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BILLINGS HOUSING NEEDS ANALYSIS – REPORT OUTLINE 
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 Employment 
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 Educational Attainment (overall and disabled) 
 Household Income (by tenure, disabled) 
 Poverty (overall, families, disabled) 
 Population – history and estimates, growth rates 
 Age Distribution 
 % Pop over 65 
 % Pop Disabled 
 Group Quarters Pop 
 Household Composition 
  
Housing Profile 
 Type of Structures 
 Units per Structure 
 Year Built/Age 
 Rooms and Bedrooms per Structure 
 Lacking Facilities 
 Overcrowding 
 Units by tenure, # Bedrooms, Occupancy, Affordability, Built <1970, Lacking 
 Permits (demolition not available) 
 Households by Tenure, Household Size, Income, Cost Burden, Lacking 
 Projected Households by Tenure, Size, and Income (2006 – 2010) 
 Housing Costs by tenure 
 Homeless Counts 
 
Survey Results  
 Mail survey 
 Personal Interviews 
 Homeownership Needs 
 Rental Needs 
  
Analysis of Housing Profile vs. Needs 
 
HUD Housing Needs Priority Table 
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SURVEY METHODOLOGY 
 
From a database of households in Montana, 2,250 households in zip codes 59101, 
59102, 59105, 59106, and 59108 were randomly selected.  These 2,250 surveys were 
addressed to each householder by name (as opposed to “occupant” or “resident”).  Out 
of the 2,250 surveys mailed, only four were returned by the Post Office as undeliverable.  
A total of 617 households (27.5%) responded to the survey.   
 
RESPONDENT’S HOUSING SITUATION 
 
The first 10 survey questions related to each respondent’s housing situation.  Eighty-
eight percent, or 544 respondents, indicated that they own their dwelling, and 12%, or 73 
respondents, indicated that they rent their dwelling.  The homeownership rate for Billings 
according to Census 2000 was 64%.   In 2003, the homeownership rate for Montana is 
71.5% 
 
Over 75% of the respondents indicated that they live in a single-family detached house.  
According to Census 2000, 62% of the housing units in Billings were 1-unit, detached 
dwellings.   
 
Just over 1/3 of the respondents indicated that they live in a three-bedroom dwelling.  
This is consistent with home sales in Billings; approximately 1/3 of the homes sold 
through the Billings Association of Realtors are 3-bedroom dwellings.  According to 
Census 2000, just over 30% of the dwellings in Billings have three bedrooms.   
 
Respondents were asked where their home is located, and whether or not they live 
within the Billings city limits.  85% of the respondents indicated that they live within the 
city limits.  They were also asked how long they have lived in their home and how long 
they have lived in Yellowstone County.  Over 50% have lived in their home more than 10 
years, and over 60% have lived in Yellowstone County more than 20 years.   According 
to Census 2000, the median year a resident of Billings moved into their home was 1991 
for owners (over 44% moved into their home in 1989 or earlier), and the median year for 
renters was 1999 (9% moved into their home in 1989 or earlier).  When Census 2000 
was taken in March of 2000, a resident who moved into their home in 1989 or earlier had 
lived in their home 11 years or more. 
 
Questions were asked related to monthly housing costs.  Only 13 respondents, or 2%, 
indicated that they received rental or mortgage assistance from the government.  One-
fourth of the respondents indicated that they did not have any mortgage or rental 
payment, while one-fourth indicated that they spent 31-50% of their gross income on 
housing costs (considered a cost-burden).  Only 4.5% of the respondents indicated that 
they spent more than 50% of their gross income on housing costs (a severe cost 
burden).         
 
Summarized responses to the questions on “Y our Housing” are on the following page.  
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YOUR HOUSING 

 

1. Check the description that best describes your dwelling:  
 77.3%    Single family, detached house 1.8%    Manufactured house on permanent foundation  
   1.6%    Town house   5.3%    Apartment 
   1.9%    Condominium   0.2%    Rooming house/boarding house 
   7.0%    Mobile home/trailer  3.6%    Duplex  

           1.3%    Other  
 

2. How many bedrooms are there in your home? 
   0.0%    0 bedrooms 34.8%   3 bedrooms 
   3.2%    1 bedroom 29.7%   4 bedrooms 
 21.4%    2 bedrooms 10.9%   5 or more bedrooms  

 
3. Where is your home located? 

 20.1%    Central Billings (east of 17th Street West)   
   6.2%    South Billings 

   3.2%    Southwest Billings  
 25.4%    West Billings (west of 17th Street West, south of Grand Avenue) 
 20.1%    Northwest Billings (west of 17th Street West, north of Grand Avenue)  
 20.3%    Billings Heights 
   4.7%    Lockwood 

 
4. Do you live inside or outside the Billings city limits? 
 
 84.6%  inside Billings city limits 15.4%  outside Billings city limits 
 
5. How long have you lived in your current home? 

   1.0%    Less than 6 months 20.4%    5  to 10 years 
 14.9%    6 months to 2 years 50.6%    More than 10 years 
 12.2%    3 to 4 years    0.9%    Did not answer question 
 
6. How long have you lived in Yellowstone County? 

   0.3%    Less than 6 months   9.1%    11 to 15 years 
   4.7%    6 months to 2 years   5.3%    16 to 20 years 

   5.3%    3 to 4 years   62.6%    More than 20 years  
 12.5%    5 to 10 years     0.2%    Did not answer question 
 
7. What is your total monthly contract rent or mortgage payment? 

 4.7%    Less than $300  9.1%    $600 to $699 14.4%    $1,000 to $1,499  
        3.8%    $300 to $399  9.2%    $700 to $799   2.9%    $1,500 or more  
        4.5%    $400 to $499  6.5%    $800 to $899   0.6%    No rent payment 

 8.8%    $500 to $599  4.4%    $900 to $999 29.8%    Home paid for, no mortgage
          1.3%    Did not answer question 
 

8. Do you receive rental or mortgage assistance from the government?   
 
  2.1%    Yes  96.6%    No  1.3%      Did not answer question 
 
9. How much of your gross (before taxes) monthly household income do you pay in total for your rent or 

mortgage payment, and utilities? 
 
 38.6%   Less than 30 percent      4.6%    More than 50 percent 
 25.4%   More than 30 percent but less than 50 percent 25.4%    No mortgage / rent payment 
          6.0%    Did not answer question 
 
10. Do you own or rent your home? 
  
 88.2%    Own 11.8%    Rent 
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HOMEOWNERS 
 
The next eight questions were answered only by homeowner households (544 
respondents).  The purpose of these questions was to assess the condition of 
their housing.   
 
Almost 60% of the respondents indicated that their dwelling was built in the 
1970’s or earlier.  According to Census 2000, 73.5% of the dwellings in Billings 
were built in 1970 or earlier.  11% of the respondents indicated that they did not 
know when their dwelling was constructed.   
 
Homeowners were then asked about the types and dollar amounts of repairs that 
were made to their home over the past five years.  The most common types of 
repairs made were painting (70%) , appliances (55%), plumbing (47%), 
windows/doors (37%), heating (36%) and electric (31%).  Almost 63% of 
homeowners were able to make some or all of these repairs themselves; 90% 
paid for the repairs without assistance from a government or non-profit agency, 
and 70% paid for the repairs with cash (without credit or a home-equity loan).   
 
The next questions addressed whether their home needed repairs that they are 
unable to afford.  37% of the homeowners indicated that they had deferred repairs 
because they could not afford to pay for them.  The most common types of repairs 
needed were windows/doors (59%), roofing and painting (35% each) and siding 
(29%).   
 
Last, homeowners were asked if they planned to move to a rental within the next 
five years.  Over 84% of homeowners responded that they do not plan to move to 
a rental within this time period. 
 
Summarized responses to the “Homeowners” questions are on the following page.  
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HOMEOWNERS 
 
11. When was your home built? 
   5.7%     2000 or later 20.1%    1970’s    4.5%     1940’s 
 13.0%     1990’s  13.6%    1960’s    3.7%     1939 or earlier 
 12.0%     1980’s  16.7%    1950’s          10.7%  Unknown 
 
12. Please check all the types of repairs you have made to your home over the past five years  

by indicating the approximate cost of those repairs. 
 

Repair Type Under $1,000 $1,000 - $2,500 Over $2,500 TOTAL 
Painting 45.0% 18.2% 6.4% 69.6% 
Appliances 28.3% 20.6% 6.3% 55.2% 
Electric 24.8% 4.4% 1.5% 30.7% 
Plumbing 36.6% 6.4% 3.7% 46.7% 
Heating 14.2% 13.6% 8.6% 36.4% 
Roofing   9.2% 9.0% 9.6% 27.8% 
Siding   6.4% 3.3% 9.9% 19.6% 
Windows/Doors 17.1% 10.3% 9.9% 37.3% 
Insulation 12.1% 2.0% 0.9% 15.0% 
Foundation   5.1% 0.7% 0.9% 6.7% 
Accessibility (ramps, grab bars, etc.)   8.8% 0.9% 0.6% 10.3% 
Other   5.7% 6.6% 9.2% 21.5% 

 
13. Were you able to make some or all of those repairs yourself?  

 62.9%    Yes  37.1%    No 
 
14. Were you able to pay for those repairs without assistance from a government or non-profit agency?  

 90.1%    Yes  9.9%      No 
 
15. Were you able to pay for those repairs in cash (not on credit or with a home equity loan)? 
 70.0%    Yes 30.0%    No 
 
16. Are there needed repairs that you have not made to your home because you cannot afford 

to pay for them?  
 37.3%    Yes  62.7%    No   
 
17. If you answered “Yes” to Question 16, please indicate what repairs are needed by indicating 

approximately how much those repairs are anticipated to cost.  
 

Repair Type Under $1,000 $1,000 - $2,500 Over $2,500 TOTAL 
Painting 17.7% 13.3% 4.4% 35.4% 
Appliances 8.4% 7.9% 2.5% 18.8% 
Electric 6.9% 12.8% 3.0% 22.7% 
Plumbing 7.9% 3.9% 3.0% 14.8% 
Heating 2.5% 4.4% 5.4% 12.3% 
Roofing 5.9% 10.8% 18.7% 35.4% 
Siding 3.4% 6.9% 18.7% 29.0% 
Windows/Doors 14.8% 18.7% 25.1% 58.6% 
Insulation 6.4% 9.4% 3.0% 18.8% 
Foundation 1.0% 2.5% 2.0% 5.5% 
Accessibility (ramps, grab bars, etc.) 4.9% 2.0% 0.0% 6.9% 
Other 3.9% 5.9% 8.4% 18.2% 

 
18. If you own your home, do you plan to move to a rental within the next five years? 
 83.8%    plan to stay in current home   
   2.6%    plan to move to a rental:  please indicate type of rental    
  43%  retirement or assisted living facility 
  29% condo or patio home 
  28% other / no answer 
 13.6%   Did not answer the question 
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RENTERS 
 
The next seven questions were answered only by renter households (73 
households).  These questions were twofold: first, to assess the condition of their 
rental housing, and second, to determine their desire to purchase their own home. 
 
About one-fourth of the respondents indicated that the property owner made 
repairs promptly when asked, and one-fourth also indicated that these repairs 
were adequately completed.  
 

Renters were then asked about the types and dollar amounts of repairs that their 
dwelling currently needs.  Of the 12 renter households indicating repairs were 
needed, the most common types of repairs needed were painting ( 75%), 
windows/doors (75%), plumbing (58%), appliances (50%) and other (50%). 
 
Renter households were then asked about their desire to own a home.  Almost 
60% of renter respondents indicated that they desire to own their own home.  For 
these households, over 65% indicated that they desire to own a single family, 
detached house.  Renters were also asked why they are currently unable to own 
a home.  Of the 43 renter households that indicated they would like to own a 
home, over 75% indicated that they lacked the funds for a down payment, and 
over 40% indicated that they could not qualify for a mortgage because of past 
credit problems.  Being unable to afford the monthly mortgage payments and 
being unable to qualify for a mortgage because of other debts were other barriers 
to homeownership selected by 35% of the respondents. 
 
Summarized responses to the ”Renters” questions are on the following page. 
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RENTERS 
 
19. Does the property owner make repairs promptly when you ask?  

 72.6%    Yes   17.8%    No 9.6%    Did not answer the question 
 
20. Are the repairs handled directly by the property owner or a property management company? 
 54.8%    Property Owner 35.6%    Property Management Company 9.6%    Did not answer question 
 
21. When repairs are made, are they adequately completed? 
 75.3%    Yes  16.5%    No 8.2%    Did not answer question 
 
 
22. If you answered “No” to Question 19 or 21, please indicate what repairs are needed by indicating 

approximately how much those repairs are anticipated to cost.  
 
 

Repair Type Under $1,000 $1,000 - $2,500 Over $2,500 TOTAL 
Painting 50.0% 25.0% 0.0% 75.0% 
Appliances 41.7% 8.3% 0..0% 50.0% 
Electric 16.7% 0.0% 16.7% 33.4% 
Plumbing 33.3% 8.3% 16.7% 58.3% 
Heating 16.7% 0.0% 0.0% 16.7% 
Roofing 16.7% 0.0% 25.0% 41.7% 
Siding 8.3% 0.0% 8.3% 16.6% 
Windows/Doors 50.0% 0.0% 25.0% 75.0% 
Insulation 8.3% 8.3% 0.0% 16.6% 
Foundation 0.0% 8.3% 0.0% 8.3% 
Accessibility (ramps, grab bars, etc.) 16.7% 0.0% 0.0% 16.7% 
Other 25.0% 8.3% 16.7% 50.0% 

 
 
23. Would you like to own your own home instead of renting?  
  58.9%    Yes  28.8% No 12.3% Did not answer the question 
 
24. If yes, what type of home would you like to purchase? 
 65.1%      Single family, detached house 14.0%   Manufactured house on permanent foundation
 18.6%      Town house     0.0%    Condominium    
   2.3%      Mobile      
 
25. If you answered yes to Question 23, why aren’t you currently able to own a home?  (Please check all 

that apply.) 
 76.7%    Do not have enough money for a down payment 
 34.9%    Cannot afford monthly mortgage payments 
 41.9%    Cannot qualify for a mortgage because of past credit problems 
 34.9%    Cannot qualify for a mortgage because of other debts (credit cards, cars, etc.) 
 30.2%    Unfamiliar with/intimidated by the process of buying a home  
 30.2%    Other reason (please specify) 46% plan to relocate outside Billings 

      31% financial reason  
      23% other reason  
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PEOPLE IN THE RESPONDENT’S HOUSEHOLD 
 
The next nine questions were asked of both owner and renter households, and 
related to the characteristics of the respondent’s household.  Just over 45% of the 
households in the survey have a two-person household.  According to Census 
2000, almost 35% of the households in Billings were two-person households.  
One-person households accounted for 22% of the survey respondents and 31% 
of Census 2000 households.    
 
Thirty-seven percent of the respondents indicated that the head-of-household was 
35 to 54 years old.  According to Census 2000, 45% of households had a head-
of-household 35 to 54 years old.  While 23% of Census 2000 head-of-households 
were 65 years or older, 32% of the survey households were in the same age 
category. 
 
When asked for annual household income, the income category from $50,000 to 
$74,999 was the most reported category, with 19% of respondents.  Household  
income was reported as follows: 
 
    Survey Census 2000 
    Households Households 
Less than $25,000  20%  35% 
$25,000 to $50,000  34%  32% 
$50,000 to $74,999  19%  19% 
$75,000 or more  22%  14%  .    
 
Five percent of the respondents declined to report their household income. 
 
By far, the most common race reported by the household respondents was white, 
at 97%.   
 
Thirty-three percent of the households reported having a household member over 
65, and 16% reported having a disabled household member.  Of  those 
households that indicated a disabled member, 41% had a disability that limited 
their mobility within the home (such as climbing stairs, reaching, bathing, or 
getting around inside their home).  
 
The last two questions related to the respondent’s satisfaction with their current 
living situation (both owner and renter households).  Over 61% of respondents 
indicated that they were very satisfied with their current living situation, while 2% 
indicated they were very dissatisfied.  Just over 27%  responded that they were 
somewhat satisfied with their current living situation.   Of the 9% that indicated 
they were somewhat or very dissatisfied, over 80% indicated that financial or 
credit problems prevent them from moving. 
 
Summarized responses to ”The People in Your Household” questions are on the 
following page. 
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THE PEOPLE IN YOUR HOUSEHOLD 

 
26. How many people (including yourself) live in your home? 

 22.1%    1 11.0%      4 0.3%    7  0.0%    10 or more 
 45.7%    2   4.7%      5 0.3%    8  0.5%    Did not answer question 
 14.4%    3   1.0%      6 0.0%    9  

 
27. Which age category describes the head of your household?  

 0.0%    Under 21  36.8%    35 to 54  32.3%    65 or over  
 9.6%    21 to 34  20.9%    55 to 64    0.4%    Did not answer question 

 
28. Which category describes your annual household income (total for all people 18 and older that live in 

your home)? 
 
 1.1%    Under $5,000    8.3%   $20,000 to 24,999  18.5% $50,000 to 74,999 
 0.8%    $5,000 to 6,999    8.6%   $25,000 to 29,999  11.8% $75,000 to 99,999 
 1.1%    $7,000 to 9,999    6.5%   $30,000 to 34,999    6.3% $100,000 to 149,999    
 3.7%   $10,000 to 14,999    8.3%   $35,000 to 39,999    3.6%  $150,000 and over  
 5.5%   $15,000 to 19,999  10.5%   $40,000 to 49,999      5.4%  Did not answer 

 
29. Which category (or categories) below best describes the race(s) of the people in your household?  

(Please check all that apply.) 
 

 97.0%     White     2.2%    Hispanic  
   0.6%     Black or African American  1.6%    American Indian or Alaska Native 
   1.0%     Asian    0.7%    Native Hawaiian or Other Pacific Islander 
   0.5%     Multiracial   1.3%    Did not answer question   
 
30. Are any members of your household over 65?  
 33.2%    Yes 66.5% No 0.3%    Did not answer question 
 
31. Do you or do any members of your household have a mental or physical disability? 
 15.9%    Yes  84.0%    No 0.1%    Did not answer question 
 
32. If you answered yes to Question 31, does this disability limit mobility inside your home (climbing stairs, 

reaching, bathing, or getting around inside the home)?  
 40.8%    Yes  59.2%    No  

 
33. What is your overall satisfaction level with your current living situation? 
 61.3%     Very satisfied   6.6%    Somewhat dissatisfied   
 27.6%     Somewhat satisfied  2.1%    Very dissatisfied   
   1.9%      Neither satisfied or dissatisfied 0.5%    Did not answer question 
    
34. If you are somewhat or very dissatisfied, what prevents you from moving? 
 94.4%    Lack of affordable housing 
 33.3%    Lack of suitable housing  
 83.3%    Financial or credit problems   
 77.8% Other  Home needs repairs in order to sell, age-related concerns, too much trouble 
   to move, waiting for retirement, family commitments. 



Center for Applied Economic Research                                                               DRAFT          January 2005 
City of Billings – Housing Needs Survey                     10 

HOUSING IN THE BILLING’S COMMUNITY 
 
The last five questions were asked of both owner and renter households, and 
asked for the respondent’s opinion regarding housing needs and housing 
conditions in Billings.   
 
First, the survey asked respondents to rate how well 13 different housing needs 
are being met in Billings.  A need that is perceived as well met is low-interest 
mortgage loans.  Needs that are perceived as being poorly met are the availability 
of both affordable homes for purchase and affordable rental housing, as well as 
housing for the homeless.  Well above the majority of respondents had no opinion 
or did not know how well the following needs are being met: deposit assistance 
for rental housing, deposit assistance for utilities, mortgage down payment 
assistance, housing rehabilitation/repair assistance, tenant-landlord mediation, 
housing referral information and compliance with fair housing requirements.   
 
Next, respondents were asked to indicate their agreement with the statements  
“the housing stock in this area is in good condition” and “many houses and 
apartments in this area are overcrowded”.   As they were asked to answer these 
questions based on their own neighborhood, the results are summarized by area.  
Overall, 72.8% of the respondents either strongly agree or agree that the housing 
stock is in good condition.  While 25.6% of respondents strongly disagree that 
housing is overcrowded in Billings, 48.9% do not know or do not have an opinion 
on overcrowding.   
 
Last, respondents were asked what types of housing are most needed in Billings, 
and which group of people has the greatest unmet housing need.  Affordable 
single family homes for purchase were perceived as the highest need, with 44.4% 
of respondents selecting this type of housing. 
 
Summarized responses to ”Housing in Your Community” questions are on the 
following page. 
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HOUSING IN YOUR COMMUNITY  
 
35. Please indicate how well you believe that the following needs are being met in your community. 
 

Need Need Well 
Met 

Need 
Somewhat 

Met 

Need Poorly 
Met 

Need Not 
Met 

No Opinion/ 
Don’t Know 

Did Not 
Answer 

Availability of affordable 
homes to buy 

8.6% 34.4% 23.2% 9.2% 14.4% 10.2% 

Availability of affordable 
rental housing 

6.6% 24.1% 24.1% 9.6% 24.3% 11.2% 

Deposit assistance for 
rental housing 

2.3% 9.6% 8.8% 5.7% 60.5% 13.3% 

Deposit assistance for 
utilities 

3.4% 11.7% 7.9% 5.0% 58.5% 13.5% 

Mortgage down payment 
assistance 

4.5% 15.6% 10.2% 4.1% 52.0% 13.6% 

Low-interest mortgage 
loans 

16.4% 28.4% 7.0% 3.1% 31.1% 14.1% 

Housing 
rehabilitation/repair 
assistance 

2.8% 13.6% 10.5% 4.7% 53.8% 14.6% 

Shelter/permanent housing 
for the homeless 

2.9% 17.8% 15.9% 10.2% 39.9% 13.3% 

Accessible housing for 
persons      with disabilities 

3.9% 15.6% 11.8% 5.5% 48.8% 14.4% 

Assisted housing for 
seniors 

9.1% 23.8% 9.6% 5.8% 38.2% 13.5% 

Tenant-landlord mediation 2.4% 8.6% 7.1% 3.6% 63.9% 14.4% 
Housing referral 
information 

3.2% 10.9% 7.6% 3.4% 60.6% 14.3% 

Compliance with fair 
housing requirements 

6.0% 12.0% 3.7% 2.3% 61.4% 14.6% 

 

Please answer Questions 36 and 37 about housing conditions in your Billings neighborhood.  

 
36. “The housing stock in this area is in good condition.” 
 
 ____Strongly Agree ____Somewhat Disagree 
 ____Somewhat Agree ____Strongly Disagree    ____Don’t Know/No opinion 
 
 

LOCK- NORTH- SOUTH-
CENTRAL HEIGHTS WOOD WEST SOUTH WEST WEST OVERALL

HOUSING IS IN GOOD CONDITION

Strongly Agree 27.4% 39.2% 0.0% 45.2% 7.9% 25.0% 39.5% 33.9%
Somewhat Agree 43.5% 41.6% 44.8% 37.1% 34.2% 45.0% 33.8% 38.9%
Somewhat Disagree 12.9% 5.6% 27.6% 0.0% 13.2% 10.0% 7.0% 7.9%
Strongly Disagree 1.6% 3.2% 6.9% 0.8% 10.5% 10.0% 0.6% 2.6%
Don’t Know / No Opinion 10.5% 6.4% 17.2% 12.9% 28.9% 5.0% 17.2% 13.1%
Did Not Answer Question 4.0% 4.0% 3.4% 4.0% 5.3% 5.0% 1.9% 3.6%  
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37. “Many houses and apartments in this area are overcrowded (more than two people per bedroom).”  
 
