U.S. Department of Housingand =~ OMB No. 2577-0226
PHA Plans Urban Development (exp. 08/31/2009)

Streamlined Annual Office of Public and Indian
Version Housing

This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new
section 5A to the U.S. Housing Act of 1937 that introduced 5-year and annual PHA Plans. The full PHA plan provides a ready source
for interested partiesto locate basic PHA policies, rules, and requirements concerning the PHA'’ s operations, programs, and services,
and informs HUD, families served by the PHA, and members of the public of the PHA’s mission and strategies for serving the needs
of low-income and very low-income families. Thisform alows eligible PHAs to make a streamlined annual Plan submission to HUD
consistent with HUD’ s efforts to provide regulatory relief for certain types of PHAs. Public reporting burden for thisinformation
collection is estimated to average 11.7 hours per response, including the time for reviewing instructions, searching existing data
sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not collect
this information and respondents are not required to complete this form, unlessit displays a currently valid OMB Control Number.

Privacy Act Notice. The United States Department of Housing and Urban Development, Federal Housing Administration, is
authorized to solicit the information requested in this form by virtue of Title 12, U.S. Code, Section 1701 et seg., and regulations
promulgated thereunder at Title 12, Code of Federal Regulations. Information in PHA plansis publicly available.

Streamlined Annual PHA Plan
for Fiscal Year: 2008

PHA Name:

HOUSING AUTHORITY OF THE CITY OF
BELLINGHAM

NOTE: ThisPHA Plan template (HUD-50075-SA) isto be completed in accor dance with instructions
contained in previous Notices PIH 99-33 (HA), 99-51 (HA), 2000-22 (HA), 2000-36 (HA), 2000-43
(HA), 2001-4 (HA), 2001-26 (HA), 2003-7 (HA), and any related notices HUD may subsequently issue.
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PHA Name: Housing Authority of the City of Bellingham Streamlined Annual Plan for Fiscal Y ear 2008
HA Code:  WAOQ25

Streamlined Annual PHA Plan
Agency ldentification

PHA Name: Housing Authority of the City of Bellingham
PHA Number: WAQ025

PHA Fiscal Year Beginning: (mm/yyyy) 10/2007

PHA Programs Administered:
DX]Public Housing and Section 8 [ ]Section 8 Only  [_]Public Housing Only

Number of public housing units: Number of S8 units: Number of public housing units:
Number of S8 units:

[ JPHA Consortia: (check box if submitting ajoint PHA Plan and complete table)

Participating PHAs PHA Program(s) Included in ProgramsNot in # of Units
Code the Consortium the Consortium Each Program

Participating PHA 1:

Participating PHA 2:

Participating PHA 3:

PHA Plan Contact Infor mation:
Name: David A. Bergmann Phone: (360) 527-4602
TDD: (360) 739-2140 Emall (if available): dbergmann@bwcha.org

Public Accessto Information

I nformation regarding any activities outlined in this plan can be obtained by contacting:
(select all that apply)

DX PHA’smain administrative office [ ]  PHA’sdevelopment management offices

Display L ocations For PHA Plans and Supporting Documents

The PHA Plan revised policies or program changes (including attachments) are available for
public review and inspection.  [X] Yes [_] No.

If yes, select all that apply:

X]  Main administrative office of the PHA

[ ]  PHA development management offices

X Main administrative office of thelocal, county or State government

D] Publiclibrary [l PHA website []  Other (list below)

PHA Plan Supporting Documents are available for inspection at: (select all that apply)
X  Mainbusinessofficeof thePHA [ ]  PHA development management offices
[] Other (list below)
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PHA Name: Housing Authority of the City of Bellingham

HA Code: WAO025

Streamlined Annual Plan for Fiscal Year 2008

Streamlined Annual PHA Plan

Fiscal Year 20
[24 CFR Part 903.12(c)]

Table of Contents
[24 CFR 903.7(r)]

Provide atable of contents for the Plan, including applicable additional requirements, and alist of supporting
documents available for public inspection.

A. PHA PLAN COMPONENTS

[] 1. Site-Based Waiting List Policies
903.7(b)(2) Policies on Eligibility, Selection, and Admissions
X] 2. Capita Improvement Needs
903.7(g) Statement of Capital | mprovements Needed

3. Section 8(y) Homeownership
903.7(k)(1)(i) Statement of Homeowner ship Programs

X XX [OX

4. Project-Based Voucher Programs

5. PHA Statement of Consistency with Consolidated Plan. Complete only if PHA has

changed any policies, programs, or plan components from its last Annual Plan.

6. Supporting Documents Available for Review

7. Capital Fund Program and Capital Fund Program Replacement Housing Factor, Annual
Statement/Performance and Evaluation Report
ATTACHMENT A (wa025a01)

8. Capital Fund Program 5-Y ear Action Plan

ATTACHMENT B (wa025b01)
9. Other (List below, providing name for each item)

ATTACHMENT C:
ATTACHMENT D:
ATTACHMENT E:

ATTACHMENT F:

ATTACHMENT G:
ATTACHMENT H:

ATTACHMENT I:
ATTACHMENT J.

ATTACHMENT K:
ATTACHMENT L:
ATTACHMENT M:
ATTACHMENT N:
ATTACHMENT O:

ATTACHMENT P

ATTACHMENT Q:
ATTACHMENT R:

ATTACHMENT S

Capital Fund Program P& E ending 3/31/07 for 501-03(wa025c01)
Capita Fund Program P& E ending 3/31/07 for 501-05 (wa025d01)
Capital Fund Program P& E ending 3/31/07 for 501-06 (wa025e01)
Definition of Substantial Deviation, Amendment or

Modification To the Plan (wa025f01)
Comments of Resident Advisory Board (wa025g01)
Resident Member on the PHA Governing Board (wa025h01)
Membership of the Resident Advisory Board (wa025i01)
Statement of Progress in Meeting the 5-Yar Plan

Mission and Goals (wa025j01)
Action Plan for the PHAS Resident Survey (wa025k01)
Project-Based Voucher Program (wa025101)
Rental Agreement (wa025m01)
Rental Agreement Addendum (wa025n01)
Income Limits (wa025001)
Voluntary Conversion Initial Assessments (wa025p01)
Rental Agreement Addendum for ACOP Inclusion (wa025qg01)
Deconcentration and Income Mixing (wa025r01)
Admission & Continued Occupancy Policy (wa025s01)
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PHA Name: Housing Authority of the City of Bellingham Streamlined Annual Plan for Fiscal Y ear 2008
HA Code:  WAOQ25

B. SEPARATE HARD COPY SUBMISSIONSTO LOCAL HUD FIELD OFFICE

Form HUD-50076, PHA Certifications of Compliance with the PHA Plans and Related Regulations:
Board Resolution to Accompany the Streamlined Annual Plan identifying policies or programs the PHA
has revised since submission of itslast Annual Plan, and including Civil Rights certifications and
assurances the changed policies were presented to the Resident Advisory Board for review and comment,
approved by the PHA governing board, and made available for review and inspection at the PHA's
principal office;

For PHAs Applying for Formula Capital Fund Program (CFP) Grants:

Form HUD-50070, Certification for a Drug-Free Workplace;

Form HUD-50071, Certification of Payments to | nfluence Federal Transactions; and

Form SF-LLL & SF-LLLa, Disclosure of Lobbying Activities.

1. Site-Based Waiting Lists (Eligibility, Selection, Admissions Palicies)
[24 CFR Part 903.12(c), 903.7(b)(2)]
Exemptions. Section 8 only PHASs are not required to compl ete this component.

A. Site-Based Waiting Lists-Previous Year

1. Hasthe PHA operated one or more site-based waiting listsin the previous year? NO
If yes, complete the following table; if not skip to B.

Site-Based Waiting Lists

Development Date Initial mix of Current mix of Per cent change
I nformation: I nitiated Racial, Ethnicor | Racial, Ethnic or between initial
(Name, number, Disability Disability and current
location) Demographics Demographics mix of Racial,
sincelnitiation of | Ethnic, or
SBWL Disability
demographics

2. What isthe number of site based waiting list devel opments to which families may apply at
one time?

3. How many unit offers may an applicant turn down before being removed from the site-
based waiting list?

4. [ ] Yes[] No: Isthe PHA the subject of any pending fair housing complaint by HUD or
any court order or settlement agreement? If yes, describe the order, agreement or
complaint and describe how use of a site-based waiting list will not violate or be
inconsistent with the order, agreement or complaint below:
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PHA Name: Housing Authority of the City of Bellingham Streamlined Annual Plan for Fiscal Y ear 2008
HA Code:  WAOQ25

B. Site-Based Waiting Lists— Coming Y ear

If the PHA plans to operate one or more site-based waiting lists in the coming year, answer each
of the following questions; if not, skip to next component.

1. How many site-based waiting lists will the PHA operate in the coming year?

2. [] Yes[_] No: Areany or all of the PHA’s site-based waiting lists new for the upcoming
year (that is, they are not part of a previously-HUD-approved site based
waiting list plan)?

If yes, how many lists?

3. [] Yes[_] No: May families be on more than one list simultaneously

If yes, how many lists?

4. Where can interested persons obtain more information about and sign up to be on the site-
based waiting lists (select al that apply)?

PHA main administrative office

All PHA development management offices

Management offices at developments with site-based waiting lists

At the development to which they would like to apply

Other (list below)

H

2. Capital Improvement Needs
[24 CFR Part 903.12 (c), 903.7 (g)]
Exemptions. Section 8 only PHASs are not required to complete this component.

A. Capital Fund Program

1. [X] Yes[ ] No Doesthe PHA plan to participate in the Capital Fund Program in the
upcoming year? If yes, complete items 7 and 8 of this template (Capital
Fund Program tables). If no, skip to B.

2. [ ] Yes[X] No: Doesthe PHA propose to use any portion of its CFP funds to repay debt
incurred to finance capital improvements? If so, the PHA must identify in
itsannual and 5-year capital plans the development(s) where such
improvements will be made and show both how the proceeds of the
financing will be used and the amount of the annua payments required to
service the debt. (Note that separate HUD approval isrequired for such
financing activities.).
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PHA Name: Housing Authority of the City of Bellingham Streamlined Annual Plan for Fiscal Y ear 2008
HA Code:  WAOQ25

B. HOPE VI and Public Housing Development and Replacement Activities (Non-
Capital Fund)

Applicability: All PHAs administering public housing. Identify any approved HOPE VI and/or

public housing development or replacement activities not described in the Capital Fund Program

Annual Statement.

1. [ ] Yes[X] No: Hasthe PHA received a HOPE VI revitalization grant? (if no, skip to #3; if
yes, provide responses to the items on the chart located on the next page,
copying and completing as many times as necessary).

2. Status of HOPE VI revitalization grant(s):

HOPE VI Revitalization Grant Status

a. Development Name:
b. Development Number:

c. Status of Grant:
[ ]Revitalization Plan under development
[ ]Revitalization Plan submitted, pending approval
[ ]Revitalization Plan approved
[ JActivities pursuant to an approved Revitalization Plan underway

3. L] Yes[ ] No: Doesthe PHA expect to apply for a HOPE VI Revitalization grant in the
Plan year?
If yes, list development name(s) below:

4. ] Yes[] No: Will the PHA be engaging in any mixed-finance development activities for
public housing in the Plan year? If yes, list developments or activities
below:

5. [ ] Yes[_] No: Will the PHA be conducting any other public housing development or
replacement activities not discussed in the Capital Fund Program Annual
Statement? If yes, list developments or activities below:

3. Section 8 Tenant Based Assistance--Section 8(y) Homeowner ship Program
(if applicable) [24 CFR Part 903.12(c), 903.7(k)(1)(i)]

1. X Yes[ ] No: Doesthe PHA plan to administer a Section 8 Homeownership program
pursuant to Section 8(y) of the U.S.H.A. of 1937, asimplemented by 24
CFR part 9827 (If “No”, skip to the next component; if “yes’, complete
each program description below (copy and complete questions for each
program identified.)

2. Program Description:
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PHA Name: Housing Authority of the City of Bellingham Streamlined Annual Plan for Fiscal Y ear 2008
HA Code:  WAOQ25

a. Size of Program
[ ] Yes[X] No: Will the PHA limit the number of families participating in the Section 8
homeownership option?

If the answer to the question above was yes, what is the maximum number
of participants thisfiscal year?

b. PHA-established digibility criteria

X Yes[_ ] No: Will the PHA’s program have eligibility criteriafor participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, list criteria

The family also satisfies [any other initial] requirements established by the Bellingham
Housing Authority [24 CFR 982.626(b) and 24 CFR 982.627(a)(8)]. Such additiona
requirements are listed below and may be amended from time-to-time.

a The family has held a Housing Choice Voucher (tenant-based or project-based)
or has been atenant in Public Housing for a period of at least one year and has
remained in good standing.

b. The family is currently a participant in the Family Self Sufficiency (FSS)
program and isin full compliance with that program’ s requirements, or isa
graduate of the FSS program, or would otherwise qualify by fulfilling the
reguirements of the FSS program even though the family is not currently
participating in the FSS program.

C. The family has written an Individual Training and Service Plan (ITSP) andisin
compliance with that document.

d. The family has sufficient financial reserves to afford a down-payment of at least
at |least three percent of the purchase price of the home.

e The family has additional financial reserves that are equal to or greater than two

percent of the purchase price of the home.
c. What actions will the PHA undertake to implement the program this year (list)?

The Bellingham Housing Authority has completed four (4) homeownership closings since
it initiated the program in 2005.

The Bellingham Housing Authority is working with Kulshan Community Land Trust in
both identifying possible participants and devel oping elements of the program. The HA
has met with local |oan officers from local lenders (Banner Bank and People’' s Bank) who
have expressed an interest in working with usin this program as well. We are currently
arranging lender training with the Washington State Housing Commission. Thistraining is
offered at no cost by the Commission.

The HA continues to work with the Opportunity Council, alocal non-profit, to identify
participants who are progressing toward home ownership. Families are required to be
participating in and complying with the FSS program in order to be eligible for home
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PHA Name: Housing Authority of the City of Bellingham Streamlined Annual Plan for Fiscal Y ear 2008
HA Code:  WAOQ25

ownership. This allows the families to receive the needed educational instruction in order
to be successful homeowners.

3. Capacity of the PHA to Administer a Section 8 Homeownership Program:

The PHA has demonstrated its capacity to administer the program by (select all that apply):

X Establishing a minimum homeowner downpayment requirement of at least 3 percent of
purchase price and requiring that at least 1 percent of the purchase price comes from the
family’ s resources.

X Requiring that financing for purchase of a home under its Section 8 homeownership will
be provided, insured or guaranteed by the state or Federal government; comply with
secondary mortgage market underwriting requirements; or comply with generally accepted
private sector underwriting standards.

[] Partnering with a qualified agency or agencies to administer the program (list name(s) and
years of experience below):

[] Demonstrating that it has other relevant experience (list experience below):

4. Use of the Project-Based Voucher Program

Intent to Use Project-Based Assistance

X Yes[] No: Doesthe PHA plan to “project-base” any tenant-based Section 8 vouchersin the
coming year? If the answer is“no,” go to the next component. If yes, answer the following
guestions.

1. [X] Yes[ ] No: Arethere circumstancesindicating that the project basing of the units,
rather than tenant-basing of the same amount of assistance is an appropriate option? If yes,
check which circumstances apply:

[ ] low utilization rate for vouchers dueto lack of suitable rental units
X] accessto neighborhoods outside of high poverty areas
[ ] other (describe below:)

2. Indicate the number of units and general location of units (e.g. eligible census tracts or
smaller areas within eligible census tracts):

River House Lynden 24 units
SeaBreeze Blaine 3 units
Creekside Sumas 5 units
Fernview Ferndale 6 units
Varsity Village Bellingham 32 units
Deer Run Terrace and Orleans Place Bellingham 38 units
Laurel Village Bellingham 32 units
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PHA Name: Housing Authority of the City of Bellingham Streamlined Annual Plan for Fiscal Y ear 2008
HA Code:  WAOQ25

5. PHA Statement of Consistency with the Consolidated Plan
[24 CFR Part 903.15]

For each applicable Consolidated Plan, make the following statement (copy questions as many
times as necessary) only if the PHA has provided a certification listing program or policy changes
fromitslast Annual Plan submission.

1. Consolidated Plan jurisdiction: (provide name here) City of Bellingham

2. The PHA has taken the following steps to ensure consistency of this PHA Plan with the
Consolidated Plan for the jurisdiction: (select all that apply)

The PHA has based its statement of needs of families on its waiting lists on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.

The PHA has consulted with the Consolidated Plan agency during the development of this
PHA Plan.

Activities to be undertaken by the PHA in the coming year are consistent with the
initiatives contained in the Consolidated Plan. (list below)

X 0O 0O KX

» Continued preservation of low income housing by quality management, mai ntenance,
and rehabilitation.

» Continued commitment to apply for additional low income housing assistance as it
becomes available.

» Preference offered for those in the Transitional Housing Program.

> Fostering of supportive services to public housing residents.

[]  Other: (list below)

3. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following actions
and commitments: (describe below)

The Consolidated Plan of the City of Bellingham commits the City to:

» Fund acquisition of land to be utilized by other entities for the provision of low
income rental housing (e.g., Housing Authority’s Low Income Tax Credit Programs.)

» Provideloca matching funds for other entities to acquire state funds from the Housing
Finance Commission, Housing Trust Fund, or private financing services.

The Consolidated Plan of the State of Washington commits the State to providing:

» General purpose grants for housing, economic development, community facilities,
public facilities, and comprehensive projects.

» Planning grants for conducting community assessments and work plans.

» Housing enhancement Grants which provide flexible companion funding for
competitive applications to the Washington State Housing Trust Fund.
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PHA Name: Housing Authority of the City of Bellingham
WAO025

HA Code:

Streamlined Annual Plan for Fiscal Year 2008

6. Supporting Documents Availablefor Review for Streamlined Annual PHA

Plans

PHAs are to indicate which documents are available for public review by placing a mark in the “ Applicable
& On Display” column in the appropriate rows. All listed documents must be on display if applicable to the
program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable & Supporting Document Related Plan Component
On Display
PHA Certifications of Compliance with the PHA Plans and Related Regulations 5 Year and Annual Plans
and Board Resolution to Accompany the Sandard Annual, Standard Five-Year,
and Streamlined Five-Year/Annual Plans;
X PHA Certifications of Compliance with the PHA Plans and Related Regulations Streamlined Annual Plans
and Board Resolution to Accompany the Sreamlined Annual Plan
Certification by State or Local Official of PHA Plan Consistency with 5 Year and standard Annual
Consolidated Plan. Plans
Fair Housing Documentation Supporting Fair Housing Certifications: Records 5 Year and Annual Plans
reflecting that the PHA has examined its programs or proposed programs,
identified any impediments to fair housing choice in those programs, addressed or
X is addressing those impediments in a reasonable fashion in view of the resources
available, and worked or is working with local jurisdictions to implement any of
the jurisdictions’ initiatives to affirmatively further fair housing that require the
PHA’sinvolvement.
Housing Needs Statement of the Consolidated Plan for the jurisdiction(s) in Annual Plan:
X which the PHA islocated and any additional backup data to support statement of | Housing Needs
housing needs for families on the PHA’ s public housing and Section 8 tenant-
based waiting lists.
X Most recent board-approved operating budget for the public housing program Annua Plan:
Financial Resources
Public Housing Admissions and (Continued) Occupancy Policy (A& O/ACOP), Annual Plan: Eligibility,
X which includes the Tenant Selection and Assignment Plan [TSAP] and the Site- Selection, and Admissions
Based Waiting List Procedure. Policies
Deconcentration Income Analysis Annual Plan: Eligibility,
X Selection, and Admissions
Policies
Any policy governing occupancy of Police Officers and Over-Income Tenantsin | Annua Plan: Eligibility,
X Public Housing. [] Check hereif included in the public housing A& O Policy. Selection, and Admissions
Policies
Section 8 Administrative Plan Annual Plan: Eligibility,
X Selection, and Admissions
Policies
Public housing rent determination policies, including the method for setting Annual Plan: Rent
X public housing flat rents. Determination
X] Check hereif included in the public housing A & O Palicy.
X Schedule of flat rents offered at each public housing development. Annual Plan: Rent
X1 Check hereif included in the public housing A & O Policy. Determination
Section 8 rent determination (payment standard) policies (if included in plan, not | Annual Plan: Rent
X necessary as a supporting document) and written analysis of Section 8 payment Determination
standard policies. [] Check hereif included in Section 8 Administrative Plan.
Public housing management and maintenance policy documents, including Annual Plan: Operations
X policies for the prevention or eradication of pest infestation (including cockroach | and Maintenance
infestation).
X Results of latest Public Housing Assessment System (PHAS) Assessment (or Annual Plan: Management
other applicable assessment). and Operations
Follow-up Plan to Results of the PHAS Resident Satisfaction Survey (if Annual Plan: Operations and
X necessary) Maintenance and

Community Service & Self-
Sufficiency
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PHA Name: Housing Authority of the City of Bellingham

Streamlined Annual Plan for Fiscal Year 2008

HA Code: WAO025
List of Supporting Documents Available for Review
Applicable & Supporting Document Related Plan Component
On Display
X Results of latest Section 8 Management Assessment System (SEMAP) Annual Plan: Management
and Operations
Any policies governing any Section 8 special housing types Annual Plan: Operations
[] Check hereif included in Section 8 Administrative Plan and Maintenance
X Public housing grievance procedures Annual Plan: Grievance
[X] Check hereif included in the public housing A & O Policy Procedures
X Section 8 informal review and hearing procedures. Annual Plan: Grievance
X] Check hereif included in Section 8 Administrative Plan. Procedures
X The Capital Fund/Comprehensive Grant Program Annual Statement /Performance | Annual Plan: Capital Needs
and Evaluation Report for any active grant year.
X Most recent CFP Budget/Progress Report (HUD 52825) for any active CIAP Annual Plan: Capital Needs
grants.
Approved HOPE VI applications or, if more recent, approved or submitted HOPE | Annual Plan: Capital Needs
VI Revitalization Plans, or any other approved proposal for development of
public housing.
Self-evaluation, Needs Assessment and Transition Plan required by regulations Annual Plan: Capital Needs
implementing Section 504 of the Rehabilitation Act and the Americans with
Disabilities Act. See PIH Notice 99-52 (HA).
Approved or submitted applications for demolition and/or disposition of public Annual Plan: Demolition
housing. and Disposition
Approved or submitted applications for designation of public housing Annual Plan: Designation of
(Designated Housing Plans). Public Housing
Approved or submitted assessments of reasonable revitalization of public housing | Annua Plan: Conversion of
and approved or submitted conversion plans prepared pursuant to section 202 of Public Housing
the 1996 HUD Appropriations Act, Section 22 of the US Housing Act of 1937, or
Section 33 of the US Housing Act of 1937.
Documentation for required Initial Assessment and any additional information Annual Plan: Voluntary
required by HUD for Voluntary Conversion. Conversion of Public
Housing
Approved or submitted public housing homeownership programs/plans. Annual Plan:
Homeownership
X Policies governing any Section 8 Homeownership program Annual Plan:
(Section of the Section 8 Administrative Plan) Homeownership
X Public Housing Community Service Policy/Programs Annual Plan: Community
X] Check hereif included in Public Housing A & O Policy Service & Self-Sufficiency
X Cooperative agreement between the PHA and the TANF agency and between the | Annual Plan: Community
PHA and local employment and training service agencies. Service & Self-Sufficiency
X FSS Action Plan(s) for public housing and/or Section 8. Annual Plan: Community
Service & Self-Sufficiency
Section 3 documentation required by 24 CFR Part 135, Subpart E for public Annual Plan: Community
housing. Service & Self-Sufficiency
X Most recent self-sufficiency (ED/SS, TOP or ROSS or other resident services Annual Plan: Community
grant) grant program reports for public housing. Service & Self-Sufficiency
X Policy on Ownership of Petsin Public Housing Family Developments (as Annual Plan: Pet Policy
required by regulation at 24 CFR Part 960, Subpart G).
X1 Check hereif included in the public housing A & O Policy.
X The results of the most recent fiscal year audit of the PHA conducted under the Annual Plan: Annual Audit

Single Audit Act as implemented by OMB Circular A-133, the results of that
audit and the PHA’ s response to any findings.

Other supporting documents (optional)
(list individually; use as many lines as necessary)

(specify as needed)

Consortium agreement(s) and for Consortium Joint PHA Plans Only:
Certification that consortium agreement isin compliance with 24 CFR Part 943
pursuant to an opinion of counsel on file and available for inspection.

Joint Annual PHA Plan for
Consortia: Agency
Identification and Annual
Management and Operations
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7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name: Grant Type and Number Federal FY
Capital Fund Program Grant No: of Grant:
Replacement Housing Factor Grant No:
[lOriginal Annual Statement [_|Reserve for Disasters Emergencies[_|Revised Annual Statement (revision no: )
[ ]Performance and Evaluation Report for Period Ending: [ IFinal Performance and Evaluation Report
Line No. Summary by Development Account Total Estimated Cost Total Actual Cost
Original Revised Obligated Expended
1 Total non-CFP Funds
2 1406 Operations
3 1408 Management | mprovements
4 1410 Administration
5 1411 Audit
6 1415 Liquidated Damages
7 1430 Fees and Costs
8 1440 Site Acquisition
9 1450 Site Improvement
10 1460 Dwelling Structures
11 1465.1 Dwelling Equipment—Nonexpendable
12 1470 Nondwelling Structures
13 1475 Nondwelling Equipment
14 1485 Demolition
15 1490 Replacement Reserve
16 1492 Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1499 Development Activities
19 1501 Collaterization or Debt Service
20 1502 Contingency
21 Amount of Annual Grant: (sum of lines 2 — 20)
22 Amount of line 21 Related to LBP Activities
23 Amount of line 21 Related to Section 504
compliance
24 Amount of line 21 Related to Security — Soft Costs
25 Amount of Line 21 Related to Security — Hard
Costs
26 Amount of line 21 Related to Energy Conservation
Measures
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7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement
Housing Factor

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part |1: Supporting Pages
PHA Name: Grant Type and Number

Capital Fund Program Grant No:
Replacement Housing Factor Grant No:

Federal FY of Grant:

Development | Genera Descriptionof | Dev. Acct | Quantity Total Estimated Cost Total Actual Cost Status of
Number Magjor Work Categories No. Work
Name/HA-
Wide
Activities
Original Revised Funds Funds

Obligated Expended

Page 13 of 17 form HUD-50075-SA (04/30/2003)




7. Capital Fund Program Annual Statement/Perfor mance and Evaluation Report and Replacement

Housing Factor

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I11: Implementation Schedule

PHA Name Grant Type and Number
Capital Fund Program No:
Replacement Housing Factor No:

Federal FY of Grant:

Devel opment All Fund Obligated All Funds Expended Reasons for Revised Target Dates
Number (Quarter Ending Date) (Quarter Ending Date)
Name/HA-Wide
Activities
Original | Revised | Actud Origina Revised Actua
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8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan

Part |: Summary

PHA Name [ |Original 5-Year Plan
[ JRevision No:
Devel opment Year 1 Work Statement Work Statement Work Statement Work Statement
Number/Name/ for Year 2 for Year 3 for Year 4 for Year 5
HA-Wide
FFY Grant: FFY Grant: FFY Grant: FFY Grant:
PHA FY: PHA FY: PHA FY: PHA FY:
Annual
Statement

CFP Funds Listed
for 5-year
planning

Replacement
Housing Factor
Funds
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8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part | 1. Supporting Pages—Work Activities

Activities Activitiesfor Year: Activitiesfor Year:
for FFY Grant: FFY Grant:
Year 1l PHA FY: PHA FY:

Development Major Work Estimated Cost Development Major Work Estimated
Name/Number Categories Name/Number Categories Cost

See

Annual

Statement

Total CFP Estimated Cost $ $
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8. Capital Fund Program Five-Year Action Plan

Capital Fund Program Five-Year Action Plan
Part |1: Supporting Pages—Work Activities

Activitiesfor Year :

Activitiesfor Year:

FFY Grant: FFY Grant:
PHA FY: PHA FY:
Development Major Work Estimated Cost Development Major Work Estimated Cost
Name/Number Categories Name/Number Categories
Total CFP Estimated Cost $ $
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CAPITAL FUND PROGRAM

Attachment A. (wa025a01)

Annual Statement/Perfor mance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary

PHA Name Grant Type and Number FFY of Grant Approval
HOUSING AUTHORITY OF THE CITY OF BELLINGHAM Capital Fund Program Grant No. WA19P02550107 2007
Replacement Housing Factor Grant No.
_X_ Original Annual Statement __ Reservesfor Disasters/Emergencies __ Revised Annual Statement (revisionno __)
___ Performance and Evaluation Report for Period Ending: ___ Final Performance and Evaluation Report
Total Estimated Costs Total Actual Costs
Line No. Summary by Development Account Original Revised Obligated Expended
1 Total Non-CIAP Funds
2 |1406 Operations $121,832.00
3 |1408 Management Improvements $108,591.00
4 |1410 Administration $88,900.00
5 [1411 Audit $0.00
6 |1415 Liquidated Damages $0.00
7 [1430 Feesand Costs $500.00
8 |1440 Site Acquisition $0.00
9 |1450 Site Improvement $10,500.00
10 1460 Dwelling Structures $251,837.00
11 |1465.1 Dwelling Equipment-Nonexpendable $4,000.00
12 |1470 Nondwelling Structures $2,500.00
13 |1475 Nondwelling Equipment $20,000.00
14 [1485 Demolition $0.00
15 1490 Replacement Reserve $0.00
16 |1492 Moving to Work Demonstration $0.00
17 |1495.1 Relocation Costs $500.00
18 1499 Development Activities $0.00
19 |1501 Collaterization or Debt Service $0.00
20 1502 Contingency
21 JAmount of Annual Grant (Sum of lines 2-20) $609,160.00
22 |Amount of line 21 Related to LBP Activities
23 |Amount of line 21 Related to Section 504 compliance
24 |Amount of line 21 Related to Security - Soft Costs
25 |Amount of Line 21 Related to Security - Hard Costs
26 |Amount of line 21 Related to Energy Conservation Measures
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part II: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550107 2007
Replacement Housing Factor Grant No:
Bevelopment
Development Number| General Description of Major Work Categories Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated | Funds Expended
LINCOLN [PAINT COMMON AREAS 1460 5,000.00
SQUARE
25-1
5,000.00
WASH. CARPET IN LOBBY 1460 3,000.00
SQUARE
25-2 PAINT COMMON AREAS 1460 4,000.00
7,000.00
CHUCKANUT |PAINT COMMON AREAS 1460 4,000.00
SQUARE
25-3
4,000.00
PARKWAY [FALL PROTECTION 1460 5,760.00
HOMES
25-4
5,760.00
FALLSPARK [EXTERIOR PAINT 1460 4,000.00
HOMES
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Annual Statement/Performance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part II: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550107 2007
Replacement Housing Factor Grant No:
Bevelopment
Development Number| General Description of Major Work Categories Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated | Funds Expended
25-5 FLOORING 1460 7,000.00
INT REMODEL 1460 113,577.00
APPLIANCES 1465 4,000.00
128,577.00
TEXAS SECURITY LIGHTING 1450 5,000.00
MEADOWS
25-6 EXTERIOR PAINT 1460 4,000.00
9,000.00
HILLSIDE |REPLACE WINDOWS 1460 80,000.00
HOMES
25-7 LANDSCAPE/SITE WORK 1450 500.00
FLOORING 1460 5,000.00
PLUMBING/FIXTURES 1460 500.00
86.000.00
SCATTERED [FENCING 1450 2,000.00
SITES

