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Streamlined Annual PHA Plan  
for Fiscal Year: 2008-2009 
PHA Name: MUNICIPALITY OF HATILLO 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NOTE:  This PHA Plan template (HUD-50075-SA) is to be completed in accordance with instructions contained 
in previous Notices PIH 99-33 (HA), 99-51 (HA), 2000-22 (HA), 2000-36 (HA), 2000-43 (HA), 2001-4 (HA), 
2001-26 (HA), 2003-7 (HA), and any related notices HUD may subsequently issue.   
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Streamlined Annual PHA Plan 
Agency Identification 

 
PHA Name:  MUNICIPALITY OF HATILLO PHA Number:  RQ039   

 

PHA Fiscal Year Beginning: (JULY, 2008)       
 

PHA Programs Administered: 
Public Housing and Section 8   Section 8 Only Public Housing Only    

Number of public housing units:  Number of S8 units: Number of public housing units:  
Number of S8 units: 

 
PHA Consortia: (check box if submitting a joint PHA Plan and complete table) 

 
Participating PHAs   PHA  

Code 
Program(s) Included in 

the Consortium 
  Programs Not  in 

the Consortium 
# of Units 

Each Program 
     

Participating PHA 1:      
     

Participating PHA 2:     
     

Participating PHA 3:     
     

 
PHA Plan Contact Information:  
Name:  Ricardo Lizasuain          Phone: (787)898-3840, Ext. 255      
TDD:             Email (if available): sec8hatillo@hotmail.com       
                                                                                          sec8hatillo@yahoo.com 

Public Access to Information 
Information regarding any activities outlined in this plan can be obtained by contacting: (select all 
that apply) 

 PHA’s main administrative office  PHA’s development management offices 

 
Display Locations For PHA Plans and Supporting Documents 
 
The PHA Plan revised policies or program changes (including attachments) are available for public 
review and inspection.         Yes       No. 
If yes, select all that apply: 

 Main administrative office of the PHA 
 PHA development management offices 
 Main administrative office of the local, county or State  government 
 Public library   PHA website   Other (list below) 

 
PHA Plan Supporting Documents are available for inspection at: (select all that apply) 

 Main business office of the PHA  PHA development management offices 
 Other (list below) 
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Streamlined Annual PHA Plan 
Fiscal Year 2008 
[24 CFR Part 903.12(c)] 

 
Table of Contents 

[24 CFR 903.7(r)] 
Provide a table of contents for the Plan, including applicable additional requirements, and a list of supporting documents 
available for public inspection.  

 
 
A. PHA PLAN COMPONENTS 
 

 1.  Site-Based Waiting List Policies  
903.7(b)(2) Policies on Eligibility, Selection, and Admissions   4-5               

       
       2.  Capital Improvement Needs    

903.7(g) Statement of Capital Improvements Needed       5-6 
 3.  Section 8(y) Homeownership  

903.7(k)(1)(i) Statement of Homeownership Programs       6-7 
 4.  Project-Based Voucher Programs           7 
 5.  PHA Statement of Consistency with Consolidated Plan. Complete only if PHA  7-8 

     has changed any policies, programs, or plan components from its last Annual Plan.  
 6.  Supporting Documents Available for Review                                                                   9-10 

 7.  Capital Fund Program and Capital Fund Program Replacement Housing Factor,           11-13 
     Annual Statement/Performance and Evaluation Report  

 8. Capital Fund Program 5-Year Action Plan                                                                        14-16 

 
B. SEPARATE HARD COPY SUBMISSIONS TO LOCAL HUD FIELD OFFICE        17-67 

 
Form HUD-50076, PHA Certifications of Compliance with the PHA Plans and Related Regulations: Board 

Resolution to Accompany the Streamlined Annual Plan identifying policies or programs the PHA has revised since 
submission of its last Annual Plan, and including Civil Rights certifications and assurances the changed policies 
were presented to the Resident Advisory Board for review and comment, approved by the PHA governing board, 
and made available for review and inspection at the PHA’s principal office;  

For PHAs Applying for Formula Capital Fund Program (CFP) Grants: 
Form HUD-50070, Certification for a Drug-Free Workplace;  

Form HUD-50071, Certification of Payments to Influence Federal Transactions; and  
Form SF-LLL &SF-LLLa, Disclosure of Lobbying Activities. 
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1.  Site-Based Waiting Lists (Eligibility, Selection, Admissions Policies) 
 [24 CFR Part 903.12(c), 903.7(b)(2)] 
Exemptions:  Section 8 only PHAs are not required to complete this component.   
 

A.  Site-Based Waiting Lists-Previous Year 
 

1. Has the PHA operated one or more site-based waiting lists in the previous year?  If yes, 
complete the following table; if not skip to B. 

 

Site-Based Waiting Lists  
 

Development 
Information: 
(Name, number, 
location) 

Date 
Initiated 
 

Initial mix of 
Racial, Ethnic or 
Disability 
Demographics  

Current mix of 
Racial, Ethnic or 
Disability 
Demographics since 
Initiation of SBWL    

Percent change 
between initial 
and current mix 
of Racial, 
Ethnic, or 
Disability 
demographics 

     

     

     

     

 
2. What is the number of site based waiting list developments to which families may apply at one 

time?       
 
3. How many unit offers may an applicant turn down before being removed from the site-based 

waiting list?       
 
4.   Yes   No: Is the PHA the subject of any pending fair housing complaint by HUD or any 

court order or settlement agreement?  If yes, describe the order, agreement or complaint and 
describe how use of a site-based waiting list will not violate or be inconsistent with the order, 
agreement or complaint below: 

 
B. Site-Based Waiting Lists – Coming Year 

 
If the PHA plans to operate one or more site-based waiting lists in the coming year, answer each of the 
following questions; if not, skip to next component. 

 
1.  How many site-based waiting lists will the PHA operate in the coming year?      

 
2.     Yes   No: Are any or all of the PHA’s site-based waiting lists new for the upcoming year 

(that is, they are not part of a previously-HUD-approved site based waiting list 
plan)? 
If yes, how many lists?       

3.     Yes   No: May families be on more than one list simultaneously 



PHA Name:                                                                                                                                          Streamlined Annual Plan for Fiscal Year 20__  
HA Code: 

 
_____________________________________________________________________________________________________________________ 
                                                                                                   Page 5 of 16                                                       form HUD-50075-SA (04/30/2003) 

 

 If yes, how many lists?       
 

4. Where can interested persons obtain more information about and sign up to be on the site-based 
waiting lists (select all that apply)? 

 PHA main administrative office 
 All PHA development management offices 
 Management offices at developments with site-based waiting lists 
 At the development to which they would like to apply 
 Other (list below) 

 
 

2.  Capital Improvement Needs  
[24 CFR Part 903.12 (c), 903.7  (g)] 
Exemptions:  Section 8 only PHAs are not required to complete this component.   

 
A. Capital Fund Program 
 
1.    Yes   No    Does the PHA plan to participate in the Capital Fund Program in the upcoming 

year? If yes, complete items 7 and 8 of this template (Capital Fund Program 
tables).  If no, skip to B. 

 
2.    Yes   No:    Does the PHA propose to use any portion of its CFP funds to repay debt incurred 

to finance capital improvements?  If so, the PHA must identify in its annual and 5-
year capital plans the development(s) where such improvements will be made and 
show both how the proceeds of the financing will be used and the amount of the 
annual payments required to service the debt.  (Note that separate HUD approval 
is required for such financing activities.). 

 
 
B. HOPE VI and Public Housing Development and Replacement Activities (Non-Capital 

Fund) 
Applicability:  All PHAs administering public housing.  Identify any approved HOPE VI and/or public 
housing development or replacement activities not described in the Capital Fund Program Annual 
Statement. 
 
1.    Yes   No:   Has the PHA received a HOPE VI revitalization grant? (if no, skip to #3; if yes, 

provide responses to the items on the chart located on the next page, copying and 
completing as many times as necessary). 

 
2. Status of HOPE VI revitalization grant(s): 
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HOPE VI Revitalization Grant Status 

a. Development Name: 
b. Development Number: 

c. Status of Grant: 
Revitalization Plan under development 
Revitalization Plan submitted, pending approval 
Revitalization Plan approved 
Activities pursuant to an approved Revitalization Plan underway 

 
3.    Yes   No:    Does the PHA expect to apply for a HOPE VI Revitalization grant  in the 

Plan year? 
If yes, list development name(s) below: 

 
 
4.    Yes   No:    Will the PHA be engaging in any mixed-finance development activities for public 

housing in the Plan year? If yes, list developments or activities below: 
 
5.    Yes   No:  Will the PHA be conducting any other public housing development or replacement 

activities not discussed in the Capital Fund Program Annual Statement? If yes, list 
developments or activities below: 

 

 
3.  Section 8 Tenant Based Assistance--Section 8(y) Homeownership Program 
(if applicable) [24 CFR Part 903.12(c), 903.7(k)(1)(i)] 
 
1.    Yes   No:  Does the PHA plan to administer a Section 8 Homeownership program pursuant 

to Section 8(y) of the U.S.H.A. of 1937, as implemented by 24 CFR part 982 ? (If 
“No”, skip to the next component; if “yes”, complete each program description 
below (copy and complete questions for each program identified.) 

 
2.  Program Description: 
 
a.  Size of Program 

  Yes   No:  Will the PHA limit the number of families participating in the Section 8 
homeownership option? 

 
If the answer to the question above was yes, what is the maximum number of 
participants this fiscal year?      

 
b.  PHA-established eligibility criteria 

  Yes   No:  Will the PHA’s program have eligibility criteria for participation in its Section 8 
Homeownership Option program in addition to HUD criteria?  
If yes, list criteria: 
 

c.  What actions will the PHA undertake to implement the program this year (list)? 
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3.  Capacity of the PHA to Administer a Section 8 Homeownership Program: 
 
The PHA has demonstrated its capacity to administer the program by (select all that apply): 

  Establishing a minimum homeowner down payment requirement of at least 3 percent of purchase 
price and requiring that at least 1 percent of the purchase price comes from the family’s 
resources. 

  Requiring that financing for purchase of a home under its Section 8 homeownership will be 
provided, insured or guaranteed by the state or Federal government; comply with secondary 
mortgage market underwriting requirements; or comply with generally accepted private sector 
underwriting standards. 

 Partnering with a qualified agency or agencies to administer the program (list name(s) and years 
of experience below):  

 Demonstrating that it has other relevant experience (list experience below): 
 

 
4.  Use of the Project-Based Voucher Program 
 
Intent to Use Project-Based Assistance 

 
  Yes   No:  Does the PHA plan to “project-base” any tenant-based Section 8 vouchers in the 

coming year?  If the answer is “no,” go to the next component. If yes, answer the following questions. 
 

1.   Yes   No:  Are there circumstances indicating that the project basing of the units, rather 
than tenant-basing of the same amount of assistance is an appropriate option? If yes, check which 
circumstances apply: 

 
   low utilization rate for vouchers due to lack of suitable rental units 
   access to neighborhoods outside of high poverty areas 
   other (describe below:) 
 

2. Indicate the number of units and general location of units (e.g. eligible census tracts or smaller 
areas within eligible census tracts):   

 
 

5.  PHA Statement of Consistency with the Consolidated Plan 
[24 CFR Part 903.15] 

For each applicable Consolidated Plan, make the following statement (copy questions as many times as 
necessary) only if the PHA has provided a certification listing program or policy changes from its last 
Annual Plan submission. 
 
1.  Consolidated Plan jurisdiction: (provide name here) 
 
COMMONWEALTH OF PUERTO RICO CONSOLIDATED PLAN 
2.  The PHA has taken the following steps to ensure consistency of this PHA Plan with the Consolidated 

Plan for the jurisdiction: (select all that apply) 
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 The PHA has based its statement of needs of families on its waiting lists on the needs expressed 
in the Consolidated Plan/s. 

 The PHA has participated in any consultation process organized and offered by the Consolidated 
Plan agency in the development of the Consolidated Plan. 

 The PHA has consulted with the Consolidated Plan agency during the development of this PHA 
Plan. 

 Activities to be undertaken by the PHA in the coming year are consistent with the initiatives 
contained in the Consolidated Plan. (list below) 

 Other: (list below) 
 
Other PHA Goals and objectives:(list below) 
 

1. Continue to expand staff training in order to achieve better results 
 

2. Emphasize  the Homeownership Program  
 

4.  To achieve family independence toward the acquisition family independence of their own      
homes in order to alleviate our Section 8 Program, so other possible can benefit from our Section 8 
Program. 

 
PUBLIC HEARING 

 
Public hearing were was held on February 20, 2008.  They started at 9:30 a.m. and present were 39 
participants of our Section 8 Program and representing some sections our communities. 
 
The purpose of this hearing was to maintain informed our participants and general public of  the changes 
that the program has had, and of possible  future changes and program requirements. 
 
Also discussed were the program requirement, regulations and violation specially the constant program 
situation that occur on a daily basis. 
 
 
 
3.  The Consolidated Plan of the jurisdiction supports the PHA Plan with the following actions and 
commitments: (describe below) 
 
 
The objective of the Municipality of Hatillo is to provide housing to all families that are participating in 
our Section 8 Program.  At this moment we have 73 voucher, all are occupied. 
 
Our Administrative Plan was amended in order to included Mandatory Prohibition of Sex Offender.  
Domestic Violence Statement – Housing Choice Voucher Program. 
 
The Municipality in its effort to offer a better just housing condition proposes to had out information 
concerning this issue to our Section 8 participants and our local population and additional we will offer 
representation concerning bank loans and State Agencies will also be available. 
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6.  Supporting Documents Available for Review for Streamlined Annual PHA Plans 
PHAs are to indicate which documents are available for public review by placing a mark in the “Applicable & On 
Display” column in the appropriate rows.  All listed documents must be on display if applicable to the program 
activities conducted by the PHA.   
 

List of Supporting Documents Available for Review 

Applicable 
& On 

Display 

Supporting Document Related Plan Component 

 PHA Certifications of Compliance with the PHA Plans and Related Regulations and 

Board Resolution to Accompany the Standard Annual, Standard Five-Year, and 

Streamlined Five-Year/Annual Plans;  
 

5 Year and Annual Plans 

 
X 

PHA Certifications of Compliance with the PHA Plans and Related Regulations and 

Board Resolution to Accompany the Streamlined Annual Plan 

Streamlined Annual Plans 

 
X 

Certification by State or Local Official of PHA Plan Consistency with Consolidated 

Plan. 
5 Year and standard Annual 
Plans 

 Fair Housing Documentation Supporting Fair Housing Certifications:  Records reflecting 
that the PHA has examined its programs or proposed programs, identified any 
impediments to fair housing choice in those programs, addressed or is addressing those 
impediments in a reasonable fashion in view of the resources available, and worked or is 
working with local jurisdictions to implement any of the jurisdictions’ initiatives to 
affirmatively further fair housing that require the PHA’s involvement.   

5 Year and Annual Plans 

 
 
 

X 

Housing Needs Statement of the Consolidated Plan for the jurisdiction(s) in which the 
PHA is located and any additional backup data to support statement of housing needs for 
families on the PHA’s public housing and Section 8 tenant-based waiting lists. 

Annual Plan: 
Housing Needs 

 
X 

Most recent board-approved operating budget for the public housing program  Annual Plan: 
Financial Resources 

 Public Housing Admissions and (Continued) Occupancy Policy (A&O/ACOP), which 
includes the Tenant Selection and Assignment Plan [TSAP] and the Site-Based Waiting 
List Procedure.  

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 Deconcentration Income Analysis Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 Any policy governing occupancy of Police Officers and Over-Income Tenants in Public 
Housing.  Check here if included in the public housing A&O Policy. 

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 
 

X 

 
Section 8 Administrative Plan 
 

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 Public housing rent determination policies, including the method for setting public 
housing flat rents. 

 Check here if included in the public housing A & O Policy. 

Annual Plan:  Rent 
Determination 

 Schedule of flat rents offered at each public housing development.  
 Check here if included in the public housing A & O Policy. 

