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N [ A =<

PHA Plan Supporting Documents are available for inspection at: (sdect dl that apply)
X]  Main business office of the PHA

[]  PHA devdopment management offices

[]  Other (list below)
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5-YEAR PLAN

PHA FiscaL YEARS 2000 - 2004
[24 CFR Part 903.5]

A. Mission
State the PHA’ s mission for serving the needs of low-income, very low income, and extremely low-income
familiesin the PHA’ s jurisdiction. (select one of the choices below)

[[]  Themission of the PHA isthe same asthat of the Department of Housing and Urban
Development: To promote adequate and affordable housing, economic opportunity and
auitable living environment free from discrimination.

X]  ThePHA’smissonis (state mission here)

The Newton Housing Authority, hereinafter caled LHA, is committed to providing
housing opportunities to persons who qualify under the rules and regulations that govern
igibility for both state and federd housing program.  In its effort to achieve thisgod, the LHA
has explained to its local governing body, Civic Groups, Landlords, Redtors, and Tenants, the
housing programs being administered by the LHA. Most importantly, they have explained who
may quaify, what types of housing each program provides, and how effectively these programs
have been put into operation for the benefit of the community.

The Executive Director monitors the overdl adminigtration of dl programs. Staff carries
out the day to day administration of the program, reviews the leases and other related
documents, does dl verification of digihbility, ingoections, maintains dl records, and reports
directly to the Executive Director. An Accountant maintains the books, financia records and
reports of the Authority and reports directly to the Executive Director. Full time clerical staff
persons support existing operations.

The Newton Housing Authority has worked closdy with the City of Newton Planning
Department for the development of an overdl housing Strategy for the City of Newton. This
drategy took cognizance of the existing housing stock, planned new rehabilitated units and those
units expected to be removed from inventory.

The overdl approach for the exigting programsis to maximize the use of sandard, existing
stock, and provide equa housing opportunities for eigible households. The satus of the need
and availability of existing units will be closdly monitored, and attempts will be made to satisfy
this need as rgpidly as possible, consstent with the availability of funds, staff and vacancy rates.
The LHA shall, inits policies and procedures, attempt to address the housing needs of its
community, and aso obtain community support for its programs.
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Adminigrative controls will be implemented as needed, to ensure full adherence to
statutory and regulatory requirements, and proper management procedures

B. Goals

The goals and objectives listed below are derived from HUD’ s strategic Goals and Objectives and those
emphasized in recent legislation. PHAs may select any of these goals and objectives as their own, or
identify other goals and/or objectives. Whether selecting the HUD-suggested objectives or their own,
PHASARE STRONGLY ENCOURAGED TO IDENTIFY QUANTIFIABLE MEASURES OF SUCCESSIN
REACHING THEIR OBJECTIVESOVER THE COURSE OF THE 5 YEARS. (Quantifiable measureswould
include targets such as: numbers of families served or PHAS scores achieved.) PHASs should identify these
measures in the spaces to the right of or below the stated objectives.

HUD Strategic Goal: Increasethe availability of decent, safe, and affordable housing.

X]  PHA God: Expand the supply of assisted housing

Objectives:

[]  Apply for additiond renta vouchers:

Reduce public housing vacancies

X Leverage private or other public funds to cregte additional housing
opportunities:

X Acquire or build units or developments

[] Other (list below)

X]  PHA God: Improve the qudity of assisted housing

Objectives:

X Improve public housing management: (PHAS score) 100

Xl Improvevoucher management: (SEMAP score)

Increase customer satisfaction:

X Concentrate on efforts to improve specific management functions:
(ligt; eg., public housng finance; voucher unit ingpections)

X]  Renovate or modernize public housing units

[] Demolish or dispose of obsolete public housing:

[]  Provide replacement public housing:

[] Provide replacement vouchers:

[] Other: (list below)

X PHA God: Increase assisted housing choices
Objectives:

]

Provide voucher mobility counsding:

5 Year Plan Page 2
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



XOOOCOXX

Conduct outreach effortsto potentia voucher landlords
Increase voucher payment standards

Implement voucher homeownership program:

Implement public housing or other homeownership programs.
Implement public housing Ste-based waiting ligs

Convert public housing to vouchers:

Other: (list below)

Phawill review on ayearly bass the viability of Ste-based waiting ligs.

HUD Strategic Goal: Improve community quality of life and economic vitality

X PHA God: Provide an improved living environment

Objectives:

[] Implement measures to deconcentrate poverty by bringing higher income public
housing households into lower income developments:

[] Implement measures to promote income mixing in public housing by assuring
access for lower income families into higher income devel opments.

[] Implement public housing security improvements:

X Desgnate developments or buildings for particular resdent groups (elderly,
persons with disabilities)

X Other: (list below)

The Phawill continue through the 1999-2000 fiscd year with the development and tenanting of
handicapped/modified apartments.

HUD Strategic Goal: Promote self-sufficiency and asset development of familiesand

individuals

X PHA God: Promote self-aufficiency and asset development of asssted households

Objectives:

[] Increase the number and percentage of employed persons in asssted families:

[] Provide or attract supportive services to improve assistance recipients
employability:

X Provide or attract supportive servicesto increase independence for the elderly
or families with disabilities

Xl  Other: (list below)

The Phawill continue with its efforts to enter into cooperative ventures and programs with loca
agencies such as West Suburban Elder Services, to provide supportive and extended care
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sarvices to its senior population. The Phawill continue with its effort with locd government
agencies and civic agencies to secure and devel op housing opportunities.

HUD Strategic Goal: Ensure Equal Opportunity in Housing for all Americans

X PHA God: Ensure equa opportunity and affirmatively further fair housing

Objectives:

X Undertake affirmative measures to ensure access to assisted housing regardless
of race, color, religion nationd origin, sex, familiad satus, and disability:

X Undertake affirmative measures to provide a suitable living environment for
families living in asssted housing, regardless of race, color, religion nationa
origin, sex, familid saus, and disgbility:

X Undertake affirmative measures to ensure accessible housing to personswith al
varieties of disabilities regardless of unit size required:

[] Other: (list below)

Other PHA Goals and Objectives: (list below)
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Annual PHA Plan

PHA Fiscal Year 2000
[24 CFR Part 903.7]

I. _Annual Plan Type:
Select which type of Annual Plan the PHA will submit.

[] Sandard Plan

Streamlined Plan:
Xl  High Performing PHA
X  small Agency (<250 Public Housing Units)
[[]  Administering Section 8 Only

[]  Troubled Agency Plan

ii. Executive Summary of the Annual PHA Plan

[24 CFR Part 903.7 9 ()]
Provide abrief overview of the information in the Annual Plan, including highlights of major initiatives
and discretionary policiesthe PHA hasincluded in the Annual Plan.

The Newton Housing Authority Executive Summeary for the January 1, 2000 Annuad Plan

The Newton Housing Authority owns and operates both State and Federdly funded
programs, which assst avariety of clients. These programs range from more traditiona 1
bedroom and multiple bedroom public housing to rental programs such as the Section 8
Program and other subsidy programs designated for use with a variety of specia needs
cients

The authority drawsits client base for the specia needs programs primarily from community
based and statewide agencies, both private and government sponsored.

A vaiety of smdl programs which are integrd to these community programs are reflected in
our agency-wide management plan which incorporates the various state programs, aswell as
the federdly sponsored programs which are listed within this plan.

In addition to maintaining these programs for a number of years, the Authority has reviewed
the “draft” needs portion of the City of Newton Consolidated Plan for the year 2000.
Review of this plan and our waiting lists has reveded a number of needs, which we are
attempting, to addressin the Annua Plan for Fisca year 2000.
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Through our review, we determined that our recently HUD agpproved tenant sdection
process for the 1 bedroom public housing units, is being successful in meeting both the
community need and the need of those families gpplying to that program from outside the
community. We fdt that it was important to maintain the purpose and direction that the
Authority had developed in assisting the ederly and disabled of both the loca and greater
community. We dso felt that it was necessary to try and assst these identified needs by
maintaining the “sngles’ preference portion of the tenant selection plan. We believe that this
isin keeping with the City’ sidentified needs for the Elderly and those with Specid Needs.

Further review of our most current Section 8 waiting list demondtrated that a vast mgority of
the gpplicants come from the greater community. The previous tenant selection plan with its
10% loca preference portion did much to reduce the loca applicants who had been
continuoudy by-passed by the federd preference sysem. The Authority now finds that,
snce it must open and close the waiting list periodicdly, alottery system for tenant sdection
isthe mogt fair and effective means of management.

Init's needs study, the City of Newton has identified families who are victims of domestic
violence as one of the multi-bedroom groups in the community who need housing support.
The Authority has already started to address some of these needs through its state sponsored
housing programs, and partnership with private-public devel opment.

In conjunction with the private-public development and through the Section 8 Project —based
program, the Authority is developing programs targeted to this specific need. Ina
community, which isahigh rent, largely built-out community, we believe we can be credtive
through these various approaches.  We have come to recognize that without additional
programming such asthis, most new Voucher-holders will need to seek rental housing
outside the City.

We are partnering with other community agenciesin the use of CDGB fundsin cregting a
resource review and search. Through this avenue we are al seeking to generate additiona
renta units within the community. The Authority will continue to perform annua review of
rents and FMRs, in order to gpproach HUD for exception Payment Standards. We hope
that these, once secured, will help to assists with rent affordability for the Section 8 Program
within our City.

In addition to structuring the various programs to meet the needs reflected in the City Plan
and the Authority dlient waiting lists, the Authority will continue to seek effective and
financidly sound methodsin maintaining our existing stock of housing units.  Asexpressed in
our plan and in our gods, we seek to continue to maintain safe, sanitary, and affordable
housing for our exigting residents. Understanding that the mgority of our unitsare 1
bedroom, we recognize that our tenants will be predominately seniors and disabled couples
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iii. Annual Plan Table of Contents

[24 CFR Part 903.7 9 (r)]

Provide atable of contentsfor the Annual Plan, including attachments, and alist of supporting
documents available for public inspection.

Table of Contents

Page #
Annual Plan
I. Executive Summary 1
ii. Tableof Contents 3
1. Housing Needs 6
2. Fnancid Resources 13
3. Pdlideson Eligihility, Sdection and Admissons 14
4. Rent Determination Policies 24
5. Operations and Management Policies 28
6. Grievance Procedures 29
7. Capita Improvement Needs 30
8. Demoalition and Digposition 34
9. Desgnation of Housing 35
10. Conversons of Public Housng 36
11. Homeownership 37
12. Community Service Programs 39
13. Crime and Safety 42
14. Pets (Inactive for January 1 PHAYS) 44
15. Civil Rights Certifications (included with PHA Plan Certifications) 44
16. Audit 44
17. Aset Management 44
18. Other Information 45

Attachments

Indicate which attachments are provided by selecting all that apply. Provide the attachment’ s name (A,
B, etc.) in the space to the left of the name of the attachment. Note: If the attachment is provided asa
SEPARATE file submission from the PHA Plansfile, provide the file name in parentheses in the space to
the right of thetitle.

Required Attachments:

X Admissions Policy for Deconcentration (ma036a01)

Xl FY 2000 Capitd Fund Program Annua Statement

[] Most recent board-approved operating budget (Required Attachment for PHAs
that are troubled or at risk of being designated troubled ONLY')
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Optiona Attachments:

[ ] PHA Management Organizationd Chart

[ ] FY 2000 Capita Fund Program 5 Y ear Action Plan

[ ] Public Housing Drug Elimination Program (PHDEP) Plan

[ ] Comments of Resident Advisory Board or Boards (must be attached if not included
in PHA Plan text)

[ ] Other (List below, providing each attachment name)

Supporting Documents Available for Review
Indicate which documents are available for public review by placing a mark in the “ Applicable & On

Display” column in the appropriate rows. All listed documents must be on display if applicable to the
program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display
PHA Plan Certifications of Compliance with the PHA Plans 5 Year and Annual Plans
X and Related Regul ations
X State/Local Government Certification of Consistency withthe | 5Year and Annual Plans
Consolidated Plan
Fair Housing Documentation: 5 Year and Annual Plans
Records reflecting that the PHA has examined its programs or
proposed programs, identified any impedimentsto fair
X housing choice in those programs, addressed or is
addressing those impediments in areasonable fashion in
view of the resources available, and worked or isworking
with local jurisdictions to implement any of the jurisdictions’
initiativesto affirmatively further fair housing that require the
PHA’s involvement.
Consolidated Plan for the jurisdiction/sin which the PHA is Annual Plan;
located (which includes the Analysis of Impedimentsto Fair | Housing Needs
Housing Choice (Al))) and any additional backup datato
X support statement of housing needsin the jurisdiction
Most recent board-approved operating budget for the public | Annual Plan:
housing program Financial Resources,
X
Public Housing Admissions and (Continued) Occupancy Annual Plan: Eligibility,
Policy (A& O), which includes the Tenant Selection and Selection, and Admissions
Assignment Plan [TSAP] Palicies
X
Section 8 Administrative Plan Annual Plan: Eligibility,
Selection, and Admissions
X Palicies
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List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display
Public Housing Deconcentration and Income Mixing Annual Plan: Eligibility,
Documentation: Selection, and Admissions
1. PHA board certifications of compliance with Policies
deconcentration requirements (section 16(a) of the US
Housing Act of 1937, asimplemented in the 2/18/99
Quality Housing and Work Responsibility Act Initial
Guidance; Notice and any further HUD guidance) and
X 2. Documentation of the required deconcentration and
income mixing analysis
Public housing rent determination policies, including the Annual Plan: Rent
methodology for setting public housing flat rents Determination
& check hereif included in the public housing
X A & O Policy
Schedule of flat rents offered at each public housing Annual Plan: Rent
development Determination
check hereif included in the public housing
X A & O Policy
Section 8 rent determination (payment standard) policies Annual Plan: Rent
PX] check hereif included in Section 8 Determination
X Administrative Plan
Public housing management and maintenance policy Annual Plan: Operations
documents, including policiesfor the prevention or and Maintenance
eradication of pest infestation (including cockroach
X infestation)
Public housing grievance procedures Annual Plan: Grievance
check hereif included in the public housing Procedures
X A & O Policy
Section 8 informal review and hearing procedures Annual Plan: Grievance
DX check hereif included in Section 8 Procedures
X Administrative Plan
The HUD-approved Capital Fund/Comprehensive Grant Annual Plan: Capital Needs
Program Annual Statement (HUD 52837) for the active grant
X year
Most recent CIAP Budget/Progress Report (HUD 52825) for | Annual Plan: Capital Needs
X any active CIAP grant

Most recent, approved 5 Y ear Action Plan for the Capital
Fund/Comprehensive Grant Program, if not included as an
attachment (provided at PHA option)

Annual Plan: Capital Needs

Approved HOPE VI applications or, if more recent, approved
or submitted HOPE V1 Revitalization Plans or any other
approved proposal for development of public housing

Annual Plan: Capital Needs

Approved or submitted applications for demolition and/or

Annual Plan: Demolition

disposition of public housing and Disposition
Approved or submitted applications for designation of public | Annual Plan: Designation of
housing (Designated Housing Plans) Public Housing
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List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display
Approved or submitted assessments of reasonable Annual Plan: Conversion of

revitalization of public housing and approved or submitted Public Housing
conversion plans prepared pursuant to section 202 of the
1996 HUD Appropriations Act

Approved or submitted public housing homeownership Annual Plan:
programs/plans Homeownership
Policies governing any Section 8 Homeownership program Annual Plan:

[ ] check hereif included in the Section 8 Homeownership

Administrative Plan

Any cooperative agreement between the PHA and the TANF | Annual Plan: Community
agency Service & Self-Sufficiency

FSS Action Plan/s for public housing and/or Section 8 Annual Plan: Community
Service & Self-Sufficiency

Most recent self-sufficiency (ED/SS, TOP or ROSS or other Annual Plan: Community
resident services grant) grant program reports Service & Self-Sufficiency

The most recent Public Housing Drug Elimination Program Annual Plan: Safety and
(PHEDEP) semi-annual performance report for any open grant | Crime Prevention

and most recently submitted PHDEP application (PHDEP
Plan)

The most recent fiscal year audit of the PHA conducted Annual Plan: Annual Audit
under section 5(h)(2) of the U.S. Housing Act of 1937 (42 U.
S.C. 1437¢(h)), the results of that audit and the PHA's

X response to any findings
Troubled PHAs: MOA/Recovery Plan Troubled PHAS
Other supporting documents (optional) (specify as needed)

(list individually; use as many lines as hecessary)

1. Statement of Housing Needs
[24 CFR Part 903.7 9 (a)]

A. Housing Needs of Familiesin the Jurisdiction/s Served by the PHA

Based upon the information contained in the Consolidated Plan/s applicable to the jurisdiction, and/or
other data available to the PHA, provide a statement of the housing needs in the jurisdiction by
completing the following table. In the “Overall” Needs column, provide the estimated number of renter
families that have housing needs. For the remaining characteristics, rate the impact of that factor on the
housing needs for each family type, from 1 to 5, with 1 being “no impact” and 5 being “ severe impact.”
Use N/A toindicate that no information is available upon which the PHA can make this assessment.
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Housing Needs of Familiesin the Jurisdiction

by Family Type
Fani|y Type Overall Afford- Supply Quality Access Size Loca-
ability ibility tion

Income <= 30% of na n/a n/a n/a n/a n/a
AMI 1328

Income >30% but n/a n/a n/a n/a n/a n/a
<=50% of AMI 657

Income >50% but n/a n/a n/a n/a n/a n/a
<80% of AMI 908

Elderly 1174 n/a n/a n/a n/a n/a n/a
Familieswith n/a n/a n/a n/a n/a n/a n/a
Disabilities

Race/Ethnicity n/a n/a n/a n/a n/a n/a n/a
Race/Ethnicity n/a n/a n/a n/a n/a n/a n/a
Race/Ethnicity n/a n/a n/a n/a n/a n/a n/a
Race/Ethnicity n/a n/a n/a n/a n/a n/a n/a

What sources of information did the PHA use to conduct this andysis? (Check dl that apply;
al materids must be made avallable for public ingpection.)

X]  Consolidated Plan of the Jurisdiction/s
Indicate year: 1995
U.S. Census data: the Comprehensive Housing Affordability Strategy (“CHAS')
dataset
American Housing Survey daa
Indicate year:
Other housing market sudy
Indicate year:
Other sources: (list and indicate year of information)

X O 0O X

The City of Newton Consolidated Plan is due for their fiscd year sarting July 2000. The

City of Newton Planning Department has supplied the Pha the Needs Study portion of the
plan, so that the Authority may use this information in our planning and preparation for the
Authority’s January 1, 2000 Plan(s) due December 1, 1999.