25-10 CONCRETE/ASPHALT REPAIR 1450 1,500.00
LANDSCAPE WORK 1450 1,500.00
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part II: Supporting Pages

PHA Name:

Bellingham Housing Authority

Grant Type and Number

Capital Fund Program Grant No:

Replacement Housing Factor Grant No:

WA19P02550107

Federal FY of Grant:

2007

Bevelopment
Development Number| General Description of Major Work Categories Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated | Funds Expended
PLUMBING FIXTURES 1460 1,500.00
PAINT INTERIORS 1460 3,000.00
FLOORING 1460 7,500.00
INTERIOR LIGHTING 1460 500.00
ROOFS 1460 3,500.00
GARAGE DOORS 1470 2,500.00
23,500.00
25-15

TRAILSIDE |NO WORK 0.00
TOTAL PHYSICAL 268,837.00
HA WIDE |OPERATIONS 1406 121,832.00
WAO025 COMMUNITY SAFETY 1408 60,091.00
RES. SERVICE COORD 1408 24,000.00
VOLUNTEER CENTER 1408 15,000.00
COMPUTER SOFTWARE UPDATE 1408 6,500.00
STAFF TRAINING 1408 3,000.00
ADMIN SALARIES 1410.01 60,900.00

ADMIN BENEFITS 1410.09
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Annual Statement/Performance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part II: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550107 2007
Replacement Housing Factor Grant No:
Bevelopment
Development Number| General Description of Major Work Categories Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated | Funds Expended
SUNDRY 1410.19
NON-TECH SALARY 1430.2 28,000.00
NON-TECH BENEFITS 1430.3
A & E FEES 1430.1 500.00
NON-DWELLING EQUIP 1475 10,000.00
COMPUTER HARDWARE 1475 10,000.00
RELOCATION 1495 500.00
340,323.00
TOTAL CFP 609,160.00
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I11: Implementation Schedule
PHA Name: Grant Type and Number Federal FY of Grant:
BELLINGHAM HOUSING AUTHORITY Capital Fund Program No.: WA19P02550106 2007
Replacement Housing Factor No.:
Development Number All Fund Obligated All Funds Expended
Name/HA-Wide (Quarter Ending Date) (Quarter Ending Date) Reasons for Revised Target Dates
Activities
Original Revised Actua Original Revised Actua
LINCOLN SQ. 7/18/2009 7/18/2011
25-1
WASHINGTON SQ 7/18/2009 7/18/2011
25-2
CHUCKANUT SQ 7/18/2009 7/18/2011
25-3
PARKWAY HMS 7/18/2009 7/18/2011
25-4
FALLS PARK HMS 7/18/2009 7/18/2011
25-5
TEXAS MEADOWS 7/18/2009 7/18/2011
25-6
HILLSIDE HOMES 7/18/2009 7/18/2011
25-7
SCATTERED SITES 7/18/2009 7/18/2011
25-10
TRAILSIDE 7/18/2009 7/18/2011
25-15
OPERATIONS 7/18/2009 7/18/2011
MANAGEMENT 7/18/2009 7/18/2011
A&E 7/18/2009 7/18/2011
NON DWELL EQUIP 7/18/2009 7/18/2011
RELOCATION 7/18/2009 7/18/2011
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5-Year Action Plan for Capital Fund (Component 8)

Part |: Summary

ATTACHMENT B: (wa025b01)

PHA Name X |origina
HOUSING AUTHORITY OF THE CITY OF BELLINGHAM RevisonNo..___
Development FFY Work Statement for Year 2 Work Statement for Year 3 Work Statement for Year 4 Work Statement for Year 5
Number/Name/HA- Year 1 |FFY Grant: 2008 FFY Grant: 2009 FFY Grant: 2010 FFY Grant: 2011
Wide 2007 |PHAFY: 2009 PHA FY: 2010 PHA FY: 2011 PHAFY: 2012
25-01 Lincoln Sq $7,000 $14,500 $34,459 $14,500
25-02 Washington Sq o $5,600 $9,500 $10,000 $9,500
25-03 Chuckanut Sq P $21,000 $13,500 $8,000 $13,500
25-04 Parkway Homes S $6,700 $2,800 $12,800 $2,800
25-05 Falls Park Homes $86,259 $105,251 $24,000 $95,780
25-06 Texas Meadows $2,500 $6,500 $16,000 $6,500
25-07 Hillside Homes $96,762 $77,270 $131,591 $86,741
25-10 Scattered Sites $22,500 $20,000 $17,000 $20,000
25-15 Trailside $1,500 $3,000 $1,000 $3,000
HA-Wide $359,339 $356,839 $354,310 $356,839
CFP PundsListed for - 5- $609,160 $609,160 $609,160 $609,160

year planning

Replacement Housing Factor
Funds
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Capital Fund Program Five-Year Action Plan
Part I1: Supporting Pages

Activities for Activitiesfor Year: 2 Activitiesfor Year:_ 3
Year 1 FFY Grant: 2008 FFY Grant: 2009
FFY 2007 PHA FY: 2009 PHA FY: 2010
Development Number/Name Major Work Categories Estimated Cost Development Number/Name Major Work Categories Estimated Cost
25-01 Lincoln Square 25-01 Lincoln Square EXT SURV. CAMERAS $1,000
LANDSCP/SITE WORK $500 ACCORD DOOR/COMM $4,400
EXT SECURITY LIGHT $2,400 INT. LIGHTING $1,000
PLUMBING/FIXTURES $500 APPLIANCES $1,600
See INTERIOR LIGHTING $1,000 PLUMBING SYSTEM $6,500
APPLIANCES $1,600
ASPHALT/CONCRETE $1,000
$7,000 $14,500
Annua
25-02 Washington Square  |ASPHALT/CONCRETE $1,000
FLOORING $1,500
APPLIANCES $1,600 |25-02 Washington Sq. PLUMBING SYSTEM $1,000
Statement EXTERIOR PAINT $1,500 EXT LIGHT/GARDEN AREA $2,000
$5,600 INT PAINT/COMM AREA $3,000
YARD BENCH/TABLE $1,000
25-03 Chuckanut Square COMMON AREA WINDOWS $20,000 LOCKSET UPGRADES $2,500
ASPHALT/CONCRETE $1,000
$21,000 $9,500
25-04 Parkway Homes ASPHALT/CONCRETE $2,000
LANDSCP/SITE WORK $1,000 |25-03 Chuckanut Sq YARD BENCH/TABLE $1,000
FENCING $1,000 LOBBY BENCHES $1,000
EXTERIOR PAINT $1,900 PLUMBING SYSTEM $7,500
APPLIANCES $800 PAINT INT TRIM $4,000
$6,700 $13,500
25-05 Falls Park Homes ASPHALT/CONCRETE $2,500 |25-04 Parkway Homes LANDSCAP/SITE WORK $1,000
FLOORING $7,000 FENCING $1,000
APPLIANCES $800 APPLIANCES $800
INTERIOR REMODEL $75,959
$86,259 $2,800
Activitiesfor Year:_2  (cont'd) Activitiesfor Year:_3  (cont'd)
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Development Number/Name Major Work Categories Estimated Cost Development Number/Name Major Work Categories Estimated Cost
25-06 Texas Meadows ASPHALT/CONCRETE $2,500
25-05 Falls Park Homes FLOORING $7,000
APPLIANCES $4,000
$2,500 INTERIOR REMODEL $94,251
25-07 Hillside Homes ASPHALT/CONCRETE $2,500
LANDSCAPE/SITE WORK $1,500
FLOORING $2,500 $105,251
EXT LIGHTING $2,200
PLUMBING/FIXTURES $1,000
EXTERIOR PAINT $13,700 |25-06 Texas Meadows ASPHALT/CONCRETE $2,500
INTERIOR REMODEL $73,362 EXTERIOR PAINT $4,000
$96,762 $6,500
25-10 Scattered Sites ASPHALT/CONCRETE $1,000 |25-07 Hillside Homes LANDSCAPE/SITE WORK $1,000
LANDSCAPE/SITE WORK $1,000 FLOORING $2,500
FLOORING $7,500 INTERIOR REMODEL $72,770
See EXT LIGHTING $500 PLUMBING/FIXTURES $1,000
PLUMBING/FIXTURES $500
INTERIOR LIGHTING $500
ROOFS $6,500
Annual INTERIOR PAINT $3,000
FENCING $1,000 $77,270
GARAGE DOORS $1,000
Statement 25-10 Scattered Sites
$22,500 LANDSCAPE/SITE WORK $1,500
FLOORING $6,000
25-15 Trailside EXTERIOR PAINT $500 EXT LIGHTING $500
ASPHALT/CONCRETE $1,000 PLUMBING/FIXTURES $500
$1,500 INTERIOR LIGHTING $500
ROOFS $6,000
INTERIOR PAINT $3,000
FENCING $1,000
GARAGE DOORS $1,000
$20,000
25-15 Trailside GUTTERS/DOWNSPOUTS $3,000
$3,000
Activitiesfor Year:_2 (cont'd) ctivitiesfor Year:_3  (cont'd)
Development Number/Name Major Work Categories Estimated Cost Development Number/Name Major Work Categories Estimated Cost
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HA-Wide COMMUNITY SAFETY $60,091 [HA-Wide COMMUNITY SAFETY $60,091
RES. SERVICE COORD. $25,000 RES. SERVICE COORD. $25,000

VOLUNTEER CENTER $15,000 VOLUNTEER CENTER $15,000

COMPUTER SOFTWARE $6,500 COMPUTER SOFTWARE $6,500

STAFF TRAINING $1,500 STAFF TRAINING $1,500

OPERATIONS $121,832 OPERATIONS $121,832

COMPUTER HARDWARE $10,000 COMPUTER HARDWARE $10,000

ADMIN/SUNDRY $60,916 ADMIN/SUNDRY $60,916

NON-TECH SALARIES $28,000 NON-TECH SALARIES $28,000

A & EFEES $500 A & EFEES $500

NON-DWELL EQUIP $10,000 NON-DWELL EQUIP $7,500

MAINT TRUCK $20,000 MAINT VAN $20,000

$356,839

$359,339
Total CFP Estimated Cost $609,160 Total CFP Estimated Cost $609,160
Activitiesfor Year:_4 Activitiesfor Year:_5
FFY Grant: 2010 FFY Grant: 2011
PHA FY: 2011 PHA FY: 2012
Development Number/Name Major Work Categories Estimated Cost Development Number/Name Major Work Categories Estimated Cost

25-01 Lincoln Square GARBAGE RM ROOF $13,000 |25-01 Lincoln Square EXT SURV. CAMERAS $5,000
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DRAINAGE SYSTEM $1,000 PARCEL MAIL BOXES $1,500
REPLACE ANNEX WINDOWS $10,459 ACCORD DOOR/COMM $4,400
WINDOW COVERINGS $1,000 INT. LIGHTING $1,000
LOBBY FURNITURE $4,000 APPLIANCES $1,600
ELEVATOR INT UPGRADE $4,000 PLUMBING SY STEM $1,000

EFISREPAIR $1,000
$34,459 $14,500

25-02 Washington Sq. LOBBY FURNITURE $4,000
ELEVATOR INT UPGRADE $4,000 |25-02 Washington Sq. PLUMBING SY STEM $1,000
See EXTERIOR PAINT $1,000 EXT LIGHT/GARDEN AREA $2,000
DRAINAGE SYSTEM $1,000 INT PAINT/COMM AREA $3,000
Annual YARD BENCH/TABLE $1,000
LOCKSET UPGRADES $1,500
Statement $10,000 PARCEL BOXES $1,000
$9,500

25-03 Chuckanut Sq LOBBY FURNITURE $4,000
ELEVATOR INT UPGRADE $4,000 |25-03 Chuckanut Sq YARD BENCH/TABLE $1,000
LOBBY BENCHES $1,000
PLUMBING SYSTEM $6,000
PAINT INT TRIM $4,000
PARCEL BOXES $1,500

$8,000
$13,500

25-04 Parkway Homes ASPHALT/CONCRETE $4,000
LANDSCAP/SITE WORK $1,000 |25-04 Parkway Homes LANDSCAP/SITE WORK $1,000
FENCING $1,000 FENCING $1,000
EXTERIOR PAINT $6,000 APPLIANCES $800

APPLIANCES $800
$12,800 $2,800

Activitiesfor Year:_4  (cont'd) Activitiesfor Year:_5 (cont'd)
Development Number/Name Major Work Categories Estimated Cost Development Number/Name Major Work Categories Estimated Cost
25-05 Falls Park Homes FLOORING $7,000
25-05 Falls Park Homes EXTERIOR PAINT $12,000 APPLIANCES $4,000
INTERIOR REMODEL $84,780
GUTTERS/DOWNSPOUTS $12,000
$95,780
$24,000
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25-06 Texas Meadows ASPHALT/CONCRETE $4,000 |25-06 Texas Meadows WALKS/CURBS $2,500
GUTTERS/DOWNSPOUTS $12,000 EXTERIOR PAINT $4,000
$16,000 $6,500
See 25-07 Hillside Homes ASPHALT/CONCRETE $4,000 |25-07 Hillside Homes LANDSCAPE/SITE WORK $1,000
LANDSCAPE/SITE WORK $500 FLOORING $2,500
FLOORING $2,500 INTERIOR REMODEL $72,770
EXT LIGHTING $500 PLUMBING/FIXTURES $10,471
PLUMBING/FIXTURES $1,000
Annual EXTERIOR PAINT $1,000
GUTTERS/DOWNSPOUTS $12,000
Statement INTERIOR REMODEL $110,091
$131,591 $86,741
25-10 Scattered Sites ASPHALT/CONCRETE $1,000 |25-10 Scattered Sites
LANDSCAPE/SITE WORK $500 LANDSCAPE/SITE WORK $1,500
FLOORING $3,000 FLOORING $6,000
EXT LIGHTING $500 EXT LIGHTING $500
PLUMBING/FIXTURES $500 PLUMBING/FIXTURES $500
INTERIOR LIGHTING $500 INTERIOR LIGHTING $500
ROOFS $5,000 ROOFS $6,000
INTERIOR PAINT $3,000 INTERIOR PAINT $3,000
FENCING $1,000 FENCING $1,000
GARAGE DOORS $1,000 GARAGE DOORS $1,000
GUTTERS/DOWNSPOUTS $1,000
$17,000 $20,000
25-15 Trailside GUTTERS/DOWNSPOUTS $3,000
25-15 Trailside EXTERIOR PAINT $1,000
$3,000
$1,000
Activitiesfor Year._4  (cont'd) ctivitiesfor Year:_5  (cont'd)
Development Number/Name Major Work Categories Estimated Cost Development Number/Name Major Work Categories Estimated Cost
HA-Wide COMMUNITY SAFETY $60,091 [HA-Wide COMMUNITY SAFETY $60,091
RES. SERVICE COORD. $25,000 RES. SERVICE COORD. $25,000
VOLUNTEER CENTER $15,000 VOLUNTEER CENTER $15,000
COMPUTER SOFTWARE $4,000 COMPUTER SOFTWARE $4,000
STAFF TRAINING $1,500 STAFF TRAINING $1,500
OPERATIONS $119,303 OPERATIONS $121,832
COMPUTER HARDWARE $10,000 COMPUTER HARDWARE $10,000
ADMIN/SUNDRY $60,916 ADMIN/SUNDRY $60,916
NON-TECH SALARIES $28,000 NON-TECH SALARIES $28,000
A & EFEES $500 A & EFEES $500
NON-DWELL EQUIP $10,000 NON-DWELL EQUIP $10,000
MAINT TRUCK $20,000 MAINT VAN $20,000
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$354,310

$356,839

Total CFP Estimated Cost

$609,160

Total CFP Estimated Cost

$609,160
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ATTACHMENT C: (wa025c01)

CAPITAL FUND PROGRAM

Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I: Summary
|PA Name Grant Type and Number FFY of Grant Approval
HOUSING AUTHORITY OF THE CITY OF BELLINGHAM Capital Fund Program Grant No. WA19P02550104 2004
Replacement Housing Factor Grant No.
___Original Annual Statement ___Reservesfor Disasters Emergencies _X__Revised Annual Statement (revision no _3_)
| X Performance and Evaluation Report for Period Ending: _3/31/07 ___ Final Performance and Evaluation Report
Total Estimated Costs Total Actual Costs
JLine No. Summary by Development Account Original Revised Obligated Expended
1 |Total Non-CIAP Funds $0.00 $42,000.00 $42,000.00 $42,000.00
2 [1406 Operations $126,739.00 $126,739.00 $126,739.00 $126,739.00
3 |1408 Management Improvements $78,318.00 $78,318.00 $75,325.00 $75,325.00
4 |1410 Administration $87,512.00 $87,022.03 $87,022.03 $87,022.03
5 [1411 Audit $0.00 $0.00 $0.00 $0.00
6 |1415 Liquidated Damages $0.00 $0.00 $0.00 $0.00
7 [1430 Feesand Costs $9,657.00 $671.80 $671.80 $671.80
8 1440 Site Acquisition $0.00 $0.00 $0.00 $0.00
9 |[1450 Site Improvement $2,801.00 $0.00 $0.00 $0.00
10 (1460 Dwelling Structures $240,771.00 $282,402.83 $236,781.29 $184,306.39
11 [1465.1 Dwelling Equipment-Nonexpendable $8,691.00 $3,918.67 $3,918.67 $2,218.67
12 [1470 Nondwelling Structures $0.00 $0.00 $0.00 $0.00
13 [1475 Nondwelling Equipment $64,740.00 $54,622.67 $51,089.47 $47,863.67
14 [1485 Demalition $0.00 $0.00 $0.00 $0.00
15 [1490 Replacement Reserve $0.00 $0.00 $0.00 $0.00
16 1492 Moving to Work Demonstration $0.00 $0.00 $0.00 $0.00
17 |1495.1 Relocation Costs $14,466.00 $0.00 $0.00 $0.00
18  [1499 Development Activities $0.00 $0.00 $0.00 $0.00
19 [1501 Collaterization or Debt Service $0.00 $0.00 $0.00 $0.00
20 |1502 Contingency
21 JAmount of Annual Grant (Sum of lines 2-20) $633,695.00 $633,695.00 $581,547.26 $524,146.56
22 |Amount of line 21 Related to LBP Activities
23 |Amount of line 21 Related to Section 504 compliance
24 |Amount of line 21 Related to Security - Soft Costs
25 |Amount of Line 21 Related to Security - Hard Costs
26 |Amount of line 21 Related to Energy Conservation Measures
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part II: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550104 2004
Replacement Housing Factor Grant No:
Bevelopment
Development Number | General Description of Major Work Categories|  Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated Funds Expended
LINCOLN
SQUARE
25-1 EXT STUCCO/BIRD BLK/PAINT 1460 100% 19,314.00 0.00 0.00 0.00
COMMON AREA WINDOWS 1460 19,314.00 5,000.00 0.00 0.00
CONCRETE BENCHS/ITABLES 1450 1,449.00 0.00 0.00 0.00 DELETED
APPLIANCES 1465 1,931.00 0.00 0.00 0.00 DELETED
42,008.00 5,000.00 0.00 0.00
WASH. SQUARE
25-2 PAINT STAIRWELLS 1460 483.00 0.00 0.00 0.00 DELETED
COMMON AREA FURNITURE 1475 1,931.00 1,931.00 0.00 0.00
APPLIANCES 1465 966.00 888.00 888.00 888.00 COMPLETED
3,380.00 2,819.00 888.00 888.00
CHUCKANUT
SQUARE
25-3 NON-CFP FUNDS 42,000.00 42,000.00 42,000.00
EXT PAINT/STUCCO REPAIR 1460 64,726.00 145,501.29 145,501.29 93,026.39 | 70% COMPLETE
APPLIANCES 1465 966.00 444.00 444.00 444.00 COMPLETED
CONCRETE TABLES/BENCHES 1450 966.00 0.00 0.00 0.00 DELETED
Page  of




Devel opment

Development Number | General Description of Major Work Categories|  Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated Funds Expended
66.658.00 | 14594529 145.945.09 93.470.39
PARKWAY
HOMES
25-4
INTERIOR REMODEL 1460 82,588.00 82,588.00 82,588.00 82,588.00| COMPLETED
APPLIANCES 1465 1,931.00 1,918.67 1,018.67 21867 | COMPLETED
84.519.00 84.506.67 84.506.67 82.806.67
FAhLOSMPEASRK INTERIOR REMODEL 1460 30,943.00 32,686.86 0.00 0.00
25-5
FALL PROTECTION 1460 9,705.00 7,034.68 0.00 0.00
APPLIANCES 1465 1,931.00 0.00 0.00 0.00 DELETED
42.579.00 40,621.54 0.00 0.00
TEXAS — |EXTERIOR PAINT 1460 966.00 0.00 0.00 0.00 DELETED
MEADOWS ' . ' '
25-6
REPLACE BARGE BOARDS 1460 4,040.00 0.00 0.00 0.00
5.006.00 0.00 0.00 0.00
HILLSIDE HOMES APPLIANCES 1465 966.00 668.00 668.00 668.00 | COMPLETED
25-7
966.00 668.00 668.00 668.00
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Devel opment

Development Number | General Description of Major Work Categories|  Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated Funds Expended
SCASHE?ED FLOORING 1460 3,863.00 3,863.00 3,863.00 3,863.00| COMPLETED
25-10
EXTERIOR SIDING 1460 4,829.00 4,829.00 4,829.00 4,829.00 | COMPLETED
8.692.00 8.692.00 8.692.00 8.692.00
TRAILSIDE  |LANDSCAPE/SITE WORK 1450 386.00 0.00 0.00 0.00
25-15 386.00 0.00 0.00 0.00
TOTAL PHYSICAL 254,194.00 288,252.50 240,699.96 186,525.06
HA-WIDE  JOPERATIONS 1406 126,739.00 126,739.00 126,739.00 126,739.00 | COMPLETE
COMMUNITY SAFETY 1408 55,045.00 55,045.00 55,045.00 55,045.00 | COMPLETE
RES. SERVICE COORD 1408 20,280.00 20,280.00 20,280.00 20,280.00| COMPLETE
COMPUTER SOFTWARE 1408 1,544.00 1,544.00 0.00 0.00
STAFF TRAINING 1408 1,449.00 1,449.00 0.00 0.00
ADMIN 1410.01 49,609.29 49,609.29 49,609.29 49,609.29| COMPLETE
BENEFITS 1410.09 13,059.71 13,059.71 13,059.71 13,059.71| COMPLETE
SUNDRY 1410.19 700.00 210.03 210.03 210.03| COMPLETE
NON-TECH SALARIES 1410.02 18,371.00 19,313.82 19,313.82 19,313.82| COMPLETE
BENEFITS (non-tech benefits) 1410.19 5,772.00 4,829.18 4,829.18 4,829.18| COMPLETE
A & E FEES 1430 9,657.00 671.80 671.80 671.80 | COMPLETE
NON-DWELLING EQUIP 1475 29,010.00 21,216.97 21,216.97 2121697 | COMPLETE
MAINTENANCE VAN 1475 19,314.00 17,110.50 17,110.50 17,11050 | COMPLETE
GROUNDS EQUIPMENT 1475 9,657.00 9,536.20 9,536.20 9,536.20 | COMPLETE
COMPUTER HARDWARE 1475 4,828.00 4,828.00 3,225.80 0.00
RELOCATION 1495 14,466.00 0.00 0.00 0.00 DELETED
TOTAL MANAGEMENT 379,501.00 345,442 50 340,847.30 337,621.50
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Development Number

General Description of Major Work Categories

Devel opment
Account
Number

Quantity

Total Estimated Cost

Total Actual Cost

Status of Work

Original Revised

Funds Obligated Funds Expended

TOTAL CFP

633,695.00 633,695.00

581,547.26 524,146.56
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I11: Implementation Schedule
PHA Name: Grant Type and Number Federal FY of Grant:
BELLINGHAM HOUSING AUTHORITY Capital Fund Program No.: WA19P02550103 2004
Replacement Housing Factor No.:
Development Number All Fund Obligated All Funds Expended
Name/HA-Wide (Quarter Ending Date) (Quarter Ending Date) Reasons for Revised Target Dates
Activities
Original Revised Actua Original Revised Actua
LINCOLN SQ. 9/16/2006 9/16/2008
25-1
WASHINGTON SQ 9/16/2006 9/16/2008
25-2
CHUCKANUT SQ 9/16/2006 9/16/2008
25-3
PARKWAY HMS 9/16/2006 9/16/2008
25-4
FALLS PARK HMS 9/16/2006 9/16/2008
25-5
TEXAS MEADOWS 9/16/2006 9/16/2008
25-6
HILLSIDE HOMES 9/16/2006 3/31/2006 9/16/2008 9/30/2006
25-7
SCATTERED SITES 9/16/2006 12/30/2005 9/16/2008 12/30/2005
25-10
TRAILSIDE 9/16/2006 9/16/2008
25-15
OPERATIONS 9/16/2006 12/30/2004 9/16/2008 12/30/2004
ADMIN 9/16/2006 9/16/2006
MANAGEMENT 9/16/2006 9/16/2008
A&E 9/16/2006 3/31/2005 9/16/2008 12/30/2005
NON DWELL EQUIP 9/16/2006 9/16/2008
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Attachment D (wa025d01)