Annual Plan:  Rent 
Determination 

 
 

X 

Section 8 rent determination (payment standard) policies (if included in plan, not 
necessary as a supporting document) and written analysis of Section 8 payment standard 

policies.  Check here if included in Section 8 Administrative Plan. 

Annual Plan:  Rent 
Determination 

 Public housing management and maintenance policy documents, including policies for 
the prevention or eradication of pest infestation (including cockroach infestation). 

Annual Plan:  Operations and 
Maintenance 

 Results of latest Public Housing Assessment System (PHAS) Assessment (or other 
applicable assessment). 

Annual Plan: Management 
and Operations 

 Follow-up Plan to Results of the PHAS Resident Satisfaction Survey (if necessary) Annual Plan: Operations and 
Maintenance and Community 
Service & Self-Sufficiency 
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List of Supporting Documents Available for Review 

Applicable 
& On 

Display 

Supporting Document Related Plan Component 

X Results of latest Section 8 Management Assessment System (SEMAP)  Annual Plan: Management 
and Operations 

 Any policies governing any Section 8 special housing types 

 Check here if included in Section 8 Administrative Plan 
Annual Plan:  Operations and 
Maintenance 

 Public housing grievance procedures  
 Check here if included in the public housing A & O Policy 

Annual Plan: Grievance 
Procedures 

 
X 

Section 8 informal review and hearing procedures.  
 Check here if included in Section 8 Administrative Plan. 

Annual Plan:  Grievance 
Procedures 

 The Capital Fund/Comprehensive Grant Program Annual Statement /Performance and 
Evaluation Report for any active grant year. 

Annual Plan:  Capital Needs 

 Most recent CIAP Budget/Progress Report (HUD 52825) for any active CIAP grants. Annual Plan:  Capital Needs 

 Approved HOPE VI applications or, if more recent, approved or submitted HOPE VI 
Revitalization Plans, or any other approved proposal for development of public housing.  

Annual Plan:  Capital Needs 

 Self-evaluation, Needs Assessment and Transition Plan required by regulations 
implementing Section 504 of the Rehabilitation Act and the Americans with Disabilities 
Act.  See PIH Notice 99-52 (HA).  

Annual Plan:  Capital Needs 

 Approved or submitted applications for demolition and/or disposition of public housing.  Annual Plan:  Demolition and 
Disposition 

 Approved or submitted applications for designation of public housing (Designated 
Housing Plans). 

Annual Plan: Designation of 
Public Housing 

 Approved or submitted assessments of reasonable revitalization of public housing and 
approved or submitted conversion plans prepared pursuant to section 202 of the 1996 
HUD Appropriations Act, Section 22 of the US Housing Act of 1937, or Section 33 of 
the US Housing Act of 1937. 

Annual Plan:  Conversion of 
Public Housing 

 Documentation for required Initial Assessment and any additional information required 
by HUD for Voluntary Conversion. 

Annual Plan: Voluntary 
Conversion of Public Housing 

 Approved or submitted public housing homeownership programs/plans.  Annual Plan:  
Homeownership  

 
X 

Policies governing any Section 8 Homeownership program 
(Section ______of the Section 8 Administrative Plan)  

Annual Plan:  
Homeownership  

 
 

Public Housing Community Service Policy/Programs 
 Check here if included in Public Housing A & O Policy  

Annual Plan: Community 
Service & Self-Sufficiency 

 Cooperative agreement between the PHA and the TANF agency and between the PHA 
and local employment and training service agencies. 

Annual Plan:  Community 
Service & Self-Sufficiency 

 FSS Action Plan(s) for public housing and/or Section 8. Annual Plan:  Community 
Service & Self-Sufficiency 

 Section 3 documentation required by 24 CFR Part 135, Subpart E for public housing.  Annual Plan:  Community 
Service & Self-Sufficiency 

 Most recent self-sufficiency (ED/SS, TOP or ROSS or other resident services grant) 
grant program reports for public housing.  

Annual Plan:  Community 
Service & Self-Sufficiency 

 Policy on Ownership of Pets in Public Housing Family Developments (as required by 
regulation at 24 CFR Part 960, Subpart G). 

 Check here if included in the public housing A & O Policy. 

Annual Plan:  Pet Policy 

 
 

X 

The results of the most recent fiscal year audit of the PHA conducted under the Single 
Audit Act as implemented by OMB Circular A-133, the results of that audit and the 
PHA’s response to any findings.  

Annual Plan:  Annual Audit 

 Other supporting documents (optional) 
(list individually; use as many lines as necessary) 

(specify as needed) 

 Consortium agreement(s) and for Consortium Joint PHA Plans Only:  Certification that 
consortium agreement is in compliance with 24 CFR Part 943 pursuant to an opinion of 
counsel on file and available for inspection.  

Joint Annual PHA Plan for 
Consortia: Agency 
Identification and Annual 
Management and Operations  
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Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 
PHA Name:  MUNICIPALITY OF HATILLO Grant Type and Number 

 Capital Fund Program Grant No:       
 Replacement Housing Factor Grant No:       

Federal FY 
of Grant: 
 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:      )   

Performance and Evaluation Report for Period Ending:           Final Performance and Evaluation Report 

Line No. Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations     

3 1408 Management Improvements        

4 1410 Administration     

5 1411 Audit      

6 1415 Liquidated Damages     

7 1430 Fees and Costs     

8 1440 Site Acquisition     

9 1450 Site Improvement     

10 1460 Dwelling Structures     

11 1465.1 Dwelling Equipment—Nonexpendable     

12 1470 Nondwelling Structures     

13 1475 Nondwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     

19 1501 Collaterization or Debt Service     

20 1502 Contingency     

21 Amount of Annual Grant:  (sum of lines 2 – 20)     

22 Amount of line 21 Related to LBP Activities     

23 Amount of line 21 Related to Section 504 
compliance 

    

24 Amount of line 21 Related to Security – Soft Costs     

25 Amount of Line 21 Related to Security – Hard 
Costs 

    

26 Amount of line 21 Related to Energy Conservation 
Measures 
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Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  
Part II:  Supporting Pages 

PHA Name:      MUNICIPALITY OF 
HATILLO 

Grant Type and Number 
 Capital Fund Program Grant No:       
 Replacement Housing Factor Grant No:       

Federal FY of Grant:       
 

Development 
Number 

Name/HA-
Wide 

Activities 

General Description of 
Major Work Categories 

Dev. Acct 
No. 

Quantity Total Estimated Cost 
 
 

Total Actual Cost Status of 
Work 

    Original Revised Funds 
Obligated 

Funds 
Expended 
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Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  
Part III:  Implementation Schedule 

PHA Name:  MUNICIPALITY OF 
HATILLO 

Grant Type and Number 
  Capital Fund Program No:       
  Replacement Housing Factor  No:       

Federal FY of Grant:       
 

Development 
Number 

Name/HA-Wide 
Activities 

All Fund Obligated  
(Quarter Ending Date) 

All Funds Expended  
(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  
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Capital Fund Program Five-Year Action Plan 
Part I: Summary                                                                  
PHA Name  MUNICIPALITY 
OF HATILLO 

  Original 5-Year Plan 
Revision No:       

Development 
Number/Name/ 

HA-Wide  

Year 1 
 

Work Statement  
for Year 2 

 
FFY Grant:   
PHA FY:  

Work Statement  
for Year 3 

 
FFY Grant:  
PHA FY:    

Work Statement  
for Year 4 

 
FFY Grant:   
PHA FY:  

Work Statement 
for Year 5 

 
FFY Grant:   
PHA FY:   

 
 
 

 

 
Annual 

Statement 

 
 
 

 

 
 
 
 

 
 
 

 

 
 
 

 

      

      

      

      

      

      

      

      

      

CFP Funds Listed 
for 5-year 
planning 

     

      

Replacement 
Housing Factor 
Funds 
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Capital Fund Program Five-Year Action Plan 
Part II: Supporting Pages—Work Activities                      
Activities 

for  
Year 1 

Activities for Year :2008 
FFY Grant:   
PHA FY:  

Activities for Year: 2008 
FFY Grant:   
PHA FY:  

 Development 
Name/Number 

Major Work 
Categories 

Estimated Cost Development 
Name/Number 

Major Work 
Categories 

Estimated 
Cost 

See  
     

Annual       

Statement       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

Total CFP Estimated Cost  $   $ 
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Capital Fund Program Five-Year Action Plan 
Part II: Supporting Pages—Work Activities                      

Activities for Year :2008 
FFY Grant:   
PHA FY:  

Activities for Year: 2008 
FFY Grant:   
PHA FY:  

Development 
Name/Number 

Major Work 
Categories 

Estimated Cost Development 
Name/Number 

Major Work 
Categories 

Estimated Cost 

 
     

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

Total CFP Estimated Cost  $   $ 
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6.  Supporting Documents Available for Review for Streamlined Annual PHA Plans 
PHAs are to indicate which documents are available for public review by placing a mark in the “Applicable & On 
Display” column in the appropriate rows.  All listed documents must be on display if applicable to the program 
activities conducted by the PHA.   
 

List of Supporting Documents Available for Review 

Applicable 
& On 

Display 

Supporting Document Related Plan Component 

 PHA Certifications of Compliance with the PHA Plans and Related Regulations and 
Board Resolution to Accompany the Standard Annual, Standard Five-Year, and 
Streamlined Five-Year/Annual Plans;  
 

5 Year and Annual Plans 

 
X 

PHA Certifications of Compliance with the PHA Plans and Related Regulations and 
Board Resolution to Accompany the Streamlined Annual Plan 

Streamlined Annual Plans 

 
X 

Certification by State or Local Official of PHA Plan Consistency with Consolidated 
Plan. 

5 Year and standard Annual 
Plans 

 Fair Housing Documentation Supporting Fair Housing Certifications:  Records reflecting 
that the PHA has examined its programs or proposed programs, identified any 
impediments to fair housing choice in those programs, addressed or is addressing those 
impediments in a reasonable fashion in view of the resources available, and worked or is 
working with local jurisdictions to implement any of the jurisdictions’ initiatives to 
affirmatively further fair housing that require the PHA’s involvement.   

5 Year and Annual Plans 

 
 
 

X 

Housing Needs Statement of the Consolidated Plan for the jurisdiction(s) in which the 
PHA is located and any additional backup data to support statement of housing needs for 
families on the PHA’s public housing and Section 8 tenant-based waiting lists. 

Annual Plan: 
Housing Needs 

 
X 

Most recent board-approved operating budget for the public housing program  Annual Plan: 
Financial Resources 

 Public Housing Admissions and (Continued) Occupancy Policy (A&O/ACOP), which 
includes the Tenant Selection and Assignment Plan [TSAP] and the Site-Based Waiting 
List Procedure.  

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 Deconcentration Income Analysis Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 Any policy governing occupancy of Police Officers and Over-Income Tenants in Public 
Housing.  Check here if included in the public housing A&O Policy. 

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 
 

X 

 
Section 8 Administrative Plan 
 

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 Public housing rent determination policies, including the method for setting public 
housing flat rents. 

 Check here if included in the public housing A & O Policy. 

Annual Plan:  Rent 
Determination 

 Schedule of flat rents offered at each public housing development.  
 Check here if included in the public housing A & O Policy. 

Annual Plan:  Rent 
Determination 

 
 

X 

Section 8 rent determination (payment standard) policies (if included in plan, not 
necessary as a supporting document) and written analysis of Section 8 payment standard 

policies.  Check here if included in Section 8 Administrative Plan. 

Annual Plan:  Rent 
Determination 

 Public housing management and maintenance policy documents, including policies for 
the prevention or eradication of pest infestation (including cockroach infestation). 

Annual Plan:  Operations and 
Maintenance 

 Results of latest Public Housing Assessment System (PHAS) Assessment (or other 
applicable assessment). 

Annual Plan: Management 
and Operations 

 Follow-up Plan to Results of the PHAS Resident Satisfaction Survey (if necessary) Annual Plan: Operations and 
Maintenance and Community 
Service & Self-Sufficiency 

X Results of latest Section 8 Management Assessment System (SEMAP)  Annual Plan: Management 
and Operations 

 Any policies governing any Section 8 special housing types Annual Plan:  Operations and 
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List of Supporting Documents Available for Review 

Applicable 

& On 
Display 

Supporting Document Related Plan Component 

 Check here if included in Section 8 Administrative Plan Maintenance 

 Public housing grievance procedures  
 Check here if included in the public housing A & O Policy 

Annual Plan: Grievance 
Procedures 

 
X 

Section 8 informal review and hearing procedures.  
 Check here if included in Section 8 Administrative Plan. 

Annual Plan:  Grievance 
Procedures 

 The Capital Fund/Comprehensive Grant Program Annual Statement /Performance and 
Evaluation Report for any active grant year. 

Annual Plan:  Capital Needs 

 Most recent CIAP Budget/Progress Report (HUD 52825) for any active CIAP grants. Annual Plan:  Capital Needs 

 Approved HOPE VI applications or, if more recent, approved or submitted HOPE VI 
Revitalization Plans, or any other approved proposal for development of public housing.  

Annual Plan:  Capital Needs 

 Self-evaluation, Needs Assessment and Transition Plan required by regulations 
implementing Section 504 of the Rehabilitation Act and the Americans with Disabilities 
Act.  See PIH Notice 99-52 (HA).  

Annual Plan:  Capital Needs 

 Approved or submitted applications for demolition and/or disposition of public housing.  Annual Plan:  Demolition and 
Disposition 

 Approved or submitted applications for designation of public housing (Designated 
Housing Plans). 

Annual Plan: Designation of 
Public Housing 

 Approved or submitted assessments of reasonable revitalization of public housing and 
approved or submitted conversion plans prepared pursuant to section 202 of the 1996 
HUD Appropriations Act, Section 22 of the US Housing Act of 1937, or Section 33 of 
the US Housing Act of 1937. 

Annual Plan:  Conversion of 
Public Housing 

 Documentation for required Initial Assessment and any additional information required 
by HUD for Voluntary Conversion. 

Annual Plan: Voluntary 
Conversion of Public Housing 

 Approved or submitted public housing homeownership programs/plans.  Annual Plan:  
Homeownership  

 
X 

Policies governing any Section 8 Homeownership program 
(Section ______of the Section 8 Administrative Plan)  

Annual Plan:  
Homeownership  

 
 

Public Housing Community Service Policy/Programs 
 Check here if included in Public Housing A & O Policy  

Annual Plan: Community 
Service & Self-Sufficiency 

 Cooperative agreement between the PHA and the TANF agency and between the PHA 
and local employment and training service agencies. 

Annual Plan:  Community 
Service & Self-Sufficiency 

 FSS Action Plan(s) for public housing and/or Section 8. Annual Plan:  Community 
Service & Self-Sufficiency 

 Section 3 documentation required by 24 CFR Part 135, Subpart E for public housing.  Annual Plan:  Community 
Service & Self-Sufficiency 

 Most recent self-sufficiency (ED/SS, TOP or ROSS or other resident services grant) 
grant program reports for public housing.  

Annual Plan:  Community 
Service & Self-Sufficiency 

 Policy on Ownership of Pets in Public Housing Family Developments (as required by 
regulation at 24 CFR Part 960, Subpart G). 

 Check here if included in the public housing A & O Policy. 

Annual Plan:  Pet Policy 

 
 

X 

The results of the most recent fiscal year audit of the PHA conducted under the Single 
Audit Act as implemented by OMB Circular A-133, the results of that audit and the 
PHA’s response to any findings.  

Annual Plan:  Annual Audit 

 Other supporting documents (optional) 
(list individually; use as many lines as necessary) 

(specify as needed) 

 Consortium agreement(s) and for Consortium Joint PHA Plans Only:  Certification that 
consortium agreement is in compliance with 24 CFR Part 943 pursuant to an opinion of 
counsel on file and available for inspection.  

