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PHA Plan
Agency ldentification

PHA Name: Beaver Dam Housing Authority
PHA Number: KY122
PHA Fiscal Year Beginning: 10/2000

Public Accessto Information

Information regarding any activities outlined in this plan can be obtained by contacting:
(select all that apply)

[ ]  Mainadministrative office of the PHA

[]  PHA development management offices

Xl PHA locd offices

Display Locations For PHA Plans and Supporting Documents

The PHA Plans (including attachments) are available for public ingpection a: (select dl that
apply)

Main adminigtrative office of the PHA

PHA development management offices

PHA locd offices

Main adminigraive office of the locd government
Main adminigrative office of the County government
Main adminidrative office of the State government
Public library

PHA website

Other (list below)

N [ A = [

PHA Plan Supporting Documents are available for inspection at: (sdect dl that apply)
X]  Main business office of the PHA

[]  PHA devdopment management offices

[]  Other (list below)
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5-YEAR PLAN

PHA FiscaL YEARS 2000 - 2004
[24 CFR Part 903.5]

A. Mission
State the PHA’ s mission for serving the needs of low-income, very low income, and extremely low-income
familiesin the PHA’ s jurisdiction. (select one of the choices below)

[[]  Themission of the PHA isthe same asthat of the Department of Housing and Urban
Development: To promote adequate and affordable housing, economic opportunity and
auitable living environment free from discrimination.

X]  ThePHA’smissonis to assst low-income families with safe, decent, and affordable
housing opportunities as they srive to achieve sdf-sufficiency and improve the qudlity of
their lives. The Housing Authority is committed to operating in an efficient, ethicd, and
professona manner. The Housing Authority will create and maintain partnerships with
its clients and gppropriate community agencies.

B. Goals

The goals and objectives listed below are derived from HUD’ s strategic Goals and Objectives and those
emphasized in recent legislation. PHAs may select any of these goals and objectives as their own, or
identify other goals and/or objectives. Whether selecting the HUD-suggested objectives or their own,
PHASARE STRONGLY ENCOURAGED TO IDENTIFY QUANTIFIABLE MEASURES OF SUCCESSIN
REACHING THEIR OBJECTIVES OVER THE COURSE OF THE 5 YEARS. (Quantifiable measureswould
include targets such as: numbers of families served or PHAS scores achieved.) PHAs should identify these
measures in the spaces to the right of or below the stated objectives.

HUD Strategic Goal: Increasethe availability of decent, safe, and affor dable housing.

[[] PHA God: Expand the supply of assisted housing
Objectives:
Apply for additiona renta vouchers.
Reduce public housing vacancies:
Leverage privae or other public funds to create additiond housing
opportunities:
Acquire or build units or developments
Other (list below)

DO OO

XI  PHA God: Improve the quality of assisted housing
Objectives:
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DODOOX OXOE

Improve public housng management: (PHAS score)

Improve voucher management: (SEMAP score)

Increase customer satisfaction:

Concentrate on efforts to improve specific management functions:
(ligt; eg., public housing finance; voucher unit ingpections)
Renovate or modernize public housing units:

Demolish or digpose of obsolete public housing:

Provide replacement public housing:

Provide replacement vouchers:

Other: (list below)

PHA God: Increase assisted housing choices
Objectives:

N

Provide voucher mobility counsding:

Conduct outreach efforts to potential voucher landlords
Increase voucher payment standards

Implement voucher homeownership program:

Implement public housing or other homeownership programs.
Implement public housing site-based waiting ligs

Convert public housing to vouchers:

Other: (list below)

HUD Strategic Goal: Improve community quality of life and economic vitality

X

PHA God: Provide an improved living environment
Objectives:

X

I I ™

Implement measures to deconcentrate poverty by bringing higher income public
housing households into lower income devel opments:

Implement measures to promote income mixing in public housing by assuring
access for lower income familiesinto higher income devel opments.

Implement public housing security improvements:

Desgnate developments or buildings for particular resident groups (elderly,
persons with disabilities)

Other: (list below)

HUD Strategic Goal: Promote self-sufficiency and asset development of familiesand

individuals
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X PHA God: Promote sdlf-sufficiency and asset development of asssted households
Objectives:

Increase the number and percentage of employed persons in asssted families:

Provide or attract supportive services to improve assistance recipients

employability:

Provide or attract supportive servicesto increase independence for the elderly

or families with disabilities

Other: (list below)

Hire aresdent coordinator to work with al resdents (adults and children) in

securing services needed to enhance their lives.

X O X

HUD Strategic Goal: Ensure Equal Opportunity in Housing for all Americans

X PHA God: Ensure equa opportunity and affirmatively further fair housing

Objectives:

[] Undertake affirmative measures to ensure access to assisted housing regardless
of race, color, religion nationd origin, sex, familid satus, and disability:

X Undertake affirmative measures to provide a suitable living environment for
families living in asssted housing, regardless of race, color, religion nationa
origin, sex, familid saus, and disgbility:

[] Undertake affirmative measures to ensure accessible housing to personswith al
varieties of disabilities regardless of unit Size required:

[] Other: (list below)

Other PHA Goalsand Objectives: (list below)
GOAL: Make public housing the affordable housing of choice for the very low to
moderatdly low income resdents of our community.

OBJECTIVES: The Housing Authority of Beaver Dam shdl work to provide additiona
landscaping, such as additiond trees, shrubs, flowers, provide park benches for the
residents along sdewalk areas by September 30, 2001.

GOAL: Maintain the Housing Authority of Beaver Dam'’ s properties in a decent
condition and to provide high quaity maintenance service to the resdents.

OBJECTIVES:

(1) To create an gppeding and up-to-date environment for the residents.

(2) To continue with a preventative maintenance program.

(3) Tomaintain an average response time of five days to routine work orders and
within twenty-four hours to emergency work orders.
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GOAL: Provide a safe and secure environment in the Housing Authority of Beaver
Dam’s public Housing developments.

OBJECTIVES:

(1) Work with the City of Beaver Dam to clean up surrounding areas adjacent to the
Housing Authority property, especidly the wooded aress.

(2) Additiona parking stickers as a better means of monitoring who should be on the
property.

(3) Additiond lighting around picnic shelter by September 30, 2001.

(4) Numbered parking spaces corresponding with parking sticker and house numbers.

(5) Upgrade mailboxes on James Court to locked boxes.

(6) Inditute and enforce a*No Trespass Policy” in cooperation with the local police by
September 30, 2001.

GOAL: manage the Housng Authority of Beaver Dam in an efficient manner and to
comply with applicable statutes and regulations.

OBJECTIVES:

(1) Maintain awaiting list of sufficent Sze in order to house our units within fifteen days
of becoming vacant.

(2) Continueto achieve and sustain an occupancy rate of 98% or better.

(3) Promote a motivating work environment with a capable and efficient team of
employees.

(4) Increase the amount of rents collected.
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Annual PHA Plan

PHA Fiscal Year 2000
[24 CFR Part 903.7]

I. _Annual Plan Type:
Select which type of Annual Plan the PHA will submit.

[] Sandard Plan

Streamlined Plan:
Xl  High Performing PHA
[[]  small Agency (<250 Public Housing Units)
[[]  Administering Section 8 Only

[]  Troubled Agency Plan

ii. Executive Summary of the Annual PHA Plan

[24 CFR Part 903.7 9 ()]
Provide abrief overview of the information in the Annual Plan, including highlights of major initiatives
and discretionary policiesthe PHA hasincluded in the Annual Plan.

Not required under Federal Rule (903.7®)

iii. Annual Plan Table of Contents

[24 CFR Part 903.7 9 (1)]
Provide atable of contents for the Annual Plan, including attachments, and alist of supporting
documents available for public inspection.

Table of Contents

Page #
Annual Plan
I.  Executive Summary (Not required under find rule)
ii. Tableof Contents 1
1. Housing Needs 4
2. Hnancid Resources 10
3. Pdliceson Eligihility, Sdection and Admissons 11
4. Rent Determination Policies 20
5. Operations and Management Policies 25
6. Grievance Procedures 26
7. Capita Improvement Needs 27
8. Demoalition and Dispogition 29
9. Desgnaion of Housing 29
10. Conversons of Public Housng 30
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11. Homeownership 32

12. Community Service Programs 34
13. Crime and Safety 36
14. Pets (Inactive for January 1 PHAYS) 38
15. Civil Rights Certifications (included with PHA Plan Certifications) 38
16. Audit 38
17. Asset Management 39
18. Other Information 39
Attachments

Indicate which attachments are provided by selecting all that apply. Provide the attachment’ s name (A,
B, etc.) in the space to the | eft of the name of the attachment. Note: If the attachment is provided asa
SEPARATE file submission from the PHA Plansfile, provide the file name in parentheses in the space to
theright of thetitle.

Required Attachments:
Xl  A.Admissions Policy for Deconcentration (K'Y 122201)
X B. FY 2000 Capital Fund Program Annual Statement (K'Y 122b01)
[] Most recent board-approved operating budget (Required Attachment for PHAs
that are troubled or at risk of being designated troubled ONLY))
Optiona Attachments:
[ ] PHA Management Organizationd Chart
X C. FY 2000 Capital Fund Program 5 Year Action Plan (K'Y 122c01)
[ ] Public Housing Drug Elimination Program (PHDEP) Plan
X| D. Comments of Resident Advisory Board or Boards (must be attached if not
included in PHA Plantext) (KY122d01)
X Other (List below, providing each atachment name)
E. Admissions and Continued Occupancy Policy (ACOP) (KY 122e01)

Supporting Documents Available for Review

Indicate which documents are available for public review by placing a mark in the “Applicable & On
Display” column in the appropriate rows. All listed documents must be on display if applicable to the
program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&

On Display

X PHA Plan Certifications of Compliance with the PHA Plans 5 Year and Annual Plans
and Related Regul ations

X State/Local Government Certification of Consistency withthe | 5Year and Annual Plans
Consolidated Plan

X Fair Housing Documentation: 5 Year and Annual Plans
Records reflecting that the PHA has examined its programs or
proposed programs, identified any impedimentsto fair
housing choice in those programs, addressed or is
addressing those impediments in areasonable fashion in
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List of Supporting Documents Available for Review

Applicable
&
On Display

Supporting Document

Applicable Plan Component

view of the resources available, and worked or isworking
with local jurisdictions to implement any of the jurisdictions
initiatives to affirmatively further fair housing that require the
PHA’sinvolvement.

[ ] check hereif included in Section 8

X Consolidated Plan for the jurisdiction/sin which the PHA is Annual Plan:
located (which includes the Analysis of Impedimentsto Fair | Housing Needs
Housing Choice (Al))) and any additional backup datato
support statement of housing needs in the jurisdiction
X Most recent board-approved operating budget for the public | Annual Plan:
housing program Financial Resources,
X Public Housing Admissions and (Continued) Occupancy Annual Plan: Eligibility,
Policy (A& O), which includes the Tenant Selection and Selection, and Admissions
Assignment Plan [TSAP] Policies
N/A Section 8 Administrative Plan Annual Plan: Eligibility,
Selection, and Admissions
Policies
X Public Housing Deconcentration and Income Mixing Annual Plan: Eligibility,
Documentation: Selection, and Admissions
1. PHA board certifications of compliance with Policies
deconcentration reguirements (section 16(a) of the US
Housing Act of 1937, asimplemented in the 2/18/99
Quality Housing and Work Responsibility Act Initial
Guidance; Notice and any further HUD guidance) and
2. Documentation of the required deconcentration and
income mixing analysis
X Public housing rent determination policies, including the Annual Plan: Rent
methodology for setting public housing flat rents Determination
check hereif included in the public housing
A & OPolicy
X Schedule of flat rents offered at each public housing Annual Plan: Rent
development Determination
Z| check hereif included in the public housing
A & O Policy
N/A Section 8 rent determination (payment standard) policies Annual Plan: Rent
[ ] check hereif included in Section 8 Determination
Administrative Plan
X Public housing management and maintenance policy Annual Plan: Operations
documents, including policiesfor the prevention or and Maintenance
eradication of pest infestation (including cockroach
infestation)
X Public housing grievance procedures Annual Plan: Grievance
Z| check hereif included in the public housing Procedures
A & OPolicy
N/A Section 8 informal review and hearing procedures Annua Plan: Grievance

Procedures
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List of Supporting Documents Available for Review

Admissions and Continued Occupancy Policy (ACOP)

Applicable Supporting Document Applicable Plan Component
&
On Display
Administrative Plan
X The HUD-approved Capital Fund/Comprehensive Grant Annual Plan: Capital Needs
Program Annual Statement (HUD 52837) for the active grant
year
X Most recent CIAP Budget/Progress Report (HUD 52825) for | Annual Plan: Capital Needs
any active CIAP grant
X Most recent, approved 5 Y ear Action Plan for the Capital Annual Plan: Capital Needs
Fund/Comprehensive Grant Program, if not included as an
attachment (provided at PHA option) See Attachment
N/A Approved HOPE VI applications or, if more recent, approved | Annual Plan: Capital Needs
or submitted HOPE V1 Revitalization Plans or any other
approved proposal for development of public housing
N/A Approved or submitted applications for demolition and/or Annual Plan: Demoalition
disposition of public housing and Disposition
N/A Approved or submitted applications for designation of public | Annual Plan: Designation of
housing (Designated Housing Plans) Public Housing
N/A Approved or submitted assessments of reasonable Annual Plan: Conversion of
revitalization of public housing and approved or submitted Public Housing
conversion plans prepared pursuant to section 202 of the
1996 HUD Appropriations Act
N/A Approved or submitted public housing homeownership Annual Plan:
programs/plans Homeownership
N/A Policies governing any Section 8 Homeownership program Annual Plan:
[ ] check hereif included in the Section 8 Homeownership
Administrative Plan
X Any cooperative agreement between the PHA and the TANF | Annual Plan: Community
agency Service & Self-Sufficiency
N/A FSS Action Plan/s for public housing and/or Section 8 Annual Plan: Community
Service & Self-Sufficiency
N/A Most recent self-sufficiency (ED/SS, TOP or ROSS or other Annual Plan: Community
resident services grant) grant program reports Service & Self-Sufficiency
N/A The most recent Public Housing Drug Elimination Program Annual Plan: Safety and
(PHEDEP) semi-annual performance report for any open grant | Crime Prevention
and most recently submitted PHDEP application (PHDEP
Plan)
N/A The most recent fiscal year audit of the PHA conducted Annual Plan: Annual Audit
under section 5(h)(2) of the U.S. Housing Act of 1937 (42 U.
S.C. 1437¢(h)), the results of that audit and the PHA's
response to any findings
N/A Troubled PHAs: MOA/Recovery Plan Troubled PHAS
X Other supporting documents (optional) Annual Plan: (ACOP)

1. Statement of Housing Needs

FY 2000 Annua Plan Pege 4

HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002




[24 CFR Part 903.7 9 (a)]

A. Housing Needs of Familiesin the Jurisdiction/s Served by the PHA
Based upon the information contained in the Consolidated Plan/s applicable to the jurisdiction, and/or

other dataavailable to the PHA, provide a statement of the housing needsin the jurisdiction by

completing the following table. In the “ Overall” Needs column, provide the estimated number of renter
families that have housing needs. For the remaining characteristics, rate the impact of that factor on the
housing needs for each family type, from 1 to 5, with 1 being “no impact” and 5 being “ severe impact.”
Use N/A toindicate that no information is available upon which the PHA can make this assessment.

Housing Needs of Familiesin the Jurisdiction

by Family Type
Farnlly Type Overal :bflflcl)tr)(/j Supply Quality ﬁ;ﬁ(ff Sze :g(r:]a-
Income <= 30% of | 334 5 2 N/A N/A N/A N/A
AMI
Income >30% but | 178 4 2 N/A N/A N/A N/A
<=50% of AMI
Income >50% but | 187 4 2 N/A N/A N/A N/A
<80% of AMI
Elderly 191 3 2 N/A N/A N/A N/a
Familieswith N/A N/A N/A N/A N/A N/A N/A
Disabilities
Race/Ethnicity 681 N/A N/A N/A N/A N/A N/A
White
Reace/Ethnicity 18 N/A N/A N/A N/A N/A N/A
Black
Race/Ethnicity
Race/Ethnicity

What sources of information did the PHA use to conduct this analysis? (Check dl that apply;
al materids must be made available for public ingpection.)

X  Consolidated Plan of the Jurisdiction/s
Indicate year: 1990

X O 0O X

U.S. Census data: the Comprehensive Housing Affordability Strategy (“CHAS’)

dataset - 1990

American Housing Survey data
Indicate year:

Other housing market study
Indicate year:

Other sources: (list and indicate year of information)
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1998 Kentucky Deskbook of Economic Statistics

B. Housing Needs of Families on the Public Housing and Section 8

Tenant- Based Assistance Waiting Lists
State the housing needs of the families on the PHA’ s waiting list/s. Complete onetablefor each type of
PHA-wide waiting list administered by the PHA. PHAs may provide separate tables for site-based or
sub-jurisdictional public housing waiting lists at their option.

Housing Needs of Families on the Waiting List

Waiting lit type: (select one)

[[]  Section 8 tenant-based assistance
X Public Housing
[[] Combined Section 8 and Public Housing
[ ] Public Housing Site-Based or sub-jurisdictiona waiting list (optional)
If used, identify which devel opment/subjurisdiction:
# of families % of totd families Annud Turnover
(%) Percentage
Waiting lig totd 35 46.8%
Extremdy low income | 27 77.1% 32.2%
<=30% AMI
Very low income 7 20.0% 14.5%
(>30% but <=50%
AMI)
Low income 1 2.8% 0%
(>50% but <80%
AMI)
Familieswith children | 25 71.4% 38.7%
Elderly families 2 5.7% .016%
Familieswith 8 22.8% 16.1%
Disabilities
Racelethnicity (Black) | 1 2.8% .0%
Race/ethnicity 34 97.2% 54.8%
(White)
Race/ethnicity
Race/ethnicity
Characterigtics by

Bedroom Size (Public
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Housing Needs of Families on the Waiting List

Housing Only)

1BR 14 40.0% 22.5%
2BR 14 40.0% 22.5%
3BR 7 20.0% 11.3%
4BR N/A

5BR N/A

5+ BR N/A

Isthe waiting list closed (select one)?[X] No [ ] Yes

If yes:

How long hasit been closed (# of months)?

Doesthe PHA expect to reopen the list in the PHA Planyear?[ | No [ ]| Yes
Does the PHA permit specific categories of families onto the waiting li, even if
generdly dosed?[ | No [ | Yes

C. Strategy for Addressing Needs

Provide a brief description of the PHA’ s strategy for addressing the housing needs of familiesin the
jurisdiction and on the waiting list IN THE UPCOMING YEAR, and the Agency’ s reasons for choosing
this strategy.

(1) Strategies
Need: Shortage of affordable housing for all eigible populations

Strategy 1. Maximizethe number of affordable units available to the PHA within its

current resour ces by:
Select al that apply

X

O 0O 0O Odd

Employ effective maintenance and management policies to minimize the number of
public housing units off-line

Reduce turnover time for vacated public housing units

Reduce time to renovate public housng units

Seek replacement of public housing units logt to the inventory through mixed finance
development

Seek replacement of public housing units logt to the inventory through section 8
replacement housing resources

Maintain or increase section 8 lease-up rates by establishing payment standards that
will enable families to rent throughout the jurisdiction

Undertake measures to ensure access to affordable housing among families assisted
by the PHA, regardless of unit size required
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Maintain or increase section 8 lease-up rates by marketing the program to owners,
particularly those outside of areas of minority and poverty concentration

Maintain or increase section 8 lease-up rates by effectively screening Section 8
applicants to increase owner acceptance of program

Participate in the Consolidated Plan development process to ensure coordination
with broader community strategies

[]  Other (list below)

X O O

Strategy 2: Increasethe number of affordable housing units by:
Select al that apply

[]  Apply for additiona section 8 units should they become available

[] Leverage affordable housing resources in the community through the creation  of

mixed - finance housing

[] Pursue housing resources other than public housing or Section 8 tenant-based
assistance.

[]  Other: (list below)

Need: Specific Family Types. Familiesat or below 30% of median

Strategy 1. Target available assistanceto familiesat or below 30 % of AMI
Select all that apply

X Exceed HUD federd targeting requirements for families at or below 30% of AMI in
public housing

Exceed HUD federd targeting requirements for families at or below 30% of AMI in
tenant-based section 8 assstance

Employ admissions preferences amed a families with economic hardships

Adopt rent policies to support and encourage work

Other: (list below)

X O

Need: Specific Family Types. Familiesat or below 50% of median

Strategy 1. Target available assistance tofamiliesat or below 50% of AMI
Select all that apply

X Employ admissions preferences aimed at families who are working
X Adopt rent policies to support and encourage work
[] Other: (list bdlow)
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Need: Specific Family Types: The Elderly

Strategy 1. Target available assistanceto the elderly:
Select all that apply

[] Seek designation of public housing for the elderly

[] Apply for specia-purpose vouchers targeted to the elderly, should they become
avaladle

Xl  Other: (list below)
Give ederly and disabled preference over any other sngle person

Need: Specific Family Types. Familieswith Disabilities

Strategy 1. Target available assistance to Familieswith Disabilities:
Select al that apply

[] Seek designation of public housing for families with disabilities

[] Carry out the modifications needed in public housing based on the section 504
Needs Assessment for Public Housing

[] Apply for specid-purpose vouchers targeted to families with disabilities, should they
become available

X Affirmatively market to locd non-profit agencies that assist families with disabilities

Xl  Other: (list below)
Have completed modifications necessary to comply with Section 504 Needs
Assessment.

Need: Specific Family Types. Racesor ethnicitieswith disproportionate housing
needs

Strategy 1: Increase awar eness of PHA resour ces among families of races and

ethnicities with disproportionate needs:
Select if applicable

[] Affirmatively market to races/ethnicities shown to have disproportionate housing
needs

X Other: (list below)
We do not have any disproportionate housing needs by race/ethnicities.

Strategy 2: Conduct activitiesto affirmatively further fair housing
Select al that apply

[] Counsdl section 8 tenants as to location of units outside of areas of poverty or
minority concentration and assst them to locate those units
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[] Market the section 8 program to owners outside of areas of poverty /minority
concentrations

X Other: (list below)
Market unitsto dl familiesin our area by newspaper and radio advertisements.

Other Housing Needs & Strategies: (list needs and strategies below)
(2) Reasonsfor Selecting Strategies

Of the factors listed below, select dl that influenced the PHA's selection of the Strategiesiit
will pursue

Funding condraints

Saffing condraints

Limited availability of Stes for asssted housng

Extent to which particular housing needs are met by other organizationsin the
community

Evidence of housing needs as demondtrated in the Consolidated Plan and other
information available to the PHA

Influence of the housing market on PHA programs

Community priorities regarding housing assstance

Results of consultation with locad or state government

Results of consultation with residents and the Resident Advisory Board
Reaults of consultation with advocacy groups

Other: (list below)

DOOXODOO O OOXKX

2. Statement of Financial Resour ces

[24 CFR Part 903.7 9 (b)]

List the financial resources that are anticipated to be available to the PHA for the support of Federal
public housing and tenant-based Section 8 assistance programs administered by the PHA during the
Planyear. Note: thetable assumesthat Federal public housing or tenant based Section 8 assistance
grant funds are expended on eligible purposes; therefore, uses of these funds need not be stated. For
other funds, indicate the use for those funds as one of the following categories: public housing
operations, public housing capital improvements, public housing safety/security, public housing
supportive services, Section 8 tenant-based assistance, Section 8 supportive services or other.

Financial Resour ces:
Planned Sour ces and Uses

Sour ces Planned $ Planned Uses
1. Federal Grants (FY 2000 grants)

a) Public Housng Operating Fund 77,949

b) Public Housng Capitd Fund 106,123

¢) HOPE VI Revitdizaion
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Financial Resour ces:
Planned Sour ces and Uses

Sour ces Planned $

Planned Uses

d) HOPE VI Demadlition

€) Annua Contributions for Section 8
Tenant-Based Assstance

f)  Public Housng Drug Elimination
Program (including any Technica
Ass gtance funds)

g) Resdent Opportunity and Sdif-
Sufficiency Grants

h) Community Development Block
Grant

i) HOME

Other Federd Grants (list below)

2. Prior Year Federal Grants
(unobligated funds only) (list below)

K'Y 36P122907-99 59,684 Public Housing Capitol
Improvements
3. Public Housing Dwelling Rental 78,354 PHA Operations
Income
4. Other income (list below)
Interest on Investments 2,719 PHA Operations
Other 6,366 PHA Operations
4. Non-federal sources(list below)
Total resources 331,195
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3. PHA Policies Governing Eliaibility, Selection, and Admissions
[24 CFR Part 903.7 9 (0)]

A. Public Housing
Exemptions: PHAsthat do not administer public housing are not required to compl ete subcomponent
3A.

(1) Eligibility

a When does the PHA verify digibility for admission to public housing? (select dl that apply)
[] When families are within a certain number of being offered a unit: (Sate number)
[] When families are within a certain time of being offered a unit: (date time)
X]  Other: (describe)
The PHA verifies digibility for admission upon receipt of application.
b. Which non-income (screening) factors does the PHA use to establish digibility for
admission to public housing (sdlect al that apply)?
X|  Crimind or Drug-related activity
X  Rentd history
X Housskeeping
X Other (describe) If gpplicant owes money to another federaly funded program.

c.[X] Yes[ ] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

d.X] Yes[ ] No: Doesthe PHA request crimina records from State law enforcement
agencies for screening purposes?

e.[ ] Yes X] No: Doesthe PHA access FBI crimina records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

(2)Waiting List Organization

a Which methods does the PHA plan to use to organize its public housing waiting list (sdlect
al that goply)

Community-wide list

Sub-jurisdictiond lists

Site-based waiting lists

Other (describe)

DO

b. Where may interested persons gpply for admission to public housing?
X PHA main administrative office

[l  PHA development site management office

[]  Other (list below)
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c. If the PHA plansto operate one or more Ste-based waiting lists in the coming year,
answer each of the following questions; if not, skip to subsection (3) Assignment

1. How many Ste-based waiting lists will the PHA operate in the coming year?

2. ] Yes[ ] No: Areany or dl of the PHA's site-based waiting lists new for the
upcoming year (that is, they are not part of a previoudy-HUD-
approved Ste based waiting list plan)?

If yes, how many ligs?

3. ] Yes[ ] No: May families be on more than onelist smultaneoudy
If yes, how many ligs?

4. Where can interested persons obtain more information about and sign up to be on the
Ste-based waiting lists (sdect al that apply)?

