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PHA Plans Urban Development (exp. 08/31/2009)

Streamlined Annual Office of Public and Indian
Version Housing

This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new
section 5A to the U.S. Housing Act of 1937 that introduced 5-year and annual PHA Plans. The full PHA plan provides a ready source
for interested partiesto locate basic PHA policies, rules, and requirements concerning the PHA'’ s operations, programs, and services,
and informs HUD, families served by the PHA, and members of the public of the PHA’s mission and strategies for serving the needs
of low-income and very low-income families. Thisform allows eligible PHAs to make a streamlined annual Plan submission to HUD
consistent with HUD’ s efforts to provide regulatory relief for certain types of PHAs. Public reporting burden for thisinformation
collection is estimated to average 11.7 hours per response, including the time for reviewing instructions, searching existing data
sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not collect
this information and respondents are not required to complete this form, unlessiit displays a currently valid OMB Control Number.

Privacy Act Notice. The United States Department of Housing and Urban Development, Federal Housing Administration, is
authorized to solicit the information requested in this form by virtue of Title 12, U.S. Code, Section 1701 et seq., and regulations
promulgated thereunder at Title 12, Code of Federal Regulations. Information in PHA plansis publicly available.

Streamlined Annual PHA Plan
for Fiscal Year: 2008
PHA Name: Glen Cove CDA / Section8

NOTE: ThisPHA Plan template (HUD-50075-SA) isto be completed in accor dance with instructions
contained in previous Notices PIH 99-33 (HA), 99-51 (HA), 2000-22 (HA), 2000-36 (HA), 2000-43
(HA), 2001-4 (HA), 2001-26 (HA), 2003-7 (HA), and any related notices HUD may subsequently issue.
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PHA Name: Streamlined Annual Plan for Fiscal Year 20
HA Code:

Streamlined Annual PHA Plan
Agency ldentification

PHA Name: Glen Cove CDA / Section 8
PHA Number: NY121

PHA Fiscal Year Beginning: (04/2008)

PHA Programs Administered:
[ ]Public Housing and Section 8  [X]Section 8 Only  [_]Public Housing Only

Number of public housing units: Number of S8 units:340 Number of public housing units:
Number of S8 units:

[ JPHA Consortia: (check box if submitting ajoint PHA Plan and complete table)

Participating PHAs PHA Program(s) Included in ProgramsNot in # of Units
Code the Consortium the Consortium Each Program

Participating PHA 1:

Participating PHA 2:

Participating PHA 3:

PHA Plan Contact I nfor mation:
Name: Fred Moore Phone: (516) 676-1625 ext 105
TDD: Email (if available): glencove@spec.net

Public Accessto Information

I nformation regarding any activities outlined in this plan can be obtained by contacting:
(select all that apply)

X  PHA’smain administrativeoffice [ ]  PHA’sdevelopment management offices

Display Locations For PHA Plans and Supporting Documents

The PHA Plan revised policies or program changes (including attachments) are available for
public review and inspection.  [X] Yes [_] No.

If yes, select all that apply:

DX Main administrative office of the PHA

[] PHA devel opment management offices

X Main administrative office of the local, county or State government

[ ]  Publiclibrary [ ] PHA website []  Other (list below)

PHA Plan Supporting Documents are available for inspection at: (select all that apply)
X]  Mainbusinessofficeof thePHA [ ]  PHA development management offices
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PHA Name: Streamlined Annual Plan for Fiscal Year 20
HA Code:

[]  Other (list below)

Streamlined Annual PHA Plan

Fiscal Year 2008
[24 CFR Part 903.12(c)]

Table of Contents
[24 CFR 903.7(r)]
Provide atable of contents for the Plan, including applicable additional requirements, and alist of supporting
documents available for public inspection.

A. PHA PLAN COMPONENTS

[ ] 1. Site-Based Waiting List Policies

903.7(b)(2) Policies on Eligibility, Selection, and Admissions

[ ] 2. Capita Improvement Needs

903.7(g) Statement of Capital | mprovements Needed

[ ] 3. Section 8(y) Homeownership

903.7(k)(1)(i) Statement of Homeowner ship Programs

4. Project-Based Voucher Programs

5. PHA Statement of Consistency with Consolidated Plan. Complete only if PHA has
changed any policies, programs, or plan components from its last Annual Plan.

6. Supporting Documents Available for Review

7. Capital Fund Program and Capital Fund Program Replacement Housing Factor,
Annua Statement/Performance and Evaluation Report

8. Capital Fund Program 5-Y ear Action Plan

= 0O OX XU

SEPARATE HARD COPY SUBMISSIONSTO LOCAL HUD FIELD OFFICE

Form HUD-50076, PHA Certifications of Compliance with the PHA Plans and Related Regulations:
Board Resolution to Accompany the Sreamlined Annual Plan identifying policies or programs the PHA
has revised since submission of itslast Annual Plan, and including Civil Rights certifications and
assurances the changed policies were presented to the Resident Advisory Board for review and comment,
approved by the PHA governing board, and made available for review and inspection at the PHA’s
principal office;

For PHAs Applying for Formula Capital Fund Program (CFP) Grants:

Form HUD-50070, Certification for a Drug-Free Workplace;

Form HUD-50071, Certification of Payments to | nfluence Federal Transactions; and

Form SF-LLL & SF-LLLa, Disclosure of Lobbying Activities.
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PHA Name: Streamlined Annual Plan for Fiscal Year 20
HA Code:

1. Site-Based Waiting Lists (Eligibility, Selection, Admissions Palicies)
[24 CFR Part 903.12(c), 903.7(b)(2)]
Exemptions. Section 8 only PHASs are not required to complete this component.

A. Site-Based Waiting Lists-Previous Y ear

1. Hasthe PHA operated one or more site-based waiting lists in the previous year? If yes,
complete the following table; if not skip to B.

Site-Based Waiting Lists

Development Date Initial mix of Current mix of Per cent
I nformation: Initiated Racial, Ethnicor | Racial, Ethnicor | change
(Name, number, Disability Disability between initial
location) Demographics Demographics and current
sincelnitiation of | mix of Racial,
SBWL Ethnic, or
Disability
demographics

2. What isthe number of site based waiting list developments to which families may apply
at onetime?

3. How many unit offers may an applicant turn down before being removed from the site-
based waiting list?

4. [] Yes[] No: Isthe PHA the subject of any pending fair housing complaint by HUD
or any court order or settlement agreement? If yes, describe the order, agreement or
complaint and describe how use of a site-based waiting list will not violate or be
inconsistent with the order, agreement or complaint below:

B. Site-Based Waiting Lists—Coming Y ear

If the PHA plans to operate one or more site-based waiting lists in the coming year, answer each
of the following questions; if not, skip to next component.

1. How many site-based waiting lists will the PHA operate in the coming year?
2. [] Yes[_] No: Areany or all of the PHA’s site-based waiting lists new for the upcoming

year (that is, they are not part of a previously-HUD-approved site based
waiting list plan)?
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PHA Name: Streamlined Annual Plan for Fiscal Year 20
HA Code:

If yes, how many lists?
3. [] Yes[_] No: May families be on more than one list simultaneously
If yes, how many lists?

4. Where can interested persons obtain more information about and sign up to be on the site-
based waiting lists (select al that apply)?

