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PHA Plan
Agency ldentification

PHA Name: Haddon Township
PHA Number: NJO64

PHA Fiscal Year Beginning: (mm/yyyy) 01/2001

PHA Plan Contact | nfor mation:
Name: Mark Morgan

Phone: 856.596.0500

TDD: 800.244.7967

Email (if available):

Public Accessto Information
I nformation regarding any activities outlined in this plan can be obtained by contacting: (select

all that apply)
X Main adminigrative office of the PHA

X PHA devdopment management offices

Display Locations For PHA Plans and Supporting Documents

The PHA Plans (including attachments) are available for public ingpection at: (select dl that apply)
Xl Main adminigrative office of the PHA
PHA development management offices
[]  Mainadministrative office of theloca, county or State government
[]  Publiclibrary
[]  PHA webste
Other (list below)
Managing Agent

PHA Plan Supporting Documents are available for inspection at: (sdect dl that apply)
X Main business office of the PHA
X]  PHA devdopment management offices
X Other (list below)
Managing Agent
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Annual PHA Plan

Fiscal Year 20
[24 CFR Part 903.7]

i. Tableof Contents

Provide atable of contents for the Plan, including attachments, and alist of supporting documents available for
public inspection. For Attachments, indicate which attachments are provided by selecting all that apply. Provide the
attachment’ s name (A, B, etc.) in the space to the |eft of the name of the attachment. If the attachment is provided as
a SEPARATE file submission from the PHA Plansfile, provide the file name in parenthesesin the space to the right
of thetitle.

Contents Page #
Annual Plan
i. Executive Summary (optiond)
il. Annud Plan Information
iii. Tableof Contents

1. Description of Policy and Program Changes for the Upcoming Fiscal Y ear
2. Capitd Improvement Needs
3. Demodlition and Dispostion
4. Homeownership: Voucher Homeownership Program
5. Crimeand Safety: PHDEP Plan
6. Other Information:
A. Resdent Advisory Board Consultation Process
B. Statement of Consstency with Consolidated Plan
C. Criteriafor Subgtantid Deviations and Significant Amendments
ttachments

>

X Attachment __: Supporting Documents Available for Review
X]  Attachment _: Capitad Fund Program Annua Statement
X]  Attachment _: Capital Fund Program 5 Year Action Plan
[ ]  Attachment_: Capitd Fund Program Replacement Housing Factor Annua
Statement
[] Attachment __: Public Housing Drug Elimination Program (PHDEP) Plan
X Attachment A_: Resident Membership on PHA Board or Governing Body
X]  Attachment B_: Membership of Resident Advisory Board or Boards
[] Attachment __: Comments of Resident Advisory Board or Boards &
Explanation of PHA Response (must be attached if not included in PHA Plan
text)
X]  Other (List below, providing each attachment name)
C: Grievance Policy
D: Pet policy
E: ACOP
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ii. Executive Summary

[24 CFR Part 903.7 9 (r)]

The Haddon Township Housing Authority was founded to provide decent, safe
and sanitary housing to lower income seniors using funds from the U.S. Department of
Housing and Urban Development and other assistance made available for such
purposes.

Ovedl, the Housng Authority’ simage can be characterized as to promote an
improved qudlity of life for low-income senior citizens in Haddon Township. The
Housng Authority further works to ensure equa opportunity in housing for dl
Americans.

Overview

The Haddon Township Housing Authority is smal comprised of one community
totaling one hundred gpartments designated for senior citizens. Since its inception, the
Authority has worked with the citizens of the community to provide affordable, decent,
safe and sanitary housing for low-income senior citizens.

The condition of the industry today is such that new rules, guidelines and
directives have been issued which mandate changesin the operation of the Housing
Authority. HTHA isdso faced with a decreasing availability of funding from HUD in
the face of needing to provide more services for low-income Americans.

Housing Authorities in NJ are unique in that they are the only housing authorities
in the country required to have their Executive Director and members of the Board of
Commissioners certified by the State. The State Department of Community Affairsis
respongble for administering a course of sudy for Executive Directors and
Commissioners. Executive Directors have two years and Commissioners have eighteen
months to complete their course of sudy. In addition to the required courses, the
Executive Director must also have five years experience and hold afour-year college
degree.

In 1995 HTHA was experiencing management difficulties due to the
performance of the Executive Director. The Board of Commissioners decided that the
Authority would be better served by hiring a professond management firm to run the
Housing Authority. Bids were solicited for the management duties and a contract was
awarded to Interstate Realty Management Company. The Housing Authority has given
yearly extensonsto Interstate since 1995.

Objectives

The Haddon Township Housing Authority drives to increase the availability of
decent, safe and affordable housing in the region, to ensure equa opportunity in housing
for dl Americans, to promote self-sufficiency and to improve the qudlity of life for our
resdents. The Housing Authority’s gods and objectives are further described in the
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Occupancy and Renta Policy that has been adopted by the Board of Commissioners.
Capital Requirements

According to the opportunities and requirements for the Authority described in
this annua plan, and based on sound business assumptions, our annua capita
requirements are as listed in our budgets submitted to HUD for funding. In the face of
shrinking revenues from HUD, the Authority has set agoa to become asfiscaly
independent as possble. We plan to intensify and accelerate our marketing activities,
become more entrepreneuria and improve our customer services.

Management Team
Our Management team conssts of the following:

7 member Board of Directors
Managing Agent

Public Housing Manager

Socid Service Coordinator
Superintendent

2 part-time maintenance technicians

Cusomer Profile

The Haddon Township Housing Authority’ s primary market is alow-income
senior citizen of Haddon Township. The most typica customer for our housing is
someone in the lower income category that needs assistance to provide decent housing
for themsdves and their family. Many of our resdents have aged in place. A recent
survey found the average age of resdentsto be 78 years young.

Affirmative Marketing Plan

Responses from ditizens within the community, officids from the municipdity, county
and gtate, and our residents indicate that our housing has an excdllent reputation. We
are fulfilling the basic needs of our resdents and providing additiond activities to keep
them active and involved.

The Haddon Township Housing Authority’ s marketing strategy is to enhance, promote
and support the fact that our housing can be used as a safety net for senior citizens
within the Township who are being forced out of their homes by increasing costs againgt
their fixed income.

The Haddon Township Housing Authority’ s affirmative marketing strategy incorporates
plans to outreach to dl residents of the Township and surrounding areas to ensure dl
fed welcometo agpply. To accomplish this the Housing Authority will use various

Small PHA Plan Update Page 3
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Printed on: 11/14/005:43 PM

avenues of advertisng depending on the gods of the advertisement.
Advertisng and Promotion

The Haddon Township Housing Authority’ s overal advertisng and promotiond
objectives are to pogtion it as aleader in the market of affordable rental housing. We
will develop an advertisng campaign built around the availability of decent, safe and
affordable housing for senior citizens, equa opportunity in housing for dl, and
improvement of the quality of life for our resdents.

Public Rdations

Public Housing has been very much mdigned by the media over the past severd
years. We as an industry have not done a good job of publicizing the successesin our
industry. The Haddon Township Housing Authority has received much “good press’ in
the past few years and we will continue to publicize our successin as many media
outlets as possible.

Conclusion

The Haddon Township Housing Authority enjoys an established track record of
excellence with our resdents and the community. Their expressions of satisfaction and
encouragement are numerous, and we intend to continue our advances and growth in
the marketplace with more unique and effective services. The only roadblock to our
successis reduced funding of housing programs. However, we will make every effort
to garner services from other public agencies and identify other sources of incometo
benefit the Authority.

1. Summary of Policy or Program Changes for the Upcoming Y ear

2. Capital | mprovement Needs

[24 CFR Part 903.7 9 (g)]
Exemptions: Section 8 only PHAs are not required to compl ete this component.
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A.[X] Yes[ ] No: Isthe PHA digibleto participate in the CFP in the fiscal year covered by this PHA
Pan?

B. What isthe amount of the PHA’s estimated or actud (if known) Capital Fund Program grant for
the upcoming year? $ 133,000

C. C. X Yes[ ] No Doesthe PHA plan to participate in the Capitd Fund Program in the
upcoming year? If yes, complete the rest of Component 7. If no, skip to next component.

D. Capitd Fund Program Grant Submissons
(1) Capital Fund Program 5-Year Action Plan
The Capitad Fund Program 5-Year Action Plan is provided as Attachment( Included in
template)

(2) Capital Fund Program Annual Statement
The Capitd Fund Program Annua Statement is provided as Attachment (Included in template)

3. Demoalition and Disposition
[24 CFR Part 903.7 9 (h)]
Applicability: Section 8 only PHASs are not required to complete this section.

1.[] YesX] No:  Doesthe PHA plan to conduct any demalition or disposition activities (pursuant
to section 18 of the U.S. Housing Act of 1937 (42 U.S.C. 1437p)) in the plan
Fisca Year? (If “No”, skip to next component ; if “yes’, complete one activity
description for each development.)

2. Activity Description

Demolition/Disposition Activity Description
(Not including Activities Associated with HOPE VI or Conversion Activities)

la. Development name:
1b. Development (project) number:

2. Activity type: Demalition [_]
Digposition [

3. Application status (select one)
Approved []
Submitted, pending approva [ ]
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Planned application [ ]

4. Date application gpproved, submitted, or planned for submission: (DD/MM/YY)

5. Number of units affected:

6. Coverage of action (select one)
[ ] Part of the development
[ ] Totd development

7. Relocation resources (select dl that apply)
[ ] Section8for  units
[ ] Publichousing for  units
[ ] Preference for admission to other public housing or section 8
[ ] Other housing for  units (describe below)

8. Timdine for attivity:
a. Actud or projected start date of activity:
b. Actud or projected start date of relocation activities:
c. Projected end date of activity:

4. Voucher Homeowner ship Program
[24 CFR Part 903.7 9 (K)]

A.[] Yes[X] No: Doesthe PHA plan to administer a Section 8 Homeownership program
pursuant to Section 8(y) of the U.SH.A. of 1937, asimplemented by 24 CFR
part 982 ? (If “No”, skip to next component; if “yes’, describe each program
using the table below (copy and complete questions for each program
identified.)

B. Capacity of the PHA to Administer a Section 8 Homeowner ship Program
The PHA has demondtrated its capacity to administer the program by (sdlect dl that apply):
[ ] Establishing aminimum homeowner downpayment requirement of at least 3 percent and
requiring that at least 1 percent of the downpayment comes from the family’ s resources
[ Requiring that financing for purchase of a home under its section 8 homeownership will be
provided, insured or guaranteed by the state or Federa government; comply with
secondary mortgage market underwriting requirements; or comply with generaly accepted
private sector underwriting standards
[ ] Demonstrating that it has or will acquire other relevant experience (list PHA experience, or
any other organization to be involved and its experience, below):

5. Safety and Crime Prevention: PHDEP Plan

[24 CFR Part 903.7 (m)]
Exemptions Section 8 Only PHAs may skip to the next component PHAS eligible for PHDEP funds must provide a
PHDEP Plan meeting specified requirements prior to receipt of PHDEP funds.

Small PHA Plan Update Page 6
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Printed on: 11/14/005:43 PM

A. [] YesX] No: Isthe PHA digibleto participate in the PHDEP in the fiscal year covered by this
PHA Plan?

B. What isthe amount of the PHA’s estimated or actud (if known) PHDEP grant for the upcoming
year? $

C. [] Yes[X] No Doesthe PHA plan to participate in the PHDEP in the upcoming year? If yes,
answer question D. If no, skip to next component.

D. [ ] Yes[ ] No: The PHDEP Plan is attached at Attachment

6. Other Information
[24 CFR Part 903.7 9 (1)]

A. Resident Advisory Board (RAB) Recommendations and PHA Response

1.[] Yes[X] No: Did the PHA receive any comments on the PHA Plan from the Resident Advisory
Board/s?

2. If yes, the comments are Attached at Attachment (File name)

3. Inwhat manner did the PHA address those comments? (select dl that apply)
[] The PHA changed portions of the PHA Plan in response to comments
A ligt of these changesisincluded
[ ] Yes[ ] No: below or
[ ] Yes[] No: at theend of the RAB Commentsin Attachment .
[] Consdered comments, but determined that no changes to the PHA Plan were
necessary. An explanation of the PHA’ s consideration isincluded at the at the end of
the RAB Commentsin Attachment .

Xl  Other: (list below)
The annud plan was outlined during monthly resident meetings. A copy of the plan was posted
for review by interested parties. No comments were received on the content of the plan.

B. Statement of Consistency with the Consolidated Plan
For each applicable Consolidated Plan, make the following statement (copy questions as many times as necessary).

1. Consolidated Plan jurisdiction: Haddon Township
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2. The PHA has taken the following steps to ensure congstency of this PHA Plan with the
Consolidated Plan for the jurisdiction: (select dl that gpply)

X The PHA has based its statement of needs of families in the jurisdiction on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.

The PHA has consulted with the Consolidated Plan agency during the development of
this PHA Plan. ( Mayor Park)

Activities to be undertaken by the PHA in the coming year are cons stent with specific
initiatives contained in the Consolidated Plan. (list such initiatives below)

[]  Other: (list below)

O X O

3. PHA Requedts for support from the Consolidated Plan Agency

[ ] Yes[X] No: Doesthe PHA request financid or other support from the State or local government
agency in order to meet the needs of its public housing resdents or inventory?  If yes,
please list the 5 most important requests below:

4. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following actions and
commitments. (describe below)

C. Criteriafor Substantial Deviation and Significant Amendments

1. Amendment and Deviation Definitions

24 CFR Part 903.7(r)

PHAs are required to define and adopt their own standards of substantial deviation from the 5-year Plan and
Significant Amendment to the Annual Plan. The definition of significant amendment isimportant because it defines
when the PHA will subject a change to the policies or activities described in the Annual Plan to full public hearing
and HUD review before implementation.

A. Substantial Deviation from the 5-year Plan:
None

B. Significant Amendment or Modification to the Annual Plan:

M oder nization budget isto be revised to address the need to improve the
elevators at Rohrer Towers. Monieswere originally budgeted for caulking
of windows but the elevator s have become a mor e important issue to our
resdents. Wewill be hiring a consultant to administer our moder nization

program.
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PHAs are to indicate which documents are available for public review by placing a mark in the “ Applicable & On Display”
column in the appropriate rows. All listed documents must be on display if applicable to the program activities conducted by

the PHA.
List of Supporting Documents Available for Review
Applicable Supporting Document Related Plan
& Component
On Display
X PHA Plan Certifications of Compliance with the PHA Plans and 5Year and Annual
Related Regulations Plans
State/Local Government Certification of Consistency with the 5Year and Annual
Consolidated Plan (not required for this update) Plans
X Fair Housing Documentation Supporting Fair Housing 5Year and Annual
Certifications: Records reflecting that the PHA has examined its Plans
programs or proposed programs, identified any impedimentsto fair
housing choice in those programs, addressed or is addressing
those impediments in a reasonabl e fashion in view of the resources
available, and worked or isworking with local jurisdictionsto
implement any of thejurisdictions’ initiativesto affirmatively
further fair housing that require the PHA’ sinvolvement.
Housing Needs Statement of the Consolidated Plan for the Annual Plan;
jurisdiction/sin which the PHA islocated and any additional Housing Needs
backup datato support statement of housing needsin the
jurisdiction
X Most recent board-approved operating budget for the public Annual Plan;
housing program Financial Resources
X Public Housing Admissions and (Continued) Occupancy Policy Annual Plan: Eligibility,
(A& O/ACOP), which includes the Tenant Selection and Selection, and
Assignment Plan [TSAP] Admissions Policies
Any policy governing occupancy of Police Officersin Public Annual Plan: Eligibility,
Housing Selection, and
check hereif included in the public housing Admissions Policies
A& O Policy
Section 8 Administrative Plan Annual Plan: Eligibility,
Selection, and
Admissions Policies
X Public housing rent determination policies, including the method Annua Plan: Rent
for setting public housing flat rents Determination
Z| check hereif included in the public housing
A & O Policy
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List of Supporting Documents Available for Review
Applicable Supporting Document Related Plan
& Component
On Display
X Schedule of flat rents offered at each public housing development | Annual Plan: Rent
DX check hereif included in the public housing Determination
A & O Palicy
Section 8 rent determination (payment standard) policies Annual Plan: Rent
|:| check hereif included in Section 8 Administrative Determination
Plan
X Public housing management and maintenance policy documents, Annual Plan:
including policies for the prevention or eradication of pest Operations and
infestation (including cockroach infestation) Maintenance
X Results of latest binding Public Housing Assessment System Annual Plan;
(PHAS) Assessment Management and
Operations
X Follow-up Plan to Results of the PHAS Resident Satisfaction Annual Plan;
Survey (if necessary) Operations and
Maintenance and
Community Service &
Self-Sufficiency
Results of latest Section 8 Management Assessment System Annual Plan;
(SEMAP) Management and
Operations
Any required policies governing any Section 8 special housing Annual Plan:
types Operations and
|:| check hereif included in Section 8 Administrative Maintenance
Plan
X Public housing grievance procedures Annual Plan; Grievance
check hereif included in the public housing Procedures
A & O Palicy
Section 8 informal review and hearing procedures Annual Plan: Grievance
|:| check hereif included in Section 8 Administrative Procedures
Plan
X The HUD-approved Capital Fund/Comprehensive Grant Program Annua Plan: Capital
Annua Statement (HUD 52837) for any active grant year Needs
X Most recent CIAP Budget/Progress Report (HUD 52825) for any Annua Plan: Capital
active CIAP grants Needs
Approved HOPE VI applications or, if more recent, approved or Annua Plan: Capital
submitted HOPE V| Revitalization Plans, or any other approved Needs
proposal for development of public housing
X Self-evaluation, Needs Assessment and Transition Plan required Annual Plan: Capital
by regulations implementing §504 of the Rehabilitation Act and the | Needs
Americanswith Disabilities Act. See, PIH 99-52 (HA).
Approved or submitted applications for demolition and/or Annual Plan:
disposition of public housing Demolition and
Disposition
Approved or submitted applications for designation of public Annual Plan:
housing (Designated Housing Plans) Designation of Public
Housing
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List of Supporting Documents Available for Review
Applicable Supporting Document Related Plan
& Component
On Display
Approved or submitted assessments of reasonable revitalization of | Annual Plan:
public housing and approved or submitted conversion plans Conversion of Public
prepared pursuant to section 202 of the 1996 HUD Appropriations | Housing
Act, Section 22 of the US Housing Act of 1937, or Section 33 of the
USHousing Act of 1937
Approved or submitted public housing homeownership Annual Plan;
programs/plans Homeownership
Policies governing any Section 8 Homeownership program Annual Plan;
(section of the Section 8 Administrative Plan) Homeownership
Cooperation agreement between the PHA and the TANF agency Annual Plan;
and between the PHA and local employment and training service Community Service &
agencies Self-Sufficiency
FSS Action Plan/s for public housing and/or Section 8 Annual Plan:
Community Service &
Sdlf-Sufficiency
Section 3 documentation required by 24 CFR Part 135, Subpart E Annual Plan:
Community Service &
Self-Sufficiency
Most recent self-sufficiency (ED/SS, TOP or ROSS or other Annual Plan:
resident services grant) grant program reports Community Service &
Self-Sufficiency
The most recent Public Housing Drug Elimination Program Annual Plan: Safety
(PHEDEP) semi-annual performance report and Crime Prevention
PHDEP-related documentation: Annual Plan: Safety
- Baseline law enforcement services for public housing and Crime Prevention
developments assisted under the PHDEP plan;
Consortium agreement/s between the PHA s participating
in the consortium and a copy of the payment agreement
between the consortium and HUD (applicable only to
PHA s participating in a consortium as specified under 24
CFR 761.15);
Partnership agreements (indicating specific leveraged
support) with agencies/organizations providing funding,
services or other in-kind resources for PHDEP-funded
activities;
Coordination with other law enforcement efforts;
Written agreement(s) with local law enforcement agencies
(receiving any PHDEP funds); and
All crime statistics and other relevant data (including Part
| and specified Part |1 crimes) that establish need for the
public housing sites assisted under the PHDEP Plan.
X Policy on Ownership of Petsin Public Housing Family Pet Policy
Developments (as required by regulation at 24 CFR Part 960,
Subpart G)
|:| check hereif included in the public housing A & O Policy
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List of Supporting Documents Available for Review
Applicable Supporting Document Related Plan
& Component
On Display
X The results of the most recent fiscal year audit of the PHA Annual Plan: Annual
conducted under section 5(h)(2) of the U.S. Housing Act of 1937 Audit
(42 U. S.C. 1437c(h)), the results of that audit and the PHA’s
response to any findings
Troubled PHAs: MOA/Recovery Plan Troubled PHAS
Other supporting documents (optional) (specify as needed)
(list individually; use as many lines as necessary)
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1. Summary

PHA Name: Haddon Township

Grant Type and Number
Capital Fund Program: NJ39P0O6450100
Capital Fund Program
Replacement Housing Factor Grant No:

Federal FY of Grant:
2000

[]Original Annual Statement

[]Performanceand Evaluation Report for Period Ending:

[_]Final Performance and Evaluation Report

[JReservefor Disasters Emergencies[_JRevised Annual Statement (revision no: )

Line | Summary by Development Account Total Estimated Cost Total Actual Cost
No.
Original Revised Obligated Expended
1 Total non-CFP Funds
2 1406 Operations
3 1408 Management | mprovements
4 1410 Administration
5 1411 Audit
6 1415 liguidated Damages
7 1430 Fees and Costs 12679 0
8 1440 Site Acquisition
9 1450 Site Improvement
10 1460 Dwelling Structures 114113 0
11 1465.1 Dwelling Equipment—Nonexpendable
12 1470 Nondwelling Structures
13 1475 Nondwelling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492 Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1498 Mod Used for Development
19 1502 Contingency
20 Amount of Annual Grant: (sum of lines 2-19)
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Related to Section 504 Compliance
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF) Part 1. Summary

PHA Name: Haddon Township

Grant Type and Number
Capital Fund Program: NJ39P0O6450100

Capital Fund Program
Replacement Housing Factor Grant No:

Federal FY of Grant:
2000

[]Original Annual Statement
[]Performanceand Evaluation Report for Period Ending:

[_]Final Performance and Evaluation Report

[JReservefor Disasters Emergencies[_JRevised Annual Statement (revision no: )

Line | Summary by Development Account Total Estimated Cost Total Actual Cost
No.