 ____Strongly Agree ____Somewhat Disagree 
 ____Somewhat Agree ____Strongly Disagree    ____Don’t Know/No opinion 
 
 

LOCK- NORTH- SOUTH-
CENTRAL HEIGHTS WOOD WEST SOUTH WEST WEST OVERALL

HOUSING IS OVERCROWDED

Strongly Agree 0.8% 4.8% 0.0% 1.6% 7.9% 0.0% 0.0% 1.9%
Somewhat Agree 9.7% 6.4% 24.1% 2.4% 15.8% 10.0% 5.1% 7.5%
Somewhat Disagree 18.5% 13.6% 17.2% 12.1% 5.3% 10.0% 9.6% 12.8%
Strongly Disagree 21.0% 26.4% 13.8% 35.5% 5.3% 30.0% 27.4% 25.6%
Don’t Know / No Opinion 46.8% 46.4% 41.4% 43.5% 63.2% 45.0% 55.4% 48.9%
Did Not Answer Question 3.2% 2.4% 3.4% 4.8% 2.6% 5.0% 2.5% 3.2%  
 
 

 
38. In your opinion, which of the following housing types are most needed in your community? 

 

 25.9%    Single family houses     6.2%     Condos/Town houses 
 31.8%    Affordable rental units  44.4%     Affordable single family homes for purchase 
   3.6%    Apartments     9.9%     Accessible housing for disabled persons 
 15.9%    Assisted living for seniors  15.2%     Homeless shelters 
 10.0%    Assisted living for disabled    8.8%     Subsidized housing 
 24.0%    Affordable rentals for seniors 26.9%     Affordable rentals for families 
 14.6%    Affordable rentals for singles   3.1%     Other  
 

39. To your knowledge, which group of people in your community have the greatest unmet housing need, 
and why?  

 



 

HOUSING AUTHORITY OF BILLINGS 
  

ADMISSIONS AND OCCUPANCY POLICY 
 

Revised June, 2000 
(Reorganized January 2002) 

Revised April, 2003 
  

 
 
    I.  ELIGIBLE FOR ADMISSION 
 
   II.  INCOME FOR ADMISSION (Rev 02/00) 
 
  III.  PREFERENCES FOR ADMISSION 
 
   IV. TENANT SELECTION AND ASSIGNMENT (Rev 03/00, 04/03) 
 
    V. TRANSFERS (Rev 2/00) 
 
   VI.      NOTIFICATION OF ELIGIBILITY  
 
             VII.      TOTAL FAMILY INCOME/ADJUSTED INCOME/TTP (Rev 02/00) 
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NONDISCRIMINATION 
 
The Housing Authority of Billings will conduct the admissions process in a manner in which all 
persons interested in admission to public housing are treated fairly and consistently. 
 
The Housing Authority of Billings will not discriminate at any stage of the admissions and the 
occupancy process because of race, color, national origin, religion, creed, sex, age, familial 
status, or handicap.  The Housing Authority of Billings is bound by the nondiscrimination 
requirements of Federal, State, and local law.  We will abide by the nondiscrimination 
requirements of: 
 
A. Title VI of the Civil Rights Act of 1964, which prohibits discrimination based on race, 
color, or national origin in programs receiving Federal financial assistance; 
 
B. Title VIII of the Civil Rights Act of 1968, which prohibits discrimination based on race, 
color, religion, national origin, or sex in the sale, rental, or advertising of housing; 
 
C. Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination based on 
handicap in programs receiving Federal financial assistance; 
 
D. The Age Discrimination Act of 1975, which prohibits discrimination based on age in 
programs receiving Federal financial assistance; 
 
E. Executive Order 11063, which required HUD to take whatever action is necessary to 
prohibit discrimination based on race, color, national origin, religion (creed), or sex in housing 
receiving Federal financial assistance; 
 
F. Fair Housing Amendments Act, which amends Title VIII of the Civil Rights Act of 
prohibits discrimination in housing on the basis of handicap and familial status.  42 USC Section 
3602; 
 
G. American Disabilities Act of 1990, PL-101-336 
 
The Housing Authority of Billings shall not discriminate against any applicant because of race,
color, familial status, handicap, sex, national origin, religious preference, or political affiliation.  
No preference will be shown any applicant because of political affiliation or acquaintance with 
any public official at the Federal, State, or local level.  In addition there shall be no 
discrimination against any applicant receiving part or all of his income from public assistance, 
providing such applications are otherwise eligible for admission. 
  



I. ELIGIBLE FOR ADMISSION 

 To be eligible for admission, an applicant must meet the following conditions: 

 A. The applicant must qualify as a family.  A family consists of: 

  1. Two or more persons who have a family-type relationship; or 

 2. An elderly family is a family whose head of the household or the spouse 
or the sole member is: 

 
a. at least 62 years old; or 

 
    b. disabled     
  

                       3.          A single person who is: 
   
      a. eligible to receive old age benefits under Title II of the Social 

Security Act of 1959; 

       b.  disabled within the meaning of the Section 202 of the Housing 
Act of 1990; 

        A disabled person is one who has a physical or mental impairment 
which: 

        (1)  is expected to be of long-continued and indefinite duration; 

           (2)  is of such a nature that such disability could be improved by 
suitable housing conditions. 

     c.    disabled within the meaning of Section 223 of the Social 
Security Act or Section 102 (b) (5) of the Developmental Disabilities Services and 
Facilities Construction Amendments of 1970.  Section 223 of the Social Security Act 
defines disability as: 

   
    Inability to engage in any substantial, gainful activity by reason 

of any medically determinable physical or mental impairment which can be expected to 
result in death or which has lasted or can be expected to last for a continuous period of 
not less than 12 months; or 

   In the case of an individual who has attained the age of 55 and is 
blind (within the meaning of "blindness" as defined in Section 416(i)(1) of this title), 
inability by reason of such blindness to engage in substantial gainful activity requiring 
skills or abilities comparable to those of any gainful activity in which he has previously 
engaged with some regularity and over a substantial period of time.  



II. INCOME FOR ADMISSION  CFR 5.607 
 
 
A. Annual gross income cannot exceed the limits most recently published by HUD at 
the time of admission. 

  Income limits are posted and available upon request. 
 
 
B.     Income Targeting - 
 
   Not less than 40% of new families must have incomes at or below 30% of the area            
median income. 
 
         Other admissions must be at or below 80% of the area median 
 
         Limited fungibility between the public housing and tenant-based section 8 program          
targeting requirements.  To the extent the Housing Authority of Billings exceeds the 
income targets in the tenant -based program by up to ten percent of that program’s size, 
the Housing Authority of Billings may admit that many fewer than 40% (but not less than 
30%) of new public housing families at or below 30% of the area median.  Fungibility 
will be allowed only to the extent that relatively higher income families move into public 
housing units in census tracts having a poverty rate of at least 30%. 
 
C. Deconcentration Plan – (Rev 2/00) 
 
 The Housing Authority of Billings follows a deconcentration plan in admitting 
families to public housing: 
 
  1.  All Federal Preferences have been removed from our Wait List.  This allow 
families of all income ranges to move into various projects, and units within those 
projects, as units become available. 
 
   2.  The Housing Authority of Billings owns 274 scattered site public housing units, 
which are located in eleven (11) different projects; 58 of those units are single-family 
homes. 
 
   3.  The Housing Authority of Billings is currently within, and will continue to  
 adhere to, all income targeting guidelines established by HUD which states; at least 40 
percent of families admitted to public housing by a PHA must have incomes that do not 
exceed 30 percent of area median income. 

 
   4.  The Housing Authority of Billings will continue to use a total project wait list 
versus a site-based wait list.  The total project wait list provides more housing  choices  



 
III. PREFERENCES/QUALIFICATIONS AND VERIFICATIONS   

CFR 5.410 

A.       Local Preferences - The Housing Authority may adopt any of the following local 
preferences at some time in the future after a 30-day public notice and comment period. 
                     

              __   (1) Working families and individuals. 
  __   (2) Those participating in the State of Montana Welfare FAIM Program. 
  __   (3) Local residency preference for those residing in Yellowstone County. 
  __   (4) Local residency to the State of Montana.  
                             

 Qualification and Verification 

               If the Housing Authority chooses any of the local preferences at the time of                                  
application the family may certify that they are eligible for a preference.  The Housing                             
Authority of Billings takes, at face value, family certification, and places them on the                                
waiting list according to the date and time of application and the preference category they 
claim.  

  



IV. TENANT SELECTION AND ASSIGNMENT 960.204-205 

 A. Waiting Lists 

  1. A waiting list will be managed in accordance with the following: 

   a. Date and time first come first served basis 
                                      
                                      b. 50% and 80% of median income 

   c. Type and size of unit 

                                      d. Any Housing Authority of Billings Preferences 

 B.        1. Applicants will be selected on the basis of the priorities identified in 
Section III. 

    
  2. Criminal History and drug-related criminal activity will be screened. 
Also, past conduct that leads the Housing Authority to believe that the applicant may 
abuse alcohol in a manner that would interfere with the health, safety, or peaceful 
enjoyment of the premises by other tenants. This will also screen to ensure that it does 
not affect   other residents or Housing Authority staff. 

    
a. Screening will be done through the application for criminal 

activity.  The Housing Authority will perform a criminal background check on all 
family applicants.  Upon review of the criminal background check an applicant family 
may be denied entry into housing.  See attached Criminal and Drug Related Screening 
Guidelines. 

                      
    Consideration will be given to the duration of time, nature, and 
extent of the applicant’s conduct, which may indicate a favorable future conduct.  Such as 
verifiable and successful rehabilitation/ treatment centers, social service and/or private 
counseling, approved by the Housing Authority.                             
 

b. Screening will be done during the pre-application process for 
drug related criminal activity.  A question will be asked on the pre-application form, if 
any member of tenant household has been evicted for drug related criminal activity 
from Public Housing, Indian Housing, Section 23, or any Section 8 program, for three 
years.  If they reply  “yes” they will not be allowed on the Public Housing waiting list. 

                    
    Consideration will be given to completion of rehabilitation 
programs approved by Housing Authority; or  
                    



The circumstances leading to the eviction no longer exist.  For example, the individual 
involved in drugs is no longer in the household because the person is incarcerated.    
                   
    Verifiable efforts that would indicate favorable future conduct, or 
circumstantial changes may be submitted to be considered. 

                               
c. Screening for drug-related criminal activity through the 

application process will be done.  After a criminal background check is performed, the 
Housing Authority staff will determine whether an applicant family may be denied entry 
into housing. 
                    
    Consideration will be given to the duration of time, nature, and 
extent of the applicant’s conduct, which might indicate favorable future conduct.  
                    
     Consideration will be given to rehabilitation/treatment centers, 
social services and/or private counseling, approvable by the Housing Authority, or if 
circumstances leading to the past drug related criminal activity no longer exist the 
Housing Authority may consider admission.   

                   
    Verifiable efforts that would indicate favorable future conduct, or 
circumstantial changes must be submitted to be considered. 
 

d. The Housing Authority will screen for past behavior that would 
indicate that the tenant abuses alcohol in a manner that would interfere with the health 
safety, or right to peaceful enjoyment of the premises by other residents.                                                             

                     
     Consideration will be given to rehabilitation /treatment centers, 
social services and/or private counseling, approvable by the Housing Authority. 
 
    Verifiable efforts that would indicate favorable future conduct, or 
circumstantial changes must be submitted to be considered.                                                               

   
  All criminal activity reports will be destroyed by the PHA after 

the purpose for their use is completed. 
 

3. Pursuant to Section 578 of the Quality Housing and Work Responsibility 
Act of 1998 (QWHRA), Title V of P.L. 105-276, the Housing Authority of Billings will 
screen all applicants to ensure that any person (and members of that person’s household) 
who is subject to a state lifetime registration requirement for sex offenders, is determined 
to be ineligible for admission to all federally assisted housing.  Because the registration 
system is public, a written release from the applicant for this information is not necessary.  
Any information obtained will be handled confidentially and destroyed when the 
determination is final. 
 

 
     



4.      Provisions of 24 CFR Part 812 pertaining to the “Alien Rule” requiring   
evidence of citizenship and/or eligible immigration.       

 
            
  C. TENANT ASSIGNMENT  (3/00) 
 

1. Each applicant will be offered a unit of suitable type and size.  If the 
applicant refuses a unit offer, the applicant will be given the choice to be 
removed from the Wait List or recycled on the Wait List using date and time 
of offer refusal for the recycle date.  A unit offer is as follows: 

 
a. Applicant who has reached the top of the wait list (position #1) 

will be given a list of all units vacant and available for rent at 
that given point in time. 

b. Applicants will have the opportunity to choose vacant units 
available according to their position on the wait list.  (Position #1 
will have first choice of unit, position #2 will have choice of 
remaining units and so on). 

 
  2. For purposes of this discussion, an applicant would not be considered to 

have been offered a unit if: 
 

     a. the unit is not of the proper size and type and the applicant would 
be able to reside there only temporarily (e.g., a specially designed unit that is waiting a 
resident who needs a mobility impaired accessible unit). In the case where the mobility 
impaired resident no longer resides in the unit, if the lease permits, the owner shall 
require the remaining member of a tenant family to move to a non-accessible unit. 

 
     b. the unit contains lead-based paint, and accepting the offer could 

result in subjecting the applicant's children under seven years of age to lead-based paint 
poisoning. 

 
     c.  the applicant is unable to move at the time of the offer and 

presents clear evidence, which substantiates this to the Housing Authority of Billings' 
satisfaction.  Examples: 

 
    -  a doctor verifies that the applicant has just undergone major 

surgery and needs a period to recuperate; 
 
    - a court verifies that the applicant is serving on a jury, which has 

been sequestered. 
                                      

                                    d. the applicant misses a scheduled appointment and doesn’t 
reschedule within 24 hours their application will be recycled to the bottom of the list.   
If an applicant misses two consecutive appointments their application will be 
automatically removed from the Wait List. 



   
  e. the applicant’s past rental history is negative enough to warrant 
denial of admission, or if they have failed to disclose accurate information they will 
need to wait a period of one year before they may reapply to the Public Housing 
waiting list. 

 
  f. an applicant who has been terminated from the Section 8 
program, Public Housing program, or any other federally assisted program will not be 
allowed admission to the Public Housing program. 

 
 3. The Housing Authority of Billings will maintain a record of the units 
offered, including location, date, and circumstances of each offer and each rejection or 
acceptance.  The Housing Authority of Billings will note the reason for any rejection. 

 



IX.  LEASING CFR 966.4 
   
  A. Prior to admission, the lease shall be signed by all adult family members and 

subsequently executed by the Housing Authority of Billings.   The lease will be of a 
twelve month term must be automatically renewed with the exception of noncompliance 
by an adult member with the community service requirements of part 960. 
 

  B. Prior to admission, a physical inspection of the unit will be made by the 
prospective tenant and PHA to note any deficiencies. 

 
   C. The lease is to be current at all times and must be compatible with the Housing 

Authority of Billings policies, as well as State and Federal Law. 
 
  D. Notices of rent adjustments, which are issued to amend the dwelling lease, shall 

be signed by the Housing Authority of Billings and the tenant. 
 
  E. If through any cause, the signer of the lease ceases to be a member of the tenant 

family, the lease is to be voided and a new lease agreement executed and signed by the 
new family head provided the family remains eligible. 

 
  F. If at any time during the term of the lease agreement, there is a change in the 

tenant's status, which results in the need to amend any provision of the lease, one of the 
following will be undertaken: 

 
   1. The existing lease is to be canceled and a new lease executed, or 
 
   2. An appropriate rider is to be prepared and made a part of the existing lease. 
 
   3. All copies of riders are to be signed by the tenant and the Housing Authority and 

a copy maintained in the tenant file. 
 

G.  If a tenant Family transfers to a different dwelling in the same or another public 
housing project operated by the Housing Authority of Billings, the existing lease is to be 
canceled and a new lease executed by the Head of Household and the Housing Authority 
of Billings for the dwelling into which the Family is to move. 
 
H.  A Security Deposit will be required and shall be payable at the time the lease is 
signed.  The amount of the security deposit will be that amount as approved by the 
Housing Authority of Billings' Board ($250.00 for apartments and $300.00 for houses).  
For tenant transfers, a full additional deposit will not be required.  Instead, the difference 
between the deposit balance and the deposit due on the new unit will be required.  
Example:  Old unit – deposit balance of $200, New unit – required deposit of $300.  All 
that will be collected in this case is the additional $100.  
 
I.  The Housing Authority of Billings shall perform a physical inspection of all 
dwelling units no less frequently than twice a year.  For failed inspection, a special 



inspection will be required within seven days and will require the resident to pay an 
inspection fee if the failure is due to the Tenant's fault as outlined in their lease.  Copies 
of the inspection shall be maintained in the tenant file. 

    
             J.           The grievance policies for the Housing Authority are stated in it’s 
own separate document. 



V. TRANSFERS  (Rev 02/00) 
 
    

A. Transfers within the Public Housing Program 
 
The following transfers will take precedence over new admissions and will not be 
subject to a transfer fee: 
 

1. Emergencies 
2. Over housed 
3. Under housed 
4. Medical justification 
5. Administrative reasons determined by HAB 
6. Single Family Home – This is for families and/or individuals who meet 

either (1) or (2) above and who have demonstrated a history of good 
tenancy with the HAB.  Families must qualify in all program aspects for 
a single-family home.  

 

  Transfers within the Public Housing Program for these reasons will be 
made on a priority basis without regard to the waiting list. 

 
The following transfers will not take precedence over new admissions and will be 
subject to a transfer fee of $200: 
 

1. Voluntary – this will be limited to one move and subject to the current transfer 
fee of $200.  Voluntary transfers are considered at the resident’s request.  

  
For tenant transfers within the public housing program, a full additional deposit will not 
be required.  Instead, the difference between the deposit balance and the deposit due on 
the new unit will be required.  Example:  Old unit – deposit balance of $200, New unit – 
required deposit of $300.  All that will be collected in this case is the additional $100. 
 

B. Agency Inter-Program Transfers 
 

Transfers between the HAB Public Housing Program, Project Based Section 8 Program                                 
and the Section 8 Tenant Based Rental Assistance Program will be made on a case-by-
case basis.  Transfers will be allowed for the following reasons: 
 

1. Occupancy Standards 
2. Accessibility Needs and Special Needs of those with disabilities 
3. Personal Safety Needs 
4. Other Special Needs as determined by Management. 
 

Transfer requests (if requested by program participant) must be submitted in writing.  
Tenants must be in good standing within a given program to be considered for a transfer.  
Transfers will take priority before new admissions. 



 
VI. NOTIFICATION TO APPLICANTS    960.207 

      
  
 

A.      Eligible Applicants 
 
            1. Each applicant determined to be eligible shall be notified in writing of 
eligibility determination. 
  
          2.         Each eligible applicant must be notified if they do not qualify for a local 
preference if the Housing Authority adopts any preference.  The notification shall state 
that the applicant has the right to request an informal review of the decision. 

           
B.       Ineligible Applicants. 

 
    Each applicant determined to be ineligible shall be promptly notified by the 
Housing     Authority of Billings in writing of the reasons for the determination.  This 
notice shall                state his/her right, upon request within a reasonable time to an 
informal hearing.  For this purpose, the Housing Authority of Billings may use a form 
letter filling in appropriate information described in the preceding sentence. 

 



 
 

VII. ANNUAL INCOME   CFR 5.609 
 

A. Annual income means all amounts, monetary or not, which; 
 

1. Go to, or on behalf of, the family head or spouse (even if temporarily absent) 
or to any other family member; or 
 

2. Are anticipated to be received from a source outside the family during 
the 12-month period following admission or annual reexamination effective date; and 

 
3. Which are not specifically excluded in paragraph (c) of this section. 

 
4. Annual income also means amounts derived (during the 12-month 

period) from assets to which any member of the family has access. 
 

B.     Annual Income includes, but is not limited to: 
 

1. The full amount, before any payroll deductions, of wages and salaries, 
overtime pay, commissions, fees, tips and bonuses, and other compensation for personal 
services;  

 
2. The net income from the operation of a business or profession.  

Expenditures for business expansion or amortization of capital indebtedness shall not be 
used as deductions in determining net income.  An allowance for depreciation of assets 
used in a business or profession may be deducted, based on straight-line depreciation, as 
provided in IRS regulations.  Any withdrawal of cash or assets from the operation of a 
business or profession will be included in income, except to the extent the withdrawal is 
reimbursement of cash or assets invested in the operation by the family; 

 
3.  Interest, dividends, and other net income of any kind from real or 

personal property.  Expenditures for amortization of capital indebtedness shall not be 
used as deductions in determining net income.  All allowance for depreciation is 
permitted only as authorized in paragraph (b)(2) of this section.  Any withdrawal of cash 
or assets from an investment will be included in income, except to the extent the 
withdrawal is reimbursement of cash or assets invested by the family.  Where the family 
has Net Family Assets in excess of $5,000, Annual Income shall include the greater of 
the actual income derived from all Net Family Assets or a percentage of the value of 
such Assets based on the current passbook savings rate, as determined by HUD; 

 
4. The full amount of periodic payments received from Social Security, 

annuities, insurance policies, retirement funds, pensions, disability or death benefits, and 
other similar types of periodic receipts, including a lump-sum payment for the delayed 
start of a periodic payment (but see paragraph (C)(14) of this section); 

 



5. Payments in lieu of earnings, such as unemployment and disability 
compensation, worker’s compensation and severance pay (but see paragraph (C)(3) of 
this section); 

 
6. Welfare Assistance.  If the Welfare Assistance payment includes an 

amount specifically designated for shelter and utilities that is subject to adjustment by 
the Welfare Assistance agency in accordance with the actual cost of shelter and utilities, 
the amount of Welfare Assistance income to be included as income shall consist of: 

 
 a. The amount of the allowance or grant exclusive of the amount specifically 

designated for shelter or utilities; plus 
 

 b. The maximum amounts that the Welfare Assistance agency could in fact 
allow the Family for shelter and utilities.  If the family’s Welfare Assistance is ratably 
reduced from the standard of need by applying a percentage, the amount calculated 
under this paragraph ((b)(6)(ii) shall be the amount resulting from one application of the 
percentage; 

 
7. Periodic and determinable allowances, such as alimony and child support 

payments, and regular contributions or gifts received from persons not residing in the 
dwelling; 

 
8. All regular pay, special pay and allowances of a member of the Armed 

Forces (but see paragraph (c)(7) of this section; and 
 

C. Annual income does not include the following: 

1. Income from employment of children (including foster children) under the 
age of 18 years; 

2. Payments received for the care of foster children or foster adults (usually 
persons with disabilities, unrelated to the tenant family, who are unable to live alone); 

3. Lump-sum additions to family assets, such as inheritances, insurance 
payments (including payments under health and accident insurance and worker’s 
compensation), capital gains and settlement for personal or property losses (but see 
paragraph (b)(5) of this section); 

4. Amounts received by the family, that are specifically for, or in 
reimbursement of, the cost of medical expenses for any family member; 

   

   5. Income of a live-in aide, as defined in CFR 5.403; 

6.  The full amount of student financial assistance paid directly to the student 
or to the educational institution; 

 



7.  The special pay to a family member serving in the Armed Forces who is 
exposed to hostile fire; 

8.  a. Amounts received under training programs funded by HUD; 

  b.   Amounts received by a person with a disability that are disregarded 
for a limited time for purposes of Supplemental Security Income eligibility and benefits 
because they are set aside for use under a Plan to Attain Self-Sufficiency (PASS); 

 c.  Amounts received by a participant in other publicly assisted 
programs which are specifically for or in reimbursement of out-of-pocket expenses 
incurred (special equipment, clothing, transportation, child care, etc.) and which are 
made solely to allow participation in a specific program; 

 d.  Amounts received under a resident service stipend.  A resident 
service stipend is a modest amount (not to exceed $200 per month) received by a public 
housing resident for performing a service for the PHA on a part-time basis, which 
enhances the quality of life in public housing.  Such services may include, but are not 
limited to, fire patrol, hall monitoring, lawn maintenance, and resident initiative 
coordination.  No resident may receive more than one such stipend during the same 
period of time. 

e. Incremental earnings and benefits resulting to any family member 
from participation in qualifying State or local employment training programs (including 
training programs not affiliated with a local government) and training of a family 
member as resident management staff.  Amounts excluded by this provision must be 
received under employment training programs with clearly defined goals and objectives, 
and are excluded only for the period during which the family member participates in the 
employment training program; 

 9. Temporary nonrecurring or sporadic income (including gifts); 

10. Reparation payments paid by a foreign government pursuant to claims 
filed under the laws of that government by persons who were persecuted during the 
Nazi era; 

11. Earnings in excess of $480 for each full-time student 18 years old or older 
(excluding the head of household and spouse); 

12. Adoption assistance payments in excess of $480 per adopted child; 

13. The earnings and benefits to any family member resulting from the 
participation in a program providing employment training and supportive services in 
accordance with the Family Support Act of 1988, section 22 of the 1937 Act (42 U.S.C. 
1437t), or any comparable Federal, State, or local law during the exclusion period.  For 
purposes of this paragraph, the following definitions apply. 



a.  Comparable Federal, State or local law means a program 
providing employment training and supportive services that-- 

- Is authorized by a Federal, State or local law; 

- Is funded by the Federal, State or local government; 

- Is operated or administered by a public agency; and 

   - Has as its objective to assist participants in acquiring 
employment skills 

b. Exclusion period means the period during which the family 
member participates in a program described in this section, plus 18 months from the 
date the family member begins the first job acquired by the family member after 
completion of such program that is not funded by public housing assistance under the 
1937 Act.  If the family member is terminated from employment with good cause, the 
exclusion period shall end. 

c. Earnings and benefits means the incremental earnings and benefits 
resulting from a qualifying employment training program or subsequent job;  

 d. Treatment of Income Received from Training Programs 

 (1)   If a client has finished a training program the Housing 
Authority will allow a six-month time limit for obtaining employment; and still be able 
to use the eighteenth month incremental exclusion for rent calculations. If the client 
does not obtain employment within six months they will not be allowed to use the 
eighteen-month exclusion.  

