PHA PlanS U.S. Department of Housingand =~ OMB No. 2577-0226

Urban Development (exp. 08/31/2009)
Streamlined Annual Office of Public and Indian
Version Housing

This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new
section 5A to the U.S. Housing Act of 1937 that introduced 5-year and annual PHA Plans. The full PHA plan provides a ready source
for interested partiesto locate basic PHA policies, rules, and requirements concerning the PHA'’ s operations, programs, and services,
and informs HUD, families served by the PHA, and members of the public of the PHA’s mission and strategies for serving the needs
of low-income and very low-income families. Thisform allows eligible PHAs to make a streamlined annual Plan submission to HUD
consistent with HUD’ s efforts to provide regulatory relief for certain types of PHAs. Public reporting burden for thisinformation
collection is estimated to average 11.7 hours per response, including the time for reviewing instructions, searching existing data
sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not collect
this information and respondents are not required to complete this form, unlessiit displays a currently valid OMB Control Number.

Privacy Act Notice. The United States Department of Housing and Urban Development, Federal Housing Administration, is
authorized to solicit the information requested in this form by virtue of Title 12, U.S. Code, Section 1701 et seq., and regulations
promulgated thereunder at Title 12, Code of Federal Regulations. Information in PHA plansis publicly available.

Streamlined Annual PHA Plan

for Fiscal Year: 2008

PHA Name: MUNICIPALITY OF
DORADO

NOTE: ThisPHA Plan template (HUD-50075-SA) isto be completed in accor dance with instructions
contained in previous Notices PIH 99-33 (HA), 99-51 (HA), 2000-22 (HA), 2000-36 (HA), 2000-43
(HA), 2001-4 (HA), 2001-26 (HA), 2003-7 (HA), and any related notices HUD may subsequently issue.
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PHA Name: Streamlined Annual Plan for Fiscal Year 2008
HA Code:

Streamlined Annual PHA Plan
Agency ldentification

PHA Name: MUNICIPALITY OF DORADO PHA Number: RQO015
PHA Fiscal Year Beginning: (07/2008)

PHA Programs Administered:
[ ]Public Housing and Section 8  [X]Section 8 Only  [_]Public Housing Only

Number of public housing units: Number of S8 units: Number of public housing units:
Number of S8 units:

[ JPHA Consortia: (check box if submitting ajoint PHA Plan and complete table)

Participating PHAs PHA Program(s) Included in ProgramsNot in # of Units
Code the Consortium the Consortium Each Program

Participating PHA 1:

Participating PHA 2:

Participating PHA 3:

PHA Plan Contact | nfor mation:
Name: MARIA | MOLINA Phone; 787-795-1230
TDD: Email (if available): sec8dor@yahoo.es

Public Accessto Information

I nformation regarding any activities outlined in this plan can be obtained by contacting:
(select all that apply)

DX PHA’smain administrative office [ ]  PHA’sdevelopment management offices

Display L ocations For PHA Plans and Supporting Documents

The PHA Plan revised policies or program changes (including attachments) are available for
public review and inspection.  [X] Yes [_] No.

If yes, select all that apply:

X]  Main administrative office of the PHA

[ ]  PHA development management offices

[] Main administrative office of thelocal, county or State government

[ 1  Publiclibrary [l PHA website []  Other (list below)

PHA Plan Supporting Documents are available for inspection at: (select all that apply)
X  Mainbusinessofficeof thePHA [ ]  PHA development management offices
[] Other (list below)
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PHA Name: Streamlined Annual Plan for Fiscal Year 2008
HA Code:

Streamlined Annual PHA Plan

Fiscal Year 2008
[24 CFR Part 903.12(c)]

Table of Contents
[24 CFR 903.7(r)]
Provide atable of contents for the Plan, including applicable additional requirements, and alist of supporting
documents available for public inspection.

A. PHA PLAN COMPONENTS

[ ] 1. Site-Based Waiting List Policies

903.7(b)(2) Policies on Eligibility, Selection, and Admissions
2. Capital Improvement Needs

903.7(g) Statement of Capital | mprovements Needed

X] 3. Section 8(y) Homeownership

903.7(k)(1)(i) Statement of Homeowner ship Programs

4. Project-Based Voucher Programs

5. PHA Statement of Consistency with Consolidated Plan. Complete only if PHA has
changed any policies, programs, or plan components from its last Annual Plan.

6. Supporting Documents Available for Review

7. Capital Fund Program and Capital Fund Program Replacement Housing Factor,
Annua Statement/Performance and Evaluation Report

8. Capital Fund Program 5-Y ear Action Plan

0O OX X

SEPARATE HARD COPY SUBMISSIONSTO LOCAL HUD FIELD OFFICE

Form HUD-50076, PHA Certifications of Compliance with the PHA Plans and Related Requlations:
Board Resolution to Accompany the Sreamlined Annual Plan identifying policies or programs the PHA
has revised since submission of itslast Annual Plan, and including Civil Rights certifications and
assurances the changed policies were presented to the Resident Advisory Board for review and comment,
approved by the PHA governing board, and made available for review and inspection at the PHA’s
principal office;

For PHAs Applying for Formula Capital Fund Program (CFP) Grants:

Form HUD-50070, Certification for a Drug-Free Workplace;

Form HUD-50071, Certification of Payments to Influence Federal Transactions; and

Form SF-LLL & SF-LLLa, Disclosure of Lobbying Activities.

Resident Advisory Board Consultation and Letters.

Announcement copy

Progressin meeting Five Y ear mission and goals
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PHA Name: Streamlined Annual Plan for Fiscal Year 2008
HA Code:

1. Site-Based Waiting Lists (Eligibility, Selection, Admissions Palicies)
[24 CFR Part 903.12(c), 903.7(b)(2)]
Exemptions. Section 8 only PHASs are not required to complete this component.

A. Site-Based Waiting Lists-Previous Y ear

1. Hasthe PHA operated one or more site-based waiting listsin the previous year? If yes,
complete the following table; if not skip to B.

Site-Based Waiting Lists

Development Date Initial mix of Current mix of Per cent
I nformation: Initiated Racial, Ethnicor | Racial, Ethnicor | change
(Name, number, Disability Disability between initial
location) Demographics Demographics and current
since I nitiation of | mix of Racial,
SBWL Ethnic, or
Disability
demographics

2. What isthe number of site based waiting list devel opments to which families may apply
at one time?

3. How many unit offers may an applicant turn down before being removed from the site-
based waiting list?

4. [ ] Yes[] No: Isthe PHA the subject of any pending fair housing complaint by HUD
or any court order or settlement agreement? If yes, describe the order, agreement or
complaint and describe how use of a site-based waiting list will not violate or be
inconsistent with the order, agreement or complaint below:

B. Site-Based Waiting Lists— Coming Y ear

If the PHA plans to operate one or more site-based waiting lists in the coming year, answer each
of the following questions; if not, skip to next component.

1. How many site-based waiting lists will the PHA operate in the coming year?
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PHA Name: Streamlined Annual Plan for Fiscal Year 2008
HA Code:

2. [] Yes[_] No: Areany or all of the PHA’s site-based waiting lists new for the upcoming
year (that is, they are not part of a previously-HUD-approved site based
waiting list plan)?

If yes, how many lists?

3. [] Yes[_] No: May families be on more than one list simultaneously

If yes, how many lists?

4. Where can interested persons obtain more information about and sign up to be on the site-
based waiting lists (select al that apply)?

PHA main administrative office

All PHA development management offices

Management offices at developments with site-based waiting lists

At the development to which they would like to apply

Other (list below)

HEEEN

2. Capital Improvement Needs
[24 CFR Part 903.12 (c), 903.7 ()]
Exemptions. Section 8 only PHASs are not required to compl ete this component.

A. Capital Fund Program

1. [] Yes[_] No Doesthe PHA plan to participate in the Capital Fund Program in the
upcoming year? If yes, complete items 7 and 8 of thistemplate (Capital
Fund Program tables). If no, skip to B.

2. [ ] Yes[ ] No: Doesthe PHA proposeto use any portion of its CFP funds to repay debt
incurred to finance capital improvements? If so, the PHA must identify in
its annual and 5-year capital plans the development(s) where such
improvements will be made and show both how the proceeds of the
financing will be used and the amount of the annual payments required to
service the debt. (Note that separate HUD approval isrequired for such
financing activities.).

B. HOPE VI and Public Housing Development and Replacement Activities (Non-
Capital Fund)

Applicability: All PHAs administering public housing. Identify any approved HOPE VI and/or

public housing development or replacement activities not described in the Capital Fund Program

Annual Statement.

1. [] Yes[ ] No: Hasthe PHA received a HOPE VI revitalization grant? (if no, skip to #3; if
yes, provide responses to the items on the chart located on the next page,
copying and compl eting as many times as necessary).

2. Statusof HOPE VI revitalization grant(s):
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PHA Name: Streamlined Annual Plan for Fiscal Year 2008
HA Code:

HOPE VI Revitalization Grant Status

a. Development Name:
b. Development Number:

c. Status of Grant:
[ ]Revitalization Plan under development
[ ]Revitalization Plan submitted, pending approval
[ |Revitalization Plan approved
[ JActivities pursuant to an approved Revitalization Plan underway

3. L] Yes[ ] No: Doesthe PHA expect to apply for a HOPE VI Revitalization grant in the
Plan year?
If yes, list development name(s) below:

4. [ ] Yes[] No: Will the PHA be engaging in any mixed-finance development activities
for public housing in the Plan year? If yes, list developments or activities
below:

5. [ ] Yes[_] No: Will the PHA be conducting any other public housing development or
replacement activities not discussed in the Capital Fund Program Annual
Statement? If yes, list developments or activities below:

3. Section 8 Tenant Based Assistance--Section 8(y) Homeowner ship Program
(if applicable) [24 CFR Part 903.12(c), 903.7(k)(1)(i)]

1. [X] Yes[ ] No: Doesthe PHA plan to administer a Section 8 Homeownership program
pursuant to Section 8(y) of the U.S.H.A. of 1937, asimplemented by 24
CFR part 982 ? (If “No”, skip to the next component; if “yes’, complete
each program description below (copy and complete questions for each
program identified.)

2. Program Description:

a. Size of Program
X Yes[ ] No: Will the PHA limit the number of families participating in the Section 8
homeownership option?

If the answer to the question above was yes, what is the maximum number
of participants this fiscal year?10

b. PHA-established digibility criteria

[ ] Yes[X] No: Will the PHA’s program have eligibility criteriafor participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, list criteria
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PHA Name: Streamlined Annual Plan for Fiscal Year 2008
HA Code:

c. What actions will the PHA undertake to implement the program this year (list)?
3. Capacity of the PHA to Administer a Section 8 Homeownership Program:

The PHA has demonstrated its capacity to administer the program by (select all that apply):

X Establishing a minimum homeowner downpayment requirement of at least 3 percent of
purchase price and requiring that at least 1 percent of the purchase price comes from the
family’ s resources.

X Requiring that financing for purchase of a home under its Section 8 homeownership will
be provided, insured or guaranteed by the state or Federal government; comply with
secondary mortgage market underwriting requirements; or comply with generally
accepted private sector underwriting standards.

[] Partnering with a qualified agency or agencies to administer the program (list name(s)
and years of experience below):

[] Demonstrating that it has other relevant experience (list experience below):

4. Use of the Project-Based Voucher Program

Intent to Use Project-Based Assistance

[ ] Yes[X] No: Doesthe PHA plan to “project-base” any tenant-based Section 8 vouchersin
the coming year? If the answer is*no,” go to the next component. If yes, answer the following
guestions.

1. [] Yes[ ] No: Arethere circumstancesindicating that the project basing of the units,
rather than tenant-basing of the same amount of assistance is an appropriate option? If
yes, check which circumstances apply:

[ ] low utilization rate for vouchers dueto lack of suitable rental units
[ ] accessto neighborhoods outside of high poverty areas
[ ] other (describe below:)

2. Indicate the number of units and general location of units (e.g. eligible census tracts or
smaller areas within eligible census tracts):

5. PHA Statement of Consistency with the Consolidated Plan

[24 CFR Part 903.15]

For each applicable Consolidated Plan, make the following statement (copy questions as many
times as necessary) only if the PHA has provided a certification listing program or policy
changes from its last Annual Plan submission.

1. Consolidated Plan jurisdiction: (Commonwealth of Puerto Rico)
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PHA Name: Streamlined Annual Plan for Fiscal Year 2008
HA Code:

2. The PHA has taken the following steps to ensure consistency of this PHA Plan with the
Consolidated Plan for the jurisdiction: (select all that apply)

The PHA has based its statement of needs of families on its waiting lists on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.

The PHA has consulted with the Consolidated Plan agency during the devel opment of
this PHA Plan.

Activities to be undertaken by the PHA in the coming year are consistent with the
initiatives contained in the Consolidated Plan. (list below)

Other: (list below)

X X OKX

3. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following
actions and commitments:

Share information on Federal Programs, including NOFA'’s deadlines and
other important data related to federal funds.

Page 8 of 16 form HUD-50075-SA (04/30/2003)



PHA Name:
HA Code:

Streamlined Annual Plan for Fiscal Year 2008

6. Supporting Documents Availablefor Review for Streamlined Annual PHA

Plans

PHAs are to indicate which documents are available for public review by placing a mark in the “ Applicable
& On Display” column in the appropriate rows. All listed documents must be on display if applicable to
the program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable Supporting Document Related Plan Component
& On
Display
PHA Certifications of Compliance with the PHA Plans and Related Regulations | 5 Year and Annual Plans
X and Board Resolution to Accompany the Sandard Annual, Standard Five-Year,
and Sreamlined Five-Yar/Annual Plans ;
PHA Certifications of Compliance with the PHA Plans and Related Regulations | Streamlined Annua Plans
X and Board Resolution to Accompany the Sreamlined Annual Plan
Certification by State or Local Official of PHA Plan Consistency with 5 Year and standard Annual
Consolidated Plan. Plans
Fair Housing Documentation Supporting Fair Housing Certifications: Records 5 Year and Annual Plans
reflecting that the PHA has examined its programs or proposed programs,
identified any impediments to fair housing choice in those programs, addressed
X or is addressing those impediments in a reasonable fashion in view of the
resources available, and worked or is working with local jurisdictions to
implement any of the jurisdictions’ initiatives to affirmatively further fair
housing that require the PHA’ s involvement.
Housing Needs Statement of the Consolidated Plan for the jurisdiction(s) in Annual Plan:
X which the PHA islocated and any additional backup data to support statement of | Housing Needs
housing needs for families on the PHA’ s public housing and Section 8 tenant-
based waiting lists.
Most recent board-approved operating budget for the public housing program Annual Plan:
Financial Resources
Public Housing Admissions and (Continued) Occupancy Policy (A& O/ACOP), | Annua Plan: Eligibility,
which includes the Tenant Selection and Assignment Plan [TSAP] and the Site- | Selection, and Admissions
Based Waiting List Procedure. Policies
Deconcentration Income Anaysis Annual Plan: Eligibility,
Selection, and Admissions
Policies
Any policy governing occupancy of Police Officers and Over-Income Tenantsin | Annual Plan: Eligibility,
Public Housing. [] Check hereif included in the public housing A& O Policy. Selection, and Admissions
Policies
Section 8 Administrative Plan Annual Plan: Eligibility,
X Selection, and Admissions
Policies
Public housing rent determination policies, including the method for setting Annual Plan: Rent
public housing flat rents. Determination
[[] Check hereif included in the public housing A & O Palicy.
Schedule of flat rents offered at each public housing development. Annual Plan: Rent
[[] Check hereif included in the public housing A & O Policy. Determination
Section 8 rent determination (payment standard) policies (if included in plan, not | Annual Plan: Rent
X necessary as a supporting document) and written analysis of Section 8 payment Determination

standard policies. [] Check here if included in Section 8 Administrative Plan.

Public housing management and maintenance policy documents, including
policies for the prevention or eradication of pest infestation (including cockroach
infestation).

Annual Plan: Operations
and Maintenance

Results of latest Public Housing Assessment System (PHAS) Assessment (or

Annual Plan: Management

other applicable assessment). and Operations
Follow-up Plan to Results of the PHAS Resident Satisfaction Survey (if Annual Plan: Operations and
necessary) Maintenance and

Community Service & Self-
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PHA Name: Streamlined Annual Plan for Fiscal Y ear 2008
HA Code:
List of Supporting Documents Available for Review
Applicable Supporting Document Related Plan Component
& On
Display
Sufficiency
X Results of latest Section 8 Management Assessment System (SEMAP) Annual Plan: Management
and Operations
Any policies governing any Section 8 special housing types Annual Plan: Operations
[] Check hereif included in Section 8 Administrative Plan and Maintenance
Public housing grievance procedures Annual Plan: Grievance
[[] Check hereif included in the public housing A & O Policy Procedures
X Section 8 informal review and hearing procedures. Annual Plan: Grievance
[X] Check hereif included in Section 8 Administrative Plan. Procedures
The Capital Fund/Comprehensive Grant Program Annua Statement Annual Plan: Capital Needs
/Performance and Evaluation Report for any active grant year.
Most recent CIAP Budget/Progress Report (HUD 52825) for any active CIAP Annual Plan: Capital Needs
grants.
Approved HOPE VI applications or, if more recent, approved or submitted Annual Plan: Capital Needs
HOPE VI Revitalization Plans, or any other approved proposal for development
of public housing.
Self-evaluation, Needs Assessment and Transition Plan required by regulations Annual Plan: Capital Needs
implementing Section 504 of the Rehabilitation Act and the Americans with
Disabilities Act. See PIH Notice 99-52 (HA).
Approved or submitted applications for demolition and/or disposition of public Annual Plan: Demolition
housing. and Disposition
Approved or submitted applications for designation of public housing Annual Plan: Designation of
(Designated Housing Plans). Public Housing
Approved or submitted assessments of reasonable revitalization of public Annual Plan: Conversion of
housing and approved or submitted conversion plans prepared pursuant to Public Housing
section 202 of the 1996 HUD Appropriations Act, Section 22 of the US Housing
Act of 1937, or Section 33 of the US Housing Act of 1937.
Documentation for required Initial Assessment and any additional information Annual Plan: Voluntary
required by HUD for Voluntary Conversion. Conversion of Public
Housing
Approved or submitted public housing homeownership programs/plans. Annual Plan:
X Homeownership
Policies governing any Section 8 Homeownership program Annual Plan:
X (Section of the Section 8 Administrative Plan) Homeownership
Public Housing Community Service Policy/Programs Annual Plan: Community
[[] Check hereif included in Public Housing A & O Policy Service & Self-Sufficiency
Cooperative agreement between the PHA and the TANF agency and between Annual Plan: Community
the PHA and local employment and training service agencies. Service & Self-Sufficiency
FSS Action Plan(s) for public housing and/or Section 8. Annual Plan: Community
Service & Self-Sufficiency
Section 3 documentation required by 24 CFR Part 135, Subpart E for public Annual Plan: Community
housing. Service & Self-Sufficiency
Most recent self-sufficiency (ED/SS, TOP or ROSS or other resident services Annual Plan: Community
grant) grant program reports for public housing. Service & Self-Sufficiency
Policy on Ownership of Petsin Public Housing Family Developments (as Annual Plan: Pet Policy
required by regulation at 24 CFR Part 960, Subpart G).
[[] Check hereif included in the public housing A & O Palicy.
The results of the most recent fiscal year audit of the PHA conducted under the Annual Plan: Annual Audit
X Single Audit Act asimplemented by OMB Circular A-133, the results of that

audit and the PHA’ s response to any findings.

Other supporting documents (optional)
(list individually; use as many lines as necessary)

(specify as needed)

Consortium agreement(s) and for Consortium Joint PHA Plans Only:
Certification that consortium agreement isin compliance with 24 CFR Part 943
pursuant to an opinion of counsel on file and available for inspection.

Joint Annual PHA Plan for
Consortia: Agency
Identification and Annual
Management and Operations
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7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name: Grant Type and Number Federal FY
Capital Fund Program Grant No: of Grant:
Replacement Housing Factor Grant No:
[lOriginal Annual Statement [_|Reserve for Disasters’ Emergencies[_|Revised Annual Statement (revision no: )
[ ]Performance and Evaluation Report for Period Ending: [ IFinal Performance and Evaluation Report
Line No. Summary by Development Account Total Estimated Cost Total Actual Cost
Original Revised Obligated Expended
1 Total non-CFP Funds
2 1406 Operations
3 1408 Management | mprovements
4 1410 Administration
5 1411 Audit
6 1415 Liquidated Damages
7 1430 Fees and Costs
8 1440 Site Acquisition
9 1450 Site Improvement
10 1460 Dwelling Structures
11 1465.1 Dwelling Equipment—Nonexpendable
12 1470 Nondwelling Structures
13 1475 Nondwelling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492 Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1499 Development Activities
19 1501 Collaterization or Debt Service
20 1502 Contingency
21 Amount of Annual Grant: (sum of lines 2 — 20)
22 Amount of line 21 Related to LBP Activities
23 Amount of line 21 Related to Section 504
compliance
24 Amount of line 21 Related to Security — Soft Costs
25 Amount of Line 21 Related to Security — Hard
Costs
26 Amount of line 21 Related to Energy Conservation
Measures
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7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement
Housing Factor

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part |1: Supporting Pages
PHA Name: Grant Type and Number

Capital Fund Program Grant No:
Replacement Housing Factor Grant No:

Federal FY of Grant:

Development | Genera Descriptionof | Dev. Acct | Quantity Total Estimated Cost Total Actual Cost Status of
Number Magjor Work Categories No. Work
Name/HA-
Wide
Activities
Original Revised Funds Funds

Obligated Expended
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7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part I11: Implementation Schedule

PHA Name:

Grant Type and Number
Capital Fund Program No:
Replacement Housing Factor No:

Federal FY of Grant:

Devel opment All Fund Obligated All Funds Expended Reasons for Revised Target Dates
Number (Quarter Ending Date) (Quarter Ending Date)
Name/HA-Wide
Activities
Original | Revised | Actud Origina Revised Actual
Page 13 of 16 form HUD-50075-SA (04/30/2003)




8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan

Part |: Summary

PHA Name [ |Original 5-Year Plan
[ JRevision No:
Devel opment Year 1 Work Statement Work Statement Work Statement Work Statement
Number/Name/ for Year 2 for Year 3 for Year 4 for Year 5
HA-Wide
FFY Grant: FFY Grant: FFY Grant: FFY Grant:
PHA FY: PHA FY: PHA FY: PHA FY:
Annual
Statement

CFP Funds Listed
for 5-year
planning

Replacement
Housing Factor
Funds

Page 14 of 16
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8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part |1: Supporting Pages—Work Activities

Activities Activitiesfor Year: Activitiesfor Year:
for FFY Grant: FFY Grant:
Year 1l PHA FY: PHA FY:

Development Major Work Estimated Cost Development Major Work Estimated
Name/Number Categories Name/Number Categories Cost

See

Annual

Statement

Total CFP Estimated Cost $ $
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8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part | 1. Supporting Pages—Work Activities

Activitiesfor Year :

Activitiesfor Year:

FFY Grant: FFY Grant:
PHA FY: PHA FY:
Development Major Work Estimated Cost Development Major Work Estimated Cost
Name/Number Categories Name/Number Categories
Total CFP Estimated Cost $ $
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DISCLOSURE OF LOBBYING ACTIVITIES
Compiste this farm to disclose lobbying activities pursuant to 31 UWS.C. 1352

{See reverse for public burdan disclosure )

Approvad by OB
0345-0045

1. Type of Federal Action:
a. contract
L grant
. cocoperative agreement

a

2. Status of Federal Action:
a. nidiaffer/apalication
Lx. initial award
o, post-award

3. Report Type:

a_initial filing
b. material change

Cloan guarantes
loan insurance

b
c
d. nan
@
f.

For Material Change Only:
year quarter
date of last report _

4, Name and Address of Reparti"n-g E"n'é'i'ty:
[& Prime [[] subawardee

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Tiar

I Rnowen;

Municipality of Dorado

Congressional District. if know: o

N/A

Congressional District, i known:

6. Federal Department/Agency:

U.5. Department of
Urban Development

Housing an

8. Federal Action Number, if known:

Unknown L
|10, a. Name and Address of Lobbying Registrant

7. Federal Program Name/Description:

| Housing Choise Voucher Program
CFEA NMumber, if applicatis:

9. Award Af’naunt; if known:

*N/A

b, Individuals Performing Services (including address if

LT InonAaauall REr name, st name, A

dilfarent from Mo, TUE ]
{last name, first name. M1

N/A N/SA
e [
Signature: """'#F I ~_f -
Print Name: z T S 1 ve

par sl b ;o lar
ol S osers 2hal Da sab e o s
At mare thar SHELEED s asc avch faiu

ltle: Mavor

leleghone Mo.:

Cale: 031808

Federal Use Only:

Authoizes o Local Sepraduction

Standard Form LLL {Rav, 7-97]




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOEBYING ACTIVITIES

ssue form shall be campleses by she resorling antity, wiather subawardes of orime Federal recinient, at the inlialion or reczipt of & coversd Fedoral
ar. or a matsial cnanoe i A previcos Eling, pursiant o tite 371 LS C section 1352, The filing of & form s reguired lor eash payment or agresmant ko maka

+ o @l Iobbying ertiby for infiuencing oF atermpting to eflusnse an officer or employesaf any agenay, a Memoar of Congrass, an officer or employeesof
Congress, or an emplayveact a Membes of Congress in connectionwith a soverad Fodesslaction. Completaall items that agply for both the initisl filing and maerial
change report. Refer to s inplemanting guidanse p wd b the Office of Manageman: srd Budget for additional informatian

1. ldancity ks wype of covered Feaaral actian for whicn loboying actvity is ands w1 secaead o influence the ouicome of 2 coverad Federal action

2. ldorify the staws of the coverad Federal action.

