $5.00 will be assessed against the tenant for checks which are returned for non-sufficient finds
(NSF), or checks written on a closed account, If the check is not redeemed and the rent satisfied by the 7th of
the month, the rent will be considered unpaid. :

The PHA will always consider the rent unpaid when a check is returned ag NSF or a check is written op a
closed account.

If the PHA has not agreed 1o accept payment at a later date, a Notice 10 vacare will be issued for failure to pay
rent.
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RESOLUTION 15-2008

A RESOLUTION AUTHORIZING LAKE METROPOLITAN HOUSING
AUTHORITY TO BEGIN TO DISBURSE THE GSA TRAVEL ALLOWANCE
PER DIEM TO TRAVELERS FOR AUTHORIZED TRAVEL.

WHEREAS, the Members of the Lake Metropolitan Housing Authority,
upon recommendation of the Executive Director, have found ang determined that
the Lake Metropolitan Housing Authority is in need of authorizing trave|
allowances at the current GSA rate per diem for authorized trave| so that the .
Lake Metropalitan Housing Authority may disburse the GSA rate per diem, and
not require receipts to be returned if the traveler does not exceed the advanced
per diem rate, and, .

WHEREAS, a traveler will be reimbursed for any amount expended above
the advanced GSA rate per diem, up to the amount authorized per the trave]
policy of Lake Metropolitan Housing Authority, so long as receipts and travel
expense report is returned verifying additional expenditures.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION 1. Lake Metropolitan Housing Authority is hereby authorized to
disburse current GSA travel per diem rates ‘and not require recsipts if
expenditures do not exceed this rate. ,

SECTION 2. Lake Metropalitan Housing Authority is hereby authorized to
reimburse travelers for any amount expended above the disbursed GSA per
diem rate, up to the amount authorized per the travel policy of Lake Metropolitan
Housing Authority, so fong as receipts and travel expense reports are presented
verifying additional expenditures :

SECTION 3. ltis found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this

SECTION 4 This Resolution shall go into effect at the earliest time
allowed under law.

Passed: March 11, 2008

N (S 2eln

Chairman
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RESOLUTION 20 -2008

A RESOLUTION AUTHORIZING THE FINANCE DEPARTMENT
TO ISSUE ACCOUNTS PAYABLE CHECKS WITH THE AUTO
SIGNATURE FEATURE FOR RECURRING UTILITY BILLS AND
MONTHLY CONTRACT EXPENSES OF THE LAKE
METROPOLITAN HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have,
upon recommendation of the Executive Director, found and determined that the
Lake Metropolitan Housing Authority is in need of authorizing the Finance
Department to issue accounts payable checks with the auto signature featurs for
recurring utility bills and monthly contract expenses in order io reduce the turn
over time for payment of said bills to eliminate late fees and finance charges, and

to reduce the number of checks that will require the signature of the Executive
Director and/or the Board Members.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE
LAKE METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION 1. The Finance Department be and hereby is authorized to issue
accounts payable checks with the auto signature feature for recurring utility bills
and monthly contract expenses. Bills that are auto signed will not exceed $3,000
with exception to OMER-ESA (Health Insurance), MetLife (Dental Insurance), VSP
(Vision Insurance), and Ohio Public Employees (Deferred Compensation). Al bills
paid in this manner shali continue to be reported on the monthly board report.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concemning and relating to the adoption of this
Resolution were adopted in an open meeting of the Lake Metropolitan Housing
Authority; and that, except as otherwise provided by Section 121.22 of the Ohio
Revised Code, all deliberations of the Lake Metropolitan Housing Authority and
any of its committees that resulted in such formal actions were in meetings open to

the public, in compliance with all legal requirements, including Section 121.22 of
the Ohio Revised Code.

SECTION 3. This Resolutioh shall go info effect at the earliest time allowed

under law.

‘ : Chairman
é//%—\

e - Sacretary

Passed: March 11, 2008
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RESOLUTION 19 - 2008

A RESOLUTION AUTHORIZING LAKE METROPOLITAN HOUSING
AUTHORITY TO BEGIN CAPITALIZING ANY ASSET PURCHASED FOR
MORE THAN §$5,000.

WHEREAS, the Members of the Lake Metropalitan Housing Authority
have, upon recommendation of the auditor and the Executive Director, found and
determined that the Lake Metropolitan Housing Authority is in need of capitalizing
any asset purchased for miore than $5,000.00; and,

WHEREAS, Lake Metropolitan Housing Authority will continue to. inventory
and track purchase of all assets, the Authority will only depreciate the items that
are over the $5,000.00 threshold: . I

NOW, THEREFORE, BE IT RESOLVE!j BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT: '

SECTION 1. - Lake Metropolitan Housing Authority is hereby directed to
inventory, capitalize and depreciate assets with a purchase price over $5,000 in
value,

SECTION 2. Itis found and determined that all formal actions of the Lake
Metraopolitan Housing Authority concerning and relating to the adopfion of this
Resolution were adopted in an open meeting of the Lake Metropolitan Housing
Authority and that, except as otherwise provided by Section 121.22 of the Ohio
Revised Code, all deliberations of the Lake Metropolitan Housing Authority and
any of its committees that resulted in such formal actions were in meetings open
to the public, in compliance with all legal requirements, including Section 121.22
of the Ohio Revised Code.

SECTION 3 This Resolution shall go into effect at the earliest time
allowed under law. '

Passed: March 11, 2008

Cﬂ}j’%cﬂ-@x <

Chairman

ATTEST:
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RESOLUTION 31-2008

A RESOLUTION  AMENDING PARAGRAPH B, “TRAVEL
AUTHORIZATION,” OF ARTICLE XIV OF THE PERSONNEL pPoLICY OF
THE LAKE METROPOLITAN HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found and
determined, upon the recommendation of the Executive Director and legal counsel, that the
Lake Metropolitan Housing Authority is in need of amending Paragraph B regarding Travel
Authorization of Article XIV of the Personnel Policy of the Lake Metropolitan Housing
Authority. :

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION 2. It is found and detérniined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in .an open meeting of the Lake Metropo}iﬁan Housing Authority; and that

formal actions were in meetings open to the public, in compliance with g| legal
requirements, including Section 121.22 of the Ohio Revised Code.

SECTION 3. This'Resoluﬁon shall go into effect at the earliest time allowed under

S udo

_ Chairman
/%“ |

law.

Passed:  April 10, 2008

T e
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Do Personnel Policy, Article XIV-T
| Page 34

state of Ohio.

individuals authorized to travel.

such determination.

* All other travel shall be approved in ad

Exhibit A

ravel

L Paragraph B: Travel Authorization

89

The Director may authorize any employee to travel to any location within Lake County orany
county contiguous thereto, or to Ohio Housing Authorities Conference meetings located within the

vance by the Board by a resoltion stating thé names of the

R




Exhibit B

Personnel Policy, Article XTIV — Travel
Page 34

Paragraph B: Travel Authorization

The Director may authorize any employee to travel to any location within Lake Cou:ity or any

county contiguous thereto, or to Ohio Housing Authorities Conference meetings located within the
state of Ohio.

In addition, the Director may authorize any new er existing employee to travel outside of the
state of Ohio for job-related, training seminars as long as those seminars allow for
improvements in the performance of his/her duties, thereby benefitting the Agency and/or its
programs, and the dollar amounts are within the most recent board-approved FY budget’s
staff training and travel line item. The Director shall report these training arrangements to
the Board at the next regularly scheduled Board Meeting.
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RESOLUTION 36-2008

A RESOLUTION AMENDING THE LAKE METROPOLITAN HOUSING
AUTHORITY’S RECORD RETENTION POLICY.

WHEREAS, the Lake Metropolitan Housing Authority has a Records
Retention Policy for the governance of record retention and disposition; and,

WHEREAS, the members of Lake Metropolitan Housing Authority intend
to amend the Records Retention Policy to include the retention of operational
and policy guidelines to be consistent with current regulations and federal law for
the retention and disposition of Housing Choice Voucher Participant records:
and,

WHEREAS, the Members of the Lake Metropalitan Housing Authority
hereby deem the amendment to be in the best interests and general welfare of
the Lake Metropolitan Housing Authority.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE
LAKE METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION 1. The Lake Metropolitan Housing Authority amends the
previous Records Retention Policy attached hereto as “Exhibit A” to include the
information contained in “Exhibit B” attached hersto and incorporated herein.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this
Resolution were adopted in an open meeting of the Lake Metropolitan Housing
Authority; and that except as otherwise provided by Section 121.22 of the Ohio
Revised Code, all deliberations of the Lake Metropolitar Housing Authority and
any of its committees that resulted in such formal actions were in meetings open
to the public, in compliance with all legal requirements, including Section 121.22
of the Ohio Revised Code.

SECTION 3. This Resolution shall go into immediate effect.