PHA main adminidrative office

All PHA development management offices

Management offices a developments with Site-based waiting lists

At the devel opment to which they would like to apply

Other (list below)

|

(3) Assignment

a How many vacant unit choices are applicants ordinarily given before they fdl to the bottom
of or are removed from the waiting list? (select one)

[] Orne
[] Two

X Threeor More
b.X] Yes[] No: Isthis policy consistent across al waiting list types?

c. If answer to bisno, list variations for any other than the primary public housing waiting
list/s for the PHA:

(4) Admissions Prefer ences

a Income targeting:
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[ ] Yes[X] No: Doesthe PHA plan to exceed the federd targeting requirements by
targeting more than 40% of al new admissons to public housing to
families at or below 30% of median areaincome?

b. Transfer policies:
In what circumstances will transfers take precedence over new admissions? (list below)
Emergencies
Overhoused
Underhoused
Medicd judtification
Adminigrative reasons determined by the PHA (e.g., to permit modernization
work)
Resdent choice: (state circumstances bel ow)
Other: (list below)
All except resident choice take precedence over new admission.

X XXXNXX

c. Preferences

1.[X] Yes[_] No: Hasthe PHA established preferences for admission to public housing
(other than date and time of application)? (If “no” is selected, skip to
subsection (5) Occupancy)

2. Which of the following admisson preferences does the PHA plan to employ inthe
coming year? (sdect al that gpply from either former Federd preferences or other
preferences)

Former Federal preferences:

X Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)

Victims of domegtic violence

Substandard housing

Homelessness

High rent burden (rent is > 50 percent of income)

er preferences: (select below)
Working families and those unable to work because of age or disability
Veterans and veterans  families
Residents who live and/or work in the jurisdiction
Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income god's (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

XXOXOXE  KXNXX
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Thaose previoudy enralled in educationd, training, or upward mobility — programs
Victims of reprisds or hate crimes

Other preference(s) (list below)

More than one family occupying asingle resdence

Elderly and disabled over any other Sngle person

XX

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in the
Space that represents your first priority, a“2” in the box representing your second priority,
and soon. If you give equa weight to one or more of these choices (either through an
absolute hierarchy or through a point system), place the same number next to each. That
means you can use “1” more than once, “2” more than once, €tc.

1 Dateand Time

Former Federa preferences:

2 Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Dispostion)

Victims of domestic violence

Substandard housing

Homelessness

High rent burden

NDNDN PR

Other preferences (sdect dl that apply)
1 Working families and those unable to work because of age or disability

Veterans and veterans families
3 Resdents who livein the jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
1 Households that contribute to meeting income goa's (broad range of incomes)
1 Households that contribute to meeting income requirements (targeting)
Those previoudy enralled in educationd, training, or upward mobility — programs
Victims of reprisds or hate crimes
3 Other preference(s) (list below)

More than one family occupying asingle resdence.

N

4. Redionship of preferences to income targeting requirements:

X The PHA applies preferences within income tiers

[] Not applicable: the pool of gpplicant families ensures that the PHA will meet income
targeting requirements

(5) Occupancy
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a What reference materids can gpplicants and resdents use to obtain information about the
rules of occupancy of public housing (sdect dl that apply)

The PHA-resdent lease

The PHA’s Admissions and (Continued) Occupancy policy

PHA briefing seminars or written materias

Other source (list)

XXX

b. How often mugt resdents natify the PHA of changesin family compostion? (select dl

that apply)

At an annua reexamination and lease renewd
Any time family composition changes

At family request for revison

Other (list)

XXX

(6) Deconcentr ation and | ncome Mixing

a X Yes[ ] No: Did the PHA’s andlysis of itsfamily (generd occupancy) developments
to determine concentrations of poverty indicate the need for measures
to promote deconcentration of poverty or income mixing?

b.X| Yes[_] No: Did the PHA adopt any changesto its admissions policies based on
the results of the required andlysis of the need to promote
deconcentration of poverty or to assure income mixing?

c. If the answer to b was yes, what changes were adopted? (select al that apply)
[[]  Adoption of site-based waiting lists
If selected, list targeted devel opments below:

X Employing waiting lit “skipping” to achieve deconcentration of poverty or income
mixing goals a targeted devel opments
If selected, ligt targeted developments below:  The concentration of poverty was
consgent in dl developments; therefore, waiting list “ skipping” was chosen to
achieve deconcentration & all Stes.

[] Employing new admission preferences a targeted developments
If selected, list targeted devel opments below:
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[] Other (list policies and developments targeted below)

d.[] YesX] No: Did the PHA adopt any changes to other policies based on the results
of the required andysis of the need for deconcentration of poverty
and income mixing?

e. If the answer to d was yes, how would you describe these changes? (sdlect al that apply)

Additiond affirmative marketing

Actions to improve the marketability of certain developments

Adoption or adjustment of celling rents for certain developments

Adoption of rent incentives to encourage deconcentration of poverty and income-
mixing

Other (list below)

[ Ddod

f. Based on the results of the required andlysis, in which developments will the PHA make
specid effortsto atract or retain higher-income families? (sdect al that gpply)

[] Not applicable: results of andysis did not indicate a need for such efforts

X  List (any applicable) devdopmentsbelow:  HA Wide

g. Basad on the results of the required analys's, in which developments will the PHA make
gpecid efforts to assure access for lower-income families? (sdect al that apply)

X Not applicable: results of andysis did not indicate a need for such efforts

[ ]  List (any applicable) developments below:

B. Section 8

Exemptions: PHAsthat do not administer section 8 are not required to complete sub-component 3B.
Unless otherwise specified, all questionsin this section apply only to the tenant-based section 8
assistance program (vouchers, and until completely merged into the voucher program, certificates).

(1) Eligibility

a What isthe extent of screening conducted by the PHA? (sdect al that apply)
Crimind or drug-reated activity only to the extent required by law or regulation
Crimind and drug-related activity, more extengvely than required by law or
regulation

More genera screening than criminal and drug-related activity (list factors below)
Other (list below)

D0 o
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b.[ ] Yes[ ] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

c.[] Yes[ ] No: Doesthe PHA request criminal records from State law enforcement
agencies for screening purposes?

d.[ ] Yes [ ] No: Doesthe PHA access FBI crimina records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

e. Indicate what kinds of information you share with prospective landlords? (select dl that

apply)
[]  Crimind or drug-related activity
[ ]  Other (describe below)

(2) Waiting List Organization

a With which of the following program waiting listsis the section 8 tenant-based assstance
waiting list merged? (sdect dl that goply)

None

Federd public housing

Federa moderate rehabilitation

Federa project-based certificate program

Other federd or loca program (list below)

|

b. Where may interested persons apply for admission to section 8 tenant-based assi stance?
(select dl that gpply)

[ ]  PHA man adminisrative office

] Other (list below)

(3) Search Time

a [ ] Yes[ ] No: Doesthe PHA give extensions on standard 60-day period to search
for aunit?

If yes, Sate circumstances below:

(4) Admissions Pr efer ences

a Income targeting
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[ ] Yes[_] No: Doesthe PHA plan to exceed the federa targeting requirements by
targeting more than 75% of al new admissions to the section 8 program
to families a or below 30% of median areaincome?

b. Preferences

1.[] Yes[_] No: Hasthe PHA established preferences for admission to section 8 tenant-

based assistance? (other than date and time of gpplication) (if no,
skip to subcomponent (5) Special pur pose section 8 assistance

programs)

2. Which of the following admission preferences does the PHA plan to employ in the
coming year? (sdlect al that gpply from either former Federd preferences or other
preferences)

Former Federal preferences

[] Involuntary Displacement (Disaster, Government Action, Action of Housing Owner,
Inaccessibility, Property Digposition)

Victims of domegtic violence

Substandard housing

Homelessness

High rent burden (rent is > 50 percent of income)

her preferences (sdect dl that apply)

Working families and those unable to work because of age or disability
Veterans and veterans  families

Residents who live and/or work in your jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enrolled in educationd, training, or upward mobility programs
Victims of reprisas or hate crimes

Other preference(s) (list below)

| Ay O [

3. If the PHA will employ admissions preferences, please prioritize by placinga“1” in  the
Space that represents your firgt priority, a“2” in the box representing your second
priority, and so on. If you give equa weight to one or more of these  choices (either
through an absolute hierarchy or through a point system), place the same number next to
each. That means you can use “1” more than once, “2” more  than once, etc.

Date and Time

FY 2000 Annual Plan Page 19
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Former Federal preferences
Involuntary Displacement (Disaster, Government Action, Action of Housing Owner,
Inaccessibility, Property Digposition)
Victims of domegtic violence
Substandard housing
Homelessness
High rent burden

Other preferences (sdlect dl that apply)

Working families and those unable to work because of age or disability

Veterans and veterans  families

Residents who live and/or work in your jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enrolled in educationd, training, or upward mobility — programs
Victims of reprisas or hate crimes

Other preference(s) (list below)

N [ O [

4. Among applicants on the waiting list with equa preference satus, how are  applicants
selected? (select one)

[] Dateandtimeof application

[] Drawing (lottery) or other random choice technique

5. If the PHA plansto employ preferences for “residents who live and/or work in the
jurisdiction” (sdlect one)

[] This preference has previoudy been reviewed and approved by HUD

[] The PHA requests approva for this preference through this PHA Plan

6. Reationship of preferences to income targeting requirements. (select one)

[] The PHA applies preferences within income tiers

[] Not gpplicable: the pool of applicant families ensures that the PHA will meet income
targeting requirements

(5) Special Purpose Section 8 Assistance Programs
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a Inwhich documents or other reference materids are the palicies governing digihility,
selection, and admissions to any specid-purpose section 8 program administered by the
PHA contained? (select al that apply)

[[]  The Section 8 Adminigtrative Pan

[]  Briefing sessions and written materials

] Other (list below)

b. How does the PHA announce the availability of any specia-purpose section 8 programs
to the public?

[[]  Through published notices

[]  Other (list below)

4. PHA Rent Deter mination Policies
[24 CFR Part 903.7 9 (d)]

A. Public Housing

Exemptions: PHAs that do not administer public housing are not required to compl ete sub-component
4A.

(1) Income Based Rent Policies

Describe the PHA’ s income based rent setting policy/ies for public housing using, including
discretionary (that is, not required by statute or regulation) income disregards and exclusions, in the
appropriate spaces below.

a Useof discretionary policies: (sdlect one)

[[]  ThePHA will not employ any discretionary rent-setting policies for income based
rent in public housing. Income-based rents are set at the higher of 30% of adjusted
monthly income, 10% of unadjusted monthly income, the welfare rent, or minimum
rent (less HUD mandatory deductions and exclusions). (If sdlected, skip to sub-
component (2))

___or___
X The PHA employs discretionary policies for determining income based rent (If

selected, continue to question b.)

b. Minimum Rent
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1. What amount best reflects the PHA’s minimum rent? (select one)

[] %0
(] $1-$25
XI  $26-$50

2.X] Yes[] No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies?

2. If yesto question 2, list these policies below:
See ACORP, Section V11, Occupancy, Sub-section G(3) (a).

C. Rentss a less than 30% than adjusted income

1.[] Yes[X] No: Doesthe PHA plan to charge rents at a fixed amount or
percentage less than 30% of adjusted income?

2. If yesto above, list the amounts or percentages charged and the circumstances  under
which these will be used below:

d. Which of the discretionary (optional) deductions and/or exclusions policies does the PHA
plan to employ (select dl that gpply)
For the earned income of a previoudy unemployed household member
For increases in earned income
Fixed amount (other than generd rent-setting policy)
If yes, state amount/s and circumstances below:

LOX

]

Fixed percentage (other than generd rent-setting policy)
If yes, state percentage/s and circumstances below:

For household heads

For other family members under the age of 18 years

For transportation expenses

For the non-reimbursed medical expenses of non-disabled or non-elderly
families

Other (describe below)

[ OO
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e. Calling rents

1. Do you have celing rents? (rents set a aleve lower than 30% of adjusted income)
(select one)

[ ]  Yesfordl developments
[] Y es but only for some developments
X No

2. For which kinds of developments are celling rents in place? (select dl that gpply)

For dl developments

For dl generd occupancy developments (not elderly or disabled or ederly only)
For specified generd occupancy developments

For certain parts of developments; e.g., the high-rise portion

For certain Sze units, e.g., larger bedroom sizes

Other (list below)

| [

3. Sdect the space or spaces that best describe how you arrive at celling rents (sdlect dl
that apply)

Market comparability study

Fair market rents (FMR)

95" percentile rents

75 percent of operating costs

100 percent of operating costs for generd occupancy (family) developments
Operating costs plus debt service

The*“rentd vaue’ of the unit

Other (list below)

N

f. Rent re-determinations:

1. Between income reexaminations, how often must tenants report changesinincome  or
family composition to the PHA such that the changes result in an adjustment to  rent? (select

al thet gpply)

[] Never

[]  Atfamily option

X Any time the family experiences an income increase

[] Any time afamily experiences an income increase above a threshold amount or

percentage: (if selected, specify threshold)
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X]  Other (list below)
Anytime the family compaosition changes

g.[ ] Yes[X] No: Doesthe PHA plan to implement individua savings accounts for
resdents (1SAS) as an dternative to the required 12 month
disdlowance of earned income and phasing in of rent increasesin
the next year?

(2) Flat Rents

1. Insetting the market-based flat rents, what sources of information did the PHA useto
establish comparability? (select dl thet apply.)

The section 8 rent reasonableness study of comparable housing

Survey of rentslisted in loca newspaper

Survey of smilar unassisted units in the neighborhood

Other (list/describe below)

|

B. Section 8 Tenant-Based Assistance

Exemptions: PHASs that do not administer Section 8 tenant-based assistance are not required to complete
sub-component 4B. Unless otherwise specified, all questionsin this section apply only to the tenant-
based section 8 assistance program (vouchers, and until completely merged into the voucher program,
certificates).

(1) Payment Standards
Describe the voucher payment standards and policies.

a What isthe PHA’ s payment standard? (select the category that best describes your
standard)

[]  Atorabove 90% but below100% of FMR

[]  100% of FMR

[]  Above100% but a or below 110% of FMR

[] Above 110% of FMR (if HUD approved; describe circumstances below)

b. If the payment standard is lower than FMR, why has the PHA sdected this standard?
(sdect Al that apply)
[] FMRs are adequate to ensure success among asssted familiesin the PHA’ s segment
of the FMR area
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[] The PHA has chosen to serve additiond families by lowering the payment standard
[] Reflects market or submarket
[]  Other (list below)

c. If the payment standard is higher than FMR, why has the PHA chosen this level? (select
al that goply)
FMRs are not adequate to ensure success among assisted familiesin the PHA's
segment of the FMR area
Reflects market or submarket
To increase housing options for families
Other (list below)

|

d. How often are payment standards reevaluated for adequacy? (select one)
[]  Anmudly
] Other (list below)

e. What factorswill the PHA consider in its assessment of the adequacy of its payment
sandard? (sdect dl that apply)

[ ]  Successratesof asssted families

[[]  Rentburdensof asssted families

[]  Other (list below)

(2) Minimum Rent

a Wha amount best reflects the PHA’ s minimum rent? (select one)

[] %0
] $1-$25
[]  $26-$50

b.[] Yes[_] No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies? (if yes, list below)

5. Operations and M anagement
[24 CFR Part 903.7 9 ()]

Exemptions from Component 5: High performing and small PHAs are not required to complete this
section. Section 8 only PHAs must complete parts A, B, and C(2)
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A. PHA Management Structure
Describe the PHA’ s management structure and organization.

(select one)
[] An organization chart showing the PHA’ s management structure and organization is
attached.

[] A brief description of the management structure and organization of the PHA follows:

B. HUD Programs Under PHA Management

List Federal programs administered by the PHA, number of families served at the beginning of the
upcoming fiscal year, and expected turnover in each. (Use“NA” to indicate that the PHA does not
operate any of the programs listed below.)

Program Name Unitsor Families Expected
Served at Year Turnover
Beginning

Public Housing

Section 8 Vouchers

Section 8 Certificates

Section 8 Mod Rehab

Specia Purpose Section
8 Certificates'VVouchers
(ligt individudly)

Public Housing Drug
Elimination Program
(PHDEP)

Other Federal
Programg(list individualy)

C. Management and M aintenance Policies

List the PHA's public housing management and maintenance policy documents, manuals and
handbooks that contain the Agency’ srules, standards, and policies that govern maintenance and
management of public housing, including a description of any measures necessary for the prevention or
eradication of pest infestation (which includes cockroach infestation) and the policies governing Section
8 management.

(1) Public Housng Maintenance and Management: (list below)
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(2) Section 8 Management: (list below)

6. PHA Grievance Procedures
[24 CFR Part 903.7 9 ()]

Exemptions from component 6: High performing PHAS are not required to complete component 6.
Section 8-Only PHAs are exempt from sub-component 6A.

A. Public Housing

1.[ ] Yes[ ] No: Hasthe PHA established any written grievance procedures in addition
to federa requirements found at 24 CFR Part 966, Subpart B, for
resdents of public housng?

If yes, list additions to federd requirements below:

2. Which PHA office should residents or gpplicants to public housing contact to initiate the
PHA grievance process? (sdlect al that apply)

[[]  PHA man adminigrative office

[]  PHA devdopment management offices

[] Other (list below)

B. Section 8 Tenant-Based Assistance

1.[ ] Yes[] No: Hasthe PHA established informal review procedures for gpplicantsto
the Section 8 tenant-based assstance program and informa hearing
procedures for families assisted by the Section 8 tenant-based
assgtance program in addition to federa requirements found at 24
CFR 9827

If yes, ligt additions to federd requirements below:

2. Which PHA office should gpplicants or asssted families contact to initiate the informal
review and informal hearing processes? (select dl that gpply)

[[]  PHA man adminisrative office

[]  Other (list below)
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7. Capital | mprovement Needs

[24 CFR Part 903.7 9 (g)]
Exemptions from Component 7: Section 8 only PHASs are not required to compl ete this component and
may skip to Component 8.

A. Capital Fund Activities
Exemptions from sub-component 7A: PHAsthat will not participate in the Capital Fund Program may
skip to component 7B. All other PHAs must complete 7A asinstructed.

(1) Capital Fund Program Annual Statement

Using parts|, I, and I11 of the Annual Statement for the Capital Fund Program (CFP), identify capital
activities the PHA is proposing for the upcoming year to ensure long-term physical and social viability
of its public housing developments. This statement can be completed by using the CFP Annual
Statement tables provided in the table library at the end of the PHA Plan template OR, at the PHA’s
option, by completing and attaching a properly updated HUD-52837.

Sdlect one:

X The Capitd Fund Program Annual Statement is provided as an attachment to the
PHA Plan at Attachment (state name) KYY 122b01

_Or_

[] The Capita Fund Program Annua Statement is provided below: (if selected, copy
the CFP Annud Statement from the Table Library and insert here)

(2) Optional 5-Year Action Plan

Agencies are encouraged to include a5-Y ear Action Plan covering capital work items. This statement
can be completed by using the 5 Y ear Action Plan table provided in the table library at the end of the
PHA Plan template OR by completing and attaching a properly updated HUD-52834.

a X Yes[ ] No: Isthe PHA providing an optional 5-Year Action Plan for the Capitdl
Fund? (if no, skip to sub-component 7B)

b. If yesto question a, sdlect one:

X|  TheCapitad Fund Program 5-Year Action Plan is provided as an attachment to the
PHA Plan at Attachment (state name) KYY 122c01

_Or_
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[ ]  TheCapitd Fund Program 5-Year Action Plan is provided below: (if selected, copy
the CFP optiond 5 Year Action Plan from the Table Library and insert here)

B. HOPE VI and Public Housing Development and Replacement
Activities (Non-Capital Fund)

Applicability of sub-component 7B: All PHAs administering public housing. Identify any approved
HOPE VI and/or public housing development or replacement activities not described in the Capital Fund
Program Annual Statement.

[ ] YesX] No: &) Hasthe PHA received aHOPE VI revitdization grant? (if no, skip to
question ¢; if yes, provide responses to question b for each grant,
copying and completing as many times as necessary)

b) Status of HOPE V1 revitdization grant (complete one set of
questions for each grant)

1. Development name;

2. Development (project) number:

3. Status of grant: (select the statement that best describes the current status)
Revitdization Plan under development

Revitdization Plan submitted, pending gpprovd
Revitdization Plan gpproved

Activities pursuant to an approved Revitdization Plan
underway

.

[ ] YesX] No:  c) Doesthe PHA plan to apply for aHOPE VI Revitdization grant in
the Plan year?
If yes, list development name/s below:

[ ] YesIX] No:  d) Will the PHA be engaging in any mixed-finance development
activitiesfor public housing in the Plan year?
If yes, list developments or activities below:

[ ] Yes[X] No: e Will the PHA be conducting any other public housing development or
replacement activities not discussed in the Capital Fund Program
Annua Statement?
If yes, list developments or activities below:
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8. Demolition and Disposition

[24 CFR Part 903.7 9 (h)]
Applicability of component 8: Section 8 only PHAs are not required to compl ete this section.

1.[ ] YesX] No:  Doesthe PHA plan to conduct any demolition or disposition
activities (pursuant to section 18 of the U.S. Housing Act of 1937
(42 U.S.C. 1437p)) inthe plan Fiscd Year? (If “No”, skip to
component 9; if “yes’, complete one activity description for each
development.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided the activities description information in the
optional Public Housng Assst Management Table? (If “yes’, skip
to component 9. If “No”, complete the Activity Description table
below.)

Demolition/Disposition Activity Description

la. Development name:
1b. Development (project) number:

2. Activity type: Demalition [_]
Disposition[ ]

3. Application status (select one)
Approved [ ]
Submitted, pending approva [ ]
Planned application [ |

4. Date application gpproved, submitted, or planned for submission: (DD/MM/YY)

5. Number of units affected:

6. Coverage of action (select one)
[ ] Part of the development

[ ] Tota development

7. Timdinefor activity:
a Actud or projected gart date of activity:
b. Projected end date of activity:

9. Designation of Public Housing for Occupancy by Elderly Families
or Families with Disabilities or Elderly Families and Families
with Disabilities

[24 CFR Part 903.7 9 (i)]

Exemptions from Component 9; Section 8 only PHAs are not required to complete this section.
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1.[ ] Yes[X] No: Hasthe PHA designated or applied for approva to designate or
does the PHA plan to gpply to designate any public housing for
occupancy only by the dderly families or only by families with
disabilities, or by dderly families and families with disabilities or will
goply for desgnation for occupancy by only ederly families or only
families with disgbilities, or by dderly families and families with
disahilities as provided by section 7 of the U.S. Housing Act of 1937
(42 U.S.C. 1437¢) in the upcoming fiscal year? (If “No”, skip to
component 10. If “yes’, complete one activity description for each
development, unless the PHA is digible to complete a streamlined
submisson; PHAs completing streamlined submissons may skip to
component 10.)

2. Activity Description

[ ] Yes[] No: Has the PHA provided &l required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 10. If “No”,
complete the Activity Description table below.

Designation of Public Housing Activity Description

1a. Development name:
1b. Development (project) number:

2. Designation type:
Occupancy by only the elderly [ ]
Occupancy by families with disahilities[ |
Occupancy by only dderly families and families with dissbilities [

3. Application gatus (select one)
Approved; indluded in the PHA's Designation Plan [_]
Submitted, pending approva [ ]
Planned application [ |

4. Date this designation gpproved, submitted, or planned for submission: (DD/MM/YY)

5. If gpproved, will this designation congtitute a (select one)
[ ] New Designation Plan
[ ] Revision of aprevioudy-approved Designation Plan?

6. Number of units affected:

7. Coverage of action (sdlect one)
[ ] Part of the development

[ ] Tota development
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10. Conversion of Public Housing to Tenant-Based Assistance

[24 CFR Part 903.7 9 (j)]
Exemptions from Component 10; Section 8 only PHAs are not required to compl ete this section.

A. Assessments of Reasonable Revitalization Pur suant to section 202 of the HUD
FY 1996 HUD Appropriations Act

1.[] YesX] No: Have any of the PHA’ s developments or portions of developments
been identified by HUD or the PHA as covered under section 202
of the HUD FY 1996 HUD Appropriations Act? (If “No”, skip to
component 11; if “yes’, complete one activity description for each
identified development, unless digible to complete a streamlined
submisson. PHAs completing streamlined submissons may skip to
component 11.)

2. Activity Description

[ ] Yes[] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? If “yes’, skip to component 11. If “No”,
complete the Activity Description table below.

Conversion of Public Housing Activity Description

la. Development name:
1b. Development (project) number:

2. What isthe status of the required assessment?
[ ] Assessment underway
[ ] Assessment results submitted to HUD
[ ] Assessment results approved by HUD (if marked, proceed to next question)
[ ] Other (explain below)

3.[] Yes[] No: IsaConversion Plan required? (If yes, go to block 4; if no, go to
block 5.)

4. Status of Conversion Plan (select the statement that best describes the current status)
[ ] Converson Plan in development
[ ] Conversion Plan submitted to HUD on: (DD/MM/YYYY)
[] Conversion Plan approved by HUD on: (DD/MM/YYYY)
[ ] Activities pursuant to HUD-approved Conversion Plan underway

5. Description of how requirements of Section 202 are being satisfied by means other than
conversion (select one)
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[ ] Units addressed in a pending or approved demoalition application (date
submitted or approved:

[ ] Units addressed in a pending or gpproved HOPE VI demolition application
(date submitted or approved: )

[ ] Units addressed in a pending or approved HOPE VI Revitdization Plan (date
submitted or gpproved: )

[ ] Requirements no longer applicable: vacancy rates are less than 10 percent

[ ] Requirements no longer gpplicable: site now has less than 300 units

[ ] Other: (describe below)

B. Reserved for Conversions pursuant to Section 22 of the U.S. Housing Act of
1937

C. Reserved for Conversions pursuant to Section 33 of the U.S. Housing Act of
1937

11. Homeownership Programs Administered by the PHA
[24 CFR Part 903.7 9 (K)]

A. PublicHousing
Exemptions from Component 11A: Section 8 only PHAs are not required to complete 11A.

1.[ ] YesX] No:  Doesthe PHA administer any homeownership programs
adminigtered by the PHA under an approved section 5(h)
homeownership program (42 U.S.C. 1437c(h)), or an approved
HOPE | program (42 U.S.C. 1437aaa) or has the PHA applied or
plan to gpply to administer any homeownership programs under
section 5(h), the HOPE | program, or section 32 of the U.S.
Housing Act of 1937 (42 U.S.C. 1437z-4). (If “No”, skipto
component 11B; if “yes’, complete one activity description for each
gpplicable program/plan, unless digible to complete a streamlined
submission due to small PHA or high performing PHA status.
PHASs completing streamlined submissions may skip to component
11B.)

2. Activity Description
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[ ] Yes[] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? (If “yes’, skip to component 12. If “No”,
complete the Activity Description table below.)