Joint Annual PHA Plan for 
Consortia: Agency 
Identification and Annual 
Management and Operations  
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7.  Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement 

Housing Factor 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 

PHA Name:  MUNICIPALITY OF HATILLO Grant Type and Number 

 Capital Fund Program Grant No:       

 Replacement Housing Factor Grant No:       

Federal FY 

of Grant: 

 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:      )   

Performance and Evaluation Report for Period Ending:           Final Performance and Evaluation Report 

Line No. Summary by Development Account Total Estimated Cost Total Actual Cost 

  
Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations     

3 1408 Management Improvements        

4 1410 Administration     

5 1411 Audit      

6 1415 Liquidated Damages     

7 1430 Fees and Costs     

8 1440 Site Acquisition     

9 1450 Site Improvement     

10 1460 Dwelling Structures     

11 1465.1 Dwelling Equipment—Nonexpendable     

12 1470 Nondwelling Structures     

13 1475 Nondwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     

19 1501 Collaterization or Debt Service     

20 1502 Contingency     

21 Amount of Annual Grant:  (sum of lines 2 – 20)     

22 Amount of line 21 Related to LBP Activities     

23 Amount of line 21 Related to Section 504 

compliance 

    

24 Amount of line 21 Related to Security – Soft Costs     

25 Amount of Line 21 Related to Security – Hard 

Costs 

    

26 Amount of line 21 Related to Energy Conservation 

Measures 

    



7.  Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement 

Housing Factor 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name:      MUNICIPALITY OF 

HATILLO 

Grant Type and Number 

 Capital Fund Program Grant No:       

 Replacement Housing Factor Grant No:       

Federal FY of Grant:       

 

Development 

Number 

Name/HA-

Wide 

Activities 

General Description of 

Major Work Categories 

Dev. Acct 

No. 

Quantity Total Estimated Cost 

 

 

Total Actual Cost Status of 

Work 

    Original Revised Funds 

Obligated 

Funds 

Expended 

 

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

          

 



7.  Capital Fund Program Annual Statement/Performance and Evaluation Report and Replacement 

Housing Factor 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name:  MUNICIPALITY OF 

HATILLO 

Grant Type and Number 

  Capital Fund Program No:       

  Replacement Housing Factor  No:       

Federal FY of Grant:       

 

Development 

Number 

Name/HA-Wide 

Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

        

        

        

        

        

        

        

        

        

        

        

        

        

        



7.  Capital Fund Program Annual Statement/Performance and 

Evaluation Report and Replacement Housing Factor 

 



8.  Capital Fund Program Five-Year Action Plan 

 

Capital Fund Program Five-Year Action Plan 

Part I: Summary                                                                  

PHA Name  MUNICIPALITY 

OF HATILLO 

  Original 5-Year Plan 

Revision No:       

Development 

Number/Name/ 

HA-Wide  

Year 1 

 

Work Statement  

for Year 2 

 

FFY Grant:   

PHA FY:  

Work Statement  

for Year 3 

 

FFY Grant:  

PHA FY:    

Work Statement  

for Year 4 

 

FFY Grant:   

PHA FY:  

Work Statement 

for Year 5 

 

FFY Grant:   

PHA FY:   

 

 

 

 

 

Annual 

Statement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   
 

  

   
 

  

      

      

      

      

      

      

      

CFP Funds Listed 

for 5-year 

planning 

 
    

      

Replacement 

Housing Factor 

Funds 

     

 

 

 



8.  Capital Fund Program Five-Year Action Plan 

 

Capital Fund Program Five-Year Action Plan 

Part II: Supporting Pages—Work Activities                      

Activities 

for  

Year 1 

Activities for Year :2008 

FFY Grant:   

PHA FY:  

Activities for Year: 2008 

FFY Grant:   

PHA FY:  

 
Development 

Name/Number 

Major Work 

Categories 

Estimated Cost Development 

Name/Number 

Major Work 

Categories 

Estimated 

Cost 

See  

 

 
 

 

 

Annual  
 

  
 

 

Statement  

  
  

 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

Total CFP Estimated Cost  
$ 

  
$ 
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Capital Fund Program Five-Year Action Plan 

Part II: Supporting Pages—Work Activities                      

Activities for Year :2008 

FFY Grant:   

PHA FY:  

Activities for Year: 2008 

FFY Grant:   

PHA FY:  

Development 

Name/Number 

Major Work 

Categories 

Estimated Cost Development 

Name/Number 

Major Work 

Categories 

Estimated Cost 

 

 

 
 

 

 

 
 

  
 

 

 

  
  

 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

Total CFP Estimated Cost  
$ 

  
$ 
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Required Attachment: D  Resident Member on the PHA Governing 

Board  
 
1.   Yes   No:    Does the PHA governing board include at least one member who 

is directly assisted by the PHA this year?  (if no, skip to #2) 
 
A. Name of resident member(s) on the governing board: 
 
B. How was the resident board member selected: (select one)? 

Elected  
Appointed 

 
C. The term of appointment is (include the date term expires):       
 
2.  A. If the PHA governing board does not have at least one member who is directly 

assisted by the PHA, why not? 

 the PHA is located in a State that requires the members of a 
governing board to be salaried and serve on a full time basis 

 the PHA has less than 300 public housing units, has provided 
reasonable notice to the resident advisory board of the opportunity 
to serve on the governing board, and has not been notified by any 
resident of their interest to participate in the Board. 

  Other (explain):  
                           
                                     EXECUTIVE DIRECTORS IS THE MAYOR 
 
B. Date of next term expiration of a governing board member:       
                                   
                                      NOVEMBER 2008 
 
C. Name and title of appointing official(s) for governing board (indicate appointing 

official for the next position): 
 

 

               JOSE A. RODRIGUEZ CRUZ 
    MAYOR 
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Required Attachment E : Membership of the Resident Advisory Board 

or Boards 
 
List members of the Resident Advisory Board or Boards:  (If the list would be 
unreasonably long, list organizations represented or otherwise provide a description 
sufficient to identify how members are chosen.) 
 
 
1. Ruth Sotomayor Rodríguez  P.O. Box 1424 
      Hatillo, Puerto Rico   00659 
      Tel. (787)262-2028 
             (787)590-2494 
 
2. Dianorath C. Rodríguez   HC05 Box 55046 
      Hatillo, Puerto Rico   00659 
      Tel. (787)898-3694 
 
3. María Saavedra Mercado  HC06 Box 9999 
      Hatillo, Puerto Rico   00659 
      (787)820-0694 
 
4. Héctor Padín Valentín   Calle Nueva #78 
      Hatillo, Puerto Rico   00659 
      Tel. (787)201-5522 
 
5. José A. Morán Rodríguez  P.O. Box 207 
      Hatillo, Puerto Rico   00659 
      Tel. (787)898-5904 
 
6. Elizabeth Moya soto   Urb. Brisas de Hatillo 
      Calle Francisco Velásquez G-2 
      Hatillo, Puerto Rico   00659 
 
7. Elizabeth Moya Colón  HC08 Box 50704 
      Hatillo, Puerto Rico   00659 
      Tel. (787)240-9546 
             (787)262-6043 
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 MUNICIPALITY OF HATILLO 
ADMINISTRATIVE PLAN 

VOUCHER PROGRAM 
 
 
 
 

I. ISSUANCE OF A VOUCHER 
 
 A Voucher will be given to an eligible family depending on the waiting list and 
 local or federal preference at the time.  Briefings will be given initially and 
 throughout the process to the eligible families to the qualified owners. 
 
 A Voucher will have a term of 60 days.  Any additional time do not exceed a 30 
 day period depending on the situation at that time and its merits.  If the family 
 Voucher expires, they will be eligible to reapply depending on the eligibility 
 standards at that time. 
 
 When participating, a family may leave the household only by notifying the HA 
 in do time.  No family may be out of the household for more than a month and if 
 more time is needed, the situation will be evaluated in accordance with the 
 documentation, specially health reasons. 
 
 If a family breakup occurs the family who retains the children custody, will retain 
 the assistance. 
 
II. ORGANIZATION AND STAFFING 
 
 The Voucher Program extends the PHA’s fiscal responsibility to manage subsidy 
 funds and administrative costs.  Therefore, the staff directly involved in the 
 administration of Federal Programs in this Municipality will be so designated in 
 accordance with the number of vouchers assigned to the Program and 
 administrative expenses.  The names and position of the staff is as follows: 
 
  Ricardo Lizasuain  Program Director  10% 

Josefina Correa  Program Secretary           100% 
  Luis Galarza   Inspector                               100% 
  Fernando Betancourt  Inspector              2` 0% 
  Luz M. Betancourt  Investigator and 
                                                                        Secretary                            100% 
  Jesús Alicea   Finance Director                     10% 
  Ayled Rivera    Accountant                              20% 
 
 The staff will perform the following functions: 
 
 A. Prepare all the necessary documents, budgets, forms, any files required  by 
             the Program. 
 
 B. Prepare and/or adapt the necessary forms, information, and                                     
             implementation of the Program. 
 
 C. Initiative the training of staff to work on the project at the Municipality. 
 
 D. During   the leasing   schedule and   intake   period,  coordinate, supervise, 
  organize, and actively participate in: 
    

1. Outreach to eligible families and contact with owners. 
2. Determination of family eligibility and tenant selection. 
3. Verification of income and determination of total tenant payment. 
4. Briefing of family and issuance of Voucher. 
5. Housing quality standards and inspection. 
6. Lease approval and contract execution. 
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7. Payments to owners. 
8. Provision of housing information and services to recipient families 

(Holder Packet). 
9. Annual Re-certifications, interim Re-certifications. 
10. Re-inspection of units under contract. 
11. Family mobility and portability of Vouchers. 
12. Terminations and evictions. 
13. Monitoring applicable payment standards and budgets. 
14. Security deposits and claims for damages, unpaid rents, and vacancy 

loss. 
15. Informal hearings for denial, reduction, or termination of assistance. 

 
III. PLANS FOR ADMINISTRATION OF PROGRAM FUNCTIONS 
 
 1. Outreach to eligible families and contact with owners 
 
 A wide publicity campaign will be implemented to prospective lessors.  The 
 Program’s objectives, eligibility criteria, and other related information will be 
 made available to prospective clients and owners, managers or real estate property  
 And to the public in general in order to assure its success.  Radio, newspaper, and 
 TV advertisements will be used, making optimum use of public services program 
 and government operating advertising media.  At the present time, all the total 
 units assigned for the Program must be directed to very low-income families and 
 special outreach efforts will be made to this particular group.  The collaboration 
 of other family services agencies which deal directly with very low-income 
 families will be requested and, if necessary, waiting lists for public housing 
 applications for the area will be obtained from the appropriate agency in order to 
 make easier the identification of these families.  Posters and other illustrative 
 materials will be placed in public areas such as Medical Dispensaries, Post 
 Offices, Community Centers, and other facilities particularly in those located in 
 low-income areas.  Contact will also be established with civic groups and 
 religious institutions in order to promote the Program. Contact with owners will 
 be made through advertisements in newspapers and TV media inviting owners to 
 participate in the Program.  All advertising guidelines for fair housing require the 
 use of equal opportunity logotype statement and slogan.  Efforts will be made to 
 reach a maximum number of owners and real estate brokers. 
 
 The Program’s Division Director will have the responsibility for the development 
 of the promotion and publicity  campaign.  Other staff  members will assist him in 
 this function. 
 
 2. Determination   of  eligibility   and  selection   of families  from the  active 
  waiting list. 
 
 An application center is located at the Office of Federal Programs, located within 
 the City Hall.  When the applicant visits the office to fill and sign the appropriate 
 application documents, a basic orientation of the Program will be given.  The 
 Municipality will utilize a “first come-first served” basis approach directed to 
 admission of very low income families except the following preferences.  All 
 families applying for initial participation in the PHA’S Program must have annual 
 income which do not exceed the limits set forth under the lower-income family 
 schedule. 
 
 A quality control process of the waiting list has been established by priority, 
 preference, place, order of selection, etc. random sample of applicants and 
 admissions; 98% of families in the HA will be selected from this list. 
 
  a. Lower-income family schedule – represents income limits that not  
   exceed generally 80 percent  of the medium income for a family of 
   four for the area, adjusted for smaller and larger families. 
 
 A. Priorities: 
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1. Families actually displace 
2. Families living in substandard housing 
3. Families who are paying more than 50% of income for rent 

 
  These are federal priorities and all the applicants will  be selected based on 
  the date and terms of application.  
 
 B. Local Preferences: 
 
  a. Involuntarily displace 
  b. Paying more than 30 percent family income for rent. 
  c. Living in substandard housing. 
  d. Elderly persons 
  e. Disabled persons 
  f. Single mothers 
                          

In the determination of eligibility the Mayor could offer to housing 
(Section 8) to families that do not appear on our Waiting List or that 
appear on a tentative list, but because of this situation they have not been 
offered a certificate. 
 
Situation for been eligible 
 
l. Grave health problems that are documented. 

 
2. Families that have grave housing deterioration.  These houses be 

inspected by a Section 8 Inspector, and photo will be included to 
justify the housing conditions. 

 
3. Families that share housing with relations these being the owners 

because of this situation have housing problems population. 
 
This process would be offered only if Section 8 housing vouchers are 
available. 

 
  Applicants  order   of   selection  will be   governed by income range in the 
  following order: 
 
  1. Annual income following within the income ranges most needed. 
  2. Annual income following within the range second most needed. 
  3. Annual income following with the range least needed. 
   
  If   the  family   refuses the  form  of   assistance  offered  by  the  Voucher 
                        Program, the alternative   will be  to  whenever   appropriate,  to   place the 
  family on a  waiting list or  refer them to public housing or other resources  
  that may be available. 
 
  The subsidy  to be paid  will be based  on the size of the  unit  the family is 
  eligible to occupy, based on the following standards: 
 
   Family Members                               Bedrooms 
 
            1 – 2          1 
            2 – 4                                                 2 
                                             4 – 6                                                 3 
                                             6 – 8                                                 4 
 
  A family may  select a unit  that is larger than the bedroom size authorized 
  by  the  PHA, but  the family  must pay  the increased  cost.  Special  effort 
  will be  given   to  persons   with   disability   providing such families with 
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  information  about accessible  units an reasonable  accommodation will be 
  given to search time and payments standards. 
 
  Before  establishing  or changing   the Adjustment   Standard Schedule the 
  Municipality will  notify the  public by  means of posting of public notices 
  regarding  consultation  on the impact  of affordability  adjustments  on the 
  number of  families that  can be  assisted.  Active waiting list will have the 
  following priorities  preferences, and the methods such as time and date of 
  applications. 
 
 C. Mandatory Prohibition of Sex Offenders 
 
  The    Municipality  of   Hatillo   has  established  standards  that  prohibit   
  Admission to the program if any member of the  household is subject to a  
  lifetime registration under a State Sex Offer registration program (24 CFR   
  982.553 (2).  The Municipality of Hatillo RQ039 will screen the family by 
  performing a criminal history background check if necessary to determine 
   whether  any   household   member  is  subject  to a  lifetime  sex  offender 
   registration  requirement in  the State whether the dwelling  unit is located  
   and  in  other  States  where  the  household  members  are  known to have  
              resided.  The screening is to  be carried-out through the Puerto Rico Police  
   Department, which issues a Certificate of Conduct. 
 
             The    Municipality of Hatillo will deny admission if any of the  household 
                       Is subject to a lifetime registration requirement under a State  Sex offender    
 Registration  program.  Sex offenders, not subject to a lifetime registration,  
                       will be denied assistance for the entire period they are subject to 
 registration as sex offenders. 
            
           D. Domestic Violence Statement-Housing Choice Voucher Program 
 
 The Violence against Women Act (VAWA), Public Law 109-162 was 
 signed into law n January 5, 2006.  Section 603 of the law amends Section 
 5A of the  U.S. Department Act (42 U.S.C. 1437c-1) to require PHAs’ five 
 year plan and annual PHA Plans to contain a Domestic violence, sexual 
 assault, or stalking.  Sections 606 and Section 607 amend the Section 8 
 and public housing sections of the U.S. Housing Act (42 U.S>C. 1437f 
 and 1437d) to protect certain victims of criminal domestic violence, dating 
 Violence,  sexual  assault, or stalking – as well as members of the victims’ 
 Immediate families – from losing their HUD-assisted housing as 
 consequence of the abuse of which they were the victim.  While awaiting 
 new guidelines from the Department of Housing and Urban Development 
 for implementing VAWA the Municipality of Hatillo  RQ039  has adopted  
  The following goals and objectives, for Domestic Violence Policy: 
 

• The VAWA applies to the Housing Choice Voucher Program. 