PHA main administrative office

All PHA development management offices

Management offices at developments with site-based waiting lists

At the development to which they would like to apply

Other (list below)

HREEN

2. Capital Improvement Needs
[24 CFR Part 903.12 (c), 903.7 (g)]
Exemptions. Section 8 only PHASs are not required to complete this component.

A. Capital Fund Program

1. [ ] Yes[ ] No Doesthe PHA plan to participate in the Capital Fund Program in the
upcoming year? If yes, complete items 7 and 8 of this template (Capital
Fund Program tables). If no, skip to B.

2. [ ] Yes[ ] No: Doesthe PHA proposeto use any portion of its CFP funds to repay debt
incurred to finance capital improvements? If so, the PHA must identify in
itsannual and 5-year capital plans the development(s) where such
improvements will be made and show both how the proceeds of the
financing will be used and the amount of the annua payments required to
service the debt. (Note that separate HUD approval is required for such
financing activities.).

B. HOPE VI and Public Housing Development and Replacement Activities (Non-
Capital Fund)

Applicability: All PHAs administering public housing. Identify any approved HOPE VI and/or

public housing development or replacement activities not described in the Capital Fund Program

Annual Statement.

1. [ ] Yes[ ] No: Hasthe PHA received a HOPE VI revitalization grant? (if no, skip to #3; if
yes, provide responses to the items on the chart located on the next page,
copying and completing as many times as necessary).

2. Statusof HOPE VI revitalization grant(s):
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PHA Name: Streamlined Annual Plan for Fiscal Year 20
HA Code:

HOPE VI Revitalization Grant Status

a. Development Name:
b. Development Number:

c. Status of Grant:
[ ]Revitalization Plan under development
[ ]Revitalization Plan submitted, pending approval
[ |Revitalization Plan approved
[ JActivities pursuant to an approved Revitalization Plan underway

3. L] Yes[ ] No: Doesthe PHA expect to apply for a HOPE VI Revitalization grant in the
Plan year?
If yes, list development name(s) below:

4. [ ] Yes[] No: Will the PHA be engaging in any mixed-finance development activities
for public housing in the Plan year? If yes, list developments or activities
below:

5. [ ] Yes[ ] No: Will thePHA be conducting any other public housing devel opment or
replacement activities not discussed in the Capital Fund Program Annual
Statement? If yes, list developments or activities below:

3. Section 8 Tenant Based Assistance--Section 8(y) Homeowner ship Program
(if applicable) [24 CFR Part 903.12(c), 903.7(k)(1)(i)]

1. [] Yes[X] No: Doesthe PHA plan to administer a Section 8 Homeownership program
pursuant to Section 8(y) of the U.S.H.A. of 1937, asimplemented by 24
CFR part 982 ? (If “No”, skip to the next component; if “yes’, complete
each program description below (copy and complete questions for each
program identified.)

2. Program Description:

a. Size of Program
[ ] Yes[ ] No: Will the PHA limit the number of families participating in the Section 8
homeownership option?

If the answer to the question above was yes, what is the maximum number
of participantsthisfiscal year?

b. PHA-established digibility criteria

[ ] Yes[] No: Will the PHA’s program have eligibility criteriafor participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, list criteria

Page 6 of 16 form HUD-50075-SA (04/30/2003)



PHA Name: Streamlined Annual Plan for Fiscal Year 20
HA Code:

c. What actions will the PHA undertake to implement the program this year (list)?
3. Capacity of the PHA to Administer a Section 8 Homeownership Program:

The PHA has demonstrated its capacity to administer the program by (select all that apply):

[] Establishing a minimum homeowner down payment requirement of at least 3 percent of
purchase price and requiring that at least 1 percent of the purchase price comes from the
family’ s resources.

[] Requiring that financing for purchase of a home under its Section 8 homeownership will
be provided, insured or guaranteed by the state or Federal government; comply with
secondary mortgage market underwriting requirements; or comply with generally
accepted private sector underwriting standards.

[] Partnering with a qualified agency or agencies to administer the program (list name(s)
and years of experience below):

[] Demonstrating that it has other relevant experience (list experience below):

4. Use of the Project-Based Voucher Program

Intent to Use Project-Based Assistance

[ ] Yes[X] No: Doesthe PHA plan to “project-base” any tenant-based Section 8 vouchersin
the coming year? If the answer is*no,” go to the next component. If yes, answer the following
guestions.

1. [] Yes[ ] No: Arethere circumstancesindicating that the project basing of the units,
rather than tenant-basing of the same amount of assistance is an appropriate option? If
yes, check which circumstances apply:

[ ] low utilization rate for vouchers dueto lack of suitable rental units
[ ] accessto neighborhoods outside of high poverty areas
[ ] other (describe below:)

2. Indicate the number of units and general location of units (e.g. eligible census tracts or
smaller areas within eligible census tracts):

5. PHA Statement of Consistency with the Consolidated Plan

[24 CFR Part 903.15]

For each applicable Consolidated Plan, make the following statement (copy questions as many
times as necessary) only if the PHA has provided a certification listing program or policy
changes from its last Annual Plan submission.

1. Consolidated Plan jurisdiction: (Nassau County)
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PHA Name: Streamlined Annual Plan for Fiscal Year 20

HA Code:

2. The PHA has taken the following steps to ensure consistency of this PHA Plan with the

O 0O X X

]

Consolidated Plan for the jurisdiction: (select all that apply)

The PHA has based its statement of needs of families on its waiting lists on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.

The PHA has consulted with the Consolidated Plan agency during the devel opment of
this PHA Plan.

Activities to be undertaken by the PHA in the coming year are consistent with the
initiatives contained in the Consolidated Plan. (list below)

Other: (list below)

3. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following actions
and commitments:. (describe below)
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PHA Name:
HA Code:

Streamlined Annual Plan for Fiscal Year 20

6. Supporting Documents Availablefor Review for Streamlined Annual PHA

Plans

PHAs are to indicate which documents are available for public review by placing a mark in the “ Applicable
& On Display” column in the appropriate rows. All listed documents must be on display if applicable to
the program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable Supporting Document Related Plan Component
& On
Display
X PHA Certifications of Compliance with the PHA Plans and Related Regulations | 5 Year and Annual Plans
and Board Resolution to Accompany the Sandard Annual, Standard Five-Year,
and Sreamlined Five-Year/Annual Plans;
X PHA Certifications of Compliance with the PHA Plans and Related Regulations | Streamlined Annua Plans
and Board Resolution to Accompany the Sreamlined Annual Plan
X Certification by State or Local Official of PHA Plan Consistency with 5 Year and standard Annual
Consolidated Plan. Plans
X Fair Housing Documentation Supporting Fair Housing Certifications: Records 5 Year and Annual Plans
reflecting that the PHA has examined its programs or proposed programs,
identified any impediments to fair housing choice in those programs, addressed
or is addressing those impediments in a reasonable fashion in view of the
resources available, and worked or is working with local jurisdictions to
implement any of the jurisdictions’ initiatives to affirmatively further fair
housing that require the PHA’ s involvement.
Housing Needs Statement of the Consolidated Plan for the jurisdiction(s) in Annual Plan:
which the PHA islocated and any additional backup data to support statement of | Housing Needs
housing needs for families on the PHA’ s public housing and Section 8 tenant-
based waiting lists.
Most recent board-approved operating budget for the public housing program Annual Plan:
Financia Resources
Public Housing Admissions and (Continued) Occupancy Policy (A& O/ACOP), | Annua Plan: Eligibility,
which includes the Tenant Selection and Assignment Plan [TSAP] and the Site- | Selection, and Admissions
Based Waiting List Procedure. Policies
Deconcentration Income Anaysis Annual Plan: Eligibility,
Selection, and Admissions
Policies
Any policy governing occupancy of Police Officers and Over-Income Tenantsin | Annual Plan: Eligibility,
Public Housing. [] Check hereif included in the public housing A& O Policy. Selection, and Admissions
Policies
X Section 8 Administrative Plan Annual Plan: Eligibility,
Selection, and Admissions
Policies
Public housing rent determination policies, including the method for setting Annual Plan: Rent
public housing flat rents. Determination
[[] Check hereif included in the public housing A & O Palicy.
Schedule of flat rents offered at each public housing development. Annual Plan: Rent
[[] Check hereif included in the public housing A & O Policy. Determination
X Section 8 rent determination (payment standard) policies (if included in plan, not | Annual Plan: Rent