L

. lgentify tha appropriEke classiboation af 105 report, F this s 8 followup report caused by a mstarial change: o tho irforrnation previcusly repored, enter
the year ard quarer inowhish the change cccurred, Enter the: date of L last previcusly submittad report this repoiting el

v for this coverad Fadaral

4. Erer the tull name. acddress, city, State and =ip cole of the reporing 2nity. Inslude Congressicnal District, if known. Check the appropristeclassification
of thiz reparting @ntity that designazes it it s, or exooes 10 bea pinme of subaward recipient. identify the tior of e subawardaa, &g, halirst subawardee
of she prims s the 1l ler, Subawarss inciude but zre mot trmited b su iracte. subgrants and confrac: swards undar grants.

n

If the arganizationtiling the reparl in lam 4 shocks "Subawardse,” then enter the LUl name. acdress, city, State ard 7ip rode of the prime Federal
racipient ncluds Congreesional Diswic:, f known

A sl

G Encer the narme o tha Fedoral agersy making tha asand o ment. Include st least one arganirationallave! Balodw acency name, if known. Far

cxarmple, Departmant of Transporation. Lnitad Sates Coast Guard,

7. Ent

e Fedoial pragram nante or dase

aron tor she covared Federal action {iwem 1) 1F known, anter the Wl Catalog of Federal Domestic Assistanca
PSF DAY nuniber for

cirents, wans, and loan commitrranis,

£. Entar the maost apprapriate Federal identifying nuncber avaiablefor the Federal action idantifiad o item 1 (e.g., Requeast for Pro
Irvitation for Bid [IFBY numbar; aran: annouicentent numaer; the contra arant levars aserdd numoer;
mEsignad by the Foderal agency). Include predixes, 2.4q., "RFFP-DE-20-001."

sisal [REP: namber,
he applicationdproposal contral number

9. Far a covered Federal 3ation wihnars there has besr an awand o pan commitment by the Faderal agenoy, enter the Fadaral amaunt of the sward/loan
cammitment far the prirne snbily identificd in e or 5

Enrer e full narme, address, city, Slale and 2iz ocde of the lobbying regisrant under the La
ertity identifed intem 4 o influenese thie aowverad =aderal action.

ng Disclosure Act of 13595 engaged by she reparing

{la) Encar the full rames of the ind
Mlicddla Initial (b7

taallst pesforrming senvices, and includs full address if diffterent from 10 (&), Entar Last Marme. First Mame. and

11, The carbifying official shall sign and date the form, grint histher name, titlle, end eleaphone numtber

duchinn &t a5 amanded A0 pOrsons aie reduines to respond 1o a collection of informationunless it displays a valid OMEB Contral
fied RS contral numiar b thes inforeabion cobcction s ORME Mo, 03480045 Public repoding burden for this collecion of infarmation is
irmated W averags 18 minutes por ressensa, ralading tirme for reviewing instrections, searching existing data sources gatherng snd maintaining the data

E thingg and raviseing the sollecticn of information. Scnd comments reganding the burden estimate or any other et af this collaction of]
information, inclading suggesions for reducing this burden, to the Cffice of Managament and Budgsat, Paperavork Raduction Projest (0348-0046), Washirgton,
IO 20303




RESIDENT ADVISORY BOARD CONSULTATION

BEFORE THE FUBLIC HEARIMNG.

The participants asked gencoral guesiions regarding the Program Politics.

rae o the tact that the questions were answered and the plan was revised. the
boamd encloses the publication ot the ad announcing the FPublic Hearing and
Rewview of the Plan on the meeting the following matters were also discussead:

Wraiting List FPreferences

Homs Ownership Program

Seclion 8 Budgset

Hearing Proceduncs

Income Yerification requirements

B O ISE A

AFTER THE PUBLIC HEARIMNG

The HBoard and those that attended to the FPublic Heaning were given
informathon regarding the PHA Annual Plan, general Section 8 policies and
reguirements.

1 he Plan was tully discussed and renewal due to the fact that all guestions were
answeared, the paricipants advisary board enclosed the plan.
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26 de febrero de 2008

Sra. Maria I. Molina Lorenzana
Directora

Depariamento de Vivienda
Seccidn 8

funicipio de Dorado

Estimada sefiora Molina:
Certificamos que hemos revigsado el borrador del Plan Anual de Seccion 8 gue administra el Municipio de
Dorado. Determinamps gue el mismo cumple con nuestras expeciativas como participantes del programa

¥ es por consiguiente que tiene nuestra aprobacion.

Agradecemos la oportunidad que se nos ha brindado en participar en aquellas areas del programa con el
fin de mejorar el mismo. '

Cordialmente,

Junta de Participantes
Programa Voucher {Seccion 8)
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11 de marza de 2008

Sra. Maria |, Molina Larenzana
Lhirectors

Deparamento de Vivienda
Secc. 4

hunicipio de Doradao

Estimada serfora Molina:

El dla 4 de marzo de 2008, se celebnd la audiencia del Plan Anual del Programa de
Woucher (Wales) de nuestro Municipic. Luego de esta audiencia y luega de una revision
detallada del Plan considerarmos gue cumple con neestras eXpectativas  como
participantas dal programa.

Agradecemos |3 ocportunidad que =e les ha brindado a los bensficirrios del Departameanto
de la Vivienda municipal de participar en aguellas areas gue buscan mejorar el programa
v la calidad de vida de todos los participartes.

Cardialmentes,

Junta de Paricipantes
Programa Youcher (Seccidn 5}
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HOJA ASISTENCIA

LISTADO DE PERSONAS QUE ASISTIERON
A LA VISTA PUBLICA
PLLAN ACCION 2008-2009 DEL PROGRAMA DE SECCION 8

4 dc marzo de 2008

e,

/7 ) NOMBRE _ ] NUMERO DE TEL
| @#MW | 987 79¢- 2277 5(5 7529
‘;’// Caé_-ga E}-é\ %1 %oa-~ ATD T 5&;(4{
Llodag. B 12 Dl Q87 %10 b3y |
Moty Md%&ég | a2 - D9s-¢w/E _ |
Cz« Acqo 5] | T —>96 DY (¢ el
elikse é/o,q s, 7O 33U
N W e S35 -049]
=T kA ﬁ!\ Vit TS

Lcfone rakees | 555 6w o X

Lm&zﬂ . me__(f}@ﬁjafﬁ Y _9v8-7//% M
AR Ge7) 296-2746  Head Sfort
s 7 ¥F7

796 '31-:6
FaL- (006 ¢57- 8587
797- 376 S0

)R7 ~ %3¢ d 75
FEPF — G P 2B

=1

I Pe7- SIR%
T8 - 6Fo-370F
NE - L3O - FOS
787 - 796 (2D




HOJA ASISTENCIA

LISTADC DE PERSONAS F}'UF ASISTITIRON
A LA VISTA PUBLICA
PLAMN ACCION 2008-2000 DEL. PROGERAMA DE SECCION B

4 de maryco de 2008
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Progress in Mecting the Five Year plan mission and Goals

e, and comp
le* [ht_ Corrective Action Plan and with the majority of SEMAP indicators, the program
has been o a better position o mecet the goals ser for the 2008 year plan.

dinos r:\t'rr.]rr‘ing among othery, the lease- up rals

Ay of today the lease-up rate ol the program is 96%. The program will keep up with the
actions taken to maintain the rale above 95%,

The PHA have made and will continue to make special effors to promole adequate and
aflordable housing out of  high poverty arcas as well as encourage economic
development ol the participating familics. The Family Self Sufficiency Program and
interagency  coordinating eflorts geared lowards the economic development of the
lamilies are been carried on in a regular basis.

The PHA has been participating in meetings with the Mayor and olher public and private
scotors who are planning the development of two social interest housing projects. The
SEP pamicipating familics have been represented by our office, since many of these
Families can become owners.

The program technicians are been trained in homeownership and will participate in a
howsing fair in the summer,

Customer satistaction is high. No landlord or tenant comply have been received. Some
verbal inguiries received, have been adequalely solved.
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WNTRODUCTION

rent: Our goal is to provide decent, safe, and sanitary rental housing for eligible
fasfiities 45d to provide opportunities and promote self-sufficiency and economic independence
fbi"Sebﬂun 8 participants.
O In order to achieve this mission, we will:
3 Recognize residents as our ultimate customer
I Improve Public Housing Authority (HA) management and service delivery efforts
through effective and efficient management of HA staff
O Seck problem-solving partmerships with residents, landlords, comInunity, and
government leadership
7 Appiy limited HA resources to the effective and efficient managément and operation
of section 8 programs.
2. Bnrpose of Poliey: The purpose of this plan is to-establish guidelines for the HA staff to follow
int determining eligibility for ihe Section 8 programs. The basic guidelines for this plan is
governed by requirements of The Department of Housing and Urban Development (HUD), with
latitude for focal policies and procedures. The Policies and procedures governing admissions
and continued occupancy are ouilined in this plan and these requirements are binding upon
applicanis, residents, landlords and this HA alike. Notwithstanding the above, changes in
applicable federal law or regulations shall supersede provisions in conflict with this policy.
Federal Regulations shall mean those found in Section 24 CFR {Code of Federal
Regulations)



ing eligible families of the availability of Section 8 assistance;

}*},“_ i

Eﬁc::lurag]'ng owners to make their units available for lease by Sectién 8 participants;

AEATT

' {_D ' Pezermining the maximum amount of housing assistance payments that can be used for

-. familywﬁaid utilities, and pesting the utility allowances annually;

=] Rﬂ&iving applications from famities and determining their eligibility for assistance,

O TInspectien Section 8 units to determine that they meet or exceed section 8 Housing Quality
Standards; |

L Approving leases;

H Making Housing Assistance Payments to owners;

e O Perform annual and periodic re-examinations of income, family composition and

redeternination of rent; |
4.  Objectives: The objectives of this plan are to:

1. Promote the overall goal of decent, safe and sanitary housing by using the Section 8

program to House eligible families in private rental housing; therefore, increasing the

housing stock for very low-income families.

2. Improve the City’s housing stock by requiring participating landlords to meet Section 8
Housing Quality Standards for their rental property.

3. Facilitate the efficient management of the HA and compliance with Federal Réguiatimls by
e;stablishing policies for the efficient and effective management of the Section 8 program

and staff




“wad gpirit with Titde VI of the Civil Rights Act of 1964, and all other
aﬁal lm;'s and regulations to insure that occupancy in asmswd hnusmg is
tﬁ&dwﬁthout regard to vace, color, religion, sex, handicap, familial status and
po origin.
_*n The Housing and Community Development Act of 1974 reflects Congress’s intent that,
~ where possible, the nation™s existing housing stock should be preserved. The Section 8
Program will aliow the HA to utilize existing housing stock and allow a family who
qualifies for Section 8 Assistance and lives in substandard housing to remain, if the owrer
brings the house up to HQS standards and the Section 8 participant decides to remain in that
unit.
5. Outreach:
1. Ouireach to Owners: The HA will encourage participation by owners of suitable units

located outside areas of low income or minority concentration by distributing and

communicating information concerning property owners leasing units under the Section §

programs through the local media (newspaper, radio, television, ete.).
2. Outreach to Potential Clients: The HA may make known to the public, throngh publications
in a newspaper of general circulation as well as through minority media and other suitable
. means, the availability and nature of housing assistance for jower-income families. The
notice shall inform such families where they may apply for Section 8 rental assistance. The

.. HA shall take affirmative actions to provide opporhuntties to participate in the program to

. persons who, becanse of such factors as race, ethnicity, sex of houschold head, age, or
source of income, are less likely to appiy for Section 8 rental assistance. The HA may hold

. ineetings concerning the Section § programs with local social community agencies.




% HOUSING POLICY AND EQUAL OPPORTUNITY

icy: The Fair Housing Policy of the HA to comply fully with alf Federal,
State and Iocal nondiscrimination laws and in accordance with the rules and re;,nﬁanons
governing Fair Houzing and Equal Opportunity in housing and mplﬂyment and with the
American with Disabilities Act.

Specifically, the HA shail not on the basis of race, color, rellgmn, sex, handicap, familial
status, and natmn origin, deny any family or mdwldual the uppemnuty to apply for or receive
assistance under HUD's Section 8 Programs, within the requirements and regulations of HUD
and other regulatory authorities. To further 1ts commitment m.full emnplian;ce with applicable
Civil Rights laws, the HA will provide aceess to infnmﬁﬁﬁn 10 Se-:tion 8 participants regarding
“discrimination”. .Ajso, this sui:rject wiill be discussed during the _br:ieﬁﬁg session and any
complaints will be ducamemﬂd and made part of the appliﬂantsfpanicipants file,

For families and/or m{ﬁduals who feport apparent discrimination in obtaining assisted
housing, the HA shall assist them by providing the family/individual with a HUD Housing
Discrimination Complaint Form, Hud-%03. The individual can complete this form and report
apparent discrimination to the Bitmingham HUD Office of Fair Housing and Equal
Oppeortunity. For example, a resident may be trying to obtgin other rental housing andior is

atteropting to purchase a home and experiences apparent discrimination.




3

Bodilsh 8 Office wili have the major responsibility and authority in the

ﬁtémaﬁi:'ation of the Seciion 8§ Existing Cettificate and Voucher Housing Programs.

‘Thﬂ duties and responsibitiies of the Section 8 Office may be summarized as follows:

Overall responsibility for insuring compliance with federal regulations, coordinating
the impfernentation of Tenant Policy, Affirmative Marketing Plan and for directing
the day to day activities designed to met pregram goals and objectives.
Housing Inspector - is responsible for insuring that housing units (Existing)} mest
the Section 8 Housing Quality Standards.

Section 8 Accountant - maintains accounting books, records and reports in
accordance with Municipal and HUD requirements; assures adequate funds fﬁr
payment of the rental contracts.

FS5 Program - will be operatad in compliance with the approved Action Plan as
described in Section 884.201 and will provide comprshensive supporting services

as defined in Section 884.103.

The Section 8 Office has the foillowing job descriptions for each technical and

administrative staff to perform the work required by the Section & Housing Certificate

and Voucher Programs.

Office of the Housing Department Director

1. Section § m Dhrector
Administrative Responsibiltity: Report directiy to the Housing Department Director,
Supervise the Section 8 Office and the FSS Program. Coordinate with the

Accountant on financial matters. Coordinate the FS8 Program and the Progsam



fudministrative Plan, coordination of the Section 8 Program, Tenant Policy Section
8 Office requirements, the F3S Program Operations, and pertinent Municipal
policies. Is responsible for meeting program goals and objectives.
Specific Dutles:
8 Direct technical and administrative work of the Section 8 Existing Housing
Programs.
W Set program goals and prepere staff workplans.
B Responsible for stafl supervision
@ Prepare monthly performance reports.
B Prepare narrative and statistical reports in accordance with HUD regulations.
8 Responsible for assuring compliance with HUD regulations in program
ﬂnplementatién.
B Responsible for measuring the success of the FSS Program.
B Organize, assigns and supervise work performed by program personnel,
@ Nepgotiate contracts with unit owners and tenants.
W Establishment and coordination of the PCC and FSS Program Action Plan,
W Evaluate grievances presented by unit owners and tenants.
W Weekly reports to the Supervisor (HSA Department Director} concerning
progress and problems. |
B Perform Quality Inspections Repert of 5% of the total rented units,

B Analyze and report on current rent reasonablencss.

g E



st with the consultants on the required documentation in order to
% Prefrare additionsl funds proposals. |
W Comply with any other duty assigned by the Federal Programs Director
(Supervisor).
ion 8 Program T icians
Executes special investigations due fo grievancgs or information received regarding
program abuse. The {echmicians are responsible ﬂ;}r ensuring that each family
selected to participate in the Section 8 Program enters into a contract which is fo be
signed by the head of the family.
Administrative Responsibility. Reports to the Section 8 Program Director.
Functiord (Programy) Responsibility:: Responsible for initiation and maintenance
of contact with clients and applicants, verification of eligibility and follow-ups.
Responsible for maintaining curvent, updated files on available housing units and
providing information to clients. Responsible for estahl_ishing the terms and
conditions of the iease contract and the consequences for non-compliance [Section
984.302(5)].
Specific Duties:
B Interview owners applicants and complete applications for Section 8 assistance,
including telephone contacts.
B Verify eligibility of families in order to ensure compliance with program
eligibility criteria.
- Prepare case reporis and maintain an adequate file of all documents.

B Prepare weekly activity reports.




ey amnual family reexeminations,

f family income.

N 3 Participate in negotiation of contracts with owners,

W Maintain files including required documents and current listings of available

- housing units,

W Periodical contact with realtors, owners, lessees, ¢tc., in order to update rental
housing market information in coordination with Housing Inspectors,

B Provide individual information to clients concerning available housing and any
other related ‘matters.

W Prepare FS5 Program families individual conmtracts. The contract shall
incorporate the individual training and service plans, the family’s rights and
respensibilities, the service to be provided and the activities to be completed by
the headt of the family, and each aduls member of the family, who chooses to
participate in the program,

B Propare monthiy payrolls for housing owner participants of the Section 8
Program.

B Visit pamicipants and/or necighborhoods to perform any reqired special
investigation of inspection.

Jection 8 Program Acgountant

Figcal Unit Coordinator

Administrative Responsibility: Reporis to the Section 8 Program Director.

Functional (Program) Responsibifity: Has overall responsibility for ensuring that

all accounting boeks, records and reports are maintained in accordance with HITD



fztits and generally accepted accounting standards.

te: Dhides:

7. B dvfrm. Section 8 program Director on the status of the program’s finances.

Prepare requisitions for program funds.

-Prepare annual Section 8 applications {especially Form HULD 32672 and HUD

52673).
Maimntain a record of rental payments to the owners (HAP register).

Coordinate with the Section 8 program Coordinator about changes in address,
intome, family composition and any other information pertaining to tenants and
OWILETS,

Prepare finaneial reports at the end of the fiscal venr.

FPerform other duties as required by the Section 8 Program Divector.

perform the accounting for the Section 8 Program.

Maintain accounting files in accordance with Section 8 Program needs.

Verify payrolls of Section B Program emplovees.

Keep records of Portability payments and reeeivables.

Prepare monthly trial balances for the Section 8 Program



sl Hbysing Inspecto
aﬁe?ﬂmpum:'b#im Repott to the Section 8 Program Director.
o5 Responsibility: 1s responsible for ensuring that lmusing-lmits {Existing)
2 feet Section 8 Housing Quality Standards.
itx1 Specific Dutles:
¢ Perform initiai, annual or special inspections to proposed or under contract
existing housing units.

®m  Will approve units in compliance with Housing Quality Standards.

W Motify owners and participants of deficiencies encountered and will give a time
frame to perform the repairs.

B Analyze and report on current remt reasonablensss for each contract housing anit.

B Execufe the Inspection Form mﬁzsﬂﬂ}, Lead-based Paint Certification, Rent
Reasonableness and Reguest for Lease Approval Forms.

8 Fully docinment each file with the necessary ducumerﬁs.

W Advise clients on all matters including complaint procedure. Hand-deliver
documents to participants.

B Arrange appointmentis with participant owners and tenants to discuss matters
related to the Section 8 Program. Make and receive telephone calls related to the
Section 8 Program.

B Responsible for the maintenance of documentation related to Housing Quality
Standards inspections and of keeping them properly filed.

M Perform other duties as required by the Housing Deparntment Director and/or the

Section 8 Program Director.



6.

s tHonsing Pian: The HA is a participant in the tenant-based program and ~

Wy ;eumpl}r with equal oppertunity requirements imposed by contract or federal law

: IESFR 982.54). This includes applicable requirements under:
. The fair hoysing act, 42 U. 8. C. 3610-3619 {implementing regulations at 24 CFR parts

]ﬂﬂ, gt seq. );

Title VI of the Civil Rights Act of 1964, 42 U. 8. C. 2000d (implementing regulations at
24 CFR paril);

The age discrimination act of 1975, 42 U, 8. C. 6101-6107 (impleménting mgﬁlaiinns at
24 CFR, part 146

Executive Order 11063, Equal Oppermunity in Housing (1962}, as amended, Executive
Order 12259, 46 FR1233 {1980), as amended, Executive Order 12892, 59FR 2939 (1994}
{implementing regulations at 24 CFR, part 107); |

Section 504 of the Rehabilitation Act of 1973, 29 14 8. C. 794 (implementing regulations
at 24 CFR, part &; and

Title U of the American with Disabilities Act, 42 U 5. C. 12101, et seq.

3. Equal Opportunity Posting Requirements: There shall be maintained in the HA’s office waiting

room a bulletin board, which will accommodate the following posted materials:

Statement of Policies and Procedures Governing the Section § Adminisirative Plan
Open Occupancy Notice { Applications being Accepted and/or Not Accepted)
[ncome Limits for Admission

Lility Allowances

Informal Review and Hearing Procedure

Fair Housing Poster



Mignity: in Employment”™ Poster

fli. PRIVACY RIGHTS

rite witl be required to sign the Federal Privacy Act Statement which states under

ot conditiona HUD will releass information concerning Section 8 participants. Requests
for ir:lfnrmatibn by other parties must be accompanied by a signed release request in order
for the HA to release any information involving an applicant or participant, urless disclosure

I8 authorized under Federal or State law or regulations {Reference HUD Form 938886).

SECTION IV. DEFINITIONS OF TERMS

‘Section 24 part 5 and Section 982.4 Definitions effective from time 1o time are incorporated

by reference as if fully set out herein. Copies of this regulation are available in the HA

Absorption; In portability, the point at which a receiving HA stops billing the initial HA for
assistance on behalf of a portability family.
Adjusted Income: Adjusted Family Income 15 the income on which total tenant payment is to

be based and means the Total Annual Income less the fellowing sllowances:



R T for eech member of the family (other (han bead of household ot

4 Eegiren (1 7) years of ape OF YOUNgsr, of
Bt -who is eighteen (18) yoars of agc or older and a varified fulltime student and/or is
-shzabled or handicapyed aceoriig to this Saction.

A deduction of dollar atnounts anticipated to he paid for the care of chitdren (including

-irsrer children) under thintesn (13) years of age where care is necessary 1o cnable a famniby

miember to be gainfisl by emploved or to further lisher edocation. The dodlar atre it must

be verified and reflect reasonable charges and cannet exceed the mrount of income from
employmert {if employed),

A dechustion of B400.00 for Elderly Family whose bead, spouse or sole member is sisty-

twio (62 yeurs of age or oider and/or is handicapped ot disabled scoording to this Section.

A deduchion for any elderly family:

{1} That las no Handhcapped Assistance Mxpense, zn allowance for medical expenses
equal to the amount. by which the medical expenses shall exceed three (3%5) percent
of Total Annual Funihy IReome.

(2} That has Handicapped Assisiance Expenses greater than or equal to three (39}
percent of Total Annral Family Income, an Allcwance for Handicupped Assistance
cornpuied in gecordance with paragraph £ of this Section, plus an allovame for
medical cxpemses that s equal to the Family’s medical expenses.

(3} That has Handicapped Assistance Expenses that arg less than thres (39%) percent of
Total Avnual Family Income, an allowance for combined | landicapped Assistance

expenso and medical expense that is equal o the amount by which the sum of (hese



frr-any family that is not an elderly famity but has a handicapped or Disabled

Iger othier than the head of househotd or spouse, Handicapped Assistance Expense

- . children under 13 years of age during the period for which Aymual Income is compited,

.. g only where such care is necessary to enable a Family member to actively seek
i employment, be-gainfully employed or to further his or her education and only to the
-extent such amounts are not reimbursed. The amount deducted shal? reflect reasonable
i gharges for child-care, and, in the case of child care necessary to permit employment, the
amowunt deducted shall not exceed the amount of income received from such emplovment
The reasonable amount of charges is determined by the HA, by conducting surveys of

A3 local ¢hild care providers. The results are posted in the HA office(s).




pialAvunl Income less the above allowanees result in a rent that is:less
gfilished minimum rent, the resident rent will be established at the HA

stesned miinimum rent.

Sdminjstrative Fee: Fee paid by BUD to the HA for administration of the program and will
=imslude hard-to-house fees paid for moves by families with three or mere minors, and extra
+ i -counseling money that may be autherized by HUD.

.- Administrative Fee Reserve: (formetly “operating reserve”™). Account established by HA from

excess administrative fee income. HA administrative fees may only be used to cover costs
incurred to perform BHA administrative responsibilities for the program in accordance with
HUD regulations and requirements.

Administrative Plan: The administrative plan describes HA policies for administration of the
tenant-based programs. This document is the administrative plan for the HA,

Admission: The effective date of the first HAP contract for a family {first day of initial lease
term) in & tenant-based program. This is the point when the family becomes a participant in
the program.

Aduit An adult is:

{1 19 years of age or older,

0 18 vears of age and married {not commeon law), or

1 a person that has been relieved of the disability of non-age by the juvenile court

Note: Only persons who ave adults shall be eligible to enter inte a lease agreement for

‘eeCUpancy

Amortization Payment: In.a maﬁuf&ctured home space rental, the monthly debt service

pavment by the family to amortize the purchase price of the manufactured home.



akEigmtract (ACC): A written contract between BUD and an HA, Under
agrees to provide funding for operatiom of the program, and the HA agrees
n DD requirements for the program.