Public Housing Homeowner ship Activity Description
(Complete onefor each development affected)

la Development name:
1b. Development (project) number:

2. Federd Program authority:
[ ] HOPE I
[] 5
[ ] Turnkey Il
[ ] Section 32 of the USHA of 1937 (effective 10/1/99)

3. Application status. (select one)
[] Approved; included in the PHA’s Homeownership PlarvProgram
[ ] Submitted, pending approva
[ ] Planned application

4. Date Homeownership PlaryProgram approved, submitted, or planned for submission:
(DD/IMM/YYYY)

5. Number of units affected:

6. Coverage of action: (select one)
[ ] Part of the development

[ ] Totd development

B. Section 8 Tenant Based Assistance

1.[] Yes[ ] No:  Doesthe PHA plan to administer a Section 8 Homeownership
program pursuant to Section 8(y) of the U.SH.A. of 1937, as
implemented by 24 CFR part 982 ? (If “No”, skip to component 12
if “yes’, describe each program using the table below (copy and
complete questions for each program identified), unlessthe PHA is
eigible to complete a streamlined submisson due to high performer
datus.  High performing PHAs may skip to component 12.)

2. Program Description:

a Szeof Program
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[ ] Yes[ ] No: Will the PHA limit the number of families participating in the section
8 homeownership option?

If the answer to the question above was yes, which stlatement best describes the
number of participants? (select one)
25 or fewer participants
[] 26-50participants
[]  51to 100 participants
[ ]  morethan 100 participants

b. PHA-established digibility criteria

[ ] Yes[_] No: Will the PHA’s program have digibility criteria for participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, li criteria below:

12. PHA Community Service and Salf-sufficiency Programs

[24 CFR Part 903.7 9 ()]
Exemptions from Component 12: High performing and small PHAs are not required to complete this
component. Section 8-Only PHASs are not required to compl ete sub-component C.

A. PHA Coordination with the Welfare (TANF) Agency

1. Cooperative agreements:.

[ ] Yes[] No: Hasthe PHA has entered into a cooperative agreement with the TANF
Agency, to share information and/or target supportive services (as
contemplated by section 12(d)(7) of the Housing Act of 1937)?

If yes, what was the date that agreement was signed? DD/MM/YY

N

. Other coordination efforts between the PHA and TANF agency (sdlect all that apply)
Client referrds

Informeation sharing regarding mutud clients (for rent determinations and otherwise)
Coordinate the provision of specific socid and self-sufficiency services and programs
to digible families

Jointly administer programs

Partner to administer aHUD Welfare-to-Work voucher program

Joint adminigtration of other demongtration program

Other (describe)

| [

B. Servicesand programs offered to resdents and participants

FY 2000 Annual Plan Page 35
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



(1) General

a Sdf-Sufficiency Policies
Which, if any of the following discretionary policieswill the PHA employ to enhance
the economic and socid sdf-sufficiency of asssted families in the following areas?

(select dl that gpply)

N [ O [

Public housing rent determination policies
Public housing admissons policies
Section 8 admissions policies

Preference in admission to section 8 for certain public housing families
Preferences for families working or engaging in training or education
programs for non-housing programs operated or coordinated by the PHA
Preference/digibility for public housing homeownership option participation
Preference/digibility for section 8 homeownership option participation
Other policies (list below)

b. Economic and Socia sdif-sufficiency programs

[ ] Yes[_] No:  Doesthe PHA coordinate, promote or provide any programs
to enhance the economic and socid sdf-sufficiency of
resdents? (If “yes’, complete the following table; if “no” skip to
sub-component 2, Family Sdf Sufficiency Programs. The

position of the table may be dtered to facilitate itsuse. )

Servicesand Programs

Program Name & Description
(including location, if appropriate)

Estimated | Allocation

Sze Method

(waiting
list/random
selection/specific
criteria/other)

Access

(development office/
PHA main office/ other
provider name)

Eligibility

(public housing or
section 8
participants or
both)
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(2) Family Salf Sufficiency program/s

a Participation Description

Family Self Sufficiency (FSS) Participation

Program

Required Number of Participants
(start of FY 2000 Estimate)

Actua Number of Participants
(Ascof: DD/IMM/YY)

Public Housing

Section 8

b.[ ] Yes[ ] No:

If the PHA is not maintaining the minimum program size required by

HUD, does the most recent FSS Action Plan address the steps the
PHA plansto take to achieve a least the minimum program sze?

If no, list steps the PHA will take below:

C. Wdfare Benefit Reductions

1. The PHA iscomplying with the statutory requirements of section 12(d) of the U.S.
Housing Act of 1937 (relating to the trestment of income changes resulting from welfare
program requirements) by: (sdect al that apply)

Adopting appropriate changes to the PHA' s public housing rent determination

O 0O 0O Od O

policies and train staff to carry out those policies

Informing resdents of new policy on admisson and reexamination
Actively notifying resdents of new policy at timesin addition to admisson and

reexamination.

Egtablishing or pursuing a cooperative agreement with al gppropriate TANF
agencies regarding the exchange of information and coordination of services
Egtablishing a protocol for exchange of information with al gppropriate TANF

agencies
Other: (list below)

D. Reserved for Community Service Requirement pursuant to section 12(c) of the
U.S. Housing Act of 1937
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13. PHA Safety and Crime Prevention M easures

[24 CFR Part 903.7 9 (m)]

Exemptions from Component 13: High performing and small PHAs not participating in PHDEP and
Section 8 Only PHAs may skip to component 15. High Performing and small PHAs that are participating
in PHDEP and are submitting a PHDEP Plan with this PHA Plan may skip to sub-component D.

A. Need for measuresto ensurethe safety of public housing residents

1. Describe the need for measures to ensure the safety of public housing resdents (select dll
that apply)
High incidence of violent and/or drug-related crimein some or dl of the PHA's
developments
High incidence of violent and/or drug-rdated crime in the areas surrounding or
adjacent to the PHA's developments
Resdents fearful for their safety and/or the safety of ther children
Observed lower-levd crime, vanddism and/or graffiti
People on waiting list unwilling to move into one or more developments due to
perceived and/or actud leves of violent and/or drug-related crime
Other (describe below)

O Doo O

2. What information or data did the PHA used to determine the need for PHA actions to
improve safety of residents (sdlect dl that apply).

Safety and security survey of residents

Andyss of crime gatistics over time for crimes committed “in and around” public
housing authority

Andysis of cogt trends over timefor repair of vandaism and removad of graffiti
Resdent reports

PHA employee reports

Police reports

Demondtrable, quantifiable success with previous or ongoing anticrime/anti drug
programs

Other (describe below)

N [ [ A

3. Which developments are mogt affected? (list below)

B. Crime and Drug Prevention activitiesthe PHA has undertaken or plansto
undertakein the next PHA fiscal year
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1. List the crime prevention activities the PHA has undertaken or plans to undertake: (sdect
al that aoply)
[] Contracting with outsde and/or resdent organizations for the provison of crime-
and/or drug-prevention activities

Crime Prevention Through Environmenta Design

Activities targeted to a-risk youth, adults, or seniors

Volunteer Resdent Peatrol/Block Watchers Program

Other (describe below)

.

2. Which developments are most affected? (list below)

C. Coordination between PHA and the police

1. Describe the coordination between the PHA and the appropriate police precincts for
carrying out crime prevention measures and activities: (sdect dl that apply)

[] Police involvement in development, implementation, and/or ongoing evauation of
drug-dimination plan

[] Police provide crime data to housing authority staff for analysis and action

] Police have established a physical presence on housing authority property (eg.,
community policing office, officer in residence)

] Police regularly testify in and otherwise support eviction cases

[] Police regularly meet with the PHA management and residents

[] Agreement between PHA and local law enforcement agency for provision of above-
basdline law enforcement services

[] Other activities (list below)

2. Which developments are most affected? (list below)

D. Additional information as required by PHDEP/PHDEP Plan
PHAs€ligible for FY 2000 PHDEP funds must provide a PHDEP Plan meeting specified requirements prior
to receipt of PHDEP funds.

[ ] Yes[_] No: Isthe PHA dligible to participate in the PHDEP in the fiscal year covered
by this PHA Plan?

[] Yes[] No: Hasthe PHA included the PHDEP Plan for FY 2000 in this PHA Plan?

[ ] Yes[_] No: ThisPHDEP Plan is an Attachment. (Attachment Filename: )
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14. RESERVED FOR PET POLICY

[24CFRPat903.79(n)] SEEACOP Section XI

15. Civil Rights Certifications
[24 CFR Part 903.7 9 (0)]

Civil rights certifications are included in the PHA Plan Certifications of Compliance with the
PHA Plans and Related Regulations.

16. Fiscal Audit
[24 CFR Part 903.7 9 (p)]

1.[] Yes[X] No: Isthe PHA required to have an audit conducted under section
5(h)(2) of the U.S. Housing Act of 1937 (42 U S.C. 1437c(h))?
(If no, skip to component 17.)
2.[ ] Yes[ ] No: Wasthe most recent fisca audit submitted to HUD?
3.1 Yes[_] No: Werethere any findings as the result of that audit?
4.[ ] Yes[ ] No: If therewere any findings, do any remain unresolved?
If yes, how many unresolved findingsremain?
5. ] Yes[ ] No:  Have responsesto any unresolved findings been submitted to HUD?
If not, when are they due (Sate below)?

17. PHA Asset M anagement
[24 CFR Part 903.7 9 (g)]

Exemptions from component 17: Section 8 Only PHASs are not required to compl ete this component.
High performing and small PHAs are not required to compl ete this component.

1.[] Yes[] No: Isthe PHA engaging in any activities thet will contribute to the long-term
asset management of its public housing stock , including how the
Agency will plan for long-term operating, capitd investmernt,
rehabilitation, modernization, disposition, and other needs that have
not been addressed esawhere in this PHA Plan?

2. What types of asset management activities will the PHA undertake? (select dl that gpply)
[]  Notapplicable

[]  Private management

[]  Development-based accounting

[]  Comprehensive stock assessment

[]  Other: (list below)
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3.[ ] Yes[_] No: Hasthe PHA included decriptions of asset management activitiesin the
optional Public Housng Assst Management Table?

18. Other Infor mation
[24 CFR Part 903.7 9 ()]

A. Resident Advisory Board Recommendations

1.[X] Yes[_] No: Did the PHA receive any comments on the PHA Plan from the Resident
Advisory Board/s?

2. If yes, the comments are: (if comments were received, the PHA M UST sdlect one)
X]  Attached a Attachment (File name) K'Y 122d01
[]  Provided below:

3. Inwhat manner did the PHA address those comments? (select dl that apply)

X Considered comments, but determined that no changes to the PHA Plan were
necessary.

[] The PHA changed portions of the PHA Plan in response to comments
List changes below:

[]  Other: (lis bdow)

B. Description of Election processfor Resdents on the PHA Board

1.[X] Yes[ ] No: Does the PHA meet the exemption criteria provided section
2(b)(2) of the U.S. Housing Act of 19377 (If no, continue to
question 2; if yes, skip to sub-component C.)

2.[ ] Yes[_] No: Was the resident who serves on the PHA Board elected by the
resdents? (If yes, continue to question 3; if no, skip to sub-
component C.)

3. Description of Resident Election Process
a Nomination of candidates for place on the ballot: (sdect dl that gpply)

[] Candidates were nominated by resident and assisted family organizations
[] Candidates could be nominated by any adult recipient of PHA assstance
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[] Sdf-nomination: Candidates registered with the PHA and requested a place on
ballot
[[]  Other: (desribe)

b. Eligible candidates. (select one)

[]  Any recipient of PHA assstance

[]  Any head of household receiving PHA assistance

[]  Any adult recipient of PHA assistance

[] Any adult member of aresdent or asssted family organization
(] Other (lis)

c. Eligiblevoters (sdect dl that apply)

[ ]  All adult recipients of PHA assistance (public housing and section 8 tenant-based
assistance)

[ ] Representativesof adl PHA resident and assisted family organizations

(]  Other (lis)

C. Statement of Consistency with the Consolidated Plan
For each applicable Consolidated Plan, make the following statement (copy questions as many times as
necessary).

1. Consolidated Plan jurisdiction:  Kentucky

2. The PHA has taken the following steps to ensure consstency of this PHA Plan with the
Consolidated Plan for the jurisdiction: (select al that apply)

The PHA has based its statement of needs of families in the jurisdiction on the needs
expressed in the Consolidated Plan/s.

The PHA has participated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.

The PHA has consulted with the Consolidated Plan agency during the development
of thisPHA Plan.

Activities to be undertaken by the PHA in the coming year are consistent with the
Initiatives contained in the Consolidated Plan. (list below)

X O O O

The Beaver Dam Housing Authority has planned gods and objectives to make public
housing the affordable housing of choice for very low income people, provide a safe and
secure environment, ensure equa treatment of al gpplicants, and mix its housing population
as much as possble to achieve aracidly, ethnicaly, and income mixed ratio.
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[] Other: (list below)
4. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following
actions and commitments: (describe below)

The PHA Plan was sent to the Kentucky Housing Corporation for review and has
received certification of the Plans Consistency with the Consolidated Plan.

D. Other Information Required by HUD

Use this section to provide any additional information requested by HUD.
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Attachments

Use this section to provide any additional attachments referenced in the Plans.
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PHA Plan
TableLibrary

Component 7
Capital Fund Program Annual Statement
Partsl, Il,and Il

Annual Statement
Capital Fund Program (CFP) Part I: Summary

Capitd Fund Grant Number FFY of Grant Approva: (MM/YYYY)

[] Origind Annua Statement

Line No. Summary by Development Account Totd Estimated Cost
1 Total Non-CGP Funds
2 1406 Operations
3 1408 Management Improvements
4 1410 Adminigtration
5 1411  Audit
6 1415 Liquidated Damages
7 1430 Feesand Costs
8 1440 Site Acquidtion
9 1450 Ste Improvement
10 1460 Dwadling Structures
11 1465.1 Dwelling Equipment-Nonexpendable
12 1470 Nondweling Structures
13 1475 Nondwdling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492  Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1498 Mod Used for Development
19 1502  Contingency
20 Amount of Annual Grant (Sum of lines 2-19)
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Rdated to Section 504 Compliance
23 Amount of line 20 Related to Security
24 Amount of line 20 Related to Energy Conservation Measures
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Annual Statement

Capital Fund Program (CFP) Part I1: Supporting Table

Devel opment
Number/Name
HA-Wide Activities

Generd Description of Mgor Work
Categories

Deveopment
Account
Number

Tota
Edtimated
Cost

TableLibrary




Annual Statement
Capital Fund Program (CFP) Part I11: Implementation Schedule

Devel opment All Funds Obligated All Funds Expended
Number/Name (Quarter Ending Date) (Quarter Ending Date)
HA-Wide Activities

TableLibrary




Optional Tablefor 5-Year Action Plan for Capital Fund (Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete atable for any PHA-wide physical or management improvements
planned in the next 5 PHA fiscal year. Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the 5-Y ear cycle, because this
information isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
Description of Needed Physical | mprovementsor M anagement | mprovements Egtimated Planned Start Date
Cost (HA Fiscal Year)

Total estimated cost over next 5years
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Optional Public Housing Asset M anagement Table

See Technical Guidance for instructions on the use of this table, including information to be provided.

Public Housing Asset M anagement

Development Activity Description

| dentification
Name, Number and | Capital Fund Program Devel opment Demolition / Designated Conversion Home- Other
Number, Type of Parts |l and Il Activities disposition housing ownership | (describe)
and units Component 7a Component 7b Component 8 Component Component Compone Component
Location 9 10 nt 11a 17
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ATTACHMENT KY122a01

DECONCENTRATION POLICY

OBECTIVE

The objective of the Deconcentration Rule for public housing unitsisto ensure that families are housed in a
manner that will prevent a concentration of poverty families and/or a concentration of higher income families
in any one development. The specific objective of the housing authority isto house no less than 40 percent
of its public housing inventory with families that have income at or below 30% of the area median income by
public housing development.

ACTIONS

The Beaver Dam Housing Authority shall follow the statutory requirement that at least 40% of newly
admitted familiesin any fiscal year be families whose annual incomeis at or below 30% of the area median
income. To insure this requirement is met the housing authority shall quarterly monitor the incomes of
newly admitted families and the incomes of the families on the waiting list. If it appears that the requirement
to house extremely low-income families will not be met, we will skip higher income families on the waiting list
to reach extremely low-income families.

If there are not enough extremely low-income families on the waiting list, we will conduct outreach on anon-
discriminatory basis to attract extremely low-income familiesto reach the statutory requirement.

It isthe Beaver Dam Housing Authority’s policy to provide for deconcentration of poverty and encourage
income mixing by bringing higher income familiesinto lower income developments and lower income families
into higher income developments. Toward this end, we will skip families on the waiting list to reach other
families with alower or higher income. We will accomplish thisin auniform and non-discriminating manner.

The Beaver Dam Housing Authority will affirmatively market our housing to al eligible income groups.
Lower incomeresidents will not be steered toward lower income devel opments and higher income people
will not be steered toward higher income devel opments.

Prior to the beginning of each fiscal year, the housing authority will analyze the income levels of families
residing in each of our developments, the income levels of census tracts in which our developments are
located, and the income levels of the families on the waiting list. Based on this analysis, we will determine
the level of marketing strategies and deconcentration incentives to implement.

INCENTIVES

The Beaver Dam Housing Authority may offer an incentive to encourage applicant families whose income
classification would hel p to meet the deconcentration goals of a particular development. Anincentive may
be used at different times, or under different conditions, but will always be provided in a consistent and
nondiscriminatory manner.



ATTACHMENT
KY122b01

Component 7
Capital Fund Program Annual Statement 1
Partsl, Il,and Il

Annual Statement
Capital Fund Program (CFP) Part I: Summary

Capitd Fund Grant Number KY 36P12250100 FFY of Grant Approva: (10/2000)

X] Origind Annua Statement

Line No. Summary by Development Account Totd Estimated Cost
1 Total Non-CGP Funds
2 1406 Operations 11,123
3 1408 Management Improvements 15,500
4 1410 Adminigtration
5 1411  Audit
6 1415 Liquidated Damages
7 1430 Feesand Costs 5,500
8 1440 Site Acquidtion
9 1450 Ste Improvement
10 1460 Dwadling Structures 53,000
11 1465.1 Dwelling Equipment-Nonexpendable 5,000
12 1470 Nondweling Structures 16,000
13 1475 Nondwdling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492  Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1498 Mod Used for Development
19 1502  Contingency
20 Amount of Annual Grant (Sum of lines 2-19) 106,123
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Rdated to Section 504 Compliance
23 Amount of line 20 Related to Security 25,000
24 Amount of line 20 Related to Energy Conservation Measures




Annual Statement
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Attachment KY 122b01

Capital Fund Program (CFP) Part I1: Supporting Table

K'Y 36P12250100
Devel opment General Description of Mgor Work Deveopment Totd
Number/Name Categories Account Edtimated
HA-Wide Activities Number Cost
HA Wide 1) Operations 1406 11,123
HA Wide 2) Management |mprovements 1408 15,500
HireRIC
HA Wide 3) Hire Consultant 1430 5,500
KY122-01 4) Add Air Conditioning to remaining 1460 25,000
James/Walden 13 units
KY 122-03 5) Add 18 wind turbines to roofs 1460 3,000
Barnard Ct.
KY122-01 6) Install security window screens 1460 25,000
James/Walden
KY122-01 7) Replace 11 refrigerators 1465 5,000
James/Walden
HA Wide 8) Phase | — Maintenance Building 1470 16,000
TOTAL 106,123

lofl



Annua Statement

Capital Fund Program (CFP) Part I11: Implementation Schedule

Attachment KY 122b01

K'Y 36P12250100
Deve opment All Funds Obligated All Funds Expended
Number/Name (Quarter Ending Date) (Quarter Ending Date)
HA-Wide Activities
HA Wide 9/30/2002 9/30/2003
KY122-01 9/30/2002 9/30/2003
James/Walden
KY122-03 9/30/2002 9/30/2003
Barnard Ct.
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component

7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.

Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the
5-Year cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Devdlopment Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
KY122-01 HA Wide 2 3.1%
Description of Needed Physical Improvementsor Management | mprovements Estimated Cost | Planned Start Date
(HA Fiscal Year)

1406 Operating Budget 11,123 2001

11,123 2002

11,123 2003

11,123 2004
Total estimated cost over next 5years 44,492
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component
7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.

Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the
5-Year cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Devdlopment Name Number % Vacancies

Number (or indicate PHA wide) Vacant in Development
Units

KY122-01 HA Wide 2 3.1%

Description of Needed Physical | mprovementsor M anagement | mprovements Estimated Cost Planned Start Date

(HA Fiscal Year)
1408 Management I mprovements- RIC 16,000 2001
16,000 2002
16,000 2003
16,500 2004

Total estimated cost over next 5years 64,500
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component
7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.

Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the
5-Year cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables
Development Devdlopment Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units

KY122-01 HA Wide 2 3.1%

Description of Needed Physical | mprovementsor Management | mprovements Edtimated Planned Start Date
Cost (HA Fiscal Year)
5,000 2001

1430 Consultants 5,000 2002
5,000 2003
5,000 2004

Total estimated cost over next 5years 20,000
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component
7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.

Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the
5-Year cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Devdlopment Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
KY122-01 HA Wide 2 3.1%
Description of Needed Physical | mprovementsor Management | mprovements Edtimated Planned Start Date
Cost (HA Fiscal Year)
1470 Nondwelling Structures

Phasell MaintenanceBuilding (from 907) 50,000 2001

Phaselll Remodd OLM Building 23,000 2002
Total estimated cost over next 5years 73,000
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component
7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.

Copy thistable as many times as necessary. Note: PHAS need not include information from Y ear One of the
5-Y ear cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables
Development Deveopment Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
KY122-01 HA Wide 2 3.1%
Description of Needed Physical | mprovementsor M anagement | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)
1475 Nondwelling Equipment - Small Tools 2,500 2001
Office Equipment 3,000 2002
Community Equipment 3,000 2003
Truck 20,000 2004
Total estimated cost over next 5years 28,500
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component
7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.

Copy thistable as many times as necessary. Note: PHAS need not include information from Y ear One of the
5-Year cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables
Development Devdlopment Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
KY122-01 HA Wide 2 3.1%
Description of Needed Physical | mprovementsor Management | mprovements Edtimated Planned Start Date
Cost (HA Fiscal Year)

TOTAL HA WIDE 84,623 2001

58,123 2002

35,123 2003

52,623 2004
Total estimated cost over next 5years 230,492
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component

7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.
Copy thistable as many times as necessary. Note: PHAS need not include information from Y ear One of the

5-Y ear cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Deveopment Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
KY122-01 Walden/James Courts 2 4.5%
Description of Needed Physical | mprovementsor M anagement | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)
1450 Sitelmprovements
1) Locked cluster mailboxes 6,000 2001
2) Add parking spacesand replace/repair sidewalks 30,000 2002
3) Rip-rapditch 15,000 2003
4) Repair/replace sidewalks & porches 11,500 2001
5) Repair/replacesidewalks & porches 6,500 2003
1460 Dwelling Structures
1) Re-roof 6 buildings 56,500 2003
2) Re-roof 6 buildings 50,500 2004
Total estimated cost over next 5years 176,000
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component
7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.

Copy thistable as many times as necessary. Note: PHAS need not include information from Y ear One of the
5-Y ear cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Deveopment Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
KY122-03 Barnard Court 0 0
Description of Needed Physical | mprovementsor M anagement | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)
1460 Dwelling Structures
1) Lower stairwell ceilings 4,000 2001
2) Réfinish chipped tubs 3,000 2002
3) Add shelvesto closets 8,000 2003
1450 Sitelmprovements
1) EnlargeA/C pads 3,000 2004
Total estimated cost over next 5 years 18,000
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ATTACHMENT KY122c01

Optional Tablefor 5-Year Action Plan for Capital Fund (Component
7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete
atable for any PHA-wide physical or management improvements planned in the next 5 PHA fiscal year.
Copy thistable as many times as necessary. Note: PHAS need not include information from Y ear One of the
5-Y ear cycle, because thisinformation isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Deveopment Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
KY122-01 HA Wide 2 3.1%
Description of Needed Physical | mprovementsor M anagement | mprovements Estimated Planned Start Date
Cost (HA Fiscal Year)

Total estimated cost over next 5years







KY122d01
RESIDENT ADVISORY BOARD MEETING

The Resident Advisory Board met on November 16 at 3:30 p.m. in the office of the Executive Director
of the Housing Authority of Beaver Dam. Present at this meeting were: Tina Goodman, Arnom Ball,
Ruby Kuykendal, and Cheryl Wdden. Absent was Lillie Cannon.

Minutes of the previous meeting were read and approved.

A discussion was held regarding a misson statement for the Housing Authority of Beaver Dam. After
the members had a discussion regarding their input, the following statement was recommended.

The Mission of the Housing Authority of Beaver Dam isto assist low-income families
with safe, decent, and affor dable housing opportunities asthey strive to achieve self-
aufficiency and improve the quality of their lives. The Housing Authority of Beaver Dam is
committed to operating in an efficient, ethical, and professonal manner. TheHousing
Authority of Beaver Dam will create and maintain partner shipswith itsclients and appropriate
community agenciesin order to accomplish this misson.

All resident advisory board members who were present agreed on this mission statement.

Mrs. Walden advised the RAB (Resident Advisory Board) that this mission statement would be
presented to the Board of Commissioners of the Housing Authority of Beaver Dam for thelr
consderation and adoption.

The following questions were discussed and responses of the members are noted.
(1) What isthe purpose of the Housing Authority of Beaver Dam? To provide affordable
housing and to be drug free.

(2) Who usesthe services of the Housing Authority of Beaver Dam? Low income people,
handicapped, disabled people, working families, middle class, ederly, and homeless.

(3) What doesthe Housing Authority of Beaver Dam do well? Respond, stays on top of things,
mai ntenance does good job, responds timely to maintenance requests, elderly people help each other
and other people help each other.

(4) What doesthe Housing Authority of Beaver Dam not do well? No comments from the RAB.
Fdlt the Housing Authority does everything greet! No complaints.

Mrs. Walden presented a copy of the Resident Survey from REAC. Comments were asked of the
Board asto how to respond to the low scores on the Safety and Security, and Appearance Section of
the survey. Those residents who were present at this meeting did not offer any suggestions asthey did
not agree with the results of the survey. Did not fed we had any safety or security problems. Felt the
appearance of the Steswere good. The comments of those present dedlt with parking concerns.

It was decided to discuss gods for the Housing Authority of Beaver Dam at the next meeting. The
meeting adjourned, with the next scheduled meeting to be held on December 7, a 3:30 p.m.

/9 Tina Goodman /9 Cheyl Waden




/Y  Arnom Bdl /9 Ruby Kuykendal




ATTACHMENT KY122e01

BEAVER DAM HOUSING AUTHORITY

ADMISSIONS AND CONTINUED
OCCUPANCY POLICY

(ACOP)

Adopted: July 11, 2000

Note:

Thisplan (ACOP) also servesasour “Tenant Selection and Assgnment Plan (TSAP)”
because it meetstherequirementsfor a TSAP and providesthe detailsasto how this
Agency processesthe selection and assignment of applicantsfor Public Housing.