>

Atte
-~/ Secretary

Passed: May 13, 2008

Chairman




"PRpHaUIII0a] Jou Tesodsi(y

Iopurg

=

uonBwIoNyy 1997 Jwedoryre g

“TOIJEJUSTINO0P [81poISny

PUE $33109D S2I0AIP “Sesuaoy eFerrmpy
‘swonesyoa diysuezyyry ‘s.(qI 010t g
‘spre) AJnoag [BIOOS ‘SaTeoymire)) qiug
-S€ [ons woreiueumoop orydergomop

IIe puy "woredroryred wog uoreurie)
Toge sTea4 ooty [un juedoryed oBa 10}
ofeuemmo0p dn asesy/ur eAow  eruy,
Ot} UFeJUIBUI [EMA Y SY3 WORIPPS U]

"SIRIS AJ[IqEsIp pue “lopued ‘otmye
‘Teroex ‘stxoout Jo SUOLIBOIILIOA ‘(INH Ag
paxmbar sprooar e ‘SSOUR[RUOSBAY JUSY
‘spodey yured eseq prory ‘suorgoadsuy
VLA PBIU00 JYH ‘as8e] Jo £doD

: ‘mBjuretn
1 VHJ 9 “Joyeesor) sxeak 9ory 1of
PUE SSEA[ PIJSISse [aBs 70 trio) oty Surm(g

NOLINATHY QHTHANDANOD RS

Ameoneqendyyeng sojep
ONITIA 10 QOHTHN JHLSHDONS

%
f

e T T e T AL

92

Sa[Ty Juedionieg

SAIODHA 10 NOILIRIDSHA

ST,

NOILLNHITI SCI0DHY ADH
8002-9€ NOLLNTOSHY YOI g LIGIHXH




RESOLUTION 39-2008

A RESOLUTION CREATING THE POSITION OF ASSISTANT
MAINTENANCE MECHANIC AND ADOPTING A JOB DESCRIPTION FOR
THE POSITION.

WHEREAS, the Members of the Lake Metropolitan Housing Authority intend to create
the position of Assistant Maintenance Mechanic effective May 14, 2008 and to adopt a wage
of $12.50/hour and the job description for the position, which description is attached hereto,
incorporated herein, and marked Exhibit “A” and,

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT: :

SECTION 1. The position of Assistant Maintenance Mechanic at a wage of $12.50 per hour
plus standard benefits be and hereby is created, effective May 14, 2008, and the job
description attached hereto as Exhibit “A” is hereby adopted for the position.

SECTION 2. It is found and determined that all formal actions of the Lake Metropolitan
Housing Authority concerning and relating to the adoption of this Resolution were adopted
in an open meeting of the Lake Metropolitan Housing Authority; and that, except as
otherwise provided by Section 121.22 of the Ohic Revised Code, all deliberations of the
Lake Metropolitan Housing Authority and any of its committees that resulted in such formal
actions were in meetings open to the public, in compliance with all legal requirements,
including Section 121.22 of the Ohio Revised Code.

SECTION 3. This Resolution shall go into effect at the earliest time allowed under law.

Passed: May 13, 2008

C Sl

Chairman
- /%\
A

7= Secfetary #
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EXHIBIT A FOR RESOLUTION 39-2008
ASSISTANT MAINTENANCE MECHANIC

DATE: REVISED DATE:
POSITION GRADE:
REPORTS TO: Operations Manager

POSITION SUMMARY: This is a general classification for semi-skilled
level maintenance employees. Work involves considerable and constant
public contact, often under trying conditions. The Assistant
Maintenance Mechanic is responsible for dressing for the weather, as
some duties will be performed outside. '

ESSENTIAL FUNCTIONS

1. Must practice safety precautions and be safety-conscious at all
times.

2. Performs interior and exterior painting tasks such as preparing

surfaces for painting by patching plaster/drywall holes, sanding,
scraping or masking; and painting with brushes, rollers or
sprayers.

3. Must be able to perform touch-up work or complete painting in
either vacant or occupied units without supervision.

4. Performs spot or complete painting of metal surfaces for corrésion
control, ete.

5. Performs such sheetrock repairs as mixing drywall compound;
removing old or damaged drywall; installing and repairing drywall;
and applying new 3-coat process. Must be able to corner bead and
feather edges to match surrounding surfaces.

6. Performs required planned and corrective (repair) maintenance to
building surfaces, fixtures, systems, and equipment.

7. Performs such carpentry work as replacing floor tiles, 'repairing
carpet, and patching plaster walls and ceilings.

%.__. : i




ESSENTIAL FUNCTIONS (Continued)

8.

Performs basic masonry work such as patching cracked concrete,
re-grouting ceramic tile, and sealing concrete and exterior brick
walls.

Performs such plumbing tasks as clearing clogged drains and soil
lines.

RELATED DUTIES AND RESPONSIBILITIES

1.

Performs miscellaneous maintenance related tasks for a variety of
situations as directed by the Operations Manager, such as
servicing and/or repairing cleaning equipment; servicing and/or
repairing vehicles; and repairing work tools and equipment.

Performs necessary manual labor to keep housing developments in
a decent, safe, and sanitary condition.

Utilizes a wide range of powered and non-powered hand tools such
as drills, sanders, sewage line cleaners, saws, hammers, pliers,
screwdrivers, wrenches, oilers, and volt-ohm-amp meters.

Troubleshoots maintenance problems, using appropriate testing
equipment.

Operates and makes 2ll installations and repairs in accordance
with local, state, and national codes. ' )

Performs other duties that may be assigned by the Operations
Manager.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES

1.

Knowledge of the principles, practices, tools and materials used in
one or more building trades (i.e. carpentry, painting, drywall
repair). g

Knowledge of occupational hazards and necessary safety
precautions which are applicable to building maintenance work.

Skilled in the use and care of common hand-tools required in
building and equipment maintenance and construction work.

Ability to perform minor maintenance and repairs in one or more
trades.

Ability to follow orai and written instructions.
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REQUIRED KNOWLEDGE, SKILLS AND ABILITIES (continued)

Ability to perform tasks requiring moderately heavy manual work.

Ability to meet and deal tactfully and courteously with the public
and to establish and maintain effective working relationships with
other employees and superiors.

Must be able to work with and maintain confidential information
on a regular basis.

Ability to read and interpret utility meters.

EDUCATION AND EXPERIENCE

L. Graduation from high school or GED desired.

2. Three years working experience in housing maintenance desired.

3. A combination of technical training and experience to. meet the
required knowledge, skills and abilities.

4, Must be able to read and write the English language.

Basic computer skills such as the use of the internet and Microsoft
Outlook and Word.
- SPECIAL REQUIREMENRTS

1. Must possess and maintain a valid Ohio vehicle operator’s license.

2. Must be bondable. .

3. Ability to obtain EPA certification for the proper handling of
refrigerants and other chemicals.

4, Must be in good health and physical condition, physically able to
lift 50 pounds, climb, stoop, stand, carry, load, unload, move large
items, and perform other related physical activities common to
maintenance work.

5. Must demonstrate the attached cornpetencies.

9%
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COMPETENCIES:

To perform this job successfully, an individual should demonstrate the following
competencies:

Commitment: Sets high standards of performance; pursues aggressive goals and works
hard/smart to achieve them; strives for results and success; conveys a sense of urgency
and brings issues to closure; persists despite obstacles and opposition.

Customer Service: Meets/exceeds the expectations and requirements of internal and
external customers; identifies, understands, monitors and measures the needs of both
internal and external customers; talks and acts with customers in mind. Recognizes work
colleagues as customers.

Effective Communication: Ensures important information is passed to those who need to
know; conveys necessary information clearly and effectively orally or in writing.
Demonstrates attention to, and conveys understanding of, the comments and questions of
others; listens effectively.

Responsiveness and ility: Demonstrates a high level of conscientiousness;
holds oneself personally responsible for one's own work; does fair share of work.
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. RESOLUTION 41-2008

A RESOLUTION AMENDING PARAGRAPH C, “WORK HOURS, LUNCH,
AND REST PERIODS,” OF ARTICLE IV OF THE PERSONNEL POLICY OF
THE LAKE METROPOLITAN HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found and
determined upon the recommendation of the Executive Director and legal counsel that the
Lake Metropolitan Housing Authority is in need of amending Paragraph C, “Work Hours,

Lunch, and Rest Periods,” of Article IV of the Personnel Policy of the Lake Metropolitan
Housing Authority.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT: :

SECTION |. That Article IV of the Personnel Policy be and hereby is amended from
its existing form as shown in Exhibit A to incorporate the change to Paragraph C, “Work
Hours, Lunch, and Rest Periods,” as shown in bold on Exhibit B attached hereto and
incorporated herein to provide for a change in the normal hours of employment for
maintenance personnel of the Lake Metropolitan Housing Authority.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open fo the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Code.

law.

Passed: June 10, 2008

Chairman
Aﬁew | .

- Secl%taﬁ

98

SECTION 3. This Resolution shall go into effect at the earliest time allowed under
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RESOLUTION 41-2008

A RESOLUTION AMENDING PARAGRAPH C, “WORK HOURS, LUNCH,
AND REST PERIODS,” OF ARTICLE [V OF THE PERSONNEL POLICY OF
THE LLAKE METROPOLITAN HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found and

determined upon the recommendation of the Executive Director and legal counsel that the

. Lake Metropolitan Housing Authority is in need of amending Paragraph C, “Work Hours,

~ Lunch, and Rest Periods,” of Article IV of the Personnel Policy of the Lake Metropolitan
Housing Authority.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION . That Article IV of the Personnel Policy be and hereby is amended from
its existing form as shown in Exhibit A to incorporate the change to Paragraph C, “Work
Hours, Lunch, and Rest Periods,” as shown in bold on Exhibit B attached hereto and

- incorporated herein to provide for a change in the normal hours of employment for
~ . maintenance personnel of the Lake Metropolitan Housing Authority.

- SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution

'+ were adopted in an open meeting of the Lake Metropolitan Housing Authority: and that,

o1

except as otherwise provided by Section 121.22 of the Ohio Revised Cade, all deliberations
of the Lake Metropoiitan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohic Revised Code.

SECTION 3. This Resolution shall go into effect at the earliest time allowed under

(}W

Chairman

law.

Tabled: May 13, 2008
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Exhibit A

Personne] Policy, Article IV — Hours of Work
Page 9 '

Paragraph C: Work Hours, Lunch, and Rest Periods

.The normal hours of employment for staff personnel shall be fro

m 8:30 AM to 5:00 PM, Monday
through Friday, with a one-hour lunch period and snch rest o

eriods as required by law.
The normal hours of employment for maintenance

personnel shall be from 7:30 AM to 4:00 PM,
Monday through Friday, with a one-half hour Tunch period and such rest periods as required by
law. ‘ '

100.




;
—

Exhibit B

Personnel Policy, Article IV — Hours of Work
Page 9
Paragraph C: Work Hours, Lunch, and Rest Periods

The normal hours of employment for staff personnel shall be from 8:30 AM to 5:00 PM, Monday
through Friday, with a one-hour lunch period and such rest periods as permitted by the Executive
Director.

The normal hours of employment for maintenance personnel shall be from 8:00 AM to 4:30 PM,
Monday through Friday, with a one-half hour lunch period and such rest periods as permitted by
the Executive Director. :
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INTEROFFICE MEMORANDUM

To: LMHA Staff
From: Steve Knotts
Date: January 28, 2008
Subject: Lunch and Breaks

It has been brought to my attention that some folks are taking breaks very late in the day
(ie. 4:30 PM) and that some may be longer than the allotted 15-minute time period.

We are all professionals here, and taking a break is an important part of being productive.
Since this allows us to have a rest period in the morming and afternoon, I do not feel it is
unreasonable to request that you schedule your regular breaks at the mid-point of each
work period. Therefore, the morning break should occur sometime between 9:30-10:30
AM, and the afternoon break should be taken sometime between 2:30-3:30 PM. Ifyou
are with a client, the above-noted times can be modified as long as you have notified your
supervisor.

Also, please be aware that the length of each break should only be 15 minutes,

L1020




RESOLUTION 52-2008

A RESOLUTION AMENDING CHAPTER 11 OF THE LAKE METROPOLITAN
HOUSING AUTHORITY’S ADMINISTRATIVE PLAN FOR THE HOUSING
CHOICE VOUCHER PROGRAM.,

WHEREAS, the Lake Metropolitan Housing Authority has found and determined
that it is necessary to amend Chapter 11 of the Administrative Plan of the Lake
Metropolitan Housing Authority regarding owners” requests for rent adjustments.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION 1. Chapter 11 of the Lake Metropolitan Housing Authority’s
Administrative Plan for the Housing Choice Voucher Program be and hereby is amended
from its existing form as shown in Exhibit A to read in such a way that the existing
language to be removed from Exhibit A is shown as stricker and the language to remain
retains the existing font style reflected in the exhibit as Chapter 11, Paragraph G, Owner
Payment in the Premerger Regular Certificate Program, to allow the agency to
discontinue sending out landlord notices as shown in Exhibit B as the revised Chapter 11,
Paragraph G attached hereto and incorporated herein .

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan ' Housing Authority concerning and relating to the adoption of this
Resolution were adopted in an open meeting of the Lake Metropolitan Housing
Authority; and that except as otherwise provided by Section 121.22 of the Ohio Revised
Code, all deliberations of the Lake Metropolitan Housing Authority and any of its
committess that resulted in such formal actions were in meetings open to the public, in

compliance with all legal requirements, including Section 121.22 of the Ohic Revised
Code.

SECTION 3. This Resolution shall go into immediate effect.

Passed: June 10, 2008 /Q

Chairman

ATTEST:

ecretar
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EXTHIBIT A
CHAPTER 11:

SECTION G: QWNER PAYMENT IN THE PREMERGE REGULAR CERTIFICATE
PROGRAM [24CFR 982.502 (), 982.519, 982.520]

The HUD regulations relating to owner rent adjustments applicable to the Regular Tenancy
Program will be used unti] the AP Contract is no longer effective which will be no later thag the
second regular reexamination of the family after the merger date. :

Owners must request a rent increase in writing. Any increase will be effective the later of (1) the
anniversary date of the contract, or (2) at least 60 days after the owner’s request is recejved.

The approval of disapproval decision regarding the adjustment will be based on HUD-required
calculations and rent reasonableness determination. The adjustment may be an increase or g
decrease.

The notice of rent change does not affect the automatic renewal of the lease and does not require
a new lease or contract or even an executed amendment.

For terminations of Premerger Regular Certificate HAPS, see “Contract Terminations” chapter,

To receive an increase resulting from the annual adjustment for an annua] anniversary date, the
owner must request the increase at least sixty days before the annual anniversary date.

The rent to owner for a unit will not be Increased at the annug] anniversary date, unless the owner
has complied with all requirements of the HAP confract, including the compliance with HQS.
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EXTHIBIT B
PARAGRAPH 11:

SECTION G: OWNER PAYMENT IN THE PREMERGE REGULAR CERTIFICATE
PROGRAM [24CFR 982.502 (@), 982.519, 982,520]

The HUD regulations relating to owner rent adjustments applicable to the Regular Tenancy
Program will be used until the HAP Contract is no longer effective which will be no later than the
second regular reexamination of the family after the merger date.

Owners must request a rent increase in writing. Any increase will be effective the later of (1) the
anniversary date of the contract, or (2) at least 60 days after the owner’s request is received.

The approval of disapproval decision regarding the adjustment will be based on HUD-required
calculations and rent reasonableness determination. The adjustment may be an increase or a
decrease. ‘

The notice of rent change does not affect the automatic renewal of the lease and does not require
a new lease or contract or even an executed amendment.

For terminations of Premerger Regular Certificate HAPS, see “Contract Terminations” chapter,

To receive an increase resulting from the annual adjustment for an annyal anniversary date, the
owner must request the increase at least sixty days before the annual anniversary date,

The rent to owner for a unit will not be increased at the anmua] anniversary date, unless the owner
has complied with all requirements of the HAP contract, including the compliance with HQS.
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RESOLUTION 59-2008

A RESOLUTION AMENDING CHAPTER 9 OF THE ADMISSIONS AND
CONTINUED OCCUPANCY POLICY OF THE LAKE METROPOLITAN
HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found
and determined that it is necessary to amend Chapter 9 of the Admissions and Continued
Occupancy Policy of the Lake Metropolitan Housing Authority regarding lease requirements.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION |. The Admissions and Continued Occupancy Policy, Chapter 9, of the
Lake Metropolitan Housing Authority be and hereby is amended from its existing form as
shown in Exhibit A to read in such a way that the exisfing language to be removed from
Exhibit A is shown as strieken, newly added language is shown as bold, and the language
to remain retains the existing font and format style as depicted in Exhibit B attached hereto
and incorporated herein to provide for new lease terms.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohic Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Cade.

SECTION 3. This Resolution shall go inio effect at the earliest time allowed under

law.

Passed: dJuly 8, 2008

Chairman
Attest: /

| o = “Secrefary ~
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EXHIBIT A

. Admissions and Continued Occupancy Policy ~ Chapter 9

B. LEASE REQUIREMENTS

The initial term of the lease will be for 12 months. The lease will renew automatically for 12-month
term with the following exception: LMHA will not renew the lease if the family has violated the
community service requirement (24 CFR 966.4) :
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| EXHIBIT B

Admissions and Continued Occupancy Policy ~ Chapter 9

B. LEASE REQUIREMENTS

The initial term of the iease will be for 12 months. The lease willrerew-automatieally for 12-month

- term shall be automatically renewed for successive terms of one (1) month each,
commencing on the first and ending on the last calendar day of each successive month

unless otherwise sooner terminated by LMHA or Tenant, with the following exception: LMHA

“ will not renew the lease if the family has violated the community service requirement (24 CFR
| 966.4)

.
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RESOLUTION 60-2008

A RESOLUTION AMENDING CHAPTER 7 OF THE ADMISSIONS AND
CONTINUED OCCUPANCY POLICY OF THE LAKE METROPOLITAN
HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropalitan Housing Authority have found
and determined that it is necessary to amend Chapter 7 of the Admissions and Continued
Occupancy Policy of the Lake Metropolitan Housing Authority regarding verification of zero
income status. .

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT-

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Meiropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
tan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Code,

SECTION 3. This Resolution shall go into effect at the earliest time allowed under
law.

Passed: July 8, 2008 %@QSZS‘

. Chairman

(_~Secrefary
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EXHIBIT A

ACOP Chapter 7 — Section E. (page 7-7)
Zero Income Status

Families claiming to have no income will be required to execute verification forms to

determine that forms of income such as unemployment benefits, AFDC, SS] etc. are not
being received by the household.