necessary as a supporting document) and written analysis of Section 8 payment
standard policies. [X] Check here if included in Section 8 Administrative Plan.

Determination

Public housing management and maintenance policy documents, including
policies for the prevention or eradication of pest infestation (including cockroach
infestation).

Annual Plan: Operations
and Maintenance

Results of latest Public Housing Assessment System (PHAS) Assessment (or

Annual Plan: Management

other applicable assessment). and Operations
Follow-up Plan to Results of the PHAS Resident Satisfaction Survey (if Annual Plan: Operations and
necessary) Maintenance and

Community Service & Self-
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Certification that consortium agreement isin compliance with 24 CFR Part 943
pursuant to an opinion of counsel on file and available for inspection.

PHA Name: Streamlined Annual Plan for Fiscal Year 20
HA Code:
List of Supporting Documents Available for Review
Applicable Supporting Document Related Plan Component
& On
Display
Sufficiency
X Results of latest Section 8 Management Assessment System (SEMAP) Annual Plan: Management
and Operations
Any policies governing any Section 8 special housing types Annual Plan: Operations
[X] Check hereif included in Section 8 Administrative Plan and Maintenance
Public housing grievance procedures Annual Plan: Grievance
[[] Check hereif included in the public housing A & O Policy Procedures
Section 8 informal review and hearing procedures. Annual Plan: Grievance
[X] Check hereif included in Section 8 Administrative Plan. Procedures
The Capital Fund/Comprehensive Grant Program Annua Statement Annual Plan: Capital Needs
/Performance and Evaluation Report for any active grant year.
Most recent CIAP Budget/Progress Report (HUD 52825) for any active CIAP Annual Plan: Capital Needs
grants.
Approved HOPE VI applications or, if more recent, approved or submitted Annual Plan: Capital Needs
HOPE VI Revitalization Plans, or any other approved proposal for development
of public housing.
Self-evaluation, Needs Assessment and Transition Plan required by regulations Annual Plan: Capital Needs
implementing Section 504 of the Rehabilitation Act and the Americans with
Disabilities Act. See PIH Notice 99-52 (HA).
Approved or submitted applications for demolition and/or disposition of public Annual Plan: Demolition
housing. and Disposition
Approved or submitted applications for designation of public housing Annual Plan: Designation of
(Designated Housing Plans). Public Housing
Approved or submitted assessments of reasonable revitalization of public Annual Plan: Conversion of
housing and approved or submitted conversion plans prepared pursuant to Public Housing
section 202 of the 1996 HUD Appropriations Act, Section 22 of the US Housing
Act of 1937, or Section 33 of the US Housing Act of 1937.
Documentation for required Initia Assessment and any additional information Annual Plan: Voluntary
required by HUD for Voluntary Conversion. Conversion of Public
Housing
Approved or submitted public housing homeownership programs/plans. Annual Plan:
Homeownership
Policies governing any Section 8 Homeownership program Annual Plan:
(Section of the Section 8 Administrative Plan) Homeownership
Public Housing Community Service Policy/Programs Annual Plan: Community
[[] Check hereif included in Public Housing A & O Policy Service & Self-Sufficiency
Cooperative agreement between the PHA and the TANF agency and between Annual Plan: Community
the PHA and local employment and training service agencies. Service & Self-Sufficiency
FSS Action Plan(s) for public housing and/or Section 8. Annual Plan: Community
Service & Self-Sufficiency
Section 3documentation required by 24 CFR Part 135, Subpart E for public Annual Plan: Community
housing. Service & Self-Sufficiency
Most recent self-sufficiency (ED/SS, TOP or ROSS or other resident services Annual Plan: Community
grant) grant program reports for public housing. Service & Self-Sufficiency
Policy on Ownership of Petsin Public Housing Family Developments (as Annual Plan: Pet Policy
required by regulation at 24 CFR Part 960, Subpart G).
[[] Check hereif included in the public housing A & O Palicy.
X The results of the most recent fiscal year audit of the PHA conducted under the Annual Plan: Annual Audit
Single Audit Act asimplemented by OMB Circular A-133, the results of that
audit and the PHA’ s response to any findings.
Other supporting documents (optional) (specify as needed)
(list individually; use as many lines as necessary)
X Consortium agreement(s) and for Consortium Joint PHA Plans Only: Joint Annual PHA Plan for

Consortia: Agency
Identification and Annual
Management and Operations
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7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name: Grant Type and Number Federal FY
Capital Fund Program Grant No: of Grant:
Replacement Housing Factor Grant No:
[lOriginal Annual Statement [_|Reserve for Disasters’ Emergencies[_|Revised Annual Statement (revision no: )
[ ]Performance and Evaluation Report for Period Ending: [ IFinal Performance and Evaluation Report
Line No. Summary by Development Account Total Estimated Cost Total Actual Cost
Original Revised Obligated Expended
1 Total non-CFP Funds
2 1406 Operations
3 1408 Management | mprovements
4 1410 Administration
5 1411 Audit
6 1415 Liquidated Damages
7 1430 Fees and Costs
8 1440 Site Acquisition
9 1450 Site Improvement
10 1460 Dwelling Structures
11 1465.1 Dwelling Equipment—Nonexpendable
12 1470 Nondwelling Structures
13 1475 Nondwelling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492 Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1499 Development Activities
19 1501 Collaterization or Debt Service
20 1502 Contingency
21 Amount of Annual Grant: (sum of lines 2 — 20)
22 Amount of line 21 Related to LBP Activities
23 Amount of line 21 Related to Section 504
compliance
24 Amount of line 21 Related to Security — Soft Costs
25 Amount of Line 21 Related to Security — Hard
Costs
26 Amount of line 21 Related to Energy Conservation
Measures
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7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement
Housing Factor

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part |1: Supporting Pages
PHA Name: Grant Type and Number

Capital Fund Program Grant No:
Replacement Housing Factor Grant No:

Federal FY of Grant:

Development | Genera Descriptionof | Dev. Acct | Quantity Total Estimated Cost Total Actual Cost Status of
Number Magjor Work Categories No. Work
Name/HA-
Wide
Activities
Original Revised Funds Funds