23 Amount of line 20 Related to Security

24 Amount of line 20 Related to Energy Conservation

M easures
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Annual Statement/Performance and Evaluation Report
Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part I1: Supporting Pages
PHA Name: Grant Type and Number Federal FY of Grant:
Capital Fund Program #:
Capital Fund Program
Replacement Housing Factor #:
Development General Description of Major Work Dev. Acct No. Quantity Total Estimated Cost Total Actual Cost Status of
Number Categories Proposed
Name/HA-Wide Origina Revised Funds Funds Work
Activities Obligated Expended
NJ064-01 Plans and specs 1430 12679 0 0
Elevator Modernization 1460 114113 0 0
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Annual Statement/Performance and Evaluation Report

Capital Fund Program and Capital Fund Program Replacement Housing Factor (CFP/CFPRHF)
Part I11: Implementation Schedule

PHA Name: Grant Type and Number Federal FY of Grant:
Capital Fund Program #:
Capital Fund Program Replacement Housing Factor #:
Development Number All Fund Obligated All Funds Expended
Name/HA-Wide

Reasons for Revised Target Dates
(Quart Ending Date)

(Quarter Ending Date)
Activities

Original Revised Actual Original

Revised Actual
NJ064-01 3/01 12/01
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Capital Fund Program 5-Year Action Plan
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Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete atable for any PHA-wide physical or management improvements
planned in the next 5 PHA fiscal year. Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the 5-Y ear cycle, because this

information isincluded in the Capital Fund Program Annual Statement.

CFP 5-Year Action Plan
[ ] Original statement [X] Revised statement

Development Development Name
Number (or indicate PHA wide)

NJ064-01 Rohrer Towers
Description of Needed Physical | mprovementsor Management | mprovements Edtimated Cost Planned Start Date

(HA Fiscal Year)

Elevator M oder nization 200,000 2001
Caulking of Building 100,000 2002
Painting and new flooring in Common area hallways 35,000 2002
New Furniturefor Community Room 30,000 2003
Replacement of Boilers 300,000 2003-2005
Total estimated cost over next 5years 665,000
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PHA Public Housing Drug Elimination Program Plan

Note: THISPHDEP Plan template (HUD 50075-PHDEP Plan) isto be completed in accordance with Instructions located in applicable PIH
Notices.

Section 1: General Information/History

A. Amount of PHDEP Grant $ 0o

B. Eligibility type (Indicatewith an “x”) N1 N2 R
C. FFY inwhich fundingisrequested

D. Executive Summary of Annual PHDEP Plan

In the space below, provide abrief overview of the PHDEP Plan, including highlights of major initiatives or activities undertaken. It may include a description of the expected
outcomes. The summary must not be more than five (5) sentenceslong

E. Target Areas

Complete the following table by indicating each PHDEP Target Area (development or site where activitieswill be conducted), the total number of unitsin each PHDEP Target Area,
and the total number of individuals expected to participate in PHDEP sponsored activitiesin each Target Area. Unit count information should be consistent with that availablein
PIC.

PHDEP Target Areas Total # of Unitswithin Total Population to
(Name of development(s) or site) the PHDEP Tar get be Served within the
Area(s) PHDEP Target
Area(s)

F. Duration of Program
Indicate the duration (number of months funds will be required) of the PHDEP Program proposed under this Plan (place an “x” to indicate the length of program by # of months. For
“Other”, identify the # of months).

Small PHA Plan Update Page 10
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G. PHDEP Program Higory

12 Months

18 Months

24 Months

Printed on: 11/14/005:43 PM

Indicate each FY that funding has been received under the PHDEP Program (place an “x” by each applicable Y ear) and provide amount of funding received. If previously funded
programs have not been closed out at the time of this submission, indicate the fund balance and anticipated completion date. The Fund Balances should reflect the balance as of
Date of Submission of the PHDEP Plan. The Grant Term End Date should include any HUD-approved extensions or waivers. For grant extensions received, place“GE” in column or

“W” for waivers.

Fiscal Year of
Funding

PHDEP
Funding
Received

Grant #

Fund Balance as
of Date of this
Submission

Grant
Extensions
or Waivers

Grant Start
Date

Grant Term
End Date

FY 1995

FY 1996

FY 1997

FY1998

FY 1999

Section 2: PHDEP Plan Goals and Budget

A. PHDEP Plan Summary

In the space below, summarize the PHDEP strategy to address the needs of the target population/target area(s). Y our summary should briefly identify: the broad goals and
objectives, therole of plan partners, and your system or process for monitoring and evaluating PHDEP-funded activities. This summary should not exceed 5-10 sentences.

Smal PHA Plan Update Page 11
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B. PHDEP Budget Summary
Enter the total amount of PHDEP funding allocated to each line item.

FFY PHDEP Budget Summary
Original statement
Revised statement dated:
Budget Lineltem Total Funding

9110 — Reimbursement of Law Enforcement

9115 - Specidl Initiative

9116 - Gun Buyback TA Match

9120 - Security Personnel

9130 - Employment of Investigators

9140 - Voluntary Tenant Patrol

9150 - Physical Improvements

9160 - Drug Prevention

9170 - Drug Intervention

9180 - Drug Treatment

9190 - Other Program Costs

TOTAL PHDEP FUNDING

C. PHDEP Plan Goalsand Activities

Printed on: 11/14/005:43 PM

In the tables below, provide information on the PHDEP strategy summarized above by budget lineitem. Each goal and objective should be numbered sequentially for each budget
line item (where applicable). Use as many rows as necessary to list proposed activities (additional rows may beinserted in the tables). PHAs are not required to provide information
in shaded boxes. Information provided must be concise—not to exceed two sentencesin any column. Tablesfor lineitemsin which the PHA has no planned goals or activities may

be deleted.

Smal PHA Plan Update Pege 12
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Printed on: 11/14/005:43 PM

9110 — Reimbur sement of Law Enfor cement Total PHDEP Funding: $
Goal(s)
Objectives
Proposed Activities # of Target Start | Expected | PHEDE Other Funding Performance Indicators
Persons Population Date | Complet P (Amount/
Served e Fundin Source)
Date g
1
2.
3.

9115 - Special Initiative

Total PHDEP Funding: $

Goal(s)
Objectives
Proposed Activities # of Target Start | Expected | PHEDEP Other Funding Performance Indicators
Persons Population Date | Complet Funding (Amount/
Served e Source)
Date
1
2.
3.

9116 - Gun Buyback TA Match

Total PHDEP Funding: $

Goal(s)

Objectives

Smal PHA Plan Update Page 13
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Printed on: 11/14/005:43 PM

Proposed Activities # of Target Start Expected | PHEDEP Other Funding Performance Indicators
Person Population Date | Complete | Funding (Amount /Source)
s Date
Served
1
2.
3.
9120 - Security Personnel Total PHDEP Funding: $
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Funding Performance Indicators
Person Population Date | Complete Funding (Amount /Source)
S Date
Served
1
2.
3.

9130 — Employment of Investigators

Total PHDEP Funding: $

Goal(s)

Objectives

Smal PHA Plan Update Page 14
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Printed on: 11/14/005:43 PM

Proposed Activities # of Target Start Expected PHEDEP Other Funding Performance Indicators
Person Population Date | Complete Funding (Amount /Source)
] Date
Served
1
2.
3.
9140 — Voluntary Tenant Patrol Total PHDEP Funding: $
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Funding Performance Indicators
Person Population Date | Complete Funding (Amount /Source)
S Date
Served
1
2.
3.

9150 - Physical Improvements

Total PHDEP Funding: $

Goal(s)

Objectives

Smal PHA Plan Update Page 15
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Printed on: 11/14/005:43 PM

Proposed Activities # of Target Start Expected PHEDEP Other Funding Performance Indicators

Person Population Date | Complete Funding (Amount /Source)

] Date

Served
1
2.
3.
9160 - Drug Prevention Total PHDEP Funding: $
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Funding Performance Indicators

Person Population Date Complete Funding (Amount

S Date /Source)

Served
1
2.
3.
9170 - Drug I ntervention Total PHDEP Funding: $
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Funding Performance Indicators

Person Population Date Complete Funding (Amount /Source)
s Date
Served

1

Smal PHA Plan Update Page 16
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Printed on: 11/14/005:43 PM

9180 - Drug Treatment

Total PHDEP Funding: $

Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Funding Performance Indicators
Person Population Date | Complete Funding (Amount /Source)
s Date
Served
1
2.
3.
9190 - Other Program Costs Total PHDEP Funds $
Goal(s)
Objectives
Proposed Activities # of Target Start Expected PHEDEP Other Funding Performance Indicators
Person Population Date | Complete Funding (Amount /Source)
s Date
Served
1
2.
3.
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TableLibrary
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Required Attachment _ A : Resdent Member on the PHA
Governing Board

1.[X] Yes[ ] No: Does the PHA governing board include &t least one member who is
directly asssted by the PHA thisyear? (if no, skip to #2)

A. Name of resident member(s) on the governing board:
Alice Shields: Resigned from board 8/00. Replacement to be appointed.

B. How wasthe resident board member sdlected: (select one)?
[ ]Elected
X|Appointed

C. Theterm of appointment is (include the date term expires): 2002

2. A. If the PHA governing board does not have at least one member who is directly assisted
by the PHA, why not?

the PHA islocated in a State that requires the members of a governing
board to be sdlaried and serve on afull time basis

[] the PHA has less than 300 public housing units, has provided
reasonable notice to the resdent advisory board of the opportunity to
serve on the governing board, and has not been notified by any resident
of thelr interest to participate in the Board.

[]  Other (explain):

B. Date of next term expiration of agoverning board member:

C. Nameand title of gppointing officia(s) for governing board (indicate appointing officia for
the next pogtion):

Smal PHA Plan Update Page 19
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Printed on: 11/14/005:43 PM

Required Attachment B : Member ship of the Resident
Advisory Board or Boards

List members of the Resident Advisory Board or Boards: (If the list would be unreasonably
long, list organizations represented or otherwise provide a description sufficient to identify how
members are chosen.)

The Resident Advisory Board is made up of the officers of the resident association. The
members are as follows.

Rita Barbara
Alice Shidds
Dorris Freeman

Small PHA Plan Update Page 20
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1.0

ADMISSION, OCCUPANCY AND RENTAL POLICY

INTRODUCTION/PURPOSE

1.1  Purposeof Policy

The purpose of this document is to explain the policies, rules and procedures of the Housing
Authority of the Township of Haddon, as they reae to the admisson of and continued
occupancy of resdents in public housing. It will dso gate the rules and procedures employed
to cdculae rent. This policy complies with the principles in Section 206 of the Housng and
Community Development Amendments of 1979, Section 203 of the Housing and Urban Rura
Recovery Act of 1983 and the Quality Housing and Work Responsibility Act of 1998.

Wheress it is the policy of the Housng Authority of the Township of Haddon to fulfill the
dipulations expressed in the U.S. Housing Act of 1937 and al subsequent amendments thereto
as enacted by the Housing and Community Development Acts in the operation of al low-
income public housng under its adminidration, and wheress it is the commitment of the
Township of Haddon, the Housing Authority of the Township of Haddon finds it necessary to
ddineate the admission, continued occupancy and rental policies and practices, and set priorities
S0 as to accomplish its commitment to provide decent, safe and sanitary housing to digible
gpplicants, and resdents in occupancy. It is pursuant to this god that the Authority establishes
the following criteria pertinent to igibility for admission to its low-income housing devel opments
under its jurisdiction, as wdl as rules and regulations to determine the caculation of rents.
Notwithstanding the above, changes in applicable federa law or regulations as per 24 CFR Part
900 shdl supercede provisonsin conflict with this policy.

1.2  Fair Housing Palicy

In establishing these criteria, the Authority has complied with dl regulations of Title VI of the
Civil Rights Act of 1964. Title VIII of the Civil Rights Act of 1968, the HUD reguletions of
May 21, 1984, requirements as outlined in the Public Housing Occupancy Handbook, 7465.1
Rev. dated 10/78 and HUD regulations of May 12, 1988 as outlined in notice PIH 88-16,
7465.1 Rev-2. In an effort to provide a decent home and a suitable living environment which
fosters economic and socia mohility in the tenant body as awhole, the Authority hereby adopts
policies and procedures which embody standards and criteria for tenant selection that takes into
congderation the needs of individud families for low-income housing, as well as the satutory



2.0

purpose in developing and operating socidly and financidly sound low-income housing
developments.

These policies and procedures have been so designed as to avoid concentration of the most
economicaly deprived families in any one of the HTHA’s low-income housing Stes, and
preclude admission of gpplicants whose habits and practices may have a detrimenta effect on
the hedth, safety and wefare of the resdents. It isthe god of the Authority to attain a stable
tenant body comprised of familieswith a broad range of incomes.

These palicies and procedures have been designed in such away as not to deny admission to
any particular group or category or otherwise digible gpplicants. They assure the objective and
reasonable sdlection among eligible gpplicants and are consgtent with the Authority's
responsibilities as a public body. Findly, they comply with state, locd and federd laws and
regulations as well as the provisions of the Annua Contributions Contract governing the flow of
funds between HUD and the Housing Authority.

1.3  Affirmative Marketing

In the hopes of reaching a broad spectrum of potentia applicants, the HTHA will affirmatively
market its public and asssted housing to the widest audience practicable.  Information
concerning the public and assisted housing programs shal be disseminated through the local
mediaon aregular bass. This dissemination of information may take the form of press releases
or advertisements. The HTHA shdl assure minority participation by disseminating information in
locd and area-wide minority publications. The HTHA may meet with minority organizations to
discuss their programs. In al instances the HTHA shall take steps to provide opportunities to
households which due to other factors such asrace, religion, ethnicity, sex of head of household,
age, disability or source of income would be less likely to apply for public and/ or asssted
housng. The HTHA shdl bein compliance with the Locd Housing Plan of any locd, county or
gate Comprehensve Housing Affordability Strategy (CHAS) pursuant to Section 24 CFR,
Part 91, and the CHAS shd| have the housing authorities plans incorporated within.

ADMISSIONSPOLICY

21 Criteriafor Admisson

In compliance with its statement of purpose and objectives, and in adherence to its policy of
achieving a socidly and economicaly vigble tenant body, this Authority, through its tenant
sdlection process, has determined that it will accept for admisson to its public housng
devedopments only gpplicants who a the time of gpplication meet dl of the following



requirements. (note that procedures for the implementation of these criteria are discussed in
Section 2.4 and criteriafor denid of admission are discussed in Section 3.0 below).

211

212

213

214

215

Have demondrated satisfactorily by past performance the ability to pay such
monthly rent as would be determined according to the Authority’ s rent palicy.

Have demondrated through acceptable references the ability to conduct
themsdlves in a manner that will not impair the environment and/or security of
other tenants resding in the development.

Have demondtrated by past performance and behavior that family members are
likely to obey dl rules and regulations as embodied in the tenant’s lease, as well
as the rules and regulations embodied herein.

Have demongrated by past behavior that family members will take affirmative
action to maintain both the gpartment they are seeking to lease as wdl as the
common area of the development in which the gpartment is located in a safe,
healthy and sanitary condition.

In the event, however, that in the course of soliciting revant information that
will help determine the suitability and digibility of any individud gpplicant as a
potentia public housing resdent, any unfavorable information is received with
respect to the gpplicant, the Authority shal consder such factors as might
indicate a reasonable probability of favorable future conduct or financia
prospects such as 1) evidence of rehabilitation or 2) evidence of participation in
or willingness to participate in socid service or other gppropriate counsdling
sarvice programs offered by the community at large.

However, the above criteriawill not be employed to deny admission to potentia resdents on the basis
of race, creed, color, nationd origin, marital satus, and other factors enumerated in Title VI of the Civil

Rights Act of 1968.

While the Housng Authority envisons itsdf as being responsive to the community’s needs for low-
income housing, it cannot accommodate al emergency cases because of limited resources and its
obligation to adhere to the standards set forth herein. However, its tenant selection process will am a
achieving these objectives by adhering to the criteria established herein.

2.1.6 Veificaion Requirements. The following items of information are subject to

verification by the Authority to determine digibility and rent:

a) Income. The Authority will use the following to verify income:

4



b)

Q) Third party
verification through an employer or public agency.

2 Review
documentation provided by the family such as benefit
checks, income tax returns, etc.

3 Veification of
public assistance from the governmenta entity supplying it.

All copies of such information shdl be kept in the
aoplicant' sfile

Assets. The Authority will review dl savings and checking account
bankbooks, newspaper stock quotations, loca government
assesed property vaues, tax returns, etc.  The gpplicant will dso
be responsible for completing an “Asset Disposition” Form.

Family Sze and Compostion. The Authority will rdy on the
declardtion of the gpplicants rdated to family sze, composition and
the relationship among the family members.

Age of Family Members. The Authority will request that birth
certificates be provided to verify age.

Marriage Certificate. If a marriage certificate is not available the
fallowing information is acceptable:

@ Drivers license that
displays the same address and last names.
2 Federd tax forms

that indicate that the family filed taxes as a married couple
during the last tax reporting period.

3 Other acceptable
forms of documentation of marriage would include any
document that has been issued by afederd, state, or loca
government and indicates that the individuas are living as a
married couple. Couples that are living under common law
can provide the same information as listed above to
document that they are living together.

4 The couple must
aso certify on ther gpplication for admissons thet they are
married.

5



f) Separation or Divorce. If an gpplicant is divorced or separated and
has a child or children by that soouse the gpplicant must provide
one of the following verificaions:

1) A Fnd divorce
decree. (Applies to individuals who are divorced and are
not separated and is the only documentation accepted for
individuals thet are divorced.

2 Receiving  court-
ordered child support from former spouse.

3 Veification  that
goplicant is pursuing child support through the courts or
probation department.

4 If applicant is

recaiving persona child support, them gpplicant can make
arrangements to have the child support paid through the
court system, usudly the probation department.

(5) Receipt of TANF
(Temporary Assstance to Needy Families) through the
municipad or county Department of Human Services for
former spouse's children.

(6) Income tax
datement from both the husband and wife showing that
they each filed separately.

(7) A written statement
from an attorney certifying that a suit for divorce has been
filed.

8 A written statement

from an abuse sheter, lav enforcement agency, socid
sarvice agency tha the gpplicant needs housing due to
physica abuse.



9)

h)

)

K)

Digplacement Status. The Authority will verify the gpplicant’s

displacement gtatus by contacting the municipa office responsble
for this action.

Unemployment Compensation or Veterans bendfits.

Non-Economic Sdlection Criteria. The Authority will make use of
credit checks. Home vidts by Authority’s staff, court and police
records, and references of prior landlords to obtain this information.

Handicap or Disdbility. A physdan's catificate verifying the
handicap or disability may berequired. In addition, verification by a
clinic, hospita, welfare agency, the Socia Security Adminigtration,
vocaiond rehabilitation agencies, and gmilar sources will be
acceptable.

Socia  Security Numbers.  The Authority will require Socid
Security numbers for each family member. [If the Applicant cannot
provide higher socid security number, other documents listed
below showing the social security number may be used for
veification. They may be used only until avaid socid security card
can be provided. these additional documents are asfollows:

(@) Driver'slicense thet
shows the socid security number.

2 |dentification card
Issues by afederd, Sate or local agency.

3 Identification card
issued by an employer or trade union.

4 Identification card
issued by a medica insurance company.

® Eamings
satements or payroll stubs.

(6) Bank statements

) IRS Form 1099 or
W-2 form.
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(8)

|etters from government agencies.

©)

(10)
benefit letter.

(11)
|etter.

(12)
policies.

(13)

Benefit award

Medicaid Cards

Unemployment

Retirement  benefit

Life insurance

Court records such

as red edate, tax notices, marriage and divorce judgement

or bankruptcy records.

(14)

socid  security  benefits  with

Adminigration.

Verificaion of
the Socid Security

If the HTHA verifies socid security benefits with the Socid Security
Adminigration, the acceptance of the SSN by the Socid Security
Adminigtration may be consdered documentation of its vdidity.

I) Eligible Citizenship Satus. The Authority requires verification
of digible dtizenship datus in the form of birth certificates,

passports, permanent residency cards, etc.

All information obtained from the goplicant concerning digibility will be verified

when a suitable dwelling is expected to be available.

Confidentidity. All records concerning an gpplicant or Tenant are drictly

confidentid.

a) All gpplicants applying for public and/
or assised housing shal complete and execute a Federd Privacy
datement that states under what conditions HUD will release Tenant
information. Requedts for information concerning a specific Tenant
must be in writing and accompanied by a sgned release request

before the HTHA will release any information.

8



b) All applicants applying for public and/
or asssted housing shal complete and execute release for information
form. Thisform will endble the HTHA to obtain information regarding
the goplicant.  Such information will be used soldly in determining
digibility and suitability for admission.

2.2 Specific Standards of Eligibility

2.2.1 Eligibility for Admission. Applicantsto be admitted into the
Authority’s low-income housng mugt saisfy dl of the following additiond

requirements:
a) Qudify as a family as defined in Section
10.0.
b) Have atotd family income, less enumerated

deductions, which cannot exceed the maximum income limits for
admisson as st forth in Exhibit A.

) Agree to complete an orientation program
prior to occupancy. This program will be arranged pending the
Authority’s financia capability to do so, and its ability to provide the
necessary staff for such a program.