The PHA will request information from the IRS,
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EXHIBIT B

ACOP Chapter 7 — Section E. (page 7-7)
Zero Income Status

Families claiming to have no income will be required to execute verification forms to
determine that forms of income such as unemployment benefits, AFDC, SS| etc. are not
being received by the household.

The PHA will request information from the IRS. This shall be done through the EIV
(Enterprise Income Verification System).
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RESOLUTION 61-2008

A RESOLUTION AMENDING CHAPTER 9 OF THE ADMISSIONS AND
CONTINUED OCCUPANCY POLICY OF THE LAKE METROPOLITAN
HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropoliitan Hoﬁsing Authority have found
and determined that it is necessary to amend Chapter 9 of the Admissions and Continued
Occupancy Policy of the Lake Metropolitan Housing Authority regarding pet deposits.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION I. The Admissions and Continued Occupancy Policy, Chapter 9, Section G
of the Lake Metropolitan Housing Authority be and hereby is amended from its existing form
as shown in Exhibit A to read in such a way that the existing language to be removed from
Exhibit A is shown as strieken, newly added language is shown as bold, and the language
to remain retains the existing font and format style as depicted in Exhibit B attached hereto
and incorporated herein to provide for consistency between LMHA Pet Policy and the
Admissions and Continued Occupancy Policy.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revisad Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Code.

SECTION 3.. This Resolution shall go into effect at the earliest time allowed under

Chairman
Attest: / E

= Secretarge © 2

law.

Passed: July 8, 2008

e
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EXHIBIT A

Admissions and Continued Occupancy Policy — Chapter 9
Section G. Pet Deposit

The amount of the Pet Deposit is $450.00
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EXHIBIT B

Admissions and Continued Occupancy Policy — Chapter 9
Section G. Pet Deposit

The amount of the Pet Deposit is $450-00 $250.00 for pets other then fish or birds.
Tenants who use an aquarium greater in size than 2 gallons must pay a refundable pet
deposit in the amount of $100. The tenant must provide LMHA with a refundable pet
deposit in the amount of $250.00, which is in addition to the normal security deposit.

Payment of this deposit must be paid in full before the pet may be allowed to reside in the
dwelling unit. .
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RESOLUTION 62-2008

A RESOLUTION AMENDING CHAPTER 8 OF THE ADMISSIONS AND
CONTINUED OCCUPANCY POLICY OF THE LAKE METROPOLITAN
HOUSING AUTHORITY.,

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found
and determined that it is necessary to amend Chapter 9 of the Admissions and Continued
Occupancy Policy of the Lake Metropolitan Housing Authority regarding failed inspections.

NOW, THEREFORE, BE [T RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION |. The Admissions and Continued Occupancy Policy, Chapter 9, Section
M of the Lake Metropolitan Housing Authority be and hereby is amended from jts existing
form as shown in Exhibit A to read in such a way that the existing language to be removed
from Exhibit A is shown as stricken, newly added language is shown as bold, and the
language to remain retains the existing font and format style as depicted in Exhibit B
attached hereto and incorporated herein to provide for the serving of a lease violation notice
due to a failed inspection.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulied in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohia Revised Code.

SECTION 3. This Resolution shall go into effect at the earlies;t time allowed under
Chairman
Attest: /

Seerstary <~

law.

Passed: July 8, 2008
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EXHIBIT A

Admissions and Continued Occupancy Policy — Chapter 9

Section M. Annual Inspections (pg. 9-8)

- Residents who repeatedly “fail” the inspection or cause excessive damage
to the unit may be in violation of their lease. Residents who are in violation

of their lease due to repeated (more than once) failed inspections will be
scheduled for a lease violation conference.

116




‘S

EXHIBIT B

Admissions and Continued Occupancy Policy — Chapter 9

Section M. Annual Inspections (pg. 9-8)

- Residents who repeatedly “fail” the inspection or cause excessive damage
to the unit may-be are in violation of their lease. Residents who are in
violation of their lease due to repeated a failed inspections will be
scheduled-for-a-lease-vislation-conference-served with a thirty day
notice to vacate, which will provide for time to cure. On or before the
date that the notice expires, the PH Manager will conduct a follow up
inspection. If the unit is not in decent, safe and sanitary condition
during the follow up inspection, the tenant will be served with a three
(3) day notice to vacate. If on the other hand the unit is in decent,
safe and sanitary condition, the thirty (30) day notice will be
canceled.




RESOLUTION,63-2008

A RESOLUTION AMENDING CHAPTER 8 OF THE ADMISSIONS AND
CONTINUED OCCUPANCY POLICY OF THE LAKE METROPOLITAN
HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found
and determined that it is necessary to amend Chapter 8 of the Admissions and Continued
Occupancy Policy of the Lake Metropolitan Housing Authority regarding security deposits.

- NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION | The Admissions and Continued Occupancy Policy, Chapter 8, Section A
of the Lake Metropolitan Housing Authority be and hereby is amended fromits existing form
as shown in Exhibit A to read in such a way that the existing language to be removed from
Exhibit A is shown as stricker, newly added language is shown as bold, and the language
to remain retains the existing font and format style as depicted in Exhibit B attached hereto
and incorporated herein te provide for payment of security deposits.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resutted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Code.

SECTION 3. This Resolufion shall go into effect at the earliest time allowed under
law. o '

Passed: July 8, 2008 @ m

Chairman
Attest: % z
L =

Secretary
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EXHIBIT A

Admissions and Continued Occupancy Policy
Chapter 8, Section A. Security Deposits

The family will be required to pay a new deposit in full and upon acceptance of a unit will
be informed of the manner in which it is to be paid. Security deposits will always be
transferred from the losing development to the gaining development minus and damage
or cleaning charges applicable to the losing unit. : :
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EXHIBIT B

Admissions and Continued Occupancy Policy
Chapter 8, Section A. Security Deposits

The family will be required to pay a-newdepesit any additional monies due ona
security deposit, based on current circumstances, in full and u pon acceptance of a

unit and will be informed of the manner in which it is to be paid. Security deposits will
always be transferred from the losing development fo the gaining development minus
and damage or cleaning charges applicable to the losing unit.
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RESOLUTION 64-2008

A RESOLUTION AMENDING CHAPTER 9 OF THE ADMISSIONS AND
CONTINUED OCCUPANCY POLICY OF THE LAKE METROPOLITAN
HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found
and determined that it is necessary to amend Chapter 9 of the Admissions and Continued
Occupancy Policy of the Lake Metropolitan Housing Authority regarding security deposits.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION I. The Admissions and Continued Occupancy Policy, Chapter 9, Section G
of the Lake Metropolitan Housing Authority be and hereby is amended from its existing form
as shown in Exhibit A to read in such a way that the existing language to be removed from
Exhibit A is shown as stricker, newly added language is shown as bold, and the language
to remain retains the existing font and format style as depicted in Exhibit B attached hereto
and incorporated herein to provide for payment of security deposits.

SECTION 2. It is found and determined that all formal actions of the Lake .
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Cade.

SECTION 3. This Resolution shall go into effect at the earliest time allowed under

/%Zaﬁ(b%

: Chairman
//' e

- Secrefary = <

law.

Passed: July 8, 2008

A2l




) EXHIBIT A

Admissions and Continued Occupancy Policy
Chapter 9, Section G. Security Deposits

If the tenant transfers to another unit, the PHA will refund the sec

L
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damages, and collect a new deposit, using the current information.

urity deposit, less




EXHIBIT B

Admissions and Continued Occupancy Policy
Chapter 9, Section G. Security Deposits

If the tenant transfers to another unit, the PHA will itconduct a
unit inspection prior to the transfer to determine if there are any tenant damages
beyond normal wear and tear. If this is the case, the PHA will require that the
tenant pay for these damages as well as the additional amount (if applicable) due
on the new security deposit that is based on current information prior to the transfer.




RESOLUTION 65-2008

A RESOLUTION AMENDING CHAPTER 18 OF THE ADMINISTRATIVE
PLAN FOR THE LAKE METROPOLITAN HOUSING AUTHORITY'S
HOUSING CHOICE VOUCHER PROGRAW.

WHEREAS, the Members of the Lake Metropolitan Housing Authority have found
and determined that it is necessary to amend Chapter 18 of the Administrative Plan for the
Lake Metropalitan Housing Authority’s Housing Choice Voucher Program regarding the
guidelines for payment agreements.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION I. Section E of Chapter 18 of the Administrative Plan for the Lake
Metropolitan Housing Authority’s Housing Choice Voucher Program be and hereby is
amended from its existing form as shown in Exhibit A to read in such a way that newly
added language is shown as bold, and the language to remain retains the existing font and
format style as depicted in Exhibit B attached hereto and incorporated herein to provide for
compliance with the guidelines found within the Cognitive Promissory Note when HCV
Program participants default on the repayment agreement.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open to the public, in compliance with ali legal
requirements, including Section 121.22 of the Ohio Revised Code. '

SECTION 3. This Resolution shall go ihto effect at the earliest time allowed under

Chairman

law.