Obligated Expended
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7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part I11: Implementation Schedule

PHA Name:

Grant Type and Number
Capital Fund Program No:
Replacement Housing Factor No:

Federal FY of Grant:

Devel opment All Fund Obligated All Funds Expended Reasons for Revised Target Dates
Number (Quarter Ending Date) (Quarter Ending Date)
Name/HA-Wide
Activities
Original | Revised | Actud Origina Revised Actual
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8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan

Part |: Summary

PHA Name [ |Original 5-Year Plan
[ JRevision No:
Devel opment Year 1 Work Statement Work Statement Work Statement Work Statement
Number/Name/ for Year 2 for Year 3 for Year 4 for Year 5
HA-Wide
FFY Grant: FFY Grant: FFY Grant: FFY Grant:
PHA FY: PHA FY: PHA FY: PHA FY:
Annual
Statement

CFP Funds Listed
for 5-year
planning

Replacement
Housing Factor
Funds

Page 14 of 16

form HUD-50075-SA (04/30/2003)




8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part |1: Supporting Pages—Work Activities

Activities Activitiesfor Year: Activitiesfor Year:
for FFY Grant: FFY Grant:
Year 1l PHA FY: PHA FY:

Development Major Work Estimated Cost Development Major Work Estimated
Name/Number Categories Name/Number Categories Cost

See

Annual

Statement

Total CFP Estimated Cost $ $
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8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part | 1. Supporting Pages—Work Activities

Activitiesfor Year :

Activitiesfor Year:

FFY Grant: FFY Grant:
PHA FY: PHA FY:
Development Major Work Estimated Cost Development Major Work Estimated Cost
Name/Number Categories Name/Number Categories
Total CFP Estimated Cost $ $
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CITY OF GLEN COVE

HOUSING CHOICE VOUCHER PROGRAM

Administrative Plan

FISCAL YEAR 2008
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Selecting Applicants from the Waiting List

Selecting Applicants

Families selected for participation in the Section 8 Program are taken from the Waiting List by local
preference, starting with the earliest date on accepted preliminary applications. Priority is given to those
families with alocal preference using the preference system described later in this section so that no family
without alocal preference is selected before afamily with alocal preference, admissions of singlesthat are
elderly, disabled, or displaced and families whose head or spouseis elderly or disabled have preference over
admissions of singlesthat are not elderly. disabled or displaced.

When funding is available and assistance can be provided, families on the Waiting List are contacted in
writing to inform them of the availability of funding and requested to complete a Tenant Information Form,
Authorization Form, and a Citizenship Declaration Form and return the forms to the program office in the
envelope provided within fourteen days. Families that do not respond to this letter are removed from the
waiting list and given no further consideration. Letters returned as undeliverable because the family has
moved and not left aforwarding address are treated the same as families that do not respond.

Disabled applicants are not removed from the Waiting List until personal contact is made with the disabled
person by a program manager to insure that a disabled person is not denied the opportunity to qualify for
rental assistance solely dueto their disability .

Public Housing residents may apply when Section 8 list is open.

Selections from the waiting list must result in compliance with income targeting requirements. Seventy-five
percent of familieswho areinitially leased up during the fiscal year must have incomes

below thirty percent of area median ( extremely low income) as published by HUD.



Preferences

Preference in assigning applicants to the waiting list will be based on the date and time of application.

Preferences are ranked using aresidency preference based on the City of Glen Cove residency preference
area, defined as the City of Glen Cove where the Section 8 Program is authorized to operate a rental

assistance program. in accordance with the following system:

-First Preference

Applicants claiming a family preference of two or more persons, not elderly, disabled or displaced that live
in the City of Glen Cove residency preference area or whose head of household, spouse, or any other family
member work, or has been hired to work, in the City of Glen Cove residency preference area.

-Second Preference

Applicants claiming a elderly preference that live in the City of Glen Cove residency preference area or
whose head of household, spouse, or any other family member works, or have been hired to work in the City
of Glen Cove residency preference area.

-Third Preference

Applicants claiming a disabled preference that live in the City of Glen Cove residence preference area or
whose head of household, spouse. or any other family member works, or has been hired to work in the City
of Glen Cove residency preference area.

-Fourth Preference

Applicants claiming a displaced preference that live in the City of Glen Cove residency preference area or
whose head of household spouse or any other family member works, or has been hired to work in the City of
Glen Cove residency preference area.

-Single Person
Single persons will be given equal preference with al other persons
The City of Glen Cove does not exercise its discretionary power to assist non-preference families through

local preferences, nor does it verify preferences as arequirement for placement on the waiting list.
Verification of preferencesis delayed until occupancy consideration.



Closing the Waiting List

When the City of Glen Cove closesits entire waiting list, or any part of its waiting list, public notice
concerning the closing of the entirelist, or any part of the entire list, will be placed in the daily newspaper
used by the Glen Cove Community Development Agency for official notices, and in any weekly newspaper
of general circulation.

Public notice will not be used as the primary vehicle used to notify special groups, such as minorities, the
elderly, the working poor, and the homeless, since this can be better accomplished by dealing directly with
agencies that work as advocates for these special groups. A list of agencies that will be contacted is provided
in Appendix 1 of this Administrative Plan.

Such notice will comply with the fair housing and equal opportunity requirements of the City of Glen Cove,
and Department of Housing and Urban Devel opment requirements.

Reopening the Waiting List

When the City of Glen Cove opens or reopens its entire waiting list, or any part of its waiting list, public
notice that families may apply for assistance will be placed in the daily newspaper used by the City of Glen
Covefor Official notices, and in any weekly newspaper of general circulation.

The public notice will state where and when to apply and state any limitations on who may apply for
available slotsin the program.

Reopening the Waiting List (continued)

Public notice will not be used as the primary vehicle used to attract special groups, such as minorities, the
elderly, the working poor, and the homeless, since this can be better accomplished by dealing directly with
agencies that work as advocates for these special groups. A list of agencies that will be contacted is provided
in Appendix | of this Administrative Plan.

Such notice will comply with the fair housing and equal opportunity requirements of the City of Glen Cove
and Department of Housing and Urban Devel opment requirements.



When the City of Glen Cove closesits entire waiting list, or any part of its waiting list, public notice
concerning the closing of the entirelist, or any part of the entire list, will be placed in the daily newspaper
used by the City of Glen Cove for official notices, and in any weekly newspaper or general circulation.

Public notice will not be used as the primary vehicle used to notify special groups, such as minorities, the
elderly, the working poor, and the homeless, since this can be better accomplished by dealing directly with
agencies that work as advocates for these special groups. A list of agencies that will be contacted is provided
in Appendix | of this Administrative Plan.

Such notice will comply with the fair housing and equal opportunity requirements of the City of Glen Cove
and Department of Housing and Urban Devel opment requirements.

Single Waiting List

A singlewaiting list is used for the voucher program. Additions to the waiting list are always accepted and
the City of Glen Cove does not anticipate the need to suspend accepting or processing new preliminary
applications or adding new applicants to the waiting list. However, should the need arise to close the waiting
list, or any part of the waiting list, procedures already stated in this Administrative Plan will be followed.



Issuing or Denying Vouchers
Terms, Extensions and Suspensions

Issuing or Denying Vouchers

As part of the selection process, families on the Waiting List are contacted and told that they will be awarded
avoucher if their eligibility as stated in their preliminary application can be verified.