B. Housing Needs of Families on the Public Housing and Section 8
Tenant- Based Assistance Waiting Lists

State the housing needs of the families on the PHA’ s waiting list/s. Complete onetablefor each type of
PHA-wide waiting list administered by the PHA. PHAs may provide separate tables for site-based or
sub-jurisdictional public housing waiting lists at their option.
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Housing Needs of Families on the Waiting List

Waiting lit type: (select one)

X Section 8 tenant-based assistance
[ ] PublicHousng
[[] Combined Section 8 and Public Housing
[[] Public Housing Site-Based or sub-jurisdictiond waiting list (optional)
If used, identify which development/subjurisdiction:
# of families % of totd families Annud Turnover

Waiting list totd 1126 na
Extremdy low income
<=30% AMI 996 88.5%
Very low income
(>30% but <=50%
AMI) 118 10.5%
Low income
(>50% but <80%
AMI) 12 1%
Families with children

962 85.5%
Elderly families 47 4.1%
Familieswith 10.4%
Disdbilities 117
Race/ethnicity 26 Asan 2.3%
Racelethnicity 235 Black 20.8%
Race/ethnicity 160 Hispanic 14.2%
Race/ethnicity 25 Native American 2.2%
Characterigtics by
Bedroom Size (Public
Housing Only)
1BR
2BR
3BR
4BR
5BR
5+ BR

FY 2000 Annual Plan Page 8
HUD 50075

OMB Approval No: 2577-0226
Expires: 03/31/2002




Housing Needs of Families on the Waiting List

Isthe waiting list closed (sdlect one)?[_] No [X] Yes

If yes
How long hasit been closed (# of months)? 12 months
Doesthe PHA expect to reopen the list in the PHA Planyear?[X] No [ ]| Yes
Does the PHA permit specific categories of families onto the waiting lis, even if
generdly closed?[ | No [X] Yes

Housing Needs of Families on the Waiting List

Waiting ligt type: (select one)

[[]  Section 8 tenant-based assistance
Xl Public Housing
[[] Combined Section 8 and Public Housing
[[]  Public Housing Site-Based or sub-jurisdictiond waiting list (optional)
If used, identify which development/subjurisdiction:
# of families % of totd families Annud Turnover
Waiting list totd 722 10
Extremdy low income
<=30% AMI 614 85%
Very low income
(>30% but <=50%
AMI) 86 12%
Low income
(>50% but <80%
AMI) 22 3%
Families with children
Elderly families 622 86%
Familieswith 100 14%
Disdbilities
Race/ethnicity 14 Asan 2%
Race/ethnicity 6 Black 1%
Race/ethnicity 2 Higpanic 2%
Race/ethnicity 702 White 97%
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Housing Needs of Families on the Waiting List

Characteristics by
Bedroom Size (Public
Housing Only)

1BR 699 96.8%

2BR 23 3.2%

3BR

4BR

5BR

5+ BR

Isthe waiting list closed (select one)?[X] No [ ] Yes

If yes:
How long hasit been closed (# of months)?
Doesthe PHA expect to reopen the list in the PHA Planyear?[ | No [ ]| Yes
Does the PHA permit specific categories of families onto the waiting li, even if
generdly dosed?[ | No [ ]| Yes

C. Strategy for Addressing Needs

Provide a brief description of the PHA’ s strategy for addressing the housing needs of familiesin the
jurisdiction and on the waiting list IN THE UPCOMING YEAR, and the Agency’ s reasons for choosing
this strategy.

(1) Strategies
Need: Shortage of affordable housing for all eligible populations

Strategy 1. Maximizethe number of affordable unitsavailable to the PHA within its

current resources by:
Select al that apply

X Employ effective maintenance and management policies to minimize the number of
public housing units off-line

Reduce turnover time for vacated public housing units

Reduce time to renovate public housing units

Seek replacement of public housing units logt to the inventory through mixed finance
development

Seek replacement of public housing units logt to the inventory through section 8
replacement housing resources

Maintain or increase section 8 lease-up rates by establishing payment standards that
will enable families to rent throughout the jurisdiction

X O OXKX
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Undertake measures to ensure access to affordable housing among families asssted
by the PHA, regardless of unit Size required

Maintain or increase section 8 lease-up rates by marketing the program to owners,
particularly those outside of areas of minority and poverty concentration

Maintain or increase section 8 lease-up rates by effectively screening Section 8
applicants to increase owner acceptance of program

Participate in the Consolidated Plan development process to ensure coordination
with broader community strategies

Other (list below)

X X X X O

Phawill participate with local socid services providers and not-for —profit housing agencies
in ajoint outreach to attract new owners to participation in the Section 8 Program . This
program is part of the community’s efforts within a CDBG program.

Strategy 2: Increasethe number of affordable housing units by:
Select all that apply

[]  Apply for additiona section 8 units should they become availeble

X Leverage affordable housing resources in the community through the creation  of

mixed - finance housing

X Pursue housing resources other than public housing or Section 8 tenant-based
assistance.

[]  Other: (list below)

Need: Specific Family Types. Familiesat or below 30% of median

Strategy 1. Target available assistanceto familiesat or below 30 % of AMI
Select al that apply

[ ]  Exceed HUD federd targeting requirements for families at or below 30% of AMI in
public housing

Exceed HUD federd targeting requirements for families at or below 30% of AMI in
tenant-based section 8 assstance

Employ admissions preferences amed a families with economic hardships

Adopt rent policies to support and encourage work

Other: (list below)

|

Need: Specific Family Types. Familiesat or below 50% of median

Strategy 1. Target available assistance tofamiliesat or below 50% of AMI
Select all that apply
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[[]  Employ admissons preferences amed at families who are working
[] Adopt rent policies to support and encourage work
[] Other: (list bdlow)

Need: Specific Family Types. The Elderly

Strategy 1. Target available assistanceto the elderly:
Select al that apply

[] Seek designation of public housing for the ederly

[] Apply for specia-purpose vouchers targeted to the elderly, should they become
avalable

X Other: (list below)

The Authority has adopted as part of its Federa Project Administration Policy, a Tenant
Sdection Policy that will continue to housein cases of “Singles’, preference will be given to
families whose single member is a displaced person, or whose head, spouse or single
member is an ederly or disabled person, over other sSingle persons who are not ederly,
disabled or displaced. For those single persons who are not elderly, disabled or displaced
preference will be given to those gpplicants who are living in substandard housing, or paying
more than 50% of income for rent over single persons who do not have one of the (federal
preferences) locad emergency preferences.

Need: Specific Family Types. Familieswith Disabilities

Strategy 1. Target available assistance to Familieswith Disabilities:
Select al that apply

[] Seek designation of public housing for families with disabilities

X Carry out the modifications needed in public housing based on the section 504
Needs Assessment for Public Housing

[] Apply for specid-purpose vouchers targeted to families with disabilities, should they
become available

[] Affirmatively market to locd non-profit agencies that assist families with disabilities

[]  Other: (list below)

Need: Specific Family Types. Racesor ethnicities with disproportionate housing
needs
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Strategy 1: Increase awareness of PHA resour ces among families of races and

ethnicitieswith disproportionate needs:
Select if applicable

[] Affirmatively market to races/ethnicities shown to have disproportionate housing
needs
[]  Other: (list below)

Strategy 2: Conduct activitiesto affirmatively further fair housing
Select al that apply

[] Counsdl section 8 tenants as to location of units outside of areas of poverty or
minority concentration and assst them to locate those units

X Market the section 8 program to owners outside of areas of poverty /minority
concentrations

[]  Other: (list below)

Other Housing Needs & Strategies: (list needs and strategies below)
(2) Reasonsfor Selecting Strategies

Of the factors listed below, sdlect dl that influenced the PHA’s selection of the drategiesiit
will pursue:

Funding congraints

Staffing condraints

Limited availability of Stes for asssted housing

Extent to which particular housing needs are met by other organizationsin the
community

Evidence of housing needs as demonstrated in the Consolidated Plan and other
information available to the PHA

Influence of the housing market on PHA programs

Community priorities regarding housing assstance

Results of consultation with locd or state government

Reaults of consultation with resdents and the Resident Advisory Board
Results of consultation with advocacy groups

Other: (list below)

OOXOXNX X OXXKX
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2. Statement of Financial Resour ces

[24 CFR Part 903.7 9 (b)]
List thefinancial resourcesthat are anticipated to be available to the PHA for the support of Federal
public housing and tenant-based Section 8 assistance programs administered by the PHA during the
Planyear. Note: thetable assumesthat Federal public housing or tenant based Section 8 assistance
grant funds are expended on eligible purposes; therefore, uses of these funds need not be stated. For
other funds, indicate the use for those funds as one of the following categories: public housing
operations, public housing capital improvements, public housing safety/security, public housing
supportive services, Section 8 tenant-based assistance, Section 8 supportive services or other.

Financial Resour ces:
Planned Sour ces and Uses

Sour ces

Planned $

Planned Uses

1. Federal Grants (FY 2000 grants)

a)

Public Housing Operating Fund

214,426.00

b)

Public Housing Capitd Fund

303,500.00

Q)

HOPE VI Revitdization

d)

HOPE VI Demalition

€)

Annua Contributions for Section 8
Tenant-Based Assistance

3,256,579.00

f)

Public Housng Drug Elimination
Program (including any Technica
Assstance funds)

9

Resident Opportunity and Sdf-
Sufficiency Grants

h)

Community Development Block
Grant

20,500.00

Supported Services

),

HOME

Other Federd Grants (list below)

2. Prior Year Federal Grants
(unabligated funds only) (list below)

3. Public Housing Dwelling Rental
Income

567,508.00

Public Housing
Operations

4. Other income (list below)

18,287.00

Public Housing Optns.

Treas, Bills— $1,982.00, Laundry -
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Financial Resour ces:
Planned Sour ces and Uses

Sour ces Planned $ Planned Uses

$8,500.00, Int. - $7,805.00

4. Non-federal sources (list below)

Total resources 4,380,800.00

3. PHA Policies Governing Eligibility, Selection, and Admissions
[24 CFR Part 903.7 9 (c)]

A. Public Housing

Exemptions: PHASs that do not administer public housing are not required to compl ete subcomponent
3A.

(1) Eligibility

a When does the PHA veify digibility for admisson to public housng? (sdect dl that gpply)
X When families are within a certain number of being offered a unit: (state number) 30
[] When families are within a certain time of being offered a unit: (date time)

[]  Other: (decribe)

b. Which non-income (screening) factors does the PHA use to establish igibility for
admisson to public housing (select dl that gpply)?

XI  Crimind or Drug-rdated activity

X Rentd history

[[]  Housekesping

[ ]  Other (describe)

c.[ ] Yes[X] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

d.[X] Yes[ ] No: Doesthe PHA request crimina records from State law enforcement
agencies for screening purposes?

e.[ ] Yes X No: Doesthe PHA access FBI crimina records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)
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(2)Waiting L ist Or ganization

a Which methods does the PHA plan to use to organize its public housing waiting list (sdlect
al that gpply)

Community-wide list

Sub-juridictiond lists

Site-based waiting lists

Other (describe)

|

b. Where may interested persons gpply for admission to public housing?
X PHA main administrative office

[]  PHA devdopment site management office

] Other (list below)

c. If the PHA plansto operate one or more Site-based waiting lists in the coming year,
answer each of the following questions; if not, skip to subsection (3) Assgnment

1. How many Ste-based waiting lists will the PHA operate in the coming year?

2. ] Yes[_] No: Areany or dl of the PHA’s site-based waiting lists new for the
upcoming year (that is, they are not part of a previoudy-HUD-
approved Site based waiting list plan)?

If yes, how many ligs?

3.] Yes[_] No: May families be on more than one list smultaneoudy
If yes, how many ligs?

4. Where can interested persons obtain more information about and sign up to be on the
Ste-based waiting lists (sdlect dl that apply)?

PHA main adminidrative office

All PHA development management offices

Management offices a developments with Ste-based waiting lists

At the development to which they would like to apply

Other (list below)

|

(3) Assignment
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a How many vacant unit choices are applicants ordinarily given before they fdl to the bottom
of or are removed from the waiting list? (select one)

Xl One
[] Two

[ ]  Threeor More
b.X] Yes[] No: Isthis policy consistent across al waiting list types?

c. If answer to bisno, list variations for any other than the primary public housing waiting
list/s for the PHA:

(4) Admissions Prefer ences

a Income targeting:

[ ] Yes[X] No: Doesthe PHA plan to exceed the federa targeting requirements by
targeting more than 40% of al new admissons to public housing to
families a or below 30% of median areaincome?

b. Transfer policies.

Inwhat circumstances will transfers take precedence over new admissions? (list below)
Emergencies

Overhoused

Underhoused

Medicd judtification

Adminigrative reasons determined by the PHA (e.g., to permit modernization
work)

Resdent choice: (date circumstances below)

Other: (list below)

OO XXOOX

C. Preferences

1.[X] Yes[] No: Hasthe PHA established preferences for admission to public housing
(other than date and time of gpplication)? (If “no” is selected, skip to
subsection (5) Occupancy)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdlect dl that apply from either former Federd preferences or other
preferences)

Former Federa preferences.
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DOOXOOXNXOe  XOXD X

Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)

Victims of domegtic violence

Substandard housing

Homelessness

High rent burden (rent is > 50 percent of income)

er preferences. (select below)

Working families and those unable to work because of age or disability

Veterans and veterans  families

Resdents who live and/or work in the jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Thaose previoudy enralled in educationd, training, or upward mobility — programs
Victims of reprisds or hate crimes

Other preference(s) (list below)

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in the
Space that represents your first priority, a“2” in the box representing your second priority,
and soon. If you give equa weight to one or more of these choices (either through an
absolute hierarchy or through a point system), place the same number next to each. That
means you can use “1” more than once, “2” more than once, €tc.

1 Dateand Time

Former Federa preferences.

1

|_\

Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)

Victims of domegtic violence

Substandard housing

Homelessness

High rent burden

Other preferences (sdect dl that apply)

XXX

Working families and those unable to work because of age or disability

Veterans and veterans  families

Resdents who live and/or work in the jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Thaose previoudy enralled in educationd, training, or upward mobility — programs
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[]  Vicimsof reprisdsor hate crimes
[]  Other preference(s) (list below)

4. Redionship of preferences to income targeting requirements:

X The PHA applies preferences within income tiers

[] Not gpplicable: the pool of applicant families ensures that the PHA will meet income
targeting requirements

(5) Occupancy

a What reference materids can gpplicants and resdents use to obtain information about the
rules of occupancy of public housing (sdect dl that apply)

The PHA-resident lease

The PHA’s Admissions and (Continued) Occupancy policy

PHA briefing seminars or written materids

Other source (list)

XXX

b. How often must resdents notify the PHA of changesin family compostion? (select dl

that apply)

At an annua reexamination and lease renewd
Any time family composition changes

At family request for revison

Other (ligt)

LOXKX

(6) Deconcentr ation and | ncome Mixing

a[ ] Yes[X] No: Did the PHA’s andlysis of itsfamily (generd occupancy) developments
to determine concentrations of poverty indicate the need for measures
to promote deconcentration of poverty or income mixing?

b.X| Yes[_] No: Did the PHA adopt any changesto its admissions policies based on
the results of the required anadlysis of the need to promote
deconcentration of poverty or to assure income mixing?

c. If the answer to b was yes, what changes were adopted? (select al that apply)
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[]  Adoption of site-based waiting lists
If selected, list targeted devel opments below:

[] Employing waiting list “skipping” to achieve deconcentration of poverty or income
mixing goals at targeted developments
If selected, list targeted devel opments below:

[] Employing new admission preferences a targeted developments
If selected, list targeted devel opments below:

X Other (list policies and developments targeted below)

B. ASSIGNMENT OF DWELLING UNITS

Each digible gpplicant shall be assgned a unit on a community-wide basis in sequence based
upon the date the gpplication is received, suitable type or size of unit, factors effecting
preference or priority established by the Newton Housing Authority

regulations, which are not inconsistent with the objectives and requirements pursuant thereto.
All sdlection of gpplicants and assignment of dwelling unit will be done in the following
manner to assure equa opportunity and nondiscrimination on grounds of

race, color, creed, or nationd origin:

1) an gpplicant shall be given one offer of adwdling unit at:

a) whatever location there is avacancy and for which no prior gpplicant is waiting,
and

b) if there is a suitable unit in more than one location, said offer shdl be for the
location which contains the largest number of vacancies, and facilitate the
deconcentration of very low income families in any one public housing development,
or one building within a development.

d.[] YesX] No: Did the PHA adopt any changes to other policies based on the results
of the required analysis of the need for deconcentration of poverty
and income mixing?

e. If the answer to d was yes, how would you describe these changes? (sdect al that apply)
Additiond affirmative marketing

[]
[] Actions to improve the marketability of certain developments
[] Adoption or adjustment of celling rents for certain developments
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[] Adoption of rent incentives to encourage deconcentration of poverty and income-
mixing
[]  Other (list below)

f. Based on the results of the required andlysis, in which developments will the PHA make
specid effortsto atract or retain higher-income families? (sdect al that gpply)

X Not applicable: results of andysis did not indicate a need for such efforts

[] List (any applicable) developments below:

g. Basad on the results of the required analys's, in which developments will the PHA make
gpecid efforts to assure access for lower-income families? (sdect al that apply)

X Not applicable: results of andysisdid not indicate aneed for such efforts

[ ]  List (any applicable) developments below:

B. Section 8

Exemptions:. PHAsthat do not administer section 8 are not required to compl ete sub-component 3B.
Unless otherwise specified, all questionsin this section apply only to the tenant-based section 8
assistance program (vouchers, and until completely merged into the voucher program, certificates).

(1) Eligibility

a What isthe extent of screening conducted by the PHA? (sdlect dl that apply)
Crimind or drug-rdated activity only to the extent required by law or regulation
Crimind and drug-related activity, more extengvely than required by law or
regulation

More generd screening than criminal and drug-related activity (list factors below)
Other (list below)

OO OX

b.[] YesX] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

c.[X] Yes[ ] No: Doesthe PHA request crimina records from State law enforcement
agencies for screening purposes?

d.[] Yes [X] No: Doesthe PHA access FBI crimind records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

e. Indicate what kinds of information you share with prospective landlords? (sdlect dl that
apply)
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[]  Crimind or drug-related activity
X|  Other (describe below)

The Pha may provide to the prospective owner the name and last address of the voucher-
holder

(2) Waiting List Organization

a With which of the following program waiting listsis the section 8 tenant-based assstance
waiting list merged? (sdect dl that goply)

None

Federd public housing

Federa moderate rehabilitation

Federa project-based certificate program

Other federd or locd program (list below)

| [ ¢

b. Where may interested persons apply for admission to section 8 tenant-based assi stance?
(select dl that gpply)

X PHA man adminigrative office

] Other (list below)

(3) Search Time

a X Yes[_] No: Doesthe PHA give extensions on standard 60-day period to search
for aunit?

If yes, state circumstances below:

If the family's fallure to find a suitable unit is not due to the lack of diligence on the family's
part, a30 day extenson may be provided. Additiona 30 day extensions may be provided
subsequently, if additiond diligent effort is demondrated. Additiond assstance will be
provided, upon request, in individua counsdling sessions with emphass on overcoming the
problems, which have been encountered. Extensions of Vouchers will be granted only upon
the family's request for an extension prior to expiration of the VVoucher, and upon
documentation, satisfactory to the PHA, that the family has made diligent effort. If the family
needs and requests an extension or extensions of term as a reasonable accommodation, to
make the program accessible to a family member who is a person with disabilities, the PHA
will extend the voucher term up to a term reasonably required for that purpose.
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(4) Admissions Pr efer ences

a Income targeting

[ ] Yes[X] No: Doesthe PHA plan to exceed the federd targeting requirements by
targeting more than 75% of al new admissions to the section 8 program
to families a or below 30% of median areaincome?

b. Preferences

1.X] Yes[ ] No: Hasthe PHA established preferences for admission to section 8 tenant-

based assstance? (other than date and time of application) (if no,
skip to subcomponent (5) Special pur pose section 8 assistance

programs)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdlect dl that apply from either former Federd preferences or other
preferences)

T

ormer Federd preferences

[]  Involuntary Displacement (Disaster, Government Action, Action of Housing Owne,
Inaccessihility, Property Disposition)

[ ]  Victimsof domestic violence

[]  Substandard housing

[[] Homdessness

[]  Highrent burden (rent is> 50 percent of income)

Other preferences (sdect dl that apply)

[] Working families and those unable to work because of age or disability

[] Veeansand veterans families

[[]  Residentswho live and/or work in your jurisdiction

[] Those enrdlled currently in educationd, training, or upward mohility programs

[] Households that contribute to meeting income godss (broad range of incomes)

X Households that contribute to meeting income requirements (targeting)

[] Thaose previoudy enrolled in educationd, training, or upward mobility programs

[]  Victimsof reprisdsor hate crimes

[ ]  Other preference(s) (list below)

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in  the
Space that represents your firdt priority, a“2” in the box representing your second
priority, and so on. If you give equa weight to one or more of these  choices (either
through an absolute hierarchy or through a point system), place the same number next to
each. That means you can use “1” more than once, “2” more  than once, etc.
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Date and Time

Former Federa preferences
Involuntary Digplacement (Disaster, Government Action, Action of Housing Owner,
Inaccessihility, Property Disposition)
Victims of domestic violence
Substandard housing
Homelessness
High rent burden

Other preferences (sdect dl that apply)

Working families and those unable to work because of age or disability

Veterans and veterans  families

Resdents who live and/or work in your jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Thaose previoudy enralled in educationd, training, or upward mobility — programs
Victims of reprisds or hate crimes

Other preference(s) (list below)

D [ O [

In cases of “sngles’, preference will be given to families whose sngle member isa
displaced person, or whose head, spouse or single member is an elderly or disabled
person, over other sngle persons who are not elderly, disabled or displaced.