2.2.2 Preferencein Selection of Tenants. In sdecting gpplicants for assstance in
public housing, Haddon Township residents will be given preference at dl
times. A resdent is defined asfollows:

a) An gpplicant who resdes in
Haddon Township at the time they submit their gpplication.

b) A senior citizen who is the parent of
aHaddon Township resdent who has lived in the municipdity for a
least two years.

No requirement or preference may be based upon the identity or location of the
housing tha is occupied by the goplicant, nor upon the length of time the
gpplicant has resided in Haddon Township.



When an applicant who was a non-resident becomes a resdent, the previous
goplication will be placed at the end of the resdent waiting list as of the date
they present verification of resdency.

Any Haddon Township resident who is on the waiting lis and subsequently
moves out of the Haddon Township will maintain their position on the waiting
lig.

2.3 Continued Occupancy Limits

The Housng and Community Development Act of 1974 completely diminated the
concept of continued occupancy income limits for public housing residents,

In addition, the Authority as per Exhibit C has adopted ceiling rentd limits. However, if
it is determined that a family’s income is in excess of the income limits set for new
admissons, the Authority will determine whether the family is a family of low-income in
accordance with its standards and criteria for continued occupancy. If the Authority
determines that the family is not a low-income family, the Authority, as provided in
24CFR Section 860.6, will not commence eviction proceedings or refuse to renew a
lease basad upon the income of the tenant family unless it has identified for possible
rental by the family a unit of decent, safe and sanitary housing of suiteble Sze avallable at
arent not exceeding 30% of adjusted income as defined by this policy.

2.4 Related Procedures— Process of Applying for Admission

In order to insure that very low-income families are not discriminated againg, it shall be
the policy of this Authority to admit not less than 40% of dl families with incomes a or
below 30% of the area median income in accordance with the Income Targeting
provisons of the Qudity Housing and Work Responsibility Act of 1998.

The Authority shdl obtain a written application signed by a responsible adult member of
the family. This gpplication shdl set forth dl data and information necessary to enable
the Authority to determine whether or not the family meets the conditions for admission
or continued occupancy.

All applications received shdl be dated and maintained in the centrd office by the tenant
section daff. Each gpplication shal be assgned an appropriate place on a
community-wide basis in sequence based upon date the gpplication is received, suitable
type and sze of unit and factors affecting preference or priority established by the

10



Authority, not inconsstent with the objectives of Title I11 of the Civil Rights Act of 1964
and the HUD regulations and requirements pursuant thereof.

Eligible families on the waiting lis must contact the Authority immediatdly if any change
in family composition, income or factors affecting preference should occur.

Suitable vacancies arising a a given time a any location shal be offered to the digible
goplicant firgt in sequence a such time. If the gpplicant offered the available gpartment
refuses, they will be given another choice if one exigts. If another unit is not available,
then the applicant will be given a second offer as soon as one becomes available. If the
applicant rgects the second offer, they will be moved to the bottom of the digible
aoplicant lidt.

However, if an gpplicant presents to the satisfaction of the Authority clear evidence that
acceptance of a given offer of a suitable vacancy will result in undue hardship or
handicap not related to consderations of race, color, or nationd origin, such as
inaccessibility to source of employment, children’s day care and the like, refusd of such
an offer shal not be counted as one of the two alowable refusas permitted an applicant
before placing their name at the bottom of the digible ligt.

In addition, any and dl forms requiring signature of applicants or tenants that involve
contract of stipulations regarding admission and occupancy shdl be read and explained
to the tenant or applicant prior to sgning. If economicaly feasble, al above listed
documents shdl be available in Spanish on request and/or sdf-evident need. In any
event, the Authority shal supply an applicant who does not read or write the English
language with atrandator if thisis economicaly feasble.

Management shall develop reasonable procedures for the screening and acceptance of
goplicants referred from externd socid service agencies. I tenants are involved in such
screening  procedures, they shdl not receive rent reductions in return for ther

participation.

The gpplicant will be required to Sgn a release dlowing the authority to request a copy
of a police report from the New Jersey State Police and the Federa Bureau of
Investigation if required. In addition, the applicant, if required, will provide fingerprints
to the police department for submission to the FBI for check through the Nationa
Crime Information Center.

The Authority shdl promptly notify any gpplicant (as per Section 2.6) determined to be
indigible for admisson (as per Section 3.0), the bass for such determination and shall
provide the applicant, upon request, within a reasonable time after the determination is
meade, with an opportunity for an informa hearing on said determination.

11



When a determination has been made as to the digibility and satisfection of al
requirements for admission including the tenant sdection criteria, the applicant will be
notified of the approximate date of occupancy.

The Housing Authority, working in conjunction with socid service organizations, the
Township government and its various depatments, shdl commit itsdf to the
development/provison of qudity residences in public housing that will atract quaified
new tenants, retaining tenants who adhere to standards embodies herein.

Individuas who have a physical impairment, which would prevent them from completing
an goplication in person, may cdl the Authority to make specid arrangement to
complete their gpplication. A telecommunications device for the desf (TDD) isavailable
for the deaf. If the goplicant is visudly impaired dl notices must be in a format
understandable by the gpplicant.

The Authority may from time to time close its waiting list by suspending the acceptance
of any new applications for assstance. The Authority will make it known to the genera
public through the publication in the media of the fact that applications are being
suspended. When the Authority determinesit isin their best interest to open the waiting
lig and begin accepting gpplications again they will publish in the news media an
advertisement stating that gpplications are available.

The advertisement shal contain the following:

- The HA will publish the date applications will be accepted
and the location where gpplications can be completed. If the HA anticipates
sugpending the taking of applications after a period of time, the date of
acceptance and closing of gpplications must be published.

- Advise families that agpplications will be taken a the
designated office;

- Briefly describe the Public Housing program; and

- State that applicants for Public Housng must specificaly
aoply for the Public Housing Units and that gpplicants for Public Housing may
aso gpply for to the Section 8 Program, if applicable, and they will not lose
their place on the Public Housng waiting lis if they dso goply for Section 8
assgtance. For this to be gpplicable the HA must have a Section 8 Program
and be accepting applications for Section 8 assstance.

12



- To reach persons who cannot read the newspapers, the
HA will digtribute fact sheets to the broadcasting media. Persona contacts with
the news media and with community service personnd, as well as public service
announcements, will be made.

25 Non Compliance with Housing Authority Schedule of Appointments and
Submission of Documents

An goplicant must adhere to al schedules established by the housing authority to review
eigibility. An gpplicant who fails to kegp an gppointment without notifying the HA and
without re-scheduling the gppointment shall be sent a notice of termination of the process
for failure to supply such certification, release of information or documentation as the HA
or HUD determines to be necessary (or failure to alow the HA to inspect the dwelling unit
at reasonable times and after reasonable natice, if applicable) in the following Stuations:

- Complete Application

- Bringing in Veificaion Information

- Briefing prior to Occupancy

- Leasng Sgnature

- Inspections

- Recertification

- Interim Adjustment

- Other Appointments or Requirements to Bring in
Documentation as Ligted in this Plan

- Scheduled Counsdling Sessons

- Move-In appointments

Process When Appointment(s) Are Missed: - For most of the functions above, the family
may be given two gppointments.

If the family does not appear or cdl to reschedule the appointment(s) required, the HA
may begin termination procedures. The gpplicant or tenant will be given an opportunity
for an informa meeting or hearing, as appropriate pursuant to the grievance process.
Only Tenants are afforded a grievance. The grievance procedures do not gpply to
applicants.

If the representative of the HA and/or Hearing Officer makes a determination in favor of
the applicant/tenant, the HA will comply with decison unless the applicable provisons of
the Grievance Procedure is gpplicable to the hearing officers decison.

Letters Mailed to Applicants by the HA: - If an applicant clams they did not recelve a
letter sent by the Authority which requested information from the applicant or to have
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them attend an interview, the HA will determine whether the letter was returned to the
HA. If the letter was not returned to the HA, the applicant will be assumed to have
received the |etter.

If the letter was returned to the HA and the gpplicant can provide evidence thet they were
living a the address to which the letter was sent, the gpplicant will be reinstated with the
date and time of the gpplication in effect at the time the letter was sent.

Applicants must notify the HA, in writing, if their address changes during the application

process.

2.6 Notification of Applicants

2.7

The Authority will promptly notify dl applicants as to their digibility or indigibility as

follows

261

26.2

2.6.3

An digible applicant will be notified of the gpproximate date of
occupancy insofar as that date can be reasonably determined. If an
goproximate date cannot be determined, the Authority will inform the
goplicant of their status on the waiting list and its length.

An indigible gpplicant will be natified of the basis for the determination
and will be provided upon a written request within ten (10) days after
the determination with an opportunity for an informa meeting. The
authority will hold this informa meeting within ten (10) days of the
request. The person designated by the authority to conduct the informal
meeting shdl be an impartid person appointed by the authority other
than the person who made the initid determination under review. The
meeting shal be conducted in accordance with gpplicable HUD and
housing authority rules. The hearing officer shdl return a decison within
ten (10) days of the meeting. The housng authority's grievance
procedure applies only to residents. It does not apply to applicants.

The Authority will maintain al gpplicants records indicating the fina
action taken, including applications that have been determined inactive.

Deconcentration

Section 513 of the Quality Housing and Work Responsbility Act of 1998 makes
severa amendments to Section 16 with respect to deconcentration of poverty and
income targeting. The housing authority will make every effort to provide for
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3.0

2.8

deconcentration of poverty and income-mixing by bringing higher income tenantsinto
lower income projects and lower income tenants into higher income projects whenever
possible.

The housing authority may offer incentives to digible families that would hep accomplish
thisgod. In addition, skipping of afamily on the waiting list specificaly to reach another
family with alower or higher income will be done as required to meet this god.

Misr epresentation by the Applicant or Tenant

If an gpplicant or tenant is found to have made willful misrepresentations a any time
which resulted in the gpplicant or tenant being classfied as digible, when, in fact, they
were indigible, applicant will be declared indligible and the lease and/or gpplication will
be terminated because of the misrepresentation by the applicant/tenant. If such
misrepresentation resulted in tenant paying a lower rent than was appropriate, tenant
shdl be required to pay the difference between the actud payments and the amount,
which should have been paid. In judifiable ingtances, the HA may take such other
actions as it deems agppropriate, including referring the tenant to the proper authorities
for possible crimina prosecution.

CRITERIA FOR DENIAL OF ADMISSION

Public housng resdency is a privilege and not a right. In order to preserve the housing
authority's interests and the integrity of the program, the HTHA may deny admission to an
goplicant for the following:

3.1

32

33

Have demonstrated unsatisfactorily by past performance the ability to pay such
monthly rent as would be determined according to the Authority’s rent policy.

Have demongtrated through unacceptable references the ability to conduct themsdlvesin
amanner that will not impair the environment and/or security of other tenants resding in
the devel opment.

Have demondtrated by past performance and behavior that family members are unlikely

to obey dl rules and regulations as embodied in the tenant’s lease, as wdl as the rules
and regulations embodied herein.
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34

3.5

3.6

3.7

3.8

3.9

3.10

311

Have demondrated by past behavior that family members will not maintain both the
gpartment they are seeking to lease as well as the common area of the development in
which the gpartment is located in a safe, hedthy and sanitary condition.

The housng authority will not assg a family if they owe rent; other amounts or have
judgements to any housing authority or any other federal subsidized housing program.
The housing authority will not assst afamily if they have previoudy vacated a public or

assisgted housing unit in violation of the terms of their lease.

Have been previoudy evicted from public housing.

Have committed acts that would congtitute fraud in connection with any federd housing
program.

Did not provide information required within the specified timeframe as outline in Section
2.5 above,

Has been convicted of a drug-reated crimind offense or violent crimind activity. The
HTHA shdl deny admisson to afamily that contains a member of the household who is
subject to the lifetime registration for sex offenders.

If the authority determines that a person is illegdly usng a controlled substance or
abuses dcohal in away that may interfere with the hedth, safety or right to peeceful
enjoyment of the premises by other Tenants. The authority may waive this requirement
if:

3.11.1 The person demondtrates to the authority's satisfaction that the person is no
longer engaging in drug-related crimind activity or abuse of dcohal;

3.11.2 Has successfully completed a supervised drug or dcohol rehabilitation program,;

3.11.3 Has otherwise been rehabilitated successfully; or
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4.0

3.12

3.13

3.14

3.11.4 Ispaticipating in asupervised drug or adcohol rehabilitation program.

Has a higory of crimind activity involving crimes of physica violence to persons or
property and other crimind activities that may adversdly affect the hedth, safety and
welfare of other Tenant.

Intentional misrepresentation of verification information as outlined in Section 2.8 above.
Section 2.4. If this information is used to deny admission the authority will provide a

copy of the information used in its determinaion in accordance with the Crimind
Records Management Policy.

This ligt is not to be condrued as totdly inclusive, and there may be circumstances not listed
which may be used for denid of admisson if the authority determines that to admit the
household or member thereof would have a detrimental affect on the hedth, safety or right to
peaceful enjoyment of the premises by other Tenants.

RENT POLICY

The Totd Tenant Payment (Rent) will be the greatest of:

@ 30% of family monthly adjusted income up to
$825

(b) 10% of family monthly grossincome up to $825

(© Weéfare asssance specificaly designated for rent

(d) $50.00 minimum monthly rent

Applicable utility dlowance shdl be subtracted from the edtablished gross rent.  If the
alowances for tenant supplied utilities applicable to the family exceeds computed rent, the family
will receive a credit from the Authority of the difference.

4.1

Rent Collection
Rents are due and owing in advance by the first of each month, payable a the Housing

Authority offices. A late charge of $20.00 will be imposed upon any tenant who failsto
pay rent in full by the 5" day of the month. No partial payments will be accepted.
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4.2

4.3

4.4

Security Deposits

All resdents of low-income public housing units will be respongble for maintaining with
the Housing Authority a security deposit equa to one month’s rent or a $100 minimum-
security depost. Security deposits will be held in an interest bearing account on behaf
of the tenant. In accordance with New Jersey State law, interest generated on behaf of
the tenant in their security deposit account shal be rolled over from year to year. The
totd security deposit, including al interest, shal be distributed to the resdent upon
vacding ther unit. The security depost and interest shdl have deducted from it any
costs for damages, utilities or other outstanding balances.

Reserved
Minimum Rent Hardship Exemptions - Asper Lease Section 4 (f)

Minimum Rent Hardship Exemptions  The HTHA shdl grant an exemption from the
minimum rent provision to any family making a request in accordance with HA policy in
writing thet is unable to pay that minimum payment because of financid hardship, which
shdl indude:

4.4.1 Thefamily haslog digibility for, or isawaiting an edibility determination
for afederd, state or locd assistance program, including afamily that includes a
member who is an dien lawfully admitted for permanent resdence under the
immigration and naturdization act who would be entitted to public hedth
benefits but for Title IV of the Persona Responsibility and Work Opportunity
Reconciliation Act of 1996.

4.4.2 The family would be evicted as a result of the implementation of the minimum
rent.

4.4.3 The income of the family has decreased because of changed circumstances,
including loss of employment.

4.4.4 A degthin the family has occurred which affect the family circumstances.

4.45 Other circumstances which may be decided by the HTHA on a case-by-case
basis.

All of the above must be proven by the Tenant providing verifigble information in writing
to the HTHA prior to the rent being ddinquent and before the lease is terminated by the
HTHA. If Tenant requests a hardship exemption under this section, and the HTHA
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5.0

reasonably determines the hardship to be of atemporary nature, exemption shdl not be
granted during a ninety-day period beginning upon the making of the forma request for
the exemption. A Tenant may not be evicted during the ninety-day period for
nonpayment of rent. In such a case, the Tenant theresfter demondtrates that the aleged
hardship is of a long-term nature and not temporary, the HTHA shal retroactively
exempt the Tenant from the minimum rent requirement for the ninety-day period past.
This paragraph does not restrict nor prohibit the HTHA from taking legd action to evict
the Tenant for other violaions of the lease.

OCCUPANCY STANDARDS

The following standards will determine the number of bedrooms required to accommodate a
family of agiven Sze and will be adhered to in every indance where availability of units permits.

# Bedrooms Minimum # Persons Maximum # Persons
0 1 1
1 1 2

In the assgnment of dwelling units, only persons of the opposite sex who are husband and wife,
or where the Authority determines that a * stable relationship” exists, will be alowed to occupy
the same bedroom. An exception to this policy will be any case where there are infants and
children up to five years of age. In extraordinary cases these standards may be waived (eg.
intergenerationd families). Reassgnment or trandfers to other dweling units shdl be made
without regard to race, color, creed or nationa origin asfollows:

51  Tenants shdl not be trandferred to a dweling unit of equad Sze, whether within a
complex or between stes, except for dleviaing hardships as determined by the Board
and the Executive Director.

5.2 If, per the occupancy standards, the size of the dwelling unit is no longer appropriate to
tenant’'s needs, that tenant will be required to move to another avalable unit of
gopropriate sze of tenant’s choice within the project Ste where the tenant presently
resdes. The tenant will be required to move to an available unit of gppropriate Sze in
another gte if such units are not required for tenants dready resding at this ste.  If,
however, the tenant refuses such appropriate accommodations, their lease may be
terminated. In addition, the tenant may be required to vacate the apartment if a Housing
Certificate or Voucher is available. The Authority shal employ provisons contained in
the lease with respect to moving expenses.
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6.0

LEASING OF DWELLING UNITS

A legd head of afamily accepted to live in public housng who is over 17 years of age, i.e, 18
or over, will be required to Sgn a lease agreement prior to actud admisson. The Executive
Director or Housng Manager will also sign the lease with one copy given to the tenant and one
copy kept in the Authority’s office. Where a husband and wife are living in a leased gpartment
together, both are required to sign the lease.

Only those persons listed on the most recent certification form shal be permitted to occupy a
dwdling unit unless there is a birth to afamily member or an authorized addition by the Authority
inwriting.

6.1 Vigtors

Vigtors may be permitted to deep overnight in a dwelling unit, provided they are reported to the
Authority within 48 hours of their arriva or prior thereto. Vists not exceeding 15 days may be
authorized. Vigtors remaining beyond this period shall be considered trespassers and the tenant
shdl be guilty of abreach of the lease.

Tenants will not be given permisson to dlow a former tenant of the Authority who has been
evicted to deep overnight in the unit for any period of time whatsoever.

6.2 Senior Tenants

Each ederly tenant over the age of 62 will be required to have a co-signer whose responsibility
will be limited to contact with management in the event of serious illness or desth and who will
be required to take custody of the tenant’s belongings in the event of death and promptly
remove them from the gpartment so that it may be rented to a new occupant without delay. The
Authority will congder evidence of hardship requiring reasonable additiond time within which to
remove the tenant’s belongs following their desth. The co-signer shdl not be ligble for rentals or
other charges owed by the elderly tenant to the Authority.

In the event the Authority shdl determine a tenant is unfit and unable to govern their affairs and
meet their respongbilities under the lease or in the event of the death of a tenant, the persona
property must be removed from the unit within 15 days of the date of the Authority’s
determination of incapacity of the date of deeth. If the property is not removed, the Authority
shall have the right to enter the premises, remove the persond property of said incapacitated or
deceased tenant and cause such property to be transported and stored at the sole cost of the
edtate of said tenant.
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6.3

Transfers
Tranders of families from one unit to another shdl occur only asfollows:

Increase or decrease in family size that creates overcrowding or
underutilizing of the unit.

Upon the request of a resdent to move from an efficiency to a
one bedroom apt.

Family whose member becomes disabled, or when a disabled
member no longer livesin the unit.

To avoid vacancy loss and other expense due to unnecessary
transfers.

If a tenant’s family transfers from one dwelling unit to another, a new lease shdl be
executed.

In the event the Authority requires a tenant to move other than when an additiona person moves
into the gpartment and an appropriate size apartment is available, the Authority will provide a
mover at the Authority’ s expense.

6.3.1 Typesof Transfers:

HA initiated: The HA may at its discretion transfer residents because of an
uninhabitable unit, mgor repairs, or other actions initiated by management.For
these types of transfers the HA will cover the cost of the transfer pursuant to
cost alowed by HUD.

Tranders for Reasons of Hedth: Tenant may be trandferred when the HA
determines that there is a medica need for such trandfers, such as inability to
negotiate stairs or steps. The tenant will be required to provide a statement
from a medicd doctor which indicates the condition of the tenant and the HA
reserves the right to make its own eva uation of the Situation and documentation.
If the HA determines that there is not a substantial and necessary medica need
for such trandfer, the request for transfer shal be treated as a convenience
trander.  Normadly such trandfers will be within the tenant's origind
neighborhood unless the gppropriate Sze and type of unit does not exist on the
dgte. The tenant must pay for al of their moving expenses and atransfer fee,

Convenience Tranders. The Executive Director or hisher desgnee may at
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higher discretion permit a trander to another housng community or public
housing facility for the convenience of the tenant for good cause. However, the
cogt of the trandfer shdl be borne by the tenant. A "Trander Charge” lid is
posted in the HA offices and is based on our contract price for maintenance and
an adminigrative charge of §50 for processng the transfer. The transfer
chargeligt is updated annudly by the HA. The HA will charge the actua cost of
the trandfer, which includes the adminigtrative cog, the cost of preparing the unit
for rerental and, if gpplicable, a pendty for not turning in the keys to the old
unit within 3 days of the transfer. The tenant is dlowed a period of 3 days to
move and turn in the keys to the old unit without being charged a pendty. If the
move takes more than 3 days and the keys are not turned in the tenant will be
charged a pendty of $50 per day for each day the keys are not turned in to
the HA. Prior to the trandfer the Landlord will perform an inspection on the
current unit to determine the amount of charges the tenant will be required to
pay as aresult of tenant caused damages, if any. All transfer charges must be
paid a the time the tenant sgns hisher lease and receives the keys for the new
unit. The Landlord will perform a find ingpection, with the tenant, on the unit
that the tenant transferred from, after the keys are turned in, and a find
determination will be made by the HA staff as to additiona charges that may be
due the HA. For example, the tenant may not have cleaned the unit properly
and/or damaged the unit during the moving process. If there are any charges
that are due the HA, as aresult of this ingpection, the tenant must pay for these
damages within fourteen (14) days of written notice from the HA. The tenant
must sign atransfer agreement after the HA has authorized the transfer and prior
to the transfer.