Families that are income eligible, qualify as afamily under this administrative plan, and are citizens or
nationals of the United States, or eligible non-citizens, are given oral briefings and offered a certificate or
voucher.

Families must submit to or supply proof of a criminal background check for al family members who have
reached the age of eighteen (18) years. Applicantswith felony convictions for child molestation, or the
criminal sale of methamphetamine, narcotics and/or other controlled substances within three years of an
admission review, can be barred from admission from waiting list.

Families will beissued aVoucher, if oneisavail able. Families may remain on the waiting list in their same
chronological order while waiting for a VVoucher. Families refusing assistance will be removed from the
waiting list, and must reapply if they wish to obtain rental assistance in the future.

Vouchers are issued until available funding is utilized. Projections of the number of each that may be issued
is based on afinancia projection model that Uses past program experience and Annual Contributions
Contract Reserve to determine the number vouchers that may be issued over afive-year period, given
available funding. The projection model is checked each quarter to determine if adjustments are required.

Vouchers are issued based on family size or unit size if the unit they choose to occupy is smaller than
subsidy standards stated elsewhere in this Administrative Plan. Families may be issued smaller Vouchers
than size unit they would normally occupy, as long as the standard of two persons per living / sleeping areaiis
not exceeded.

Families may also choose to occupy larger units than indicated by the subsidy standardsin this
Administrative Plan only in emergency cases, and where there is no known abuse of housing subsidy such as
unauthorized persons occupying said units, but the maximum subsidy will always be limited to the Fair
Market Rent or Payment Standard applicable to the size unit approved by this Agency.



Terms

Vouchersissued shall be valid for aperiod of 60 days. All familieswill be notified thirty days prior to the
expiration of their Certificates or Voucher to determineif they have found a suitable unit, or if they require
assistance in finding such a unit.

Extensions

Extensions will be granted on Vouchers, not to exceed atotal of an additional 60 days, if the family can
demonstrate that it has actively attempted to find a suitable dwelling unit.

Such demonstration shall include names and addresses of owners who have been contacted and reasons why
potential dwelling units have been rgjected. Unless such extensions have the effect of denying other families
access to rental assistance, extensions will normally be granted until Voucher holders are able to secure
suitable housing.

Vouchersissued to persons with disabilities will automatically be extended at the holder's request to the full
120 day period allowable under HUD regulations.

Suspension

The term of avoucher will be suspended from the time when the family submits a request to this agency for
approval to lease a unit, until the time when this agency approves or denies the request, provided that each
such suspension does not exceed thirty days. No more than three such suspensions will be authorized for a
certificate or voucher holder, unless this agency finds extenuating circumstances warranting such suspension.

Special Purpose Funding

Specia purpose funding, funding for specified families, or a specified category of familiesissued by HUD
will always follow directives issued by HUD at the time funding is provided. If required and acceptable to
this agency the contents of this Administrative Plan will be amended at the time special funding is provided.



Definition of a Family and

Definition of Continuously Assisted

Definition of a Family

The definition of family and the family's eligibility for assistance and placement on the waiting list is based
on eligibility and occupancy criteria established by the U.S. Department of Housing and Urban Devel opment
aswell asthis agency's policies. Eligible families and individuals that may be placed on the Waiting List, in
addition to meeting preliminary income and all other preliminary eligibility criteria, must be one of the
following:

A disabled person or family whose head or spouse or sole member is disabled; A displaced person or family;
A homeless person or family;

An elderly person or family whose head or spouse or
sole member is at least sixty-two years of age;

Two or more persons sharing residency as afamily irrespective of age; A single person of any agewho isan
expectant mother,
or in the process of securing legal custody of aminor; A single person of any age.

A disabled person is defined as a person who is under a disability as defined in section 223 of the Social
Security Act, or who has a developmental disability as defined in section 102(7) of the Developmental
Disabilities Assistance and Bill of Rights Act, or a disabled person having a physical or mental impairment
which (1) is expected to be of long-continued and indefinite duration, (2) substantially impedes his or her
ability to live independently, and (3) is of such anature that such ability could be improved by more suitable
housing conditions.

A displaced family isafamily that has been displaced by government action and is required to move by the
Federal Government, a State Government, or alocal government, or afamily that is required to move due to
adisaster that is declared or formally recognized by the Federal Government.

A homeless family includes any individual or family who currently lives in substandard housing where
substandard is defined as involving a unit that is:

Dilapidated and does not provide safe and adequate shelter, and in its present condition endangers the health,
safety , or well-being of afamily, or has one or more critical defectsin sufficient number or extent to require
considerable repair or rebuilding. The defects may involve original construction, or they may result from
continued neglect or lack of repair or from serious damage to the structure, or does not have operable in door
plumbing.



Does not have a usable flush toilet inside the unit for the exclusive use of afamily

Does not have a usable bathtub or shower inside the unit for the exclusive use of afamily
Does not have electricity, or has inadequate or unsafe electrical service, or

Does not have a safe or adequate source of heat, or

Should, but does, have akitchen, or

Has been declared unfit for habitation by an agency or unit of government

A homeless family is also defined as afamily that lacks afixed, regular, and adequate nighttime residence
and has a primary nighttime residence that is:

A supervised publicly or privately operated shelter designed to provide temporary living accommodations
(including welfare hotels, congregate shelters, and transitional housing for the mentally ill), or

An institution that provides atemporary residence for individuas intended to be institutionalized, or

A public or private place not designed for, or ordinarily used as, aregular deeping accommodation for human beings

A homeless family does not include any individual imprisoned or otherwise detained pursuant to an Act of
the Congress or a State law.

Continuously Assisted Family

A family that has been continuously assisted under the 1937 Housing Act will be placed on the

Waiting list or assisted using the low-income limits published by the Department of Housing and Urban
Devel opment.

A family will be considered continuously assisted if the family is already receiving assistance under any
1937 Housing Act program when the family is admitted to the certificate or voucher program.

If acontinuously assisted family's assistance is temporarily interrupted for a period exceeding sixty days
before changing programs and being admitted to the agency's program, such interruption will cause that
family to loose their status as a continuously assisted family.



Encouraging Participation by Owners of Suitable Units L ocated Outside Areas of L ow Income or
Minority Concentration

Contact with owners, brokers, property managers, and associations of these groups encouraging participation
by owners of suitable units|ocated outside any areas of low income or minority concentration will initially
be made through a community-wide information program.

While there are significant low income or minority population concentrations within this housing agency's
jurisdiction, there are income eligible minorities in the housing market area and special efforts will be
required to attract these groups to the program and inform them of the availability of housing opportunitiesin
areas outside of impacted areas.

Paid advertisements and press rel eases, stressing the advantages to owners who participate in the program,
will be placed in the daily newspaper used by this agency for official notices. and in any weekly newspaper
of general circulation. Advertisements and press releases will appear at the start of the application period and
throughout the program as required. Advertisements will also be placed in the classified sections of local
newspapers, if necessary in an attempt to encourage more owners to participate in the program. All
advertisements will comply with Advertising Guidelines for Fair Housing, of the Department of Housing and
Urban Devel opment.