 (2)  If a client currently does not have income when enrolling in 
a training program the HAB will ask the client to submit any earnings in the prior three-
month period.  The HAB will then average the earnings submitted to determine the base 
amount.     

                       (3) If a client was dropped from welfare and /or sanctioned and 
then enrolls in a training program, the HAB will use the last three-month period to 
determine the maximum welfare amount received. This will be used to determine the 
base amount to be used for the incremental exclusion.  

                       (4)  If a HAB client gets a job before the training is completed 
they may still continue training, but the eighteen-month exclusion starts the day they 
start that job. 

14. Deferred periodic payments of supplemental security income and social 
security benefits that are received in a lump sum amount or in prospective monthly 
amounts; 



15. Amounts received by the family in the form of refunds or rebates under 
State or local law for property taxes paid on the dwelling unit; 

16. Amounts paid by a State agency to a family with a member who has a 
developmental disability and is living at home to offset the cost of services and 
equipment needed to keep the developmentally disabled family member at home; or 

  
  17.   Amounts specifically excluded by any other Federal statute from 

consideration as income for purposes of determining eligibility or benefits under a 
category of assistance programs that includes assistance under any to which the 
exclusions set forth in 24 CFR 5.609(c) apply.  A notice will be published in the 

FEDERAL REGISTER and distributed to PHAs and housing owners identifying 
the benefits that qualify for this exclusion.  Updates will be published and 
distributed when necessary.    

 
   

D. In addition to the exclusions from annual income covered in paragraph (c) of            
this section, a PHA may adopt additional exclusions for earned income pursuant to an 
established written policy. 
 
E. If it is not feasible to anticipate a level of income over a 12-month period, the 
income anticipated for a shorter period may be annualized, subject to a re-determination 
at the end of the shorter period. 

  
 

  F. ADJUSTED INCOME  CFR 5.611 
 
   Adjusted income means annual income less the following deductions: 
   

  1.        $480 for each dependent; 
 

2. $400 for any elderly family or disabled family; 
 
 3. For any family that is not en elderly family or disabled family but has a 
member (other than the head of household or spouse) who is a person with a disability, 
disability assistance expenses in excess of three percent of annual income, but this 
allowance may not exceed the employment income received by family members who are 
18 years of age or older as a result of the assistance to the person with disabilities; 
 
 4. For any elderly family or disabled family: 

 
a. That has no disability assistance expenses, and allowance for the 

medical expenses equal to the amount by which the medical expenses exceed three 
percent of annual income;  
 
       b. That has disability assistance expenses greater that or equal to three 
percent of annual income, an allowance for disability assistance expenses computed in 



accordance with paragraph (c) of this section, plus an allowance for medical expenses 
that is equal to the family’s medical expenses; 
 
     c. That has disability assistance expenses that are less than three 
percent of annual income, an allowance for combined disability assistance expenses and 
medical expenses that is equal to the amount by which the sum of these expenses exceeds 
three percent of annual income; and 
 

  d. Child care expenses 
 
G. SELF-SUFFICIENCY INCENTIVES   CFR 5.612 

 
  A.   Limit on rent increases.  The PHA must not increase the annual income 
of an eligible family as a result of increased income due to employment during the 12-
month period beginning on the date on which the employment is commenced.  Eligible 
families are those that reside in public housing: 
 

1. Whose income increases as a result of employment of a family 
member who was previously unemployed for one or more years.  For purposes of this 
section, “previously unemployed” includes a person who had earned, in the previous 12 
months, no more than would be received for 10 hours of work per week for 50 weeks at 
the established minimum wage. 
 

2. Whose employment income increases during the participation of a 
family member in any family self-sufficiency or other job training program; or 
 

3. Who is or was, within 6 months, assisted under any state program 
for temporary assistance for needy families (TANF) funded under Part A of Title IV of 
the Social Security Act, as determined by the PHA in consultation with the local TANF 
agency, and whose earned income increases. 

 
B. Phase-in of rent increases.  Upon expiration of the 12-month period 

described in paragraph (a) of this section, the rent payable by a family may be increased 
due to continued employment of a family member except that for the 12-month period 
following expiration of the 12 month disallowance, the increase may not be greater than 
50 percent of the amount of the total rent increase. 
 

C. The Housing Authority of Billings will not participate in the Individual 
Savings Accounts option at this time. 
 
 

  H. TOTAL TENANT PAYMENT  CFR 5.613  
 

Total tenant payment is the highest of the following amounts, rounded to the 
nearest dollar: 

 



1. 30 percent of the family’s monthly adjusted income; 
 
2. 10 percent of the family’s monthly income; 

 
3. If the family is receiving payments for welfare assistance from a public 

agency and a part of those payments, adjusted in accordance with the family’s actual 
housing costs, is specifically designated by such agency to meet the family’s housing 
costs, the portion of those payments which is designated for housing; or 
 

4. Minimum rent, in accordance with applicable provisions of CFR 5.616.  If 
the family’s welfare assistance is ratably reduced from the standard of need by applying a 
percentage, the amount calculated under paragraph (3) of this section is the amount 
resulting from on e application of the percentage. 

 
 

I. CHOICE OF RENT  CFR 5.614 
        

The amount payable monthly by the family as rent to the Housing Authority is the 
rent selected annually by the family from the two options offered below: 

 
1. Flat rent.  The flat rent method is designed to encourage self-sufficiency 

and to avoid creating disincentives for continued residency for families who are 
attempting to become economically self-sufficient.   The Flat Rents will be determined 
by comparing the HUD FMR with the Housing Authority of Billings Section 8 Rent 
Reasonableness Data.  This data will survey unassisted housing units in the community 
by type of structure, bedroom size, age, census tract location and amenities.  The Flat 
Rent will be established by choosing, for any given unit size, the lower of the survey 
rent or the FMR.  The Housing Authority will attach current Flat Rent Rates to the end 
of this section annually and maintain records as to calculation and establishment of flat 
rents. 

 
                      Income – based rent.  The Housing Authority of Billings will use the 30 
percent of the family’s monthly-adjusted income or the 10 percent of the family’s 
monthly income in determining the rent under the income-based rent method.   The 
income-based rents, including any including any applicable utility allowance must not 
exceed the total tenant payment. 

   
                         2. Information for families. For the families to make an informed choice the 

Housing Authority staff will present:      
                                  

a. The dollar amounts of tenant rent under each option: and 
 
b. The Housing Authority’s policies on switching type of rent in 

circumstances of financial hardship. 
 



  (1)  Changing type of rental payment. When the Housing 
Authority determines that the family is unable to pay the flat rent because of a hardship 
the Housing Authority must immediately switch the family’s rental payment from the 
flat rent to income-based rent. 

 

  (2)  Financial hardships. The Housing Authority of Billings 
will consider financial hardship circumstances for families in the following situations: 

 
 Families who experienced a decrease in income because of 

changed circumstances, loss or reduction of employment, a death in the family, and 
reduction in or loss of earnings or other assistance; 

 
Families who have experienced an increase in expenses, because of 

changed circumstances, for medical costs, childcare, transportation, education, or 
similar items.  

 
 

 



VIII. OCCUPANCY STANDARDS 
 

A. The following standards will determine the number of bedrooms required to 
accommodate a family of a given size, except that such standards may be waived for 
legitimate reasons on a case-by- case basis to be submitted in writing, and as is necessary 
to achieve or maintain full occupancy.   

 
       Number of Persons 
        Number of Bedrooms   Minimum   Maximum 
          0     1         1 
          1     1         2 
          2     2         4 
          3     3         6 

         4     4        10 
 
B. Dwellings are to be assigned so that: 

 
1. It will not be necessary to house adult persons of opposite sex, other than 

head and spouse (partner), to occupy the same bedroom 
 

2. Children under the age of one year may occupy the same bedroom with the 
parent(s).  After one year of age, the tenant must agree to move to the next larger size 
unit. 
 

3. Children of the opposite sex over the age of one year may occupy separate 
bedrooms. 
 

4. Children of the same sex with five or more years age difference may 
occupy their own bedroom. 
 

5. Children of the same sex with less than five years age difference may 
occupy the same bedroom unless need for separate bedrooms is verified by a written 
letter from a physician, school counselor or other professional. 

 
 6. For reasons of health (old age, physical disability, etc.) a separate bedroom 

may be provided for such an individual family member(s) as verified by a written letter 
from their physician. 

 
    7. The living room may not be used as a one bedroom family unit, nor any 

basement that does not provide adequate egress in the event of fire. 
 
    8. For the purpose of determining unit size, application may include as 

members of the household every family member anticipated to reside in the dwelling 
unit regardless of age.  An unborn child will be counted as a person, or children who are 
normally in the home but have been temporarily placed in foster care.  Temporarily is 
defined as up to twelve months after admission. 



 
               9.       Tenants may request a smaller unit at time of application or during the 

waiting period, but must be aware they will not qualify for a transfer as stated in the 
transfer policy. 

 
   

 



 
X. COLLECTION-RENT, REPAIRS AND OTHER CHARGES - UTILITY 

REIMBURSEMENTS 24 CFR 5 Subpart F, 960.208 
 

 A. Tenants must pay uncollected rent by the sixth of each month.  If a tenant 
receives two fourteen day notices within a six-month period and a third failure to pay 
rent on time occurs, a 30 Day Notice to Vacate will be issued.  If a tenant fails to pay 
rent after a 14-Day Notice to Vacate has been sent, the rental agreement will be 
terminated. 

 
1. If a tenant submits a check for insufficient funds and the Housing 

Authority resubmits the check and it does not clear the bank a second time the tenant 
will be charged a twenty-five dollar late fee and a fourteen-day notice issued. 

 
  B. Tenants need to adhere to their repayment agreements for repairs, rent and other 

charges. If a resident has unreported income occur that does not exceed $1,500.00 the 
tenant will be allowed one opportunity to enter into a repayment agreement.  If that 
agreement is not signed within a week they will be immediately terminated from the 
program. If a second incident of unreported income occurs than the tenant will be 
terminated from the program.  If damages excessive and/or continuing occur the tenant 
will be terminated.  Repayment arrangements must be made with the Housing Authority 
or termination may occur.  For tenants who have up to $500.00 owing a six-month 
repayment schedule will be instituted.  If the payment is over $500.00 up to a year will 
be allowed. Repayments will be due on the same schedule as rent, if a tenant is late more 
than twice within a six-month period, a termination notice to move will be issued. 

 
C. COLLECTION AND WRITE OFF DEBT. For all types of tenant accounts 
receivables owing if the client has not entered into a repayment agreement 
or paid in full after a 30 day period the amount owing will be sent to a collection agency.  
The client will be sent a written notification giving them 30 days to pay in full, sign a 
repayment agreement or have the amount owing sent to collection.  Once the amount 
owing is sent to collection by authorization of the Executive Director it will be written off 
the PHA books.  All past tenant account receivables that have been sent to collection are 
considered to be written off the books.  
 

 
 



XI. RECERTIFICATION/INTERIMS AND CONTINUED OCCUPANCY  
CFR 5.617, 960.209 

 
  Annually, and at interim periods as circumstances may prescribe, the tenant will furnish 

information and certifications to the Housing Authority of Billings as to family income, 
employment, and composition, for use by the Housing Authority of Billings.  This data 
will be used for determining if the rent should be changed and if the dwelling unit size 
is still appropriate for Tenant's need. 

  
A. Policies that govern the use of the income-based rent method will dictate that 
rent as fixed at the time of initial annual re-certifications or re-certifications will remain 
in effect for the period between regular rent re-determinations unless during that period 
any of the following occur:      
  

    1.  Change of income occurs which results in an increase or decrease in rent.  
All changes of more or less than $50.00 per month, must be reported to the Housing 
Authority of Billings immediately. 

 
     2. If there is a change in the family composition. 
 

3. Tenant begins to receive public assistance or public assistance is 
terminated.  Such a change must be reported to the Housing Authority of Billings within 
ten (10) days of its occurrence. 

                                       
                         4. It is found that the tenant has misrepresented the facts upon which rent is 

based, and the tenant is paying less than they should have been charged.  In this case, the 
increase in rent will be made retroactively.    

                                                                                                                              
  5.    If at the time of admission or re-examination, due to unusual 
circumstances, projected annual income cannot be determined with any reasonable 
degree of accuracy, a temporary rent for a specified period not to exceed 90 days may be 
established.  At the expiration of the specified period, or such earlier time that the income 
becomes stable, a new rent will be established. 

 
B. In the case of an interim reexamination and the rent decreases the adjustment 
will become effective the first of the following month. 
               
             In the event of rent increases the adjustment will take effect the first of the 
second following month, unless the rent increase results from a finding of intentional 
misrepresentation under subsection A (4) of this Section. 
 
C. Changes in rent resulting from a scheduled reexamination are to be effective on 
the      anniversary date of the lease. 



         
 
D. COMMUNITY SERVICE CFR 960.603,605,607,609, 966.4, 
 

Definitions 
 
Community Service.  The performance of voluntary work or duties that are a public 
benefit, and that serve to improve the quality of life, enhance resident self-sufficiency, or 
increase resident self-responsibility in the community.  Community service is not 
employment and may not include political activities. 
 
Exempt individual.  An adult who: 

1) Is 62 years or older; 
 

2) Is a blind or disabled individual, as defined under 216(i)(1) or 1614 of 
the Social Security Act (42 U.S.C. 1382c), and who certifies that of this disability she or 
he is unable to comply with the service provisions of this subpart, or 

3) Is a primary caretaker of such individual; 

 
4) Is engaged in work activities; 

 
5) Meets the requirements for being exempted from having to engage in a 

work activity under the State program funded under part A of title IV of the Social 
Security Act (42 U.S.C. 601 et seq.) or under any other welfare program of the State in 
which the PHA is located, including a State-administered welfare-to-work program; or 
 

6) Is a member of a family receiving assistance, benefits or services under a 
State program funded under part A of title IV of the Social Security Act (42 U.S.C 601 et 

seq.) or under any other welfare program of the State in which the PHA is located, 
including a State-administered welfare-to-work program, and has not been found by the 
State or other administering entity to be in noncompliance with such a program. 

 

Service Requirement:  The obligation of each adult resident, other than an exempt 
individual, to perform community service or participate in an economic self-sufficiency 
program required in accordance with (960.603). 
 
Except for any family member who is an exempt individual, each adult resident of public 
housing must: 

i. Contribute 8 hours per month of community service (not 
including political activities); or 

ii. Participate in an economic self-sufficiency program for 8 
hours per month; or 

iii. Perform 8 hours per month of combined activities as 
described in (1) and (2) above. 



 
The Housing Authority of Billings will administer the community service and economic 
self-sufficiency requirements for public housing residents through partnerships with 
qualified organizations, including HAB resident initiative programs, faith-based 
organizations, community non-profit agencies, charitable organizations, educational 
institutions, local, state and federal government and approved “other”. 
 
The HAB will determine which family members are subject to or exempt from the 
service requirement by: 
 

1) PHA will generate a computer report monthly which lists all adult 
household members, source of income and household status. 
 

2) Checking individual files for all individuals identified as subject to service 
requirement to see if they meet any qualified exemptions. 
 
Process for claiming status as an exempt person is as follows: 
 

1) Written verification of disabled individual, as defined under 216(i)(1) 
or 1614 of the Social Security Act (42 U.S.C. 1382c), and who certifies that of this 
disability she or he is unable to comply with the community service requirements.  
This verification must be signed by a medical professional. 
 

2) Is primary caretaker of above individual.  A signed certification is 
required for this status. 
 

3) Monthly, written, verification of compliance with State or local 
welfare program, including a welfare-to-work program.  This verification must be 
signed by a case manager with appropriate agency. 

 

4) Any other documentation already in existing file that meets exemption 
qualification. 

 

Process for determining changes to exempt or non-exempt status of family 

members: 

 



1) PHA will generate a computer report monthly which lists all adult 
household members, source of income and household status. 
 

2) PHA residents are responsible to report, by written verification, of any 
status changes within 30-days of such change. 
 

3) Any PHA resident changing status will be notified in writing and will be 
informed of any necessary requirements. 
 
Process for verifying compliance: 
 

1) PHA will obtain monthly verifications of family compliance from third 
parties;  

 
2) PHA will require PHA resident to provide monthly certification of 

compliance; 
 

3) PHA will retain appropriate documentation in occupancy file for annual 
review 

 
Process for notifying residents of noncompliance: 
 

1) PHA will send written notice to resident briefly describing the 
noncompliance; and 

2) State that the Housing Authority of Billings will not renew the lease at the 
end of  
the twelve-month lease term unless: 
 

a. The tenant, and any other noncompliant family members, enter into a 
written agreement with the Housing Authority of Billings, prior to expiration of twelve 
month lease, to cure the noncompliance; or 
 

b. Provide written certification that the non-compliant family member no 
longer resides in the unit.  Certification must include new address for non-compliant 
family member. 
 

3) Non-compliant family may request a grievance hearing on the Housing 
Authority of Billings determination of non-compliance in accordance with Housing 
Authority of Billings grievance procedures.  Tenant may exercise any available judicial 
remedy to seek timely redress for the Housing Authority of Billings’ non-renewal of the 
lease because of such determination. 
 
Tenant agreement to comply with service requirement: 
 



If the tenant or another family member has violated the service requirement the Housing 
Authority of Billings will not renew the lease upon expiration of the twelve -month term 
unless: 
 
Family enters into a written agreement with Housing Authority of Billings to cure  
such non-compliance by completing the additional hours of community service or economic 
self-sufficiency activity needed to make up the total number of hours required over the 
twelve-month term of the new lease; and 
 
All other members of the family who are subject to the service requirement are currently 
complying with the service requirement or are no longer residing in the unit. 
 
 E. “ONE STRIKE AND YOUR OUT”  
 
 The Housing Authority of Billings has a progressive drug/alcohol policy.  
 
 1. If the Housing Authority has determined that any tenant, member of a 
tenant household, or guest or other person under the tenant’s control is illegally using a 
controlled substance; or if they are engaging in any drug-related criminal activity on or 
off the premises, they may be immediately terminated from the Public Housing.        
 
 2. The Housing Authority may terminate the tenancy of any person if they 
determine that the person’s abuse of alcohol interferes with the health, safety, or right to 
peaceful enjoyment of the premises by other residents.  
 
   

F. EXCLUSION OF NON-RESIDENTS 
 
The Housing Authority of Billings is committed to providing a safe and decent environment 
throughout HAB's property.  Tenant agrees to HAB's reservation of the following rights to 
aid in providing a safe and decent environment throughout HAB's property. 
 
 1. HAB reserves the right to prohibit non-HAB residents soliciting and/or 
trespassing on HAB property. 
 
 2. HAB reserves the right to exclude non-residents, including but not limited to 
Tenant’s guests who:  (1) disturb other residents’ peaceful enjoyment of their 
accommodations, community facilities, or other areas of HAB property; (2) engage in illegal 
or other activity which would impair the physical or social environment on HAB's property; 
(3) engage in any criminal activity threatening other residents, HAB employees, contractors, 
and/or law enforcement officials health, safety or peaceful enjoyment of HAB's properties; 
(4)  engage in drug-related criminal activity on HAB property; (5)  destroy, deface, damage 
or remove HAB's equipment, vehicles, and/or any part of the dwellings, buildings, facilities, 
or other areas of HAB's properties; (6) engage in the illegal use or illegal possession of 
firearms and/or other offensive weapons on HAB's property; and/or (7)  intentionally violate 



HAB's rules, regulations, policies, and/or procedures established for the benefit and well 
being of HAB's residents, property, and law enforcement officials.   
 
 3. Any Tenant who disagrees with HAB's exclusion of a guest may submit the 
matter to the Grievance Procedure process. 
 
Any person excluded under this Section shall be excluded for a period determined by the 
Executive Director or one (1) year from the date they are notified of the exclusion, 
whichever is shorter. 

 
TERMINATION OF THE LEASE 
 

1. Tenant may terminate this lease by giving Management thirty (30) days 
written notice of intent to vacate in the manner specified in Section 12 above. 
 

2. Management may terminate the lease for substantial and/or repeated 
violations of material terms of this Agreement or the Tenant handbook.   A substantial 
violation of the Agreement includes, but is not limited to the following: 
 

a. Failure to repay Management within thirty (30) days for repairs made 
under Section 8j of the Agreement; 
 

b. Permitting unauthorized guests to live in the units; 
 

c. Failure to repay Management for assistance overpayments; 
 

d. Serious or repeated damage to the unit or common areas; 
 

e. Repeated late rent payments and/or repeated failure to pay late rent 
charges; 

 
f. Failure to report increases in household income or change in family 

composition within ten (10) days of the change; 
 

g. Disabling of a smoke detector; 
 

h. Failure to maintain utility services; 
 

i. Modification of a dwelling unit, including changing or adding a lock, 
without prior written Management approval; 
 

j. Engaging in threatening behavior that endangers the life, health or 
safety of Management personnel, other Management residents, neighbors, family members, 
contractors or law enforcement; 
 



k. Serious or repeated disturbance of other residents’ peaceful 
enjoyment of their accommodations, community facilities, or other areas of Management’s 
property; 
 

l. Violating the exclusion rule set our in the Agreement above by 
allowing excluded non-residents to remain on Management’s property. 
 

3. Management may terminate the lease, if Tenant, any member of Tenant’s 
household, or any criminal activity on or near Management’s property that threatens the 
health, safety, or right to peaceful enjoyment of the premises by other residents, 
Management employees or contractors and any of the following: 
 

a. Criminal activity that threatens the health, safety, or right to peaceful 
enjoyment of the residences by persons residing in the immediate vicinity of the premises; 
or 
 

b. Drug-related criminal activity on or off the premises.  “Drug-related 
criminal activity” means the illegal manufacture, sale, distribution, use or possession with 
the intent to manufacture, sell, distribute, or use of a controlled substance; or 
 

c. Violent criminal activity committed on or near Management’s 
property. 

 
4. Management may terminate the Agreement if Tenant or any member of 

Tenant’s household’s abuse of alcohol interferes with the health, safety, or right to peaceful 
enjoyment of the premises by other residents. 

 
5. In cases where Management elects to terminate the Agreement, it will give 

the Tenant the following notice: 
 
a. Non-payment of rent:  fourteen (14) days unless rent and late charges 

are paid within that time; 
 

b. Allowing unauthorized guests to reside in the unit in violation of the 
Agreement:  thirty (30) days unless the violation is remedied within that time; 
 

c. Violation of the pet policy:  thirty (30) days unless the violation is 
remedied within that time; 
 

d. Any violation of the Agreement involving either criminal activity as 
set forth in paragraph 3. Above and/or a threat to the life, health, or safety of any person:  
fourteen (14) days; 
 

e. Any violation of the Agreement involving destruction, damage, or 
removal of any part of the premises:  thirty (30) days, 
 



f. Any criminal drug activity not affecting the health, safety or right to 
peaceful enjoyment of the premises by other residences:  thirty (30) days; 
 

g. Recurrence within six (6) months of substantially the same act or 
omission that constituted a prior Agreement violation for which notice was given:  the 
appropriate notice period specified herein; 
 

h. In all other cases: thirty (30) days. 
 