The ACOP also includestheregulatory “One-Strike” provisonsfor admission to
Public Housing and applicable sections of TitleV of H.R. 4194, the Quality Housing
and Work Responsgbility Act.
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SECTION . INTRODUCTION

This Policy is established to allow the Housing Authority of Beaver Dam to meets its
responsibilities pursuant to the United States Housing Act of 1937, Title VI of the Civil Rights
Act of 1964 and all other civil rights requirements, regulations promulgated by the U. S
Department of Housing and Urban Development (HUD), Annual contributions Contract (ACC),
and Sate and local laws.

A. MISSION STATEMENT

The misson of the Housng Authority of Beaver Dam is to asss low-income families with
safe, decent, and affordable housing opportunities as they drive to achieve self-sufficiency
and improve the qudity of ther lives. The Housing Authority is committed to operating in an
efficient, ethicd, and professona manner. The Housing Authority will creete and maintain
partnerships with its clients and gppropriate community agencies.

In order to achieve this misson, the Housing Authority of Beaver Dam will:



= Recognize resdents as our ultimate customer;

= Improve Public Housing Authaority (HA) management and service
delivery efforts through effective and efficient management of HA Saff;

= Seek problem-solving partnerships with residents, community, and
government leadership;

= Apply HA resources, to the effective and efficient management and
operation of public housing programs, taking into account changes in Federd
funding.

PURPOSE

This policy governs admission and occupancy of public housng administered by the
Housing Authority. It is the intent of the Authority to ensure decent, safe, and
affordable housing for families of limited incomein dl public housng units owned by
the Authority. The basic guiddines of this policy are governed by requirements of
the Department of Housing and Urban Development (HUD), with latitude for loca
policies and procedures. The Policies and Procedures governing Admissions and
Continued Occupancy are outlined in this policy and these requirements are binding
upon applicants, residents and this HA dike. Notwithstanding the above, changes
in gpplicable federd law or regulations shall supersede provisonsin conflict with this

policy.
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Federal Regulations shal mean those found in 24 Code of Federd Regulations
(CFR) Parts 900.

The Authority will periodicaly review its policy and procedures to assure
compliance with housing legidation and civil rights requirements. HUD has gpproved
this policy and will review its implementation periodica.

PRIMARY RESPONSIBILITIESOF THE HA

@ Informing digible families of the avalability of public housng
assigtance;

2 Determining and pogting annudly the utility alowances



3 Recaiving gpplications from families and determining ther digibility
for assstance;

4 Ingpecting housing units to determine that they meet or exceed
Uniform Physicad Condition Standards (UPCS);

5) Approving leases,
(6) Callecting rent on a monthly basis from tenants,

) Annud  re-examinationsre-cartifications of income, family
compoasition and redetermination of rent;

8 Authorizing and processing evictions; and,

9 Ongoing maintenance and modernization of the public housing
inventory.

OBJECTIVES

Q) Promote the overal god of drug free, decent, safe and sanitary
housing by:

a Insuring a socid and economic mix of residents within each
public housing neighborhood in order to foster socid sability and
upward mohility.

b. Insuring the fiscal stahility of the HA.
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C. Lanfully denying admisson or continued occupancy to
gpplicants or resdents whaose presence in a public housing neighborhood
are likely to adversdy affect the hedth, safety, comfort or welfare of other
resdents or the physica environment of the neighborhood or create a
danger to HA employees.

To accomplish this objective, the Authority has adopted its ZERO
TOLERANCE “ONE STRIKE YOU'RE OUT” POLICY in screening
gpplicants for admisson and eviction of resdents. This policy statesthat the



Authority shal conduct appropriate screening of gpplicants so that
admission shall be denied to an applicant who:

1.

has a recent higory of crimind activity involving
crimes to persons or property and/or other crimind acts that affect the
hedlth, safety, or right to peaceful enjoyment of the premises of other
residents,

was evicted from asssted housing within three (3)
years of the projected date of admisson because of drug-related
crimind adtivity;

the Authority determines is illegdly usng a
controlled substance; or

the Authority has reasonable cause to beieve
applicant/resident uses a controlled substance or abuses dcohol in a
way tha may interfere with the hedth, safety, or right to peaceful
enjoyment of the premises by other resdents.

The Zero Tolerance One Strike Policy further sates that the policy of the
Authority isto appropriately evict a public housing resident who:

1.

engages in any crimind activity that threatens the
hedth, safety, or right to peaceful enjoyment of the premises by other
residents; or

any other activity that threatens the health, safety, or
right to peaceful enjoyment of the premises by other residents or
employees of the Authority; or

engages in any drug-related crimind activity on or
off the authority’ s property; or

the authority determinesisillegdly using a controlled
substance;
or
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the Authority determines that the resdent abuses

acohal or uses a controlled substance in such a way that may interfere



E.

NOTE:

with the hedlth, safety, or right to peaceful enjoyment of the premises by
other residents.

d. Insuring that Elderly families can live in public housing as
long as they are adle to live independently and/or have someone to hep
them live independently asin the case of alive-in ade.

2 Facilitate the efficient management of the HA and compliance with
Federd Regulations by egtablishing policies for the efficent and effective
management of the HA inventory and teff.

3 Comply in letter and spirit with the Title VI of the Civil Rights Act of
1964, and dl other applicable Federd laws and regulations to insure that
admission to and continued occupancy in public housing are conducted without
regard to race, color, rdigion, creed, sex, nationa origin, handicap, or familia
datus.

OUTREACH
As much information as possible about Public Housing may be disseminated through

local media (newspaper, radio, televison, etc.). For those who call the HA office,
the staff may be available to convey essentid information.

= The HA may hold meetings with local socid community agencies.

= The HA may sponsor “Open Housg’ programs within the public
housing community to attract potentia resdents to view a public housing unit.

= The HA may make known to the public, through publications in a
newspaper of generd circulation and other forms of media outreach.

= The HA may contact loca businesses and post notices on their
bulletin boards.

= The HA may utilize the use of flyers posted within the community.

The terms “appropriate screening” and “appropriately” refer to the
Authority’s congstent application of discretion to consder all available
information and all known circumstances when making a decison to deny
admission or to evict, in accordance with provisons of 24 CFR 966.4(1) (5)
Eviction for Criminal Activity-(I) PHA discretion to consider
circumstances.
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SECTIONII. FAIR HOUSING

It is the policy of the Housng Authority of Beaver Dam to comply fully with dl Federd, State,
and loca nondiscrimination laws and in accordance with the rules and regulaions governing Fair
Housng and Equa Opportunity in housng and employment and with the Americans with
Disabilities Act. The Housng Authority shdl afirmetivey further far housng in the
adminigration of its public housing program.

Specificaly, the Housng Authority of Beaver Dam shdl not on account of race, color, sex,
religion, creed, nationd or ethnic origin, familid satus, or disability deny any family or individud
the opportunity to apply for or receive assstance under HUD’s Public Housing Programs,
within the requirements and regulations of HUD and other regulatory authorities.

To further its commitment to full compliance with gpplicable Civil Rights laws, the Housing
Authority will provide information to public housng applicantsresdents regarding
“discrimination” and any recourse available to them if they believe they may be victims of
discrimination. Also, this subject will be discussed with the gpplicant/resident, documented and
made part of the gpplicant/resdent’ sfile.

The Housing Authority of Beaver Dam will assgt any family that bdieves they have suffered

illegd discrimingtion. The Authority will provide them with the address of the nearet HUD
office of Fair Housing and Equal Opportunity.
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SECTION I1I. RIGHT TO PRIVACY

All adult members of both gpplicant and resident households are required to sgn HUD Form
9886, Authorization for Release of Information and Privacy Act Notice. The Authorization for
Rdease of Information and Privacy Act Notice gates how family information will be released
and includes the Federd Privacy Act Statement.

Requests for information by other parties must be accompanied by a sSgned release request in
order for the Housing Authority of Beaver Dam to release any information involving an applicant
or resdent, unless disclosure is authorized under Federal or State law or regulations.
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SECTION 1V. REASONABLE ACCOMMODATION

Sometimes people with disabilities may need a reasonable accommodation in order to take full
advantage of the authority programs and related services. When such accommodations are
granted, they do not confer specid treatment or advantage for the person with a disability;
rather, they make the program accessible to them in away that would otherwise not be possible
due to ther disability. This policy clarifies how people can request accommodations and the
guiddines the Housing Authority will follow in determining whether it is reasonable to provide a
requested accommodation. Because disabilities are not dways apparent, the Authority will

ensure that dl applicantsresdents are aware of the opportunity to request reasonable
accommodations.

A.

COMMUNICATION

Anyone requesting an gpplication for housng may aso request a reasonable
accommodeation.

Any resident may request a reasonable accommodation at any time, by contacting
the office and discussing the request with the Executive Director. At that point, a
mesting will be scheduled to discuss the request in detail.

All decisons granting or denying requests for reasonable accommodations will bein
writing.

QUESTIONS TO ASK IN GRANTING THE
ACCOMMODATION

Q IS THE REQUESTER A PERSON WITH DISABILITIES? For
this purpose, the definition of person with disdbilities is different than the
definition usad for admisson. The Fair Housing definition used for this purpose
IS

A person with a physical or mental impairment that
substantially limits one or more major life activities,
has a record of such an impairment, or is regarded
as having such an impairment. (The disability may
not be apparent to others, i.e., a heart condition.)



If the disability is apparent or aready documented, the answer to this question is
yes. It is possible tha the disability for which the accommodation is being
requested is a disability other than the gpparent disability. If the disability is not
goparent or documented, the Housing Authority will obtain verification that the
person is a person with adisability.
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2 IS THE REQUESTED ACCOMMODATION RELATED TO
THE DISABILITY? If it is gpparent that the request is related
to the apparent or documented disability, the answer to this questionis Yes. If
it is not gpparent, the Housing Authority will obtain documentation that the
requested accommodation is needed due to the disability. The Housing
Authority will not inquire as to the nature of the disahility.

3 IS THE REQUESTED ACCOMMODATION REASONABLE?
In order to determined reasonable, the accommodation must meet two criteria:

a. Would the accommodation constitute a fundamental alteration? The Housing

Authority of Beaver Dam'’s business is housing. If the reguest would alter the
fundamental business that the Housing Authority conducts, that would not be
reasonable. For instance, the Housing Authority would deny a reguest to have the
Authority do grocery shopping for a person with disabilities.

b. Would therequested accommodation create an undue financial har dship or
administrative burden? Frequently the requested accommodation costs little or
nothing. If the cost would be an undue burden, the Housing Authority may request a
meeting with the individual to investigate and consider equally effective alternatives.

C. HOUSING AUTHORITY RIGHTS

Generdly the individua knows best whet it is they need; however, the Housing
Authority of Beaver Dam retains the right to be shown how the requested
accommodation enables the individual to access or use the Housing Authority’s
programs or Services.

If more than one accommodation is equdly effective in providing access to the
Housing Authority’s programs and services, the Authority retains the right to
select the mogt efficient or economic choice.

The cost necessary to carry out gpproved requests, including requests for
physica modifications, will be borne by the Housing Authority of Beaver Dam if
there is no one ese willing to pay for the modifications. |f another party pays



for the modification, the Housing Authority will seek to have the same entity pay
for any restoration costs.
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If the resident requests as a reasonable accommodation that they be permitted
to make physcd modifications at their own expense, the Housing Authority of
Beaver Dam will generdly approve such request if it does not violate codes or
affect the structurd integrity of the unit.

Any request for an accommodation that would enable a resdent to materialy
violate essentid lease terms will not be approved, i.e. dlowing nonpayment of
rent, destruction of property, disturbing the peaceful enjoyment of others, etc.
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SECTION V. REQUIRED POSTINGS

In the office of the Housing Authority of Beaver Dam at 3030 James Court, Beaver
Dam, Kentucky, posted on the office bulletin board a a height easily read by al
persons including persons with mobility disabilities, the following informeation:

L

Statement of Policies and Procedures governing Admisson and
Continued Occupancy — A.C.O.P.P.

Notice of the status of the Waiting List (Opened or Closed)

A liging of the developments by name, address, number of units, units
designed with special accommodations, office address, office hours, telephone
number, TDD number, and operation hours.

Income Limits for Admission

Utility Allowance Schedule

Current Schedule of Routine Maintenance Charges

Dwdling Lease



- Grievance Procedure

- Fair Housing Poster
- Equa Opportunity in Employment Poster
- Any current Housing Authority of Beaver Dam Notices
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SECTION VI. DEFINITION OF TERMS

Definitions are amended from time to time and are contained in Section 24 CFR, which
are incorporated by reference as if fully set out herein. Copies of this regulation are
available in the Housing Authority of Beaver Dam office.

ADJUSTED INCOME - Adjusted Income is the income on which total tenant payment
isto be based and means the Total Annual Income less the following allowances:
(24 CFR 5.611)

1 A deduction of $480.00 for eech member of the family (other than head of
household or spouse) who is. (a) seventeen (17) years of age or younger; or,
(b) who is eighteen (18) years of age or older and a verified full-time student and/or isa
person with a disgbility.

2. A deduction of $400.00 for Elderly Family whose head, spouse or sole member is
sxty-two (62) years of age or older and/or is a person with a disability.

3. A deduction for any ederly or disabled family:

@ That has no disability assstance expense, an dlowance for medica
expenses equd to the amount by which the medica expenses exceed three (3%)
percent of Annud Income.

(b) That has disability assstance expenses greater than or equal to three (3%)
percent of Annua Income, an dlowance for disability asssance expenses
computed in accordance with paragraph 4 of this Section, plus an dlowance for
medica expensesthat is equa to the family’s medical expenses.



(© That has disability assistance expenses that are less than three (3%) percent of
Annual Income, an alowance for combined disability assistance expenses and medical
expenses that is equal to the amount by which the sum of these expenses exceeds three (3%)
percent of Annua Income. Expenses used to compute the deduction cannot be
compensated for nor covered by insurance.

4, A deduction for any family tha is not an ddely or dissbled family but has a
member (other than the head of household or spouse) who is a person with a disability.
Disability assstance expenses in excess of three (3%) percent of Annua Income, but
this dlowance may not exceed the employment received by family members who are
eighteen (18) years of age or older as a result of the assstance to the person with
dissbilities
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5. Child Care Expenses. amounts anticipated to be paid by the Family for the care of
children under 13 years of age during the period for which Annud Income is
computed, but only where such care is necessary to enable a Family member to
actively seek employment, be gainfully employed or to further his or her education
and only to the extent such amounts are not reimbursed. The amount deducted shall
reflect reasonable charges for child care, and, in the case of child care necessary to
permit employment, the amount deducted shal not exceed the amount of income
received from such employment. The reasonable amount of charges is determined by
the Housing Authority, by conducting surveys of local child care providers,

NOTE:

If the Total Annual Income less the above allowances result in a rent that is less
than the established minimum rent, the resident’s rent will be established at the
Housing Authority established minimum rent less any utility allowance.

ADULT — An adult is a household member who has reached hishher 18" birthday or who is
the head of household, or spouse, or co-head. Only persons who are adults shall be digible to
enter into alease agreement for occupancy.

ALLOWANCES - Amounts deducted from the household's annud income in determining
adjusted annua income (the income amount used in the rent caculation). Allowances are given
for ederly families, dependents, medica expenses for dderly families, disability expenses, and
child care expenses for children under 13 years of age. Other alowances can be given at the
discretion of the housing authority.



ANNUAL CONTRIBUTIONS CONTRACT (ACC) — The written contract between HUD
and a housing authority under which HUD agrees to provide funding for a program under the
1937 ACT, and the housing authority agrees to comply with HUD requirements for the
program. (24 CFR 5.403)

APPLICANT (applicant family) — A person or family that has gpplied for admisson to a
program but is not yet a participant in the program. (24 CFR 5.403)

ASSETS — The vaue of equity in savings, checking, IRA and Keogh accounts, red property,
stocks, bonds, and other forms of capitd investment. The vaue of necessary items of persona
property such as furniture and automobiles are not counted as assets. (Also see “net family
asets.”)

ASSET INCOME - Income received from assats held by family members. If assets totd
more than $5,000, income from the assets is “imputed” and the greater of actud asset income
and imputed asset income is counted in annud income.
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CHILD - For purposes of citizenship, a member of the family other than the family head or
spouse who is under 18 years of age. (24 CFR 5.504(b) )

CHILD CARE EXPENSES — Child Care Expenses are amounts anticipated to be paid by
the family for the care of children under thirteen (13) years of age during the period for which
Annud Income is computed, but only where such care is necessary to enable a family member
to actively seek employment, be gainfully employed or to further his’her education and only
to the extent such amounts are not reimbursed. In the case of child care necessary to permit
employment, the amount deducted must be verified and reflect reasonable charges and shall not
exceed the amount of income received from such employment. (24 CFR 5.603 (b) )

The Housing Authority will not normaly determine child care expenses as necessry when
the household contains an additiona unemployed adult who is physicaly capable of caring for
the children. An example of an exception may be an unemployed adult that is not capable of
caring for a child because of some type of disability. The head of household must document the
disability that prevents the adult from providing child care.

CHILD CUSTODY — An goplicant/resdent family who does not have full custody of a
child/children may only daim a child as a dependent by the following:

1. The applicant/resdent must have primary custody of the child.



2. The agpplicant/resdent must provide sufficient evidence that if the gpplicant were
admitted to public housing the child would reside with the gpplicant. The same child
cannot be claimed by more than one applicant (i.e., counted more than once in order to
make two (2) snglesdigible).

CITIZEN - A citizen or nationd of the United States. (24 CFR 5.504 (b) )

COMMUNITY SERVICE — The performance of voluntary work or duties that are a public
benefit and that serve to improve the qudity of life, enhance resident sdf-sufficiency, or
increased resident sdf-respongbility in the community. Community service is not employment
and may not include palitica activities.

CONSENT FORM — Ant consent form approved by HUD to be signed by assstance
gpplicants and participants for the purpose of obtaining income information from employers and
SWICAS, return information from the Socid Security Adminigtration, and return information for
unearned income from the Internad Revenue Service.  The consent forms may authorize the
callection of other information from assstance gpplicants or participant to determine digibility or
leve of bendfits (24 CFR 5.214)
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COVERED FAMILIES - Families who receive welfare assistance or other public assstance
benefits (“wdfare benefits’) from a State or other public agency (“wdfare agency”) under a
program for which Federd, State, or locd law requires that a member of the family must
participate in an economic sdf-sufficiency program as a condition for such assstance.

DECENT, SAFE, AND SANITARY — Housng is decent, safe, and sanitary if it stisfies the
gpplicable housing quaity standards.

DEPARTMENT — The Department of Housing and Urban Development. (24 CFR 5.100)
DEPENDENT — A member of the family (except foster children and foster adults), other
than the family head or spouse, who is under 18 years of age, or is a person with a disability, or
isafull-time sudent. (24 CFR 5.603 (d) )

An unborn child shall not be considered a dependent.

DISABILITY ASSISTANCE EXPENSES — Reasonable expenses that are anticipated,

during the period for which annua income is computed, for atendant care and auxiliary
gpparatus for a dissbled family member and that are necessary to enable a family member



(including the disabled member) to be employed, provided that the expenses are neither paid
to amember of the family nor rembursed by an outside source. (24 CFR 5.603 (d) )

DISABILITY ASSISTANCE EXPENSE ALLOWANCE - In determining adjusted
annua income, the amount of disability assstance expenses deducted from annua income for
families with a disabled household member.

DISABLED FAMILY — A person whose head, spouse, or sole member is a person with
disabilities; two or more persons with disabilities living together; or one or more persons with
disgbilities living with one or more live-in aides. (24 CFR 5.403(b)) (Also see “person with
disabilities”)

DISABLED PERSON (person with disabilities) - A person having a physca or mentd
impairment which, pursuant to HUD regulations:

1. Is expected to be of long-continued and indefinite duration,

2. Subgtantialy impedes higher ahility to live independently, and

3. Is of such a nature that the ability to live independently could be improved by more
suitable housing conditions.
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NOTE: All three conditions must be met to qualify as “a person with disabilities’.
For purposes of reasonable accommodation and program accessbility for persons
with disabilities, the term “person with disabilities’ means “individual with
handicaps’ asdefined in 24 CFR 8.3

DISPLACED FAMILY — A family in which each member, or whose sole member, is a
person displaced by governmenta action (such as urban renewal), or a person whose dwelling
has been extensvely damaged or destroyed as a result of a disaster or otherwise formdly
recognized pursuant to Federd disaster relief laws. (24 CFR 5.403 (b) )

DISPLACED PERSON - A person, or family, displaced by governmentd action, or whose
dwelling has been extensvely damaged or destroyed as a result of a disaster declared or
otherwise formaly recognized pursuant to Federd disaster relief laws. [1937 Act]

DRUG-RELATED CRIMINAL ACTIVITY — Drug trefficking or the illegd use, or
possession for persond use, of a controlled substance as defined in Section 102 of the
Controlled Substances Act. (21 U.S.C. 802)



ECONOMIC SELF-SUFFICIENCY PROGRAM — Any program designed to encourage,
assg, train or facilitate the economic independence of HUD-assisted families or to provide
work for such families. These programs include programs for job training, employment
counsding, work placement, basc skills training, education, English proficiency, workfare,
financia or household management, apprenticeship, and any program necessary to ready a
participant for work (including a substance abuse or menta hedth trestment program), or other
work activities.

ELDERLY FAMILY — A family whose head, spouse, or sole member is a person who is at
least 62 years of age; two or more persons who are at least 62 years of age living together; or
oneor more personswho are at least 62 years of age living with one or more live-in aides. (24
CFR 5.403)

ELDERLY FAMILY ALLOWANCE - For ddely families, an dlowance of $400 is
deducted from the household's annua income in determining adjusted annua income.

ELDERLY PERSON — A person who is a least gxty-two (62) years of age. (1937
Housing Act)

EVIDENCE OF CITIZENSHIP OR ELIGIBLE IMMIGRATION STATUS - The
documents which must be submitted to evidence citizenship or digible immigration status.
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EXTREMELY LOW-INCOME FAMILIES — Those families whose incomes do not exceed
30% of the median income for the area, as determined by HUD with adjusments for smaler
and larger families, except that HUD may establish income cellings higher or lower than 30% of
the median income for the area if HUD finds that such variations are necessary because of
unusudly high or low family incomes

FAIR HOUSING ACT: Title VIII of the Civil Rights Act of 1968, as amended by the Fair
Housing Amendments Act of 1988 (42 U.S.C. 3601 et seq.). (24 CFR 5.100)

FAMILY — Theterm “family” asused in this policy means

1 Two or more persons sharing resdency whose income and resources are available
to meet the family’ s needs and who are related by blood, marriage or operation of law
(or who give evidence of a stable relationship which has existed over a period
of time). Single pregnant women with no other children (or a single person in the
process of legally adopting a child) condtitute a family and have the same Satus as a
family condgting of two or more persons. A family with or without children (the



temporary absence of a child from the home due to placement in foster care
shall not be considered in determining family composition and family size) and
who live regularly together as a sngle household in the dweling unit. By definition, a
family must contain a competent adult of at least 18 years of age to enter into a contract
and is capable of functioning as the head of the household. There must be some
concept of family living beyond the mere sharing or intention to share housng
accommodations by two or more persons to condtitute them as a family within the
meaning of thispolicy. SOME RECOGNIZED AND ACCEPTABLE BASIS OF
FAMILY RELATIONSHIP MUST EXIST AS A CONDITION OF
ELIGIBILITY.

2. An dderly family;

3. A near-ddely family;
4, A disbled family;

5. A displaced family;

6. The remaining member of aresdent family; and

~

A single person who is not elderly or displaced person, or a person with disabilities
or the remaining member of atenant family. (24 CFR 5.403)

NOTE: Housing assistance limitation for single persons. A single person who is
not an elderly or displaced person, or a person with disabilities, or the remaining
member of a resident family may not be provided (for public housing and other
project-based assistance) a housing unit with two or more bedrooms.
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FAMILY MEMBERS — All members of the household other than live-in aides, foster children,
and foder adults. All family members permanently resde in the unit, though they may be
temporarily absent. All family members are listed on the lease.

FAMILY SELF-SUFFICIENCY PROGRAM (FSS PROGRAM) — The program
edablished by a housng authority to promote sdf-sufficiency among participating families,
including the coordination of supportive services. (24 CFR 984.103 (b) )

FIFTY PERCENT (50%) OF INCOME FOR RENT - Preference — Families that pay
50% or more of therr family income for rent, including utilities, qudify for a preference, in
sdlecting applicants for admisson to public housing.



FLAT RENT — A rent amount the family may choose to pay in lieu of having therr rent
determined under the income method. The flat rent is established by the housing authority set at
the lesser of the market value for the unit or the cost to operate the unit.

FOSTER CHILDREN - With the prior written consent of the Landlord, a foster child may
reside on the premises. The factors consdered by the Landlord in determining whether or not
consent is granted may include:

1 Whether the addition of a new occupant may require a transfer of the family to
another unit, and whether such units are available.

2. The Landlord’s obligation to make reasonable accommodation for a person with
disshilities

FULL TIME STUDENT — A person who is atending school or vocationd training on afull-
timebass. (24 CFR 5.603 (d) )

HAZARDOUS DUTY PAY — Pay to afamily member in the Armed Forces away from home
and exposed to hodtilefire.

HEAD OF HOUSEHOLD - The adult member of the family who is the head of the
household for purposes of determining income digibility and rent. (24 CFR 5.504 (b) )

Also, the head of household is primarily responsible and accountable for the family, particularly
in regard to lease obligations.

HOMELESS FAMILY —Any individud or family who:

1. Lacks afixed, regular, and adequate nighttime residence;
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2. Has a primary nighttime resdence that is.
@ A supervised publicly or privately operated shelter designed to provide

temporary living accommodations (including welfare hotels, congregate shdlters
and trangtiond housing or housing for the mentdly ill);

(b) An inditution that provides a temporary residence for individuas intended
to be ingtitutiondized; or
(© A public or private place not designed for, or ordinarily used as, a regular

degping accommodation for human beings.



3.

A homdessfamily does not include:

@ Any individua imprisoned or otherwise detained pursuant to an Act of the
Congress or a State Law; or

(b) Any individua who is a Single Room Occupant that is not consdered
substandard housing.

IMPUTED INCOME - For households with net family assets of more than $5,000, the
amount calculated by multiplying net family assets by a HUD-specified percentage. If imputed
income is more than actuad income from assets, the imputed amount is used as income from
asetsin determining annud income.

IMPUTED WELFARE INCOME — The amount of annua income not actually received by a
family, as a result of a specified welfare benefit reduction, that is nonetheess included in the
family’ s annud income for purposes of determining rent.