4. Among applicants on the waiting list with equa preference satus, how are  applicants
selected? (select one)

[[] Dateandtimeof application

X|  Drawing (lottery) or other random choice technique

5. If the PHA plansto employ preferences for “residents who live and/or work in the
jurisdiction” (select one)

[] This preference has previoudy been reviewed and approved by HUD

[] The PHA requests approva for this preference through this PHA Plan

6. Reationship of preferences to income targeting requirements:. (select one)
X The PHA applies preferences within income tiers
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[] Not gpplicable: the pool of applicant families ensures that the PHA will meet income
targeting requirements

(5) Special Purpose Section 8 Assistance Programs

a Inwhich documents or other reference materids are the palicies governing digihility,
selection, and admissions to any specid-purpose section 8 program administered by the
PHA contained? (select dl that apply)

X The Section 8 Adminigtrative Pan

[]  Briefing sessions and written materials

] Other (list below)

b. How does the PHA announce the availability of any specia-purpose section 8 programs
to the public?

X Through published notices

X]  Other (list below)

Mailings to locd non-profit housing groups, advocacy groups, socia services
and specid needs agencies.

4. PHA Rent Deter mination Policies
[24 CFR Part 903.7 9 (d)]

A. Public Housing

Exemptions: PHAs that do not administer public housing are not required to compl ete sub-component
4A.

(1) Income Based Rent Policies

Describe the PHA’ s income based rent setting policy/ies for public housing using, including
discretionary (that is, not required by statute or regulation) income disregards and exclusions, in the
appropriate spaces below.

a Useof discretionary policies: (sdlect one)

XI  ThePHA will not employ any discretionary rent-setting policies for income based
rent in public housing. Income-based rents are set at the higher of 30% of adjusted
monthly income, 10% of unadjusted monthly income, the welfare rent, or minimum
rent (less HUD mandatory deductions and exclusions). (If sdlected, skip to sub-
component (2))

___or___
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[] The PHA employs discretionary policies for determining income based rent (If
selected, continue to question b.)

b. Minimum Rent

1. What amount best reflects the PHA’s minimum rent? (select one)

[] %0
(] $1-$25
XI  $26-$50

2. ] YesX] No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies?

3. If yesto question 2, list these policies below:
C. Rentssat at lessthan 30% than adjusted income

1.[ ] Yes[X] No: Doesthe PHA plan to charge rents at a fixed amount or
percentage less than 30% of adjusted income?

2. If yesto above, list the amounts or percentages charged and the circumstances  under
which these will be used below:

d. Which of the discretionary (optional) deductions and/or exclusions policies does the PHA
plan to employ (sdlect dl that gpply)
[] For the earned income of a previoudy unemployed household member
[] For increases in earned income
[]  Fixed amount (cther than genera rent-seiting policy)
If yes, state amount/s and circumstances below:

[] Fixed percentage (other than generd rent-setting policy)
If yes, state percentage/s and circumstances below:

For household heads
For other family members
For transportation expenses

|
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[] For the non-reimbursed medical expenses of non-disabled or non-elderly
families
[ ]  Other (describe below)

e. Cailing rents

1. Do you have celing rents? (rents set a aleve lower than 30% of adjusted income)
(select one)

[]  Yesfordl devdopments
[ ]  Yesbutonly for some developments
Xl No

2. For which kinds of developments are ceiling rentsin place? (select dl that apply)

For dl developments

For dl generd occupancy developments (not elderly or disabled or elderly only)
For specified general occupancy developments

For certain parts of developments; e.g., the high-rise portion

For certain Sze units; eg., larger bedroom szes

Other (list below)

|

3. Sdect the space or spaces that best describe how you arrive a celling rents (sdlect dl
that apply)

Market comparability study

Fair market rents (FMR)

95™ percentile rents

75 percent of operating costs

100 percent of operating costs for generd occupancy (family) developments
Operating costs plus debt service

The“rentd vaue’ of the unit

Other (list below)

| I

f. Rent re-determinations:
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1. Between income reexaminaions, how often must tenants report changesinincome  or
family composition to the PHA such that the changes result in an adjustment to  rent? (select
al thet gpply)

Never

At family option

Any time the family experiences an income increase

Any time afamily experiences an income increase above a threshold amount or
percentage: (if salected, specify threshold) 1096

Other (list below)

[ XXOO

g.[ ] Yes[X] No: Doesthe PHA plan toimplement individua savings accounts for
resdents (1SAS) as an dternative to the required 12 month
disdlowance of earned income and phasing in of rent increasesin
the next year?

(2) Flat Rents

1. Insetting the market-based flat rents, what sources of information did the PHA useto
establish comparability? (select dl that apply.)

The section 8 rent reasonableness study of comparable housing

Survey of rentslisted in loca newspaper

Survey of Smilar unasssted units in the neighborhood

Other (list/describe below)

XXX

B. Section 8 Tenant-Based Assistance

Exemptions: PHASs that do not administer Section 8 tenant-based assistance are not required to complete
sub-component 4B. Unless otherwise specified, all questionsin this section apply only to the tenant-
based section 8 assistance program (vouchers, and until completely merged into the voucher program,
certificates).

(1) Payment Standards
Describe the voucher payment standards and policies.

a What isthe PHA’ s payment standard? (select the category that best describes your
standard)

[]  Ator above 90% but below100% of FMR

[]  100% of FMR
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[]  Above 100% but at or below 110% of FMR
X Above 110% of FMR (if HUD approved; describe circumstances below)

b. If the payment standard is lower than FMR, why has the PHA sdected this standard?
(sdect Al that apply)
FMRs are adequate to ensure success among asssted familiesin the PHA’ s segment
of the FMR area
The PHA has chosen to serve additiond families by lowering the payment standard
Reflects market or submarket
Other (list below)

|

c. If the payment standard is higher than FMR, why has the PHA chosen this level? (select
al that goply)
FMRs are not adequate to ensure success among assisted familiesin the PHA's
segment of the FMR area
Reflects market or submarket
To increase housing options for families
Other (list below)

XX

d. How often are payment standards reevaluated for adequacy? (select one)
X Amudly
] Other (list below)

e. What factorswill the PHA consider in its assessment of the adequacy of its payment
sandard? (sdect dl that apply)

X Successrates of assisted families

X]  Rentburdens of assisted families

[]  Other (list below)

(2) Minimum Rent

a Wha amount best reflects the PHA' s minimum rent? (select one)

[] %0
] $1-$25
XI  $26-$50
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b.[] YesX] No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies? (if yes, list below)

5. Operations and M anagement
[24 CFR Part 903.7 9 (€)]

Exemptions from Component 5: High performing and small PHAs are not required to complete this
section. Section 8 only PHAs must complete parts A, B, and C(2)

A. PHA Management Structure
Describe the PHA’ s management structure and organization.

(select one)
[]  Anorganization chart showing the PHA’s management structure and organization is
attached.

[] A brief description of the management structure and organization of the PHA follows:

B. HUD Programs Under PHA M anagement

List Federal programs administered by the PHA, number of families served at the beginning of the
upcoming fiscal year, and expected turnover in each. (Use“NA” to indicate that the PHA does not
operate any of the programs listed bel ow.)

Program Name Unitsor Families Expected
Served at Year Turnover
Beginning

Public Housing

Section 8 Vouchers

Section 8 Cetificates

Section 8 Mod Rehab

Specia Purpose Section
8 Certificates'\VVouchers
(lig individudly)

Public Housing Drug
Elimination Program
(PHDEP)

Other Federd
Programd(list individudly)
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C. Management and Maintenance Policies

List the PHA’s public housing management and maintenance policy documents, manuals and
handbooks that contain the Agency’ srules, standards, and policies that govern maintenance and
management of public housing, including a description of any measures necessary for the prevention or
eradication of pest infestation (which includes cockroach infestation) and the policies governing Section
8 management.

(1) Public Housng Maintenance and Management: (list below)

(2) Section 8 Management: (list below)

6. PHA Grievance Procedures
[24 CFR Part 903.7 9 (f)]

Exemptions from component 6: High performing PHAs are not required to complete component 6.
Section 8-Only PHAs are exempt from sub-component 6A.

A. Public Housing

1.[] Yes[] No: Hasthe PHA established any written grievance procedures in addition
to federa requirements found at 24 CFR Part 966, Subpart B, for
resdents of public housng?

If yes, ligt additions to federa requirements below:

2. Which PHA office should resdents or gpplicants to public housing contact to initiate the
PHA grievance process? (sdect al that apply)

[ ]  PHA man adminigrative office

[]  PHA devdopment management offices

[]  Other (list below)

B. Section 8 Tenant-Based Assistance

1.[ ] Yes[] No: Hasthe PHA established informal review procedures for gpplicantsto
the Section 8 tenant-based assi stance program and informal hearing
procedures for families assisted by the Section 8 tenant-based
assistance program in addition to federa requirements found at 24
CFR 982?
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If yes, lig additions to federd requirements below:

2. Which PHA office should gpplicants or asssted families contact to initiate the informal
review and informa hearing processes? (select dl that gpply)

[ ]  PHA man administrative office

] Other (list below)

7. Capital | mprovement Needs

[24 CFR Part 903.7 9 (g)]
Exemptions from Component 7: Section 8 only PHASs are not required to compl ete this component and
may skip to Component 8.

A. Capital Fund Activities
Exemptions from sub-component 7A: PHAsthat will not participate in the Capital Fund Program may
skip to component 7B. All other PHAs must complete 7A asinstructed.

(1) Capital Fund Program Annual Statement

Using parts|, I, and I11 of the Annual Statement for the Capital Fund Program (CFP), identify capital
activities the PHA is proposing for the upcoming year to ensure long-term physical and social viability
of its public housing developments. This statement can be completed by using the CFP Annual
Statement tables provided in the table library at the end of the PHA Plan template OR, at the PHA’s
option, by completing and attaching a properly updated HUD-52837.

Sdlect one:

[] The Capitd Fund Program Annual Statement is provided as an attachment to the
PHA Fan a Attachment (State name)

_Or_

X The Capitd Fund Program Annua Statement is provided below: (if selected, copy
the CFP Annud Statement from the Table Library and insert here)

Component 7
Capital Fund Program Annual Statement
Partsl, Il,and I

Annual Statement
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Capital Fund Program (CFP) Part |: Summary

Capitd Fund Grant Number MA06P03691199 FFY of Grant Approva: (10/1999)

X Origind Annud Statement

Line No. Summary by Development Account Totd Estimated Cost
1 Tota Non-CGP Funds
2 1406  Operations
3 1408 Management Improvements
4 1410 Adminidtration $45,000.00
5 1411  Audit
6 1415 Liquidated Damages
7 1430 Feesand Costs $33,508.00
8 1440 Site Acquistion
9 1450 Ste Improvement
10 1460 Dwadling Structures $195,000.00
11 1465.1 Dwelling Equipment-Nonexpendable
12 1470 Nondwdling Structures $30,000.00
13 1475  Nondwdling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492  Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1498 Mod Used for Development
19 1502  Contingency
20 Amount of Annual Grant (Sum of lines 2-19) $303,508.00
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Related to Section 504 Compliance $125,000.00
23 Amount of line 20 Related to Security
24 Amount of line 20 Related to Energy Conservation Measures

Annual Statement
Capital Fund Program (CFP) Part I1: Supporting Table
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Deve opment Genera Description of Mgor Work Deve opment Totd
Number/Name Categories Account Egtimated
HA-Wide Activities Number Cost
MAO036-001 Renovations of Bathrooms 1460 $70,000.00
Provide storage shed for power 1470 $7,500.00
Equipment & gasoline
MAO036-002 Provide storage shed for power 1470 $7,500.00
Equipment & gasoline
MAO036-003 Provide storage shed for power 1470 $7,500.00
Equipment & gasoline
Provide 1 - 1bdrm handicapped 1460 $125,000.00
Accessible unit (balance of 1997
CIAP
Program
MAO036-004 Provide storage shed for power 1470 $7,500.00
Equipment and gasoline
MAO036 —001,002, Fees & Costs 1430 $33,508.00
003, 004 Architectural, Etc.
Administrative 1410 $45,000.0

Annual Statement

Capital Fund Program (CFP) Part 111: Implementation Schedule

Deve opment All Funds Obligated All Funds Expended
Number/Name (Quarter Ending Date) (Quarter Ending Date)
HA-Wide Activities
MAO036 — 001, 002, 09/30/2001 09/30/2002
003, 004
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(2) Optional 5-Year Action Plan

Agencies are encouraged to include a5-Y ear Action Plan covering capital work items. This statement
can be completed by using the 5 Y ear Action Plan table provided in the table library at the end of the
PHA Plan template OR by completing and attaching a properly updated HUD-52834.

a [ ] Yes[_] No: Isthe PHA providing an optional 5-Year Action Plan for the Capital
Fund? (if no, skip to sub-component 7B)

b. If yesto question a, sdlect one:

[[]  TheCapitd Fund Program 5-Year Action Plan is provided as an attachment to the
PHA Plan a Attachment (state name

_Or_

[]  TheCapitd Fund Program 5-Year Action Plan is provided below: (if sdlected, copy
the CFP optiond 5 Year Action Plan from the Table Library and insert here)

B. HOPE VI and Public Housing Development and Replacement
Activities (Non-Capital Fund)

Applicability of sub-component 7B: All PHAs administering public housing. Identify any approved
HOPE VI and/or public housing development or replacement activities not described in the Capital Fund
Program Annual Statement.

[ ] Yes[] No: &) Hasthe PHA received aHOPE VI revitdization grant? (if no, skip to
question ¢; if yes, provide responses to question b for each grant,
copying and completing as many times as necessary)
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b) Status of HOPE V1 revitdization grant (complete one set of
questions for each grant)

1. Development name;

2. Development (project) number:

3. Status of grant: (select the statement that best describes the current status)
Revitdization Plan under development

Revitdization Plan submitted, pending gpprovd
Revitdization Plan gpproved

Activities pursuant to an approved Revitdization Plan
underway

.

[] Yes[_] No: c) Doesthe PHA plan to apply for aHOPE VI Revitdization grant in
the Plan year?
If yes, list development name/s below:

[ ] Yes[ ] No:  d) Will the PHA be engaging in any mixed-finance development
activitiesfor public housing in the Plan year?
If yes, list developments or activities below:

[ ] Yes[ ] No: e Will the PHA be conducting any other public housing development or
replacement activities not discussed in the Capital Fund Program
Annua Statement?
If yes, list developments or activities below:

8. Demolition and Disposition

[24 CFR Part 903.7 9 (h)]
Applicability of component 8: Section 8 only PHAs are not required to compl ete this section.

1.[ ] YesX] No:  Doesthe PHA plan to conduct any demoalition or disposition
activities (pursuant to section 18 of the U.S. Housing Act of 1937
(42 U.S.C. 1437p)) inthe plan Fiscd Year? (If “No”, skip to
component 9; if “yes’, complete one activity description for each
development.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided the activities description information in the
optional Public Housing Asset Management Table? (If “yes’, skip
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to component 9. If “No”, complete the Activity Description table
below.)

Demoalition/Disposition Activity Description

la. Development name:
1b. Development (project) number:

2. Activity type: Demolition [_]
Digposition [ |

3. Application status (select one)
Approved [ ]
Submitted, pending approval [ ]
Planned application [ ]

4. Date application gpproved, submitted, or planned for submission: (DD/MM/YY)

5. Number of units affected:

6. Coverage of action (select one)
[ ] Part of the development

[ ] Totd development

7. Timdinefor activity:
a Actud or projected gart date of activity:
b. Projected end date of activity:

9. Designation of Public Housing for Occupancy by Elderly Families
or Familieswith Disabilities or Elderly Families and Families
with Disabilities

[24 CFR Part 903.7 9 (i)]

Exemptions from Component 9; Section 8 only PHAs are not required to complete this section.

1.[] YesX] No: Hasthe PHA designated or applied for approval to designate or
does the PHA plan to gpply to designate any public housing for
occupancy only by the ederly families or only by families with
disabilities, or by dderly families and families with disabilities or will
apply for designation for occupancy by only ederly families or only
families with disahilities, or by dderly families and families with
disahilities as provided by section 7 of the U.S. Housing Act of 1937
(42 U.S.C. 1437e) in the upcoming fiscal year? (If “No”, kip to
component 10. If “yes’, complete one activity description for each
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development, unless the PHA is digible to complete a streamlined
submisson; PHAs completing streamlined submissons may skip to
component 10.)

2. Activity Description

[ ] Yes[] No: Has the PHA provided al required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 10. If “No”,
complete the Activity Description table below.

Designation of Public Housing Activity Description

la Development name:
1b. Development (project) number:

2. Designation type:
Occupancy by only the elderly [ ]
Occupancy by families with disabilities[ ]
Occupancy by only dderly families and families with disabilities [ ]

3. Application status (select one)
Approved; included in the PHA’s Designation Plan [
Submitted, pending approva [ ]
Planned application [ ]

4. Date this designation gpproved, submitted, or planned for submission: (DD/MM/YY)

5. If approved, will this designation congtitute a (select one)
[ ] New Designation Plan
[ ] Revison of aprevioudy-approved Designation Plan?

6. Number of units affected:

7. Coverage of action (select one)
[ ] Part of the development

[ ] Totd devdlopment

10. Conversion of Public Housing to Tenant-Based Assistance

[24 CFR Part 903.7 9 (j)]
Exemptions from Component 10; Section 8 only PHASs are not required to complete this section.

A. Assessments of Reasonable Revitalization Pursuant to section 202 of the HUD
FY 1996 HUD Appropriations Act

1.[] YesX] No:  Haveany of the PHA’s developments or portions of developments
been identified by HUD or the PHA as covered under section 202
of the HUD FY 1996 HUD Appropriations Act? (If “No”, skip to
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component 11; if “yes’, complete one activity description for each
identified development, unless digible to complete a streamlined
submisson. PHAs completing streamlined submissons may skip to
component 11.)

2. Activity Description

[ ] Yes[] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 11. If “No”,
complete the Activity Description table below.

Conversion of Public Housing Activity Description

la. Development name:
1b. Development (project) number:

2. What isthe status of the required assessment?
[ ] Assessment underway
[ ] Assessment results submitted to HUD
[ ] Assessment results approved by HUD (if marked, proceed to next question)
[ ] Other (explain below)

3.[] Yes[] No: IsaConversion Plan required? (If yes, go to block 4; if no, go to
block 5.)

4. Status of Conversion Plan (select the statement that best describes the current status)
[ ] Converson Plan in development
[ ] Conversion Plan submitted to HUD on: (DD/MM/YYYY)
[] Conversion Plan approved by HUD on: (DD/MM/YYYY)
[ ] Activities pursuant to HUD-approved Conversion Plan underway

5. Description of how requirements of Section 202 are being satisfied by means other than
conversion (select one)
[ ] Units addressed in a pending or approved demoalition application (date
submitted or approved:
[ ] Units addressed in a pending or approved HOPE V1 demolition application
(date submitted or approved: )
[ ] Units addressed in a pending or approved HOPE V| Revitalization Plan (date
submitted or gpproved: )
[ ] Requirements no longer applicable: vacancy rates are less than 10 percent
[ ] Requirements no longer applicable; site now has less than 300 units
[ ] Other: (describe below)
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B. Reserved for Conversions pursuant to Section 22 of the U.S. Housing Act of
1937

C. Reserved for Conversions pursuant to Section 33 of the U.S. Housing Act of
1937

11. Homeownership Programs Administered by the PHA
[24 CFR Part 903.7 9 (K)]

A. PublicHousing
Exemptions from Component 11A: Section 8 only PHAs are not required to complete 11A.

1.[ ] YesX] No:  Doesthe PHA administer any homeownership programs
adminigtered by the PHA under an approved section 5(h)
homeownership program (42 U.S.C. 1437c(h)), or an approved
HOPE | program (42 U.S.C. 1437aaa) or has the PHA applied or
plan to gpply to administer any homeownership programs under
section 5(h), the HOPE | program, or section 32 of the U.S.
Housing Act of 1937 (42 U.S.C. 1437z-4). (If “No”, skipto
component 11B; if “yes’, complete one activity description for each
goplicable program/plan, unless digible to complete a streamlined
submission due to small PHA or high performing PHA satus.
PHAs completing streamlined submissions may skip to component
11B.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? (If “yes’, skip to component 12. If “No”,
complete the Activity Description table below.)