• The applicant/tenant/victim will be treated with respect and dignity. 

• The Municipality of Hatillo will notify Housing Choice Voucher 
owners and managers of VAWA. 

• The Municipality Of Hatillo will notify voucher holders of their 
rights under VAW”A including the possible portability of vouchers 
between jurisdictions to escape an imminent threat of further 
domestic violence or stalking. 

• VAWA will be incorporated into the landlord and tenant 
orientation process. 

• Necessary conforming amendments to Housing Choice Voucher 
Program rules, regulations and paperwork will further addresses 
after receipt of guidelines from the Department of Housing and 
Urban Development. 

                                                                                                    
 3. Verification of  Income and   Determination  of Annual  Income  and Total 
  Tenant Payment  
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  Once   the   family  has  filed  an  application  and  has  provided  evidence 
  required to  complement it, office  personnel must  the verify  with sources 
  and  references,  all the  basic  information   given  by   the  applicant  by    
  means  of  a  personal interview,  telephone  contact, or  by mail.  When all 
  information  verified   and   the family   is determined  to be   eligible,   the 
  calculation  of  the   Total   Tenant   Payment  will  be  made.  Annual                    
             Income, Adjusted Income and Total Tenant Payment will be estimated                 
             base  on  the  new  definitions  of  income per  CFR813.  Direct orientation 
  will be given to the family regarding the Program. 
 
                        a.  TASS Sub-System 
   
                 The PHA has  obtained  HUD   password  for  use  TASS Sub-System.  
                  Also,  two   employees have  been   assigned    to   implement  the Sub- 
       system    complying   with   HUD   requirements.  They have to enter to 
       TASS Sub-System to comply with the public policy of UIV and Social          
                  Security Administration. 
 
 
 4. Rent Determination 
 
  The computation  of the total  tenant payment will be  determined based in 
  accordance of  24CFR 982.507. 
 
  The computation   of TTP  will  be made   once all  income   has been duly 
  accounted and properly verified and all  credits and unusual expenses have 
  been determined eligible under the other applicable factors. 
 
  A   reasonable   written   method  to   determine   the    comparability   and 
   reasonable  rent is based  on the  rent  study, which  determine  the current 
  rent for  comparable  unassisted units,  taking  into  consideration location, 
  size,  type,  quality  and   age,   amenities,  housing  services,  and  utilities 
  provided by the owner under the lease. 
 
  The total tenant payment will be the highest of the following amounts: 
 
  a) 30 percent of the family’s monthly adjusted income. 
 
  b) 10 percent of the family’s monthly income. 
 
  c) If the family  is receiving  payments for  welfare  assistance from a 
   public agency and a part of those payments, adjusted in accordance 
   with the family’s actual housing costs, is specifically designated by 
   the agency to meet  the family’s housing costs, the portion of those 
   payments which is designated for housing. 
 
  d) The minimum  rent  in  accordance  with  applicable  provisions  of 
   Section  5,616. 
 
  e) A family renting a unit above the payment standard pays the higher 
   of 30%   of monthly  adjusted  income, 10% of monthly income, or 
   the  welfare  rent,  and   the  amount  of   rent   above  the  payment 
   standard,  but   not   more   than   40%   as  the  cap  established  by 
   QHWRA of  income on  the family  share of rent  for initial leasing 
   of any unit. 
 
   The minimum rent established by the PHA will be $50.00. 
 
 5. Briefing of  Family and  Issuance  of Vouchers when the family receives a 
  Voucher 
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  The following items will be fully explained: 
 
  1. How to find a suitable unit 
  2. Housing Quality Standards 
  3. Procedures for family and owner for dwelling unit inspections 
  4. Rent to the owner and utilities 
  5. Security Deposit 
  6. Violations to the contract 
  7. Family and owner responsibilities under the lease contract 
  8. Re-examination documents 
  9. Contracts and other documents 
  10. Section 8 requirements 
   

The  family   may  obtain   the  pertinent   forms,  for  lease  approval  at  the  time  
of   the  issuance  of  the   Voucher.    The  family   will  be   given   ample 
opportunity    to   discuss    and     raise    questions     in   relation   to   the   above 
mentioned orientation.  Personal  assistance will be provided to families in an 
attempt  to help  them find  adequate  housing.  A holder  packet will be given to  
the   participant   which    contains  the   voucher,   a maps,   list  of 
 qualified  dwellings,  violations,  owner  and  tenants  responsibilities,  and 
 other related documents. 

 
 6.. Housing Quality Standards and Inspections 
 
  HUD  Certified  Housing  Inspections  appointed to the Program will be in 
  charge of  inspectors of  dwelling units  following  the  Housing Inspection 
  Booklet,  prior   to   lease  approval  and  annually  after   occupancy.   The 
  inspectors  will be   trained   by   HUD   to  evaluate  each  individual  case 
  according to established HUD Housing Quality Standards.  Pre occupancy 
  inspections  will have  priority  and  shall  scheduled  to avoid unnecessary 
  delays  for  applicants   and/or   owners.    Landlords   of   inspected   units 
  classified as inadequate will be oriented as to  the repairs required to make 
  the  unit   acceptable   of   occupancy   in   order   to   be   able   to sign the 
  HAP  contract.  Complaints   from   the   families   about   housing  quality 
  or contract  violations  shall  be  promptly  investigated  by  the  office.  To 
  assure housing quality standards, the 10% of all inspections  performed by 
  inspectors will be conducted by an external Housing Inspector. An official 
  log will be maintained by the PHA Inspector. Reports of inspections,100% 
  inspections, and re-inspections will be maintained in the files of PHA. 
 
 7. Lease Approval and Contract Execution 
 
  No modal lease will be offered, contract agreements will be in English and 
  Spanish.  For  the  Voucher  Program  there  will be no PHA limits, all will 
  depend   on  conversations  with the  owner and eligible  families.  Prior to 
  contract and  lease execution,  lease provisions, lease approval procedures, 
  housing   quality   inspections,   and   payment   procedures   will  be  fully 
  discussed  with   the  owner  and,  as   required  by   law,  all   records  and 
  documents  related to  the lease  approval  will be  filed and  retained at the 
  Program’s   Office   during   the   life   of   the   contract and even  after its 
  cancellation, for a term of no  more than three (3) years.  When this period  
  Had passed the  records  will  be sent  to the  Municipality’s  Central Dead 
  File   for   the   appropriate   action   in   accordance   to   the  public law of 
  documents. 
 
 8. Payments to owners 
 
  The details  for the  processing  of the  monthly payments  for owners,  the 
  calculations, the preparation and delivery of  the checks, and establishment 
  of  accounting,   and    audit    procedures   will  be   the  responsibility  of  
  the Program’s Accountant. 
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 9. Provision of Housing Information and Services to Recipient Families 
 
  The eligible  families  will be  assisted in locating dwelling units by means 
  of  a roster  of available   units to  be kept  in the Program’s office.  A staff 
  member  will  deal  directly  with  families  presenting social problems and 
  will also be in charge of making referrals to other pertinent social agencies 
  when      deemed    necessary.    Efforts     will     be   made   to   encourage 
  communication  of  families  with  the staff in relation to both housing and 
  non-housing problems.  The Section 8 staff will tell the family the housing 
  requirements. The eligible families, also, will  be localize  if possible, in of   
  moderate or high class areas. 
 
  If the  family  did  not find an adequate dwelling in the municipality’s area, 
  the PHA will authorize them to move to the adjacent municipalities paying 
  directly to the owner. 
 
 10. Annual and Interim Re-certification 
 
  Under  the   Housing  Voucher   Program, the Municipality  must annually 
  re-examine   income   and    family   composition  for   families   receiving 
  assistance.  Re-examinations  will  be conducted  at least annually and will 
  be generally scheduled  to coincide  with other annual activities (eq annual 
  unit inspection). 
 
  The  same  procedures  used  for  determining  total tenant payment, tenant 
  rent, and  housing assistance payment at initial certification will be used at  
                        Re-examination.  However,   the   Municipality   will   first   determine the 
  applicable payment standard to use for a family 
 
  The applicable  standard  for a family continuing to receive assistance will 
  be the same as the payment  standard used to compute the family’s current 
  Housing assistance payment, unless: 
 
   -  The  Municipality   institute   and   adjustment  standard schedule 
       which is higher  than the  payment standard currently being used; 
                  or 
 
   - The  family’s  size/composition  has  changed  and  the  family  is 
                 eligible  for  a  larger  or  smaller  unit  (required  a  new standard 
      because of the change in unit size); or 
 
 
   -  The family chooses to move to a new unit.  
 
   -  The PHA  will apply the  appropriate  restrictions if  a participant 
                  family      request     to     move     frequently,      according      to 
       24CFR§982.314 (c). 
 
   -  Families will be notified of the re-examination results. 
 
   -  Families  determined  ineligible  be informed by writing and will 
                 have and opportunity for an informal hearing. 
 
   -  Procedures   to   be   followed for families eligible for continued  
       assistance for the Housing Voucher Program is as follows: 
 
   -  The family and owner are notified of changes in HAP and  tenant 
       rent. 
 
   -  An annual unit inspection is conducted. 
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   -  A  new  lease  and  housing  Voucher  contract  are  prepared and 
      executed (if applicable). 
 
   - Families who  intend  to  move  will  be  briefed and issued a new 
      housing Voucher. 
 
   -  There will  be  no  PHA  limits  on rent increase which the owner 
       can impose.  Families will  make  their  own  decision  about the  
       reasonableness of the rent.  Owners must provide at least 60-day 
       written notice  of any  proposed  rent  increase  of the family and 
                  the Municipality. 
 
 11. Interim Re-examinations 
 
  The Municipality  will apply  the following  policies  and   procedures   for 
  processing interim re-examinations. 
 
  If the family stays in the same unit: 
 
  The  Municipality   will   recalculate   the   housing   assistance   payment  
  using the applicable payment standard. 
 
  No changes will be made in the applicable payment standard until the next 
  re-examination or until the family moves to another unit. 
 
  If  the family  moves  at  the  time  of the interim  re-examination,  the new 
  family/mover  schedule  will  be  used.  If moving  family  has  a change in 
  family  composition,  the bedroom  size  appropriate  to  the  family’s  new 
  circumstances 
 
   B. will be used 
 
 12. Enforcing Housing Quality Standards (HQS) 
 
  The    Municipality   will    complete    HQS   inspections   and   complaint 
  inspections as needed. 
 
  The municipality  may abate  or terminate  housing assistance payments to 
  owners if the unit fails HQS. 
 
 13. Assistance to  be  provided  to  applicants and participants  claiming illegal 
  discrimination 
 
  The  Federal  Office  has  a   trained   personnel   that   provide   assistance 
  concerning equal  opportunity  and  discrimination for all the population of 
  Hatillo. 
 
 14. Family Mobility and Portability of Vouchers – Move Out 
 
  A  participating   housing   Voucher   family   is allowed to move from one 
  housing Voucher  jurisdiction  to  another  with continued assistance.  This 
  special program feature is defined as “Portability”.  This Municipality will 
  implement this concept in  the following manner: 
 
  a. General Procedures – Whenever  this  Municipality purposes is the  
   initial  PHA:  A  family must  live in  the initial PHA’s jurisdiction  
   and  hold a housing Voucher  be a current  participant to be eligible 
   for Portability. 
 
   The initial  PHA may  deny a  family’s  request to move  under the  
   Portability  procedures   only   if  the  number   of portable housing 
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   Vouchers  would exceed  25%  of its  total unit lease in the housing 
   Voucher Program. 
 
   Once a  family  notifies  the initial  PHA that  wants to move under 
   the   Portability   Procedures,  the   initial   PHA   will   contact  the 
   receiving  PHA.  The  initial PHA will verify to the receiving PHA 
   that: 
 
   -  The   family   is   eligible   for  assistance, (i.e., meets the income 
                  eligibility requirements of the initial PHA); and 
 
   -  A housing Voucher has been issued to the family 
 
  The receiving PHA must  re-certify the family’s income 
 initially to  calculate   the   housing   assistance   payment   based  
 on  the  applicable payment standard in effect at the receiving 
 PHA. 
 
                                      The  receiving   PHA will  bill  the initial  PHA  for  the      
 housing  assistance payments and PHA fee unless it has given the 
 family one of its own housing Voucher. 
 
 Families may move more than once under the Portability 
 procedures.  However, the initial PHA may limit moves to once 
 in any 12-month period. 
 
 This housing Voucher revert to the initial PHA when the eligible 
 family leaves the Program ( if the initial PHA’s housing Voucher 
 was used). 
 
                       b.             PHA Fees 
 
 This Municipality, as the initial PHA: 
 
 -  Retains the funding when the family leaves its jurisdiction; and 
 -  May  be  eligible  to  receive  up  to $215 preliminary fee if the 
     portable  housing  qualifies  for  it (i.e., the housing Voucher is 
     part of a new funding increment. 
  
 A receiving PHA which elects to administer the housing Voucher 
 is also entitled to a 215 preliminary fee and the $75.00 hard-to 
 house fee from the initial PHA for each portable housing 
 Voucher it accepts. 
 
 For each housing Voucher family under lease, the receiving PHA 
 bills the initial PHA for the full amount of the housing assistance 
 payment and 80% of the on-going administrative fee (calculated 
 using the initial PHA’s applicable FMR).  The fee amount to be 
 used when calculating the on-going administrative fee is the 
 amount identified in column 2 of the annual fee notice published 
 by HUD in the Federal Register. 
 
 A receiving PHA which issues its own housing Voucher to a 
 family using the Portability opportunity may claim the 
 preliminary fee from its housing Voucher at the time of the year-
 end settlement. 
 
 The Municipality expects HUD to provide detailed instructions 
 for accounting for these special fees. 
 
       15. Family Portability Move-in Voucher 
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  a. When the Municipality receives a  Portability  Move-in Voucher, 
   the same procedures of the Move-Out Voucher. 
 
   -  The family will receive an orientation regarding the Portability  
       Program and a holder packet containing the documents to find  
                     an adequate dwelling.  
 
  b. PHA Fees 
 
   -  The receiving PHA will send the initial PHA the corresponding  
       requisition  and/or  invoices  and  the  required HUD forms for 
       the payment of rent, utilities, and administrative fees.  
 
   -  The receiving PHA will  not pay  the rent and  utilities until the 
       initial  PHA  pay  the  amount  owe.   The  receiving  PHA will 
       advise the owner and tenant of that. 
 
  
16. Termination and Evictions 
 
  Assistance   under  the   Housing  Voucher   Program will be automatically 
  continued   for  eligible  families  unless  the housing  Voucher  contract is 
  terminated.  The   housing  Voucher  contract  may  be  terminated  by  the 
  Municipality  for reasons   similar  to those  set  forth in the HAP Contract, 
  such as:    
 
  - The family vacates the unit in violation of the lease. 
 
  - The  owner  terminates   tenancy   accordance  with  the   3/29/84 
   regulations and the Federal Register Notice 4/22/85. 
 
  - The family moves from its unit with the owner’s approval. 
 
  - The  owner  has evicted  the family in accordance with state/local 
   law. 
 
  The Municipality may also terminate the housing Voucher contract if: 
 
  - The  family  no   longer   requires,  i.e  30%  of  adjusted  income 
   exceeds the applicable payment standard.  (The housing Voucher 
   contract   remains   in  effect   for   one   year  after  the   family’s 
   assistance is terminated. 
 
  - The unit fails HQS. 
 
  - The   unit   is   overcrowded  and   does   not meet the HQS space 
   requirement. 
 