 

 
 

 



XII.         MISREPRESENTATIONS 
 
  The tenant is to be notified, in writing, of any misrepresentations or lease violations 

revealed through re-examination, rent review, or other occurrence. The applicant/tenant 
certifies that accurate information has been provided on family composition, income, 
net family assets, allowances and deductions.  Any misrepresentation is considered to 
be a violation of Federal regulation and may result in lease termination and/or 
punishment under Federal law. 

 



XIII. GRIEVANCE PROCEDURE 
 
1. DEFINITIONS 
 

(a) "Grievance” shall mean any dispute, which a tenant may have with respect 
to Housing Authority of Billings action or failure to act in accordance with the individual 
tenant's lease or Housing Authority of Billings Resident Handbook, which adversely 
affect the individual tenant's rights, duties, welfare or status. 
 

(b) "Complainant" shall mean any tenant whose grievance is presented to the 
Housing Authority of Billings in accordance with Sections (2) and (3)(a) of this 
Procedure. 
 

(c) "Hearing Officer" shall mean a person selected in accordance with Section 
(3) of this Procedure to hear grievances and render a decision with respect thereto. 
 

(d) "Tenant” shall mean any lessee or the remaining head of the household of 
any tenant family residing in housing accommodations covered by this procedure. 
 
2.   INFORMAL SETTLEMENT OF GRIEVANCE. 
 

(a) Any grievance shall be personally presented in writing to the Housing 
Authority of Billings office of the project in which the complainant resides so that the 
grievance may be discussed informally and settled without a hearing, if possible. 
 

(b) The grievance must be presented by the complainant or his representative 
within a reasonable time, not in excess of 10 days of the Housing Authority of Billings 
action or failure to act, which is the basis of the grievance. 
 

(c) The Housing Authority of Billings shall schedule the informal discussion 
referred to in Subsection (a) above as promptly as possible, at a time and place 
reasonably convenient to the complainant and the Housing Authority of Billings, and 
shall inform the complainant thereof. 
 

(d) A summary of the discussion, dated and signed by the Executive Director, 
or other appropriate official, shall be prepared within a reasonable time, not in excess of 
ten working days of the informal discussion.  One copy shall be given to the tenant and 
one retained in the Housing Authority of Billings' tenant file.  The summary shall specify 
the nature of the complaint, the names of the participants, dates of meeting, the nature of 
the proposed disposition of the complaint if any and the specific reason therefore, and 
shall specify the right of the complainant to a hearing an the procedures by which a 
hearing under Section 3 may be obtained if the complainant is not satisfied. 
 
3. PROCEDURE TO OBTAIN A HEARING 
 



(a) Request for a Hearing.  If the complainant is dissatisfied with the 
proposed disposition of his complaint, as stated in the Executive Director’s or other 
Housing Authority of Billings official’s informal discussion summary, he/she may submit 
a written request for a hearing, to the Housing Authority of Billings within a reasonable 
time, not in excess of 10 days from the date of the summary.  The written request shall 
specify: 

(1) The reasons for the grievance; and 
 
  (2) the action or relief sought. 
  
 

(b) Selection of Hearing Officer.  Grievances shall be presented before a 
hearing officer.  A hearing officer shall be selected as follows: 

 
  (1) Upon consultation of the Resident Organizations, the Housing 
Authority of Billings has appointed the members of the Board of Commissioners, 
managerial staff and other persons independent of the Housing Authority who are 
familiar with HUD regulations to act as hearing officers.  One of these individuals will be 
assigned by the Housing Authority of Billings to conduct each hearing. 
 
 (c) Failure to Request a Hearing.  If the complainant does not request a 
hearing in accordance with Section 3(a), then the Housing Authority of Billings’ 
disposition of the grievance under Section 2 shall become final, provided that failure to 
request a hearing shall not constitute a waiver by the complainant of his right thereafter to 
contest the Housing Authority of Billings; action in disposing of the complaint in an 
appropriate judicial proceeding. 
 
 (d) Hearing Prerequisite.  All grievances shall be personally presented either 
orally or in writing pursuant to the informal procedure prescribed in Section 2 as a 
condition precedent to a hearing under this section.  Provided, that is the complainant 
shall show good cause why he failed to proceed in accordance with Section 2 to the 
hearing officer, the hearing officer may waive the provisions of this subsection. 
 
 (e) Escrow Deposit.  Before a hearing is scheduled in any grievance 
involving the amount of rent which the Housing Authority of Billings claims is due, the 
complainant shall pay to the Housing Authority of Billings an amount equal to the 
amount of the rent due and payable as of the first of the month preceding the month in 
which the act or failure to act took place.  The complainant shall thereafter deposit the 
same amount of the monthly rent in an escrow account monthly until the complaint is 
resolved by decision of the hearing officer.  These requirements may be waived by the 
Housing Authority of Billings in extenuating circumstances.  Unless so waived, the 
failure to make payments shall result in a termination of the grievance procedure.  
Provided, that failure to make payments shall not constitute a waiver of any right the 
complainant may have to contest the Housing Authority of Billings’ disposition of this 
grievance in any appropriate judicial proceeding. 
 



 (f) Schedule of Hearings.  Upon complainant’s compliance with Subsections 
(a), (d) and (e) of this section, a hearing shall be scheduled by the hearing officer 
promptly for a time and place reasonably convenient to both the complainant and the 
Housing Authority of Billings.  A written notification specifying the time, place and the 
procedures governing the hearing shall be delivered to the complainant and the 
appropriate Housing Authority of Billings’ official. 
 
4. PROCEDURES GOVERNING THE HEARING. 
 
 (a) The hearing shall be held before a hearing officer appointed as set forth 
above. 
 

(b) The complainant shall be afforded a fair hearing providing the basic 
safeguards of due process, which shall include: 

 
(1) The opportunity to examine before the hearing and, at the expense 

of complainant, a copy of all documents, records and regulations of the Housing 
Authority of Billings that are relevant to the hearing.  Any document not so made 
available after request therefore by the complainant may not be relied upon by the 
Housing Authority of Billings at the hearing.  All documents will be photocopied at the 
tenant’s expense; 
 
  (2) The right to be represented at the expense of the complainant, by 
counsel or other person chosen as his or her representative; 
  
  (3) The right to a private hearing unless the complainant requests a 
public hearing, but this shall not be construed to limit the attendance if persons with a 
valid interest in the proceedings; 
 
  (4) The right to present evidence and arguments in support of his or 
her complaint, to controvert evidence relied on by the Housing Authority of Billings, and 
to confront and cross examine all witnessed on whose testimony or information the 
Housing Authority of Billings relies; and 
  
  (5) A decision on the merits. 
 
 (c) The hearing officer may render a decision without proceeding with the 
hearing if the hearing officer determines that the issue has been previously decided in 
another proceeding. 
 
 (d) If the complainant or the Housing Authority of Billings fails to appear at a 
scheduled hearing, the hearing officer may make a determination to postpone the hearing 
for not to exceed five business days or may make a determination that the party has 
waived his or her right to a hearing.  The hearing officer shall notify both the complainant 
and the Housing Authority of Billings of the determination.  Provided, that a 
determination that the complainant has waived his right to a hearing shall not constitute a 



waiver of any right the complainant may have to contest the Housing Authority of 
Billings’ disposition of the grievance in an appropriate judicial proceeding. 
 
 (e) At the hearing, the complainant must first make a showing of an 
entitlement to the relief sought and thereafter the Housing Authority of Billings must 
sustain the burden of justifying the Housing Authority of Billings’ action or failure to act 
against which the complaint is directed. 
 
 (f) The hearing shall be conducted informally by the hearing officer, and oral 
or documentary evidence pertinent to the facts and issues raised by the complaint may be 
received without regard to admissibility under the rules of evidence applicable to judicial 
proceedings.  The hearing officer shall require the Housing Authority of Billings, the 
complainant, counsel and other participants or spectators to conduct themselves in an 
orderly fashion.  Failure to comply with the directions of the hearing officer to obtain 
order may result in exclusion from the proceedings or in a decision adverse to the 
interests of the disorderly party and granting or denial of the relief sought, as appropriate. 
 
 (g) The complainant or the Housing Authority of Billings may arrange, in 
advance and at the expense of the party making the arrangement, for a transcript of the 
hearing.  Any interested party may purchase a copy of such transcript. 
 
5. DECISION OF THE HEARING OFFICER 
 
 (a) The hearing officer(s) shall prepare a written decision together with the 
reasons therefore, within a reasonable time after the hearing.  A copy of the decision shall 
be sent to the complainant and the Housing Authority of Billings shall retain a copy of 
the decision in the tenant’s folder. A copy of such decision, with all name and identifying 
references deleted, shall also be maintained on file by the Housing Authority of Billings 
and made available to inspection by a prospective complainant, his representative, or the 
hearing panel. 
 

(b) The decision of the hearing officer shall be binding on the Housing 
Authority of Billings, which shall take all actions or refrain from any 
actions necessary to carry out the decision unless the Housing Authority of 
Billings’ Board of Commissioners determines within a reasonable time 
and promptly notifies the complainant of its determination that; 

 
(1) The grievance does not concern Housing Authority of Billings 

action or failure to act in accordance with or involving the 
complainant’s lease or Housing Authority of Billings regulations; 
which adversely affect the complainant’s rights, duties, welfare or 
status; 

 
  (2) The decision of the hearing officer is contrary to applicable 
Federal, State or local law, HUD regulations or requirements of the Annual Contributions 
Contract between HUD and the Housing Authority of Billings. 



 
 
6. APPEALS FROM THE HEARING OFFICER’S DECISION 
 
A decision by the hearing officer or Board of Commissions in favor of the Housing 
Authority of Billings which denies the relief requested by the complainant in whole or in 
part shall not constitute a waiver of, nor affect in any manner whatever, any rights the 
complainant may have to a trial de novo or judicial review in any judicial proceedings, 
which may thereafter be brought in the matter. 
 
7. EXCEPTION (S) FOR GRIEVANCE PROCEDURES 
 
The Housing Authority will bypass the grievance procedure for termination of tenancy or 
eviction that involves: 
  

 Any criminal activity that threatens the health, safety, or right to peaceful 
enjoyment of the PHA, or 

 

 Any drug related criminal activity on or near such premises. 
 
HUD has issued a due process designation for the State of Montana.  The State of 
Montana provides due process for evictions in its court system. 
   
 
 



INTEROFFICE MEMORANDUM

TO: AGENCY PLAN FILE

SUBJECT: ANNUAL PLAN – PUBLIC HEARING

DATE: 01/11/05

Attendees: Lucy Brown, Executive Director

Gib Glasson, Director of Facilities

Patti Miller-Webster , Operations Manager

Teddi Shorten, Resident Initiative Coordinator

Greg Cook, PHA Administrator

Renee Samek, Office/Grant Assistant

Adel Sather, MT1-5 PHA Resident

April Heiner, MT1-2 PHA Resident

Raymond Ostrum, MT1-7 PHA Resident

Donald Bailey – MT1-5 PHA Resident

David Stravinskas, HAB Section 8 Client

Phyllis Crawford – MT1-8 PHA Resident

Leita Rides Horse, HAB Section 8 Client

Danita Johnson, MT-13 PHA Resident

Bill Worm, MT1-15 PHA Resident

Not able to attend meeting was Kelly Heath, MT1-4 Resident.

Brown welcomed all attendees and requested they sign in.  She passed out copies of the Agency 
Plan for FY 2005 and the 5 Year Plan for Fiscal Years 2005-2010.
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Brown stated she would be discussing the goals and objectives for our 1 Year Plan and the 5 
Year Plan.  She welcomed any ideas or suggestions from our residents and HAB Section 8 clients at 
this meeting. Brown went over the mission and goals of the Housing Authority of Billings.  Due to 
legislative cuts, Brown said there maybe some programs cuts next year. The Housing Authority will 
try to reduce PHA vacancies and retain current tenants. There have been ninety-five vouchers added 
to the Section 8 program.  Regarding the possible legislative cuts, Phyllis Crawford asked which 
congressman she should write to.  Brown suggested she contact Senator Burns and any others.  The 
Housing Authority has purchased two vacant lots.  These lots are to be used to house thirty to fifty 
percent income median.  For the last five years, Housing Authority of Billings has scored 92-98% on 
the PHAS and 98-100% on the CMAP. 

Brown stated that the Housing Authority of Billings would strive to increase our PHA resident 
satisfaction through such measures as increasing lighting for safety reasons.  We have a new police 
officer on staff and he has been meeting our residents at each complex. Crawford asked if the new 
police officer could work the night shift in her area.  Per Webster, Officer Dierenfield will vary his 
shifts. Webster suggested to Crawford to contact the local Police Department if Office Dierenfield is 
unavailable. Crawford mentioned that there have been problems involving the “row houses” and the 
farmer living next to Housing Authority complexes.

Brown stated that the Housing Authority of Billings maybe required to change to Project Based 
Accounting in the near future.

Webster talked about the mobility of Section 8 vouchers.  When a client wants to transfer their 
Section 8 Voucher to another state, that agency will have to have the same or lower payment 
standard was the Housing Authority of Billings does or absorb their voucher. This will help keep 
assistance here for Montanans.

Glasson stated the Housing Authority of Billings has been installing lighting in the alleys, 
deadbolt locks, better locking windows and steel doors. Crawford said she liked the lightning in the 
alleys.

Shorten stated she has been holding classes for budget consuling, resumes,  and job interviewing 
techniques. She also mentioned that there is a computer in the front lobby to our clients to use in 
searching for jobs through Job Link. Shorten said that the FSS panel meets once a month. which 
includes panel members from other public agencies.  Shorten went on to talk about the Community 
Service Program and stated it was a good way to get our clients back into the public.  Two of Cook’s 
clients have gone on to full time employment.  Regarding the FIC Center, Shorten said there aren’t 
any programs scheduled there at this time and asked for suggestions on possible programs or classes.  
Crawford suggested having quilting classes.

Brown asked if anyone had any questions regarding our strategic plan. Crawford commented that 
many years ago when she was looking for housing through the Section 8 program that one landlord 
indicated he would raise the rent if she were on Section 8, basically taking advantage of the Section 8 
Program.  Webster explained that a “rent reasonableness” comparison is done. This process helps 
determine the fair market rent amount in each area. Rides Horse said that she has been renting the 
same unit for four years and landlord is raising the rent, which she feels is unfair.  Webster state the 
landlords can request an increase in rent amount at the time of their annual, but it may not be 
approved.
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Cook read the PHA policies and eligibility requirements.  Samek read through the section 
regarding the PHA waiting list.  Waiting lists are by date and time applications are received in the 
office of the Housing Authority of Billings.  Webster went over the section regarding Occupancy. 
Stated that a check is done on waiting list applicants and landlords through the state’s Sexual and 
Violent Offenders registry. Section 8 Program serves 75% of clients at 30% of median income and 
25% of clients at 50% of median income.  Minimum rent amount for Public Housing & Section 8 
clients is now $50.00.  That amount can be waived in hardship cases.  This year the FMR have 
decreased. Crawford asked if it was possible to turn in landlords if there were problems with them. 
Webster suggested the person contact Legal Services. Webster talked about the Home Ownership 
Program, which has been implemented for the past two years.  The program has been averaging five 
participants per year. Three families became homeowners last year.  Rides Horse said that she was on 
the FSS program.  The Housing Authority has been a great help in educating her towards 
homeownership.  Rides Horse also said that she has received lots of encouragement.  Worm said he 
recommended getting a credit report and felt more comfortable getting it with Shorten’s help.  Worm 
also stated that he moved here from Los Angles and that the staff at the Housing Authority is always 
available and very helpful.  Rides Horse complimented the Housing Authority by saying that 
everyone at the Housing Authority was very friendly, made her feel comfortable and was helpful.

Glasson went over the proposed Five Year Plan for Capitol Fund.  Part of the funds for 
Operations will cover the police officer’s salary as that funding was cut.  There will be a HUD 
inspector here in July.  The Inspector will be scoring our units for safety and energy.  Glasson asked 
if anyone has any suggestions or ideas:  Crawford mentioned that the concrete steps are very smooth 
which causes them to be slippery.  It was suggested that some type of stripping be put down on the 
steps.  Worm asked about having some fences installed, either chain or vinyl.  Crawford mentioned 
that the children have been shaking the outside light poles and they are still getting on the shed at the 
FIC.  Crawford asked if they could have wooden slats for their windows, she said that would be nice 
to have for safety. Crawford said that the basketball court at the FIC is being used late at night again.  
She asked if the dryer vents could be cleaned out yearly and to also have the crawl spaced checked 
regularly.  Brown suggested to Crawford that she report the small children causing problems to 
Davis. Crawford said that the new sprinkler systems will be great to have.

Door prizes were drawn.  The following guests were winners:  Phyllis Crawford, Bill Worm, Don 
Bailey and Dave Stravinskas.

Brown thanked everyone for attending. Said the Five Year and Annual Plan will be 
presented on March 25, 2005, at 10:00 AM.  The meeting was adjourned.



                                                                                      Page 1 of 4                                            form HUD-50075-SF (04/30/2003) 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 

PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No:MT06P0015105       

 Replacement Housing Factor Grant No:       

Federal 

FY of 

Grant: 

2005 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:      Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  
Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations 77000    

3 1408 Management Improvements    10000    

4 1410 Administration 49363    

5 1411 Audit   3000    

6 1415 Liquidated Damages     

7 1430 Fees and Costs 15000    

8 1440 Site Acquisition     

9 1450 Site Improvement 95200    

10 1460 Dwelling Structures 244069    

11 1465.1 Dwelling Equipment—Nonexpendable     

12 1470 Non-dwelling Structures     

13 1475 Non-dwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     

19 1501 Collaterization or Debt Service     

20 1502 Contingency     

21 Amount of Annual Grant:  (sum of lines 2 – 20) 493632    

22 Amount of line 21 Related to LBP Activities     

23 Amount of line 21 Related to Section 504 compliance     

24 Amount of line 21 Related to Security – Soft Costs     

25 Amount of Line 21 Related to Security – Hard Costs     

26 Amount of line 21 Related to Energy Conservation 

Measures 

210500    

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 



                                                                                      Page 2 of 4                                            form HUD-50075-SF (04/30/2003) 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 

PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No:MT06P0015105       

 Replacement Housing Factor Grant No:       

Federal 

FY of 

Grant: 

2005 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:      Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  
Original Revised Obligated Expended 

PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No:MT06P0015105       

 Replacement Housing Factor Grant No:       

Federal 

FY of 

Grant: 

2005 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:      Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  
Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations 77000    

3 1408 Management Improvements    10000    

4 1410 Administration 49363    

5 1411 Audit   3000    

6 1415 Liquidated Damages     

7 1430 Fees and Costs 15000    

8 1440 Site Acquisition     

9 1450 Site Improvement 95200    

10 1460 Dwelling Structures 244069    

11 1465.1 Dwelling Equipment—Nonexpendable     

12 1470 Non-dwelling Structures     

13 1475 Non-dwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     

19 1501 Collaterization or Debt Service     

20 1502 Contingency     

21 Amount of Annual Grant:  (sum of lines 2 – 20) 493632    



                                                                                      Page 3 of 4                                            form HUD-50075-SF (04/30/2003) 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 

PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No:MT06P0015105       

 Replacement Housing Factor Grant No:       

Federal 

FY of 

Grant: 

2005 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   

Performance and Evaluation Report for Period Ending:      Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  
Original Revised Obligated Expended 

22 Amount of line 21 Related to LBP Activities     

23 Amount of line 21 Related to Section 504 compliance     

24 Amount of line 21 Related to Security – Soft Costs     

25 Amount of Line 21 Related to Security – Hard Costs     

26 Amount of line 21 Related to Energy Conservation Measures 210500    

 

 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name: Housing Authority of Billings 
Grant Type and Number 

 Capital Fund Program Grant 

No:MT06P00150105       

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 2005 

 

Development Number 

Name/HA-Wide 

Activities 

General Description of Major Work 

Categories 

Dev. Acct 

No. 

Quantity Total Estimated 

Cost 

 

 

Total Actual Cost Status of 

Work 

    Original Revised Funds 

Obligated 

Funds 

Expended 

 

MT06P0015105-All Operations 1406   77000     

-All Administration 1410   49363     

-All Audit 1411   3000     

-All A & E Services 1430   15000     

-All Management Improvements 1408   10000     



                                                                                      Page 4 of 4                                            form HUD-50075-SF (04/30/2003) 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name: Housing Authority of Billings 
Grant Type and Number 

 Capital Fund Program Grant 

No:MT06P00150105       

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 2005 

 

Development Number 

Name/HA-Wide 

Activities 

General Description of Major Work 

Categories 

Dev. Acct 

No. 

Quantity Total Estimated 

Cost 

 

 

Total Actual Cost Status of 

Work 

    Original Revised Funds 

Obligated 

Funds 

Expended 

 

-6 Flooring 1460   128069     

-2,-8 Sprinkler system 1450   94500     

-4 Windows 1460   41000     

-4 Siding & Gables 1460   75000     

-2,-3 Parking Blocks 1450   700     

          

          

          

          

          

          

          

          

          

 



13.  Capital Fund Program Five-Year Action Plan 

 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name: Housing Authority of Billings  Grant Type and Number 

  Capital Fund Program No:MT06P00150105       

  Replacement Housing Factor  No:       

Federal FY of Grant:2005       

 

Development Number 

Name/HA-Wide 

Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

MT06P00150105 Original Revised Actual Original Revised Actual  

-All 7-30-07   7-31-09    

-All 7-30-07   7-31-09    

-All 7-30-07   7-31-09    

-All 7-31-07   7-31-09    

-All 7-31-07   7-31-09    

-6 7-31-07   7-31-09    

-2,-8 7-31-07   7-31-09    

-4 7-31-07   7-31-09    

-4 7-31-07   7-31-09    

-2,-3 7-31-07   7-31-09    

        

        

        

        

        



13.  Capital Fund Program Five-Year Action Plan 

 

 

 

Capital Fund Program Five-Year Action Plan 

Part I: Summary                                                                  

PHA Name:  Housing Authority of Billings   Original 5-Year Plan 

Revision No:       

Development Number/Name/HA-

Wide  

Year 1 

 

Work Statement for 

Year 2 

FFY Grant:  2006 

PHA FY: 2007 

Work Statement for 

Year 3 

FFY Grant: 2007 

PHA FY: 2008 

Work Statement for 

Year 4 

FFY Grant:  2008 

PHA FY: 2009 

Work Statement for 

Year 5 

FFY Grant: 2009  

PHA FY:  2010 

 

 

 

 

 

Annual 

Statement 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Operations  56000 57000 58000 59000 

Administration  49363 49363 49363 49363 

Audit  3000 3000 3000 3000 

A & E Service  15000  17068 20308 

Site Improvement  67300 3650 190701 47450 

Dwelling Structures  282969 380619 167500 245311 

Dwelling Equipment    8000 49200 

Non-Dwelling Equipment     20000 

Management Improvements  20000    

      

CFP Funds Listed for 5-year 

planning 

 493632 493632 493632 493632 

      

Replacement Housing Factor Funds      

 

 



13.  Capital Fund Program Five-Year Action Plan 

 

 

 

Capital Fund Program Five-Year Action Plan 

Part II: Supporting Pages—Work Activities                      

Activities 

for  

Year 1 

Activities for Year :2____ 

FFY Grant:  2006 

PHA FY: 2007 

Activities for Year: _3__ 

FFY Grant:  2007 

PHA FY: 2008 

 Development 

Name/Number 

Major Work 

Categories 

Estimated 

Cost 

Development 

Name/Number 

Major Work 

Categories 

Estimated 

Cost 

See MT06P00150105 
 

 MT06P00150105 
 

 

Annual -All Operations 56000 -All Operations 57000 

Statement -All Administration 49363 -All Administration 49363 

 -All Audit 3000 -All Audit 3000 

 -All A & E Services 15000 Acorn, 760 Coliseum, 

Custer, W Wicks, 561 

Coliseum 

Cabinets & Tops 33068 

 -All Management 

Improvements 

20000 -13,-15,-19,-22 Flooring 15000 

 -All Low Flow Shower 

Heads 

2599 -2,-3,-5 Flooring 297801 

 -All Concrete Work 40000 -All Fence 3650 

 -6,-7, Torch Windows 89100 Windmill, 2934 Lewis, 

4435 Clevenger, 456 

Green Springs 

Deck 20000 

 Caravan, 1025 Nutter Cabinets & Tops 19000 -7 Flooring 14750 

 Cambridge, Jansma 

344 Phyllis 

Fence 15500    

 -5 Privacy Fence 11800    

 -4,-8 Flooring 75000    

 -2 Storage Sheds 43878    

 -3 Exterior Doors 30642    

 -4 Interior Doors 10000    

 FIC Metal Roof 10000    

 -6,-4,-3, Patricia Garage Door 2750    

       



13.  Capital Fund Program Five-Year Action Plan 

 

 

Total CFP Estimated Cost  $493632   $493632 

 

 

 

 

Capital Fund Program Five-Year Action Plan 

Part II: Supporting Pages—Work Activities                      

Activities for Year :_4___ 

FFY Grant:  2008 

PHA FY: 2009 

Activities for Year: _5__ 

FFY Grant:  2009 

PHA FY: 2010 

Development Name/Number Major Work Categories Estimated Cost Development Name/Number Major Work Categories Estimated Cost 

MT06P00150105   MT06P00150105   

-All Operations 58000 -All Operations 59000 

-All Administration 49363 -All Administration 49363 

-All Audit 3000 -All Audit 3000 

-All A & E Services 17068 -All A & E Services  20308 

-13,-15,-19 Accordion Doors1 40000 -7 Hallway Upgrade 20000 

-4,-6 Cabinets & Tops 95000 -All Roof Replacement 40800 

-13,-15,-19,-22 Furnace 8000 -All Fence Replacement 16000 

Hilltop, Windmill, 2425 Cook, Lake 

Elmo, 665 Aronson, Golden 

Cabinets & Tops 29500 -4 Locking Mailboxes 2450 

-5,-3 Deadbolts 3000 Yellowstone Patio Dividers 1500 

-5 Parking lot lights 2500 -2 Concrete Steps 25000 

-7 Parking lot Canopies 188201 -2,-5,-6 Stairway Carpet 20000 

   -5 Handicapped Showers 19500 

   Bunting Security Lights 2500 

   -2 Shower Surrounds 15000 

   -3, -7 Lighting 5000 

   -4 Front Doors 7000 

   -7 Insulate Crawl Space 5000 

   -All Garage Doors & Windows 7000 

   -4,-7 Appliances 33000 

   -3 Refrigerators 16200 

   -All Decks 46011 

   -All Landscaping 25000 

   -3 Storage Sheds 35000 

   -All Automotive Equip 20000 

Total CFP Estimated Cost  $493632   $493632 
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CAPITAL FUND PROGRAM TABLES START HERE 

 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1:  Summary 

PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No: MT06P00150102  Revision 5 (11/26/03) 

 Replacement Housing Factor Grant No:       

 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:      )   

Performance and Evaluation Report for Period Ending:  02/28/2005   Final Performance and Evaluation Report 

Line 

No. 