Public Housing Homeowner ship Activity Description
(Complete onefor each development affected)

1a. Development name:
1b. Development (project) number:
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2. Federd Program authority:
[ ] HOPE I
[] 5
[ ] Turnkey Il
[ ] Section 32 of the USHA of 1937 (effective 10/1/99)

3. Application status. (select one)
[] Approved; included in the PHA’s Homeownership PlarvProgram
[ ] Submitted, pending approva
[ ] Planned application

4. Date Homeownership PlaryProgram approved, submitted, or planned for submission:
(DD/IMM/YYYY)

5. Number of units affected:

6. Coverage of action: (select one)
[ ] Part of the development

[ ] Totd development

B. Section 8 Tenant Based Assistance

1.[ ] YesX] No:  Doesthe PHA plan to administer a Section 8 Homeownership
program pursuant to Section 8(y) of the U.SH.A. of 1937, as
implemented by 24 CFR part 982 ? (If “No”, skip to component 12
if “yes’, describe each program using the table below (copy and
complete questions for each program identified), unlessthe PHA is
eigible to complete a streamlined submisson due to high performer
datus.  High performing PHAs may skip to component 12.)

2. Program Description:

a Sizeof Program
[ ] Yes[] No: Will the PHA limit the number of families participating in the section
8 homeownership option?

If the answer to the question above was yes, which statement best describes the
number of participants? (select one)

[]  25orfewer paticipants

[]  26-50participants

[] 51to 100 paticipants

[[]  morethan 100 participants

b. PHA-established digihility criteria
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[ ] Yes[_] No: Will the PHA’s program have digibility criteria for participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, ligt criteria below:

12. PHA Community Service and Salf-sufficiency Programs

[24 CFR Part 903.7 9 (1)]
Exemptions from Component 12: High performing and small PHAS are not required to complete this
component. Section 8-Only PHASs are not required to compl ete sub-component C.

A. PHA Coordination with the Welfare (TANF) Agency

1. Cooperative agreements:

[ ] Yes[_] No: Hasthe PHA has entered into a cooperative agreement with the TANF
Agency, to share information and/or target supportive services (as
contemplated by section 12(d)(7) of the Housing Act of 1937)?

If yes, what was the date that agreement was signed? DD/MM/Y'Y

N

. Other coordination efforts between the PHA and TANF agency (sdlect dl that apply)
Client referrds

Information sharing regarding mutua clients (for rent determinations and otherwise)
Coordinate the provision of specific socid and salf-sufficiency services and programs
to digible families

Jointly administer programs

Partner to administer aHUD Welfare-to-Work voucher program

Joint adminigtration of other demonstration program

Other (describe)

DOod dod

B. Servicesand programs offered to resdents and participants

(1) General

a Sdf-Sufficiency Policies

Which, if any of the following discretionary policieswill the PHA employ to enhance
the economic and socid sdlf-sufficiency of asssted familiesin the following areas?
(select dl that gpply)

Public housing rent determination policies

Public housng admissons policies

Section 8 admissons policies

Preference in admission to section 8 for certain public housing families

.
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|

b. Economic and Socid sdf-sufficiency programs

[] Yes[ ] No:

Preferences for families working or engaging in training or education
programs for non-housing programs operated or coordinated by the PHA
Preference/digibility for public housng homeownership option participation
Preference/digibility for section 8 homeownership option participation
Other policies (list below)

Doesthe PHA coordinate, promote or provide any programs
to enhance the economic and socid sdf-sufficiency of
resdents? (If “yes’, complete the following table; if “no” skip to
sub-component 2, Family Sdf Sufficiency Programs. The

position of the table may be dtered to facilitate itsuse. )

Services and Programs

Program Name & Description Estimated | Allocation
(including location, if appropriate) | Sze Method
(waiting
list/random
sel ection/specific

criteria/other)

Access

(development office/
PHA main office/ other
provider name)

Eligibility

(public housing or
section 8
participants or
both)

(2) Family Sdf Sufficiency program/s

a. Participation Description

Family Self Sufficiency (FSS) Participation

Program

Required Number of Participants
(start of FY 2000 Estimate)

Actual Number of Participants
(Asof: DD/IMM/YY)

Public Housing
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Section 8

b.[ ] Yes[_] No: If thePHA isnot maintaining the minimum program size required by
HUD, does the most recent FSS Action Plan address the steps the
PHA plansto take to achieve a least the minimum program sze?
If no, list steps the PHA will take below:

C. Wdfare Benefit Reductions

1. The PHA iscomplying with the statutory requirements of section 12(d) of the U.S.
Housing Act of 1937 (relating to the trestment of income changes resulting from welfare
program requirements) by: (sdect al that apply)
Adopting appropriate changes to the PHA' s public housing rent determination
policies and train saff to carry out those policies
Informing residents of new policy on admisson and reexamingtion
Actively notifying residents of new policy at timesin addition to admisson and
reexamination.
Edgtablishing or pursuing a cooperative agreement with al gppropriate TANF
agencies regarding the exchange of information and coordination of services
Egtablishing a protocol for exchange of information with al gppropriate TANF
agencies
Other: (list below)

O 0O 0O Od O

D. Reserved for Community Service Requirement pursuant to section 12(c) of the
U.S. Housing Act of 1937

13. PHA Safety and Crime Prevention M easures

[24 CFR Part 903.7 9 (m)]

Exemptions from Component 13: High performing and small PHAs not participating in PHDEP and
Section 8 Only PHAs may skip to component 15. High Performing and small PHAs that are participating
in PHDEP and are submitting a PHDEP Plan with this PHA Plan may skip to sub-component D.

A. Need for measuresto ensurethe safety of public housing residents

1. Describe the need for measures to ensure the safety of public housing residents (sdlect all
that gpply)
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N | | R A

High incidence of violent and/or drug-related crimein some or dl of the PHA's
developments

High incidence of violent and/or drug-rdated crime in the areas surrounding or

adjacent to the PHA's developments

Resdents fearful for their safety and/or the safety of their children

Observed lower-level crime, vanddism and/or graffiti

People on waiting list unwilling to move into one or more devel opments due to

perceived and/or actua levels of violent and/or drug-related crime

Other (describe below)

2. What information or data did the PHA used to determine the need for PHA actionsto

N [ [ A

improve safety of residents (sdlect dl that apply).

Safety and security survey of residents

Andyss of crime gaidics over time for crimes committed “in and around” public
housing authority

Andysis of cogt trends over time for repair of vandalism and removd of greffit
Resident reports

PHA employee reports

Police reports

Demondtrable, quantifiable success with previous or ongoing anticrime/anti drug
programs

Other (describe below)

3. Which developments are mogt affected? (list below)

B. Crimeand Drug Prevention activitiesthe PHA hasundertaken or plansto
undertakein the next PHA fiscal year

1. List the crime prevention activities the PHA has undertaken or plans to undertake: (sdect

al thet apply)
[]

.

Contracting with outsde and/or resdent organizations for the provison of crime-
and/or drug-prevention activities

Crime Prevention Through Environmentd Design

Activities targeted to at-risk youth, adults, or seniors

Volunteer Resdent Peatrol/Block Watchers Program

Other (describe below)

2. Which developments are most affected? (list below)
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C. Coordination between PHA and the police

1. Describe the coordination between the PHA and the appropriate police precincts for
carrying out crime prevention measures and activities: (sdect dl that apply)

[] Police involvement in development, implementation, and/or ongoing evauation of
drug-dimination plan

[] Police provide crime data to housing authority staff for analysis and action

] Police have established a physica presence on housing authority property (eg.,
community policing office, officer in residence)

] Police regularly testify in and otherwise support eviction cases

[] Police regularly meet with the PHA management and residents

[] Agreement between PHA and local law enforcement agency for provision of above-
basdline law enforcement services

[] Other activities (list below)

2. Which developments are most affected? (list below)

D. Additional information asrequired by PHDEP/PHDEP Plan
PHAs€ligible for FY 2000 PHDEP funds must provide a PHDEP Plan meeting specified requirements prior
to receipt of PHDEP funds.

[ ] Yes[_] No: Isthe PHA dligible to participate in the PHDEP in the fiscal year covered
by this PHA Plan?

[] Yes[ ] No: Hasthe PHA included the PHDEP Plan for FY 2000 in this PHA Plan?

[ ] Yes[_] No: ThisPHDEP Plan is an Attachment. (Attachment Filename: )

14. RESERVED FOR PET POLICY

[24 CFR Part 903.7 9 (n)]

15. Civil Rights Certifications
[24 CFR Part 903.7 9 (0)]

Civil rights certifications are included in the PHA Plan Certifications of Compliance with the
PHA Plans and Related Regulations.

16. Fiscal Audit
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[24 CFR Part 903.7 9 (p)]

1.X] Yes[_] No: Isthe PHA required to have an audit conducted under section
5(h)(2) of the U.S. Housing Act of 1937 (42 U S.C. 1437c(h))?
(If no, skip to component 17.)
2.0X] Yes[ ] No: Wasthe most recent fisca audit submitted to HUD?
3.1 YesX] No: Werethere any findings as the result of that audit?
4.[ ] Yes[ ] No: If therewere any findings, do any remain unresolved?
If yes, how many unresolved findingsremain?
5. ] Yes[ ] No:  Have responsesto any unresolved findings been submitted to HUD?
If not, when are they due (state below)?

17. PHA Asset M anagement
[24 CFR Part 903.7 9 (g)]

Exemptions from component 17: Section 8 Only PHASs are not required to complete this component.
High performing and small PHAs are not required to compl ete this component.

1.[ ] Yes[ ] No: Isthe PHA engaging in any activities that will contribute to the long-term
asset management of its public housing stock , including how the
Agency will plan for long-term operating, capitd investment,
rehabilitation, modernization, disposition, and other needs that have
not been addressed elsewhere in this PHA Plan?

2. What types of asset management activities will the PHA undertake? (sdect dl that apply)
[[]  Notapplicable

[ ]  Private management

[]  Development-based accounting

[ ]  Comprehensive stock assessment

[]  Other (list blow)

3.] Yes[ ] No: Hasthe PHA included descriptions of asset management activitiesin the
optional Public Housng Asset Management Table?

18. Other Information
[24 CFR Part 903.7 9 ()]

A. Resdent Advisory Board Recommendations

1.[X] Yes[_] No: Did the PHA receive any comments on the PHA Plan from the Resident
Advisory Board/s?
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2. If yes, the comments are: (if comments were received, the PHA M UST select one)
[ ]  Attached a Attachment (File name)
X Provided below:

Advisory Board requested that the Authority include in the section Reason For Selecting
Strategies — Staffing Congraints, as a notation that HUD should give the Authority an
increase in funds to hire additiona maintenance Saff .

3. Inwhat manner did the PHA address those comments? (sdect dl that apply)

X Consdered comments, but determined that no changes to the PHA Plan were
necessary.

[] The PHA changed portions of the PHA Plan in response to comments
List changes below:

[]  Other: (list below)

B. Description of Election processfor Residents on the PHA Board

1.X| Yes[ ] No: Does the PHA meet the exemption criteria provided section
2(b)(2) of the U.S. Housing Act of 19377 (If no, continue to
question 2; if yes, skip to sub-component C.)

2.[ ] Yes[X] No: Was the resident who serves on the PHA Board elected by the
resdents? (If yes, continue to question 3; if no, skip to sub-
component C.)

3. Description of Resident Election Process

a Nomination of candidates for place on the ballot: (sdect dl that apply)

[] Candidates were nominated by resdent and asssted family organizations

[] Candidates could be nominated by any adult recipient of PHA assstance

[] Sdf-nomination: Candidates registered with the PHA and requested a place on
balot

[]  Other: (describe)

b. Eligible candidates: (select one)

[]  Any recipient of PHA assstance

[ ]  Any head of household receiving PHA assistance

[]  Anyadult recipient of PHA assistance

[] Any adult member of aresdent or asssted family organization
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]

C.

[]
L]
[]

Other (list)

Eligible voters: (sdlect dl that apply)

All adult recipients of PHA assistance (public housing and section 8 tenant-based
assstance)

Representatives of dl PHA resdent and asssted family organizations

Other (ligt)

C. Statement of Consistency with the Consolidated Plan
For each applicable Consolidated Plan, make the following statement (copy questions as many times as
necessary).

1. Consolidated Plan jurisdiction: (City of Newton, Massachusetts)

2. The PHA has taken the following steps to ensure consistency of this PHA Plan with the

X X X KX

]

Consolidated Plan for the jurisdiction: (select dl that gpply)

The PHA has based its statement of needs of familiesin the jurisdiction on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.

The PHA has consulted with the Consolidated Plan agency during the devel opment
of this PHA Plan.

Activities to be undertaken by the PHA in the coming year are congstent with the
initiatives contained in the Consolidated Plan. (list below)

Other: (list below)

4. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following

actions and commitments: (describe below)

D. Other Information Required by HUD

Use this section to provide any additional information requested by HUD.
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Attachments

Use this section to provide any additional attachments referenced in the Plans.

Newton Housing Authority Federal Public Housing Administrative Policy — ma036a01
Newton Housing Authority Section 8 Administrative Policy — ma036b01

Newton Housing Authority Federa Public Housing Flat Rent Determination Method and the
2000 Flat Rent Schedule — ma036c01
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NEWTON HOUSING AUTHORITY

STATEMENT OF POLICIES GOVERNING ADMISSION TO AND CONTINUED
OCCUPANCY OF LOW-RENT FEDERAL HOUSING PROGRAMS
OPERATED BY THE NEWTON HOUSING AUTHORITY

OCTOBER 1999



SECTION 1 CONDITIONS GOVERNING ELIGIBILITY

A. ELIGIBILITY FOR ADMISSIONS

The Authority will without discrimination because of race, color, creed, or nationd origin, admit
as tenants to the low-rent housing, gpplicants meeting al of the following requirements:

1) Who qudifies asasingle person, or afamily or sngle person age 62 or

over or who are disabled within the meaning of the Section 223 of the Socid Security
Act and the Developmenta Disahilities Services and Facilities Congtruction
amendments of 1970 Section 102 (B) (5).

2) Who qudify as alow-income family.

3) Whose annua income does not exceed applicable income limits for admission as
proscribed from time to time by HUD and as adopted by the Newton Housing
Authority.

4) In selection of tenants, NHA shdl not discriminate againgt applicants on basis of
race, creed, religion, nationd or ethnic origin, citizenship, ancestry, class,

sex, marital status, handicap, presence of children, source of income, age (except in the
assgnment of gpplicants to Elderly units, or other basis prohibited by law.

B. DEFINITIONS OF INCOME

1) Annud Income is the anticipated total income from al sources received by the family head
and spouse (even if temporarily absent) and by each additional member of the family, including
al net income derived from assets, for the 12 month period following the effective date of initid
determination or reexamination of income, exclusive of income that is temporary, nonrecurring
or sporadic as defined in paragraph (3) of this section, and exclusive of certain other types of
income specified in paragraph (4) of this section.

2) Income includes but is not limited to:



a)The full amount, before payroll deductions, of wages sdaries,overtime pay,
commissions, fees, tips, and bonuses, and other compensation for persond services:

b) the net income from operation of a business or profession (for this purpose,
expenditures for business expanson or amortization of capital indebtedness and an
alowance for depreciation of capita assets shal not be deducted to determined the net
income from a business):

C) interest, dividends, and other net income of any kind from real or persond property
(for this purpose, expenditures for amortization of capital indebtedness and an
alowance for depreciation of capita assets shal not be dlowance for depreciation of
capital assets shall not be deducted to determine the net income from real or persona
property). Where the family has net family assetsin excess of $5,000.00, annua
income shal include the greater of the actud income derived from dl net family asssts or
a percentage of the value of such assets based on the current passbook savings rate as
determined by HUD:

d) the full amount of periodic payments received from Socid Security, annuities,
insurance policies, retirement funds, pensions, disability or death benefits

and other smilar types of periodic receipts, including alump-sum payment for the
dedlayed start of a periodic payment:

€) paymentsin lieu of earnings, such as unemployment and disability compensation,
worker's compensation and severance pay:

f) welfare assstance payments.

) periodic and determinable alowances, such as dimony and child support payments,
and regular contributions of gifts received from persons not residing in the dwelling:

h) dl regular pay, specid pay and alowances of a member of the armed forces
(whether or nat living in the dwelling) who is the head of the family, spouse, or
other person whose dependents are residing in the unit: and
i) any earned income tax credit to the extent it exceeds income tax liahility.
3) Annua Income does not include such temporary, non-recurring or poradic income as the
following:
a)casud, sporadic or irregular gifts:

b)amounts that are specificdly for or in rembursement of cost of medica expenses:



¢) lump-sum additiona to the family assets, such asinheritances, insurance payments
(including payments under hedlth and accident insurance and worker's
compensation), capital gains and settlement for persona or property losses:

d) amounts of educationa scholarships paid to the student or to the educationa
indtitution, and amounts paid by the government to a veteran, for use for meeting

the cogt of tuition, fees, books, and equipment. Any amounts of such scholarships, or
payments to veterans, not used for the above purposes that are available for subsistence
are to be used asincome: and

€) the hazardous duty pay to afamily member in the armed forces away from home and
exposed to hodtile fire.
4) Income does not include;

a) income from employment of children (including foster children) under the age of 18
years:

b) payments received for the foster care of children:

¢) amounts specificaly excluded by any other federd statute from consderation as
income for the purposes of determining dligibility or benefits under a category of
assistance programs that include assistance under the 1937 act. The following types of

income are subject to such exclusion:

(i) relocation payments made under title 11 of the Uniform Relocation Assstance
and Red Property Acquisition Policies Act of 1970:

(i) the value of the alotment provided to an digible household for coupons
under the Food Stamp Act of 1977:

(iii) payments to volunteer under the Domestic Volunteer Service Act of 1973:
(iv) payments under the Alaskan Native Claims Settlement Act:

(v) income derived from certain submargind land of the United States thet is
held in trust for certain indian tribes

(vi) payments or dlowances made under the Department of Hedlth and Human
Services low income home energy ass stance program:



(vii) payments received from the job training partnership act:

(viii) income derived from the digpostion of funds of the Grand River Band of
Ottawa Indians: and

(ix) the first $2,000.00 of per capita shares received from judgement funds
awarded by the Indian Claims Commission or the Court of
Claims, or from funds held in trust for an indian tribe by the Sect. of Interior.

d) Disallowance of Earned Income — For those families who start work or self-
sufficiency programs, the HA cannot increase rent for a period of 12 monthsif the
increase in income results from (1) earnings of a previoudy unemployed family member;
(2) earnings of afamily member during participation in a sdf-sufficiency or job training
program; or(3) earnings of afamily member that had been receiving welfare in the
previous Sx months. After the 12 month disalowance, the family’ s rent increase must be
phased in. The phase-in rent cannot increase as aresult of the earned income by more
than 50 percent for an additional 12 months.

5) If itisnot feasbleto anticipate aleve of income over a 12 month period, the income
anticipated for a shorter period may be annualized, subject to a redetermination at the end of the
shorter period.

C. ELIGIBILITY FOR CONTINUED OCCUPANCY

1) Continued occupancy limits on income and assets were eiminated by the Housing and
Community Development act of 1974. Tenants who qudify asa"family” are digible for
continued occupancy except that a person or persons remaining as resduum of such family may
be permitted to remain in occupancy in units of gppropriate size.

2) NHA shdl not commence eviction proceedings or refuse to renew alease, based on the
income of the tenant family unlessit has identified, for possble rentd by the family, aunit of
decent, safe, and sanitary housing of suitable Size available at arent not

to exceed 30% of income as defined by NHA for the purpose of determining rent.



D. COMMUNITY SERVICE AND SEL F-SUFFICIENCY REQUIREMENTS

(This Section of the Policy will be implemented garting January 1, 2001.)