  - The  family does  not  comply  with  the  obligations stated in the 
   Housing Voucher Program.  
 
  - The Municipality discovers Program’s abuse. 
 
  - Periodic   investigations   concerning     family   nucleus,   family 
   conduct, and dwelling unit responsibilities. 
 
  - The   owner   is   not in compliance with the terms of the housing 
   Voucher   contract   and   does  not   comply   with  the requested 
   documents CRIM” and the Treasury Department. 
 
  - Family  does not  comply with annual inspection deficiencies and 
   or on time; only one opportunity will be given. 
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  - Owner  does  not comply with annual inspection deficiencies and 
   or on time. 
 
  - Family    does   not    comply     with     annual     Re-certification 
                 requirements on time as requested. 
 
  - Constantly violates annual Re-certification requirements. 
 
  - Family  does  not  comply  with  rental  payments to the owner as 
   specified in contract. 
 
  - Family  does  not  comply  with  security  deposit to the owner as 
   required. 
 
  - Utilities bills has to be in the family’s name. 
 
  - The family owes money to PHA or owner.  
 
  - The   family   will   incur   on  criminal activity, drugs, or  alcohol 
   abuse in accordance with 24 CFR§982.553. 
 
  The family/ owner will be notified in writing prior to the termination.  The 
  requirements  for the Municipality to conduct and informal hearing will be 
  in effect  immediately.  Repayment  agreements  will be  made  if violation 
  was  intentionally,  no contract  will be renewed if repayment has not been 
  complied  with   the time  given.  Monies owed  to the Program.  The PHA 
  will    give   a  contract   for   payment   plus   interest,   including  date   of 
  termination. 
 
  Evictions 
 
  The  Municipality  does not authorize or deny eviction actions; the owners 
  are required to: 
 
  - Comply with the requirements of state/local law. 
 
  - Provide a copy of the notice to the PHA when the notice is given  
   to the family. 
 
  The Municipality  must determine whether the family is eligible to receive 
  continued assistance under the Housing Voucher Program. 
 
 17. Monitoring Applicable Payment Standards and Budgets 
 
  At   least   annually,   the  Municipality  will   review  applicable   payment 
  standards and determine if any changes are appropriate. 
 
  On   a  continuing  basis,  the  Municipality  will  monitor  expenditures  to 
  ensure that annual contract authority is not exceed. 
 
  The     Municipality    will    submit   every    end   of   year   the   financial 
  reconciliations. 
 
 18. Security Deposits   and Claims  for Damages,  Unpaid Rent,  and Vacancy 
  Loss 
 
  Owners may collect a security  deposit which is the greater of one month’s 
  total tenant payment (TTP) or 150. 
 
  If the owner  fails to  collect a  security deposit, the  Municipality  liability 
  will be reduced by the amount the owner could have collected. 



 12 

 
  The Housing  Voucher Program  reimbursement for unpaid rent, damages, 
  or other amounts owed, will not exceed the lessor of: 
 
  - The amount owed to the owner; or 
 
  - One month’s contract rent minus: 
 
   (1)  The security deposit actually collected; or  
   (2)  The security deposit the owner could have collected. 
 
  
 
 19. Claims for Vacancy Loss 
 
  In the  Housing  Voucher  Program,  owners will  not be eligible to receive 
  housing assistance payments after the family moves from the unit. 
 
  If  the  Housing  Voucher family  vacates  its  unit  in violation of its lease, 
  the owner  retains  the  payment  of  the  security  for  the  month  in which 
  the vacancy occurred. 
 
 20. Informal Hearings for Denial Reduction of termination of Assistance 
 
  The   Municipality  upon  determining  an   applicant  or  participant  to  be 
  ineligible will notify the applicant or participant in writing, the reasons for 
  the ineligibility and their right to request and informal hearing. 
 
  a) Procedures:  If   an  informal   hearing  is  an  applicant,  Voucher 
   holder,  or tenant,  the informal  hearing  will  be conducted  by a 
   municipal  employee or  other public  official who  is not directly 
   involved in the day-today administration of the Program. 
 
  In addition: 
 

1.  The family may retain counsel or other representative, if desired, 
 at its own expense. 

 
2.  Either the family or its counsel/representative must be given an 

 opportunity to examine evidence and question any adverse 
 witness (es). 

 
  The family or its  counsel/representative must also be given an opportunity 
  to present testimony and evidence in its favor.  The decision of the official 
  hearing must be  in writing, must be based  solely on evidence  provided at 
  the  hearing  and  must  state  the  legal  and  evidentiary   grounds  for  the 
  decision. 
 
 21. Measures in Death  Cases 
 
  When   an   owner   or   participant   died,   the   following   measures  will 
   be followed: 
 
  - If the contract appears in the name of both, still the same. 
 
  - If the contract is in the name of one solely, PHA proceed to make 
   a new contract. 
 

IV. SECTION 8 HOMEOWNERSHIP PROGRAM 
 
 SECTION A – BASIC CONCEPT 
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 ( 1 ) Helping Section 8 Families Move to Homeownership 
 
  According to  the Final  Rule  (24 CFR Parts 5, 903 and 982 – October 18, 
  2002)  homeownership  assistance  offers  a  new  option  for families who 
  receive   Section   8   tenant-based   assistance.   To   be   eligible   for   the 
  homeownership  option,  a  family  must  be   a  current   voucher-program 
  participant  or  be  eligible  for  admission  to  the  housing choice voucher 
  program.    The    Municipality    will    implement   the   Housing   Choice 
  Homeownership  Program   as  an   option   for  qualified   applicants   and 
             participants   in  the   PHAs   Housing  Choice Voucher program The basic 
  concept     behind     the     Municipality.       Housing     Choice    Voucher 
  Homeownership Program is using the voucher subsidy to provide a family 
  assistance for  homeownership  purposes  rather than for rental assistance.  
  The program  allows  first-time homeowners to use the voucher subsidy to 
  meet   monthly  home  owning  expenses  such  as  the  monthly  mortgage 
  payment   standard   amounts   for  families  pursuing  the  homeownership 
  option.   Families  are   responsible  for  all  homeownership expenses  not  
  covered  by  the  Homeownership  assistance  payment  (HAP).  Under the 
  homeownership  option,   families  are  responsible  for  finding an eligible 
  property they wish to purchase.  The Municipality  may  make the monthly 
  payment directly  to the family or to  the lender.  The program will provide 
  assistance  for  first-time  homebuyers  as defined  and in  accordance with 
  HUD policy  (24CFR Part 982 subpart M).  The  mission  of  this  program 
  will be to provide homeownership possibilities by providing  families with 
  financial assistance, comprehensive  counseling and homeowner education 
  support  that  will facilitate  the transition to successful homeownership for 
  Section 8 recipients. 
 
 ( 2 ) Key  Program  Features  of  the Housing Choice Voucher Homeownership 
  Program 
 
  HUD has establish the following key program features: 
 
  a. First-time homeowner  or cooperative members. 
 
  b. A family that has not owned or had ownership interest in the past 
   three years. 
 
  Minimum   income  requirement.  Except  in  the case of disabled families, 
  the qualified annual income of the adult family members who will own the 
  must  not be  less than  the Federal  minimum  hourly  wage multiplied  by 
  2,000   hours  (currently   $10,300).   For  disabled  families,  the  qualified 
  annual  income  of the adult family members who will own the home must 
  not be  less than  the monthly Federal Supplemental Security Income (SSI) 
  benefit for an  individual living alone multiplied by 12 (currently $6,624).  
  (The  PHA  may  also establish a higher minimum income requirement for 
  either  or  both  types of families,  Except  in case of an elderly or disabled 
  family,  welfare  assistance  is   not  counted  in  determining  whether  the 
  family minimum income requirement). 
 
  a) Employment  requirement.  Except   in  the  case  of  elderly  and 
   disabled  families, one or more adults in the family who will own 
   the home is currently employed on a full-time basis and has been 
   continuously  employed  on  a full-time basis for at least one year 
   before commencement of homeownership assistance. 
 
  b) Additional  PHA  eligibility requirements.  The family meets any 
   other initial eligibility requirements set by the PHA. 
 
  c) Homeownership   counseling.     The   family   must   attend   and 
   satisfactorily complete the PHA’s pre-assistance homeownership 
   and housing counseling program.  (Minimum of 8 hours). 



 14 

 
 ( 3 ) Local Homeownership Policy, Goals and Objectives 
 
 
  The  Section  8  Homeownership  Program  of  the  Municipality of Hatillo 
  permits  eligible  participants  in   the  Section  8  housing  choice  voucher 
  program,  including  participants  with   portable  vouchers,  the  option  of 
  purchasing  a  home  with  their  Section  8  assistance rather than renting.  
  Two  options  are  available  for  this  assistance:  monthly homeownership 
  assistance   payment on  behalf of a family, and to provide homeownership 
  assistant for  the family in the  form of a single grant to be used toward the 
  down-payment  required  in  connection  with  the  purchase  of the home.  
  Until  HUD publishes  the regulations  for down  payment assistance, only 
  monthly homeownership assistance is available. 
 
 SECTION B – FAMILY ELIGIBILITY AND PARTICIPATION  
 REQUIREMENTS 
 
 ( 1 ) Selection and Admission of Applicants to the Program 
 
  a) Section 8 Tenants 
 
   Participation   in   the   Section  8  Homeownership   Program   is 
   voluntary. Each Section 8 Homeownership participant must meet  
   The general requirements  for admission to the Section 8 housing 
   choice  voucher  program.   Such  Section  8  family also must be 
   “eligible” to participate in the homeownership program. 
 
 ( 2 ) Portability 
 
  Participants with portable vouchers may purchase a home in a jurisdiction  
  other  than  the  Municipality of  Hatillo, provide the Housing Authority in 
  the  receiving  jurisdiction  operates  a  Section 8 homeownership program 
  for which  the Section 8  homeownership  applicant qualifies or authorizes 
  the Municipality of Hatillo  to administer the homeownership assistance in 
  their  jurisdiction.  In   the  former  case,  a   family’s   participation  in  the 
  Section  8  Homeownership Program  will   be  subject   to  the   Section  8 
  Homeownership Program and policies of the receiving jurisdiction. 
 
 ( 3 ) Affordability Standards 
 
  No affordability  standards  are issued other than the mortgage payment of 
  the homebuyer  should not  exceed the  payment standard authorized to the 
  family at the time of recertification. 
 
 ( 4 ) Employment and Credit Requirements 
 
  a) Amount of Income 
 
   At   the   time   the   family   begins    receiving   homeownership 
   assistance,  the  head  of  household,   spouse,  and/or  other adult 
   household  members  who  will own the home, must have a gross 
   annual  income  at  least  equal  to  the  Federal  minimum hourly 
   wage multiplied by 2000 hours. 
 
  b) Employment History 
 
   With  the  exception  of  disabled  and  elderly  households,  each 
   family must  demonstrate  that one or more  adult members of the 
    family     who  will   own     the   home    at   commencement    of 
   homeownership  assistance  is  employed full-time (an average of 
   30  hours  per  week  and  has been so continuously employed for 
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   one  year prior  to execution  of the  sales  agreement.  In order to 
   reasonably accommodate a family’s participation in the program, 
   the  Municipality  of  Hatillo  will  exempt families that include a 
   person with  disabilities from this requirement.  The Municipality 
   may  also  consider  whether  and  to what  extent an employment 
   interruption    is    considered    permissible    in    satisfying    the 
    employment  requirement.    It   may   also   consider  successive 
   employment  during the  one-year period and self-employment in 
   a business. 
 
  c). Exclusion of Welfare Assistance Income 
 
   With   the   exception   of   elderly   and   disabled   families,   the 
   Municipality   of Hatillo  will disregard  any “welfare assistance” 
   income in  determining whether   the family  meets the minimum 
   income   requirement.  Welfare   assistance   includes   assistance 
   from   Temporary    Assistance   for   Needy   Families   (TANF); 
   Supplemental Security Income (SSI)  that is subject to an income 
   eligibility  test; food  stamps; general assistance; or other welfare 
   assistance    specified    by    HUD.   The   disregard   of   welfare 
   assistance income under this  section affects the determination of 
   minimum monthly income in determining initial qualification for 
   the    homeownership     program.    It    does    not     affect     the 
   determination of income eligibility for admission to the Section 8 
   Housing  Choice  Voucher  Program,  calculation  of the family’s 
   total   tenant     payment,     or   calculation   of   the   amount   of  
   homeownership assistance payments. 
 
 ( 5 ) First-Time Homeowner 
 
  Each  Section 8 family, except families with a disabled member, must be a 
  first-time  homeowner.  A “first-time  homeowner” means that no member 
  of the household has had an ownership interest in any residence during the 
  three   years    preceding  commencement  of  homeownership  assistance.  
  However,  a single  parent  or displaced  homemaker  who, while  married, 
  owned a home  with a spouse  (or resided in a home owned by a spouse) is 
  considered  a  “first-time   homeowner”   for   purposes   of  the  Section  8 
  homeownership  option; and the right to purchase title to a residence under 
  a lease-purchase  agreement  is not  considered an “ownership interest”.  A 
  member  of a cooperative  (as defined in § 982.4)  also  qualifies as a “first 
  time homeowner”. 
 
 ( 6 ) Minimum down payment 
 
  For the down payment option the family must: 
 
  a) The   family has   a sufficient   resource   to pay  a down payment 
   equal to   3% of   the purchase  price of a typical home that meets 
   their family  household  size and  closing  costs.  No less than 1% 
   will come from the participant’s equity. 
 
  b) The  family  has  demonstrated  to  the Municipality that its gross 
   income is  sufficient  to  meet  homeownership  and other  family 
   expenses.  The   Municipality   of  Hatillo   reserves   the  right to 
   determine   whether   a   family can or cannot afford the proposed 
   financing   before   making   the   recommendation  for assistance 
   participation. 
 
  c) The family has accrued at least $500.00 in an escrow account 
 
 ( 7 ) Credit Requirements 
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  In  compliance  with the Fair  Credit Act,  the lending institution will make 
  credit worthiness  of  the  participant.  In  case  the  participant is unable to 
  meet this  initial criterion  he/she will be   referred to credit counseling and 
  the reconsidered for the program. 
 
 ( 8 ) Application Process and Review Criteria 
 
  Once a  family is determined to be eligible to participate in the  program, it 
  must comply with the following additional requirements:   
 
  a)  Complete  a homeownership  counseling  program  approved  by 
    the  Municipality   prior  to  commencement  of  homeownership 
    assistance. 
 
  b) Within a specified time, locate  the home it  proposes to purchase. 
 
  c) Submit a sales  agreement  containing specific components to the 
   Municipality for approval. 
 
  d) Allow the  Municipality  to inspect the proposed homeownership 
   dwelling to assure that  the dwelling  meets  appropriate  housing 
   quality standards. 
 
  e) Obtain   an  independent   inspection   covering   major   building 
   systems. 
 
  f) Obtain   the   Municipality   approval   of  the proposed mortgage 
   (  which   must   comply   with   generally     accepted    mortgage 
   underwriting requirements). 
 
  g) Enter  into  a  written agreement with the Municipality to comply 
   with all of its obligations under the Section 8 Program. 
 
 ( 9 ) Other Eligibility Restrictions 
 
  a) Repayment of Any Housing Authority Debts. 
 