L e

Jnarms Annpal Income j5 the anticipated total income from ali sources received by the
Jv head and spouse (even if temporarily absent) and by each additional member of the family,
uding all net income derived from assets, for the 12-month period following the effective date
: -inirﬁal determination or re-examination of income, exciusive of certain other types of income

scified in this policy. Annual income includes, but is not limited to, the following: Ref: CFR

The fuli amount, before any payroll deduction, of wages and salaries, and overtime pay,
including compensation for personal services (such as commissions, fees, tips and
bonuses};

Net income from the operation of a business or profession. (Expenditures for business
expansion of amortization of capital indebtedness shail not be used as deductions in
determining Net Income}. An allowance for depreciation of assets used in a business or
prefession may be deducted, based on straight line depreciation, as provided in Internal
Revenue Service regulations. Any withdrawal of cash or other assets from the operation
of a business or profession will be included in income, except to the axtent the
withdrawal is reimbursement of cash or assets invested in the operation by the family.
Interest, dividends and other net income of any kind from real or personal property. (For
this purpose, expenditures for amortization of capital indebtedness and an aflowance for

depreciation of capital asscts shall not be deducted to determine the net income from real



hperty). All allowance for depreciation is permitted only as authorized-in
B of this section.  Any withdrawal of cash or assets from an investment will
. widadiin inmmé, except to the extent the withdrawal is reimbursement of cash or
Mrinwsmd by the family. Where the family has Net Family Assets in excess of
$5,600.00, Annnal Income shall include.the greater of the actual income derived from all
Met. Family Assets or a percentage of the value of such assets based on the current
passbook savings rate as determined by HUD;
The full amount of periodic payments received from social security, annutties, insurance
policies, retirement funds, pensions, disability or death benefit and nther similar types of
- periodic receipts, including a fump sum payment for the delayed start of a periodic
payment;
Payments in lien of earnings, such as unemployment and disabtlity compensation, social
security benefits, workmen’s compensation and severance pay:
Welfare assistance. If the welfare assistance payment includes an atnount specifically
desighated for shelter and utifities that are subject to adjustment by the welfare assistance
agency in accordance with the actual cost of shetter and utifities, the amount of welfage
assistance income o be included as income shall consist of
(1} The amount of the allowance or grant exclusive of the amount specifically
designated for shelter or utilities, plus
(2) The maximum amount that the welfare assistance agency could in fact aliow the
- family for shelter and utilities. If the families’ »,_velfare agsistance js ratably reduced
from the standard of need by applying a percentage, the amount calculated under this

paragraph shall be the amount resulting from one application of the percentage;




il eterminable allowances, such as alimeny, child support payments, and | |
etmonthily) contributions gifts, including amounts received from any persons ot
$iding in the dweliing.

.__s'.iaﬂi.-fagulm' pay, special payments and allowances (such as longevity, overseas duty, rental
. - wllowances for dependents, ete.) Received by a member of the Armed Forces (whether
~ '+ 'or not living in the dwelling) who is head of the family, spouse, or other family member

whose dependents are residing in the unit (see hazardous duty pay™).

9.:  Payments to the head of the household for support of a minor or payreents nominally to
& minor for his support but controlled for his benefit by the head of the household or a
resident family member other than the head, who is responsible for his support;

10.  Veterans Administration cmnpensaﬂon-[ﬂenrice Connected Disability or Death Benefits).

Note: If it is not feasible to anticipate a Ievel of income over a 12-month period, the income
anticipated for a shorter period may be annualized, subject to a redetenmination at the end of

the shorter period.
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13.

16.

17

11

12.

13.

14.

wihit receive lump-sum payments that are included as income and fail in the

disted above, must repert the income to the Section 8 Coordinater as soon a3

<7 petaie lm:t no later that tem (10) calendar; days after receipt of the funds and the

gpplicable portion of the payment that is doe as subsidy to the HA is due fonrteen (14)
days afier the HA notifies the family of the amount due.

U'nreported Income: If a Seetion 8 participants fails to report changes in income, as
required, the Section 8 assistance will be terminated,

Applicant: (applicant family). A faniily that bas applied for admission to 2 program, but is not
yet a participant in the program.

Budget Authority: An amount authorized and appropriated by the Congress for payvment to
HAs under the program. For each funding increment in an HA program, budget authority is the
maximurm amount that may be paid by HUD to the HA over the ACC term of the fimding
increment.

Certificate: A document issued by an HA to a family seiected for to the rental certificate
program. The certificate describes the program, and the procedures for HA approval of a unit

setected by the family. The certificaie alse states the obligation of the family under the

program.
Certificate or Voncher Holder: A family holding a certificate or voucher with unexpired
search time.

Certificate Program: Rental Certificate program.

Child: A member of the family, other than the family head or spouse, who is under 18 years of

apge.

Child Care Expenses: Child Care Expenses are amounts anticipated to be paid by the family
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15,

20. Contfgirous Metropobitan Stagistical Area (MSAY In portabitity, and MSA that shares a

foe-the care of dhiildisn uaider thirteen (13) yeats uf age during the period for which Anivid-
Income is computed, but only where soch care i3 necessary 1o enable a family member m )
acﬁw]jr.-aer.l;. employment, be gainfulty employed or m further histher education and only to
the extent aych amourts are not reimbursed, [n the casc of child care necessary to permit
employment, the amownt deducted must be verilicd and reflect reasenable charges md shall
not excesd the emount of incoms received from such ermpioyiment. The HA will not nortoalty
determine child care expenscs as tecessary when the houschold contains an additionsl
unetployed adult who i= physically capable of caring tor the chaldren, An example of an -
exXcEplion may be an unemploved aduf that is ngt capable of caning for a child becavse of some
bype of disability andior hendicap. Thc head of hnm::h_urd must docwment the
disabilityhandicap that prevents the adoit from providitte child cane.

hild € ¥ An applicaot'participant family who d::_res not have fuil custody of a
child'children may ondy claim g child o » dependant by the fol fowing-
L. The applicant/participant must heve primary custody of the child.
2. The applicani/participant must provide sufficient evidence that the child would resido

with the Section 8 participant,

Nete: The same child cannot be claimed by more than one applican:,

Citizen: A citizen or national of the United Stztes,

common boundary with the MSA m which the juttsdiction of the initial HA is located,
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22.

24

285

26.

28.

Continnonsly Assisted: An applicant is continuously assisted under the 1937 Housing Act if’

the family is already receiving assistance under any 1937 Housing Act program when the family
15 admitted to the Section 8 program.

Contract Autherity; The maximum annual payment by HUD to an HA for a funding

increment.

. Dependent: A member of the family (except foster children and foster adults), other than the

family head or spouse, who is under 18 vears of age, or is a person with a disability, or is a full-
time student. An unborn child shall not be considered a dependent.

Disabled Person: (See “Handicapped Person™)

Displaced Family: A person, or family, displaced by governmental action, or whose dwelling

has been extensively damaged or destroved as a result of a disaster declared or otherwise

formally recognized pursuant to Federal disaster relief laws.

Domicile: The legal residence of household head or spouse as determined in accordance with

State and local law.

Drug-Related Criminal Activity: Term means:

[.  Drug-trafficking, which is; The illegal manufacture, sale or distribution, or the possession
with intcnt to manufacture, sell or distribute, of a controlled substance {as defined in
section 102 of the controlled substances act (21 U, S, C. 802), or

2. Tllegal use, or possession for personal use, of a controlled substance (as defined in Section
102 of the controlled substances act (21 U. S. C. 802)

Elderly Family: A family whose head or spouse or whose sole member 15 at least sixty-two

{62) vears of age, or disabled, or handicapped and may include two or more elderly, disabled

or handicapped persons living together, or one or more such persons living with another person




29,

30.

31

32,

33,

whao is determined to be essential to his or het care and wefl being.

Elderly Persom: A person who is at-least sixty-two (62) years of age.

atus: The documents which must be

submitted to evidence citizenship or eligible immigration statis (Reference CFR 5.508 (b)),
Exceptiop Rent: In the certificste program, an dmtisl rent {contract rent plus any utility
allowance) in-exoess of the published FMR. For certifieates; exciption rent is approved by
HUD, and is used in determining the initial contract rent. Trythe voucher program, the HA may
adopt a payment standard up 1o the exception rent limit approved by HUD for the HA
certificate program.
Fair Market Rent (FMR): The rent, including the cost of utilities (except telephone), that
would be required to be paid in the housing market area to obtain privately owned, exigting,
decent, safe and sanitary rental housing of modest (non-luxury) natare with suitable amenities.
FMRs for existing housing are established by HUD for housing units of varying sizes (mumber
of bedraoms), and ate published in the Federal Register in accordance with 24 CFR. part 888,
Familial Status: A single pregnant woman and individuals in the process of obtaining custody
of any individual who has not attained the age of 18 years are processed for oocupancy the same
an single persons (Reference Federal Register published February 13, 1996, pages 5,662 and
3,663). [n Section Il “Reinventing Parts siz and 912 of the Federal Repister states:
. “The April 10, 1992 proposed revisions to parts 812 and 912, which concern section

53(b} of the Fair Housing Amendments Act of 1988 (FHAA) and the treatinent of

single, pregmant women obtaining custody, are not included in this final rule. The

statutory prohibition againgt housing discrimination towards such persons is

sufficiently clear and enforceable. Since the percentage limit for occupancy by
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single persons (which could have been uscd to mask instances of discrimination A

against persons in these protected classes) has been eliminated, it is po longar

necessary to distnguish persons in the FHAA-protected classes from other yingie

persong, ™

individual who hes oot attained the age of 18 years are processesd for oucupancy the same an
singte pertons and only entitied subsidy for a zero or one-bedroom fatrpiy umit size,

34. Eamily - (See Befow), The term “family™ as used in [his policy means:

1. Two or more persons refated by bleod, mamiage, or by operation of law. A Faurntily with
or without children (the termpocary absence of & chikd fiom the home due to plecement

in fogter care shall not be considersd in determining farily compasition and [emily size),

‘-,-";-']'l-"']. s 4 TTRE e Rl

It

family must contain a comnpetent adult of at ieest 19 vears of ape ot 18 vears of ape and
marmied (ol common law) (o suter into a contract and capaldle of functioning as the head

ol the: hopzehald,

Note: If an ndividual is 18 and qualifies under the definition of family by being marmed,
the head of houschold and the spouse must be parties to the lease. There must be some

conecpt of family living beyond the mere sharing or fntenticn to share housing

amily wilhin the
méamg of this policy. Some recoghized and acceptable hasis of family relationship miest
exist a5 o condition of eligibility.

2. Anelderly family;

3. A near-elderdy family;
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4, A disabled family;

5.  Adisplaced family;

6. | The remaining member of a tenant family (Refer Definition No. 101); and

7. A single person who is not elderly or displaced person, or a person with disabilities, or
the remaining member of a tenant family.

Note: Housing assistance limitation for single persons. A single person who is not an elderly

or displaced PETSO1L, OF 3 Person with disabilities, or the remaining member of a tenant family

may not be provided {for tenant-based assistance) housing assistance for which the family unit

size exceeds the one bedroom level (Ref 982.207 Housing assistance limitation for single

persons, published in the Federal Register on 2/13/96).

The rule does not prohibit a single person from residing in a larger u nit (2 or more

bedrooms) with the #mmmt of subsidy for 2 zero or one-bedroom family unit size. The

limit is on the amount of subsidy paid NOT the SIZE of the UNIT!

Family Self-Sufficiency (FS8) Program: The program established by an HA to promote seif-

sufficiency of assisted families, including the provision of supportive services (42 U, 8. ¢.

1437u). Reference 24 CFR, part 984,

36. Family Share: The portion of rent and wtilities paid by the family.

37

Eamily Unit Size: The appropriate number of bedrooms for a family. Family unit size is

determined by the HA under the HA subsidy standards.

38. FMR/Exeeption Rent Limit: The Section 8 Existing Housing fair market rent published by

HUD Headquarters, or amy exception rent. For a regular tenancy in the Certificate program, the
itial rent to owner plus any utﬂity-allomnne may not exceed the FMR/exception rent Jmit

(for the selected dwelling unit or for the family unit size). For a tenancy in the vougher



program the HA may adop a payment standard up to the FRM/exception limit.  For an over-

A5,

FME terancy in the Centificate program, the payment stardard is the FMR/exception cent limit,
Foster Children: With the prior written consent of the HA, a foster child may be added as a

Section 8 panticipant. The factors considerad By the HA tn determining whether or not comsent

B L

Epranted miay iRk
1. Whether the addition of a8 new occupant may require the fssuance of a new centificate or

voucher, and whether such documents are pvailable.

2. 'The Section 8 landlerd’s obligation to allow reasomable accommodetion for bandicapped

40,

PECSOnS.
Fult Vime Student: A member of a fummly (other than the head of heusehold or Npose b b

is carrying a subject Ioad which is considered full-tme for day stpdents under the standards and

41

AN educalionzl Trsiruton inchodes a
vocational school with diploma, as well 2y an insthtion offenng e collepe detres,  Vedfication
w1l be suppited by the anended educational instituwtion,

Fundjng T eat: Each commitment of budget awthority by HUL 1o 2n HA under the

|

42

43.

conzolidated ACC for the HA program,
Crosy Bent- The sum of the rent to owner plus aoy wiility allowance,

Lroup Heme: A dwelling umit that is licensed by a State as a aroup hoime for the exclusive

44,

residet i TsE OF T 10 Twelve pereots who =re elderly oo persons with disahilitiea {ipcluding

atty Five-aid).

Handieapped Agsistance Exposse: Reasorable cxpenses that arc anticipated, duning the period

for which Total Annual Family oo is computed. for attendant care and a'Ll..":I'IjHI}f apparaius

for & Handicapped or Disabled family member and that are necessary to enable 3 family
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member (including the Handicapped or Disabled member) to be emploved, provided that the

expenses are neither paid fo a member of the family nor reimbursed by an cutside source.

Handicapped Pers pod isabled Person: A person having a physical or mental

impainment which:

1.  Is expected to be of long-continued and indefinite duration.

2. Suvbstantiaily impedes }ﬁ;ﬂher abiiiﬁ to live independently, and

3. Is of such a nature that such disability conld be improved by more suitable housing
conditions.

Note: Al three conditions must be met to qualify as handicapped.

A person who is under a disability as defined in Section 223 of the Social Security Act (42
ULS.C. 423) or in Section t02(7) of the Developmental Disabilities Assistance and Bill of
Rights Act (42 USC 6001{7}), or is handicapped as defined below:

4. Section 223 of the Social Security Act defines disability as:

(1) “inability to engage in any substantial gainful activity by reason of any medically
determinable physical or mental impairment which can be expecied to result in death
or which has lasted or can be expected to fast for a continuous period of not less than
twelve (12) months; or

(2} in the case of any individual who has attained the age of fifty-five (55) and is blind
{within the meaning of “blindness™ as defined in Section 416(1}1 of this title),
inability by reason of such blindness to engage in substantial gainful activity
requiring skills or abilities comparable to those of any gainful activity in which he
has previously engaged with some regularity and over a substantial period of time.”

E. BSection 102(5) of the Development Disabilities Services and Facifities Construction




denents of 1970 defines disability as:

: “A .-disahility attributable to mental retardation, cercbral palsy, epilepsy or another

reurological condition of an individual found by the Secretary {of Health and Human

Resoﬁ:ces} to be closely related to mental retardation or to require treatment similar to

that required for mentally retarded individuals, which dizability originates before such

individual Mm age eighteen (18), which has continued or can be ﬂxpec@ to continue
ndefinitely, and which constitutes a substantial handicgp o such individyal.”

46, Hazardous Duty Pay: Pay to a family member in the Armed Forces away from home and
cxposed to hostile fire.

47. Head of Household: The adult member of the family who is the head of the household for
purposes of determining income eligibility and rent. Also, the held of houschold is primarily
responsible and accountable for the family, particulasiy in regasd 1o lease obligations,

48. Homeless Family: Any individual or family who:

t. Lacks a fixed, reguiar, and adequate nighttime residence:
2, Has a primary nighttime residence that is:

(1) A supervised publicly or privately operated shelter designed to provide temporary
iiving accommodations (including weifare hotels, congregate shelters, and
transitional housing or housing for the mentally iil};

(2) An institution that provides a temperary residence for individuals intended to be
institutionalized, or

(3) A public or private place not designed for, or ordinarily used as, a regular sleeping
accommeodation for human beings.

3. A homeless family does not include:




.
-\.'-
"
il
%

{1} Any mdivichal imprisoned or ctherwise detained pusSuant to an Act of the Congress
or g State Law, or
(2) Any individual who is a Single Room Occupant that is ot considered substandard

honsing as defined in 83 below,

49. Hopsing Asency (HAY Honsing Agency (formedy Pubfic Housing Agency (PHA). PHA and

Stk

i}

S2.

53,

34

HA are tha same thing). A State, county, municipality of other governmental entity or public
body (or apency or instrumentality thereof) autherized 0 engage in or assist in the development
or operatiom of low-income housing

Howsing Assisiance Pavment (HAT): The monthly assistance payment by the HA. The lotal

agsistance payrnent consistg of!

1. A pag,;rnenl 1o the owner for rent to owiner vader the farmilv’s lease.

2. An gidditional payment to the family if the (0ial assistance payment exceads the rent to
owner.  fn the certificate program, the additional payment is called a “utiliry
reimbursement”, The HA may cloct to pay the appropriale amewnt divectiy © the wiility
provider.

Honsjng Assistance Payment (HAP) Contract A written contract I:H.rmr::m an HA and an

owner, in the (ot prescrbed by TIUND, jo which the HA agrees to make housing assistance

payments te the owner on behalf of an eligible [amily.

Housing Ouality Standards (HOS): The HUD muimum quality standards for housing

assistance under the tenant-based proprams.

HUD-Huusing & CUrpan, Development: The U.S. Department of Housing and Urban

Developmemnt

HiD Requiremepts: HUD requirements for the 3ection § programs. AU requirements are




-} Mﬁyﬂﬂuﬂ Annual meoms does hol melude such emporary, non-recurtng or sporadic

income as the folloviang;

1.  Temporary: Casual, sporadic, temporary, nonrecirring income, g luding gifis.

2. Medical Reimbursements: Amounis that ate specibically wevived from, or are a
reimburscment of, the cost of 1llness or medical care,

3. Lump-sum ackiition to family assets: Such ag, Int not necessartly limited 1o, inberitances,
insurance payments, including paymemnts under health and accident insurance and

wiorkmen's compenszion, capital gains, and serflements for personal or properly losses.

Loyl e



10.

il.

12,

Schotarships: Full amounts of educational scholarships paid directly to the student or to
the educationzl institution and amounis paid by the United States government to a veteran
for use in meeting the cost of tuition, fees, books, equipment, materials, supplies,
transportation, and miscellaneous personal expenses of the student.

Relocation payments: Made pursuant to Titie I of the Uniform Relocation Assistance and
Real Property Acquisition Policies Act of 1970 (42 USC 4636).

Food Starnps: The value of the coupon aflotments for the purchase of food in excess of
the amount actuslly charged an eligible household pursuant to the Food Stamp Act of
1973 [7 USC 2017(b)]. |

Domestic Volunteers Service Act: Payments received by participants or volunteers in
programs pursuant to the Dmnesu’c_ Volunteers Service Act of 1973 [42 USC 044 gh,
5058].

Income of a live-in aide: (as defined in this policy).

Job Training Partnership Act: Payments received from the Job Training Partnership Act
[29 TUSC 1552(b)].

Hazardous Duty Pay: For a family member in the Armed Forces away from home and
exposed to hostile ﬁn%.

Minor income: Income from employment of children (inciuding foster children) under
the age of cighteen (18).

Foster Care: Payment received for the care of foster children



: #f Health and Human services Low-Incoms Home Energy Assistance Program [42 US.C.

- BE24(Di.

Grand River Band of Ottawa indians: Income derived from the disposition of finds of the

Grand River band of Ottawa Indians (Pub. Law 94-540, 90 Stat. 2503-2504),

Older Americans Act: Payments from Programs under Title V of The Older Americans

Act of 1965 [42 U.5.C. 3056 (f)].

HUD Training: Amounts received under training programs funded by the Department of

Housing and Urban Development.

Plan to Attain Self-Sufficiency: Amounts received by a disabled person that are

disreparded for a limited time for purposes of Supplemental Security Income eligibility

and benefits because they are set aside for use under a Plan to Aftain Setf-Sufficiency

(PASS).

18.  Other Publicly Assisted Programs: Amounts received by a participant in other publicly
assisted programs which are specifically for, or in reimbursement of, out-of-pocket
expenses incwred (special equipmeni, clothing, transportation, child care, ete.) and which
are made solely 1o allow participation in a specific program.

19.  Adoption Assistance Payments: Income payments received for the care of adopted
children to the extent that the payments exceed $480 per adopted child.

20.  Student Financial Assistance: This exclusion exempts from annual income all amounts
received from student financial assistance. Student financial assistance is interpreted

broadly to include various scholarships, educational entitlements, grants, work-study

programs and financial aid packages.




“amd spouse. The exemption only applies to earnings in excess of $480 since the family

already receives a $480 deduction from income for any full-time studemnd.

Adult Foster Care Payments: This exclusion removes from. the computation of annual
mcome payments for the care of foster adults, usnaily individuals with disabilities,
unrelated to the tenant family, who are unable to live alone. Curreatly, only payments for
the care of foster children are excluded from annual income, In adding this exclusion,
the Department is not requiring that housing amhorities or owners permit foster adults in

asgisted housing,

-
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23, Compensation from state or local Job Training Programs and Training of Resident
Management Staff. this exclusion exempts compensation received from qualifying
employment traimng programs and the training of resident management staff To qualify
under this exclusion, the compensation received must be a component of a state or local
Employment Training program with clearly defined goals and objectives. Morzover, only
the compensation received incident to the training program is excluded, (ic., any
additional income received during the training program, such as welare benefits, will
continue to be counted as income). In addition, this exclusion only covers compensation
received while the resident participates in the employment training program and the
duration of participation nmst be for a limited period determined in advance. An example

of compensation which falls under this exclusion is compensation received from on-the-

job training ang during apprenticeship programs.
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57

58,

59.

66,

i Property Tax Rebates: This provision excludes state rent credits and rebates for property
taxes paid on a dwelling unit.

" Home Care Pavments for Developmentaily Disabled Children or Aduit Family members:
This exclusion exempts amounts paid by a state agency to families who havs
developmentaliy disabled children or adult family members living at home. States that
provide families with home care payments do 50 to offset the cost of services and
equipment needed to keep a developmentally disabled family member at home.

26. Defemred periodic payments. Of supplements] security mecome and social security benebits

that are received in a jump sum payment

Infant: A child under the age of two years.

Initial Contract Rent: In the certificate program, the contract rent at the beginning of the

initial lease term.

Initial HA: In portability, the terms refers to both:

1. An HA that eriginally selected a family that subsequently decides to move out of the

jurisdiction of the selecting HA,

2.  An HA that absorbed a family that subsequently decides to move out of the jurisdiction

of the absorbing HA.

Initial Lease Term: The initiai term of the assisted lease. The initial lease term mrust be for

at lease one year.

Injtial Pavment Standard: The payment standard at the beginning of the HAP contract term.



Rgjrt to Owner: The rent to owner at the beginning of the initial tease term.

....'1-;:1 erminntion of Rent: Changes of rent between admissions and reexaminations

md the next succeeding reexamination.

. INS - The V). 8. Immigration and Naturalization Service.

. Jurisdiction: The area in which the HA has authority under State and local law to administer
the program. |

. Lease:

A. A written agreement between an owner and a tenant for the leasing of a dwelling unit to
the tenant. The lease establishes the conditions for occupancy of the dwelling unit by a
Tamily with housing assistance payments under a HAP contract between the owner and
the HA.

B. Incooperative housing, a written agreement between a cooperative and a member of the
cogperative. The agreement established the conditions for occupancy of the member's
cooperative dwelling unit by the member's family with housing assistance payments to
the cooperative under a HAP contract between the cooperative and the HA. For purposes
of part 982, the cooperative is the Section & "owner™ of the unit, and the cooperative
membet is the Section 8 "tenant”.

66. Lease Addendum: in the lease between the tenant and the owner, the lease language required
by HUD.
67 Live-in-Ajde: A person who resides with an Elderly, Disabled, or handicapped person or

persons and who:
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68.

69.

70.

71

A, Is determined by the HA to be essential to the care and well-being of the person{s),

Is not obligated for support of the person(s),

C.  Would not be living in the unit except to provide supportive services, The incnﬁle of a
Live-in-aide that meets these requirements is not included as income to the tenant famity;
and,

D. A Live-in-Aid must be approved, in advance, by the HA.

Low-income Family: A family whose Annual Income does not exceed eighty percent (80%)

of the median income for the area, as determined by HUD with adjustments for smaller and

larger farnilies. (Section 982.201 {b) describes when a low-income family are income-eligible
for admission to the certificate or voucher program).

Medical Expense: Those necessary medical expenses, including medical insurance premiums,

that are anticipated during the period for which Annual Income is computed, and that gre not

covered by insurance, Medical expenses, in excess of three percent {3%) of Annual Income,
are deductible from income by elderly families only.

Military Service: Military Service means the active military service of the United States,

which includes the Army, Navy, Air Foree, Marine Corps, Cest Guard, and, since July 29, 1945,

the commissioned corps of the United States Public Health Service.

Minimum Rent: Families assisted under the Public Housing program pay a monthly "minimum

rent” of not more than $50.00¢ per month. The HA has the discretion to establish the "minirmum

rent" from $0 up to $50. The minimum rent established by this HA is § :

- Minimum Rent Hgrdship Exemptions:

A The HA shall immediately grant an exemption from application of the minimam morthiy

rent to any family making a proper request in writing who is unable to pay because of



financiad hardship, which shall include;

The tarnily has lost eligibility for, or is awaiting an editility determination tor a federal,

state, or local assistance program, including a tamily that includes 2 membxr who is an

alien lgwfully admitted for pennanent residence wnder the impieration @md

pationalization act whoe would be enotitled te public benefits bt for Title 1V of the

Personal Responsbiiity and Woek Opportutity Reconciliation Act of 19496,

The family wouid be cvicted as a result of the implementation of the minimum renl.

The izcome of the tanuly has decreased beeause of changed eircumstance, including foss

of employvment.

A death in the family bas oocurred which affects the [amily circumstances.

(Cher cireumstances which may be decided by the FIA on a case by cuse basis.