INCOME EXCLUSIONS —Annud Income does not include such temporary, non-recurring
or gporadic income as the following:

1.

2.

Casud, sporadic, temporary, nonrecurring income, including gifts.

Amounts that are specificaly received from or are a reimbursement of, the cost of
illness or medica care.

Lump-sum additions to family assets, such as, but not necessarily limited to,
inheritances, insurance payments, including payments under hedth and accident
insurance and workmen's compensation, capita gains, and settlements for persond or

property losses.

The full amount of student financid assstance pad directly to the student or to the
educationd ingtitution.

Reocation payments made pursuant to title 11 of the Uniform Relocation Assstance
and Redl Property Acquisition Policies Act of 1970 (42 USC 4636).
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The vaue of the coupon alotments for the purchase of food in excess of the amount
actualy charged an digible household pursuant to the Food Stamp Act of 1973 [7 USC
2017(b)].



7. Payments received by participants or volunteers in programs pursuant to the
domestic Volunteers Service Act of 1973 [42 USC 5044(g), 5058].

8. Income of alive-in ade (as defined in this palicy).
0. Payments received from the Job Training Partnership Act [29USC 1552(b)].

10. Hazardous duty Pay for a family member in the Armed Forces awvay from home
and exposed to hogtile fire.

11. Income from employment of children (including foster children) under the age of
eighteen (18).

12. Payment received for the care of foster children or foster adullts.

13. Payments received under the Alaska Naive Clams Settlement Act [43
U.S.C.1626(3a)], or reparation payments made by foreign governments in connection
with the Holocaust.

14. Income derived from certain submargind land of the United States that is held in
trust for certain Indian tribes [25 U.S.C. 459(e)].

15. Payments or allowances made under the Department of Hedlth and Human Services
Low-income Home Energy Assstance Program [42U.S.C.8624(f)].

16. Income derived from the dispostion of funds of the Grand River band of Ottawa
Indians (Pub. Law 94-540,90 Stat. 203-2504).

17.  Thefirst $2,000.00 of per capita shares received from judgment funds awarded by
the Indian claims commission or the Court of Claims (25 U.S.C. 1407-1408), or from
funds held in trust for an Indian tribe by the Secretary of Interior [25 U.S.C.117(b),
1407].

18. Payments from Programs under Title V of The Older Americans Act of 1965
[42U.S.C.3056(f)].

19.  Amounts received under training programs funded by HUD.
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20.

21.

22.

23.

Amounts received by a disabled person that are disregarded for a limited time for
purposes of Supplementa Security Income digibility and benefits because they are set
asdefor use under a Plan to Attain sdlf-sufficiency (PASS).

Amounts received by a participant in other publicly asssted programs which are
specificdly for, or in reimbursement of, out-of-pocket expenses incurred (specid
equipment, clothing, transportation, child care, etc.) and which are made solely to alow
participation in a specific program.

For taxable years after December 31, 1990, the earned income tax credit refund.
Effective Date: July 25, 1994.

The earnings and benefits to any resdent resulting from the paticipaion in a
program providing employment training and supportive services in accordance with the
Family Support Act of 1988, Section 22 of the U.S. Housing Act of 1937, or any
comparable Federd, state, or loca law during the exclusion period. For purposes of
this paragraph, the following definitions apply:

Comparable Federal, State or Locd Law means a program providing employment
training and supportive services that:

@ Are authorized by afederd, state or locd law;

(b) Arefunded by federa, sate or local government;

(© Are operated or administered by a public agency;

(d) Has asits objective to assst participants in acquiring job skills.

Exclusion period means the period during which the resdent participates in a program
described in this section, plus 18 months from the date the resdent begins the firg job
acquired by the resident after completion of such program thet is not funded by public
housing assstance under the U.S. Housing Act of 1937. If the resdent is terminated
from employment without good cause, the exclusion period shal end.

Earnings and benefits means the incremental earnings and benefits resulting from a
qualifying employment training program or subsequent job.

This provison does not goply to resdents participating in the Family Sdf-Sufficiency
Program who are utilizing the escrow account. Also, residents are required to pay the
gopropriate minimum rent.
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24. A resdent service sipend. A resident service dipend is a modest amount (not to
exceed $200 per month) received by a public housing resident for performing a service
for the HA, on apart-time bag's, that enhances the qudlity of lifein public housing. Such
sarvices may include, but are not limited to, fire patrol, hal monitoring, lawn
maintenance, and resdent initiatives coordination. No resdent may receive more than
one such stipend during the same period time.

25.  Compensation from State or loca employment training programs and training of a
family member as resdent Management staff. Amounts excluded by this provison must
be recaeived under employment training programs with clearly defined gods and
objectives, and are excluded only for alimited period as determined in advance by the
HA.

26. For dl initid determinations and reexaminations of income carried out on or after
April 23, 1993, reparation payments paid by a foreign government pursuant to clams
filed under the laws of that government by persons who were persecuted during the
Nazi era.

27. Earning in excess of $480 for each full-time student 18 years old or older (excluding
the head of household and spouse).

28.  Adoption assstance paymentsin excess of 4480 per adopted child.

29. Deferred periodic payments of supplemental security income and socid security
benefits that are received in a lump sum payment recelved on or after October 28,
1992.

30.  Amounts received by the family in the form of refunds or rebates under Sate or
locdl law for property taxes paid on the dwelling unit.

31.  Amounts pad by a State agency to a family with a developmentdly disabled family
member living a  home to offset the cost of services and equipment needed to keep the
developmentdly disabled family member a home.

32. Payments received under the Main Indian clams Settlement Act of 1980.
33. Payments received on or after January 1, 1989, from the Agent Orange Settlement

Fund or any other fund established pursuant to the settlement in the Agent Orange
product ligbility litigation.



34.  The vadue of any child care provided or arranged (or any amounts received as
payment for such care or reimbursement for costs incurred for such care) under the
Child Care and development Black Grant Act of 1990.
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35. Effective 10-01-1999, the earned income for a period of twelve (12) months for
family members who were unemployed for a year or more and are now employed;
family members whose employment income increases as a result of participation in any
family sdf-sufficiency or job training program; or family members who were recelving
TANF (KTAP) benefits in the last six months and whose earned income increases.
During the following tweve months the family’s rent may be increased by 50% of the
amount that would have been in effect without the disregard.

INCOME METHOD — A means of cdculating afamily’s rent based on 10% of their monthly
income, 30% of their adjusted monthly income, the welfare rent, or the minimum rent. Under
the income method, rents may be capped by a celing rent. Under this method, the family’s
incomeis evauated a least annualy.

IN-KIND PAYMENTS — Contributions other than cash made to the family or to a family
member in exchange for services provided or for the generd support of the family (eg.
groceries provided on aweekly basis, baby dtting provided on aregular basis).

INFANT — A child under the age of two years.

INTERIM REDETERMINATION OF RENT - Changes of rent between admissions and
reexaminations and the next succeeding reexamination.

INS —The U.S. Immigration and Naturadization Service.

INVOLUNTARY DISPLACEMENT — An applicant who has vacated or will have to vacate
because of one or more of the following:

1 displacement by disaster;
2. displacement by government action;
3. displacement by action of housngowner. (24 CFR 5.420 (b) )

LIVE-IN AIDE — A person who resides with an Elderly, Disabled person or persons and
who:

1. Is determined by the Housing Authority to be essentia to the care and well-being of
the person(s)



2. Is not obligated for support of the person(s)
3. Would not be living in the unit except to provide the necessary supportive services.
(24 CFR 5.403 (b))

The income of a Live-in-aide that meets these requirements is not included asincome to
the tenant family. A Live-In Aide must be approved, in advance, by the HA and
meet eligibility requirementsfor public housng occupancy.
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LOW INCOME FAMILY — A family whose Annud Income does not exceed
eighty (80%) of the median income for the area, as determined by HUD.

MEDICAL EXPENSE — Those necessary medicad expenses, including medica insurance
premiums, that are anticipated during the period for which Annua Income is computed, and that
are not covered by insurance. (24 CFR 5.603 (d) )

Medica expenses, in excess of three percent (3%) of Annua Income, are deductible from
income by dderly or dissbled families only. These expenses include, but are not limited to,
prescription and non-prescription drugs, costs for doctors, dentists, therapists, medicd facilities,
care for aservice animd, transportation for medical purposes.

MILITARY SERVICE — Military Service means the active military service of the United
States, which includes the Army, Navy, Air Force, Marine Corps, Coast Guard, and, since July
29, 1945, the commissioned corps of the United States Public Hedlth Service.

MINIMUM RENT — Families asssted under the Public Housing program pay a monthly
“minimum rent” of not more than $50.00 per month. The Housing Authority has the discretion
to establish the “minimum rent” from $0 up to $50.00 The minimum rent established by the
Housing Authority of Beaver Dam is $50.00.

MINOR — A “minor” is a person under the age of eighteen years of age. (An unborn child may
not be counted asaminor.)

MIXED FAMILY - A family whose members include those with dtizenship or digible
immigration status, and those withouit citizenship or digible immigration datus. (24 CFR 5.504

(0))

MIXED POPULATION DEVELOPMENT — A public housing development, or portion of
a development, that was reserved for elderly and disabled families a its inception (and has
retained that character). If the development was not so reserved at its inception, the PHA has
obtained HUD approvd to give preference in tenant sdection for al unitsin the development (or
portion of development) to elderly families and dissbled families. These developments were
formerly known as dderly projects.



MONTHLY ADJUSTED INCOME - One-twelfth of Adjusted Income. (24 CFR 5.603
(@)

MONTHLY INCOME - One twdfth of Annud Income. For purpose of determining
priorities based on an goplicant’s rent as a percentage of family income, family income is the
same as monthly income.
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NATIONAL — A person who owes permanent alegiance to the United States, for example, as
aresult of birth in aUnited States territory or possession. (24 CFR 5.504 (b))

NEAR ELDERLY —A family whose head or spouse or “sole member” is a least fifty years of
age, but below the age of sixty-two; two or more persons, who are at least 50 years of age but
below the age of 62, living together; or one or more persons who are at least 50 years of age
but below the age of 62 living with one or morelive-in aides. (24 CFR 5.403 (b) )

NET FAMILY ASSETS - Net family Assets means the net cash vaue after deducting
reasonable codts that would be incurred in digposing of red property, checking and savings
accounts, stocks, bonds, cash on hand, and other forms of capital investment, excluding
interests in Indian trust land and excluding equity accounts in HUD home ownership programs.
The vadue of necessary items of persond property such as furniture and automobiles shdl be
excluded. (In cases where a trust fund has been established and the trust is not revocable
by, or under control of, any member of the family or household, the value of the trust
fund will not be considered an asset so long as the fund continues to be held in trust. Any
income distributed from the trust fund shall be counted when determining Annual
Income.) In determining Net Family Income, the Housng Authority of Beaver Dam shdl
include the vaue of any business or family assets disposed of by an goplicant or Tenant for less
than far maket vdue (including a disposition in trust, but not in a foreclosure or
bankruptcy sale) during the two (2) years preceding the date of gpplication for the program or
reexamination, as applicable, in excess of the consderation received therefor. In the case of a
dispogition as part of a separation or divorce settlement, the disposition will not be considered
to be for less than fair market value if the gpplicant or Tenant receives important consderation
not measurable in dollar terms. (24 CFR 5.603 (d) )

NONCITIZEN — A person who is nether a citizen nor nationd of the United States. (24
CFR 5.504 (b))

OCCUPANCY STANDARDS — The slandards that a housing authority establishes for
determining the gppropriate number of bedrooms needed to house families of different Szes or
compostion.



PARTICIPANT —A family or individud that is assisted by the public housing program.
PERSON WITH DISABILITIES — (see definition of disabled person)

PREVIOUSLY UNEMPLOYED - Thisincludes a person who has earned, in the 12 months
previous to employment, no more than would be received for 10 hours of work per week for
50 weeks at the established minimum wage.
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PROCESSING ENTITY — The person or entity thet is responsble for making digibility and
related determinations and an income reexamination. In the Section 8 and public housing
programs, the processing entity is the responghility entity.

PRORATION OF ASSISTANCE — The reduction in a family’s housing assstance payment
to reflect the proportion of family members in a mixed family who are digible for assstance.
(24 CFR 5.520)

PUBLIC HOUSING — Housing asssted under the 1937 Act, other than under Section 8.
Public Housing included dwelling units in a mixed-finance project that are asssted by a PHA
with capitd or operating funds.

PUBLIC HOUSING AGENCY (HA) - Any Stae County, Municipdity or other
government entity or public body (or agency or insrumentdity thereof) that is authorized to
engage in or ass34 in the development of operation of housing for lower income families, under
the 1937 Housing Act. (24 CFR 5.100)

The terms “PHA”, “HA”, or Authority occurring within this ACOP shall refer to the
Housing Authority of Beaver Dam.

RECERTIFICATION — Recertification is sometimes called re-examination. The
annua process of securing documentation of a family’s income, expenses and composition to
determine the family rent and if they meet the digibility requirements for continued occupancy.

RE-EXAMINATION DATE — The date on which any rent change is effective or would be
effective if required as a result of the annua re-examination of digibility and rent. The re-
examination date of the Housing Authority of Beaver Dam is October 1%,

REMAINING MEMBER OF THE RESIDENT FAMILY — The person(s) of legd age
remaining in the public housing unit after the person(s) who signed the lease has (have) Ieft the
premises, other than by eviction.



RESPONSIBLE ENTITY — For the public housing program, the respongble entity means
the PHA adminigtering the program under an ACC with HUD.

SINGLE PERSON — A person who lives done, or intends to live aone, and who does not
quaify as an ederly family, or a displaced person, or as the remaining member of a Resdent
family. (Public Housing: Handbook 7465.1 Rev-2, 3-5)

SELF-DECLARATION —A type of verification satement by the tenant as to the amount and
source of income, expenses, or family composition. Self-declaration is acceptable verification
only when thirty-party verification or documentation cannot be obtained.
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SPECIFIED WELFARE BENEFIT REDUCTION — A reduction of welfare benefits be
the welfare agency, in whole or in part, for a family member, as determined by the wdfare
agency, because of fraud by a family member in connection with the welfare program; or
because of wefare agency sanction againg a family member for non-compliance with awelfare
agency requirement to participate in an economic sdf-sufficiency program.

“Specified wefare benefit reduction” does not include a reduction or termination of welfare
benefits by the welfare agency:

1 a the expirdtion of a lifetime or other time limit on the payment of welfare
benefits;
2. because a family member is not able to obtain employment, even though the

family member has complied with welfare agency economic sdf-sufficiency or work
activities requirements; or

3. because a family member has not complied with other welfare agency
requirements.

SPOUSE - A spouseisthelegd husband or wife of the head of the household.
STANDARD PERMANENT REPLACEMENT HOUSING —Ishoudng:

1 That is decent, safe, and sanitary;
2. That is adequete for the family size; and
3. That the family is occupying pursuant to alease or occupancy agreemen.

NOTE: Such housing does not include transient facilities, such as motels, hotels,
or temporary shelters for victims of domestic violence or homeless families, and in
the case of domestic violence, does not include the housing unit in which the
applicant and the applicant’s spouse or other member of the household who
engages in such violence live.



STATE WAGE INFORMATION COLLECTION AGENCY (SWICA) — The State
agency recelving quarterly wage reports from employers in the State or an dternaive sysem
that has been determined by the Secretary of Labor to be as effective and timely in providing
employment-related income and digibility information. (24 CFR 5.214)

SUBSTANDARD HOUSING —A unit is substandard if it:

wnN

4.

5.
6.
7
8

|s dilapidated;
Does not have operable indoor plumbing;
Does not have ausable flush tailet ingde the unit for the exclusve use of afamily;
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Does not have a usable bathtub or shower ingde the unit for the exclusve use of a
family,

Does not have dectricity, or has inadequate or unsafe electrica service;

Does not have a safe or adequate source of hest;

Should, but does not, have a kitchen; or

Has been declared unfit for habitation by an agency or unit of government.

A housing unit is dilapidated if it does not provide safe and adequate shelter, and in its
present condition endangers the hedth, safety, or well-being of a family, or it has one or
more critica defects, or a combination of intermediate defects in sufficient number or extent
to require condderable repair or rebuilding. The defects may involve origind construction
or they may result from continued neglect or lack of repair or from serious damage to the
structure.

An gpplicant who is a “homdess family” is living in substandard housing. For purposes of
the preceding sentence, a*homeless family” includes any individud or family who:

1. Lacks afixed, regular, and adequate nighttime residence; and
2. Has a primary nighttime resdence that is.
@ A supervised publicly or privately operated shelter designed to

provide temporary living accommodations (including wefare hotds,
congregate shelters, and trandtiond housing programs);

(b) An indiitution that provides a temporary resdence for individuds
intended to be indtitutiondized; or
(© A public or private place not designed for, or ordinarily used as, a

regular deeping accommodation for human beings.

A “homdess family” does not include any individuad imprisoned or otherwise detained
pursuant to an Act of the Congress or a State law.



Single Room Occupancy (SRO) Housing (as defined in § 882.102 of the CFR) is not
substandard soldly because it does not contain sanitary or food preparation facilities (or
both).

TEMPORARY ASSISTANCE TO NEEDY FAMILIES (TANF) — The program that
replaced the Assstance to Families with Dependent Children (AFDC) that provided financid
assisance to needy families who meet program digibility criteria  Benefits are limited to a
Specified time period.

TEMPORARILY ABSENT FAMILY MEMBERS — Any person(s) on the lease that is not
living in the household for a period of more than thirty (30) days is consdered temporarily
absent.
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TENANT (RESIDENT) RENT — The amount payable monthly by the Family as rent to the
HA. Where dl utilities (gas, water and dectricity) are supplied by the HA., Tenant Rent equas
Totd tenant Payment or minimum rent. Where some or dl utilities (gas, water and eectricity)
are not supplied by the HA and the cost thereof is not included in the amount paid as rent,
Tenant Rent equds Totd Tenant Payment or minimum rent less the utility alowance. Telephone
and cable tdevison sarviceisnot a utility. (24 CFR 5.504 (b) )

THIRD-PARTY (VERIFICATION) — Written or ord confirmation of a family’s income,
expenses, or household composition provided by a source outside the househol d.

TOTAL ANNUAL INCOME - Totd Annud Income is the anticipated tota income from al
sources received by the family head and/ or spouse (even if temporarily absent) and by each
additiond member of the family, including dl net income derived from assets, for the 12-month
period following the effective date of initid determination or re-examination of income, and are
not specificadly excluded from annua income. (1937 Housing Act; 24 CFR 5.609)

Tota Annud Family Income includes, but is not limited to, the following:

1. The full amount, before any payroll deduction, of wages and saaries, and
overtime pay, including compensation for persond services (such as commissons,
fees, tips and bonuses);

2. Net income from the operation of a business or professon. (Expenditures
for business expansion or amortization of capital indebtedness shdl not be used as
deductions in determining Net Income) An dlowance for depreciation of assets
used in a busness or professon may be deducted, based on draight line



depreciation, as provided in Internal Revenue Service regulaions. Any withdrawa
of cash or other assets from the operation of a business or professon will be
included in income, except to the extent the withdrawal is reimbursement of cash or
assetsinvested in the operation by the family.

Interest, dividends and other net income of any kind from red or persond
property. (For this purpose, expenditures for amortization of capital indebtedness
and an alowance for depreciation of capitd assets shdl not be deducted to
determine the net income from red or persond property). All alowance for
depreciation is permitted only as authorized in Paragraph 2 of this Section. Any
withdrawad of cash or assets from an investment will be included in income, except
to the extent the withdrawd is reimbursement of cash or assets invested by the
family. Where the family has Net Family Assats in excess of $5,000.00, Annua
Income shdl include the greater of the actud income derived from al Net Family
Assets or a percentage of the value of such assets based on the current passbook
savings rate as determined by HUD; Page —28-

: The full amount of periodic payments received from socid security,
annuities, insurance policies, retirement funds, pensions, disability or death benefit
and other smilar types of periodic receipts, induding a lump sum payment for the
delayed dart of a periodic payment; (Excluding Lump Sum Supplemental
Security Income [SSI] and Lump Sum Social Security Benefits[SS].)

Payments in lieu of eanings, such as unemployment and disability
compensation, socid security benefits, workmen's compensation and severance
pay, but see Paragraph U. 3 in this section (page —17-).

: Wedfare Assstance. If the wefare assstance payment includes an amount

specificdly designated for shelter and utilities that are subject to adjusment by the
welfare assistance agency in accordance with the actua cost of shelter and utilities,
the amount of welfare assstance income to be included as income shall conss of:
(See Section VIII. B. for complete listing)

@ The amount of the adlowance or grant exclusve of the amount
specificdly designated for shelter or utilities, plus
(b) The maximum amount that the welfare assstance agency could in

fact dlow the family for shelter and utilities. If the families wdfare assgtanceis
ratably reduced from the standard of need by applying a percentage, the
amount caculated under this paragraph shdl be the amount resulting from one
gpplication of the percentage.

Periodic and determinable dlowances, such as dimony, child support
payments, and regular contributions or gifts, including amounts received from any



persons not resding in the dwdling. If the payments actualy received are different
than the determined amount, rent can be adjusted in accordance with Section 111 D
of the dwelling leese.

8. All regular pay, specid payments and alowances (such as longevity,
overseas duty, renta alowances for dependents, etc.) received by a member of the
Armed Forces (whether or not living in the dwdling) who is head of the family,
spouse, or other family member whose dependents are residing in the unit (but see
“hazardous duty pay”).

9. Payments to the head of the household for support of a minor or payments
nomindly to a minor for his support but controlled for his benefit by the head of the
household or a resdent family member other than the head, who is responsible for
his support;
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10. Veterans Adminigiration Compensation (Service Connected Disability or
Degth Benefits); and

Tenants that receive lump-sum payments that are included as income and fdl in the
categories listed above, (Excluding Lump sum Supplemental Security Income
[SSI] and Lump Sum social Security Benefits [SS]), must report the income the
Housing Authority office as soon as possible but no later than ten (10) cdendar days
after receipt of the funds and the gpplicable portion of the payment that is due as back
rent is due fourteen (14) days after the HA notifies the family of the amount due.

Unreported Income: If aresdent fails to report income the tenancy will be terminated
under the terms of the HA's lease. If the act is determined by the HA to be intentiond,
the tenant will be obligated to pay the applicable portion of the rent for any and dl
unreported income. If the unreported income was unintentiona by the resident, the
resdent will be billed for the amount due the HA and the amount will be payable within
fourteen (14) days. If the payment cannot be made in one payment, the resdent may
request the HA to approve a repayment schedule. Any repayment agreement must be
in writing and sgned by the Resdent and the Executive Director of the Housing
Authority of Beaver Dam.



NOTE: If itisnot feasible to anticipate a level of income over a 12-month period, the
income anticipated for a shorter period may be annualized, subject to a re
determination at the end of the shorter period.

TOTAL TENANT PAYMENT (TTP): The TTP for families participating in the Public
Housing Program must be at least $25.00.

1. For the Housing Authority of Beaver Dam, the TTP must be the greeter of:
@ 30 percent of family monthly adjusted income;
(b) 10 percent of family monthly income;
(© $50.00, which is the minimum rent set by the Housing Authority of

Beaver Dam; or

2. Flat Rent. The resdent may dect the flat rent in lieu of the rent caculated in
paragraph “1,” above.
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Effective January 10, 2000, the following flat rents were established:

UNIT SIZE -0- -1- -2- -3-
FAIR MARKET

RENT $249.00 $290.00 $359.00 $464.00
LESS  UTILITY

ALLWANCE 28.00 31.00 36.00 69.00
FLAT RENT $221.00 $259.00 $323.00 $395.00

It is possible for Public Housing residents to qualify for a utility
reimbursement despite the requirement of a minimum rent. For example, if a
Public Housing family’s TTP is the minimum rent of $50 and HA' s utility dlowance for
the sze and type unit the family has sdected is $69, the family would receive a utility
reimbursement of $19 ($69 less $50) for resident purchased utilities.

UTILITIES — Utilities may include weter, éectricity, gas, garbage, and sewage
SEIVices.



UTILITY ALLOWANCE - If the cogt of utilities (except telephone) and other housing
services for an asssted unit is not included in the Resident rent, but is the responghbility of the
family occupying the unit, then the utility dlowance is an amount equd to the estimate made or
approved by the HA or HUD of the monthly cost of a reasonable consumption of such utilities
and other services for the unit by an energy-conservative household of modest circumstances
condstent with the requirement of a safe, sanitary and hedthful living environment. (24 CFR
5.603)

If the family pays directly for one or more utilities or services, the amount of the alowances is
deducted from the gross rent in determining the contract rent and is included in the gross rent in
determining the contract rent and is included in the gross family contribution.

UTILITY REIMBURSEMENT PAYMENT - Utility Rembursement Payment is the
amount, if any, by which the Utility Allowance for the unit, if gpplicable, exceeds the Totd
Tenant Payment for the family occupying the unit.

VERY LOW-INCOME FAMILY — A lower Income Family means a family whose annud
income does not exceed fifty (50%) percent of the median income for the area, as determined
by HUD, with adjusments for smdler and larger families. HUD may establish income limits
higher or lower than fifty (50%) of the median income for the area on the basis of its finding that
such varidions are necessary because of unusudly high or low family incomes.
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WAGE EARNER — A person in againful activity who recelvesany wages.  Said wages or
pay covers dl types of employee compensaion including salaries, vacation alowances, tips,
bonuses, commissons and unemployment compensation. The terms “Wage Earne” and
“Worker” are used interchangegbly.

WELFARE ASSISTANCE - Welfare or other paymentsto families or individuas,
based on need, that are made under programs funded, separately or jointly, by Federd, State
or locd governments. (24 CFR 5.603 (d) )



ACC

BR

CFR

CR

FMR

FSS
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ACRONYMS

Annua Contributions Contract

Bedroom

Code of Federd Regulations, commonly referred to as “the regulations’
Contract Rent

Fair Market Rent

Family Sdf-Sufficiency



FY Fisca Year

FYE Fiscd Year End

GAO Governmental Accounting Office

HCDA Housing and Community Development Amendments of 1981
HMO Housing Management Officer (in aHUD fidd ofice)
HQS Housing Qudity Standards

HUD Housing and Urban Devel opment

INS (U.S) Immigration and Naturdization Service

G I ngpector Genera

IPA I ndependent Public Accountant

NAHA (Crangon-Gonzdez) Nationa Affordable Housing Act
NOFA Notice of Funding Availability

OoMB (U.S) Office of Management and Budget

PHA Public Housng Agency

QHWRA Quadlity Housing and Work Responsbility Act of 1998
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RFP Request for Proposas
RIGI Regiona Inspector Generd for Investigation
SRO Single Room Occupancy
SSA Socid Security Adminigtration
TR Tota Rent

TTP Totd Tenant Payment



UA Utility Allowance
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SECTION VII. ADMISSION AND SELCTION

The gpplication for Admisson conditutes the basic records of each family agpplying for
admisson to the Housng Authority of Beaver Dam. The informaion submitted by each
goplicant shall be verified to assure that the data upon which determinations are made as to
digibility and suitability for admisson are true and complete. The Authority shal indicate on



each gpplication whether the gpplicant meets dl of the requirements governing admission or that
the gpplicant does not meet the requirements and is ingligible for admission.