Request for transfers for convenience must be made, in writing, to the HA at the
tenant's resdentia office sating the reason for the requested transfer. The HA
will issue a decison within thirty (30) calendar days of receipt of the request,
and if approved, provide the tenant with a list of the charges that will be the
tenants respongibility to pay prior to the trandfer.

Trandfers for Over/Under-housed Families to the Appropriate Unit. The HA
may trandfer resdents to the appropriate sized unit and that tenants are
obligated to accept such trandfers. Trandfers will be made in accordance with
the following principles
Q) Determination of the correct szed gpatment shdl be in
accordance with the HA's occupancy guidelines, as outlined in
Occupancy Guiddines.
2 Trandfers into the gppropriate szed unit will be made within the
same neighborhood unless that Size does not exist on the Site,
3 The tenant must pay for their moving expenses.
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Priorities for tranders - All tranders must be ether for hedth reasons, for
relocation to an appropriate Sized unit, approved convenience transfers, or
initiated by the HA due to modernization work and/or other good cause as
determined by the HA. Priority transfers are listed below:

(N} HA initiated transfers,

2 Trandersfor hedth reasons,

3 Tenants who are under-housed by two or more bedrooms,
4 Tenants who are over-housed by two or more bedrooms,
) Tenants who are under-housed by one bedroom,

(6) Tenants who are over-housed by one bedroom; and,

) Convenience transfers.

Within each priority type, trandfers will be ranked by date. In processng
transfers requested by tenants for approved health reasons or to move to a
larger gpatment, the date shdl be tha on which the changed family
circumgtances are verified by the Manager. The HA reserves the right to
immediatdy trandfer any family who has misrepresented family circumstances or
composition and the family charged the posted rate for convenience transfers.
Fallure to pay for these charges will result in termination of the dwelling lease.

6.3.2 Transfer Procedures: - The HA dhdl:
Alternate moving in a family from the waiting lig and the trander lis. The HA
reserves the right to temporarily suspend unit transfers at times of excessve
vacancies as determined by the HA.
Prepare a prioritized transfer lit, as needed, at re-examination.

Notify resdents by letter of their pending tranfer.

Participate in evduation of request for transfer based on approved medical
reasons.

Issuefind offer of vacant gpartment as soon as vacant gpartment isidentified.
Issue notice to transfer as soon as vacant gpartment is available for occupancy.

Paticipate in planing and implementation of specid trander sysems for
modernization and other smilar programs.
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Inspect both gpartments involved in the trander, charging for any resident
damages that is not considered normal wear and tear.

When the tenant is transferred for modernization, the cost of the transfer shall be
paid by the HA, pursuant to cost that is dlowed by HUD.

Only two offers of a unit will be made to each tenant being trandferred within
hisher own neighborhood. A resdent being transferred outsde his own
neighborhood will be dlowed to refuse two offers. In the case of afamily being
trandferred from a unit which is uninhabitable, incorrectly sized or scheduled for
magor repairs, fallure to accept the unit offered, or the second unit offered in the
case of atrandfer outsde the neighborhood, will be grounds for eviction. When
atenant declines an offer of atransfer to asingle level apartment and the tenant
requested the transfer the HA will notify the tenant, at that time, that the HA is
not obligated to make any subsequent offers. The HA will natify the tenant that
the HA has discharged its obligations to the tenant and he/she will remain in the
unit a hisher own risk, and that the HA assumes no liability for the tenants
condition.

Right of HA in trandfer policy - The provisons listed above are to be used as a
guide to insure fair and impartia means of assgning units for trandfers. 1t is not
intended that this policy shal creete a property right or any other type of right
for atenant to transfer or refuse trandfer.

6.4  Moving/Storage Expenses

The Authority shdl not provide a mover a its expense for any tenant moving out of public
housing. In addition, the Authority will not reimburse any tenant for any miscellaneous expenses
involved with moving from one apartment to ancther.

When a tenant vacates the apartment, a move-out ingpection will be performed. If, during this
ingpection, it is found that furnishings have been left by the tenant, the codts to remove, store or
dispose of these furnishings will be charged to the tenant. The costs will be deducted from any

Security depost of that tenant. All charges will be based on an hourly rate for remova and
actual rate for storage and/or disposal.

6.5 Interim Re-examinations

During the lease agreement, changesin rent or family composition shal be processed as follows:
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7.0

6.5.1

6.5.2

6.5.3

6.5.4

Changes in rent shdl be made by submitting a Recertification Application,
verifying new income and/or family members and executing a rider to the lease.
This rider must be dated and signed by both the Authority and the Tenant. A
copy will be given to the tenant and the original shdl be kept in the Authority’s
office.

Changes in the primary lessee shdl cause a new lease to be made for the
gpartment.

If, through any cause, the signer of the lease ceases to be a resdent member of
the family, the lease will be voided and a new lease executed. A remaining
member of the family who can qudify as a lessee will Sgn this new lease. If,
neverthdess, no member is qudified to Sgn a new lease, the existing lease will
be voided and the family will be required to vacate.

Cancdlation of atenant’s lease will be made in accordance with the provisons
of the lease attached hereto.

If, during the tenure of a lease agreement, a tenant requests the addition of a family
member to the lease, the Authority will follow the same procedure when reviewing this
individud’s suitability for the public housng as it follows when reviewing the initid
goplicant. Thereview of thisindividud will include dl of the items as outlined in Section
2.0 of the Admissions and Occupancy Policy.

If it is determined thet this individua will not be a suitable resdent of the public housing,
the Authority will notify the family that this individua will not be dlowed to reside in the
public housing nor be added to the lease. At this point the resident may accept the
Authority’s decison or terminate their tenancy.

SMOKING POLICY

Smoking in any of the common areas of the HTHA's premises will be drictly prohibited.
Individuas who are found smoking in any of these areas will be in breach of their lease and
subject to the Authority’ saction. Public areas are as follows:

entrance vestibule
entrance |obby
community room
arts and crafts room
laundry room
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8.0

9.0

10.0

- hdlways
- devators

PARKING POLICY

It is the pogtion of the Authority that dl on-Site parking is a privilege and is reserved only for
tenants who are listed on the lease.

PET POLICY
It is the purpose of this policy to insure that those residents who desire pets are responsible pet
owners, that those resdents who do not desire pets are not inconvenienced by pets on the

premises; to assure that pets on premises are properly cared for; and that Housing Authority
properties remain decent, safe and sanitary.

ANNUAL RECERTIFICATION

At least once each year, or as requested by the Authority, tenant households must furnish such
accurate information regarding family composition, employment and household income as may
be necessary to make a determination with respect to rent, eligibility and the gppropriateness of
the unit 9ze. Required verification may include, but is not limited to, earning reports from
employers, copies of dtate and federad income tax returns of al household members, W-2
forms, bank statements, etc.

Approximatdly three months prior to a lease renewd date, the Authority will send a notice
informing the tenant of the requirements necessary to recertify and renew the leese. An
interview must be scheduled and dl documentation requested by the Authority must be
submitted on or before the first of the month before the lease expires. If, by that date, the tenant
has not scheduled an interview nor provided the necessary documents, a notice will be sent to
the tenant giving them 10 days to provide the required information in accordance with the lease.
The notice will dso inform the tenant that failure to provide the required information will result in
termination of the lease. If the tenant falls to respond within 10 days, a 30-day Notice to Quit
will be sent to the tenant.

The length of time from the date of admission to the date of first recertification may not exceed
12 months according to current federa regulations. Therefore, in order to fit a new tenant into
the established schedule, the firgt regularly scheduled recertification may be conducted in a
period of lessthan 12 months.
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11.0

The tenant is to be noatified in writing of any changes required in rent or unit occupied and of any
misrepresentations or lease violations revedled by the recertification and the corrective action
that must be taken.

INSPECTIONS

11.1 Initial Ingpection at Move-In

Prior to initid occupancy, the housing authority and the Tenant shal perform a walk-through of
the unit to determine its condition at time of move-in. A written ingpection report shal be
prepared by the housing authority and signed by the Tenant. This ingpection report shal
document any and al conditions within the unit prior to occupancy.

11.2 Inspection at Move-Out

Prior to move-out, the housing authority and the Tenant shdl perform awalk-through of the unit
to determine its condition at time of move-out. A written inspection report shal be prepared by
the housing authority and sgned by the Tenant. This ingpection report shal document any and
al conditions within the unit prior to move-out. Any security depodt shdl be used to offset any
damages recorded. It isthe Tenant's responsibility to pay for any repairs to the unit due to their
actions.

11.3 Annual Inspections

At least once a year the housing authority will perform an ingpection of the dwelling unit. This
ingpection will be in accordance with the Housing Quadity Standards (HQS), and a copy of the
report will be forwarded to the Tenant. Any deficiencies found at the time of the ingpection will
result in the development of a work order for the repair. If Tenant's negligence or abuse
ingtigated the required repair, the Tenant will be responsible for paying for the repair. A list of
al maintenance charges will be provided the Tenant a Lease Sgning. Tenant will be given a
least 48 hours noticing of ingpection.

If the ingpection indicates that the Tenant has poor housekeeping habits that need to be
improved upon, the ingpector will file a report and a subsequent meeting will be scheduled with
the Tenant to counsd the Tenant on their poor housekeeping habits. A follow-up ingpection as
outlined in Section 11.5 may be scheduled within 30 days to see that the deficiencies are
corrected.  If the Tenant fals to correct the deficiencies, provisons of the lease may be
enforced and the tenant evicted.
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12.0

11.4 Emergency Inspections

If an employee and or contract agent of the authority has reason to believe that an emergency
exigs within the unit, the unit can be entered without notice. The person(s) that enters the unit
must leave a written notice to the Tenant that indicates the date and time the unit was entered
and the reason why it was necessary to enter the unit.

11.5 Random Inspections
The housing authority retains the right to perform random inspections to determine whether or
not the Tenant is keeping the unit in a decent, safe and sanitary condition in accordance with the

guidelines established by the authority. A copy of the report will be forwarded to the Tenarnt.
Tenant will be given a least 48 hours noticing of ingpection.

INTERIM RECERTIFICATION

If it is not possble, through no fault of the tenant at the time of regular recertification, to
determine annud family income with any reasonable degree of accuracy, a temporary
determination of income and rent will be made and an interim recertification scheduled for within
30 days. Thetenant will be notified in writing of the date of the specid recertification.

If a family has income which is not verified and rent cannot be established due to the tenant’s
failure to submit the required information, the tenant is subject to eviction.

Where there is no family income at the time of recertification (e.g. due to unemployment), a
temporary minimum rent of $50.00 will be established. Recertification will be scheduled every
30 days until such time the family establishes that some form of income and the continued
occupancy is resolved consgtent with the lease.

Any change in family income of $40.00 per month or more or family composition must be
reported to the Authority within 10 days of its occurrence. Failure to do so will be grounds to
terminate the lesse.

Rent will remain in effect for the period between regular rent recertifications unless during such
period:

- Tenant can show a change in their circumstances (such as a decline
in income) which would justify a reduction in rent pursuant to the Schedule of Rents
or such other circumstances as would creste a hardship Situation.
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- Tenant commences to receive public assstance or asssance is
terminated.

- It is found that a tenant has misrepresented the facts upon which
rent is based so that the rent owed is less than it should be. The increase in rent will
be retroactive.

If the required documents are submitted by the 15™ of the month, the rent will be adjusted

retroactive to the first of the month. If the required documents are submitted after the first of the
month, the rent will be adjusted on the first of the month following the recertification.

TERMINATION OF THE LEASE

See Lease, Section 12. In the event the Authority is forced to indtitute legd action for eviction,
the tenant will be responsible for any legd codts incurred by the Authority. In the event the
Authority is forced to indtitute lega action for eviction and the tenant is evicted, the tenant shal
be respongible for any reasonable legal and court costs incurred by the Authority.

DEFINITION OF TERMS

Child Cugtody. An gpplicant or Tenant who does not have full custody of a minor child(ren)
may only clam achild as a dependent asfollows

a) The applicant or Tenant must have primary custody of the child(ren).

b) The gpplicant or Tenant must provide sufficient evidence that if the gpplicant
were admitted the child would resde with the gpplicant. The same child cannot be
clamed by more than one gpplicant(i.e. counted more than once in order to make two
(2) digible families).

Citizen. Anindividud born in the United States or naturalized.
Dependent. A member of the household (excluding foster children) other than the head or

spouse, who is under 18 years of age, is a disabled or handicapped person, or is a full-time
gudent. An unborn child shdl be consdered for purposes or income digibility and unit Sze,
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Disabled Person. Anindividud who is under a disability as defined in Section 223 of the Socid
Security Act or in Section 102(b)(5) of the Developmenta Disabilities Services and Facilities
Congtruction Amendments of 1970

Section 223 of the Socid Security Act defines disability as:

“Ingbility to engage in any subgtantid gainful activity by reason of any medicaly determingble
physica or mental impairment which can be expected to result in degth or

which has lasted or can be expected to last for a continuous period of not less than 12 months’;
or

In the case of an individud who has attained the age of 55 and is blind (within the
meaning of “blindness’ as defined in Section 416(1)(1) of thistitle “ the inability by reason of
such blindness to engage in subgtantia gainful activity requiring skills or ahilities comparable to
those of any gainful activity in which they have previoudy engaged with some regularity and over
asubgtantia period of time.”

Section 102(b)(5) of the Developmentad Disabilities Services and Facilities Condruction
amendments of 1970 defines disability as.

“A disability attributable to mentd retardation, cerebra pasy, epilepsy, or another
neurologica condition of an individud found by the Secretary to be closdy rdated to mentd
retardation or to require treetment Smilar to that required for mentdly retarded individuas,
which disability originates before such individua attains age eighteen, which has continued or
can be expected to continue 8indefinitely, and which condtitutes a substantia handicap to such
individud.”

No individuad shdl be consdered to be a person with a disability for purposes of
eigibility for low income housing solely on the basis of any drug or dcohol dependency.

Elderly Family. A family whose head or spouse or whose sole member is a least 62 years of
age, or disabled as defined below, or handicapped as defined below, and may include two or
more elderly, disabled or handicapped persons living together, or one or more such persons
living with another person who is determined to be essentid to their care and well being.

Familid Staus. A single pregnant woman and individuads in the process of abtaining custody of
an individua who has not atained the age of 18 years are consdered for occupancy as afamily.
Therefore, these families may be digible for alarger unit and their income igibility will be based
on the larger household size.
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Family. Two or more persons related by blood, marriage, adoption or who give evidence of a
“gable relationship” which has existed over a period of years. With respect to single persons,
such definition shdl include an dderly family as defined above, or a digplaced family as defined
above, the remaining member of a tenant family, or single person family as defined below. By
definition a family must contain a competent adult of a least 18 years of age to enter into a
contract and capable of functioning as the head of household.

There must be some concept of family living together beyond the mere sharing or intention to
share housing accommodations by two or more persons to condtitute them as a family within the
meaning of thispalicy.

Fogter Child(ren). With the prior consent of the HTHA afogter child may reside in the dwelling
unit. This determination will be basad on the following:

a) Whether the addition of the child will require a larger unit for the family and
subsequently lead to atransfer to another unit.

b) The ability to make reasonable accommodations for the handicapped person.

Full-time Student. A person who is carrying a subject load which is considered full-time for day
students under the standards and practices of the educationd ingtitution.

Grievance Procedure. All Tenants are afforded the rights under the grievance policy of the
HTHA. The grievance policy and procedures are incorporated into this document by reference
and isaguiddine to be used for grievances and appeds.

Handicapped Person. A person having aphysicd or mentd imparment which 1) is expected to
be of longdanding and indefinite duration, 2) subgtantidly impedes their ability to live
independently, and 3) is of such nature that such ability could be improved by more suitable
housing conditions.

Hazardous Duty Pay. Pay to a family member in the Armed Services that is away from his
primary resdence and in a hogtile Stuation. The pay recelved for this duty is not included in the
total family income.

Head of Household. The adult family member who is held responsible and accountable for the
family.

Homdessness. Anindividud or household is consdered to be homeess asfollows:

a) They lack afixed, regular and adequate residence.

31



b) They have aprimary resdence thet is

Q) A supervised shelter designed to provide temporary living arrangements
(including wefare hotel, congregate shelters and transtional housing or housing for
the mentdly ill.);

2 An inditution that provides a temporary resdence for individuds
untended to be ingtitutionalized; or

3 A place not designated for, or ordinarily used as, a regular deeping
accommodation for human beings.

) A homeess family does not include:

@ Any individua imprisoned or otherwise detained pursuant to an Act of
the Congress or a State Law; or

2 Any individud who is a Single Room Occupant (SRO) that is not
considered substandard housing.

Live-ln Aide. A person who resides with an elderly, disabled or handicapped person(s) and
who:

a) Is determined by the HTHA to be essentid to the care and well being of the
person(s).

b) Would not be dlowed to live in the unit except t50 provide support for the
person(s). Theincome of the live-in ade is not included in the family income.

¢) Isnot obligated for support of the person(s).

Lower Income Family. A family whose annua income does not exceed 80% of the median
income for the area as determined by HUD with adjustments for family sze. HUD may
establish income limits higher or lower than 80% of median income for the areas on the bas's of
its finding that such variaions are necessary because of the prevailing levels of condruction
cogts or unusudly high or low family incomes.

Minimum Rent. Families asssted under the public housng program shdl pay a monthly
minimum rent of not more that $50.00 per month. The HTHA has the desecration to establish
the minimum rent from $0 up to $50.00. The minimum rent established by this housing authority
is$50.00.

Minor. A person, other than the head of household or spouse, under 18 years of age.
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Mixed Family. A household whose members comprise of those with United States Citizenship
or digible immigration satus and those without citizenship or digible immigration daus. The
HTHA cannot support or finencidly assgt those individuas without citizenship of digible
immigration satus.

NonCitizen. A person who is neither a United States Citizen nor a nationd of the United State.
Recertification. Recertification is to reexamine documentation that indicates that Tenants meet
continued occupancy standards and to determine their income for the purposes of calculating

rent.

Reexamination Date. The date on which any rent change is effective or would be effective if
required as aresult of the annud re-examination of digibility and rent.

Remaning Member of Tenant Family. The person(s) of legd age remaning in the public
housing unit after the person(s) who signed the lease has (have) left the premises, other than by
eviction, who may or may not normaly qualify for assstance on their own circumstances. An
individua must occupy the unit to which he/ she clams head of household status for one year
before becoming digible for subsdized housing as a remaining family member. This person
must complete the required forms of the HTHA within ten (10) days from the departure of the
leaseholder and may remain in the unit for a reasonable amount of tine pending verification and
processing of their request. This person must upon satisfactory completion of the verification
process then execute a new lease and cure any monetary defects and obligations in order to
reman in the unit.

Any person who dams to be a remaining member of the family unit shdl in the event thet the
HTHA declares them to be ingligible for remaining member satus, be entitles to a grievance
hearing upon natice that they will not be consdered a remaining member of the household. The
grievance procedure will meet dl of the guidelines as outlined in the lease and |ease atachments.
During the interim between the time of the determination that there will be a grievance hearing
and the determination of the grievance hearing officer, dl rent that was due pursuant to the lease
shall be deposited into an escrow account with the HTHA. The HTHA does not recognize the
person as a Tenant by giving him or her the opportunity for a grievance hearing. A remaining
member shdl not be considered to be a Tenant until such time as the Authority executes a new
lease and the person granted Tenant dtatus after verification of al income and other related
informetion.

Serviceman. A person currently in the active military service of the United States.

SinglePerson. A person living done or intending to live aone and who does not qudify as an
elderly family, displaced person, or the remaining member of a tenant family. (No PHA may
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admit sngle persons to any housing assisted under the Act without an authorization by HUD as
provided in 24CFR Section 812.3)

Spouse. The husband or wife of the head of household.
Veteran. A person who has served in the active military or naval service of the United States at

any time as the President of the United States shdl determine, and who has been discharged or
released therefrom under conditions other than dishonorable.

INCOME DEFINITIONS

For the purpose of calculaing and determining rent, the following definitions are provided:

Adjusted Income. Annud income less a) $480 for each dependent, b) $400 for any ederly
family, ¢) medica expenses in excess of 3% of annud income for ederly family and d) child
care expenses while ahead of household or spouse is employed or atending schoal.

CealingRent. A maximum rent to be charged on a dweling unit irrespective of the income of
the family residing within the unit. This shal be established in accordance with HUD regulations
and gpproved by the Board of Commissones. This shal encourage mixed income
developments and working families to resde in public housing.

Childcare Expenses.  Amounts anticipated to be paid by the family for the care of children
under 13 years of age during the period for which the annud income is computed, but only
where such care is necessary to enable a family member to be gainfully employed, to further
their education, or actively seek employment. The amount deducted shdl reflect reasonable
charges for childcare, and in the case of childcare necessary to permit employment, the amount
deducted may not exceed the amount of income received from such employment. The HTHA
will not normaly alow childcare deductions when the family has an additiond unemployed adult
member who is physicaly capable of caring for the child(ren).

If the total annua income less the above noted deductions results in a rent payment thet is less
than the established minimum rent standard, the Tenant's rent shdl be the approved housing
authority's minimum rent.