1.Exempt individud.

An adult who is: (1) 62 years or older; (2) Is aperson with vison imparment or other person
with disabilities, as defined under 216(i)(I) or 1614 of the Socia Security Act (42 U.S.C.
416(i)(1); 1382c), and who is unable to comply with this section, or is a primary caretaker of
such individud;(3) Is engaged in awork activity as defined under section 407(d) of the Socid
Security Act (42 U.S.C.607(d), asin effect on and after July 1, 1997); (4) Meets the
requirements for being exempted from having to engage in awork activity under the State
program funded under part A of title IV of the Socia Security Act (42 U.S.C. 601 et seq.) or
under any other welfare program of the State in which the PHA islocated, including a State-
administered welfare-to-work program; or (5) Isin afamily recelving assistance under a State
program funded under part A of title IV of the Socid Security Act (42 U.S.C. 601 et seq.) or
under any other welfare program of the State in which the public Housing Agency is located,
including a State-administered welfare to work program, and has not been found by the State or
other adminigtering entity to be in noncompliance with such a program. Community Service. For
purposes of this section, community service is the performance of voluntary work or dutiesin
the public benefit that serve to improve the quadlity of life and/or enhance resident sdif-
aufficiency, or/ and increase the self-respongbility of the resdent within the community in which
the resdent resides. Politica activity is excluded. Economic Sdf-Sufficiency program. Any
program designed to encourage, assist, train, or facilitate the economic independence of
participants and their families or to provide work for participants. These programs may include
programs for job training, employment training, work placement, basic skills training, education,
English proficiency, work fare, financia or household management, apprenticeship, and any
program necessary to ready a participant to work (such as substance abuse or mental hedlth
treatment).

2. Gengrd Reguirements.

(8) Participation. Except for residents exempted in 8 960.603 of this subpart, each adult
resdent of a public housing development shall: (1) Contribute 8 hours per month of



community service (not including politica activities); or (2) Participate in an economic sdif-
sufficiency program for 8 hours per month.

(b) Effective date of participation. The requirement is effective for dl nonexempt resdents
following execution of alease, containing these provisons, by the family head of household.

(c) PHA obligation. PHAs mug, at aminimum:(1) Develop alocd policy for adminidtration of a
community service and economic sef-sufficiency program. (2) Provide written notification
of the provisons of the community service requirementsto dl resdents. The notice should
describe the requirement, identify who is exempt and how exemption will be verified. The
PHA should state when the requirement is effective, as wel as the obligations and
respongbilities of adult family members, and the consequences of non-compliance. (3)
Determine for each public housing family which family members are subject to or exempt
from the community service and sdlf-sufficiency requirement and gpproves the resdent’s
planned activities to fulfill the requirement. (4) No more or less frequently than annualy,
review and determine the compliance of residents with the requirements at least 30 days
before lease term expires. Determine any changes to each adult family members exempt or
nonexempt status. (5) Retain reasonable documentation of community service participation
or exemption in participant files. (6) Comply with the civil rights requirementsin 24 CFR
part 5.

3.Determining resident noncompliance.

If the PHA determines that aresdent who isnot an **exempt individud’’ has not complied with
the community service requirement, the PHA must notify the resdent: (a) Of the noncompliance;
(b) That the determination is subject to the PHA’ s adminidrative grievance procedure; (c) That
unless the resdent enters into an agreement under paragraph (d) of this section, the lease of the
family of which the noncompliant adult is a member may not be renewed. However, if the
noncompliant adult moves from the unit, the lease may be renewed; (d) That before the
expiration of the lease term, the PHA must offer the resdent an opportunity to cure the
noncompliance during the next twelve-month period; such a cure includes awritten agreement
by the noncompliant adult to complete as many additiona hours of community service or
economic self-sufficiency activity needed to make up the tota number of hours required over
the 12 month term of the lease.

4.Prohibition againgt replacement of employees.

In implementing the community service requirement, the PHA may not
subdtitute community service for work ordinarily performed by public housing employees or
replace ajob at any location where community work requirements are performed.

5.Third-party coordinating.




The PHA may administer the community service directly, or through partnerships with qudified
organizations, including resdent organizations, or agencies or inditutions with a community
mission. The PHA must ensure that community service programs that are based directly or
through partnerships with qudified organizations or through contracts with such organizations
are accessible to persons with disabilities.

6. NHA Implementation Policy

At The time of Placement and annud renewd, the phawill review the gpplicant/tenant status
with respect to need to comply with the Community Service and Sdlf-Sufficiency Requirements.
The phawill inquire through it's tenant services arm and various local community agencies asto
what volunteer services are needed and available in the community. The phawill focus
volunteer services participation within its own developments and residents.

SECTION Il INCOME LIMITS

Maximum income limits for admission and continued occupancy are set forth in Section| - A,
B, C.

SECTION Il TENANT SELECTION

A. ORDER OF PREFERENCE

As among €ligible gpplicants of gppropriate bedroom size and family composition for the
avallable dwelling units, the following order of preferenceisto be gpplied in sdection of tenants
who are otherwise digible.

aln accordance with Housing and Community Development Act of 1992, 50% of the
Newton Housing Authority's admissonsin ayear shdl be sdlected in chronologica
order by date of their application from gpplicants who & the time that they are seeking
housng assgance, "Involuntarily Digplaced”, "Living in Substandard Housing', or
"Paying More Than 50% of Income for Rent”. These Loca Emergency Preferences
will not be treated in an aggregate manner, and will be ranked equdly. (Sincethe
Quality Housing and Work Responsibility Act of 1998 alows for the Federa
Preferencesto be retained as locd preferences, they are retained within their previoudy
established selection category.)

All other applicants will be considered “ Standard Applicants.”

b. The remaining 50% of annua placements will be sdected from among otherwise
eigible “Standard Applicants’ in chronologica order by date that their gpplication was



submitted to the Newton Housing Authority after determining digibility, and in
accordance with the following loca rankings preferences. Loca selection preference
will be ranked with the following loca preferences, which will be gpplied in an aggregeate
manners follows and applied in an aggregate manner. Preference will be given to those
applicants determined to be resding (inclusve of working or about to be employed) in
Newton. Preference will be given to those gpplicants who are determined top have
veteran status and are residing (inclusive of working or about to be employed) in
Newton.

All gpplicants are logged into a Waiting List Book according to date that the completed
goplications are received in the Newton Housing Authority office.

In cases of “Singles’, preference will be given to families whose single member is a displaced
person, or whose head, spouse or single member is an elderly or disabled person, over other
single persons who are not elderly, disabled or displaced. For those single persons who are not
elderly, disabled or displaced preference will be given to those gpplicants who are living in
substandard housing, or paying more than 50% of income for rent over Single persons who do
not have one of the local emergency preferences.

In the selection of tenants, there isto be no discrimination againg families, otherwise digible for
admission, because of their incomes are derived in whole or part from public assstance. No
guotas or other devices are to be established except as those established from time to time by
HUD.

In the Quality Housing and Work Responsihility Act of 1998, HUD has established Income
Targeting, (ie. At least 40% of the annud admissonsto the public housing program in each
fiscd year must be “extremdy low income families’.) The phawill periodicdly review yearly
placements to determine compliance with Income Targeting. When compliance with Income
Targeting is not being achieved by the above established tenant salection process, the pha will
select gpplicants for placement from within the above mentioned order of sdection who fall
within the needed target group.

B. ASSGNMENT OF DWELLING UNITS

Each digible gpplicant shal be assigned a unit on a community-wide basis in sequence based
upon the date the gpplication is recelved, suitable type or Size of unit, factors effecting
preference or priority established by the Newton Housing Authority

regulations, which are not incons stent with the objectives and requirements pursuant thereto.
All sdection of applicants and assgnment of dwelling unit will be done in the following manner
to assure equal opportunity and nondiscrimination on grounds of

race, color, creed, or naiond origin:



1) an goplicant shdl be given one offer of adweling unit a:
a) whatever location there is a vacancy and for which no prior gpplicant iswaiting, and
b) if thereis a auitable unit in more than one location, said offer shdl be for the
location which contains the largest number of vacancies, and facilitete the

deconcentration of very low income familiesin any one public housing development, or
one building within a development.

2) should an gpplicant refuse an offer of a unit made under B.1 a-b, then their name shdl be
removed from the Waiting Lis.

C. TRANSFER OF TENANTS

Trangfer of afamily within alow-rent project aided by the Newton Housing Authority or
transfer to such project from any other low-rent project operated by the Newton Housing
Authority when such family is digible for continued occupancy in the dwelling to which

it istransferred, is not for any purpose deemed to be an admission to the project and is not
subject to selection enumerated in Section 111 A.

SECTION IV_RENTS

The Newton Housing Authority will offer Choice of rent in public housing. The amount payable
monthly by the family asrent to the PHA isthe rent selected annudly by the family from the
options offered under the PHA’ s rent palicies. The options must include: (1) Hat rent. A flat
rent is the amount of tenant rent based on the market vaue of the unit, as determined by the
PHA. Theflat rent is desgned to encourage self-sufficiency and to avoid cresting disincentives
for continued resdency by families who are atempting to become economicaly sdf-sufficient.
A PHA mugt take reasonable steps to determine market value, and generaly should use a
comparability study. The comparability study would andyze relevant factors for the community
in which the unit is located, including unassisted rents for housing of smilar age, location,
condition, amenities, desgn and size. The PHA must maintain records regarding the calculation
and establishment of flat rents; and (2) Income-based rent.

A) Income Based Rent for both elderly and families shal be based on the regulations
implemented in the 1981 Housng And Community Development Amendments and the Quality
Housing and Work Responsihility act of 1998 regarding rent charged to public housing tenants.
All tenants will eventudly be charged the highest of:

1) 30% of adjusted monthly income :

2) 10% of monthly income:
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3) the welfare rent (applicable in those sates with "aspad’ wefare programs):

4) or, Minimum Rent
B) Applicantswhoseinitid lease is effective on or after August 1, 1982, shall be charged 30%
of monthly adjusted income, or 10% of monthly income:

C) Tenantswhoseinitial leaseis dated prior to August 1, 1982, shdl have their rent determined
asfollows

1at the first reexamination effective on or after August 1, 1982, tenant rent shall be determined
in accordance with the following annua percentage increases, until the rent reaches the full 30 %
of adjusted monthly income:

a) EFFECTIVE DATE OF REEXAM & % APPLIED

8/1/82-9/30/82 26%
10/1/82-9/30/83 27%
10/1/83-9/30/84 28%
10/1/84-9/30/85 29%
10/1/85 and after 30%

D) All rents determined under Section VI A - C apply to dwdling in which heat and dl utilities
are supplied by the Newton Housing Authority, or by the owner. In cases where the tenant
suppliessome or dl of the utilities, adlowances may be made according to the prevailing Newton
Housng Authority utility schedule.

Wdfare Rents. The rents charged to families dependent in whole, or in part on public
assistance will be the same as rent charged other families with the same amount of income

received entirdly from non-relief service.

F) Ceiling Rents. No ceiling rents are to be established.

G) Minimum Rent. The PHA has established a minimum rent of $50.00
(A family may request in writing a hardship exemption)

H) Hat Rent for the 1 bedroom gpartments managed by the Newton Housing Authority will be
determined annudly by a phamarket survey, and dollar amount of the Hat rent made avallable
to the public and tenants. Tenants who choose Hat Rent will be reviewed annualy aswith the
other tenants within their development.
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1) Miscellaneous Charges. Tenantswill be charged for:

1)damages to equipment or property due to tenant's negligence, normal wear and tear
excepted,

i) and, supplies provided or services rendered which are not included in the tenant rent.
Such charges are based on the average unit expenses of providing the item or service,
and areto be kept published in the PHA office for the information of dl tenantsin
accordance with the schedule.

SECTION V. OCCUPANCY STANDARDS

The following standards gpplicable to occupancy will serve to determine the number of
bedrooms required to accommodate an eigible family. The minimum and maximum sandards
et forth will be utilized for assgnment of an digible gpplicant to a vacant unit, and for
assgnment or transfer. The stlandards may be waived in the event a vacancy problem exists,
and such awaiver or exception is determined necessary to achieve or to maintain full

occupancy.

#OF BEDROOMS  # OF PERSONS ------ MINIMUM ------ MAXIMUM
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SECTION VI - RECEIPT OF APPLICATION AND RENT DETERMINATION OF
ELIGIBILITY

This section sets forth the basic steps which are to be taken in obtaining and verifying data for



the purpose of, (a) determining whether an gpplicant meets the conditions of digibility for
admission st in Section 1, (b) applying the preferences covered in Section I11, and (C)
determining the rent to be charged families admitted in accordance with Section 1V and the Sze
of the dwelling required in accordance with Section V.

A. APPLICATION FOR ADMISSION

The gpplication for admission congtitutes the basic form of the permanent record to be
edtablished for each family from which an gpplication for admisson is accepted.

Families from whom applications are to be accepted: to assure compliance with the preference

requirements of Section 111, gpplications from al persons seeking admission to a project are to
be accepted regardless of the number of digible goplicants onfile.

B. PROCEDURES GOVERNING RECEIPT OF APPLICATION

Each person from whom an gpplication for admisson is accepted is to be required to submit
and sgn an gpplication.

All entries are to be made in ink, indelible pencil or typed in. Corrections or changes are to be
meade by lining through the origina entry and subgtituting the correcting data. Also, such
changes are to be dated and initialed by each person recording the changed data and the reason
and authority for such a change incorporated into the record.

C. VERIFICATION AND DOCUMENTATION OF ADMISSION DATA

To subgtantiate determination with repect to digihility, preference, dwelling Sze, and rent to be
paid, and to establish the vdidity of the Authority's certification of afamily's

eigibility for admission, the representations made by the gpplicant family in its gpplication for
admission are to be verified and dl verified findings relaing thereto are to be documented.
Documentation of verified findingsisto conss of:

1) Third Party Verification, such as letters from employers and other persons or
organizationd qudified to furnish information concerning any of the factorsinvolved in
eigibility , preference, or rent determination; and

2) When 3" party verification is not forthcoming, proper notation shall be placed in the

file and Photostat or carbon copy of documentary evidence possessed by the applicant
or other authoritative source substantiating representations made on the gpplication, or

13



in

lieu thereof, recordation in brief of the contents of such documents together with the
name of the staff member who reviewed, and the name of the person processing the
document;

3) memorandum covering verified data obtained by persond contact, telephone
conversation, or other smilar means setting forth the source of such information, the
date it was recelved and signed by the staff member receiving the information. Any
reports collected by the Authority should be documented and placed in the gpplicants
file

D. ANALYSIS OF VERIFIED FINDINGS

As verifying data are assembled, they are to be reviewed and evauated in light of established
eigibility criteriaset for the in Section | and the findings summarized. If during the process for
one or more reasons the applicant does not meet the established

conditions governing eigibility for admisson, the review isto be discontinued and the gpplicant
advised of the indigibility.

E. INELIGIBLE APPLICANTS

An applicant shall be deemed digible and acceptable for occupancy unless specific information
or facts show one or more of the following:

1)The gpplicant is determined to be indigible for low-rent housing in accordance with
the regulations.

2) The gpplicant isaformer tenant of an Authority whose tenancy was terminated in
bad standing, provided that the opportunity is provided for the applicant to rebut or
refute

the record.

3)That there is substantia risk based on documented evidence that the applicant or
other members of the gpplicant's household may interfere with the hedlth, safety,
security, or rights to peaceful enjoyment of the neighbors or resdentiad community.

A)That there is substantia risk based on documented evidence that the applicant or

other members of the applicant's household will damage or cause destruction to the
gpartment unit or surrounding premises. To establish rgection based on this criterion,

14



the Authority may check with the gpplicant's prior landlords, except that no inquiry shal
be made with landlords more than two years in the past unless requested by the
aoplicant.

5)In determining whether the admission of an applicant will affect the hedth, safety, or
welfare of other tenants or adversdy affect the physical environment or financid stability
of the project, the Authority may investigate:

a) the applicant’s past performance in meeting financid obligations, especidly
rent,

b) arecord of disturbance of neighbors, destruction of property, or living - or
housekeeping habits which may adversdly affect other tenants,

) ahigtory of crimind activity adversdly affecting other tenants.

However, in the event of receipt of unfavorable information, consderation shdl be given to time,
nature, and extent of gpplicant's conduct and factors which might indicate reasonable probability
of favorable future conduct such as: @) evidence of rehabilitation, b) evidence of family's
willingness to participate in socia service or gppropriate counsding service program, or C)
evidence of gpplicant'swillingness to attempt to increase family income.

Any reports collected by the Authority should be documented and placed in the applicant'sfile.
At aminimum, such report shdl indicate the date, the source of information, including the name
and title of the individua contacted, and aresume of the

information received.

F_INFORMAL REVIEW

Applicants for admission to assisted projects will not have access to the Authority's grievance
Procedure. If applicants disagree with a decision or determination made by the Authority with
respect to admission, the gpplicant may request areview of the

determination, if the request for review is received by the Authority within the ten (10) days
period dlotted by the Authority. The Authority will notify the requesting gpplicant, in writing, of
the scheduled time and date of the review.

1)The Authority will appoint a Review Officer to conduct the informd review who may

be an Authority Officer or employee, who did not participate in the determination or any
person designated by the Authority.
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2) The gpplicant, at their expense, may be represented by counsdl or other
representative.

3) The Authority will present the factua or other basisfor its decison. The gpplicant
may also present their podition. Subject to the direction of the review Officer, the
gpplicant and the Authority may offer and examine evidence and question witnesses.

4) The Review Officer will issue awritten decision, sating briefly the factud or other
bassfor the decison. The decision or any other issue of fact will be based solely on
evidence presented at the hearing. A copy of the decison will be furnished to the
aoplicant.

G SUMMARIZATION OF VERIFIED FINDINGS

A summarization of verified information is to be made for each gpplicant not to be indligible at
time of application. Summarized data are to cover the following specific determinations and
bas s for such determinations:

DEligibility of family with respect to income limits.

2) Eligibility of the family with respect to its net assets.

3) Eligibility of the family with respect to other conditions of digibility such asage,
number of dependents.

4) Preference category to which the family belongs, if any.
5) Size of unit to which family isto be assgned.

6) Rent which the family isto pay based on its net income less exemptions for minors.

H CERTIFICATION

Asapart of the gpplication record of each applicant determined to be digible for admisson, the
Executive Director or duly authorized person isto certify that areview has been made of such
family and that on the badis of the review, it has been determined

that the gpplicant and the gpplicant's family meet dl conditions governing digibility.
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| REVIEW OF VERIFIED FINDINGS PRIOR TO ADMISSION

If thereisatime lag of more than 120 days between the date that income determinations were
made and the date of admissions, or between the date of the inspection of the housing
conditions and the time of admisson, areview isto be made to ascertain that the

goplicant is il residing at the same address, and that other factors contributing to the
preference are unchanged. Changed conditions are to be verified before the family is admitted.

SECTION VII  LEASING OF DWELLING UNIT

A lease agreement isto be entered into between the Authority and each of its tenant families.
The lease agreement is to be kept current a al times and is to reflect the rent being charged and
the conditions governing occupancy.

A EXECUTION OF LEASE AGREEMENT

1) A responsible member of each tenant family accepted as tenant isto be required to execute
alease agreement prior to actual admisson. One copy of the lease agreement isto be given to
the lessee and one executed copy is to befiled in the permanent record folder established for
the family.

2) If, through any cause, the signer of the lease agreement ceased to be amember of the tenant
family, the lease is to be voided and a new lease agreement executed and signed by a
respongble remaining member of the tenant family, provided thet the tenant family is digible for
continued occupancy. If no member of the remaining tenant family is qudified to Sgn anew
lease, the exigting lease isto be voided and the family isto be required to vacate.

3) If atenant family trandfers to a different dwelling unit in the same or another ederly low-rent
project operated by the Authority, the existing lease isto be cancelled and anew lease
executed.