A. ELIGIBILITY

There are five digihility requirements for admission to public housing:

@ qudifies as afamily; see definition of family, page 15

2 has an income within the income limits; see Appendix A

3 mets citizenship/digible immigrant criteria; see Appendix B
4 provides documentation of Socia Security numbers;

all family members, age six (6) and older, must provide a Social Security Number
or certify that they do not have one

) sgns consent authorization documents
each member of the family who is at least 18 years of age, and each family head
and spouse regardless of age, shall sign one or more consent forms. The consent
form MUST contain, at a minimum, the following:

(a) a provision authorizing HUD or the Housing Authority of
Beaver Dam to obtain any information or materials necessary to complete or
verify the application for participation or for eligibility for continued
occupancy; and

(b) a provision authorizing HUD or the Housing Authority of
Beaver Dam to verify with previous or current employers, income information
pertinent to the family’ s eligibility for or level of assistance

(c) a provision authorizing HUD to request income
information from the IRS and the SSA for the sole purpose of verifying income
information pertinent to the family’s eligibility or level of benefits; and

(d) a statement that the authorization to release the
information requested by the consent form expires 15 months after the date the
consent formis signed.

In addition to the above criteria, families MUST also meet the screening
(suitability) criteria of the Housing Authority in order to be admitted to public
housing.
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B. APPLICATION PROCESS



All admissons shdl be made on the bass of a written goplication in such form as the
Authority shal present. The Application for Admisson shall condtitute the basic record of
eech family applying for admisson. All supplementa materids pertaining to digibility shal
aso be consdered a part of the application record and carefully recorded. This includes
verification of income and family composition and such other data as may be required.

1.

APPLYING FOR ADMISSION

The Housing Authority of Beaver Dam will not, on account of race, color, religion, sex,
nationd origin, age, disability, or familid satus, deny or hinder any applicant family the
opportunity to make application or lease a dwdling unit suitable to its needsin any of its
developments.

The Authority reserves the right to suspend application taking when the current supply
of completed full applications exceeds the number of families which could be reasonably
expected to be housed within the next twelve (12) months. In such cases, the Authority
may ask gpplicants to complete abbreviated gpplications which contain sufficient
information to determine unit Size, unit type, and loca preferences.

All gpplications must be made in person by a responsible adult member of the gpplicant
family, who will reside in the household. He/she shdl sign the application and certify,
subject to civil and crimind pendties, to the accuracy of al statements made therein.
The Authority reserves the right to require the sgnature of any and dl adult members of
the gpplicant household.

The Housng Authority of Beaver Dam will take applications at their office located at
3030 James Court, Beaver Dam, Kentucky. Applications are taken between the hours
of 9:00 am. to 12 noon and 1 p.m. to 3:00 p.m. on Monday, Wednesday, and Friday.
The Authority dtaff may a its discretion provide for application interviews outside
norma hours when necessary for hardship reasons.  All atempts will be made to
conduct interviews in private.

In addition to income, family compogtion and information unique to each applicant,
each gpplication shdl indicate the date and time of application and the Authority’s
determination of digibility or indigibility. When the family is digible, the gpplication shall
aso record the correct unit Sze and the unit assigned; the date, unit location and reason
for rgection for any offers refused by the gpplicant.
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Applications shdl be updated as applicants report changes in income and family
circumstances. All modifications to applications shall be properly documented.

The Authority shal maintain such records as are necessary to document the disposition
of al applications and to meet the Depatment of Housing and Urban Development
audit requirements.

If the Authority determines the applicant is indligible, the Authority shdl promptly
notify the gpplicant. The gpplicant will be granted ten (10) cdendar days from the date
gaed on the indigible letter to request an informa meeting. The applicant may bring
any person he/she wishes to represent them at the informa meeting. The request for an
informa meeting may be submitted in writing and/or the request may be verbd.
However, the request must be received by the Authority within the time frame
edtablished by the Housing Authority for the meeting. (See Section VII. N. Informal
Review)

If a determination has been made that the applicant is eligible and satidfies dl
requirements for admission, the applicant shdl be notified of the approximate date of
occupancy insofar asthat date can be reasonably determined.

CLOSING/OPENING OF APPLICATIONS

(a) Closing of Application Taking — If the Housing Authority of Beaver Dam is
taking gpplications, the Authority may suspend the taking of gpplications if the waiting
list is such that additiona applicants would not be able to occupy a public housing unit
within the next twelve (12) month period. Application taking may be suspended by
bedroom sze, if gpplicable. The Authority will make known to the public through
publication in a newspaper of generd circulation and other suitable means the fact that
goplications for public housing units are being susgpended. To reach persons who
cannot read the newspapers, the Authority will distribute fact sheets to the broadcagting
media. Persond contacts with the news media and with community service personne,
aswdl as public service announcements, will be made. All notices will bein compliance
with Fair Housing requirements.

(b) Opening of Application Taking — When the Housng Authority of Beaver Dam
decides to gtart taking applications, the waiting lis may be opened by bedroom size, if
goplicable.  The Authority will make known to the pubic through publication in a
newspaper of genera circulation and other suitable means the fact that applications are
being accepted.  The public notice will gate any limitations to who may apply. All
notices will bein compliance with Fair Housing requirements.
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3. MISSED APPOINTMENTS

An gpplicant who falls to kegp an gppointment, without notifying the Housing
Authority of Beaver Dam and without rescheduling the gppointment, shal be sent a
notice of termination of the process for fallure to supply such certification, release of
information or documentation as the Authority or HUD determines to be necessary,

in the following Stuations:

v Complete Application
v Bringing in Verification Information
v Movein Appointments

Pr ocess when appointments are missed — If the family does not appear or cal to
reschedule the gppointment, the Authority will notify that gpplicant, in writing, that
their gpplication is being terminated. A copy of the letter will be attached to the
goplication. The Housing Authority will dlow the family to reschedule for good
cause and no more than two opportunities will be given for good cause. When
good cause exids for missing an gppointment, the Authority will work closely with
the family to find a more suitable time,

Letters mailed to applicants by the HA — If an gpplicant dams they did not
recelve a letter mailed by the Housing Authority of Beaver Dam, that requested the
goplicant to provide information or to atend an interview, the Authority will
determine whether the letter was returned to the Housing Authority. If the letter
was not returned to the Housing Authority, it will be assumed the applicant received
the letter. If the letter was returned and the applicant can provide evidence that they
were living a the address to which the letter was sent, the applicant will be
reingtated with the date and time of the application in effect a the time the letter
sent. APPLICANTS MUST NOTIFY THE HOUSING AUTHORITY, IN
WRITING, IF THEIR ADDRESS CHANGES DURING THE
APPLICATION PROCESS.

4. NOTIFICATION OF NEGATIVE ACTIONS

Any gpplicant whose name is being removed from the waiting list will be notified by
the Housing Authority of Beaver Dam, in writing, that they have ten (10) caendar
days from the date of the written correspondence to present mitigating circumstances
or request an informa review. The letter will dso indicate that their name will be
removed from the waiting ligt if they fail to respond within the timeframe specified.
The Housing Authority of Beaver Dam system of removing gpplicant names from the
waiting ligt will not violate therights of personswith
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disbilities. If an gpplicant cdams that their falure to respond to a request for
information or updates was caused by a disability, the Authority will verify that there is,
in fact, a disability and the disability caused the falure to respond, and provide a
reasonable accommodation. An example of a reasonable accommodation would beto
reingtate the gpplicant on the waiting list based on the date and time of the origind
goplication.

C. SUITABILITY (SCREENING CRITERIA)

Applicant families will be evauated to determine whether, based on their recent behavior,
such behavior could reasonably be expected to result in noncompliance with the public
housng lease. The Housing Authority of Beaver Dam will look at past conduct as an
indicator of future conduct. Emphasis will be placed on whether a family’s admisson could
reasonably be expected to have a detrimenta effect on the Housing Authority environment,
other resdents, Housing Authority employees, or other people resding in the immediate
vicinity of the property. Otherwise digible families will be denied admission if they fall to
meset the suitability criteria

1. The Housng Authority of Beaver Dam will congder objective and
reasonable agpects of the family’s background. Those applicants meeting the
screening criteria are those who:

@ Have a past peformance of satidfactorily meeting financid
obligations, especidly rent; and

(b) Have no record of disturbance of neighbors, destruction of
property, living or housekeeping habits that adversely affect the hedth, safety,
or welfare of other resdents; and

(© Have no higory of crimind activity involving crimes of physcd
violence to persons or property or other criminal acts that adversdy affect the
hedlth, safety, or welfare of themselves or other resdents. Thisincludes, but is
not limited to, the possession, sde, or use of illega substances within the last
three (3) years, and

(d) Have no record of having committed fraud in connection with an
Federd housing assistance program, including the intentional misrepresentation
of information relaed to their housing gpplication or benefits derived there
from; and



(e Are not subject to a lifetime regidration requirement under a Sate
sex offender regigtration program; and
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® Have no history of abusing dcohoal in away tha may interfere with
the hedth, safety, or right to peaceful enjoyment by others.

(9) Have not been convicted of manufacturing or producing
methamphetamine (commonly referred to as “speed”’) on the premises of a
public housing project.

: If an gpplicant has been evicted from housng asssted under the U. S,

Housing Act because of drug-related crimina activity (drug use or drug digtribution)
by any member of the gpplicant family, the gpplicant may not be given any tenant
selection preference for three years from the date of that eviction.

The Authority may waive this redriction for a particular applicant if the Authority
determines that the evicted person:

@ has successfully completed a rehabilitation program approved by
the Authority;

(b) clearly did not participate in or know about the drug-related
crimind activity; or

(© no longer participates in any drug-related crimind activity.

In the event of receipt of unfavorable information regarding conduct of the
goplicant, the Authority may give consderation to the time, nature, and extent of
goplicant’s conduct and to factors that might indicate a reasonable probability of
favorable future conduct or financid prospects in determining digibility of the
goplicant. Factors to be congdered in such case will include the following:

€) Evidence of rehabilitation;

(b) Evidence of gpplicant family’s participation in or willingness to
participate in socid service or other appropriate counsding service programs
and the availability of such programs, or

(© Evidence of the gpplicant’s willingness to attempt to increase family
income and the availability of training or employment programs in the locdlity.

When a disabled individud is meking application and the individud’s
digibility for admisson, level of benefits, or qudification for preferences or priorities
does not depend upon his or her being a disabled person, the Housing Authority
may not inquire about the exisence, severity of any
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physca or menta imparment, nor require proof that the gpplicant is “capable
of independent living”. However to the extent necessary to determine digibility and
rent, the Authority may require gpplicants to provide information about the nature
and extent of their disability or related conditions.

D. GROUNDSFOR DENIAL

The Housing Authority of Beaver Dam is not required or obligated to assist
familieswho:

1

2.

Do not meet any one or more of digibility criterig;

Owes rent, other amounts, or judgements to any housng authority or any other
federdly subsidized housing program, the applicant will be declared indigible. At the
discretion of the Housing Authority of Beaver Dam, the gpplicant my be declared digible
upon payment of debt with the date and time of gpplication being the time of payment
and mesting other criteria Re-paying funds that are due does not necessarily qudify an
gpplicant for occupancy. Such payments will be consdered adong with other factors in
the application process. Any money owed to a housing authority which has been
discharged by bankruptcy, shall not be consdered in making this determination;

Has previoudy been evicted from public housing;

Committed acts which would conditute fraud in connection with any federdly
asssted housing program;

Did not supply information or documentation required, within the time frame specified
by the application process,

Have ahistory of not meeting financia obligations, especidly rent;
Do not have the ability to maintain (with assstance) their housing in a decent and safe
condition where such habits could adversely affect the hedth, safety, or wefare of other

resdents;

Convicted of drug-rdated crimind activity or violent crimind activity;



9. DENIED FOR LIFE: The Housing Authority of Beaver Dam shdl prohibit
admisson to any household that includes any individud who is subject to a lifetime
registration requirement under a state sex offender regigtration program;
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10. Haveahigory of crimind activity involving crimes of physicd violence to persons or
property and other crimind activity, including drug-rdated, which may adversdy affect
the hedlth, safety or welfare of other residents.

11. Have a record of disturbance of neighbors, destruction of property, or living or
housekeeping habits which may adversdly affect the hedth, safety or welfare of the other
residents.

12. During the application (interview) process, the gpplicant demondrates hodtile
behavior that indicates that the prospective gpplicant may be a threat to our public
housing residents; or has engaged in or threatened abusive or violent behavior towards
any Housing Authority staff member or resdents previoudy.

13. Have faled to respond to a written request for information or a request to declare
their continued interest in the program,

14.  Intentionaly misrepresents their income, family composition or any other information
dfecting dighility; in the event the misrepresentation is discovered after
admission, the lease will be terminated for such misrepresentation;

15.  Were evicted from asssted housing within three (3) years of the projected date of
admisson because of drugrelated crimind activity involving the persond use or

possession for persond use;

16. Were evicted from asssted housing within five (5) years of the projected date of
admission because of drug-rdated crimind activity involving the illegal manufacture, sde,
digtribution, or possesson with the intent to manufecture, sell, didtribute a controlled
substance as defined in Section 102 of the Controlled Substances Act, 21 U.S.C. 802,

17. DENIED FOR LIFE: If any family member has been convicted of manufacturing
or producing methamphetamine (peed) in a public housng development or in a Section
8 assisted property;

NOTE: The above list is not intended to be all inclusive. Applicants may be denied
admission if the Housing Authority of Beaver Dam has reason to believe that the
conduct of the applicant has been such as would be likely to interfere with other
residents in such manner as to diminish their enjoyment of the premises by adversely



affecting their health, safety, or welfare or to affect adversely the physical environment
or the financial stability of the project if the applicant were admitted to housing.

If an applicant is denied admission, the Housing Authority of Beaver Dam will notify the
goplicant, in writing, of its determination and inform the applicant that they have an opportunity
for an informa mesting on such determination. The denid letter will  dlow

Page —42-

the applicant ten (10) cdendar days to request an informa meeting (verba and/or in writing)
with the Housing Authority. A housing authority representative will hear the gpped and issue a
decison within ten (10) caendar days of the meeting. The Authority Grievance Procedure
appliesto Tenants only and does not apply to applicants.

Asagenerd rule gpplicants may be denied admission a the Housing Authority of Beaver Dam
for the following time frames, which shdl begin on the date of application, unless otherwise
provided for herein below:

18. Denied admission for one (1) year for thefollowing:

O Peast rental record

® Bad rent paying habits

® Bad housekeeping habits, in and outsde the unit

® Damages

® Disturbances

® Liveins

© Demondrates hostile behavior during the interview process that indicates that
the applicant may be athreat to our resdents/staff

19. Denied admission for three (3) yearsfor the following:

O Persons evicted from public housing, Indian Housing, Section 8, or Section 23
programs because of drug-rdlated crimind activity are indigible for admisson to
public housing for athree (3) year period beginning on the date of such eviction.

® The Housing Authority can waive this requirement if; the person demondrates
to the Housing Authority’ s satisfaction successful completion of a rehabilitation
program approved by the Housing Authority, or the circumstances leading to
eviction no longer exis.

20. Denied admission for five (5) yearsfor thefollowing:

(1) Fraud (giving false information on the gpplication is consdered fraud).
® Anares or conviction record that indicates that the gpplicant may be a threat



and/or negative influence on other resdents. Thefive years shdl beginonthe date
of the last reported act, completion of sentence and/or probation period.
® Drug use without evidence of rehabilitation.

21. Denied admission for ten (10) yearsfor the following:
© Conviction for Drug Trafficking.
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22. Denied admission for Life, for the following:

@ to any household that includes any individud who is subject to a lifetime

registration requirement under a state sex offender regidtration program.

@ to any applicant who hasbeen convicted of manufacturing or producing
methamphetamine (commonly referred to as “gpeed’) on the premises of a
public housing project. Premises is defined as the building or complex in which the
dwedling unit is located, including common areas and grounds.

NOTE: As noted above these time frames are only guidelines and the Housing
Authority of Beaver Dam may deny admission to any individual whose behavior may
adversely affect the health, safety or welfare of other residents or may admit persons
who exhibit evidence of rehabilitation.

E. VERIFICATION PROCESS

In conjunction with the application process, the Housing Authority of Beaver Dam shal
require whatever documentation is needed to verify information the applicant has provided.
The applicant (and other family members as the Authority designates) may be required to
execute release and consent forms authorizing any person, firm, or association, including and
Federd, State, or loca agency, to furnish or release to the Authority such information as the
Authority determines to be necessary. Veification of digibility, suitability, and Federdly
mandated preferences, dong with any other information, is to accomplished by thorough
evauation from information submitted by the gpplicant or received from third parties. (See
Section VIII-Occupancy subparagraph E. Verification, of this policy, for
additional information.)

Any request by the Authority to the applicant or third party, for verifying documentation,
mugt state in definite and clear terms the character, source, and content of documentation
sought.



1. Families are required to provide a Socid Security Number (SSN) for each family
member, age Sx (6) and older prior to admisson. Each member of the family, as
defined above, must either:

@ submit Socia Security documentetion, or;

(b) ggn a satement certifying that he/she as not been assgned a SSN.  If the
individua is under 18 years of age, the certification must be executed by higher
parent or guardian.
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(© If the participant who has Sgned a certification form obtains a SSN, it must
be disclosed at the next regularly scheduled income reexamination. Verification
will be done through the provison of a vaid Socid Security card issued by the
SSA. The Housing Authority of Beaver Dam will accept copies of the Socid
Security card only when it is necessary for the Authority to verify by mail the
continuing digibility of paticpant families. Applicants may not become
participants until the documentation is provided. The gpplicant will retain hisgher
position on the waiting list during this period.

2. The Authority may include, but may not be limited to, the following types of
veification:

] A credit check of the head, spouse and co-head;
1 A rentd higtory check of al adult family members,

"1 A crimind background check on al adult household live- in aides. This check
will be made through State or loca law enforcement or court recordsin
those cases where the household member haslive in the locd jurisdiction for the last
three years. Where the individud has lived outsde the loca area, the Housng
Authority of Beaver Dam may contact law enforcement agencies where the
individua has lived or request a check through the FBI’s Nationa Crime
Information center (NCIC);

1 A check of the State’ s life-time sex offender regigtration program for each
adult household member, including live-in aides;

1 Employment forms, pay stubs;



1 Public assgtance verificaion forms,
[l Assets verifications (savings, stocks, bonds, etc.);

1 Birth Certificates,

|

Sdf-Employed (tax forms);

[ Documentation of exceptiond medica and/or other expenses (ederly
family datus;

] Zero Income Form (for those who claim no income);
[ Divorce papers, custody documents, €tc.
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Other sources of information for digibility determination may include, but are not limited
to, the applicant (by means of interviews or home vigts), landiords, employers, family
socid workers, parole officers, court records, drug trestment centers, clinics, physicians
or police departments where warranted by the particular circumstances.  Information
relative to the acceptance or rgection of an gpplicant shall be documented and placed
in the applicant’ sfile. Such documentation may include reports of interviews, letters, or
telephone conversations with reigble sources.  As a minimum, such reports shdl
indicate the date, the source of the information, including the name and title of the
individua contacted, and aresume of the information received.

Once dl the information is verified, the Authority shdl cdculae the monthly rent.
The find estimate of Gross Family Income will be made by the Authority on the bass of
verified information regarding income.  Once the Housing Authority has determined thet
an goplicant is digible, then the process of housing the family begins.  Families are given
the option of paying the caculated rent or the flat rent. The family shdl dect, in writing,
their choice.

As soon as a determination can be made, gpplicants will be informed, in writing, by the
Authority that they have been declared digible or indigible. Applicants that are
determined indigible will be informed, in writing, of their right to an informa mesting if
they believe that such determination is unjust.

There is no minimum income requirement, but the staff shal use good interviewing skills
to determine whether there isincome that is not being reported.



Families may not be required to apply for public assstance, but it may be suggested to
them. If the family reports zero income, the Authority will have the family complete a
zero income form.

Applicant fileswill contain documentation of al verifications.

F. PURGING THE WAITING LIST

The Housing Authority of Beaver Dam will update and purge its waiting list at least
annualy to ensure that the pool of applicants reasonably represents the interested
families for whom the Authority has current information, i.e. gpplicant’s address, family
composition, income category and preferences.
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G. MISREPRESENTATION BY THE APPLICANT

If an gpplicant is found to have made willful misrepresentations at any time which resulted in
the gpplicant being classfied as digible, when, in fact, they were indigible, gpplicant will be
declared indligible and their name/s removed from the waiting list. A letter will be sent to
goplicant natifying them of such action taken.

H. REMOVAL OF APPLICANTSFROM WAITING LIST

The Housng Authority of Beaver Dam will not remove an gpplicant’s name from the
waiting lig unless:

v [IThe gpplicant requestsin writing that the name be removed;

¥ [The gpplicant fails to responds to a written request for information or a request to
declare their continued interest in the program; or

v [The applicant does not meet either the digibility or suitability criteriafor the program.

NOTE —If an applicant rejects an offer of assistance, the date and time of their application will be
changed to the date and time that they refused the offer and the name will be placed at the bottom of
the list. Thiswill be explained verbally and followed-up in writing to the applicant. The Housing
Authority of Beaver Dam will notify (verbally and in writing) the applicant that their actions may
affect their place on the waiting list, and the next offer of assistance will be made when their name
reaches the top of the waiting list. After a third offer is refused, the applicant’s name shall be



removed from the waiting list. The Authority will notify (verbally and in writing) the applicant that
their name has been removed from the waiting list. It will be necessary for them to reapply for
assistance.

SELECTION/PREFERENCES

The Fair Housing Act makes it illegd to discriminate on the basis of race, color, religion,
sex, disaility, familid dtatus and nationd origin.  The Housing Authority of Beaver Dam
shdl not deny to any family the opportunity of gpplying for admisson nor shdl it deny to any
eligible applicant the opportunity of leasing or renting a dwelling suitable to its need in any
low-rent project operated by this Authority.

1. PROCESS - Reddents shdl be sdected from among digible applicant families
whose family composition is gppropriate to available dwdling units. The Authority will take
into congderation the needs of individud families for low rent housing and the datutory
purpose in developing and operating a socidly and
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financidly sound low-income housing project, which provides a decent home and a suitable
living environment and fosters economic and socid diversity in the resdent body as awhole.
Sdection will be made in such manner as:

@ For every fiscd year, the Authority shal reserve forty (40%) percent of its new
admissions for families whose incomes is a or below thirty (30%) percent of the area
median income. To insure this requirement is met, we shdl quarterly monitor the
incomes of newly admitted families and the incomes of the families on the waiting lig. If
it gppears that the requirement to house extremely low-income families will not be met,
we will skip higher income families on the waiting list to reach extremely low-income
families. In reaching these admissons gods, the Authority is required to avoid
concentrating very low income familiesin projects.

(b)  To maintain a resdent body in each project composed of families with a broad
range of income and rent paying ability which is generaly representative of the range of
incomes of low income families in the Housing Authority’s area of operation as defined
by state law.

2. ORDER OF SELECTION - The Housng Authority of Beaver Dam will sdect
families based on the following preferences within each bedroom size category. On July 1,



1999 the Authority adopted locd preferences to determine the place of an applicant on the
waiting list. The agpplicant with the highest weight will go ahead of the person with the lower
weight. Those who do not qudify for a locd preference will have a weight of zero (0).
Among these weights, the applicant will be placed according to date and time of gpplication.

(@)

(b)

The following local preferences will carry a weight of three (3) points for

each that apply:

@)

)

3

(4)

Working Family —afamily whose head, spouse or other adult member is
currently employed and has been so for at least thirty (30) days, and isworking a
least 25 hours per week.

A family whose head, spouse, or sole member is age 62, OR isreceiving
Socid Security Disability OR Supplemental Security Income disability benefits,
OR any other payments based on the individuds inability to work.

Victim of Domestic Violence — The head of household, spouse or other
member of household resdes in a unit with a person who engages in violent
behavior.
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Emergency Disagter — Within the lagt thirty (30) days, family has been
unable to reside in home due to loss of home by fire, flood, tornado, earthquake
or mine subsidence.

The following local preferences will carry a weight of two (2) points for

each that apply:

@)

2

Displacement by Hate Crime — a hate crime means actud or threstened
physical violence or intimidation againgt a person or the person’'s property and
that isbased on the person’srace, color, religion, sex, naturd origin, handicap or
familid datus.

Substandard Housing — A family whose current residence has one or
more of the following defects.
- Dwidling sructure is unssfe
No usable flush toile, bathtub or shower ingde unit
No indoor plumbing
No eectricity or has unsafe electricd service



No safe or adequate source of heat
Should, but does not have kitchen
Homdess

3 Involuntarily displaced from home, within last x months, as a result of:
Displacement by government action
Sde by owner of housng unit in which family resdes and family mugt
move
Displacement to avoid reprisas
Digplacement due to inaccessibility of unit

4 50% of Income — A family is paying more than 50% of income for
rent—includes the actual monthly amount due under a lease agreement between a
family and current landlord plus utilities not included in rent (purchased by the
family). Utilities include gas, dectric, water and sewer. This rent must be pad
and verified for a consecutive period of ninety (90) days.

(© The following local preference will carry a weight of one (1) point for each
that apply:

@ A family who is currently aresdent of Ohio County.
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2 More than one family occupying a dngle resdence. A family who
currently resides in another persons household and has been there at least thirty
(30) consecutive days.

(d) Provided, however, the provisions of the Deconcentration Policy, contained
within this policy, shall supercede the selection of applicants based on date and
time and local preference points, if applicable, and allow the Authority to skip
families on the waiting list to accomplish thisgoal.

Veificaion of preference, if gpplicable. Before sdection is made, verification of their
preferences must be documented.

J. UNIT ASSIGNMENT



The fallowing guiddines will determine each family’s unit size without over-crowding or
over-housing.

NUMBER OF BEDROOMS NUMBER OF PERSONS
Minimum Maximum

0 1 1

1 1 2

2 2 4

3 3 6

ACCESSIBLE UNITS: Accessble units will be offered to families who may benefit from
the accessble features. Applicants for these units will be sdected utilizing the same
preference system as noted under Section I. Selection/Preferences of this policy. If there are
no applicants who would benefit from the accessble features, the units will be offered to
other gpplicants in the order that their names come to the top of the waiting list. Such
gpplicants, however, MUST, sgn ardease form gtating they will accept atrander ( at their
own expense) if, a afuture time, a family requiring an accessible unit becomes digible for
admission to housng. Any family required to transfer will be given at least a two
weeks notice.
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The above standards are based on the assumption that each bedroom unit will accommodate no
more than two (2) persons. Zero bedroom units will only be assigned to one-person
families. Two adults will share abedroom unless related by blood.