Contract Rent. The rent charged a tenant for the use of the dwelling unit and equipment such as
range and refrigerator, but not including furniture, and reasonable amounts for utilities
determined in accordance with the Authority’s schedule of utility alowances deducted from
Gross Rent. If the alowances exceed the Gross Rent the Authority will give the tenant a credit
equal to the amount by which the allowance exceeds the Gross Rent.
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Exdusionsfrom Totd Family Income. Temporary, nonrecurring or sporadic income defined as

follows

a)

b)

d)

f)

9)

h)

)

K)

Casud, sporadic and irregular gifts and amounts which are specificaly received for,
or are areimbursement of, the cost of illness or medicd care.

Lump-sum additions to family assets such as, but not necessaily limited to,
inheritances, insurance payments, worker’'s compensation, cepitd gans, and
Settlements for persona or property losses.

Amounts of education scholarships paid directly to the student or the education d
indtitution and amounts paid by the United States Government to a veteran for usein
meeting the cost of tuition, fees, books, to the extent that such amounts are so used.
Any amounts of such scholarships or payments to veterans not used for the above
purpose that are available for subsstence are to be include din income, as well as
the hazardous duty pay to a family member in the Armed Forces away from home
and exposed to hodtile fire.

Relocation payments made pursuant to Title |1 of the Uniform Relocation Assstance
and Real Property Acquisition Policies Act of 1970.

The vaue of the coupon alotments for the purchase of food in excess of the amount
actudly charged an digible household pursuant to the Food Stamp Act of 1977.

Payments received by participants or volunteers in programs pursuant to the
Domestic Volunteer Service Act of 1973.

Payments received by participants in other publicly asssted programs as
reimbursement for out-of-pocket expenses incurred, eg. specia equipment,
clothing, trangportation, reimbursement for child care, etc. which are soldly to dlow
participation in a specific program and cannot be used for other purposes.

Income of alive-in aide as defined above.

Income from employment of children (including foster children) under the age of 18
years.

Payments received for the care of fogter children.

Amounts specificaly excluded by any other federd statute from congideration as
income for purposes of determining digibility or benefits under a category of
assstance programs that includes assistance under the 1937 Act.
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1)

m)

n)

0)

p)

o)

Payments received from the Job Training Partnership Act.
Payments from Programs under Title V of the Older Americans Act of 1965.
Payments received under the Alaska Native Claims Settlement Act.

Income derived from certain submargind land of the United States that is held in
trust for certain Indian tribes.

Income derived from the disposition of funds of the Grand River band of Ottawa
Indians.

The firgt $2,000 of per capita shares received from judgement funds awarded by
the Indians Clams Commission or the Court of Clams or from funds held in trust
for an Indian tribe by the Secretary of the Interior.

Payments or allowances made under the Department of Health and Human Services
for Low Income Home Energy Assstance Program.

Reparation payments made by foreégn governments in connection with the
Holocaudt.

Amounts received under training programs funded by HUD.

Amounts received by a disabled person that are disregarded for a limited time for
purposes of Supplemental Security Income digibility and benefits because they are
set asde for use under a Plan to Attain Sdlf-Sufficiency (PASS).

Amounts received by participants in other publicly asssted programs which are
specificaly for, or in rembursement of, out-of-pocket expenses incurred (Specid
equipment, clothing, trangportation, child care, etc.) and which are made soldly to
dlow participation in a specific program.

For taxable years after December 31, 1990, the earned income tax credit refund.
Effective Date: July 25, 1994.

The earnings and benefits to any resdent resulting from the paticipaion in a
program providing employment training and supportive services in accordance with
the Family Support Act of 1988, section 22 of the U.S. Housing Act of 1937, or
any comparable Federa, State, or loca law during the excluson period. For

purposes of this paragraph, the following definitions apply:
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y)

Comparable Federd, State or Loca Law means a program providing employment
training and supportive services that:

- Are authorized by a federd, state or local law; Are funded
by federa, state or loca government; Are operated or administered by a
public agency; Has as its objective to assist participants in acquiring job
ills.

Excluson period means the period during which the resdent participates in a
program described in this section, plus 18 months from the date the resident begins
the firgt job acquired by the resident after completion of such program that is not
funded by public housing assstance under the U.S. Housing Act of 1937. If the
resdent is terminated from employment without good cause, the excluson period
shdl end. Earnings and benefits mean the incrementa earnings and benefits resulting
from a qudifying employment training program or subsequent job. This provison
does not apply to residents participating in the Family Sdf-Sufficiency Program who
are utilizing the escrow account. Also, residents are required to pay the appropriate
minimum rent.

A resdent sarvice stipend. A resident service stipend is a modest amount (not to
exceed $200 per month) received by a public housing resident for performing a
sarvice for the HA, on a part-time bas's, that enhances the qudity of life in public
housng. Such sarvices may include, but are not limited to, fire patrol, hal
monitoring, lavn maintenance, and resdent initiatives coordination. No Resdent
may receive more than one such stipend during the same period of time,

Compensation from State or loca employment training programs and training of a
family member as resdent Management staff. Amounts excluded by this provison
must be received under employment training programs with cdearly defined gods
and objectives, and are excluded only for alimited period as determined in advance
by the HA.

ad) For dl initid determinations and reexaminations of income carried out on or after

April 23, 1993, reparation payments paid by a foreign government pursuant to
clams filed under the laws of that government by persons who were persecuted
during the Nazi era

bb) Earning in excess of $480 for each full-time student 18 years old or older (excluding

the head of household and spouse).

cc) Adoption assistance paymentsin excess of $480 per adopted child.
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dd) Deferred periodic payments of supplemental security income and socia  security
benefits that are received in a lump sum payment received on or after October 28,
1992.

ee) Amounts received by the family in the form of refunds or rebates under date or
locdl law for property taxes paid on the dwelling unit.

ff) Amounts paid by a State agency to a family with a developmentdly dissbled family
member living at home to offset the cost of services and equipment needed to keep
the developmentaly disabled family member & home.

Gross Income. Totd income as defined in “Tota Family Income” above.

Gross Rent. Contract rent plus the amount of any agpplicable alowance for tenant-supplied
utilities.

Monthly Adjusted Income. Adjusted income divided by 12.

Monthly Income. Annua grossincome divided by 12.

Net Family Assats. Vaue of equity in red property, savings, stocks, bonds and other forms of
capita investment, excluding interestsin Indian trust land and excluding equity accounts in HUD
home ownership programs. The vaue of necessary items of persond property such as furniture
and automobiles shall be excluded. (In cases where a trust fund has been established and the
trust is not revocable by, or under the contral of, any member of the family or household, the
vaue of the trust fund will not be considered an asset 0 long as the fund continues to be held in
trus. Any income digtributed from the trust fund shdl be counted when determining annua
income.) In determining net family assats, the Authority shal include the value of any assets
disposed of by an gpplicant or tenant for less than fair market value (including a dispostion in
trust, but not in a foreclosure or bankruptcy sae) during the two years preceding the date of
goplication for the program or recertification, as applicable, in excess of the consderaion
recaived therefore. In the case of adigposition as part of a separation or divorce settlement, the
disposition will not be considered to be for less than fair market vaue if the gpplicant or tenant
recelves important congderation not measurable in dollar terms.

Public Housing Agency. Any state, county, municipdity or other governmenta entity or public
body (or agency or instrumentdity thereof) that is authorized to engage in or assg in the
development or operation of housing for lower income families.

Rent Burden. May be used for the purpose of determining a preference. Applicants must be
paying more than 50% of their monthly income for rent for at least 90 days.
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Substandard Housing.  The HUD definition now specificadly includes as homeless, participants
in trandtiona housing programs.

Tenant Rent. The amount payable monthly by the household as rent to the Authority. Where
the Authority supplies dl utilities (except telephone) and other essentid housing services, Tenant
Rent equas Totd Tenant Payment. Where some or dl utilities (except telephone) and other
essential housing services are not supplied by the Authority and the cost thereof is not included
in the amount paid as rent, Tenant Rent equals Tota Tenant Payment less Utility Allowances.

Tota Family Income. Income anticipated to be received during the 12 months following
admission or recertification. Income from al sources from 1) the head of household and/or
spouse and 2) each additiona household member who is at least 18 years of age, excluding full-
time student income, income which is temporary, non-recurring or sporadic as defined below.
Tota family income should include that portion of the income of the head of household or
spouse temporarily absent which, in the determination of the Authority, is avallable to meet the
family’sneeds. Totd family income includes, but is not limited to the following:

a) The full amount, before any payroll deductions, of wages and sdaries, including
compensation for persond services such as commissions, fees, tips, bonuses, and
cash payments.

b) Net income from operation of abusiness or professon. Expenditures for business
expanson or amortization of capitd indebtedness shdl not be deducted to
determine net income from a business.

c) Interest, dividends, and net income of any kind of red or persona property. Where
the family has net assats in excess of $5,000, annud income shall include the grester
of the actud income derived from al net assets or a percentage of the vaue of such
assets based on the current rate as determined by HUD.

d) The full amount recaeived from annuities, periodic payments from insurance policies,
retirement income, pensions, periodic benefits for disability or desth and other
amilar types of periodic receipts.

€) Payments in lieu of earnings, such as unemployment and disability compensation,
socid security benefits, worker’ s compensation and termination wages.

f) Waefare assstance payments.
g) Periodic and determinable alowances, such as dimony, child support and regular

contributions or gifts, including amounts received from any persons not residing in
the dwelling unit.
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h) All regular pay, specid payments and alowances, such as longevity, oversess duty,
renta allowances, dlowances for dependents, etc. received by a member of the
Armed Forces, with the exception of hazardous duty pay.

i) Paymentsto head of household for the support of aminor, or payments nomindly to
aminor for their support, but control for their benefit by the head of household or a
resident family member other than the head, who is responsible for their support.

]) Veerans Adminigration compensation (Service connected disability or degth
benefits)

k) Any earned income tax credit to the extent it exceeds income tax liability.

All income is to be annudized if information received is for less than a 12-month bass. It is
important to note that changes in family composition and or income must be reported to the
Authority within ten (10) days. Failure to do so may result in eviction proceedings. In the case
on income adjustments al back rent due and owing will be due within fourteen (14) days from
the date the Authority formally notifies the Tenant of the amount due.

Totd Tenant Payment (TTP). This amount is the family must pay per month. 1t may be ether
the minimum rent of $50.00 or:

a) For the public housing program, the TTP must be the greater of

Q) 30 percent of family monthly adjusted income;
2 10 percent of family monthly income;
(3) $ 50.00 which is the minimum rent set by the HTHA, or

b) The caling rent. The resdent may eect the caling rent in lieu of the rent caculated
in paragraph "a" above.

It is possible for the Tenant to qualify for a utility rembursement despite the requirement of a
minimum rent. If the utility dlowance were gregter than the minimum rent, the Tenant would
receive areimbursement for tenant purchased utilities.

Unreported Income, If atenant fails to report income the tenancy will be terminated under the
terms of the lease and in accordance with the New Jersey State Statutes. If the act is
determined by the Authority to be intentiond, the Tenant will be obligated to pay the applicable
portion of the rent for any and al unreported income, and may be prosecuted. If the unreported
income was unintentiond the Authority may approve a repayment agreement which stipulates
the schedule of repayments, the amount of the payment, and the consequences if a payment is
missed.
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Utility Allowance. The cost of utilities (except telephone) and other housing services for an
assgted unit is not included in the Tenant Rent, but is the responghbility of the family occupying
the unit, an amount equa to the estimate made or approved by the Authority or HUD, monthly
cost of a reasonable consumption of such utilities and other services for the unit by an energy-
conservative household of modest circumstances consistent with the requirements of a safe,
sanitary, and hedthful living environmen.

Utility Rembursement. The amount, if any, by which the Utility Allowance for a unit, if
gpplicable, exceeds the Tota Tenant Payment for the household occupying the unit.

Very Low Income Family. A Lower Income Family who's Annua Income does not exceed
50% of the median income for the area, as determined by HUD, with adjustments for family
sze. HUD may edablish income limits higher or lower than 50% of the median income for the
area on the basis of its finding that such variations are necessary because of unusudly high or
low family incomes.

Wedfare Assstance. Welfare or other payments to families or individuas, based on need, that
are made under programs funded separatdly or jointly, by federd, state or loca governments.

ATTACHMENTS

Exhibit A: Income Limits for Admisson

Exhibit B: Lease

Exhibit C: Caling Rent Limits

Exhibit D: Use of Housing Authority Public Spaces
Exhibit E: Pet Policy
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HOUSING AUTHORITY OF THE

TOWNSHIP OF HADDON

ADMISSIONS, OCCUPANCY AND RENTAL

POLICY

ADOPTED BY THE BOARD OF COMMISSIONERS
September 21, 1999
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Operating Budget

U.S. Department of Housing

and Urban Development

Office of Public and Indian Housing

OMB approval No. 2577-0026 ( exp 10/31/97)

Public Reporting Burden for this collection of information is estimated to average 116 hours per response, including time for reviewing instructions, searching existing
data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments reguarding this burden estimate
or any other aspect of this collection information, including suggestions for reducing this burden, to the Reports Management Officer, Office of Information Policies

and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 20410-3600 and to the Office of Management and Budget, Paperwork Reduction
Project (2577-0026), Washington, D.C. 20503. Do not send this completed form to either of the above addressees.

a. Type of Submission

[ X ] Original

b. Fiscal Year Ending

[ ] Revision No.:

12/31/2001

c. No. of Months (check one)

[X ]12Mo. [ ] Other (specify)

e. Name of Public Housing agency / Indian Housong Authority (PHA/IHA)
Housing Authority of the Township of Haddon

f. Address (City, State, Zip Code)
25 Wynnwood Avenue, Westmont, NJ 08108-2740

d. Type of HUD assisted project(s)

01 [ X ] PHA/IHA-Owned Rental Housing

02[ ]IHA Owned Mutual Help Homeownership
03[ ]PHA/IHA Leased Rental Housing

04 [ ]PHA/IHA Owned Turnkey Il Homeownership
05[ ]PHA/IHA Leased Homeownership

g. ACC Number

NY-497

h. PAS / LOCCS Project Number.

NJ 06400101 D

j. No. of Dwelling Units

k. No. of Unit Months Available

m. No. of Projects

i. HUD Field Office
New Jersey Regional Office

100 1200 1
Actuals [ x ] Estimate Requested Budget Estimates
Last Fiscal | [ ]or Actual PHA / IHA Estimates HUD Modifications
Year Curent Budget| Amount Amount
Line. Acct. 1999 Year PUM (to nearest $10) PUM (to nearest $10)
No. No. Description PUM PUM
@ @ (©) @ ® ©) @
Homebuyers Monthly Payments For:
010 7710 Operating Expense
020 7712 Earned Home Payments
030 7714 Nonroutine Maintenance Reserve
040 Total Break - Even Amount (sum of lines 010, 020, and 030)
050 7716 Excess (or deficit) in Break - Even
060 7790 Homebuyer Monthly Payments - Contra
Operating Receipts:
070 3110 Dwelling Rental 233.29 238.31 220.47 264,564
080 3120 Excess Utilities 12.36 7.92 7.92 9,500
090 3190 Nondwelling Rental 25.46 25.75 26.00 31,200
100 Total Rental Income (sum of lines 070, 080, and 090) 271.11 271.98 254.39 305,264
110 3610 Interest on General Fund Investments 3.18 4.63 3.53 4,241
120 3690 Other Income 2.25 2.25 2,700
130 Total Operating Income (sum of lines 100, 110, and 120) 274.29 278.85 260.17 312,205
Operating Expenditures - Administration:
140 4110 Administrative Salaries 27.70 23.59 25.75 30,903
150 4130 Legal Expense 2.50 3.83 3.83 4,600
160 4140 Staff Training 5.96 3.33 3.33 4,000
170 4150 Travel 1.13 0.83 0.83 1,000
180 4170 Accounting Fees
190 4171 Auditing Fees 7.92 8.17 8.41 10,094
200 4190 Other Administrative Expenses 49.62 51.68 51.68 62,020
210 Total Administrative Expense (sum of line 140 thru line 200) 94.83 91.44 93.85 112,617
Tenant Services:
220 4210 Salaries 18.30 17.48 16.08 19,297
230 4220 Recreation, Publications and Other Services 1.66 2.00 2.00 2,400
240 4230 Contract Costs, Training and Other - - -
250 Total Tenant Services Expense (sum of lines 220, 230, & 240) 19.96 19.48 18.08 21,697
Utilities: - -
260 4310 Water 15.94 13.57 14.97 17,958
270 4320 Electric 52.35 47.95 47.43 56,918
280 4330 Gas 20.43 17.93 17.37 20,847
290 4340 Fuel _ _ _
300 4350 Labor - - -
310 4390 Other utilities expense 30.45 30.42 30.42 36,500
320 Total Utilities Expense (sum of line 260 thru line 310) 119.17 109.86 110.19 132,223

Previous editions are obsolete
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Haddon Township Housing Authority

Grievance Procedure

. PURPOSE

This grievance procedure has been adopted to provide a forum and procedure
for tenants to seek the judt, effective and efficient settlement of grievances
against the Haddon Township Housing Authority (HTHA).

[I. GOVERNING LAW

The Law governing this grievance procedure is Section 6(k) of the U.S. Housing
Act of 1937 (42 U.S.C. Sec. 1437d(k) and subpart B of 24 CFR part 966 CFR
secs. 966.50 - 966.57).

1. APPLICABILITY

In accordance with applicable federa regulations, this grievance procedure shall
be applicable to al individua grievances (as defined in Section IV beow)
between Tenant and the HTHA with the following two exceptions:

A. This grievance procedure is not applicable to disputes between
Tenants not involving HTHA, or to class grievances involving groups
of Tenants. Also, this grievance procedure is not intended as a forum
for initiating or negotiating policy changes between Tenants, or groups
of tenants and HTHA's Board of Commissioners.

B. HUD has issued a due process determination that the law of the State
of New Jersey requires that the Tenant be given the opportunity for a
hearing in court which provides the basic elements of due process (as
defined in Section 1V below) before the Tenant can be evicted from a
dwelling unit. Pursuant to the HUD due process determination, the
HTHA has elected that this grievance procedure shal not be
applicable to any termination of tenancy or eviction that involves:



I. Any crimina activity that threatens the health, safety or right of
peaceful enjoyment of the premises of other residents or
employees of HTHA, or

. Any drug related crimina activity on or near such
premises.

In cases involving these criminal activities, the HTHA may evict the occupants
of the dwelling unit through a judiciad eviction without following the grievance
procedure outlines in this document. In these cases, the eviction proceeding will
be brought in the Special Civil Part of the Superior Court, Law Division,
pursuant to the New Jersey statutes annotated 2A: 1 8-61.1 et.seq.

IV. DEFINITIONS

The following definitions of terms shal be applicable to this grievance
procedure:

A. Grievance: Any dispute which a Tenant may have with respect to an
action or a falure to act by the HTHA in accordance with the
individual Tenant's lease or HTHA regulations which adversaly affect
the individual Tenant's rights, duties, welfare or status.

B. CFR: The Code of Federa regulations, which contains the federa
regulations governing this grievance procedure.

C. Complainant: Any Tenant (as defined in this section below) whose
grievance is presented to the central office of the HTHA located at 25
Wynnwood Ave., Westmont, NJ 08108, in accordance with the
requirements set forth in this procedure.

D. Drug-related criminal activity: The illegd manufacture, sde,
distribution, use or possesson with intent to manufacture, sae,
distribute or use of a controlled substance, as defined in sec 102 of the
Controlled Substances Act (21 U.S.C. sec. 802) as from time to time
amended.

E. HTHA or " Authority": The Haddon Township Housing Authority,
a 25 Wynnwood Ave., Westmont, NJ 08108, a corporate body
organized and existing under the laws of the State of New Jersey.



F. Elements of due process. The following procedura safeguards are
required to be followed in an eviction action or a termination of
tenancy in a state or local court:

I. Adeguate notice to the Tenant of the grounds for terminating the
tenancy and for eviction;

. Right of the Tenant to be represented by counsdl;

. Opportunity for the Tenant to refute the evidence
presented by MHA, including the right to confront and cross
examine witnesses and to present any affirmative lega or
equitable defense which the Tenant may have;

\V2 A decision on the merits.

G. Hearing Officer An impartial person selected in accordance with 24
CFR Sec. 966.55 and this grievance procedure to hear grievances and
render decisions with respect thereto.

H. Hearing panel: A three-member pane composed of impartial persons
selected in accordance with 24 CFR Sec. 966.55 and this grievance
procedure to hear grievances and render decisions with respect
thereto.

. HUD: The United States Department of Housng and Urban
Development.

J. Notice: As used herein, the term notice shal, unless otherwise
specifically provided, means written notice.

K. The" Regulations': The HUD regulations contained in subpart B of
24 CFR part 966.

L. Resident organization: An organization of residents, which includes
any resident management corporation.

M. Tenant: The adult person (or persons) other than alive-in aide:
I. Who resides in the unit, and who executed the lease with MHA

as lessee of the dwelling unit, or, if no such person now resides
in the unit,



Ii. The person who resides in the unit, and who is the
remaining head of the household of the Tenant family residing in
the dweling unit.

N. Business Days. Monday through Friday of each week, except for
legal holidays recognized by the Housing Authority.

V.INCORPORATION INTO LEASES and THE PROVISION OF A COPY
TO TENANT

This grievance procedure shall be incorporated by reference into all leases between
Tenants and HTHA for al public housing dwellings leased by HTHA to Tenants,
whether or not so specificaly provided in such leases.

The HTHA shall furnish a copy of the grievance procedure to each Tenant and to
resident organizations.

VI.INFORMAL SETTLEMENT OF GRIEVANCES

A. Initial Presentation. Any grievance must be personaly presented,
ether ordly or in writing, to HTHA's centra office, within five
business days after the occurrence of the event giving rise to the
grievance.