Press releases will be issued, at the start of the application period, and during the program as required, and
distributed through the medialist. Press releases will stress the advantages to owners who participate in the
program, and will conform with Advertising Guidelines for Fair Housing of the Department of Housing and
Urban Devel opment.

In order to interest owners in participating in the program, information concerning potentia rehabilitation of
existing units through lease-secured loans or rent increases will be provided and discussed with local banks,
as necessary.



Assisting a Family that Claims1llegal Discrimination has Prevented the
Family from Leasing a Suitable Unit

Assistance will be provided when afamily alleges that illegal discrimination is preventing that family from
finding a suitable unit. In such cases, families will be counseled on their rights, and where required. will be
referred to appropriate local, county or state human rights organizations for additional assistance and
resolution of the alleged discrimination.

Applicants or participants claiming to have been subjected to discrimination because of race, color, religion,
sex, disability, familia status, or national origin in search for housing, or in the housing they currently
occupy will be asked to complete the Housing Discrimination Complaint Form and mail to the nearest HUD
office. Assistance with completing the form and mailing it to the nearest BUD office will be provided by this

agency.

A Statement of our Agency's Policy on Providing Information about a Family to Prospective Owners

An agency administering Section 8 is not subject to federal Freedom of Information Act (FOLA) and Privacy
Act requirements. The decision whether to release or deny release of program information generaly restsin
the discretion of the housing agency, subject to any restrictions under State or local law concerning
disclosure of information obtained pursuant to the family's verification release or consent.
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Disapproval of Owners
Mandatory Denial

This agency will not approve rental from the owner if so directed by HUD when the owner has been the
subject of equal opportunity enforcement proceedings, as follows:

The federal Government has instituted an administrative or judicial action against the owner for violation of
the Fair Housing Act or other federal equal opportunity requirements, and such action is pending.

A court or administrative agency has determined that the owner violated the Fair Housing Act or other
federal equal opportunity requirements.

In al cases of mandatory denial, this agency must be presented with appropriate documentation by HUD or
another agency concerning disapprove and owner.

Discretionary Denial

This agency may, on a case-by case basis, deny or delay approval to lease a unit from an owner for any of
the following grounds:

The owner has violated obligations under aHAP contract under Section 8 of the 1937 Act

The owner has committed fraud, bribery or any other corrupt or criminal act in connection with any federal
housing program

The owner has engaged in drug-trafficking

The owner has a history or practice of noncompliance with the HQS for units leased under the tenant- based
programs, or with applicable housing standards for units leased with project-based Section 8 assistance or
leased under any other federal housing program

The owner has a history or practice of renting units that fail to meet State or local housing codes The owner
has not paid State or local real estate taxes, fines or assessments.

Subsidy Standards

Applicants that are expected to meet the family eligibility and income requirements of the
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Section 8 Program are placed on the waiting list by preference, date, and time of application. Size of unit is
established for each applicant according to the following occupancy standards:

Non spousal adults are not placed in the same bedroom

Minors of different sex are not placed in the same bedroom two minors of same sex are placed in same
bedroom

Documented single expectant mothers expecting their first child are given one bedroom vouchers. Mothers
may request two bedroom vouchers after infancy, which would be issued contingent upon budgetary
restrictions.

Persons securing legal custody of a minor or minors are provided with additional bedrooms to house the
minor or minors.

Bedrooms are provided for required care persons
Elderly or non elderly couples with medical documentation are given two bedrooms.

Single persons who are either age 62 or older disabled, or displaced are always assigned one bedroom
or smaller units.

Family Absence from the Dwelling Unit

A family may be absent, meaning that no member of the family isresiding in the unit, from its assisted unit
for brief periods, but the family may not be absent from the unit for a period of more than 180 consecutive
calendar days in any circumstance, or for any reason.

Housing assistance payments will terminate if the family is absent for longer than the maximum period of
180 consecutive, and the HAP contract and assisted |ease a so terminate at that time.

The assisted family must cooperate with this agency and supply any information or certification requested to
verify that the family isresiding in the unit, or relating to family absence from the unit.

Assisted families must promptly notify this agency of ally planned absence from the unit exceeding 30
consecutive days and supply any information requested by this agency on the purposes of such family
absences. Absences exceeding 30 days that are not reported or not consistent with the policies of the Section
8 program may lead to termination of assistance.

Visitors are limited to a maximum of thirty consecutive days. Visitors exceeding that time limit will be
considered members of the tenant family and cause the tenant family to be recertified.
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How to Determine Who Remainsin the Program if a Family Breaks Up

If the adult members of an assisted family separate, this agency will assign the assistanceto an eligible
family member as follows:

Assistance will remain with family members remaining in the original assisted unit if no minor children are
members of the assisted family, the member of family remaining in the unit is not guilty of any violent
criminal activity or drug abuse activity , and the member of the family remaining assisted unit is eligible for
assistance under the regulations of the Section 8 program and this administrative plan.

Assistance will remain with the family member caring for minor children, an elderly person, or disabled
family member if the member of family remaining in the unit is not guilty of any violent Criminal activity or
drug abuse activity, and the member of the family remaining in the assisted unit is eligible for assistance
under the regulations of the Section 8 program and this administrative plan.

Family members forced to leave the unit as aresult or actual or threatened physical violence against family
members by a spouse or other member of the household will be given first consideration in assigning
assistance.

If acourt determines the disposition of property between members of the assisted family in adivorce or
separation under a settlement or judicial decree, this agency will be bound by the court's determination of
which family members continue to receive assistance in the program.

Informal Review Proceduresfor Applicantsand Participants

Appeas arising out of actions and determinations made through this agency's Section 8 Program, will be
adjudicated under informal review procedures for applicants. informal meetings for applicants that have been
denied a preference, informal review procedures for applicants who have been denied assistance because
they lack eligible non-citizen status, and under informal hearing procedures for participants. Applicants and
participants are given prompt written notice of an action or determination by this agency that is subject to
appeal, abrief statement of the reasons for the action or determination, provided with instructions on how to
initiate an appeal, and given atime limit for initiating an appeal .

Timing for Informal Reviews, Hearings, and M eetings

Informal reviews, informal meetings, and informal hearings must be requested by affected parties within ten
days of the receipt of the notification of the action or determination reached by this agency, except that
informal hearings related to non-citizens must be requested by affected parties within fourteen days of the
receipt of the notification of t1le action or determination reached by this agency. Upon request of the affected
party, this deadline may be extended for an additional ten days. No extensions will be allowed after the
second ten-day or fourteen-day period.

Requested informal reviews, informal meetings, and informal, hearings will be conducted within ten days of
the request of the affected applicant or tenant, subject to the availability of said applicant or tenant, and a
decision rendered in writing within ten days following the conclusion of the review or hearing. Each of these
deadlines may be extended an additional ten days if required
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Conducting I nformal Reviews, Hearings, and M eetings

Informal reviews and informal meetings will be conducted by any staff person or persons designated by this
agency, other than a person who made or approved the decision under review or a subordinate of such
person. At their own expense, applicants may be represented by alawyer or other representative. The person
who conducts the review or meeting will regulate the conduct of the review in accordance with this agency's
review procedures. This agency and the applicant will be given the opportunity to present evidence, and may
question any witnesses. Evidence will be considered without regard to admissibility under the rules of
evidence applicableto judicial proceedings.