Summary by Development Account Total Estimated Cost Total Actual Cost 

  
Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations 0    

3 1408 Management Improvements Soft Costs      

          Management Improvements Hard Costs     

4 1410 Administration 53963 53963 51259 51259 

5 1411 Audit  3000 3000 3,000 3,000 

6 1415 Liquidated Damages     

7 1430 Fees and Costs 0 0 0 0 

8 1440 Site Acquisition     

9 1450 Site Improvement 31371 33357 30861 30861 

10 1460 Dwelling Structures 387880 377894 352780 289120 

11 1465.1 Dwelling Equipment—Nonexpendable 63418 71418                                63418 63418 

12 1470 Nondwelling Structures     

13 1475 Nondwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve 0  0 0 

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     



Capital Fund Program Tables   Page 2 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1:  Summary 

PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No: MT06P00150102  Revision 5 (11/26/03) 

 Replacement Housing Factor Grant No:       

 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:      )   

Performance and Evaluation Report for Period Ending:  02/28/2005   Final Performance and Evaluation Report 

Line 

No. 

Summary by Development Account Total Estimated Cost Total Actual Cost 

19 1502 Contingency     

      

 Amount of Annual Grant:  (sum of lines…..) 539,632 539,632 501318 437658 

 Amount of line XX Related to LBP Activities     

 Amount of line XX Related to Section 504 compliance     

 Amount of line XX Related to Security –Soft Costs     

 Amount of Line XX related to Security-- Hard Costs     

 Amount of line XX Related to Energy Conservation 

Measures 

233,742 233,742 216410 118830.50 

 Collateralization Expenses or Debt Service     
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Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name: Housing Authority of Billings 
Grant Type and Number 

 Capital Fund Program Grant No: MT06P00150102 

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 2002 

 

Development 

Number 

Name/HA-Wide 

Activities 

General Description of Major Work 

Categories 

 Dev. 

Acct 

No. 

Quantity Total Estimated Cost Total Actual Cost Status of 

Work 

MT06P001 Operations  1406  0 0  0  

 Administration  1410  53963 53963  51259 In process 

 Audit  1411  3000 3000  3,000 Complete 

 A&E Services  1430  0 0  0  

 Roof Replacement  1460 6 0 25114   Funge 2007 

MT06P001002 Roof Drains  1460 12 5775 5775  5775 Complete 

 Gutters  1460 40 38282 38282  38282 Complete 

 Refrigerators  1465 40 15000 15000  15000 Complete 

MT06P001003 Closet Shelving  1460 36 5000 5000  4284 In Process 

 Water Heater Replacement  1460 36 18700 18700  18500 In Process 

 Landing & Stairs  1460 36 20000 18159  9465 In Process 

 Concrete Replacement  1450 36 17947 17947  15450 Complete 

 Roof Drain System  1460 36 3360 3835  3835 Complete 

MT06P001004 Entry Flooring  1460  40000 9124  0  

MT06P001005 Refrigerators  1465 40 15000 15000  15000 Complete 

 Parking Lot Resurface  1450 40 11750 13736  13736 Complete 

MT06P001006 Stoves  1465 36 8250 8250  8250 Complete 

 Refrigerators  1465 36 13500 13500  13500 Complete 

MT06P001007 Washers & Dryers  1465 30 0 8000   Funge 2006 

MT06P001008 Refrigerators  1465 14 5250 5250  5250 Complete 

 Cabinets & Countertops  1460 14 41459 41459  41459 Complete 

 Stoves  1465 12 2750 2750  2750 Complete 
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Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name: Housing Authority of Billings  Grant Type and Number 

  Capital Fund Program No: MT06P00150100 

  Replacement Housing Factor  No:       

Federal FY of Grant: 2000 

 

Development Number 

Name/HA-Wide 

Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

MT06P001002,3,4,5,6,7, 12/31/01  06/30/01 12/31/02  6/30/01  

8,13,15,22 12/31/01 ` 06/30/01 12/31/02  9/30/01  

 06/30/01  09/30/00 12/31/01  3/31/01  

 12/31/01 

09/30/01   

 06/30/01 

09/30/00 

12/31/02 

12/31/01 

 06/30/01 

03/31/01 

 

 

Mt06P001005 12/31/01  06/30/01 12/31/01  12/31/01  

 12/31/01  09/30/01 12/31/02  12/31/01  

MT06P001006 12/31/01  12/31/00 12/31/02  03/31/01  

MT06P001007 12/31/01  12/31/01 12/31/02  12/31/01  

MT06P001008 12/31/01  09/30/01 12/31/02  09/30/01  

MT06P001013 12/31/01  12/31/01 12/31/02  12/31/01  

 12/31/01  12/31/00 12/31/02  12/31/00  

 12/31/01  12/31/00 12/31/02  06/30/01  

 12/31/01  12/31/00 12/31/02  09/30/01  

 12/31/01  12/31/01 12/31/02  03/31/02  

MT06P001015 12/31/01  12/31/01 12/31/02  03/31/01  

 12/31/01  03/31/01 12/31/02  03/31/01  

 12/31/01  12/31/00 12/31/02  03/31/01  

 12/31/01  09/30/01 12/31/02  09/30/01  

 12/31/01  12/31/00 12/31/02  03/31/01  

 12/31/01   0/60/01 12/31/02   0/30/01  

 12/31/01  06/30/01 12/31/02  12/31/01  
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Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name: Housing Authority of Billings  Grant Type and Number 

  Capital Fund Program No: MT06P00150100 

  Replacement Housing Factor  No:       

Federal FY of Grant: 2000 

 

Development Number 

Name/HA-Wide 

Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

 12/31/01  06/30/01 12/31/02   0/30/01  

MT06P001019 12/31/01  12/31/00 12/31/02  12/31/00  

 12/31/01  12/31/00 12/31/02   0/30/01  

 12/31/01  12/31/00 12/31/02  12/31/00  

MT06P001022 12/31/01  12/31/00 12/31/02  12/31/00  

 12/31/01  06/30/01 12/31/02  06/30/01  

 12/31/01  12/31/00 12/31/02  06/30/01  

 12/31/01  12/31/00 12/31/02  06/30/01  

 12/31/01  12/31/00 12/31/02  06/30/01  

 12/31/01  12/31/00 12/31/02  06/30/01  
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CAPITAL FUND PROGRAM TABLES START HERE 

 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1:  Summary 

PHA Name 

Housing Authority of  Billings   

Grant Type and Number 

 Capital Fund Program Grant No: MT06P001501-03 

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 

2003-01 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:8) 10/27/04 

Performance and Evaluation Report for Period Ending: 0228/2005      Performance and Evaluation Report 

Line 

No. 

Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations 0 39000   

3 1408 Management Improvements Soft Costs      

          Management Improvements Hard Costs     

4 1410 Administration 43834 43834 43834 43834 

5 1411 Audit  3000 3000 3000 3000 

6 1415 Liquidated Damages     

7 1430 Fees and Costs 11954 11954 11954 11954 

8 1440 Site Acquisition     

9 1450 Site Improvement 174559 174815 174815 167896 

10 1460 Dwelling Structures 98499 123356 83461 36232 

11 1465 Dwelling Equipment—Nonexpendable 8000 0 0 0 

12 1470 Nondwelling Structures 99271 43158 43158 43158 

13 1475 Nondwelling Equipment 4885 4885 4885 4885 

14 1485 Demolition     

15 1490 Replacement Reserve 0 0   

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     
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Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1:  Summary 

PHA Name 

Housing Authority of  Billings   

Grant Type and Number 

 Capital Fund Program Grant No: MT06P001501-03 

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 

2003-01 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:8) 10/27/04 

Performance and Evaluation Report for Period Ending: 0228/2005      Performance and Evaluation Report 

Line 

No. 

Summary by Development Account Total Estimated Cost Total Actual Cost 

19 1502 Contingency     

      

 Amount of Annual Grant:  (sum of lines) 444002 444002 365107 310959 

 Amount of line XX Related to LBP Activities     

 Amount of line XX Related to Section 504 compliance     

 Amount of line XX Related to Security –Soft Costs     

 Amount of Line XX related to Security-- Hard Costs     

 Amount of line XX Related to Energy Conservation 

Measures 

125430 117430 117430 110511 

 Collateralization Expenses or Debt Service     
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Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name: Housing Authority of Billings 

Grant Type and Number 

 Capital Fund Program Grant No: MT06P001501-03 

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 2003-01 

 

Development 

Number 

Name/HA-Wide 

Activities 

General Description of Major Work 

Categories 

 Dev. 

Acct 

No. 

Quantity Total Estimated Cost Total Actual Cost Status of 

Work 

MT06P0010103 

-All 

Operations  1406  0 39000   Added 

-All Administration  1410  43834 43834  43834 Complete 

-All Audit  1411  3000 3000  3000 Complete 

-All A&E Services  1430  11954 11954  11954 Complete 

-2, -5 Playground Matting  1470 90 99271 43158  43158 Reduced 

-3, -13, -15, -19 Concrete Replacement  1450  76499 76755  76755 Increased 

-3 Roof Drain System  1460 36 0 0   Deleted 

-15 Siding, etc. Replacement, Relay & 

Sargeant at Arms 

 1460 1 23870 23870  23870 Completed 

-13, -15, -19, -22 Flooring  1460  20000 20000  8902 In Process 

-8 Alley Lighting  1475  4885 4885  4885 Completed 

-13, -15, -19, -22 Furnace Replacement  1465  8000 0   Deleted 

-13, -15, -22 Cabinets & Countertops  1460 12 51169 47229   Reduced 

-2 Interior Doors  1460 40 3460 32257  3460 Increased 

-15 Fence Replacement  1450 1 4500 4500  4500 Completed 

-3, -6 Sprinkler System  1450 76 93560 93560  86641 Reduced 

-2 Screens  1460 50 0 0   Deleted 

-13, -15 Roofs  1460 3 0 0   Deleted 

-All Reserves  1490  0 0   Deleted 

          

 



Capital Fund Program Tables   Page 4 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name:  Housing Authority of Billings Grant Type and Number 

  Capital Fund Program No: 2003 

  Replacement Housing Factor  No:       

Federal FY of Grant: 2003 

 

Development Number 

Name/HA-Wide 

Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

MT06P0010103-All 12/31/2004 12/31/05  12/31/2005 12/31/07   

-All 12/31/2004 12/31/05  12/31/2005 12/31/07   

-All 12/31/2004 12/31/05  12/31/2005 12/31/07   

-2, -5 12/31/2004 12/31/05  12/31/2005 12/31/07   

1-3, -13, -15, -19 12/31/2004 12/31/05  12/31/2005 12/31/07   

1-3 12/31/2004 12/31/05  12/31/2005 12/31/07   

1-15 12/31/2004 12/31/05  12/31/2005 12/31/07   

-13, -15, -19, -22 12/31/2004 12/31/05  12/31/2005 12/31/07   

-8 12/31/2004 12/31/05  12/31/2005 12/31/07   

-13, -15, -19, -22 12/31/2004 12/31/05  12/31/2005 12/31/07   

-13, -15, -22 12/31/2004 12/31/05  12/31/2005 12/31/07   

-15 12/31/2004 12/31/05  12/31/2005 12/31/07   

-2 12/31/2004 12/31/05  12/31/2005 12/31/07   

-2 12/31/2004 12/31/05  12/31/2005 12/31/07   
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Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1:  Summary 

PHA Name 

Housing Authority of Billings   

Grant Type and Number 

 Capital Fund Program Grant No: MT06P001502-03 

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 

2003-02 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:7) 01/26/05 

Performance and Evaluation Report for Period Ending: 02/28/2005      Performance and Evaluation Report 

Line 

No. 

Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations 0 0 0 0 

3 1408 Management Improvements  Soft Costs  560 560 560 560 

          Management Improvements  Hard Costs     

4 1410 Administration 9154 8832 2137 2137 

5 1411 Audit      

6 1415 Liquidated Damages     

7 1430 Fees and Costs 7055 7378 7378 7378 

8 1440 Site Acquisition     

9 1450 Site Improvement 39663 39662 39662 39662 

10 1460 Dwelling Structures     

11 1465.1 Dwelling Equipment—Nonexpendable 32054 32054 32054 32054 

12 1470 Nondwelling Structures     

13 1475 Nondwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve 0 0 0 0 

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     



Capital Fund Program Tables   Page 2 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1:  Summary 

PHA Name 

Housing Authority of Billings   

Grant Type and Number 

 Capital Fund Program Grant No: MT06P001502-03 

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 

2003-02 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no:7) 01/26/05 

Performance and Evaluation Report for Period Ending: 02/28/2005      Performance and Evaluation Report 

Line 

No. 

Summary by Development Account Total Estimated Cost Total Actual Cost 

19 1502 Contingency     

      

 Amount of Annual Grant:  (sum of lines…..) 88486 88486 81469 81791 

 Amount of line XX Related to LBP Activities     

 Amount of line XX Related to Section 504 compliance     

 Amount of line XX Related to Security –Soft Costs     

 Amount of Line XX related to Security-- Hard Costs     

 Amount of line XX Related to Energy Conservation 

Measures 

63867 66861 66861 32054 

 Collateralization Expenses or Debt Service     
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Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name: Housing Authority of Billings 

Grant Type and Number 

 Capital Fund Program Grant No: MT06P001502-03 

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 2003-02 

 

Development 

Number 

Name/HA-Wide 

Activities 

General Description of Major Work 

Categories 

 Dev. 

Acct 

No. 

Quantity Total Estimated Cost Total Actual Cost Status of 

Work 

MT06P00152-03 

-All 

Operations  1406  0    Addition 

-All Management Improvements (Tele. 

Upgrade) 

 1408  560 560  560 Complete 

-All Administration  1410  9154 8832  2137 Decrease 

-All Audit  1411       

-All A&E Services  1430  7056 7378  7378 Increased 

-15 Fence Replacement  1450 2 4855 4855  4855 Complete 

-5 Sprinkler System  1450 40 38876 34807  34807 Complete 

-13,-15 Appliances  1465 25 24991 29060  29060 Complete 

-4 Washers & Dryers  1465 2 2994 2994  2994 Complete 
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Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name:  Housing Authority of Billings Grant Type and Number 

  Capital Fund Program No: 2003 

  Replacement Housing Factor  No:       

Federal FY of Grant: 2003-02 

 

Development Number 

Name/HA-Wide 

Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

MT06P001052-03-All 12/31/2004 12/31/05  12/31/2005 12/31/07   

-All 12/31/2004 12/31/05  12/31/2005 12/31/07   

-All 12/31/2004 12/31/05  12/31/2005 12/31/07   

-15 12/31/2004 12/31/05  12/31/2005 12/31/07   

-5 12/31/2004 12/31/05  12/31/2005 12/31/07   

-13-15 12/31/2004 12/31/05  12/31/2005 12/31/07   

-3,-6 12/31/2004 12/31/05  12/31/2005 12/31/07   

        

        

 



 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 

PHA Name:   

Housing Authority of Billings 

Grant Type and Number 

 Capital Fund Program Grant No: MT06P00150104 

 Replacement Housing Factor Grant No:       

Federal 

FY of 

Grant: 

2004 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: 3) 01/26/05   

Performance and Evaluation Report for Period Ending  02/28/2005: Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  
Original Revised Obligated Expended 

1 Total non-CFP Funds     

2 1406 Operations 27000 27000   

3 1408 Management Improvements      

4 1410 Administration 51051 51051 20647 20647 

5 1411 Audit  3000 3000   

6 1415 Liquidated Damages     

7 1430 Fees and Costs 7500 10639   

8 1440 Site Acquisition     

9 1450 Site Improvement 35000 35000   

10 1460 Dwelling Structures 351650 340051 144870 52942 

11 1465.1 Dwelling Equipment—Nonexpendable 8000 8000   

12 1470 Nondwelling Structures 31000 39460   

13 1475 Nondwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     

19 1501 Collaterization or Debt Service     

20 1502 Contingency     

21 Amount of Annual Grant:  (sum of lines 2 – 20) 514201 514201 165517 73589 

22 Amount of line 21 Related to LBP Activities     

23 Amount of line 21 Related to Section 504 compliance     

24 Amount of line 21 Related to Security – Soft Costs     

25 
Amount of Line 21 Related to Security – Hard Costs 

    

26 Amount of line 21 Related to Energy Conservation Measures 185127 191192   

 



 

 

 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part II:  Supporting Pages 

PHA Name:       

Housing Authority of Billings 

Grant Type and Number 

 Capital Fund Program Grant No: MT06P00150104     

 Replacement Housing Factor Grant No:       

Federal FY of Grant: 2004 

 

Development Number 

Name/HA-Wide 

Activities 

General Description of Major Work 

Categories 

Dev. Acct 

No. 

Quantity Total Estimated 

Cost 

 

 

Total Actual Cost Status of 

Work 

    Original Revised Funds 

Obligated 

Funds 

Expended 

 

MT06P00150104 

-All 

Operations 1406   27000 27000    

-All Administration 1410   51051 51051 20647 20647 In Process 

-All Audit 1411   3000 3000    

-All A & E Services 1430   7500 10639    

-3,-4,-6,-7,-8 Parking Lot Resurface 1470  136 31000 39460    

-2 Interior Doors & Trim 1460  40 73650 55986    

-2 Replace Windows & Doors 1460  40 125127 145127 143228 51300 Increased 

-13,-15,-19, -22 Furnaces 1465.1  58 8000 8000    

Cambridge, 

Greensprings 

Deck Replacement 1460  2 6500 6500    

-13,-15,-19,-22 & 

Apartment Baths 

Flooring 1460   33000 33000 1642 1642  

-4 Sprinkler System 1450  20 35000 35000    

-7 Hallway upgrade 1460  30 20000 0   Deleted 

-5 Handicap Showers 1460  40 8000 8000    

-4 Lighting Upgrade 1460  20 5000 11065    

-3 Accordion Doors 1460  36 55000 55000    

Murphy, Torch, 

Governors, Granger, 

Manhattan 

Cabinet Replacement 1460  5 25373 25373    

          

 

 



 

 

 

 

 

 

Annual Statement/Performance and Evaluation Report 

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  

Part III:  Implementation Schedule 

PHA Name:  

Housing Authority of Billings 

Grant Type and Number 

  Capital Fund Program No:MT06P00150104 

  Replacement Housing Factor  No:       

Federal FY of Grant: 2004 

 

 

Development Number 

Name/HA-Wide 

Activities 

All Fund Obligated  

(Quarter Ending Date) 

All Funds Expended  

(Quarter Ending Date) 

Reasons for Revised Target Dates 

 Original Revised Actual Original Revised Actual  

MT06P00150104 

-All 

12/31/05 09/07/06  12/31/06 09/07/08   

-All 12/31/05 09/07/06  12/31/06 09/07/08   

-All 12/31/05 09/07/06  12/31/06 09/07/08   

-3,-4,-6,-7,-8 12/31/05 09/07/06  12/31/06 09/07/08   

-2 12/31/05 09/07/06  12/31/06 09/07/08   

-13, -15, -19, -22 12/31/05 09/07/06  12/31/06 09/07/08   

Cambridge, Greenspring 12/31/05 09/07/06  12/31/06 09/07/08   

-13, -15, -19, -22 & Apt 

Baths 

12/31/05 09/07/06  12/31/06 09/07/08   

-4 12/31/05 09/07/06  12/31/06 09/07/08   

-7 12/31/05 09/07/06  12/31/06 09/07/08   

-5 12/31/05 09/07/06  12/31/06 09/07/08   

-4 12/31/05 09/07/06  12/31/06 09/07/08   

-3 12/31/05 09/07/06  12/31/06 09/07/08   

Murphy, Torch, 

Govenors, Granger, 

Manhattan 

12/31/05 09/07/06  12/31/06 09/07/08   

 

 



INTEROFFICE MEMORANDUM

TO: AGENCY PLAN FILE

SUBJECT: ANNUAL PLAN – PUBLIC HEARING

DATE: 03/25/05

Attendees: Lucy Brown, Executive Director

Gib Glasson, Director of Facilities

Patti Miller-Webster , Operations Manager

Vickie Davis – Public Housing Administrator

Renee McLure, Office/Grant Assistant

Brown called the meeting to order.  The changes made to the Capitol Fund 2005 are as follows: 
increased the operations line item from $55,000 to $77,000, this will assist the operating fund line 
items, and deceased the budget for the vehicle fund and parking blocks.  Brown said that much time 
and detail have been addressed in the preparation of the Five Year Plan.  The rest of the Five Year 
Plan remains the same from the original draft.

Brown adjourned the meeting
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 PHA Plans 
Streamlined 5-Year/Annual  
Version 

U.S. Department of Housing and 
Urban Development 
Office of Public and Indian Housing 

OMB No. 2577-0226 
(exp 05/31/2006)                   

__________________________________________________________________________________________________________________ 
This information collection is authorized by Section 511 of the Quality Housing and Work Responsibility Act, which added a new section 5A to 
the U.S. Housing Act of 1937 that introduced 5-year and annual PHA Plans. The full PHA plan provides a ready source for interested parties to 
locate basic PHA policies, rules, and requirements concerning the PHA’s operations, programs, and services, and informs HUD, families served 
by the PHA, and members of the public of the PHA’s mission and strategies for serving the needs of low-income and very low-income families.   
This form allows eligible PHA’s to make a streamlined annual Plan submission to HUD consistent with HUD’s efforts to provide regulatory 
relief to certain  PHA’s.  Public reporting burden for this information collection is estimated to average 11.7 hours per response, including the 
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the 
collection of information. HUD may not collect this information and respondents are not required to complete this form, unless it displays a 
currently valid OMB Control Number. 
 