(13 All ol the shove must be proven by the Resident providing verifiable inlormation in
writing 0 the HA prior to the remt becoming delipquent and hefore the lense is
tcrminated by the 1A,

(2} Ifa mesident requests o hardship excmption (prier 10 the rent being delinguent)
under this section, and the HA regsonably determines the hardship to be o »
temporary nature, éxemption shall not be granted during a minety day period
begnning upon the making of the request for the exemption. A resident may not be
evigted during Lhe ninety day period for non-payment of rent. In such a case, if the
residert thereatier demonstrates that the financial hardship i of a long term basis,
the HA shall retroactively exemp the tsident from the applicability of the mininsum
rent regpuiretemt for such ninety day period. This Pa:ragmp-h does not 1:u‘uh1hrt the

Ha from tzking eviclion actiom for other violationa of the lease.
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74.

75,

78,

77

78,

m;ﬁ “eafpor” is a person under nineteen years of age. Provided, that a marri.ed person 18
#ars of age or older shall be considered to be of the age of majority. (An unborn child may
nt be counted as a minor), |
Mixed Famjly: A family whose members include those with citizenship or eligibie
immigration status, and those without citizenship or eligible immigration status.

Monthly Adjusted Income: One-twelfih of Adjusted Annual Income,

Monthiy Income: One twelfth of Annual [ncome. For purpose of determining priorities based
on an applicant’s rent as a percentage of family income, family income is the same as monthly
income.

National: A person who owes permanent allegiance to the United States, for example, as a
result of birth in a United States territory or possession. |
Net Family Assets: Net Family Assets means the net cash value after deducting reasonable

costs that woudd be incurred in disposing of real property, checking and savings accounts,

 stocks, bonds, cash on hand, and other forms of capital investment, excluding interest in Indian

trust land and excluding equity accounts in HUD home ownership programs: The value of
necessary items of petsonal property such as firniture and automobiles shall be excluded. (In
cases where a trust fund has been established and the trest is not revocable by, or uader conirol
of, any member of the family or houschold, the value of the trust fund will not be cnﬁsidered
an asset 8o long as the fund continues to be held in trust. Any income distributed from the trust
fund shall be counted when determining Annual Income). in determining Net Family Assets,
this HA shal} include the value of any business or family assets disposed of by an applicant or
Tenant for less than fair market value (including a disposition in trust, but aot in foreclosure

or bankruptcy sale) during the two (2) years preceding the date of application for the pProgram
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{ a separation of divorce setilemend, the disposition will Dot he

considersd to be for less than fair market value if the applicant or Tenant receives npottant
consideration nol measurable in doller tenms.

Noncitigey” A perdon whe is neither 8 cilizen nor nationsl of the United States,

Notiee of Kyundlar Availabilify (NOFA)Y. For budget authority that HUD disiributes by
competittye process, the federsl register docemeant that invites applications for funding. The
document sxplaing how e apply for assistance rid the eriteria for pwarding the funding.
Over-FMR Tenancy: Tn the Certiticate program: the tetmey for which the initial gross rent
exceeds the (M cxcoption rent limi.

Drrner: Ady petson or eotity with the legul oot to lease or sublease & unit to a participand.
Rarticipant, A family thst has been admitted o the HA program, and is cumently assistest in
the program.  The family becormes a partici pant om the offective date Dfﬁ first HAT ¢onbact

execuied by the HA for the (amily.
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B6.

87.

88,

89
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92

93,

Payment Standard: In a voucher or over-FMR tenancy the maximum subsidy payment for a

family (before deducting the family coatribution). For a Voucher tenancy, the HA sets a
payment standard in the range from 80 percent to 100 percent of the current FMR/exception
rent limit. For an over-FMR tenancy, the payment standard equals the current FMR/exception
rent limit. |

Poertpbility: Renting a dwelling unit with Section & tenant-based assistance outside the
Jurisdiction of the initial HA,

Preference: At the option of the HA, a preference éystem can be used to select among
applicant families.

Premises: The building or complex in which the dwelling unit is focated, including common
areas and grounds.

Private Space: In shared housing: The portion of & contract unit that is for the exclasive ase
of an assisted family.

Program: The tenant-based certificate or voucher program,

Project Based: Rental assistance that is attached to the struscture.

Project Certificate ram: Project-based assistance under 24 CFR, part 983, using
funding under the consolidated ACC for the HA certificate program.

Reasonable Rent: A rent to owner that is not more than either.

A.  Rent charged for comparable unis in the private unassisted market; or

B. Rent charged by thf: owner for a comparable unassisted unit in the building or premises.
Receiving HA: In portability, an HA that receives a family selected for participation in the
tenant-based program of another HA. The receiving HA issues 2 certificate or voucher, and

provides program assistance to the family,
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Revertification: Recertification is sometimes called reexamination. The process of securing

documentation which indicates that tenants meet the eligibitity requirements for continued

gccupancy.
Re-examination Date: The date on which any rent change is effective or would be effective

if required as a result of the annual re-examination of eﬁgl‘bilify and rent.

Regular Yenangy: In the certificate program: a tenancy other than a over-FMR tenancy.
Remaining Member of the Tenant Famify: The person(s) of legal age remaining in the
subsidized unit after the person(s} who stgned the certificate or voucher has {have) lefi the

premises, other than by eviction, whe may or may not normally qualify for assistance on their

own circumstances. An individual must have received housing subsidy under the program to

which he/she claims head of household status for one year before becoming eligible for Section
8 subsidy as a remaining family member. This person must complete forms necessary for
Section 8 assistance within ten calendar days from the departure of the leascholder and may
remain in the unit for a reasonable time (note more than 60 calendar days for the date
individual request head of household status) pending the verification and hearing precess. This
person must, upon satisfactory completion of the verification process, then execute all feqguired
Section 8 subsidy documents and cure any monetary obligations in order to maintain assistance
Any person who claims him of herself as a remaining member shall, in the event that the HA
declares him or her ingligible for remaining member status, be entitled to an informal hearing.
The informal hearing process is described in Section XI, of this policy.

Rent to Owner: The total monthly rent payable to the owner under the lease for the unit.
Rent to Owner covers payment for any housing services, maintenance and'u!:ilitiﬁs that the

owner i required to provide and pay for.



A. Inveluntary Displacement: Involuntarily Displacement applicants are applicants who
have of will (within no mere than six months from the date of certification of verification)
vacate housing as a result of:

1. A disaster (fire, flood, etc.}.

2. Federal, state and local govarnment action relaied to code enforcement, or public -
improvernent or developiment.

3. Action by s housing owner which is beyond an applicant’s ability to control, occurs
despite the applicant having met all previous conditions of oceupancy, and is other
than a rent increase.

If the owner is an immediate family relative and there has be¢n no previous rental

agreement and the applicant has been part of the owner's family immediately prior to

application, the applicant will not be considered involuniarily displaced.

A non-exclusive List of examples of such reasons is poblished in the Preference Rule.
Involuntarily displaced spplicants also include "Victims of Domestic Violence™ who:
1. Have vacated due to actual or threatened physical violence dlr&ctad against the

applicant or the applicant's family by a spouse or other household member, or
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2. Live in housing with an indsvidual who engages in such violenee.

Such "actusl" or "threatened"” violence must have ocourred recently or be of a continuing
nature.

An applicant who lives in a violent neighborhood or is fearful of other violence

outside the household is not considered imvoluntarily displaced.

Werfication of Involuntarily Displacement, incliudes the following docomentation:

1. Certification froma a unit of government or social service agency ¢conceming
displacement due to disaster,

2, Certification from a unit of government concerning displacement due to code
enforcement or public improvement or development.

3. Certificatdon from an gwner conceming displacement due to owner action,

4. Certification from local police, social service agency, court, clergy pe:rscﬁ,
physician, or public or private shelter, counseling facilily conceming
displacement due to domestic violence.

B. Substandard Housing

1. Is dilapidated (does not provide safe, adequate shelter; has one or more critical
defects or a combinatior of defects requiring considerable repair; 'endm1gam the
health, safety, and well-being of family);

2.  Does not have operable indoor plumbing;

3. Does not have usable flush toilet in the unit for the exclusive use or the family;

4. Does not have usable baihiub or shower in unit for exclusive family use;

5.  Does not have adequate, safe electrical service; |

6. Does not have an adequate, safe source of heat:;




7. Should, but does not, have a kitchen;

8. Has been declared unfit for habitation by a govermnent agency.

A family who resides as part of another family unit shall not be considered a separate

family from the faniily unit for substandard housing definition preference purposes.

An applicant who is a "Hemeless Family" is considered to be living in substandard
housing. "Homeless Family":

1. Lack a fixed, regular, adequate nighttime residence,

2.  Have a primary nighttime residence that is a supervised public or private shelter
providing temporary accommodations, of an institztion providing temporary
residence for individuals intended 10 be institutionalized, or a public or private place
not ordinarily used as a slesping accommodation for human beings.

"Homeless Family" does not include any individual imprisoned or detained pursuant to

State Law or an Act of Congress.

Verification of Substandard Housing: Includes certification from a unit of
government or from the applicant’s current landlord that the unit's condition meets the
definition of substandard. For "Homeless Families™, verification is certification of this
status from a public or private facility providing shelter to the family, or from local police

or 2 social service agency.




C. 50% of Income for Rent

The &eﬁn:itinn of this preference involves definition of two terms: "Family [ncome” and
"Rent". For purposes of the Preference Rule, "Family Income™ is Monthly Income as
defined in 24CFR813.102. "Rent" is defined as:

1. The actual amount due and paid and current under a lease or occupancy agreement

{calculated on a monthly basis), pius
2. The monthly amount of tenant-supplied utilities, which can be ¢ither;

(a) The PHA's reasonable estimate of the cost of such utilities, using the Section

& Chility Allowance Schedule, or
(b} The average monthly pavments the family actually made for these utilities in
the most recent 12 months period, or shorter period it appropriate, as
detenmnined by the PHA.
Verification of Income, Rent, Utilities Payment: Income must be verified in accordance
with afready existing PHA procedures used to verify income to determine eligibility and
Tmﬂ Tenant Payment.

Amounts due under a lease or occupancy agreement must be verified by requiring
the family to furnish copies of rental receipts, canceled checks, money order receipts or
a copy of ¢urrent purchasc agreement, or by contacting the lien holder or landlord
directiy.

If there is no lease or gccupancy agrecment must, documentation provided will have
1o cover the prior 3 months of rent. If there is a lease, and the family has resided there
lcss than three months, the PHA will accept the lease and a lesser mumber of rent receipts,

Actual amount paid for utilities must be verified by requiring family to provide copies of
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approprian: bills or receipts, or oblain information directly from utility supplier.

Initizl Determination
At the time of application, initial determinations of an applicant's entitlerent 1o & Federal
Preference may be made on the basiz of an #pplicant's certification of their qualification
tor that preferonce. Betore selection is made, this qualification must be verifisd a5
onlined abosre,

In the preferenee vernification indicates that the applicamt is not entitled b the
preference, the applicant will be replaced in order oo the waiting list, without the Fedetal

Prelerence, or giver a 10% exception,

100, Set-llp Charges: In a manufachmed home space rental: charges payable by the [amily for

1G1

102

ass.e:ml.ﬂing skirting and anchoring the maagufactured home.

- Siogle Persan: A person who iives alone or imtends to Tive alote, and who does not qualify
as an clder]y [amily or a displaced terson, or as the retnaining metber of o lenant fmily.

- Siggle Ropm Occopant (SRO): Singhs Room Occupancy (3RO Howsiag 15 2 enit which docs
Dot contain sanitary facilities or food preparation [ueilities, or witch confuins ang but not beth
types of facilitics, and is suitable for ovcupancy by an cligible individual who is capable of
independent living. 3RO Housing is not substandard salely because it docs not contain

santary facilities or food preparation fucilities, or both.
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104,

105.

106.

107.

108.

109.

110.

Special Admivsion: Admission of an appiicant thas is not on the HA waiting list, or without
considering the applicant's waiting list position.

Spouse: A spouse is the legal hushand or wife of the head of the household This includes
common law masrniage.

Subsidy Standards: Standards established by an HA to determine the appropriste number of
bedrooms and amount of subsidy for fumilies of different sizes and composition.
Suspension: Stopping the ¢lock on the 1émm of a family's certificate or voucher on the date that
the HA receives the request for lease approval by the family {See also Section XIIL3, E, (1),

Temporaril

[embers: Any person(s) on the lease that is not kiving in the
househeld for a period of mose than thirty {30} days is considered temporarily absent.
Tenant: The person or persons {other than a live-in aide) who executes the jease as lessee of
the dwelling umt,

Tenant-Based: Remal assistanﬁe that is not attached to the strcture.

Tenant Rept: The actual amount due, calculated on a monthly basis, under a lease or
OTCUPANCY a@amlent between a famify and the family's current landln:m:i. The tenant payment
is the amount the tenant pays toward rent and allowance for wilities. To argive af tenant rent,
the utility allowance is subtracted from total tenant payment or minimum rent, if the utifity
aflowance is greater than the total tenant payment or minitnum rent, the fenant rent is zero and
there 1s a ntility reimbursement payment (URP). The URP is the difference between the total

tenant payment or minimum rest and the utility aliowance.



i11. Total Tenant Pgvment (TTPY: The TTP for families participating in the cerfificate and

moderate rehabilitation programs must be ai least $_ | which is the minimum rent
established by the HA.
A For the Certificate and Moderate Rehabilitations Proprams, the TTP must be the greater
of:
(1) 30 percent of family monthly adjusted income:
{2) 10 percent of family monthly income;
{3} Welfare rent (if applicable) in as-paid states; or
4y $__ . which is the minimum rent set by the HA
Note: It is possible for certificate and moderate rehabilitation families to qualify for a
utility reimbursement despite the requirement of & minimum rent. For example, if a
certificate family's T1P is the minimum rent of $25 and the HA's utility al!mv.;ance for the
size and type unit the family has selected is $60, the family would receive a utifity
reimbursement of $33 ($60 less $23) for tenant purchased utt'litie_s.
B. For the Voucher Program
(1} The TTP is the same as A{), (2} and {3} above. The utility aflowarnce is applicable
for the Youcher Program. Voucher families will pay the owner the difference
between the monthly rent the owner the difference between the monthly rent to
owner and the housing assistant payment. Voucher famities will also pay the cost
of tenant-furnished utilities under the lease {Reference Notice 96-7 (HA) for Section
& Voucher Program Minimum Rent Caleuiation Worksheet),
(2) For families admitted to the program after 12/20/1998, and whén the HA adopted

payment standard exceeds the gross rent and the family remains in the same unit or
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114,

115,

116.

complex the gross rent will be used as the payment standard.

Utilities: ' Uiilities may include water, electricity (including air conditioning if applicable See
CFR 982.517), gas, garbaga, and sewage services and, where applicable, trash and garbage
collection. _

Utility Allowanee: The utility aliowancs: if any, dﬂarmmed for the Section 8 program for
tenant purchased utilities (except telephone) that are normaily included in rent.
mmm&mmﬂ] Utility Reimbursement Payment is the amownt, if
any, by which the Utility Allowance for the umit, if applicable, exceeds the Total Tenant
Payment or minimum rent for the family occupying the umi. _

Yery Low-Income Family: A lower Iﬁcnme Family means a family whose annual income
dogs not exceed fifty (50°60 percent of the median income for the area, as determined by
HUD, with adjustments for smaller and larger families. HUD may establish income limits
higher or lower than 50 percent of the median income for the area on the basis of its finding
that such variations are necessary because of unusually high or low family incomes.

Violent Cl;igiggl Activity: Any illegal criminal activity that has as one of its elements the
use, attempted use, or threatened use of physical force against the person pr property of

another,



117, ¥opgher: A document issped by an HA w 2 family selected for admission te the voycher
program.  The voucher describes the program, and the procedures for HA approval of a umt
selected by the famdly. The voucher also siztes the obligabons of the Bmmly wnder the
program,

118 Wapme Eproer: A person in o gunful achivily whe receives any wagss, Said wages or pay
covers all types of eraploves compensation meluding salaries, vacation, allowances, tips,
bonuses, commissions and unemployment compensation.  The torms "Wage Earpet” and
"Worker" are used interchangeably.

119, Waiting List Admission: An admission from the HA waiting list,

120. Welfareg Assisty g.ﬂe: Wellhwe or other payments 10 families or individupls, based on need, that

ate made svder programs fimded, separmtely or joimtly, by Federal, State or local govermoments.

SECTION V. APPLYING FOR ASSISTANCE
1. Howio Apply: _
A, Familias wishing ta apply for housing assistance shall complete an application for
| public assistance,
B. Applications will be aocepted at the following locaton: Manati, PR.

. Applications ara taken to compile a waiting list. Due to the demand for housing

in tha HA's jurlsdhiction. The HA may take apmiéuﬁnns on an "opan enroliment”

basls, depending on the kength of the waiting Hst.




Complatad applications will e Accepted for all appdicants and the infonmation wil

ba verified by the HA.

Applications may bs made in person st the HA during specified daies and

business hours posted at the HA's Office.

where Section 8 applications are processad.
Individuals who have & physical impaimant which would prevent them from

complating en spplication in person may call the HA to make speciad

arangements 1o complete their spplication. A Telecommurtication Davice for the
Deaf (TOD} iz availabie for the deaf. If the appiicant is visually impaired, all
) notices must be in & format understandabde by applicant.

2. %Slosing of Applicgtion Taking: K the HA is taking applications, the HA may suspand
the taking of application if the waiting list is such that additonal applicants would not

ke able to be housed within the next 12 month period,

3. Cpaning of Application Taking: When the HA decides fo start takitg applications
The Tallowing procedures will be Tollowed:

MHote: The HA wil make known to tha public through publication in & newapaper of
general circulation, minority media, and cther suitable mesns the availability and

nature of housing assistance for eligible families.

The Notice must contain the fallowing;
A, The HA will publish the date sppiications will be accapted and the location whers

applications can be complated.




Note: If the HA anticipates suspending the taking of applications after a period
of time, the date of accaptance and closing of appfications must be published.
Advise families that applications will be taken at the designated office;

Briefly describe the Housing Assistance program; and

State that applicants for Section 8 assistance must specifically apply for Saction
8 assistance and that applicants for Section 8 assistance may aiso apply for to
Public Housing and they will not fose their place on the Section 8 Housing waiting
list if they also apply for Public Housing.

E. To reach persons who cannot read the newspapers. the HA will distribute fact
sheets 10 the broadcasting media. Personal contacts with the news media and
with community service personnel, as well as public service announcemeants, wil
be made.

4. Application Period {Dates). The application taking closing date rﬁa’y be determined
administratively at the same time that the HA determines to open enrcliment. The
open enriiment period shail be long enough tq allow anough aﬁplicants as required
by the projected turnover and the number of Section B Cartificates or Housing

Vouchers allpcated.




SECTION VI. MISSED APPOINTMENTS FOR APPLICANT OR

PARTICIPANT

assistance who fails to keep an appointment without notifying the HA and without re-

scheduling the appointment shali be sent a notice of termination of the process or
assistance for failure fo supply such cerification, telease of information or
doecumentation as the HA or HUD determines to be necessary (or failure to alow the
HA to inspect the dweiling unit at reasonable times and after reasonable notice, if
applicable) in the following situations:

A. Complete Application

B. Bringing in Verification iﬁfwmaticm

Program Briefing

Leasing Signature Briefing

HQS Inspections

Receriification

Interim Adjustment

T @ mm o 0

Other Appointment or Requirements to Bring in Bocumentation as Listed in this
Pian

|.  Scheduled Counseling Sessions

ad: For most of the functions above, the
family may be given two appointments. If the family does not appear or cail to
reschedile the appointment{s} required, the HA may begin the temlination process.
The applicant or participant will be given an opportunity for an informal review or

hearing pursuant to Section X1
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If the representative of the HA makes a determination in favor of the applicant or
participant, the HA will comply with decision unless the HA is not bound by a hearing
decision conceming a matter for which the HA is not required to pfavide an opporiunity
for a haaring pursuant to 24 CFR 982.554(c} and 982 .555(b).

3 by the HA: K an applicant claims they did not receive

a letter mailed by the HA, thai requested the applicant to provide information or to
attend an interview, the HA will determine whether the letter was retumed to the HA.
If the lstter was not returned to the HA, the applicant will be assumesd to have racavad
the letter. |
if the letter was retumed to the HA and the applicant can provide evidence that
they were living at the address to which the letter was sent, the applicant will be
reinstated with the date and time of the application in effect at tha time the letter was:

sent.

SECTION VIl. MISREPRESENTATION BY THE APPLICANT OR

PARTICIPANT

If an applicant or Section 8 participant is found to have made wilful misrepresentations at
any tme which resufted in the applicant or Section 8 participant being classified as eligible,
when, in fact, they were ineligible, applicant will be declared inaligible and the Section 8
participant will be terminated because of the act of fraud by the applicant/Section &
participant. {if such misrepresentation resulted in the Section & participant paying a lower
rent than was appropriate, the Sactioﬁ 8 participant shall be reguired to p;rf the difference
between the actual paymenis and the amount which should have been paid. In justifiable |



. instances, the HA may take such other actions as it deems appropriate, including referring
the Section 8 participant fo the proper authorities for possible criminal prosecution.

SECTION VHl. SECTION 8 ELIGIBILITY CRITERIA

1. Eligibijlity: All individuais whﬂr-.ara admitted to the Section 8 Program in the HA must
be individually determined eligible under the terms of this plan. In order to be
determined eligible, an applicant must meet the following reguirements:

A. The applicant family must qualify as a famity as defined in Section V.
B. The applicant family's Annual Income as defined in Section IV, must not exceed
income limits established by HUD for the Section 8 Programs.
C. Head of Household must be:
{1) 19 years of age or older,
(2) 18 years of age and married {not common law), or
(3) A person that has been relieved of the disabiiity of non-age by a juvenile
court.

2. Ineligible: Appticahts are pot avtomatically determined eligible to receive federal
assistance. An applicant will not be placed on a waiting list or offered Section 8
assistance under the following circumstances:

If the applicant’s anrued family income exceeds the Income Limits established by HUD
and pubfished in the Fedsral Regis_tar, the appiicént will be declared ineligible.

3. inf of Ineligibility: If the applicant has failed to meet any outstanding
requirements for eligibility and is determined ineligible, he/she will be 30 informed and

the reasons stated in writing. The applicant wili be granted ten days from the date-



stated on the ingligible letter to request an informal meeting. The applicant may bring
any person he/she wishes to reprasent them at the informal meeting. The request for
an informat meeting may bnsmmltlud in writing and/or the request may be verbat.
However, the request must ba racsived by the A within the time frame established by
the HA for the meeting.

Single Pergon: In addition, under Section 24 CFR 5.405, the HA is permitted to
determine as eligible, single persons living alone or intending to live alone who do m:nt-
meet any of the definitions of a family (Ref CFR 5.403). Single persons are only aligible
for a one bedroom certificate or voucher.

Declaration of Citizenshin: Section 214 of the Housing and Communﬂ»f[}evelapmenﬁ
Act of 1980 prohibits HAS from making financial assistance available to a person other
than United States citizens, nationals, or certain categories of eligible noncitizens in

HUD's assisted housing programs. This law i referred fo as the Noncitizens Rule” and
is effective June 19, 1695.

M. Onee-an applicant becomes a participant in the

HA's tenant-based program, the head of household must request permission to add
another person to the program {Except for birth, agoption or court-awarded custody of
a child). The person being added must meet all eligibility requirements before the HA
will approve any addmm to the tenant-based program. |

BT



SECTION iX. VERIFICATION ﬁND DOCUMENTATION

Families are required 1o provide Social Security Numbers for all family members age 6 and

older prior to admission, if they have been issued S$SN by the Social Security

Administration. All members of the family defined above must either:

T

Social Security Number {SSN): Submit SNN; or sign a certification if they have not
been assigned a SSKH. If the individual is under 18, the certification must be execited
by his or her parent or guardian. If the participant who has sighed a certification forms
obtains a SSN, it must be disclosed at the next regularly scheguled reexamination, or
next rent chan-ga;

Verification will be done through the providing of a valid Social Security card issued
by the Social Sacurity Administration.

The HA will accept copies of the Social Security card only when it Is necessary for
the HA to verify by mait the continuing eligibility of participating families.

If an applicant or tenant cannot provide his or her Sociaf Security card, other
dgocuments listed baiow showing his or her Social Security Nummber may be used for
verification. he or she may be required by the HA to provide one or more of the
following alternative documents to verify his or her SSN, untit a valid Social Security

n rovi . These documents includs:
3 Drivers license, that displays the SSN
O ldentification card issued by a Federal, State or iocal agency
3 identification card issued by an employer or trade union
O identification card issued by a medical insurance company

O Earmings statements or payroll stubs



2.

Bank statements

IRS Form 1099, or W-2 Form

Benefit award fetters from government agencies
Medicaid Cardse

Unemployrrent benefit letter

Retirement benefit letter

Life insurance policies

O 0oooaaaq

Court reconds such as real estate, tax notices, marriage and divorce, judgment or
bankruptcy records

3 Verification of Social Security benefits with the Social Sscurity Administration
Note: If the HA verifies Social Sgcurity benefits with the social Security Agministration,

the acceptance of the SSN by the Social Security Agministration may be considered

documentation of its validity.

Applicants may nut become participants until the documentation is provided and
venfied. The applicant will retain their position on the waiting list during this period.
The applicant will be given a reasonable time, subject to the circumstances, to furnish
the documentation before losing their place on the waiting list and the time may be
extended, if such circumstances requires an extension. The decision will be made by

a HA representative and documented, in writing, and placed in the applicant's file.

Emplovyer Identiflcation Nymber (EIN) and applicable consent form.




3. Additional Documentatipn that may be required in determining eligibility:
O

=

O o o a o o o o a

Temporary Assistance to Needy Families (TANF)

Birth Certificate, or Dyrivers License that displays the date of Birth andfor form{s)
that are issued by a Federal, State, City or County Agency that displays the date
of Birth.

Child Care Verification

Credit References (History)

Employer's verification

Landlord Verfication

Social Security Benefits

Assets Verification

Bank Accounts: Checking Accounts - $500 + Balance

Saving Accounts - 4100 + Batance

Marriage Certificate; [f 2 mardage certificate is not available the following
information is acceptable

Drivers license that displays the same address and last names

Faderal Tax Forms that indicate that the family filed taxes as a married coupie
during the last tax reporting period. |

Other acceptable forms of documentation of mamiage would include any document
that has been issued by a federal, state, City of County Government and indicates
that the individuais are living as a masied couple. Couples that are considered
married under common law can provide the same information, as listed above, to

document that they are living together as a married couple.
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M The couple also certifies in their application for housing that they are married.