Informal hearings will be conducted by a professional arbitrator designated and compensated by this agency.
At their own expense, participants may be represented by alawyer or other representative. The person who
conducts the hearing will regulate the conduct of the hearing in accordance with this agency's hearing
procedures. This agency and the participant will be given the opportunity to present evidence, and may
question any witnesses. Evidence will be considered without regard to admissibility under the rules of
evidence applicable to judicial proceedings.

Granting of Informal Reviews, Hearings, and Meetings

Applicants wishing to participate in the Section 8 Program will be given an opportunity for an informal
review to consider whether decisions relating to the individual circumstances of the family are in accordance
with law, HUD regulations and this agency's rules, in the following cases:

Deter mination of a family's grossincome for purposes of qualifying that family for placement on the
waiting list.

Deter mination of a family's placement on the waiting list and bedroom size.

Deter mination to disqualify or remove a family from the waiting list for any reason.

Applicants wishing to participate in the Section 8 Program will be given an opportunity for an informal
meeting to consider whether decisions relating to the individual circumstances of the family arein
accordance with law, HUD regulations and this agency's rules, in the following cases:

A determination of denial of afederal preferencerelated to eviction asaresult of adrug-related crime.
A determination of denial of afederal preferencethat can not be verified.

Applicants wishing to participate in Section 8 Program will be given an opportunity for an informal

hearing to consider whether decisions relating to the individual circumstances of the family are in accordance
with law, HUD regulations and this agency's rules, in the case of ineligible non-citzens that have failed INS
primary and secondary verification procedures.
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Participantsin the Section 8 Program will be given an opportunity for an informal hearing to consider
whether decisionsrelating to the individual circumstances of the family are in accor dance with law,
BUD regulations and thisagency'srules, in the following cases:

A determination of the amount of the Total Tenant Payment or Tenant Rent (not including determination of
this agency's schedule of Utility Allowances for Familiesin this agency's Section 8 program).

A decision to deny or terminate assistance on behalf of the participant.

A determination that a participant family has a VVoucher for alarger number of bedrooms than appropriate
under this agency's standards, and this agency's determination to deny the family's request for an exception
from the standards.

In the case of an assisted family that wants to move to another dwelling unit with continued participation in
this agency's program, a determination of the number of bedrooms entered on the Certificate or Voucher
under the standards established by this agency.

Denial of Informal Reviews, Hearings, and M eetings
An opportunity for an informal review will not be offered in the following cases:

To review discretionary administrative determinations by this agency, or to consider general policy issues or
class grievances.

To review the selection and offering assistance to afamily from the waiting list.
An opportunity for an informal hearing will not be offered in the following cases:

To review discretionary administrative determinations by this agency, or to consider general policy
issues or class grievances.

To review this agency's determination that a unit does not comply with this agency's housing quality
standards, that the owner has failed to maintain or operate a contract unit to provide decent, safe and sanitary
housing, including all services, maintenance and utilities required

under the lease, or that the contract unit is not decent, safe and sanitary because of an increase in family size
or change in family composition.

To review adecision by this agency to exercise any remedy against the Owner under an outstanding
Contract, including tile termination of housing assi stance payment to the owner.

To review this agency's decision not to approve afamily's request for an extension of the term of the

certificate or voucher issued to an assisted family that wants to move to another dwelling unit with continued
participation in this agency's Section 8 program.
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Final Decision in Informal Reviews, Hearings, and M eetings

The person who conducts the informal review, meeting, or hearing will issue awritten decision, stating
briefly the reasons for the decision. Factual determinations relating to the individual circumstances of the
applicant or participant shall be based on the evidence presented at the review, meeting, or hearing.

A copy of the decision will be furnished to the participant, this agency will not be bound by an informal
review, meeting, or hearing decision concerning a matter not requiring an opportunity for an informal review,
meeting, or hearing, or contrary to HUD regulations or requirements, or otherwise contrary to Federal, State
or local law.

If this agency determines that it is not bound by a decision, this Agency shall promptly notify the participant
of the determination. and of the reasons for the determination.

Special Policies Concerning Special Housing Typesin the Program

This Agency has adopted no special policies concerning special housing, types in the program
since no specia housing types are in its program.

Policies Concerning Payment by a Family to your Agency of Amountsthe Family owes your Agency
Families owing this agency any amounts for any reason will be required to repay, or sign an agreement to
repay, the full amount before being allowed to submit a new Request for Lease Approval in this agency's
Section 8 program.

Families not meeting payment agreements for any period in excess of thirty days will have their assistance
terminated and be prohibited from participating in this agency's program for a period of one year following
the date of termination.
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Policies Concerning Termination of Assistance without a Review or Hearing Required

This Agency may deny or terminate assistance, at its discretion and at any time, if any participant or member
of the family engagesin any illegal activity in violation of, 24 Code of Federal Regulations Part 982, State,
Local or municipal laws.

Policies Concerning Assistance to Non citizens

Section 214 of the Housing and Community Development Act of 1980, as amended, generally prohibits
HUD from providing housing assistance to aiens unless they meet certain residency qualifications.

(a) Eligibility of Non-citizens
To be eligible for housing assistance, non-citizens must fall into one of the following categories:

1. Lawfully admitted for permanent residence;

2. Lawfully admitted for temporary resident status as special agricultural workers,

3. Granted refugee or asylum status or granted conditional entry because of persecution or fear of persecution
on account of race, religion or political opinion, or because of being

uprooted by nationa calamity;

4. Granted parole status by the attorney general;

5. Lawfully present because the attorney genera withheld deportation because of athreat to life or freedom;
6. Granted amnesty for temporary or permanent residence.

Policies Concerning Minimum Rent

The minimum tenant's share of rent for all participants in this Agency's renta assistance program is $50.00
per month. Exceptions for the minimum payment of rent may be made due to extenuating circumstances at
the discretion of the Agency.

Minimum Rent Hardship Exceptions

Lost eligibility / awaiting determination for Federal, State or Local Assistance Programs

except TANF payments due to failure of participants to fulfill public assistance requirements Would be
evicted as aresult of requirement.

Lost of employment due to circumstances beyond participants control (laid-off).
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Portability

Program rules alow afamily to gain admission to the voucher program in one area and then use that
assistance to lease a unit in another area.

An assisted family may lease a unit anywhere in the jurisdiction of the PHA issuing the certificate or voucher
(theinitial PHA). Also, the family generally may use the voucher to lease a unit in the same state as the
initial PHA, in the same metropolitan statistical area (MSA) asthe initial PHA but in a different state, in an
(MSA) adjacent to the ( MSA) of theinitial PHA but in adifferent state, or in the jurisdiction of a PHA
anywhere in the country that is administering a tenant-based program. However, if neither the head of
household nor spouse resided in the jurisdiction of theinitial PHA when applying for assistance, the family
has no right to lease a unit outside of the initial PHA's jurisdiction for twelve months, though it may go
outside of the jurisdiction with the approval of the initial PHA and the PHA in the areato which the family is
moving (the receiving PHA).

The family must meet the income requirements for the areain which it initially leases a unit. If the family
moves to another area and transfers between the certificate and voucher programs, it must be income-éligible
for the new program in the areawhere it leases an assisted unit. No re-determination of income eligibility is
required after amove if the family remainsin the same program.