Passed: July 8, 2008




Exhibit A

Chapter 18:

Section E. _Guidelines For Payment Acreements [CFR 982.552 © (v-vil)]

Payment agreements will be executed between the PHA and the head of household and spouse.
The Payment Agreement must be executed by the Executive Director or their designee.

Monthly paymenis may be decreased in cases of family hardship and if requested with reasonable
notice from the family, verification of the hardship, and the approval of the Program Manager.

No move will be approved until the debt is paid in full unless the move is the result of the following
causes, and the Payment Agreement is current; :

Family size exceeds the HQS maximum occupancy standards
The HAP contract is terminated due to owner non-compliance or opt-out
A natural disaster - :

Additional Monies Owed: If the family already has a Payment Agreement in place and incurs an
additional debt to the PHA:

If a Payment Agreement is in arrears mote than 60 days, any new debts must be paid in
full.
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Exhibit B

Chapter 18:

Section E. __ Guidelines For Payment Agreements [CFR 982.552 © (v-vii)]
Payment agreements will be executed between the PHA and the head of household and spouse.

The Payment Agreement must be executed by the Executive Director or their designee.

Monthly payments may be decreased in cases of family hardship and if requested with reasonable
notice from the family, verification of the hardship, and the approval of the Program Manager.

No move will be approved until the debt is paid in fill unless the move is the result of the following
causes, and the Payment Agreement is current:

Family size exceeds the HQS maximum occupancy standards

The HAP contract is terminated due to owner non-compliance or opt-out
A natural disaster . :

Additional Monies Owed: If the family already has a Payment Agreement in place and incurs an
additional debt to the PHA:

Ifa Payment Agreement is in arrears more than 60 days, any new debts must be paid in
ol .

The PHA will follow the guidelines within the cognitive promissory note when participants
default on the repayment agreement.
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COGNOVIT PROMISSORY NOTE

For value feceived, [ promise to pay fo the Lake Meiropolitan Hoeusing Authority,
hereinafter “LMHA” the sum of ($ .00),

until paid in accardance with the following. | promise to make payments fo the LMHA

on a deférred payment schedule of a . ($ .00) per
month with the first payment of . 3 .00} due on the day of
. 200 , and each additional payment due on the’

day of each month thereafter, unfil the total sum owed is paid in full. The total sam
owed, together with all accrued and unpaid interest thereon, unless accélerated, shail
be due and payable on the day of ; 200____. Payments
must be made by certified check or money order payable to LMHA and sent fo 189
First Street, Painesville, Chio 44077, or such other offices as the Holder may direct In
writing so as fa reach the office on the due date.

Upon fallure to make any such installment payment, or the entire Noté when due, LMHA shaii
provide me with a written notice of apparent default. If | fail fo cure the apparent default, to the
satjsfaction of the Holder within 30 days receipt of sald notice, LMMA may, at its sole option, immediately

, . declara a default and accelerate the entire unpaid.amount, together with interest on this. amount af the__
Jaon o orate.of ten, percent (10 %) perannum, from the date of this Note. ' | hereby empower any.attotney of
+ ¢+ “record within the United States or elsewhere then to appear for me and confess Judgment without prior-

hearing against me In favor of LMHA, or the Holder, forthe unpaid balance due, fogether with interest at
the rate of _ten_ percent (_10 %) per annum, reasonable attornsy’s fees and casts of suit thereon, |

- irrevocably submiit to the jurisdiction of any state or Federal court sitting in the State of Ohio over any sult, -
. * action or proceeding arising out of this Note. | hereby release all errors and waive =l right of appeal. The

provisions of this Note shafi be construed and enforcad in accordance with laws of the State. of Chio as
the same miay be in affect from ime to ime.. Any- ohjection fo venue in Lake County, Ohiq'is hereby

.- -waived. Stay of execution is hereby.waived, and no benefit or exemption will be .claimed under and by.
. virtue of any exémption is hereby waived, and no benefit or exemption will be dlaimed under and by virtue
 of any exemption law now in force or which may hereinafter be passed. Presentment, demand, protest,

nofice of dishonor and nofice of non-payment is hereby waived by the undersigned and sach endorser of
this Note. The aufhority and power to appear for and enter judgment against me shall not be exhausted

r -~ by.one or inore exercises therepf-or-by .any“'imperfect‘”e)jzércise'ihéreaf ‘B by "ariy. imperfact exerciss -
“thereof and shall not be extinguished: by any judgment entered pursuant thereto, Such authority may be

exercised on one or more occasians or from time to fime in the same or different jurisdicfions as often as
the Halder shall deem necessary or desirable, for all of which this Note shali be a sufficient wamant., |

also state that this Promissory Note authority cenfession of judgment was not executed by me as a buyer
under Chapter 13 of the Ohiv Revised Code. . :

| hereby agree that | owe the amount stated above as a result

of accupancy at,
and thet the debt s the result of the foliowing program: viokation(s): my aeeupancy

3

1 hereby waive any defense 1 might have to the abave referenced debt and i hereby waive any

. Fights that 1 may have to a hearing under the appropriate CFR citations, including but not limited to,
. Section 8 Certificate and Voucher programs 24 CFR 982.552; Public Housing Programs 968 and Indian

Housing Programs 950,340, regarding said debt. | understand that this Notice is & legal document
affecting my rights and that | may consuit an attornay prior to the execution of this Note.
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{ understand that defaulf under the terms of this Note will also result inthe following actions:

(1) The unpaid balance, interest, costs and attomey’s fees will be entered as a

Confessed Judgmiént against me and the Judgment may be tumed over fo a
collection agency.

2 The Judgment will be reflested on my credit report.

WARNING - BY SIGNING THIS PAPER YOU GIVE UP YOUR RIGHT TO NOTICE AND COURT
TRIAL. IF YOU DO NOT PAY ON TIME A GOURT JUDGMENT MAY BE TAKEN AGAINST YOU
WITHOUT YOUR PRIOR KNOWLEDGE AND THE POWERS OF A COURT CAN BE USED 10
COLLECT FROM YOU REGARDLESS OF ANY CLAIMS YOU MAY HAVE AGAINST THE GREDITOR
WHETHER FOR RETURNED GOODS, FAULTY GOODS, FAILURE ON HIS PART TO COMPLY Wit
THE AGREEMENT, OR ANY OTHER CAUSE. ,

‘Wiiness ' . Debfor/Promisor
. . (Signature)
. TanartFie Namser Lo Tamemed —.
Sooial Securtty Number . e A
Program: ' Voucher. = Address
McdRehab . . ' :
r -Telephone Number
| .. ' ACKNOWLEDGEMENT'.
" Stgteof Ohio, Lake County, foasie - . ,
. __'_..._...._..__.._.’. .;. -Jhaeblwmt {l"@t Dh this.. ﬁlel_'-_-_;_ da-y - - .. i . 2@0_-’ ‘beforethetsubscn‘b-er;,”etars;_ :_ Rp— ? ————e ©

Public of the State of Ohio, in and for Lake Courty, personally appeared
.. and acknowledged the foregoing Cognovit Promissory Note to be hisfhier act.

{(Notary Sea)

Nofary Public

Name of Notary Public (Printed)

My Commission Expires:




z REPAYMENT AGREEMENT

A, = and |, do hereby agree that e owe the
" Lake Metropolitan Housing Authority, hereinafter referred to as LMHA, the amount of § .00 asa
result of my/our occupancy at n_

hio. This debt is the result of the fallowing program violation(s):’

'We have made a paymentof$_______ .00 towards this debt taday of lwe will make a payment of

$ .00 fowards this debtby - . 200___, iWs agree o pay LMBA $
200 per month until the batance is paid in full. My/Our monthly payments will be due on e L day of
each month, and the first monthly payment will be due on .200___, Solong

gs liwe make the seheduled payments on time and in full, the unpaid balance wil not bear inferest. If liwe are
fate with & payment, miss a payment and/or fail to make a full payment, then LIMHA may assess interest on the
unpaid balance at the rate of 10% peryear. The interest may be caleulated and compounded manthly and
LMHA may demand rspayment of the enfire balance at once: :

{ have read fhe “RepaymentA@reemeht.Pclicf below and agree that any fallure fo abide by, and
perform fie stated actions above, this Repayment Agreement may result in the enforcement of any ar
alt of the actions listed in the Repayment Agreement Policy below.