1. Inaddition, the following consderations may be taken in determining bedroom size:

@ The Authority will include the presence of children to be born to a pregnant
woman, children who are in the process of being adopted, children whose custody
isbeing obtained, children who are temporarily away a school, or children who
are temporarily in foster-care.




(b) Children of the same sex will not share a bedroom, unless requested by the
family and provided they are under the age of Six (6).

(© Persons of different generations, persons of the opposite sex (other than
spouses), and unrelated adults, will have separate bedrooms, except as noted
above.

(d) Husband and wife will share a bedroom. Exceptions can be made by the
Executive Director due to medica emergencies and must be documented as such.

(e Children of the same sex may share a bedroom.

® Children, with the possible exception of infants, would not be required to share
abedroom with persons of different generations, including their parents.

9 Persons with verifiable medica needs or other extenuating circumstances may
be provided alarger unit.

(h) Non-elderly snglesmay not be assigned to a two bedroom or larger unit.

() Fogter adults and/or foster/children will not be required to share a bedroom
with family members

()] Live-in adeswill not be alowed a separate bedroom.

Page -51-

. In the case of chronic illness, or other physicd infirmity, a deviation from occupancy
guidelines, as presented above, is permissble when judified with evidence and
documentation from alicensed physician.

. The aove guiddines may be waived, only when necessary, to achieve or maintan
full occupancy and after every effort has been made to simulate applications from
families gppropriate to the exigting vacancies.

. Families may be asigned improper Szed units WITH THE WRITTEN
UNDERSTANDING that they must trandfer to the gppropricte size unit when
ingructed to do so by the Housing Authority.



5. In as3gning units, families will be dlowed to occupy units of sufficient 9ze so that
persons of opposite sex (other than spouses), persons of different generations, and
unrelated adults may have separate bedrooms. Where families are dlowed to occupy
units of sufficient Size to enable persons in these categories to have separate bedrooms,
families may be dlowed to choose whether to opt for the larger or smaller units at the
time of application. Familiesmay be placed on the waiting list for both the larger and
gmdler units

For example, a household of three persons should NOT be permitted to live in a unit with
less than two bedrooms, but SHOULD be permitted to live in a unit with less than two
bedrooms, |F THE FAMILY SO DESIRES.

6. Unit assgnments will not be made which result in or perpetuate patterns of occupancy
which would be inconsstent with Title VI of the Civil Rights Act of 1964 or the Fair
Housing Act.

K. RESIDENT ASSIGNMENT

Once the Housing Authority of Beaver Dam determines that an applicant is eigible and the
gpplicant’s name reaches the top of the waiting ligt, (i.e. the first family on the waiting
list who has the highest priority for this type of unit or development and whose
income category would help to meet the deconcentration goal and/or income
targeting goal) the Authority shdl offer an apatment to the gpplicant. The Housing
Authority will contact the family first by teephone to make the unit offer. If the family
cannot be reached by telephone, the family will be notified of a unit offer via first class mall
by utilizing the latest address noted on their application.  The family will be given five (5)
business days from the date the letter was mailed to contact the office of the Housing
Authority regarding the offer.
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The gpplicant shal be given an opportunity to view the gpartment. After the opportunity to
view the gpartment, the family will have two (2) business days to accept or reject the unit.
This verbd offer and the family’s decison must be documented in the resident file. If the
family rgjects the offer of the unit, the Authority will send the family a letter documenting the
offer and the rgection.



Upon acceptance of the offer, the goplicant will be given a dae and time, one that is
convenient for both the Authority and the applicant, for the purpose of sgning the lease and
completing al occupancy forms. At this meeting, dl adult members of the gpplicant family
arerequired to attend.

. SERVICESFOR NON-ENGLISH SPEAKING

The Housing Authority of Beaver Dam will endeavor to have bilingua saff or access to
people who spesk languages other than English in order to assst non-English speaking
families

. DECONCENTRATION

It is the Housng Authority’s policy to provide for deconcentration of poverty and
encourage income mixing by bringing higher income families into lower income
developments and lower income families into higher income developments.  Toward this
end, the Authority will skip families on the waiting list to reach other families with alower or
higher income. We will accomplish thisin auniform and non-discriminating manner.

The Housing Authority will afirmatively market our housing to al digible income groups.
Lower income residents will not be steered toward lower income developments and higher
income people will not be steered toward higher income devel opments.

Prior to the beginning of each fiscd year, the Authority will andyze the income levels of
families resding in each of our developments, and the income levels of the families on the
waiting list. Based on this andyss, we will determine the level of marketing Srategies and
deconcentration incentives to implemen.

See Deconcentration Policy for complete details.
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. INFORMAL REVIEW

If the Housng Authority of Beaver Dam determines that an gpplicant does not meet the
criteria for admission, the Authority will promptly provide the gpplicant with written notice
of the determination. The denid notice will contain a brief statement of the reason(s) for the



denid and date tha the gpplicant may request an informa review of the decison (verbd
and/or in writing) within ten (10) days of the denid. The Authority will describe how to
obtain the informa review. The Authority Grievance Procedure applies to
Residents/Tenants only and does not apply to applicants.

The informa review may be conducted by any person designated by the Housing Authority
of Beaver Dam, other than a person who made or approved the decison under review or
subordinate of this person. The gpplicant must be given the opportunity to present written
or ora objections to the Authority’s decison. The gpplicant may bring anyone he/she
wishes to represent at the informa hearing. A decison must be issued within ten (10)
cdendar days of the meeting. The Housing Authority must notify the gpplicant of the find
decison within fourteen (14) cdendar days after the informa review, including a brief
gatement of the reasons for the final decison.

The participant family may request that the Housing Authority of Beaver Dam provide for
an Informa Hearing after the family has natification of an INS decison on their citizenship
status on apped, or in lieu of request of gpped to the INS. This request must be made by
the participant family within thirty (30) days of receipt of the Notice of Denid or
Termination of Assstance, or within thirty (30) days of receipt of the INS gpped decision.

For the participant families, the Informa Hearing Process above will be utilized with the
exception that the participant family will have up to 30 days of receipt of the Notice of
Denid or Termination of Assstance, or of the INS gpped decision.
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SECTION VIII. OCCUPANCY

A. ACCEPTANCE OF UNIT



Prior to admission, the participant tenant family (all members, age 18 years of age or
older) will be required to Sgn alease, effective the date of execution. One executed copy
is to be furnished the Tenant and the origind executed copy is to be retained in the Tenant
file established for the family by the Housing Authority. Prior to executing the lease, the
Housing Authority and the participant family will complete a Move-In Ingpection. As part of
the lease execution, the Tenant will be provided copies of the Standard Maintenance
Charges, Utility Allowances, Grievance Procedure Policy, Pet Policy, Smoke Detector
Addenda, Certification to Flat Rent/Income Based Rent, Protect Your Family From Lead
in Your Home and any other policies or information deemed necessary by the Housing
Authority. The signing of the lease and the review of financid informeation are to be privately
handled.

The participant family will pay a security depost in the amount of $100 at the time of the
lease Sgning. In the case of atransfer within the Housing Authority, the security depost for
the first unit will be transferred to the second unit. In the event there are costs attributable to
the family for bringing the first unit into condition for re-renting, the family shal be billed for
these charges.

When a Tenant family transfers to another dwelling, the existing Lease shdl be cancdled
and anew Dwélling Lease executed for the present unit.

The lease shal be kept current at dl times. Changes to the lease because of regulations,
rules, or direction by HUD shdl be accomplished by addenda, sgned by the tenant and an
Authority representative.

. INCOME, EXCLUSIONS FROM INCOME, AND DEDUCTIONS FROM
INCOME

Tota Annud Family Income is the anticipated total income for al sources received by the
family head and spouse (even if temporarily absent) and by each additiond member of the
family, including al net income derived from assts, for the 12-month period following the
effective date of initid determination or re-examination of income, exclusve of certain types
of income specified in this palicy.
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To determine annud income, the Housing Authority of Beaver Dam adds the income of all
family members, excluding the types and sources of income that are specificaly excluded.



Once the annua income is determined, the Authority subtracts al dlowable deductions
(allowances) to determine the Total Tenant Payment.

1.

INCOME
Annua income means dl amounts, monetary or not, that:

@ Go to (or on behdf of) the family head or spouse (even if temporarily
absent) or to any other family member; or

(b) Are anticipated to be received from a source outsde the family during the
12-month period following admission or annual reexamination effective date; and

(© Are not specificaly excluded from annua income.

If it is not feasible to anticipate a level of income over a 12-month period (e.g. seasond
or cyclic income), or the Authority believes that past income is the best avalable
indicator of expected future income, the Housing Authority may annudize the income
anticipated for a shorter period, subject to a redetermination at the end of the shorter

period.
Annual income includes, but is not limited to:

(d) The full amount, before any payroll deductions, of wages and sdaries,
overtime pay, commissions, fees, tips and bonuses, and other compensation for
persond services.

(e The net income from the operation of a business or professon.
Expenditures for business expanson or amortization of capita indebtedness are not
used as deductions in determining net income.  An alowance for depreciation of
assets used in a business or professon may be deducted, based on sraight-line
depreciation, as provided in Internal Revenue Service regulaions. Any withdrawa
of cash or assats from the operation of a business or professon is included in
income, except to the extent the withdrawa is a rembursement of cash or assets
invested in the operation by the family.

® Interest, dividends, and other net income of any kind from red or persond
property. Expenditures for amortization of capital indebtedness are not used as
deductionsin determining net income. An alowance for depreciation of assets used
in abusiness or professon may be deducted, based on straight-line depreciation, as
provided in Internd Revenue Service regulations. Any

Page —56-



withdrawa of cash or assets from an investment isincluded in income, except to the
extent the withdrawd is rembursement of cash or assts invested by the family.
Where the family has net family assets in excess of $5,000, annua income includes
the greater of the actua income derived from dl net family assets or a percentage of
the value of such assets based on the current passbook savings rate, as determined
by HUD.

(9) The full amount of periodic amounts received from Socid Security,
annuities, insurance policies, retirement funds, pensons, disability or death benefits,
and other amilar types of periodic recepts, including a lump-sum amount or
prospective monthly amounts for the delayed start of a periodic amount.

(However, deferred periodic amounts from supplementa security income and
Socid Security benefits that are recaived in a lump sum amount or in prospective
monthly amounts are excluded.)

(h) Payments in lieu of eanings, such as unemployment and disability
compensation, worker’s compensation, and severance pay. (However, lump sum
additions such as insurance payments from worker’ s compensation are excluded.)

() Wefare Assistance---

@ If the wdfare assstance payment includes an amount specificaly
desgnated from shdlter and utilities that is subject to adjusment by the
welfare assstance agency in accordance with the actua cost of shelter and
utilities, the amount of welfare assstance income to be included as income

conggts of:

a The amount of the dlowance or grant exclusive of the
amount specificaly desgnated for shdlter or utilities; plus

b. The maximum amount that the wefare assgance

agency could in fact dlow the family for shdter and utilities If the
families welfare assstance is ratably reduced from the standard of need
by applying a percentage, the amount caculated under this requirement is
the amount resulting from one application of the percentage.

2 Imputed Welfare Income

a A families annua income indudes the amount of
imputed welfare income (because of a gpecified wdfare benefits
reduction, as specified in notice to the Housing Authority of Beaver Dam
by the welfare agency) plus the total amount of other annual income.



Page 57-

. At the request of the Housing Authority of Beaver

Dam, the wdfare agency will inform the Authority in writing of the amount
and term of any specified wefare benefit reduction for a family member,
and the reason for such reduction, and will dso inform the Housing
Authority of Beaver Dam of any subsequent changes in the term or
amount of such specified wefare benefit reduction. The Housing
Authority will use this information to determine the amount of imputed
welfare income for afamily.

A family’s annud income indudes imputed wefare
income in family annua income, as determined a an interim or regular
reexamindion of family income and compostion, during the term of the
welfare benefits reduction (as specified in information provided to the
Housing Authority of Beaver Dam by the welfare agency).

The amount of the imputed wdfare income is offset by
the amount of additional income a family recelves that commences after
the time the sanction was imposed.  When such additiona income from
other sourcesis a least equd to the imputed welfare income, the imputed
welfare income is reduced to zero.

The Housang Authority of Beaver Dam will nat include
imputed welfare income in annua income if the family was not an asssted
resdent at the time of the sanction.

If aresdent is not satisfied that the Housing Authority
of Beaver Dam has cdculated the amount of imputed welfare income in
accordance with HUD requirements, and if the authority denies the
family’s request to modify such amount, the Housng Authority shdl give
the resdent written notice of such denid, with a brief explanation of the
basis for the authority’s determination of the amount of imputed welfare
income. The Housing Authority’s notice shal dso state thet if the resdent
does not agree with the determination, the resdent may grieve the
decison in accordance with the Authority’s Grievance Procedure Policy.
The resident is not required to pay an escrow deposit for the portion of
the resdent’s rent atributable to the imputed welfare income in order to
obtain a grievance hearing.

Rdations with welfare agencies



1.

2.

2).

3).

1)

1). TheHousng Authority of Beaver Dam will ask welfare agencies

to inform it of any specified wefare benefits reduction for a
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family member, the reason for such reduction, the term of any

such reduction, and any subsequent welfare agency determination
affecting the amount or term of a specified welfare benefits reduction.
If the welfare agency determines a specified wefare benefits
reduction for a family member, and gives the Authority written notice
of such reduction, the family’s annua incomes shdl include the
imputed wefare income because of the specified welfare benefits
reduction.

The Housng Authority of Beaver Dam is respongble for
determining the amount of imputed welfare income that is induded in
the family’s annua income as a result of a specified wefare benefits
reduction as determined by the welfare agency, and specified in the
notice by the welfare agency to the housing authority. However, the
Housing Authority of Beaver Dam is not responsible for determining
whether a reduction of welfare benefits by the welfare agency was
correctly determined by the wefare agency in accordance with
welfare program requirements and procedures, nor for providing the
opportunity for review or hearing on such wdfare agency
determinations.

Such wdfare agency determinations are the responshility of the
welfare agency, and the family may seek goped of such
determinations through the wefare agency’s normd due process
procedures. The Housing Authority of Beaver Dam shdl rely on the
welfare agency notice to the Housng Authority of the wefare
agency’ s determination of a specified wefare benefits reduction.

Periodic and determinable dlowances, such as dimony,

child support payments, and regular contributions or gifts received from
organizations or from persons not residing in the dweling.

All regular pay, specid pay, and dlowances of amember of the Armed

Forces. (Specia pay to amember exposed to hostile fire is excluded.)

ANNUAL INCOME EXCLUSIONS



Annud income does not include the fallowing:

@ Income from employment of children (including foster children) under the
age of 18 years,
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(b) Payments received for the care of foster children or foster adults (usudly
persons with disabilities, unrdated to the tenant family, who are unable to live
adone);

(© Lump-sum additions to family assats, such as inheritances, insurance
payments (including payments under hedth and accident insurance and worker’s
compensation), capita gains, and settlement for persona or property losses,

(d) Amounts received by the family that are specificdly for or in reimbursement
of, the cost of medica expenses for any family member;

(e Income of alive-in ade;

® The full amount of student financia assstance paid directly to the student or
to the educationd inditution;

(9 The specid pay to a family member serving in the Armed Forces who is
exposesto hodtilefire

The amounts received from the following programs;
@ Amounts received under training programs funded by HUD,;

2 Amounts received by a person with a disability that are disregarded for a
limited time for purposes of Supplemental Security Income digibility and benefits
because they are set aside for use under a Plan to Attain Sdf-Sufficiency (PASS);

3 Amounts received by a participant in other publicly asssted programs that
are pecificdly for or in reimbursement of out-of-pocket expenses incurred (pecid
equipment, clothing, transportation, child care, etc.) and that are made soldy to

dlow participation in a specific program;

4 Amounts received under a resdent service sipend. A resident service
gipend is a modest amount (not to exceed $200 per month) received by a resident
for performing a service for the Housing Authority or owner, on a part-time basis,
that enhances the qudlity of life in the development. Such services may include, but
are not limited to, fire patrol, hal monitoring, lawn maintenance, resdent initiatives



coordination, and serving as a member of the Housng Authority of Beaver Dam
governing board. No resdent may receive more than one such stipend during the
same period of time;
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) Incrementd earnings and benefits resulting to any family member from
participation in qudifying State or locd employment training programs (including
traning programs not afiliated with a locd government) and training of a family
member as resdent management staff. Amounts excluded by this provison must be
recaived under employment training programs with clearly defined gods and
objectives and are excluded only for the period during which the family members
participates in the employment training program.

(6) Temporary, nonrecurring or Sporadic income (including gifts);

@) Reparation payments paid by a foreign government pursuant to clams filed
under the laws of that government by persons who were persecuted during the Nazi
eq

8 Earnings in excess of $480 for each full-time student 18 years old or older
(excluding the head of household and spouse);

9 Adoption assstance payments in excess of 4480 per adopted child;

(20 For family members who enrolled in certain training programs prior to
10/01/99, the earnings and benefits resulting from the participation if the program
provides employment training and supportive services in accordance with the
Family support Act of 1988, section 22 of the 1937 Act (42 U.S.C. 1437t), or any
comparable Federd, State, or loca law during the excluson period. For purposes
of this exdusion the following definitions apply:

a comparable Federd, State or loca law means a program
providing employment training and supportive services that:

Is authorized by a Federal, State or loca law;
il. Isfunded by the Federa, State or local government;
iii. Is operated or administered by a public agency; and
iv. Has as its objective to assist participants in acquiring
employment ills.



11.

12.

13.

14.

b. Excluson period means the period during which the family
member participates in a program described in this section, plus 18 months
from the date the family member begins the firg job acquired by the family
member after completion of such program that is not funded by public housing
assigance under the 1937 Act. If the family member is terminated from
employment with good cause, the exclusion period shal end.
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C. Earnings and benefits means the incrementa earnings and benefits
resulting from a qualifying employment training program or subsequent job.

The incrementa earnings due to employment during a cumulative 12-month
period following date of the initid hire shal be excluded. This excluson (paragraph
11) will not goply for any family who concurrently is digible for excluson 310.
Additiondly, thisexduson is only available to the following families

a Families whose income increases as a result of employment of a
family member who was previoudy unemployed for one or more years.

b. Families whose income increases during the participation of afamily
member in any economic self-sufficiency or other job training program.

C. Families who are or were, within Sx (6) months, asssted under a
State TANF or Welfare-to-Work program.

During the second cumulative 12-month period after the date of initid hire, 50% of
the increased income shdl be excluded from income.

The disallowance of increased income of an individud family member is limited to a
lifetime 48-month period. It only applies for 12 months of the 1005 excluson and
12 months of the 50% exclusion.

Deferred periodic amounts from supplemental security income and Socid
Security benefits that are received in a lump sum amount or in progpective monthly
amounts,

Amounts received by the family in the form of refunds or rebates under
State or local law for property taxes paid on the dwelling unit;

Amounts paid by a State agency to a family with a member who has a
developmenta disability and is living a home to offset the cost of services and
equipment needed to keep the developmentally disabled family member at home; or



15.

Amounts specificdly excluded by any other Federd datute from

condderation as income for purposes of determining digibility or benefits. These
excdlusonsinclude:

m

The value of the allotment of food stamps
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Payments to volunteers under the Domestic VVolunteer services Act
of 1973

Payments received under the Alaska Native clams Settlement Act

Income from submargina land of the U.S. that ishdld in trust for
certain Indian tribes

Payments made under HHS s Low-income Energy Assistance
Program

Payments received under the Job Training Partnership Act

Income from the disposition of funds of the Grand River Band of
Ottawa Indians

The first $2000 per capitareceived from judgment funds awarded
for certain Indian dlams

Amount of scholarships awvarded under Title IV including Work
Study

Payments recelved under the Older Americans Act of 1965
Payments from Agent Orange Settlement
Payments received under the Maine Indian Claims Act

) The vdue of child care under the Child Care and Development
Block Grant Act of 1990

Earned income tax credit refund payments

Payments for living expenses under the AmeriCorps Program



The Housing Authority of Beaver Dam will not provide exclusons from income in
addition to those dready provided for by HUD.

3. DEDUCTIONS FROM ANNUAL INCOME
The following deductions will be made from annud income:
@ $480 for each dependent;

(b) $400 for any ederly family or disabled family;
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(© The sum of the following, to the extent the sum exceeds three (3%) percent of
annud income;

Q) Un-rembursed medica expenses of any dderly family or disabled
family; and

(2 Un-reimbursed reasonable attendant care and auxiliary apparatus
expenses for each member of the family who is a person with disahilities, to the
extent necessary to enable any member of the family (including the member who
is a person with disabilities) to be employed, but this alowance may not exceed
the earned income received by family members who are 18 years of age or older
who are able to work because of such attendant care or auxiliary apparatus.

(d) Reasonable child care expenses necessary to enable a member of the family to
be employed or to further his or her education. This deduction shall not exceed the
amount of employment income that isincluded in annud income.

C. RECEIPT OF HUD LETTER—INCOME

If a public housing resident receives a letter or notice from HUD concerning the amount or
verification of family income, the letter shal be brought to the office of the Housing Authority
for income verification within ten (10) days of receipt by the resident.

The Housng Authority of Beaver Dam gaff shdl reconcile any difference between the
amount reported by the resdent and the amount listed in the HUD communication. This
shall be done as promptly as possible.



After the reconciliation is complete, the Housing Authority of Beaver Dam shdl adjust the
resdent’s rent beginning at the sart of the next month unless the reconciliation is completed
during the find five (5) days of the month and then the new rest shdl take effect on the first
day of the second month following the end of the current month. In addition, if the resident
had not previoudy reported the proper income, the Housing Authority shdl do one of the
following:

4 Immediately collect the back rent due to the agency;

5. Egtablish a repayment plan for the resdent to pay the sum due to the agency;

6 Terminate the lease and evict for failure to report income; or

7 Terminate the lease, evict for falure to report income, and collect the back rent due
to the agency.
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. COOPERATING WITH WELFARE AGENCIES

The Housing Authority of Beaver Dam will make its best efforts to enter into cooperation
agreements with local welfare agencies under which the welfare agencies will agree:

1. To target assgance, benefits and services to families receiving assigtance in the
public housing program to achieve sef-sufficiency; and

2. To provide written verification to the Housing Authority of Beaver Dam concerning
welfare benefits for families gpplying for or recelving assstance at the Housing Authority
of Beaver Dam.

. VERIFICATION

Periodicdly during occupancy, items related to digibility and rent determination shal be
reviewed and verified. Income, assets, and expenses will be verified, as well as disability
gatus, need for alive-in aide and other reasonable accommodeations; full-time student status
of family membes 18 yeas of age and older; Socid Security numbers, and
ctizenship/digible noncitizen datus. Age and rdationship will only be verified in those
instances where needed to make a determination of level of assstance.

Age, rdationship, U.S. citizenship, and Socid Security numbers will generdly be verified
with documentation provided by the family. For citizenship, the family’s certification will be
accepted.  (Or, for citizenship, documentation such as listed below will be required.)
verification of these items will include photocopies of he Socid security cards and other



documents presented by the family, the INS SAVE approva code, and forms signed by the
family.

Other information will be verified by third part verification. Thistype of verification includes
written documentation with forms sent directly to and received directly by a source, not
passed through the hands of the family. This verification may aso be direct contact with the
source in person or by telephone. 1t may aso be a report generated by a request from the
Housing Authority of Beaver Dam or automaticaly by another government agency, i.e. the
Socid Security Adminigtration. Verification forms and reports received will be contained in
the tenant file. Ord third party documentation will include the same informetion as if the
documentation had been written, i.e. name, date of contact, amount received, etc.

When third party verification cannot be obtained, the Authority will accept documentation
received from the tenant. Photocopies of the documents provided by the family will be
maintained in the tenant file.
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The chart below outlines the factors that may be verified and gives common examples of
the verification that will be sought. To obtain written third party verification, the Housng
Authority of Beaver Dam will send a request form to the source dong with a release form
sgned by the tenant viafirg dassmail.

1

| VERIFICATION REQUIREMENTSFOR INDIVIDUAL ITEMS

| Item to Be Verified

| 3"YParty Verification

| Hand-Carried Verification

| GENERAL ELIGIBILITY ITEMS

Social Security Number

Letter from Socid Security,

Sociad Security card

electronic reports
Citizenship N/A Sgned cetification, voter's
regidration  card, birth
certificate, eic.
Hligible immigration Satus INS SAVE confirmation # INS card
Disability L etter from medical | Proof of SSI or Socid
professional, SSI, etc. Security disability payments
Ful time sudent datus (if | Letter from school For high school students, any

professond  knowledgesble

over age 18) document evidencing
enrollment
Need for alive-in aide Letter from doctor or other | N/A




of condition

Child care costs L etter from care provider Bills and receipts

Disability assstance expenses | Letters from suppliers, care| Billsand records of payment
givers, etc.

Medical expenses Letters from  providers, | Bills, receipts, records of
prescription  record from| payment, dates of trips,
pharmacy, medical | mileage log, receipts for fares

professond’s letter dating
assstance or a companion
animal is needed

and talls

| VALUE OF AND INCOME FROM ASSETS

Savings, checking accounts L etter from indtitution Passbook, most current
satements
CD’s, bonds, etc. L etter from indtitution Tax  return,  information

brochure from inditution, the
CD, the bond
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Iltem toBe Verified

3" Party Verification

Hand-Carried Verification

Stocks Letter from broker or holding | Stock or most  current
company Sstatement, price in newspaper
Red property Letter from tax office | Property tax statement (for
assessment, €tc. current value), assessment,
records or income and
expenses, tax return
Persona property Assessment, bluebook, etc. Receipt for purchase, other
evidence of worth
Cash vdue of life insurance | Letter from insurance | Current statement
policies company
Assats disposed of for less| N/A Origind receipt and receipt a
than fair market value disposition, other evidence of
worth
| INCOME
Earned income L etter from employer Multiple pay stubs
Sdf-employed N/A Tax return from prior year,
books of accounts
Regular giftsand contributions | Letter from source, letter from | Bank deposits, other smilar

organization receiving gift (i.e,

evidence




if grandmother pays day care
provider, the day care
provider could so State)

Alimony/child support

Court order, letter from
ource, letter from Human
Services

Record of deposits, divorce
decree

Periodic payments (i.e,, socid | Letter or eectronic reports Award |etter, letter

security, welfare, pensions, from the source announcing change in amount
workers compensation, of future payments
unemployment)

Training program participation | Letter from program provider | N/A

indicating
-whether enrolled or
completed
-whether training is HUD-
funded
-whether Federal, State, |local
govt. or local program
-whether it is employment
traning
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-whether it has clearly defined
gods and objectives
-whether program has
supportive services
-whether payments are for
out-of -pocket expenses
incurred in order to
participate in a program
-date of first job after
program completion

2. CITIZENSHIP OR ELIGIBLE NON-CITIZEN STATUS

The citizenship/digible noncitizen satus of each family member regardless of age must be

determined.