4) If, a any time during the life of the lease agreement, a change in the tenant's gatus resultsin
need of changing or amending any provision of the lease, or of the Authority

desiresto waive any provison with respect to any tenant, either, (a) the existing leaseisto be
cancelled and a new |ease agreement executed, (b) an appropriate rider isto be

made part of the existing lease, or (C) gppropriate insertions are to be made within the
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ingrument. All copies of such riders or insertions are to be dated and Signed or initided
by the tenant and by the Executive Director.

B CANCELLATION OF THE LEASE AGREEMENT

Cancdlation of the tenant's lease isto bein accord with the provisons of the tenant's Dwelling
Lease.

SECTION VIII  INTERIM RENT ADJUSTMENTS

The Authority reserves the right to make interim rent adjustments in accordance with the
provisons of the tenant's Dwelling Lease.

SECTION IX PERIODIC RE-EXAMINATION AND RENT ADJUSTMENTS

A REDETERMINATION OF ELIGIBILITY AND RENT ADJUSTMENTS

Initid determination and regular redeterminations for Public housing. (i) For familieswho pay an
income-based rent, the PHA must conduct a redetermination of family income and compaosition
a least annudly and must make gppropriate adjustmentsin the rent after consultation with the
family and upon verification of the information. (i) For families who choose flat rents, the PHA
must review the income of the family in accordance with the PHA' s established policies, at least
once every three years. (iii) For dl families who include nonexempt individuals, as defined in 24
CFR 960.602, the PHA must determine compliance once each 12 months with community
service and sdf-sufficiency requirementsin 24 CFR 960, subpart F. (iv) The PHA may usethe
results of these evaluations to require the family to move to an gppropriate sSize unit .

B RE - EXAMINATION PROCEDURES

Re-examination procedures shall follow the same steps as ddlineated in SECTION VI.
Immediately following re-examination, each tenant is to be notified concerning:

1) Hligibility statusand, if indligible, that the Authority has aresponsibility of assgting the tenant
to locate an gpartment in the private market at a rent not to exceed 30% of income. If there are
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no units available at a rent that the tenant can afford, the tenant may remain in low-rent public
housing at a rate based upon the same formula delinested in SECTION | B (2).

2) Any change to be made in the rent or Size of the unit to be occupied.

3) Any ingtances of misrepresentation or non-compliance with the terms of the lease agreement
revealed through the re-examination and any other corrective or punitive action whichisto be
taken.

4) New leases, or riders, as the case may be (SECTION VII A (4)) that are to be executed.

If the re-examination discloses that the tenant ( or member of tenant family ) at the time of
admission or a any other time, made representations which resulted in the tenant being classified
asdligible, when in fact, the tenant was indigible, the tenant is required to vacate even though

the tenant may currently be digible. Also, if a thetime of re-examination, it isfound thet the
tenant's misrepresentation has resulted in the tenant paying alower rent than should have been
charged, the tenant may be required to pay the difference in rent between what the tenant has
paid and what the tenant should have paid.

TREATMENT OF INCOME CHANGES RESULTING FROM WELFARE PROGRAM
REQUIREMENTS

The Phamust not reduce the annua income of afamily residing in public housing or reduce the
contribution toward rent of afamily receiving Section 8 tenant-based assstance because of a
reduction in the family's welfare assstance specifically because of fraud or failure to participate
in an economic self-sufficiency program or comply with awork activities requirement. A
reduction in welfare assstance is not to be treated as failure to participate in an economic sdlf-
aufficiency program or to satisfy awork activities requirement if the reduction results from:

(1) The expiration of alifetime limit on receiving benefits;
(2) When afamily has sought but cannot find employment; or
(3) The family has complied with wedfare program requirements but

loses welfare because of adurationa time limit such asacgp on
welfare benefits for a period of no more than two yearsin afive-year

period.

(b) Verification. When afamily requests a rent reduction based on areduction in family
income from welfare, the Authority must obtain written verification from the welfare agency of
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the bagis for the reduction. If the reduction is specificaly the result of the family's fallure to
participate in an economic sdf-sufficiency program or comply with work activities requirements
or fraud by the family, the responsible entity must not reduce the family's rent.

(©) Natification to families. The Authority must notify families who are adversdy affected by
the requirements of this section that they have the right to review through the PHA's grievance
procedure (for public housing) without paying a deposit in escrow, or through use of the
informal hearing procedure under 24 CFR 982.555(a)(i) (for Section 8 tenant-based certificate
and voucher pr ogr ans) .

SECTION X DEFINITION OF TERMS

DEFINITIONS

Adjusted Income - Annua Income less:

A) $480.00 for each dependent;

B) $400.00 for any Elderly Family;

C) The sum of the following to the extent the sum exceeds 3% of annud income:
L.unrembursed medica expenses of an elderly family or disabled family; and
2.unreimbursed reasonable attendant care and auxiliary apparatus expenses for each
member of the family who is a person with a disability, to the extent necessary to engble
any member of the family (including the member with a disahility) to be employed

D) Child Care Expenses.

E) Theamount of any earned income of afamily member other than the head or spouse, who is
not 18 years of age or older

Child Care Expenses - Amounts anticipated to be paid by the family for the care of children
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under 12 years of age or younger during the period for which Annual Income is computed, but
only where such care is necessary to enable afamily member to be gainfully employed or further
his or her education. The amount deducted will reflect reasonable charges for child care, and, in
the case of child care necessary to permit employment, the amount deducted will not exceed the
amount of the income received for such employment.

Dependent - A member of the family household (excluding foster children) other than the family
head or spouse, who is under 18 years of age or is a disabled person or handicapped person,
or afull-time student.

Disabled Person - A person under adisability as defined in section 223 of the Socid Security
Act or in Section 102 of the Developmenta Disabilities Service Facilities Congtruction
Amendment of 1970.

A person having aphysica or mentad impairment that:

a)is expected to be of long-continued and indefinite duration;

b)subgtantidly impedes his or her ability to live independently; and

c)is of such anature that such ability could be improved by more suitable housing
conditions.

A person who has a developmenta disability as defined in Section 102(7) of the Developmentd
Disabilities Assstance and Bill of Rights Act.

Displaced Person - A person displaced by governmenta action, or a person whose dwelling
has been extensively damaged or destroyed as aresult of a disaster declared or otherwise
formally recognized under Federd disaster relief laws.

Elderly Family - A family whose head or spouse ( or sole person ) is a person who is a Elderly,
Disabled, or Handicapped Person. 1t may include two or more Elderly, Disabled or
Handicapped Persons living together, or one or more such persons living with one or

more live-in aides.

Elderly Person- A person who is at least 62 years of age.
Eviction- The dispossession of a Family from itsleased dwdling unit as aresult of the
termination of its tenancy, including atermination prior to the end of aterm or at the end of a

term.

Family - Family incdludes but is not limited to (a) an dderly family or sngle person as defined in
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this part, (b) the remaining member of a tenant family, and (¢) a displaced person.

Full-time Student - A person who is carrying subject load that is consdered full-time for aday
student under the standards and practices of the educationa ingtitution attended. An
educationd indtitution indludes vocationd training, as wel as an inditution offer a college
degree.

Live-in Aide - A person who resides with an Elderly, Disabled or Handicapped person or
persons and who (@) is determined by the PHA to be essentid to the care and well-being of the
person(s); (b) is not obligated for support of the person(s); and (c) would not

be living in the unit except to provide necessary supportive services.

Lower Income Family - A family whose annud income does not exceed 80% of the median
income of the area.

Medica Expenses - Those medica expenses, including medica insurance premiums, thet are
anticipated during the period for which Annua Income is computed, and that are not covered
by insurance.

Monthly Income - One twdfth of Annua Income.

Net Family Assets - Vaue of equity in red property, savings, stocks, bonds, and other forms of
capitd investment , excluding equity accountsin HUD ownership programs. The vaue of
necessary items of persona property such as furniture and automobiles will

be excluded. (In caseswhere atrust fund has been established and the trust is not revocable
by, or under control of, any member of the Family or household, the value of the trust fund will
not be consdered an asset s0 long as the fund continuesto be held in

trust. Any income digtributed from the trust fund will be counted when determining Annua
Income.) In determining Net Family Assets, the Authority will include the value of any assets
disposed of by an gpplicant or tenant for less than fair market vaue (including adispostion in
trust, but not in aforeclosure or bankruptcy sae) during the two years preceding the date of
gpplication for the program or reexamination, as applicable, in excess of the consideration
received therefor. In the case of adigposition as part of a separation or divorce settlement, the
disposition will not be consdered to be for less than fair market vaue if the gpplicant or tenant
recelves important congderation not measurable in dollar terms.

Single Person - A person who lives done or intends to live aone, and who does not qudify as
an dderly family or displaced person or as the remaining member of atenant Family.

Tenant Rent - the amount payable monthly by the family as rent to the Authority.

Tota Tenant Payment - Isthe highest of the following amounts, rounded off to the nearest
dollar:




1) 30% of adjusted monthly income :
2) 10% of monthly income:
3) thewdfare rent (gpplicablein those states with "aspaid” welfare programs):

4) or, Minimum Rent

Utility Allowance - If the cost of utilities (except utilities) and other housing services for an
assigted unit is not included in the Tenant Rent but is the respongbility of the family
occupying the unit, an amount equd to the estimate made or gpproved by the Authority of
HUD, of the monthly cost of a reasonable consumption of such utilities and other services for
the unit by an energy conservation household of modest circumstances

congstent with the requirements of a safe, sanitary and hedthful living environment.

Utility Reimbursement - The amount, if any, by which the Utility Allowance for aunit, if
goplicable, exceeds the Totd Tenant Payment for the family occupying the unit. (Negative Rent
)

Very-Low-Income Family - A Lower-Income family whose Annual Income does not exceed
fifty percent (50%) of the median income for the area.

Wefare Assstance - Welfare or other paymentsto families or individuas, based on need, that
are made under programs funded, separately or jointly, by Federd, State or local government.

Extremely Low Income Family — A lower income family whose annua income does not exceed
thirty percent (30%) of median income for the area

SECTION X1 SPECIAL ADMISSIONS

Periodicdly the phawill review the need of having security presence within each of the four
Federd Developments. Should it be determined after review with residents, recommendation
by the Executive Director and vote of the Board of Commissioners, that such aneed exigts, a
unit a each of the four developments (or at the development(s) determined to have such a
need), shal be made available for occupancy by a police officer. Rent for such atenancy shdl
be the established Hat Rent.
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STATEMENT OF OVERALL APPROACH AND OBJECTIVESIN ADMINISTERING THE
SECTION 8 CERTIFICATE, VOUCHER ,AND HOUSING CHOICE VOUCHER PROGRAMS

The Newton Housing Authority, hereinafter called LHA, is committed to providing low-income
housing opportunities to persons who qudify under the rules and regulations that govern digibility for
both state and federad housing program.  Inits effort to achieve thisgod, the LHA has explained to its
loca governing body, Civic Groups, Landlords and Redltors, the housing programs being administered
by the LHA. Mogt importantly, they have explained who may qudify, whet types of housing each
program provides, and how effectively these programs have been put into operation for the benefit of
the community.

The Executive Director monitors the overdl adminigtration of al programs. Section 8 Staff
carries out the day to day administration of the program, reviews the leases and other Section 8 related
documents, conducts briefing sessons, does dl verification of digibility and ingpections, maintansal
records, and reports directly to the Executive Director. An Accountant maintains the books, financid
records and reports of the Authority and reports directly to the Executive Director. Full time clerical
gaff persons support the Section 8 existing operation.

The Newton Housing Authority has worked closdy with the City of Newton Planning
Department for the development of an overal housing strategy for the City of Newton. This Strategy
took cognizance of the existing housing stock, planned new rehabilitated units and those units expected
to be removed from inventory.

The overdl gpproach for the existing program is to maximize the use of standard, existing stock,
and provide equa housing opportunities for very low-income households by providing housing
assistance payments. The status of the need and availability of existing unitswill be closdy monitored,
and atempts will be made to satisfy this need as rapidly as possible, consistent with the availability of
funds, gaff and vacancy rates. The LHA shdl, inits policies and procedures, attempt to address the
housing needs of its community, and also obtain community support for its programs.

Efforts will be taken to promulgate al aspects of the program to families and to owners.

Adminigrative controls will be implemented as needed, to ensure full adherence to statutory and
regulatory requirements, and proper management procedures. The Adminigtrative Plan will apply to the
Section 8 Certificate Program, the Section 8 VVoucher Program, and the Housing Choice VVoucher
Program.



The LHA will comply with dl federd statutes and currently required regulations, as gpplicable,
in adminigtering said programs, including 24 CFR Part 982 (Certificate and VVouchers), 24 CFR Part
983 (Project-Based Certificates), 24CFR248 et d. (Section 8 Tenant-Based Assistance; Statutory
Merger of Section 8 Certificate and VVoucher Programs; Interim Rule), and the Quality Housing and
Work Responghility Act of 1998. This Plan isintended only to provide, therefore, information relative
to LHA discretionary policies, asthe LHA shdl comply with dl required laws and regulations, as they
are current and in effect.

The LHA's previoudy adopted Equa Opportunity Housng Plan is merged and incorporated
herein and shdl be part of this Adminidrative Plan.

1. OUTREACH AND ADVERTISING
Outreach to Families and Contact with Owners

The gpproach to contact families and ownersis asfollows:

a Pad advertisementsin locd media  All outreach efforts include minority population and
reaches resdents within surrounding communities. The EHO logo will be used in al advertisements.
These newspapers are as follows:

1. Herdd-American or Boston Globe, or other regional newspaper of generd
circulation

2 Locd, Daily or Weekly Newspaper. (specify:)

3. Bay State Banner

4. El Mundo

5. An appropriate and equivalent publication may be subgtituted for any of the

above.

In addition, the LHA will send notices and informationa packets to outreach agencies,
such asthe following:

Public Welfare Office

Coundil on Aging

Neighborhood Centers

Other appropriate Civic and Community Organizations
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b. Bi-lingua materias will be provided as needed, and where practica and feasble.

C. Outreach to owners and real estate agents to inform them of the Section 8 Program will aso be
made. Efforts will be undertaken to assure that owners and brokers of rental housing have aworking
knowledge of the Section 8 Program. Ownerswill be informed that it will be their respongbility to
screen potentid tenants, LHA respongibility will be to ensure that they are income-dligible.

d. The opening and closing of the Waiting List will be advertised in locd media
Specid Outreach Adjustments - Families

Adjustment will be made in the outreach procedures as, and if, needed, and by added media
coverage, if necessary, on an information basis. The LHA anticipates that due to the significant number
of eigible gpplicants from the lower income leve groups, aswell asthose on public asssance in the
City of Newton and surrounding communities, alarge volume of applicantswill be covered by our
present outreach procedure.

However, if after initid efforts, the flow of gpplications becomes too dow, the LHA will make
additional effort to contact those agencies and organizations which provide services oriented toward
households in need of rentd assstance. If the flow should become too rapid in relation to the availability
of funds, and the agency's leasing schedule, an advertisement will be run stating that taking of
applications will be suspended.

If the flow of gpplications should become too rapid in reation to the agency's Saff capacity to
process gpplications, consderation will be given to hiring additiond staff commensurate with available
funding. Thetaking of goplications may dso be suspended and/or the waiting list closed if the LHA
deemsthat it has a sufficient number of gpplications for the near future based on the number of current
gpplicants and the current availability of funds.

Specid Outreach Efforts - Owners

Owners are given a briefing session on the Section 8 Program, if requested. The LHA,
however, will hold these sessons on an "as heeded” basis for dl landlords who are entering the Section
8 Program. At that time, information will be made available to dl interested landlords or red estate
agents.

After briefing with alandlord, the Section 8 Staff will make the determination as to whether the
units discussed qualify under the Section 8 Program. A preliminary ingpection is made, if necessary.
When lidings are available the Section 8 Staff will compile aligt of "Available Dweling Units under
Section 8", and maintain it in the office. Thislist will give the location, number of bedrooms, contract
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rent, utilities, and the person to be contacted. A list will also be maintained, where practica, of avalable
handicapped accessible units.

Specid Effort Outreach - Tenants

Household types who are least likdly to apply, such as the very old, shut-ins, minorities, and
working families, will be reached through " Specid Efforts'.

These efforts are as follows:

Elderly - The Council on Aging will be solicited to ad in bringing the information of the Section
8 Program to their clients.

Minoarities - The LHA will inform other Public Agenciesin the hope that they will notify those
minorities they are serving about the program. Asin the pagt, dl advertissments will include the Equa

Opportunity Logo.

Working Families- The LHA advertisement for applicants for the Section 8 Program includes
the income limits for digibility. Thisis donein hopes of encouraging the working person or persons of
very low income.

Saffing Adjusments - If additiond staffing is needed to handle the application taking period,
part-time help will be employed, where appropriate, and as affordable.

2. COMPLETION OF APPLICATION, DETERMINATION OF ELIGIBILITY, AND
SELECTION OF FAMILIES

Completion of Applications:

The LHA will designate, through advertisement, the date for the acceptance and closing of
gpplication under the program. Pre-gpplications will be accepted in person or by mail, and may be
requested in person, by telephone, or by mail, to be mailed during the business hours of thea LHA.
Sdection of families postion on aWaiting List shdl be by lottery: i.e,, a the end of the period which
pre-applications are accepted, al pre-gpplications will be grouped as one and pulled and selected
regardless of the date the pre-gpplication is received in the LHA office.

Pre-gpplications will carry the same date of gpplication, but will be numbered and put on a
waiting list as they are chosen through alottery system. All pre-gpplications will be reviewed for Federad
Preferences and loca preferences and the waiting list so marked.



Basic information will be taken at the time of pre-gpplication. Persond interviews for detailed
information and verificaion of income to determine digibility under the guiddine provided by HUD are
scheduled per “Determination of Eligibility” further explained in thisplan. “Stand -ins” will only be
alowed due to extreme hardship circumstances or medica difficulty, documentation of which may be
required.

All applicants will be required to file a pre-gpplication form containing name, address, family
members and anticipated gross annud income with the gppropriate prdiminary verification, and any
additiond informationa forms as may be requested by HUD or the LHA.. In addition, it will be the
respongibility of the gpplicant to furnish, in writing, any change of address information while they are on
the waiting list.

Lottery sdlected gpplicants will be placed in awaiting list. The waiting list is abound pre-
numbered book, and indicates the lottery number, the bedroom size, the date of pre-application, control
number of the gpplicant and other satistical information required by HUD. Applicants will be required
to verify ther gpplication information, including “Non-Citizen Rul€’ requirements, any adopted Locdl
Preference(s) verification, and other pertinent documentation at the time that they are issued a Housing
Choice Voucher. Thiswill dlow the Totd Tenant Payment and Tenant Rent computation(s) to be based
on the most current data possible.

Information regarding the Section 8 Program and how to apply is given to al interested persons.

Determingtion of Eligibility

The LHA will inform the family of the digibility criteria, indluding gpplicable income limits, and
other facts, such asfamily sze and type which may effect the family's digibility. In addition, the family is
provided generd information relaive to the Section 8 Program.

Applicants are told to immediately inform the LHA of change of address. Applicantsaretold it
isther responghility to inform, in writing, the LHA of address or other changes, and that LHA

natifications returned undeliverable will cause their gpplication to be withdrawn.

Applicants are informed of the Waiting List process and its gpproximate length, how the waiting
ligt is established, and the priorities governing the issuance of Housing Choice Vouchers.
Notification of Eligibility

Upon request, each applicant will be informed of hisher control number upon making
gpplication, or within areasonable time thereafter. Applicants of their placement on the waiting list once
the Lottery iscompleted. Applicantswill be notified of their digibility as soon as the Authority saff has



reviewed their applications and made a determination therein.

Applicants are dso informed that the issuance of Vouchers are subject to severd factors
beyond the LHA's contral (e.g., turnover rates, funding increases, decreases, and leasing schedules).

Sdection of Families

The LHA ghdl determine digibility of families per HUD definition of families whose annud
income meets the Eligibility Limitsfor its area as follows:

Income limits. Eligibility islimited to &

a Very low-income family;

b. Low-income family continuoudy asssted under the public
housing, Section 23, or Section 8 programs,

c. Low-income family that is a nonpurchasing tenant in certain
homeownership programs,

d. Low-income or moderate-income family that is displaced asa
result of the prepayment of the mortgage or voluntary termination of an
insurance contract on eigible low-income housing as defined a 24 CFR
248.101; or

e. Low-income family that meets PHA-specified criteria. (Section
8(0)(4) of the USH Act, 42 U.S.C. 1437f(0)(4); Sec. 982.201(a)(1) of
the regulaions)

. Eligible families include those listed below:

1 Family - "Family" indudes, but is not limited to () an Elderly Family or eigible Sngle
Person as defined in this part, (b) the remaining member of atenant family, and (c) a Displaced Person.