   Participants   in  the Section 8 Housing Choice Voucher Program 
   shall    be   ineligible    for    participation    in    the    Section    8 
   Homeownership  Program  in  the  event  any debt or portion of a 
   debt  remains  owed  to  the  Municipality  or  any  other Housing 
   Authority.   Nothing  in  this  provision  will  preclude  Section  8 
   participants that have fully repaid such debt(s) from participating 
   in the Section 8 Homeownership Program.  
 
  b) Completion of Initial Lease Term 
 
   Applicants  for  and  new  participants  in  the  Section 8 Housing 
   Choice  Voucher  Program  shall be ineligible for participation in 
   the  Section  8  Homeownership  Program  until completion of an 
   initial  Section  8  lease  term  and  the  participant’s  first  annual 
   recertification  in the Section 8 housing choice voucher program.  
    Nothing  in  this  provision  will  preclude  Section 8 participants 
   that have  completed an  initial lease  term in  another jurisdiction 
   from  participating in the Section 8 home program. 
 
  c) Elderly and Disabled Households 
 
   Elderly  and  disabled  families are exempt from the employment 
   requirements  set  forth  in  Paragraph  5 above.  In the case of an 
   elderly   or   disabled   family,   the   Municipality   will  consider 
   income  from    all    sources,   including   welfare   assistance   in 
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   evaluating  whether  the  household  meets  the minimum income 
   required   to   purchase    a     home     through     the    Section   8 
   Homeownership program. 
 
  d) Prior Mortgage Defaults 
 
   If a head of household, spouse, or other  adult household member 
   who  will   execute  the   contract  of   sale,  mortgage   and   loan 
                 documents  have  previously  defaulted  on  a  mortgage obtained 
   through  the  Section 8 Homeownership Program, the family will 
   be ineligible to participate in the Homeownership program. 
 
 ( 10 ) Counseling Participation Requirement 
 
  A family’s participation in the Homeownership Program is conditioned on 
  the  family  attending  and  successfully  completing a homeownership and 
  housing counseling  program  provided or approved by the Municipality of 
  Hatillo   prior   to   commencement   of   homeownership   assistance.  The 
  homeownership  and  counseling  program   will cover home maintenance; 
  budgeting   and   money   management;    credit    counseling;   negotiating 
  purchase price; securing mortgage financing and finding a home. 
 
  The  counseling  agency   providing  the  counseling  program  shall  HUD 
  approve either  or the program shall be consistent with the homeownership 
  counseling    provided     under     HUD’s      Counseling    Program.    The 
  Municipality    may    require    families   to   participate  in   an   approved 
  homeownership-counseling program on a continuing basis. 
  
 SECTION C – THE HOUSING UNIT REQUIREMENT 
 
 ( 1 ) Timeframe to Locate 
 
  Upon  approval  for the Section 8 Homeownership Program, a family shall 
  have one hundred eighty (180) days to locate a home to purchase.  A home 
  shall  be   considered   located   if   the  family  submits  a   proposed  sales 
  agreement  with  the  requisite  components to the Municipality  of Hatillo.  
  For good cause, the Municipality  may extend a Section 8 family’s  time to 
  locate  the  home  for   additional   thirty (30)  day   increments.  During   a 
  Section 8 participants search  for a home to purchase, their Section 8 rental 
  assistance   shall   continue   if   a  Section 8 participant family is unable to 
  locate   a   home   within  the time approved by the Municipality of Hatillo, 
  their   Section   8   rental  assistance through the Section 8 Housing Choice 
  Voucher Program shall continue. 
 
  Once  a   home   is   located   and   a   sales   agreement  is approved by the 
  Municipality  of  Hatillo  and is signed by the family, the family shall have 
  up   to   three   (3)   months,   or   such   other   time  as  is approved by the 
  Municipality  of  Hatillo  or  set  forth  in the approved sales agreement, to 
  purchase the home. 
 
  If  a  Section  8  participant  is  unable  to  purchase  the  home  within  the 
  maximum   time   permitted   by  the   Municipality,  it  shall  continue  the 
  family’s  participation in the Section 8 Housing Choice Voucher Program.  
  The family  may not  re-apply for  the  Section 8 Homeownership Program 
  until they have completed an additional year of participation in the Section 
  8 Housing Choice Voucher Program following the initial  determination of 
  their  eligibility for the homeownership option. 
 
 ( 2 ) Type of Home 
 
   A  family  approved for Section 8 homeownership assistance purchase the 
  following  type of  homes  within  the  Municipality  of  Hatillo:  a  new or 
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  existing home, a single-family home, a condominium, a home in a planned 
  use development, a cooperative, a loft or live/work unit, or a manufactured 
  home.  The home  must already  exist or under construction at the time the 
  Municipality determines  the family eligible for homeownership assistance 
  to purchase the unit (§982.628(a)(2). 
 
 ( 3 ) Seller cannot be debarred, suspended or Subject to LDP by HUD 
 
  The  seller  could  not  be  posted  in  the  Limited  Denial  of Participation 
  (LDP).  The  listing  is  normally  issued  by  a HUD Field Office and is an 
  action that  excludes a  specific  individual(s) or firm (s) from participating 
  in  a  specific  program,  or   programs,  within   that  HUD  Field  Office’s 
  geographic  jurisdiction,  for a specific period of time.  In limited instances 
  HUD Headquarters may also issue LDP’s. 
 
 ( 4 ) Extension of Jurisdiction 
 
  The   municipal   territory   of    Hatillo   is    the   main   location   for   the 
  Homeownership  Program.  Nevertheless,   extension   of  this  jurisdiction 
  could be  granted to participants with portable vouchers that may purchase 
  a home  in a  jurisdiction  other  than the Municipality of Hatillo, provided 
  the Housing  Authority  in the  receiving  jurisdiction  operates a Section 8 
  Homeownership   Program   for   which   the    Section  8  homeownership 
  applicant qualifies  or authorizes  the Municipality of Hatillo to administer 
  The homeownership  assistance  in their jurisdiction.  In the former case, a 
  family’s   participation   in the  Section 8 Homeownership Program will be 
  subject   to   the   Section 8   Homeownership  Program  and policies of the 
  receiving jurisdiction. 
 
 ( 5 ) Lease-Purchase 
 
  Families   may   enter  into  lease-purchase   agreements   while   receiving 
  Section  8  rental  assistance.  All   requirements  of   the  Housing  Choice 
  Voucher Program apply to lease-purchase agreements, except that families 
  are  permitted  to  pay  an  extra  amount  out-of-pocket  to  the  owner  for 
  purchase  related  expenses—a  “homeownership  premium”, defined as an 
  increment  of  value  attributable to the value of the lease-purchase right or 
  agreement,   is   excluded   from   the   Municipality   rent   reasonableness 
  determination and subsidy calculation and must be absorbed by the family.  
  When a lease –purchase participant family is ready to exercise their option, 
  they must notify the Municipality and apply for the homeownership option.  
  If determined   eligible  for  homeownership  assistance, the family may be 
  admitted   to  the   Homeownership   Program    and   must   meet    all  the 
  requirements of these policies. 
 
  Prior to  execution of  the offer to purchase  or sales agreement, the family 
  must provide  the financing  terms to  the  Municipality  for approval.  The 
  sales agreement must provide for inspection by the Municipality of Hatillo 
  and the independent  inspection referred to in Section 3 and must state that 
  the  purchaser  is  not  obligated  to  purchase  unless  such  inspections are 
  satisfactory  to  the  Municipality.  The  contract also must provide that the 
  purchaser  is not  obligated  to  pay  for  any  necessary  repairs.  The  sales 
  agreement  must  provide  that the purchaser is not obligated to purchase if 
  the Municipality does not approve the mortgage financing term.  The sales 
  agreement   must   also   contain   a  seller certification that the seller is not 
  debarred,   suspended, or  subject to a limited denial of participation  under 
  24 CFR part 24. 
 
 ( 6 ) HQS Inspection by PHA 
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  To  assure  the  home  complies  with  the  housing quality standards of the 
  Section   8   Program,   homeownership  assistance     payments   may   not 
  commence until Municipality first inspects the home. 
 
  HQS  inspection  will  be  conducted  in compliance to HUD requirements. 
 
 ( 7 ) Independent Initial Inspection Conducted 
 
            A  professional   inspector  selected  by  the  family  also must  complete an 
  independent inspection of existing homes covering major building systems.  
            The  Municipality  of  Hatillo   will not pay for the independent inspection.  
            The  independent  inspection  report  must be provided to the Municipality, 
            which may  disapprove  the  unit due to information contained in the report 
            or for failure to meet federal housing quality standards. 
 
 SECTION D – Financing Requirements 
 
 The proposed financing term must be submitted to and approved by the 
 Municipality of Hatillo prior to close of escrow. 
 
 In first instance, the lending institution should submit to the Municipality of 
 Hatillo the God Faith Estimate for the option to purchase contract in order to 
 determine the affordability of the family’s proposed financing.  In making such 
 determination, the Municipality may take into account other family expenses, 
 including but not limited to child care, unreimbursed medical expenses, education 
 and training expenses and the like.  Once completed the loan application, copy of 
 the Settlement Statement should be presented to the Municipality for final 
 approval. 
 
 Certain types of financing, including but not limited to, balloon payment 
 mortgages unless convertible to a variable rate mortgage, are prohibited and will 
 not be approved by the Municipality. 
 
 The Municipality on a case-by- case basis shall consider seller-financing mortgage.  
 If a mortgage is not FHA-insure, THE MUNICIPALITY will require the lender to 
 comply with generally accepted mortgage underwriting standards consistent with 
 those of HUD/FHA, Ginnie Mae, Fannie Mae, Freddie Mac, Puerto Rico Housing 
 Finance Agency (PRHFA), USDA Rural Housing Services, the Federal Home 
 Loan Bank, or other private lending institution. 
 
 SECTION E – ASSISTANCE LIMITS 
 
 ( 1 ) Assistance Limits 
 
  Notwithstanding the provisions  except for disabled and elderly families, a 
  family may  receive  Section  8  homeownership  assistance  for not longer 
  than  ten  (10)  years  from  the  date  of  close  of  escrow unless the initial 
  mortgage incurred  to  finance  purchase  of  the home has a term that is 20 
  years or longer, in which case the maximum term is 15 years. 
 
 ( 2 ) Exceptions to Elderly and Handicapped Applicants 
 
  Families that  qualify as elderly at  the commencement  of homeownership 
  assistance  are  not  subject  to  a  maximum term limitation.  Families that 
  qualify  as  disabled  families  at   the  commencement  of  homeownership 
  assistance  or  at   any  time   during   the   provision   of    homeownership 
  assistance  are not  subject  to a  maximum  term  limitation.  If  a disabled 
  family  or  elderly   family  ceases  to  qualify  as  disabled  or  elderly,  the 
  appropriate    maximum    term    becomes    applicable    from    the    date 
  homeownership  assistance   commenced;   provided,   however,  that such 
  family   shall   be   eligible   for    at   least  six   months  of homeownership 
  assistance  after   the  maximum term becomes applicable.  The  time limit 
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  applies to any  member  of the household who has an ownership interest in 
  the  during any  time  that  homeownership   payments  are  made,  or  is  a 
  spouse of any member of the household who has an ownership interest. 
 
 ( 3 ) Reexamination Requirements 
 
  A  participant  in  the  Section  8  Homeownership  Program shall meet the 
  reexaminations (Recertification) requirements. 
 
 ( 4 ) HAP Payments 
 
  The amount  of  the  monthly  assistance  payment  will be  based  on three 
  factors: the  voucher payment standard for which the family is eligible; the 
  monthly  homeownership  expense;  and  the  family’s household income.  
  Municipality  will pay  the lower of either  the payment standard minus the 
  total family  contribution(“TFC”) or the family’s monthly homeownership 
  expenses minus the TFC. The Section 8 family will pay the difference. 
 
  a) Determining the Payment Standard 
 
   The   voucher   payment   standard    is   the   fixed   amount   the 
   Municipality of  Hatillo  annually establishes as the “fair market” 
   rent for  a unit of a particular size located within the Municipality 
   jurisdiction. In the  Homeownership Program, the initial payment 
   standard will be the lower of either ( 1 ) the payment standard for 
   which   the   family   is   eligible  based  on family size; or (2) the 
   payment standard  which is applicable to the size of the home the 
   family    decides    to    purchase.    The    payment   standard   for 
   subsequent years will  be based on the higher of: (1) the payment 
   standard    in    effect     at    commencement  of   homeownership 
   assistance;  or  (2  the   payment  standard  in  effect  at  the  most 
   recent  regular  reexamination  of  the  family’s income and size.  
   The  initial  payment  standard,  for  purposes of this comparison, 
   shall not  be  adjusted  even  if  there  is  a subsequent decrease in 
   family size.  The  municipality  will  request  HUD  approval of a 
   higher   payment  standard,  up  to  120%  of  the  published  Fair 
   Market    Rent    limit,    where     warranted    as    a    reasonable 
   accommodation   for   a   family   that   includes   a  person   with 
   disabilities. 
 
  b) Determining the Monthly Homeownership Expense 
 
   Monthly  homeownership   expense includes all of the following: 
   principal and  interest  on the initial  mortgage and  any mortgage 
   insurance  premium  (MIP)  incurred to  finance the purchase and 
   any   refinancing   of   such   debt;   real  estate  taxes  and  public 
   assessments;  homeowner’s insurance; maintenance expenses per 
   the   Municipality    allowance;    costs    of   major   repairs   and 
   replacements per the Municipality schedule of utility allowances; 
   principal   and  interest   on  mortgage   debt  incurred  to  finance 
   mayor   repairs,   replacements   or   improvements   for the home 
   including  changes  needed  to  make  the  home  accessible;   and 
   homeowner  association dues, fees or regular charges assessed, if 
   any. 
 
  c) Determining the Total Family Contribution 
 
   The  TFC is that  portion of the  homeownership expense that the 
   family  must  pay.  It  is  generally  30%  percent  of  the family’s 
   adjusted income, plus any gap between the payment standard and 
   the   actual  housing   cost.  All   family income (including public 
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   assistance),  will  be  counted  to  determine the family’s monthly 
   income for purposes of determining the amount of assistance. 
 
  d) Payment to Family or Lender 
 
   The Municipality of Hatillo will provide the lender with notice of 
   the  amount  of the  housing  assistance  payment prior to close of 
   escrow  and  will  pay  the  Municipality contribution towards the 
   family’s   homeowner   expense   directly   to   the  family, unless 
   otherwise required  by the lender.  The family will be responsible 
   to submit  the  entire  mortgage  payment  to the lender unless the 
   lender  requires  direct  payment  of  the  Municipality  of Hatillo 
   contribution. 
 
 SECTION F –   TERMINATION       OF     SECTION   8    HOMEOWNERSHIP 
                ASSISTANCE 
 
 ( 1 ) Grounds for Termination of Homeownership Assistance 
 
  Failure to  Comply with  Family Obligations  Under  Section 8 Program or 
  the Municipality of Homeownership Policies. 
 
  A  family’s  homeownership   assistance  may  be  terminated if the family 
  fails  to  comply  with  its  obligations  under  the  Section  8  Program, the 
  Municipality  homeownership  policies,  or  if  the  family  defaults on  the 
  mortgage.  If   required,   the   family  must  attend  and  complete ongoing 
  homeownership  and housing counseling course.  The family must comply 
  with the  terms of any  mortgage  incurred to purchase and/or refinance the 
  home.  The  family  must provide  the  Municipality  with written notice of 
  any  sale  or  transfer  of  any interest in the home; any plan to move out of 
  the   home   prior  to   the   move;   the    family’s   household   income  and 
  homeownership  expenses  on  an  annual  basis;  any  notice  of  mortgage 
  default  received  by  the  family;  and   any  other  notices  which  may  be 
  required pursuant to the  Municipality homeownership policies.  Except as 
  provided  in this  Section, the  family may not convey or transfer the home 
  to any entity or person while receiving homeownership assistance. 
 
 ( 2 ) Occupancy of Home 
 
  Homeownership  assistance will only be provided while the family resides 
  in the home.  If the  family  moves out of  the home,  the Municipality will 
  not continue  homeownership assistance commencing with the month after 
  the family moves out.  
 
 ( 3 ) Changes in Income Eligibility 
 
  A  family’s  homeownership    assistance  may  be  changed  in  the  month 
  following annual recertification of the household income, but participation 
  in the Section 8 Homeownership program shall continue until such time as 
   the   assistance      payments     amounts    to   $0    for   a   period of six (6) 
             consecutive months. 
 