- Signature of Parficipant ' . Signature of Participant -. . . - e
Date . ' . Dats

) ~-)Address ‘ i - . * Phons

b - i _ . :‘.
Witness Signaiure . Date

REPAYMENT AGREEMENT POLIGY

ltis the policy of Lake Metropolitan Housing Authority, hereinafier referred to as LMHA, not te provide Rental
Assistance fhrough the Section 8 Program or Public Housing fo any member of any Tamily who owes money o
LMHA, unless the debt owed has been repaid in full or is being repaid under the terms of a Repayment
Agreement when payment(s) are dus. .
A minimum down payment of 17% to 83% of the total amount due Is required as stated.in a Répayment
Agreernent when such agreement is executed. Monthly payment amounts will take family income into account
but a reasonable short repayment period will be required. So long as payments are made when due, in full, an
applicant and/or tenant will be considered in good standing with LMHA, but if a payment is late or is missed,
regardiess of whether previoys payments were late or were missed, LMHA may do one of the following:
: 1. Remave a Section 8 and/or Public Housing applicant from any waiting list, and suspend any
application which is pending;

1 ' 2. giréntri:;t.e any rental assistance fo Section 8 tenant(s) and términate the Housing Assistance
; 3. Aftértwo or more payments are not made when due, orif the entie amourt plus inferest is
demanded and has not heen paid within thirty (30) days of the demand
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RESOLUTION 67-2008

A RESOLUTION ADOPTING NEW EQUAL EMPLOYMENT OPPORTUNITY!
NONDISCRIMINATION  POLICIES TO SUPERSEDE THOSE
CORRESPONDING EXISTING POLICIES AND ANY ACCOMPANYING
RESOLUTIONS OF THE LAKE METROPOLITAN HOUSING AUTHORITY

WHEREAS, the Members of the Lake Metropolitan Housing Authority, upon the
recommendation of the Executive Director and legal counsel of the Lake Metropolitan

Housing Authority, have reviewed and do approve of new Equal Employment Opportunity/
Nondiscrimination Policies, copies of which are attached hereto.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTICN 1. The Equal Employment Opportunity/Nondiscrimination Policies attached
hereto of even date herewith be and hereby are adopted to supersede those corresponding

existing policies and any accompanying resolutions of the Lake Metropolitan Housing
Authority.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Code.

SECTION 3. This Resolution shall go into effect at the earliest time aliowed under

e Setretary o

law.

Passed: July 8, 2008
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LAKE METROPOLITAN HOUSING AUTHORITY

" - - {6/L1/2008 PLEKEHA'00035957.DOCy - - -

PERSONNEL POLICY MANUAL
N . SECTION 2 _ ,
v EQUAL EMPLOYMENT OPPORTUNITY/NONDISCRIMINATION
2.01 Non-Discrimination
2.02 Americans With Disabilities Act
2.03 Discrirﬁinatory Harassment |
2.04 Equal Employment Opportunity/
" Anti-Discrimination Complaint Procedure.
2.05 - Disability Accommodation
\J
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LAKE METROPOLITAN HOUSING AUTHORITY
PERSONNEL POLICY MANUAL

NON-DISCRIMINATION ' ' SECTION 2.01

PAGE10F3

- -{6/11/2008 PLLEEHA -00055957.DOC}

The Housing Authority is an equal opportunity employer. No personnel decisions
concerning any term or condition of employment shall be unlawfully based upon

an individual’s race, color, religion, sex, national ongm, age, or disability.

The Assistant Director is the Housing Authority’s EEO/ADA Coordinator. The
EEO/ADA  Coordinator is responsible for providing information regarding
antidiscrimination employment laws to employees and applicants, and for

reviewing and resolving complaints mvolvmg alle ged discrimination.

The EEO/ADA Coordinator shall be responsible for formulating, implementing,
coordinating, and monitoring all efforts to prevent unlawfiil discrimination in the
workplace. The EEO/ADA Coordinator shall maintain responsibility in regard to
offering equal opportunity to each employee or job apphcant and for attempting to

resolve discrimination complaints not personally mvolvmg the Coordmator

'No inquiry shall be made prior to employment regarding the applicant’s race,
color, age, religion, sex, national origin, or disability, except as neeessary to gather

‘equal employment opportunity or other statistics that, when compiled, will not

identify any speclﬁc individual. D1sclosure of this information i is a voluntary
action on the apphcant’s part.

It is the policy of the Housing Authority to comply fully with all federal, state, and
lotal nondiscrimination laws and with rules and regulations governing Fair

Housing and Equal Opportunity in housing.

Housing Authority employees shall not discriminate because of race, color, sex,

religion, familial status, disability, national origin, or marital status in the leasing,
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- LAKE METROPOLITAN HOUSING AUTHORITY
PERSONNEL POLICY MANUAL :

NON-DISCRIMINATION ' SECTION 2.01

PAGE 2 OF 3

rental, or other disposition of housing or related facilities, including Ian&, that is

part of any project or projects under the Housing Authority’s jurisdiction covered

by a contract for annual contributions under the United States Housing Act of

1937, as amended, or in the use or occupancy thereof.

G.  Posters and housing information shall be displayed in locations throughout the

Housing Authority’s office in such a manner as to be easily readable from a
wheelchair. '

H.  Housing Authority employees shall not, on account of race; color, sex, religion,
familial status, disability, national origin, or marital status:

1.

- -46/11/2008 PLEKEEA-00055957.D0C} -

‘deny to any family the opportunity to apply for housing, nor deny to any

qualified applicant the opportunity to lease housing suitable to its needs;

- provide housing that is different from that provided to others; -

subject a person to segregation or disparate treatment;

restrict a person’s access to any benefit enjoyed by others in connection

with the housing program;

treat a person differently in determining eligibility or other requirements for

admission; or

deny a person access to the same level of services.
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LAKE METROPOLITAN HOUSING AUTHORITY
PERSONNEL POLICY MANUAL

NON-DISCRIMINATION SECTION 2.01
- PAGE3 OF 3

L It is the policy of the Housing Authority to provide courteous and efficient service
to all applicants for housing assistance. In that regard,-.Housing Authority
employees shall make every reasonable effort to. accommodate persons with

disabilities, as well as those persons with language and literacy barriers. .

Original Adoption Date: : : . Revision Date:

. "{‘G/I172.008PLI..KEI-IA'OOOSSPS?.DO’C}"'"' oo T ’ i34 T T
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LAKE METROPOLITAN HOUSING AUTHORITY
PERSONNEL POLICY MANUAL

AMERICANS WITH DISABILITIES ACT

SECTION 2.02
PAGE1OF2

-~ {6/11/2008 PLLKEHA 00055957.D0C}

Employment: The Housing Authority supports the intent and purposes of the
Americans with Disabilities Act (ADA) and will not discriminate against qualified

individuals with disabilities because of the disability of such individual in regard

to job application procedures, hiring, advancement, discharge, compensation, job

training, and other terms, conditions, and privileges of employment.

Accessible Features: The Housing Authority shall maintain in operable working

order all features of facilities and equipment which are for the use, benefit, aid, or .

service of the public, in a manner in which is readily accessible to and usable by

persons with disabilities.

Accessible Fagilities: Each service, program, and activity shall be operated in a

manner that, when viewed in its entirety, shall be reédily accessible to and usable
by individuals with disabilities.

- Accessible Communications:  The Housing Authority shall ensure that

commmicaﬁons with applicants, participants, and members of the public with

disabilities are as effective as communications with others.
Information: © The Housing Authority shall emsure that all interested persons
(including those with impaired vision or hearing) can obtain information’ on the

existence and location of accessible services, activities, and facilities.

Fundamental Alteration/Undue Burden: Notwithstanding the above commitments

.o accessibility, taking action to achieve accessibility is not required when it would

result in a fundamental alteration in the nature of a service, program, or act1v1ty, or
cause undue financial or administrativg hardships.
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— AMERICANS WITH DISABILITIES ACT SECTION 2.02
' PAGE2OF2

G. EEO/ADA Coordinator: The EEO/ADA Coordinator (see Section 2.01) shall be

responsible for:

1. providing information about the ADA to employees and others; and

2. . receiving and resolving complaints involving non-accessibility of services,
programs, or facilities and alleged ' discrimination against disabled
individuals. |

H.  Complaint/Comment Procedure: Complaints, comments, or questions regarding
the Housing Authority’s compliance with the ADA should bé filed in accordance

(__A _ with the Discrimination Complaint Procedurs contained in Section 2.04- of this

. : , : :
manual.

‘v\ Original Adoption Date: Revision Date:
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LAKE METROPOLITAN HOUSING AUTHORITY
__ PERSONNEL POLICY AND PROCEDURE MANUAL

DISCRIMINATORY HARASSMENT : SECTION 2.03
. ' : ' PAGE1OFS5

POLICY

1t is the policy of the Lake Metropolitan Housing Authority that all employeés should be

. able to enjoy a work environment and a Jjob site free from all forms of discriminatibn, '

including gender-based discrimination due to sexual harassment.
PROCEDURE -

A.  Discriminatory harassment is a form of misconduct that undermines the integrity
of the employment relationship. No employee shall be subjected to any type of
harassing conduct based upon the employee's race, color, sex, religion, national

origin, age, disability, or protected activity.

B 1. Sexual harassment is a specific type of discriminatory harassment. Sexual -
’ harassment does not refer to occasional compliments of a sociaﬁy

acceptable nature. It refers to behavior which is not welcome, which is

personally Aoffensive, which debilitates morale, and’ Which 'theréfore

interferes with work effectiveness.
2. - Sexual harassment, whether committed by SUPETVISOry Or DOn-SUpervisory
* personnel, is.a form of sex discrimination. Sexual harassment may include,
but is not limited to:

a. Repeated offensive sexual flirtations, advances, or propositions. y

b. Continued or repeated verbal abuse of a sexual nature. -
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DISCRIMINATORY HARASSMENT SECTION 2.03
~ : PAGE2 OF 5
c. Graphic or degrading verbal comments about an individual or the

individual’s appearance.
d. The display of sexually suggestive objects or pictures.
e. - Any offensive or abusive physical contact.