CAPITAL FUND PROGRAM

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary
PHA Name Grant Type and Number FFY of Grant Approval
HOUSING AUTHORITY OF THE CITY OF BELLINGHAM Capital Fund Program Grant No. WA19P02550105 2005
Replacement Housing Factor Grant No.
__Original Annual Statement ___Reservesfor Disasters Emergencies X Revised Annual Statement (revisionno 2 )
| X Performance and Evaluation Report for Period Ending: _3/31/07 ___ Final Performance and Evaluation Report
Total Estimated Costs Total Actual Costs
Line No. Summary by Development Account Original Revised Obligated Expended
1 Total Non-CIAP Funds
2 |1406 Operations $124,183.00 $124,183.00 $124,183.00 124,183.00
3 |1408 Management Improvements $90,124.00 $90,124.00 $86,525.00 85,215.53
4  [1410 Administration $87,092.00 $87,092.00 $86,922.25 86,922.25
5 [1411 Audit $0.00 $0.00 $0.00 0.00
6 |1415 Liquidated Damages $0.00 $0.00 $0.00 0.00
7 |1430 Feesand Costs $5,000.00 $1,930.82 $1,930.82 1,930.82
8 |1440 Site Acquisition $0.00 $0.00 $0.00 0.00
9 1450 Site Improvement $15,600.00 $15,871.50 $4,271.50 4,271.50
10 |1460 Dwelling Structures $237,493.00 $238,955.46 $152,666.43 $108,889.85
11 [1465.1 Dwelling Equipment-Nonexpendable $19,500.00 $14,206.68 $4,189.00 307.00
12 [1470 Nondwelling Structures $10,000.00 $23,069.18 $0.00 $0.00
13 [1475 Nondwelling Equipment $21,924.00 $21,924.00 $0.00 0.00
14 |1485 Demolition $0.00 $0.00 $0.00 0.00
15 1490 Replacement Reserve $0.00 $0.00 $0.00 0.00
16  |1492 Moving to Work Demonstration $0.00 $0.00 $0.00 0.00
17 |1495.1 Relocation Costs $10,000.00 $3,559.36 $1,440.63 0.00
18 |1499 Development Activities $0.00 $0.00 $0.00 0.00
19 |1501 Collaterization or Debt Service $0.00 $0.00 $0.00 0.00
20 1502 Contingency
21 JAmount of Annual Grant (Sum of lines 2-20) $620,916.00 $620,916.00 $462,128.63 411,719.95
22 |Amount of line 21 Related to LBP Activities
23 |Amount of line 21 Related to Section 504 compliance
24 |Amount of line 21 Related to Security - Soft Costs
25 |Amount of Line 21 Related to Security - Hard Costs
26 |Amount of line 21 Related to Energy Conservation Measures
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Annual Statement/Performance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part II: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550105 2005
Replacement Housing Factor Grant No:
Deve opment
Development Number [ General Description of Major Work Categories Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated Funds Expended
LINCOLN SIDEWALKS/CURBS 1450 500.00 500.00 500.00 500.00 | COMPLETE
SQUARE
25-1 LANDSCAPE/SITE WK 1450 1,500.00 1,500.00 1,500.00 1,500.00 | COMPLETE
FLOORING 1460 1,200.00 1,200.00 0.00 0.00
COMMON AREA WINDOWS 1470 10,000.00 23,069.18 0.00 0.00
APPLIANCES 1465 2,000.00 2,000.00 307.00 307.00
15,200.00 28,269.18 2,307.00 2,307.00
WASH. PATIO TABLES/BENCHES 1450 1,000.00 1,000.00 0.00 0.00
SQUARE
25-2 FLOORING 1460 2,000.00 2,000.00 0.00 0.00
APPLIANCES 1465 2,000.00 2,000.00 0.00 0.00
5,000.00 5,000.00 0.00 0.00
CHUCK. EXT SECURITY LIGHTING 1450 3,200.00 3,200.00 0.00 0.00
SQUARE
25-3 FLOORING 1460 2,477.00 2,477.00 0.00 0.00
INTERIOR PAINT 1460 2,500.00 2,500.00 0.00 0.00
EXT PAINT/STUCCO 1460 27,950.00 20,633.00 11,000.00 0.00
36,127.00 28,810.00 11,000.00 0.00
PARKWAY |EXT. SECURITY LIGHTING 1450 1,400.00 1,400.00 0.00 0.00
HOMES
25-4 FLOORING 1460 6,000.00 6,000.00 4,394.20 1,218.20
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part II: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550105 2005
Replacement Housing Factor Grant No:
Deve opment
Development Number [ General Description of Major Work Categories Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated Funds Expended
INTERIOR REMODEL 1460 85,975.00 85,975.00 85,975.00 56,374.42
APPLIANCES 1465 5,500.00 3,882.00 3,882.00 0.00
98,875.00 97,257.00 94,251.20 57,592.62
FALLSPARK |LANDSCAPE 1450 2,000.00 2,000.00 0.00 0.00
HOMES
25-5 EXT. SECURITY LIGHTING 1450 1,000.00 1,000.00 0.00 0.00
FLOORING 1460 3,000.00 8,875.32 8,875.32 8,875.32 | COMPLETE
INTERIOR REMODEL 1460 46,421.00 61,835.23 0.00 0.00
APPLIANCES 1465 4,000.00 2,324.68 0.00 0.00
56,421.00 76,035.23 8,875.32 8,875.32
TEXAS LANDSCAPE/SITE WORK 1450 1,000.00 1,000.00 0.00 0.00
MEADOWS
25-6 EXT SECURITY LIGHTING 1450 1,000.00 1,000.00 0.00 0.00
EXTERIOR PAINT 1460 1,038.00 1,038.00 0.00 0.00
3,038.00 3,038.00 0.00 0.00
HILLSIDE FLOORING 1460 4,000.00 4,000.00 0.00 0.00
HOMES
25-7 INTERIOR LIGHTING 1460 1,400.00 0.00 0.00 0.00 DELETED
APPLIANCES 1465 4,000.00 4,000.00 0.00 0.00
95400.00 85000.00 0.00 0.00
SCATTERED |FENCING 1450 2,000.00 2,271.50 2,271.50 2,271.50 | COMPLETE
SITES
25-10 EXTERIOR SIDING 1460 10,000.00 10,000.00 10,000.00 10,000.00 | COMPLETE
PAINT INTERIORS 1460 3,000.00 0.00 0.00 0.00 DELETED
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Annual Statement/Performance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part II: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550105 2005
Replacement Housing Factor Grant No:
Deve opment
Development Number [ General Description of Major Work Categories Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated Funds Expended
FLOORING 1460 5,500.00 705.87 705.87 705.87 | COMPLETE
INTERIOR REMODEL 1460 25,032.00 22,619.34 22,619.34 22,619.34 | COMPLETE
REPLACE WINDOWS 1460 10,000.00 9,096.70 9,096.70 9,096.70 | COMPLETE
APPLIANCES 1465 2,000.00 0.00 0.00 0.00 DELETED
57,532.00 44,693.41 44,693.41 44,693.41
TRAILSIDE |REPAIR/STRIPE PK LOT 1450 1,000.00 1,000.00 0.00 0.00
TOWNHOME
25-15 1,000.00 1,000.00 0.00 0.00
TOTAL PHYSICAL 282,593.00 292,102.82 161,126.93 113,468.35
HA-WIDE OPERATIONS 1406 124,183.00 124,183.00 124,183.00 124,183.00 | COMPLETE
COMMUNITY SAFETY 1408 50,525.00 50,525.00 50,525.00 49,215.53
RES. SERVICE COORD 1408 21,000.00 21,000.00 21,000.00 21,000.00 | COMPLETE
VOLUNTEER CENTER 1408 15,000.00 15,000.00 15,000.00 15,000.00 | COMPLETE
COMPUTER SOFTWARE 1408 2,099.00 2,099.00 0.00 0.00
STAFF TRAINING 1408 1,500.00 1,500.00 0.00 0.00
ADMIN SALARIES 1410.01 46,483.00 48,620.48 48,620.48 48,620.48 | COMPLETE
ADMIN BENEFITS 1410.09 15,209.00 13,071.52 13,071.52 13,071.52 | COMPLETE
SUNDRY 1410.19 400.00 400.00 230.25 230.25
TECHNICAL SALARIES 1410.02 18,837.00 18,837.00 18,837.00 18,837.00 | COMPLETE
TECHNICAL BENEFITS 1410.09 6,163.00 6,163.00 6,163.00 6.163.00 | COMPLETE
A & EFEES 1430 5,000.00 1,930.82 1,930.82 1,930.82 | COMPLETE
NON-DWELLING EQUIP 1475 16,924.00 16,924.00 0.00 0.00
COMPUTER HARDWARE 1475 5,000.00 5,000.00 0.00 0.00
RELOCATION 1495 10,000.00 3,559.36 1,440.63 0.00
TOTAL MANAGEMENT 338,323.00 328,813.18 301,001.70 298,251.60
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part II: Supporting Pages

PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550105 2005
Replacement Housing Factor Grant No:
Devel opment
Development Number [ General Description of Major Work Categories Account Quantity Total Estimated Cost Total Actual Cost Status of Work
Number
Original Revised Funds Obligated Funds Expended
TOTAL CFP 620,916.00 620,916.00 462,128.63 411,719.95
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I11: Implementation Schedule
PHA Name: Grant Type and Number Federal FY of Grant:
BELLINGHAM HOUSING AUTHORITY Capital Fund Program No.: WA19P02550105 2005
Replacement Housing Factor No.:
Development Number All Fund Obligated All Funds Expended
Name/HA-Wide (Quarter Ending Date) (Quarter Ending Date) Reasons for Revised Target Dates
Activities
Original Revised Actua Original Revised Actua
LINCOLN SQ. 9/16/2007 8/17/2007 9/16/2009 8/17/2009 HUD revised
25-1
WASHINGTON SQ 9/16/2007 8/17/2007 9/16/2009 8/17/2009
25-2
CHUCKANUT SQ 9/16/2007 8/17/2007 9/16/2009 8/17/2009
25-3
PARKWAY HMS 9/16/2007 8/17/2007 9/16/2009 8/17/2009
25-4
FALLS PARK HMS 9/16/2007 8/17/2007 9/16/2009 8/17/2009
25-5
TEXAS MEADOWS 9/16/2007 8/17/2007 9/16/2009 8/17/2009
25-6
HILLSIDE HOMES 9/16/2007 8/17/2007 9/16/2009 8/17/2009
25-7
SCATTERED SITES 9/16/2007 8/17/2007 3/31/2007 9/16/2009 8/17/2009 3/31/2007
25-10
TRAILSIDE 9/16/2007 8/17/2007 9/16/2009 8/17/2009
25-15
OPERATIONS 9/16/2007 8/17/2007 12/31/2005 9/16/2009 8/17/2009 12/31/2005
MANAGEMENT 9/16/2007 8/17/2007 9/16/2009 8/17/2009
ADMIN 9/16/2007 8/17/2007 8/17/2005 9/16/2009 8/12/2009
A&E 9/16/2007 8/17/2007 12/31/2005 9/16/2009 8/17/2009 12/31/2006
NON DWELL EQUIP 9/16/2007 8/17/2007 9/16/2009 8/17/2009
RELOCATION 9/16/2007 8/17/2007 9/16/2009 8/17/2009
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CAPITAL FUND PROGRAM

ATTACHMENT E

(Wwa025e01)

Annual Statement/Perfor mance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part |: Summary
PHA Name Grant Type and Number FFY of Grant Approval
HOUSING AUTHORITY OF THE CITY OF BELLINGHAM Capital Fund Program Grant No. WA19P02550106 2006
Replacement Housing Factor Grant No.
__ Original Annual Statement  __ Reserves for Disasters/Emergencies X Revised Annual Statement (revision no _3_)
_ X Performance and Evaluation Report for Period Ending: 3/31/07 _____ Final Performance and Evaluation Report
Total Estimated Costs Total Actual Costs
Line No. Summary by Development Account Original Revised Obligated Expended
1 |Tota Non-CIAP Funds
2 1406 Operations $121,832.00 $121,832.00 $112,928.00 $112,928.00
3 1408 Management Improvements $100,832.00 $100,832.00 $12,780.53 $3,851.82
4 1410 Administration $87,716.00 $87,716.00 $81,564.00 $35,346.48
5 1411 Audit $0.00 $0.00 $0.00 $0.00
6 1415 Liquidated Damages $0.00 $0.00 $0.00 $0.00
7 1430 Feesand Costs $500.00 $500.00 $0.00 $0.00
8 |1440 Site Acquisition $0.00 $0.00 $0.00 $0.00
9 1450 Site Improvement $13,300.00 $8,300.00 $0.00 $0.00
10 |1460 Dwelling Structures $239,398.00 $240,898.00 $13,304.78 $13,304.78
11 [1465.1 Dwelling Equipment-Nonexpendable $2,000.00 $2,000.00 $0.00 $0.00
12 |1470 Nondwelling Structures $6,000.00 $6,000.00 $0.00 $0.00
13 |1475 Nondwelling Equipment $35,582.00 $39,082.00 $0.00 $0.00
14 [1485 Demalition $0.00 $0.00 $0.00 $0.00
15 [1490 Replacement Reserve $0.00 $0.00 $0.00 $0.00
16 |1492 Moving to Work Demonstration $0.00 $0.00 $0.00 $0.00
17 ]1495.1 Relocation Costs $2,000.00 $2,000.00 $0.00 $0.00
18 |1499 Development Activities $0.00 $0.00 $0.00 $0.00
19 |1501 Collaterization or Debt Service $0.00 $0.00 $0.00 $0.00
20 1502 Contingency
21 JAmount of Annual Grant (Sum of lines 2-20) $609,160.00 $609,160.00 $220,577.31 $165,431.08
22 |Amount of line 21 Related to LBP Activities
23 |Amount of line 21 Related to Section 504 compliance
24 |Amount of line 21 Related to Security - Soft Costs
25 |Amount of Line 21 Related to Security - Hard Costs
26 |Amount of line 21 Related to Energy Conservation Measures
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[PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550106 2006
Replacement Housing Factor Grant No:
Development - . . Development . .
Number General Description of Major Work Categories Account Number Quantity Total Estimated Cost Total Actual Cost Status of Work
Original Revised Funds Obligated Funds Expended
LINCOLN |PAINT COMMON AREAS 1470 3,000.00 3,000.00 0.00 0.00
SQUARE
25-01 EXT. SECURITY 1450 500.00 500.00 0.00 0.00
SITEIMPROVEMENTS 1450 300.00 300.00 0.00 0.00
CONCRETE/ASPHALT REPAIR 1450 1,500.00 1,500.00 0.00 0.00
LIGHTING COMMON AREAS 1460 300.00 300.00 0.00 0.00
APPLIANCES 1465 400.00 400.00 0.00 0.00
6,000.00 6,000.00 0.00 0.00
WASH. ELEVATOR UPGRADE 1460 4,799.39 4,799.39 4,799.39 4,799.39 | COMPLETE
SQUARE
25-02 APPLIANCES 1465 400.00 400.00 0.00 0.00
5,199.39 5,199.39 4,799.39 4,799.39
CHUCK ELEVATOR UPGRADE 1460 4,799.39 4,799.39 4,799.39 4,799.39 | COMPLETE
SQUARE
25-03 APPLIANCES 1465 400.00 400.00 0.00 0.00
EXTERIOR SECURITY 1450 4,000.00 4,000.00 0.00 0.00
9,199.39 9,199.39 4,799.39 4,799.39
PARKWAY |REPAIR/STRIP PKING LOT 1450 300.00 300.00 0.00 0.00
HOMES
25-04 LANDSCAPE 1450 200.00 200.00 0.00 0.00
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[PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550106 2006
Replacement Housing Factor Grant No:
De\,\"ﬁ;ﬂ;m General Description of Major Work Categories Aiiﬁ?ﬂn:ﬁqnger Quantity Total Estimated Cost Total Actual Cost Status of Work
Original Revised Funds Obligated Funds Expended
GUTTER/DOWNSPOUT 1460 12,000.00 12,000.00 0.00 0.00
EXTERIOR PAINT 1460 4,500.00 4,500.00 0.00 0.00
INTERIOR REMODEL PH 3 1460 107,300.00 109,153.21 0.00 0.00
MAIL BOXES 1475 1,500.00 5,000.00 0.00 0.00
125,800.00 131,153.21 0.00 0.00
FALLS
PARK EXTERIOR PAINT 1460 500.00 0.00 0.00 0.00
HOMES
25-05 FLOORING 1460 3,000.00 0.00 0.00 0.00
INT REMODEL 1460 86,699.22 84,846.01 0.00 0.00
APPLIANCES 1465 800.00 800.00 0.00 0.00
90,999.22 85,646.01 0.00 0.00
TEXAS LAUNDRY ROOM UPGRADE 1470 3,000.00 3,000.00 0.00 0.00
MEADOWS
25-06
3,000.00 3,000.00 0.00 0.00
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[PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550106 2006
Replacement Housing Factor Grant No:
De\,\"ﬁ;ﬂ;m General Description of Major Work Categories A(I:Dc?)\lﬁfﬂn:r;e:;er Quantity Total Estimated Cost Total Actual Cost Status of Work
Original Revised Funds Obligated Funds Expended
HILLSIDE |CONCRETE/ASPHALT 1450 500.00 500.00 0.00 0.00
HOMES
25-07 LANDSCAPE/SITE WORK 1450 500.00 500.00 0.00 0.00
FLOORING 1460 ) 500.00 500.00 0.00 0.00
EXT. SECURITY LIGHTING 1450 500.00 500.00 0.00 0.00
PLUMBING/FIXTURES 1460 500.00 500.00 0.00 0.00
EXTERIOR PAINT 1460 1,000.00 1,000.00 0.00 0.00
3,500.00 3,500.00 0.00 0.00
SCATTERED |FENCING 1450 2,500.00 0.00 0.00 0.00
SITES
25-10 CONCRETE/ASPHALT REPAIR 1450 1,500.00 0.00 0.00 0.00
LANDSCAPE WORK 1450 500.00 0.00 0.00 0.00
EXT. SECURITY LIGHTING 1450 500.00 0.00 0.00 0.00
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[PHA Name: Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550106 2006
Replacement Housing Factor Grant No:
De\,\"ﬁ;ﬂ;m General Description of Major Work Categories A(I:Dc?)\lﬁfﬂn:r;e:;er Quantity Total Estimated Cost Total Actual Cost Status of Work
Original Revised Funds Obligated Funds Expended
PAINT INTERIORS 1460 3,000.00 0.00 0.00 0.00
FLOORING 1460 4,000.00 4,000.00 0.00 0.00
INTERIOR LIGHTING 1460 500.00 0.00 0.00 0.00
ROOFS 1460 6,000.00 14,500.00 3,706.00 3,706.00
18,500.00 18,500.00 3,706.00 3,706.00
TOTAL PHYSICAL 262,198.00 262,198.00 13,304.78 13,304.78
HA-WIDE [OPERATIONS 1406 121,832.00 121,832.00 112,928.00 112,928.00
COMMUNITY SAFETY 1408 56,040.00 56,040.00
RES. SERVICE COORD 1408 23,292.00 23,292.00 12,780.53 3,851.82
VOLUNTEER CENTER 1408 15,000.00 15,000.00 0.00 0.00
COMPUTER SOFTWARE UPDATE 1408 5,000.00 5,000.00 0.00 0.00
STAFE TRAINING 1408 1,500.00 1,500.00 0.00 0.00
ADMIN SALARIES 1410.01 46,687.00 46,687.00 41,973.00 17,426.32
ADMIN BENEFITS 1410.09 15,229.00 15,229.00 13,991.00 5,323.04
SUNDRY 1410.19 200.00 200.00 0.00 0.00
NON-TECH SALARIES 1410.02 20,000.00 20,000.00 20,000.00 9,872.31
NON-TECH BENEFITS 1410.10 5,600.00 5,600.00 5,600.00 2,724.81
A & EFEES 1430 500.00 500.00 0.00 0.00
NON-DWELLING EQUIP 1475 28,082.00 28,082.00 0.00 0.00
COMPUTER HARDWARE 1475 6,000.00 6,000.00 0.00 0.00
RELOCATION 1495 2,000.00 2,000.00 0.00 0.00
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IPHA Name:

Grant Type and Number Federal FY of Grant:
Bellingham Housing Authority Capital Fund Program Grant No: WA19P02550106 2006
Replacement Housing Factor Grant No:
Development - . . Development . .
Number General Description of Major Work Categories Account Number Quantity Total Estimated Cost Total Actual Cost Status of Work
Original Revised Funds Obligated Funds Expended
TOTAL MANAGEMENT 346,962.00 346,962.00 207,272.53 152,126.30
TOTAL CFP 609,160.00 609,160.00 220,577.31 165,431.08
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)

Part I11: Implementation Schedule
PHA Name: Grant Type and Number Federal FY of Grant:
BELLINGHAM HOUSING AUTHORITY Capital Fund Program No.: WA19P02550106 2006
Replacement Housing Factor No.:
Development Number All Fund Obligated All Funds Expended
Name/HA-Wide (Quarter Ending Date) (Quarter Ending Date) Reasons for Revised Target Dates
Activities
Original Revised Actua Original Revised Actua
LINCOLN SQ. 7/18/2008 7/18/2010
25-1
WASHINGTON SQ 7/18/2008 7/18/2010
25-2
CHUCKANUT SQ 7/18/2008 7/18/2010
25-3
PARKWAY HMS 7/18/2008 7/18/2010
25-4
FALLS PARK HMS 7/18/2008 7/18/2010
25-5
TEXAS MEADOWS 7/18/2008 7/18/2010
25-6
HILLSIDE HOMES 7/18/2008 7/18/2010
25-7
SCATTERED SITES 7/18/2008 7/18/2010
25-10
TRAILSIDE 7/18/2008 7/18/2010
25-15
OPERATIONS 7/18/2008 7/18/2010
MANAGEMENT 7/18/2008 7/18/2010
A&E 7/18/2008 7/18/2010
NON DWELL EQUIP 7/18/2008 7/18/2010
RELOCATION 7/18/2008 7/18/2010
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Attachment F. (wa025f01)

Comments From Resident Advisory Board
Members

Agency Plan 2008

LINCOLN SQUARE

Budget Item Requests:

R T S S S

Ranges need replacing

Water temperature needs regulating

Common areas painted a color (not white)

Take out carpets in elevators

Install bike shelter w/roof & security cameras

Update elevator system

Phone outside main door for emergencies/lock-outs (direct line to BHA
maintenance on call - only)

More parking spaces needed

Concrete trash bins w/plastic liners for dog waste

Replace wood bench at entry w/concrete to match others.
Divider between TV and computer station in activity room.

WASHINGTON SQUARE

Budget Item Requests:

Key card access to parking lot on north side of building

CHUCKANUT SQUARE

Budget Item Requests:

G

Remove dead trees in parking area

Additional lighting along pathways

Replace sidewalks

Update elevator systems

Install horizontal blinds (in sections) — easier to open & won't flap in wind
Replace kitchen & bathroom flooring



Attachment G. (wa025g01)

Definition of Substantial Deviation, Amendment or Modification to the Plan.

“Substantial Deviation” from the 5-year Plan occurs when the Board of
Commissioners decides that it wants to change the mission statement, goals or
objectives of the 5-year Plan. Any such change will be subject to all the review
and approval requirements of the original Agency Plan as per HUD regulations.

“Amendment or Modification” to the Annual Plan are defined as discretionary
changes in the plans or policies of the housing authority that fundamentally
change the plans of the agency and which requiring formal approval of the Board
of Commissioners.




Attachment H. (wa025h01)

Resident Member on the PHA Governing Board

1.[X] Yes[ ] No: Does the PHA governing board include at least one member who is
directly assisted by the PHA thisyear? (if no, skip to #2)

A. Name of resident member(s) on the governing board: Barbara Plaskett

B. How was the resident board member selected: (select one)?
[ |Elected
D<A ppointed

C. Theterm of appointment is (include the date term expires): 5 year term to expire April
18, 2010. The incumbent will serve out the unexpired term of the previous
appointee.

2. If the PHA governing board does not have at |east one member who is directly assisted by the
PHA, why not?

[] the PHA islocated in a State that requires the members of a governing
board to be salaried and serve on afull time basis

[] the PHA has less than 300 public housing units, has provided reasonable
notice to the resident advisory board of the opportunity to serve on the
governing board, and has not been notified by any resident of their interest
to participate in the Board.

[ ]  Other (explain):

3. Date of next term expiration of a governing board member: April 18, 2006

4. Name and title of appointing official(s) for governing board (indicate appointing official for
the next position): City of Bellingham Mayor, Mark Asmundson.




Attachment 1. (wa025i01)

Member ship of the Resident Advisory Board or Boards

List members of the Resident Advisory Board for FY 2007: (If thelist would be
unreasonably long, list organizations represented or otherwise provide a description
sufficient to identify how members are chosen.)

This year no one signed up to be on the RAB committee. There was,
however, a large turnout at each meeting

We posted and mailed out information abbout the role the RAB has in
planning for the Agency Plan. At each meeting we pass out the
same information with a sign up sheet for those who want to
participate by being on the Resident Advisory Board.

Even though no one signed up, during the meeting there was a lot
of participation in stating their needs.



Attachment J. (wa025j01)

Statement of Progressin Meeting the 5-Year Plan
Mission and Goalsrevised for 2008

Thefollowing tablereflects the progress we have madein achieving our goals and

objectives:

Goal One: Expand the supply of assisted housing

Objective

Progress

Apply for additional rental vouchers

No additional vouchers available to apply for
in 2007.

Leverage private or other public fundsto create
additional housing opportunities

In addition BHA leveraged $18,837,509 to
develop the Meadow Wood Townhomes, a 50
unit low-income housing community, Laurel
Village, a50 unit low-income housing
community and acquisition funds to acquire
and pay predevel opment costs on the Walton
Beverage Building, a 100 unit low-income
housing community. In 2007 BHA secured
federal low-income housing tax creditsand a
low interest loan from the State of Washington
Department of Trade and Economic
Development, Housing Trust Fund, for the 50
unit Phase | of Walton Plaza.

Acquire or build units or devel opments

BHA has identified severa building sites for
future public/private partnership developments.
BHA will continue working with the Port and
City of Bellingham to develop mixed income
and mixed use projects in the Bellingham,
Georgia Pacific, redevel opment area.

Goal Two: Improve the quality of assisted housing

Objective

Progress

Increase customer satisfaction

BHA held meetings with public housing
residents and the newly established Resident
Advisory Board for the purpose of getting
more resident involvement in development of
the agency annual plan and to discuss other
important iSsues.

Renovate or modernize public housing units

The BHA is on track with the Capital Fund
Program.




Goal Three: Increase assisted housing choices

Objective

Progress

Conduct outreach efforts to potential voucher
landlords

The Executive Director and staff regularly
participate with the private sector landlords for
education and outreach. Written materials have
been devel oped to explain BHA policies and
procedures to owners and property managers.
Policies have been devel oped to prevent
tenants that have caused extensive damages to
units, from moving into new units with
continuing assistance.

Goal Four: Provide an improved living environment

Objective

Progress

Implement measures to deconcentrate poverty
by bringing higher income public housing
households into lower income developments

The BHA will continue addressing
deconcentration as outlined in PIH 2001-4.

Implement measures to promote income Ongoing.
mixing in public housing by assuring access

for lower income families into higher income

devel opments

Implement public housing security Ongoing.

improvements

Designate developments or buildings for
particular resident groups (elderly, persons
with disabilities)

The BHA continues consideration for apply for
the elderly designation for part or al of the
public housing highrise buildingsin this fiscal
year.

Goal Five: Promote self-sufficiency and asset development of assisted households

Objective

Progress

Provide or attract supportive servicesto
improve assistance recipients’ employability

The BHA will reapply if HUD funding
becomes available for Family Self Sufficiency
Coordinator (FSSC) and will continue to work
with the Opportunity Council and Resident
Services Coordinator.

Provide or attract supportive servicesto
increase independence for the elderly or
families with disabilities

Last year BHA did not receive HUD funding
for FSS Coordinator, or Resident Services
Coordinator.

Goal Six: Ensure equal opportunity and affirmat

ively further fair housing

Objective

Progress

Undertake affirmative measures to ensure
access to assisted housing regardless of race,
color, religion national origin, sex, familial
status, and disability

It isthe policy of the Bellingham Housing
Authority to comply fully with al Federd,
State, and local nondiscrimination laws; the
Americans With Disabilities Act; and the U. S.
Department of Housing and Urban




Devel opment regul ations governing Fair
Housing and Equal Opportunity.

No person shall, on the grounds of race, color,
sex, religion, national or ethnic origin, familial
status, or disability, be excluded from
participation in, be denied the benefits of, or be
otherwise subjected to discrimination under the
Bellingham Housing Authority housing
programs.

To further its commitment to full compliance
with applicable Civil Rights laws, the
Bellingham Housing Authority will provide
Federal/State/local information to applicants
for and participants in the Section 8 Housing
Program regarding discrimination and any
recourse available to them if they believe they
may be victims of discrimination. Such
information will be made available with the
application, and al applicable Fair Housing
Information and Discrimination Complaint
Forms will be made available at the
Bellingham Housing Authority office. In
addition, all appropriate written information
and advertisements will contain the appropriate
Equal Opportunity language and logo.

The Bellingham Housing Authority will assist
any family that believes they have suffered
illegal discrimination by providing them copies
of the housing discrimination form. The
Bellingham Housing Authority will also assist
them in completing the form, if requested, and
will provide them with the address of the
nearest HUD Office of Fair Housing and Equal
Opportunity.

Undertake affirmative measuresto provide a
suitable living environment for familiesliving
in assisted housing, regardless of race, color,
religion national origin, sex, familial status,
and disability

It isthe policy of the Bellingham Housing
Authority to comply fully with al Federa,
State, and local nondiscrimination laws; the
Americans With Disabilities Act; and the U. S.
Department of Housing and Urban

Devel opment regulations governing Fair
Housing and Equal Opportunity.




No person shall, on the grounds of race, color,
sex, religion, national or ethnic origin, familial
status, or disability, be excluded from
participation in, be denied the benefits of, or be
otherwise subjected to discrimination under the
Bellingham Housing Authority housing
programs.

To further its commitment to full compliance
with applicable Civil Rights laws, the
Bellingham Housing Authority will provide
Federal/State/local information to applicants
for and participantsin the Section 8 Housing
Program regarding discrimination and any
recourse available to them if they believe they
may be victims of discrimination. Such
information will be made available with the
application, and al applicable Fair Housing
Information and Discrimination Complaint
Forms will be made available at the
Bellingham Housing Authority office. In
addition, all appropriate written information
and advertisements will contain the appropriate
Equal Opportunity language and logo.

The Bellingham Housing Authority will assist
any family that believes they have suffered
illegal discrimination by providing them copies
of the housing discrimination form. The
Bellingham Housing Authority will also assist
them in completing the form, if requested, and
will provide them with the address of the
nearest HUD Office of Fair Housing and Equal
Opportunity.

Undertake affirmative measures to ensure
accessible housing to persons with al varieties
of disabilities regardless of unit size required

The BHA will meet or exceed 504 regulations.

Goal Seven: Continue to manage the Bellingham Housing Authority’ s existing public housing
program in an efficient and effective manner, thereby qualifying as at |east a standard
performer under the Public Housing Assessment System (PHAYS).




Progress

The BHA was designated as a High Performer for FFY 2006.

Goal Eight: Maintain aminimum of Standard Performer for the Bellingham Housing Authority

Progress
The BHA is currently a High Performer.

Goal Nine: Enhance the marketability of the Bellingham Housing Authority’s high-rise public
housing units for the elderly.

Progress

The BHA continues to enhanced the marketability of the high-rise public housing units by
promoting resident satisfaction and retention efforts. These efforts include but are not limited to
upgrading resident dwelling units using the HUD Capital Fund Program, promoting resident
activities such as travel excursions and on-site activities. In addition BHA continues to upgrade
controlled access monitoring cameras and controlled access entry equipment at all three
buildings and by making and maintaining landscaping improvements. BHA has also developed a
marketing strategy for attracting elderly people to move into public housing.

Goal Ten: The Bellingham Housing Authority shall maintain and enhance the physical security
aspects of its buildings.

Progress
The BHA has upgraded the controlled access monitoring equipment to digital quality to enhance
the capability of preserving and maintaining video surveillance.

Goal Eleven: Manage the Bellingham Housing authority’ s tenant-based program in an efficient
and effective manner thereby qualifying at least as a standard performer under SEMAP.

Progress
BHA is operating the tenant-based program in an efficient and effective manner. The BHA
attained arating of High Performer on itslast available SEMAP score.

Goal Twelve: The Bellingham Housing Authority shall achieve and sustain a utilization rate of
98 percent in its tenant-based program.

Progress
In its voucher program, the BHA achieved 98 percent utilization in September 2002 and has
sustained at least a 98 percent overal utilization rate since October, 2002. Utilization was 100
percent at the end of the 2007 program year.

Goal Thirteen: The Bellingham Housing Authority will implement asset management for its
public housing program utilizing project-based accounting and management by October of 2007
to comply with the requirements of the operating fund formula promulgated by HUD.




Progress

The Housing Authority has identified 3 project groupings to asset manage its 528 unit public
housing program. It istheintention of the BHA to begin trial operations involving project-based
accounting and management beginning in October 2006 and fully implement by October 2007 to
complete the fiscal year ending September 2008 with project-based financial statements.




ATTACHMENT K. (wa025k01)

HOUSING AUTHORITY OF CITY OF BELLINGHAM
RESIDENT ASSESMENT SUB-SYSTEM (RASS)
FOLLOW-UP PLAN

JANUARY 1, 2007

The following is the plan the Housing Authority of the CITY OF
BELLINGHAM (BHA) will take in addressing the RASS scoresiit received
for the fiscal year ending 09/30/06 RASS

Communications:

BHA'’s action plan to increase the level of effectiveness of BHA and
resident communicationsis to annually provide quality assurance
guestionnaires and prepaid envel opes for residents to submit comments and
suggestions regarding the services provided by the HA.