 ( 4 ) Reaching Maximum Term of Homeownership Assistance 
 
  Once  the   family   is   reaching   the  maximum  term  of  homeownership 
  assistance,   the  Municipality  will   notify 90 days before the date of such 
  occurrence, that no  further assistance  will be disbursed to the family once 
  the date of termination arrives. 
 
 ( 5 ) Procedure for Termination of Homeownership Assistance 
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  A participant in the Section 8 Homeownership Program shall be entitled to 
  the same termination  notice, rights set forth in  Conditions and Procedures 
  for Termination of Assistance of this Administrative Plan. 
 
 ( 6 ) Right to Informal Hearing Procedures 
 
  A participant in the Section 8 Homeownership program shall be entitled to 
  the same   informal hearing   procedures as   set forth   in Informal Hearing 
  Procedures for Participants of this Administrative Plan. 
 
 ( 7 ) Continued Participation in Section 8 Housing Choice Voucher Program 
 
  a) Default on FHA-Insured Mortgage 
 
   If   the   family   defaults   on   an   FHA-insured   mortgage,   the 
    Municipality   may   permit   the  family to move with continued 
   Section   8   Housing   Choice   Rental   assistance  if  the  family 
   demonstrates that I has (a) conveyed title to the home as put forth 
   in the FHA documents. 
 
  b) Default on non-FHA- Insured Mortgage 
 
   If the  family defaults on a mortgage that is not FHA-insured, the 
   Municipality  may  permit  the  family  to  move  with  continued 
   Section  8  Housing  Choice  Voucher  Rental   assistance  if   the 
   family demonstrates  that it has  (a) conveyed title to the home to 
   the  lender,  to  the  Municipality  of  Hatillo or to its designee, as 
   may be permitted  or required  by the lender; and (b) moved from 
   the home within the period  established or approved by the lender 
   and/or the Municipality of Hatillo. 
 
  c) Return to tenant-based assistance on the Down – payment grant 
 
   The    municipality    may   not  commence   tenant-based   rental 
   assistance  for  occupancy  of the new rental assisted unit so long 
   as  any  family  member  owns  any  title  or  other interest  in the 
   home  purchased  with  homeownership   assistance.  Further,  18 
   months must have  passed since the family’s receipt of the down- 
   payment assistance grant. 
 
 ( 8 ) Administrative Fee 
 
  For each month that homeownership assistance is paid by the Municipality 
  on   behalf  of   the  family,  the  Municipality  shall  be  paid  the  ongoing 
  administrative fee described in 24 CFR §982.152(b). 
 
 ( 9 ) Waiver or Modification of Homeownership Policies 
 
  The  Mayor  of  the  Municipality of  Hatillo  shall   have the  discretion to 
  waive or modify any  provision  of the Section 8 Homeownership Program 
  or policies  not  governed  by  statute  or  regulation  for  good  cause  or to 
  comply with changes in HUD regulations or directives.  
      
 
V. DEFINITION OF TERMS AND CONCEPTS 
 
  The following terms, definitions, and concepts apply: 
 
 1. Eligible Family 
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  A  family,  as  defined  in  24  CFR  Part  812,  that  qualifies  as very low- 
  income  family at  the time  it initially  receives  assistance under  the PHA 
  Housing Voucher Program. 
 
 2. Very Low-Income Family 
 
  A   family,  whose  income  does  not  exceed  50  percent  of  the  area,  as 
  determined by HUD. 
 
 3. Applicable Standard 
 
  The schedule of costs used to calculate the Housing Voucher Subsidy. 
 
 4. Initial Payment Standard 
 
  This schedule applies  to all families at the outset of the  Housing Voucher.  
  The  family size  is based on the  PHA’s occupancy  standards.  The initial 
  payment  standard  schedule is  based on  the Fair Market  Rent   Schedule 
  or the  HUD  approved  community wide  exception rents, in  effect  at the 
  time   of   execution   by   HUD   of   the   PHA   original ACC for the first 
              increment of funding under the Housing Voucher Program. 
 
 5. New Family/ Mover Schedule 
 
  The PHA  may establish a “new family/mover schedule” at  any time.  The 
  amounts on the “new  family/mover schedule” can be any amount between 
  the initial payment standard (or adjustment standard, if applicable) and the 
  FMR in effect at the time the “new family/mover schedule” is adopted. 
 
 6. Adjustment Standard Scheduled 
 
  The   PHA   may   at  its   discretion   establish   an  “adjustment   standard 
  schedule”   twice   during   any    five-year   period   to   assure   continued 
  affordability.  The amounts on the “adjustment  standard  schedule” can be 
  any amount between the initial payment standard (or previous “adjustment 
  standard  schedule”,  if  applicable)  and  the  FMR in effect at the time the 
  “adjustment   standard  schedule”  is   adopted.   No “adjustment   standard 
  schedule” may be established if less than 60 months have elapsed since the 
  next to the last “adjustment standard schedule” was adopted. 
 
 7. Housing Voucher 
 
  A   document   issued   by   a   PHA   declaring   a   family  to  be   eligible 
  for participation  in the Housing  Voucher  Program  and  stating the terms 
  and conditions for the family’s participation. 
 
 8. Housing Voucher ACC 
 
  A   written  agreement   between   HUD  and   a  PHA  to   provide  annual 
  contribution     to   the   PHA    for    housing   assistance    payments    and 
  administrative fees to PHA. 
 
 9. Housing Voucher Contract 
 
  A  written  contract   between  a PHA and owner in the form prescribed by 
   HUD  or  the   Housing   Voucher   Program, in  which the PHA agrees to 
  make  housing  assistance  payments  to  the owner on behalf of an eligible 
  family. 
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 10. Gross Rent 
 
  The actual  rent for  the unit  stated in  the lease  and payable  to the owner 
  plus any utility allowance for that unit. 
 
 11. Utility Allowance 
 
  The   allotted     amount,   by  unit  size  and   type,   for  tenant    furnished 
      utilities  and services, based  on the typical cost of each utility and services 
   in the location. 
 
 12. Total Tenant Payment 
 
  The   portion   of    the   monthly   gross   rent   payable   by    an    eligible 
  family, including the utility allowance paid by the family. 
 
 13. Minimum Total Tenant Payment 
 
  The  minimum   amount   of   gross   rent   that an assisted family must pay 
  toward rent is ten (10) percent of the family’s gross income. 
 
   
 
 14. Portability 
 
  Portability   is   the   ability  for  a housing Voucher holder to move from a 
  jurisdiction  of  its  current  PHA  which  administers  a  Housing  Voucher 
  Program;  must   accept  a  housing  Voucher  holder   from  another  PHA 
  jurisdiction. 
 
  This is  different from  the inter-jurisdictional mobility agreements and the 
  Section 8 Housing Voucher  Exchange Program that have been established 
  on a voluntary basis. 
 
 15. Homeownership Program 
 
  Program  which  provides  homeownership  possibilities  to  the families to 
  acquire their own home according to Section 8 rules and regulations. 
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MUNICIPALITY OF HATILLO SECTION 8 HOME OWNERSHIP 
PROGRAM 

 
 
SECTION A - GENERAL PROVISIONS  
 

(1) Helping Section 8 Families Move to Homeownership - According to the Final 
Rule (24 CFR Parts 5, 903 and 982 –October 18,2002) homeownership 
assistance offers a new option for families who receive Section 8 tenant–based 
assistance.  To be eligible for the homeownership option, a family must be a 
current voucher-program participant or be eligible for admission to the housing 
choice voucher program. The Municipality of Hatillo will implement the 
Housing Choice Homeownership Program as an option for qualified applicants 
and participants in the PHAs Housing Choice Voucher Program The basic 
concept behind the Municipality ‘ Housing Choice Voucher Homeownership 
Program is using the voucher subsidy to provide a family assistance for 
homeownership purposes rather than for rental assistance.  The program allows 
first-time homeowners to use the voucher subsidy to meet monthly home 
owning expenses such as the monthly mortgage payment. The Municipality uses 
the same voucher payment standard amounts for families pursuing the 
homeownership option. Families are responsible for all homeownership 
expenses not covered by the Homeownership assistance payment (HAP). Under 
the homeownership option, families are responsible for finding an eligible 
property they wish to purchase. The Municipality may make the monthly 
payment directly to the family or to the lender.  . The program will provide 
assistance for first-time homebuyers as defined and in accordance with HUD 
policy (24CFR Part 982 subpart M) The mission of this program will be to 
provide homeownership possibilities by providing families with financial 
assistance, comprehensive counseling and homeowner education support that 
will facilitate the transition to successful homeownership for Section 8 
recipients.  

 
 

(2) Key Program Features of the Housing Choice Voucher Homeownership Program  
 
HUD has establish the following key program features: 
 
(a) First-time homeowner or cooperative member.  
 
(b) A family that has not owned or had ownership interest in the past three 

years. 
 
Minimum income requirement. Except in the case of disabled families, the 
qualified annual income of the adult family members who will own the home 
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must not be less than the Federal minimum hourly wage multiplied by 2,000 
hours (currently $10,300). For disabled families, the qualified annual income of 
the adult family members who will own the home must not be less than the 
monthly Federal Supplemental Security Income (SSI) benefit for an individual 
living alone multiplied by 12 (currently $6,624). 
 
(c) Employment requirement. Except in the case of elderly and disabled 

families, one or more adults in the family who will own the home is 
currently employed on a full-time basis and has been continuously 
employed on a full-time basis for at least one year before commencement 
of homeownership assistance.  

 
(e) Additional PHA eligibility requirements. The family meets any other 

initial eligibility requirements set by the PHA.  
 
(f)    Homeownership counseling. The family must attend and satisfactorily 

complete the PHA’s pre-assistance homeownership and housing 
counseling program. (Minimum of 8 Hours) 

 
(3) Local Home Ownership Policy, Goals and Objectives 

 
The Section 8 Homeownership Program of the Municipality of Hatillo permits 
eligible participants in the Section 8 Housing Choice Voucher Program, including 
participants with portable vouchers, the option of purchasing a home with their 
Section 8 assistance rather than renting. Two options are available for this 
assistance: monthly homeownership assistance payment on behalf of a family, 
and to provide homeownership assistance for the family in the form of a single 
grant to be used toward the down-payment required in connection with the 
purchase of the home. Until HUD publishes the regulations for down payment 
assistance, only monthly homeownership assistance is available.  
 

 

SECTION B – FAMILY ELIGIBILITY AND PARTICIPATION REQUIREMENTS 
 

(1) Selection and Admission of Applicants to the Program 
 
(a) Section 8 Tenants 

 
Participation in the Section 8 Homeownership Program is voluntary. Each 
Section 8 homeownership participant must meet the general requirements 
for admission to the Section 8 Housing Choice Voucher Program as set 
forth in the Municipality of Hatillo Administrative Plan. Such Section 8 
family also must be "eligible" to participate in the home ownership 
program. 
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(b) Preference for Participation in FSS Program 
 

Applicants for the homeownership program are not required to participate 
in the Municipality’ Family Self Sufficiency ("FSS") program in order to 
participate in the homeownership program. However, in the event the 
applications for homeownership assistance exceed five percent (5%) 
of the Municipality of Hatillo total voucher program in any fiscal 
year, FSS participants shall have a preference for participation in the 
homeownership program (if there are any at that time that meet all 
the qualifications). 
  

(2) Portability 
 
Participants with portable vouchers may purchase a home in a jurisdiction other 
than the Municipality of Hatillo, provided the Housing Authority in the receiving 
jurisdiction operates a Section 8 home ownership program for which the Section 8 
homeownership applicant qualifies or authorizes the Municipality of Hatillo to 
administer the homeownership assistance in their jurisdiction. In the former 
case, a family’s participation in the Section 8 Homeownership Program will be 
subject to the Section 8 homeownership program and policies of the receiving 
jurisdiction. 

 
(3) Affordability Standards 

 
No affordability standards are issued other than the mortgage payment of the 
homebuyer should not exceed the payment standard authorized to the family at 
the time of recertification. 
 

(4) Employment and Credit Requirements 
 
(a) Amount of Income 
 

At the time the family begins receiving homeownership assistance, the 
head of household, spouse, and/or other adult household members who 
will own the home, must have a gross annual income at least equal to the 
Federal minimum hourly wage multiplied by 2000 hours. 

  
(b) Employment History. 

 
With the exception of disabled and elderly households, each family must 
demonstrate that one or more adult members of the family who will own 
the home at commencement of home ownership assistance is employed 
full-time (an average of 30 hours per week) and has been so continuously 
employed for one year prior to execution of the sales agreement. In order 
to reasonably accommodate a family’s participation in the program, the 
Municipality of Hatillo will exempt families that include a person with 
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disabilities from this requirement. The Municipality may also consider 
whether and to what extent an employment interruption is considered 
permissible in satisfying the employment requirement. It may also 
consider successive employment during the one-year period and self-
employment in a business.  In the latter, there must exist proof of said 
employment, such as income tax payments and/or patents paid to the 
Municipality, as well a bank account with regular deposits. 

 
(c) Exclusion of Welfare Assistance Income   

 
With the exception of elderly and disabled families, the Municipality of 
Hatillo will disregard any "welfare assistance" income in determining 
whether the family meets the minimum income requirement. Welfare 
assistance includes assistance from Temporary Assistance for Needy 
Families ("TANF"); Supplemental Security Income ("SSI") that is subject 
to an income eligibility test; food stamps; general assistance; or other 
welfare assistance specified by HUD. The disregard of welfare assistance 
income under this section affects the determination of minimum monthly 
income in determining initial qualification for the home ownership 
program. It does not affect the determination of income-eligibility for 
admission to the Section 8 housing choice voucher program, calculation of 
the family’s total tenant payment, or calculation of the amount of home 
ownership assistance payments. 
 

(5) First- Time Homeowner  
 
Each Section 8 family, except families with a disabled member, must be a first-
time homeowner. A "first-time homeowner" means that no member of the 
household has had an ownership interest in any residence during the three years 
preceding commencement of homeownership assistance. However, a single parent 
or displaced homemaker who, while married, owned a home with a spouse (or 
resided in a home owned by a spouse) is considered a "first-time homeowner" for 
purposes of the Section 8 homeownership option; and the right to purchase title to 
a residence under a lease-purchase agreement is not considered an "ownership 
interest.". A member of a cooperative (as defined in § 982.4) also qualifies as a 
"first time homeowner". 

 
(6) Minimum down payment 

 
For the down payment option the family must: 
 
(a) The family has a sufficient resource to pay a down payment equal to 

3% of the purchase price of a typical home that meets their family 
household size and closing costs. No less than 1% will come from the 
participant’s equity. 
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(b) The family has demonstrated to the Municipality that its gross income 
is sufficient to meet homeownership and other family expenses. The 
Municipality of Hatillo reserves the right to determine whether a 
family can or cannot afford the proposed financing before making the 
recommendation for assistance participation. 

 
         (c)        The family has accrued at least $500.00 in an escrow account  

  
(7) Credit Requirements 

 
In compliance with the Fair Credit Act, the lending institution will make 
credit worthiness of the participant. In case the participant is unable to meet 
this initial criterion he/she will be referred to credit counseling and then 
reconsidered for the program. 

 
 (8) Application Process and Review Criteria 

 
Once a family is determined to be eligible to participate in the program, it must 
comply with the following additional requirements: (a) complete a home 
ownership counseling program approved by the Municipality prior to 
commencement of homeownership assistance; (bi) within a specified time, locate 
the home it proposes to purchase; (c) submit a sales agreement containing specific 
components to the Municipality for approval; (d) allow the Municipality to 
inspect the proposed homeownership dwelling to assure that the dwelling meets 
appropriate housing quality standards; (e) obtain an independent inspection 
covering major building systems; (f) obtain the Municipality approval of the 
proposed mortgage (which must comply with generally accepted mortgage 
underwriting requirements); and (g) enter into a written agreement with the 
Municipality to comply with all of its obligations under the Section 8 program. 
 

 (9) Other Eligibility Restrictions 

 
(a) Repayment of Any Housing Authority Debts. 