Tenant's Right to Move

An assisted family may move to anew unit if the assisted lease for the old unit has terminated; the owner has
given the tenant a notice to vacate, has commenced an action to evict the family, or has obtained a court
judgment or other process allowing the owner to evict the family; or the family has given notice of
termination of the lease.

A family may move one or more times with continued assistance, either within the jurisdiction of the initial
PHA or to the jurisdiction of another PHA. A PHA may establish policies that prohibit any move during the
first year of assisted tenancy or more than one move by afamily during any one-year period. These policies
may apply both to moves within the PHA's jurisdiction and to moves outside of that jurisdiction.

Portability Procedures

The portability procedures for the tenant-based assistance program provide for a sharing of responsibilities
between theinitial and receiving PHA. Theinitial PHA will be responsible for determining whether the
family isincome-éligible for the area where the family wants to lease a unit. The initial PHA must tell the
family how to contact and request assistance from the receiving PHA, and theinitial PHA must notify the
receiving PHA to expect the family.
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Administration by Initial PHA

Theinitial PHA must administer assistance for amoving family if the unit to be leased is located within the
same state, the same PHA, or an adjacent PHA and no other PHA with a tenant-based assistance program has
jurisdiction over the area. To alow theinitial PHA to continue to administer the assistance in areas outside of
itsjurisdiction, federal law and regulations on portability preempt any jurisdictional limits under state and
local law .Theinitial PHA may use another PHA, a private management entity, or another contractor or agent
to help administer assistance outside of its jurisdiction.

Administration by Receiving PHA

When a family moves outside of the jurisdiction o(theinitial PHA, the receiving PHA must issue a certificate
or voucher to the family if it operates a tenant-based assistance program. If there is more than one such PHA
with jurisdiction in the area to which the family is moving, the initial PHA may choose the receiving PHA.

The receiving PHA generally has the option of issuing the family either a certificate or voucher . However, if
the family initially received a certificate or voucher and isineligible for admission to the other program in the
receiving area, the receiving PHA must continue assistance under the same program if it is administering
such a program.

The receiving PHA must determine the appropriate family unit size for the incoming family. The

term of the certificate or voucher issued to the family may not expire before the expiration date of

any voucher or certificate issued by the initial PHA, and the receiving PHA will determine whether to extend
the term. The family must submit a request for lease approval to the receiving PHA during the term of the
certificate or voucher issued by that PHA.

The receiving PHA will perform all program administrative functions, such as reexaminations of income and
family composition. Either the initial PHA or the receiving PHA may make a determination to deny or
terminate assistance.

Billing

The receiving PHA may absorb the incoming family into its tenant-based assistance program, using funds
under its consolidated ACC. or it may bill the initial PHA for housing assi stance payments and
administrative fees. HUD may transfer funding for the incoming family to the receiving PHA from theinitial
PHA's ACC., provide additional funding to the initial or receiving PHA, or require the receiving PHA to
absorb the incoming family.
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Reasonable Rent

This Agency has adopted a policy that a rent reasonable document will be included in the tenant

file for each subsidized unit. The form will document the gross and comparable rents for that unit. Owners
reguesting increases at recertification must meet all Housing Quality Standards for contract renewal.
Owners requesting increases over the Payment Standard must provide tenants with amenities that take into
consideration the location, size, type, quality, and age of the unit as well as other services, maintenance and
utilities provided by the owner.

Homeowner ship option

This Agency does not offer homeownership option al families interested in this program are referred to
Nassau County consistent with Consolidated Plan as required by HUD as an Reasonable Accommodation for
Disabled participants currently receiving assistance.

Homeownership assistance may be used to purchase existing housing, not to purchase a unit under
construction or a unit with a Section 8 project-based subsidy.

Homeownership assistance may be used to purchase any Public Housing conversions, offering private
ownership to eligible low income families.

Section 8 Program participants will also be eligible for rental assistance at any Public Housing conversions to
private ownership.
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Policies Concer ning Upfront Income Verification (UIV) (EIV) (TASS)
System PHA Security Procedures

The City of Glen Cove hasincorporated the (EIV) security procedures version 1.2 January 2005.
This Agency will safeguard (EI'V) system data:

Program staff with accessto (EIV) system have user ID and Passwords.

The user ID identifies the PHA and tenant information that the user is authorized to access.

Passwords are encrypted, and the password fileis protected from unauthorized access.

Program staff will shield or bar unauthorized persons from viewing documents containing private data.

This Agency has locked outer office doors and locked metal file cabinets, and secure computer and equipment areas.
Thereisrestricted use of printers, copiers and facsimile machines, etc.

This Agency will determine who shall have accessto (EIV) system data,

and maintain arecord of all users who have approved access, including the date the access was granted and the date
access was terminated.

All (EIV) datawill be shredded as soon asit has served its purpose.

Reviews will be conducted periodically to determine if users still have avalid need to access the (EIV) data.
All access rights are modified or revoked as appropriate.

This Agency will maintain akey control log to track the inventory of keys available for secure buildings and file
cabinets, the number of keys issued and to whom the keys are issued.

This Agency uses (EIV) toolsto obtain all household income for program participants.

This Agency will use (EIV) data and other third party means to establish income, any discrepancy will be investigated
to verify income.

This Agency will make all determinations asto (EIV) system data, tenant supplied documentation and third party
verifications to establish household income.

This Agency will require all unreported income to be repaid in full or through additional TTP increase over a specified
period of time to repay the debit.

This Agency will require all program participants to sign a repayment agreement; failure to repay or agreeto sign a
repayment agreement will result in termination and/or criminal charges relating to fraud.
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Policies Concerning Assistance to Disaster-Affected Familiesfor Voucher Programs
This Agency may use existing vouchers to assist either displaced public housing or voucher participants affected by
federally declared disasters.

The families of federally declared disasters who are Section 8 voucher holders or public housing residents in another
jurisdiction will receive preference over the other waiting list place holders.

New applicants to public housing and voucher programs must meet the
Federally declared disaster preference and be income eligible.

This Agency will not issue vouchers above our existing voucher resources or allocation.
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Palicies Concerning the Process for Establishing and Revising Payment Standards

This Agency uses a Payment Standard that is equal to 100 percent of the Fair Market Rent.

This Agency reserves the right to increase the Payment Standard to 110 percent of Fair Market Rent. The use of the
higher Payment Standard is based on Rent Reasonableness and/or other special amenities such aslocation, size, type,
quality or distinctions such as single family homes, handicap access, €tc.

Any increase in the Payment Standard above 110 percent can only be obtained from the HUD Regional Office.

Families seeking Payment Standards above 110 percent must fulfill the requirements as set forth by HUD Regional
Office.

This Agency will determine the size of the unit to which afamily is eligible.

The Fair Market Rent and the Payment Standard are adjusted by the number of bedrooms in the unit, with higher
payments allowed for each additional bedroom. The family has the option to pay additional rent above the amount of
the Payment Standard up to 40 percent of gross family income at initial lease-up, with the approval of this Housing
Agency.

This Agency has the authority to refuse to allow atenant to rent aunit if the rent is considered too high even though the
tenant iswilling to paying the excess rent.

Families are prohibited from entering into any agreements with landlords to pay additional money for rent (side

payments) not approved by this Agency as apart of the housing contract. Collusion to defraud could result in
termination and/or criminal chargesto all parties involved.
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