Attachment L: (wa025I01)

Project-based Voucher Program
(Asrevised by Section 232)

The Bellingham Housing Authority intends to project-base not more than 20 percent of
its Annual Budget Authority (ABA) under its Annua Contributions Contract (ACC) for
Section 8 vouchers. The general locations that the Bellingham Housing Authority is
opening for possible areas of implementing the project-base program are as follows:

» Within the City limits of Bellingham
* Within the City limits of Blaine

* Within the City limits of Ferndale

* Within the City limits of Sumas

» Within the City limits of Lynden

This action is consistent with the FY 2007 Agency Plan in the following ways:

* Itisconsistent with the Mission Statement for the Bellingham Housing
Authority.

Our mission isto provide quality, affordable housing for low-and
moder ate-income families, elderly households, and persons with
disabilities through innovative resource development and responsible
stewardship of our housing and fiscal resources.

» Expand the supply of assisted housing

* Increase assisted housing choices

» Conduct outreach efforts to potential voucher landlords

» Ensure Equal Opportunity in Housing for all Americans

» Project-basing will help the Bellingham Housing Authority meet the statutory
goals of deconcentrating poverty and expanding housing and economic
opportunities.

» Increase the availability of decent, safe and affordable housing.

* Increase assisted housing choice.

» Pursue housing resources other than public housing or Section 8 tenant-based
assistance

If any of the locations identified above are found to be in a census tract with poverty rates
at more than 20 percent, the Bellingham Housing Authority will seek an exception from
HUD and/or any guidelines as adopted by HUD through the rule making process for
Section 8 Project Based Voucher Program.



ATTACHMENT M (wa025m01)

HOUSING AUTHORITY OF THE CITY OF BELLINGHAM/WHATCOM COUNTY
208 UNITY STREET, BELLINGHAM, WA 98225

THISLEASE ISIN TWO PARTS:

Part | istheleasecontract. Thisisexecuted by theresident and the BWCHA and includes
Part Il Termsand Conditions (by reference).

Part 11 establishesthe Termsand Conditions of the lease. These apply to all residents.

LEASE AGREEMENT: PART |

RESIDENT/TENANT NAME

ADDRESS UNIT NO.
PROJECT NO. UNIT SIZE Bedroom
Effective Date of Agreement Annua Review Date
Initial Rent Security Deposit

Held at:

Monthly Tenant Rent
ExtraMonthly Charges
TV Cable

Other

Total Monthly Payments

*Excess utility charges are due and
collectable beginning the first day of and each month thereafter

Utilities Include: Electricity [ ] Gas[_] Garbage [ ]

Other occupants/tenants:
Total number of Adults; Children:

Occupancy is restricted to the above-named occupants/tenants. Each Tenant isindividually and
jointly liable for performance of the terms of this agreement.

Consent of the landlord is required to increase the number of occupants/tenants. Any guest

staying more than 14 continuous days or more than 21 daysin ayear is an unauthorized
occupant.

Page 1 of 18 BWCHA Form 400 (revised 06/02/06)



The HOUSING AUTHORITY OF THE CITY OF BELLINGHAM or the HOUSING
AUTHORITY OF WHATCOM COUNTY (BWCHA), as applicable, and those persons named
above (Resident or Tenant) agree that:

1.

BWCHA has relied upon the representations and statements made by the Resident as to
Resident’ s income, household composition and housing need in hig/her signed
application. Resident hereby agrees to rent from BWCHA the dwelling unit indicated
above, according to the terms and conditions attached to this agreement or posted on the
property, and the BWCHA Admission and Continued Occupancy Policy which are
incorporated by reference.

HOUSEHOLD COMPOSITION: The only persons who will occupy the dwelling unit
are listed on this Lease agreement and the Certification/Recertification of Tenant
Eligibility.

TERM: The term of this|ease shall be one calendar year, and automatically renewed
annually for additional one year terms except as otherwise provided in the Lease.

RENT Initia rent (prorated for partial month) shall be$ . and, if applicable, the
Resident shall receive the benefit of $._ from BWCHA for Utility Reimbursement (for
partial month) paid to the utility supplier for the period beginning__ / / and
ending at midnighton __ / /.

Thereafter, rent in the amount of $ per month shall be payable in advance on
the first day of each month, and shall be delinquent after the fifth (5th) day of said month.
A utility reimbursement of $ per month (if applicable) shall be paid to the
utility supplier by BWCHA for the Resident. [966.4 (b)(1)]*

[ ] Thisistheflat rent for the Premises  OR

[ ] Thisrent is based on the income and other information reported by the Resident and
will be adjusted by BWCHA or HUD requirements.

UTILITY ALLOWANCES: Resident-Paid Utilities [5.632] If indicated by an (X) below,
BWCHA shall provide Resident with a Utility Allowance in the monthly amount totaling
$ for the following utilities paid directly by the Resident to the Utility supplier:

() Electricity () Gas () Heat () Water () Sewerage () Trash removal ()

Any other utility charges are the responsibility of the resident, including but not limited
to .

NO WAIVER: Acceptance of payment of rent does not constitute waiver of any non-
complying condition, including but not limited to: late payment, partia payment, breach
of agreement or any condition for which a notice to comply has been given.

! Numbersin brackets [ ] refer to 24 C.F.R.§966.4
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7. Smoke Alarm Notification/Release (RCW 48.48.140) Resident agrees that they have
personally inspected the smoke aarm in the unit, which is provided according to
Washington State Law RCW 48.48.140 and find it to be in working order. Resident
understands that the Landlord-Tenant Law of the State of Washington requires the tenant
to maintain the alarm and keep fresh batteries in the mechanism and that failure to do so
absolves the Landlord, or Agent from any responsibility for losses due to my/our
noncompliance with the law or malfunction of the alarm. I/we further understand that
failure to comply may result in afine of not more than $200.00.

The RESIDENT HAS CERTIFIED THAT HE/SHE HAS RECEIVED A COPY OF THIS
LEASE AGREEMENT which consists of the foregoing and Part |1, together with those policies
and Addendums referenced therein and incorporated by reference, and the attachments listed
below:

Attachment No. 1 “Certification and Recertification of Tenant Eligibility” (50058)
Attachment No. 2 Unit Inspection Report

Attachment No. 3 Mold Addendum

Attachment No. 4 Supplemental Agreement (Check if applicable)

Attachment No. 5 Pet Agreement (check if applicable)

Attachment No. 6 Addendum for ACOP Inclusion

Attachment No. 7 Lead Hazard Information Packet

Attachment No. 8 Lead Disclosure Addendum

Attachment No. 9 Drug Free Addendum

I
OCoO~NOOUIDrWN

TENANT'S CERTIFICATION

[, hereby certify that |, and other members of my Household, have not committed any
fraud in connection with any federal housing assistance program , unless such fraud was fully
disclosed to BWCHA before execution of the lease, or before BHA approval for occupancy of
the unit by the Household member.

| further certify that all information or documentation submitted by mysdf or other Household
members to BWCHA in connection with any federal housing assistance program (before and
during the lease term) are true and compl ete to the best of my knowledge and belief.

RESIDENT: HOUSING AUTHORITY OF

[ ] THE CITY OF BELLINGHAM
RESIDENT: [ ]WHATCOM COUNTY
DATE: BY:
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HOUSING AUTHORITY OF THE CITY OF BELLINGHAM/WHATCOM COUNTY
208 UNITY STREET, BELLINGHAM, WA 98225

LEASE AGREEMENT: PART II

THISLEASE ISIN TWO PARTS:
Part | is the lease contract. This is executed by the resident and the BWCHA and includes Part || Terms and
Conditions (by reference)

Part 11 establishes the Terms and Conditions of the lease. These apply to al residents. The terms and conditions
of this agreement are controlled by 24 C.F.R. §966.4 et seq., now in existence or as subsequently amended. Y ou can
find the CFRs at www.access.gpo.gov

THIS LEASE AGREEMENT (caled the "Lease") is between the Bellingham/Whatcom Housing Authorities
(called "BWCHA") and Resident/Tenant/Occupants named in Part | of thislease (called "Resident"). [966.4 (a)]

l. Description of the Parties and Premises: [966.4 (a)]

A. BWCHA, using data provided by Resident about income, family composition, and needs, leases to
Resident the property (called premises or dwelling unit) described in Part | of this Lease Agreement, subject to the
terms and conditionsin thislease. [966.4 (3)]

B. Premises must be used as the only private residence of the Resident and the family members listed in the
lease or on the Certification/Recertification of Eligibility.

C. Any additions to the household members named on the lease, including Live-in Aides and foster children,
but excluding natural births, adoptions, and court awarded custody, require the advance written approval of
BWCHA. Such approval will be granted only if the new family members pass BWCHA's screening criteria and a
unit of the appropriate size is available. Permission to add Live-in Aides and foster children shall not be
unreasonably refused. [966.4(a)(2) & (d)(3)(i)] Resident must wait for BWCHA's approval before allowing
additional persons to move into the Premises. Failure on the part of Resident to comply with this provision is a
serious violation of the material terms of the lease, for which BWCHA may terminate the lease [966.4 (f)(3)]

D. Resident shall report deletions (for any reason) from the household members named on the lease to
BWCHA in writing, within 10 days of the occurrence. [966.4 (¢)(1) & (2) & (f)(3)]

. Lease and Amount of Rent
A. Rent is DUE and PAYABLE in advance on the first day of each month and shall be considered

delinquent after the fifth calendar day of the month. As a safety measure, no cash will be accepted for payment of
rent.

B. Unless otherwise modified or terminated in accordance with this Lease or HUD regulations, tenancy isfor
one year and will automatically be renewed for successive terms of one calendar year. [966.4(a)(1)]

C. The rent amount is stated in Part | of this Lease. Rent shall remain in effect unless adjusted by BWCHA in
accordance with this agreement and HUD regulations. Regular redeterminations will occur at annual renewal and
interim redeterminations will occur whenever BWCHA has reason to believe there has been a change in the
household circumstances. [966.4(c)]

The amount of the Total Resident Payment and Resident Rent shall be determined by the BWCHA in compliance

with HUD regulations and requirements and in accordance with BWCHA's Admissions and Occupancy Policy.
[966.4 ()]
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At the time of admission or at re-certification, the Resident may choose to have their rent based on the flat rent set
by BWCHA or on the income and other information (for mula method) supplied by the resident.

If the household circumstances change, the Resident agrees to transfer to another unit at the request of BWCHA.

D. Rent may include utilities as described in this agreement, and includes mai ntenance services as required by
this agreement or the Washington Residential Landlord Tenant Act at RCW 59.18. [966.4 (€)(1) - (7)]

When BWCHA makes any change in the amount of Total Resident Payment or Resident Rent, BWCHA shall give
written notice to Resident. The notice shall state the new amount, and the date from which the new amount is
applicable. Rent redeterminations are subject to the Administrative Grievance Procedure. The notice shall also state
that Resident may ask for an explanation of how the amount is computed by BWCHA.. If Resident asks for an
explanation, BWCHA shall respond in areasonable time. [966.4 (c)(4)]

[11. Other Charges. In addition to rent, Resident is responsible for the payment of certain other charges specified in
this lease. Other charges can include: [966.4 (b)(2)]

A. Maintenance costs -- The cost for services or repairs due to intentional or negligent damage to the dwelling
unit, common areas or grounds beyond normal wear and tear, caused by Resident, household members or by guests.
When BWCHA determines that needed maintenance is not caused by normal wear and tear, Resident shall be
charged for the cost of such service, either in accordance with the Schedule of Maintenance Charges as adopted by
BWCHA or (for work not listed on the Schedule of Maintenance Charges) based on the actual cost to BWCHA for
the labor and materials needed to complete the work and if overtime work is required, overtime rates shall be
charged. [966.4 (b)(2)]

B. Late Charges--The Resident shall pay the monthly rent on or before the 5™ of the month, plus any extra
charges due under this or any other agreement. If the Resident does not pay the full amount of the rent by the end of
the 5™ day of the month, the BWCHA may collect a fee of $10.00 on the 6™ day of the month. A $15.00 late
processing fee will be assessed to residents who receive Notices to pay-or-vacate or a Notice to comply-or-vacate.

If the 5™ of any month falls on aweekend or holiday the late fees for non-payment of rent will be assessed on the
next business day. If Resident pays with a check returned for insufficient funds, future payments must be made
with amoney order or cashier’s check.

C. Charges for damages (anything beyond normal wear and tear) caused by the Resident, household members
or any guests and charges for late payment of rent are due two weeks after Notice of the charges.

D. If rent is paid by a personal check and the check is returned for insufficient funds, this shall be considered a
non-payment of rent and will incur the late charge plus an additional charge of $15.00 for processing costs.

V. Payments by Resident will be applied in the following order:

1 Resident’ s security deposit;

2. Any maintenance, utilities, and legal costs;

3. Any late feesincurred by the Resident; and lastly
4, Any unpaid rent owed by Resident.

V. Payment L ocation: Rent and other charges can be paid at the BWCHA or at alocation otherwise specified by
the BWCHA. Reasonable accommodations for this requirement will be made for persons with disabilities [966.4

(b)(4)]
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VII. Security Deposit

A. Resident Responsibilities: Resident agreesto pay an amount equal to $ or one month's Total Resident
Payment. The dollar amount of the security deposit is noted on Part | of this Residential Lease. [966.4 (b)(5)]

B. Resident does NOT have the right to apply the security and damage deposit to payment of the last month's
rent. Deposit funds may be used at Landlord's discretion to repair damages caused by Tenant and to pay for any
other costs, rent or feesincurred during or upon the termination of the Agreement.

C. BWCHA's Responsibilities: BWCHA will use the Security Deposit at the termination of this Lease:

1 To pay the cost of any rent or any other charges owed by Resident at the termination of thislease,
including all cost for maintenance and repairs, including without limitation unpaid utilities.

2. To reimburse the cost of repairing any intentional or negligent damages to the dwelling unit
caused by Resident, household members or guests. No refund of the Security Deposit will be made
until Resident has vacated, and BWCHA has inspected the dwelling unit.

3. The return of a security deposit shall occur within 14 days after Resident moves out or the
BWCHA has learned of abandonment. If any deductions are made, BWCHA will furnish
Resident with a written statement of any such costs for damages and/or other charges deducted
from the Security Deposit.

4. If the Resident or Resident’ s estate disputes the deducted charges, the Resident or Resident’s
estate shall first file a grievance pursuant to BWCHA procedures prior to the commencement of
any action in court.

VII1. Utilitiesand Appliances

A. Resident shall pay for al utilities not furnished by the BWCHA, and shall pay for all other utilities or
services received by the Resident.

B. Resident may receive an alowance for utilities not furnished by the BWCHA and is responsible for
payment of such utilities from the effective date of this Agreement until the legal termination date. BWCHA may
change the Allowance at any time during the term of the lease, and shall give Resident 60 days written notice of the
revised Allowance along with any resultant changes in Resident Rent or Utility Reimbursement. Resident will be
given athirty (30) day period to comment on the proposed revisions. [965.473 (c)]

C. Where heat isto be supplied by the Resident, the Resident agrees to furnish heat sufficient to prevent
damage to the premises. If, for any reason, the Resident is unable to maintain sufficient heat, Resident shall
immediately notify the BWCHA. Resident shall pay for any damages to the unit resulting from Resident’ s failure to
maintain sufficient heat or failure to notify the BWCHA of the lack of sufficient heat due to any cause beyond the
Resident’s control. Written notice of such charges shall contain the Resident’ s right to a grievance hearing. Charges
assessed shall become due and collectable two (2) weeks from the date the notice is mailed to the Resident.

D. If Resident's actual utility bill exceeds the Allowance for Utilities, Resident shall be responsible for paying
the actual hill to the supplier. If Resident's actual utility bill is LESS than the Allowance for Utilities, Resident shall
receive the benefit of such saving.

E. Resident Responsibilities: Resident agrees not to waste the utilities provided by BWCHA and to comply
with any applicable law, regulation, or guideline of any governmental entity regulating utilities or fuels. [966.4
Q1)

F. Resident agrees to abide by any local ordinance or House Rules restricting or prohibiting the use of space
heaters.
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G. BWCHA will not be responsible for failure to furnish utilities because of any cause beyond its control.
IX. Termsand Conditions: The following terms and conditions of occupancy are made a part of the Lease.

A. Use and Occupancy of Dwelling: Resident shall have the right to exclusive use and occupancy of the
dwelling unit for Resident and other household members listed on the lease.

This provision permits reasonable accommodation of Resident's guests or visitors for a period not exceeding
fourteen (14) continuous days each year, not to exceed atotal of 21 days. Permission may be granted, upon written
request to the Manager, for an extension of this provision. [966.4 (d)(1)]

B. Ability to comply with Lease terms: If, during the term of this Lease, Resident, by reason of physical or
mental impairment is no longer able to comply with the material provisions of thislease, and cannot make
arrangements for someone to aid him/her in complying with the lease, and BWCHA cannot make any reasonable
accommodation that would enable Resident to comply with the lease, then BWCHA may terminate the lease
agreement, but shall assist Resident, or designated member(s) of Resident's family, to find more suitable housing
and move Resident from the dwelling unit. If there are no family members who can or will take responsibility for
moving Resident, BWCHA will work with appropriate agencies to secure suitable housing.

At the time of admission, all Residents must identify the family member(s) to be contacted if they become unable to
comply with lease terms.

C. Redetermination of Rent, Dwelling Size, and Eligibility. The rent amount as fixed in the Lease Agreement
is due each month until:

1 The status of each family is re-examined at least once ayear. Residents paying Flat Rent shall
have their incomes reexamined every three years. BWCHA shall notify Resident of the date of the
recertification.

At the annual recertification, Resident shall certify to compliance with any community service or
participation in an economic self-sufficiency program requirement, if applicable. [966.4(a)(2)(ii)]

2. Resident promises to supply BWCHA, when requested, with accurate information about: family
composition, age of family members, income and source of income of all family members, assets,
community service activities, and related information necessary to determine eligibility, annual
income, adjusted income, and rent. The Resident shall have the continuing obligation to advise
BWCHA of any change in circumstances relating to any information required to be provided,
including income. [966.4 (c)(2)]

Failure to supply such information when requested is a serious violation of the terms of the lease
and BWCHA may terminate the |ease.

All information must be verified. Resident agrees to comply with BWCHA requests for
verification by signing releases for third-party sources, presenting documents for review, or
providing other suitable forms of verification. [966.4 (¢)(2)]

BWCHA shall give Resident reasonable notice of what actions Resident must take, and of the date
by which any such action must be taken for compliance under this section. This information will
be used by BWCHA to decide whether the amount of the rent should be changed, and whether the
dwelling size is still appropriate for Resident's needs.

This determination will be made in accordance with the Admissions and Continued Occupancy

Policy, which is publicly posted in the BWCHA Office. A copy of the policies can be furnished on
request at the expense of the person making the request.
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3. Rent will not change during the period between regular re-examinations, UNLESS during such

period: [960.209 (b)]

a) Resident can verify a change in his’her circumstances, as required by the Admission and
Continued Occupancy Policy (such as decline in or loss of income) that would justify a
reduction in rent, except that rent shall not be reduced because a Resident’s TANF grant
is reduced because Resident committed welfare fraud or failed to comply with a welfare
department economic self sufficiency requirement.

Any reduction of rent based on a loss of income will be done in accordance with the
Admissions and Occupancy Policy.

If areduction is granted, Resident must report subsequent increases in income within 10
days of the occurrence, until the next scheduled re-examination. (Failure to report within
the 10 days may result in aretroactive rent charge.)

b) If itisfound that Resident has misrepresented the facts upon which the rent is based so
that the rent Resident is paying is less than the rent that he/she should have been charged.
BWCHA then may apply an increase in rent retroactive to the first of the month
following the month in which the misrepresentation occurred. The sum will be due and
payable immediately.

C) Rent formulas or procedures are changed by Federal law or regulation.

d) An adjustment is made in the utility allowance.

4. All changesin family composition must be reported to the Housing Manager within 10 days of the

occurrence. Failure to report within the 10 days may result in a retroactive rent charge. [966.4 (c)

)]

This Lease will NOT be revised to permit a change of family composition resulting from a request

to allow adult children to move back into the unit unlessit is determined that the move is essentia

for the mental or physical health of Resident AND it does not disqualify the family for size unit it
is currently occupying.
5. The misrepresentation by a Resident of any information required to be provided herein shall be a
material breach of the lease.
D. Rent Adjustments: Resident will be notified in writing of any rent adjustment and the notice will state the

effective date of the rent adjustment.

1.

BWCHA shall give the Resident thirty (30) days advance notice of arent increase. The effective
date of such increase shall be the first day of the month following the end of the 30 day period,
except for an increase due to a changein utility allowance.

In the case of arent decrease, the adjustment will become effective on the first day of the month
following the reported change in circumstances, except for a decrease due to a changein utility
allowance, provided Resident reported the change in atimely manner.

For changesin rent due to utility allowance revisions, unless otherwise directed by Board of
Commissioners, the change shall become effective the first day of the month following the date of
adoption of the utility allowances by the Board of Commissioners. Residents shall receive at least
sixty (60) days advance notice of any utility allowance revision and be given a thirty (30) day
period to comment on the proposed revisions.
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4, In the case of arent increase, when an increase in income occurs after a prior rent reduction and is
reported within 10 calendar days of the occurrence, the increase will become effective the first day
of the 2nd month following the month in which the change was reported.

5. In the case of arent increase due to misrepresentation, failure to report a change in family
composition, or failure to report an increase in income (after areduction in rent per the fixed rent
policy), BWCHA shall apply the increase in rent retroactive to the first of the month following the
month in which the misrepresentation occurred.

E. Transfers[966.4 (c)(3)]

1 Resident agreesthat if BWCHA determines that the size or design of the dwelling unit is no longer
appropriate to Resident's needs, BWCHA shall send Resident written notice. Resident further
agrees to accept a new lease for a different dwelling unit of the appropriate size or design.

2. BWCHA may move a Resident into another unit if it is determined necessary to rehabilitate or
demolish Resident's unit.

3. If a Resident makes a written request for special unit features in support of a documented
disability, BWCHA will attempt to modify Resident's existing unit. If the cost and extent of the
modifications needed are tantamount to those required for a fully accessible unit, BWCHA will
place Resident on atransfer list to transfer to the next available unit with the features requested.

4. A Resident without disabilitiesthat is housed in a unit with special features must transfer to a unit
without such features should a Resident with disabilities need the unit.

5. In the case of involuntary transfers, Resident shall be required to move into the dwelling unit made
available by BWCHA. Resident shall be given 15 days in which to move following delivery of a
transfer notice. If Resident refuses to move, BWCHA may terminate the Lease. [966.4 (c)(3)]

6. Involuntary transfers are subject to the Grievance Procedure, and no such transfers may be made
until either the time to request a Grievance has expired or the procedure has been completed.
[966.4 (c)(4)] If a Resident receives a notice regarding a transfer to another unit, then she or he
may request an explanation that states the specific grounds for the BWCHA determination.

7. BWCHA will consider any Resident requests for transfers in accordance with the transfer
priorities established in the Admissions and Occupancy Policies.

X. BWCHA Obligations[966.4 (e)]: BWCHA shall be obligated:

A. To maintain the dwelling unit and the project in decent, safe and sanitary condition; [966.4 (€)(1)]

B. To comply with the requirements of applicable building codes, housing codes, and HUD regulations
materially affecting health and safety; [966.4 (€)(2)]

C. To make necessary repairs to the dwelling unit; [966.4 (e)(3)]

D. To keep project building, facilities, and common areas, not otherwise assigned to Resident for maintenance

and upkeep, in a clean and safe condition; [966.4 (€)(4)]

E. To maintain in good and safe working order and condition electrical, plumbing, sanitary, heating,
ventilating, and other facilities and appliances, including elevators supplied or required to be supplied with
BWCHA; [966.4 (e)(5)]

F. To provide and maintain appropriate receptacles and facilities (except container for the exclusive use of an
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individual Resident family) for the deposit of garbage, rubbish, and other waste removed from the premise by
Resident as required by this Lease; [966.4 (€)(6)]

G. To supply running water and reasonable amounts of hot water and reasonable amount of heat at appropriate
times of the year according to local custom and usage; EXCEPT where the building that includes the dwelling unit is
not required to be equipped for that purpose, or where heat or hot water is generated by an installation within the
exclusive control of Resident and supplied by a direct utility connection; [966.4 (€)(7)]

H. To notify Resident of the specific grounds for any proposed adverse action by BWCHA. (Such adverse
action includes, but is not limited to: a proposed |ease termination, transfer of Resident to another unit, changein
amount of rent, or imposition of charges for maintenance and repair, or for excess consumption of utilities.)

1 The Notice of the proposed adverse action shall inform Resident of any right to request a
grievance hearing.

2. Except in the case of a proposed lease termination, BWCHA shall not take the proposed action
until time to request such a hearing has expired or (if hearing was timely requested) the grievance
process has been compl eted. [966.4 (€)(8)]

X1. Resident's Obligations:

The Resident shall comply with all rules and regulations now established or hereafter adopted or modified by
BWCHA which include, but are not limited to the House Rules, the Admissions and Continued Occupancy Policy
and the Resident Responsihilities. The Resident has the duty and obligation under this lease to comply with the
following, the breach of which shall constitute a material breach of the lease:

A. Not to assign the Lease, nor sublease the dwelling unit. [ 966.4(f)(1)]
B. Not to give accommodation to boarders or lodgers; [966.4 f)(2)]
C. Not to give accommodation to long term guests (in excess of 14 consecutive days and 21 days per year)

without the advance written consent of BWCHA.

D. To use the dwelling unit solely as a private dwelling for Resident and Resident's household and not to use
or permit its use for any other purpose. [966.4 (f)(3)]

This provision does not exclude the care of foster children or live-in care of a member of Resident's family, provided
the accommodation of such persons conforms to BWCHA's Occupancy standards, and so long as BWCHA has
granted prior written approval for the foster child(ren), or live-in aide to reside in the unit. [966.4 (d)((3)(i)]

E. To abide by necessary and reasonable regulations and the Admissions and Occupancy Policy promulgated
by BWCHA for the benefit and well-being of the housing project and Residents. These regulations are posted in a
conspicuous manner in the project office and incorporated by reference in this Lease. Violation of any regulation
congtitutes a violation of the Lease. [966.4 (f)(4)]

F. To comply with the requirements of applicable state and local building or housing codes, materially
affecting health and/or safety of Resident and household. [966.4(f)(5)]

G. To keep the premises, dwelling equipment furnished by the BWCHA for the Resident’ s use, and such other
areas as may be assigned to the Resident for higher exclusive use in a clean, orderly, safe condition. This shall
include, but is not limited to, cleaning drapes, windows, walls, floors, but is not limited to cleaning drapes, windows,
walls, floors, cabinets, refrigerators, ranges and ovens; watering and mowing lawn areas; watering trees and shrubs;
and keeping any assigned yard area neat and clean. A description of any yard area for which the Resident is
responsible to maintain is furnished with this lease, where applicable. Thisincludes keeping front and rear entrances
and walkways for the exclusive use of Resident, free from hazards and trash and keeping the yard free of debris and
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litter. [966.4(f)(6)]

H. To dispose of all garbage, rubbish, and other waste from the dwelling unit in a sanitary and safe manner
only in containers approved or provided by BWCHA. To refrain from, and cause members of Resident's household
or guest to refrain from, littering or leaving trash and debrisin common areas. [966.4(f)(7)]

l. To use only in reasonable manner all electrical, sanitary, heating, ventilating, air-conditioning, and other
facilities and appurtenances including elevators. and shall not use any apparatus for heating except that provided by
the BWCHA without prior written consent of BWCHA [966.4(f)(8)]

J. To refrain from, and to cause household members and guests to refrain from destroying, defacing, dam-
aging, or removing any part of dwelling unit or project. [966.4 (f)(9)]

K. To pay reasonable charges for all damages to the premises and/or equipment furnished with the unit (other
than for normal wear and tear), caused by Resident, household members or guests. To pay reasonable charges for
damage to the project buildings, facilities or common areas negligently or intentionally caused by the Resident,
Resident’ s household or guests. Charges to be made according to the current schedule of chargesincluded in the
Admission and Continued Occupancy Policy posted in the BWCHA office. Payment of all such charges shall
become due and collectable two weeks after notice of the charges; [966.4(f)(10)]

L. To act, and cause household members or guests to act in a manner that will:
1 Not disturb other residents' peaceful enjoyment of their accommodations; and
2. Be conducive to maintaining all BWCHA projectsin a decent, safe, and sanitary condition. [966.4
(@A)
M. To assure that Resident, any member of the household, a guest, or another person under Resident's control,

shall not engage in:

1 Any criminal activity that threatens the health, safety, or right to peaceful enjoyment of BWCHA's
public housing premises by other residents or employees of BWCHA, or;

2. Any drug-related criminal activity, including simple possession, on or off the premises or property
shall be cause for termination of tenancy, and for eviction from the unit. (For the purposes of this
lease, the term drug-related criminal activity meanstheillegal possession, manufacture, sale,
distribution, use or possession with intent to manufacture, sell, distribute, or use, of a controlled
substance as defined in Section 102 of the Controlled Substances Act.) Thisincludes but is not
limited to the manufacture of methamphetamine on the premises of the BWCHA,;

3. Abuse or pattern of abuse of alcohol affecting the right of peaceful enjoyment of the premises;
4. Any criminal activity or activity that would be considered a crime on the property or the premises.
[966.4 (f)(12)]
N. To make no aterations or repairs or redecorations to the interior of the dwelling unit or to the equipment,

nor to install additional equipment or major appliances without written consent of BWCHA. To make no changes to
locks or install new locks on exterior doors without BWCHA's written approval. To use no nails, tacks, screws,
brackets, or fasteners on any part of the dwelling unit (a reasonable number of picture hangers excepted) without
authorization by BWCHA. To not apply wallpaper or paint of any kind without the prior written approval of the
BWCHA.

O. To not have a waterbed(s) in the dwelling unit.

P. To give prompt prior notice to BWCHA of Resident's leaving dwelling unit unoccupied for any period
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exceeding one calendar week.

Q. To act in a cooperative manner with neighbors and BWCHA Staff. To refrain from and cause members of
Resident's household or guests to refrain from acting or speaking in an abusive or threatening manner toward
neighbors and BWCHA staff.

R. To not display, use, or possess or allow members of Resident's household or gueststo display, use or
possess any illegal firearms, (operable or inoperable) or other illegal weapons as defined by the laws and courts of
the State of Washington, or discharge any pellet gun, BB gun, slingshot, bow and arrow, or any other instrument or
device capable of launching a projectile of any type anywhere on the property of BWCHA.