3. No employee of the Lake Metropolitan Housing Authority shall imply or
threaten that an applicant or an eﬁ:tployee’s “cooperahon" of a sexual nature
(or reﬁmal thereof) will have any effect on the individual’s employment,
assignment, compensation, advancement, career development, or any other

condition of employment. |

C.  Itisthe policy of the Lake Metropolitan Housing Authority to discipline, up to and
including discharge, any employee found to have engaged in any type of
discriminatory treatment, inchuding sexual harassment.

D. | Responsibility

1. Itis the responsibility of all employees to aid the Employer in maintaining .
a work environment free from discrimination, mcludmg sexual harassment.
Therefore, it is the responsibility of each employee, including supervisors
and managers, to immediately report any instances of dlscrnnmator}{
harassment to the proper authority.'. Any employee who observes any
conduct that may constitute d.Iscrlmmatory harassment of a co-worker, but.

fails to report same, may be subject to disciplinary action.
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DISCRIMINATORY HARASSMENT SECTION 2.03
PAGE3 OF 5

2. It is further the .responsibi]ity of each supervisor to ensure that all
employees who report to the superv1sor are aware of the policy agamst
dlscrlmmatory harassment, that’ they. are ‘aware of the complaint and
rcportmg procedures, and that they dre aware of the consequences of

engaging in discriminatory harassment.

3. .Itis the responsibility of management to maintain an environment free from
discriminatory harassment. Management shall ensure that its supervisors
are sufficiently trained in recognizing ' discriminatory harassment, the
complaint and reporting procedures, the proper methods of investigaiing
complaints of discriminatory harassment, and the disciplinary procedure
regarding discriminatory harassment.

4, Management shall also ensure that all émployees are aware of this policy-
and will ensure that all employees receive sufficient training to maintain an
environment free from discrimjnat;)ry harassment.  Additionally, each

© newly-hired employee will receive training on this policy as a part of his

employee orientation.

E. ‘Complaint Procedure

1. Employees who believe they have been the subject of discriminatory
harassment should report the alleged act immediately. All information
disclosed shall be held in strictest confidence to the extent allowed by law,
and otherwise will only be revealed on a need-to-know basis in order to

investigate and resolve the matter.

-{6/11-/2008?&@1;;00055957901:} R o
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DISCRIMINATORY HARASSMENT , SECTION 2.03
' PAGE 4OF 5
Step 1: Employees who believe -they have been the subject of

Step 3:

Step 4:

- {6/11/2008 PLEKEHA 00055957.DOC}

discriminatory harassment should report ‘the alleged act
immediately to their immediate supervisor. If the immediate
supervisor is the subject of the complaint, or if the employee
is uncomfortable reporting thé act to her supervisor, the
employee may report the act to the Executive Director or an _‘z

other member of management

The individual alleging the harassment will be - asked: to
complete a written statement outlining the nature of the

- complaint. The complaint will be mvestzgated even if the

individual alleging harassment refuses to fill out a written
statement,

Investigation‘ ofa compiaint will normally include conferring

-with the parties involved and any named or apparent

witnesses. All employees shall, to the extent possible, be
prot'ectéd from  coercion, intimidation, retaliation,
interference, or discrimination for filing a complaint or

assisting in an investigation.

If the investigation reveals that the complaint is valid, prompt

. remedial action designed to stop the harassment immediately

and to prevent its recurrénce will be taken. Any employee
who is found, afier appropriate investigation, to have engaged
in harassment shall be subject to disciplinary action, up to and

includir;g termination.
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a DISCRIMINATORY HARASSMENT - SECTION 2.03
L PAGE 5OF 5
2. Determining whether a particular action or incident is a purely personal,

social relatlonshlp without a discriminatory employment effect, requires an
mvesmgatlon of all facts in the matter. Given the nature of this type of
discrimination, it is also recognized that false accusations of discriminatory -
-harassment can have serious- effects upon innocent individuals. All
employees of the Lake Metropolitan Housing Authority shall act
responsibly to establish and maintain a pleasant Workmg environment, free

of dlscnmmatlon for all.

‘3. The same conditions and rules apply as they may relate to discriminatory

o _ . harassment of a resident or citizen__by an employee at the work place. Any

acts of discriminatory harassment towards a resident must be reported to
the shift supervisor, and documented by any witnessing employee, prior to
the end of the applicable shift,

Original Adoption Date: ___ Revision Date:

{6/11/2008 PLLKEHA 00055957.00C}" N
141




LAKE METROPOLITAN HOUSING AUTHORITY
PERSONNEL POLICY MANUAL

.EQUAL EMPLOYMENT OPPORTUNITY/ SECTION 2.04
ANTI-DISCRIMINATION COMPLAINT PROCEDURE PAGE 1 OF 2
POLICY

A, Any persdn may file a complaint if the individual believes:

1. An employee has Jllega]ly d.lscrnnmated against the individual under any
state or federal anti- dlscrlmmauOn law including a violation of the ADAor

conduct mvolvmg sexual harassmcnt

2. A Housing Authority ‘program, service, or facility is not accessible to
disabled individuals.
PROCEDURE

A All complaints alleging illegal discrimination shall be filed on the EEO/Anti-
Discrimination Complaint Form contained in this manual. Complaints shall be
filed within a reasonable period of time followmg the m01dent Wthh gave rise to

the complaint.

B.  Complaints shall be filed with the EEO/ADA Coordinator. The EEO/ADA -
Coordinator shall investigate all complaints and respond to the complamant as
soon as the investigation is completed. If the EEO/ADA Coordinator is the
subject of the discrimination complaint, the complaint may be filed with the
Execuﬁve Director or the Chairperson of the Board.

C. . When reviewing employment discrimination complaints alleging a violation of the
ADA, EEO/ADA Coordinator will determine whether the complainant is a
qual1ﬁed person W1th a disability," whether the Employer may have discriminated

-+ - {6/11/2008 PLEREHA: 00055957.DOC}' -
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-~  [EQUAL EMPLOYMENT OPPORTUNITY/ - SECTION 2.04

ANTI-DISCRIMINATION COMPLAINT PROCEDURE PAGE 2 OF 2

against the complainant, and if so, whether the Emplosrer can "reasonably

accommodate” the complainant or otherwise resolve their ‘compllaint.

D. ~ Any employee who has been found .by the Employef, after appropriate
investigation, to have committed an act of illegal discrimination against another ‘
employee, job applicant, or other person in their capacity as an employee at the

Housing Authority, will be subject to appropriate disciplinary action.

E.  Non-employees found to have committed an act of illegal discrimination against _

an employee in the workplace will be dealt with appropriately as allowed by law.

) F. If any program, service, or facility‘ is found to be ndn-accessible to diéabl‘ed'
i individuals, the Employer shall take appropriate steps to achieve accessibility
according to the law., h

Original Adoption Date: Revision Date:
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LAKE METROPOLITAN HOUSING AUTHORITY
PERSONNEL POLICY MANUAL

| DISABILITY ACCOMMODATION SECTION 2.05

i PAGEIOiB‘l

. Any employee who is a qualiﬁed individual with a disability, and who is in need of a
reasonable accommodation in order to perform the essential fumctions of his/her job, must .

1dent1fy that need to the Executive Director at the earliest possible tirne.

Upon receipt of such request, the Executive Director will meet with the employee to
discuss the expressed need, and will then determine whether the employee, lwifh a
reasonable accommodation, if necessary, would be able to perform the essential functions

of the job, including regular and punctual attendance.

If the accommodation is reasonable, and does not pose an nndue hardship on the Housing
Authority, and will enable the employee to perform all of his/her essential functions,
including regular and punctual attendaﬁce, the Emplpyer will make that accommodation.

'. If no reasonable accommodation can be made, the cmploycc W111 be offered any lesser

available vacant position pr0V1ded the employee can perform the essential functions of

-said position with a reasonable accommodation, if necessary.

Ifno accommodailon can be made, the Executive Director will discuss with the ‘employee

those options that may be available, mcludmg, but not limited to:
1. use of available paid leave

2. PERS disability retirement
3. disability separation

Original Adoption Date: ____ Revision Date!
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RESOLUTION 81-2008

A RESOLUTION AMENDING THE PERSONNEL POLICY OF THE LAKE
METROPOLITAN HOUSING AUTHORITY REGARDING EXISTING
FEDERAL TRAVEL REIMBURSEMENT RATES.

WHEREAS, the Lake Metropolitan Housing Authority has an approved Personnel
Policy, and,

WHEREAS, said Personnel Policy needs to be amended and revised to comply with
existing federal fravel reimbursement rates as established by the Internal Revenue Service.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION L. Article XIV, Section D of the Personnel Policy of the Lake Metropolitan
Housing Authority be amended fo read, in part, “Expense for the use of personal
automobiles shall be reimbursed at the current GSA rate per mile actually traveled, but shall
not exceed the cost of travel fo the same destination by common air-carrier.”

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open mesting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohioc Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulted in such
formal actions were in mestings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Code.

SECTION 3. This Resolution shall go into effect at the earliest time allowed under

=W/N

Chairman

law.

Passed: September 9, 2008

& Secretary
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RESOLUTION 84-2008

A RESOLUTION AMENDING THE LAKE METROPOLITAN HOUSING AUTHORITY’S
ADMINSTRATIVE PLAN FOR THE HOUSING CHOICE VOUCHER PROGRAM.