Privacy Act Notice.  The United States Department of Housing and Urban Development, Federal Housing Administration, is authorized to 
solicit the information requested in this form by virtue of Title 12, U.S. Code, Section 1701 et seq., and regulations promulgated there under at 
Title 12, Code of Federal Regulations.  Information in PHA plans is publicly available. 
__________________________________________________________________________________________________________________ 
 

Streamlined 5-Year Plan for Fiscal Years     
2005 - 2009 
Streamlined Annual Plan for Fiscal Year          
2005 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
NOTE:  This PHA Plan template (HUD-50075-SA) is to be completed in accordance with instructions 
contained in previous Notices PIH 99-33 (HA), 99-51 (HA), 2000-22 (HA), 2000-36 (HA), 2000-43 (HA), 2001-
4 (HA), 2001-26 (HA), 2003-7 (HA), and any related notices HUD may subsequently issue.  Full reporting for 
each component listed in the streamlined Annual Plan submitted with the 5-year plan is required. 
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Streamlined Five-Year PHA Plan 
Agency Identification 

 
PHA Name:  Housing Authority of Billings  PHA Number:  MT001   

 

PHA Fiscal Year Beginning: (07/2005)  
PHA Programs Administered: 

Public Housing and Section 8   Section 8 Only Public Housing Only    
Number of public housing units:  Number of S8 units: Number of public housing units:  
Number of S8 units: 

 
PHA Consortia: (check box if submitting a joint PHA Plan and complete table) 

Participating PHAs   PHA  
Code 

Program(s) Included in 
the Consortium 

  Programs Not  in 
the Consortium 

# of Units 
Each Program 

     

Participating PHA 1:      
     

Participating PHA 2:     
     

Participating PHA 3:     
     

 

Public Access to Information 
Information regarding any activities outlined in this plan can be obtained by contacting: 
(select all that apply) 

 Main administrative office of the PHA 
 PHA development management offices 
 PHA local offices 

 

Display Locations For PHA Plans and Supporting Documents 
The PHA Plans and attachments (if any) are available for public inspection at: (select all that 
apply) 

 Main administrative office of the PHA 
 PHA development management offices 
 PHA local offices 
 Main administrative office of the local government 
 Main administrative office of the County government 
 Main administrative office of the State government 
 Public library 
 PHA website 
 Other (list below) 

 
PHA Plan Supporting Documents are available for inspection at: (select all that apply) 

 Main business office of the PHA 
 PHA development management offices 
 Other (list below) 
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Streamlined Five-Year PHA Plan 
PHA FISCAL YEARS 2005 - 2009 

[24 CFR Part 903.12] 

 
A.  Mission   
State the PHA’s mission for serving the needs of low-income, very low income, and extremely low-income families 
in the PHA’s jurisdiction. (select one of the choices below) 

 
 The mission of the PHA is the same as that of the Department of Housing and Urban 

Development:  To promote adequate and affordable housing, economic opportunity and a 
suitable living environment free from discrimination.  

 
 The PHA’s mission is: (state mission here) – The Housing Authority of Billings helps 

families and individuals with low incomes to achieve greater stability and self-reliance by 
providing safe, affordable, quality housing and links to the community. 
 

B.  Goals 
The goals and objectives listed below are derived from HUD’s strategic Goals and Objectives and those emphasized 
in recent legislation.  PHAs may select any of these goals and objectives as their own, or identify other goals and/or 
objectives.  Whether selecting the HUD-suggested objectives or their own, PHAs ARE STRONGLY 
ENCOURAGED TO IDENTIFY QUANTIFIABLE MEASURES OF SUCCESS IN REACHING THEIR 
OBJECTIVES OVER THE COURSE OF THE 5 YEARS.  (Quantifiable measures would include targets such as: 
numbers of families served or PHAS scores achieved.) PHAs should identify these measures in the spaces to the 
right of or below the stated objectives.  

 
HUD Strategic Goal:  Increase the availability of decent, safe, and affordable housing. 
 

 PHA Goal:  Expand the supply of assisted housing 
Objectives: 

 Apply for additional rental vouchers:   
  Reduce public housing vacancies: 

 Leverage private or other public funds to create additional housing opportunities: 
  Acquire or build units or developments 
  Other (list below) 
 

 PHA Goal:  Improve the quality of assisted housing  
Objectives: 

  Improve public housing management: (PHAS score)       
 Improve voucher management: (SEMAP score)       

  Increase customer satisfaction: 
 Concentrate on efforts to improve specific management functions:  

(list; e.g., public housing finance; voucher unit inspections) 
 Renovate or modernize public housing units: 
 Demolish or dispose of obsolete public housing: 
 Provide replacement public housing: 
 Provide replacement vouchers:                                                                             
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 Other: (list below) 

• Review and update Section 8 Administrative Plans in its entirety, 
Admissions & Occupancy Policy, and Procedures Manual. 

• Update original Procedures Manual for occupancy staff. 

• Convert to Project-based Accounting Asset Management or dispose of 25 
single-family homes to become a small PHA. 

• Implement Public Housing eligibility briefings.  
 

 PHA Goal: Increase assisted housing choices 
Objectives: 

  Provide voucher mobility counseling: 
 Conduct outreach efforts to potential voucher landlords 
 Increase voucher payment standards 

  Implement voucher homeownership program: 
  Implement public housing or other homeownership programs: 
  Implement public housing site-based waiting lists: 
  Convert public housing to vouchers: 
  Other: (list below) 

• Monitor voucher payment standards to stay within HUD budgets. 
 
HUD Strategic Goal:  Improve community quality of life and economic vitality 
 

 PHA Goal:  Provide an improved living environment  
Objectives: 

 Implement measures to deconcentrate poverty by bringing higher income public 
housing households into lower income developments: 

 Implement measures to promote income mixing in public housing by assuring 
access for lower income families into higher income developments: 

 Implement public housing security improvements: 
 Designate developments or buildings for particular resident groups (elderly, 

persons with disabilities) 
 Other: (list below) 

 
 
HUD Strategic Goal:  Promote self-sufficiency and asset development of families and 
individuals 
 

 PHA Goal:  Promote self-sufficiency and asset development of assisted households  
Objectives: 

 Increase the number and percentage of employed persons in assisted families: 
 Provide or attract supportive services to improve assistance recipients’ 

employability: 
 Provide or attract supportive services to increase independence for the elderly or 

families with disabilities. 
 Other: (list below) 
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• Determine whether to turn Family Investment Center in an accessible unit. 
 

HUD Strategic Goal:  Ensure Equal Opportunity in Housing for all Americans 
  

 PHA Goal:  Ensure equal opportunity and affirmatively further fair housing 
Objectives: 

 Undertake affirmative measures to ensure access to assisted housing regardless of 
race, color, religion national origin, sex, familial status, and disability: 

 Undertake affirmative measures to provide a suitable living environment for 
families living in assisted housing, regardless of race, color, religion national 
origin, sex, familial status, and disability:  

 Undertake affirmative measures to ensure accessible housing to persons with all 
varieties of disabilities regardless of unit size required: 

 Other: (list below)  
• Determine need for additional accessible units in community. 

• Review affirmative Action policies and update 

• Provide staff representation to local Community Housing Resource Board. 

• Continue to train staff in Fair Housing 
 

Other PHA Goals and Objectives: (list below) 
 

• Have staff proficient in current HUD environment/hire consultants when 
necessary. 

• Provide staff with the technology and training necessary to perform their 
jobs. 

• Send staff to trainings to stay abreast of changes and learn how to 
implement them. 

• Provide leadership training for management staff. 
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Streamlined Annual PHA Plan 

PHA Fiscal Year 2005 
 [24 CFR Part 903.12(b)] 

 

Table of Contents 
Provide the following table of contents for the streamlined Annual Plan submitted with the Five-Year Plan, including 
all streamlined plan components, and additional requirements, together with the list of supporting documents 
available for public inspection.   
 

A. ANNUAL STREAMLINED PHA PLAN COMPONENTS    
        

 1.  Housing Needs  - mt001a05.doc 
 2.  Financial Resources  
 3.  Policies on Eligibility, Selection and Admissions}- mt001b05.doc 
 4.  Rent Determination Policies} mt001b05.doc 
 5.  Capital Improvements Needs 
 6.  Demolition and Disposition  
 7.  Homeownership  
 8.  Civil Rights Certifications (included with PHA Certifications of Compliance) 
 9.  Additional Information  

a. PHA Progress on Meeting 5-Year Mission and Goals  
b. Criteria for Substantial Deviations and Significant Amendments  
c. Other Information Requested by HUD  

i. Resident Advisory Board Membership and Consultation Process - 
mt001c05.doc  

ii. Resident Membership on the PHA Governing Board 
iii. PHA Statement of Consistency with Consolidated Plan 
iv. Organizational Chart -mt001j05.doc 
v. Public Hearing - mt001k05.doc 

 10.  Project-Based Voucher Program 
 11.  Supporting Documents Available for Review  
 12.  FY 2005 Capital Fund Program and Capital Fund Program Replacement Housing 

Factor, Annual Statement/Performance and Evaluation Report - mt001d05.doc 
 13.  Capital Fund Program 5-Year Action Plan - mt001e05.doc 
 14.  Other (List below, providing name for each item) 

 FY 2002 Capital Fund Program and Capital Fund Program Replacement Housing Factor, 
Annual Statement/Performance and Evaluation Report - mt001f05.doc 
 FY 2003-1 Capital Fund Program and Capital Fund Program Replacement Housing 
Factor, Annual Statement/Performance and Evaluation Report - mt001g05.doc 
 FY 2003-2 Capital Fund Program and Capital Fund Program Replacement Housing 
Factor, Annual Statement/Performance and Evaluation Report - mt001h05.doc 
 FY 2004 Capital Fund Program and Capital Fund Program Replacement Housing Factor, 
Annual Statement/Performance and Evaluation Report -  mt001i05.doc 
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B. SEPARATE HARD COPY SUBMISSIONS TO LOCAL HUD FIELD OFFICE  
 

Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related 

Regulations: Board Resolution to Accompany the Standard Annual, Standard Five-Year, and 

Streamlined Five-Year/Annual Plans;  
Certification by State or Local Official of PHA Plan Consistency with Consolidated Plan. 
For PHAs APPLYING FOR CAPITAL FUND PROGRAM (CFP) GRANTS: 
Form HUD-50070, Certification for a Drug-Free Workplace;  
Form HUD-50071, Certification of Payments to Influence Federal Transactions;  
Form SF-LLL & SF-LLLa, Disclosure of Lobbying Activities.  
 
 

Executive Summary (optional) 
[903.7(r)].  If desired, provide a brief overview of the contents of the streamlined 5-Year/Annual Plan. 

 
1.  Statement of Housing Needs  [24 CFR Part 903.12 (b), 903.7(a)] 
 
A. Housing Needs of Families on the Public Housing and Section 8 Tenant- Based 
Assistance Waiting Lists 
State the housing needs of the families on the PHA’s waiting list/s. Complete one table for each type of PHA-wide 
waiting list administered by the PHA.  PHAs may provide separate tables for site-based or sub-jurisdictional 
public housing waiting lists at their option. 

 
Housing Needs of Families on the PHA’s Waiting Lists 

Waiting list type: (select one) 
      Section 8 tenant-based assistance  
      Public Housing  
      Combined Section 8 and Public Housing 
      Public Housing Site-Based or sub-jurisdictional waiting list (optional) 

If used, identify which development/subjurisdiction: 

 # of families % of total families  Annual Turnover  
Waiting list total 668   
Extremely low income 
<=30% AMI 

528 79.04% 
 

 

Very low income 
(>30% but <=50% AMI) 

118 17.66%  

Low income 
(>50% but <80% AMI) 

  21   3.14%  

Families with children 383 57.34%  
Elderly families  54   8.08%  
Families with Disabilities 143 21.41%  
Race/ethnicity – White 505 75.60%  
Race/ethnicity – Black     9   1.35%  
Race/ethnicity – American 
Indian 

144 21.56%  
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Housing Needs of Families on the PHA’s Waiting Lists 

Race/ethnicity – Asian     6   0.90%  
Race/ethnicity – Multi-racial     4   0.60%  
Race/ethnicity – Hispanic   45   6.74%  
Race/ethnicity – Non-
hispanic 

623 96.26%  

 

Characteristics by Bedroom 
Size (Public Housing Only) 

   

1BR 224 33.5%  

2 BR 328 49.3%  

3 BR 92 13.7%  

4 BR 35   3.5%  

5 BR 0 0  

5+ BR 0 0  

 Is the waiting list closed (select one)?   No    Yes   
If yes:  

How long has it been closed (# of months)?       
Does the PHA expect to reopen the list in the PHA Plan year?   No    Yes 
Does the PHA permit specific categories of families onto the waiting list, even if generally closed? 

  No    Yes 
 
 

Housing Needs of Families on the Section 8 Waiting Lists 

Waiting list type: (select one) 
      Section 8 tenant-based assistance  
      Public Housing  
      Combined Section 8 and Public Housing 
      Public Housing Site-Based or sub-jurisdictional waiting list (optional) 

If used, identify which development/subjurisdiction: 

 # of families % of total families  Annual Turnover  
Waiting list total 1171   
Extremely low income 
<=30% AMI 

947 80.87% 
 

 

Very low income 
(>30% but <=50% AMI) 

183 15.63%  

Low income 
(>50% but <80% AMI) 

39 3.33%  

Families with children 667 56.96%  
Elderly families 64 5.47%  
Families with Disabilities 252 21.52%  
Race/ethnicity – White 849 72.50%  
Race/ethnicity – Black 22 1.88%  
Race/ethnicity – American 
Indian 

285 24.34%  

Race/ethnicity – Asian 10  0.85%  
Race/ethnicity – Multi-racial 5  0.43%  
Race/ethnicity – Hispanic 90  7.69%  
Race/ethnicity – Non-
hispanic 

1081 92.31%  
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Housing Needs of Families on the PHA’s Waiting Lists 

 

Characteristics by Bedroom 
Size (Public Housing Only) 

   

1BR    

2 BR    

3 BR    

4 BR    

5 BR    

5+ BR    

 Is the waiting list closed (select one)?   No    Yes   
If yes:  

How long has it been closed (# of months)?       
Does the PHA expect to reopen the list in the PHA Plan year?   No    Yes 
Does the PHA permit specific categories of families onto the waiting list, even if generally closed? 

  No    Yes 

 
B.  Strategy for Addressing Needs 
Provide a brief description of the PHA’s strategy for addressing the housing needs of families on the PHA’s public 
housing and Section 8 waiting lists IN THE UPCOMING YEAR, and the Agency’s reasons for choosing this 
strategy.   
 
(1)  Strategies 
Need:  Shortage of affordable housing for all eligible populations 
 
Strategy 1.  Maximize the number of affordable units available to the PHA within its 
current resources by: 
Select all that apply 

 
 Employ effective maintenance and management policies to minimize the number of 

public housing units off-line  
 Reduce turnover time for vacated public housing units 
 Reduce time to renovate public housing units 
 Seek replacement of public housing units lost to the inventory through mixed finance 

development  
 Seek replacement of public housing units lost to the inventory through section 8 

replacement housing resources 
 Maintain or increase section 8 lease-up rates by establishing payment standards that will 

enable families to rent throughout the jurisdiction- as budget will allow 
 Undertake measures to ensure access to affordable housing among families assisted by 

the PHA, regardless of unit size required 
 Maintain or increase section 8 lease-up rates by marketing the program to owners, 

particularly those outside of areas of minority and poverty concentration.  
            Maintain or increase section 8 lease-up rates by effectively screening Section 8 applicants 

to increase owner acceptance of program.  
 Participate in the Consolidated Plan development process to ensure coordination with 

broader community strategies 
 Other (list below) 
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• Assist and advise others when they are planning to apply for or bring affordable 
housing to Billings when appropriate. 

 
Strategy 2:  Increase the number of affordable housing units by: 
Select all that apply 

 
 Apply for additional section 8 units should they become available  
 Leverage affordable housing resources in the community through the creation of mixed - 

finance housing 
 Pursue housing resources other than public housing or Section 8 tenant-based assistance.  

 Other: (list below) 
 

 
Need:  Specific Family Types:  Families at or below 30% of median 
 
Strategy 1:  Target available assistance to families at or below 30 % of AMI 
Select all that apply 

 
 Exceed HUD federal targeting requirements for families at or below 30% of AMI in 

public housing  
 Exceed HUD federal targeting requirements for families at or below 30% of AMI in 

tenant-based section 8 assistance 
 Employ admissions preferences aimed at families with economic hardships 
 Adopt rent policies to support and encourage work  
 Other: (list below) 

  
Need:  Specific Family Types:  Families at or below 50% of median 
 
Strategy 1: Target available assistance to families at or below 50% of AMI 
Select all that apply 

 
 Employ admissions preferences aimed at families who are working  
 Adopt rent policies to support and encourage work 
 Other: (list below) 

• PHA will review status of income to determine whether to use working preference 
for wait list. 

Need:  Specific Family Types: The Elderly 
 
Strategy 1:  Target available assistance to the elderly: 
Select all that apply 

 
 Seek designation of public housing for the elderly  
 Apply for special-purpose vouchers targeted to the elderly, should they become available 
 Other: (list below) 
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Need:  Specific Family Types:  Families with Disabilities 
 

Strategy 1:  Target available assistance to Families with Disabilities: 
Select all that apply 

 
 Seek designation of public housing for families with disabilities  
 Carry out the modifications needed in public housing based on the section 504 Needs 

Assessment for Public Housing 
 Apply for special-purpose vouchers targeted to families with disabilities, should they 

become available 
 Affirmatively market to local non-profit agencies that assist families with disabilities 
 Other: (list below) 

 
Need:  Specific Family Types:  Races or ethnicities with disproportionate housing needs 
 

Strategy 1:  Increase awareness of PHA resources among families of races and ethnicities 
with disproportionate needs: 

Select if applicable 

 
 Affirmatively market to races/ethnicities shown to have disproportionate housing needs 
 Other: (list below) 

 
Strategy 2:  Conduct activities to affirmatively further fair housing 
Select all that apply 

 
 Counsel section 8 tenants as to location of units outside of areas of poverty or minority 

concentration and assist them to locate those units 
 Market the section 8 program to owners outside of areas of poverty /minority 

concentrations 
 Other: (list below)  

 
Other Housing Needs & Strategies: (list needs and strategies below) 
 
(2)  Reasons for Selecting Strategies 
Of the factors listed below, select all that influenced the PHA’s selection of the strategies it will 
pursue: 
 

 Funding constraints 
 Staffing constraints 
 Limited availability of sites for assisted housing 
 Extent to which particular housing needs are met by other organizations in the community 
 Evidence of housing needs as demonstrated in the Consolidated Plan and other 

information available to the PHA  
 Influence of the housing market on PHA programs 
 Community priorities regarding housing assistance 
 Results of consultation with local or state government 
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 Results of consultation with residents and the Resident Advisory Board 
 Results of consultation with advocacy groups 
 Other:  (list below) 

• Staff input and local committees that staff attend and other resources received 
from these groups. 

 
 
 
 
 
 
 
 
 
 
 
 
2.  Statement of Financial Resources 
[24 CFR Part 903.12 (b), 903.7 (c)] 
List on the following table the financial resources that are anticipated to be available to the PHA for the support of 
Federal public housing and tenant- based Section 8 assistance programs administered by the PHA during the Plan 
year.   Note:  the table assumes that Federal public housing or tenant based Section 8 assistance grant funds are 
expended on eligible purposes; therefore, uses of these funds need not be stated.  For other funds, indicate the use for 
those funds as one of the following categories: public housing operations, public housing capital improvements, 
public housing safety/security, public housing supportive services, Section 8 tenant-based assistance, Section 8 
supportive services or other.  
 

Financial Resources:   
Planned Sources and Uses  

Sources Planned $ Planned Uses 

 1.  Federal Grants (FY 20__ grants)   

a) Public Housing Operating Fund 553,000  

b) Public Housing Capital Fund 495,000  

c) HOPE VI Revitalization   

d) HOPE VI Demolition   

e) Annual Contributions for Section 8 Tenant-
Based Assistance 

2,549,136  

f) Resident Opportunity and Self-Sufficiency 
Grants 

  

g) Community Development Block Grant   

h) HOME   

Other Federal Grants (list below) 166,000 Contract with State for Section 
8 Administration 

 72,000 
336,000 + 220,000  

Shelter Plus Care 
Section 8 New construction + 
dwelling rent 
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Financial Resources:   
Planned Sources and Uses  

Sources Planned $ Planned Uses 

2.  Prior Year Federal Grants (unobligated 
funds only) (list below) 

  

   

   

   

3.  Public Housing Dwelling Rental Income 385,000  

   

   

4.  Other income (list below) 210,000 Interest 

   

   

4.  Non-federal sources (list below)   

   

   

   

Total resources 4,986,136  

   

 
 

3.  PHA Policies Governing Eligibility, Selection, and Admissions 
[24 CFR Part 903.12 (b), 903.7 (b)] 
 

A.  Public Housing   
Exemptions:  PHAs that do not administer public housing are not required to complete subcomponent 3A. 
 
 (1) Eligibility 
 
a. When does the PHA verify eligibility for admission to public housing? (select all that apply) 

 When families are within a certain number of being offered a unit: (state number) 
 When families are within a certain time of being offered a unit: (state time) 
 Other: (describe) 

• When families are within an estimated number needed to fill vacant unit available. 
 

b. Which non-income (screening) factors does the PHA use to establish eligibility for admission 
to public housing (select all that apply)? 
 Criminal or Drug-related activity 
 Rental history 
 Housekeeping 
 Other (describe) 

• Landlord references/professional 
 

 
c.   Yes   No:  Does the PHA request criminal records from local law enforcement agencies 

for screening purposes?  
d.   Yes   No:  Does the PHA request criminal records from State law enforcement agencies 
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for screening purposes? 
e.   Yes    No:  Does the PHA access FBI criminal records from the FBI for screening 

purposes? (either directly or through an NCIC-authorized source) 

 
(2)Waiting List Organization 
 
a. Which methods does the PHA plan to use to organize its public housing waiting list (select all 

that apply) 
 Community-wide list 
 Sub-jurisdictional lists 
 Site-based waiting lists 
 Other (describe) 

• Will examine the need for site-based wait list and put into effect if necessary for 
asset management needs. 

 
b.  Where may interested persons apply for admission to public housing?  

 PHA main administrative office 
 PHA development site management office  
 Other (list below) 

 

c.   Site-Based Waiting Lists-Previous Year 
 

1. Has the PHA operated one or more site-based waiting lists in the previous year?  If yes, 
complete the following table; if not skip to d. 

 
 
 
 
 
 

 

Site-Based Waiting Lists  
 

Development 
Information: 
(Name, number, 
location) 

Date Initiated 
 

Initial mix of Racial, 
Ethnic or Disability 
Demographics  

Current mix of 
Racial, Ethnic or 
Disability 
Demographics since 
Initiation of SBWL    

Percent change 
between initial 
and current mix 
of Racial, Ethnic, 
or Disability 
demographics 

     

     
     

     

 
2. What is the number of site based waiting list developments to which families may apply 
at one time?       
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3. How many unit offers may an applicant turn down before being removed from the site-
based waiting list?       

 
 

4.   Yes   No: Is the PHA the subject of any pending fair housing complaint by HUD 
or any court order or settlement agreement?  If yes, describe the order, agreement or 
complaint and describe how use of a site-based waiting list will not violate or be inconsistent 
with the order, agreement or complaint below: 

 
d. Site-Based Waiting Lists – Coming Year 
 

If the PHA plans to operate one or more site-based waiting lists in the coming year, answer each 
of the following questions; if not, skip to subsection (3) Assignment 

 
1.  How many site-based waiting lists will the PHA operate in the coming year?      

 
2.     Yes   No: Are any or all of the PHA’s site-based waiting lists new for the upcoming 

year (that is, they are not part of a previously-HUD-approved site based 
waiting list plan)? 
If yes, how many lists?       

  
3.     Yes   No: May families be on more than one list simultaneously 

 If yes, how many lists?       
 

4. Where can interested persons obtain more information about and sign up to be on the site-
based waiting lists (select all that apply)? 