0

Perscnal References: Personal references (other than from family members) may
be used when an applicant cénnnt produce grior rental history records. personal
Refarances must be notanzed.

Police Reportsis}

Currert reports from drug treatment centers of facilities

Suppiementat Social Sacurily Income (S51) Benefits
Unemplwment'cnmpensaﬁan

VA benefits |

Documentation to support medical expenses

g o oo aad

by tha HA
Note: For the purposes of this plan, if 2 member of the current family has curhmitted
acts of fraud or has an arrest record, incfuding 2 drug related arrest, that reflects that
the family membesr may be a danger to the health, safety, or welfém of the community
then that person wili not be allowed to be a participant on the program. The HA shatl
prohibit assistance to any househokd that includes any individual who is subject to a
lifetime registration requirement under a state sex offender registration program.

Individuals who have been evicted from any housing compiex for angaging in
criminal activities, including drug-related eriminal activities may be denied assiatance.
Separation with Children; Separation means the ending of co-habitation by mutual
agreement. If an applicant s _saparated from a parson and has chircfran by that persen

or former spouse, applicant must providé at laast pne of the verification fisted below:

Any other reasonable information needed to determine eligibility may be requested



A Afinal diverce decree. Appliee 40 individuals whe are divoroed and not separated

and is the anfy documentation accepted for individuals that are divorced.
Receiving court-ordeved child suppant from former spouse.

Verification that appiicant i pumuing child support through Department of Human
Rescurces, Child Support Unif or Cirouit clerks Office.

If applicent is recalving persomal child suppont, then applicant can maks
arrangements to have the child support paid through the court system. either
through the crcuit clerkcs office, Department of Human Rasources, or through 2
ot referee.

Recefvirg TANF throtgh the Department of human Resources for former spouse's
children.

A notarized statement fram gurrent landlord {not family} verifying that the current
landlord knowa that the applicant and spouse have not lived together for the Last
six (6) months of more,

Income tax statements from both husband and wife indicating both filed incomea
taxes separately the last year and that they filed fram different addresses.
Wntten statemeant from Lawyer thet epplicent has filed sull for dvoree bacause of
physical abuse.

A written statement from an abuse shalter, law enforcemant agencies, smiai
services agencies that appiicant needs housing due fo physical abuse.

Food stamp verffication. If na other documentetion is available.



5.

Separation - No Children; If applicant is separated from a person and has no children

by that person, applicant must provide at least one of the verifications listed below:

A. A final divorce decres. Applies to individuals who are divorced and not separated
and is the only documentation accepted for individuals that are divorced.

B. A notarized statement from current landiord {nhot family) verifiying that the current
landlord knows that the applicant and spouse have not lived together for the last
six (6) months or more.

C. Income tax statements from both husband and wife indicating both filed income
taxes separately the last year and thaf they filed from different addresses.

D. Whtten statement from Lawyer that applicant has files suit for divorce because of
physical abuse. |

E. A written statement from an abuse shelter, iaw enforcement_ agencies, social
services agencies that applicant needs housing due 1o physical abuse.

F. Food Stamp Verification. If no other documentation is available.

Note: This section also appiies to program participants.

8. The ha-l;lsing authority {HA)
must follow the verification procedures (to be provided by HUD) and verify the person
or persons declaration of U.S. citizenship through the INS SAVE system.

Once the verification is complefed and verification from the INS SAVE system
confirms the declarations of U.S. Citizenship and the applicant(s) meets all other
conditions for occupancy, as outlined in the Admissions and Continued Occupancy
Policy {ACOP), Section VIII Admission Eligibility Criteria, or the Section 8

Administrative Plan, Section VI Section 8 Eligibility Criteria (as appropriate), the’




appiication will be processed for assistance.
in the INS SAVE system does not confirm U. S. citizenship, the HA must request
that 2 manual search be conducted of INS records. The HA must request the
secondary verification (manu-e_:l' search) by INS within ten calendar days of receipt of the
initial failed verification. INS will issue a decision within 30 days of its receipt of the
request for a secondary verification. If the secondary verification fails to confirm eligibie
immigration status, the HA shall notify the family of the right of appeal to INS. If INS
IS unable fo s'ssl._ua a decision within 30 days, the INS will inform the family and the HA
of the reasons for the delay. When the HA receives a copy of the INS decision (and
the decision does not confirm the declaration of L. 8. citizenship), the HA will notify the
Tamity of its right to request an informal hearing. The informal hearing wili be conducted
in accordance with Section XI.
A. Assistance to an applicant may not be delayed, denied, or terminated, if:
(1} The primary and sacondary verification of any immigration documents that
were timely submitted has not been completed:
(2) The family member of whom required evidence has not besn submitted has
moved;
(3) The family member who is determined not to be in an sligibie immigration
status following INS verification has moved:
{4) The INS appeals process has not been concluded;
(8} Fora tenant, the HA heanng process has not been concluded;
(8) Assistance is prorated:
(7) Assistance for a mixeg family is continued.



B. Assistance to an applicant shall be denied, and a tenant's assistance shalt be

terminatad, upon the occurrence of any of the following:

{1} Ewvidence of citizenship (i.., the declaration) is not timety sutl_mittad;

(2} Evidence of citizenship and eligible immigration status is timaly submitted but
INS primary and secondary verification does not verify efigibie immigration
status; |

{3) The family dogs not pursue INS appeal or HA informal hearing rights;

(4) INS appeal and informal hearing rights are pursued, but the final appeal or
hearing decigions are decided against the family member.

C. Notice must be given to the family and shall advise:

(1} That financial assstance or housing will be dénied or tarminated, and provide
a brief explanation of the reasons;

(2) That they may be eligibie for proration of assistance:

(3) In the case of a tenant, the criteria and procedures for obtaining relief for
mixed families and other families; and,

(4) Any future appeal rights have been exercised.

Ali adult applicanis and tenants shall

complete an "Authorization for Release of Polica Record." The HA shall request an
National Crime Information Center (NCIC) check for criminal history for an appficant or
tenant. Applicantis and tenants may be requested to fumish fingarprints for this
purpose through the local law enforcement office to be sent to the FBI. NCIC
irformation shail be fumished fo the HA pursuant to the agresment betwaeen the U.S.
Department of Housing and Urban Development and the U. S. Department of Justice
Regarding Access to National Crime Information Center Data,



For the purposa of scresning applicants, leasa enforcement and aviction the HA
or its Agents wi! attempt to obtain NCIC reports and any police records from kaw
enforcement agencics related to a persons crimined C:ﬂl‘l'l.riﬁ.lﬂn racords for persons
aightean {18) years of age or okler. Tha HA may aisc raquest this information for
juvenilas, to the extent that the release of such information is not prohibited by State,
gl or tribal l[aws.

Before the HA takes any sdverse action based on a crimingl conviclion record, the
HA of its Agents must provide the applcant o tenant with a copy of the criminal record
and an oppoeriunkty to dispute the accuracy or relevancy of the record. For apphcants,
tha copy will be provided at a hearing. The hearing is afforded to each applicant that
iz denied admizsion and provides the applicant the opportunity o diepute any
information vead to deny an applicant housing assistar_‘rca. For paricipants, the copy
will be provided in accordance with the HA's Informal Review or Hearing Procadure.

i HA wili keep af criminal records received corfidential and not misuse or
improperly dissemminate the information. Criminal records of any adult applicanttenant
which are used as the basis of denying tenancy of eviction are confidential and shall
not be disclosad to any person or entity other than for official use or for use in court
proceadings. The term "adult® maens & parson whe is 18 years of age or clder, or who
has baen convicted of a crimea as an adult under eny Federal, Stete, or tribal kaw. Said
records shall be maintalned in agparate fikes and shall be kept in & locked. secure
location.  Accass shal be limited to those amployees approved by tha Exacutive

Director,
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Records shall be destroyved once action is taken and any griavénce procedurs, or
court proceeding is completed. A notice of record destruction shall be maintained in
a separate file.

The HA will work through their local law enforcement agencies to obtain
information from NCIC. Alo, the HA may pay reasonable fees charged by law
enforcement agencies that provide the information. The applicant or tenant may not

be charged for any expenses reéiated to the investigation.

SECTION X. GROUNDS FOR DENIAL OR TERMINATION OF .
ASSISTANCE

1. MM ‘The HA may deny an applicant admission to participate in the
Section 8 Program or, with respect fo a current participant, may refuse to issue ancther
Certificate or Voucher for a move to another unit, approve a new lease, or execute a
new Contract for the Section 8 padicipant,  the applicant or participant: (Ref: 24 CFR
882.552).

A, Owes rent, other amounis, or judgements to any HA or any cother federally
subsidized housing program, the applicant wifl be declared ineligible. At the HA's
discretion, the applicant may be declared eiigible upon payment of the debt, with
the date and time of application being the time of payment and meeting other
criteria.

Note: Applicants that owe a HA er any other federally subsidizred program funds
will not be processed for receiving assistance. The applicant rhust pay the funds

owed prior to the application being processed. Re-paying funds that ane due does



not necessarily qualify an applicant for housing assistance, Such payments wil
be considered along with other factors in the application process. Any money
owed to a HA which has been diacharged by bankruptcy shall not be considered
in making this determination.

As a previous participant in the Section 8 Program or as a participant in the Public
Housing Program, the applicant has not reimbursed the HA or another HA ﬁ::r-an}-
amounts paid to an owner under a housing assistance contract for rent or other
amourts owed by the Family under its lease and for a vacated unit,

Has violated any Family obligation listed on the cerificate or voucher.

Engage in drug-related criminal activity or viclent criminal activity, inciuding criminaf
activity by the Family member. (Reference 24 CFR 982.553(a)(1}2).

Breaches a mﬁayment agreement to the HA andior owner,

Committed acts which would constitute fraud in connection with and/or has been
evicted from any federaily assisted housing program.

Did not provide information required within the time frame specified (the applicable
dates are contained in the letters from the HA to the applicant) in during the
applicaticn process.

The HA shall deny the admission of a Family, if the applicant, or any member of
the applicant's family does not sign and submit consent forms that are provided by
the HA for the purpose of verifying employment and income information.

The applicant family must have properly completed ali application requirements,
including verifications, Misrepresentation of income, family composition or any

other information affecting eligibility, will result in the family being declared



irialigibie. In the event the misrepresentation is discovered .aftar admission, the
assistance will be terrminated for such misrépresan’tatiun.

J.  The applicant and all aduits must sign a release allowing the HA to reguest a copy
of & police report from the National Crime Information Center, Police Department
or other Law Enforcement Agencies. The applicant and all adults further agree to
provide fingerprints if requested. If the HA uses the information to deny or
terminate assistance the HA must provide a copy of the information used upon
proper request.

K. Ifthe applicant is a former Public Housing or Section 8 participant who vacated the
unit in viciation of program requirements, the applicant may be declared ineligible.

L. If the HA determines that a person is illegally using a controlled substance or
abuses alcohol in a way that may interfere with the health, safaty, or right to
peaceful enjoyrment of the premises by other residents. The HA may waive this
regqiliroment if:

(1) The person demonstrates to the HA's satisfaction that thgé person is no onger
engaging in drug-related criminal activity or abuse of atcohol;

{2} has successfully completed a supervised drug or alcohol rehabilitation
program;

(3} has otherwise been rehabilitated successfully; or

(4) is participating in a supervised drug or alcoho! rehabilitation program.

{&) if any household includes any individual who is subject to a lifetime
registration requirement under a state sex offender registration program.

2 Nofification of Denial: [If an applicant is denied admission, the HA will notify the

1
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appiicant, in writing, of its determinetion and inform the applicant that they have an

opportunity for an informal review on such determiriation. The denial letter will aflow

the appficant ten {10} calendar days to request an iMarﬁal review {verbal andfor in

wrting} with the HA. {Reference Section Xi).

Time Frames for Denfal: As a general rule applicants may be denied admission to the

Saction 8 Programs for tﬁe folowing time frames, which shall begin on the date of

application, unless otherwise provided for herein below:

A.  Denied admission for one year for violation of certificatefvoucher and illegal use,
or pessession for personal use, of a controlled substance or alcohof.

B. Denied admission for three (3) years for the following: Persons evicted from pubfic
housing, Indian Housing, Section 8, or Section 23 programs because of drug-
related criminal activity are inefigible for admission to public housing for a three-
year period beginning on the date of such aviction.

The HA can waive this requirement it the person demonstrates to the HA's
safisfaction succa&s;ﬁ.zl completion of a rehabilitation program a;ppmved by tha HA,
or the circumstances leading to the eviction no longer exist.

C. Denied admission for five (5) years for the foliowing:

(1) Fraud (giving false information on the application is considered fraud).

(2) Anamest or conviction record that indicates that the applicant may be a threat
and/or negative influence on other residents. The five years shalf begin on
the date of the last reported act, complation of sentence and/ior probation
period. |

D. Denied admission for ten (10} years for a conviction of Drug Trafficking.



E_ Denied admission for iife to any household that includes any individual who is
subject 1o a lifetime registration requirement under a sfate sex offender registration
program.

F. Denied admission for life to any applicant who has been convicled of
manufacturing or producing methamphetamine (commonly referred to as "speed")
on the premises of the assisted housing. Premises is defined as the building or
complex in which the dwelling unit is located, including common areas and

grounds.

SECTION XI. APPLICANT DENIED A_SSISTAN.CE-AND PROVIDED
OPPORTUNITY FOR INFORMAL REVIEW OR PARTICIPANT
ASSISTANCE IS TERMINATED AND PROVIDED OPPORTUNITY FOR
INFORMAL HEARING

1. Applicant Informal Review: The HA must give an applicant for ;)articipatinn prompt
notice of a decision denying assistance to the applicant. The notice must contain a
brief statement of the reasons for the HA decision. the notice must 2iso state that the
applicant may reguest an informal review of the decision and must describe how to
obtain the informal review. The requast must be in writing and presented to the HA
within ten days of the nnticé of denial,

A Informal Review Process; The HA must give an applicant an opportunity for an
infarmat review of the HA decision denying assistance fo the epplicant. The review

may be conducted by any person or persons designated by the HA, other than a




E_ Denied admission for life to any household that includes any individual who is
subject fo a lifetime registration requirement under a state sex offender registration
program.

F. Denied admission for life to any applicant who has been convicled of
manufacturing or producing methamphetamine (commonly referred to as "speed"”)
on the premises af the assisted housing. Premises is defined as the building or
complex in which the dwelling unit is ltocated, including common areas and

grounds.

SECTION XI. APPLICANT DENIED A_SSISTAN.CE-ANI.J PROVIDED
OPPORTUNITY FOR INFORMAL REVIEW OR PARTICIPANT
ASSISTANCE IS TERMINATED AND PROVIDED OPPORTUNITY FOR
INFORMAL HEARING

1. Applicant Informal Review: The HA must give an applicant for ;Janicipation prompt
notice of a decision denying assistance to the applicant. The notice must contain a
brief statement of the reasons for the HA decision. the notice must zlso state that the
applicant may reguest an informal review of the decision and must describe how to
obtain the infermal review. The reguest must be in writing and presented to the HA
within ten days of the noticé of demial.

A. Informal Review Process; The HA must give an applicant an opportunity for an
informai review of the LA deoision denying assistance to the appiicant. The review

may be conducted by any person or persons designated by the HA, other than &



person who made or approved the decision under review or a subordinate of this

person. The applicant must be given an opportunity to present written or oral

objections to the HA decision. The HA must notify the applicant of the final

decision after the informal review. This notice must include a brief stateament of the

reasons for the final decision.

B. Informal Review Mot Required: An informal review is not required to be given

by the HA in the following circumstances:

M

Discretionary administrative determinations by the HA.

{2} Genreral policy issues or class grievances.

{3) A determination of the family unit size under the HA, subsidy standards.

{4) An HA determination not to approve the suspension or extension of a
certficate or voucher therm.

(59 A deter*minaﬁun not to grard approval {0 lease a unit under the program, or
to approve a proposed lease.

(8) A determination that a unit selected by the applicant is ﬁut in compliance with
HQS.

(71 A determingtion that the unit is not in accordance with HQS because of the
Tarnily ssze or composition.

2. Padicipant Informal Hearing: The HA must give an opportunity to the participant for

an informal hearing to consider whether the HA decisions relating to the individual

circumstances of a participant family are in accordance with the law, HUD regulations,

and HA polisies. Under the following circumstances.



O3 A determination of the family's annual or adjusted income, and the use of such
income to compute the housing assistance payment. |

3 A deiermination of the apmpﬂéie ulility allowance for tenant-paid utilities from the
HA: utility allowance schedule.

O A determination of the family unit size under the HA subsidy standards.

01 A determination that the certificate program family is residing in 2 unit with a larger
number of bedrooms than appropriate for the family unit sizg under the HA subsidy
standards, or the HA defermination to deny the family's request for an exception
from the étandards.

O A determination to terminate assistance for a participant family because of the
family's action or failure to act.

[3 A determination o tenminate assistance because the participant family has been
absent from the assisted unit for more than fourteen days in a calendar year.
Note: In the cases described hereinabove, the HA must give thi_a opportunity for an
informal hearing before the HA terminates housing assistance payments for the famiiy

under an outstanding HAP contract,

A. The HA is not required to give an informa! hearing for any of the following:

3 Discretionary administrativén determinations by the HA.

O General policy issues or class grievances.

(3 Establishment of the HA scheduie of utility allowances for families in the
pragram.

3 A HA determination not to approve an extension or syspension of a certificate

or voucher term.




0 A HA determination not to approve a unit or lease.

O A HA determination that an assisted unit is not in compliance with HQS.
Provided, however, that the HA must provide 15& opportunity for an informai
hearing for a decision to terminate assistance for a breach of the HQS
caused by the family as described in the Certificate/Voucher/Lease
Addendum, or in other HUD rules and regulations or HA policies.

0O A HA determination that a unit is not in accordance with HQS because of the
family size.

O A HA determination to exercise or not to exercise any right or remedy against
the owner under a HAP contract.

Notice to the Family: The HA must notify the family that the family may ask for an

expianation of the basis of the HA determination, and if the family does not agree

with the determination, the family may request an informal hearing on the decision.

The housing. authority must give the family prompt written notice that the family
may request a hearing, and this notice must contain a bri.ef statement of the
reasons for the decision, state that if the family does not agree with the decision,
the family my request an informal hearing on the decision. The family has ten days
from the date of the nctice to request in writing an informal hearing. The hearing
will be scheduled by the MA within ten days from the date of the request.

Hearing Procedures: The HA must give the participant an opportunity for an

informal hearing of the HA decision terminating assistance to the participant. The

hearing may be conducted by any person or persons designated by tha HA, other

than a person who made or approved the decision under review or a subordinate




of this person. The person who conducts the hearing may regulate the conduct of
the hearing in accordance with the HA hearing procedures. The HA and the
participant shall each have the right to review any and all relevant documeants
which may used in the hearing. Any fees for copying or procuring the documents
shall be at the expense of the requesting parly. The participant may be
raprasented by a lawyer or other representative at the hearing. Cosis of
reprezentation shall be the responsibility of the participant. The participant must
be given an opportunity to present written or oral objections to the MA decision.
The HA and ihe family must be given the opportunity to present evidence, and
may question any witnesses. Evidence may be considered without regard o
admissibility under the rules of evidence applicable to judicial proceedings. The
HA must notify the applicant of the final decision after the informat review. This
notice must include a prief statement of the neason for the finaf decision. Factual
determination relating go the individual circumstances of the family shall be based
upon a preponderance of the evidence presented at the heéring. A copy of the
hearing decision shall be furnished promptly to the family.

SECTION XIl, SECTION 8 APPLICANT SELECTION PROCESS

1.

A. Equal Opportunity: The Fair Housing Act makes it illegal to discriminate on the

basis of race, color, religion, sex, handicap, famifial status and national origin. This
HA shalf not deny any family the opportunity of applying for a Certificate of Family

Participation or Heusing Voucher,
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2.

Types of Selection: The HA may admit an appim for participation in the program either:

(1) as a special admission (see definition below), or

(2} as a waiting list advnizsion. Also, a Section 8 Participant is responsible for finding
an existing housing unit smitaﬁla to the holder’s needs and desires (Referﬂnce 24
CFR $82.353, Where family can lease a unit).

Special Admissions: Hf HUL. awards the HA program funding that is targeted for families

living in specified wumits:

(1) The HA must use ‘.I‘.Em asststance for the families living in these l.l;.’tft&

(2) The HA may admit a family that is not on the HA waiting list, or without considering
the family’s waiting ﬁst position. The HA must maintain records showing that the
fanﬂlyﬁas a{hmtted with HUD-targeted assistance.

(3) For housing covered by the Low-income Housing Preservation and Residert Home
ownership Act of ]9‘9ﬁ (41 U.5.C 4101 et seq. .

(4y A family residirl_ig in a project covered by a pmjéc‘t-basﬂd Section 8 HAP contract at
or near the end of the HAP contract term; and

{3y A nnn—ptﬂ'chasiﬁg family residing in a BOPE 1 or HOPE 2 project.

2. Orgapization of the Waiting I dst: The HA waiting fist must consain the following information

for each applicant listed:

L

2

Applicant name;
Family unit size {(number of bedrooms for which family qualifies vnder HA cccupancy
guidelines);

Date and time of application;

Local Preferences, if applicable.



1. When a Certilicate or Housing Voucher is available, the FA will select the tamily arthe
top of the waking list in sccordance with Section X11,, 2. above, The order of admission
from the waiting list naay wit be bﬁcd wai famiby size, oF on the family unit size for which
the family qualifies for under the HA ocvupancy puidelines.  1If the HA does notl have
suiTicient tunds to subsidize the family unit size of the family at the top the waiting list,
the HA may wet ekip the top family to admil an applicant with a smaller family unit size.

instead, thwe Bonily at the top of the waiting list will be admitted when sufficiem fungds are

available,

Lt

Provided, however, the provisions of the Deconcemtration Eule, contained within this

policy, shall supsrsede the selection of applicanis based on date and time and local

preference points, i E;I!{ﬂl'l:ahlﬂ.. and allow the HA to skip families on the tl;'ailing list Lo

accomplish this goal...

Maintainisg the Wajing List: The HA will remove an appticants name from the waiting fist

for the following: |

1. The HA will remeove names of applicants whe do not respond to HA sequest for
ifbrmation or updates,

4. The HA will remove the names of applicants who refuse the HAs offer of tenant-based
Ansistance.

MNote: An applicant on the HA s Section & wailing list may refise the HA™s I'l'-litiﬂl offer of a

housing voucher, if the Banily warts 40 wait for a certificars. The family does not lose its place

on the waiting liat because of its refusal. The family atso may refuse a HA::-: imitial offer of a

certificaiz if it wants 10 wait for a housing voucher. 11 the family rofuses the sacond form of



assistance, the HA will remove the family from the waiting list (as outlines below).

: ist: Th: applicant will be
notified by the HA, in ‘writing, that they have ten (10) calendar days, from the datc of the
written correspondence, to respond to the HAs request. The correspondence will also indicate
that third name will be removed from the waiting list if they fail to respond within the time
frame specified. The HAs system of removing applicants names from the waiting list will not
violate the rights of a disabled person(s). If an applicant’s failure to respond to a request from
a HA for information or updates was caused by the applicant’s disability, the HA wiil provide
reasonable accommodations and give the applicant an opportunity 1o respond. An example of
a reasonable accommeodation would be to allow an applicant to be reinstated on the waiting ist
based on the original date and time of their application. if the applicant indicates that they did
not respond due to a disability, if the disability is not apparent, the HA may request the
applicant to have a doctor submit a written statement indicating that the applicant did not
respond due to their disability.

Purging the Waiting [ ist: To ensuve that the HA’s waiting list reflects the mest current

applicant information the waiting list will be updated and purged every

Verification_of Prefergnce (timipg), if applicable: At the time of application, initial
determinations of an applicant’s entitlement to a Preference may be made on the basis of an
applicanti’s certification of their qualification for that preference. Before selection is made, this

qualification must be verified.



SECTION Xill. ORIENTATION OF FAMILIES AND ISSUANCE OF

CERTIFICATE OR HOUSING VOUCHER

1.

Briefing: The purpose of the briefing is to go over the Certificate or Housing Voucher holders
packet in order to fully inform the participant about the program so that he/she wiil be able to
discuss it with potential landlords.

pents: Afl families (head of househoid) are required to attend

the briefing when they are initially issued a Certificase or Housing Voucher. No Cettificate or
Housing Voucher wilt be awarded unless the houscheold representative hay attended a briefing.

Failure to attend a scheduled briefing {without notice to the HA) wili result in the family’s
application being placed in the inactive file and the family may be required to reappiy tor
assistance. Applicants who provide prior notice of an inability fo sttend a briefing will be
scheduled for the pext briefing.

Faiture of a applicant, without good cause, to participant in a scheduled briefing shal}
result in withdrawal of histher application. This applicant will be notified of such withdrawal
and determinagton of ineligibility and of his/her n'éht to an informal review as outlined in
Seclion Xi above.

Format of the Briefing: When a Family is imitially receives its Certificate of Family
Participation or Housing Voucher, a full explanation {oral) of_ the following shail be provided
to assist the Family in finding a suitable unit and to apprize the Family of its responsibilities and
the responsibilities of the Owner (this may be done cither in group or individual sessions
depending on the circumstances). Also, farmilies will be given adequate uppnrtunity to raise

questions and to discuss the information listed below: (Reference 24 CFR 982.3G1).



1. A description of how the program works;

2. Family and owner Responsibility; and

3. Where the family may leasc a unit, im.luding renting a dwelling unit inside or outside the
HA jurisdiction.

Note: For a family that gqualifies to lease a umit outside the HA jourisdiction under

portability procedures, the briefing must include a explanatiop of how [mrtahiliiy works.

