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PHA Plan
Agency ldentification

PHA Name: Housing and Redevelopment Authority In and For The City of
Bloomington, Minnesota

PHA Number: MN152
PHA Fiscal Year Beginning: (mm/yyyy) 01/01/2001

Public Accessto I nfor mation

I nfor mation regar ding any activities outlined in this plan can be obtained by contacting:
(select all that apply)

X Main adminigtrative office of the PHA

[]  PHA devdopment management offices

[]  PHAlocd offices

Display L ocations For PHA Plans and Supporting Documents

The PHA Plans (including attachments) are available for public ingpection a: (select dl that
aoply)

Main adminigrative office of the PHA

PHA deve opment management offices

PHA locd offices

Main adminigrative office of thelocd government
Main adminigrative office of the County government
Main adminidrative office of the State government
Public library

PHA webste

Other (list below)

) [ A =<

PHA Plan Supporting Documents are available for ingpection at: (sdect dl that goply)
Main business office of the PHA

[]  PHA deveopment management offices

X Other (list below)
Web gte
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5-YEAR PLAN

PHA FiscAaL YEARS 2000 - 2004
[24 CFR Part 903.5]

A. Mission
State the PHA’ s mission for serving the needs of low-income, very low income, and extremely low-
income familiesin the PHA’ sjurisdiction. (select one of the choices below)

Xl  ThePHA’smissonis (state misson here)

Provide housing for people not adequately served by market rate
housing

Coordinate efforts to preserve existing neighborhoods

Promote devel opment and redevel opment which enhances Bloomington

B. Goals

The goals and objectives listed below are derived from HUD’ s strategic Goals and Objectives and those
emphasized in recent legislation. PHAs may select any of these goals and objectives as their own, or
identify other goals and/or objectives. Whether selecting the HUD-suggested objectives or their own,
PHASARE STRONGLY ENCOURAGED TO IDENTIFY QUANTIFIABLE MEASURES OF SUCCESS
IN REACHING THEIR OBJECTIVES OVER THE COURSE OF THE 5 YEARS. (Quantifiable measures
would include targets such as: numbers of families served or PHAS scores achieved.) PHAs should
identify these measures in the spaces to the right of or below the stated objectives.

HUD Strategic Goal: Increasethe availability of decent, safe, and affordable
housing.

X PHA God: Expand the supply of assisted housing
Objectives:

X Leverage private or other public funds to create additiond housing
opportunities:

X Acquire or build units or developments (see Page 3 for details)

[] Other (list below)

X PHA God: Improvethe qudity of assisted housing
Objectives:

X Concentrate on efforts to improve specific management functions:
(lig; eg., public housing finance; voucher unit ingoections)
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Xl  PHA God: Increase assisted housing choices
Objectives:
X Conduct outreach efforts to potential voucher landlords
X Increase voucher payment standards
Other: (list below) — Provide escrow account to rental assistance clients
which will enable them to purchase homes in the future

HUD Strategic Goal: Improve community quality of life and economic vitality
X PHA God: Provide an improved living environment
Objectives:
HUD Strategic Goal: Promote self-sufficiency and asset development of families
and individuals

X PHA God: Promote self-aufficiency and asset development of asssted

households

Objectives:

[] Increase the number and percentage of employed personsin asssted
families

[] Provide or attract supportive services to improve assstance recipients
employability:

X Provide or attract supportive services to increase independence for the

elderly or familieswith disahilities.
X|  Other: (list below)
Adminiger Family Sdf Sufficiency Program

HUD Strategic Goal: Ensure Equal Opportunity in Housing for all Americans

X PHA God: Ensure equa opportunity and affirmatively further fair housing

Objectives:

X Undertake affirmative measures to ensure access to assisted housing
regardiess of race, color, religion nationa origin, sex, familid gatus, and
disahility:

X Undertake affirmative measures to provide a suitable living environment for
families living in asssted housing, regardless of race, color, religion nationa
origin, sex, familid satus, and disability:

[] Undertake affirmative measures to ensure accessible housing to persons with
dl vaieties of disabilities regardless of unit size required:
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[]  Other: (list blow)

Other PHA Goals and Objectives. (list below)
Summary of Objectivesor Bench Marksfor Providing Housing for People Not
Adequately Served by Market Housing

KEY RESULTSAREAS

Provide and promote additional low cost rental housing

B Seniors
Total 150 units - add new units and preserve exigting facilities
130 households - as9g seniorsto continue living in their own homes
Totd 75 units B Smdl Family (2-4 persons)
Totd of 50 units B Large Family (5 or more persons)
Preserve exiding fadilities (Highland)
Totd 30 units B Pesonswith specia needs (“specid needs’ means trangitiona

and permanent housing for people who are physically or
mentaly disabled, leaving abusive rdaionships, or sngle, low-
wage earners)

Support home owner ship

Total 100 buyers

n

Provide assistance for low income and moderate home buyers
Encourage use of escrow accounts for public housing and
Section 8 tenants.
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Annual PHA Plan

PHA Fiscal Year 2000
[24 CFR Part 903.7]

I. _Annual Plan Type:
Select which type of Annual Plan the PHA will submit.

[] Sandard Plan

Streamlined Plan:
Xl  High Performing PHA
X  small Agency (<250 Public Housing Units)
[[]  Administering Section 8 Only

[]  Troubled Agency Plan

ii. Executive Summary of the Annual PHA Plan

[24 CFR Part 903.7 9 ()]
Provide abrief overview of the information in the Annual Plan, including highlights of major initiatives
and discretionary policiesthe PHA hasincluded in the Annual Plan.

NOT REQUIRED

iii. Annual Plan Table of Contents

[24 CFR Part 903.7 9 ()]
Provide atable of contentsfor the Annual Plan, including attachments, and alist of supporting
documents available for public inspection.

Table of Contents

Annual Plan
I. Executive Summary
ii. Tableof Contents

1. Housing Needs
Financid Resources
Policies on Eligibility, Sdection and Admissons
Rent Determination Policies
Operations and Management Policies
Grievance Procedures
Capital Improvement Needs
Demoalition and Digposition
. Desgnation of Housing
10. Conversons of Public Housng

©ONoO A~ WN
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11. Homeownership

12. Community Service Programs

13. Crime and Safety

14. Pets (Inactive for January 1 PHAYS)

15. Civil Rights Certifications (included with PHA Plan Certifications)
16. Audit

17. Asset Management

18. Other Information

Attachments

Indicate which attachments are provided by selecting all that apply. Provide the attachment’ s name (A,
B, etc.) in the space to the | eft of the name of the attachment. Note: If the attachment is provided asa
SEPARATE file submission from the PHA Plansfile, provide the file name in parentheses in the space to
theright of thetitle.

Required Attachments:

[]  Admissions Policy for Deconcentration

X FY 2000 Capital Fund Program Annual Statement

[] Most recent board-approved operating budget (Required Attachment for PHAs
that are troubled or at risk of being designated troubled ONLY')

Optiona Attachments:

[ ] PHA Management Organizationd Chart

[ ] FY 2000 Capita Fund Program 5 Y ear Action Plan

[ ] Public Housing Drug Elimination Program (PHDEP) Plan

X| Comments of Resident Advisory Board or Boards (must be attached if not included
in PHA Plan text)

[ ] Other (List below, providing each attachment name)

Supporting Documents Available for Review

Indicate which documents are available for public review by placing a mark in the “Applicable & On
Display” column in the appropriate rows. All listed documents must be on display if applicable to the
program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display
X PHA Plan Certifications of Compliance with the PHA Plans 5 Year and Annual Plans
and Related Regul ations
X State/Local Government Certification of Consistency withthe | 5Year and Annual Plans
Consolidated Plan
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List of Supporting Documents Available for

Review

Applicable Supporting Document Applicable Plan Component

&

On Display

X Fair Housing Documentation: 5 Year and Annual Plans
Records reflecting that the PHA has examined its programs or
proposed programs, identified any impedimentsto fair
housing choice in those programs, addressed or is
addressing those impediments in a reasonable fashion in
view of the resources available, and worked or isworking
with local jurisdictions to implement any of the jurisdictions
initiatives to affirmatively further fair housing that require the
PHA'’ s involvement.

X Consolidated Plan for the jurisdiction/sin which the PHA is Annual Plan:
located (which includes the Analysis of Impedimentsto Fair | Housing Needs
Housing Choice (Al))) and any additional backup datato
support statement of housing needs in the jurisdiction

X Most recent board-approved operating budget for the public | Annual Plan:
housing program Financial Resources,

X Public Housing Admissions and (Continued) Occupancy Annual Plan: Eligibility,
Policy (A& O), which includes the Tenant Selection and Selection, and Admissions
Assignment Plan [TSAP] Policies

X Section 8 Administrative Plan Annual Plan: Eligibility,

Selection, and Admissions
Policies
X Public Housing Deconcentration and Income Mixing Annual Plan: Eligibility,
Documentation: Selection, and Admissions
1. PHA board certifications of compliance with Policies
deconcentration regquirements (section 16(a) of the US
Housing Act of 1937, asimplemented in the 2/18/99
Quality Housing and Work Responsibility Act Initial
Guidance; Notice and any further HUD guidance) and

2. Documentation of the required deconcentration and
income mixing analysis

X Public housing rent determination policies, including the Annual Plan: Rent
methodology for setting public housing flat rents Determination

check hereif included in the public housing
A & OPolicy
Schedule of flat rents offered at each public housing Annual Plan: Rent
X development Determination
X check hereif included in the public housing
A & O Policy
X Section 8 rent determination (payment standard) policies Annual Plan: Rent
DX check hereif included in Section 8 Determination
Administrative Plan
Public housing management and maintenance policy Annual Plan: Operations
N/A documents, including policiesfor the prevention or and Maintenance

eradication of pest infestation (including cockroach
infestation)
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List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display
X Public housing grievance procedures Annual Plan: Grievance
Z| check hereif included in the public housing Procedures
A & O Palicy
X Section 8 informal review and hearing procedures Annual Plan: Grievance
Z| check hereif included in Section 8 Procedures
Administrative Plan
X The HUD-approved Capital Fund/Comprehensive Grant Annual Plan: Capital Needs
Program Annual Statement (HUD 52837) for the active grant
year
N/A Most recent CIAP Budget/Progress Report (HUD 52825) for | Annual Plan: Capital Needs
any active CIAP grant
N/A Most recent, approved 5 Y ear Action Plan for the Capital Annual Plan: Capital Needs
Fund/Comprehensive Grant Program, if not included as an
attachment (provided at PHA option)
N/A Approved HOPE V1 applications or, if more recent, approved | Annual Plan; Capital Needs
or submitted HOPE V1 Revitalization Plans or any other
approved proposal for development of public housing
N/A Approved or submitted applications for demolition and/or Annual Plan: Demoalition
disposition of public housing and Disposition
N/A Approved or submitted applications for designation of public | Annual Plan: Designation of
housing (Designated Housing Plans) Public Housing
N/A Approved or submitted assessments of reasonable Annual Plan: Conversion of
revitalization of public housing and approved or submitted Public Housing
conversion plans prepared pursuant to section 202 of the
1996 HUD Appropriations Act
N/A Approved or submitted public housing homeownership Annual Plan:
programs/plans Homeownership
N/A Policies governing any Section 8 Homeownership program Annual Plan:
check hereif included in the Section 8 Homeownership
Administrative Plan
NONE Any cooperative agreement between the PHA and the TANF | Annual Plan: Community
agency Service & Self-Sufficiency
X FSS Action Plan/sfor public housing and/or Section 8 Annual Plan: Community
Service & Self-Sufficiency
N/A Most recent self-sufficiency (ED/SS, TOP or ROSS or other Annual Plan: Community
resident services grant) grant program reports Service & Self-Sufficiency
N/A The most recent Public Housing Drug Elimination Program Annual Plan: Safety and
(PHEDEP) semi-annual performance report for any open grant | Crime Prevention
and most recently submitted PHDEP application (PHDEP
Plan)
X The most recent fiscal year audit of the PHA conducted Annual Plan: Annual Audit
under section 5(h)(2) of the U.S. Housing Act of 1937 (42 U.
S.C. 1437¢(h)), the results of that audit and the PHA's
response to any findings
N/A Troubled PHAs: MOA/Recovery Plan Troubled PHAS
Other supporting documents (optional) (specify as needed)

(list individually; use as many lines as necessary)
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List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display

1. Statement of Housing Needs
[24 CFR Part 903.7 9 (3]

A. Housing Needs of Familiesin the Jurisdiction/s Served by the PHA

Based upon the information contained in the Consolidated Plan/s applicable to the jurisdiction, and/or
other data available to the PHA, provide a statement of the housing needs in the jurisdiction by
completing the following table. In the “Overall” Needs column, provide the estimated number of renter
families that have housing needs. For the remaining characteristics, rate the impact of that factor on the
housing needs for each family type, from 1 to 5, with 1 being “no impact” and 5 being “severe impact.”
Use N/A to indicate that no information is available upon which the PHA can make this assessment.

Housing Needs of Familiesin the Jurisdiction

by Family Type
Farnlly Type Overdll ,:bflfltlntr; Supply Quality ﬁ;ﬁ?? Size l_ig::]a
Income <= 30% of N/A 5 5 2 4 2 2
AMI
Income >30% but N/A 5 5 2 4 2 2
<=50% of AMI
Income >50% but N/A 3 5 2 4 2 2
<80% of AMI
Elderly N/A 4 4 2 4 2 2
Familieswith N/A
Disabilities
Race/Ethnicity N/A
Race/Ethnicity N/A
Race/Ethnicity N/A
Race/Ethnicity N/A

What sources of information did the PHA use to conduct this andysis? (Check dl that apply;
al materids must be made avallable for public ingpection.)

X]  Consolidated Plan of the durisdiction/s
Indicate year:
[] U.S Censusdaa the Comprehensive Housing Affordability Strategy (“CHAS')
dataset
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[ ]  American Housing Survey data
Indicate year:
X]  Other housing market study
Indicate year: 1999 HRA Study
[[]  Other sources: (list and indicate year of information

B. Housing Needs of Families on the Public Housing and Section 8
Tenant- Based Assistance Waiting Lists

State the housing needs of the families on the PHA’ s waiting list/s. Complete onetablefor each type of
PHA-wide waiting list administered by the PHA. PHAs may provide separate tables for site-based or
sub-jurisdictional public housing waiting lists at their option.

Housing Needs of Families on the Waiting List

Waiting list type: (select one)

[[]  Section 8 tenant-based assistance
X  Public Housing
[[]  Combined Section 8 and Public Housing
[[]  Public Housing Site-Based or sub-jurisdictiona waiting list (optional)
If used, identify which development/subjurisdiction:
# of families % of totd families Annua Turnover
Waiting list totd 114 100% 52
Extremdy low income 40
<=30% AMI 84 74%
Very low income 30 26% 17
(>30% but <=50%
AMI)
Low income
(>50% but <80%
AMI) 0 0 0
Families with children 113 99% 51
Elderly families 1 1% 1
Familieswith 14 6
Disabilities 12%
Race/ white 20 18% 7
Race- black 74% 42
84
Race/— Asan 6 5% 1
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Housing Needs of Families on the Waiting List

Race/ Native 4 3% 1
American
Ethnicity/Hispanic 6 5% N/A
Ethnicity/ Non 108 95% N/A
Higpanic
Characterigtics by
Bedroom Size (Public
Housing Only)
1BR 0
2BR 0
3BR 114 100%
4BR 0
5BR 0
5+ BR 0
Isthe waiting list closed (sdlect one)?[_] No [X] Yes
If yes

How long has it been closed (# of months)? SINCE 5/00Does the PHA expect to
reopen thelist inthe PHA Planyear?[ | No [X| Yes

Does the PHA permit specific categories of families onto the waiting lis, even if
generdly closed?{X] No [ ]| Yes

Housing Needs of Families on the Waiting List

Waiting lit type: (select one)

X Section 8 tenant-based assistance
Public Housng

[[] Combined Section 8 and Public Housing

[[] Public Housing Site-Based or sub-jurisdictiond waiting list (optiona)
If used, identify which development/subjurisdiction:

# of families % of totd families Annud Turnover
Waiting lig totd 560 100% 100
Extremdy low income
<=30% AMI 444 79.29% 78
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Housing Needs of Families on the Waiting List

Vey low income
(>30% but <=50%

AMI) 115 20.54% 22
Low income
(>50% but <80%
AMI) 1 A7 0
Families with children

369 65.89% 78
Elderly families 52 8

9.29

Familieswith
Disabilities 156 27.86% 30
Race/ethnicity- white

235 41.96% 50
Racelethnicity — black

290 51.79% 44
Race/ethnicity —
Adan 24 4.29% 6
Race/ethnicity —
Native American 11 01.96 0

C. Strategy for Addressing Needs

Provide a brief description of the PHA’ s strategy for addressing the housing needs of familiesin the
jurisdiction and on the waiting list IN THE UPCOMING YEAR, and the Agency’ s reasons for choosing
this strategy.

(1) Strategies
Need: Shortage of affordable housing for all eligible populations

Strategy 1. Maximizethe number of affordable units available to the PHA within its

current resour ces by:
Select all that apply

[] Employ effective maintenance and management policies to minimize the number of
public housing units off-line
X Reduce turnover time for vacated public housing units
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Reduce time to renovate public housing units

Seek replacement of public housing units logt to the inventory through mixed finance
development

Seek replacement of public housing units logt to the inventory through section 8
replacement housing resources

Maintain or increase section 8 lease-up rates by establishing payment standards that
will engble familiesto rent throughout the jurisdiction

Undertake measures to ensure access to affordable housing among families assisted
by the PHA, regardless of unit size required

Maintain or increase section 8 lease-up rates by marketing the program to owners,
particularly those outside of areas of minority and poverty concentration

Maintain or increase section 8 lease-up rates by effectively screening Section 8
applicants to increase owner acceptance of program

Participate in the Consolidated Plan development process to ensure coordination
with broader community Strategies

Other (list below)

X X X O X O 0O0

]

Strategy 2. Increasethe number of affordable housing units by:
Select al that apply

[] Apply for additiona section 8 units should they become available

X Leverage affordable housing resources in the community through the creation  of

mixed - finance housing

X Pursue housing resources other than public housing or Section 8 tenant-based
assistance.

[] Other: (list below)

Need: Specific Family Types. Familiesat or below 30% of median

Strategy 1. Target available assistance to familiesat or below 30 % of AMI
Select al that apply

[] Exceed HUD federd targeting requirements for families a or below 30% of AMI in
public housng

Exceed HUD federd targeting requirements for families a or below 30% of AMI in
tenant-based section 8 assistance

Employ admissions preferences amed a families with economic hardships

Adopt rent policies to support and encourage work

Other: (list below)

X O

Need: Specific Family Types. Familiesat or below 50% of median
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Strategy 1. Target available assistancetofamiliesat or below 50% of AMI
Select al that apply

[] Employ admissions preferences aimed at families who are working
X Adopt rent policies to support and encourage work
[]  Other: (list below)

Need: Specific Family Types: The Elderly

Strategy 1. Target available assistanceto the elderly:
Select all that apply

[] Seek designation of public housing for the elderly

[] Apply for specia-purpose vouchers targeted to the elderly, should they become
avalable

Xl  Other: (list below)
Encourage development of assisted housing through redevel opment.

Need: Specific Family Types. Familieswith Disabilities

Strategy 1. Target available assistance to Familieswith Disabilities:
Select al that apply

Seek designation of public housing for families with disabilities

Carry out the modifications needed in public housing based on the section 504
Needs Assessment for Public Housing

Apply for specia-purpose vouchers targeted to families with disabilities, should they
become available

Affirmatively market to locd non-profit agencies that assist families with disabilities
Other: (list below)

Encourage new congtruction of units for disabled.

XU O G

Need: Specific Family Types. Racesor ethnicitieswith disproportionate housing
needs

Strategy 1: Increase awareness of PHA resour ces among families of races and

ethnicitieswith disproportionate needs:
Select if applicable

X Affirmatively market to races/ethnicities shown to have disproportionate housing
needs
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[]  Other: (list blow)

Strategy 2: Conduct activitiesto affirmatively further fair housing
Select all that apply

[] Counsd section 8 tenants as to location of units outsde of areas of poverty or
minority concentration and assst them to locate those units

[] Market the section 8 program to owners outside of areas of poverty /minority
concentrations

X Other: (list below)
Participate with Hennepin County Consortium to identify barriersto affordable
housing. Conduct discrimination testing.