S. To take reasonable precautions to prevent fires and to refrain from storing or keeping highly volatile or
flammable materials upon the premises, except in approved containers.

T. To only use Barbecues and Grills within designated common areas. Use of Barbecues and Grillsin or
outside of a unit other than designated common areas, is prohibited and constitutes a material breach of the lease.

u. To avoid obstructing sidewalks, areaways, galleries, passages, elevators, or stairs, and to avoid using these
for purposes other than going in and out of the dwelling unit.

V. To refrain from erecting or hanging radio or television antennas on or from any part of the dwelling unit,
except that roof antennas may be installed in accordance with regulations set forth by BWCHA with the written
approva of BWCHA.

W. Torefrain from placing signs, placards or banners of any type in or about the dwelling except those allowed
under applicable zoning ordinances and then only after having received written permission of BWCHA.

X. To not store household or personal property outside the dwelling unit, other than in designated storage
facilities, without the prior written permission of the BWCHA and any such items are stored at the sole risk of the
Resident;

Y. Torefrain from, and cause members of Resident's household, to refrain from keeping, maintaining,
harboring, or boarding any animal of any nature in the dwelling unit except in accordance with the BWCHA's pet
policy. Residents shall not keep cats, dogs, rodents, reptiles, or other petsin family housing complexes, in a manner
inconsistent with the Pet Policies contained in the Admission and Occupancy Policy. Any Tenant or Resident
keeping a pet of any kind for any reason, shall, in addition to complying with the Pet Policy, sign a Pet Agreement
prior to the Pet being allowed on the Premises;

Z. To park operable, passenger vehicles validly licensed in the name of the Resident only in designated areas
and shall not allow guests to park in a manner which prohibits other residents from access to designated areas closest
to their dwelling units. Residents shall only be allowed to park one (1) vehicle on-site, however, additional vehicles
may be approved by the BWCHA pursuant to the Admission and Continued Occupancy Policy. Trailers, boats,
commercial vehicles, recreational vehicles, truck campers and inoperable, unlicensed or vehicles with expired
registration or disabled passenger vehicles of any kind shall not be parked on the premises, common areas or street
without prior approval of the BWCHA. Any vehicle on the premisesin violation of these or other policies as set
forth in the Admission and Continued Occupancy Policy will be removed from BWCHA property at Resident’s
expense. Automobile repairs are not permitted on the project site.

AA. To clean the premises and all equipment supplied to the premises during tenancy (including drapes, blinds,
appliances and carpet, where furnished) immediately prior to vacating and shall return the premisesto the
BHA/WCHA in as clean and sanitary condition as when the Resident took possession;

BB. To remove any personal property left on BWCHA property when Resident leaves, abandons or surrenders

the dwelling unit. Property left for more than 45 days shall be considered abandoned and will be disposed of by
BWCHA. Costs for storage and disposal shall be assessed against the former Resident.
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CC. To use reasonabl e care to keep his dwelling unit in such condition as to ensure proper health and sanitation
standards for Resident, household members and neighbors. RESIDENT SHALL NOTIFY THE AUTHORITY
PROMPTLY OF KNOWN NEED FOR REPAIRSTO HISDWELLING UNIT, and of known unsafe or
unsanitary conditionsin the dwelling unit or in common areas and grounds of the Project. Resident's failureto
report the need for repairsin atimely manner shall be considered to contribute to any damage that occurs.

DD. Smoking - Resident shall pay reasonable charges for all damages to the premises caused by smoking.

EE. Fraud: Resident agreesto
1 Not to commit any fraud in connection with any Federal housing assistance program, and
2. Not to receive assistance for occupancy of any other unit assisted under any Federal housing

assistance program during the term of the lease.

FF. To pay promptly any utility bills for utilities supplied to Resident by a direct connection to the utility
company, and to avoid disconnection of utility service for such utilities.

GG. For each adult in the Resident household to perform at least 8 hours per month of qualifying community
service (as specified by the BWCHA) unless the requirement is waived due to age, disability, or the fact that an
adult is excused from this requirement because he/she is working, attending an educational institution, or
participating in some other qualified training program.

XI11. Defects Hazardousto Life, Health or Safety: In the event that the dwelling unit is damaged to the extent that
conditions are created that are hazardous to the life, health, or safety of the occupants: [966.4 (h)]

BWCHA Responsibilities:

A. BWCHA shall be responsible for repair of the unit within a reasonable period of time after receiving notice
from Resident, provided, if the damage was caused by Resident, household members, or guests, the reasonable cost
of the repairs shall be charged to Resident. [966.4 (h)(2)]

B. BWCHA shall offer Resident a replacement dwelling unit, if available, if necessary repairs cannot be made
within a reasonable time. BWCHA is not required to offer Resident a replacement unit if Resident, household
members, or guests caused the hazardous condition. [966.4 (h)(3)]

C. Resident shall accept any replacement unit offered by BWCHA.

D. In the event BWCHA, as described above cannot make repairs, and aternative accommodations are
unavailable, then rent shall abate in proportion to the seriousness of the damage and loss in value as a dwelling. No
abatement of rent shall occur if Resident rejects alternative accommodations or if Resident, household members, or
guests caused the damage. [966.4 (h)(4)]

E. If BWCHA determines that the dwelling unit is untenantable because of imminent danger to the life, health,
and safety of Resident, and Resident refuses aternative accommodations, this Lease shall be terminated, and any
rent paid will be refunded to Resident.

Resident Responsihilities:

A. Resident shall immediately notify the Project Manager of the damage and intent to abate rent, when the
damage is or becomes sufficiently severe that Resident believes he/sheisjustified in abating rent. [966.4 (h)(1)]

B. Resident agrees to continue to pay full rent, less the abated portion agreed upon by BWCHA, during the
time in which the defect remains uncorrected.
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XI111. Move-in and Move-out | nspections

A. Move-in Inspection: BWCHA and Resident or representative shall inspect the dwelling unit prior to
occupancy by Resident. BWCHA will give Resident awritten statement of the condition of the dwelling unit, both
inside and outside, and note any equipment provided with the unit. A copy of the statement retained in Resident's
folder. BWCHA will correct any deficiencies noted on the inspection report, at no charge to Resident.

B. Move-out Inspection -- BWCHA will inspect the unit at the time Resident vacates and give Resident a
written statement of the charges, if any, for which Resident is responsible. Resident and/or representative may join
in such inspection, unless Resident vacates without notice to BWCHA. [966.4 (i)]

X1V.  Entry of Premises During Tenancy
A. Resident Responsibilities-

1 Resident agrees that the duly authorized agent, employee, or contractor of BWCHA will be
permitted to enter Resident's dwelling during reasonable hours for the purpose of performing
routine housekeeping and special inspections, including closets, performing maintenance, making
improvements or repairs, or showing the unit for releasing. [966.4 (j)(1)]

2. When Resident calls to request maintenance on the unit, BWCHA shall attempt to provide such
maintenance at a time convenient to Resident. If Resident is absent from the dwelling unit when
BWCHA comesto perform maintenance, Resident's request for maintenance shall constitute
permission to enter.

B. BWCHA's Responsibilities-

1 BWCHA shall give Resident at least 48 hours written notice that BWCHA intends to enter the
unit. BWCHA may enter only at reasonable times. [966.4 (j)(1)]

2. BWCHA may enter Resident's dwelling unit at any time without advance notification when there
is reasonable cause to believe that an emergency exists or when the BWCHA has good cause to
believe that criminal activity has or is occurring within the premises, or a material violation of the
leaseis occurring. If the Resident of an adult member of the household is not present at the time
of entry, the BWCHA shall leave a written statement showing the date, time and reason for the
emergency entry before departing the premises. [966.4 (j)(2)]

3. If Resident and all adult members of the household are absent from the dwelling unit at the time of
entry, BWCHA shall leave in the dwelling unit a written statement specifying the date, time and
purpose of entry prior to leaving the dwelling unit. [966.4 (j)(3)]

XV. Notice Procedures

A. Resident Responsibility-- Any notice to BWCHA must be in writing, delivered to the Project Office or to
BWCHA's central office, or sent by prepaid first-class mail, properly addressed. [966.4 (K)(1)(ii)]

B. BWCHA Responsihility -- Notice to Resident must be in writing, delivered to Resident or to any adult
member of the household residing in the dwelling unit, or sent by first-class mail addressed to Resident. [966.4

(K)(D)()]

C. Unopened, canceled, first class mail returned by the Post Office shall be sufficient evidence that notice was
given.
D. If Resident isvisually impaired, all notices must be in an accessible format. [966.4 (k)(2)]
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XVI. Termination of the Lease: In terminating the Lease, the following procedures shall be followed by BWCHA

and Resident:

A. This Lease may be terminated only for serious or repeated violations of material terms of the Lease or the
Admissions and Occupancy Policy, such as failure to make payments due under the lease or to fulfill Resident
obligations set forth in this agreement, or for other good cause. [966.4 (1)(2)]

Such serious or repeated violation of terms shall include but not be limited to:

1.

2.

9.

Thefailure to pay rent or other payments when due; [966.4 (1)(2)]

Repeated late payment, which shall be defined as failure to pay the amount of rent or other charges
due by the seventh of the month. Four such late payments within a 12 month period shall
congtitute a repeated late payment; [966.4 (1)(2)]

Failure to pay utility bills when Resident is responsible for paying such bills directly to the
supplier of utilities; [966.4 (1)(2)]

Misrepresentation of family income, assets, or composition; [966.4 (¢)(2)]

Failure to supply, in atimely fashion, any certification, release, information, or documentation on
Family income or composition needed to process annual reexaminations or interim
redeterminations. [966.4 (¢)(2)]

Serious or repeated damage to the dwelling unit, creation of physical hazardsin the unit, common
areas, grounds, or parking areas of any project site; [966.4 (1)(2)]

Criminal activity by Resident, household member, guest, or other person under Resident's control,
including criminal activity that threatens the health, safety or right to peaceful enjoyment of
BWCHA's public housing premises by other residents, or any drug-related criminal activity.
[966.4 (1)(2)]

Offensive weapons or illegal drugs seized inaBWCHA unit by alaw enforcement officer; [966.4
()]

Any fire on BWCHA premises caused by carel essness or unattended cooking. [966.4 (1)(2)]

B. Notice: Prior to commencement of unlawful detainer proceedings, BWCHA shall give the Resident:

1.

Fourteen (14) days of written notice because of non-payment of rent. If the Resident vacates the
premises according to the 14-day notice, the agreement shall be terminated when the Resident
vacates and returns al keysto the BHA/WCHA office, or fourteen (14) days after the date of
service of the notice for nonpayment, whichever occurs later. If the resident receives (4) four 14-
Day Notices for non-payment of rent in a calendar year, the resident will receive thirty (30) days
written notice of termination for material or repeated lease violations and this lease agreement is
terminated.

A reasonable time, but not less than three (3) days, depending upon the seriousness of the
situation, in case of creation or maintenance of athreat to the health or safety of other Residents or
BWCHA employees caused by the Resident, his household or guest, including any illegal drug
related activity which shall include simple possession of marijuana.

Notice as otherwise provided in the Revised Code of Washington at RCW 59.18 or RCW 59.12.

Thirty (30) days written notice if the BWCHA finds that the Resident’ sincome has increased so
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that it is above the approved income limits for continuing occupancy in low-rent housing.
BWCHA will help identify a decent, safe and sanitary dwelling unit of suitable size for possible
rental by the Resident at a rent not exceeding the percentage of income being paid at the time.

C. The notice of termination:

1 The notice of termination to Resident shall state specific reasons for the termination, shall inform
Resident of his/her right to make such reply as he/she may wish, and Resident's right to examine
BWCHA documents directly relevant to the termination or eviction. [966.4 (1)(3)(ii)]

2. If BWCHA isrequired to offer Resident the opportunity for a grievance hearing, the notice shall
also inform Resident of the right to request such a hearing in accordance with BWCHA's
grievance procedures.

3. Any notice to vacate (or quit) that is required by State or local law may be combined with, or run
concurrently with the notice of Iease termination under this section. The Notice to Vacate must be
in writing, and specify that if Resident failsto quit the premises within the applicable statutory
period, appropriate action will be brought against Resident, and the prevailing party in any court
action may be awarded court costs and attorney's fees.

4. If BWCHA isrequired to offer Resident the opportunity for a grievance hearing concerning the
lease termination under BWCHA's grievance procedure, the tenancy shall not terminate (even if
any Notice to Vacate under State of local law has expired) until the period to request a hearing has
expired, or (if ahearing is requested) the grievance process has been completed. [966.4 (1)] .

5. If agrievance hearing isrequired, all grievances and appeals will be processed and resolved
pursuant at to the Grievance policy contained in the Admission and Continued Occupancy Policy,
and any grievance procedures adopted by the BWCHA. All grievance hearing procedures will be
kept at the site office and at the BWCHA Administration Office, 208 Unity St, Bellingham, WA.

6. When BWCHA is not required to offer Resident the opportunity for a hearing under the grievance
procedure and BWCHA has decided to exclude such grievance for BWCHA grievance procedure,
the notice of lease termination shall (a) state that Resident is not entitled to a grievance hearing on
the termination; (b) specify the judicial eviction procedure to be used by BWCHA for eviction and
state that HUD has determined that this eviction procedure provides the opportunity for a hearing
in acourt that contains the basic elements of due process as defined in HUD regulations; and (c)
state whether the eviction is for a criminal activity that threatens health or safety of residents or
staff or for drug-related criminal activity. [966.4 (1)(3)]

7. BWCHA may evict Resident from the unit only by bringing a court action. [966.4 (1)(4)]
D. Resident may terminate this Lease at any time by giving thirty days written notice to BWCHA.
E. In deciding to evict for criminal activity, BWCHA shall have discretion to consider (or not to consider) all

of the circumstances of the case, including the seriousness of the offense, the extent of participation by or awareness
of family members, and the effects that the eviction would have both on family members not involved in the
proscribed activity and on the family's neighbors. In appropriate cases, BWCHA may permit continued occupancy
by remaining family members and may impose a condition that family members who engaged in the proscribed
activity will neither reside in nor visit the unit. BWCHA may require afamily member who has engaged in the
abuse of alcohol or illegal use of drugsto present credible evidence of successful completion of atreatment program
as a condition to being allowed to reside in the unit.

F. When a BWCHA evicts a Resident from a dwelling unit for criminal activity BWCHA shall notify the local

post officee serving that dwelling unit that such individual or family is no longer residing in the unit so the post
office will stop mail delivery for such persons and they will have no reason to return to the unit. [966.4 (1)(5)]
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XVII. Waiver:

A. No delay or failure by BWCHA in exercising any right under this |ease agreement, and no partial or single
exercise of any such right shall constitute a waiver (post or prospective) of that or any other right, unless otherwise
expressly provided herein.

B. NO WAIVER: THE BWCHA DOESNOT WAIVE ANY RIGHTSOR REMEDIESTO EVICTION
OR OTHER ACTION BY ACCEPTANCE OF RENT, PARTIAL PAYMENT OF RENT OR BY ACTION
OR FAILURE TO ACT.

Strict compliance with the terms of thisleaseis of the essence. XVI1II. Rental agreement amendments

Amendments to this rental agreement which change the monthly rent shall be in writing. The BWCHA may amend
its schedule of charges for services and repairs and its schedule for utility allowances, as well asitsrules and
regulations set forth in the Admission and Continued Occupancy Policy, by giving the Resident not less than thirty
(30) days notice to comment. These notices will be posted in each of the housing projects.

This agreement and its incorporated references shall constitute the only agreement between the parties. Any
changes to the agreement must be in writing.

X1X. Captions

The captions of this Agreement are for convenience and reference only and in no way define, limit, or describe the
scope or intent of this Agreement.

XX. Severability

In case any one or more of the provisions contained in this Agreement shall for any reason be held to be invalid,
illegal or unenforceable in any respect, such invalidity, illegality or unenforceability shall not affect any other
provision hereof, and this Agreement shall be construed as if such invalid, illegal or unenforceable provision had
never been contained herein.

XXI.  Governing Law

This Agreement is governed by and construed in accordance with the laws of the State of Washington, and the
parties agree that in any such action, venue shall lie exclusively in Whatcom County, Washington, provided
however, in the event of any tenant dispute other than an eviction or notice to terminate, the Resident shall first file a
timely grievance as provided in the Admission and Continued Occupancy Policy and exhaust all remedies provided
for in the grievance policy.

XXI1. Resolution of conflicting provisions; Interpretation-Neutral construction.

In the event of any conflict between this L ease Agreement and any policy of the BWCHA, the most recently
document (lease agreement or policy) shall control. Thislease, and all policies referenced and incorporated have
been reviewed and approved by al parties. No presumption or other rules of construction which would interpret the
provisions of this Agreement in favor of or against the party preparing the same shall be applicable in connection
with the construction or interpretation of any of the provisions of this Agreement.
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RESIDENT AGREESTHAT ALL THE PROVISIONS OF THISLEASE HAVE BEEN READ AND ARE
UNDERSTOOD AND FURTHER AGREESTO BE BOUND BY ITSPROVISIONS AND CONDITIONSAS
WRITTEN.

RESIDENT: HOUSING AUTHORITY OF

[ ] THE CITY OF BELLINGHAM
RESIDENT: [ ]WHATCOM COUNTY
DATE: BY:

Page 18 of 18 BWCHA Form 400 (revised 06/02/06)



Attachment N: (wa025n01

RENTAL AGREEMENT ADDENDUM

Supplemental Agreement for Drug-Free Housing

Resident, any member of the resident’s household, or a guest or other person under the resident’s
control shall not engage in criminal activity, including drug-related criminal activity, on or off project
premises. “Drug-related criminal activity” means the illegal manufacture, sale, distribution, use or
possession with intent to manufacture, sell, distribute, or use, of a controlled substance [as defined in
Section 102 of the Controlled Substances Act (21 U.S.C. 8020].

Resident, any member of the resident’s household, or a guest or other person under the resident’s
control shall not engage in any act intended to facilitate criminal activity, including drug-related
criminal activity, on or off project premises.

Resident or members of the household will not permit the dwelling unit to be used for, or to facilitate,
crimina activity, including drug-related criminal activity, regardless of whether the individual
engaging in such activity is a member of the household or a guest.

Resident or members of the household will not engage in the manufacture, sale, use, or distribution of
illegal drugs at any location, whether on or off project premises or otherwise.

Resident, any member of the resident’s household, or a guest or other person under the resident’s
control shall not engage in acts of violence or threats of violence, including, but not limited to, the
unlawful discharge of firearms on or off project premises.

VIOLATION OF THE ABOVE PROVISIONS SHALL BE A MATERIAL VIOLATION OF
THE RENTAL AGREEMENT AND GOOD CAUSE FOR TERMINATION OF TENANCY.
A single violation of any of the provisions of this Supplemental Agreement shall be deemed a serious
violation and a material non-compliance with the Rental Agreement. It is understood and agreed that
a single violation shall be good cause for termination of the Rental Agreement. Unless otherwise
provided by law, proof of violation shall not require crimina conviction but shal be by a
preponderance of the evidence.

In case of conflict between the provisions of this Supplemental Agreement and any other provisions
of the Rental Agreement, the provisions of the Supplemental Agreement shall govern.

This Supplemental Agreement is incorporated into the Rental Agreement previously executed
between Owner and Tenant effective:

DATE DATE
Housing Authority of:
[ ] the City of Bellingham
[] Whatcom County RESIDENT
BY RESIDENT

h:\DrugAddn.dot (4-97)



ATTACHMENTP (wa025p01)

RENTAL AGREEMENT ADDENDUM FOR ACOP INCLUSION

Supplemental Agreement to the Rental Agreement for incorporation of Admission and Occupancy Policy (“ACOP”)

The Parties identified below do hereby acknowledge and agree, and agree to clarify the Rental Agreement related to
the property described below as follows:

1. On or about , 20 , the Authority following the required public notice did adopt a revised Admission
and Occupancy Policy (“ACOP”). The Tenant identified below does hereby acknowledge the timely notification
of the adoption of the ACOP and its incorporation of the ACOP into the terms and conditions of the Rental
Agreement. Further, the Parties do hereby acknowledge that upon the adoption of the ACOP, the terms of the
ACOP were incorporated into the existing Rental Agreement creating new rights, responsibilities and obligations
of the Authority and the Tenant.

2. The ACOP provides certain rules and regulations regarding Tenant conduct and Tenant rights and responsibilities
including without limitation income eligibility, Continued occupancy and community service requirements,
Inspection violations, pet policy violations, House Rules, trespass policy, towing policies. In addition, the ACOP
provides for an informal appeal process and formal appeal process in the event that a tenant may have a dispute
of any decision issue or made by the Authority its staff, and/or resident managers.

3. Copies of the ACOP are available for review and copying at the offices of the Bellingham Housing Authority
located at 208 Unity Street, Bellingham, WA, and are on file and available for review at the on-site office of the
resident manager for the property where the Tenant’s apartment is located.

4.  VIOLATION OF THE ACOP BY THE TENANT, SHALL BE A MATERIAL VIOLATION OF THE
RENTAL AGREEMENT AND GOOD CAUSE FOR TERMINATION OF TENANCY. A single violation
of any of the provisions of this ACOP may be deemed a serious violation and a material non-comphance with the
Rental Agreement by the Authority.

5. This Supplemental Agreement is incorporated into the Rental Agreement previously executed between Owner
and Tenant effective:

DATE DATE
Housing Authority of:
[] the City of Bellingham
[] Whatcom County RESIDENT:
BY RESIDENT:
TITLE: ADDRESS AND APARTMENT NUMBER:

RENTAL AGREEMENT ADDENDUM
Supplemental Agreement for confirmation of Amended ACOP Incorporation
Page 1 of 1 BWCHA Form 403 (07/03)
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ATTACHMENTQ (wa025q01)

MOLD AND MILDEW ADDENDUM

Mold and mildew spores are present in the environment, both indoors and outdoors, and cannot be
climinated. Excess moisture is the leading cause of mold or mildew growth indoors. Most sources of moisture,
however can be controlled by simple procedures under the occupants control.

The Tenants are responsible for all damage resulting from their failure to comply with this addendum.

In order to reduce and minimize the prospect of mold and mildew and to protect your health and the
condition of the rental, please utilize the following list of suggestions.

1. Provide adequate ventilation and keep the temperature down.

*  Keep the temperature between 50 and 70 degrees at all times

*  Open multiple windows to all for cross-ventilation at least twice a week for on hour each time
Allow at least one inch between the furniture and walls to aid ventilation
e Open closet doors to allow ventilation

2. Keep the humidity below 40%.
*  Use the bathroom fan during and for 30 minutes after bathing or showering.
If no fan is available open the bathroom window slightly for the same duration of time
®  Use the fan in the laundry area during and for 20 minutes after using the washer or dryer.
If no fan is available, open a window slightly for ventilation during the use of the appliances and for a little
while after use as deemed appropriate
*  Use the fan above the stove whenever cooking, especially if steaming.
If no fan is available open a window slightly
Use only electric space heaters indoors
Use a dehumidifier during humid months as applicable
Cover fish tanks
Do not keep excess number of house plants

3. Clean thoroughly and regularly.

*  The following is the cleaning method recommended by the EPA:
Mold growth can be removed with commercial cleaning products or a weak bleach solution (one cup bleach
in one gallon water). Wear gloves during cleanup and be careful not to spread the mold. Sensitive people
who have to cleanup mold should wear a tight fitting face mask
Use mold killing products when cleaning kitchens and bathrooms
If mold or mildew appears on walls, ceilings, floors or around tubs or sinks, immediately remove the mold or
mildew

¢ Dry any water that spills from showers, tubs or sinks immediately
Clean up spills onto carpets, rugs or floors and thoroughly dry the rug or carpet

*  Regularly check and clean the window tracks and keep free of condensation

4. You are obligated to notify the Owner/Agent immediately of excess moisture problems such as water leakage,
leaking plumbing, leaking tubs or showers or running toilets. If you have attempted to clean mold or mildew and it
reappears quickly or you are not able to remove it, report the problem to the Owner/Agent immediately.

Should you need additional information on mold, please see the State of Washington Division of Environmental
Health web site: http://www.doh.wa.gov/ehp or contact Tim Hardin of the Washington State Department of Health at
(360) 236-3363 or tim.hardin@doh.wa.gov.

Tenant Signature Owner/Agent Signature
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Frequently Asked Questions About Mold

What are molds?

With more than 100,000 species in the world, it is no wonder molds can be found everywhere. Neither animal or
plant, molds are microscopic organisms that produce enzymes to digest organic matter and spores to reproduce. These
organisms are part of the fungi kingdom, a realm shared with mushrooms, yeast, and mildews. In nature, mold plays a
key role in the decomposition of leaves, wood, and other plant debris. Without mold, we would find ourselves wading
neck-deep in dead plant matter. And we wouldn't have great foods and medicines, such as cheese and penicillin.
However, problems arise when mold starts digesting organic materials we don't want them to, like our homes.

How do molds grow in my home?

Once mold spores settle in your home, they need moisture to begin growing and digesting whatever they are growing
on. There are molds that can grow on wood, ceiling tiles, wallpaper, paints, carpet, sheet rock, and insulation. When
excess moisture or water builds up in your home from say, a leaky roof, high humidity, or flooding, conditions are
often ideal for molds. Longstanding moisture or high humidity conditions and mold growth go together. Realistically,
there is no way to rid all mold and mold spores from your home; the way to control mold growth is to control
moisture.

How can I be exposed to mold?

When molds are disturbed, their spores may be released into the air. You then can be exposed to the spores through
the air you breath. Also, if you directly handle moldy materials, you can be exposed to mold and mold spores through
contact with your skin. Eating moldy foods or hand-to-mouth contact after handling moldy materials is yet another

way you may be exposed.

How can molds affect my health?

Generally, the majority of common molds are not a concern to someone who is healthy. However if you have
allergies or asthma, you may be sensitive to molds. You may experience skin rash, running nose, eye irritation, cough,
congestion, and aggravation of asthma. Also if you have an immune suppression or underlying lung disease, you may
be at increased risk for infections from molds.

When necessary, some resourceful molds produce toxins in defense against other molds and bacteria called
mycotoxins. Depending on exposure level, these mycotoxins may cause toxic effects in people, also. Fatigue, nausea,
headaches, and respiratory and eye irritation are some symptoms that may be experienced from exposure to
mycotoxins. If you or your family members have health problems that you suspect are caused by exposure to mold,
you should consult with your physician.

How do I know if I have a mold problem?

You may have seen white thread-like growths or clusters of small black specks along your damp bathroom or
basement walls, or smelled a "musty" odor. Seeing and smelling mold is a good indication that you have a mold
problem. However, you cannot always rely upon your senses to locate molds. Hidden mold can be growing behind
wall coverings or ceiling tiles.

Common places to find mold are in areas where water has damaged building materials and furnishings perhaps from
flooding or plumbing leaks. Mold can also be found growing along walls where warm moist air condenses on cooler
wall surfaces, such as inside cold exterior walls, behind dressers, headboards, and in closets where articles are stored
against walls. Rooms with both high water usage and humidity, such as kitchens, bathrooms, laundry rooms, and
basements are often havens for mold. If you notice mold or know of water damaged areas in your home, it is time to
take action to control its growth.

How can I control mold growth in my home?
Fix any moisture problems in your home:

¢ Stop all water leaks first. Repair leaking roofs and plumbing fixtures. Move water away
from concrete slabs and basement walls.
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¢ Increase air circulation within your home, especially along the inside of exterior walls, and
ventilate with fresh air from outside. Provide warm air to all areas of the home. Move large
objects away from the inside of exterior walls just a few inches to provide good air
circulation.

* Install and use exhaust fans in bathrooms, kitchens, and laundry rooms.

* Ventilate and insulate attic and crawl spaces. Cover earth floors in crawl spaces with heavy
plastic.

*  Clean and dry water damaged carpets, clothing, bedding, upholstered furniture within 24 to
48 hours, or consider removing and replacing damaged furnishings.

¢ Vacuum and clean your home regularly.

How do I clean up mold?

The time you are most likely to stir up spores and be exposed is the very time you are trying to clean up your mold
problem. That's when you need to be the most careful. First, try to determine the extent of the mold infestation. If the
area is small and well defined, clean up can be done by you, as long as you are free of any health symptoms or
allergies. However, if the mold problem is extensive, such as between the walls or under the floors, you should leave
clean up to a professional.

The time you are most likely to stir up spores and be exposed is the very time you are trying to clean up your mold
problem. That's when you need to be the most careful. First, try to determine the extent of the mold infestation. If the
area is small and well defined, clean up can be done by you, as long as you are free of any health symptoms or
allergies. However, if the mold problem is extensive, such as between the walls or under the floors, you should leave
clean up to a professional.

Consider having a professional cleanup the area. To find a professional, check under "Fire
and Water Damage Restoration” in your Yellow Pages. If you decide to clean up on your
own, follow the guidance below.

Large 1.
Areas

2. Protect yourself by using goggles, gloves, and breathing protection while working in the area.
For large consolidated areas of mold growth, you should use an OSHA (Occupational Safety
& Health Administration) approved particle mask.

3. Seal off area from the rest of your home. Cover heat registers or ventilation ducts/grills. Open
a window before you start to clean up.

4. Remove all your furnishings to a neutral area to be cleaned later. Follow cleaning directions
below.

5. Bagall moldy materials you will be discarding.
6.  Scrub all affected hard surfaces:

*  First with a mild detergent solution, such as laundry detergent and warm water.

*  (optional step) Then use a solution of % cup bleach to one quart of water. Wait 20
minutes and repeat. Wait another 20 minutes.

* Last, apply a borate-based detergent solution and do not rinse. This will help prevent
mold from growing again. To find a borate-based detergent, read the ingredients
listed on the package label for borates.

7. Give the entire area a good cleaning. Vacuum floors, and wash bedding and clothes if
exposed.
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Small
Areas

1.

5.

Protect yourself by using goggles, gloves, and breathing protection while working in the area.
For small isolated areas of mold growth, a cotton dust mask should do.

Seal off area from the rest of your home. Cover heat registers or ventilation ducts/grills.
Cover all your furniture. Open a window before you start clean up.

Bag all moldy materials, you will be discarding.
Scrub all affected hard surfaces:
*  First with a mild detergent solution, such as laundry detergent and warm water.

* (optional step) Then use a solution of % cup bleach to one quart of water. Wait 20
minutes and repeat. Wait another 20 minutes.