 PHA main administrative office 
 All PHA development management offices 
 Management offices at developments with site-based waiting lists 
 At the development to which they would like to apply 
 Other (list below) 

(3) Assignment 
 
a. How many vacant unit choices are applicants ordinarily given before they fall to the bottom of 

or are removed from the waiting list? (select one) 
  One  
 Two 
 Three or More 

 
b.   Yes   No: Is this policy consistent across all waiting list types? 
 
c. If answer to b is no, list variations for any other than the primary public housing waiting list/s 

for the PHA: 
 
 (4) Admissions Preferences 
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a. Income targeting:  
  Yes   No: Does the PHA plan to exceed the federal targeting requirements by targeting 

more than 40% of all new admissions to public housing to families at or 
below 30% of median area income? 

 
b. Transfer policies: 
In what circumstances will transfers take precedence over new admissions? (list below) 

   Emergencies  
 Over-housed 
 Under-housed 
 Medical justification 
 Administrative reasons determined by the PHA (e.g., to permit modernization work) 
 Resident choice: (state circumstances below) 
 Other: (list below) 

 
c.  Preferences 
1.   Yes   No: Has the PHA established preferences for admission to public housing 

(other than date and time of application)? (If “no” is selected, skip to 
subsection (5) Occupancy) – but may institute working preference because 
of decrease in income 

 
2.  Which of the following admission preferences does the PHA plan to employ in the coming 

year? (select all that apply from either former Federal preferences or other preferences)  
 
Former Federal preferences: 

 Involuntary Displacement (Disaster, Government Action, Action of Housing 
  Owner, Inaccessibility, Property Disposition) 

 Victims of domestic violence 
 Substandard housing 
 Homelessness 
 High rent burden (rent is > 50 percent of income) 

 
Other preferences: (select below) 

 Working families and those unable to work because of age or disability  
 Veterans and veterans’ families  
 Residents who live and/or work in the jurisdiction 
 Those enrolled currently in educational, training, or upward mobility programs 
 Households that contribute to meeting income goals (broad range of incomes)  
 Households that contribute to meeting income requirements (targeting)  
 Those previously enrolled in educational, training, or upward mobility programs 
 Victims of reprisals or hate crimes 
 Other preference(s) (list below) 

• After research, the PHA may select working families and those unable to work 
because of age or disability 
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3.  If the PHA will employ admissions preferences, please prioritize by placing a “1” in the space 
that represents your first priority, a “2” in the box representing your second priority, and so on.   
If you give equal weight to one or more of these choices (either through an absolute hierarchy or 
through a point system), place the same number next to each.  That means you can use “1” more 
than once, “2” more than once, etc. 
 

   Date and Time 
 
Former Federal preferences: 

   Involuntary Displacement (Disaster, Government Action, Action of Housing 
 Owner, Inaccessibility, Property Disposition) 

    Victims of domestic violence  
    Substandard housing 
    Homelessness 
    High rent burden 

 
Other preferences (select all that apply) 

 Working families and those unable to work because of age or disability  
 Veterans and veterans’ families  
 Residents who live and/or work in the jurisdiction 
 Those enrolled currently in educational, training, or upward mobility programs 
 Households that contribute to meeting income goals (broad range of incomes)  
 Households that contribute to meeting income requirements (targeting)  
 Those previously enrolled in educational, training, or upward mobility programs  
 Victims of reprisals or hate crimes  
 Other preference(s) (list below) 

 

4.  Relationship of preferences to income targeting requirements: 
 The PHA applies preferences within income tiers 
 Not applicable:  the pool of applicant families ensures that the PHA will meet income 

targeting requirements 
 
 
 
(5) Occupancy  
 

a. What reference materials can applicants and residents use to obtain information about the rules 
of occupancy of public housing (select all that apply) 
 The PHA-resident lease 
 The PHA’s Admissions and (Continued) Occupancy policy 
 PHA briefing seminars or written materials 
 Other source (list)  

• The Admissions and Occupancy Policy is available in the front lobby 
 
b. How often must residents notify the PHA of changes in family composition? (select all that 

apply) 
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 At an annual reexamination and lease renewal 
 Any time family composition changes 
 At family request for revision  
 Other (list) 

 
(6) Deconcentration and Income Mixing  
 
a.   Yes   No:  Does the PHA have any general occupancy (family) public housing 

developments covered by the deconcentration rule?  If no, this section is 
complete.  If yes, continue to the next question.  

 
b.   Yes   No:  Do any of these covered developments have average incomes above or 

below 85% to 115% of the average incomes of all such developments?  If 
no, this section is complete.  If yes, list these developments on the 
following table: 

 
Deconcentration Policy for Covered Developments 

Development Name Number of 
Units 

Explanation (if any) [see step 4 at 
§903.2(c)(1)(iv)] 

Deconcentration policy (if no 
explanation) [see step 5 at 
§903.2(c)(1)(v)] 

    

    

    

 

B. Section 8 
Exemptions:  PHAs that do not administer section 8 are not required to complete sub-component 3B.   
Unless otherwise specified, all questions in this section apply only to the tenant-based section 8 assistance 
program (vouchers, and until completely merged into the voucher program, certificates). 

 
(1) Eligibility 
 
a.  What is the extent of screening conducted by the PHA? (select all that apply) 

 Criminal or drug-related activity only to the extent required by law or regulation  
 Criminal and drug-related activity, more extensively than required by law or regulation 
 More general screening than criminal and drug-related activity (list factors): 
 Other (list below) 

 
b.   Yes   No: Does the PHA request criminal records from local law enforcement agencies 

for screening purposes? 
 
c.   Yes   No:  Does the PHA request criminal records from State law enforcement agencies 

for screening purposes? 
 
d.   Yes   No:  Does the PHA access FBI criminal records from the FBI for screening 

purposes? (either directly or through an NCIC-authorized source) 
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e.  Indicate what kinds of information you share with prospective landlords? (select all that 
apply) 

 Criminal or drug-related activity 
 Other (describe below) 

• Current and previous landlord, current and previous address – by Federal Law 
  
(2) Waiting List Organization 
 
a.  With which of the following program waiting lists is the section 8 tenant-based assistance 

waiting list merged? (select all that apply) 
 None 
 Federal public housing 
 Federal moderate rehabilitation 
 Federal project-based certificate program 
 Other federal or local program (list below) 

 
b.  Where may interested persons apply for admission to section 8 tenant-based assistance? 

(select all that apply) 
 PHA main administrative office  
 Other (list below) 

 
(3) Search Time 
 

a.    Yes    No: Does the PHA give extensions on standard 60-day period to search for a 
unit? 

If yes, state circumstances below: 
 1.  When there are mitigating circumstances, and 
 2   The client can show that they have been searching, and 
  3.  There is a likelihood that they will successfully lease up. 
 
(4) Admissions Preferences 
 
a.  Income targeting  
 

  Yes   No:  Does the PHA plan to exceed the federal targeting requirements by targeting 
more than 75% of all new admissions to the section 8 program to families at 
or below 30% of median area income? 

b.  Preferences 
1.   Yes   No:  Has the PHA established preferences for admission to section 8 tenant-

based assistance? (other than date and time of application) (if no, skip to 
subcomponent (5) Special purpose section 8 assistance programs)  

 
2.  Which of the following admission preferences does the PHA plan to employ in the coming 
year? (select all that apply from either former Federal preferences or other preferences)  
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Former Federal preferences 
 Involuntary Displacement (Disaster, Government Action, Action of Housing Owner, 

Inaccessibility, Property Disposition) 
 Victims of domestic violence  
 Substandard housing 
 Homelessness 
 High rent burden (rent is > 50 percent of income) 

 
Other preferences (select all that apply) 

 Working families and those unable to work because of age or disability  
 Veterans and veterans’ families  
 Residents who live and/or work in your jurisdiction 
 Those enrolled currently in educational, training, or upward mobility programs 
 Households that contribute to meeting income goals (broad range of incomes)  
 Households that contribute to meeting income requirements (targeting)  
 Those previously enrolled in educational, training, or upward mobility programs  
 Victims of reprisals or hate crimes   
 Other preference(s) (list below) 

 
3. If the PHA will employ admissions preferences, please prioritize by placing a “1” in the space 
that represents your first priority, a “2” in the box representing your second priority, and so on.   
If you give equal weight to one or more of these choices (either through an absolute hierarchy or 
through a point system), place the same number next to each.  That means you can use “1” more 
than once, “2” more than once, etc. 
 

 Date and Time 
 
Former Federal preferences: 

 Involuntary Displacement (Disaster, Government Action, Action of Housing Owner, 
Inaccessibility, Property Disposition) 

  Victims of domestic violence 
  Substandard housing 
  Homelessness 
  High rent burden 

 
Other preferences (select all that apply) 

 Working families and those unable to work because of age or disability  
 Veterans and veterans’ families  
 Residents who live and/or work in your jurisdiction 
 Those enrolled currently in educational, training, or upward mobility programs 
 Households that contribute to meeting income goals (broad range of incomes)  
 Households that contribute to meeting income requirements (targeting)  
 Those previously enrolled in educational, training, or upward mobility programs  
 Victims of reprisals or hate crimes  
 Other preference(s) (list below) 
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4.  Among applicants on the waiting list with equal preference status, how are applicants    
selected? (select one) 

 Date and time of application 
 Drawing (lottery) or other random choice technique 

 
5.  If the PHA plans to employ preferences for “residents who live and/or work in the 
 jurisdiction” (select one) 

 This preference has previously been reviewed and approved by HUD 
 The PHA requests approval for this preference through this PHA Plan 

 
6.  Relationship of preferences to income targeting requirements: (select one) 

 The PHA applies preferences within income tiers 
 Not applicable:  the pool of applicant families ensures that the PHA will meet income 

targeting requirements 
 
(5)   Special Purpose Section 8 Assistance Programs 
 
a.  In which documents or other reference materials are the policies governing eligibility, 

selection, and admissions to any special-purpose section 8 program administered by the PHA 
contained? (select all that apply) 
 The Section 8 Administrative Plan 
 Briefing sessions and written materials 
 Other (list below) 

 
b. How does the PHA announce the availability of any special-purpose section 8  programs to 

the public? 
 Through published notices 
 Other (list below) 

 
 

4.  PHA Rent Determination Policies  
[24 CFR Part 903.12(b), 903.7(d)] 

 

 
A.  Public Housing 
Exemptions:  PHAs that do not administer public housing are not required to complete sub-component 4A. 
 

(1)  Income Based Rent Policies 
Describe the PHA’s income based rent setting policy/ies for public housing using, including discretionary (that is, 
not required by statute or regulation) income disregards and exclusions, in the appropriate spaces below. 

 
a.  Use of discretionary policies: (select one of the following two) 
 

 The PHA will not employ any discretionary rent-setting policies for income-based rent in 
public housing.  Income-based rents are set at the higher of 30% of adjusted monthly 
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income, 10% of unadjusted monthly income, the welfare rent, or minimum rent (less 
HUD mandatory deductions and exclusions).  (If selected, skip to sub-component (2)) 

 The PHA employs discretionary policies for determining income-based rent (If selected, 
continue to question b.) 

 
b.  Minimum Rent 
 
1. What amount best reflects the PHA’s minimum rent? (select one) 

 $0 
 $1-$25 
 $26-$50 

 
2.   Yes   No: Has the PHA adopted any discretionary minimum rent hardship exemption 

policies? 
 
3. If yes to question 2, list these policies below: 

 
c.  Rents set at less than 30% of adjusted income 
 
1.   Yes   No:   Does the PHA plan to charge rents at a fixed amount or    
     percentage less than 30% of adjusted income? 
 
2. If yes to above, list the amounts or percentages charged and the circumstances under which 

these will be used below: 
 
d.  Which of the discretionary (optional) deductions and/or exclusions policies does the PHA 

plan to employ (select all that apply) 
 For the earned income of a previously unemployed household member 
 For increases in earned income 
 Fixed amount (other than general rent-setting policy) 

If yes, state amount/s and circumstances below: 
 

 Fixed percentage (other than general rent-setting policy) 
If yes, state percentage/s and circumstances below: 
 
 

 For household heads 
 For other family members  
 For transportation expenses 
 For the non-reimbursed medical expenses of non-disabled or non-elderly families 
 Other (describe below) 

 

e. Ceiling rents 

 

1. Do you have ceiling rents? (rents set at a level lower than 30% of adjusted income) (select 
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one) 
 

 Yes for all developments 
 Yes but only for some developments 
 No 

 
2. For which kinds of developments are ceiling rents in place? (select all that apply) 
 

 For all developments 
 For all general occupancy developments (not elderly or disabled or elderly only) 
 For specified general occupancy developments 
 For certain parts of developments; e.g., the high-rise portion 
 For certain size units; e.g., larger bedroom sizes 
 Other (list below) 

 

3. Select the space or spaces that best describe how you arrive at ceiling rents (select all that 
apply) 

 
 Market comparability study 
 Fair market rents (FMR) 
 95th percentile rents 
 75 percent of operating costs 
 100 percent of operating costs for general occupancy (family) developments 
 Operating costs plus debt service 
 The “rental value” of the unit 
 Other (list below) 

 

f.  Rent re-determinations: 

 
1.  Between income reexaminations, how often must tenants report changes in income or family 
composition to the PHA such that the changes result in an adjustment to rent? (select all that 
apply) 
 

 Never 
 At family option 
 Any time the family experiences an income increase 
 Any time a family experiences an income increase above a threshold amount or 

 percentage: (if selected, specify threshold)_____ 

 Other (list below) 
 
g.   Yes   No:  Does the PHA plan to implement individual savings accounts for residents 
(ISAs) as an alternative to the required 12 month disallowance of earned income and phasing in 
of rent increases in the next year?  
 
(2)  Flat Rents   
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a.  In setting the market-based flat rents, what sources of information did the PHA use to 
establish comparability? (select all that apply.) 

 The section 8 rent reasonableness study of comparable housing  
 Survey of rents listed in local newspaper   
 Survey of similar unassisted units in the neighborhood 
 Other (list/describe below) 

 

B.  Section 8 Tenant-Based Assistance 
Exemptions:  PHAs that do not administer Section 8 tenant-based assistance are not required to complete sub-
component 4B. Unless otherwise specified, all questions in this section apply only to the tenant-based section 8 
assistance program (vouchers, and until completely merged into the voucher program, certificates). 
 

(1) Payment Standards  
Describe the voucher payment standards and policies. 
 
a. What is the PHA’s payment standard? (select the category that best describes your standard) 

 At or above 90% but below100% of FMR  
 100% of FMR 
 Above 100% but at or below 110% of FMR 
 Above 110% of FMR (if HUD approved; describe circumstances below) 

 
b.  If the payment standard is lower than FMR, why has the PHA selected this standard? (select 

all that apply) 
 FMRs are adequate to ensure success among assisted families in the PHA’s segment of 

the FMR area 
 The PHA has chosen to serve additional families by lowering the payment standard  
 Reflects market or submarket 
 Other (list below) 

 
c.  If the payment standard is higher than FMR, why has the PHA chosen this level? (select all 

that apply) 
 FMRs are not adequate to ensure success among assisted families in the PHA’s segment 

of the FMR area 
 Reflects market or submarket 
 To increase housing options for families 
 Other (list below) 

 
d.  How often are payment standards reevaluated for adequacy? (select one) 

 Annually 
 Other (list below) 

 
e.  What factors will the PHA consider in its assessment of the adequacy of its payment standard?  

(select all that apply) 
 Success rates of assisted families 
 Rent burdens of assisted families 
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 Other (list below) 
 
 (2) Minimum Rent 
 
a.  What amount best reflects the PHA’s minimum rent? (select one) 

 $0 
 $1-$25 
 $26-$50 

 
b.   Yes   No: Has the PHA adopted any discretionary minimum rent hardship exemption 

policies? (if yes, list below) 
 
 

5.  Capital Improvement Needs  
[24 CFR Part 903.12(b), 903.7 (g)] 
Exemptions from Component 5:  Section 8 only PHAs are not required to complete this component and may skip to 
Component 6.   

 
A.  Capital Fund Activities 
Exemptions from sub-component 5A:  PHAs that will not participate in the Capital Fund Program may skip to 
component 5B.  All other PHAs must complete 5A as instructed. 

 
(1) Capital Fund Program 
 

a.     Yes   No    Does the PHA plan to participate in the Capital Fund Program in the 
upcoming year? If yes, complete items 12 and 13 of this template (Capital 
Fund Program tables).  If no, skip to B. mt001d05.doc  mt001e05.doc 

 
b.    Yes   No:    Does the PHA propose to use any portion of its CFP funds to repay debt 

incurred to finance capital improvements?  If so, the PHA must identify in 
its annual and 5-year capital plans the development(s) where such 
improvements will be made and show both how the proceeds of the 
financing will be used and the amount of the annual payments required to 
service the debt.  (Note that separate HUD approval is required for such 
financing activities.). 

 

B.  HOPE VI and Public Housing Development and Replacement Activities  
(Non-Capital Fund) 
 
Applicability of sub-component 5B:  All PHAs administering public housing.  Identify any approved HOPE VI 
and/or public housing development or replacement activities not described in the Capital Fund Program Annual 
Statement. 
 

(1) Hope VI Revitalization 
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a.   Yes   No:      Has the PHA received a HOPE VI revitalization grant? (if no, skip to next 
component; if yes, provide responses to questions on chart below for each 
grant, copying and completing as many times as necessary) 

 
b. Status of HOPE VI revitalization grant (complete one set of questions for 

each grant) 
Development name: 
Development (project) number: 
Status of grant: (select the statement that best describes the current status)   

 Revitalization Plan under development 
 Revitalization Plan submitted, pending approval 
 Revitalization Plan approved 
 Activities pursuant to an approved Revitalization Plan underway 

 
c.   Yes   No:     Does the PHA plan to apply for a HOPE VI Revitalization grant  in the 

Plan year?  If yes, list development name/s below: 
 
d.   Yes   No:     Will the PHA be engaging in any mixed-finance development activities for 

public housing in the Plan year?   If yes, list developments or activities 
below: 

 
e.   Yes   No:     Will the PHA be conducting any other public housing development or 

replacement activities not discussed in the Capital Fund Program Annual 
Statement?   If yes, list developments or activities below: 

 
 

6. Demolition and Disposition  
[24 CFR Part 903.12(b), 903.7  (h)] 
Applicability of component 6:  Section 8 only PHAs are not required to complete this section.   

 
a.   Yes   No:  Does the PHA plan to conduct any demolition or disposition activities 

(pursuant to section 18 or 24 (Hope VI)of the U.S. Housing Act of 1937 
(42 U.S.C. 1437p) or Section 202/Section 33 (Mandatory Conversion) in 
the plan Fiscal Year?   (If “No”, skip to component 7; if “yes”, complete 
one activity description for each development on the following chart.) 

 

Demolition/Disposition Activity Description 
1a. Development name: 
1b. Development (project) number: 

2. Activity type:  Demolition  
Disposition  

3. Application status (select one)  
Approved   
Submitted, pending approval   
Planned application   

4. Date application approved, submitted, or planned for submission:  (DD/MM/YY) 
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5. Number of units affected:       
6.  Coverage of action (select one)   

  Part of the development 
  Total development 

7.  Timeline for activity: 
a. Actual or projected start date of activity: 
b. Projected end date of activity: 

 
 
 

7.  Section 8 Tenant Based Assistance--Section 8(y) Homeownership Program 
[24 CFR Part 903.12(b), 903.7(k)(1)(i)] 

 
(1)   Yes   No:  Does the PHA plan to administer a Section 8 Homeownership program 

pursuant to Section 8(y) of the U.S.H.A. of 1937, as implemented by 24 
CFR part 982 ? (If “No”, skip to the next component; if “yes”, complete 
each program description below (copy and complete questions for each 
program identified.) 

 

(2) Program Description 
 

a.  Size of Program 
  Yes   No:  Will the PHA limit the number of families participating in the Section 8 

homeownership option? 
 

If the answer to the question above was yes, what is the maximum number 
of participants this fiscal year?  5 

 
b.  PHA- established eligibility criteria 

  Yes   No:  Will the PHA’s program have eligibility criteria for participation in its 
Section 8 Homeownership Option program in addition to HUD criteria?  
If yes, list criteria below:   

Must be in good standing for one year.  Preference for the elderly, 
disabled and FSS participants.   

c.  What actions will the PHA undertake to implement the program this year (list)? 
      Continue current plan 
 
(3)  Capacity of the PHA to Administer a Section 8 Homeownership Program 
 

The PHA has demonstrated its capacity to administer the program by (select all that apply): 
a.  Establishing a minimum homeowner down payment requirement of at least 3 percent of 
purchase price and requiring that at least 1 percent of the purchase price comes from the family’s 
resources. 
b.  Requiring that financing for purchase of a home under its Section 8 homeownership will be 
provided, insured or guaranteed by the state or Federal government; comply with secondary 
mortgage market underwriting requirements; or comply with generally accepted private sector 
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underwriting standards. 
c.  Partnering with a qualified agency or agencies to administer the program (list name(s) and 
years of experience below).  
d.  Demonstrating that it has other relevant experience (list experience below). 
  FSS Program 
  Homeownership network member 
  Housing counseling training 
 

8.  Civil Rights Certifications 
[24 CFR Part 903.12 (b), 903.7 (o)] 
 

Civil rights certifications are included in the PHA Plan Certifications of Compliance with the 

PHA Plans and Related Regulations: Board Resolution to Accompany the Standard Annual, 

Standard Five-Year, and Streamlined Five-Year/Annual Plans, which is submitted to the Field 
Office in hard copy—see Table of Contents. 

 

 

9.  Additional Information 
[24 CFR Part 903.12 (b), 903.7 (r)] 
 

A.  PHA Progress in Meeting the Mission and Goals Described in the 5-
Year Plan 
(Provide a statement of the PHA’s progress against the goals and objectives established in the previous  

5-Year Plan for the period FY 2000__ -  2005___.   
 
PHA Goal:  Expand the supply of assisted housing. 
The PHA applied for and received three separate allocations of Section 8 tenant based assistance.  One welfare to 
work reallocation and two Fair share allocations bringing the total base line units to 503. 
The PHA also applied for and received a five year grant for 15 shelter-plus –care units, the PHA has been able to 
increase the number served to 27 units. 
The Housing Authority was able to build 8 HOME units using multiple sources of revenues instead of the 12 - 60 
anticipated in 2000.  The PHA has purchased two lots for future development. 
PHA Goal: Improve the quality of assisted housing. 
The PHA has been a high performer in both the PHAS and the SEMAP areas for the past five years with a 100% 
score in SEMAP and a 98 % in PHAS.  This last year we did not receive a High Performer in SEMAP because of a 
day after submission which we feel was unjust. 
The Resident survey score is higher than what we started with a 9 out of a possible 10. 
The Housing Authority converted to Gap accounting and increased it’s financial management score from a 9 to a 10.  
The PHA spent some reserves on the HOME program units. Voucher unit inspections were done before the annual 
year date.  
The Capital Fund dollars have been spent in a cost efficient and effective manner.  The priority being energy 
efficiency and creating as maintenance free exteriors as possible.  These funds have always been expended and 
obligated well before the HUD deadlines. 
PHA Goal: Increase assisted housing choices 
The PHA does group mobility counseling in the initial client briefings and one on one if needed in their issuances.  
The Housing Authority does bi-annual outreach to landlords in the newspaper. Attends a local property management 
group monthly and does talks periodically at the two organized landlord groups. 
The PHA adjusts annually the payment standards to assisted clients in accessing affordable housing. 
The PHA wrote the Homeownership policy in 2003 and started implementing the program in 2004.  Last year we 
had four HAB and two DOC voucher holders become homeowners.  The $5,000 down payment assistance was given 
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to the HAB homeowners.  The FSS program had a 42% graduate homeownership rate. 
PHA Goal: Improve community quality of life and economic vitality 
Maintain a wait list that is first come first served with no preferences other than the federally mandated 40%, 
allowing for higher income to be served up to 80% if they apply. 
The PHA continued the PHDEP program until the money ran out and we have since been paying for an officer out of 
our operating subsidy which is becoming more difficult to do with an 89% subsidy payment for 2005.  The PHA has 
also proceeded with various security measures where needed such as deadbolts, lighting etc.. 
PHA Goal: Promote self-sufficiency and asst development of assisted households. 
The PHA has continued it’s FSS program and had various sessions put on that provide for educational and economic 
counseling.  The PHA also does a lot of in house one on one work with good credit counseling and homeownership 
counseling. 
The PHA has continued to do outreach to local agencies and services that may help our clients in becoming self-
sufficient.  There are monthly meeting with the FSS panel to assist clients in becoming self-sufficient. 
We do outreach and interface to groups to assist our elderly and disabled with their specifics needs as they relate to 
our functions.  Groups are invited to our staff meetings to do presentations for our staff to learn what is available to 
them. 
PHA Goal: Ensure equal opportunity in housing for all Americans. 
 The PHA will update and do outreach to groups that will further Fair Housing activities. 
The PHA provides many reasonable accommodations to clients annually to assist them in their daily living 
environments. 
The PHA changed it’s transfer policies to include interprogram transfers to assist clients to find the best accessible 
housing in the community for their needs. 
PHA Goal: Employee training and education. 
The PHA has provided training for management skills visa NAHRO, Facilities training via NAHRO, Finance 
training via Nan McKay and Occupancy trainings via NAHRO while adhering to affirmative action policies. 
The PHA keeps staff informed of all HUD regulation changes via notifications and staff training meetings.  
 