Other Housing Needs & Strategies: (list needs and strategies below)
(2) Reasonsfor Selecting Strategies

Of the factors listed below, select dl that influenced the PHA's selection of the Strategiesiit
will pursue

Funding condraints

Saffing condraints

Limited availability of Stes for asssted housng

Extent to which particular housing needs are met by other organizationsin the
community

Evidence of housing needs as demondtrated in the Consolidated Plan and other
information available to the PHA

Influence of the housing market on PHA programs

Community priorities regarding housing assstance

Results of consultation with locd or state government

Results of consultation with residents and the Resident Advisory Board
Reaults of consultation with advocacy groups

Other: (list below)

DODOOOX O OXXKX

2. Statement of Financial Resour ces

[24 CFR Part 903.7 9 (b)]

List the financial resources that are anticipated to be available to the PHA for the support of Federal
public housing and tenant-based Section 8 assistance programs administered by the PHA during the
Planyear. Note: the table assumes that Federal public housing or tenant based Section 8 assistance
grant funds are expended on eligible purposes; therefore, uses of these funds need not be stated. For
other funds, indicate the use for those funds as one of the following categories: public housing
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operations, public housing capital improvements, public housing safety/security, public housing
supportive services, Section 8 tenant-based assistance, Section 8 supportive services or other.

Financial Resour ces:
Planned Sources and Uses

Sour ces Planned $ Planned Uses
1. Federal Grants (FY 2001 grants)
a) Public Housing Operating Fund 20494 (estimated)
b) Public Housng Capitd Fund 43,198 (estimated)
¢) HOPE VI Revitdization 0
d) HOPE VI Demadlition 0
€) Annua Contributions for Section 8 2,650,000

Tenant-Based Assstance
f)  Public Housng Drug Elimination

Program (including any Technica

Ass gtance funds) 0
g Resdent Opportunity and Sdif-

Sufficiency Grants 0
h) Community Development Block

Grant 0
i) HOME 0
Other Federd Grants (list below)
2. Prior Year Federal Grants N/A
(unobligated funds only) (list below)
3. Public Housing Dwdlling Rental Public Housng
Income 61351 Operations
4. Other income (list below)
5. Non-federal sources(list below)

Total resources
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Financial Resour ces:
Planned Sour ces and Uses

Sour ces Planned $ Planned Uses

3. PHA Policies Governing Eliaibility, Selection, and Admissions
[24 CFR Part 903.7 9 (0)]

A. Public Housing
Exemptions: PHAsthat do not administer public housing are not required to compl ete subcomponent
3A.

(1) Eligibility

a When does the PHA verify digibility for admission to public housing? (select dl that apply)

X When families are within a certain number of being offered a unit: (Sate number)
Hve

[] When families are within a certain time of being offered a unit: (date time)

[]  Other: (decribe)

b. Which non-income (screening) factors does the PHA use to etablish igihbility for
admisson to public housing (sdect dl that apply)?

X|  Crimind or Drug-related activity

X  Rentd history

Xl  Housekesping

X]  Other (describe) Credit

c.X] Yes[ ] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

d.[X] Yes[ ] No: Doesthe PHA request crimina records from State law enforcement
agencies for screening purposes?

e.X] Yes [ ] No: Doesthe PHA access FBI crimina records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

(2)Waiting L igt Organization

a Which methods does the PHA plan to use to organize its public housing waiting list (select

al that goply)
Xl Community-widelist
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Sub-jurisdictiond lists
Site-based waiting lists
Other (describe)

|

b. Where may interested persons gpply for admission to public housing?
[]  PHA main administrative office

[[]  PHA devdopment site management office

X Other (list below)

PHA Adminigrative Office during open times.

c. If the PHA plansto operate one or more Site-based waiting lists in the coming yesr,
answer each of the following questions; if not, skip to subsection (3) Assignment

1. How many ste-based waiting lists will the PHA operate in the coming year?

2. ] Yes[_] No: Areany or dl of the PHA’s site-based waiting lists new for the
upcoming year (that is, they are not part of a previoudy-HUD-
gpproved site based waiting list plan)?

If yes, how many ligs?

3.] Yes[_] No: May families be on more than one list smultaneoudy
If yes, how many ligs?

4. Where can interested persons obtain more information about and sign up to be on the
Ste-based waiting lists (sdect al that apply)?

PHA main adminidrative office

All PHA development management offices

Management offices at devel opments with Site-based waiting lists

At the development to which they would like to apply

Other (list below)

|

(3) Assgnment

a How many vacant unit choices are applicants ordinarily given before they fdl to the bottom
of or are removed from the waiting list? (select one)

[] One
X Two

[[]  Threeor More

b.X| Yes[_] No: Isthis policy consstent across dl waiting list types?
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c. If answer to bisno, list variations for any other than the primary public housing waiting
ligt/s for the PHA:

(4) Admissions Pr efer ences

a Income targeting:

[ ] Yes[X] No: Doesthe PHA plan to exceed the federd targeting requirements by
targeting more than 40% of al new admissons to public housing to
families at or below 30% of median areaincome?

b. Transfer policies:

In what circumstances will transfers take precedence over new admissions? (list below)
Emergencies (as determined by HRA)

Overhoused

Underhoused

Medicd judtification

Adminigrative reasons determined by the PHA (e.g., to permit modernization
work)

Resdent choice: (state circumstances bel ow)

Other: (list below)

Sefety

X XOXO*

C. Preferences

1.[X] Yes[_] No: Hasthe PHA established preferences for admission to public housing
(other than date and time of gpplication)? (If “no” is selected, skip to
subsection (5) Occupancy)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdlect dl that apply from either former Federd preferences or other
preferences)

Former Federa preferences:

[ ]  Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessihility, Property Disposition)

[ ]  Victimsof domestic violence

[]  Substandard housing

[] Homdessness

[]  Highrent burden (rent is > 50 percent of income)
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Other preferences. (select below)

> > OUOOXOL

Working families and those unable to work because of age or disability
Veterans and veterans  families

Resdents who live and/or work in the jurisdiction

Those enralled currently in educationd, training, or upward mobility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enralled in educationd, training, or upward mobility — programs
Victimsof reprisalsor hate crimes

Other preference(s) (list below)

Disaster

Involuntarily Displaced by Bloomington Gover nment Action

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in the
Space that represents your first priority, a“2” in the box representing your second priority,
and soon. If you give equa weight to one or more of these choices (either through an
absolute hierarchy or through a point system), place the same number next to each. That
means you can use “1” more than once, “2” more than once, €tc.

Date and Time

Former Federa preferences:

Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)

Victims of domegtic violence

Substandard housing

Homelessness

High rent burden

Other preferences (sdect dl that apply)

N [ O [

Working families and those unable to work because of age or disability

Veterans and veterans  families

Resdents who live and/or work in the jurisdiction

Those enralled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Thaose previoudy enralled in educationd, training, or upward mobility — programs
Victims of reprisds or hate crimes

Other preference(s) (list below)
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4. Rdationship of preferences to income targeting requirements.

[] The PHA applies preferences within income tiers

X Not gpplicable: the pool of applicant families ensures that the PHA will meet income
targeting requirements

(5) Occupancy

a What reference materias can gpplicants and residents use to obtain information about the
rules of occupancy of public housing (sdlect dl that apply)

X ThePHA-resident lease

X  ThePHA’s Admissions and (Continued) Occupancy policy

X PHA briefing seminars or written materids

Other source (list)

b. How often must residents notify the PHA of changesin family composition? (select al

that apply)

At an annua reexamination and lease renewd
Any time family composition changes

At family request for revison

Other (list)

IO

(6) Deconcentration and | ncome Mixing

a[ ] Yes[X] No: Did the PHA’s analysis of itsfamily (genera occupancy) developments
to determine concentrations of poverty indicate the need for messures
to promote deconcentration of poverty or income mixing?

b. ] Yes[X] No: Did the PHA adopt any changesto its admissions policies based on
the results of the required andysis of the need to promote
deconcentration of poverty or to assure income mixing?

c. If the answer to b was yes, what changes were adopted? (select all that apply)
[]  Adoption of site-based waiting lists
If selected, list targeted devel opments below:
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[[]  Employing waiting list “skipping” to achieve deconcentration of poverty or income
mixing goas at targeted developments
If selected, list targeted devel opments below:

[] Employing new admission preferences a targeted developments
If selected, list targeted devel opments below:

[] Other (ligt policies and developments targeted below)

d.[ ] Yes[X] No: Did the PHA adopt any changesto other policies based on the results
of the required andysis of the need for deconcentration of poverty
and income mixing?

e. If the answer to d was yes, how would you describe these changes? (sdlect al that apply)

Additiond affirmative marketing

Actions to improve the marketability of certain developments

Adoption or adjustment of celling rents for certain developments

Adoption of rent incentives to encourage deconcentration of poverty and income-
mixing

Other (list below)

[ DOOod

f. Based on the results of the required andysis, in which developments will the PHA make
Specid effortsto dtract or retain higher-income families? (sdlect al that gpply)

X Not applicable: results of andysisdid not indicate a need for such efforts

[ ]  List (any applicable) developments below:

g. Basad on the results of the required analys's, in which developments will the PHA make
specid efforts to assure access for lower-income families? (sdect al that apply)

X Not applicable: results of andysis did not indicate a need for such efforts

[] List (any applicable) developments below:

B. Section 8

Exemptions: PHAsthat do not administer section 8 are not required to complete sub-component 3B.
Unless otherwise specified, all questionsin this section apply only to the tenant-based section 8
assistance program (vouchers, and until completely merged into the voucher program, certificates).

(1) Eligibility
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a What isthe extent of screening conducted by the PHA? (sdect all that apply)

[] Crimind or drug-rdated activity only to the extent required by law or regulation

X Crimina and drug-rlated activity, more extensvely than required by law or
regulation[ | More generd screening than criminal and drug-related activity (list
factors below)

] Other (list below)

b.X] Yes[ | No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

c.[X] Yes[ ] No: Doesthe PHA request criminal records from State law enforcement
agencies for screening purposes?

d.[X] Yes [ | No: Doesthe PHA access FBI crimina records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

e. Indicate what kinds of information you share with prospective landlords? (select dl that

apply)
[]  Crimind or drug-related activity
X Other (describe below)
If owe money or unlawful detainer but only with signed release by tenant.

(2) Waiting L it Or ganization

a With which of the following program waiting listsis the section 8 tenant-based assstance
waiting list merged? (sdlect dl that apply)

None

Federd public housing

Federa moderate rehabilitation

Federal project-based certificate program

Other federd or loca program (list below)

Tenants may be on Public Housing and Section 8 waiting listsat sametime

I [ =<

b. Where may interested persons apply for admission to section 8 tenant-based assi stance?
(select dl that gpply)
[ ]  PHA man adminisrative office
X Other (list below)
By phone during the period in which the HRA accepts applications.
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(3) Search Time

a[X] Yes[ ] No: Doesthe PHA give extensions on standard 60-day period to search for
aunit?

If yes, state circumstances below:

Automatic 120 days due to lack of qudified Housng

(4) Admissions Prefer ences

a Income targeting

[ ] Yes[X] No: Doesthe PHA plan to exceed the federa targeting requirements by
targeting more than 75% of al new admissions to the section 8 program
to families at or below 30% of median areaincome?

b. Preferences

1.[X] Yes[_] No: Hasthe PHA established preferences for admission to section 8 tenant-

based assistance? (other than date and time of gpplication) (if no,
skip to subcomponent (5) Special pur pose section 8 assistance
programs)

Residency preference

Involuntary displacement by gover nment

Disaster

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdlect dl that apply from either former Federd preferences or other
preferences)

Former Federa preferences

X Involuntary Displacement (Disaster, Government Action)
[[]  Victimsof domegtic violence

[ ]  Substandard housing

[[] Homdessness

[ ]  High rent burden (rent is> 50 percent of income)

Other preferences (sdlect dl that apply)
[] Working families and those unable to work because of age or disability
[] Veeransand veterans families
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Resdents who live, work, or attend school in your jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enrolled in educationd, training, or upward mobility programs
Victims of reprisds or hate crimes— Must be verified by law enforcement in
form acceptableto HRA

Other preference(s) (list below)

Il N [ I I [

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in  the
Space that represents your firdt priority, a“2” in the box representing your second
priority, and so on. If you give equa weight to one or more of these  choices (either
through an absolute hierarchy or through a point system), place the same number next to
each. That meansyou can use “1” more than once, “2” more  than once, etc.

Lottery Process

Former Federa preferences
Involuntary Displacement (Disaster, Government Action, Action of Housing Owner,
Inaccessihility, Property Disposition)
Victims of domestic violence
Substandard housing
Homelessness
High rent burden

Other preferences (sdect dl that apply)

Working families and those unable to work because of age or disability

Veterans and veterans  families

Resdents who live and/or work in your jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enralled in educationd, training, or upward mobility — programs
Victims of reprisds or hate crimes

Other preference(s) (list below)

N [ O [

4. Among applicants on the waiting list with equa preference satus, how are  applicants
selected? (select one)

Date and time of application
X Drawing (lottery) or other random choice technique

FY 2000 Annua Plan Page 24
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



5. If the PHA plansto employ preferences for “residents who live and/or work in the
jurisdiction” (sdlect one)

X This preference has previoudy been reviewed and approved by HUD

[] The PHA requests approva for this preference through this PHA Plan

6. Reationship of preferences to income targeting requirements. (select one)

[] The PHA applies preferences within income tiers

X Not gpplicable: the pool of applicant families ensures that the PHA will meet income
targeting requirements

(5) Special Purpose Section 8 Assistance Programs

a Inwhich documents or other reference materids are the policies governing digibility,
selection, and admissions to any specid-purpose section 8 program administered by the
PHA contained? (sdect al that apply)

The Section 8 Adminigrative Plan
Briefing sessons and written materias
[]  Other (list below)

b. How doesthe PHA announce the availability of any special-purpose section 8 programs
to the public?
hrough published notices
Other (list below)
Not Applicable

4. PHA Rent Deter mination Policies
[24 CFR Part 903.7 9 (d)]

A. Public Housing

Exemptions: PHAs that do not administer public housing are not required to compl ete sub-component
4A.

(1) Income Based Rent Policies

Describe the PHA’ s income based rent setting policy/ies for public housing using, including
discretionary (that is, not required by statute or regulation) income disregards and exclusions, in the
appropriate spaces below.
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a Useof discretionary policies: (select one)

X

The PHA will not employ any discretionary rent-setting policies for income based
rent in public housing. Income-based rents are set at the higher of 30% of adjusted
monthly income, 10% of unadjusted monthly income, the welfare rent, or minimum
rent (less HUD mandatory deductions and exclusions). (If sdlected, skip to sub-
component (2))

---0r---

]

The PHA employs discretionary policies for determining income based rent (If
selected, continue to question b.)

b. Minimum Rent

1. Wha amount best reflects the PHA’ s minimum rent? (salect one)

X
L]
[]

$0
$1-$25
$26-$50

2. ] Yes[X] No: Hasthe PHA adopted any discretionary minimum rent hardship

exemption policies?

3. If yesto question 2, list these policies below:

C. Rentsst a less than 30% than adjusted income

1.[] Yes[_] No: Doesthe PHA plan to charge rents at a fixed amount or

percentage less than 30% of adjusted income?

2. If yesto above, list the amounts or percentages charged and the circumstances  under

which these will be used baow:

d. Which of the discretionary (optional) deductions and/or exclusions policies does the PHA

L]
[]

plan to employ (sdect dl that goply)

For the earned income of a previoudy unemployed household member
For increases in earned income
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]

Fixed amount (other than generd rent-setting policy)
If yes, state amount/s and circumstances below:

]

Fixed percentage (other than generd rent-setting policy)
If yes, state percentage/s and circumstances bel ow:

For household heads

For other family members

For transportation expenses

For the non-reimbursed medical expenses of non-disabled or non-elderly
families

Other (describe below)

[ DOOod

e. Calling rents

1. Do you have celing rents? (rents set a aleve lower than 30% of adjusted income)
(select one)

[ ]  Yesfordl developments
[] Y es but only for some developments
X No

2. For which kinds of developments are celling rents in place? (select dl that gpply)

For dl developments

For dl generd occupancy developments (not elderly or disabled or ederly only)
For specified generd occupancy developments

For certain parts of developments; e.g., the high-rise portion

For certain Sze units; e.g., larger bedroom sizes

Other (list below)

| [

3. Sdect the space or spaces that best describe how you arrive at celling rents (sdect dl
that apply)

Market comparability study

Fair market rents (FMR)

95" percentile rents

75 percent of operating costs

100 percent of operating costs for generd occupancy (family) developments

|
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[ ]  Operating costs plus debt service
[[]  The“rentd vaue’ of the unit
[]  Other (list below)

f. Rent re-determinations:

1. Between income reexaminations, how often must tenants report changesinincome  or
family composition to the PHA such that the changes result in an adjusment to  rent? (select
al that aoply)

Never

At family option

Any time the family experiences an income increase

Any time afamily experiences an income increase above a threshold amount or
percentage:; (if sdlected, specify threshold)

Other (list below)

Must report resultsin lowering rent.

X O>=0d

g.[ ] Yes[X] No: Doesthe PHA plan toimplement individua savings accounts for
resdents (ISAs) as an dternative to the required 12 month
disdlowance of earned income and phasing in of rent increasesin the
next year?

(2) Flat Rents

1. Insetting the market-based flat rents, what sources of information did the PHA useto
establish comparability? (sdlect al that gpply.)

The section 8 rent reasonableness study of comparable housing

Survey of rentslisted in loca newspaper

Survey of smilar unassigted units in the neighborhood

Exception Rents

ol ks

B. Section 8 Tenant-Based Assistance

Exemptions: PHASs that do not administer Section 8 tenant-based assistance are not required to complete
sub-component 4B. Unless otherwise specified, all questionsin this section apply only to the tenant-
based section 8 assistance program (vouchers, and until completely merged into the voucher program,
certificates).

(1) Payment Standards
Describe the voucher payment standards and policies.
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a What isthe PHA’ s payment standard? (select the category that best describes your

standard)

[] At orabove 90% but below100% of FMR

[]  100%of FMR

[]  Above 100% but at or below 110% of FMR

X Above 110% of FMR (if HUD approved; describe circumstances below)

b. If the payment standard is lower than FMR, why has the PHA sdected this standard?
(sdect Al that apply)
FMRs are adequate to ensure success among asssted familiesin the PHA’ s segment
of the FMR area
The PHA has chosen to serve additiond families by lowering the payment standard
Reflects market or submarket
Other (list below)

|

c. If the payment standard is higher than FMR, why has the PHA chosen this level? (select
al that goply)
FMRs are not adequate to ensure success amnong assisted familiesin the PHA's
segment of the FMR area
Reflects market or submarket
To increase housing options for families
Other (list below)

XX

d. How often are payment standards reevaluated for adequacy? (select one)
X Amudly
] Other (list below)

e. What factorswill the PHA consider in its assessment of the adequacy of its payment
sandard? (sdect dl that apply)
Xl  Successrates of assisted families
X]  Rentburdens of assisted families
X Other (list below)
Results of annud rent survey.

(2) Minimum Rent

a What amount best reflects the PHA’ s minimum rent? (select one)

X %0
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[]  $1-$25
[1  $26-$50

b.[] YesX] No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies? (if yes, list below)

5. Operations and M anagement
[24 CFR Part 903.7 9 (€)]

Exemptions from Component 5: High performing and small PHAs are not required to complete this
section. Section 8 only PHAs must complete parts A, B, and C(2)

A. PHA Management Structure
Describe the PHA’ s management structure and organization.

(select one)
[] An organization chart showing the PHA’ s management structure and organization is
atached.

[] A brief description of the management structure and organization of the PHA follows:

B. HUD Programs Under PHA M anagement

List Federal programs administered by the PHA, number of families served at the beginning of the
upcoming fiscal year, and expected turnover in each. (Use“NA” to indicate that the PHA does not
operate any of the programs listed bel ow.)

Program Name Unitsor Families Expected
Served at Year Turnover
Beginning

Public Housing 20 3

Section 8 Vouchers 199 30

Section 8 Certificates (306) 70

Section 8 Mod Rehab

Specia Purpose Section

8 Certificates'\VVouchers

(lig individudly)

Public Housing Drug
Elimination Program
(PHDEP)

Other Federd
Programd(list individudly)
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C. Management and Maintenance Policies

List the PHA’ s public housing management and maintenance policy documents, manuals and
handbooks that contain the Agency’ srules, standards, and policies that govern maintenance and
management of public housing, including a description of any measures necessary for the prevention or
eradication of pest infestation (which includes cockroach infestation) and the policies governing Section
8 management.

(1) Public Housng Maintenance and Management: (list below)

2 Section 8 Management: (list below)
Section 8 Adminigrative Plan

6. PHA Grievance Procedures— Not Required To Complete
[24 CFR Part 903.7 9 (f)]

Exemptions from component 6: High performing PHAs are not required to complete component 6.
Section 8-Only PHASs are exempt from sub-component 6A.

A. Public Housing

1.[ ] Yes  No: Hasthe PHA established any written grievance procedures in addition to
federa requirements found at 24 CFR Part 966, Subpart B, for
resdents of public housng?