* Lastapply a borate-based detergent solution and do not rinse. This will help prevent
mold from growing again. To find a borate-based detergent, read the ingredients
listed on the package label for borates.

Give the entire area a good cleaning, vacuum floors, and wash bedding and clothes if
exposed.

Clean all furnishings exposed to mold.

. Per

Such as clothing, bedding, and other washable articles. Simply run
through the laundry.

Such as wood, metal, plastic, glass, and ceramics. Mix a solution of
lukewarm water and laundry detergent, and wipe down your articles.

Such as beds and furniture. If these furnishings are moldy, you
should consider discarding and replacing them. If you decide it is a
keeper, take the furnishing outside. Give it a good vacuuming, and
let it air out. When finished, if you do not notice an odor it should be
okay. However, watch for any mold growth or health problems.
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PET LEASE ADDENDUM

RESIDENT ACKNOWLEDGMENT

After reading and/or having this document read to me with this lease addendum I,
agree to the following:

[ agree to abide by the requirements outlined in this lease addendum for pet ownership and to keep the
pet(s) in accordance with the rules as outlined in this lease addendum.

[ agree and understand that I am liable for any damage or injury whatsoever caused by my pet(s) and shall
pay the landlord or applicable party for any damages or injury caused by the pet(s). I understand that it is
highly recommended to all Resident pet owners to obtain personal liability insurance in order to cover any
potential damages that may be caused to another Resident by the pet.

I agree to accept full responsibility and will indemnify and hold harmless the landlord for any claims by
or injuries to third parties or their property caused by my pet(s).

I agree to pay a refundable pet deposit of $ to the BHA/WCHA. The Annual
Fee and Initial Deposit must be paid prior to the execution of this lease addendum. The pet deposit may
be used by the Landlord at the termination of the lease to repair the premises and cover any damages
caused by the pet in the unit. The pet deposit remaining balance after the final inspection, will be
returned to the Resident when the premises are vacated and all keys have been returned.

[ agree and understand that all information concerning my pet(s) must be updated annually and provided
to the BHA/WCHA at the Annual Reexamination.

I agree and understand the violation of this lease addendum may result in the removal of the pet(s) from
the property of the BHA/WCHA and/or eviction. I also understand that [ may not be allowed to own any
type of pet in the future while being an occupant of the BHA/WCHA.

Additionally, I agree and understand that I must obtain prior approval from the Housing Authority before
making a change of a pet for which this policy was approved, or adding a second pet. A picture of the
pet(s) will be taken by the Resident for the Housing Authority staff for identification and documentation
purposes.

Head of Household Signature Date

Housing Authority Representative Signature Date



ATTACHMENTR (wa025r01)

PET LEASE ADDENDUM

RESIDENT ACKNOWLEDGMENT

After reading and/or having this document read to me with this lease addendum I,
agree to the following:

[ agree to abide by the requirements outlined in this lease addendum for pet ownership and to keep the
pet(s) in accordance with the rules as outlined in this lease addendum.

[ agree and understand that I am liable for any damage or injury whatsoever caused by my pet(s) and shall
pay the landlord or applicable party for any damages or injury caused by the pet(s). I understand that it is
highly recommended to all Resident pet owners to obtain personal liability insurance in order to cover any
potential damages that may be caused to another Resident by the pet.

I agree to accept full responsibility and will indemnify and hold harmless the landlord for any claims by
or injuries to third parties or their property caused by my pet(s).

I agree to pay a refundable pet deposit of § to the BHA/WCHA. The Annual
Fee and Initial Deposit must be paid prior to the execution of this lease addendum. The pet deposit may
be used by the Landlord at the termination of the lease to repair the premises and cover any damages
caused by the pet in the unit. The pet deposit remaining balance after the final inspection, will be
returned to the Resident when the premises are vacated and all keys have been returned.

I agree and understand that all information concerning my pet(s) must be updated annually and provided
to the BHA/WCHA at the Annual Reexamination.

I agree and understand the violation of this lease addendum may result in the removal of the pet(s) from
the property of the BHA/WCHA and/or eviction. I also understand that I may not be allowed to own any
type of pet in the future while being an occupant of the BHA/WCHA.

Additionally, I agree and understand that I must obtain prior approval from the Housing Authority before
making a change of a pet for which this policy was approved, or adding a second pet. A picture of the
pet(s) will be taken by the Resident for the Housing Authority staff for identification and documentation

purposes.

Head of Household Signature Date

Housing Authority Representative Signature Date
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Attachment R: (wa025r01)

Income Limits
Section 8 Voucher Program

Currently, the Bellingham Housing Authority’s (BHA) Section 8 Voucher Program
admits families whose income does not exceed low-income limits (80% of area median
income). The BHA isrequired by statute to house 75% of newly admitted familiesin any
fiscal year to families who are extremely low-income. The inclusion of low-income
families allows the BHA to house 25% of newly admitted families from 30% to 80% of
median income.

The inclusion of families between 50% and 80% of area median income is based on the
fact that the housing needs for the jurisdiction (previously provided by the City of
Bellingham) show that 6,626 families are identified as being either extremely, very-low,
or low-income. Of the 6,626 families, 35% are extremely low-income, 25% are very-low
income, and 40% are low-income. The high number of low-income families needsto be
addressed in our community through voucher rental assistance and other affordable
housing programs.

As required by regulation, the addition of low-income families in the Section 8 Voucher
program must be consistent with the Consolidated Plan. The BHA believesthisactionis
consistent based on the goals identified as follows:

The City of Bellingham has identified the following goals in the Consolidated Plan:

Goal 1. Over 5 years, enable 100 low-income households to rent market rate
housing.
Strategy: Provide a subsidy mechanism to allow low-income
households to obtain and maintain occupancy in market
rate housing.

Generate additional housing resources for low-income
households in Bellingham.

Goa 3: Over 5 years, rehabilitate 125 units of housing to improve the living
conditions of low and moderate-income households residing in the City of
Bellingham.

Strategy: Provide funding and technical assistance to enable low or
moderate-income homeowners and rentersto live in safe
and decent housing.



Attachment S: (wa025s01)

Component 10 (B) Voluntary Conversion Initial Assessments

a How many of the PHA’ s developments are subject to the Required Initial
Assessments? 6 Developments

b. How many of the PHA’ s developments are not subject to the Required Initial
Assessments based on exemptions (e.g., elderly and/or disabled devel opments not
general occupancy projects)? 3 Developments

C. How many Assessments were conducted for the PHA’ s covered devel opments?
6 Assessments
d. Identify PHA developments that may be appropriate for conversion based on the

Required Initial Assessments:

Development Name Number of Units

d. If the PHA has not completed the Required Initial Assessments, describe the status of
these assessments: All assessments are compl ete.




alX] Yes [ ] No

bX] Yes [ ] No

Attachment T: (wa025t01)

Deconcentration and Income Mixing

Does the PHA have any general occupancy (family) public
housing devel opments covered by the deconcentration rule?
If no, this section is complete. If yes, continue to the next

guestion.

Do any of these covered developments have average
incomes above or below 85% to 115% of the average
incomes of al such developments? If no, this section is

complete.

If yes, list these developments as follows:

Deconcentration Policy for Covered Developments

Development
Name

Number of Units

Explanation (if
any) [seestep 4 at
903.2(c)(1)(iv)]

Deconcentration
Palicy (if no
explanation) [see
step S5 at
903.2(c)(1)(V)]

WAQ025015

None

See ACOP
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Bellingham/Whatcom
Housing Authorities

Administrative and
Continued Occupancy
Policy

Approved by the Board of Commissioners
June 2006

Submitted to HUD
July 2006

EQUAL HOUSING
OPPORTUNITY

Permission to reprint granted only to the Public Housing Authority that has purchased this plan from Nan McKay &
Associates, Inc. This document may not be reprinted or distributed to any other person or entity other than the
purchasing agency without the express written permission of Nan McKay & Associates, Inc.
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OVERVIEW OF THE PROGRAM AND PLAN

BWCHA receives its operating subsidy for the public housing program from the
Department of Housing and Urban Development. BWCHA is not a federal department or
agency. A public housing agency (HA) is a governmental or public body, created and
authorized by state law to develop and operate housing and housing programs for low-
income families. BWCHA enters into an Annual Contributions Contract with HUD to
administer the public housing program. BWCHA must ensure compliance with federal
laws, regulations and notices and must establish policy and procedures to clarify federal
requirements and to ensure consistency in program operation.

This chapter contains information about BWCHA and its programs with emphasis on the
public housing program. It also contains information about the purpose, intent and use of
the plan and guide.

There are three parts to this chapter:

Part I: The Public Housing Agency (BWCHA). This part includes a description of
BWCHA, its jurisdiction, its programs, and its mission and intent.

Part I1: The Public Housing Program. This part contains information about public
housing operation, roles and responsibilities, and partnerships.

Part I11: The Admissions and Continued Occupancy (ACOP). This part discusses the
purpose and organization of the plan and its revision requirements.

BELLINGHAM/WHATCOM COUNTY HOUSING AUTHORITIES)

This part describes Bellingham/Whatcom County Housing Authorities (BWCHA)
creation and authorization, the general structure of the organization, and the relationship
between the Board and staff.

ORGANIZATION AND STRUCTURE OF BWCHA

Public housing is funded by the federal government and administered by the
Bellingham/Whatcom Counties Housing Authorities for the jurisdiction of Bellingham
and Whatcom County.

BWCHA is governed by a board of officials that are generally called “commissioners.”
Although some Housing Authorities may use a different title for their officials, this
document will hitherto refer to the “board of commissioners” or the “board” when
discussing the board of governing officials.

Commissioners are appointed in accordance with state housing law and generally serve in
the same capacity as the directors of a corporation. The board of commissioners
establishes policies under which BWCHA conducts business, and ensures that those
policies are followed by HA staff. The board is responsible for preserving and expanding
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the agency’s resources and assuring the agency’s continued viability and success.

Formal actions of BWCHA are taken through written resolutions, adopted by the board
and entered into the official records of BWCHA.

The principal staff member of BWCHA is the Chief Executive Officer (CEO), who is
selected and hired by the board. The CEO oversees the day to day operations of BWCHA
and is directly responsible for carrying out the policies established by the commissioners.
The CEOQ’s duties include hiring, training, and supervising BWCHA'’s staff, as well as
budgeting and financial planning for the agency. Additionally, the CEO is charged with
ensuring compliance with federal and state laws, and program mandates.

MISSION

The purpose of a mission statement is to communicate the purpose of the agency to
people inside and outside of the agency. It provides the basis for strategy development,
identification of critical success factors, resource allocation decisions, as well as ensuring
client and stakeholder satisfaction.

The mission statement for the Housing Authority is contained within the Agency Plan:

Our mission is to provide quality, affordable housing for low- and moderate-income
families, elderly households, and persons with disabilities through innovative resource
development and responsible stewardship of our housing and fiscal resources.

The following activities will support the mission of the Housing Authority:
A. Expand the supply of assisted housing
B Increase assisted housing choices
C. Ensure Equal Opportunity in Housing for all Americans
D

Meet statutory goals for deconcentrating poverty and expanding housing and
economic opportunities

E. Increase the availability of decent, safe and affordable housing

F. Pursue housing resources in addition to public housing and Section 8 tenant-
based assistance

H. Recognize the residents as its ultimate customers
ETHICS AND SERVICE

As a public service agency, BWCHA is committed to providing excellent service to all
public housing applicants, residents, and the public. In order to provide superior service,
BWCHA resolves to:
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A Administer applicable federal and state laws and regulations to achieve high
ratings in compliance measurement indicators while maintaining efficiency in
program operation to ensure fair and consistent treatment of clients served.

B. Provide decent, safe, and sanitary housing in good repair — in compliance with
program uniform physical condition standards — for very low- and low-income
families.

C. Achieve a healthy mix of incomes in its public housing developments by

attracting and retaining higher income families and by working toward
deconcentration of poverty goals.

D. Encourage self-sufficiency of resident families and assist in the expansion of
family opportunities which address educational, socio-economic, recreational
and other human services needs.

E. Promote fair housing and the opportunity for very low- and low-income
families of all races, ethnicities, national origins, religions, ethnic
backgrounds, and with all types of disabilities, to participate in the public
housing program and its services.

F. Create positive public awareness and expand the level of family and
community support in accomplishing BWCHA’s mission.

G. Attain and maintain a high level of standards and professionalism in day-to-
day management of all program components.

H. Administer an efficient, high-performing agency through continuous
improvement of BWCHA’s support systems and commitment to our
employees and their development.

BWCHA will make every effort to keep residents informed of program rules and
regulations, and to advise resident s of how the program rules affect them.

PUBLIC HOUSING PROGRAM

The intent of this section is to provide the public and staff an overview of the history and
operation of public housing.

The United States Housing Act of 1937 (the “Act”) is responsible for the birth of federal
housing program initiatives, known as public housing. The Act was intended to provide
financial assistance to states and cities for public works projects, slum clearance and the
development of affordable housing for low-income residents. There have been many
changes to the program since its inception in 1937.

The Housing Act of 1965 established the availability of federal assistance, administered
through local public agencies, to provide rehabilitation grants for home repairs and
rehabilitation. This act also created the federal Department of Housing and Urban
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Development (HUD).

The Housing Act of 1969 created an operating subsidy for the public housing program for
the first time. Until that time, public housing was a self-sustaining program.

In 1998, the Quality Housing and Work Responsibility Act (QHWRA) — also known as
the Public Housing Reform Act or Housing Act of 1998 — was signed into law. Its
purpose was to provide more private sector management guidelines to the public housing
program and provide residents with greater choices. It also allowed HAs more remedies
to replace or revitalize severely distressed public housing developments. Highlights of the
Reform Act include: the establishment of flat rents; the requirement for HAs to develop
five-year and annual plans; income targeting, a requirement that 40% of all new
admissions in public housing during any given fiscal year be reserved for extremely low-
income families; and resident self-sufficiency incentives.

BASICS

HUD writes and publishes regulations in order to implement public housing laws enacted
by Congress. HUD contracts with BWCHA to administer programs in accordance with
HUD regulations and provides an operating subsidy to BWCHA. BWCHA must create
written policies that are consistent with HUD regulations. Among these policies is
BWCHA’s Admissions and Continued Occupancy Policy (ACOP). The ACOP must be
approved by the board of commissioners of BWCHA.

The job of BWCHA pursuant to HUD regulations is to provide decent, safe, and sanitary
housing, in good repair, to low-income families at an affordable rent. BWCHA screens
applicants for public housing and, if they are found eligible and accepted, BWCHA offers
the applicant a unit. If the applicant accepts the offer, BWCHA will enter into a contract
with the applicant known as the lease. At this point, the applicant becomes a Resident of
the public housing program.

In the context of the public housing program, a Resident is defined as the adult person(s)
(other than a live-in aide who (1) executed the lease with BWCHA as lessee of the
dwelling unit, or, if no such person now resides in the unit, (2) who resides in the unit,
and who is the remaining head of household of the Resident family residing in the
dwelling unit. [24 CFR 966.53]. The Public Housing Occupancy Guidebook refers to
tenants as “residents.” The terms “tenant” and “resident” are used interchangeably in this
policy. Additionally, this policy uses the term “family” or “families” for residents or
applicants, depending on context.

Since BWCHA owns the public housing development, BWCHA is the landlord.
BWCHA must comply with all of the legal and management responsibilities of a landlord
in addition to administering the program in accordance with HUD regulations and HA

policy.
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Relationships between the important parties are
defined by federal regulations and by contract. To
administer the public housing program, BWCHA
enters into a contractual relationship with HUD
through the ACC. BWCHA also enters into a
contractual relationship with the Resident through the
public housing lease. These contracts outline the roles
and responsibilities of each party.

Federal regulations further identify the important
roles of the parties involved. For the program to
work and be successful, all parties involved — HUD,
BWCHA, and the Resident — must play their
important parts.

The chart to the right illustrates key aspects of these
relationships.

What does HUD do?

Federal law is the source of HUD responsibilities.
HUD has the following major responsibilities:

A. Develop regulations, requirements,
handbooks, notices and other guidance to
implement housing legislation passed by

Congress
Appropriates
Funding

1

HUD
Provides Funding
To PHA

Program Re ions and ACC
provides O ting Subsidy

PHA
Administers
Program

es PHA and
ligations

Family

Congress (Tenant)

B. Allocate operating subsidies to HAs

C. Allocate capital funding to HAs

D. Prov_ide technical assistance to HAs on interpreting and applying program
requirements

E. Monitor HA compliance with program requirements and HA performance in

program administration.

What does BWCHA do?

BWCHA'’s responsibilities originate in federal regulations and the ACC. BWCHA owns
and manages public housing developments, administers the program under contract with

HUD and has the following major responsibilities:

A Establish local policies
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B. Review applications from interested applicant families to determine whether
applicants are eligible for the program

C. Maintain waiting list and select families for admission

D. Maintain housing units by making any necessary repairs in a timely manner

E. Screen families who apply for tenancy, to determine if they will be good
renters

F. Offer units to families (minimize vacancies without overcrowding)

G. Maintain properties to the standard of decent, safe, sanitary, and in good
repair (including assuring compliance with uniform physical conditions
standards)

H. Make sure BWCHA has adequate financial resources to maintain its housing
stock

l. Ensure that families continue to qualify under the program

J. Collect rent due from the assisted family and comply with and enforce
provisions of the lease

K. Ensure that families comply with program rules
L. Provide families with prompt and professional service

M. Comply with all fair housing and equal opportunity requirements, HUD
regulations and requirements, the Annual Contributions Contract, HUD-
approved applications for funding, BWCHA’s ACOP, and other applicable
federal, state and local laws.

What does the Resident do?

The Resident’s responsibilities are articulated in the public housing lease. The Resident
has the following broad responsibilities:

A. Comply with the terms of the lease

B. Provide BWCHA with complete and accurate information, determined by
BWCHA to be necessary for administration of the program

C. Cooperate in attending all appointments scheduled by BWCHA
D. Allow BWCHA to inspect the unit at reasonable times and after reasonable notice

E. Take responsibility for care of the housing unit, including any violations of
uniform physical condition standards caused by the family
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. Not engage in drug-related or violent criminal activity

. Notify BWCHA before moving or termination of the lease

. Use the assisted unit only for residence and as the sole residence of the family.
Not sublet the unit or assign the lease

Promptly notify BWCHA of any changes in family composition
Provide BWCHA with an emergency contact

. Not commit fraud, bribery, or any other corrupt or criminal act in connection with
any housing programs.

If all parties fulfill their obligations in a professional and timely manner, the program
responsibilities will be fulfilled in an effective manner.

APPLICABLE REGULATIONS

Applicable regulations include:

24 CFR Part 5: General Program Requirements

24 CFR Part 8: Nondiscrimination

24 CFR Part 902: Public Housing Assessment System

24 CFR Part 903: Public Housing Agency Plans

24 CFR Part 945: Designated Housing

24 CFR Part 960: Admission and Occupancy Policies

24 CFR Part 965: HA-Owned or Leased Projects — General Provisions

24 CFR Part 966: Lease and Grievance Procedures

ADMISSIONS AND CONTINUED OCCUPANCY POLICIES

The ACOP is BWCHA’s written statement of policies used to carry out the housing
program in accordance with federal law and regulations, and HUD requirements. The
ACOP is required by HUD and it must be available for public review [CFR 24 Part 903].

This Admissions and Continued Occupancy Plan is designed to achieve the following
objectives:

A.

To provide improved living conditions for very low and low income families
while maintaining their rent payments at an affordable level.
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B. To operate a socially and financially sound public housing agency that provides
decent, safe, and sanitary housing within a drug free, suitable living environment
for Residents and their families.

C. To avoid concentrations of economically and socially deprived families in any
one or all of BWCHA’s public housing developments.

D. To lawfully deny the admission of applicants, or the continued occupancy of
residents, whose habits and practices reasonably may be expected to adversely
affect the health, safety, comfort or welfare of other residents or the physical
environment of the neighborhood, or create a danger to BWCHA employees.

E. To attempt to house a Resident body in each development that is composed of
families with a broad range of incomes and rent-paying abilities that are
representative of the range of incomes of low-income families in BWCHA'’s
jurisdiction.

F. To provide opportunities for upward mobility for families who desire to achieve
self-sufficiency.

G. To facilitate the judicious management of BWCHA inventory, and the efficient
management of BWCHA staff.

H. To ensure compliance with Title VI of the Civil Rights Act of 1964 and all other
applicable Federal laws and regulations so that the admissions and continued
occupancy are conducted without regard to race, color, religion, creed, sex,
national origin, handicap or familial status.

All issues related to public housing not addressed in this ACOP are governed by federal
regulations, HUD handbooks and guidebooks, notices and applicable state and local laws.
The policies in this ACOP have been designed to ensure compliance with the
consolidated ACC and all HUD-approved applications for program funding. BWCHA is
responsible for complying with all changes in HUD regulations pertaining to public
housing. If such changes conflict with this plan, HUD regulations will have precedence.

CONTENTS OF THE POLICY

Unlike the housing choice voucher program, HUD regulations for public housing do not
contain a list of what must be included in the ACOP. However, individual regulations
contain requirements of inclusion in BWCHA’s written policy. Ata minimum, the
ACOP plan should cover BWCHA policies on these subjects:

New Approach to Policy Development

HUD has developed an approach to monitoring policy that emphasizes the importance of
consistency. The ACOP supports that goal by clearly defining HA policy for HA
management and staff.
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A primary focus of programs like HUD’s Rental Integrity Monitoring (RIM) program has
been consistency in how HAs conduct their business and in how HUD monitors HA
activities. HUD has made it clear that consistency in HA conduct is important. Referring
to and following the ACOP is essential to maintaining consistency in applying HA

policy.
HUD makes a distinction between:

Mandatory policies: those driven by legislation, regulations, current handbooks, notices,
and legal opinions, and

Optional, non-binding guidance, including guidebooks, notices that have expired and
recommendations from individual HUD staff.

HUD expects HAs to develop policies and procedures that are consistent with mandatory
policies and to make clear the optional policies BWCHA has adopted. BWCHA's
Admissions and Continued Occupancy Policy is the document that contains and clarifies
HA policy. HUD’s new direction adds additional emphasis to the need for a clearly
written and comprehensive ACOP to guide staff in the clear and consistent application of

policy.

HUD has already determined that the recommendations and suggestions it makes are
consistent with mandatory policies. Therefore, following HUD guidance in the
preparation of BWCHA policy, even though it is not mandatory, provides a BWCHA
with a “safe harbor.” If BWCHA adopts its own optional policy, it must make its own
determination that such policy is consistent with legislation, regulations, and other
mandatory requirements. There may be very good reasons for adopting a policy or
procedure that is different than that suggested by HUD, but BWCHA carefully thinks
through those decisions and be able to articulate how its policy is consistent with federal
laws, regulations and mandatory policy.

UPDATING AND REVISING THE POLICY

BWCHA will revise this ACOP as needed to comply with changes in HUD regulations.
The original policy and any changes must be approved by the board of commissioners of
BWCHA, the pertinent sections included in the Agency Plan, and a copy provided to
HUD.

BWCHA will review and update the ACOP at least once a year, and more often if
needed, to reflect changes in regulations, HA operations, or when needed to ensure staff
consistency in operation.

PUBLIC HOUSING ASSESSMENT SYSTEM (PHAS)

BWCHA operates its public housing program with efficiency and can demonstrate to
HUD or independent auditors that BWCHA is using its resources in a manner that
reflects its commitment to quality and service. BWCHA policies and practices are
consistent with the new Public Housing Assessment System (PHAS) outlined in the 24
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CFR Parts 901 and 902 final published regulations.

BWCHA is continuously assessing its program and consistently strives to make
improvements. BWCHA acknowledges that its performance ratings are important to
sustaining its capacity to maintain flexibility and authority. BWCHA intends to diligently
manage its current program operations and continuously make efforts to be in full
compliance with PHAS. The policies and procedures of this program are established so
that the standards set forth by PHAS are demonstrated and can be objectively reviewed
by an auditor whose purpose is to evaluate performance.

Page 18 of 266



2.0

FAIR HOUSING AND EQUAL OPPORTUNITY

Federal laws require BWCHA to treat all applicants and resident families equally,
providing the same quality of service, regardless of family characteristics and
background. Federal law prohibits discrimination in housing on the basis of race, color,
religion, sex, national origin, age, familial status, and disability. BWCHA will comply
fully with all federal, state, and local nondiscrimination laws, and with rules and
regulations governing fair housing and equal opportunity in housing and employment,
including:

A Title VI of the Civil Rights Act of 1964

B. Title VIII of the Civil Rights Act of 1968 (as amended by the Community
Development Act of 1974 and the Fair Housing Amendments Act of 1988)

C. Executive Order 11063

D. Section 504 of the Rehabilitation Act of 1973

E. The Age Discrimination Act of 1975

F. Title Il of the Americans with Disabilities Act (to the extent that it applies,

otherwise Section 504 and the Fair Housing Amendments govern)
G. Sections 606 and 607 of the Violence Against Women Act (VAWA)

H. Any applicable state laws or local ordinances and any legislation protecting
individual rights of Residents, applicants, or staff that may subsequently be
enacted

When more than one civil rights law applies to a situation, the laws will be read and
applied together.

This chapter explains the laws and HUD regulations requiring HAs to affirmatively
further civil rights and fair housing in all federally-assisted housing programs. The letter
and spirit of these laws are implemented through consistent policy and processes. The
responsibility to further nondiscrimination pertains to all areas of BWCHA’s public
housing operations. BWCHA policies related to these topics in three parts:

Part I: Nondiscrimination. This part presents the body of laws and regulations governing
the responsibilities of BWCHA regarding nondiscrimination.

Part I1: Policies Related to Persons with Disabilities. This part discusses the rules and
policies of the public housing program related to reasonable accommodation for persons
with disabilities. These rules and policies are based on the Fair Housing Act (42.U.S.C.)
and Section 504 of the Rehabilitation Act of 1973, and incorporate guidance from the
Joint Statement of The Department of Housing and Urban Development and the
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Department of Justice (DOJ), issued May 17, 2004.

Part I11: Prohibition of Discrimination Against Limited English Proficiency Persons. This
part details the obligations of BWCHA to ensure meaningful access to the public housing
program and its activities by persons with limited English proficiency (LEP). This part
incorporates HUD’s Notice of Guidance to Federal Assistance Recipients Regarding Title
VI Prohibition Affecting Limited English Proficient Persons, published December 19,
2003 in the Federal Register (“Notice of Guidance™).

NONDISCRIMINATION

Federal regulations prohibit discrimination against certain protected classes. State and
local requirements, as well as BWCHA policies, can prohibit discrimination against
additional classes of people.

No person shall, on the grounds of race, color, sex, religion, national or ethnic origin,
familial status, marital status, sexual orientation, or disability be excluded from
participation in, be denied the benefits of, or be otherwise subjected to discrimination
under the Housing Authority housing programs.

Familial status includes children under the age of 18 living with parents or legal
custodians, pregnant women, and people securing custody of children under the age of
18.

BWCHA will not use any of these factors to:

A. Deny to any family the opportunity to apply for housing, nor deny to any
qualified applicant the opportunity to participate in the public housing program

B. Provide housing that is different from that provided to others
C. Subject anyone to segregation or disparate treatment
D. Restrict anyone's access to any benefit enjoyed by others in connection with the

housing program

E. Treat a person differently in determining eligibility or other requirements for
admission
F. Steer an applicant or Resident toward or away from a particular area based on any

of these factors
G. Deny anyone access to the same level of services

H. Deny anyone the opportunity to participate in a planning or advisory group that is
an integral part of the housing program

l. Discriminate in the provision of residential real estate transactions
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2.2

J. Discriminate against someone because they are related to or associated with a
member of a protected class

K. Publish or cause to be published an advertisement or notice indicating the
availability of housing that prefers or excludes persons who are members of a
protected class

PROVIDING INFORMATION TO FAMILIES

BWCHA will take steps to ensure that families are fully aware of all applicable civil
rights laws. As part of the public housing orientation process, to further its commitment
to full compliance with applicable Civil Rights laws, the Housing Authority will provide
Federal/State/local information to public housing applicants and resident families
regarding discrimination and any recourse available to them if they believe they may be
victims of discrimination. Such information will be made available with the application,
and all applicable Fair Housing Information and Discrimination Complaint Forms will be
made available at the Housing Authority office. In addition, all appropriate written
information and advertisements will contain the appropriate Equal Opportunity language
and logo.

DISCRIMINATION COMPLAINTS

If an applicant or resident family believes that any family member has been discriminated
against by BWCHA, the family should advise BWCHA. HUD requires BWCHA to make
every reasonable attempt to determine whether the applicant’s or Resident family’s
assertions have merit and take any warranted corrective action.

Applicants or resident families who believe that they have been subject to unlawful
discrimination may notify BWCHA either orally or in writing.

BWCHA will attempt to remedy discrimination complaints made against BWCHA.

The Housing Authority will assist any family that believes they have suffered illegal
discrimination by providing copies of the housing discrimination form. The Housing
Authority will also assist them in completing the form, if requested, and will provide
them with the address of the nearest HUD Office of Fair Housing and Equal Opportunity
[24 CFR 982.304].

POLICIES RELATED TO PERSONS WITH DISABILITIES

One type of disability discrimination prohibited by the Fair Housing Act is the refusal to
make reasonable accommodation in rules, policies, practices, or services when such
accommodation may be necessary to afford a person with a disability the equal
opportunity to use and enjoy a program or dwelling under the program.

BWCHA must ensure that persons with disabilities have full access to BWCHA'’s
programs and services. This responsibility begins with the first inquiry of an interested
family and continues through every programmatic area of the public housing program [24
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CFR 8].

BWCHA will provide a notice to each Resident that the Resident may, at any time during
the tenancy, request reasonable accommodation of a handicap of a household member,
including reasonable accommodation so that the Resident can meet lease requirements or
other requirements of tenancy [24 CFR 966.7(b)].

Notifications of recertification, inspection, appointment, or eviction will include
information about requesting a reasonable accommodation. Any notification requesting
action by the Resident will include information about requesting a reasonable
accommodation.

All decisions granting or denying requests for reasonable accommodations will be in
writing.

DEFINITION OF REASONABLE ACCOMMODATION

A “reasonable accommodation” is a change, exception, or adjustment to a rule, policy,
practice or service that may be necessary for a person with a disability to have an equal
opportunity to use and enjoy a dwelling, including public and common use spaces, or to
take advantage of other BWCHA programs and related services. Since rules, policies
practices and services may have a different effect on persons with disabilities than on
other persons, treating persons with disabilities exactly the same as others will sometimes
deny them an equal opportunity to use and enjoy a dwelling (Joint Statement of the
Departments of HUD and Justice: Reasonable Accommodations under the Fair Housing
Act) .