B. Informal Settlement Conference. If the grievance is not determined
by HTHA to fall within one of the two exclusions mentioned in section
11 B.(1) and Il B.(2) above, then HTHA will, within five business
days after the initid presentation of the grievance informally discuss
the grievance with the Complainant or Complainant's representatives in
an attempt to settle the gbevance without the necessity of a formal
hearing. The parties to the conference shall conduct themselves in an
orderly manner. If the informal settlement conference cannot occur at
the time the grievance is initidly presented by the Complainant, then the
Complainant will be promptly notified in writing of the time and place
for the informal settlement conference.

C. Written Summary. Within five business days after the informa
settlement conference, a summary of the informal discussion shall be
prepared by HTHA and a copy thereof shall be provided to the
Complainant. The summary shall be in writing and shal specify the
names of the participants in the discussion, the date of the discussion,
the nature of the proposed disposition of the grievance, and the
specific reasons for such disposition. This written summary will aso
specify the procedures by which the Complainant may obtain a formal
hearing if not satisfied by the proposed disposition of the grievance. A
copy of the written summary shall aso be placed in Complainant's
tenant file,



VII. FORMAL GRIEVANCE HEARING

All grievances must be personally presented ether oraly or in writing pursuant to
the informal procedure prescribed in Section VI as a condition to a forma
grievance hearing under this section: provided, that if the Complainant shall show
good cause to the hearing panel or officer for failing to proceed in accordance with
Section VI, the necessity of an informa procedure may be waived by the hearing
panel or officer.

The following procedures apply to the request for a formal grievance hearing under
this grievance procedure:

A. Request for hearing: If the Complainant is not satisfied with the
results of the informal settlement conference, the Complainant must
submit a written request for a forma hearing to MHA's central office,
no later than five business days after the date Complainant receives
the summary of discussion delivered as required under Section VI
above.

Complainant's written request for aformal hearing must specify:
I. The reasons for the grievance; and
. The action or relief sought by the Complainant; and

iii.  If the Complainant so desires, a statement setting forth the
times a which the Complainant will be available for a hearing
during the next ten business days, and

iv. ~ Complainant's preference, if any, concerning whether the
grievance should be heard by a single hearing officer or by a
hearing panel of three members; and

V. If the Complainant has falled to attend an informal
discussion conference, a request that the hearing officer or
panel waive this requirement.

B. Failure to Request A Hearing. If the Complainant fails to request a
hearing within five business clays offer receiving the written summary
of the informal settlement conference, MHA's decision rendered at the
informal hearing becomes final and MHA is not thereafter obligated to
offer the Complainant aformal hearing; provided that failure to request
a hearing shal not congtitute a waiver by the Complainant of any right
afterwards to contest in an appropriate judicial proceeding the MHA's
action in disposing of the complaint.

VIIl. SELECTION OF HEARING OFFICER OR PANEL



All grievance hearings shal be conducted by an impartiad person or persons
appointed by HTHA after consultation with resident organizations, in the manner
described below:

A. The permanent appointments of persons who shall serve as hearing
officers and hearing panel members shall be governed by the
following procedures:

I. HTHA shall nominate a date of persons to St as permanent
hearing officers or hearing panel members. These persons may
include, but will not be necessarily limited to, members of the
HTHA Board of Commissioners, HTHA staff members,
residents, or other responsible persons in the community. No
person shal be listed on the date of members unless such
person has consented to serve as a hearing officer or on a
hearing pand.

. The date of potentia appointees shall be posted in the
HTHA centrd office and submitted to al HTHA resident
organizations for written comments. Written comments must
be received by HTHA within 30 days of posting and provision
to the resident organizations (non business days and holidays
will be counted within the 30 day period). Written comments
from resident organizations shall be considered by HA before
appointments are finadly made. Objection to the appointment
of a person as a hearing officer or panelist must be considered
but is not dispositive as to the proposed appointment with
respect to which objection is made.

iii.  On fina appointment, the person(s) appointed and
resident organizations shall be informed in writing of the
gopointments. A list of al qualified hearing officers and
panelists will be kept at the central office of _HA and be made
available for public ingpection at any time during office hours.

C. The designation of hearing officers or panel members for particular
grievance hearings shall be governed by the following provisions:

I. All hearings will be held before a single hearing officer
unless the Complainant (at the time of the initia request for
the formal hearing) or HA requests that the grievance be
heard by panel of three members.

ii. Appointments to serve as a hearing officer or panelist with
respect to a particular grievance shall be made by HA in
random order, subject to availability of the hearing officer or
panelist to serve in each such case.  HA may employ any
reasonable system for random order choice.



iii. No member of the HTHA Board of Commissioners or staff
may be appointed as hearing officer or panelist in connection
with the grievance contesting an action which was either
made or approved by the proposed appointee, or which was
made or approved by a person under whom the proposed
appointee works or serves as a subordinate.

Iv. No person shall accept an gppointment, or retain an
appointment, once  selected as a hearing officer or hearing
pandist, if it becomes gpparent that such person is not fully
capable of impartiality. Persons who are designated to serve
as hearing officers or pandists must disqualify themselves
from hearing grievances that involve persona friends,
relatives, persons with whom they have a business
relationship, or grievances in which they have some persona
interest. Further, such persons are expected to disqualify
themsalves if the circumstances are such that a significant
perception of partidity exists and this perception is
reasonable under the circumstances. If a complainant fals to
object to the designation of the hearing officer or panelists on
the grounds of partidity, at the commencement or before the
hearing, such objection is deemed to be waived, and may not
thereafter be made.

In the event that a hearing officer or pane member fails to disquaify himsdf or
hersdf as required in this grievance procedure, HTHA will remove the pane
member or officer from the list of persons appointed for such purposes, invalidate
the results of the grievance hearing in which such person should have, but did not,
disqualify himsdf or hersdf, and schedule a new hearing with a new hearing panel
or officer,

I X. SCHEDULING OF HEARINGS

A. Hearing prerequisites: A complainant does not have aright to aformal
grievance hearing unless the Complainant has satisfied the following
prerequisites to such a hearing:

I.  The Complainant has requested a hearing in writing.

ii. The Complainant has completed the informal settlement
conference procedure or has requested a waiver for good
cause which has been granted.

iii. If the matter involves the amount of rent which _HA
clams is due under the Complainant's lease, the
Complainant shall have paid to HTHA in amount equal to
the amount due and payable as of the first of the month



preceding the month in which the complained of act or
fallure to act took place. In the case of situations in which
hearings are, for any reason delayed, the Complainant
shal thereafter, deposit the same amount of the monthly
rent in an escrow account monthly until the complaint is
resolved by decision of the hearing officer or hearing
pand. These requirements may be waived in writing by
the HTHA in extenuating circumstances. Unless so
waived, the failure to make such payments shdl result in a
termination of the grievance procedure; provided, that
fallure to make payment shal not constitute a waiver of
any right the Complainant may have to contest the
HTHA's disposition of the grievance in any appropriate
judicia proceeding.

B. Time, Place, Notice.

I.  Upon Complainant's compliance with the prerequisites to

a hearing set forth above, a hearing shall be scheduled by

the hearing officer or hearing pand promptly for a time
and place reasonably convenient to both the Complainant

and HTHA, not later than the tenth business day after

Complainant has completed such compliance. (in the case
of apand, if dl three appointed members of the pand are
not able to agree upon a date and time convenient to al

panelists, on or before the last date before the hearing

permitted under this procedure, they shall immediately so

inform HTHA. If two panelists can agree upon a date and

time, HTHA shal regppoint a third panelist who shall be
avallable at the time agreed upon by the two who can

agree. If none of the panelists can agree upon a time, a
new panel shal be appointed.)

ii. A written notification specifying the time, place, and the
procedures governing the hearing shall be delivered to the
Complainant and the appropriate HTHA officia, who,
unless othewise designated, shal be the executive
director.

X. PROCEDURES GOVERNING HEARINGS
A. Fair Hearings.
The hearings shall be held before a hearing officer or hearing panel as described

above in Section VII1. The Complainant snall be afforded afair hearing, which shall
include;



I. The opportunity to examine before the hearing any HTHA
documents, including records and regulations that are
directly relevant to the heo6ng.

The Complainant will be alowed to copy any such document at the Complainant's
expense. If HTHA does not make the document available for examination upon
request by the Complainant, HTHA may not rely on such document at the
grievance hearing.

ii. The right to be represented by counsel or other person
chosen as the Complainant's representative and to have
such person make statements on the Complainant's
behalf.

lii. The right to a private hearing unless the Complainant
requests a public hearing.

Iv. The right to present evidence and arguments in support of
the Complainant's complaint, to controvert evidence
relied on by HTHA and to confront and cross-examine all
witnesses upon whose testimony or information the
HTHA or its management relies.

v. A decision based solely and exclusively upon the facts
presented at the hearing.

vi. In the event of a hearing by a panel, adecison made by a
majority of two of the three pandists will decide the
grievance.

B. Prior Decision In Same M atter.

The hearing panel or officer may render a decision without proceeding with the
hearing if they determine that the issue has been previoudy decided in another
proceeding.

C. Failureto Appear.

If the Complainant or HTHA fails to appear a a scheduled hearing, the hearing
officer or hearing panel may make a determination to postpone the hearing for a
period not to exceed five business days or may make a determination that the party
falling to attend has waived the right to a hearing. In such event, the hearing officer
or hearing panel shal notify the Complainant and HTHA of the determination.

The failure to attend a grievance hearing shall not constitute a waiver of any right
which the Complainant may have to contest HTHA's disposition of the grievance in
an appropriate judicial proceeding.



D. Required Showing of Entitlement to Relief.

At the hearing, the Complainant must first make a showing of an entitlement to the
relief sought and afterwards the HTHA must sustain the burden of justifying
HTHA's action or failure to act against which the complaint is directed.

E. Informality of Hearing.

The hearing shall be conducted informaly by the hearing officer or hearing pand,
and oral or documentary evidence pertinent to the facts and issues raised by the
complaint may be received without regard to admissibility under the rules of
evidence applicable to judicia proceedings.

F. Orderly Conduct Required.

The hearing officer or hearing pand shal require HTHA, the Complainant, counsd,
and other participants or spectators, to conduct themselves in an orderly fashion.
Failure to comply with the directions of the hearing officer or hearing pand to
obtain order may result in exclusion from the proceedings or in a decision adverse
to the interests of the disorderly party and granting or denia of the relief sought, as

appropriate.

G. Transcript of Hearing.

The Complainant or HTHA may arrange in advance, and at the expense of the party
making the arrangement, for a transcript of the hearing. Any interested party may
purchase a copy of such transcept.

H. Accommodation to Handicapped Person.

_HTHA must provide reasonable accommodation for persons with disabilities to
participate in grievance hearings. Reasonable accommodation may include qualified
sign language interpreters, readers, accessible locations, or attendants.

X|. DECISION OF THE HEARING OFFICER OR HEARING PANEL

At or subsequent to the completion of the grievance heo6ng, the hearing officer or
pand shall make a determination as to the merits of the grievance and the following
provisions shall govern:

A. Written Decision. The hearing pand or officer shall prepare awritten
decision, together with the reasons for the decision within ten business
days after the completion of the hearing.

I. A copy of the decision shall be sent to the Complainant and
“HA. HA ghall retain a copy of the decison in the
Complainant's tenant folder.



. A copy of such decision, with al names and identifying
references deleted, shall also be maintained on file by HTHA
and made available for ingpection by any prospective
Complainant, his representative, or the hearing pandl or hearing
officer.

B. Binding Effect. The written decision of the hearing officer or hearing
panel shall be binding upon HTHA, which shall take dl actions, or refrain
from any actions, necessary to carry out the decison unless HTHA's
Board of Commissioners determines, within ten business days, and
properly notifies the Complainant of its determination, that:

I. the grievance does not concern HTHA action or failure to act
in accordance with or involving the Complainant's lease or
HTHA's regulations which adversely affect the Complainant's
rights, duties, welfare or status, or

. the decison of the hearing officer or hearing pane is
contrary to applicable Federal, State, or loca low, HUD
regulations, or requirements of the annua contributions
contract between HUD and HTHA.

C. Continuing Right of Complainant to Judicial Proceedings. A
decision
by the hearing panel or officer or Board of Commissioners in favor of
HA or which denies the relief requested by the Complainant, in whole
or in part, shall not constitute a waiver of, nor affect in any manner
whatever, any rights of the Complainant to atrial or judicid review in
any judicial proceedings, which may afterwards be brought in the
metter.

XII. NOTICES

All notices under this grievance procedure shal be deemed delivered: (1) upon
personal service upon the Complainant or an adult member of the Complainant's
household, or (2) upon the date receipted for or refused by the addressee, in the
case of certified or registered U.S. Mail, or (3) on the second day after the deposit
of the notice for mailing, postage prepaid, with the U.S. Postal Service, if mailed by
first class mail other than certified or registered mail.

If a Tenant is visuadly impaired, any notice delivered to such Tenant shal be in an
accessible format.

X111. MODIFICATION



This grievance procedure may not be amended or modified except by approval of a
majority of the Board of Commissioners of HTHA, present at aregular meeting or a
specia meeting called for such purposes. Further, in addition to the foregoing, any
changes proposed to be made to this grievance procedure must provide for at least
30 days (counting non-business days and holidays) advance notice to tenants and
resident organizations, setting forth the proposed changes and providing an
opportunity to present written comments. The comments submitted shal be
consdered by HTHA before final adoption of any amendments or changes to this
grievance procedure.

XIV. MISCELLANEOUS

A. Captions: Captions or paragraph headings set forth in this grievance
procedure are for convenience of reference only and shall not be construed
or interpreted to affect the substance of the paragraphs or sections so
captioned.

B. Concurrent Notice: The Complainant should be aware that a notice to
vacate or a notice to quit which is required by New Jersey State low will run
concurrently with a notice of lease termination required by Federa law.



PUBLIC HOUSING DWELLING LEASE

LANDLORD: HADDON TOWNSHIPHOUSING AUTHORITY

25 Wynnwood Ave.
Westmont, NJ 08108

TENANT:

DESIGNATION OF DWELLING UNIT (" Premises')
LEASED TO TENANT:

Apartment #

No. of Bedrooms

The Haddon Township Housing Authority (*“HTHA"), a body corporate organized
and exiging under the laws of the State of New Jersey, enters into this Dwelling Lease for the above
referenced residentia premises in reiance upon the representations made to it by the Tenant,
, & to highe household compostion,
employment, and income of head of household and members of the household. The HTHA and the
Tenant agree to lease the premises according to the following terms and conditions of the lease.

1 HOUSEHOLD COMPOSI TION:

Tenant agrees that the persons identified below are the only members of hishher
household that will reside at the leased premises:

Names of Household MembersRelationship to Tenant Date of Birth




2.  LEASE/TERM OF LEASE:

HTHA hereby rents, demises and leases the premises described above to the Tenant for the
following term (subject to earlier termination as hereinafter provided). The term of this Lease shal begin
on , , and continue until , . At the expiration of that term the lease,
unless renewed by the parties Sgning a Lease Renewd Rider, will become a month-to-month tenancy,
with the rest of the Lease remaining the same.

Modifications to the lease shall be made pursuant to Section 15 of thislease. Upon agreement of
the parties, provisions of this lease may be renewed by incorporation of this document into a lease
amendment or rider that sets forth any new or changed provisions of the lease.

3. PAYMENTSDUE UNDER THE LEASE:

The amount of rent is subject to change as determined by HTHA in accordance with federd
regulations during the term of the Lease.

(8 Rent for the period beginning , 199 , and ending a midnight on
200, is $ . Thereafter, monthly rent in the amount of
$ will be due in advance on or before the first day of each month. Payments will be

delivered to the HTHA office located at :
Payments made as rent will be gpplied to any outstanding balances that may include rent, utilities, repair
charges, or any other balances owed.

(b) Security Deposit: Tenant agrees to pay a security depost in the totd amount of
$ which will be paid at the Sgning of the Lease. The initid security deposit will not exceed
one month's rent.

The security deposit is made to the HTHA as security that the Tenant will comply with al the
terms of this Lease. If the Tenant complies with the terms of this Lease, the HTHA will return this
deposit within 30 days after the end of the Lease, including any extenson. The HTHA may use as much
of the depodt as necessary to pay for damages resulting from the Tenant's occupancy or from the
Tenant's falure to comply with any agreement in this Lease. If this occurs prior to the Lease
termination, the HTHA may demand that the Tenant replace the amount of the security deposit used by
the HTHA. The HTHA will fully comply with the Rent Security Law (N.J.SA. 46:8-19 et seq.). This
includes depositing the security deposit in an interest bearing account, and notifying the Tenant, in
writing, of the name and address of the banking inditution where the account is kept. The Tenant is
entitled to receive any interest that may be due pursuant to N.JSA. 46:8-19 et seg., as an annud
payment on the anniversary or renewd date of the lease. However, the HTHA policy states thet al
interest isheld until such time as the Tenant vacates the unit.



(¢) A Schedule of Charges to Tenants for maintenance and repair beyond norma wear and
tear shal be posted in the management office. Charges are due and payable on the date stated in the
notice in which the charge is made, but not sooner than 14 days after ddlivery of the notice.

(d) Late Charges: All rent not recaeived in full by the 5th of the month will be assessed a late
charge of $20. This provison does not creste a "grace period’. Charges are due as part of the rent
and payable on the date stated in the notice in which the charge is made, but not sooner than 14 days
after delivery of the notice.

(e) Attorney, Court and Eviction Costs: Tenant will be charged a fee to cover costs and/or
reasonable attorney's fees the court may award whenever the HTHA incurs costs and attorney feesin
connection with legd proceedings in which the Tenant does not prevail in the court action.

Counsel fees will be consdered as “additiond rent” payable to the Housing Authority for the
purpose of summary digpossess actions.

In the event of an eviction, the Tenant gives the HTHA permisson to remove from the unit
and then from the public way and store any persond property left in the unit and to dispose of such
property as prescribed by law and agrees that the Tenant will be responsible for the actual costs for
removing any persond property from the unit, and any other costs directly associated with the eviction.
The procedure and time of notification for the HTHA’s remova of persond property are set forth in
section 12(k)(2) of this Lease.

In the event of the Tenant's eviction or the termination of the tenancy, the Tenant will remain
ligble for the payment of rent and costs due to HTHA through date of eviction or the termination of the
tenancy.

® Utilities: TheHTHA agreesto furnish the following utilities

Heat ~~ HotWater ~~ ColdWater  ~ Gas Electricity

A refrigerator and range will be provided. No charge will be imposed for providing these
gopliances. The HTHA will not be responsible for falure to furnish utilities by reason of any
cause beyond its contral.

4. REDETERMINATION OF RENT, DWELLING SIZE AND ELIGIBILITY:

Tenant agrees that any changes in household compostion whereby any persons other than the
household membersidentified in Section 1 of this Lease begin to resde at the leased premises, or any of
the persons identified in Section 1 of this Lease discontinue resding a the leased premises, or any
change in income of Tenant or household members, must be reported to the HTHA in writing within 10
days of the occurrence of such change, and once each year when requested by the HTHA for




recertification. Tenant also agrees to furnish accurate information to the HTHA as to identity, income,
and employment of al persons residing upon leased premises. This information shdl be used by the
HTHA in determining whether the rental should be changed and whether Tenant is ill digible for the
particular dwelling unit. Tenant dso shal give the HTHA authorization to verify dl sources of income.
This determination will be made in accordance with the gpproved Admission, Occupancy and Rentd
Policy inthe HTHA's office.

(@ Rentds fixed in Section 3 hereof or as adjusted pursuant to the above will remain in effect
for the period between rent determinations.

Where the Tenant, intentiondly or by mistake, has misrepresented or faled to submit to the
HTHA any facts required for the determination of rent, the HTHA may charge and collect as rent the
difference between the rent actudly paid and the rent which would have been due had the proper
information been submitted by the Tenant. The HTHA shdl dso have avalable in such event, & its
option, the remedy of termination as provided in Paragraph 12(8)(8) of this Lease. If this Leaseis an
extension of occupancy by the Tenant under a prior lease or leases with the HTHA, such amount due
under the prior lease or leases may be charged and collected asif the same had occurred hereunder.

(b) In the event of any rent adjustment pursuant to the above, the HTHA will mail or ddiver a
"Lease Amendment” to the Tenant in accordance with Section 11 hereof. In case of a rent decreese,
the adjusment will become effective the firg of the month following the change in circumsances,
provided that the Tenant has reported such change at least 14 days before the first day of the month
following the change. In the case of arent increase, the adjustment will become effective the firg of the
next month following the change, unless such date is sooner than the 14th day after ddlivery of notice to
Tenant concerning the change. In that event the change shdl take effect on the first day of the second
month following the change (unless the rent increase is the result of a change in household composition
or income which is not reported within 10 days or results from a finding of a misrepresentation as
provided above). The Tenant agrees to be bound by any change determined by the HTHA to be
necessary by application of this paragraph.

(©) If the HTHA in its s0le discretion determines that the Sze of the dwdling unit is no longer
gopropriate to the Tenant's needs, and a unit of the gppropriate sze is available, the Tenant shall be
offered the other unit and shal move within 30 days unless otherwise authorized by the HTHA. If the
Tenant fails to accept the other unit, the HTHA may terminate this Lease pursuant to the appropriate
procedures described in this Lease. The Tenant shal not be required to move in cases of verified
hardship due to employment or health reasons.

(d) When the HTHA determines the amount of rent or determines that the Tenant must transfer to
another unit based on family compogtion, the HTHA shdl notify the Tenant that the Tenant may ask for
an explanation gtating the specific grounds of the HTHA determination, and that if the Tenant does not
agree with the determination, the Tenant shdl have the right to request a hearing under the HTHA's
grievance procedure.



(e If the Tenant’s income from temporary assstance to needy families (TANF) is
reduced
due to noncompliance with an economic sdf-sufficiency [program, work activities requirement, and/ or
fraud in the welfare program their rent will not be reduced.