If yes, ligt additions to federd requirements below:

2. Which PHA office should resdents or gpplicants to public housing contact to initiate the
PHA grievance process? (sdect al that apply)

[ ]  PHA man adminisrative office

[]  PHA devdopment management offices

[[]  Other (list below)

B. Section 8 Tenant-Based Assistance
1.[] Yes[] No: Hasthe PHA established informal review procedures for gpplicantsto
the Section 8 tenant-based assistance program and informal hearing
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procedures for families assisted by the Section 8 tenant-based
assstance program in addition to federa requirements found at 24
CFR 9827

If yes, ligt additions to federd requirements below:

2. Which PHA office should gpplicants or asssted families contact to initiate the informal
review and informa hearing processes? (select dl that gpply)
PHA main adminidrative office
[]  Other (list below)

7. Capital | mprovement Needs

[24 CFR Part 903.7 9 (g)]
Exemptions from Component 7: Section 8 only PHASs are not required to compl ete this component and
may skip to Component 8.

A. Capital Fund Activities
Exemptions from sub-component 7A: PHAsthat will not participate in the Capital Fund Program may
skip to component 7B. All other PHAs must complete 7A asinstructed.

(1) Capital Fund Program Annual Statement

Using partsl, 11, and |11 of the Annual Statement for the Capital Fund Program (CFP), identify capital
activitiesthe PHA is proposing for the upcoming year to ensure long-term physical and social viability
of its public housing developments. This statement can be completed by using the CFP Annual
Statement tables provided in the table library at the end of the PHA Plan template OR, at the PHA’s
option, by completing and attaching a properly updated HUD-52837.

Sdlect one:

X The Capitd Fund Program Annual Statement is provided as an attachment to the
PHA Plan at Attachment (state name) Attachment C

_Or_

[ ]  TheCapitd Fund Program Annua Statement is provided below: (if selected, copy
the CFP Annua Statement from the Table Library and insert here)

(2) Optional 5-Year Action Plan

Agencies are encouraged to include a5-Y ear Action Plan covering capital work items. This statement
can be completed by using the 5 Y ear Action Plan table provided in the table library at the end of the
PHA Plan template OR by completing and attaching a properly updated HUD-52834.
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a[ ] Yes[X] No: Isthe PHA providing an optiona 5-Year Action Plan for the Capitdl
Fund? (if no, skip to sub-component 7B)

b. If yesto question a, sdlect one:

[[]  TheCapitd Fund Program 5-Year Action Plan is provided as an attachment to the
PHA Plan a Attachment (state name

_Or_

[ ]  TheCapitd Fund Program 5-Year Action Plan is provided below: (if selected, copy
the CFP optiond 5 Year Action Plan from the Table Library and insert here)

B. HOPE VI and Public Housing Development and Replacement
Activities (Non-Capital Fund)

Applicability of sub-component 7B: All PHAs administering public housing. Identify any approved
HOPE VI and/or public housing development or replacement activities not described in the Capital Fund
Program Annual Statement.

[ ] YesX] No: &) Hasthe PHA received aHOPE VI revitdization grant? (if no, skip to
question ¢; if yes, provide responses to question b for each grant,
copying and completing as many times as necessary)

b) Status of HOPE V1 revitdization grant (complete one set of
questions for each grant)

1. Development name;

2. Development (project) number:

3. Status of grant: (select the statement that best describes the current status)
Revitdization Plan under development

Revitdization Plan submitted, pending gpprovd
Revitdization Plan gpproved

Activities pursuant to an approved Revitdization Plan
underway

.

[ ] YesX] No:  ¢) Doesthe PHA plan to apply for aHOPE VI Revitdization grant in
the Plan year?
If yes, list development name/s below:

X Yes[ ] No:  d) Will the PHA be engaging in any mixed-finance development
activitiesfor public housing in the Plan year?
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If yes, list developments or activities below:
Lyndae Avenue Townhomes— 23 unit 6 public housing

[ ] Yes[X] No: e Will the PHA be conducting any other public housing development or
replacement activities not discussed in the Capital Fund Program
Annua Statement?
If yes, list developments or activities below:

8. Demolition and Disposition — Not Applicable

[24 CFR Part 903.7 9 (h)]
Applicability of component 8: Section 8 only PHAs are not required to complete this section.

1.[] YesX No: Does the PHA plan to conduct any demoalition or disposition
activities (pursuant to section 18 of the U.S. Housing Act of 1937
(42 U.S.C. 1437p)) inthe plan Fiscd Year? (If “No”, skipto
component 9; if “yes’, complete one activity description for each
development.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided the activities description information in the
optional Public Housng Asset Management Table? (If “yes’, skip
to component 9. If “No”, complete the Activity Description table
below.)

Demolition/Disposition Activity Description

1a. Development name:
1b. Development (project) number:

2. Adtivity type: Demolition ]
Disposition[ ]

3. Application status (select one)
Approved [ ]
Submitted, pending approva [ ]
Planned application [ |

4. Date application approved, submitted, or planned for submisson: (DD/MM/YY)
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5. Number of units affected:
6. Coverage of action (select one)
[] Part of the development

[ ] Tota development

7. Timelinefor activity:

a Actua or projected start date of activity:
b. Projected end date of activity:

9. Designation of Public Housing for Occupancy by Elderly Families

or Familieswith Disabilities or Elderly Families and Families

with Disabilities

[24 CFR Part 903.7 9 (i)]

Exemptions from Component 9; Section 8 only PHAs are not required to complete this section.

1.[ ] yesX No:

2. Activity Description

[] Yes[ ] No:

Has the PHA designated or applied for approva to designate or
does the PHA plan to gpply to designate any public housing for
occupancy only by the ederly families or only by families with
disabilities, or by dderly families and families with disabilities or will
apply for designation for occupancy by only ederly families or only
families with disahilities, or by dderly families and families with
disahilities as provided by section 7 of the U.S. Housing Act of 1937
(42 U.S.C. 1437¢) in the upcoming fiscal year? (If “N0o”, skip to
component 10. If “yes’, complete one activity description for each
development, unless the PHA is digible to complete a streamlined
submisson; PHAs completing streamlined submissons may skip to
component 10.)

Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 10. If “No”,
complete the Activity Description table below.

Designation of Public Housing Activity Description

la Development name:

1b. Development (project) number:
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2. Desgnation type:
Occupancy by only the elderly [ ]
Occupancy by families with disabilities[ |
Occupancy by only dderly families and families with disabilities [ ]

3. Application status (select one)
Approved; included in the PHA's Designation Plan [_]
Submitted, pending approva [ ]
Planned application [ ]

4. Date this designation gpproved, submitted, or planned for submisson: (DD/MM/YY)

5. If gpproved, will this designation congtitute a (sdlect one)
[ ] New Designation Plan
[ ] Revision of aprevioudy-approved Designation Plan?

6. Number of units affected:

7. Coverage of action (sdlect one)
[ ] Part of the development

[ ] Totd development

10. Conversion of Public Housing to Tenant-Based Assistance — Not
Applicable

[24 CFR Part 903.7 9 ()]
Exemptions from Component 10; Section 8 only PHAs are not required to complete this section.

A. Assessments of Reasonable Revitalization Pur suant to section 202 of the HUD
FY 1996 HUD Appropriations Act

1.[] YesX] No: Have any of the PHA’s developments or portions of developments
been identified by HUD or the PHA as covered under section 202
of the HUD FY 1996 HUD Appropriations Act? (If “No”, skip to
component 11; if “yes’, complete one activity description for each
identified development, unless digible to complete a streamlined
submisson. PHAs completing streamlined submissons may skip to
component 11.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 11. If “No”,
complete the Activity Description table below.
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Conversion of Public Housing Activity Description

1a. Development name:
1b. Development (project) number:

2. What isthe status of the required assessment?
[ ] Assessment underway
[ ] Assessment results submitted to HUD
[ ] Assessment results approved by HUD (if marked, proceed to next question)
[ ] Other (explain below)

3.[] Yes[_] No: IsaConverson Plan required? (If yes, go to block 4; if no, go to
block 5.)

4. Status of Conversion Plan (select the statement that best describes the current status)
[ ] Converson Plan in development
[[] Conversion Plan submitted to HUD on: (DD/MM/YYYY)
[ ] Conversion Plan gpproved by HUD on: (DD/MM/YYYY)
[ ] Activities pursuant to HUD-approved Conversion Plan underway

5. Description of how requirements of Section 202 are being satisfied by means other than
conversion (select one)
[ ] Units addressed in a pending or approved demolition application (date
submitted or approved:
[ ] Units addressed in a pending or gpproved HOPE VI demolition application
(date submitted or approved: )
[ ] Units addressed in apending or approved HOPE VI Revitaization Plan (date
submitted or gpproved: )
[ ] Requirements no longer applicable: vacancy rates are less than 10 percent
[ ] Requirements no longer gpplicable: site now has less than 300 units
[ ] Other: (describe below)

B. Reserved for Conversions pursuant to Section 22 of the U.S. Housing Act of
1937

C. Reserved for Conversions pursuant to Section 33 of the U.S. Housing Act of
1937

11. Homeownership Programs Administered by the PHA
[24 CFR Part 903.7 9 (K)]
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A. Public Housing
Exemptions from Component 11A: Section 8 only PHAs are not required to complete 11A.

1.[ ] YesX] No:  Doesthe PHA administer any homeownership programs
adminigtered by the PHA under an approved section 5(h)
homeownership program (42 U.S.C. 1437c(h)), or an approved
HOPE | program (42 U.S.C. 1437aaa) or has the PHA applied or
plan to gpply to administer any homeownership programs under
section 5(h), the HOPE | program, or section 32 of the U.S.
Housing Act of 1937 (42 U.S.C. 1437z-4). (If “No”, skipto
component 11B; if “yes’, complete one activity description for each
gpplicable program/plan, unless digible to complete a streamlined
submission dueto small PHA or high performing PHA status.
PHASs completing streamlined submissions may skip to component
11B.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? (If “yes’, skip to component 12. If “No”,
complete the Activity Description table below.)

Public Housing Homeowner ship Activity Description
(Complete onefor each development affected)

la. Development name:
1b. Development (project) number:

2. Federd Program authority:
[ ] HOPE
L1 5(h)
[ ] Turnkey Il
[ ] Section 32 of the USHA of 1937 (effective 10/1/99)

3. Application status: (select one)
[ ] Approved; included in the PHA’s Homeownership Plan/Program
[ ] Submitted, pending approval
[ ] Planned application

4. Date Homeownership Plan/Program approved, submitted, or planned for submission:
(DD/IMM/YYYY)

5. Number of units affected:

6. Coverage of action: (sdect one)
[ ] Part of the development

[ ] Tota development
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B. Section 8 Tenant Based Assistance

1.[ ] YesX] No:  Doesthe PHA plan to administer a Section 8 Homeownership
program pursuant to Section 8(y) of the U.SH.A. of 1937, as
implemented by 24 CFR part 982 ? (If “No”, skip to component 12;
if “yes’, describe each program using the table below (copy and
complete questions for each program identified), unlessthe PHA is
eigible to complete a streamlined submisson due to high performer
gatus.  High performing PHAs may skip to component 12.)

2. Program Description:

a Sizeof Program
[ ] Yes[ ] No: Will the PHA limit the number of families participating in the section
8 homeownership option?

If the answer to the question above was yes, which statement best describes the
number of participants? (seect one)

[]  25orfewer paticipants

[ ]  26-50participants

[] 51to 100 participants

[[]  morethan 100 participants

b. PHA-established digibility criteria

[ ] Yes[_] No: Will the PHA’s program have digibility criteria for participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, ligt criteria below:

12. PHA Community Service and Sdlf-sufficiency Programs — Not
Required
[24 CFR Part 903.7 9 ()]

Exemptions from Component 12: High performing and small PHAs are not required to complete this
component. Section 8-Only PHASs are not required to compl ete sub-component C.

A. PHA Coordination with the Welfare (TANF) Agency

1. Cooperative agreements.
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[ ] Yes[_] No: Hasthe PHA has entered into a cooperative agreement with the TANF

2
L]
L]
[]
L]
L]
L]
[]

Agency, to share information and/or target supportive services (as
contemplated by section 12(d)(7) of the Housing Act of 1937)7?

If yes, what was the date that agreement was sgned? DD/MM/Y'Y

Other coordination efforts between the PHA and TANF agency (sdlect al that apply)

Client referrds

Information sharing regarding mutua clients (for rent determinations and otherwise)
Coordinate the provison of specific socia and self-sufficiency services and programs
to digible families

Jointly administer programs

Partner to administer aHUD Welfare-to-Work voucher program

Joint adminigtration of other demongtration program

Other (describe)

B. Servicesand programs offered to residents and participants

(1) General

a Sdf-Sufficiency Policies

Which, if any of the following discretionary policieswill the PHA employ to enhance
the economic and socid sAif-sufficiency of asssted familiesin the following arees?
(sdlect dl that gpply)

Public housing rent determination policies

Public housng admissons policies

Section 8 admissions policies

Preference in admission to section 8 for certain public housing families
Preferences for families working or engaging in training or education
programs for non-housing programs operated or coordinated by the PHA
Preference/digibility for public housng homeownership option participation
Preference/digibility for section 8 homeownership option participation
Other policies (list below)

| [ N [

b. Economic and Socid sdf-sufficiency programs

[ ] Yes[_] No: Doesthe PHA coordinate, promote or provide any programs
to enhance the economic and socid sdf-sufficiency of
resdents? (If “yes’, complete the following table; if “no” skip to
sub-component 2, Family Sdlf Sufficiency Programs. The
position of the table may be dtered to facilitate itsuse. )
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Services and Programs

Program Name & Description Estimated | Allocation Access Eligibility
(including location, if appropriate) | Sze Method (development office/ (public housing or
(waiting PHA main office/ other | section 8
list/random provider name) participants or
sel ection/specific both)

criteria/other)

(2) Family Sdf Sufficiency program/s

a. Participation Description

Family Self Sufficiency (FSS) Participation

Program Required Number of Participants Actual Number of Participants
(start of FY 2000 Estimate) (Asof: DD/IMM/YY)

Public Housing

Section 8

b.[] Yes[_] No: If thePHA isnot maintaining the minimum program size required by
HUD, does the most recent FSS Action Plan address the steps the
PHA plansto take to achieve a least the minimum program size?
If no, list steps the PHA will take below:

C. Wdfare Benefit Reductions
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1. The PHA iscomplying with the statutory requirements of section 12(d) of the U.S.
Housing Act of 1937 (relating to the trestment of income changes resulting from welfare
program requirements) by: (select dl that apply)
Adopting appropriate changes to the PHA' s public housing rent determination
policies and train staff to carry out those policies
Informing residents of new policy on admission and reexamination
Actively notifying resdents of new policy at timesin addition to admisson and
reexamination.
Egtablishing or pursuing a cooperative agreement with all appropriate TANF
agencies regarding the exchange of information and coordination of services
Egtablishing a protocol for exchange of information with al appropriate TANF
agencies
Other: (list below)

O O 0O od O

D.

D.
The HA will bein compliance with the Community Service Requirement in FY 2001.

X The HA has natified the public housing residents to the new requirement.
X The public housing lease has been modified to include this provison of community service.
X TheHA has created alink to loca volunteer programs and is prepared to make referrals.

13. PHA Safety and Crime Prevention M easures— Not Required

[24 CFR Part 903.7 9 (m)]

Exemptions from Component 13: High performing and small PHAs not participating in PHDEP and
Section 8 Only PHAs may skip to component 15. High Performing and small PHAs that are participating
in PHDEP and are submitting a PHDEP Plan with this PHA Plan may skip to sub-component D.

A. Need for measuresto ensurethe safety of public housing residents

1. Describe the need for measures to ensure the safety of public housing resdents (select dll
that apply)
High incidence of violent and/or drug-rdlated crimein some or dl of the PHA's
developments
High incidence of violent and/or drug-rdated crime in the areas surrounding or
adjacent to the PHA's developments
Resdents fearful for their safety and/or the safety of ther children
Observed lower-levd crime, vanddism and/or graffiti
People on walting list unwilling to move into one or more developments due to
perceived and/or actud leves of violent and/or drug-related crime
Other (describe below)

O Doo O

FY 2000 Annual Plan Page 42
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002




2. What information or data did the PHA used to determine the need for PHA actionsto
improve safety of resdents (sdect al that apply).

Safety and security survey of resdents

Andyssof crime gatigics over time for crimes committed “in and around” public
housing authority

Anaydss of cogt trends over time for repair of vandalism and remova of graffiti
Resident reports

PHA employee reports

Police reports

Demongtrable, quantifiable success with previous or ongoing anticrime/anti drug
programs

Other (describe below)

N | [ [ R I

3. Which developments are most affected? (list below)

B. Crimeand Drug Prevention activitiesthe PHA has undertaken or plansto
undertakein the next PHA fiscal year

1. Lig the crime prevention activities the PHA has undertaken or plans to undertake: (select
al thet gpply)
[] Contracting with outside and/or resident organizations for the provison of crime-
and/or drug-prevention activities

Crime Prevention Through Environmenta Design

Activities targeted to at-risk youth, adults, or seniors

Volunteer Resident Patrol/Block Watchers Program

Other (describe below)

|

2. Which developments are most affected? (list below)

C. Coordination between PHA and the police

1. Describe the coordination between the PHA and the appropriate police precincts for
carrying out crime prevention measures and activities: (sdect dl that apply)

[] Police involvement in devel opment, implementation, and/or ongoing evauation of
drug-dimination plan
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[] Police provide crime datato housing authority staff for andysis and action

[] Police have established a physical presence on housing authority property (e.g.,
community policing office, officer in resdence)

[] Police regularly testify in and otherwise support eviction cases

[]  Policeregularly meet with the PHA management and residents

[] Agreement between PHA and loca law enforcement agency for provision of above-
basdline law enforcement services

[]  Other attivities (list below)

2. Which developments are most affected? (list below)

D. Additional information asrequired by PHDEP/PHDEP Plan
PHAsdligible for FY 2000 PHDEP funds must provide a PHDEP Plan meeting specified requirements prior
to receipt of PHDEP funds.

[ ] Yes[ ] No: Isthe PHA digibleto participate in the PHDEP in the fiscal year covered
by this PHA Plan?

[ ] Yes[_] No: Hasthe PHA included the PHDEP Plan for FY 2000 in this PHA Plan?

[ ] Yes[_] No: ThisPHDEP Plan is an Attachment. (Attachment Filename: )

14. RESERVED FOR PET POLICY

[24 CFR Part 903.7 9 ()]

15. Civil Rights Certifications
[24 CFR Part 903.7 9 (0)]

Civil rights certifications are included in the PHA Plan Certifications of Compliance with the
PHA Plans and Related Regulations.

16. Fiscal Audit
[24 CFR Part 903.7 9 (p)]

1.X] Yes[ ] No: Isthe PHA required to have an audit conducted under section
5(h)(2) of the U.S. Housing Act of 1937 (42 U S.C. 1437c(h))?
(If no, skip to component 17.)
2.0X] Yes[ ] No: Wasthe most recent fisca audit submitted to HUD?
3.[ ] Yes[X] No: Were there any findings as the result of that audit?
4.[ ] Yes[X] No:  If therewere any findings, do any remain unresolved?
If yes, how many unresolved findingsremain?
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5.[ ] Yes[X] No:  Have responsesto any unresolved findings been submitted to HUD?
If not, when are they due (Sate below)?

17. PHA Asset Management — Not Required
[24 CFR Part 903.7 9 (q)]

Exemptions from component 17: Section 8 Only PHASs are not required to compl ete this component.
High performing and small PHAs are not required to compl ete this component.

1.[] Yes[] No: Isthe PHA engaging in any activities that will contribute to the long-term
asset management of its public housing stock , including how the
Agency will plan for long-term operating, capita investmernt,
rehabilitation, modernization, disposition, and other needs that have
not been addressed elsawhere in this PHA Plan?

2. What types of asset management activitieswill the PHA undertake? (select dl that apply)
[]  Notapplicable

[]  Private management

[]  Development-based accounting

[]  Comprehensive stock assessment

[]  Other: (list below)

3.] Yes[_] No: Hasthe PHA included descriptions of asset management activitiesin the
optional Public Housng Assst Management Table?

18. Other Information
[24 CFR Part 903.7 9 (r)]

A. Resident Advisory Board Recommendations

1. X Yes[ ] No: Did the PHA receive any comments on the PHA Plan from the Resident
Advisory Board/s?

2. If yes, the comments are: (if comments were received, the PHA M UST sdlect one)

[ ]  Attached a Attachment (File name)

X Provided below:
Add displacement by disaster to waiting list preferences. Balance of policies
deemed acceptable
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3. Inwhat manner did the PHA address those comments? (sdlect dl that apply)

[] Consdered comments, but determined that no changes to the PHA Plan were
necessary.