2. Single Person - A person who lives done or intends to live done, and does not qualify as
elderly family or displaced person or as aremaining member of atenant family.

Disabled, handicapped, or elderly person is defined as follows:

Disabled Person - A disabled person is defined as an individua who is under a disgbility as

defined in Section 223 of the Socia Security Act or in Section 102 (b) (5) of the Developmenta
Disabilities Sarvices and Facilities Congtruction Amendments of 1970.



1 Section 223 of the Socid Security Act defines disability as:

a Inability to engage in any subgtantid, gainful activity by reason of any medicaly
determinable physica or menta impairment which can be expected to last for a continuous period of not
less than 12 months; or

b. In the case of an individuad who has atained the age of 55 and is blind (within
the meaning of "blindness' as defined in Section 416 (1) (1) of thistitle), inability by reason of such
blindness to engage in subgtantid gainful activity requiring skills or abilities comparable to those of any
ganful activity in which he has previoudy engaged with some regularity and over a substantia period of
time.

2. Section 102(b) (5) of the Developmentd Disabilities Services and Facilities
Congtruction Amendments of 1970 defines disability as "A disability attributable to menta retardation,
cerebral palsy, epilepsy, or another neurological condition of an individua found by the Secretary (of
Hedth, Education, and Welfare) to be closely related to mentd retardation or to require treatment
amilar to that required for mentaly retarded individuas, which disability originates before such individua
attains age eighteen, which has continued or can be expected to continue indefinitely, and which
condtitutes a substantia handicap to such individud.”

(Note: The LHA may adopt and/or utilize procedures for determining the status of
persons who claim disability but who are not recipients of benefits under the statutes cited above. It
should be noted that the receipt of veteran's benefits for disability, either service-incurred or otherwise,
does not automatically establish disability as defined above, and the LHA must make the determination
on the bagis of its evaluation of the gpplicant's condition.)

Handicapped Person - A handicapped person is defined as a person having a physica
or mental imparment that:

a is expected to be of long continued and indefinite duration.
b. ubgtantidly impedes his or her dbility to live independently, and

C. isof such anaure that such ability could be improved by more suitable housing
conditions.



Sdection of Families and Priorities

Asoutlined in the section titled, “Completion of Application”, the LHA will establish awaiting
lig by lottery.

Order of Sdection

From thiswaliting list the order of selection of gpplicants will be given in the following manner.

Exiding Waiting List Policy

In order to establish an orderly and fair manner in which to select gpplicants who were
previoudy on the Section 8 waiting list, the LHA has adopted the following:

In cases where the LHA istaking new applications and establishing a new waiting list by lottery,
the gpplicants on the waiting list previoudy established by chronologica order or by lottery will be
selected prior to those applicants on the waiting list established by the new lottery.

Sngles

In cases of “gngles’, preference will be given to families whose single member is a displaced
person, or whose head, spouse or single member is an elderly or disabled person, over other aingle
persons who are not elderly, disabled or displaced.

In the Quality Housing and Work Responsibility Act of 1998, HUD has established Income Targeting,
(ie. At least 75% of the annua admissonsto the Section 8 Tenant Based Program in each fisca year
must be “extremely low income families’.) The phawill periodicaly review yearly compliance with
Income Targeting. When compliance with Income Targeting is not being achieved by the above
edtablished tenant sdlection process, the pha will sdlect applicants for placement from within the above
mentioned order of selection who fall within the needed economic target group.

Independent Group Residence

Families or individuas wishing to reside in an Independent Group Resident (example, disabled
individuadsin an LHA established I.G.R.). The LHA has established dlocated dots to an Independent
Group Residence. Vacancies will befilled as they occur by offering the unit to those individuas from the
waiting list wishing to reside in the facility. Closing of the generd waiting list will not preclude the taking
of gpplicationsfor an .G.R.



Section 8 Set-Aside For Homdess Families

Families properly referred to the LHA by the contracted homeless provider organization as
families meeting the “immediatdy ready for permanent housing” qudifications, will be given preference
for participation in the Section 8 Set-sde For Homeless Families. Placement in this program, and
issuance of vouchers will be equa to the number of rental vouchers provided under this subprogram.

Set-Asde For Victims of Domestic Violence

The NHA shdl maintain a separate waiting list for a“ set-asde’ program for Families who are Victims
of Domegtic Violence. Thiswaiting list will be limited to the number of gpplicants thet the NHA believes
necessary to fill the set-aside dots, anumber not to exceed 25.

Ten (10) vouchers, four (4) of which are to be used as project-based vouchers at the Crescent Field
Condominiums, are made available as set-asde for families Victimized by Domestic Violence.

From otherwise digible gpplicants, those families defined, as“Families Victimized by Domestic Abuse?
shdll receive preference for participation in the Section 8 Program.

Cloging of the generd waiting list shdl not preclude the taking of applications for the Set-aside Waiting
List. From the pool of igible goplicants on the set-aside waiting list, sdlection will be ranked in the
fallowing order:

a Victims of Domestic Abuse who are clients of Second Step Inc., or Y oung Parents
Program of the Newton Community Services, or any additiond local community service
agency created to assst victims of domestic abuse.

b. Victims of Domestic Abuse who are not clients of an agency referenced initem a

C. Victims of Domestic Abuse who gpply to Section 8 Domestic Violence Set-aside
program following the adoption of the waiting lig.

d. Applicants on the generd Section 8 Waiting List chosen in accordance with the
established tenant selection plan for that lis.

Definition: Abusive Situation. An gpplicant isin an abusve Stuation if the gpplicant or member of the
gpplicant household is determined by the Nhato be avictim of abuse as defined in the Abuse
Prevention Act (G.L. c¢. 290A, 1), which abuse congtitutes a Sgnificant and direct threet to life or
safety. The Abuse Prevention Act defines “abuse’ as the occurrence of one or more of the following
acts between “family or household members’: (1) attempting to cause or causing physica harm; (2)
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placing ancther in fear of imminent serious physicd harm; (3) causng another to engage involuntarily in
sexud relations by force, threat or duress. “Family or household members’ are individuas who are
related by blood or marriage, have a child together, or who now or formerly resde in the same
household or darted each other.

Voucher Issuance

Voucherswill not beissued by bedroom size. VVoucher will be issued to the next eigible
gpplicant within the established tenant selection procedures and preferences. Should there be insufficient
funds for the LHA to issue a Voucher of Participation to the next digible family, the LHA may not skip
that Individua to go to the next available gpplicant. The LHA must wait until there are sufficient fundsto
assig the gpplicant at the top of the list.

The LHA has determined that its jurisdiction is that area within the city limits of the city of Newton. The
LHA has adopted aresidency preference that establishes the City of Newton as aresidency preference
aea. Theresdency preference shdl gpply to dl families resding within the LHA's resdency preference
area. Theresdency preference shall dso apply to families with a member who works or has been hired
to work inthe LHA resdency preference area. The residency preference shall not be based on how
long the applicant has resided in or worked in the LHA residency preference area.

Notification to Issue Voucher

When an gpplicant's name reaches the top of the Waiting Ligt, they shal be so notified. The
notice will include a date (within 7 days) in which the gpplicant must supply updated verification of
income and other circumstancesin order to beissued aVoucher.

Those applicants who fail to respond within the prescribed period of time shdl be removed from
the Waiting ligt, unless documented evidence is provided that the family was unable, due to hedth
reasons, to comply with the deadline requirements. All notices returned undeliverable shdl cause
goplicant's name to be withdrawn.

When an gpplicant is eligible for aVVoucher, the date the VVoucher isissued islogged in the
Wiaiting List Book. The gpplicant shal be scheduled for a Briefing Session.

Determination of Indigibility and/or Denid of Voucher

The LHA shdl determine gpplicants, or other family members, indigible who are over income,
who present a conflict of interest as outlined in HUD regulations, who were past participantsin the
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Section 8 Program or other LHA housing program, and while in the program failed to satisfy liability for
unpaid rent or damages for which aPHA paid out moneys to an owner, or who misrepresented
information regarding income or family compodtion. In addition, the LHA may consder indigible any
tenant of the LHA's other housing programs who has failed to satisfy liability to the LHA for unpad rent
or damages, or has violated family obligations under said other programs.

Other possible grounds for finding an gpplicant indigible include, but are not limited to, the
fallowing:

1. Combined family income exceeds the alowable maximum yearly income for family size.

2. Past participant of any Housing Authority's Section 8 Program or Public Housing
Program, who faled to satidfy liability for unpaid rent or damages in connection with that Program.

3. Head of household is under 18 years of age, and cannot demongirate capability to fulfill
obligations of Certificate of Family Participation (example: minors not emancipated);

4, Misrepresentation of income or household members or any other significant or required
information on gpplication;

5. In the event that it is found that the gpplicant or other family member owes back rent or
charges for Housing Authority programs or units, they may be notified accordingly and alowed, at LHA
discretion, to pay the outstanding amount in full. Failure to make repayment will result in the applicant
being indigible

6. Failure to alow inspection of the dwelling unit proposed for Housing Assistance.

7. Violation of family obligations or destruction of a previoudy occupied unit under another
housing program.

8. Illegd drug-rdated or violent crimind activity by any family members

9. Eviction from a public housing program by any family member.

10.  Temination from Voucher program by any family member.

11.  Actud or threstened abusive or violent behavior toward housing authority personnel.

12.  Viodlation of or falure to comply with any Family obligation under Section 8 Program, or

12



any other public housing program, or any of the other grounds for termination or denid as set forth in 24
CFR 982.552, 982.553, or the Quality Housing and Work Responsibility Act of 1988.

Informa Review of PHA Decison on Application for Participation in Program

The Authority shal send an gpplicant written notice within 10 days of a decison denying
assistance to the gpplicant, including denying listing on the Waiting Li<, issuance of a Housing Choice
Voucher, or participation in the program. The notice will dlow the family to request an informd review
of the decison if requested in writing within seven (7) days of date or delivery. Request must be
delivered in person or by registered mail to the Authority.

Theinforma review will be conducted by the Executive Director, or hisdesgnee. The gpplicant
will be given the opportunity to present written or ord objections to the decison. The Authority will
respond in writing with adecision, including reasons for find decison within 30 days or other such
reasonable period of time. The Authority's previoudy adopted Hearing Procedure is hereby
incorporated herein.

The LHA procedure for Informal Review (aswell asthe LHA procedure for meeting with LHA

regarding preference determinations and Informa Hearing Procedure) isincorporated herein by
reference and shall be in accordance with 24 CFR 982.555).

Changes in Family Composition

In the event that a change of family composition occurs, after gpplication has been filed and
prior to the issuance of the VVoucher, which requires a change in the number of bedrooms, the gpplicant
will be assigned to the appropriate unit Size category, or payment standard.

Subsidy (Occupancy) Standards

In generd, the LHA seeks to provide the minimum commitment of housing ass stance payments
while avoiding overcrowding and shdl be consstent with the gpplicable housng qudity sandards.

The LHA shdl provide one bedroom or living/deegping room of appropriate size for each 2
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persons.

Persons of opposite sex, other than husband and wife, live-in aides, "ggnificant others’,
unmarried partners, and very young children, will not be required to occupy the same bedroom or

living/degping area.

Families may rent alarger unit than listed on the Voucher under the Voucher Program, if said
unit is affordable to the family, and at initid lease-up only, afamily first receiving tenant-based
assgtance, or afamily moving with assistance to anew unit, cannot pay more than 40% of adjusted
income towards gross rent should the gross rent of the unit exceed the payment standard for the family,
ie. the family’s Total Family Contribution does not exceed 40% of the Monthly Adjusted Income.

Families may rent aunit with fewer number of bedrooms than stated on Voucher if the unit
meets space requirements of the Housing Quaity Standards, as well as any applicable state or loca
codes.

Each unit must contain a living/deegping room, kitchen area, and bathroom (plus bedrooms as
goplicable for family sze).

The LHA may grant exceptions, relaiveto the number of bedrooms assigned, for the following
reasons.

1. Medical Need - Upon proper documentation from a medica doctor, LHA shdl alow
separate bedroom; for example, an occupant with serious dlergy or respiratory problems for which
isolation and/or extensive medica equipment is needed.

Optiond

2. Handicapped Members - LHA shdl alow separate bedroom for handicapped member
needing adequate space or modification of lay-out and equipment; for example, an occupant who is
whed chair bound.

The LHA may dlow occupancy by afoster child or alive-in aide under certain limited
circumstances as determined by the LHA and not inconsstent with 24 CFR 982.551 and 24 CFR
813.102. Approvd of alive-in aide may be granted only if al of the requirements of 24 CFR 813.102
are met, and if properly documented and verified to the LHA's satisfaction.

New family members may be added upon natification to, and gpprovd of, the LHA. Sad
approva may be granted only after full and proper documentation and verification is submitted to the
LHA, and the LHA determinesthat said person may be added as afamily member and an occupant of
the unit. This determination, may take into consideration among other things, the reasons for denid or
termination of assstance set forth in this plan, as well as the necessity for any landlord written approva
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thereof. No occupancy shall take place until the LHA hasissued its determination and approval.

The family may not be absent from the unit for a period longer than sixty (60) days. In the event
that afamily absenceisfor longer than sixty (60) days due to continuous hospitdization or temporary
placement in anurang home, the LHA may determine to alow the sixty (60) day period to be extended
for an additiond sixty (60) days, upon prior written naotification to the LHA, and submisson of
gppropriate documentation and verification, as requested by the LHA. No payment will be made after
the approved absence period has expired. At the request of the family, anew Voucher may be issued
for asixty (60) day period, commencing with the date housing assstance payments terminate, and
subject to the LHA's determination that al family obligations have been met.

If the family breaks up, the LHA shdl decide which members of the assisted family continue to
recelve assstance in the program. The LHA may consider, among other factors:

a) whether, because of obligations under the lease or HAP contract, the assistance should
remain with the family members remaining in the original asssted unit,

b) the interest of minor children, or ill, ederly or disabled family members,

) the presence of actud or threstened physicd violence againgt family membersby a
spouse or other member of the household,

d) family members past record of fulfilling family obligations under the program,
e) the relative conduct of dl the parties, and
f) Court determination under a settlement or judicia decree in adivorce or separation.

A participant family may move only once during any one year period, unlessthe LHA approves,
in advance, an additiona move upon a determination that the family has met al of its obligations under
both the lease and the program, and that the family is required to move due to hedth, safety, or
occupationa requirements or specia educationa consderations for minor children. A family may not
move during the initid year of asssted occupancy, unlessthe LHA is required to dlow said move under
24 CFR 982.314.

If the family is anon-resdent applicant at the time it first submits an gpplication for participation
in the program to the LHA, the Family shall not be alowed to lease a unit outsde the LHA jurisdiction
for aperiod of twelve months from the date on which it submits such gpplication to the LHA subject to
the previson, however, that in the event that the LHA entersinto an agreement with an LHA from
another jurisdiction the Family may lease aunit outsde theinitid LHA’ s jurisdiction under portability
procedures.
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Voucher Payment Standard

The LHA shdl use asit’s voucher payment standard 110% of the most recently revised FMR ,
or the HUD-approved community-wide exception rent for each unit Sze within itsjurisdiction, as
published by HUD and adopted by the Newton Housing Authority.

For portability, the authority will use 110% of the Hud published FMR for the community in
which the unit is rented.

3. BRIEFINGS AND VOUCHERS

a) Upon selection, families will be scheduled for a briefing covering such areas as generd
program information, family allowances and rent caculations, apartment search, responsbilities of both
owner and gpplicant, discrimination, information on mohility, and housing qudity standards.

During this detalled briefing, VVoucher holders will be provided with information on dl
aspects of the program, so that upon receipt of aVoucher, the family will be better prepared to obtain
adequate housing.

b) Lease negoatiations, family obligations, requirements and responsbilities will be
addressed in the briefing sessions.

Voucher Holders will receive information on Equa Opportunity and Fair Housing Laws.
Thiswill be provided by hand-out material and discussion. Procedures to be taken when
discrimination is encountered will be discussed during these sessions.

) The necessity of finding adwelling unit within the sixty (60) day period will be stressed.
Recipients will be asked to maintain arecord of their housng searches, with comments asto why
particular units were not selected. Familieswill be asked to contact their Program Representative at
least one week before the expiration of the sixty-day finding period. At that time, the Program
Representative will review with the family the efforts it has made to find a suitable dwelling unit and the
problemsit has encountered.
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If the family's failure to find asuitable unit is not due to the lack of diligence on the
family's part, a 30 day extenson may be provided. Additiona 30 day extensions may be provided
subsequently, if additiona diligent effort is demongrated. Additiona assistance will be provided, upon
request, in individual counsdling sessions with emphas's on overcoming the problems which have been
encountered. Extensions of VVoucherswill be granted only upon the family's request for an extenson
prior to expiration of the Voucher, and upon documentation, satisfactory to the LHA, that the family has
made diligent effort. If the family needs and requests an extenson or extensons of term as areasonable
accommodation, to make the program ble to afamily member who isaperson with disabilities,
the phawill extend the voucher term up to a term reasonably required for that purpose.

d) Generd assstance to families during the period between issuance of the VVoucher and
the execution of the lease and contract would include maintaining listings of available rentals provided by
the landlords, and availability of Program Representatives for persona or telephone conferences to
clarify any questions that may have developed since issuance of the voucher. Where possible and
effective, additiona assstance will be provided to large families and minorities

Familieswill be asked to notify their Program Representative immediately if they
encounter discrimination. The family will be advised how to file a discrimination complaint with the

appropriate agency.

e) The LHA may dlow suspension of the expiration date of a'VVoucher for aperiod not
exceeding thirty (30) days under certain limited circumstances as determined by the LHA, in cases
where, through no fault of the family, the Request for Tenancy Approval was not gpproved by an LHA
in atimely manner or due to the landlord's failure to comply with Housing Quality Standards. In order
for sugpension to be dlowed, the family must notify the initid LHA prior to expiration of the VVoucher,
and must provide satisfactory documentation of the reasons for the delay. Said suspension shal not
exceed the number of days between the date of submisson of the Request for Tenancy Approva but, in
any event, said suspension shdl be for not more than thirty (30) days after the maximum one hundred
twenty (120) days alowed for the retention of a/Voucher.

Briefing Packet Materia

The materias required pursuant to 24 CFR 982.301 will be included in the briefing packet,
together with any other materials which the LHA deems necessary, appropriate, or helpful.
4. HOUSING QUALITY STANDARDS AND INSPECTION

a The LHA will utilize the acceptability criteria as contained in the Program Regulations
and isusing aHUD approved modified version of the HUD 52580 Inspection Form.
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b. In addition to the Housing Quality Standards, gpplicable state and loca codes will dso
be observed and utilized.

C. All Request for Tenancy Approva Forms will be submitted to the Program
Adminigtrator or Supervisor, who will accordingly request that the Inspector will schedule the ingpection
of the unit within 15 days of receipt of proper certifications and availability for ingpection. (The unit in
guestion has passed the State Sanitary Codes, proper certifications and inspections for Lead Based
Paint have been performed, and proper arrangement with any present occupant has been made by
Owner, S0 that the Ingpector may gain accessto the unit.) All ingpections and findings shdl be followed
by arepair report and determination on rent.

The Housing Inspector has been trained by the Authority to perform the necessary
ingpections utilizing the HUD Housing Qudity Standards. In addition, the loca Board of Hedlth will
provide technica assistance as needed to determine the acceptability of any units under Chapter |1 of
the State Sanitary Code.

After completing the ingpection, a copy of the Repair Report will be sent to the property
owner and the participant, and one (1) copy will be retained in the participant's file. Thisform shal
serve to indicate repairs which must be completed prior to the execution of a Contract and Lease.