) Minimum Rent Hardship Exemptions The HTHA shdl grant an exemption from the
minimum rent provison to any family making a request in accordance with HA policy in writing who is
unable to pay that minimum payment because of financid hardship, which shdl include:

> The family has log digibility for, or is awaiting an edibility determination for a
federd, Sate ort locd assistance program, including afamily that includes a member
who is an dien lawfully admitted for permanent residence under the immigration and
naturaization act who would be entitled to public health benefits but for Title IV of
the Personal Responsibility and Work Opportunity Reconciliation Act of 1996.

» Thefamily would be evicted asareault of the implementation of the minimum rent.

» The income of the family has decreased because of changed circumstances,
including loss of employment.

» A deeth in the family has occurred which affect the family circumstances.

» Other circumstances which may be decided by the HTHA on acase by case basis.

All of the above must be proven by the Tenant providing verifigble information in writing to the

HTHA prior to the rent being delinquent and before the lease is terminated by the HTHA. If a

Tenant requests a hardship exemption under this section, and the HTHA reasonably determines

the hardship to be of a temporary nature, exemption shal not be granted during a ninety-day

period beginning upon the making of the forma request for the exemption. A Tenant may not be
evicted during the ninety-day period for nonpayment of rent. In such acase, the Tenant theresfter
demondtrates that the aleged hardship is of a long-term nature and not temporary, the HTHA
shdl retroactively exempt the Tenant from the minimum rent requirement for the ninety-day period
past. This paragraph does not restrict nor prohibit the HTHA from taking legal action to evict the
Tenant for other violations of the lease.

5. OCCUPANCY:

The Tenant shal have the right to exclusive use and occupancy of the leased premises. Guests or
vigtors of the Tenant may be accommodated for no longer than a period of two weeks per vigtor.
"Guest” means a person in the leased unit with the consent of a household member. The Tenant must
notify the HTHA inwriting of al overnight guests staying on the premises for more than two nights. The
written notice must be given no later than the third day after the guest begins staying at the premises.
The notice must indicate the period of time the guest will be staying at the leased premises. If any vigt
will extend beyond two weeks, the Tenant must notify the HTHA in writing, stating the reasons for the
extended visit, which must be authorized in writing by the HTHA.

6. OBLIGATIONSOF HTHA:

HTHA shdl be obligated, other than for circumstances beyond its control, as follows:



(& To maintain the premises and the project in decent, safe and sanitary condition.

(b) To comply with requirements of agpplicable building codes, housing codes, and HUD
regulations materidly affecting hedth and sfety.

(¢) To make necessary repairs to the premises.

(d) To keep project buildings, facilities and common areas not otherwise assigned to the Tenant
for maintenance and upkeep, in a clean and safe condition.

(e) To maintain in good and safe working order and condition: dectricd, plumbing, sanitary,
hesting, ventilating, and other facilities and appliances, including eevators, supplied or required to be
supplied by the HTHA.

(f) To provide and maintain gppropriate receptacles and facilities (except containers for the
exclusive use of an individud Tenant household) for the depost of garbage, rubbish and other waste
removed from the premises by the Tenant in accordance with Paragraph 7 (g).

(9) To supply running water and reasonable amounts of hot water and reasonable amounts of
heat a appropriate times of the year except where heat or hot water is generated by an indallation
within the exclusive control of the Tenant and supplied by adirect utility connection.

(h) To natify the Tenant of the specific grounds for any proposed adverse action by the HTHA.
Such adverse action includes, but is not limited to, a proposed lease termination, transfer of the Tenant
to another unit, or impogtion of charges for maintenance and repair.

When the HTHA is required to afford the Tenant the opportunity for a hearing under the
HTHA's grievance procedur e for a grievance concerning a proposed adverse action:

(1) The notice of proposed adverse action shdl inform the Tenant of the right to request
such hearing. In the case of alease termination, a notice of |lease termination in accordance with HUD's
code of federa regulations 24 CFR sec. 966.4(i)(3) shdl condtitute adequate notice of proposed
adverse action. The notice requirements of 24 CFR sec. 966.4(i)(3) are incorporated into Paragraph
12(b) through 12(f) of this Lease.

(2) In the case of a proposed adverse action other than a proposed lease termination,
the HTHA shdl not take the proposed action until the time for Tenant to request a grievance hearing has
expired, and (if a hearing was timely requested by the Tenant) until the grievance process has been
completed.



0] To post schedules of specid charges for services, repairs and utilities and rules and
regulations which are incorporated by reference into the lease in the HTHA'’ s Office and to furnish such
documents to Tenants and gpplicants upon request. Such schedules, rules and regulations of the HTHA
may be modified from time to time provided that the HTHA give 30 Day notice to each affected family
setting forth the proposed amendment or change, the reason(s) therefore, and provide the Tenant an
opportunity to respond in writing to the amendment or change prior to its becoming effective.  This
notice will be ddlivered to the affected family by mail.

7. OBLIGATIONS OF THE TENANT:
Tenant shal be obligated asfollows:
(&) Not to assign the Lease or to sublease or transfer possession of the premises.
(b) Not to provide accommodations for boarders or lodgers.

() To use the premises solely as a private dwdling for Tenant and Tenant's household as
identified in the lease, and not to use or permit its use for any other purposes. With the consent of the
HTHA, members of the household may engage in legd profit-making activities in the dwelling unit where
the HTHA determines that such activities are incidenta to primary use of the leased unit for resdence by
members of the household.

(d) To abide by necessary and reasonable regulations issued by the HTHA for the benefit and
well being of the housing project and the Tenants. These regulations shal be posted in the HTHA office
and are incorporated by reference in this Lease. Violation of such regulations condtitutes a violation of
this Lease; provided, however, that any such regulations shdl be consstent with the terms of this Lease.
In the event of a conflict between any such regulations and any provison of this Lease, the provison of
the Lease shdl govern.

(e) To comply with dl obligations imposed upon Tenants by gpplicable provisons of New
Jersey State law, building codes and housing codes materidly affecting hedth and safety.

(f) To keep the premises, adjacent grounds and other such areas as may be assigned to
Tenant's use in a dean, orderly and safe condition. If authorized in writing by the HTHA, the Tenant
may paint or make minor repairs to the premises a hisher expense.

(9) Todispose of dl garbage, rubbish, and other waste from the premises in a sanitary and safe
manner.

(h) To use only asintended and in a reasonable manner dl dectrica, plumbing, sanitary, heeting,
ventilating, air-conditioning and other facilities and gppurtenances including devators. The Tenant shal
use dl dectric, plumbing and other fadilities safdy, and use no more eectricity than the wiring to the



premises or feeders to the Building can safdy carry. The Tenant shdl obey any written ingtructions of
the HTHA for the care and the use of the gppliances, equipment, and other persond property on or in
the premises.

(i) To refrain from, and to cause the household and guests to refrain from, destroying, defacing,
damaging or removing any part of the premises or project.

() To act, and cause household members and guests (whether or not such persons presence on
the premises is then known by the Tenant or the Tenant is aware of the conduct of such persons) to act
in amanner which is legd, orderly and which will not disturb the neighbors peaceful enjoyment of their
accommodations and will be conducive to maintaining the project in a decent, safe and sanitary
condition.

(k) To assure that the Tenant, any member of the Tenant's household, any guest (as defined to
be a person on the premises with the consent of a household member) or any other person under the
Tenant's control, shal not engageiin:

(1) Any crimind activity on or off the HTHA premises that threstens the hedlth, safety,
or right to peaceful enjoyment of the HTHA's public housing premises by other resdents or employees
of theHTHA, or,

(2) Any drug-rdated crimind activity on or near HTHA's public housing premises or
any activity by a Tenant or guest in which the HTHA determines that a Tenant or guest isillegdly usng a
controlled substance.

(3) Abuse of acohal that the HTHA determines has a reasonable cause to believe that
such illegal use (or pattern of illegd use) of a controlled substance, or abuse (or pattern of abuse) of
acohol, may interfere with the hedth, safety, or right to peaceful enjoyment of the HTHA's public
housing premises by other resdents or employees of the HTHA.

Any crimind activity in violation of the preceding shdl be cause for termination of the tenancy,
and for eviction from the unit. The term "drug-rdated crimind activity” means the illegd manufacture,
sde, digribution, use, or possesson with intent to manufacture, sdll, distribute, or use, of a controlled
substance as defined in section 102 of the Controlled Substances Act, 21 U.S.C. 802.

The Tenant agrees not to engage in other crimind activity affecting the well being of other HTHA
public housing resdents or employees while the Tenant is a resdent in public housng. Any such
crimina activity may aso be acause for termination of the tenancy, and for eviction from the unit.

Violations of this section (k) shall be considered to be a serious breach of the material
terms of the lease. A criminal conviction or arrest is not necessary for this lease to be
terminated and for eviction proceedings to be ingtigated. Criminal activity is cause for
eviction without arrest or conviction.



(1) The Tenant agrees to abide by dl the provisons of the HTHA Pet Policy, and to keep no
dogs, cats or other animals in or on the premises except as permitted by the HTHA Pet Policy and
other gpplicable laws and regulations. Provisons of this lease pertaining to the HTHA Pet Policy are
further outlined in Section 16 (g) of this Lease.

(m) To pay reasonable charges (other than for norma wear and tear) for the repair of damages
to the premises, project buildings, facilities or common areas caused by Tenant, Tenant's household or
guests, or by Tenant's fallure to report needed repairs. Any damage to the premises which is not
described in the written report of ingpection prior to Tenant's occupancy will be presumed to have been
caused by Tenant.

(n) To permit the HTHA, pursuant to the provisions of Paragraph 10, entrance to the premises
for the purpose of performing periodic ingpections, reading utility meters and routine maintenance for
making improvements or repairs or to show the premises for re-leasing.

(0) To promptly report to the HTHA any needed repairsto the Leased premises.

(p) To refrain from placing fixtures, Sgns or fencesin or aout the premises, or making changes
or dterations to the premises, without prior revocable permisson of the HTHA in writing. All changes
or additions made without the HTHA's written consent shal be removed by the Tenant on demand by
HTHA a the Tenant's expense, and the premises shal be returned to its origind state and condition.

() To comply with the provisions of any rider attached to and incorporated into this lease.
(n) To notify the HTHA of any absence from the dwelling unit which exceeds 14 days.

(9 lllegd use or illegd possesson of firearms and/or other wegpons shdl be grounds for
eviction.

(t) To keep nothing in or on the premises which is flanmable, dangerous or might increase the
danger of fire or other casudty.

(u) To park motorized vehicles only in desgnated parking areas and never on grassy aress, not
to digplay vehicles for sde; not to change oil, wash or make mgor repairs to such vehicles, to remove
inoperative vehicleswithin 24 hours, to abide by al other provisons of the HTHA parking policy.

(v) Tenant agrees to enter into a contract(s) with the loca utility companies for utilities not
furnished by the HTHA, and agrees to maintain contract(s) ion force and effect during tenancy for
delivery of servicesto Tenant's premises. Tenant agrees that failure to maintain continuous utility service
is congdered to be a serious breach of this lease in that the cessation of service of gas, eectricity or
water isathreet to the safety and hedth of Tenants of the HTHA. HTHA will



not be held responsble or liable for falure to furnish utilities by reason of any cause beyond the
HTHA'’s control.

(w) To leave the dwdling unit upon vacating the premises in a clean and safe condition, normal
wear and tear excepted, and to return dl keys to the HTHA. The Tenant shal remove dl of the
Tenant's persona property on the termination of the lease. Any property Ieft by the Tenant in or about
the premises after he/she vacates will be consdered as abandoned and may be disposed of in
accordance with Section 12(k)(2) of this Lease as the HTHA sees fit. Reasonable and actual disposa
costs may be charged to the Tenant.

(X) No toillegdly discharge any type of firearm and not to posses any illegd and/or unregistered
firearm in or near the premises. Thisincludes, but is not limited to BB guns and air-powered rifles.

(y) To abide by dl provisons of the Qudity Housng and Work Responshility Act of 1998
including, but not limited to the 8 hours of community work per month.

(2 To abide by any barring notice which prohibits an individud from entering into or onto the
premises owned and maintained by the HTHA.

8. DEFECTS HAZARDSTO LIFE,HEALTH OR SAFETY:
(& The Tenant shdl immediately report damages to the HTHA.

(b) The HTHA shdl be respongible for repair of the unit within areasonable time. If the Tenart,
Tenant’s household member or guests caused the damage, the reasonable cost of the repairs shdl be
charged to the Tenant.

(¢) The HTHA shdl offer sandard dternative accommodetions, if avalable, in circumstances
where necessary repairs cannot be made within a reasonable time.

(d) In the event repairs are not made in accordance with subparagraph (b) of this paragraph, or
aternate accommodeations are not provided in accordance with subparagraph (c) of this paragraph, rent
shall be abated in proportion to the seriousness of the damage and loss suffered by the Tenant,
provided, however, tha no abatement of rent shdl occur if the Tenant rgects the dternative
accommodeation or if the damage was caused by the Tenant or the Tenant's household or guedts.

(€ In the event the Tenant claims a rent adjustment under the provisions of this section, he/she
shdl pay the entire amount of rent due for the period for which a rent adjustment is clamed to the
HTHA to be held in escrow pending a decision in accordance with the grievance procedure referred to
in Paragraph 13 of this Lease.
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9. PRE-OCCUPANCY AND PRE-TERMINATION INSPECTIONS:

(@ The HTHA and the Tenant or the Tenant's representative shal ingpect the premises prior to
Occupancy by the Tenant. The HTHA will furnish the Tenant with a written statement of the condition
of the premises, the dwelling unit and the equipment provided with the unit. The HTHA and the Tenant
shdl sign the satement, and a copy shdl be retained by the HTHA in the Tenant's folder.

(b) At the time the Tenant vacates the unit, the HTHA shdl ingpect the unit and furnish the
Tenant with a written statement of any charges to be made in accordance with paragraph 7 (m). The
HTHA shdl notify the Tenant of the ingoection and the Tenant and/or Tenant's representative may join
in such ingpection, unless the Tenant vacates the premises without prior notice to the HTHA.

10. ENTRY OF PREMISES DURING TENANCY:

(& The HTHA shdl, upon advance reasonable natification to the Tenant, be permitted to enter
the dwdling unit during the hours of 8:00 am. and 8:00 p.m. for the purpose of performing routine
ingpections and maintenance, for making improvements or repairs, or to show the premises for re-
leasng. A written statement specifying the purpose of management entry delivered to the premises at
least two (2) days before such entry shall be considered advance reasonable notification; response to
requests by Tenants for repairs and services would not require two days notice.

(b) The HTHA may enter the premises a any time without advance natification when there is
reasonable cause to believe that an emergency exigts. If the Tenant is visualy impaired, dl notices must
be in an accessble format.

(©) Inthe event that the Tenant and al adult members of the Tenant's household are absent from
the premises a the time of entry, the HTHA shall leave on the premises a written statement specifying
the date, time and purpose of entry prior to leaving the premises.

11.  NOTICE:

() Except as provided in Paragraph 10, notice to the Tenant shal be in writing and ddlivered to
the Tenant or to an adult member of the Tenant's household resding in the dwelling or sent by prepaid
firg-class mail, properly addressed to the Tenant.

(b) Notice to the HTHA shal be in writing, delivered to the HTHA's office a 25 Wynnwood
Ave, Westmont, New Jersey, or sent to that office by prepad first-class mail, properly addressed to
the HTHA's office. If the Tenant isvisudly impaired, dl notices must bein an accessble format.

(c) Notices sent by regular first class mail shall be deemed delivered on the second business day
after depogiting the same for mailing with the U.S. Posta Service postage prepaid.
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12. TERMINATION OF LEASE:

(@) If there has been a serious or repeated violation of materid terms of the lease, the HTHA
reserves the right of re-entry that allows the HTHA to terminate this lease and re-enter the premises.
Thisis done through an eviction procedure in court to remove the Tenant.

The HTHA shdl not terminate or refuse to renew this Lease other than for serious or repeated
violation of materid terms of the lease. The following terms shal be considered materid but are not an
exdusveliding:

(1) Obligations of the Tenant identified in Paragraphs 4 and 7 of this Lease.

(2) Nonpayment of rent or other charges due under the Lease (including utilities,
maintenance, repairs and security deposit).

(3) Repeated |ate payment of rent.
(4) Serious or repeated interference with the rights of other Tenants.
(5) Serious or repeated damage to the premises.

(6) Alteration, repair, sae, destruction or other disposition of the leased premises or any
part thereof.

(7) Failure to report a change of income, employment, identity of household members,
or failure to provide any other information required by this Lease.

(8) Migrepresentation (intentiona or unintentiona) of any materid fact in the application
for housing, or in any statements submitted to the HTHA.

(9) Violaion of any rule or provison of the HTHA Pet Policy. The HTHA Pet Policy is
incorporated into this Lease by reference.

(10) Such change in household size or compostion as to render inappropriate the
Tenant's continued occupancy of the above premises.

(11) Any of the following types of crimind activity by the Tenant, any member of the
household, a guest, or another person under the Tenant's control, shal be cause for termination of the

tenancy:
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a Any crimind activity that thregtens the hedth, safety or right to peaceful
enjoyment of the HTHA's public housing premises by other resdents or employees of HTHA.

b. Any drug-rdated crimina activity on or near such premises
as defined in paragraph 7(Kk) of thislease.

(12) Serious or repesated violation of any of the rules or regulations gpplicable to the
Tenant's dwelling unit or the public housing premises as posted and in effect from timeto time.

(13) Tenant is unable to care for onesdf with or without the aid of a full or part time
caretaker.

(b) The HTHA shdl give written natice of termination of this Lease of:
(1) 14 cdendar daysin the case of falureto pay rent.

(2) A reasonable time commensurate with the exigencies and seriousness of the Situation
in the case of creation or maintenance of athreet to the health or safety of other Tenants or the HTHA's
employees, but such reasonable time shdl not exceed 30 days,

(3) 30 cdendar daysin al other cases.

() The notice of lease termination to the Tenant shdl date specific grounds for termination, and
shdl inform the Tenant of the Tenant's right to make such reply as the Tenant may wish. The notice shall
aso inform the Tenant of the right to examine HTHA's documents directly relevant to the termination or
eviction. When the HTHA s required to afford the Tenant the opportunity for a grievance hearing, the
notice shdl aso inform the Tenant of the Tenant's right to request a hearing in accordance with the
HTHA's grievance procedure.

(d) A notice to vacate, which is required by New Jersey State or locd law, may be combined
with or run concurrently with a notice of lease termination.

(e) When the HTHA is required to afford the Tenant the opportunity for a hearing under the
HTHA's grievance procedure for a grievance concerning the lease termination, the tenancy shdl not
terminate (even if any notice to vacate under New Jersey State or locad law has expired) until the time
for the Tenant to request a grievance hearing has expired, and (if a hearing was timely requested by the
Tenant) until the grievance process has been completed.

(f) When the HTHA is not required to afford the Tenant the opportunity for a hearing under the

adminigrative grievance procedure for a grievance concerning the lease termination, and the HTHA has
decided to exclude such grievance from the grievance procedure, the notice of lease termination shdl:

13



(1) State that the Tenant is not entitled to a grievance hearing on the
termination.

(2) Specify the judicid eviction procedure to be used by the HTHA for eviction and
date that the procedure provides the opportunity for a hearing in court that contains the basic dements
of due process as defined in HUD regulations.

(3) State whether the eviction is for crimind activity that threatens the hedth, safety, or
right to peaceful enjoyment of the premises of other resdents or employees of the HTHA, or for any
drug related crimina activity on or near such premises.

(9) The HTHA may evict the Tenant from the unit only by bringing a court action.

(h) In deciding to evict for crimind activity, the HTHA shal have discretion to congder dl of the
circumstances of the case, including the seriousness of the offense, the extent of participation by family
members, and the effects that the eviction would have on family members not involved in the prohibited
activity. In gppropriate cases, the HTHA may impose a condition that family members who engaged in
the prohibited activity will not reside in the unit. The HTHA may require a family member who has
engaged in theillegd use of drugs to present evidence of successful completion of a trestment program
as a condition to being dlowed to reside in the unit.

(1) Notice to Pogt Office: When the HTHA evicts an individua or family from a dwelling unit for
engaging in crimind activity, induding drug-rdaed crimind activity, the HTHA shdl notify the local post
office serving that dwelling unit thet such individua or family is no longer residing in the dwelling unit.
This action will be taken so that the Pogt Office will terminate ddlivery of mail for such persons a the
unit, and such persons will not return to the development for pickup of the malil.

() The HTHA shdl provide the Tenant a reasonable opportunity to examine, a the Tenant's
request, before an HTHA grievance hearing or court trid concerning a termination of tenancy or
eviction, any documents, records and regulaions which are in the possesson of HTHA, and which are
directly relevant to the termination of tenancy or eviction. The Tenant shal be dlowed to copy any such
documents, records and regulations at the Tenant's expense. A notice of lease termination shdl inform
the Tenant of the Tenant's right to examine HTHA's documents, records and regulations concerning
such Tenant's termination of Tenancy or eviction. If HTHA does not make documents available for
examination upon request by the Tenant in accordance with thiss HTHA may not proceed with the
eviction.

(k) This Lease may be terminated by the Tenant at any time by giving 30 cdendar days advance
written notice, to become effective a the end of a month, to the HTHA in the manner specified in

paragraph 11 (b).

@ Tenant agrees to leave the dwelling unit in a cleen and good
condition, norma wear and tear excepted, and to return the keys to Management when Tenant vacates.
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2 Upon termination of tenancy and vacating of gpartment, Tenant
agrees to remove al persona property from the gpartment. In the event Tenant fails to remove any
persond property within 10 days of vacating said gpartment or to make other arrangements with

3 Management for dispodtion of same, Tenant agrees that
Management may dispose of such property as it sees fit provided Management has given 10 days
written notice to Tenant a Tenant’s last known address, and without further respongbility or ligbility of
Management to Tenant.