 
Participants in the Section 8 Housing Choice Voucher Program shall be 
ineligible for participation in the Section 8 Homeownership Program in 
the event any debt or portion of a debt remains owed to the Municipality 
or any other Housing Authority. Nothing in this provision will preclude 
Section 8 participants that have fully repaid such debt(s) from 
participating in the Section 8 Homeownership Program. 

 
(b) Completion of Initial Lease Term 
 

Applicants for and new participants in the Section 8 housing choice 
voucher program shall be ineligible for participation in the Section 8 
Homeownership Program until completion of an initial Section 8 lease 
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term and the participant’s first annual recertification in the Section 8 
Housing Choice Voucher Program. Nothing in this provision will preclude 
Section 8 participants that have completed an initial lease term in another 
jurisdiction from participating in the Section 8 home program.  
 

 

(c) Elderly and Disabled Households 
 

Elderly and disabled families are exempt from the employment 
requirements set forth in Paragraph 5 above. In the case of an elderly or 
disabled family, the Municipality will consider income from all sources, 
including welfare assistance in evaluating whether the household meets 
the minimum income required to purchase a home through the Section 8 
Homeownership Program. 
  

(d) Prior Mortgage Defaults 
 

If a head of household, spouse, or other adult household member who will 
execute the contract of sale, mortgage and loan documents have 
previously defaulted on a mortgage obtained through the Section 8 
Homeownership Program, the family will be ineligible to participate in the 
Homeownership Program. 

 
(10) Counseling Participation Requirement 
 

A family’s participation in the Homeownership Program is conditioned on the 
family attending and successfully completing a homeownership and housing 
counseling program provided or approved by the Municipality of Hatillo prior to 
commencement of homeownership assistance. The homeownership and 
counseling program will cover home maintenance; budgeting and money 
management; credit counseling; negotiating purchase price; securing mortgage 
financing and finding a home. 
 
The counseling agency providing the counseling program shall HUD approve 
either or the program shall be consistent with the homeownership counseling 
provided under HUD’s Housing Counseling program. The Municipality may 
require families to participate in an approved homeownership-counseling 
program on a continuing basis. 
 
 

 
SECTION C – THE HOUSING UNIT REQUIREMENT 
 

(1) Timeframe to Locate 
 
Upon approval for the Section 8 Homeownership Program, a family shall have 
one hundred eighty (180) days to locate a home to purchase. A home shall be 
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considered located if the family submits a proposed sales agreement with the 
requisite components to the Municipality of Hatillo. For good cause, the 
Municipality may extend a Section 8 family’s time to locate the home for 
additional thirty (30) day increments. During a Section 8 participant’s search for a 
home to purchase, their Section 8 rental assistance shall continue pursuant to the 
Administrative Plan. If a Section 8 participant family is unable to locate a home 
within the time approved by the Municipality of Hatillo, their Section 8 rental 
assistance through the Section 8 Housing Choice Voucher Program shall 
continue. 
 
Once a home is located and a sales agreement is approved by the Municipality of 
Hatillo and is signed by the family, the family shall have up to three (3) months, 
or such other time as is approved by the Municipality of Hatillo or set forth in the 
approved sales agreement, to purchase the home.  
 

If a Section 8 participant is unable to purchase the home within the maximum time 
permitted by the Municipality, it shall continue the family’s participation in the Section 8 
housing choice voucher program. The family may not re-apply for the Section 8 
Homeownership Program until they have completed an additional year of participation in 
the Section 8 Housing Choice Voucher Program following the initial determination of 
their eligibility for the homeownership option. 
 

(2) Type of Home 
 

A family approved for Section 8 home ownership assistance may purchase the 
following type of homes within the Municipality of Hatillo: a new or existing 
home, a single-family home, a condominium, a home in a planned use 
development, a cooperative, a loft or live/work unit, or a manufactured home. The 
home must already exist or under construction at the time the Municipality 
determines the family eligible for homeownership assistance to purchase the unit 
(§ 982.628(a)(2).] 

 
(3) Seller cannot be debarred, suspended or Subject to LDP by HUD 

 
The seller could not be posted in the Limited Denial of Participation (LDP). The 
listing is normally issued by a HUD Field Office and is an action that excludes a 
specific individual(s) or firm(s) from participating in a specific program, or 
programs, within that HUD Field Office's geographic jurisdiction, for a specific 
period of time. In limited instances HUD Headquarters may also issue LDP's. 
 
  

(4) Extension of Jurisdiction 

 
The municipal territory of Hatillo will is the main location for the 
Homeownership Program. Nevertheless, extension of this jurisdiction could be 
granted to participants with portable vouchers that may purchase a home in a 
jurisdiction other than the Municipality of Hatilllo, provided the Housing 
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Authority in the receiving jurisdiction operates a Section 8 Homeownership 
Program for which the Section 8 homeownership applicant qualifies or 
authorizes the Municipality of Hatillo to administer the homeownership 
assistance in their jurisdiction.  In the former case, a family’s participation in 
the Section 8 Homeownership Program will be subject to the Section 8 
Homeownership Program and policies of the receiving jurisdiction. 
   

(5) Lease-Purchase  
 

 Families may enter into lease-purchase agreements while receiving Section 8 
 rental assistance. All requirements of the Housing Choice Voucher Program apply 
 to lease-purchase agreements, except that families are permitted to pay an extra 
 amount out-of-pocket to the owner for purchase related expenses-- a 
 "homeownership premium." Any "homeownership premium," defined as an 
 increment of value attributable to the value of the lease-purchase right or 
 agreement, is excluded from the Municipality rent reasonableness determination 
 and subsidy calculation, and must be absorbed by the family. When a lease-
 purchase participant family is ready to exercise their option, they must notify the 
 Municipality and apply for the homeownership option. If determined eligible for 
 homeownership assistance, the family may be admitted to the Homeownership 
 Program and must meet all the requirements of these policies.   
 

Prior to execution of the offer to purchase or sales agreement, the family must 
provide the financing terms to the Municipality for approval. The sales agreement 
must provide for inspection by the Municipality of Hatillo and the independent 
inspection referred to in Section 3 and must state that the purchaser is not 
obligated to purchase unless such inspections are satisfactory to the 
Municipality. The contract also must provide that the purchaser is not obligated 
to pay for any necessary repairs. The sales agreement must provide that the 
purchaser is not obligated to purchase if the Municipality does not approve 
the mortgage financing terms. The sales agreement must also contain a seller 
certification that the seller is not debarred, suspended, or subject to a limited 
denial of participation under 24 CFR part 24.  

 

(6) HQS Inspection by PHA 
 
To assure the home complies with the housing quality standards of the Section 8 
program, homeownership assistance payments may not commence until the 
Municipality first inspects the home. 
 

HQS inspection will be conducted in compliance to HUD requirements.  
 

(7) Independent Initial Inspection Conducted 
 
A professional inspector selected by the family also must complete an 
independent inspection of existing homes covering major building systems.   The 
Municipality of Hatillo will not pay for the independent inspection. The 
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independent inspection report must be provided to the Municipality, which may 
disapprove the unit due to information contained in the report or for failure 
to meet federal housing quality standards.  
 
 

SECTION D - Financing Requirements  
   

The proposed financing terms must be submitted to and approved by the Municipality of 
Hatillo prior to close of escrow. 
 
In first instance, the lending institution should submit to the Municipality of Hatillo the 
Good Faith Estimate for the option to purchase contract, in order to determine the 
affordability of the family’s proposed financing. In making such determination, the 
Municipality may take into account other family expenses, including but not limited to 
child care, unreimbursed medical expenses, education and training expenses and the like. 
Once completed the loan application, copy of the Settlement Statement should be 
presented to the Municipality for final approval.  
 
Certain types of financing, including but not limited to, balloon payment mortgages, 
unless convertible to a variable rate mortgage, are prohibited and will not be approved by 
the Municipality. 
 
The Municipality on a case-by- case basis shall consider seller-financing mortgages. If a 
mortgage is not FHA-insured, THE MUNICIPALITY will require the lender to comply 
with generally accepted mortgage underwriting standards consistent with those of HUD/ 
FHA, Ginnie Mae, Fannie Mae, Freddie Mac, Puerto Rico Housing Finance Agency 
(PRHFA), USDA Rural Housing Services, the Federal Home Loan Bank, or other private 
lending institution. 
 

 

SECTION E – ASSISTANCE LIMITS 
 
(1) Assistance Limits 

  
Notwithstanding the provisions except for disabled and elderly families, a family 
may receive Section 8 homeownership assistance for not longer than ten (10) 
years from the date of close of escrow unless the initial mortgage incurred to 
finance purchase of the home has a term that is 20 years or longer, in which case 
the maximum term is 15 years. 
 

 
(2) Exceptions to Elderly and Handicapped Applicants 

 
Families that qualify as elderly at the commencement of homeownership 
assistance are not subject to a maximum term limitation. Families that qualify as 
disabled families at the commencement of homeownership assistance or at any 
time during the provision of homeownership assistance are not subject to a 
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maximum term limitation. If a disabled family or elderly family ceases to qualify 
as disabled or elderly, the appropriate maximum term becomes applicable from 
the date homeownership assistance commenced; provided, however, that such 
family shall be eligible for at least six additional months of homeownership 
assistance after the maximum term becomes applicable. The time limit applies to 
any member of the household who has an ownership interest in the unit during 
any time that homeownership payments are made, or is a spouse of any member 
of the household who has an ownership interest.  
 

(3) Reexaminations Requirements 
 
A participant in the Section 8 Homeownership Program shall meet the 
reexaminations (Recertification) requirements.    
 

(4) HAP Payments 
 
The amount of the monthly assistance payment will be based on three factors: the 
voucher payment standard for which the family is eligible; the monthly home 
ownership expense; and the family’s household income. The Municipality will 
pay the lower of either the payment standard minus the total family contribution 
("TFC") or the family’s monthly homeownership expenses minus the TFC. The 
Section 8 family will pay the difference. 
 
(a) Determining the Payment Standard. 

   
The voucher payment standard is the fixed amount the Municipality of 
Hatillo annually establishes as the "fair market" rent for a unit of a 
particular size located within the Municipality jurisdiction. In the home 
ownership program, the initial payment standard will be the lower of 
either (1) the payment standard for which the family is eligible based on 
family size; or (2) the payment standard which is applicable to the size of 
the home the family decides to purchase. The payment standard for 
subsequent years will be based on the higher of: (1) the payment standard 
in effect at commencement of the homeownership assistance; or (2) the 
payment standard in effect at the most recent regular reexamination of the 
family’s income and size. The initial payment standard, for purposes of 
this comparison, shall not be adjusted even if there is a subsequent 
decrease in family size. The Municipality will request HUD approval of a 
higher payment standard, up to 120% of the published Fair Market Rent 
limit, where warranted as a reasonable accommodation for a family that 
includes a person with disabilities.  
 

(b) Determining the Monthly Homeownership Expense. 
   
Monthly homeownership expense includes all of the following: principal 
and interest on the initial mortgage and any mortgage insurance premium 
(MIP) incurred to finance the purchase and any refinancing of such debt; 
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real estate taxes and public assessments; homeowner’s insurance; 
maintenance expenses per the Municipality allowance; costs of major 
repairs and replacements per the Municipality allowance (replacement 
reserves); utility allowance per the Municipality schedule of utility 
allowances; principal and interest on mortgage debt incurred to finance 
major repairs, replacements or improvements for the home including 
changes needed to make the home accessible; and homeowner association 
dues, fees or regular charges assessed, if any. 
 

(c) Determining the Total Family Contribution. 
   
The TFC is that portion of the homeownership expense that the family must pay. 
It is generally 30% percent of the family’s adjusted income, plus any gap 
between the payment standard and the actual housing cost. All family income 
(including public assistance,) will be counted to determine the family’s adjusted 
monthly income for purposes of determining the amount of assistance. 
  

(d) Payment to Family or Lender  
   
The Municipality of Hatillo will provide the lender with notice of the 
amount of the housing assistance payment prior to close of escrow and 
will pay the Municipality contribution towards the family’s homeowner 
expense directly to the family, unless otherwise required by the lender. 
The family will be responsible to submit the entire mortgage payment to 
the lender unless the lender requires direct payment of the Municipality of 
Hatillo’ contribution. 

 

 
SECTION F - TERMINATION OF SECTION 8 HOMEOWNERSHIP ASSISTANCE  

 

(1) Grounds for Termination of Homeownership Assistance 
 

Failure to Comply with Family Obligations Under Section 8 Program or the 
Municipality of Homeownership Policies. 
 
A family’s homeownership assistance may be terminated if the family fails to 
comply with its obligations under the Section 8 program, the Municipality 
homeownership policies, or if the family defaults on the mortgage. If required, 
the family must attend and complete ongoing homeownership and housing 
counseling course. The family must comply with the terms of any mortgage 
incurred to purchase and/or refinance the home. The family must provide the 
Municipality with written notice of any sale or transfer of any interest in the 
home; any plan to move out of the home prior to the move; the family’s 
household income and homeownership expenses on an annual basis; any notice of 
mortgage default received by the family; and any other notices which may be 
required pursuant to the Municipality homeownership policies. Except as 
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otherwise provided in this Section, the family may not convey or transfer the 
home to any entity or person while receiving homeownership assistance.  

 

(2) Occupancy of Home 
 
Homeownership assistance will only be provided while the family resides in the 
home. If the family moves out of the home, the Municipality will not continue 
homeownership assistance commencing with the month after the family moves 
out.  
 

(3) Changes in Income Eligibility 

 
A family’s homeownership assistance may be changed in the month following 
annual recertification of the household income, but participation in the Section 8 
Homeownership Program shall continue until such time as the assistance 
payment amounts to $0 for a period of six (6) consecutive months. 
  

(4) Reaching Maximum Term of Home Ownership Assistance 
 
Once the family is reaching the maximum term of home ownership assistance, the 
Municipality will notify 90 days before the date of such occurrence, that no 
further assistance will be disbursed to the family once the date of termination 
arrives.  

 
(5) Procedure for Termination of Homeownership Assistance   

 
A participant in the Section 8 Homeownership program shall be entitled to the 
same termination notice, rights set forth in Conditions and Procedures for 
Termination of Assistance, of the Municipality Administrative Plan. 
 

(6) Right to Informal Hearing Procedures 

 
A participant in the Section 8 Homeownership Program shall be entitled to the 
same informal hearing procedures as set forth in Informal Hearing Procedures for 
Participants of the Municipality Administrative Plan. 
 

(7) Continued Participation in Section 8 Housing Choice Voucher Program 
 

(a) Default on FHA-Insured Mortgage.  
 
If the family defaults on an FHA-insured mortgage, the Municipality may 
permit the family to move with continued Section 8 Housing Choice 
Rental assistance if the family demonstrates that it has (a) conveyed title to 
the home as put forth in the FHA documents.  

 
 
(b) Default on non-FHA-Insured Mortgage. 
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If the family defaults on a mortgage that is not FHA-insured, the 
Municipality may permit the family to move with continued Section 8 
Housing Choice Voucher rental assistance if the family demonstrates 
that it has (a) conveyed title to the home to the lender, to the 
Municipality of Hatillo or to its designee, as may be permitted or 
required by the lender; and (b) moved from the home within the 
period established or approved by the lender and/or the Municipality 
of Hatillo. 

 
(c) Return to tenant-based assistance on the Down-payment Grant. 

 
The Municipality may not commence tenant-based rental assistance for 
occupancy of the new rental assisted unit so long as any family member 
owns any title or other interest in the home purchased with 
homeownership assistance. Further, 18 months must have passed since the 
family's receipt of the down-payment assistance grant. 

 
(8) Administrative Fee  

 
For each month that home ownership assistance is paid by the Municipality on 
behalf of the family, the Municipality shall be paid the ongoing administrative fee 
described in 24 CFR §982.152(b). 
 

(9) Waiver or Modification of Home Ownership Policies  
 
The Mayor of the Municipality of Hatillo shall have the discretion to waive or 
modify any provision of the Section 8 Homeownership Program or policies not 
governed by statute or regulation for good cause or to comply with changes in 
HUD regulations or directives. 