 
 
 

B.  Criteria for Substantial Deviations and Significant Amendments 
 

(1) Amendment and Deviation Definitions 
24 CFR Part 903.7(r) 
PHAs are required to define and adopt their own standards of substantial deviation from the 5-year Plan and 
Significant Amendment to the Annual Plan.  The definition of significant amendment is important because it 
defines when the PHA will subject a change to the policies or activities described in the Annual Plan to full 
public hearing and HUD review before implementation. 

 
a. Substantial Deviation from the 5-Year Plan – When the PHA comes up with a 
line itme need that is totally different then the other line items addressed in the 5-
year plan, other then Management improvements.  These may be deviated from as 
long as it is under $50,000 

 
b. Significant Amendment or Modification to the Annual Plan- A significant 
amendment will be more then $50,000 for a line item not previously addressed in 
the plan 

 
 

C.  Other Information 
[24 CFR Part 903.13, 903.15] 
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(1) Resident Advisory Board Recommendations  
 

a.   Yes   No: Did the PHA receive any comments on the PHA Plan from the 
Resident Advisory Board/s? 

If yes, provide the comments below: mt001c05.doc 
 
b. In what manner did the PHA address those comments? (select all that apply) 

 Considered comments, but determined that no changes to the PHA Plan were 
necessary. 

 The PHA changed portions of the PHA Plan in response to comments 
  List changes below: 
 

 Other: (list below) 
 

(2) Resident Membership on PHA Governing Board 
The governing board of each PHA is required to have at least one member who is directly assisted by the 
PHA, unless the PHA meets certain exemption criteria.  Regulations governing the resident board member 
are found at 24 CFR Part 964, Subpart E. 

 
a. Does the PHA governing board include at least one member who is directly assisted by 
the PHA this year?   

 
  Yes   No:   

 
If yes, complete the following: 

 
Name of Resident Member of the PHA Governing Board: Erica Limberhand 
 
Method of Selection: 

   Appointment  
The term of appointment is (include the date term expires): 12/31/05      

 
   Election by Residents (if checked, complete next section--Description of Resident 

Election Process) 
 

Description of Resident Election Process 
Nomination of candidates for place on the ballot: (select all that apply) 

 Candidates were nominated by resident and assisted family organizations 
 Candidates could be nominated by any adult recipient of PHA assistance 
 Self-nomination:  Candidates registered with the PHA and requested a place on 

ballot 
 Other: (describe) 

 
Eligible candidates: (select one) 

 Any recipient of PHA assistance 
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 Any head of household receiving PHA assistance 
 Any adult recipient of PHA assistance  
 Any adult member of a resident or assisted family organization 
 Other (list) 

 
Eligible voters: (select all that apply) 

 All adult recipients of PHA assistance (public housing and section 8 tenant-based 
assistance) 

 Representatives of all PHA resident and assisted family organizations 
 Other (list) 

 
 b. If the PHA governing board does not have at least one member who is directly assisted 

by the PHA, why not? 
 

 The PHA is located in a State that requires the members of a governing board to 
be salaried and serve on a full time basis 

 The PHA has less than 300 public housing units, has provided reasonable notice 
to the resident advisory board of the opportunity to serve on the governing board, 
and has not been notified by any resident of their interest to participate in the 
Board. 

  Other (explain):  
 
 Date of next term expiration of a governing board member:       
 
 Name and title of appointing official(s) for governing board (indicate appointing official 

for the next available position): 
 

(3) PHA Statement of Consistency with the Consolidated Plan 
[24 CFR Part 903.15] 
For each applicable Consolidated Plan, make the following statement (copy questions as many times as 
necessary). 

 
Consolidated Plan jurisdiction: (provide name here) 

 
a. The PHA has taken the following steps to ensure consistency of this PHA Plan with the 
Consolidated Plan for the jurisdiction: (select all that apply): 

 
 The PHA has based its statement of needs of families on its waiting list on the 

needs expressed in the Consolidated Plan/s. 
 The PHA has participated in any consultation process organized and offered by 

the Consolidated Plan agency in the development of the Consolidated Plan. 
 The PHA has consulted with the Consolidated Plan agency during the 

development of this PHA Plan. 
 Activities to be undertaken by the PHA in the coming year are consistent with the 

initiatives contained in the Consolidated Plan. (list below) 
 Other: (list below) 
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b. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following 
actions and commitments: (describe below) 

 
(4)  (Reserved)  

 

Use this section to provide any additional information requested by HUD.   
 
 

10.  Project-Based Voucher Program 
 
a.   Yes   No:  Does the PHA plan to “project-base” any tenant-based Section 8 vouchers 

in the coming year?  If yes, answer the following questions. 
 
b.   Yes   No:  Are there circumstances indicating that the project basing of the units, 

rather than tenant-basing of the same amount of assistance is an appropriate option? 
 

If yes, check which circumstances apply: 
   Low utilization rate for vouchers due to lack of suitable rental units 
   Access to neighborhoods outside of high poverty areas 
   Other (describe below:) 
 
c. Indicate the number of units and general location of units (e.g. eligible census tracts or 

smaller areas within eligible census tracts):   
 
 

11.  List of Supporting Documents Available for Review for Streamlined  
Five-Year/ Annual PHA Plans 
PHAs are to indicate which documents are available for public review by placing a mark in the “Applicable & On 
Display” column in the appropriate rows.  All listed documents must be on display if applicable to the program 
activities conducted by the PHA.   

List of Supporting Documents Available for Review 

Applicable 
& 

On Display 

Supporting Document Related Plan Component 

X 
Submitted 

PHA Certifications of Compliance with the PHA Plans and Related Regulations 

and Board Resolution to Accompany the Standard Annual, Standard Five-Year, 

and Streamlined Five-Year/Annual Plans. 

Standard 5 Year and 
Annual Plans; streamlined 
5 Year Plans 

XSubmitte
d 

State/Local Government Certification of Consistency with the Consolidated Plan.  5 Year Plans 

XOffice Fair Housing Documentation Supporting Fair Housing Certifications:  Records 
reflecting that the PHA has examined its programs or proposed programs, identified 
any impediments to fair housing choice in those programs, addressed or is 
addressing those impediments in a reasonable fashion in view of the resources 
available, and worked or is working with local jurisdictions to implement any of the 
jurisdictions’ initiatives to affirmatively further fair housing that require the PHA’s 
involvement.   

5 Year and Annual Plans 

XSubmitte
d - Office 

Housing Needs Statement of the Consolidated Plan for the jurisdiction(s) in which 
the PHA is located and any additional backup data to support statement of housing 
needs for families on the PHA’s public housing and Section 8 tenant-based waiting 

Annual Plan: 
Housing Needs 
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List of Supporting Documents Available for Review 

Applicable 
& 

On Display 

Supporting Document Related Plan Component 

lists. 

XOffice Most recent board-approved operating budget for the public housing program  Annual Plan: 
Financial Resources 

XOffice Public Housing Admissions and (Continued) Occupancy Policy (A&O/ACOP), 
which includes the Tenant Selection and Assignment Plan [TSAP] and the Site-
Based Waiting List Procedure.  

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

 Any policy governing occupancy of Police Officers and Over-Income Tenants in 
Public Housing.  Check here if included in the public housing A&O Policy. 

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

XSubmitte
d – Office 

Section 8 Administrative Plan 
 

Annual Plan:  Eligibility, 
Selection, and Admissions 
Policies 

XSubmitte
d – Office 

Public housing rent determination policies, including the method for setting public 
housing flat rents. X Check here if included in the public housing A & O Policy. 

Annual Plan:  Rent 
Determination 

XSubmitte
d – Office 

Schedule of flat rents offered at each public housing development.  
X Check here if included in the public housing A & O Policy. 

Annual Plan:  Rent 
Determination 

XSubmitte
d – Office 

Section 8 rent determination (payment standard) policies (if included in plan, not 
necessary as a supporting document) and written analysis of Section 8 payment 
standard policies.  

X Check here if included in Section 8 Administrative Plan. 

Annual Plan:  Rent 
Determination 

XOffice  Public housing management and maintenance policy documents, including policies 
for the prevention or eradication of pest infestation (including cockroach 
infestation). 

Annual Plan:  Operations 
and Maintenance 

XOffice Results of latest Public Housing Assessment System (PHAS) Assessment (or other 
applicable assessment). 

Annual Plan: Management 
and Operations 

 Follow-up Plan to Results of the PHAS Resident Satisfaction Survey (if necessary) Annual Plan: Operations 
and Maintenance and 
Community Service & 
Self-Sufficiency 

XOffice Results of latest Section 8 Management Assessment System (SEMAP)  Annual Plan: Management 
and Operations 

XSubmitte
d _ Office 

Any policies governing any Section 8 special housing types 

X check here if included in Section 8 Administrative Plan 
Annual Plan:  Operations 
and Maintenance 

 Consortium agreement(s). Annual Plan: Agency 
Identification and 
Operations/ Management  

XSubmitte
d –Office 

Public housing grievance procedures  
X Check here if included in the public housing A & O Policy. 

Annual Plan: Grievance 
Procedures 

XSubmitte
d-Office 

Section 8 informal review and hearing procedures.  
 Check here if included in Section 8 Administrative Plan. 

Annual Plan:  Grievance 
Procedures 

X –
Submitted_ 
Office 

The Capital Fund/Comprehensive Grant Program Annual Statement /Performance 
and Evaluation Report for any active grant year. 

Annual Plan:  Capital 
Needs 

 Most recent CIAP Budget/Progress Report (HUD 52825) for any active CIAP 
grants. 

Annual Plan:  Capital 
Needs 

 Approved HOPE VI applications or, if more recent, approved or submitted HOPE 
VI Revitalization Plans, or any other approved proposal for development of public 
housing.  

Annual Plan:  Capital 
Needs 

X – Office Self-evaluation, Needs Assessment and Transition Plan required by regulations 
implementing Section 504 of the Rehabilitation Act and the Americans with 
Disabilities Act.  See PIH Notice 99-52 (HA).  

Annual Plan:  Capital 
Needs 

 Approved or submitted applications for demolition and/or disposition of public 
housing.  

Annual Plan:  Demolition 
and Disposition 

 Approved or submitted applications for designation of public housing (Designated 
Housing Plans). 

Annual Plan: Designation 
of Public Housing 
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List of Supporting Documents Available for Review 

Applicable 
& 

On Display 

Supporting Document Related Plan Component 

 Approved or submitted assessments of reasonable revitalization of public housing 
and approved or submitted conversion plans prepared pursuant to section 202 of the 
1996 HUD Appropriations Act, Section 22 of the US Housing Act of 1937, or 
Section 33 of the US Housing Act of 1937. 

Annual Plan:  Conversion 
of Public Housing 

 Documentation for required Initial Assessment and any additional information 
required by HUD for Voluntary Conversion. 

Annual Plan: Voluntary 
Conversion of Public 
Housing 

 Approved or submitted public housing homeownership programs/plans.  Annual Plan:  
Homeownership  

X 
Submitted-
Office 

Policies governing any Section 8 Homeownership program 
X Section 8 Administrative Plan  

Annual Plan:  
Homeownership  

XSubmitte
d Office 

Public Housing Community Service Policy/Programs 
X Check here if included in Public Housing A & O Policy  

Annual Plan: Community 
Service & Self-Sufficiency 

XOffice Cooperative agreement between the PHA and the TANF agency and between the 
PHA and local employment and training service agencies. 

Annual Plan:  Community 
Service & Self-Sufficiency 

XOffice FSS Action Plan(s) for public housing and/or Section 8. Annual Plan:  Community 
Service & Self-Sufficiency 

XOffice Section 3 documentation required by 24 CFR Part 135, Subpart E for public 
housing.  

Annual Plan:  Community 
Service & Self-Sufficiency 

 Most recent self-sufficiency (ED/SS, TOP or ROSS or other resident services grant) 
grant program reports for public housing.  

Annual Plan:  Community 
Service & Self-Sufficiency 

XSubmitte
d Office 

Policy on Ownership of Pets in Public Housing Family Developments (as required 
by regulation at 24 CFR Part 960, Subpart G). 
X Check here if included in the public housing A & O Policy. 

Pet Policy 

XOffice The results of the most recent fiscal year audit of the PHA conducted under the 
Single Audit Act as implemented by OMB Circular A-133, the results of that audit 
and the PHA’s response to any findings.  

Annual Plan:  Annual 
Audit 

 Consortium agreement(s), if a consortium administers PHA programs. Joint PHA Plan for 
Consortia 

 Consortia Joint PHA Plans ONLY:  Certification that consortium agreement is in 
compliance with 24 CFR Part 943 pursuant to an opinion of counsel on file and 
available for inspection 

Joint PHA Plan for 
Consortia 

 Other supporting documents (optional). List individually.  (Specify as needed) 
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Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 
PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No:MT06P0015105       
 Replacement Housing Factor Grant No:       

Federal 
FY of 
Grant: 
2005 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   
Performance and Evaluation Report for Period Ending:      Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 
1 Total non-CFP Funds     

2 1406 Operations 77000    

3 1408 Management Improvements    10000    

4 1410 Administration 49363    

5 1411 Audit   3000    

6 1415 Liquidated Damages     

7 1430 Fees and Costs 15000    

8 1440 Site Acquisition     

9 1450 Site Improvement 95200    

10 1460 Dwelling Structures 244069    

11 1465.1 Dwelling Equipment—Nonexpendable     

12 1470 Non-dwelling Structures     

13 1475 Non-dwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     

19 1501 Collaterization or Debt Service     

20 1502 Contingency     

21 Amount of Annual Grant:  (sum of lines 2 – 20) 493632    

22 Amount of line 21 Related to LBP Activities     

23 Amount of line 21 Related to Section 504 compliance     

24 Amount of line 21 Related to Security – Soft Costs     

25 Amount of Line 21 Related to Security – Hard Costs     

26 Amount of line 21 Related to Energy Conservation 
Measures 

210500    

Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 
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Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 
PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No:MT06P0015105       
 Replacement Housing Factor Grant No:       

Federal 
FY of 
Grant: 
2005 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   
Performance and Evaluation Report for Period Ending:      Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 
PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No:MT06P0015105       
 Replacement Housing Factor Grant No:       

Federal 
FY of 
Grant: 
2005 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   
Performance and Evaluation Report for Period Ending:      Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 
1 Total non-CFP Funds     

2 1406 Operations 77000    

3 1408 Management Improvements    10000    

4 1410 Administration 49363    

5 1411 Audit   3000    

6 1415 Liquidated Damages     

7 1430 Fees and Costs 15000    

8 1440 Site Acquisition     

9 1450 Site Improvement 95200    

10 1460 Dwelling Structures 244069    

11 1465.1 Dwelling Equipment—Nonexpendable     

12 1470 Non-dwelling Structures     

13 1475 Non-dwelling Equipment     

14 1485 Demolition     

15 1490 Replacement Reserve     

16 1492 Moving to Work Demonstration     

17 1495.1 Relocation Costs     

18 1499 Development Activities     

19 1501 Collaterization or Debt Service     

20 1502 Contingency     

21 Amount of Annual Grant:  (sum of lines 2 – 20) 493632    

22 Amount of line 21 Related to LBP Activities     

23 Amount of line 21 Related to Section 504 compliance     
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Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part I:  Summary 
PHA Name:  Housing Authority of Billings Grant Type and Number 

 Capital Fund Program Grant No:MT06P0015105       
 Replacement Housing Factor Grant No:       

Federal 
FY of 
Grant: 
2005 

Original Annual Statement Reserve for Disasters/ Emergencies Revised Annual Statement (revision no: )   
Performance and Evaluation Report for Period Ending:      Final Performance and Evaluation Report 

Line  Summary by Development Account Total Estimated Cost Total Actual Cost 

  Original Revised Obligated Expended 
24 Amount of line 21 Related to Security – Soft Costs     

25 Amount of Line 21 Related to Security – Hard Costs     

26 Amount of line 21 Related to Energy Conservation Measures 210500    

 
 
 

Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  
Part II:  Supporting Pages 

PHA Name: Housing Authority of Billings Grant Type and Number 
 Capital Fund Program Grant 
No:MT06P00150105       
 Replacement Housing Factor Grant No:       

Federal FY of Grant: 2005 
 

Development Number 
Name/HA-Wide 

Activities 

General Description of Major Work 
Categories 

Dev. Acct 
No. 

Quantity Total Estimated 
Cost 

 
 

Total Actual Cost Status of 
Work 

    Original Revised Funds 
Obligated 

Funds 
Expended 

 

MT06P0015105-All Operations 1406   77000     

-All Administration 1410   49363     

-All Audit 1411   3000     

-All A & E Services 1430   15000     

-All Management Improvements 1408   10000     

-6 Flooring 1460   128069     

-2,-8 Sprinkler system 1450   94500     

-4 Windows 1460   41000     

-4 Siding & Gables 1460   75000     
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Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  
Part II:  Supporting Pages 

PHA Name: Housing Authority of Billings Grant Type and Number 
 Capital Fund Program Grant 
No:MT06P00150105       
 Replacement Housing Factor Grant No:       

Federal FY of Grant: 2005 
 

Development Number 
Name/HA-Wide 

Activities 

General Description of Major Work 
Categories 

Dev. Acct 
No. 

Quantity Total Estimated 
Cost 

 
 

Total Actual Cost Status of 
Work 

    Original Revised Funds 
Obligated 

Funds 
Expended 

 

-2,-3 Parking Blocks 1450   700     
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Annual Statement/Performance and Evaluation Report 
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)  
Part III:  Implementation Schedule 

PHA Name: Housing Authority of Billings  Grant Type and Number 
  Capital Fund Program No:MT06P00150105       
  Replacement Housing Factor  No:       

Federal FY of Grant:2005       
 

Development Number 
Name/HA-Wide 

Activities 

All Fund Obligated  
(Quarter Ending Date) 

All Funds Expended  
(Quarter Ending Date) 

Reasons for Revised Target Dates 

MT06P00150105 Original Revised Actual Original Revised Actual  

-All 7-30-07   7-31-09    

-All 7-30-07   7-31-09    

-All 7-30-07   7-31-09    

-All 7-31-07   7-31-09    

-All 7-31-07   7-31-09    

-6 7-31-07   7-31-09    

-2,-8 7-31-07   7-31-09    

-4 7-31-07   7-31-09    

-4 7-31-07   7-31-09    

-2,-3 7-31-07   7-31-09    
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Capital Fund Program Five-Year Action Plan 
Part I: Summary                                                                  

PHA Name:  Housing Authority of Billings   Original 5-Year Plan 
Revision No:       

Development Number/Name/HA-
Wide  

Year 1 
 

Work Statement for Year 
2 

FFY Grant:  2006 
PHA FY: 2007 

Work Statement for Year 
3 

FFY Grant: 2007 
PHA FY: 2008 

Work Statement for Year 
4 

FFY Grant:  2008 
PHA FY: 2009 

Work Statement for Year 
5 

FFY Grant: 2009  
PHA FY:  2010 

 
 
 

 

 
Annual 

Statement 

 
 
 
 

 
 
 
 

 
 
 

 

 
 
 

 

Operations  56000 57000 58000 59000 

Administration  49363 49363 49363 49363 

Audit  3000 3000 3000 3000 

A & E Service  15000  17068 20308 

Site Improvement  67300 3650 190701 47450 

Dwelling Structures  282969 380619 167500 245311 

Dwelling Equipment    8000 49200 

Non-Dwelling Equipment     20000 

Management Improvements  20000    

      

CFP Funds Listed for 5-year 
planning 

 493632 493632 493632 493632 

      

Replacement Housing Factor Funds      
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Capital Fund Program Five-Year Action Plan 
Part II: Supporting Pages—Work Activities                      

Activities 
for  

Year 1 

Activities for Year :2____ 
FFY Grant:  2006 

PHA FY: 2007 

Activities for Year: _3__ 
FFY Grant:  2007 

PHA FY: 2008 

 Development 
Name/Number 

Major Work 
Categories 

Estimated 
Cost 

Development 
Name/Number 

Major Work 
Categories 

Estimated 
Cost 

See MT06P00150105 
 

 MT06P00150105 
 

 

Annual -All Operations 56000 -All Operations 57000 

Statement -All Administration 49363 -All Administration 49363 

 -All Audit 3000 -All Audit 3000 

 -All A & E Services 15000 Acorn, 760 Coliseum, 
Custer, W Wicks, 561 
Coliseum 

Cabinets & Tops 33068 

 -All Management 
Improvements 

20000 -13,-15,-19,-22 Flooring 15000 

 -All Low Flow Shower 
Heads 

2599 -2,-3,-5 Flooring 297801 

 -All Concrete Work 40000 -All Fence 3650 

 -6,-7, Torch Windows 89100 Windmill, 2934 Lewis, 
4435 Clevenger, 456 
Green Springs 

Deck 20000 

 Caravan, 1025 Nutter Cabinets & Tops 19000 -7 Flooring 14750 

 Cambridge, Jansma 
344 Phyllis 

Fence 15500    

 -5 Privacy Fence 11800    

 -4,-8 Flooring 75000    

 -2 Storage Sheds 43878    

 -3 Exterior Doors 30642    

 -4 Interior Doors 10000    

 FIC Metal Roof 10000    

 -6,-4,-3, Patricia Garage Door 2750    
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Total CFP Estimated Cost  $493632   $493632 

 
 
 
 

Capital Fund Program Five-Year Action Plan 
Part II: Supporting Pages—Work Activities                      

Activities for Year :_4___ 
FFY Grant:  2008 

PHA FY: 2009 

Activities for Year: _5__ 
FFY Grant:  2009 

PHA FY: 2010 

Development Name/Number Major Work 
Categories 

Estimated Cost Development Name/Number Major Work 
Categories 

Estimated Cost 

MT06P00150105   MT06P00150105   

-All Operations 58000 -All Operations 59000 

-All Administration 49363 -All Administration 49363 

-All Audit 3000 -All Audit 3000 

-All A & E Services 17068 -All A & E Services  20308 

-13,-15,-19 Accordion Doors1 40000 -7 Hallway Upgrade 20000 

-4,-6 Cabinets & Tops 95000 -All Roof Replacement 40800 

-13,-15,-19,-22 Furnace 8000 -All Fence Replacement 16000 

Hilltop, Windmill, 2425 Cook, Lake 
Elmo, 665 Aronson, Golden 

Cabinets & Tops 29500 -4 Locking Mailboxes 2450 

-5,-3 Deadbolts 3000 Yellowstone Patio Dividers 1500 

-5 Parking lot lights 2500 -2 Concrete Steps 25000 

-7 Parking lot Canopies 188201 -2,-5,-6 Stairway Carpet 20000 

   -5 Handicapped Showers 19500 

   Bunting Security Lights 2500 

   -2 Shower Surrounds 15000 

   -3, -7 Lighting 5000 

   -4 Front Doors 7000 

   -7 Insulate Crawl Space 5000 

   -All Garage Doors & Windows 7000 

   -4,-7 Appliances 33000 

   -3 Refrigerators 16200 

   -All Decks 46011 

   -All Landscaping 25000 

   -3 Storage Sheds 35000 

   -All Automotive Equip 20000 
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Total CFP Estimated Cost  $493632   $493632 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  