X The PHA changed portions of the PHA Plan in response to comments
List changes below:
Added displacement by disaster

[]  Other: (list below)

B. Description of Election processfor Resdents on the PHA Board

1.X| Yes[ ] No: Does the PHA meet the exemption criteria provided section
2(b)(2) of the U.S. Housing Act of 19377 (If no, continue to
question 2; if yes, skip to sub-component C.)

2.[ ] Yes[_] No: Was the resident who serves on the PHA Board elected by the
resdents? (If yes, continue to question 3; if no, skip to sub-
component C.)

3. Description of Resident Election Process

a Nomination of candidates for place on the ballot: (sdect dl that gpply)

[] Candidates were nominated by resdent and asssted family organizations

[] Candidates could be nominated by any adult recipient of PHA assstance

[] Sdf-nomination: Candidates registered with the PHA and requested a place on
ballot

[]  Other: (describe)

b. Eligible candidates: (select one)

[]  Any recipient of PHA assstance

[ ]  Any head of household receiving PHA assistance

[]  Anyadult recipient of PHA assistance

[] Any adult member of aresdent or asssted family organization
[]  Other (list)

Cc. Eligible voters. (sdlect dl that apply)

[] All adult recipients of PHA assistance (public housing and section 8 tenant-based
assistance)

[] Representatives of al PHA resdent and asssted family organizations

[]  Other (list)
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C. Statement of Consistency with the Consolidated Plan
For each applicable Consolidated Plan, make the following statement (copy questions as many times as
necessary).

1. Consolidated Plan jurisdiction: Hennepin County

2. The PHA has taken the following steps to ensure consstency of this PHA Plan with the
Consolidated Plan for the jurisdiction: (select dl that gpply)

The PHA has based its statement of needs of familiesin the jurisdiction on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.

The PHA has consulted with the Consolidated Plan agency during the development
of thisPHA Plan.

Activities to be undertaken by the PHA in the coming year are consstent with the
Initiatives contained in the Consolidated Plan. (list below)

X O X K

]

Other: (list below)

3. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following
actions and commitments:. (describe below)
CDBG and locd dollarsfor affordable housing and rehailitation.

D. Other Information Required by HUD

Use this section to provide any additional information requested by HUD.
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Attachments

Use this section to provide any additional attachments referenced in the Plans.

Section 8 Adminidrative Plan
Public Housing Occupancy Plan
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PHA Plan
TableLibrary

Component 7

Capital Fund Program Annual Statement

Partsl, I, and ||

Annual Statement
Capital Fund Program (CFP) Part I: Summary

Capitd Fund Grant Number MN46P15250100 FFY of Grant Approva: (01/00)

[ ] REVISED 07/12/00

Line No. Summary by Development Account Totd Estimated Cost
1 Total Non-CGP Funds
2 1406 Operdtions $43,198
3 1408 Management Improvements
4 1410 Adminigtration
5 1411  Audit
6 1415 Liquidated Damages
7 1430 Feesand Costs
8 1440 Site Acquidtion
9 1450 Ste Improvement
10 1460 Dwadling Structures
11 1465.1 Dwelling Equipment-Nonexpendable
12 1470 Nondweling Structures
13 1475 Nondwdling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492  Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1498 Mod Used for Development
19 1502  Contingency
20 Amount of Annual Grant (Sum of lines 2-19) 43,198
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Related to Section 504 Compliance
23 Amount of line 20 Related to Security
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24 |Amount of line 20 Related to Energy Conservation Measures

Annual Statement

Capital Fund Program (CFP) Part I1: Supporting Table

Deve opment
Number/Name
HA-Wide Activities

General Description of Magor Work
Categories

Deve opment
Account
Number

Tota
Edimated
Cost

TableLibrary




Annual Statement
Capital Fund Program (CFP) Part I11: Implementation Schedule

Devel opment All Funds Obligated All Funds Expended
Number/Name (Quarter Ending Date) (Quarter Ending Date)
HA-Wide Activities
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Optional Tablefor 5-Year Action Plan for Capital Fund (Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete atable for any PHA-wide physical or management improvements
planned in the next 5 PHA fiscal year. Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the 5-Y ear cycle, because this
information isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
Description of Needed Physical | mprovementsor M anagement | mprovements Egtimated Planned Start Date
Cost (HA Fiscal Year)

Total estimated cost over next 5years
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Optional Public Housing Asset M anagement Table

See Technical Guidance for instructions on the use of this table, including information to be provided.

Public Housing Asset M anagement

Development Activity Description

I dentification
Name, Number and | Capital Fund Program Development Demolition / Designated Conversion Home- Other
Number, Type of Parts |l and Il Activities disposition housing ownership | (describe)
and units Component 7a Component 7b Component 8 Component Component Compone Component
Location 9 10 nt 11a 17
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PART 1
INTRODUCTIONS
This documents sets forth policies for the operation of the Housing and Redevel opment Authority’s
Public Housing units. These units are funded by the Department of Housing and Urban Deve opment.
Policies are generdly updated annudly to reflect policy changes or rdevant changesin Federd
regulations or policies. However changesin Federd regulations supercede may occur that supercede
policies set forth in this document.

PART 2
DEFINITIONS

1. Adjusted Income Annud Income Less

A. $480 for each Dependent;
B. $400 for any Elderly Family;

For any family that is not an elderly family but has a handicapped or disabled member other than the
head-of-household or spouse/co-head, handicapped assistance expenses in excess of three (3) percent
of Annud Income but this alowance may not exceed the employment income received by family
members who are 18 years of age or older as aresult of the assistance to the handicapped or disabled

person;
D. For any Elderly Family:

1. That has no handicap assistance expenses, an dlowance for medica expenses
equa to the amount by which the medical expenses exceed three (3) percent of
annud income;

2. That has handicap assstance expenses greater than or equa to three (3)
percent of annua income, an adlowance for handicgpped assstance expenses
computed as defined in Paragraph C, of this Section, plus an alowance for
medical expensesthat isequa to the family's medica expenses,

3. That has handicapped assstance expenses that are less than three (3) percent of
annua income, an alowance for combined handicapped assstance expenses
and medicd expenses that is equa to the amount by which the sum of these
expenses exceeds three (3) percent of annua income;

E. Child Care Expenses.
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2. Annual |ncome

A. Annua income is the anticipated tota income from al sources received by the Family
head and spouse/co-head (even if temporarily absent) and by each additional member
of the Family, including al net income derived from assets, for the twelve (12) month
period following the effective date of initid determination or reexaminaion of income,
exclusve of certain types of income as defined in Paragraph C, of this Section.

B. Annual Income includes, but is not limited to:

1 The full amount, before any payroll deductions, of wages and sdaries, overtime
pay, commissions, fees, tips and bonuses, and other compensation for persona
SEVices,

2. The net income from operation of a busness or professon. Expenditures for
business expanson or amortization of capital indebtedness shal not be used as
deductions in determining net income. An dlowance for depreciation of assets
used in a busness or professon may be deducted, based on draight line
depreciation, as provided in Internd Revenue Service regulations.  Any
withdrawa of cash or assets from the operation of a business or profession will
be included in income, except to the extent the withdrawal is reimbursement of
cash or assets invested in the operation by the Family;

3. Interest, dividends, and other net income of any kind from red or persond
property. Expenditures for amortization of capita indebtedness shdl not be
used as deductions in determining net income.  All alowances for depreciation
is permitted only as defined in Paragraph (B)(2), of this Section. Any
withdrawa of cash or assets from an investment will be included in income,
except to the extent the withdrawal is reimbursement of cash or assets invested
by the Family. Where the Family has Net Family Assets in excess of $5,000,
Annua Income shdl include the gregter of the actua income derived from al
Net Family Assets or a percentage of the vaue of such Assets based on the
current passbook savings rate, as determined by HUD;

4, The full amount of periodic payments received from socid security, annuities,
insurance policies, retirement funds, pensions, disability or death benefits, and
other smilar types of periodic receipts,

5. Payments in lieu of eanings such as unemployment and disability
compensation, worker's compensation and severance pay, except as defined in
Paragraph (C)(3), of this Section;

6. If the Welfare Assstance payment includes an amount specificaly designated
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for shelter and utilities that is subject to adjustment by the Welfare Assstance
agency in accordance with the actuad cost of shelter and utilities, the amount of
Wedfare Assstance income to be included as income shdl consst of:

@ The amount of the dlowance or grant exclusve of the amount
specificaly desgnated for shelter or utilities; plus

(b) The maximum amount the Wefare Assstance agency could in fact
dlow the Family for shdter and utilities If the Family's Wdfae
Assigtance is ratably reduced from the standard of need by applying a
percentage, the amount caculated under this paragraph shdl be the
amount resulting from one gpplication of the percentage If the Family's
Welfare Assstance is reduced because of fraud or failure to participate
in an economic sdlf-sufficiency program or comply with work activities
requirement, the amount calculated will not be based upon the reduced
benefit, but the full grant amount possible if requirements were met.

7. Periodic and determinable dlowances, such as dimony and child support
payments, and regular contributions and gifts received from persons not residing
in the dwdling; and

8. All regular pay, specid pay and alowances of a member of the Armed Forces,
except as defined in Paragraph (C)(7), of this Policy.

Annual 1ncome does not include the following:

1 Income from employment of children (including foster children) under the age of
18 years,

2. Payments received for the care of foster children;

3. Lump-sum additions to family assets, such as inheritances, insurance payments,
(including payments under hedth and accident insurance and worker's
compensation), capital gains, and settlement for persona or property losses,
deferred periodic payments received in a lump sum from SS and Socid
Security, except as defined in Paragraph (B)(5), of this Section;

4, Amounts received by the Family, that are specificdly for, or in rembursement
of, the cost of medica expenses for any family member;

5. Income of aLive-in Aide, as defined in #13 of this Section;

6. Amounts of scholarships funded under Title IV of the Higher Educationd Act of
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10.

11.

13.

13.

14.

15.

16.

17.

1965, including awards under the Federal Work Study Work Program or under
the Bureau of Indian Affairs sudent assstance programs,

The specid pay to a Family member in the Armed Forces who is exposed to
hodtilefire

@ Amounts received under training programs funded by HUD;

(b) Amounts received by a Disabled person that are disregarded for a
limited time for purposes of Supplemental Security Income dligibility and
benefits because they are set asde for use under a Plan to Attain Sdif-
Sufficiency (PASS); or

(© Amounts received by a participant in other publicly asssted programs
which are specificdly for or in reimbursement of out-of-pocket
expenses incurred (specid equipment, clothing, transportation, child
care, etc.) and which are made solely to alow participation in a specific
program;

Temporary, nonrecurring or poradic income (including gifts);

10.  Amounts specificdly excluded by any other Federd
datute from congderation as income for purposes of determining digibility or
benefits under a category of assistance programs that includes ass stance under
the United States Housing Act of 1937,

Payments to volunteers under the Domestic Volunteer Services Act of 1973;
Payments received under the Alaska Native Claims Settlement Act;

Income derived from certain submargind land of the United States that is held in
trust for certain Indian Tribes,

Payments or dlowances made under the Department of Hedth and Human
Services, Low-Income Home Energy Assistance Program;

Payments received under programs funded in whole or in part under the Job
Training Partnership Act (JTPA);

Income derived from the dispostion of funds of the Grand River Band of
Ottawa Indians;

Thefirgt $2,000 of per capita shares received from judgment funds awarded by
the Indian Clams Commisson or the Court of Clams or
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18.

19.

20.

21.

22.

23.

from funds held in trust for an Indian Tribe by the Secretary of the Interior;

Payments recelved from programs funded under Title V' of the Older Americans
Act of 1965;

Payments received on or after January 1, 1989, from the Agent Orange
Settlement Fund or any other fund established pursuant to the settlement in the
In Re Agent Orange product lighility litigation;

Payments received under the Maine Indian Claims Settlement Act of 1980;

The vaue of any child care provided or arranged (or any amounts received as
payment for such care or reimbursement for costs incurred for such care) under
the Child Care and Development Block Grant Act of 1990;

Any earned income tax credit.

For family members who enrolled in certain training programs prior to 10/1/99,
the earnings and benefits resulting from the participation if the program provides
employment training and supportive services in accordance with the Family
Support Act of 1988, Section 22 of the 1937 Act (42 U.S.C. 1437t), or any
comparable Federd, State, or locd law during the excluson period. For
purposes of this excdluson the following definitions apply:

a Comparable Federd, State or loca law means

aprogram providing employment training and supportive services that:

i. Is authorized by a Federd,
State or loca law:

il. Is funded by the Federal, State
or loca government:

iii. Is operated or administered by
apublic agency; and

iv. Has as it objective to assist
participants in acquiring employment skills.

b. Excluson period means the period during which the family members

participates in a program described in this section , plus 18 months from
the date the family member begins the firgt job acquired by the family
member after completion of such program that is not funded by public
housing assistance under the 1937 Act.

If the family member is terminated from employment with good cause,
the exclusion period shdl end.
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C. Earnings and benefits mean the incrementd earnings and benefits
resulting from a qudifying employment training program or subsequent
job.

24. The incrementd eanings due to employment during a
cumulative 12 month period following date of the initid hire shal be excluded.
This excdluson will nat goply for any family who concurrently is digible for
ancther earned income disregard.  Additiondly, this excluson is only avaladle
to the following families

a Families whose income increases as a result of
employment of a family member who was previoudy unemployed for
one or more years.

b. Families whose income increases during the
participation of a family member in any sdf-sufficiency or other job
training program.

C. Families who are or were, within 6 months,

assisted under a State TANF or Welfare to Work program.

During the second cumulative 12 month period after the date of initid hire, 50%
of the increased income shal be excluded from income.

The disdlowance of increased income of any individud family member islimited
to a lifetime 48 month period. It only applies for 12 months of the 100%
excluson and 12 months of the 50% exclusion.

D. If it is not feasble to anticipate a level of income over a 12-month period, the income
anticipated for a shorter period may be annudized, subject to a redetermination at the
end of the shorter period. Clients with a history of temporary employment will have
income derived from temporary employment annudized for the purpose of cadculating
rent.

Child Care Expense: Amounts anticipated to be paid by the Family for the care of children
under 13 years of age during the period for which Annua Income is computed, but only where
such care is necessary to enable a Family member to be gainfully employed or to further his’her
education and only to the extent such amounts are not reimbursed. The amount deducted shall
reflect reasonable charges for childcare, and, in the case of childcare necessary to permit
employment, the amount deducted shdl not exceed the amount of income recaeived from such
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10.

11.

12.

employment.

Dependent: A member of the Family household (excluding fogster children) other than the
Family head or spouse/co-head, who is under 18 years of age or is a Disabled Person or
Handicapped Person, or is a Full-time Student.

Disabled Person: A person under a disability as defined in Section 223 of the Socid Security
Act (42 U.S.C. 423) or who has a developmentd disability as defined in

Section 102(7) of the Developmenta Disabilities Assistance and Bill of Rights Act (42 U.S.C.
6001(7)).

Displaced Person: A person displaced by governmenta action, or whose dwelling has been
extensvely damaged or destroyed as a result of a disaster declared or otherwise formaly
recognized under Federd disaster relief laws.

Drug Free Zone: Any public housng unit administered by HRA plus the area within 800 feet
of the property’s boundary, or one city block, whichever distance is greater, shdl be free of
sling, possessng, or possessing with intent to sdll any illegd controlled substance. The courts
will impose maximum sentencing pendties for unlawful controlled substance crimes committed
within this defined zone. (Section 1. Minnesota Statues 1990, section 152.01 subd. 19)

Elderly Family: A Family whose head or spouse/co-head (or sole member) is an Elderly,
Disabled or Handicapped Person. It may include two (2) or more Elderly, Disabled or
Handicapped Persons living together, or one or more of these persons living with one or more
Live-in Aides.

Elderly Person: A person who is at least 62 years of age.

Family: A Family conssts of; 1) a single person ; 2) two (2) or more persons who have a
gable family-type relationship; b) an elderly family; or ¢) a displaced person.

Full-Time Sudent: A person who is carrying a subject load that is consdered full-time for day
sudents under the standards and practices of the educationd inditution attended. An
educationd ingtitution includes a vocationa school with adiploma or certificate program, as well
as an inditution offering a college degree.

Handicapped Assistance Expenses. Reasonable expenses that are anticipated, during the
period for which Annua Income is computed, for attendant care and auxiliary gpparatus for a
Handicapped or Disabled Family member and that are necessary to enable a Family member
(including the Handicapped or Disabled member) to be employed, provided that the expenses
are neither paid to amember of the Family nor reimbursed by an outside source.
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13.

14.

15.

16.

17.

18.

19.

20.

21.

Handicapped Person: A person having a physica or menta impairment thet; () is expected to
be of long-continued and indefinite duration; (b) subgtantidly impedes higher ability to live
independently; and (c) is of such nature that such ability could be improved by more suitable
housing conditions.

Live-In Aide: A person who resides with an ederly, disabled, or handicapped person(s) and
who; (a) is determined by the HRA to be essentid to the care and well being of the person(s);
(b) is not obligated for support of the person(s); and (c) would not be living in the unit except to
provide necessary supportive services.

Lower Income Family: A Family whose Annua Income does not exceed 80 percent of the
median income for the areq, as determined by HUD with adjustments for smaler and larger
families HUD may egtablish income limits higher or lower on the bagis of its finding that such
variations are necessary because of prevailing levels of condructions costs or unusudly high or
low family incomes.

Medical Expenses. Those medicd expenses, including medicd insurance premiums, that are
anticipated during the period for which Annua Income is computed, and that are not covered
any insurance.

Minimum Rent — Minimum rent shdl be zero

Monthly Adjusted Income One twdfth of Adjusted Income.

Monthly Income One twdfth of Annud Income.

Near Elderly Family: A family whose head or spouse/co-head (or sole member) is at least 50
years of age and below the age of 62 years.

Net Family Assets Net cash vaue after deducting reasonable costs that would be incurred in
disposng of red property, savings, stocks, bonds, and other forms of capital investment,
excluding interests in Indian trust land and excluding equity accounts in HUD homeownership
programs. The vaue of necessary items of persona property such as furniture and automobiles
shall be excluded. (In cases where a trust fund has been established and the trust is not
revocable by, or under the control of, any member of the Family or household, the value of the
trust fund will not be considered an asset so long as the fund continues to be held in trust. Any
income digtributed from the trust fund shdl be counted when determining Annud Income as
defined in Paragraph (B)(3), of this Section. Net Family Assets shdl include the value of any
asats digposed of by an applicant or tenant for less than far market vaue (including a
dispogition in trust, but not in a foreclosure or bankruptcy sde€) during the two (2) years
preceding the date of gpplication for the program or reexamination, as gpplicable, in excess of
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22.

23.

24,

25.

26.

27.

28.

29.

30.

the consderation received therefore. In the case of a dispostion as part of a separation or
divorce settlement, the disposition will not be consdered to be for less than fair market vaue if
the gpplicant or tenant receives important consideration not measurable in dollar terms.

Public Housing Agency (PHA): Any State, county, municipdity or other governmentd entity or
public body (or agency or instrumentality thereof) that is authorized to engage in or assst in the
development or operation of housing for lower income families.

Sngle Person: A person who lives done or intends to live done and who does not quaify asan
elderly family or a displaced person or as the remaining member of atenant Family.

Sngle Room Occupancy (SRO): A unit which contains no sanitary facilities or food preparation
facilities, or which contains one but not both types of facilities and which is suitable for

occupancy by asingle digible individua capable of independent living.

Tenant Rent: The amount payable monthly by the Family asrent to the HRA. Where dl utilities
(except telephone) and other essentid housing services are supplied by the HRA, Tenant Rent
equals Tota Tenant Payment. Where some or al utilities (except telephone) and other essential
housing services are not supplied by the HRA and the cost thereof is not included in the amount
paid as rent, Tenant Rent equas Tota Tenant Payment less the gpplicable Utility Allowance.

Total Tenant Payment: The monthly amount caculated as defined in Part 8, of this Policy.

Utility Allowance: If the cogt of utilities (except telephone) for an asssted unit is not included in
the Tenant Rent, but is the responghility of the Family occupying the unit, an amount equd to
the estimate made or approved by the HRA or HUD will be used in caculaing rent. The
estimated utility dlowance amount is based upon the monthly cost of a reasonable consumption
of such utilities by an energy-conservation household of modest circumstances.

Utility Reimbursement: The amourt, if any, by which the Utility Allowance for the unit, if
applicable, exceads the Totd Tenant Payment for the Family occupying the unit.

Very Low-Income Family: A Lower Income family whose Annual Income does not exceed 50
percent of the median income for the area, as determined by HUD, with adjustments for smaller
and larger families. HUD may establish income limits higher or lower than 50 percent of the
median income for the area on the basis of its finding that such variations are necessary because
of unusudly high or low family incomes

Welfare Assistance: Wefare or other payments to families or individuds, based on need, that
are made under programs funded, separately or jointly, by Federa, State or local governments.
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PART 3

ELIGIBILITY REQUIREMENTS

Pr ofile Reguirements

To bedigible for admission, an applicant must meet the following qudifications.