WHEREAS, the Executive Director of the Lake Metropolitan Housing Authority
has determined and recommended that it is necessary to amend Chapter 10 of the
Administrative Plan for the Lake Metropolitan Housing Authority’s Housing Choice
Voucher Program in order {o provide proper hotice to landlords and pariicipants of the
program regarding Housing Quality Standards (HQS) Inspections.

NOW, THEREFORE, BE IT RESCLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY BOARD, THAT:

SECTION 1. Section i of Chapter 10 of the Administrative Plan for the Lake
Metropolitan Housing Authority’s Housing Choice Voucher Program be and hereby is
amended from its existing form as shown in Exhibit A to read in such a way that the
existing language to be removed from Exhibit A is shown as stricker, newly added
language is shown as bold, and the language to remain retains the existing font and
format style as depicted in Exhibit B attached hereto and incorporated herein to allow for
the mailing of an appointment letter within two (2) days from the owner's notification that
the repairs have been completed on an abated unit.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open mesting of the L.ake Metropolitan Housing Authority; and that
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all
deliberations of the Lake Metropolitan Housing Authority and any of its committees that
resulfed in such formal actions were in meetings open to the public, in compliance with
all legal requirements, including Section 121.22 of the Ohio Revised Code.

SECTION 3. This Resolution shall go into immediate effect.

Passed: October 14, 2008 %

Chairman . T~
ATTEST:
=2 %
“Secfetary ~
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EXHIBIT A

Chapter 10

Section I: CONSEQUENCES IF OWNER IS RESPONSIBLE (NON-EMERGENGY ITEMS)

[24 CFR 982.405, 982.453]

When it has been determined that a unit on the program fails to meet Housihg Quality
Standards, and the owner is responsible for completing the necessary repair(s) in the
time period specified by the PHA, the assistance payment to the owner will be abated.

Abatement

A Notice of Abatement will be sent to the owner, and the abatement will be effective from
the day after the date of the failed inspection. The notice is generally for 30 days,
depending on the nature of the repair(s) needed. .

The PHA will inspect abated units within 2 days of the owner's notification that the work
has been complete;l.

If the owner makes repairs during the abatement period; payment will resume on the day
the unit passes inspection.

No retroactive payments will be made to the owner for the period of time the rent was
abated and the unit did not comply with HQS. The Notice of Abatement states that the
tenant is not responsible for the PHA’s portion of rent that is abated.

—
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EXHIBIT B

Chapter 10

Section | CONSEQUENCES IF OWNER iS RESPONSIBLE (NON-EMERGENCY ITEMS)
[24 CFR 982.405, 982.453]

When it has been determined that a unit on the program fails to meet Housing Quality
Standards, and the owner is responsible for completing the necessary repair(s) in the
time period specified by the PHA, the assistance payment to the owner will be abated.

Abatement

A Notice of Abatement will be sent to the owner, and the abatement will be effective from
Hed- ion the first day of the month following the

first failed re-inspection. ~de
i _ Generally not more than 30 days will be allowed for the

correction, unless an extension has been requested and granted.

The PHA will re-inspect abated uhits within five (5) business days of receipt of the

~ owner’s notification that repairs have been completed.

If the owner makes repairs during the abatement period, payment will resume on the day
the unit passes inspection.

No retroactive payments will be made to the owner for the period of time the rent was
abated and the unit did not comply with HQS. The Notice of Abatement states that the
tenant is not responsibie for the PHA’s portion of rent that is abated.
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RESOLUTION 85-2008

A RESOLUTION AMENDING THE LAKE METROPOLITAN HOUSING
AUTHORITY’S ADMINSTRATIVE PLAN FOR THE HOUSING CHOICE
VOUCHER PROGRAM.

WHEREAS, the Lake Metropolitan Housing Authority has an Administraiive
Plan for the Housing Choice Voucher Program; and,

WHEREAS, the Administration of the Lake Metropalitan Housing Authority is
recommending an amendment of said Administrative Plans so as to establish payment
standards for the Housing Choice Voucher Program; and,

WEHEREAS, the Board of the Lake Metropolitan Housing Authority hereby
deems the proposed amendment to be in the best interests and general welfare of the Lake
Metropolitan Housing Authority and the tenants for whom housing choice vouchers are
provided.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE
LAKE METROPOLITAN HOUSING AUTHORITY BOARD, THAT:

SECTION 1. The Lake Metropolitan Housing Authority’s Administrative Plan for
the Housing Choice Voucher Program, be and hereby is amended as follows:

(A) Payment standards for the Housing Choice Voucher Program are hereby
established at one hundred ten percent (110%) of the Fair Market Rents
as published by the United States Department of Housing and Urban
Development on October 1, 2008 and effective January 1, 2009 said
Amounts currently being:

-0- Bedrooms 1Bedrooms 2 Bedrooms 3 Bedrooms 4 Bedrooms -
545 633 763 979 1039

SECTION 2: The Lake Metropolitan Housing Authority Administrative Plan for
the Housing Choice Voucher Program be and hereby is amended so as to reflect the
changes set forth in Section 1, and all existing provisions therein inconsistent herewith be
and hereby are deleted and or modified.

SECTION 3. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this
Resolution were adopted in an open meeting of the Lake Metropolitan Housing
Authority; and that except as otherwise provided by Section 121.22 of the Ohio Revised
Code, all deliberations of the Lake Metropolitan Housing Authority and any of its
committees that resulted in such formal actions were in meetings open to the public, in
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compliance with all legal requirements, including Section 121.22 of the Ohio Revised
Code. :

SECTION 4. This Resolution shall go into effect January 1, 2009.

Passed: October 14, 2008 (\'ﬁ {Zf Z

ATTEST:




RESOLUTION NO. 17-2009

A RESOLUTION AMENDING THE STATEMENT OF POLICIES
GOVERNING THE ADMISSIONS AND CONTINUED OCCUPANCY POLICY
OF THE LAKE METROPOLITAN HOUSING AUTHORITY.

WHEREAS, the Members of the Lake Metropolitan Housing Authority has a
statement of policies governing Admission to and Continued Occupancy of Low Rent Public
Housing; and :

WHEREAS, the members of the Lake Metropolitan Housing Authority desire to
amend said Statement of Policies so as to establish flat rents for public housing units.

WHEREAS, the Members of the Lake Metropolitan Housing Authority hereby deem
the proposed amendments to be in the best interest and general welfare of the Lake
Metropolitan Housing Authority and the tenants for whom public housing is provided.

NOW, THEREFORE, BE IT RESOLVED BY THE MEMBERS OF THE LAKE
METROPOLITAN HOUSING AUTHORITY, THAT:

SECTION |. The Admissions and Continued Occupancy Policy, Chapter 6, Section
U. of the Lake Metropolitan Housing Authority be and hereby is amended from its existing
form as shown in Exhibit A to incorporate the change as shown in bold on Exhibit B
attached hereto and incorporated herein to revise the flat rents for the Lake Metropolitan
Housing Authority’s Low Income Public Housing Units.

SECTION 2. It is found and determined that all formal actions of the Lake
Metropolitan Housing Authority concerning and relating to the adoption of this Resolution
were adopted in an open meeting of the Lake Metropolitan Housing Authority; and that,
except as otherwise provided by Section 121.22 of the Ohio Revised Code, all deliberations
of the Lake Metropolitan Housing Authority and any of its committees that resulted in such
formal actions were in meetings open to the public, in compliance with all legal
requirements, including Section 121.22 of the Ohio Revised Code.

SECTION 3. This Resolution shall go into effect at the earliest time allowed under

faw.

Passed: &
Chairman

Attest:

o A

“Secretary
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EXHIBIT A

U. PHA's FLAT RENT METHODOLOGY:

The PHA has set a flat rent for each public housing unit, based on the reasonable market value of the unit.

The PHA’s methodology is described in the PHA Agency Plan.

The PHA’s flat rent has been established using the following methodology:

The PHA will utilize Section 8 rent comparability statistics 1o establish flat rents for each unit. The
analysis will include relevant factors, such as age, location, condition, amenities, design and size of units,
as well as unassisted rents for similar housing, as follows:

The PHA has adopted the following flat rents:

Public Housing Development

Jackson Towers
0 BR
1 BR

Washington Square
1 BR

Woodlawn Homes
2 BR
3BR
4 BR

Flat rent
$441

$507

$507

$588
5685
$900
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EXHIBIT B

U. PHA's FLAT RENT METHODOLOGY:

The PHA has set a flat rent for each public housing unit. based on the reasonable market value of the unit.

The PHA's methodology is described in the PHA Agency Plan.
The PHA s flat rent has been established using the following methodology:

The PHA will utilize Section 8 rent comparability statistics to establish flat rents for each unit. The
analysis will include relevant factors, such as age, location, condition, amenities, design and size of units,
as well as unassisted rents for similar housing, 2s follows:

)

The PHA has adopted the following flat rents:

Public Housing Development Flat rent
Jackson Towers

0 BR $441-  $493

1 BR $507 $621
Washington Square

1 BR $507 $622
Woodlawn Homes

2BR $5%8 5686

3 BR $685 §852

4 BR $900 51062
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