The HA may . nat dumrm the family from choosing to live anywhere in the HA
jurisdiction, or autﬁde.the FEA jurisdiction ander portability procedares.

4. Ifthe family is cumnntljf-]iving in a high poverty census tract in the HA jurisdiction, the
briefing must also explain the advantages of moving to an area that does not have a high
concentration of poor families,

5. When issuing a Certificate or Housing Voucher, the HA shall give the Family a Section
8 Participant’s Packet, which includes: (Reference 24 CFR 982.301).

{1) The term of thé'certiﬁcate or voucher is 60 days. A Certificate and Voucher is valid
for a peried of 60 days from the data of issuance. Priot to expiration, the family may
contact the HA 1o inquire about assistance the HA, can provide the family in locating
suitable fmusing. The family must submit a Request for Lease Approval within the
60-day period unless an extension has been granted by the HA. Once the family has
submitied a Request for Lease Approval the clock is stopped and/or suspended on
the term of the certificate or voucher {See “Suspension™). When the clock is stopped
(suspended), the time remaining days will be reinstated to the initial 60-day period
of the Certificate or Voucher, if necessary. If the unit 1’5- not &pm;ed for ﬁny reasomn,

the remaining days will be reinstated 1o the initial term of the certificate/voucher.









(2)

(3}

If the initial term is not adequate for finding a unit 1o lease, the fatnily may request '

at extension of the imtial term as described befow.

Requesting for extensions of the term. A family may request an extension of the

Certificate or Voucher time period. All requests for extensions should be received

prior to the expitation date of the Certificate or Voueher. Extensions are permissible

at the discretion of ihe HA primarily for the following reasons:

(a)

{b)

(c)

(d)

(e)

Extenuating circumstances such as hospitalization or a family emergency for
an extended period of time which has affect the family’s ability to find a unit
within the initiai 60-day time period. The HA representative will verify the
extenyating circumstances prior 10 granting an extension. |

The family has evidence that they have made a consistent effort to locate a unit
and request support services from the HA, througheut the initial 60-day period
with regard to their inability to locate a unit,

The family has turned in a Request for Lease Approval prior to the expiration
of the 60-day time peried, but the unit has not passed HQS.

Time Period for extensions: A HA representative may grant one or more
extensions not to exceed a total of 60 days. The initial term plus any
extensions may not exceed 120 calendar days for the beginning of the initial
term:.

Extensions for Disabled persons: The HA representative must grand an

extension of up to 120 days for persons who are disabled.

How the HA determines the housing assistance payment for o family; .-

{a)

For the certificate program, information on the FMRs and the HA utility



(4)
(3

(6)

(7}

(8

(9)

(10}

allowance schedule; and

(b} For the vouchers program, information on the payment standard and the HA
utility allowance schedule.

How the HA determines the maximum rent for an assisted unit;

What the family should consider in deciding whether to lease a unit, including:

(2) The condition of the unit.

(b} Whether the rent is reasomable:

{c} The cost of any tenant-paid utilities and whether the unit is energy-efficient:
and

(d) The location of the unit, including proximity to public transpertation (if
applicable), centers of employment, schools and shopping.

Where the family may lease a unit. For a family that qualifies to lease a unit outside

the HA jurisdiction under portability procedures, the information packet must

include an explanation of how portability works; |

The HUD-required “lease addendwn™ (The lease addendum is the language that must

be included in the lease).

The form of request for lease approval, and an explanation of how to request HA

approval to lease 2 unit;

A statement of the HA policy on providing information about a family to prospective

owners (See Section XV.3 below);

The HA subsidy standards, including when the HA will consider granting exceptions

to the standards;

{11} The HUD brochure on how to select a unit;






4.

{12) The HUD lead-based paint (LBE) brochure;

(13) Information on federal, state and local equal opportunity laws, and @ copy of the
housing discrimination complaint form;

(14} A tist of landlords or other parties know to the HA who may be willing to lease a unit
to the family, or help.the family find a unit:

(15) Notice that if the family includes a disabled person, the family may request a current
listing of aceessible-units known to the HA that may be available:

(16) Family obligations under the program:

(17} The grounds on which the HA may terminate assistance for a participant family
because of family action or failure to act; and

{18} The informal h&aﬂug procedures. This information must describe when the HA is
required 10 give a participant farily the opportunity for an informal hearing, and
how to request a hearing.

Approval of Lease s

osuments; Reference: 24 CFR 982.302 and
982305,
When a family finds a unit, and the owner is willing to lease the unit under the program,

the family may request the HA to approve the fease and unit,







Note: Property Owners cannot .pnrﬁcibaté in the pregram if they are disapproved by the

HA as outlined in Section X1y below,

1.

If the HA determines that a unit which an Eligible Family wishes to fease meets HOS and

the proposed Lease is approval, the HA shail notify the Owner and the Family of its

determination of Lease approval,

After receiving notification from the HA, the Owner and HA representative shall schedule

a meeting and execute and sign the Contract. Afler the contact is executed, the Owner and

Family shall execute and sign the Lease and provide a copy to the HA.

The HA shall retain the following in its files:

{1}
(2)
(3)
(4)

(3)

The Request for Lease Approval;

The approved Lease;

Inspection report;

HA certification that the current rent being charged for comparable upits jo the
private ‘unassisted market, taking into account the location, size, type, quality,
amenities, facilities and management and maintenance service of such unit. This
certification will be maintained for three years to comply with HUT regulations and
HUD inspections; and, |

Executed Cowtract.
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SECTION XIV. HA DISAPPROVAL OF OWNER

1. Qwner Debarred: The HA must not approve a unit if the HA has been informed (by HUD or
otherwise) that the owner is debarred, suspended, nr subject to a limited denial of panticipation.

Also, when directed by HUD, the HA must not approve a unit if:

1. The federal government has instituted an administrative or judiciai action against the
owner for violation of -the Fair Housing Act or other federal equal opportunity
requirements and the action is pending; or

2. Acourtor aduﬁnistmﬁve agémy has determined that the owner violated the Fair Housing
Act or ather féder&l eqﬁal uppurtunity requiremants. |

2. Mm The HA will deny approval to lease a unit from an owner for
any one uf the following:

1. Onwner has violated obligations under a HAP contract.

2. Owner has committed fraud, bribery or an}rutherc-nﬁuptor criminat act in connection with
any federal housing program,

3. The owner has engaged in drug-trafficking.

4. The owner has a history or practice on non-compliance with the HOS requiremients, State |
or tocal housing codes.

5. The owner has noi paid state or .!m:ai real estate taxes, fines or assessments.

Note: after May 18, 1998, if the owner is a parent, child, grandparent, grandchild, sister, or

brother of any member of the participant family, the HA must not approve the unit. However,

if the housing authority defermines that approval of the unit would provide reasonable

accommedation for a family member who is a disabled person, the unit m&ybe approved,

SECTION XV. OWNER RESPONSIBILITY FOR SCREENING



. TENANTS

1. Suitability for Yenancy: The HA must inform the owner that the HA has not screened the

family’s behavior or suitability for tenancy ang that such screening is the owner’s own

responsibility,

2.  Family’s Background: An owner may consider a famiiy’s background with reai:eci 1o such

factors as:

1.

2.

Payment of rent and utility bills.

Caring for 2 umt and premises.

Respecting the rights of ethers to the peaceful enjoyment of their housing,

Drug-related criminal activity or other criminal activity that is a threat to the lfe, safety

or property of others and compliance with.other essential conditions of tenancy.

3. Information Provided Owner Concerning Tenancy; The HA must .give the owner the

family’s current adldress {as shown in the HA records) and the name and address of the landlord

at the family’s current and prior addresses, if known to the HA. The HA will provide

information 1o an owner for all participants when the HA possesses the following:

1.

The tenancy history of fasnily members, or

2. Drug-trafficking by family members.






SECTION XVI. WHERE A FAMILY GAN LEASE A UNIT WITH

TENANT-BASED ASSISTANCE AND PORTABILITY PROCEDURES

1.

istance in the Initial Jurisdiction: The family may receive tenant-based assistance

to lease a unit [ocated anywhere in the jurisdicfion of the initial HA.

Portability - Assistance Omtside the Imitial HA Jurisdiction: Families living in the

jurisdiction of the initial HA may receive tenant-based assistance to laase a unit outside the

iniﬁa; HA jurisdiction:

1. Inthe same Siate as the initial HA;

2. Inthe same meﬁopoﬁﬁn statistical area {MSA] as the initial HA, but in a different State;

3. Iman MSA that is next to the samie MSA as the initial HA, but in a different State; or,

4. Inthe jurisdiction of an HA anywhere in the United States that is administering a tenant-
based program.

Note: Nonresident applicants (applicants that do not live in the legal jurisdiction of the iaitial

HA) that apply for tenant-based assistance do not have any right to [ease a unit outside the

initial HAs jurisdiction during the tweive (12) month period from the time the family is

admitted to the program. However, the family may lease a unit outside the initial HAs
jurisdiction under portability procedures if both the initial HA and receiving HA agree.

Income Eligibifity:

1. For admission to the certificate or voucher program, a family must be income eligible in
the area whem the family tnitialty leases a unit with assistance in the certificate or voucher
program. |

2. A portable family transferring between the certificate and voucher ;}mgrmns must be

income eligible for the new program in the darea where the family leases an assisted unit.

This requirement applies if the -famiI}r is either: transferring from the initial HAs




certificate program to the receiving HA voucher program, or transferring from the initial
HAs vouches program to the receiving HAs certificate program,

3. If a portable family was already a participant in the initial HA certificate or voucher
program, income eligibility is not redetermined unless the farnily transfers between the
programs,

Leasing in Place: If the dweiling unit is approvable, a family may select the dwelling unit

occupied by the family before selection for participation in the program.

Ereedom of Choice: When the family selects eligible housing that meets all pProgram

requirements the HA may not directly or indirectly reduce the family’s opportunity to select

among available anits,

1. Whena family moves under portability to an area outside the initial HAs jurisdiction, the
initial HA must administer the assistance for the family if: the umit is located within the
same state as the initial HA, in the same MSA as the initial HA (but in a different State),
and no other HA with a tenant-based program has jurisdiction in the area where the unit
18 [ocated.

2. If the above conditions exist, the family remains in the program of the initial HA. The
initia] HA has the same responsibilities for administration of assistance for the family
living outside the HAs jurisdiction as for other families assisted by the HA within the HAs
Jurisdiction.

3. The initial HA may choose to use another HA_ a privaie management entity or other

contractor or agent to help the initial HA administer assistance gutside the HAs

Jurisdiction. -




1. When a family moves under pertabitity 1o an area outside the initial HA jutisdiction,
another HA (the receiving HA} must administer assistance for the family if a HA witha
tenant-based program has junisdiction in the area where the it is located. When this
situation exist, the HA with jurisdiction in the area where the family wants to lease a units
must issue the family a certificate or voucher. If there is more than one such HA, the
initial HA may choose the receiving HA,

2. The receiving HA bas the choice of assisting the family under either the certificate
program or the voucher program. 1f the family was receiving assistunce under the initial
HAs certificate program, but is ineligible for admission to the woucher program, a
receiving HA that administers a certificate program must provide continued assistance
under the certificate program. [If the family receiving assistance under the initial HA -
voucher program, but is incligible for admission to the certificate, a receiving HA that

administers. a voucher program must provide continued assistance under the voucher

s: The initial HA must determine whether the family is income-eligibie
in the area where the family wants to lease a unit. The initial HA must advise the family how -
t0 contact and request assistance from the receiving HA. The initial HA must promptly notify
the receiving HA {0 expect the family. The family must promptly contact the receiving HA,
argl comply with receiving HA procechrres for incoming portable families. The inftial HA must
give the receiving HA the mout recent HUD Form 50058 for the family, and related verification
information. If the receiving HA opts to conduct a new reexamination, the receiving HA may
not delay issuing the family a voucher er certificate or otherwise delay approval of a unit unless
the recertification is necessary to determine income eligibility. When the portable family

requests assistance from the receiving HA, the receiving HA must promptly inform the initial




10.

HaA whether the receiving HA will hifl the initiai HA for assistance on behalf of the portabie
family, or will absorb the family o its own program. The receiving HA must determine
whether to extend the cértificaie’or vomehior termy; The family must submit a request for lease
approval to the receiving HA. duning the term of the receiving HA certificate or voucher. The
receiving HA must detemune the family wmit size for the portable famity. The famiiy unit size
is determined in accordance with the subsidy standards of the receiving HA. The receiving HA
must prompily notify the initial HA if the family has leased an eligible urit under the program,
or if the family fails.o subiit a request for Jease approwval for an eligible unit within the term
of the certificate or voucher. To provide tenant-based assistance for poriable f‘mnilies, the

receiving HA must perform all HA functions, such as reexamination of family income and

compesition,

RA: If finding is available for the receiving HA, when a

certificate or voucher is received, the receiving HA may absorb the family into the recéiving
HAs cestificate or voucher program.

Note: HUD may requirs a receiving HA to absorb all or a portion of the 'portahle families.
Portability Billing: The receiving HA may bill the inﬁiai HA for housing assistance payment
and administrative fees. The initial HA must prompily reirnburse the receiving HA for the full
amount of the housing assistance payments (HAP) made by the receiving Ha for the portable
family. The amount of the HAP for a portable family in the receiving HAs program is
determined in the same manner as for other families inn the receiving HA program. The initial
HA must promptly reimburse the receiving HA-fnr.-Sﬂ percent of the initial HAs on-going
administrative fee for each unit month that the family receives assistance pader the tenant-
besed programs from the receiving HA. HUD may reduce the administrative fee to an initial

HA, if the HA dese not promptly reimburse the receiving HA, for housing assistance payments



or fees on behalf of portable families,

SECTION XVil. ABSENCE FROM THE ASSISTED UNIT

Absence means that no member of the -famiiy is residing in the unit. Families pérticipating
in the program may be absence for a period of 14 calendar days without notifying the HA.

If the famify anticipates being absaﬁr.:a for more than 14 consecutive calendars days, the
Head of Household must request written permission from the HA prior o !eavinﬁ the
assisted unit. Tha written request must be submitted 30 calendar days in advance of the
anticipated absencé. Tha HA my approve absences in excess of 14 consecutive calendar
days for vacation, hospitalization or other geod cause as prasented to the HA by head of
household. The HA will respond in writing within 10 calendar days of the receipt of the
request for approved abgsence, Tha HA will not approve any requast for absenca for a
period of more than 180 consecutive calendar days in a2ny circumstance, or for 2ny reascn.
Note: If an emergency situations exists, such as hospitalization, the head of househoid
must notify the HA by telephone as soon as possible and reguest a daterminaﬂﬂn via the
telephone. Verbal request for determination may only be made in emergency sitﬁatiuns.
The HA will re#pnnd verbally and follow-up its verbal determination in wﬁting within ten

calendar days of the verbal reguest.

SECTION XVill. CONTINUED ASSISTANCE AFTER FAMILY BREAK-UP

The HA shali determine which family members will continue to receive assistance after a
Tamily break-up. The head of household, spouze or any adult member-of the household
must notify the HA that there has been a2 family break-up and continued assistance is being

requested. The assisted family member making the request must submit the request in



writing 1o the HA and request a determination. The request must be made with 10 calendar
days of the break-up. The HA will consider the following factors in meking this
determination:

L Assisted Unit; Whether the assistance should remain with family members remaining in the

ariginal assisted unit,

ot threaiened ph}fsma.l wulence egainst femily members by a Spouse or other member of the

household.

determination of which family members continue to receive assistance in the program.

SECTION XIX. SUBSIDY STANDARDS
The foliowing subsidy standards shall determine the namber of bedrooms required to accommodate
cach family without overcrowdi ng of over-housing:

Subsidy Standard Chart

Numbet of Bedrooms Number of persons

Minimum Maximum




1 T 2
2 2 4
3 | 3 6
&4 4 8
5 | 5 10

Section 8 participants shail be issued a Certificates or Voucher based on the subsidy standard listed
ghove, In determining family unit size for a particular family, the HA may grant an exception to the
above subsidy standard if the HA determines that the exception is justified by the age, sex, health,

handicap, or relationship of family members or other personal circumstances.




The family unt size for any famify consisting of & single person must be either a zero or one-

bedroom unit, unless a live-in-aide resides with the family. Any live-in-aide must be approved by

the HA, in advance, and reside in the unit o cate for a family member who is disabled or is at least

50 years of age. A live-in-aide must be counted in determining the family unit size.

A family that consist of a pregnant woman (with no other persons) must pre treated as a two-
person family.

A child who is temporesily away from the home because of piacement in foster care is

considerad a member of the family in determining the family unit size.

SECTION XX.:- INSPECTIONS ©OF PRIVATE LANDLORD’S

PROPERTY

When the HA racaivﬁs a Reguest for Lease approval the HA shall inspect the unit for
compliance with thé HA’s housing quality standards (HQS). The HA’s inspecior will inspect
the unit for compliance with HQS standards and send the owner the resuits of the
inspection. i there are defects or deficiencies whlch must be comactad in order for the unit
to comply with HQS standards, the Owner shall be advised, in writing, by the HA of the
work required to be done before a Contract can be executed. The unit will be reinspected
to ascerlain that the necessary work has been performed and the unit meets HQS
standards for occupancy.

The HA will maintain & copy of every inspection and re-ingpection report for three
years, with one exception. If the unit inspected requires testing for Lead Based Paint andfor
the unit reguires treatment of chewabls surfaces based on the testing, the HA shali keep
indefinitely the tast results and, if applicable, the Owner certification of the ireatment.

The inspection reports will specify the defects or deficlencies which must be corrected in



order for the unit to be comected for the unit ta meet HQS standards. The inspection fepnrt
will also reflect any other dafects or deficiencies, that do not cause the unit to fail, in the
evant of a subseguent claim by the Owner that they were caused during the period of

cccupancy by the Family,

SECTION XXI. INSPECTION STANDARDS

Before a unit can be approved of Occupancy under the Section 8 program, the unit must
meset the performance requirements set forth in 24 CFR 982.401, which are the Housing
Quanty-smndardé'(HQS*s).
1. H{ !S-Ins_p_e_ ction Areas: The following areas are included in HQS inspections:
L} Samitary facilities;
Food preparation and refuse disposal;
Space and security;
Thermal environment;
Ilumination and eleciricity;
Structure and materials;
interior air quality;
Water supply;
Lead based paint;
Access;
Site and neighborhoaod;

Sanitary condition; and

{ o0 0D 0D OO OoC o oo

Smoke Detectors,

Note: The HA’s inspection only certifies that the unit meets HQS federsi regulations and



the HA is not responsible for items not fclade din the HOQS inspection. The HA will nse

HUD approved inspection forms tv perform Section 8 Inspections.

L3

Initial Inspections: Performed by the HA staff afier rﬂéeiving the Request for Lease
Approval from the applicant.

Yearly inspections as required by HQS for tenants continuing to receive assista.ﬁct: and
remaining in the same vnit.

Re-Inspections: [nspections that are performed by HA staff for the purpose of verifying
that deficiencies noted in the previous inspection have been comrected and meet HQS,
Quality Contrel Inspections: The Section 8 Coordinator will re-inspect five {3) percend

(based on a random sample} of the total number of Section 8 units under HAP contract to

insure that inspections are being perfonnied in compliance with HQS standards. The

Executive Director miay perform some of the re-inspections, if neceséarji, The Section 8
Coordinator wili maintain a file that documents the quality control inspections.

Special Inspections: These types of inspactions may be necessary when a Federa! Official
vigits the HA to perform a compliance review of the HA and/or the Owner may request a

special inspection be performed to document the condition to the unit.



Move-out Inspectioas: These rnsmcnam are performed afier the tenasit movesout of the
unit and the Owner andios ThE aner s represenmative will be quulred toatl;ﬁnd the move-
out inspection, If the tenant p]ans to remain in the vnit and the HAP comiract is going to
be canceled, the umpectmn can be petfnnned with the tenant in place. Maw:—nut
1nspectmns substmmai\e possible damage clamﬁvmlahnn of famﬂ}r ubhganuns The
Owher may wnhethe:HA and mdmate ﬂmtmerearemdanmgﬁsandammfe-mn inspection
i3 not required. If an Owner requests a move out inspection to substantiate a damage
claim/violation of family obligation the inspection must be completed pnior to the work
being done fhat will correct the damage. The Owner must request an inspection within 5
business days of the move-out in order to submit a damage claim, if applicable. If the HA
cannot schedule the inspection prior to re-rental of the umt, the HA may give the Owner
permission to _submit B dayi:_age claim/violation of faml ly obligation with pictures of the
unit, to substantiate the. damage. The HA may use this m-idem:_é to terminate the
continuing aséistance 19 the participﬁﬁt__bacauSﬁ of a family violation,

Naote: ﬁc%maymﬂyherﬂmihmfoxaporﬁnnnfadgmage claim for HAP contracts

existing priot to October 2, 1995,



SECTION XXil. DETERMINATION OF PARTICIPANT RENT AND RE-

EXAMINATION OF INCOME AND FAMILY CIRCUMSTANCES

Rent as initially determined or at annual reexamination will remain in effect for the period
batween regular reexamination of family income and composition unless the following
changes in family circumstances occur. Also, Section & participant agrees to report, in
wriiting, and provide certification following any change in annual income within ten (10}
calendar days of tha occurrence.

Loss or addition of family cﬁmpositiun of any family member through birth, death,
divorce, removal of other continuing circumstances and the amount, if any, of family
member's income,

Emplnynﬁent, unemployment, or changes in empioyment of 8 permanent nature of the
family head, spouse, or other wage earner that is 18 years of age; or

To comrect errors magie when determining eligibility or at reexaminatinh,

Note: If an srror result in a retroactive rent payment due to the participant not
providing correct information concerning annual income, the Section B participant
may reguest the HA represénintive to approve a repayment schedule. The Section
8 participant must make the request, in writing, to the HA representative. The
amount of the repayment will be the higher of $10.00 per month or 10 percent of the
monthly adjusted income. The HA representative will provide the Section 8
participant with a written resporise to their request and if approved the written
notification will inciude the amount of the monthly reapayment plus the due date of

the first payment.



The final estimate of Family-Income- will be made by the HA on the basis of verified

| information regarding income.

There is no minimum income requirement, but the staff should uge good iht&wiawihg
skills to determine whether there is income (as defined in Section 1V which is not being
reported).

Families may not bs required 1o apply for public assistance, but it may be suggested
to themn. if the family reports zero income, the HA wilt have the family sign a verification
form to verify that no income is being provided.

Families will be required to report any changes in their income status within ten (10)
calendar deys of the occurrence of employment and/or any other type of income i received.,

Families with zero income may be requested to recertify more frequently:
1. Annual ination
1.  Omnce each vear, or as required by this HA, the HA must reexarine the ingome and famity
composition of _all families participating the Section 8§ Program in accordance with 24 CFR
5.617. Verifications acceptable to the HA shal! be obtained and df:tcrfr_r_!inaﬁcrns made. In
the event of failure or refusai of the family to report the necessary information, the HA
may terminate the assisiance.

2. Records shall be maintained by the HA to insure that every participant’s incoms and family

composition has been reexamined within a twelve month period.

3. Upon completion of reexamination and verification, the participant shall be notified, in

writing, no iater than thirty {3¢) days prliﬂr 10 the effective date of the following: (A copy
of such notification is to be retained in the participant’s file.}

(1) Any change in rent and the date on which it becomes effective.

(2) Any change required because of a change in the composition of the family.



remain in effact for the penocl between regu}ar rent determinations unless ehamges in family

circumstances oceur. The partlcipam jict reqmred an] agrees to report, in writing, the following

specified changes in fmml:,r income and composition within ten (10} calenday days of

QCCLUIITence.

1.

ioss or siiition tci'ﬁﬁﬁi}r compasition of any kind through birth, death, marriage, divorce,
remmral or other mﬂunﬂmg circumstance and the amount, if any, of such family member's
meome. An:.r smh additions, other then birth, must be approved by the HA in advance, and
must qunllfy the same as an applicant or any prospective new parnicipant,

Emplo}rm-mt, mremplu}unent or changes in income for employment of a permanent nature
of the f.s.nmily.head, spouse, or other wage earner eighteen (18) years of age or oider.
The starﬁné nf oF stopping of, or an I;HEIEBSE: or decrease of anj-f benefits or payments
received h}r any mmﬁher of the familj-' of household from Old Ag& pension, Aid for
Dependent Chiidren, Black Lung, Railroad Retirement, Private Pension Fund, Disability
Compensation, ‘fcterans Administration, Child Support, Alimony, Regular Contributions
oy Gifts. Lump sum paﬁnénts or retroactive payments of benefits from any of the above
sources which cﬁnétituta tgl;le sum of monthly payments for a preceding period paid in a
hump sum must be mportﬂ;d and rent adjusted retroactively on such income to date of
eligibility for any family memiber residing in the household for that period of time.

Cost of living increases in Social Security or public assistance grants need not be reported

until next re-examination 'and redetermination of rent.



5 TErrors of omission made. at sdmission or re-examination shall be comrected by the HA.
Retroactive payments will be made to the participant if the error is in the his/her favor.

6 A participamt who has had a rent reduction/increase after initial ocoupancy or after arnual
re-examitation mustTaport all changes in income within ten (10) calendar days regardless

of the amount OF S0Trce, -

tent: On occasions, the HA is required to compute rent based on
information that s-supplied by the participant and third party information that has not or wilj
not be provided by the employer. When this situatéon occurs the HA will compute a temporary
rent based on the information svailable. Once the informasion is verified the participant will
be notified in writing, If an underpayment was made based on the information provided the
participant will have fourteen (14) days from the date of the HA notification to pay the amount
specified. [fthe participant has made an overpayment, that amount will be credited to his/her
account, with the landiord. The Head of Household and Spouse (if applicable} and a HA

representative signs this Notice of Temporary Rent and it is filed appropsiately with a copy

provide to the participant.