A.

Income Limits - To be financidly digible, the applicant family must meet the income
limits as defined in Appendix A; and

Family - A Family consgts of; 1) single person, a) two or more persons who have a
gable family-type relaionship; b) an disabled, handicapped or ederly family; or ) a
displaced person, as defined in Part 1 of this Policy; or

Citizenship/Eligibility Status - Each member of the family must be a citizen,
nationd, or a noncitizen who has digible immigration status under one of the categories
st forth in Section 214 of the Housng and Community Development Action of 1980.
(Thisincludes adults and minors.)

Social Security Number Documentation — All family members 6 years of age
and older must provide a Socid Security number or certify that they do not have one.

Non-Economic Eligibility Criteria:

In determining digibility, the following factors shal goply:

A.

Whether the conduct of the gpplicant in present or prior housing has been such that
admission to the program would adversdy affect the hedth, safety, or welfare of other
resdents, or the physica environment, or the financid stability of the project. A record
of any of the following may be sufficient cause for the HRA to deny digibility:

1. An applicant's past performance in meeting financia obligations especidly rent;

2. A record of disturbance of neighbors, destruction of property, or unacceptable
living or housekeegping habits;

3. Involvement in crimind activity involving crimes of physcd
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violence to persons or property or a record of other crimina acts which would
adversdy affect the hedlth, safety, or welfare of other resdents.

4, Evidence of committed fraud in connection with any Federd
housing program.

5. A record of eviction from housing (taking into account date and
circumstance).

6. Denied for life — If any family member has been convicted of

manufacturing or producing methamphetamine (peed) in a public housing
development or in a Section 8 assisted property (project based and/or tenant
based);

7. Denied for life — Has a lifetime regidtration under a State sex
offender regigtration program.

B. In determining digibility for admisson, the HRA shdl rely upon sources of information
which may include, but not be limited to, the gpplicant (by means of interviews and/or
home vists)HRA, Authority records, previous landlords, employers, family socid
workers, parole officers, court records, drug treatment centers, clinics, physicians or
police departments where warranted by particular circumstances.

C. In the event of the recaipt of unfavorable information with respect to an gpplicant,
consderation shdl be given to the time, nature, and extent of the applicant's conduct
and to factors which might indicate a reasonable probability of favorable future conduct
or financid prospects for example: evidence of rehabilitation; evidence of the applicant
family's participation in or willingness to participate in socid service or other appropriate
counsdling service programs and availability of such programs; evidence of the applicant
family's willingness to attempt to increase family income and the availability of training or
employment programs in the locdlity.

The HRA must promptly notify any applicant determined indligible for admission to a project of
the basis for such determination, and must provide the agpplicant upon request, within a
reasonable time after the determination is made, an opportunity for an informa hearing on such
determination.

The gpplicant may request an informa hearing if he/she does not agree with the decision to deny
admission to the program. The request must be written, directed to the HRA, signed and dated
and received within ten working days from the date of the denid letter. The HRA will arrange
for a hearing officer and advise the gpplicant of the time and date of the hearing. The hearing
officer will be a person not involved in the decison to deny participation. After the hearing, the
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decison will be made known within 10 working days of the hearing. Program Applicants are
not digible for the Participant’ s Grievance Procedures.

PART 4
VERIFICATIONS

1 As a condition of admisson to, or continued occupancy of, any asssted unit under the public
housing program, the HRA shdl require the family head and other such family members as it
designates to execute a HUD approved release and consent authorizing any depostory or
private source of income, or any Federd, state or local agency, to furnish or release to the HRA
and to HUD such information as the HRA or HUD determines to be necessary. The HRA shdl
adso require the family to submit directly documentation determined to be necessary.
Information or documentation shal be determined to be necessary if it is required for purposes
of determining or auditing a family's digibility to receive housing assstance, for determining the
family's adjused income or tenant rent, for verifying related income, or for monitoring
compliance with equa opportunity requirements. The use of disclosure of information obtained
from a family or from another source pursuant to this release and consent shdl be limited to
purposes directly connected with adminigtration of this part or applying for assstance.

2. Tenant fileswill contain documentation of al verifications.

3. All income and assets will be verified by third parties at the time of the reexamination. If athird
party verification is not possible, then checking W-2 Forms, or check stubs, viewing checks in payment
of pensons, socid security, dimony, etc will be sufficient. All steps or investigations to insure accuracy
of income and assat determinations will be made and will be documented in the files of the tenant.
Socid security amounts will be determined by adding COLA to the last verified amount.

PART 5
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TENANT SELECTION AND ASSI GNMENT POLICIES

The Tenant Sdection and Assgnment Policies have been desgned by the HRA to teke into
condderaion the needs of individua families for low-income housing and the datutory purpose in
developing and operating asocidly and financidly sound low-income housing program which provides a
decent home and a suitable living environment and fosters economic and socid diversity in the tenant
body as awhole.

As required by HUD, the HRA will reserve at least 40% of its units for persons making less than 30%
of the median income. This policy may be waive if the percentage of persons on the HRA Section 8
Rent Assistance Program exceed the percentage applicable for this program.

If the HRA has met the requirements stated in the previous paragraph the Authority, in order to atain a
tenant population with a broad range of incomes representative of low-income families in the HRA's
juridiction, will sdect tenants from the waiting ligt with rent paying ability sufficient for the HRA's
housing program to maintain financia stability. Sdection of persons below 30% of median will continue,
even if the required percentages have been achieved, if their gpplication is ranked higher than a
household making more than 30%. If financid condraints require higher income admisson, the HRA
will take formd action prior to admitting lower ranked high income households.

In order to attain these goals:

1 On an anud bads, the HRA will andyze the income levels of the families resding in public
housing and the income leves of the families on the waiting lis. Based on this andysis, we will
determine the level of marketing strategies and deconcentration policies to implement.

2. The HRA will not discriminate againgt any applicant because of race, color, rdigion, age, sex of
household head, nationd origin, familid status, handicap or receipt of public assstance. The
HRA will not automatically deny admisson to a paticular group or category of otherwise
eigible gpplicants.

3. Each applicant will be assigned hisgher gppropricte place on a community-wide basis in

sequence based upon date and time his’her application is recelved, suitable type or Size of unit,

and factors affecting preference or priority established by the Loca HRA's regulaions. At a
given time, the gpplicant first on the waiting list shal be offered a suiteble unit.  If the applicant

regjects the unit offered the gpplicant will go to the bottom of the gppropriate category. When
the goplicant is again firs on the lig, they will again be offered a unit. If the gpplicant again

rejects the unit offered, the Family will be removed from the waiting lis. A Family that ison a
Section 8 waiting list will not lose its place on that waiting list by applying for the HRA's public

housing projects.

In carrying out the above plan, should the gpplicant present to the satisfaction of the Local HRA
clear evidence that acceptance of a given offer of a suitable vacancy will result in undue hardship
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not related to congderations of race, sex, religion, color, nationa origin or language, such as
inaccessibility to source of employment, children's day care and the like, refusa of such an offer
shdl not be counted as one of the number of dlowable refusals permitted an gpplicant however
the applicant will be placed at the bottom of the appropriate category.

4, The HRA, in sgecting digible gpplicants to fill avallable units of suitable size, will give preference
to gpplicants who are live or work in Bloomington.

5. Reassgnment or transfers to other dwelling units shall be made without regard to race, color,
nationd origin, religion, familia status, sex, age or handicgp asfollows

A. Tenants shdl not be tranderred to a dweling unit of equa Sze except for dleviating
hardships as determined by the Executive Director or hisher designee;

B. Transfers shall be made to correct occupancy standards,

C. Transfers required to comply with occupancy standards shall take precedence over new
admissons.

6. To preclude admission of gpplicants whose habits and practices reasonably may be expected to
have a detrimentd effect on the tenants or project environment the HRA will follow the
requirements as defined in Part 2, (2)(B) of this Palicy.

PART 6

OCCUPANCY STANDARDS

Dwelling units will be assigned as follows

A. No more than two (2) personswill be required to occupy a bedroom;

B. Persons of different generations, persons of opposite sex, (other than spouse/co-heads)
and unrelated adults will not be required to share a bedroom;

C. A live-in care atendant who is not a member of the family will not be required to share
abedroom.
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Following is the range of persons per bedroom:

NUMBER OF NUMBER OF
BEDROOMS PERSONS
Minimum | Maximum
3 3 6
4 4 8
5 5 10

If, because of a physicad or mental handicap of a household member or a person associated with that
household, a family may need a unit thet is larger than the unit Sze suggested above. A physician must
document such need in writing or other professiona deemed acceptable to the HRA.

Such standards may be waived when a vacancy problem exists and it is necessary to achieve or
maintain full occupancy by temporarily assgning a family to a larger sze unit than is required. Such
family may be transferred to the proper size unit as soon as one becomes available.

PART 7
WAITING LIST

1 One wating lig will be maintained for dl low rent properties. The waiting ligt will congst of
goparently digible applicants, based on type and size of unit required, factors affecting
preference, and date and time the agpplication was received. Application forms will be
completed to the extent that dl factors of digibility are included and the HRA can make a
determination on the gpparent digibility status of the applicant.

2. Contact will be made annudly with apparently digible persons on the waiting list to keep a
current list of persons actudly remaining interested in, and apparently digible for housing.
Those persons not responding to this yearly inquiry will be removed from the waiting list.

3. The Waiting List will be maintained as defined in Part 4 and Part 5, of this Policy.
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PART 8
SCHEDULE OF RENTS

The Tota Tenant Payment shal be the highest of the following Income Based Rents, rounded to
the nearest dollar:
A. 30% of monthly adjusted income;
B. 10% of monthly income; or
C. If the family receives welfare assstance from a public agency
and a part of such payments, adjusted in accordance with the family's actua
housng cog, is specificdly desgnated by such agency to meet the family's
housing cogt the monthly portion of such payments which is so designated. If
the family's welfare assstance is ratably reduced from the standard of need by
applying a percentage, the amount caculated under this paragraph shal be the
amount resulting from one gpplication of the percentage.

OR

A Hat Rent, which is based on the Section 8 Exception Rates set by the Section 8 Program in
Bloomington. A family has the choice of an income-based rent, or a flat rent. Families may
switch from aflat rent to an income based rent due to hardship reasons. For families choosing
the flat rent, the HA will reexamine the family’ sincome at least once every three years.

Rent is due on the first day of each month. If not paid on the fifth of the month a $20.00 late
fee will be assessed. If for any reason tenant’s rent will be delayed beyond the fifth, tenant must
contact HRA with an explanation. If landlord agrees to an extenson, a written agreement will
be sgned by the tenant indicating the date on which the tenant will make full payment of the rent
including the late fee. A charge of $20.00 will aso be assessed for checks returned for non-
sufficient funds or account closed.

Failure to pay rent by noon on the 5th day without prior HRA natification will result in a Notice

of Termination to be issued to the tenant on the 5th day demanding payment in full or the
surrender of the premises.
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PART 9
ADDITIONAL CHARGES

1. Security Deposit:

Each Tenant is required to pay a security depodit in an amount determined by the HRA.
Such payments must be made prior to occupancy, unless other arrangements are made
with the management. The security deposit will be held until the tenant moves out and
will be returned within twenty-one (21) days with interest if the following conditions are
met:

A. Thereisnot unpaid rent or other charges for which the tenant isliable;

B. The gpartment and dl equipment are left reasonably clean and dl trash and
debris has been removed by the tenant;

C. Thereis no breskage or damage which is not due to norma wear; and

D. All keys issued to the tenant are turned into the Management Office when the
tenant vacates the gpartment.

The security deposit may not be used during occupancy to pay charges. Interest on the
security deposit must be returned to the tenant and can not be applied toward unpaid
rent or other charges. The amount of Security Deposit required is defined in Appendix
B.

2. Excess Utility Consumption:
Where the utilities are included in the contract rent the HRA will charge each tenant for
utility usage in excess of necessary amounts. These charges will be determined either
individua check metering where the HRA will charge for actud usage in excess of the
established necessary amounts.

3. Sales and Service Charges.
The HA will charge the tenant for any damage to a dwelling unit, appliances, and /or
grounds, which are beyond norma wear and tear or are due to abuse or neglect by the
tenant or the tenant’s guest. There are dso charges for certain equipment and services
such as grass cutting.
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PART 10
LEASING

Prior to admisson a lease shdl be signed and dated by the family head and spouse/co-head,
and dl persons 18 and over, and by the HRA. Full names of al members of the household will
be listed on the lease.

Theleaseisto be current at al times and must be compatible with HRA Policies aswedll as Sate
and Federd law.

The dlowable length of stay for guestsisless than 15 days during aone-year period  unless
the HRA has sent prior gpprova inwriting. Mail may not be accepted for anyone not listed on
the lease per Section | of the current lease.

Notices of Rent Adjusments will be issued to amend the dwelling lease.  This procedure
provides forma acknowledgment of the rent change and documents that appropriate notice has
been provided to tenants who incur rent increases.

Documentation will be included in the tenant file to support proper notice.

Schedules of specid charges for services, repairs and utilities, and rules and regulations which
are required to be incorporated in the lease by reference shdl be publicly posted in a
conspicuous manner in the HRA office and shal be furnished to applicants and tenants on
request. The Resdent Handbook will be given to tenants upon signing the lesse.  (See
Appendix D) Such schedules, rules and regulations may be modified from time to time,
provided that at least thirty day written notice is given, to each affected tenant setting forth the
proposed modification, the reasons therefore, and providing the tenant an opportunity to present
written comments which shal be taken into congderation prior to the proposed modifications
becoming effective.

A copy of such notice shdl be:
A. Délivered directly or mailed to each tenant; or
B. Posted in the HRA office.

Any modifications of the lease, other than a rent adjustment, must be accomplished by awritten
rider to the lease sgned by both parties.
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PART 11
REEXAMINATION OF TENANT ELIGIBILITY AND RENTAL ADJUSTMENTS

The HRA mug reexamine income and composition of dl tenant families a least once every
twdve (12) months and determine whether the family's unit sze and rent amount is il

appropriate.

The HRA will require a written gpplication from each family, signed by the head of the family
and the spouse/co-head which will set forth in adequate detail al data and information necessary
to enable the HRA to determine; (1) the rent to be charged; and (2) the Sze of the gpartment
required.

Verificationswill be required as defined in Part 4, of this Policy.

Once rent is edablished, such rentd rate shdl reman in effect until the next annud
reexamination, specid reexamindion or an interim rent adjustment for an unanticipated change in
income or family compaostion. All income changes must be reported. Anytime any of the
following circumstances occur rent and income will be reviewed and rent adjusted as defined in
Part 8, of this Palicy:

A. A decrease in Family Income which would lower the rent as defined in Part 8, of this
Policy;

B. A change in Family compostion which would increase/decrease the rent as defined in
Part 8, of thisPalicy.

Increasesin rent resulting from reexaminations reviews are to be effective the first of the second
month following the change.

If, upon reexamination, it is found that the sze or compostion of a family or household has
changed 0 that the apartment occupied by the family contains a number of rooms less or
greater than necessary to provide decent, safe and sanitary accommodations as described in the
Occupancy Standards in Part 6, Management shdl give notice of at least thirty (30) daysto the
tenant that the tenant will be required to move to another unit, or the HRA will issue a Section 8
Voucher.

In the event it is found that a tenant has misrepresented to Management the facts upon which
higher rent is based, so that the rent paid is less than should have been charged, the increase in
rent shal be made retroactive to the date the change should have been made. If management
determines that tenant has gained admission or remained in occupancy in the HRA's project
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through tenant's willful misrepresentation of income or assats, Management shdl notify the tenant
that the tenant has thirty (30) days to find other housing and vacate the leased premises. Tenants
will be required to repay amounts owed the HRA.

The HRA will not increase the annua income of an digible family as aresult of increased income
due to employment during the 12 month period beginning on the date on which the employment
commences. After the initid 12 month period the increase in the amount of rent may not be
greater than 50% of the rent increase for the next 12 months. (See PART 2, no. 24)

PART 12
LEASE TERMINATIONS

The tenant may terminate the lease by providing the HRA with two month's plus one day written
notice as defined in the |ease agreement.

The lease may be terminated by the HRA at any time by giving written notice for good cause
such as, but not limited to, nonpayment of rent or other charges including due under the Lease,
or repeated chronic late payment of rent; fallure to pay tenant paid utilities; fallure to provide
timey and accurate Statements of income, assets, expenses and family compostion at
Admisson, Interim, Specid or Annud Rent Recertification; failing to meet community service
requirements, assgnment or subleasing of the premises or providing accommodation for
boarders or lodgers; use of the premises for purposes other than solely as a dwelling unit for the
Tenant and the Tenant's household as identified in the Lease, or permitting its use for any other
purpose; any crimind activity that threatens the hedth, safety or right to peaceful enjoyment of
public housing premises by other resdents or employees of the HRA; any drug-related crimind
activity on or off such premises, fallure to abide by necessary and reasonable rules made by the
Landlord for the benefit and well being of the housing project and the Tenants, Tenant may not
engage in.any activity, crimina or otherwise, that threstens the hedlth, safety, or right to peaceful
enjoyment of the premises by other tenants or employees of the landlord. Tenant may not
engage in crimind activity any time. PUBLIC HOUSING IS A DRUG FREE ZONE. Such
activity is cause for lease termination and eviction even without conviction or arest.  Also
including, but not limited to those established in the Resident Handbook (Appendix D); failure to
abide by applicable building and housing codes materidly affecting hedth or safety; falure to
dispose of garbage, waste and rubbish in a safe and sanitary manner; fallure to use dectricd,
plumbing, sanitary, heating, ventilating, air conditioning and other equipment, including eeveators,
in a safe manner; acts of destruction, defacement or remova of any part of the premises, or
falure to cause guests to refrain from such acts; failure to pay reasonable charges (other than
norma wear and tear) for the repair of damages to the premises, project buildings, facilities or
common areas, for complaints received due to loud parties, for police calls to property due to
disturbances, any activity that threetens the hedth, safety, or right to peaceful enjoyment of the
premises by other resdents or neighbors, any drug-rdated crimina activity on or near such
premises, or other good cause.
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If the HRA proposes to terminate the Lease, written notice of the proposed termination will be
given asfollows:

A. At least fourteen (14) days prior to termination in the case of failure to pay rent;

B. A reasonable time based on the urgency of the Stuation in the case of; a creation or
maintenance of athresat to hedth or safety of other Tenants or Landlord's employees,

C. At least thirty (30) days prior to termination in al other cases.

Notice of termination to tenant shall state reasons for the termination, shal inform the tenant of
his/her right to make such reply as he may wish and of his right to request a hearing as defined in
Part 14, of this Policy.

Upon the death of the Tenant, or if there is more than one Tenant, upon the death of al Tenants,
ether the landlord or the personal representative of the Tenant’s estate may terminate this Lease
upon at least one month plus one day written notice, to be effective on the last day of a caendar
month. If full notice is not given, the Tenant's edtate shdl be ligble for rent to the end of the
notice period or to the date the unit is re-rented, whichever date comesfirst. The termination of
the Lease under this section does not release the Tenant’ s estate from ligbility either for payment
of rent or other amounts necessary to restore the premises to their condition at the beginning of
the Tenant’ s occupancy, normal wear and tear excepted.

Grievances or gpped s concerning the obligations of the tenant or the HRA under the provisons
of the Lease shdl be processed and resolved as defined in Part 14, of this Policy, which isin
effect at the time such grievance or gpped arises. The HRA is not required to provide for a
grievance hearing when the tenant owes any outstanding rent or other charges to the HRA
unless the grievance concerns the amount of such rent or charges and such amount is placed in
escrow as required by the Grievance Procedure of the HRA.
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PART 13
IN-HOME BUSINESS IN HRA-OWNED HOME

No resident shdl establish abusiness that is based out of the HRA-owned home without written consent
by the HRA. The request must be submitted in writing and provide the following information:

- Name under which business will be operated, if applicable.
- Employess, if any.

- Hours of operation.

- Generd description of activity.

If the businessis daycare:

abkkowpdPE

<2

The State or County must license the daycare provider.

The tenant pays any costs associated with obtaining the license,

The home must be restored to the move-in condition if any dterations are made.

The daycare provider must be insured.

The HRA must be named in the insurance policy as not held responsible for any problems
arisng during the course of the business.

Verification of income will be made from the resdent’ s income tax form.

Proper permits will be obtained as required by the Bloomington Code.

Other types of businesses:

N

a s

~

Any dterations necessary to the home must be approved in writing by the HRA.

Any business equipment needed must be ingtdled properly by licensed workers.

If the business does not continue for any reason, the tenant will restore hometo it's move-in
condition at their expense.

The business must not creste excessve wear and tear on the home.

The business must not creste a nuisance to the surrounding neighbors.

The business must be insured with the HRA named in the policy as not held responsible for any
problems arising during the course of the business.

Verification of income will be made from the resdent’ sincome tax form.