Federal regulations stipulate that requests for accommodations will be considered
reasonable if they do not create an "undue financial and administrative burden” for
BWCHA, or result in a “fundamental alteration” in the nature of the program or service
offered. A fundamental alteration is a modification that alters the essential nature of a
provider’s operations.

When such accommaodations are granted they do not confer special treatment or
advantage for the person with a disability; rather, they make the program fully accessible
to them in a way that would otherwise not be possible due to their disability. This policy
clarifies how people can request accommodations and the guidelines the Housing
Authority will follow in determining whether it is reasonable to provide a requested
accommodation. Because disabilities are not always apparent, the Housing Authority will
ensure that all applicants/resident families are aware of the opportunity to request
reasonable accommodations.

REQUEST FOR AN ACCOMMODATION

If an applicant or resident family indicates that an exception, change, or adjustment to a
rule, policy, practice, or service is needed because of a disability, HUD requires that
BWCHA treat the information as a request for a reasonable accommodation, even if no
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formal request is made [Joint Statement of the Departments of HUD and Justice:
Reasonable Accommodations under the Fair Housing Act].

The family must explain what type of accommodation is needed to provide the person
with the disability full access to BWCHA’s programs and services.

If the need for the accommodation is not readily apparent or known to BWCHA, the
family must explain the relationship between the requested accommodation and the
disability.

Anyone requesting an application will be given the opportunity to obtain a Request for
Reasonable Accommodation form. Intake applications and notifications of recertification,
inspection, appointment, or evictions will include information about requesting a
reasonable accommodation. Any notification requesting action by the resident families
will include information about requesting a reasonable accommodation.

Although the use of the Request for Reasonable Accommodation form will not be
required, BWCHA will encourage the family to make its request in writing using a
reasonable accommodation request form and BWCHA will assist the applicant or
resident families in completion of the form. However, BWCHA will consider the
accommodation any time the family indicates that an accommodation is needed whether
or not a formal written request is submitted.

2.24 QUESTIONS TO ASK IN GRANTING THE ACCOMMODATION

A. Was the request for a reasonable accommodation made by or on behalf of a
person with disabilities? For this purpose the definition of disabilities is different
than the definition used for admission. The Fair Housing definition used for this
purpose is:

A person with a physical or mental impairment that substantially limits one or
more major life activities, has a record of such impairment, or is regarded as
having such impairment. (The disability may not be apparent to others, i.e., a
heart condition).

If the disability is apparent or already documented, the answer to this question is
yes. It is possible that the disability for which the accommodation is being
requested is a disability other than the apparent disability. If the disability is not
apparent or documented, the Housing Authority will obtain verification from a
qualified and unrelated third party that the person is a person with a disability.

When verifying a disability, BWCHA will follow the verification policies
provided in Chapter 9. All information related to a person’s disability will be
treated in accordance with the confidentiality policies provided in Chapter 3
(Program Administration). In addition to the general requirements that govern all
verification efforts, the following requirements apply when verifying a disability:

Third-party verification must be obtained from an individual identified by the
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family who is competent to make the determination. A doctor or other medical
professional, a peer support group, a non-medical service agency, or a reliable
third party who is in a position to know about the individual’s disability may
provide verification of a disability [Joint Statement of the Departments of HUD
and Justice: Reasonable Accommodations under the Fair Housing Act]

BWCHA must request only information that is necessary to evaluate the
disability-related need for the accommodation. BWCHA may not inquire about
the nature or extent of any disability.

Medical records will not be accepted or retained in the file.

Is the requested accommodation related to the disability? If it is apparent that the
request is related to the apparent or documented disability, the answer to this
question is yes. If it is not apparent, the Housing Authority will obtain
documentation from a qualified and unrelated third party that the requested
accommaodation is needed due to the disability. The Housing Authority will not
inquire as to the nature of the disability.

Is the requested accommodation reasonable? In order to be determined
reasonable, the accommodation must meet two criteria:

1. Would the accommodation constitute a fundamental program alteration?
BWCHA's business is housing. If the request would alter the fundamental
business that the Housing Authority conducts, that would not be
reasonable. For instance, the Housing Authority would deny a request to
have the Housing Authority do grocery shopping for the person with
disabilities.

2. Would the requested accommodation create an undue financial hardship or
administrative burden? Frequently the requested accommodation costs
little or nothing. If the cost would be an undue burden, the Housing
Authority may request a meeting with the individual to investigate and
consider equally effective alternatives.

If more than one accommodation is equally effective in providing access to
BWCHA'’s programs and services, BWCHA retains the right to select the most
efficient or economic choice. In addition, BWCHA may propose alternative
solutions in order to provide a reasonable accommodation

The cost necessary to carry out approved requests, including requests for physical
modifications, will be borne by BWCHA if there is no one else willing to pay for the
modifications. If another party pays for the modification, BWCHA will seek to have the
same entity pay for any restoration costs.

If the Resident requests, as a reasonable accommodation, that they be permitted to make
physical modifications at their own expense, BWCHA will generally approve such
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request if it does not violate codes or affect the structural integrity of the unit.

Any request for an accommodation that would enable a Resident to materially violate
essential lease terms will not be approved, i.e. allowing nonpayment of rent, destruction
of property, disturbing the peaceful enjoyment of others, etc.

Provisions for reasonable accommodation requests that are temporary in duration will be
reviewed annually.

APPROVAL/DENIAL OF A REQUESTED ACCOMMODATION

[Joint Statement of the Departments of HUD and Justice: Reasonable Accommodations
under the Fair Housing Act]

BWCHA must approve a request for an accommodation if the following three conditions
are met:

A. The request was made by or on behalf of a person with a disability.
B. There is a disability-related need for the accommodation.
C. The requested accommodation is reasonable, meaning it would not impose an

undue financial and administrative burden on BWCHA, or fundamentally alter the
nature of BWCHA’s operations.

Requests for accommodations must be assessed on a case-by-case basis. The
determination of undue financial and administrative burden must be made on a case-by-
case basis involving various factors, such as the cost of the requested accommodation, the
financial resources of BWCHA at the time of the request, the benefits that the
accommodation would provide to the family, and the availability of alternative
accommaodations that would effectively meet the family’s disability-related needs.

Before making a determination whether to approve the request, BWCHA may enter into
discussion and negotiation with the family, request more information from the family, or
may require the family to sign a consent form so that BWCHA may verify the need for
the requested accommaodation.

After a request for an accommodation is presented, BWCHA will respond, in writing,
within 10 business days.

If BWCHA denies a request for an accommodation because there is no relationship, or
nexus, found between the disability and the requested accommodation, the notice will
inform the family of the right to appeal BWCHA’s decision through an informal hearing
(if applicable) or the grievance process (see Chapter 19).

If BWCHA denies a request for an accommodation because it is not reasonable (it would
impose an undue financial and administrative burden or fundamentally alter the nature of
BWCHA'’s operations), BWCHA will discuss with the family whether an alternative
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accommaodation could effectively address the family’s disability-related needs without a
fundamental alteration to the public housing program and without imposing an undue
financial and administrative burden.

If BWCHA believes that the family has failed to identify a reasonable alternative
accommodation after interactive discussion and negotiation, BWCHA will notify the
family, in writing, of its determination within 10 business days from the date of the most
recent discussion or communication with the family. The notice will inform the family of
the right to appeal BWCHA'’s decision through an informal hearing (if applicable) or the
grievance process (see Chapter 19).

APPLICATION PROCESS

For purposes of this section, BWCHA will make the following types of accommodations
to persons with disabilities to facilitate the application process:

A. Permitting the submission of applications or certification forms via mail.
B. Permitting an authorized designee to participate in the application or certification
process.

RECERTIFICATION BY MAIL

BWCHA will permit the family to submit annual and interim recertification forms
through the mail, when BWCHA has determined that the request is necessary as a
reasonable accommodation.

The mail-in packet will include notice to the family of BWCHA’s deadline for returning
the completed forms to BWCHA.

If there is more than one adult member in the household, but only one is disabled,
recertifications will not be processed through the mail. In such cases, the family may
choose to have BWCHA conduct the recertification by a home visit or to have the able
adult family members come in for the appointment and then take the necessary forms
home to the member with a disability for completion and signature.

HOME VISITS

When requested and where the need for reasonable accommodation has been established,
BWCHA will conduct home visits to residents to determine eligibility and conduct
annual and interim recertifications.

Requests for home visit recertifications must be received by BWCHA at least 3 days
before the scheduled appointment date in order for the request to be considered.

BWCHA will consider home visit recertifications which are requested after the scheduled
appointment has been missed, according to the number of allowed rescheduled
appointments noted in the chapter on Recertifications.
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BWCHA will not consider home visit recertifications that are requested after the
scheduled appointment has been missed, unless the resident has a justifiable reason.

PROGRAM ACCESSIBILITY FOR PERSONS WITH HEARING OR VISION
IMPAIRMENTS

HUD regulations require BWCHA to take reasonable steps to ensure that persons with
disabilities related to hearing and vision have reasonable access to BWCHA's programs
and services [24 CFR 8.6].

At the initial point of contact with each applicant, BWCHA shall inform all applicants of
alternative forms of communication that can be used other than plain language
paperwork.

To meet the needs of persons with hearing impairments, TTY (text telephone display /
teletype) communication will be available. The TTY telephone number is (360)
527.4655.

To meet the needs of persons with vision impairments, any notice to the applicant or
resident is required to be in an accessible format. When visual aids are used in public
meetings or presentations, or in meetings with BWCHA staff, one-on-one assistance will
be provided upon request.

Additional examples of alternative forms of communication are sign language
interpretation; having material explained orally by staff; or having a third party
representative (a friend, relative or advocate, named by the applicant) to receive, interpret
and explain housing materials and be present at all meetings.

PHYSICAL ACCESSIBILITY

BWCHA must comply with a variety of regulations pertaining to physical accessibility,
including the following.

A. PIH 2002-01 (HA), Accessibility Notice

B Section 504 of the Rehabilitation Act of 1973
C. The Americans with Disabilities Act of 1990
D The Architectural Barriers Act of 1968

E The Fair Housing Act of 1988

BWCHA'’s policies concerning physical accessibility must be readily available to
applicants and resident families. They can be found in three key documents.

This policy, the Admissions and Continued Occupancy Policy, describes the key policies
that govern BWCHA's responsibilities with regard to physical accessibility.
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Notice PIH 2002-01(HA) Accessibility Notice (which must be posted in the public
housing offices in a conspicuous place) summarizes information about pertinent laws and
implementing regulations related to non-discrimination and accessibility in federally-
funded housing programs.

BWCHA Plan provides information about self-evaluation, needs assessment, and
transition plans.

The design, construction, or alteration of BWCHA facilities must conform to the Uniform
Federal Accessibility Standards (UFAS). Newly-constructed facilities must be designed
to be readily accessible to and usable by persons with disabilities. Alterations to existing
facilities must be accessible to the maximum extent feasible, defined as not imposing an
undue financial and administrative burden on the operations of the public housing
program.

DENIAL OR TERMINATION OF ASSISTANCE

BWCHA'’s decision to deny or terminate the assistance of a family that includes a person
with disabilities is subject to consideration of reasonable accommodation [24 CFR
966.7].

When applicants with disabilities are denied assistance, the notice of denial must inform
them of their right to request an informal hearing [24 CFR 960.208(a)].

When a family’s lease is terminated, the notice of termination must inform the family of
their right to request a hearing in accordance with BWCHA’s grievance process [24 CFR
966.4(1) (3) (ii)].

When reviewing reasonable accommodation requests, BWCHA must consider whether
reasonable accommodation will allow the family to overcome the problem that led to
BWCHA'’s decision to deny or terminate assistance. If a reasonable accommodation will
allow the family to meet the requirements, BWCHA must make the accommodation [24
CFR 966.7].

In addition, BWCHA must provide reasonable accommodation for persons with
disabilities to participate in the hearing process [24 CFR 966.56(h)].

OTHER ACCOMMODATIONS

BWCHA utilizes organizations that provide assistance for hearing- and sight-impaired
persons when needed.

Families will be offered an accessible unit, upon request by the family, when an
accessible unit is available.

BWCHA will refer families who have persons with disabilities to agencies in the
community that offer services to persons with disabilities, as requested.
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IMPROVING ACCESS TO SERVICES FOR PERSONS WITH
LIMITED ENGLISH PROFICIENCY (LEP)

Language for Limited English Proficiency Persons (LEP) can be a barrier to accessing
important benefits or services, understanding and exercising important rights, complying
with applicable responsibilities, or understanding other information provided by the
public housing program. In certain circumstances, failure to ensure that LEP persons can
effectively participate in or benefit from federally-assisted programs and activities may
violate the prohibition under Title VI against discrimination on the basis of national
origin. This part incorporates the Notice of Guidance to Federal Assistance Recipients
Regarding Title VI Prohibition Affecting Limited English Proficient Persons, published
December 19, 2003 in the Federal Register.

BWCHA will take affirmative steps to communicate with people who need services or
information in a language other than English. These persons will be referred to as Persons
with Limited English Proficiency (LEP).

LEP persons are defined as persons who do not speak English as their primary language
and who have a limited ability to read, write, speak or understand English. For the
purposes of this Admissions and Continued Occupancy Policy, LEP persons are public
housing applicants and resident families, and parents and family members of applicants
and resident families.

To the fullest extent BWCHA will endeavor to have bilingual staff or access to people
who speak languages other than English in order to assist non-English speaking families.
Current staff resources permit assistance to non-English speaking families in Spanish and
Russian and will consider providing translation of housing authority documents into
Spanish and Russian upon request by an applicant or Resident.

IMPLEMENTATION PLAN

In determining whether it is feasible to translate documents into other languages,
BWCHA will consider the following factors:

A Estimated cost to BWCHA per client of translation of English written documents
into other languages.

B. The availability of local organizations to provide translation services to non-
English speaking families.

Evaluation of the need for translation assistance will be assessed by the bi-lingual staff
and by agencies that work with the non-English speaking clients.

If any person or family elects to use their own translator for the purpose of translating
documents, the translator must be at least 18 years.

In order to determine the level of access needed by LEP persons, BWCHA will balance
the following four factors: (1) the number or proportion of LEP persons eligible to be
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served or likely to be encountered by the public housing program; (2) the frequency with
which LEP persons come into contact with the program; (3) the nature and importance of
the program, activity, or service provided by the program to people’s lives; and (4) the
resources available to BWCHA and costs. Balancing these four factors will ensure
meaningful access by LEP persons to critical services while not imposing undue burdens
on BWCHA.

ORAL INTERPRETATION

In a courtroom, a hearing, or situations in which health, safety, or access to important
benefits and services are at stake, BWCHA will generally offer, or ensure that the family
is offered through other sources, competent interpretation services free of charge to the
LEP person.

BWCHA will analyze the various kinds of contacts it has with the public, to assess
language needs and decide what reasonable steps should be taken. “Reasonable steps”
may not be reasonable where the costs imposed substantially exceed the benefits.

Where feasible, BWCHA will train and hire bilingual staff to be available to act as
interpreters and translators and will standardize documents. Where feasible and possible,
BWCHA will encourage the use of qualified community volunteers.

Where LEP persons desire, they will be permitted to use, at their own expense, an
interpreter of their own choosing, in place of or as a supplement to the free language
services offered by BWCHA. The interpreter may be a family member or friend.

WRITTEN TRANSLATION

Translation is the replacement of a written text from one language into an equivalent
written text in another language.

After deciding what language assistance services are appropriate, BWCHA shall
determine whether it is necessary to develop a written implementation plan to address the
identified needs of the LEP populations it serves.

If BWCHA determines that it is not necessary to develop a written implementation plan,
the absence of a written plan does not obviate the underlying obligation to ensure
meaningful access by LEP persons to BWCHA’s public housing program and services.

If it is determined that BWCHA serves very few LEP persons, and BWCHA has very
limited resources, BWCHA will not develop a written LEP plan, but will consider
alternative ways to articulate in a reasonable manner a plan for providing meaningful
access. Entities having significant contact with LEP persons, such as schools, grassroots
and faith-based organizations, community groups, and groups working with new
immigrants will be contacted for input into the process.

If BWCHA determines it is appropriate to develop a written LEP plan, the following five
steps will be taken: (1) Identifying LEP individuals who need language assistance; (2)
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identifying language assistance measures; (3) training staff; (4) providing notice to LEP
persons; and (5) monitoring and updating the LEP plan.
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EXHIBIT 2-1: DEFINITION OF A PERSON WITH A DISABILITY UNDER FEDERAL
CIVIL RIGHTS LAWS [24 CFR Parts 8.3 and 100.201]

A person with a disability, as defined under federal civil rights laws, is any person who:

Has a physical or mental impairment that substantially limits one or more of the major life
activities of an individual, or

Has a record of such impairment, or
Is regarded as having such impairment
The phrase “physical or mental impairment” includes:

Any physiological disorder or condition, cosmetic or disfigurement, or anatomical loss affecting
one or more of the following body systems: neurological; musculoskeletal; special sense organs;
respiratory, including speech organs; cardiovascular; reproductive; digestive; genito-urinary;
hemic and lymphatic; skin; and endocrine; or

Any mental or psychological disorder, such as mental retardation, organic brain syndrome,
emotional or mental illness, and specific learning disabilities. The term “physical or mental
impairment” includes, but is not limited to: such diseases and conditions as orthopedic, visual,
speech and hearing impairments, cerebral palsy, autism, epilepsy, muscular dystrophy, multiple
sclerosis, cancer, heart disease, diabetes, mental retardation, emotional illness, drug addiction
and alcoholism.

“Major life activities” includes, but is not limited to, caring for oneself, performing manual tasks,
walking, seeing, hearing, breathing, learning, and/or working.

“Has a record of such impairment” means has a history of, or has been misclassified as having, a
mental or physical impairment that substantially limits one or more major live activities.

“Is regarded as having an impairment” is defined as having a physical or mental impairment that
does not substantially limit one or more major life activities but is treated by a public entity (such
as BWCHA) as constituting such a limitation; has none of the impairments defined in this
section but is treated by a public entity as having such an impairment; or has a physical or mental
impairment that substantially limits one or more major life activities, only as a result of the
attitudes of others toward that impairment.

The definition of a person with disabilities does not include:
Current illegal drug users

People whose alcohol use interferes with the rights of others
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Persons who objectively pose a direct threat or substantial risk of harm to others that cannot be
controlled with a reasonable accommodation under the public housing program

The above definition of disability determines whether an applicant or resident family is entitled
to any of the protections of federal disability civil rights laws. Thus, a person who does not meet
this definition of disability is not entitled to a reasonable accommodation under federal civil
rights and fair housing laws and regulations.

The HUD definition of a person with a disability is much narrower than the civil rights definition
of disability. The HUD definition of a person with a disability is used for purposes of receiving
the disabled family preference, the $400 elderly/disabled household deduction, the allowance for
medical expenses, or the allowance for disability assistance expenses.

The definition of a person with a disability for purposes of granting a reasonable accommodation
request is much broader than the HUD definition of disability. Many people will not qualify as a
disabled person under the public housing program, yet an accommodation is needed to provide
equal opportunity.
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GENERAL ADMINISTRATIVE POLICIES
FAMILY OUTREACH
[24 CFR 903.2(d); 24 CFR 903.7(a) and (b)]

BWCHA will conduct outreach as necessary to ensure that BWCHA has a sufficient
number of applicants on the waiting list to fill anticipated vacancies and to assure that
BWCHA is affirmatively furthering fair housing and complying with the Fair Housing
Act.

Because HUD requires BWCHA to serve a specified percentage of extremely low income
families, BWCHA may need to conduct special outreach to ensure that an adequate
number of such families apply for public housing.

BWCHA outreach efforts must comply with fair housing requirements. This includes:

A. Analyzing the housing market area and the populations currently being served to
identify underserved populations

B. Ensuring that outreach efforts are targeted to media outlets that reach eligible
populations that are underrepresented in the program

C. Avoiding outreach efforts that prefer or exclude people who are members of a
protected class

BWCHA outreach efforts are designed to inform qualified families about the availability
of units under the program.

BWCHA will publicize the availability and nature of the Public Housing Program for
extremely low-income, very low and low-income families in a newspaper of general
circulation, minority media, and by other suitable means.

To reach people who cannot or do not read the newspapers; BWCHA will distribute fact
sheets to the broadcasting media and initiate personal contacts with members of the news
media and community service personnel. BWCHA will also try to utilize public service

announcements.

BWCHA will communicate the status of housing availability to other service providers in
the community and inform them of housing eligibility factors and guidelines so they can
make proper referrals for the Public Housing Program.

BWCHA will monitor the characteristics of the population being served and the
characteristics of the population as a whole in BWCHA'’s jurisdiction. Targeted outreach
efforts will be undertaken if a comparison suggests that certain populations are being
underserved.
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3.3

3.3.1

RIGHT TO PRIVACY

All adult members of both applicant and resident households are required to sign HUD
form 9886, Authorization for Release of Information and Privacy Act Notice. The
Authorization for Release of Information and Privacy Act Notice states how family
information will be released and includes the Federal Privacy Act Statement.

Except to satisfy regulatory requirements or authenticated requests from courts of law,
applicant or resident information will not be released unless there is a signed release of
information request from the applicant or resident.

All persons who have a need to access privileged information in the form of physical or
computer records will be required to sign a confidentiality agreement before they are
given access. All such persons may be required to sign a new confidentiality agreement
from time-to-time, as directed by the Housing Authority.

Application and participation files maintained on behalf of Housing Authority
employees, volunteers, Community Jobs staff or others who have authorized access to
privileged information will be located in a separate and secure location and will not be
accessible to the applicant or resident families except through normal request procedures.
To the extent possible, access to computer records will also be restricted.

RECORD KEEPING

BWCHA will maintain complete and accurate accounts and other records for the program
in accordance with HUD requirements, in a manner that permits a speedy and effective
audit. All such records must be made available to HUD or the Comptroller General of the
United States upon request.

In addition, BWCHA will ensure that all applicant and participant files are maintained in
a way that protects an individual’s privacy rights.

RECORD RETENTION

During the term of each public housing tenancy, and per the general records retention
schedule thereafter BWCHA will keep all documents related to a family’s eligibility,
tenancy, and termination.

In addition, BWCHA will keep the following records per the general records retention
schedule:

A An application from each ineligible family and notice that the applicant is not
eligible

B Lead-based paint records as required by 24 CFR 35, Subpart B

C Documentation supporting the establishment of flat rents and the public housing

maximum rent
D Documentation supporting the establishment of utility allowances and surcharges
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G

Documentation supporting PHAS scores

Accounts and other records supporting BWCHA budget and financial statements
for the program

Other records as determined by the BWCHA or as required by HUD

If a hearing to establish a family’s citizenship status is held, longer retention requirements
apply for some types of documents.

RECORDS MANAGEMENT

BWCHA will maintain applicant and participant files and information in accordance with
the regulatory requirements described below.

All applicant and participant information will be kept in a secure location and access will
be limited to authorized BWCHA staff.

BWCHA staff will not discuss personal family information unless there is a business
reason to do so. Inappropriate discussion of family information or improper disclosure of
family information by staff will result in disciplinary action.

A

Upfront Income Verification (UIV) Records

BWCHA accesses UIV data through HUD’s Enterprise Income Verification
(EIV) System is required to adopt and follow specific security procedures to
ensure that all EIV data is protected in accordance with Federal laws, regardless
of the media on which the data is recorded (e.g. electronic, paper). BWCHA will
adopt and implement the EIV security procedures are contained in the HUD
issued document, Enterprise Income Verification (EIV) System, Security
Procedures for Upfront Income Verification (UIV) Data.

Confidentiality of Criminal Records

BWCHA will only disclose the criminal conviction records which the BWCHA
receives from a law enforcement agency to officers or employees of BWCHA, or
to authorized representatives of the BWCHA who have a job-related need to have
access to the information [24 CFR 5.903(e)].

BWCHA will establish and implement a system of records management that
ensures that any criminal record received by the BWCHA from a law enforcement
agency is maintained confidentially, not misused or improperly disseminated, and
destroyed, once the purpose for which the record was requested has been
accomplished, including expiration of the period for filing a challenge to the
BWCHA action without institution of a challenge or final disposition of any such
litigation [24 CFR 5.903(9)].

BWCHA will establish and implement a system of records management that
ensures that any sex offender registration information received by the BWCHA
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from a State or local agency is maintained confidentially, not misused or
improperly disseminated, and destroyed, once the purpose for which the record
was requested has been accomplished, including expiration of the period for filing
a challenge to BWCHA action without institution of a challenge or final
disposition of any such litigation for a maximum period of 3 months. This
requirement does not apply to information that is public information, or is
obtained by BWCHA other than under 24 CFR 5.905.

All criminal reports, while needed by BWCHA for screening for criminal
behavior, will be housed in a locked file with access restricted to individuals
responsible for such screening.

Misuse of the above information by any employee will be grounds for termination
of employment. Penalties for misuse are contained in Personnel Policies and/or
Union Contract.

BWCHA will document in the family's file that the family was denied admission
or the tenancy was terminated due to findings in the Criminal History Report.

Medical/Disability Records

BWCHA is not permitted to inquire about the nature or extent of a person’s
disability. BWCHA may not inquire about a person’s diagnosis or details of
treatment for a disability or medical condition. If BWCHA receives a verification
document that provides such information, BWCHA will not place this
information in the tenant file. BWCHA will destroy the document.

REQUIRED POSTINGS

A

In each of its offices, BWCHA will post, in a conspicuous place and at a height
easily read by all persons including persons with mobility disabilities, the
following information:

Statement of Policies and Procedures governing Admission and Continued
Occupancy

A notice of where BWCHA 5 year Plan and BWCHA Annual Plan are available
Notice of the status of the waiting list (opened or closed)

A listing of all the developments by name, address, number of units, units
designed with special accommaodations, address of all project offices, office
hours, telephone numbers, TTY numbers, and Resident Facilities and operation
hour

Income Limits for Admission

Current Schedule of Routine Maintenance Charges
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3.5

3.5.1

H. Dwelling Lease

I Grievance Procedure

J. Fair Housing Poster

K. Equal Opportunity in Employment Poster

L. Any current BWCHA Notices

M. Schedule of Utility Allowances (if applicable)

NOTICES

Unless otherwise stated in this document, “timely,” “timely fashion,” “notice,” “prompt
notice” and “proper notice” shall mean fourteen (14) calendar days from the date of a
determining event such as a decision, action or notice on the part of the Housing
Authority, an applicant or a resident family.

Notices to applicant and resident families will be sent via the United States Postal Service
(USPS) using First Class mail. All such mail will be considered delivered to the recipient
family unless it is returned to the Housing Authority by the USPS clearly marked as
being undeliverable.

APPOINTMENTS

Attending scheduled appointments is a family obligation. Failure to attend scheduled
appointments will constitute a violation of the family’s obligations and may result in the
denial of access to the program or termination from the program.

NOTICE AND TIMEFRAME

BWCHA will normally schedule appointments in writing and provide at least fourteen
(14) calendar days notice. Rescheduled appointments may be made verbally or in writing
and may allow shorter notice if:

A. The appointment was rescheduled at the client’s request;
B. The appointment was rescheduled as a result of a missed appointment; or,
C. The appointment must be scheduled earlier to meet a program requirement.

If a rescheduled appointment is made verbally, a notation will be made in the client’s file.
The notation will include: the purpose of the appointment, date that the client was
contacted, name of the person who placed the call to the client and whether the client was
contacted directly or if a message was left. If a message is left, a follow-up appointment
letter will be mailed within 24 hours. No appointments will be made with fewer than
seven (7) calendar days notice unless the client makes a specific request for a more
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3.6

immediate appointment time.
MISSED APPOINTMENTS AND RESCHEDULING

BWCHA will allow the family to reschedule one appointment with or without good
cause. When a good cause has been established, BWCHA will attempt to work with the
family to find a more suitable time. Generally, no more than one opportunity will be
given to reschedule without good cause, and no more than two opportunities will be
given for good cause.

If the family fails to attend a second scheduled appointment they will be sent a notice of
denial of eligibility (applicant) or termination (resident family). Except for two missed
appointments for informal reviews or informal hearings, families will be offered the right
to a review or hearing before adverse action is effectively taken as a result of missed
appointments. The effective date of the termination (i.e. adverse action) will normally be
the last day of the next calendar month. This time frame is intended to allow the family
sufficient time to request and attend an informal review or an informal hearing before the
adverse action becomes effective. If the family misses two appointments for informal
reviews or hearings, the original effective date of the adverse action will remain in effect.

BWCHA will not schedule a third appointment at the request of the family unless the
second appointment was missed with good cause and such good cause can be
satisfactorily demonstrated. Good cause includes but is not necessarily limited to the
following:

A. A medical emergency that involves either the person requesting the appointment
or someone in that person’s immediate family;

B. A transportation emergency such as an accident or mechanical breakdown that
occurred while attempting to attend the appointment; or

C. An action or inaction resulting from a disability that can be shown to have directly
caused the appointment to be missed. The presence of a disability alone will not
be considered good cause.

Requests for scheduling a third appointment must be in writing and must be received
within fourteen (14) calendar days of the second missed appointment. It is the
responsibility of the person who is requesting a third appointment to provide sufficient
documentation to demonstrate good cause. All documentation must contain information
that BWCHA can use to verify its authenticity with an independent third party (e.g.
names, addresses and telephone numbers of persons who have knowledge of the facts).

REPAYMENT AGREEMENTS

When an action or inaction of a resident family results in the underpayment of rent or
other amounts, BWCHA holds the family liable to return any underpayments to
BWCHA.
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When a resident owes BWCHA back charges and is unable to pay the balance by the due
date, the resident may request that BWCHA allow him/her to enter into a Repayment
Agreement in which the resident acknowledges a debt in a specific amount and agrees to
repay the amount due at specific time periods. BWCHA has the sole discretion of
whether to accept such an agreement. All Repayment Agreements must assure that the
full payment is made within a period not to exceed 12 months. All Repayment
Agreements must be in writing and signed by both parties.

If the family refuses to repay the debt, enter into a repayment agreement, or breaches a
repayment agreement, BWCHA will terminate the family’s tenancy in accordance with
the policies in Chapter 15. BWCHA will also pursue other modes of collection.