1. Any decrease in rent resulting from any decreases in family income will be made effective
the first of the month following the date the decrease in family income was reported and
verified in writing,

2. The participant agrees to pay any increases in rent resulting from an increase in family
income the first of the second month following the date in which such incrense in family
income occwred, and to pay any back rent due because of failure to r;;zpnrt such increase

in family income.



(1) Any interim change. insent.will require verification of ali fammly-income thiat has not
been verified pitldin ndnety (90} calendar days of the previous rent determination.

(2) Participant:ageess te-pay any increase in rent resulting from the implementation of
changes ﬁﬁt@ﬂmﬁutaﬁun or increases due to changes in regulations, policies or
procedures requiring implementation by the United States Department of Huus-ing |
and Urban Bevelopment

(3) Temporary employment/unemployment or increases and decreases in wages “for any
regman” of 1ess than 30 days will not constitute a rent adjustment.

{4} - Ifitisfound that a participant has misrepresented or failed to report facts upon which
remd is based so that the participant is paying lesy than they should be paying, the
l}nm in rent shall be made retroactive to the date the increase would have taken
effect. The participant will be required to pay the difference between the rent paid
and the amount that should have been paid. In addition, the participant may be
subject to civil and criminal penalties, Misrepresentation 15 a serious program
viglat‘inn which may result in termination.

ions: Special re-examinations are pre-schedied extensions of admission

or continued occupancy determinations, and will be considered for the following reasons:

1.

If i1 is imtpeossible to determine annual family income accurately doe 1o instability of famify
income and/or family composition, a temporary determination of income and rent is to be
made and a special re-examination shafl be scheduled for thirty (30), sixty (60) or ninety
(90) days, depending on circumstances. The participant shall be notified, in writing, of the

date of the special re-examination

If the family income can be anticipated at the scheduled time, the reexarmnation shall be



completed and appropriaﬁ acnnns taken. If a reasonable aniicipﬁﬂon of income cannot
be made, anather special minmiun shall be prescribed and the same procedurs
followed as sﬁpulaté&:ili;the pmbading paragraph until a reasonable csﬁmgte can be made,
Rents determ:rmd at spén:iai re-cxaminations shall be made effective as noted in 4 A and

B above.

6. Minimom gﬂ !_lhm ip Exemptions

1

The HA shail ixﬁi;-:ﬂcﬁately grant an exemption from application of the minimum monthly

rent to any family malking a proper request in writing who is unable to pay because of
financiai hardship, which shall include:

(1} The family has lost eligibility for, or is awaiting an eligibility determination from a

| federal, state, or local assistance program, including 2 family that includes a meimber

who i3 an alien lawfully admitted for permanent residence under the immigration

and nationalization act who would be entitled to public benefits but for Title [V of

the Personal Responsibility and Work Opportunity Reconciliation Act of 1996.



7.

(2) The farmily would be evicted as result of the implementation of the minimum rent
(thl':-?; exampﬂun is Gni}r-appiicahle for th;c mmal implamerﬂaiinn of a minimum rent
nf incréase_tn the existing minimum rent}.

{3} Thﬁ innume of the family has decreased becauvse of changed circumstance, including

| lnss nf employmem |

{4) A death in the family has occurved which affects the famﬂ:-,r circumstasnces.

(5) Dther circumstances which may be decided by the HA on a case by case basis.

Al of the above must be proven by the Resident providing verifiable information in

writing to the HA prior to the rent becoming delinguent and before the Veiiseix it

by the HA.

2. Ifaresident request a hardaiﬂp exemption {prior t6 the rent being delingquent) under this
section, and the HA reasonably determines the hardship to bg: of a temporary nature,
exemption shall not be granted during a ninety day period beginnmg -up{m the making of
the request for the exemption. A resident may not be evicted during the ninety day period |
for non-payment of vent. In such a case, if the resident thereafier demonstrates that the
financial hardship is of a long term basis, the HA shall retroactively exempt the resident
from the applicability of the minirmum rent requirement for such ninety day period. This
Paragraph does not prohibit the HA from taking eviction actien for other violations of the
leaze. |

mwmmggg: If the Section 8 participant request an income re-examination

and the rent reduction is predicated on a reduction in tenant income from weifare, the request
will be denied. but only after obtaining writlen verification from the welfare agency that the

families benefits have been reduced because of:






k _ 1. Noncompliance with econemic self-sufficiency program or,

2.  Work activities requirement or;,

3. Because of fraud _

; 8 mmmmm: Familics whose welfurs aisistance is reduced speciiically
: because of fravd or failure to participant in an economic selfsufficiency program or comply

with a work activities requirement will not affect their Section:8 tenant-based assistance.

SECTION XXIlil. ADJUSTMENT TO UTILITY ALLOWANCES AND

CONTRACT RENTS, PLUS MONTHLY HOUSING ASSISTANCE

PAYMENTS
g: 1. Utility Aliowanees: At least annually, the HA shall determine whether there has been a

substantial change in utility. rates or other charge of general applicability, and whether an
adjustment is required in the Allownmce of Utilities and Other Services by reason of such
changes or because of errors in the original determination. If the HA determines that an
adjustment should be made, the HA shall establish a schedule of adjustments taking into
account size and type of dweiling units and other pertinemnt factors and shall furmish HUD with

a copy of the adjusted schedule. (Reference 24 CFR 882.214)

i

2. Contract Renty Contract Rents may be adjusted by the HA on an annnal basis and for special
adjustments as provided below:

1. Anpnaal Adjustment: Upon request from the owner to the HA an annual adjustment may

be made if the Contract unit is in decent, safe and sanitary condition -am;l the Owner is

otherwise in compliance with the terms of the Lease and the HAP Contract. Annual






adjustments as of ary aiversary date shall be determmad:by using the Section 8 Annnal |
Adjustment Factur mu-st recem-l}r' published by HUD in the Federal Register. The
Contract tent ‘may. be adjusted upward or downward. However, in no case shall the
adjusted rent ba lv::ss 1han the C-::-ntract rent on the effective date of this Cuntras:t

2. zl Special Adjastment: Subject to HUD approval, to reflect increases in the actual and
necessary expenses of owiing and maintaining the unit which have resulted from
substantial general increases in real property taxes, utility rates or simiiar costs {ie.
assessments, and utilities not covered by regulaicd rates), but only if and to the extent that
the Owner clearly demonstrates that such general incseases have caused increases in the
Owner’s operating costs w._-'hich are not adequately compensated for by the annual
adjusiments provided for in number I above of this section. The Owner shall submit
financial statements to the HA which clearly suppm‘t-the Increase.
Overall Limitation of Adjustments of 2 A and B above: Notwithstanding any other
provision of this part, adjustments as provided for in this section shall not result in material

differences between the rents charged for assisted and comparable unasgsisted umnits.

1A P) Payments: Monthly payments will be made to
an owner on behalf of a family participating in the Section 8 Program. Payments wili be issued
in accordance with the Housing Assistance Payment Contract. The checks will be issued on
a monthly basis and mailed directly to the participating owner (due on the fifth 950) day of each
month for the current month.). A copy of the check will be kept and serve as a record of

sayment.

SECTION XXIV. FAIR MARKET RENT (FMR), PAYMENT STANDARD



FOR VOUCHERS ANDRENTREASONABLENESS LIMITATION

1. s Some requiremenis of
this section are tht:samz for all thiree types of tepancy. Some feqﬁiremanta only apply to a
specific type of tenancy Un!ess specifically stated, requir;:m&nts of this subpart are the same
forall tendndioe. in e termt-bred progrms:

1. A regular fefancy under the certificate program
2. An ovér;m tenancy under the certificate program; and
3. A tenancy under the voucher program

2. Negotiatigp Rent to Owaer: The owner and the family negotiate the rent to owner. At the
family’s Tequest, the HA must help the Tamily negotiate the rent to owner.

3.

1. HA determaination

(1) The HA may not approve a lease until the HA determines that the initial resd to
owner is a reasonable rent,
(23 The HA mﬁsi: redetermine the reasonable ren't

(3} Before any increase in the yent to owner,



{4y Ifthere i3 a ifve petcent:decrease in the published EMR: in effect 60 da:,rs before the
confract anmiversry (For the unit size rented by the fumily) as compared with the
FME: 1n effect e yvear before the contract anniversarv; or -

(5) Ifdirected by HUD,

(6) The HA sity-also redetermine the reasonable rent at any other time,

{7y At sll times. during the assisted tenancy, the rent t0 owner may not exceed the
Teasonable:rent as most recently determined or redetermined by the HA.

2. Cemparability. The HA must determine whether the rent to owner is a reasonable rent

i1 comparison to rent for other comparable vnassisted units.

3. Owaer certification of rents charged for gther mnits. By accepting each monthly
housing assistance payment from the HA, the owner certifies that the rent to owner 15 not
more than rent charged by the owner for comperable unassisted vhits in fhe premises. The
owner must give the HA information requested by the HA on rents charged by the owner
for other units in the premises or elsewhere.

4, Maximom Subsidy:

1. Purpose
(1) Fair mariet rents (FMRs) are published by HUD. In the tenant-based programs, the
FMR/exception rent limit is used to determine the mammum subsidy for a family.
(2) For a regular tenancy under the certificate program, the FMR/exception rent limit is

the maximum initial gross rent under the assisted lease. -



{3y Forthe vnucherm&m, the FiMR/exception rent limit 15 the maximum “payment
standard” (meximum subsidy) for a family.
{4) For an over~-FMR tenancy under the certificate program, the FMR/gxception rent
limit is the “payment standard™ {(maximum subsidy) for a famify.
2. Determining exceptien rent
(1) Area excepiion rent: HUD approval
(a) At HUIYs sole diseretion, HUD may approve an area exception rent for afl
units, or all units of a given size (number of bedrooms), leased by program
families in a part of the fair market rent area that is designated as an “exception
rent area.” A HUD-approved area exception rent applies to all HAs with
jurisdiction of the exception rent area.
{b) An area exception rent may not exceed 120 percent of the FMR.
{c} HUD will determine the area exception rent by esther of the two following
methods:

(i} Median rent method. In the median rent method, HUD determines the
area exception rent by multiplying the FMR times a fraction of which the
numerator is the median gross rent of the exception rent area and the
denominator ie the median gross rent of the entire FMR area. In this

+ : method, HUD uses median gross rent data from the most recent decernnial
. United States census, and the exception rent area may be any geographic
entity within the FMR area {or any combination of such enﬁties} for which
median gross rent data is provided in decennial census data products.

(i1} 40" percentile rent methed In thiz method, HUD determines that the area




 exceptiomrent equals the 40 peroemile of rens 1o lease standard quality
rentak-houding in the exception rent afea. HUD determines the 40™
percentile rent in accordance with the methadology described in 24 CFR
888.143 for determining fair market rents. An HA that asks HUD to
approve an Brea exceplion rent determined by the 40™ percentile rent
- method must presents statistically representative tental housing survey
data that justify exception rent approval by HUD.
(d} An area exception rent will not be approved unless HUD determines that an
exception rent is needed either:
{) To help famifies find housing outside areas of high poverty; or
(ii) Because certificate or voucher holders have troubsle finding housing for
lease under the program within the term of the certificate or voucher.
(¢) The total population of exception rent arcas in &an FMR area may not include
more than 53¢ percent of the population of the fair market rent area.
(f)  Atany time, HUD may withdraw or modify any approved area exception reni.
(2) Regular certificate tenancy: Exception rent as reasonable accommedation for person
with disabilities: HA approval. For a regular tenancy m the certificate program, on
request from a family that inciudes a person with disabilities, the HA must approve
an exception rent of up to 120 percent of the fair market rent if the exception rent is

needed as a reasonable accommodation so that the program is readily accessible to

and usable by persons with disabilities in accordance with 24 CFR part 8.

I. TUse of payment standard. For a voucher tenancy or for an over-FMRE tenancy under the



certificate program. a “pa}rti;lent standard™” is used to calemlate the monihly hopsing
assistance payment for a fatﬁily. The “payment standard” is the maximum ﬁlnmhlj.f
subsidy payment fm‘ a family.
Yoncher program: Amount of assistance
{1} Voucher payment standard: maximum and minimum
{a} The HA must adopt a payment standard schedunie that establishes payment
standards for the HA voucher program. For each FMR area and for each
exception rent area, the HA must establish voucher payment standard amounts
by unit size (zero-bedroom, one-bedroom, and so on).
(b) For a voucher tenancy, the payment standard for each unit size may not be:
{1} " More than the current FMR/exception rent limit; or
{ii} Less thar: 80 percent of the current FMR/exception rent limit, unless &

lower percent is approved by HUD.
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Voucher assistance forinula

(a)

(b)

For a voucher tensncy, the housing aséistance payment for a family equals the

lesser of: |

(i) The applicable payment standard minus 30 percent of monthly adjusted
incnme; or |

{ii) The monthly gross rent minus the minimum rent.

The minimum fent is the higher of

(i} 10 percent of monthly income (gross income}; or |

(ii) A higher minimum rent as required by law.

Voucher payment standard schedule

(a)

(b)

(<)

A voucher payment standard schedule is a list of the payment standard amounts
used to calculate the voucher housing assistance payment for each wmit size in
an FMR area. The payment standard schedule for an FMR area includes
payment standard ameunts for any HUD-approved exception rent area in the
FME area.

The voucher payment standard sch&dﬁie establishes a single payrment standard
for each umit size in an FMR area and, if applicable, in a HUD%pprmre-d
exception rent area within an FMR area.

Payment standard amounts on the payment standard schedule must be within
the maximum and minimisn limits stated in paragraph (b){1X1i} of this section,

Within these limits, payment standard amounts on the scheduie may be

adjusted annuaily, at the discretion of the HA, if necessary to assure cordimnued

affordability of units in the HA jurisdiction.
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(4)

{d} To calculitetsehousing assistance payment for a Tamily; the HA must use the
applicalite paymient standard from the HA payment standard schedule for the
fhair merkat rent wrea (inclading the applicable payment standard for any HUD-
approebitexoeption rent area) where the unit rented by th;a family is located.

Payment standard for certain subsidized projects. an a voucher tenancy in an

insuréd or nondnsured Section 236 project, a Section 5135 project of the Rural

Deﬁl‘gptﬁﬂn' Administration, or a section 221(dX3) below market irterest rate

project; the payment standard may not exceed the basic rental charge (as defined in

12 U.8.C. 17152-1(A)(1), including the cost for tenant-paid utilities.

Over-FMR tepaney: Determining amount of assistance

(1)

(2)

Payment standard.  For an over-FMR tenancy, the peyment standard for the unit size

g the FMR/exception rent limit.

Over-FMR. tenancy assistance formula. For an over-FMR tenancy, the housing
assistance payment for a famnily equals the lesser of:
(a) The applicable payment standard minus the total tenant payment; or

(b) . The monthly gross rent minus the minimum rent as required by law.

Payment standard for this family

(1)
(2)

(3)

This paragraph (d} applies to both a voucher tenancy and an over-FMR tenancy.
The payment standard for a famély is the lower of

(a) | The pavment stan_dmﬂ for the family unit size; or

(b) The payment amd for the unit size rented by the family.

If the unit rented by a family is Jocated in an exception rent a:ea', the HA must use

the appropriate payment standard for the exception rent area.



(4) - During the HAP. coniract term for a unit, the ameunt of the payment standard fora

family is the higher of. |
(a) - The initial payment standavd (at the beginsing of the lease term) minus any
amoun; bewhich the initial rent to owner exceeds the current rent to OWNET,

Or o
(b} The payment standard as determined at the most recent rogular reexamination
. of family income and composition effective after the beginning of the HAP
- QORTAct term.

(5) Ifthers is 2 change in family size or composition during the HAP contract ierm,
peragraph (dX4)(i) of this section does not apply at the next regular reexamination

following such change, or thereafter during the term.

1. HA diseretion to approve.

(1} At the request of the family, the HA may approve an over-FMR tenancy in
accordance with this section

(2} Generally, the HA is not required to approve any overrFMR tenaney. However, the
HA must approve sn over-FMR tenancy in accordance with this section, if needed
as 2 reasondble accommoxlation so that the program is readily accessible to and
usable by persons with disabilities in accordance with 24 CFR part &,

(3) The HA generally will approve over-FMR tenancy if it is to aid in furthering of the
goals and objectives of ﬁu’r housing.

2. Requirements

{1} Ten percent limit. The HA may not approve additional over-FMR tenancics if the



number of such temancies currently is ten percemt or more of the number of
incremental certificate units under the HUD-appmvec_i budget for the HA certificaic
progtam, “Incremental units” means the number of budgeted certificate nnits minus
any units for which HUD provided tenani-based program funding designated for
Farnilies previously residing in housing with Section 8 project-based assistance.

(2) Affordability of fumily share. The HA may not approve an over-FMR tenancy uniess
the HA determines that the initial family share is réasonable. In making this
determination, the HA must take into account other family expenses, such as child
care, unreimbursed medical expenses, and other appropriate family expenses as
determined by the A,

Amount of assistance. Dwing an over-FMR tenancy, the amount of the bousing

assistance payment is determined in accordance with Sec. 982.505(c).

The method of selection shall be on a first come, first served basis. Persons with a

disability shall be given a preference in selection

The monthly housing assistanice payment equals the gross rent, minus the higher of:

L.

2.

1.

The total tenant payment; Or
The minimuim rent as required by faw
lar T : (Limit o juitial 10 T
FMR/exception rent limit
{1} The initial gross rent for any unit may not exceed the FMR/exception rent limit on
the date the HA approves the lease.

(2) The FMR/exception rent limit for a family is the lower of:



(a) The Flvmafezcmpnun rent bimit for the family unit size; or
(by The Fhmfaxcepnun rent limit for the unit size rented by the family.

2. Reasonable rent. T'he initial rent to eowner may not exceed a reasonable remt as

dctennmad in aﬂcurdamce wst]'.l Sec. 982.503.

L. Whmllmnt'iu-ndjnﬁd. At each annual anniversary date of the HAP contract, he HA must
adjust the rent 1o ﬁwner at the request of the owner in accordance ;vith this section.
2.  Amount of annual adjustment
(1) The adjvsted rent to owner equals the leasef of:
(a) The pre-adjustment rent o owner multipiied by the applicable Section 8 annual
adjustment factor, published by HUD in the Federal Register, that is in effect
&0 day= before the HAP cﬁ@‘act ANDIversary,
(b} The reasonable rent (as most recently determined or redetermined by the HA
in accordance with Sec. 982.303); or
(¢) The amount requested by the owner.
(Zj In making the annual adjustment, the pre-adjustment rent to owner does not include
any previously approved special adjustments.
(3} The rent to owner may be adjusted up or down in accordance with this section.
(4) Motwithstanding paragraph (5)(1) of this section, the rent to owmer for a unit must
not be increased at the annual anniversary date unless:
{a} The owner requests the adjustment by giving notice to the HA: and
“{b) Dunng the yeﬁr before the annual anniversary date, the owner has complied

with all requirements of the HAP contract, including compliance with the



HQS.
(5} The reat to owner wiil only be increased for housing asmsmﬁce paymerts covering
months mmj;leﬁciﬂg oh the later of. |
(a) The -::_nnt:ract.amliverszuy date; or
(b} Atleast sixty days after the HA receives the owner’s request.
(6) To rwewe 81 increase resulting from the annuai .adjﬁsnnent for an annual
anniversary date, the owner must request the increase at least sixty davs before the

next annual anniversary date.

1. Substantial and general cost increases

(1) At HUD’s sole discretion, HUD may apptove a special adjustment of the rent to
owner to reflect increases in the actual and necessary costs of owning and
maintaining the unit because of substantial and general increase;zs in;

(a) Real property taxes;
(b) Special governmental assessments;
(c) Utility rates: or

(d) Costs of utilities net covered by regulated rates
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(2} AnEBA maymaks s gpecigl adjustment of the rent to owner-omdy if the adjustment
has been approved by HUD: The owner does not have any right to receive a special

adjusement. -

2.  Reasenablerent: The adjusted rent may not exceed the reasonable rent. The dwper may

not receive a special adjustment if the adjusted rent would excesd the reasonable rent.
Terpas of specinl adjypstment

(¥} The HA may withdraw or limit the term of any special adjustment.

{2) If a special adjustment is approved to cover temporary or one-tisne costs, the special

adjustment is only a temporary or one-time increase of the rent o owner.

11. &Mw In addition to the rent reasonableness limit under this

subpart, the amount of rent 0 owner also may be subject to rent controd fimits under State or

local law.

13

Subsidized rent

(1) The rent to owner in an insured or noninsured Section 236 project, a Section 515
project of the Rural Development Administration, a Section 202 project or a Section
223(dX3) below markez: interest rate is the subsidized rent.

(2) During the assisted temancy, the rent to owner must be adjusted to follow the
subsidized rent, and must not be adjusted by applying the published Section & annual
adjustment factors. Fot such units, special adjustments may not be granted. The
fnliawinﬁ sections do not apply to a tenancy in a subsidized project described in
paragraph {a)} 1) of this section: seve. 982.509 (annual adjustmﬂn:L} amd Sec. 982,510

(special adjustment).



HOME. For units agsisted under the HOME program, rents are subject to requirements
of the HOME program (24 CFR 92.252),

Other subsidy: HA discretion to reduce rent. In the case of a regular tenancy, the HA may
requite the owner to reduce the. initial rent to owner because of other governmenta)

subsidies, including tax credit or tax exemption, grants or other subsidized financing.

13, Other F d Ch

14.

1.

The cost of meals or supportive services may not be included in the rent to owner, and the
valne of meals or supportive services may not be included i the caleulation of reasonable
rent.

The lease may not require the tenant or family members to pay charges for meals or
supportive services. Non-payment of such charges is not grounds for temination of
tenancy.

The owner may not charge the tenant exira amounts for items customarily included in rent

in the locality, or provided at no additional cost to unsubsidized tenants in the premises.

istribution of Rousin istance Payment
The monthly housing assistance payment is distributed as follows:

A. The HA pays the owner the lesser of the housing assistance paymeant or the rent 6 owner.



B. [f'the housing assistance payment exceeds the rent to owner, the HA may pay the balance
of the housing assistence payment eithet to the family or directly to the utility supplier to

pay the utility bill om behalf of the family.

A The family share s calctlated by subiracting the amount of the housing assistance payment
from the gross rent. |

B. The HA may not use housing assistance payments or other program fimds (including asy
administrative fee reserve) to pay any part of the family share. Payment of the family

share is the responsibility of the family.

A.  HA responsibility for reexamination and verification.

(1) The HA's responsibilities for reexamining family income and compasition are
specified in 24 CFR part 5, subpart F.

(2} The HA must obtain and document in the tenant file third party verification of the
following facters, or must document in the tenant file why third party verification
was not availabie:

(a) Reported family annual income;
(b} The value of assets;
(c) Expenses related to deduction from annual income; and
(d} Other factors that affect the determination of adjusted income.
B. When HA conducts interim reexamination.
(1} At any time, the HA may conduet an interim resxamination of fa.miiy income and

composition.



{2) At any time, the family may request an interim determination of ﬁﬁni!y tncome or
compesition because of any changes since the last determination. The HA must
make the interint determination within a reasonable time afier the family zequest,

(3) Interim examinations must be conducted in accordance with policies in the HA
administrative plan.

Family reporting of change. The HA must adopt pulicie§ prescribing when and under what

conditions the family must report a change in family mcome or composition.

Effective date of reexamination

{1) The HA must adopt pelicies prescribing how to determine the effective date of a
change in the housing assistance payment resulting from an interim redetermination.

(2) At the effective date of a_regu]ar or inferim reexamination, the HA must make
appropriate adjustments in the housing assistance payment and family unit size.

Family member income. Family income must include income of all tamily members,

incheding farnily members not related by blood or marriage. If any new family member

is added, family income must inciude any income of the additional family -l.IlﬁmbE’I'. The

HA must éum:luct a reexamination to determine such additional income, and must make

appropriate adjustments in the housing assistance payment and family it size.
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17. Utility Allowance Schedule
A, Mauaintnining Schedile
{1} The HA must maintain a utility allowance schedule for all tenaﬁt—i:aid utilities
. (exceptislephone), for cost of tenant-supplied refrigersiors and ranges, and for other
'tenant-paid housing services (e.g., trash collection (disposal of waste and refase)).
{2) The HA must give HUD a copy of the utility allowance schedule. At HUD's reqeest,

the HA aiso must provide any information or procedures used in preparation of the

schedule.

SECTION XXV. AFFORDABILITY ADJUSTMENTS AND RENT
PROVISIONS-VOUCHER ONLY

The HA. in its discretion, may adopt

annual increasaﬁ of paymant standards amounts on the payﬁapt standard schegule

so that families can continue to afford 10 lease units with assistance under the Mousing

Voucher Program (Reference 24 CFR 882.617). |n datermining when an adjustmaent-

to the payment is necessary the HA will consider,

A, Rent burden {number of families paying more than 30% of income for rent [ more
than ___ percent, the HA may adjust the payment standand]),

8. Success rate in leasing vouchers [if iees than ___ percent the HA may adjust the
payment standard] and

C. Percentage of FMR [if payment standard is withir ______ percent.of the FMR, aither
higher or lower, the HA may adjust the payment stanclard]. The HA will also

consider the financial utilization of funding provided for vouchers. If the HA



detarmines that vouchers are not being leased to property utilize funding, the
payment standard may need to be adjusted to increase utifization of available
furding.

2. Rent Negotiation: Under the Hﬁusing Voucher Program, the rent to the owner is a
matter of hegotiation between the owner and the family. The rent must be within the
guidelines of "rent reascnableness”, and this rental- amount must be certified by the HA
as falling within the guidelines of "rent reasonableness”. If requested by the family, the
HA must algo assist the family in negotiating a reasonable rent with the owner.
{Reference 24 CFR 982.303).

3. Rent Increase: The rent to owner may not be increased during the first year of the
lease. The lease may provide that the owner may increage the rent at any time after
the first anniversary of the lease, but the owner must give the tenant and the HA 60
days written notice of any increase before it takes effect. (Refersnce 982.309).