Proper permits will be obtained as required by the Bloomington Code.
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PART 14
GRIEVANCE PROCEDURES
Definitions:

A. A "Grievance" is any digpute which a tenant may have with repect to HRA action or
falure to act in accordance with the individua tenant's lease or HRA regulations which
adversdly affect the individua tenant's rights, duties, welfare or Satus.

B. A '"Complainant” is any tenant whose grievance is presented to the HRA or a the
project management office informally or as part of theinforma hearing process.

C. A 'Tenant” is the adult person(s) (other than live-in ade) who resides in the unit, and
who executed the Lease with the HRA as lessee of the dwelling unit, or, if no such
person now resides in the unit, one who resides in the unit, and who is the remaining
head-of-household of the tenant family residing in the dwdlling unit.

D. A "Hearing Officer or Panel" shdl mean an impartid, disnterested person or persons
selected to hear grievances and render a decision.

E The "Elements of Due Process' shdl mean an eviction action or a termination of
tenancy in a State or locd court in which the following procedural safeguards are
required:

1. Adequate notice to the tenant of the grounds for terminating the tenancy and for
eviction;

2. Right of the tenant to be represented by counsd!;

3. Opportunity for the tenant to refute the evidence presented by the HRA
including the right to confront and cross-examine witnesses and to present any
affirmative legd or equitable defense which the tenant may have;

4. A decison on the merits.

Grievance Procedure:

A. Informal Grievance Procedures:

1 Any grievance shdl be presented in writing, Sgned and dated by the
Complainant to the HRA office. The grievance must be presented within a
reasonable time, not in excess of the first working day after the tenth (10th) day
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after recalving notice from the HRA of action or falure to act which isthe bass
of the grievance. It may be amply stated, but shal specify; (a) the particular
ground(s) upon which it is based; (b) the action requested; and (c) the name,
address and telephone number of Complainant and smilar information about
his’her representative, if any.

2. A meeting will be held after receipt of the grievance the purpose of this initia
contact is to discuss and hopefully resolve grievances without the necessity of a
formd hearing.

3. Within ten (10) working days, a summary of this discusson will be given to the
Complainant by a HRA representative, one copy to be filed in the HRA's tenant
file

4, The summary will include; names of participants date of the meeting, nature of
the proposed disposition, and specific reasons therefore; and shall specify steps
by which aforma hearing can be obtained if the complainant is not satisfied.

5. After exhaudting procedures outlined above, if the Complainant is dissatisfied
with the proposed disposition of the grievance, he/she is entitled to a hearing
before a Hearing Officer or Pand. He/she shdl submit a written request for a
hearing within ten (10) working days of ddivery of the above-mentioned
summary of the informal proceedings.

6. If the Complainant does not request a hearing within ten (10) working days,
he/she waives higher right to a hearing, and the HRA's proposed disposition of
the grievance will become find. Falure to request a hearing shdl in no way
conditute a waiver of the Complainant's right to contest the HRA's disposition
of hisgher grievancein an gppropriate judiciad hearing.

3. Procedures to Obtain a Hearing:

A. Informal Prerequisite

1. All grievances shdl be persondly presented either oraly or in writing pursuant
to the informal procedure as defined in Section 2(A)(1) above, as a prerequisite
to a forma hearing. If the Complainant shal show good cause why he/she
failed to proceed as defined in Section 2(A)(1) above, to the Hearing Officer or
Pand, the Hearing Officer or Pand may waive the provisons of this subsection.

2. If the Complainant does not request a hearing within the time period dlowed in

Section 2(A)(5) above, he/she waives his/her right to the hearing, and proposed
dispostion of the grievance will become find. This shdl not; however,
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conditute awaiver of the Complainant's right theresfter to contest disposition of
his’her grievance in an gppropriate judicia proceeding.

B. Escrow Deposit:

1. Before a hearing is scheduled in any grievance involving an amount of rent the
HRA cdams is due, the Complainant shdl pay to the HRA dl rent due and
payable as of the month preceding the month in which the act or fallure to act
took place.

2. The Complainant shdl thereafter deposit the same amount of the monthly rent in
an escrow account monthly until the complaint is resolved by decision of the
Hearing Officid or Pand.

3. The requirements as defined in Section 3(B)(1) and (2) above, may be waived
by the HRA in extraordinary circumstances.

4, Unless so waived, fallure to make the aforementioned payments shal result in
termination of the grievance procedure.

5. Fallure to make such payments shal not conditute a waiver of any right the
Complainant may have to contest the HRA's disposition of his’her grievance in
any gppropriate judicia proceeding.

Sdlection of a Hearing Officer or Pandl:

The Hearing Officer shdl be an impartid, disnterested person(s) appointed by the HRA, other
than a person who made or gpproved the HRA action under review or a subordinate of such

person.

Scheduling:
A. Upon Complainant's compliance with Section 3(A) and (B) above, a hearing shdl be

scheduled by the Hearing Officer or Panel promptly for a time and place reasonably
convenient to both the Complainant and the HRA.

B. A written notification specifying the time, place, and the procedures governing the
hearing shdl be ddivered to the Complainant and the appropriate HRA officid.

Expedited Grievance Procedure

In the case of a grievance conducted under the expedited grievance procedure, the informa

hearing is bypassed.
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An expedited grievance procedure concerning termination of tenancy or eviction that involves:

Any crimind activity that threatens the hedth, safety, or right to peaceful enjoyment of
premises of other residents or employees of HRA;

Any drug rdated crimind activity that threatens the hedth, safety, or right to peaceful
enjoyment of the premises of other resdents or employees of the HRA.

The expedited procedure includes scheduling the formal hearing within 5 days and an expedited
decision to be given within five days of the hearing.

Procedures Governing the Hearing:

A. The hearing shdl be held before a Hearing Officer or Pandl as appropriate.

B. The Complainant shdl be afforded a fair hearing providing the basic safeguard of due
process which shdl include:

1 The opportunity to examine before the grievance hearing and at the expense of
the Complainant, to copy al documents, records and regulations of the HRA
that are directly relevant to the hearing. If the HRA does not make the
document available for examination upon request by the Complainant, the HRA
will not rely on such document at the grievance hearing;

2. The right to a private hearing unless the Complainant requests a public hearing;

3. The right to be represented by counsd or other person chosen as hisher
representative, and to have such person make statements on the tenant's behaf;

4, The right to present evidence and arguments in support of hisher complaint, to
controvert evidence relied on by the HRA or project management, and to
confront and cross-examine al witnesses on whose testimony or information the
HRA or project management relies, and

5. A decison based solely and exclusively upon the facts presented at the hearing.

C. If the Hearing Officer or Panel determines that the issue has been previoudy decided in
another proceeding they may render a decision without proceeding with the hearing.

D. If the Complainant or HRA fail to gppear a the scheduled hearing, the Hearing Officer
or Panel may make a determination to postpone the hearing for not to exceed five (5)
working days, or make a determination that the party has waived hisher right to a
hearing. Both parties will be notified of the determination provided that such a
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determination in no way waves the Complanant's right to appropriate judicid
proceedings.

At the hearing, the Complainant must first make a showing of an entitlement of the relief
sought and thereafter the HRA must sustain the burden  of  judifying the Authority
actions or failure to act againgt which the complaint is directed.

The hearing shdl be conducted by the Hearing Officer or Pandl in such away to be:

1. Informal - Ora or documentary evidence pertinent to the facts and issues
rased by the complaint may be recaived without regard to admissbility under
the rules of evidence gpplicable to judicia proceedings,

2. Orderly - The Hearing Officer or Pand shdl require that the HRA,
Complainant, counsel and other participants and spectators conduct themselves
in an orderly fashion. Failure to comply with the directions of the Hearing
Officer or Pand to obtain order may result in excluson from the proceedings or
in a decison adverse to the interests of the disorderly party and granting or
denid of therelief sought, as appropriate.

The Complainant or HRA may arrange, in advance and at the expense of the party
making the arrangement, for a transcript of the hearing.  Any interested party may
purchase a copy of such transcript.

The HRA will provide reasonable accommodations for person with disabilities to
participate in the hearing.

1. Reasonable accommodation may include quaified sign language interpreters,
readers, accessible locations, or attendants.

2. If the tenant is visudly impared, any notice, which is required under this
procedure, will be in an accessible format.

8. Decision of the Hearing Officer or Pandl:

A.

Within ten (10) working days following the hearing, the Hearing Officer or Pand shadll
give the Complainant and HRA a written decison including reasons therefore.  The
HRA will file one copy in the tenant file and maintain another copy with names and
identifying references

deleted for a prospective Complainant, hisher representative or Hearing Officer or
Pand.

The decisgon of the Hearing Officer or Pand shdl be binding on the HRA which shal
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take dl actions necessary to comply with the decision

unless the HRA Board of Commissoners determine, within a reasonable time, and or
natifies the Complainant that:

1. The grievance does not concern HRA action or failure to act in accordance with
or involving the Complainant's Lease on HRA regulaions which adversdly affect
the Complainant's rights, duties, welfare or satus.

2. The decison of the Hearing Officer or Pand is contrary to gpplicable Federd,
Stae or locd law, HUD regulations or requirements of the Annud
Contributions Contract between HUD and the HRA.

C. A decison by the Hearing Officer or Pand or Housng Commissioners in favor of the
HRA or which denies the relief requested by the Complainant in whole or part shall not
conditute a waiver of, nor afect in any manner whatever, the rights the Complainant
may have to anew trid or judicid review in any proceedings, which may theresfter be
brought in the matter.

HRA Eviction Actions:

A notice to vacate which is required by State or loca lav may be combined with or run
concurrently with a notice of lease termination.  The tenancy shdl not terminae (even if any
notice to vacate under State or loca law has expired) until the grievance process has been
completed (so long as the hearing was requested in atimely manner).

PART 15
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PET POLICY

This policy does not apply to animasthat are used to assist persons with disabilities.

Residents must have the prior approva of the HRA before moving a pet into their unit. The
HRA will dlow only domesticated,amdl, caged rodents, caged birds and fish in public housing
units. Any reptiles, other than aguarium turtles, are not permitted as pets.

Only one (1) pet per unit is alowed.

Pet regigration with the HRA isrequired. Pet owners must identify at least one locad emergency
contact who will care for the pet in the event the owner is unable to do so.

If it is determined by the HRA that a pet owner is no longer capable of properly caring for a
pet, the HRA may require the pet be removed from the owner’ s immediate possession.

Pet owners must observe al pertinent ordinances as related to pets.

The pet and its living quarters must be maintained in a manner to prevent odors and any other
unsanitary conditionsin the owner’ s unit and surrounding arees.

PART 16
COMMUNITY SERVICE REQUIREMENT

Public housing residents are required to contribute eight hours per month in community service
or paticipate in a sdf-sufficiency program. Those exempted from the work requirement are:

A. Anyone 62 and older;
B. Anyone who isblind or disabled, or aprimary caregiver of such person;
C. Anyone who is employed;
1 Employment datus will be determined by verifying earned

income by quarter of work. Theterm quarter of work means:

a a cdendar quater in which such individud
received earned income of not less than $50.00 (Sec. 607 (2) C (d)
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(D).

D. Anyone engaged in a work program as pat of the stat€'s wefare reform
efforts.

E. Anyone attending school or vocationd training.

Thirty days prior to renewd of the lease, the housng HRA must make a determination if the
resdent has complied with the work requirement. Renewa of the lease may be denied if a
resident has not complied with the community work requirement. Due process will be provided
to resdents when the HRA enforces this provison.

The HRA will coordinate with socid service agencies, loca schools and programs to help
identify volunteer community service postions.

PART 16
RECEIPT OF A NOTICE FROM HUD CONCERNING INCOME

If apublic housing resident receives aletter or notice from HUD concerning the amount or
verification of family income, the letter shdl be brought to the person responsible for income
verification within ten (10) days of receipt by the resdent.

The HRA shdl reconcile any difference between the amount reported by the resident and the
amount listed in the HUD communication.

After the reconciliation is complete, the HRA shdl adjust the resdent’ s rent beginning at the
dart of the next month. In addition, if the resdent had not previoudy reported the proper
income the HRA, at its sole discreation, shdl do one of the following:

A. Immediately collect the back rent due to the agency;
B. Egtablish arepayment plan for the resdent to pay the sum due to the agency:
C. Terminate the lease and evict for falure to report income; or Terminate the

lease, evict for falure to report income, and collect the back rent due to the HRA.
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APPENDIX A

INCOME LIMITSFOR OCCUPANCY

NUMBERIN

FAMILY

INCOME LIMIT

$23,000

$ 26,3000

$ 29,550

$ 32,850

$ 35,5000

$ 38,1000

N[O IWIN([(F

$ 40,750

8+

$ 43,350
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APPENDIX B
SECURITY DEPOST
Each tenant is required to pay a security deposit that will be determined by the HRA. Such payment
must be made prior to occupancy. The security deposit will be held until the tenant moves out and will
be returned with interest within 21 days of move-out provided:

1 Thereisno unpad rent or other charges owed by the tenant;

2. The vacated unit and dl equipment are left reasonably clean and dl trash
and debris have been removed by the tenant;

3. Thereis no breakage or damage which is not the result of norma wear;

4, All keysissued to the tenant are turned in to the management office when the
tenant vacates the unit;

5. The tenant provides the HRA with aforwarding address.
6. The security deposit may not be used to pay charges during occupancy.

The amount of security deposit is the greater of $250, or the amount equa to one month's gross rent not
to exceed $450.

The security deposit and pet deposit will not exceed $450
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APPENDIX C

UTILITY ALLOWANCES

UTILITY TYPE 1 2 3 4 5 BEDROOM
BEDROOM | BEDROOM | BEDROOM | BEDROOM

HEAT $N/A™ $N/A 60 $N/A $NA

COOKING $N/A $N/A 6 $N/A $N/A

FUEL

ELECTRIC $NA $N/A 45 $NA $NA

HOT WATER $NA $N/A 11 $N/A $N/A

SEWER $NA $N/A N/A $N/A $NA

TRASH $N/A $N/A N/A $N/A $N/A

REMOVAL

OTHER $NA $N/A N/a $NA $NA

TOTALS $N/A $N/A 122.00 $NA $N/A

* Subtract from tenant rent to arrive at total tenant payment.

The utility dlowance schedule is based on utility consumption of mgor gppliances such as heating
furnace, hot water heater, range and refrigerator. The dectricity allowance aso includes consumption
for minor eectric appliance such as toasters and can openers.
Tenants may supply and use other magor appliances with HRA approva (e.g. air conditioners, freezers),
but the tenant pays the utility cost of these appliances.

EXCESSUTILITY CHARGES

Tenants utilizing the following gppliances and/or services are required to pay the following amounts:

I TEM AMOUNT PAID IN ADDITION TO RENT BY
TENANT
Water in excess of $52.00 per 2 month cycle

33 G/ HRA/ publ i c/ | ornt pol (12/ 23/ 96)



BLOOMINGTON HOUSING & REDEVELOPMENT AUTHORITY
in and for the CITY OF BLOOMINGTON

ADMISSION

AND CONTINUED OCCUPANCY POLICIES
LOW RENT PUBLIC HOUSING

January, 2000



g/public/lorntpol

TABLE OF CONTENTS

PART PAGE

1. Introduction

2. DEfINITIONS.....coeitieceiire e 1
3. Eligibility REQUITEMENES......cccuieieceece e 8
4. VENTICALIONS ...t 10
5. Tenant Selection and Assignment POlICIES ........cccceveevecceeveerie e, 10

6.  OcCUPaNCy SANAArdS.........cceeeerrerieeieerieeee e e seesreesaesee e eeesreesneeneens 12
7. LAY 1 (] o S 13
8. SChedule Of RENES.......c.oiieiceeece s 13
9 Additional ChargesS......ccueieeierieie e 14
10. 02 1 o 15

11. Reexamination of Tenant Eligibility and

Rental AQJUSIMENTS......coeiiieiieeee e e 16
12. LEASE T MUNALIONS. ... e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaeaeaaaaens 17
13. INn-Home Business in HRA-OWNEA HOME ......ooe oo 18
14. GreVANCE PrOCEUUINE........ceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 19

APPENDIX A = INCOME LIMITS....eeeeeeeee et ee e 25

APPENDIX B - Security DEPOSITS.......ccoveriereerieeie e 26

APPENDIX C - Utility Allowances -

Excess Utility Charges.......ccooveeeieeienereee e e 27

APPENDIX D - Resident HandbooK .........cccueeeeeeee e XX



PART 1
INTRODUCTIONS
This documents sets forth policies for the operation of the Housing and Redevel opment Authority’s
Public Housing units. These unit are funded by the Department of Housing and Urban Devel opment.
Policies are generdly updated annudly to reflect policy changes or rdevent changesin Federd
regulations or policies. However changesin Federd regulations supercede may occur that supercede
policies set forth in this document.

PART 2
DEFINITIONS

1. Adjusted Income Annud Income Less

A. $480 for each Dependent;
B. $400 for any Elderly Family;

For any family that is not an elderly family but has a handicapped or disabled member other than the
head-of-household or spouse/co-head, handicapped assistance expenses in excess of three (3) percent
of Annud Income but this alowance may not exceed the employment income received by family
members who are 18 years of age or older as aresult of the assistance to the handicapped or disabled

person;
D. For any Elderly Family:

1. That has no handicap assistance expenses, an alowance for medica expenses
equa to the amount by which the medical expenses exceed three (3) percent of

annud income

2. That has handicap assstance expenses greater than or equa to three (3)
percent of annua income, an adlowance for handicgpped assstance expenses
computed as defined in Paragraph C, of this Section, plus an alowance for
medical expensesthat isequa to the family's medica expenses,

3. That has handicapped ass stance expenses that are less than three (3) percent of
annua income, an alowance for combined handicapped assstance expenses
and medicd expenses that is equa to the amount by which the sum of these
expenses exceeds three (3) percent of annua income;

E Child Care Expenses.

2. Annual Income
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Annud income is the anticipated tota income from al sources received by the Family
head and spouse/co-head (even if temporarily absent) and by each additional member
of the Family, including al net income derived from assets, for the twelve (12) month
period following the effective date of initid determination or reexamination of income,
exclusve of certain types of income as defined in Paragraph C, of this Section.

Annual Income includes, but is not limited to:

1 The full amount, before any payroll deductions, of wages and sdaries, overtime
pay, commissions, fees, tips and bonuses, and other compensation for persona
SEVices,

2. The net income from operation of a business or professon. Expenditures for
business expanson or amortization of capital indebtedness shal not be used as
deductions in determining net income. An dlowance for depreciation of assets
used in a busness or professon may be deducted, based on draight line
depreciation, as provided in Internd Revenue Service regulations.  Any
withdrawa of cash or assets from the operation of a business or profession will
be included in income, except to the extent the withdrawal is reimbursement of
cash or assets invested in the operation by the Family;

3. Interest, dividends, and other net income of any kind from red or persond
property. Expenditures for amortization of capita indebtedness shdl not be
used as deductions in determining net income.  All alowances for depreciation
is permitted only as defined in Paragraph (B)(2), of this Section. Any
withdrawa of cash or assets from an investment will be included in income,
except to the extent the withdrawal is reimbursement of cash or assets invested
by the Family. Where the Family has Net Family Assets in excess of $5,000,
Annua Income shdl include the gregter of the actua income derived from al
Net Family Assets or a percentage of the vaue of such Assets based on the
current passbook savings rate, as determined by HUD;

4, The full amount of periodic payments receved from, annuities, insurance
palicies, retirement funds, pensions, disability or deeth benefits, and other smilar
types of periodic receipts;

5. Payments in lieu of eanings such as unemployment and disability
compensation, worker's compensation and severance pay, except as defined in
Paragraph (C)(3), of this Section;

6. If the Welfare Assstance payment includes an amount specificaly designated
for shelter and utilities that is subject to adjusment by the Welfare Assstance

2 G/HRA/public/lorntpol (12/23/96)



agency in accordance with the actua cost of shelter and utilities, the amount of
Widfare Assstance income to be included as income shdl conds of:

@ The amount of the dlowance or grant exclusve of the amount
specificaly desgnated for shelter or utilities; plus

(b) The maximum amount the Welfare Assstance agency could in fact
dlow the Family for shdter and utilities If the Family's Wdfare
Assstance is ratably reduced from the standard of need by applying a
percentage, the amount caculated under this paragraph shdl be the
amount resulting from one gpplication of the percentage;

7. Periodic and determinable dlowances, such as dimony and child support
payments, and regular contributions and gifts received from persons not residing
in the dwdling; and

8. All regular pay, specid pay and alowances of a member of the Armed Forces,
except as defined in Paragraph (C)(7), of this Policy.