4 Tenant agrees to reimburse Management to the extent of any
amounts expended by Management for moving and storage costs of Tenant’s persond property.

()] The HTHA shdl evict the Tenant from the unit only by complying with the State of
New Jersey dtatutory eviction requirements.
(m) Eviction For Crimind Activity:
@ The HTHA discretion to consder circumstances. In deciding to

evict for crimind activity, the HTHA shdl have discretion to consder Al
crcumgances, incuding the seriousness of the offense, the extent of
participation by family members, and the effects that the eviction would have on
the family members not involved in the crimina activity. In appropriate cases,
the HTHA may permit continued occupancy by remaining family members and
may impose a condition that family members who engaged in the crimina
activities will not resde or be present on the premises without permisson of the
HTHA. The HTHA may require family members how have engaged in illega
use of drugs to present evidence of successful completion of a treatment
program as a condition to being adlowed to resde in the unit.

2 When the HTHA evicts a household or a member of the
household for engaging in crimind activity, induding drug-rdaed crimina
activity, the HTHA shal notify the local post office serving the development that
such individud or family is no longer resding in the unit.

13. GRIEVANCE PROCEDURE:

Other than eviction disputes referred to in section 12(m) (involving a Tenant's crimind activity
that threatens the hedth, safety, or right to peaceful enjoyment of the premises by other resdents or
HTHA employees, or involving any drug-relaed crimind activity on or near the premises), dl disputes
concerning the obligations of the Tenant and residents or the HTHA under this Lease shdl be processed
and resolved pursuant to the Grievance Procedure of the HTHA which is in effect a the time such
grievance or appeal arises. The procedure shall be posted in the HTHA's office and incorporated into
this Lease by reference.
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14. WAIVER:

The failure of the HTHA or the Tenant to exercise any right or remedy as provided herein shall
not affect the right to do so at alater date for smilar or other causes.

15. MODIFICATIONS:

Modifications of this Lease must be accompanied by a written rider to the Lease executed by
the HTHA and the Tenant, except for rent redetermindtions, digibility for low-rent housing,
appropriateness of dwelling size, schedules of specid charges for services, repairs and utilities, and rules
and regulations which are incorporated in the Lease by reference. Matters incorporated in the Lease by
reference shal be publicly posted in a congpicuous manner in the HTHA's office and shdl be furnished
to the Tenant upon request. If such schedules, rules and regulations are modified, the HTHA shdl give
a least a 30-day written notice to each affected Tenant setting forth the proposed modification, the
reasons therefore, and provide the Tenant an opportunity to present written comments which shdl be
considered by the HTHA prior to the effective date of the proposed modification.

16. MISCELLANEOUS

(@ Captions. Captions or paragraph headings contained in this lease are set forth for
convenience of reference only and do not affect the substance of the paragraphs so captioned.

(b) Counterparts. This Lease may be executed in severa counterparts, each of which shal be
consdered to be an origind.

(c) Integration. The parties have read this Lease. The provisons of this Lease, together with
any future supplements or amendments, conditute the entire agreement of HTHA and Tenant with
respect to the subject matter hereof and there exist no other prior or contemporaneous oral or written
agreements with respect to such subject matter. No other changes hereto shdl be made except in
writing, Sgned and dated by the Tenant and an authorized representative of HTHA.

(d) Prior Leases Between Tenant and HTHA. It is hereby further understood and agreed
between the Tenant and the HTHA that the HTHA reserves dl rights and remedies to terminate this
Lease and/or to make any clam for rent due or other charges or other Lease violaions arisng under
any prior Lease with the Tenant for these leased premises and/or other premises leased by the HTHA,
and that such clams may be enforced asif arisng under this Lease.

(e) Accommodation of the Handicapped. A handicapped person shal for al purposes under

this lease be provided reasonable accommodation to the extent necessary to provide a handicapped
person with an opportunity to use and occupy the unit in a manner equa to that of a non-handicapped
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person. This paragraph shal congtitute notice, as required by 24 CFR sec. 966.7 (b) tha the Tenant
may a any time during the term or any renewa hereof request reasonable accommodation of a
handicap of a household member, including reasonable accommodation so that the Tenant can meet
lease requirements or other requirements of tenancy.

(f) Foster Child/Live-in Aide. With the consent of the HTHA, a foster child or a live-in aide
may resdein the unit. The HTHA may adopt reasonable policies concerning residence by a foster child
or alivein ade, and in defining the circumstances in which HTHA consent will be given or denied.
Under such policies, the factors considered by HTHA may include:

(1) Whether the addition of a new occupant may necesstate a transfer of the family to
another unit, and whether such units are available.

(2 The HTHA's obligation to make reasonable accommodation for handicapped
persons.

"Live-in ade' means a person who resides with an dderly, disabled or handicapped person and
who is determined to be essentid to the care and well-being of the person; is not obligated for the
support of the person; and would not be living in the unit except to provide the necessary supportive
services.

(9 Pet Palicy.

(1) Tenants are permitted to own and keep common household pets, as defined by the
HTHA Pet Policy, in accordance with the pet rules contained in the HTHA Pet Policy.

(2) The HTHA Pet Policy is incorporated into this lease by reference. The HTHA Pet
Policy shdl be posted in the HTHA office, and copies shal be made available to dl Tenants.

(3) The Tenant agrees to comply with the rules of the HTHA Pet Policy. Any violation
of the rules of the HTHA Pet Policy may be grounds for remova of the pet or termination of the pet
owners tenancy (or both), in accordance with the provisons of 24 CFR part 942 (governing pet
ownership in public housing for the elderly or handicapped), 24 CFR part 966 (governing lease and
grievance procedures), New Jersey State Law, and local law.

(h Transfer of Tenant. There shdl be no transfers of families from one unit to another
except in the following cases.

() Increase or decrease in family sze that crestes either an overcrowding or the
underutilization of a unit.

17



(2) Family whose member becomes disabled or when a disabled member no longer
resdes in the unit.

At no other time will atransfer be consdered. The Housing Authority will not reimburse or be
responsible for any charges incurred by the mover.

If Management determines in accordance with the “ Statement of Policy and Occupancy Limits’
that the gze of the dwelling unit is no longer appropriate to Tenant’s needs, Management may provide
notification to Tenant in accordance with Section 11 hereof, that Tenant will be required to move to
another available unit of gppropriate Size, subject to dl gpplicable laws and regulations, of the Tenant’s
choice @ther within the Ste in which Tenant resdes or if there are available units in other Stes or
properties, in any other housing owned, operated or leased by the Madison Housing Authority, giving
Tenant 60 days to move.

In the event Management requires Tenant to move other than when an additional person moves
into or out of the gpartment and an gppropriate size gpartment is available, Management will provide
mover a Management's expense.  However, Management will not reimburse Tenant for any
miscellaneous expenses involved with moving from one apartment to another. Management shal not
provide a mover at its expense for any Tenant moving out of public housing.

() Former Tenants. Tenant will not be given permission to dlow aformer Tenant of HTHA
to deep overnight in an HTHA unit for any period of time after the former Tenant has been evicted for
any violation of thislease involving any activity that creates or resultsin danger or injury to persons or to
HTHA property, or any activity that creates or results in serious or repegted interference with the rights
and well being of other Tenants or HTHA employees or their peaceful enjoyment of the premises. Such
prohibited activity shal include, but shdl not be limited to violations of the following lease provisons
Sections 7(e), 7(f), 7(9), 7(h),7 6), 7(k), 7(s), 7(t), 12(8)(4), 12(a)(5), 12(a)(6), 12(a)(12).

() Accessto Unit. If and when HTHA Management cannot gain access to Tenant’s dwelling
unit as a result of action or inaction of Tenant, Tenant agrees and understands that such action or
inaction of Tenant can be used by HTHA as evidence of the Tenant’s fault, which if proven in court can
result in afinding of the Tenant’s liability and the HTHA’s non-liability for any conditions resulting from
the lack of inspection or correction as a consequence of Tenant’s failure to provide access to the
dwdling unit.

(k) Locks on Doors. If Tenant has ingdled a lock on the entrance door without
providing Management with a duplicate key, Tenant shdl pay the cost of any damage caused in order to
secure entry during an emergency, provided that Management has limited such damage to that
necessary for entry and that the emergency was not caused by any action or inaction of Management.

Inability to Care for Onesdlf/Creation of Threat to Safety and Health. Under Section 12(a)(13)
of this Lease, the Tenant understands and agrees that the Lease may be terminated pursuant to the
appropriate procedures in the event that the Tenant becomes so physicaly or mentdly incapable of
maintaining the premisesin a habitable condition or of caring for their physica or menta needs such that
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reasonable accommodations will not be sufficient to meet such needs and where the Tenant cannot
arange for someone to assis in performing these functions. Nothing herein shal be congtrued to
compel HTHA to provide accommodations or continued resdency to a Tenant or to household
members who, because of physical, menta or emotiond illness, have become a threst to the hedth or
safety of such Tenant or household members themsalves, or who have become a threet to the hedlth,
safety, or right to peaceful enjoyment of HTHA premises of any other Tenant or HTHA employee.
17. SURVIVAL
If any agreement or portion of this Leaseisinvaid or contrary to law, the rest of the Lease
shdl remain in effect.
18. NO WAIVER BY LANDLORD
The HTHA does not give up any rights by accepting rent or by faling to enforce any terms
of thisLease.

19. COMPLETE DOCUMENT/RECEIPT FOR ATTACHMENTS

This Lease conssts of a totd of 19 pages and attachments congsting of pages. By
sgning this Lease, Tenant hereby acknowledges receipts for al atachments that are listed below.

Haddon Township Housing Authority

By:

Name HTHA Representative

Dated:

By:

Name, Tenant

Dated:

ATTACHMENTS:
Occupancy, Admissions and Rent Policy
Grievance Procedure
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Pet Policy
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HADDON TOWNSHIP HOUSING AUTHORITY
PET POLICY AND PERMIT
5/99

Purpose

The purpose of the Haddon Township Housing Authority Pet Policy is to insure that those
residents who desire pets are responsible pet owners, and that those residents who do not desire pets
are not inconvenienced by pets on the premises. It dso isintended to assure that pets on premises are
properly cared for. Further goas of this policy are to assure a decent, safe, and sanitary living
environment for existing and prospective tenants, and to protect and preserve the physica condition of
the premises and the financid interest of the Haddon Township Housing Authority (“HTHA") in the
premises. Pets may not leave owner’ s apartment except where noted. Such petswill not be alowed to
roam ether in the buildings or on the grounds.

OWNING A PET WITHIN THE HADDON TOWNSHIP HOUSING AUTHORITY'S
PROPERTIESISA PRIVILEGE THAT MUST NOT BE ABUSED.

Genera Policy

All pets permitted within the [name of project(s) or building(s) will be with the approvad of the
Executive Director. Permisson to maintain a pet will not be unreasonably withheld if al terms of this Pet
Policy are met and the presence of the pet on the premises does not frustrate the purpose and goals of
this Pet Policy as set forth above.

Security Deposit

A security deposit of $200 for acat or dog and $50 for any other alowed pet type (see “Types
of Pets Allowed”) is required before entrance of a pet. This is an obligation in addition to any other
financia obligations generaly imposad on tenants by terms of their leases. The HTHA will use the pet
deposit only to pay reasonable expenses directly attributable to the presence of the pet in the project,
including (but not limited to) the cost of repairs and replacements to, and fumigation of, the tenant's
goatment. The HTHA will refund any unused portion of the pet deposit to the tenant within 30 days
after the tenant moves from the gpartment. The pet deposit is not part of the rent payable by the tenant.

Damages

Pet owners are respongble for paying the total cost of repairing any damages caused by a pet
to any property owned by the HTHA in excess of the security deposit, whether the damages are within
the gpartment or outside on the grounds, including any part of the building itsdf. This includes furniture
and shrubbery, wals, windows, rugs, etc. The Executive Director will assess reasonable costs for
damages.

Tenants desring pets must fill out a Pet Permit and sgn this Pet Policy before any pet is
introduced into the gpartment. If the tenant refuses to Sign, no pet will be permitted.
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GUESTS MAY NOT BRING THEIR PETS ONTO HADDON TOWNSHIP
HOUSING AUTHORITY PROPERTY AT ANY TIME.

Types of Pets Allowed

Pets permitted per household include:

one dog; or

one cat; or

one bowl or tank of fish (maximum tank sze - twenty gdlons); or

two caged birds (parakeets or canaries only); or

one smdl caged animd (i.e. rabbit or Guinea pig or hamster or gerbil).

Any exceptions are subject to the judgment of the Executive Director.

The Township of Haddon must legdly license dl dogs and cats and a copy of the license must
be submitted. All adult dogs must be housebroken. The weight of adog may not exceed 20 pounds.

Neutering

Neutering of dogs and cats is srongly urged. If the tenant refuses to have a pet properly
neutered and the pet is disruptive (howling, odors, spraying, etc.), it may be removed from the premises
pursuant to any means or procedure referred to in the section of this policy on "Pet Removal".

Pet Offspring

No pet, dready pregnant, may be introduced into any unit. No pet offspring will be alowed.
Tenants are advised that pets that become pregnant while residing in Housing Authority properties are
often pets that have been alowed to roam, escaping the attention of their owner. Such pets and free-
roaming pets may be removed from the premises pursuant to any means or procedure referred to in the
section of this policy on "Pet Removd"”. Since the HTHA strongly urges neutering, such cases will
be looked upon with extreme disfavor.

Medical Care

A cetificate or letter from the veterinarian, establishing that the pet is in good hedth and its
shots are current, must be presented to the Executive Director before any pet is alowed in the

apartment.

All shots must be kept up to date each year and proof submitted at tenant’s annual
recertification

Dogs and cats must have proper medica shots as listed:

distemper and rabies for dogs and cats,
others, as recommended by veterinarian or required by State or loca law, ordinance or
regulation

Page 2 of 8



Puppies and/or kittens may be admitted with the preiminary shot only, as long as the tenant
provides proof within three months that the necessary succeeding shots are administered by a
veterinarian.

The HTHA drongly recommends that a tenant in the process of choosing a pet look to a
licensed animad shelter to find a suitable pet that needs ahome.

If atenant owns a pet that, in the opinion of a licensed veterinarian, requires extensive medica
care that is beyond the financiad means of the owner, the owner is advised to consult the Executive
Director asto dternate means of payment before the pet is destroyed.

Pet Behavior

If, in the opinion of the Executive Director and after three warnings to the owner, a pet
continues to be obstreperous, noisy and a nuisance to neighbors, the pet shdl be by any means or
procedure referred to in the section of this policy on "Pet Remova™.

If a pet jJumps on, growls &, or bites a resdent, the pet may be removed immediatdly &t the
discretion of the Executive Director pursuant to any available means or procedure referred to in the
section of this policy on "Pet Removd”.

Dogs: Dogs may pass through hals, devators and public spaces for the purpose of being
walked, going to the veterinarian, going on vacetion, or going to other homes. They must be leashed or
held by their owners when in trangt. They may not roam at will. Pets are not alowed to defecate or
urinate on HTHA property. Owners must comply with the Township of Haddon's regulations on pet
defecation.

If adog accidentally defecates on HTHA property, the owner is responsible for removing and
properly disposing of said waste. If not done, this will be grounds for remova of the pet pursuant to
any available means or procedure referred to in the section of this policy on "Pet Removd™. If the dog
urinates on the grass, shrubs, trees or flowers on HTHA grounds, the owner is responsible for any and
al replacement costs of damage incurred. The pet will be removed after three warnings pursuant to any
available means or procedure referred to in the section of this policy on "Pet Remova".

Cats: Cats will not be permitted outside of their gpartments unless they are caged or held by
their owner when in trangt. They may not roam at will. Cats may pass through hdls, eevators or
public spaces only for the purpose of going to the veterinarian, going on vacation or going to other
homes. Cats must use owner’s litter pans and may not use the grounds to defecate or urinate.
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Care of the Apartment

Apartments containing pets must be kept clean and free of odors a dl times. The HTHA
strongly recommends de-clawing of cats, proper veterinarian care and the neutering of al dogs and cats.
(See section on “Neutering.”)

Commercid cat litter (not sand, newspaper or earth) must be used for cats. Pans must be
cleaned daily and kept odor free. Litter must be disposed of in double, tied plagtic bags. LITTER
MUST NOT BE FLUSHED DOWN TOILETS, SINKSOR TUBS.

Absence of Owner

No pet may be unattended for more than 24 hours. If a pet owner wants to go on vacation or
becomesiill, arrangements must be made for proper care of the pet. If the Executive Director finds the
pet not properly cared for, the pet will be immediately removed to an anima shelter pursuant to any
available means or procedure referred to in the section of this policy on "Pet Remova".

Pet owners must leave with the Executive Director the name and address of a person to contact
if the tenant cannot take proper care of their pet.

Abuse of Pets

TENANTS ARE REMINDED THAT PETS NEED LOVE, PROPER FOOD, FRESH
WATER, PROFESSIONAL HEALTH CARE AND GOOD GROOMING. DOGS
REQUIRE WALKING ASNEEDED.

If, in the opinion of the Executive Director, a pet is not being properly cared for, the pet will be
removed after one warning pursuant to any available means or procedure referred to in the section of
this policy on "Pet Removd". If a pet is physcaly abused, the pet will be immediately removed
pursuant to any available means or procedure referred to in the section of this policy on "Pet Remova*.

Pet Remova

A pet may be removed from the premises pursuant to any State or loca laws, ordinances or
regulations, or pursuant to the HTHA grievance hearing procedure. The HTHA reserves the right to
choose the mogt expeditious remedy, process or procedure available according to the circumstances or
urgency of the case,

In the event that State or local laws, ordinances or regulations differ or conflict with the
provisons or requirements of the HTHA grievance procedure in any way, the Executive Director may
pursue the most expeditious remedy or procedure, including any State or loca remedy or procedure to
the excluson of the HTHA grievance procedure as permitted by law and 24 Code of Federd
Regulations Part 942.
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Nothing prohibits the HTHA or an appropriate community authority from requiring the removal
of any pet from a premises, if the pet's conduct or condition is duly determined to congtitute, under the
provisions of State or locd law, a nuisance or athreet to the hedth or safety of other occupants of the
HTHA premises or other persons in the community where the project is located. This includes, but is
not limited to, Stuations in which immediate action is needed for remova of any pet from the premises
pursuant to State or locd laws, ordinances or regulations to preserve the hedth, safety or welfare of the
pet, or the hedlth, safety, welfare, or right to peaceful enjoyment of the premises of any person.

Tenants are advised that pets may, among other things, be seized, impounded and disposed of,
for avariety of State and loca animd violations including, but not limited to: stray pets, pets cregting a
threet to public hedth, safety or welfare, injury caused by pets, and cruelty to pets.

In cases in which State or local remedies, processes or procedures are not initidly utilized for
remova of the pet, any decisons made by judgment of the Executive Director that a pet must be
removed from the premises shdl be presented in writing to the owner, in which case the owner may
request a grievance hearing pursuant to the HTHA grievance procedure.

Degth of Pet

The pet owner is responsble for arranging for digposal of any dead pet. The remains of the pet
must be removed from HTHA property.

When you vacate

The pet owner mugt pay the full fees for professona rug shampooing, deodorizing and/or
defleaing of the apartment if, in the judgment of the Executive Director, it is necessary before a new
tenant can take possession of the apartment and such fees are in excess of the security deposit.

I ncorporation into Lease

This Pet Policy is incorporated by reference into the Lease of each Tenant of the
Housing Authority. This Pet Policy shdl be publicly posted in a conspicuous manner in the HTHA's
office and shal be made available to any Tenant.

Miscdlaneous

Captions. Captions or paragraph headings contained in this lease are set forth for convenience
of reference only and do not affect the substance of the paragraphs so captioned.

Counterparts.  The sgning of this Pet Policy by the Tenant and HTHA may be executed in
severa counterparts, each of which shal be considered to be an origindl.

Surviva of Portions of the Policy. If any portion of this Pet Policy isinvdid or contrary to law,
the rest of the policy shdl remain in effect.
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No Waiver. Thefailure of the HTHA or the Tenant to exercise any right or remedy as provided
herein shal not affect theright to do so a alater date for Smilar or other causes.
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HADDON TOWNSHIP HOUSING AUTHORITY
PET PERMIT

Parties and Dwdling Unit

The parties of this permit are the Haddon Township Housing Authority (“Management”) and

Tenant Name
Address

The tenant is allowed the following pet

Pet Security Deposit  The tenant has deposited $ with the Housing Authority. The
Housing Authority will hold the pet security deposit until the tenant vacates the apartment.

License Thetenant agreesto file acopy of any Municipa Regigration or license with the Housing
Authority before the pet is admitted and to keep same current. Proof must be submitted at each
annud recertification.

Inoculdions  The tenant agrees to keep the pet properly inoculated for rabies and distemper and to
keep same current. Proof must be submitted befor e the pet is admitted and at each annua
recertification.

Damages The tenant agreesto assume al persond financia responsibility for damages to any persond
or project property caused by the pet and assumes persona responsibility for persond injury to any
party caused by the pet.

Emergency Provision The following person(s) have agreed to be responsible for taking care of the pet
in the absence of the pet’s owner:

Name
Address
Phone #
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Failure to Comply with Pet Policy The Tenant agrees to comply with the rules of the HTHA Pet
Policy. Any violation of the rules of the HTHA Pet Policy may be grounds for remova of the pet or
termination of the pet owner's tenancy (or both), in accordance with the provisons of 24 CFR part 942
(governing pet ownership in public housing), 24 CFR part 966 (governing lease and grievance
procedures), New Jersey State Law, and local law.

Tenant Signature and Date

HADDON TOWNSHIP HOUSING AUTHORITY

By:

Page 8 of 8