4. MW The HA may disapprove a lease for a rent that is not.
reasonable, based .on rents charged for comparable rental units. HAs may exercise
this authority in communiies where the market is not ﬁmétiuning nomally or where
spme families are not able to negotiate reasonable rent on their own. For example,
where there is a concentration of ownership by a small number of landlords, or where
rents charged to voucher holders are greater than rents charged to certificate holders
living in comparable units. A HA must document each case in which it disapproves a

lease because the rent is not reasonable. (Reference 982.309).

SECTION XXVI. SECURITY DEPOSIT



The owner establishes the amount of the security deposit to be charged. The security
deposit should be consistent with private market practice, or security deposits for the
owner's ynassisted units.  When the tenant moves out of the dwelling unit, the owner,
subject to State and local faw, may use the security deposit, inciuding any interest on the
deposit, in accordance with the lease, as reimbursement for any unpaid rent payable by the
tenant, damages to the unit or for other amounts the tenant owes under the iease. The
ownar must give the tenant a written list of alf charyes against the security deposit, and the
amount of each item. After deducting the amount, if any, used to reimburse the owner, the
aowner must refund promptly the full amount of the unused balance to the tenant.

Note: If the security deposit is not sufficient to cover amounts the tenant owes

under the lsase, the owner may seek to collect the balance from the tenant.

Note: The HA is not responsible for any damages to the unit and will not process any

damage claims for HAP contract signed after October 2, 1995,

SECTION XXVII.  TERMINATION OF TENANCY BY OWNER

1. Reasons for Termination: The Cwner shall not terminate the tenancy of the Famity
except for
A. Serious or repeated viclation of the terms and conditions of the Lease;
B. Criminal Activity by the tenant, any member of the househoid, a guest or anather
person under the tenant's contral shall be cause for termination of tenancy.
Criminal activity is defined as, criminal activity that threatens the health, safety or

nght to peaceful enjoyment of the premises by other residants or by persons



residing in the immediate vicinity of the premises.

C. Violation of Federal, State or local law that imposes obligations on the tenant in
connection with the occupancy or use of the premises; or

D. Other goodd cause, which may include, but not be limited to: failure by the family
fo accept the offer of a new lease or revision; a family history of disturbance of
neighbors or destruction of property, or of living or howsakeeping habits resulting
in damage to the unit or premises; the owner's desire to use the unit for personal
or family use, or for a purpose other tan as a residential rental unit; or a business
or ecottomic reason for termination of the tenancy (such as sale of the property,
renovation of the unit, desire to lease the unit at a higher rental). If the owner
teminates the tenancy for a business or economic reason the owner must provige
the ténant with a 80 day notice.

2. Eviction by Court Action: The Owner may evict the Family from the Contract unit
only by instituting a court action. The Owner must nofify the HA, in writing, of the
commencement of procedures for termination of tenancy, at the same time that the
QOwner gives notice to the Family under State faw.

3. Written Notice: Owners must provide written notice of not less than 90 days before
termination of a tenant-based housing assistance payment {HAP) contract and not less
than 1 year before ferminatiun of a project-based cettificate or moderats rehabilitation
HAP mﬁtract because of an owner opt-out or expiration of the HAP contract. Copies
of these notices must be provide fo the HA. (Reference HUD Notice PIH 93-54, issued
October 19, 1993 and 24 CFR 982 455).

4. Yermination During First Year: During the first year of the lease term, the owner rmay



not terminate the tenancy for "other good cause”, unleas the owner is terminating the
tenancy because of spmething the family did or failed to do. For axample, during this
period, the cwner may not terminate the tenancy for "other good cause”, based on any
of the following grounds: faiiure by the family to accept the offer of 2 new leass or
revision; the ownar's desire o use the unit for personal or family.use, or for a purpose
other than as a residential rentel unit; or a business or economic reason for termination

of tenancy (See 1 D above).

SECTION XXVIll. TERMINATION OF HOUSING ASSISTANCE

PAYMENT (HAP)} CONTRACT

1. Termi f HAP Con n iti T mail: If the HA
determines that a unit does not maet the HQS space standards because of an increase
in family size or a change in family composition, the HA must issue the family a new
certificate or vnupher, and the family and HA must iry to find an accéptable LNt a8 soon
as possible. When the subsidy is to big for the family size, for the tenant-based
certificate program only, the HA must issue the family a new certificate, and the family
and the HA must try to find and acceptable unit as soon as possible. If the family is
residing in & dwelling unit with a larger number of bedrooms than appropriate for the
family unit size under the HA subsidy standard and the gross rent for the unit (sum of
the contract rent plus any wtility atlowance for the unit size leased) axcéads the FMR
or exception rent, the HA must notify the family that exceptions to the subsldy standard
may be granted, and the circumstancas in which the HA may grant and exception. If

an acceptable unit is avaiiable for rental by the family within the FMR/exception rent
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limit, the HA must terminate the MAP contract in accordance with its tarms.

2. Breach of Contract: Termination of HAP contract for owner breach of contract.
Breaches of the contract of outlines in the contract,
3. Automatic Terminate of HAP Contract: The HAP contract terminates automatically

180 calendar days after the last housing assistance payment to the owner.

SECTION XXiX. LOCAL POLICY FOR MOBILITY AND PORTABILITY
FOR THE SECTION 8 EXISTING HOUSING CERTIFICATE AND
VOUCHER PROGRAMS

The HA has developed the following policy concerriing limitation on adjacent HA's
Certificate and Voucher moves:
- The HA will not accept, or refer, modility or poriability of Certificates or Veuchers
from or to, any adjacent HA's. |
The determinaticn taken to establish this policy is based on the fact that the adjacent
HA's are within comrmuting distance from our HA.
The Certificates and Vouchers can be administered and serviced by these HA's

Municipalities without having to assign them to, or receive them from, our HA,




SECTION XXX. LOCAL POLICY CONCERNING VERIFICATION OF

DOCUMENTS AND/OR INEFORMATION

The following policy for the treatment of applicants and participants regarding
verification of citizenship andfor place of birth will be executed through a third party
(independent) verification. If third party verification cannot be used, the HA will document
. in the file why -anuther method was used.

The policy also applies to all other Program verification requireaments.

SECTION XXXI. LOCAL POLICY CONCERNING PROHIBITION OF
PREFERENCE IF APPLICANT WAS EVICTED FOR DRUG-RELATED
CRIMINAL ACTIVITY (24 GFR, 982.208) AND ADMINISTRATIVE

HEARING PROCESS/TERMINATION NOTICE

This HA may not give preference to an epplicant {federal 'praference. ranking
preference, or local preference) if any member of tﬁe famiiy is a person who was evicted
during the past three years because of drug-related crirminal activity from housing assisted
under a 1937 Housing Act program. It's up to us, as a HA, the final daecision to give
admissicn preference in any of the following cases.

- If the HA determines that the avicted person has successfully completed a

rehabilitation program approved by the MA,

= ¥ the HA determines that the avicted person clearly did not parti_cipate in ar Know

about the drug-related criminal activity.



- If the HA determines that the evicted person no longer participates in any drug-

related criminal activity.

Participants of the Section 8 Existing Housing Certificate and Voucher Programs who
are involved in drug-related criminal activity will be oriented to the Administrative Housing
Process as soon as they receive a Termination Notice.

The HA coufd require evidence from any family member involved in drug-related
criminal activity about the rehabilitation plan in any institution certified by the state agercies
in order to approva it.

Note: The HUD-approved Action Pian for the Family MMWPMM FS8)
constitutes l;':art of this Adnﬁnistmtiﬁr Pian.



Programa de  Aurosuficiencia Familiar
(Family Seli-Sulficiency, FS5)

Objetiva del programa: Avudar a las familias desempleadas o subempleadas a abtener un
empleo que les permita ser autosuliciente. Para efectos del programa aulosuficiencia
significa no depender de los programas de bienestar social del gobierno,

T.a participacion de las familias en este programa cs voluntaria. El programa requicre un
mangiador de casos para desarrellar las metas contenidas en ¢l plan de trabajo para lograr
la avtosuficiencia en un periode de 3 anos maxima que debe durar el plan.

T.as melas deben incluir cducacian, adiestramicnto especializado, preparacidn para el
empleo, ubicaciom en empleo ¥ ¢f desarrollo de carreras.

Las metas para cada miembro de la lamilia pamicipante se delinen en ¢l Plan Tndividual
de Adiestramiento v Servicio gque se adjuntara al contrate de participacion en el PAF.

Una vez las familias alcanzan las mnelas v complen con su contrata, la familia es elegible
para recibir los fondos depositados en una cuenta especial en su benelicio durante cf
tiemipo que dura la parricipacién de la fanilia en ¢l programa.

El éxito del programa se define a base del mimero de familias que recibieron ayuda para:
CUhtener un primer empleo o un emplec con una paga mas alta
Independizarse de los programas de asistencia pablica
Olrtener un diploma de escaela superior o un gradoe de educzeitn méas alta
Alcanzar metas similares que avude a la familia en lograr su independencia

eConoca

Cada familia que cumple con lo estipulade en el contrato de parlicipacion ¥ se gradia del
programa el Programa de Seccion 8 reduce un espacie, %1 la familia abandona el
programa sin completar sus oblizaciones bajo el contrato, el programa tiene una vacantc
que s¢ podra lenar con oira familia,

La agencia podra solicilar que se le exima de la implantacion o reduccion del programa,
si puede demostrar que las circunstancias imperantes impiden la implantacion del mismo.

Situacionss demostrables lales como:

Falta de servicios de apoyo de entidades invitadas a participar
Falta de [ondos para costos administrativos ravonable

Falia de cooperacion de agencias estatales v subernamentales
Falia de interds [hunliar
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El contrato serd cfective el dia primern después de la egjecucion del contrato de
parhicipacion,

Duracion del Contrato

El vontrato de participacion es por un periodo de 3 anos. El programa puede dar una
cxtension de uo mdas de 2 anos adicionales de ser solicitado por eserito por la familia por
razones de peso tales comao: enfermedad v pérdida involuntana del empleo.

El P58 puede ademas cxiender para permitirle a la familia alcanzar su meta interina de
salir de las filas de asistencia gubemamental por los 12 meses requeridos

Bl contrate se ha completado v la familia terminado su contrato en PAF cuando:
La familia completd todo lo estipulado en el contrato en o antes de la fecha de
expiraeion del misma.

Bl 30%4 del ingrese mensual ajustado de la familia es igual o superier a lo incluido
en las tablas de FME publicadas por HUD. Una familia puede reciamar [os
ingresos en la cuenta especial (LSCROW), si no estan recibiendo asistencia del
robierno, noe obstante of requisito de 12 meses comsecutivos sin asistencia del

i
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gabnerno no aplica

La familia puede estar recibnendoe asistencia para el pago de su renta balo ol PS8
Adiestramicnto Individual ¥ Plan de Servicios

Todo contrato bajo PAF Liene que mceluir un plan de adiestrarniento ¥ un plan de servicio
para el jefe de la familia. Otros miembres de la familia también pueden tenerlo.

Aunque al jefe de familia se le requicre obtener v mantener un empleo durante el lErmine
del contrato, ¢s permilido que este asista a la escuela a dempo completo antes de buscar
ermplen,

El plan de adicstramiento v de servicios debe ser revisado regularmente con la familia v
cambiado de ser necesario de acuerdo a nuevos intereses v cireunstancias.

Modificacion del Contrato

Fl programa podrd modificar el contrate de una familia participante del PAF [EISIRE RTFTEATS]
acuerdo con la familia para:

Moditicar el plan individual de adiesiramiento

Extender la duracion del contrato por dos anos adicionales

Cambiar ¢l jefe de familia si ¢l jefe designado se muda dejande al grupo familiar

en la residencia
El programa podra modificar ¢l contrato de participacion de la Familia si la agencia de
servicio social falla en ofrocer los servicios de apoyo incluidos en el plan. Si el servicio
puede ser ofrecido por olra agencia, el programa podra hacer un esfuerzo para asesurar le
presten laos mismos en esia




Si se determina que los servicios no son necesarios, pueden ser eliminados del plan. Si
los servicios son necesarios, v no se consigue agencia que los preste, el programa tendra
gue declarar el contrato nule. El anular el contrato por no tener los servicios disponibles
v es base para terminar el subsidio de renta a la familia.

Terminacion del Contrato

El contrato de PALY se cancela automalicamente cusndo se termina el subsidio de
vivienda. Ll contrato puede ser tenminade ademds por:

Mlutuo consentumenta

Falle de la familia en honrar los términes del contrato

Salida de la familia del programa

Cualquier otro acto inconsistente con ¢l propdsito del programa
El programa tiene que zdoptar politicas especificando los procedimientes de quejas
disponibles para las familias participantes del PAF que deseen quejarse de una decision
del PS8 sobre decisiones tomadas a la participacion de la familia en el PAF,

Terminacion del Subsidio de Renta

Las regulaciones programaticas le permiten al PS8 terminar o mantener el subsidio de
vivienda a las familias que no cumplen sin causa razonable en cumplir con los términos
del contrato del PAF, El P38 puede oplar por una politica de no terminacitn del subsidio
en casos de familias que ne cumplan con el contrato del PAL.

La practica de terminar las familizs por no cumplin, pueds motivar las Pamilias a no
participar del PAF. En lugar de terminar ¢l subsidio, el programa debe trabajar con las
familias lo que mds pueds, revisando los planes regularmente para guiarlas al logro de
sus melas.

Cuenta Especial (Escrow Account)

El PAF provee para el establecimiento de cuentas de abormro o “escrow account”™ La
cantidad depositada en esta cuenta le corresponde a la familia despuds de descontar
cualquier deuda con el PSE una vez se ha cumplido los términos del contrato vy se ha
certiticade gue ningan micmbro de la famiha recibe asistencia gubernamental

El programa tiene que informarle anualmente a la familia el balance de la cuenia
mehavendo:
El balance al inicio del periodo
T.a cantidad acreditada durante el periada
Cualquier deduccian por cantidades vencidas antes de la distribucion del interés,
Los intereses ganados
Caniidad toral ¢n la cuenta al final del periodo que se informa
Las [amilias participanles no tienen que pagar contribuciones por  los ingresos
provenientes de sus cuentas Tescronws” al RS
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Municipality of Dorado
Housing Choice Voucher Program
Homeowner ship Option

The Section 8 Housing Choice Voucher Program administrated by the
Municipality of Dorado will provide homeownership (HO) assistance for first time home
buyers only defined and in accordance with HUD policy (24 CFR Part 982 subpart M).
Under this Homeownership Option, the municipality of Dorado will use Voucher funding
available under the Annua Contributions Contract (ACC) with HUD to help families
with “tenant-based assistance” to purchase existing housing, in order to meet monthly
homeownership assistance will not be provided to purchase a unit with Section 8 project-
based subsidy.

The Homeownership Option will be offered to current participants. The
Homeownership Option will initially be limited up to 3% of current participating families
and to one time only.

. Monthly Homeowner ship Assistance Payment

A. Eligibility Requirements

For purposes of implementation of the Homeownership Option, in addition to the
requirements of 24 CFR 982, the following requirements as added as permitted by
regulation:

1. The family must be accurate participant of the Section 8 Voucher Program and
must be in good standing with the Municipality of Dorado, Section 8 Program (no
mayor lease or family obligation violation within the past six months). As
indicated earlier be first-time homeownership, as defined by HUD.

2. Thefamily must have sufficient economic resource to pay a down payment equal
to 3% of the purchase price of atypical home that meets their family household
size and for closing costs. At least 1% of down payment must come from the
family’ s personal resources.

3. Family must have an acceptable credit history (families unable to meet these
criteriainitially will be referred to credit counseling and then reconsidered for the
program).

4. Family must meet minimum level of non-welfare income of $10,300.00 (Federal

minimum wage multiplied by 2000 hours). Also, family must demonstrate

sufficient gross income to meet Program’s minimum income standard. Family
must also demonstrate that head or spouse is employed on a full time basis and
has been continuously employed for one year (except for elderly and disabl ed).

Head or spouse has no previous default on mortgage.

The family must attend and successfully compete a pre-assi stance homeownership

counseling program or on conducted by a HUD approved housing counseling

agency.

o U



Must complete the pre-qualification process with the identified financial entity.
The family must sign a Statement of Homeownership Obligations.

Family must not have any outstanding debt to the Section 8 Program for previous
damages or unpaid rent.

© N

B. Maximum Time to L ocate and Purchase a Home

Eligible families that compete the pre qualifications process will then be issued a
Voucher to locate ahome. They will be given atimeframe of 5 months to locate a home,
secure financing and purchasing. A 30 day extension may be given on a case-by case
basis depending on the effort made by the family to find a suitable home. The family will
be required to provide the Municipality’s Program with semi-monthly reports on their
progress. Only existing housing can be considered or a unit that is under construction.
The time frame allotted to locate a home, secure financing and purchasing may not
exceed 6 months.

If the family fails to find a home to purchase within the allotted time frame the
Homeownership Voucher will be rescinded and the family will revert to a Housing
Choice Voucher rental program participant.

C. Counsdling

Eligible families must attend and satisfactorily complete a pre-purchase homeownership
counseling program before a voucher can be issued to locate a home. The counseling
program will be address issues concerning:

How to locate a home

Home maintenance (including care of the grounds)

Budgeting and money management

Credit counseling

How to obtain homeownership financing

Responsibility of owning a home

Purchasing adequate home insurance including flood, insurance, if necessary.
The family must aso participate in ongoing homeownership counseling, as
required by the Municipality’s Office of Section 8 Program. The extend and
frequency of counseling will be established at the time homeownership assistance
begins depending on the family’s particular situation.

NougkrwdpE

D. Home Inspections

There will be two types or required physical inspections:

1. A Housing Quality Standard (HQS) inspection will be done by the municipality of
Dorado, Office of Section 8 Housing Program to assure it is decent, safe, sanitary
and this habitable.



2. Inspection by and Independent Professional Inspector to address structural items.
All costs fro this inspection must be paid by the family. The purpose or this
inspection is to identify home defects and to assess the adequacy and life span of
the mayor building components, appliances and other structural components. The
inspector must meet al local and federal requirements and be independent of and
not referred by the seller or realtor and may not be an employee of the
Municipality of Dorado, contractor or other person under the Municipality’s
control.

The independent inspector must cover:
1. Foundation and structure
2. Housing interior and exterior
3. Roofing, plumbing, electrical and water heating systems.

Upon completion of inspections, the inspector will provide the Municipality of Dorado,
Office of Section 8 Housing Program and to the family with copies of the corresponding
report. The home may be disapproved by the Municipality’s Section 8 Housing Program
based on reported findings.

Both family and Municipality’s Office of Section 8 Program will determine if any pre-
purchase repairs are necessary. Should repairs be necessary, the seller is responsible and
obligated to pay for them, not the family.

E. Financing

The mortgage must be affordable to the family. Affordability will be determined by
taking into consideration the monthly homeownership expense plus all other financial
obligations of the family.

The following types of financing will be prohibited:

1. Financing which includes balloon payments
2. Private seller financing
3. Variableinterest notes

The mortgage must be insured on guaranteed by the state on Federal Government,
comply with secondary mortgage market underwriting requirements; or comply with
generally accepted private sector underwriting standards.

The family must provide a copy of contract of sale which specifies the following:

1. Salesprice and other terms of sale by the seller to the purchaser

2. That the purchase inspection of the dwelling unit by an independent inspector
selected by the purchaser

3. That the purchaser is not obligated to purchase the unit unless the inspection is
satisfactory to the purchaser.



4. That the purchaser is not obligated to pay for any necessary repairs.
5. A certification from the seller that he or she has not been debarred, suspended, or
subject to alimited denial participation under Part 24 of the Federal Regulations.

F. Homeownership Assistance Payments

The Municipality of Dorado will use its Voucher Program Payment Standard Schedule
and Utility Allowance Schedule. No separate “homeownership” payment schedule will
be established.

The Homeownership Assistance Payments (HOP) monthly check will be made payable to
the order of the family and the lending institution to cover the required monthly mortgage
payment. In the case that the family qualifies for a utility allowance payment, the
monthly check will separately be made to the order of the family.

In the case of housing cooperatives and condominiums, if the family is required to pay
for security, routine maintenance costs and/or repairs and replacements, the required
monthly, checks will be made to the family and the organization having custody of such
payments.

The caculation for the Homeownership Assistance Payment will be derived by
modifying the existing voucher calculation and will be the lesser of:

1. Payment Standard minus Total Tenant Payment
2. Family’ s monthly Homeownership Payment

Homeownership Expenses will include the following:

Principal and Mortgage Interest (P&1)

Mortgage Insurance Premium (MIP)

Taxes and Insurance (T&l)

Allowance for utilities

The cooperative charge or the maintenance and operating costs assessed by the
homeowners association (in the case of condos and coops only)
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G. Time Limits on Assistance

Up to a maximum 15 years limit is set if the initial mortgage has a term of 20 years or
longer. A 10 year limit applies in al other cases. Time limit applies from the initial
purchase, regardless the family moves to a new unit. Time limits do not apply to elderly
or disable families.



H. Denia or Termination

As soon as a family is determined to be no longer eligible to continue receiving the
Homeownership Assistance Payments, said assistance will be terminated as of the date of
said determination.

Is the family defaults on the mortgage, the Municipality of Dorado, Section 8 Program
will terminate homeownership assistance and reserves the right not to alow the family to
participate in the Section 8 Housing Choice Voucher Rental Assistance Program.

. On-Going Functions

The Municipality of Dorado, Section 8 Program will continue to schedule and conduct
the annual re-certification for homeownership participants no annual Housing Quality
Inspections are required. The Municipality of Dorado shall be entitled to ongoing
voucher administrative fees.

J. Portability

The family may select an existing home within the Municipality of Dorado jurisdiction or
may exercise portability if the receiving PHA is administrating units under an approved
homeownership program.

1. Receiving PHA may absorb families into their programs, or bill the initial PHA
(Municipality of Dorado)

2. Thereceiving PHA will be responsible for providing counseling sessions.

3. Homeownership policies of the receiving PHA san prevail.

Il. Single Down payment Assistance Grant

Section 301 of the American Homeownership and Economic Assistance Act approved
December 27, 2000 amended Section 8 (y) to authorize an aternative form of assistance
under the homeownership option, into the form of a single down payment assistance
grant. 24 CFR Part 982.643 of the Final Rule published in the Federa Register of
October 18, 2002, effective on November 18, 2002 describes the requirements applicable
to down payment assistance grants.

Under this alternative, the Municipality of Dorado, Section 8 Voucher Program will
provide homeownership assistance for a family in the forms of a single down payment
and closing costs assistance grant. If afamily receives a down payment and closing costs
assistance grant, it may not receive monthly homeownership assistance payments.



A. Eligibility for Down Payments and Closing Costs Assistance

To receive a down payment and closing costs assistance grant, the family must meet all
the eligibility requirements for participation in the homeownership option, except for
Iltem number I, A, 2. previously specified here on under monthly Homeownership
Assistance Payment (3% down payment).

A down payment grant is a one-time assistance payment. Accordingly, those regulatory
provisions that established ongoing homeownership assistance requirements r procedures
would not apply to the down payment assistance grant.

B. Maximum Down Payment Grant

The maximum down payment and closing costs grant may not exceed the amount that is
equal to the sum of the assistance payment that would be made during the first year of
assistance on behalf of the family, based on the income of the family at the time the grant
isto be made. Any amount of down payment and closing costs exceeding the maximum
assistance payment shall be paid by the family. Specifically, a down payment and
closing costs assistance grant may not exceed twelve times the payment standard minus
the total tenant payment, as calculated in accordance with Part 50628 of 24 CRF.
Homeownership expenses will not be considered in determining the maximum grant
amount.

In the case of a family that purchases a home outside the initial PHA’s jurisdiction, the
maximum down payment grant shall be calculated using the receiving PHA payment
standard and policies.

In order to receive the assistance grant, the family must sign a sale contract with the
seller.

C. Payment of Grant

The down payment closing cash assistance grant shall be paid at the closing of the
family’s purchase of the home and will be paid at the order of the family and the lender
institution.

D. Closing Costs

Closing costs to be considered in the grant will include the following fees and charges:

Mortgage Origination fees
Mortgage |oan discount points
Approval fees

Credit Report fees

Title Search fees
Attorney’sfees

Recording fees
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8. Title Insurance

9. Prepaid Items, such as:
A) Partial mortgage interest
B) Hazard and flood insurance
C) Property taxes

E. Requirementsto revert to the Housing Choice Voucher Rental Program

The family that received assistance for the down payment and closing costs of a home
purchased by that family may revert to the regular Housing Choice Voucher Renta
Program if the following conditions are met:
1. The family must not have title of a home (the family must have sold the
housing unit)
2. A period of not less than 18 months have elapsed since the down payment
and closing costs grant was received by the family
3. Thefamily must enter again in the waiting list
4. The family will not participate again in the homeownership assistance
option



Mr.

Director

Caribbean HUB/Office of Public Housing
U.S. Department of Housing

& Urban Development

171 Carlos Chardon Ave. Suite 300

San Juan P.R. 00918-090

Dear Mr.

Subject: Amendment to Administrative Plan-
Housing Choice Voucher Program, Municipality of Dorado —
Homeownership Assistance Option

For your review and acceptance, we are enclosing the required documentation prepared
by our Section 8 Office of Housing, to incorporate the Homeownership Assistance
Option to our Section 8 Program, Administrative Plan.

As you may notice from the enclosed documentation, we propose to offer and provide
either of the two types of homeownership assistance to our eligible families, as per their
selection.

We have the commitment to implement the homeownership option as soon as possible
and we are capable of administer it with success. We shall appreciate your prompt action
on the subject matter.

Should you need further information or clarification, please contact Miss Sandra Morales,
Section 8 Director at 787-796-1230 ext. 254.

Sincerely,

Hon. Carlos A. LOpez Rivera
Mayor

Enclosure