Annual Income does not include the following:

1. Income from employment of children (including foster children) under the age of
18 years,

2. Payments received for the care of foster children;

3. Lump-sum additions to family assats, such as inheritances, insurance payments,
(including payments under hedth and accident insurance and worker's
compensation), capita gains, and settlement for persona or property losses,
deferred periodic payments received in a lump sum from SS and Socid
Security, except as defined in Paragraph (B)(5), of this Section;

4, Amounts received by the Family, that are specificdly for, or in rembursement
of, the cost of medica expenses for any family member;

5. Income of aLive-in Aide, as defined in #13 of this Section;

6. Amounts of scholarships funded under Title IV of the Higher Educationa Act of
1965, including awards under the Federal Work Study Work Program or under
the Bureau of Indian Affairs student assstance programs,

7. The specid pay to a Family member in the Armed Forces who is exposed to
hodtilefire;
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10.

12.

13.

14.

15.

16.

17.

18.

@ Amounts received under training programs funded by HUD;

(b) Amounts received by a Disabled person that are disregarded for a
limited time for purposes of Supplemental Security Income digibility and
benefits because they are set asde for use under a Plan to Attain Sdlf-
Sufficiency (PASS); or

(© Amounts received by a participant in other publicly asssted programs
which are specificdly for or in reimbursement of out-of-pocket
expenses incurred (specid equipment, clothing, trangportation, child
care, etc.) and which are made solely to alow participation in a specific
program;

Temporary, nonrecurring or sporadic income (including gifts);

Amounts specificadly excluded by any other Federd statute from congderation
as income for purposes of determining igibility or benefits under a category of
assgtance programs that includes assstance under the United States Housing
Act of 1937;

Payments to volunteers under the Domestic Volunteer Services Act of 1973;
Payments received under the Alaska Native Claims Settlement Act;

Income derived from certain submargina land of the United States that isheld in
trust for certain Indian Tribes,

Payments or adlowances made under the Department of Hedth and Human
Services, Low-Income Home Energy Assistance Program;

Payments received under programs funded in whole or in part under the Job
Training Partnership Act (JTPA);

Income derived from the dispostion of funds of the Grand River Band of
Ottawa Indians;

Thefirgt $2,000 of per capita shares received from judgment funds awarded by
the Indian Claims Commission or the Court of Clams or
from funds held in trust for an Indian Tribe by the Secretary of the Interior;
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19. Payments recelved from programs funded under Title V' of the Older Americans
Act of 1965;

20. Payments received on or after January 1, 1989, from the Agent Orange
Settlement Fund or any other fund established pursuant to the settlement in the
In Re Agent Orange product lighility litigation;

21. Payments received under the Maine Indian Claims Settlement Act of 1980;

22.  Thevdue of any child care provided or arranged (or any amounts received as
payment for such care or reimbursement for costs incurred for such care) under
the Child Care and Development Block Grant Act of 1990;

23.  Any earned incometax credit.

D. If it is not feagble to anticipate a level of income over a 12-month period, the income
anticipated for a shorter period may be annudized, subject to a redetermination at the
end of the shorter period. Clients with a history of temporary employment will have
income derived from temporary employment annualized for the purpose of caculationg
rent.

Child Care Expense: Amounts anticipated to be pad by the Family for the care of children
under 13 years of age during the period for which Annud Income is computed, but only where
such care is necessary to enable a Family member to be gainfully employed or to further his’her
education and only to the extent such amounts are not rembursed. The amount deducted shall
reflect reasonable charges for child care, and, in the case of child care necessary to permit
employment, the amount deducted shall not exceed the amount of income received from such
employment.

Dependent: A member of the Family household (excluding fogter children) other than the
Family head or spouse/co-head, who is under 18 years of age or is a Disabled Person or
Handicapped Person, or is a Full-time Student.

Disabled Person: A person under a disability as defined in Section 223 of the Socid Security
Act (42 U.S.C. 423) or who has a developmentd disability as defined in

Section 102(7) of the Developmenta Disabilities Assistance and Bill of Rights Act (42 U.S.C.
6001(7)).

Displaced Person: A person displaced by governmenta action, or whose dwelling has been
extensvely damaged or destroyed as a result of a disaster declared or otherwise formaly
recognized under Federd disaster relief laws.
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7. Elderly Family: A Family whose head or spouse/co-head (or sole member) is an Elderly,
Disabled or Handicapped Person. It may include two (2) or more Elderly, Disabled or
Handicapped Persons living together, or one or more of these persons living with one or more
Live-in Aides.

8. Elderly Person: A personwhoisat least 62 years of age.

9. Family: A Family consigts of; a) two (2) or more persons who have a stable family-type
relationship; b) an ederly family; or ¢) a displaced person.

10. Full-Time Sudent: A person who is carrying a subject load that is considered full-time for day
dudents under the standards and practices of the educationd inditution attended. An
educationd indtitution includes a vocationa school with adiploma or certificate program, as well
as an indtitution offering a college degree.

11. Handicapped Assistance Expenses. Reasonable expenses that are anticipated, during the
period for which Annual Income is computed, for attendant care and auxiliary apparatus for a
Handicapped or Disabled Family member and that are necessary to enable a Family member
(including the Handicapped or Disabled member) to be employed, provided that the expenses
are nather paid to a member of the Family nor rembursed by an outside source.

12. Handicapped Person: A person having aphysica or mentd impairment that; (a) is expected to
be of long-continued and indefinite duration; (b) subgtantidly impedes higher ability to live
independently; and () is of such nature that such ability could be improved by more suitable
housing conditions.

13. Live-In Aide: A person who resides with an elderly, disabled, or handicapped person(s) and
who; (a) is determined by the HRA to be essentid to the care and well being of the person(s);
(b) is not obligated for support of the person(s); and (c) would not be living in the unit except to
provide necessary supportive services.

14. Lower Income Family: A Family whose Annua Income does not exceed 80 percent of the
median income for the area, as determined by HUD with adjustments for smaler and larger
families HUD may egtablish income limits higher or lower on the bagis of its finding that such
variations are necessary because of prevailing levels of congructions costs or unusudly high or
low family incomes.

15. Medical Expenses. Those medica expenses, including medicd insurance premiums, that are
anticipated during the period for which Annua Income is computed, and that are not covered
any insurance.

Minimum Rent — Minimum rent shal be zero
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Monthly Adjusted Income One twelfth of Adjusted Income.

17. Monthly Income One twdfth of Annua Income.

18. Near Elderly Family: A family whose head or spouse/co-head (or sole member) is at least 50
years of age and below the age of 62 years.

19. Net Family Assets Net cash vaue after deducting reasonable cogts that would be incurred in
disposng of red property, savings, stocks, bonds, and other forms of capital investment,
excluding interests in Indian trust land and excluding equity accounts in HUD homeownership
programs. The vaue of necessary items of persona property such as furniture and automobiles
shall be excluded. (In cases where a trust fund has been established and the trust is not
revocable by, or under the control of, any member of the Family or household, the value of the
trust fund will not be considered an asset so long as the fund continues to be held in trust. Any
income digtributed from the trust fund shdl be counted when determining Annud Income as
defined in Paragraph (B)(3), of this Section. Net Family Assets shdl include the value of any
asats digposed of by an agpplicant or tenant for less than far market vaue (including a
dispogtion in trust, but not in a foreclosure or bankruptcy sde€) during the two (2) years
preceding the date of gpplication for the program or reexamination, as gpplicable, in excess of
the consideration received therefore. In the case of a digpostion as part of a separation or
divorce settlement, the digpogtion will not be congdered to be for less than fair market vaue if
the gpplicant or tenant receives important consideration not measurable in dollar terms.

20. Public Housing Agency (PHA): Any State, county, municipdity or other governmenta entity
or public body (or agency or ingrumentdity thereof) thet is authorized to engage in or assgt in
the development or operation of housing for lower income families.

21.  Sngle Person: A person who lives done or intends to live done and who does not quaify as
an dderly family or adisplaced person or as the remaining member of atenant Family.

22. Sngle Room Occupancy (SRO): A unit which contains no sanitary fecilities or food
preparation facilities, or which contains one but not both types of facilities and which is suitable
for occupancy by asingle digible individud capable of independent living.

23. Tenant Rent: The amount payable monthly by the Family as rent to the HRA. Where dl
utilities (except telephone) and other essential housing services are supplied by the HRA, Tenant
Rent equals Totd Tenant Payment. Where some or dl utilities (except telephone) and other
essential housing services are not supplied by the HRA and the cost thereof is not included in
the amount paid as rent, Tenant Rent equals Tota Tenant Payment less the gpplicable Utility
Allowance.

24.  Total Tenant Payment: The monthly amount caculated as defined in Part 8, of this Policy.
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25.

26.

27.

28.

Utility Allowance: If the cost of utilities (except telephone) and other housing services for an
assigted unit is not included in the Tenant Rent but is the respongibility of the Family occupying
the unit, an amount equd to the estimate made or approved by the HRA or HUD, as defined in
Appendix C, of this Palicy, of the monthly cost of a reasonable consumption of such utilities and
other services for the unit by an energy-conservation household of modest circumstances
condstent with the requirements of a safe, sanitary and hedthful living environment.

Utility Reimbursement: The amount, if any, by which the Utility Allowance for the unit, if
applicable, exceeds the Totd Tenant Payment for the Family occupying the unit.

Very Low-Income Family: A Lower Income family whose Annud Income does not exceed
50 percent of the median income for the area, as determined by HUD, with adjustments for
gmdler and larger families. HUD may establish income limits higher or lower than 50 percent of
the median income for the area on the basis of its finding that such variations are necessary
because of unusudly high or low family incomes

Welfare Assistance: Welfare or other payments to families or individuds, based on need, that
are made under programs funded, separately or jointly, by Federa, State or local governments.

PART 3
ELIGIBILITY REQUIREMENTS

Pr ofile Reguirements

To bedigible for admission, an applicant must meet the following qudifications.

A. Income Limits - To be financidly digible, the applicant family must meet the income
limits as defined in Appendix A; and

B. Family - A Family congists of; @ two or more persons who have a stable family-type
relationship; b) an disabled, handicapped or ederly family; or ¢) a displaced person, as
defined in Part 1 of this Policy; or

C. Sngle Person - A person who lives done or intends to live aone and who does not
quaify as an elderly family or a displaced person or as the remaining member of a tenant
Family.

Non-Economic Eligibility Criteria:

In determining eigibility, the following factors shdl goply:

A. Whether the conduct of the applicant in present or prior housing has been such that
admission to the program would adversdy affect the hedth, safety, or welfare of other
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resdents, or the physicad environment, or the financid stability of the project. A record
of any of the following may be sufficient cause for the Authority to deny digibility:

1. an goplicant's past performance in meeting financia obligations especidly rent;

2. arecord of disturbance of neighbors, destruction of property, or unacceptable
living or housekeegping habits;

3. a higory of crimind activity involving crimes of physcd violence to persons or
property or a record of other crimina acts which would adversdy affect the
hedlth, safety, or welfare of other residents.

B. In determining digibility for admisson, the Authority shdl rely upon sources of
information which may include, but not be limited to, the gpplicant (by means of
interviews and/or home vidits), Authority records, previous landlords, employers, family
socid workers, parole officers, court records, drug treatment centers, clinics, physicians
or police departments where warranted by particular circumstances.

C. In the event of the receipt of unfavorable information with respect to an gpplicant,
congderation shdl be given to the time, nature, and extent of the gpplicant's conduct
and to factors which might indicate a reasonable probability of favorable future conduct
or financid prospects for example: evidence of rehabilitation; evidence of the applicant
family's participation in or willingness to participate in socid service or other appropriate
counseling service programs and availability of such programs, evidence of the gpplicant
family's willingness to attempt to increase family income and the availability of training or
employment programsin the locdity.

The HRA must promptly notify any applicant determined indigible for admisson to a project of
the basis for such determination, and must provide the applicant upon request, within a
reasonable time after the determination is made, an opportunity for an informa hearing on such
determination.

The gpplicant may request an informa hearing if he/she does not agree with the decision to deny
admission to the program. The request must be written, directed to the HRA, sgned and dated
and received within ten working days from the date of the denid letter. The HRA will arrange
for a hearing officer and advise the gpplicant of the time and date of the hearing. The hearing
officer will be a person not involved in the decison to deny participation. After the hearing, the
decison will be made known within 10 working days of the hearing. Program Applicants are
not digible for the Participant’ s Grievance Procedures.

PART 4
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VERIFICATIONS

As a condition of admisson to, or continued occupancy of, any asssted unit under the public housing
program, the HRA shdl require the family head and other such family members as it designates to
execute a HUD approved release and consent authorizing any depository or private source of income,
or any Federd, state or local agency, to furnish or release to the HRA and to HUD such information as
the HRA or HUD determines to be necessary. The HRA shdl dso require the family to submit directly
documentation determined to be necessary. Information or documentation shal be determined to be
necessay if it is required for purposes of determining or auditing a family's digibility to receive housng
assigtance, for determining the family's adjusted income or tenant rent, for verifying related income, or
for monitoring compliance with equa opportunity requirements. The use of disclosure of information
obtained from a family or from another source pursuant to this release and consent shdl be limited to
purposes directly connected with administration of this part or gpplying for assistance.

Tenant fileswill contain documentation of dl verifications.

PART 5
TENANT SELECTION AND ASS GNMENT POLICIES

The Tenant Sdection and Assgnment Policies have been designed by the Authority to take into
condderaion the needs of individua families for low-income housing and the dtatutory purpose in
developing and operating asocidly and financidly sound low-income housing program which provides a
decent home and a suitable living environment and fosters economic and socid diversty in the tenant
body asawhole.

As required by HUD, the HRA will reserve at least 40% of its units for persons making less than 30%
of the median income. This policy may be waive if the percentage of persons on the HRA Section 8
Rent Assistance Program exceed the percentage applicable for this program.

If the HRA has met the requirements stated in the previous paragraph the Authority, in order to attain a
tenant population with a broad range of incomes representetive of low-income familiesin the Authority's
juridiction, will sdect tenants from the waiting list with rent paying ability sufficient for the Authority's
housing program to maintain finencid dability. Selection of persons below 30% of median will
continue, even if the required percentages have been achieved, if their application is ranked
higher than a household making more than 30%. If financial constraints require higher
income admission, the HRA will take formal action prior to admitting lower ranked high
income households.

In order to attain these goals:
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The Authority will, on an annud basis, compare the actua distribution of incomes of dl tenant
families in resdence in the HRA's projects with the digtribution of incomes of dl low-income
families in the HRA's area of jurisdiction, and determine the average rent required to meet the
average operating codts of the project.

The Authority will not discriminate againgt any applicant because of race, color, religion, age,
sex of household heed, nationa origin, familia status, handicap or receipt of public assstance.
The Authority will not automaticdly deny admisson to a particular group or category of
otherwise digible gpplicants.

Each gpplicant will be assgned hisher appropriate place on a community-wide bass in
sequence based upon date and time his’her gpplication is received, suitable type or sze of unit,
and factors affecting preference or priority established by the Locd Authority's regulaions. At
agiven time, the gpplicant first on the waiting list shdl be offered a suitable unit.  If the applicant
regjects the unit offered the gpplicant will go to the bottom of the appropriate category. When
the goplicant is again firg on the lig, they will again be offered a unit. If the gpplicant again
rejects the unit offered, the Family will be removed from the waiting lis. A Family that ison a
Section 8 waiting list will not lose its place on that waiting list by applying for the HRA's public
housing projects.

In carrying out the above plan, should the applicant present to the satisfaction of the Loca
Authority clear evidence that acceptance of a given offer of a suitable vacancy will result in
undue hardship not related to congderations of race, sex, religion, color, naiond origin or
language, such as inaccessbility to source of employment, children's day care and the like,
refusal of such an offer shal not be counted as one of the number of alowable refusals
permitted an gpplicant however the applicant will be placed at the bottom of the appropriate

category.

The Authority in selecting eligible applicants to fill available units of suitable size will
give preference to applicants who are live or work in Bloomington. In order to assure
that everyone on the waiting list is invited to make application the Bloomington
preference the current wait list will be exhausted before person from a new waiting list
areinvited to apply.

Reassgnment or transfers to other dwelling units shall be made without regard to race, color,
nationd origin, religion, familia status, sex, age or handicgp asfollows

A. Tenants shdl not be tranderred to a dwelling unit of equa size except for dleviaing
hardships as determined by the Executive Director or hisher designee;

B. Transfers shall be made to correct occupancy standards,
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C. Transfers required to comply with occupancy standards shall take precedence over new
admissons.

6. To preclude admission of gpplicants whose habits and practices reasonably may be expected to
have a detrimental effect on the tenants or project environment the Housing Authority will follow
the requirements as defined in Part 2, (2)(B) of this Policy.

PART 6

OCCUPANCY STANDARDS

Dwelling units will be assigned as follows

A. No more than two (2) personswill be required to occupy a bedroom;

B. Persons of different generations, persons of opposite sex, (other than spouse/co-heads)
and unrelated adults will not be required to share a bedroom;

C. A live-in care atendant who is not a member of the family will not be required to share
abedroom.

Following is the range of persons per bedroom:

NUMBER OF NUMBER OF
BEDROOMS PERSONS
Minimum | Maximum
3 3 6
4 4 8
5 5 10

If, because of a physicad or mental handicap of a household member or a person associated with that
household, a family may need a unit that is larger than the unit Size suggested above.Such need must be
documented in writing by a physician or other professona deemed acceptable to the HRA.

Such standards may be waived when a vacancy problem exists and it is necessary to achieve or

maintain full occupancy by temporarily assgning a family to a larger sze unit than is required. Such
family may be transferred to the proper size unit as soon as one becomes available.
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PART 7
WAITING LIST

One waiting lig will be maintained for dl low rent properties. The waiting list will congst of
goparently digible applicants, based on type and size of unit required, factors affecting
preference, and date and time the gpplication was received. Application forms will be
completed to the extent that al factors of igibility are included and a determination can be
made by the Authority on the apparent digibility status of the applicant.

Contact will be made annudly with apparently digible persons on the waiting list to keep a
current list of persons actudly remaining interested in, and apparently digible for housing.
Thaose persons not responding to this yearly inquiry will be removed from the waiting list.

The Waiting List will be maintained as defined in Part 4 and Part 5, of this Policy.

PART 8
SCHEDULE OF RENTS
The Tota Tenant Payment shdl be the highest of the following, rounded to the nearest dollar:
A. 30% of monthly adjusted income;
B. 10% of monthly income; or

C. If the family receives wefare assstance from a public agency and apart of such
payments, adjusted in accordance with the family's actud housing cod, is
specificdly desgnated by such agency to meet the family's housing cost the
monthly portion of such paymentswhich is so designated. If the family's wefare
assigtance is ratably reduced from the standard of need by applying a
percentage, the amount caculated under this paragraph shdl be the amount
resulting from one gpplication of the percentage.

Rent is due on the first day of each month. If not paid on the fifth of the month a $20.00 late
feewill be assessed. If for any reason tenant’s rent will be delayed beyond the fifth, tenant must
contact HRA with an explanation. If landlord agrees to an extenson, a written agreement will
be sgned by the tenant indicating the date on which the tenant will make full payment of the rent
including the late fee. A charge of $20.00 will aso be assessed for checks returned for non-
sufficient funds or account closed.
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Fallure to pay rent by noon on the 5th day without prior HRA natification will result in a Notice
of Terminaion to be issued to the tenant on the 5th day demanding payment in full or the
surrender of the premises.

PART 9

ADDITIONAL CHARGES

Security Deposit:

Each Tenant is required to pay a security depost in an amount determined by the
Authority. Such payments must be made prior to occupancy, unless other arrangements
are made with the management. The security deposit will be held until the tenant moves
out and will be returned within twenty-one (21) days with interest if the following
conditions are met:

A. Thereisnot unpaid rent or other charges for which the tenant isliable;

B. The apatment and al equipment are left reasonably clean and dl trash and
debris has been removed by the tenant;

C. There is no breakage or damage which is not due to norma wear; and

D. All keys issued to the tenant are turned into the Management Office when the
tenant vacates the apartment.

The security deposit may not be used during occupancy to pay charges. Interest on the
security deposit must be returned to the tenant and can not be gpplied toward unpaid
rent or other charges. The amount of Security Deposit required is defined in Appendix
B.

Excess Utility Consumption:

Where the utilities are included in the contract rent as defined in Appendix C, the
Authority will charge each tenant for utility usage in excess of necessary amounts.
These charges will be determined ether by a Schedule of Charges for use of
Tenant-Supplied Maor Appliances as defined in Appendix C, or by individua check
metering where the Authority will charge for actuad usage in excess of the established
necessary amounts.
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PART 10
LEASNG

1. Prior to admission a lease shall be signed and dated by the family head and spouse/co-head,
and al persons 18 and over, and by the Authority. Full names of al members of the household
will be listed on the lease.

2. The lease isto be current at al times and must be compatible with Authority Policies as well as
State and Federd law.

The dlowable length of stay for guestsisless than 15 days during aone-year period  unless
prior approva has been sent in writing by thelandlord. Mail may not be accepted for anyone
not listed on the lease per Section | of the current lease.