Ingpections shdl be repeated immediately after the required date to ensure compliance,
and recorded on the HUD 52580 or HUD approved modified version.

The LHA shdl make the find determination of compliance with the HUD Housing
Quadity Standards and state and loca codes. [n any disagreement relating solely to LHA interpretation

of state and local codes, the LHA may elect to request an opinion from the local Board of Hedlth asto
proper interpretation of state and locd codes, dthough any find decison shdl be made by the LHA.

Lead Based Paint

The LHA will adhere to HUD's Housing Qudlity Standards, and the requirements of the
Mass. Genera Laws relative to lead based paint.

5. LEASE AND FAMILY OBLIGATIONS
Tenancy Approva and Housing Ass stance Payments Contract Execution

If the LHA determinesthat al applicable program requirements have been met with respect to
the "Request for Tenancy Approvd™, the LHA will notify the owner and the applicant, compute the
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share of the Tenant Rent payable by the family, complete the HAP Contract, prepare the Lease
Agreement (if landlord isusing a LHA supplied lease) and the Addendum to the Lease, if gpplicable
(that is, if owner is supplying hisor her own lease).

If the LHA determinesthat the lease cannot be gpproved for any reason, including the condition
of the unit, the LHA natifies the owner and/or family (1) of the reasons that the lease or proposed
dwelling unit were disapproved and (2) that if the conditions requiring disgpprova are corrected by the
owner, another Request for Tenancy Approva may be submitted by the owner and family on or before
aspecified date, determined reasonable by the LHA. The family's VVoucher shall be kept active pending
completion of repairs aslong as thisis areasonable time frame. The LHA may approve the subsequent
Request for Tenancy Approval if the conditions have been corrected satisfactorily within said
reasonable time. Approva of the Lease Addendum and Housing Ass stance Payments Contract isaso
based on Rent Reasonableness determination by the LHA.

The LHA shdl, in its sole discretion, determine what period congtitutes a reasonable time, and
may eect to consder, and weigh gppropriately, such factors as the nature, extent, cost, and difficulty of
the work required, the weather and seasond conditions, the avallability of materias, the diligence and
initigtive of the family and the owner, the amenities or specid consderations of the unit, and such other
factors asthe LHA deems necessary, reasonable, or appropriate.

The LHA shdl comply with 24 CFR 982.305 and 24 CFR 982.306 in granting approvd to
lease aunit and in determining disgpprova of an owner. In addition to said regulations, the LHA may,
inits sole discretion and based on its determination of al the facts and the circumstances, deny approval
to lease a unit from the owner if:

1) The owner has violated obligations under a housing assistance payments contract under
Section 8 of the 1937 Act (42 U.S.C. 1437f);

2) The owner has committed fraud, bribery or any other corrupt or crimina act in
connection with any federal housing program;

3) The owner has engaged in drug-trafficking, the owner has engaged in any drug-related
crimind activity or any violent crimind activity;

4) The owner has ahistory or practice of failing to terminate tenancy of tenants of units assisted
under Section 8 or any other federdly asssted housing program for activity by the tenant, any member
of the household, a guest or another person under the control of any member of the household that: (i)
Threetens the right to peaceful enjoyment of the premises by other residents;, (ii) Threatens the hedlth or
safety of other resdents, of employees of the PHA, or of owner employees or other persons engaged in
management of the housing; (iii) Threatens the hedlth or safety of, or the right to peaceful enjoyment of
their residences, by persons residing in the immediate vicinity of the premises; or (iv) Is drug-related
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crimind activity or violent crimind activity;

5) The owner has a history or practice of non-compliance with the HQS for units leased
under the tenant-based programs, or with gpplicable housing standards for units leased with
project-based Section 8 assstance or leased under any other federal housing program;

6) The owner has ahistory or practice of renting units that fail to meet State or loca
housing codes; or

7) The owner has not paid State or locdl red estate taxes, fines or assessments.

For purposes of this section, "owner" includes a principa or other interested party, regardliess of
the form of ownership, and shal include, but not be limited to, sole ownerships, partnerships, limited
partnerships, corporations, trusts, fee amples, joint-tenancies, tenanciesin common, or managing agents
who have control over the operation of the property.

In the event that the Owner utilizes his own form of lease, the Owner will comply with dl
provisons stated in the Housing Assistance Payments Contract, Section 8 Tenant-Based Assistance
Housing Choice Voucher Program.

The LHA may review said lease and determine whether said lease complieswith al Section 8
program requirements. If said lease does not comply, then the LHA may disapprove said lease unlessiit
is determined by the LHA that said lease does not contain any prohibited lease provisons and that al
required lease provisons mandated under the program may be properly and adequately incorporated in
sad lease through the use of the LHA's sandard |lease addendum. The LHA may aso declineto
approve any lease that the LHA determines does not comply with any state or local law or ordinance.

The LHA will provide, in each family's briefing packet, a satement of the LHA policy on
providing information to owners. The LHA poalicy requires that the LHA will give the same types of
information to al familiesand dl owners. The LHA will provide the owner with the following
information upon the owner's request:

a) The family's current address (as shown in LHA records);

b) The name and address (if known to the LHA) of the landlord at the family's current and
prior address,
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Evictions

If a any time during the tenancy, the landlord has a reason to want to evict the tenant, he may
do s0, in accordance with the provisions of the Contract and the Lease aswell as al applicable loca
and State law, and program regulations.

Security Deposit

The Owner may collect a security depodt from the tenant, according to, and in compliance with,
the Massachusetts Genera Laws. (Refer to Mass. General Laws Chapter 186, and related chapters
and sections.)

The Owner may not collect a security deposit in excess of the amount alowed under
Massachusetts law, or in excess of private market practice, or in an amount which exceeds the security
deposit charged by the Owner to unassisted tenants.

If the security deposit is not sufficient to cover amounts the tenant owes under the lease, the
owner may seek to collect the baance from the family.

Owner Refundsto the Family

If afamily vacatesits unit, the owner, subject to State and Loca law, may use the Security
Deposit as reimbursement for any unpaid family contribution or other amounts owed under the lease. If
no such amounts are owed, or if the amounts owed are less than the amount of the Security Deposit, the
owner mugt refund the full amount, or the unused balance to the family, including any interest required to
be paid on such deposits by state and local law. The owner must also comply with state law regarding
deductions, interest, itemizations, refunds, and notifications which relate to the family's security deposit.

Grounds for Denid or Termination of Assstance

The grounds for denid of assstance to an gpplicant, or for denid or termination of assstance to
a participant, because of action or inaction by the applicant or participant are as follows:

1. The LHA may deny any applicant admission to participation in the program, may deny
issuance of another VVoucher to a participant who wants to move to another dwelling unit and may
decline to enter into a Contract, or to approve a L ease, where requested by a participant, in the
following cases.

a. If the applicant or participant currently owes rent or other amounts to the LHA or to
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another LHA in connection with the Section 8 Program or any other housing program.
b. If the gpplicant (or a previous participant in the Section 8 program or other housing
program), or participant has not reimbursed the LHA or another LHA for any amounts paid to an

Owner under a Contract for rent or other amounts owed by the Family under the Lease (see CFR
882.112) (d)), or for avacated unit (see CFR 882.105 (b)).

c. If thegpplicant or participant has committed any fraud in connection with any housing
ass stance program.

d. If the gpplicant or participant has violated any Family Obligation under the Section 8
Program or any other housing program.

e If the gpplicant or participant has breached an agreement with an LHA.

f. If the applicant or participant has made misrepresentations on an gpplication or
rectification including, but not limited to, misrepresentation of income or household members.

. Fallure to dlow ingpection of the dweling unit.

h. Destruction or damage to the dwelling unit or creating and maintaining a significant
hedlth and safety hazard in or about the unit.

I. Violation of, or falure to comply with, any family obligation under the Section 8
program or any other public housing program.

B Violation or falure to comply with any of the other grounds for termination or denid as
set forth in 24 CFR 982.552 or 982.553.

k) Violation of family obligations or destruction of a previoudy occupied unit under another
housing program.

l) Drug-rdated or violent crimind activity by any family member.
m) Eviction from a public housing program by any family member in the last five years.
n) Termination from a Certificate’VVoucher program by any family member.

0) Actud or threatened abusive or violent behavior toward housing authority personndl.
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p) Failure of or refusd to Sgn and submit consent forms for obtaining information in
accordance with 24 CFR part 760, and 24 CFR part 813, as well as evidence of citizenship or digible
immigration status pursuant to 24 CFR 812, and any other information (including but not limited to
socia security numbers) which the LHA is authorized to, or not prohibited from, requesting or obtaining.

Q) Failure to report immediately to the LHA any changes in income, family composition, or
gatus.

The LHA shdl a its sole discretion, determine which circumstances to consider, and the weight
given to each circumstance, in deciding whether to deny or terminate assstance. Such circumstances
may include, but are not limited to, the seriousness of the case, the extent of participation or culpability
of individua family members, the effects of denid or termination of assistance on other family members
who were not involved in the action or failure, the effect on the program, the praspect of continuing
violations, difficulty of preventing or discovering continued violations, past record of violations of a
amilar nature, and any other previous program violations, lease violations, or complaints.

The LHA may, at its sole discretion, alow afamily, that owes any money to the LHA, to repay
sad amountsin full and to continue receiving assstance under the program. The LHA may take into
account any circumstance or factor relating to the tota amount owed, the length of time owed, the
degree, extent or severity of the circumstance which gave rise to the amount owed, the family's
cooperdtion in reporting or asssting the LHA in discovering the amount owed, the number of times the
family has owed any amount to an LHA, and the family's willingness to cooperate in the future. If the
LHA dectsto dlow sad repayment, the LHA may, at any time, deny or terminate assstance for falure
to make said payment or for breach of any such agreement which is a condition for continued assistance
under the program.

Procedures for Informal Hearings for Participants

Refer to Exhibit A attached hereto and made a part of hereof for the full text of the Hearing
Procedure adopted by the Housing Authority, pursuant to HUD regulatory requirements. See dso
CFR 982.555.
6. EQUAL OPPORTUNITY HOUSING

The LHA will abide by Equa Opportunity Housing requirementsin the administration of the
Section 8 program.

Advertisng and outreach will be provided as outlined in previous sections of this Adminidrative
Plan. Specid outreach will be made to groups less likely to apply such as those expected to reside by
sending notices of waiting list openings to magor employers within the community.
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Action will also be taken to encourage participation by owners of units outsde of areas of
low-income or minority concentration by sending informationa brochuresto various locd red estate
agencies and socid service agencies aswdl as the loca council of churches and Chamber of
Commerce.

A briefing sesson will be scheduled for property owners explaining the program and equd
opportunity requirements. Informationa handouts and equa opportunity brochures will be made
available.

The LHA will gpprise participant families of gpplicable Federd, State, and local laws rdative to
Fair Housing, and the Form HUD 903 will be provided and explained to dl Voucher Holdersin the
briefing packet.

The LHA will make available for reference or handout lists indicating genera neighborhood
locations and descriptions, community organizations, churches, and shopping aress.

The LHA isaccustomed to, and will continue, counsdling individua families desiring to move.
Although the listings of available gpartments are generaly very limited, the Authority will attempt to
maintain and expand such listings whenever possible. VVoucher holders will dso be given the names of
owners or Brokers who have gpartments available.

Racid and family characterigtics data, as required by HUD regulations, will be maintained for dl
gpplicants and participants.

All Voucher holders will be briefed relative to the Program. The briefing will consst of
information relaive to Family and Owner responsihilities under the lease and contract, how to find a
unit, how to approach and work with Owners, requirements of State Sanitary Code and HUD Housing
Quality Standards, applicable Federa, State, and locd laws and regulations, Federd and State Fair
Housing laws, and other information relative to program requirements and methods and procedures
which will facilitete participation in the Program.

A portion of the briefing aso covers actions and procedures to be taken and assistance
available to families who believe they have encountered discrimination during their housing search.
Familieswill be advised of their rights, given assstance in this regard and referred to gppropriate
agencies for further action.

Any applicant or participant who believes that they are the victim of illega discrimination, or that
discrimination has prevented the family from leasing a suitable unit will be scheduled for a private
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meeting or conference with LHA gtaff to discuss the problem and strategy for appropriate action.
Where necessary or appropriate, the applicant/participant will be directed to contact HUD or MCAD
and will be asssted by the LHA in making this contact. The LHA may dso explain to the
gpplicant/participant their rights under federal and state law and provide the applicant/participant with a
housing discrimination complaint form, such as form HUD 903 and/or 903A or the gppropriate
replacement form.

The LHA will make reasonable accommodeations, as required by law, for handicapped/disabled
persons to promote the objective of providing equal access to, and opportunity for participation in, the
Section 8 Program for handicapped/disabled persons.

The Authority will issue and administer Section 8 VVouchers in accordance with the rules and
regulations promulgated by HUD.

The sdlection of families, issuance of Section 8 Vouchers, briefing of families, voucher and rent
payments, gpprova of units, execution of HAP Contracts, re-examination of family income and
composition, denia and termination of assstance, and dl other administrative procedures required by
HUD will be adhered to in the implementation and on-going adminigtration of the Program.

THIRD PARTY VERIFICATION POLICY

The Authority will comply with the HUD requirements to obtain written verification of
Applicant/Participant information from independent sources. Should the Authority not receive awritten
reply within sixty (60) days prior to Applicant VVoucher Issuance Date / Participant Rectification Date,
the Authority will proceed with third party verification supplied by the Applicant/Participant, and the
Authority will place a*Notice of Non-Response to the LHA Third Party Verification Request” in the
Applicant/Participant file. (sample atached to policy)

TREATMENT OF INCOME CHANGES RESULTING FROM WELFARE PROGRAM
REQUIREMENTS

The Phamugt not reduce the annud income of afamily resding in public housing or reduce the
contribution toward rent of afamily recelving Section 8 tenant-based ass stance because of areduction
in the family's welfare assstance specificaly because of fraud or falure to participate in an economic
sdf-aufficiency program or comply with awork activities requirement. A reduction in welfare assstance
is not to be treated as failure to participate in an economic self-sufficiency program or to satisfy awork
activities requirement if the reduction results from:
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(1) The expiration of alifetime limit on receiving benefits;

(2) When afamily has sought but cannot find employment; or

(3) The family has complied with welfare program requirements but
loses welfare because of adurationa time limit such asacgp on
welfare benefits for a period of no more than two yearsin afive-year
period.

(b) Veification. When afamily requests a rent reduction based on a reduction in family income from
welfare, the Authority must obtain written verification from the welfare agency of the basis for the
reduction. If the reduction is specificdly the result of the family'sfalure to participate in an economic
sdf-aufficiency program or comply with work activities requirements or fraud by the family, the
respong ble entity must not reduce the family's rent.

(©) Natification to families. The Authority must notify families who are adversdly affected by the
requirements of this section that they have the right to review through the PHA's grievance procedure
(for public housing) without paying a deposit in escrow, or through use of the informa hearing
procedure under 24 CFR 982.555(a)(i) (for Section 8 tenant-based certificate and voucher

prograns) .

DEFINITIONS
Adjusted Income - Annud Incomeless

A) $480.00 for each dependent;
B) $400.00 for any Elderly Family;
C) The sum of the following to the extent the sum exceeds 3% of annud income:

L.unreimbursed medica expenses of an ederly family or disabled family; and

2.unreimbursed reasonable attendant care and auxiliary gpparatus expenses for each member of
the family who is a person with a disahility, to the extent necessary to enable any member of the family
(indluding the member with a disability) to be employed
D) Child Care Expenses.

E) Theamount of any earned income of afamily member other than the head or spouse, who isnot 18
years of age or older

Child Care Expenses - Amounts anticipated to be paid by the family for the care of children under 12
years of age or younger during the period for which Annua Income is computed, but only where such
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care is necessary to enable afamily member to be gainfully employed or further his or her education.
The amount deducted will reflect reasonable charges for child care, and, in the case of child care
necessary to permit employment, the amount deducted will not exceed the amount of the income
received for such employment.

Dependent - A member of the family household (excluding foster children) other than the family head or
spouse, who is under 18 years of age or is a disabled person or handicapped person, or afull-time
student.

Elderly Family - A family whose head or spouse ( or sole person ) is a person who is a Elderly,
Disabled, or Handicapped Person. It may include two or more Elderly, Disabled or Handicapped
Persons living together, or one or more such persons living with one or

more live-in aides.

Elderly Person- A person who is at least 62 years of age.

Eviction- The dispossesson of a Family fromits leased dwelling unit as aresult of the termination of its
tenancy, including a termination prior to the end of aterm or a the end of aterm.

Family - Family includes but is not limited to (a) an elderly family or single person as defined in this part,
(b) the remaining member of atenant family, and (c) a displaced person.

Full-time Student - A person who is carrying subject load that is considered full-time for aday student
under the standards and practices of the educationa indtitution attended. An educationd indtitution
includes vocationd training, as wel as an ingtitution offer a college degree.

Live-in Aide - A person who resides with an Elderly, Disabled or Handicapped person or persons and
who (a) is determined by the PHA to be essentid to the care and well-being of the person(s); (b) is not
obligated for support of the person(s); and (c) would no be living in the unit except to provide necessary
supportive services.

Lower Income Family - A family whose annua income does not exceed 80% of the median income of
the area.

Medica Expenses - Those medica expenses, including medica insurance premiums, that are anticipated
during the period for which Annua Income is computed, and that are not covered by insurance.

Monthly Income - One twdfth of Annua Income.

Net Family Assets - Vaue of equity in real property, savings, stocks, bonds, and other forms of capita
investment , excluding equity accountsin HUD ownership programs. The vaue of necessary items of
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persond property such as furniture and automobiles will

be excluded. (In cases where atrust fund has been established and the trust is not revocable by, or
under control of, any member of the Family or household, the vaue of the trust fund will not be
consdered an asset 0 long as the fund continuesto be held in trust. Any income distributed from the
trust fund will be counted when determining Annud Income) In determining Net Family Assets, the
Authority will include the vaue of any assets digposed of by an gpplicant or tenant for less than fair
market vaue (including adigpogtion in trust, but not in aforeclosure or bankruptcy sal€) during the two
years preceding the date of application for the program or reexamination, as applicable, in excess of the
congderation received therefor. In the case of a disposition as part of a separation or divorce
settlement, the disposition will not be consdered to be for less than fair market vaue if the gpplicant or
tenant receives important condderation not measurable in dollar terms.

Single Person - A person who lives done or intends to live done, and who does not qudify asan
elderly family or displaced person or as the remaining member of atenant Family.

Tenant Rent - the amount payable monthly by the family as rent to the Owner.

Tota Tenant Payment - Isthe highest of the following amounts, rounded off to the nearest dollar:

1) 30% of adjusted monthly income :
2) 10% of monthly income:
3) thewdfare rent (gpplicablein those states with "aspaid” welfare programs):

4) or, Minimum Rent

Utility Allowance - If the cost of utilities (except utilities) and other housing services for an asssted unit
is nat included in the Tenant Rent but is the responsibility of the family

occupying the unit, an amount equd to the estimate made or approved by the Authority of HUD, of the
monthly cost of a reasonable consumption of such utilities and other services for the unit by an energy
conservation household of modest circumstances

condstent with the requirements of a safe, sanitary and hedthful living environment.

Utility Reimbursement - The amount, if any, by which the Utility Allowance for aunit, if goplicable,
exceeds the Tota Tenant Payment for the family occupying the unit. (Negative Rent )

Very-Low-Income Family - A Lower-Income family whose Annual Income does not exceed fifty
percent (50%) of the median income for the area.
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Wefare Assstance - Wefare or other payments to families or individuas, based on need, that are made
under programs funded, separately or jointly, by Federa, State or local government.

Extremely Low Income Family — A lower income family whose annua income does not exceed thirty
percent (30%) of median income for the area.

Section 8 Tenant-Based Minimum Rent. The PHA has established a minimum rent of $50.00
(A family may request in writing a hardship exemption)

Section 8 Project-Based Minimum Rent. The PHA has established a minimum rent of $50.00
(A family may request in writing a hardship exemption)

OVER FAIR MARKET RENT TENANCY OPTION (OFTO)

Section Removed Due To The Fact That The New Housing Choice Voucher Program Eliminates It
Completdy
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