If a payment is not received by the end of the business day on the date due, and prior
approval for the missed payment has not been given by BWCHA, BWCHA will send the
family a delinquency notice giving the family 14 calendar days to make the late payment.
If the payment is not received by the due date of the delinquency notice, it will be
considered a breach of the agreement and BWCHA will terminate tenancy in accordance
with the policies in Chapter 13.

For families paying minimum rent and who have had their rent abated for a temporary
period, BWCHA shall enter into a repayment agreement.

REPORTING REQUIREMENTS FOR CHILDREN WITH BLOOD LEAD
LEVEL

[24 CFR 35.1130(e)]

BWCHA will provide the public health department written notice of the name and
address of any child identified as having an environmental intervention blood lead level.

BWCHA will provide written notice of each known case of a child with an environmental

intervention blood level to the HUD field office within 5 business days of receiving the
information.
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4.1

ELIGIBILITY

BWCHA is responsible for ensuring that every individual and family admitted to the
public housing program meets all program eligibility requirements. This includes any
individual approved to join the family after the family has been admitted to the program.
The family must provide any information needed by BWCHA to confirm eligibility and
determine the level of the family’s assistance.

To be eligible for the public housing program, the applicant family must:

A. Qualify as a family as defined by HUD and BWCHA.

B. Have income at or below HUD-specified income limits.

C. Qualify on the basis of citizenship or the eligible immigrant status of family
members.

D. Provide social security number information for family members as required.

E. Consent to BWCHA'’s collection and use of family information as provided for in

BWCHA-provided consent forms.

BWCHA must determine that the current or past behavior of household members does
not include activities that are prohibited by HUD or BWCHA.

Timing for the Verification of Qualifying Factors

The qualifying factors of eligibility will not be verified until the family is in a position on
the waiting list to be offered a housing unit.

This chapter contains three parts:

Part I: Definitions of Family and Household Members. This part contains HUD and
BWCHA definitions of family and household members and explains initial and ongoing
eligibility issues related to these members.

Part I1: Basic Eligibility Criteria. This part discusses income eligibility, and rules
regarding citizenship, social security numbers, and family consent.

Part I11: Denial of Admission. This part covers factors related to an applicant’s past or
current conduct (e.g. criminal activity) that can cause BWCHA to deny admission.

DEFINITIONS OF FAMILY AND HOUSEHOLD MEMBERS-
OVERVIEW

The applicant family must qualify as a family as defined by HUD and BWCHA. Some
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eligibility criteria and program rules vary depending upon the composition of the family
requesting assistance. In addition, some requirements apply to the family as a whole and
others apply to individual persons who will live in the public housing unit. This part
provides information that is needed to correctly identify family and household members,
and to apply HUD's eligibility rules.

FAMILY AND HOUSEHOLD
[24 CFR 5.403 and HUD-50058 IB, p. 13]
The terms family and household have different meanings in the public housing program.

Discrimination on the basis of familial status is prohibited, and a group of persons may
not be denied solely on the basis that they are not related by blood, marriage or operation
of law. For occupancy standards purposes, the applicant may claim a spousal
relationship. (see chapter on Occupancy Guidelines.)

Elderly, disabled and displaced families are defined by HUD in 24 CFR 5.403
A Family

To be eligible for admission, an applicant must qualify as a family. A family may
be a single person or a group of persons. Family as defined by HUD includes a
family with a child or children, two or more elderly or disabled persons living
together, one or more elderly or disabled persons living with one or more live-in
aides, or a single person. BWCHA has the discretion to determine if any other
group of persons qualifies as a family.

A family also includes two or more individuals who are not related by blood,
marriage, adoption, or other operation of law, but who either can demonstrate that
they have lived together previously or intend to share a residency and certify that
each individual’s income and other resources will be available to meet the needs
of the family. Unmarried couples of the opposite or same sex will be considered a
family if it can be shown that the members have formed a stable relationship. If
the couple is not related by blood (e.g. brother and sister, mother and son) then
BWCHA will consider the relationship to be one of affinity and will allow one
bedroom for the couple when it determines the bedroom size.

To be eligible for admission as a single person to BWCHA family housing, the
following guidelines apply:

1. Single persons, with no children, who are pregnant as verified by a
licensed physician.

a. If the pregnancy is terminated after admission, the single person
would still be eligible as the remaining member of a Resident
family.
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b. If the pregnancy is terminated prior to admission, the applicant is
no longer considered a Family

2. Single persons, with no children, who are in the process of obtaining legal
custody of a person under eighteen (18) years of age.

a. There must be reasonable likelihood of the success of obtaining
custody at the time of an offer of housing. If there is not a
“reasonable likelihood” of success, but the applicant is still
attempting to obtain custody, the applicant would not be housed,
but could maintain the position on the waiting list until such time
as custody is either secured or denied.

b. If custody is denied after admission, the single person would still
be eligible as the remaining member of a Resident family.

3. A single person who otherwise qualified, provided that the HUD Field
Office Director has authorized such admissions due to excessive vacancies
and a shortage of applicants, other than single persons.

4. A single person displaced by government action or as a result of a disaster
declared or otherwise formally recognized under Federal disaster relief
laws.

Each family must identify the individuals to be included in the family at the time
of application, and must update this information if the family’s composition
changes.

Household

Household is a broader term that includes additional people who, with BWCHA’s
permission, live in a public housing unit, such as live-in aides, foster children, and
foster adults.

412 FAMILY BREAK-UP AND REMAINING MEMBER OF TENANT FAMILY

A

Family Break-up

When a family on the waiting list breaks up into two otherwise eligible families,
only one of the new families may retain the original application date. Other
former family members may make a new application with a new application date
if the waiting list is open.

1. If a family breaks up into two otherwise eligible families while living in
public housing, only one of the new families will continue to be assisted.

2. If a court determines the disposition of property between members of the
applicant or resident family in a divorce or separation decree, BWCHA
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will abide by the court's determination.

In the absence of a judicial decision or an agreement among the original family
members, BWCHA will determine which family retains their placement on the
waiting list, or will continue in occupancy taking into consideration the following
factors: (1) the interest of any minor children, including custody arrangements, (2)
the interest of any ill, elderly, or disabled family members, (3) any possible risks
to family members as a result of domestic violence or criminal activity, and (4)
the recommendations of social service professionals.

Remaining Member of a Tenant Family [24 CFR 5.403]

The HUD definition of family includes the remaining member of a tenant family,
which is a member of a resident family who remains in the unit when other
members of the family have left the unit [PH Occ GB, p. 26]. Household
members such as live-in aides, foster children, and foster adults do not qualify as
remaining members of a family.

If dependents are the only “remaining members of a tenant family” and there is no
family member able to assume the responsibilities of the head of household, see
Chapter 7.1.2, for the policy on “Caretakers for a Child.”

413 HEAD OF HOUSEHOLD

[24 CFR 5.504(b)]

A.

E.

Head of household means the adult member of the family who is considered the
head for purposes of determining income eligibility and rent and who is at least 18
years of age. The head of household is responsible for ensuring that the family
fulfills all of its responsibilities under the program, alone or in conjunction with a
co-head or spouse.

The family may designate any qualified family member as the head of household.

The head of household must have the legal capacity to enter into a lease under
state and local law.

A minor who is emancipated under state law may be designated as head of
household if there is a court order recognizing them as an emancipated minor.

Persons who are married are legally recognized as adults under State law.

4.1.4 SPOUSE, CO-HEAD, AND OTHER ADULT

A

B

A family may have a spouse or co-head, but not both.

Spouse means the marriage partner of the head of household.
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4.1.6

C A co-head is an individual in the household who is equally responsible with the
head of household for ensuring that the family fulfills all of its responsibilities
under the program, but who is not a spouse. A family can have only one co-head.

D Minors who are emancipated under state law may be designated as a co-head.

E Other adult means a family member, other than the head, spouse, or co-head, who
is 18 years of age or older. Foster adults and live-in aides are not considered other
adults [HUD-50058 IB, p. 14].

DEPENDENT
[24 CFR 5.603]

A dependent is a family member who is under 18 years of age or a person of any age who
is a person with a disability or a full-time student, except that the following persons can
never be dependents: the head of household, spouse, co-head, foster children/adults and
live-in aides. Identifying each dependent in the family is important because each
dependent qualifies the family for a deduction from annual income as described in
Chapter 7.

Joint Custody of Dependents

Dependents that are subject to a joint custody arrangement will be considered a member
of the family, if they live with the applicant or resident family 50 percent or more of the
time.

When more than one applicant or assisted family (regardless of program) are claiming the
same dependents as family members, the family with primary custody at the time of the
initial examination or recertification will be able to claim the dependents. If there is a
dispute about which family should claim them, BWCHA will make the determination
based on available documents such as court orders, or an IRS return showing which
family has claimed the child for income tax purposes.

FULL-TIME STUDENT
[24 CFR 5.603]

Full-time Student. A person who is enrolled in a certified educational institution and is
considered a full-time student under the standards and practices of the institution
attended.

An eligible student is a subcategory of single person. An eligible student is any family
member enrolled full-time at college or other post-secondary educational institution of
higher education as defined under Section 102 of the Higher Education Act of 1965 (20
U.S.C. 1002) and:

The time commitment or subject load that is needed to be full-time is defined by the
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4.1.8

educational institution.

Identifying each FTS is important because (1) each family member that is an FTS, other
than the head, spouse, or co-head, qualifies the family for a dependent deduction and (2)
the income of such an FTS is treated differently from the income of other family
members.

ELDERLY AND NEAR-ELDERLY PERSONS, AND ELDERLY FAMILY
A. Elderly Persons

An elderly person is a person who is at least 62 years of age [24 CFR 5.100].
B. Near-Elderly Persons

A near-elderly person is a person who is at least 50 years of age but below the age
of 62 [24 CFR 945.105].

C. Elderly Family

An elderly family is one in which the head, spouse, co-head, or sole member is an
elderly person [24 CFR 5.403]. Identifying elderly families is important because
these families qualify for special deductions from income as described in Chapter
7 and may qualify for a particular type of development as noted in Chapter 5.

PERSONS WITH DISABILITIES AND DISABLED FAMILY
[24 CFR 5.403]
Persons with Disabilities

Under the public housing program, special rules apply to persons with disabilities and to
any family whose head, spouse, or co-head is a person with disabilities. The technical
definitions of individual with handicaps and persons with disabilities are provided in
Exhibit 3-1 at the end of this chapter. These definitions are used for a number of purposes
including ensuring that persons with disabilities are not discriminated against based upon
disability.

As discussed in Chapter 2, BWCHA must make all aspects of the public housing program
accessible to persons with disabilities and consider reasonable accommodations requested
based upon a person’s disability.

Disabled Family

A disabled family is one in which the head, spouse, or co-head is a person with
disabilities. lIdentifying disabled families is important because these families qualify for
special deductions from income as described in Chapter 7 and may qualify for a
particular type of development as noted in Chapter 5.
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4.1.10

Even though persons with drug or alcohol dependencies are considered persons with
disabilities for the purpose of non-discrimination, this does not prevent BWCHA from
denying admission for reasons related to alcohol and drug abuse following policies found
in Part I11 of this chapter, or from enforcing the lease following the policies in Chapter
15.

GUESTS
[24 CFR 5.100]

A guest is defined as a person temporarily staying in the unit with the consent of a tenant
or other member of the household who has express or implied authority to so consent on
behalf of the tenant.

The lease must provide that the tenant has the right to exclusive use and occupancy of the
leased unit by the members of the household authorized to reside in the unit in
accordance with the lease, including reasonable accommodation of their guests [24 CFR
966.4(d)]. The head of household is responsible for the conduct of visitors and guests,
inside the unit as well as anywhere on or near BWCHA premises [24 CFR 966.4(f)].

A resident family must notify BWCHA when overnight guests will be staying in the unit
for more than 3 days. A guest can remain in the unit no longer than fourteen (14)
consecutive days or a total of 21 cumulative calendar days during any 12 month period.

A family may request an exception to this policy for valid reasons (e.g., care of a relative
recovering from a medical procedure expected to last 20 consecutive days). An exception
will not be made unless the family can identify and provide documentation of the
residence to which the guest will return.

Children who are subject to a joint custody arrangement or for whom a family has
visitation privileges, that are not included as a family member because they live outside
of the public housing unit more than 50 percent of the time, are not subject to the time
limitations of guests as described above.

Former residents who have been evicted are not permitted as overnight guests.

Guests who represent the unit address as their residence address for receipt of benefits or
other purposes will be considered unauthorized occupants. In addition, guests who
remain in the unit beyond the allowable time limit will be considered unauthorized
occupants, and their presence constitutes violation of the lease.

FOSTER CHILDREN AND FOSTER ADULTS

Foster adults are usually persons with disabilities, unrelated to the tenant family, who are
unable to live alone [24 CFR 5.609(c) (2)].

The term foster child is not specifically defined by the regulations.

Page 47 of 266



4111

Foster children and foster adults that are living with an applicant or resident family are
considered household members but not family members. The income of foster
children/adults is not counted in family annual income and foster children/adults do not
qualify for a dependent deduction [24 CFR 5.603 and HUD-50058 IB, pp. 13-14].

A foster child is a child that is in the legal guardianship or custody of a state, county, or
private adoption or foster care agency, yet is cared for by foster parents in their own
homes, under some kind of short-term or long-term foster care arrangement with the
custodial agency.

Children that are temporarily absent from the home as a result of placement in foster care
are discussed in Section 3-I.L.

ABSENT FAMILY MEMBERS

Individuals may be absent from the family, either temporarily or permanently, for a
variety of reasons including educational activities, placement in foster care, employment,
and illness.

A. Definitions of Temporarily and Permanently Absent

Generally an individual who is or is expected to be absent from the public housing
unit for 180 consecutive days or less is considered temporarily absent and
continues to be considered a family member. Generally an individual who is or is
expected to be absent from the public housing unit for more than 180 consecutive
days is considered permanently absent and no longer a family member.
Exceptions to this general policy are discussed below.

B. Absent Students

When someone who has been considered a family member attends school away
from home, the person will continue to be considered a family member unless
information becomes available to BWCHA indicating that the student has
established a separate household or the family declares that the student has
established a separate household.

C. Absences Due to Placement in Foster Care [24 CFR 5.404]

Children temporarily absent from the home as a result of placement in foster care
are considered members of the family.

If a child has been placed in foster care, BWCHA will verify with the appropriate
agency whether and when the child is expected to be returned to the home. Unless
the agency confirms that the child has been permanently removed from the home,
the child will be counted as a family member.

D. Absent Head, Spouse, or Co-head
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An employed head, spouse, or co-head absent from the unit more than 180
consecutive days due to employment will continue to be considered a family
member.

E. Individuals Confined for Medical Reasons

An individual confined to a nursing home or hospital on a permanent basis is not
considered a family member.

If there is a question about the status of a family member, BWCHA will request
verification from a responsible medical professional and will use this
determination. If the responsible medical professional cannot provide a
determination, the person generally will be considered temporarily absent. The
family may present evidence that the family member is confined on a permanent
basis and request that the person not be considered a family member.

F. Return of Permanently Absent Family Members

The family must request BWCHA approval for the return of any adult family
members that BWCHA has determined to be permanently absent. The individual
is subject to the eligibility and screening requirements discussed elsewhere in this
chapter.

4.1.12 LIVE-IN AIDE

Live-in aide means a person who resides with one or more elderly persons, or near-
elderly persons, or persons with disabilities, and who: (1) is determined to be essential to
the care and well-being of the persons, (2) is not obligated for the support of the persons,
and (3) would not be living in the unit except to provide the necessary supportive services
[24 CFR 5.403].

BWCHA must approve a live-in aide if needed as a reasonable accommodation in
accordance with 24 CFR 8, to make the program accessible to and usable by a family
member with disabilities.

A live-in aide is a member of the household, not the family, and the income of the aide is
not considered in income calculations [24 CFR 5.609(c) (5)]. Relatives may be approved
as live-in aides if they meet all of the criteria defining a live-in aide. However, a relative
who serves as a live-in aide is not considered a family member and would not be
considered a remaining member of a tenant family.

A family’s request for a live-in aide must be made in writing. Written verification will be
required from a reliable, knowledgeable professional of the family’s choosing, such as a
doctor, social worker, or case worker, that the live-in aide is essential for the care and
well-being of the elderly, near-elderly, or disabled family member.

In addition, the family and live-in aide will be required to submit a certification stating
that the live-in aide is (1) not obligated for the support of the person(s) needing the care,
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and (2) would not be living in the unit except to provide the necessary supportive
services.

BWCHA will not approve a particular person as a live-in aide, and may withdraw such
approval if [24 CFR 966.4(d)(3)(i)]:

A. The person commits fraud, bribery or any other corrupt or criminal act in
connection with any federal housing program;

B. The person has a history of drug-related criminal activity or violent criminal
activity; or
C. The person currently owes rent or other amounts to BWCHA or to another PHA

in connection with Section 8 or public housing assistance under the 1937 Act.

Verification of the need for a live-in aide must include the hours the care will be
provided.

After BWCHA approves the addition of a live-in aide on behalf of a resident, the resident
must submit a specific live-in aide’s name and information for approval by BWCHA
within 30 calendar days of BWCHA'’s notification.

If the 30 calendar days expire, the resident will have to resubmit an application for
approval of a live-in aide.

If the live-in aide or their family members participate in drug-related or criminal activity
BWCHA will rescind the aid’s right to occupy the unit. When the agency takes such
action against the live-in aide, the aide is not entitled to the grievance hearing process of
the agency.

Within 10 business days of receiving a request for a live-in aide, including all required
documentation related to the request, BWCHA will notify the family of its decision in
writing.

HOMELESS FAMILIES

Homeless families are defined a families lacking a fixed, regular, adequate nighttime
residence OR have a primary nighttime residence that is a supervised public/private
shelter providing temporary accommodations, or an institution providing temporary
residence for individuals intended to be institutionalized, or a public/private place not
ordinarily used as a sleeping accommodation. Does not include any individual
imprisoned or detained pursuant to State law or an act of Congress.

BASIC ELIGIBILITY CRITERIA
421 INCOME ELIGIBILITY AND TARGETING

In addition to qualifying as a family, applicants must also meet the following eligibility
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criteria.
Income Limits

HUD is required by law to set income limits that determine the eligibility of applicants
for HUD’s assisted housing programs, including the public housing program. The income
limits are published annually and are based on HUD estimates of median family income
in a particular area or county, with adjustments for family size.

Types of Low-Income Families [24 CFR 5.603(b)]

Low-income family. A family whose annual income does not exceed 80 percent of the
median income for the area, adjusted for family size.

Very low-income family. A family whose annual income does not exceed 50 percent of
the median income for the area, adjusted for family size.

Extremely low-income family. A family whose annual income does not exceed 30
percent of the median income for the area, adjusted for family size.

HUD may establish income ceilings higher or lower than 30, 50, or 80 percent of the
median income for an area if HUD finds that such variations are necessary because of
unusually high or low family incomes.

A. Using Income Limits for Eligibility [24 CFR 960.201]

Eligibility is established by comparing a family's annual income with HUD’s
published income limits. To be income-eligible, a family must be a low-income

family.

1. Income limits apply only at admission and are not applicable for continued
occupancy.

2. A family may not be admitted to the public housing program from another
assisted housing program (e.g., Resident-based Section 8) or from a public
housing program operated by another housing authority without meeting
the income requirements of BWCHA.

3. If BWCHA acquires a property for federal public housing purposes, the
families living there must have incomes within the low-income limit in
order to be eligible to remain as public housing Residents.

4. Income limit restrictions do not apply to families transferring within our

Public Housing Program.
B. Using Income Limits for Targeting [24 CFR 960.202(b)]

At least 40 percent of the families admitted to BWCHA's public housing program
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during BWCHA fiscal year from BWCHA waiting list must be extremely low-
income families. This is called the “basic targeting requirement”.

4.2.2 CITIZENSHIP OR ELIGIBLE IMMIGRATION STATUS
[24 CFR 5, Subpart E]

Housing assistance is available only to individuals who are U.S. citizens, U.S. nationals
(herein referred to as citizens and nationals), or noncitizens that have eligible
immigration status. At least one family member must be a citizen, national, or noncitizen
with eligible immigration status in order for the family to qualify for any level of
assistance.

All applicant families must be notified of the requirement to submit evidence of their
citizenship status when they apply. Where feasible, and in accordance with BWCHA'’s
Limited English Proficiency Plan, the notice must be in a language that is understood by
the individual if the individual is not proficient in English.

Declaration [24 CFR 5.508]

HUD requires each family member to declare whether the individual is a citizen, a
national, or an eligible noncitizen, except those members who elect not to contend that
they have eligible immigration status. Those who elect not to contend their status are
considered to be ineligible noncitizens. For citizens, nationals and eligible noncitizens the
declaration must be signed personally by the head, spouse, co-head, and any other family
member 18 or older, and by a parent or guardian for minors. The family must identify in
writing any family members who elect not to contend their immigration status (see
Ineligible Noncitizens below). No declaration is required for live-in aides, foster children,
or foster adults.

A. U.S. Citizens and Nationals

In general, citizens and nationals are required to submit only a signed declaration
that claims their status. However, HUD regulations permit BWCHA to request
additional documentation of their status, such as a passport.

Family members who declare citizenship or national status will not be required to
provide additional documentation unless BWCHA receives information indicating
that an individual’s declaration may not be accurate.

B. Eligible Noncitizens

In addition to providing a signed declaration, those declaring eligible noncitizen
status must sign a verification consent form and cooperate with BWCHA efforts
to verify their immigration status as described in Chapter 9. The documentation

required for establishing eligible noncitizen status varies depending upon factors
such as the date the person entered the U.S., the conditions under which eligible
immigration status has been granted, the person’s age, and the date on which the
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family began receiving HUD-funded assistance.

Lawful residents of the Marshall Islands, the Federated States of Micronesia, and
Palau, together known as the Freely Associated States, or FAS, are eligible for
housing assistance under section 141 of the Compacts of Free Association
between the U.S. Government and the Governments of the FAS [Public Law 106-
504].

Ineligible Noncitizens

Those noncitizens who do not wish to contend their immigration status are
required to have their names listed on a noncontending family members listing,
signed by the head, spouse, or co-head (regardless of citizenship status),
indicating their ineligible immigration status. BWCHA is not required to verify a
family member’s ineligible status and is not required to report an individual’s
unlawful presence in the U.S. to the United States Citizenship and Immigration
Services (USCIS).

Providing housing assistance to noncitizen students is prohibited [24 CFR 5.522].
This prohibition extends to the noncitizen spouse of a noncitizen student as well
as to minor children who accompany or follow to join the noncitizen student.
Such prohibition does not extend to the citizen spouse of a noncitizen student or
to the children of the citizen spouse and noncitizen student. Such a family is
eligible for prorated assistance as a mixed family.

Mixed Families

A family is eligible for admission as long as at least one member is a citizen,
national, or eligible noncitizen. Families that include eligible and ineligible
individuals are considered mixed families. Such families will be given notice that
their assistance will be prorated and that they may request a hearing if they
contest this determination. See Chapter 7 for a discussion of how rents are
prorated, and Chapter 19 for a discussion of informal hearing procedures.

Ineligible Families [24 CFR 5.514(d), (e), and (f)]

BWCHA may elect to provide assistance to a family before the verification of the
eligibility of the individual or one family member [24 CFR 5.512(b)]. Otherwise,
no individual or family may be assisted prior to the affirmative establishment by
BWCHA that the individual or at least one family member is eligible [24 CFR
5.512(a)].

BWCHA will not provide assistance to a family before the verification of at least
one family member as a citizen, national, or eligible noncitizen.

When BWCHA determines that an applicant family does not include any citizens,
nationals, or eligible noncitizens, following the verification process, the family
will be sent a written notice within 10 business days of the determination.
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The notice will explain the reasons for the denial of assistance and will advise the
family of its right to request an appeal to the United States Citizenship and
Immigration Services (USCIS), or to request an informal hearing with BWCHA.
The informal hearing with BWCHA may be requested in lieu of the USCIS
appeal, or at the conclusion of the USCIS appeal process. The notice must also
inform the applicant family that assistance may not be delayed until the
conclusion of the USCIS appeal process, but that it may be delayed pending the
completion of the informal hearing process.

Informal hearing procedures are contained in Chapter 19.
F. Timeframe for Determination of Citizenship Status [24 CFR 5.508(g)]

For new occupants joining the resident family BWCHA must verify status at the
first interim or regular recertification following the person’s occupancy,
whichever comes first.

If an individual qualifies for a time extension for the submission of required
documents, BWCHA must grant such an extension for no more than 30 days [24
CFR 5.508(h)].

Each family member is required to submit evidence of eligible status only one
time during continuous occupancy.

BWCHA will verify the status of applicants at the time other eligibility factors are
determined.

4.2.3 SOCIAL SECURITY NUMBERS
[24 CFR 5.216 and 5.218]

For every family member age 6 or older the family must provide documentation of a
valid Social Security Number (SSN) or a certification stating that no SSN has been
issued. If a family member who is required to execute a certification is less than 18 years
old, the certification must be executed by the individual’s parent or guardian [24 CFR
5.216(j)]. Assistance cannot be provided to a family until all SSN documentation
requirements are met. A detailed discussion of acceptable documentation is provided in
Chapter 9.

If a new member who is at least six years of age is added to the family, the new
member’s SSN documentation must be submitted at the family’s next interim or regular
recertification, whichever comes first. If any member of the family who is at least six
years of age obtains a previously undisclosed SSN, or has been assigned a new SSN, the
documentation must be submitted at the family’s next regularly scheduled recertification.

BWCHA must deny admission to an applicant family if they do not meet the SSN
disclosure, documentation and verification, and certification requirements contained in 24
CFR 5.216.
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FAMILY CONSENT TO RELEASE OF INFORMATION
[24 CFR 5.230]

HUD requires each adult family member, and the head of household, spouse, or co-head,
regardless of age, to sign form HUD-9886, Authorization for the Release of
Information/Privacy Act Notice, and other consent forms as needed to collect information
relevant to the family’s eligibility and level of assistance. Chapter 9 provides detailed
information concerning the consent forms and verification requirements.

Signing Consent Forms

In order to be eligible, each member of the family who is at least 18 years of age, and
each family head and spouse regardless of age, shall sign one or more consent forms.

The consent form must contain, at a minimum, the following:

A. A provision authorizing HUD or BWCHA to obtain from State Wage Information
Collection Agencies (SWICA’s) any information or materials necessary to
complete or verify the application for participation or for eligibility for continued
occupancy; and

B. A provision authorizing HUD or BWCHA to verify with previous or current
employers income information pertinent to the family's eligibility for or level of
assistance;

C. A provision authorizing HUD to request income information from the IRS and the
SSA for the sole purpose of verifying income information pertinent to the family's
eligibility or level of benefits; and

D. A statement that the authorization to release the information requested by the
consent form expires 15 months after the date the consent form is signed.

BWCHA must deny admission to the program if any member of the applicant family fails
to sign and submit consent forms which allow BWCHA to obtain information that
BWCHA has determined is necessary in administration of the public housing program
[24 CFR 960.259(a) and (b)].

DENIAL OF ADMISSION
OVERVIEW

A family that does not meet the eligibility criteria discussed in Parts | and 11, must be
denied admission.

Families may also be denied if they

A. Do not supply information for documentation required by the application process
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B. Have failed to respond to a written request for information or a request to declare
their continued interest in the program;

In addition, HUD requires or permits BWCHA to deny admission based on certain types
of current or past behaviors of family members as discussed in this part.

Administration

All screening procedures shall be administered fairly and in such a way as not to
discriminate on the basis of race, color, nationality, religion, sex, familial status,
disability or against other legally protected groups, and not to violate right to privacy.

To the maximum extent possible, BWCHA will involve other community and
governmental entities in the promotion and enforcement of this policy.

Copies of this policy will be made readily available to applicants and tenants upon
request.

HUD Definitions

A. "Covered person" means a resident, any member of the resident’s household, a
guest, or another person under the resident’s control

B. "Criminal activity" includes any criminal activity that threatens the health, safety,
welfare or right to peaceful enjoyment of the resident's public housing premises
by other residents or employees of BWCHA or causes damage to the property [24
CFR 960.203(c) (3)] or any activity that would be considered a crime by any
household member involving crimes of physical violence against person or
property. Criminal activity includes drug or alcohol related activity. Criminal
activity directly relating to domestic violence, dating violence, or stalking,
engaged in by a member of a tenant’s household or any guest or other person
under the tenant’s control, shall not be cause for denial of admission if the tenant
or an immediate member of the tenant’s family is the victim or threatened victim
of abuse, provided the victim complete the required certification form as outlined
in Sections 606 and 607 of the federal Violence Against Women Act (VAWA).

C. “Currently engaging in illegal use of a drug” means illegal use of a drug that
occurred recently enough to justify a reasonable belief that there is continuing
illegal drug use by a household member [24 CFR 960.205(b) (1)].  Currently
engaged in is defined as any use of illegal drugs during the previous twelve
months.

D. "Drug-related criminal activity" is the illegal manufacture, sale, distribution, use,
or possession with intent to manufacture, sell, distribute or use a controlled
substance (as defined in section 102 of the Controlled Substances Act (21 U.S.C.
802)).

E. “Drug-related criminal activity” means on or off the premises, not just on or near
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the premises.

F. “Drug Abuse Treatment Facility” means an entity that holds itself out as
providing, and provides, diagnosis, treatment, or referral for treatment with
respect to the illegal drug use, and is either an identified unit within a general care
facility, or an entity other than a general medical care facility.

G. "Guest" for purposes of this Chapter, means a person temporarily staying in the
unit with the consent of a tenant or other member of the household who has
express or implied authority to so consent on behalf of the tenant.

H. "Household" means the family and BWCHA-approved live-in aide.

l. "Other person under the tenant’s control,” for the purposes of the definition of
"covered person”, means that the person, although not staying as a guest (as
defined above) in the unit is, or was at the time of the activity in question, on the
premises (as defined in this section) because of an invitation from the tenant or
other member of the household who has express or implied authority to so
consent on behalf of the tenant.

J. "Premises” means the building or complex or development in which the public
housing dwelling unit is located, including common areas and grounds.

K. "Violent criminal activity” means any criminal activity that has as one of its
elements the use, attempted use, or threatened use of physical force substantial
enough to cause, or be reasonably likely to cause, serious bodily injury o