3. Notices of Rent Adjustments will be issued to amend the dwelling lease. This procedure
provides forma acknowledgment of the rent change and documents that gppropriate notice has
been provided to tenants who incur rent increases.

Documentation will be included in the tenant file to support proper notice.

4, Schedules of specid charges for services, repairs and utilities, and rules and regulations which
are required to be incorporated in the lease by reference shdl be publicly posted in a
congpicuous manner in the HRA office and shdl be furnished to gpplicants and tenants on
request. The Resdent Handbook will be given to tenants upon sgning the lease. (See
Appendix D) Such schedules, rules and regulations may be modified from time to time,
provided that a least thirty day written notice is given, to each affected tenant setting forth the
proposed modification, the reasons therefore, and providing the tenant an opportunity to present
written comments which shal be taken into consderation prior to the proposed modifications
becoming effective.

A copy of such notice shdl be:
A. Delivered directly or mailed to each tenant; or
B. Pogted in the HRA office.

5. Any modifications of the lease must be accomplished by a written rider to the lease Sgned by
both parties.
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PART 11
REEXAMINATION OF TENANT ELIGIBILITY AND RENTAL ADJUSTMENTS

The HRA mug reexamine income and composition of dl tenant families a least once every
twelve (12) months and determine whether the family's unit Sze is sill appropriate.

The Authority will require a written gpplication from each family, sgned by the head of the
family and the spouse/co-head which will sat forth in adequate detal dl data and information
necessary to enable the Authority to determing; (1) the rent to be charged; and (2) the size of
the gpartment required.

Verifications will be followed as defined in Part 3, of this Palicy.

Once rent is edablished, such renta rate shal reman in effect until the next annud
reexamination, specid reexaminaion or an interim rent adjustment for an unanticipated change in
income or family compostion. All income changes must be reported. Anytime any of the
following circumstances occur rent and income will be reviewed and rent adjusted as defined in
Part 8, of this Policy:

A. A decrease in Family Income which would lower the rent as defined in Part 8, of this
Policy;

B. A change in Family compostion which would increase/decrease the rent as defined in
Part 8, of this Palicy.

Increases in rent resulting from reexaminations reviews are to be effective the first of the second
month following the change.

If, upon reexamination, it is found that the Sze or compostion of a family or household has
changed 0 that the apartment occupied by the family contains a number of rooms less or
greater than necessary to provide decent, safe and sanitary accommodeations as described in the
Occupancy Standards in Part 6, Management shdl give notice of at least thirty (30) daysto the
tenant that the tenant will be required to move to another unit, or the HRA will issue a Section 8
Certificate or Voucher.

In the event it is found that a tenant has misrepresented to Management the facts upon which
his’her rent is based, so that the rent paid is less than should have been charged, the increase in
rent shal be made retroactive to the date the change should have been made. If management
determines that tenant has gained admisson or remaned in occupancy in the Housing
Authority's project through tenant's willful misrepresentation of income or assets, Management
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ghdl notify the tenant that the tenant has thirty (30) days to find other housing and vecate the
leased premises. Tenants will be required to repay amounts owed the HRA.
The HRA will not increase the annud income of an digibile family as a result of increased
income due to employment during the 12 month period beginning on the date on which the
employment commences. After the initid 12 month period the increase in the amount of rent
may not be greater than 50% of the rent increase for the next 12 months.

PART 12

LEASE TERMINATIONS

The tenant may terminate the lease by providing the Authority with two month's plus one day
written notice as defined in the lease agreement.

The lease may be terminated by the Authority a any time by giving written notice for good
cause such as, but not limited to, nonpayment of rent or other charges including due under the
Lease, or repeated chronic late payment of rent; failure to pay tenant paid utilities, fallure to
provide timely and accurate Statements of income, assets, expenses and family composition at
Admisson, Interim, Specid or Annud Rent Recertification; assgnment or subleasing of the
premises or providing accommodation for boarders or lodgers, use of the premises for
purposes other than solely as a dwelling unit for the Tenant and the Tenant's household as
identified in the Lease, or permitting its use for any other purpose; any misdemeanor or felony
activity that threstens the hedlth, safety or right to peaceful enjoyment of public housing premises
by other resdents or employees of the HRA; any drug-rdated crimind activity on or off such
premises; falure to abide by necessary and reasonable rules made by the Landlord for the
benefit and well being of the housing project and the Tenants, Tenant may not engage in_any
activity, crimind or otherwise, that threatens the hedth, safety, or right to peaceful enjoyment of
the premises by other tenants or employees of the landlord. Tenant may not engage in crimind
activity any any time.  Such activity is cause for lease termination and eviction even without
conviction or ares.  Also including, but not limited to those established in the Resdent
Handbook (Appendix D); falure to abide by applicable building and housing codes materidly
affecting hedth or safety; falure to dispose of garbage, waste and rubbish in a safe and sanitary
manner; falure to use dectrica, plumbing, sanitary, heeting, ventilating, ar conditioning and
other equipment, including devators, in a safe manner; acts of destruction, defacement or
remova of any part of the premises, or failure to cause guests to refrain from such acts, falure
to pay reasonable charges (other than normal wear and tear) for the repair of damages to the
premises, project buildings, facilities or common aress, for complaints received due to loud
parties, for police cdls to property due to disturbances, any crimind activity that threatens the
hedth, safety, or right to peaceful enjoyment of the premises by other resdents;, any drug-
related crimind activity on or near such premises, or other good cause.

If the HRA proposes to terminate the Lease, written notice of the proposed termination will be
given asfollows:
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A. At least fourteen (14) days prior to termination in the case of failure to pay rent;

B. A reasonable time based on the urgency of the Stuation in the case of; a creation or
maintenance of athresat to hedth or safety of other Tenants or Landlord's employees,

C. At leadt thirty (30) days prior to termination in al other cases.

3. Notice of termination to tenant shall state reasons for the termination, shal inform the tenant of
his’her right to make such reply as he may wish and of his right to request a hearing as defined in
Part 14, of this Policy.

Upon the death of the Tenant, or if there is more than one Tenant, upon the death of al Tenants,
ether the landlord or the personal representative of the Tenant’s estate may terminate this Lease
upon at least one month plus one day written notice, to be effective on the last day of a caendar
month. If full notice is not given, the Tenant's edtate shdl be ligble for rent to the end of the
notice period or to the date the unit is re-rented, whichever date comesfirst. The termination of
the Lease under this section does not release the Tenant’ s estate from ligbility either for payment
of rent or other amounts necessary to restore the premises to their condition at the beginning of
the Tenant’ s occupancy, normal wear and tear excepted.

4, Grievances or gppedls concerning the obligations of the tenant or the Authority under the
provisions of the Lease shal be processed and resolved as defined in Part 14, of this Policy,
which isin effect a the time such grievance or gpped arises. The Authority is not required to
provide for a grievance hearing when the tenant owes any outstanding rent or other charges to
the Authority unless the grievance concerns the amount of such rent or charges and such amount
is placed in escrow as required by the Grievance Procedure of the Authority.

PART 13
IN-HOME BUSINESS IN HRA-OWNED HOME

No resident shall establish abusinessthat is based out of the HRA-owned home without written consent
by the HRA. The request must be submitted in writing and provide the following information:

- Name under which business will be operated, if applicable.

- Employess, if any.

- Hours of operation.

- Generd description of activity.

If the businessis daycare:

1. The daycare provider must be licensed by the State or County.
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Any cogts associated with obtaining the license are paid by the tenant.

The home must be restored to the move-in condition if any aterations are made.

The daycare provider must be insured.

The HRA must be named in the insurance policy as not held responsible for any problems
arisng during the course of the business.

Verification of income will be made from the resdent’ sincome tax form.

Proper permits will be obtained as required by the Bloomington Code.

Other types of busnesses:.

N

S

~

Any dterations necessary to the home must be approved in writing by the HRA.

Any business equipment needed must be ingtalled properly by licensed workers.

If the business does not continue for any reason, the tenant will restore hometo it's move-in
condition at their expense.

The business must not creste excessve wear and tear on the home.

The business must not creste a nuisance to the surrounding neighbors.

The business mugt be insured with the HRA named in the policy as not held responsible for any
problems arising during the course of the business.

Verification of income will be made from the resdent’ s income tax form.

Proper permits will be obtained as required by the Bloomington Code.

PART 14
GRIEVANCE PROCEDURES
Definitions:

A. A "Grievance" is any dispute which a tenant may have with respect to Housing
Authority action or falure to act in accordance with the individua tenant's lease or
Housing Authority regulations which adversdy affect the individud tenant's rights, duties,
welfare or status.

B. A "Complainant” is any tenant whose grievance is presented to the Housing Authority
or a the project management office informaly or as pat of the informa hearing
process.

C. A 'Tenant” is the adult person(s) (other than live-in ade) who resides in the unit, and
who executed the Lease with the Housing Authority as lessee of the dwdlling unit, or, if
no such person now resides in the unit, one who resides in the unit, and who is the
remaining head-of-household of the tenant family residing in the dwelling unit.
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D. A "Hearing Officer or Panel" shdl mean an impartid, disnterested person or persons
selected to hear grievances and render a decision.

E The "Elements of Due Process' shdl mean an eviction action or a termination of
tenancy in a State or locd court in which the following procedural safeguards are
required:

1. Adequate notice to the tenant of the grounds for terminating the tenancy and for
eviction;

2. Right of the tenant to be represented by counsd!;

3. Opportunity for the tenant to refute the evidence presented by the Housing
Authority including the right to confront and cross-examine witnesses and to
present any affirmative legd or equitable defense which the tenant may have;

4. A decison on the merits.

Grievance Procedure:

A. Informal Grievance Procedures:

1 Any grievance shdl be presented in writing, Sgned and dated by the
Complainant to the Housing Authority office. The grievance must be presented
within a reasonable time, not in excess of the first working day after the tenth
(10th) day after receiving notice from the HRA of action or failure to act which
is the bass of the grievance. It may be amply stated, but shdl specify; (a) the
particular ground(s) upon which it is based; (b) the action requested; and (c) the
name, address and telephone number of Complainant and smilar information
about higher representative, if any.

2. A meseting will be held after reciept of the grievance the purpose of this initid
contact is to discuss and hopefully resolve grievances without the necessity of a
formd hearing.

3. Within ten (10) working days, a summary of this discusson will be given to the
Complainant by a Housng Authority representative, one copy to be filed in the
Housing Authority’s tenant file.

4, The summary will include; names of participants, date of the meeting, nature of

the proposed disposition, and specific reasons therefore; and shal specify steps
by which aforma hearing can be obtained if the complainant is not satified.
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5. After exhaudting procedures outlined above, if the Complainant is dissatisfied
with the proposed disposition of the grievance, he/she is entitled to a hearing
before a Hearing Officer or Pand. He/she shal submit a written request for a
hearing within ten (10) working days of ddivery of the above-mentioned
summary of the informal proceedings.

6. If the Complainant does not request a hearing within ten (10) working days,
he/she waives higher right to a hearing, and the Housing Authority's proposed
disposition of the grievance will become find. Fallure to request a hearing shdl
in no way conditute a waiver of the Complainant's right to contest the Housing
Authority's digpogition of his’her grievance in an gppropriate judicid hearing.

3. Procedures to Obtain a Hearing:

A. Informal Prerequisite

1. All grievances shdl be persondly presented either ordly or in writing pursuant
to the informal procedure as defined in Section 2(A)(1) above, as a prerequisite
to a forma hearing. If the Complainant shal show good cause why he/she
failed to proceed as defined in Section 2(A)(1) above, to the Hearing Officer or
Pandl, the provisons of this subsection may be waived by the Hearing Officer
or Pandl.

2. If the Complainant does not request a hearing within the time period dlowed in
Section 2(A)(5) above, he/she waives his/her right to the hearing, and proposed
digoogtion of the grievance will become find. This shdl not; however,
conditute awaiver of the Complainant's right theresfter to contest disposition of
his’her grievance in an gppropriate judicia proceeding.

B. Escrow Deposit:

1. Before a hearing is scheduled in any grievance involving an amount of rent the
Houdng Authority clams is due, the Complanant shdl pay to the Housing
Authority al rent due and payable as of the month preceding the month in which
the act or failure to act took place.

2. The Complainant shdl thereafter deposit the same amount of the monthly rent in
an escrow account monthly until the complaint is resolved by decision of the
Hearing Officid or Pand.

3. The requirements as defined in Section 3(B)(1) ad (2) above, may be waived
by the Housing Authority in extraordinary circumstances.
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4, Unless so waived, failure to make the aforementioned payments shal result in
termination of the grievance procedure.

5. Fallure to make such payments shal not conditute a waiver of any right the
Complainant may have to contest the Housng Authority's dispostion of hisher
grievance in any appropriate judicia proceeding.

Salection of a Hearing Officer or Pand!:

The Hearing Officer shdl be an impartid, disnterested person(s) appointed by the Housing
Authority, other than a person who made or approved the Housing Authority action under
review or asubordinate of such person.

Scheduling:

A. Upon Complainant's compliance with Section 3(A) and (B) above, a hearing shdl be
scheduled by the Hearing Officer or Panel promptly for a time and place reasonably
convenient to both the Complainant and the Housing Authority.

B. A written notification specifying the time, place, and the procedures governing the
hearing shall be delivered to the Complainant and the appropriate Housing Authority
officd.

Expedited Grievance Procedure

In the case of a grievance conducted under the expedited grievance procedure, the informa

hearing is bypassed.
An expedited grievance procedure concerning termination of tenancy or eviction that involves:

Any crimind activity that threatens the hedth, safety, or right to peaceful enjoyment of
premises of other resdents or employeesof HRA;

Any drug rdated crimind activity that threatens the hedth, safety, or right to peaceful
enjoyment of the premises of other resdents or employees of the HRA.

The expedited procedure includes scheduling the formal hearing within 5 days and an expedited
decison to be given within five days of the hearing.

Procedures Governing the Hearing:

A. The hearing shdl be held before a Hearing Officer or Pand as gppropriate.
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The Complainant shdl be afforded a fair hearing providing the basic safeguard of due
process which shdl include:

1 The opportunity to examine before the grievance hearing and at the expense of
the Complainant, to copy al documents, records and regulations of the Housing
Authority that are directly relevant to the hearing. If the Housing Authority does
not make the document avalable for examination upon request by the
Complainant, the Housing Authority will not rey on such document a the
grievance hearing;

2. The right to a private hearing unless the Complainant requests a public hearing;

3. The right to be represented by counsd or other person chosen as higher
representative, and to have such person make statements on the tenant's behdf;

4, The right to present evidence and arguments in support of hisher complant, to
controvert evidence relied on by the Housing Authority or project management,
and to confront and cross-examine al witnesses on whose testimony or
information the Housing authority or project management relies, and

5. A decison based soldly and exclusvely upon the facts presented at the hearing.

If the Hearing Officer or Panel determines that the issue has been previoudy decided in
another proceeding they may render a decison without proceeding with the hearing.

If the Complainant or Housing Authority fail to appear a the scheduled hearing, the
Hearing Officer or Pand may make a determination to postpone the hearing for not to
exceed five (5) working days, or make a determination that the party has waived hisher
right to a hearing. Both parties will be notified of the determination provided that such a
determination in no way waves the Complainant's right to gppropriate judicia
proceedings.

At the hearing, the Complainant must first make a showing of an entitlement of the relief
sought and theresfter the Housing Authority must susainthe  burden of justifying the
Authority actions or failure to act againgt which the complaint is directed.

The hearing Sl be conducted by the Hearing Officer or Panel in such away to be:

1. Informal - Ora or documentary evidence pertinent to the facts and issues

rased by the complaint may be recaived without regard to admissbility under
the rules of evidence gpplicable to judicia proceedings,
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2. Orderly - The Hearing Officer or Pand shdl require that the Housing Authority,
Complainant, counsel and other participants and spectators conduct themselves
in an orderly fashion. Failure to comply with the directions of the Hearing
Officer or Pand to obtain order may result in excluson from the proceedings or
in a decison adverse to the interests of the disorderly party and granting or
denid of therelief sought, as appropriate.

The Complainant or Housing Authority may arrange, in advance and a the expense of
the party making the arrangement, for a transcript of the hearing. Any interested party
may purchase a copy of such transcript.

The Housng Authority will provide reasonable accommodations for person with
disabilities to participate in the hearing.

1 Reasonable accommodation may include qudified sgn language interpreters,
readers, accessible locations, or attendants.

2. If the tenant is visudly impared, any notice which is required under this
procedure will be in an accessible format.

8. Decision of the Hearing Officer or Pand!:

A.

Within ten (10) working days following the hearing, the Hearing Officer or Pand shdll
give the Complainant and Housng Authority a written decison including reasons
therefore.  The Housing Authority will file one copy in the tenant file and maintan
another copy with names and identifying references

ddeted for a prospective Complainant, hisher representative, or Hearing Officer or
Pand.

The decison of the Hearing Officer or Panel shdl be binding on the Housing Authority
which shdl take al actions necessary to comply with the decison

unless the Housng Authority Board of Commissioners determine, within a reasonable
time, and or notifies the Complainant that:

1. The grievance does not concern Housing Authority action or failure to act in
accordance with or involving the Complainant's Lease on Housing Authority
regulations which adversdy affect the Complainant's rights, duties, welfare or
gatus.

2. The decision of the Hearing Officer or Pand is contrary to gpplicable Federd,
Sae or locd law, HUD regulations or requirements of the Annud
Contributions Contract between HUD and the Housing Authority.
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C. A decison by the Hearing Officer or Pand or Housng Commissioners in favor of the
Housing Authority or which denies the relief requested by the Complainant in whole or
pat shdl not condtitute a waver of, nor affect in any manner whatever, the rights the
Complainant may have to anew trid or judicid review in any proceedings, which may
thereafter be brought in the matter.

Housing Authority Eviction Actions:

A notice to vacate which is required by State or loca lav may be combined with or run
concurrently with a notice of lease termination.  The tenancy shdl not terminae (even if any
notice to vacate under State or loca law has expired) until the grievance process has been
completed (so long as the hearing was requested in atimely manner).

APPENDIX A

INCOME LIMITSFOR OCCUPANCY

{Insert your HUD approved Income Limits here}

NUMBER IN INCOME LIMIT
FAMILY

$19,100
$ 21,850
$ 24,550
$ 27,300
$ 29,500
$ 31,650
$ 33,850
8+ $ 36,050

N[OOI~ |WIN|[F
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APPENDIX B
SECURITY DEPOST
Each tenant is required to pay a security depost that will be determined by the Authority. Such
payment must be made prior to occupancy. The security deposit will be held until the tenant moves out
and will be returned with interest within 21 days of move-out provided:

1 Thereisno unpad rent or other charges owed by the tenant;

2. The vacated unit and dl equipment are left reasonably clean and dl trash
and debris have been removed by the tenant;

3. Thereis no breakage or damage which is not the result of norma wear;

4, All keysissued to the tenant are turned in to the management office when the
tenant vacates the unit;

5. The tenant provides the Authority with aforwarding address.
6. The security deposit may not be used to pay charges during occupancy.

The amount of security deposit is the greater of $250, or the amount equa to one month's gross rent not
to exceed $450.

In the case of handicapped or elderly families only, an additiona $200 will be paid for a pet depost if a

pet is necessary. The security deposit and pet deposit will not exceed $450. The pet deposit is to be
used upon termination toward the cost of repairing any damages to the dwelling unit caused by a pet.
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APPENDIX C

UTILITY ALLOWANCES

{Applies to Family Public Housing Projects Only}

UTILITY TYPE 1 2 3 4 5 BEDROOM
BEDROOM | BEDROOM | BEDROOM | BEDROOM

HEAT $ $ $ $ $

COOKING $ $ $ $ $

FUEL

ELECTRIC $ $ $ $ $

HOT WATER $ $ $ $ $

SEWER $ $ $ $ $

TRASH $ $ $ $ $

REMOVAL

OTHER $ $ $ $

TOTALS' $ $ $ $ $

* Subtract from tenant rent to arrive at total tenant payment.

The utility dlowance schedule is based on utility consumption of mgor gppliances such as heeting
furnace, hot water heater, range and refrigerator. The dectricity allowance aso includes consumption
for minor eectric gppliance such as toasters and can openers.

Tenants may supply and use other mgor appliances with Authority approvd (eg. air conditioners,
freezers), but the utility cost of these appliancesis paid by the tenant.

EXCESSUTILITY CHARGES

Tenants utilizing the following appliances and/or services are required to pay the following amounts:

ITEM

AMOUNT PAID IN ADDITION TO RENT BY
TENANT

AIR CONDITIONER $ per month (June - August)
EXTRA REFRIGERATOR $ per month

FREEZER $ per month

HEADBOLT HEATER $ per month (December - March)
CABLE TELEVIS ON $ per month

OTHER: $ per month

HRA/GEN/stpolicy
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