Prior to being admitted, or a the first reexamination, dl citizens and nationds will be
required to Sgn adeclaration under pendty of perjury. They will be required to show proof
of their status by such means as abirth certificate, military 1D, or military Dd214 Form.




Prior to being admitted or at the first reexamination, al €igible noncitizens who are 62 years
of age or older will be required to Sgn a declaration under pendty of perjury. They will dso
be required to show proof of age.

Prior to being admitted or a the first reexamination, dl digible noncitizens must sgn a
declaration of ther status and a verification consent form and provide their origind INS
documentation. The Housing Authority of Beaver Dam will make a copy of the individud’s
INS documentation and place the copy in the file. The Authority will aso verify their satus
through the INS SAVE system.

Family members who do not claim to be citizens, nationdls, or igible noncitizens must be
liged on a satement of nondligible members and the list must be signed by the head of the
household.

Noncitizen students on student visas, though in the country legdly, are not digible to be
admitted to public housing.

Any family member who does not choose to declare their status must be listed on the
gatement of noneligible members.

If no family member is determined to be digible under this section, the family’s digibility will
be denied.

Page —68-
If the Housing Authority of Beaver Dam determines that a family member has knowingly
permitted an indigible noncitizen (other than any indigible noncitizens listed on the lease) to
permanently reside in their public housing unit, he family will be evicted. Such family will not
be igible to be readmitted to public housing.

3. SOCIAL SECURITY NUMBER VERIFICATION

Prior to admission, each family member who has a Socid Security number and who is a
least two (2) years of age, must provide verification of their socid Security number. New
family members at least 2 years of age must provide this verification prior to being added to
the leese.  Children must provide this verification a the first regular reexamination after
turning two.

The best verification of the Socid Security number isthe origind Socid Security card. If the
cad is not available, the Housing Authority of Beaver Dam will accept |etters from the
Socid Security Agency that establishes and states the number. Documentation from other
governmental agencies will aso be accepted that edtablishes and dtates the number.
Driver’'slicenses, military 1Ds, passports, or other official documents that establish and Sate
the number are also acceptable.



If a member of an gpplicant family indicates they have a Socid Security number, but cannot
reedily verify it, the family cannot be housed until verification is provided.

4. TIMING OF VERIFICATION

Veificaion information must be dated within ninety (90) days of cetification or
reexamination. If the verification is older than this, the source will be contacted and asked
to provide information regarding any changes.

When an interim reexamination is conducted, the Housing Authority of Beaver Dam will
verify and update only those e ements reported to have changed.

5. FREQUENCY OF VERIFICATIONS

For each family member, citizenship/digible noncitizen status will be verified only once. This
verification will be obtained prior to admisson. Prior to a new member joining the family,
their citizenship/digible noncitizen status will be verified.

For each family member age 2 and above, verification of Socid Security number will be
obtained only once. This verification will be accomplished prior to admisson. When achild
turns two, their verification will be obtained at the next regular reexamination.

Page —69-

F. DWELLING LEASE
The Housing Authority of Beaver Dam shdl utilize alease that:

re-D0es Not contain unreasonable terms and conditions;

re-ODbligates the Authority to maintain the project in a decent, safe and sanitary way

reRequires the Authority to give adequate written notice of termination of the lease

re-Requires that the Authority may not terminate the tenancy except for serious or
repeeted violation of the terms or conditions of the lease or for other good cause.

Each lease shdl specify:

re-address of unit to be occupied

re-Cate of admission

rSize of unit to be occupied

re-names of dl family memberswho will livein unit
reTota Tenant Payment

re-Security Deposit to be charged



re-Utility Allowances
reOther charges under the lease
rTerms of occupancy

The lease shdl be kept current & dl times. If aresdent family trandfers to a different unit,
the exidting lease will be cancelled and a new lease issued for the unit in which the family is
to move.

G. DETERMINATION OF TOTAL TENANT PAYMENT AND TENANT RENT

1.

FAMILY CHOICE

At admisson and each year in preparation for their annua reexamination, each family is
given the choice of having their rent determined under the income method or having their
rent set at the flat rent amount.

@

(b)

(©

Families who opt for the flat rent will be required to go through the income
reexamination process every three years, rather than the annua review they would
otherwise undergo.

Families who opt for the flat rent may request to have a reexamination and
return to the income based method at any time for any of the following reasons:

D The family’ sincome has decreased.
2 The family’ s circumstances have changed increasing their expenses
for child care, medical care, etc.
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3 Other circumstances creeting a hardship on the family such that the

income method would be more financidly feasible for the family.

Families have only one choice per year except for financial hardship
cases. Inorder for families to make informed choices about their rent options, the
Housing Authority of Beaver Dam will provide them with the following informetion
whenever they have to make rent decisons:

D The Housing Authority of Beaver Dam policies on switching types
of rent in case of afinancid hardship; and
) The dollar amount of tenant rent for the family under each option.

If the family chose a flat rent for the previous year, the Authority will provide
the amount of income-based rent for the subsequent year only the year the
Houdng Authority conducts an income reexaminaion or if the family
specificaly requests it and submits updated income informetion.



2.

THE INCOME METHOD

The totd tenant payment is equd to the highest of:

@ 10% of the family’s monthly income;
(b) 30% of the family’s adjusted monthly income; or
(© If the family is recalving payments for welfare assstance from a public

agency, and a pat of those payments, adjusted in accordance with the family’s
actua housing codts, is specificaly designated by such agency to meet the family’'s
housing codts, the portion of those payments which is so designated. If the family’s
welfare assgtance is ratably reduced from the standard of need by applying a
percentage, the amount caculated under this provison is the amount resulting from
one gpplication of the percentage; or

(d) The minimum rent of $50.00.

MINIMUM RENT
The Housing Authority of Beaver Dam has set the minimum rent at $50. If the family
requests a hardship exemption, however, the Authority will sugpend the minimum rent
beginning the month following the family’s request until the Housing Authority can
determine whether the hardship exists and whether the hardship is of a temporary or
long-term nature,

@ A Hardship existsin the following circumstances:
@ When the family has log digibility for or is waiting an digibility

determination for a Federa, State, or local assistance program, including
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a family that indudes a member who is a non citizen lawfully admitted for
permanent residence under the Immigration and Nationdity Act who would
be entitle to public benefits but for title IV of the Persond Responsbility and
Work Opportunity Act of 1996;

2 When the family would be evicted because it is unable to pay the
minimum rent.
3 When the income of the family has decreased because of changed
circumstances, including loss of employment; and
4 When a desth has occurred in the family.
(b) No Hardship.. If the Housng Authority determines there is no qudifying

hardship, the minimum rent will be reingtated, including requiring back payment of



minimum rent for the time of suspenson. No hardship is believed to exist where
the unit contains cable TV, telephone services, or other rental services.

(© Temporary Hardship. If the Housng Authority reasonably determines
thet there is a qudifying hardship but that it is of a temporary nature, the minimum
rent will not be imposed for a period of ninety (90) days from the beginning of the
suspengon of the minimum rent. At the end of the 90-day period, the minimum rent
will be imposed retroactively to the time of suspension. The Housing Authority will
offer a repayment agreement in accordance with Section 19 of this policy for any
rent not paid during the period suspenson. During the suspension period, the
Housng Authority of Beaver Dam will not evict the family for nonpayment of the
amount of tenant rent owed for the suspension period.

(d) Long-Term Hardship. If the Housng Authority determines there is a
long-term hardship, the family will be exempt from the minimum rent requirement
until the hardship no longer exids.

(e Appeals. The family may use the Grievance Procedure to gpped the
Authority’s determination regarding the hardship. No escrow depost will be
required in order to access the Grievance Procedure.

FLAT RENT

The Housing Authority of Beaver Dam has set aflat rent for each public housing unit. In
doing 0, it conddered the size and type of the unit, as wdl as its age, amenities,
services and neighborhood.  The Authority determined the market vaue of the unit and
st the rent & the market vdue. The amount of the flat rent will be reevauated
annually and adjustments applied. Affected families will be given a 30-day notice of
any rent change. Adjustments are gpplied on the anniversary date for each affected
family (for more information on flat rents, see Section Xl).
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The Housing Authority will post the flat rents at the office. FHat Rents are incorporated
in this policy upon gpprova by the Board of Commissioners.

Thereisno utility allowance for families paying aflat rent.
RENT FOR FAMILIESUNDER THE NONCITIZEN RULE

A mixed family will receive full continuation of assstance if dl of the following conditions
are met:

@ The family was receiving assstance on June 19, 1995;



(b) The family was granted continuation of assstance before November 29,
1996;

(© The family’s head or spouse has digible immigration satus, and

(d) The family does not include any person who does not have digible satus
other than the head of household, the spouse of the head of household, any parent
of the head or spouse, or any child (under age 18) of the head or spouse.

If a mixed family quadifies for prorated assistance but decides not to accept it, or if the
family has no digible members, the family may be digible for temporary deferrd of
termination of assstance to permit the family additiond time for the orderly trangition of
some or dl of its members to locate other affordable housing. Under this provision the
family receives full assstance. If assstance is granted under this provision prior to
November 29, 1996, it may last no longer than three (3) years. If granted after that
date, the maximum period of time for assstance under the provison is eighteen (18)
months. The Housng Authority will grant each family a period of sx(6) months to find
suitable affordable housing. If the family cannot find suitable affordable housing, the
Authority will provide additional search periods up to the maximum time dlowable.

Suitable housing means housing that is not substandard and is of appropriate sze for the
family. Affordable housng meansthat it can be rented for an amount not exceeding the
amount the family paysfor rent, plus utilities, plus 25%.

@ Determine the 95" percentile of gross rents (tenant rent plus utility
dlowance) for the Housing Authority. The 95™ percentile is caled the maximum
rent.

(b) Subtract the family’s totd tenant payment from the maximum rent. The
resulting number is cdled the maximum subsidy.
(© Divide the maximum subsidy by the number of family members and multiply

the result times the number of digible family members.  This yields the prorated
subsidy

(d) Subtract the prorated subsdy from the maximum rent to find the prorated
totd tenant payment. From this amount subtract the full utility allowance to obtain
the prorated tenant rent.
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PAYING RENT

Rent And other charges are due and payable on the first day of the month. All rents
should be pad at the office of the Housing Authority of Beaver Dam, 3030 James
Court, Beaver Dam, KY.  Reasonable accommodations for this requirement will be
made for persons with disabilities.



If rent is not paid by the fifth day of the month, a “Friendly Reminder” is issued to the
tenant. Rent shall be considered ddlinquent after the 10" calendar day of the month. A
late fee of $10 will be charged for rent not paid by 3 p.m. on the 10" calendar day of
the month. Should the 10" fall on a Saturday or Sunday or Holiday, then rent must be
pad by 3 p.m. on the next scheduled working day of the month or the late fee will be
charged.

Rent can be paid by persona check, money order, or cash in the exact amount owing.
If rent is paid by a persond check and the check is returned for insufficient funds, this
shdl be consdered a non-payment of rent and will incur the late charge plus an
additiona charge of $25 for processing costs. (See Collection Policy for complete
details).

H. UTILITY ALLOWANCE

The Housng Authority of Beaver Dam shdl establish a utility dlowance for al check-
metered utilities and for dl tenant-pad utilities. The dlowance will be based on a
reasonable consumption of utilities by an energy-conservative household of modest
circumstances congstent with the requirements of a safe, sanitary, and hedthful environment.
In setting the dlowance, the Authority will review the actud consumption of tenant families
as wdl as changes made or anticipated due to modernization (weatherization efforts,
ingtdlation of energy-efficient appliances, etc.). Allowanceswill be evauated as necessary.

The utility dlowance will be subtracted from the family’ s income to determine the amount of
the Tenant Rent. The Tenant Rent is the amount the family owes each month to the Housing
Authority of Beaver Dam. The amount of the utility alowance is then Hill available to the
family to pay the cost of ther utilities. Any utility cost above the dlowance is the
respongbility of the tenant. Any savings resulting from utility costs below the amount of the
alowance belongs to the tenarnt.
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SECTION IX. CONTINUED OCCUPANCY

A. RECERTIFICATIONS



At lease annudly, the Housing Authority of Beaver Dam will conduct a reexamination of
family income and circumstances. The results of the reexamination determine:

1.

- the rent the family will pay, and
- whether the family is housed in the correct unit Sze
NOTIFICATION

The Housing Authority of Beaver Dam will send a natification letter to the family letting
them know that is time for their annual reexamindion, giving them the option of
sdlecting ether the flat rent or income method, and scheduling an gppointment if they are
currently paying an income rent. If the family thinks they may want to switch from aflat
rent to an income rent, they should request an gppointment. At the gppointment, the
family can make ther fina decison regarding which rent method they will choose. The
letter ds0 includes, for those families paying the income method, forms for the family to
complete in preparation for the interview. The letter includes ingtructions permitting the
family to reschedule the interview if necessary. The letter tells families who may need to
make dternate arrangements due to a disability that they may contact the office to
request an accommodation of their needs.

During the appointment, the Authority will determine whether family compostion may
require a transfer to a different bedroom sze unit, and if so, the family’s name will be
placed on the transfer lig.

2. MISSED APPOINTMENTS

3.

If the family fails to respond to the letter and fails to atend the interview, a second letter
will be malled. The second letter will advise of a new time and date for the interview.
The letter will aso advise that failure by the family to atend the interview will result in
the Housing Authority taking eviction actions agang the family.
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FLAT RENTS



The annud letter to flat rent payers regarding the reexamination process will sate the
fallowing:

@ Each year a the time of the annua reexamination, the family has the option
of sdecting a flat rent amount in lieu of having their rent based on the income
amourt.

(b) The amount of the flat rent.

(©) A fact sheet about income rents.

(d) Families who opt for the flat rent will be required to go through the income
reexamination process.

© Families who opt for the flat rent may request to have a reexamination and
return to the income-based method at any time for any of the following reasons:

Q) The family’ s income has decreased.

@) The family’s circumstances have changed increasing their expenses
for child care, medical care, etc.

©) Other circumstances cregting a hardship on the family such that the

income method would be more financidly feasble for the family.
) The Housing Authority will review the amount of the flat rent annudly.
(9 A certification for the family to Sgn accepting or declining the flat rent. This
form will be sgned a the time of their annud review.

4. INCOME METHOD

During the interview, the family will provide dl information regarding income, assets,
expenses, and other information necessary to determine the family’s share of rent. The
family will sign the HUD consent form and other consent forms thet later will be mailed to
the sources that will verify the family circumstances.
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Upon receipt of verification, the Housng Authority will determine the family's annua
income and will caculate their rent asfollows.

Thetotd tenant payment is equa to the highest of:

10% of monthly income;

30% of adjusted monthly income;
The wefare rent; or

The minimum rent

13313

5. EFFECTIVE DATE OF ANNUAL REEXAMINATION

The new rent will be effective October 1st with thirty (30) days notice of any rent
increase to the family.

If the rent determination is delayed due to a reason beyond the control of the family,
then any rent increase will be effective the firgt of the month after the month in which the
family receives a 30-day natice of the amount. If the new rent is a reduction and the
delay is beyond the control of the family, the reduction will be effective as scheduled on
the anniversary date.

If the family caused the delay, then any increase will be effective on October
1%. Any reduction will be effective the first of the month after the rent amount
is determined.

B. OTHER REEXAMINATIONS

Other reexaminations of tenant families will be conducted as noted bel ow.

1.

INTERIM

During an interim reexamination, only the information affected by the changes being
reported will be reviewed and verified.

Families will be required to report any increase in income or decreases in dlowable
expenses between annua reexaminations.
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Families are required to report the following changes to the Housing Authority of
Beaver Dam between regular reexaminations. If the family’s rent is being determined
under the income method, these changes will trigger an interim reexamination. The
family shall report these changes within ten (10) days of their occurrence,

@ A member has been added to the family through birth or adoption or court-
awarded custody.

(b) A household member isleaving or hasleft the family unit.

(© Increase or Decrease in family income.

In order to add a household member other than through birth or adoption, the family
must request that the new member be added to the lease. Before adding the new
member to the lease, the individud must complete an application form and provide
verification of thar income, assats, and al information required of an gpplicant. The
individud mus provide ther Socd Security number and must veify ther
dtizenship/digible immigrant datus. The new family member will go through the
screening process smilar to the process for applicants.  The Housing Authority will
determine the digibility of the individud before adding them to the leese.  If the
individual isfound to be ineligible or does not pass the screening criteria, they
will be advised in writing. If they are found to be eigible and do pass the screening
criteria, their name will be added to the lease. At the same time, if the family’s rent is
being determined under the income method, the family’s annud income will be
recalculated taking into account the circumstances of the new family member. The
effective date of the new rent will bein accordance with Section B. 3 below.

SPECIAL REEXAMINATIONS

If afamily’sincome is too ungable to project for twelve (12) months, including families
that temporarily have no income (O renters) or have a temporary decrease in income,
the Housing Authority may schedule specid reexaminations every sixty (60) days until
the income stabilizes and an annua income can be determined.



3.
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EFFECTIVE DATE OF REEXAMINATIONS

Unless there is a delay in reexamination processng caused by the family, an rent
increase will be effective the firg of the month after the month in which the family
received notice of the new rent amount. If the family causes a dday, then the rent
increase will be effective on the date it would have been effective had the process not
been ddlayed (even if this means a retroactive increase).

If the new rent is a reduction and any delay is beyond the control of the family, the
reduction will be effective the firg of the month after the interim reexamination should
have been completed.

If the new rent is a reduction and the family caused the ddlay or did not report the
change in a timey manner, the change will be effective the firs of the month after the
rent amount is determined.

B. UNIT TRANSFERS

The provisons listed below are to be used as aguide to insure afair and impartid means of
assigning units for transfers. It is not intended to creste a property right or any other type of
right for aresdent to transfer or refuse to transfer.

1.

OBJECTIVES

The objectives of a unit transfer include the following:

@ To address emergency Stuations.

(b) To fully utilize avallable housing resources while avoiding overcrowding by
insuring that each family occupies the appropriate Sze unit.

(© To facilitate a relocation when required for modernization or other
management purposes.

(d) To facilitate relocation of families with inadequate housing accommodations.

(e To diminate vacancy loss and other expenses due to unnecessary transfers.
CATEGORIES

Emergency Transfers. These tranders are necessary when conditions pose an
immediate threet to the life, hedth, or sfety of a family or one of its members. Such
gtuations may involve defects of the unit or the building in which it is located, the hedth



condition of afamily member, a hate crime, the safety of witnessesto acrime, or alaw
enforcement matter particular to the neighborhood.

Page —79-

Immediate Administrative Transfers. These trandfers are necessary in order to
permit a family needing accessible features to move to a unit with such a fegture or to
enable modernization work to proceed.

Regular Administrative Transfers. These transfers are made to correct occupancy
gandard where the unit Size is ingppropriate for the sze and compostion of the family,
to dlow for non-emergency but medicaly advisable transfers, and other transfers
approved by the Housing Authority of Beaver Dam when a transfer is the only or best
way of solving a serious problem.

Tenant Request Transfers. A resdent may request a trandfer a any time. This
request must be in writing and submitted to the Executive Director.  The request must
date the reasons why the tenant is making a request for transfer. In consdering the
request, the Housing Authority of Beaver Dam may request a meeting with the resdent
to better understand the need for transfer and to explore possible dternatives. The
Authority will review the request in atimely manner.

When the trandfer is at the request of the family, the family may be required to provide
third party verification of the need for the transfer.

The Housing Authority will not approve a request for a transfer unless the family isin
good standing with the Authority. This means the family must be in compliance with
thar lease, current in dl payments to the Housng Authority, and must pass a

housekeeping inspection.
If the transfer is approved, the family’s name will be added to the transfer waiting list.
PROCESSING

The family will be dlowed five (5) days to complete a transfer.  This includes the time
needed to move into the new unit and move out of thelr exising unit. The family will
be responsible for paying the amount of rent at the unit they currently resided in before
the transfer and the rent for the following month will be based on the amount due & the
new unit, unless the transfer is completed on the first day of the month. Then the rent
will be based on the rent due for their new unit. All rent due must be paid at the time of
the lease execution. A new lease must be executed prior to tenant taking possession of
the new unit.
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The following isthe policy for the rgection of an offer to trandfer:

@ the Housing Authority does not dlow aresdent to transfer from a zero unit
to a one bedroom unit without good cause;
(b) if the trander is being made a the request of the Housing Authority of

Beaver Dam and the family rgects an offer without good cause, the Housing
Authority will take action to terminate their tenancy.

COSTSOF THE FAMILIESMOVE
The cost of the transfer will be borne by the family:

@ when the transfer is made & the request of the family or by others on behalf
of the family (i.e. by the police);

(b) when the trandfer is needed to move the family to an appropriately sized
unit, ether larger or smdler;

(© when the transfer is necessitated because a family with disabilities needs the
accessble unit into which the trandferring family moved. (The family without
disabilities signed a statement to this effect prior to accepting the accessible
unit.)

(d) when the transfer is needed because action or inaction by the family caused
the unit to be unsafe or uninhabitable.

The cost of the transfer will be borne by the Housing Authority of Beaver Dam
in the following circumstances:

(& when the transfer is needed in order to carry out rehabilitation activities,
(© when action or inaction by the Housing Authority of Beaver Dam has
caused the unit to be unsafe or uninhabitable,

The responsibility for moving costs in other circumstances will be determined
on a case by case basis.
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C. COMMUNITY SERVICE

In order to be eligible for continued occupancy, each adult family member must
either::

- contribute eight (8) hours per month of community service (not including
politica activities), or

participate in an economic sdlf-sufficiency program, or

perform eight (8) hours per month of combined activities, as described,
unless they are exempt from this requirement.

LR |

1 EXEMPTIONS
The following adult family members of tenant families are exempt from this requirement:
@ Family memberswho are 62 or older.
(b) Family members who are blind or disabled as defined under 216(1)(1) or
1614 of the Socia Security Act (42 U.S.C. 416(1)(1) and who certifies that
because of this disability she or he is unable to comply with the community service

requirements.

(© Family members who are the primary care giver for someone who is blind
or disabled as set forth in Paragraph (b) above.

(d) Family members engaged in work activity a minimum of 35 hours.
(e Family members who are exempt from work activity under part A title IV

of the Socid Security Act or under any other state welfare program, including the
welfare-to-work program.



® Family members recelving assistance, benefits or services under a State
program funded under part A title IV of the socid Security Act or under any other
State welfare program, including the welfare-to-work and who are in compliance
with that program.

NOTIFICATION OF THE REQUIREMENT

The Housing Authority of Beaver Dam shdl identify dl adult family members who are
gpparently not exempt from the community service requirement.
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The Housng Authority shdl notify al such family members of the community service
requirement and of the categories of individuas who are exempt from the requirement.
The natification will provide the opportunity for family members to clam and explain an
exempt saus. The Housing Authority shdl verify such daims.

The natification will advise families that their community service obligation will begin
upon the effective date of their firsda annual reexamination on or after October 1,
2000.

VOLUNTEER OPPORTUNITIES

Community service includes performing work or duties in the public benefit that serve to
improve the quality of life and/or enhance resdent sef-sufficiency, and/or increese the
sdf-responghbility of the resdent within the community.

An economic self-sufficiency program is one that is desgned to encourage, assg, train
or facilitate the economic independence of participants and their families or to provide
work for participants. These programs may include programs for job training, work
placement, basic skills training, education, English proficiency, work fare, financid or
household management, apprenticeship, and any program necessary to ready a
participant to work (such as substance abuse or menta hedlth treatment).

The Housing Authority of Beaver Dam will coordinate with available agencies, such as
socid sarvice agencies and locad schools in identifying a list of volunteer community
service postions.

The Housng Authority of Beaver Dam, together with the Resdent Advisory Board,
may cregte volunteer positions.



4.

THE PROCESS

On or after October 1, 2000, and each annua reexamination thereafter, the Housing
Authority of Beaver Dam will do the following:

@ Provide alig of volunteer opportunities to the family members.
(b) Provide information about obtaining suitable volunteer postions.
(© Provide a volunteer time sheet to the family member. Indructions for the

time sheet require the individud to complete the form and have a supervisor date
and sign for each period of work.
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(d) During the next reexamination, the Housing Authority of Beaver Dam will
advise whether each gpplicable adult family member is in compliance with the
community service requiremen.

NOTIFICATION OF NON-COMPLIANCE WITH COMMUNITY
SERVICE

The Housng Authority of Beaver Dam will notify any family member found to be in
non-compliance of the following:

@ The family member(s) has been determined to be in noncompliance;

(b) Thet, unless the family member(s) enter into an agreement to comply within
thirty (30) days, the lease will not be renewed or will be terminated.

OPPORTUNITY FOR CURE

The Housing Authority of Beaver Dam will offer the family member(s) the opportunity
to enter into an agreement prior to the anniversary of the lease. The agreement shdl
date that the family member(s) agrees to enter into an economic sdf-sufficiency
program or agrees to contribute to community service for as many hours as needed to
comply with the requirement over the past 12-month period. The cure shdl occur over
the next thirty (30) day period beginning with the date of the agreement and the resident
ghdl a the same time stay current with that year’ s community service requiremen.



If any applicable family member does not accept the terms of the agreement, does not
fulfill their obligation to participate in an economic sdf-sufficiency program, or fdls
behind in ther obligation under the agreement to perform community service by more
than three (3) hours after three (3) months, the Housing Authority of Beaver Dam shdl
take action to terminate the |lease.

7. PROHIBITION AGAINST REPLACEMENT OF AGENCY EMPLOYEES

In implementing the service requirement, the Housing Authority of Beaver Dam may not
subgtitute community service or sdf-aufficiency activities performed by resdents for
work ordinarily performed by its employees, or replace a job at any location where
residents perform activities to satisfy the service requirement.
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D. GRIEVANCE PROCEDURE

Grievance Procedures shal be accomplished in accordance with the Housing Authority of
Beaver Dam’'s gpproved Grievance Procedure Policy. The grievance Procedures is
incorporated into the Admissions and Continued Occupancy Policy by reference and is the
guideline to be used for grievances.
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SECTION X. INSPECTIONS

An authorized representative of the Housing Authority of Beaver Dam and an adult
family member will inspect the premises prior to commencement of occupancy. A
written statement of the condition of the premises will be made, a record of dl
equipment that will be provided, and the statement will be signed by both parties with a
copy retained in the Housing Authority file and a copy given to the family member.

The Housing Authority has a system in place that documents the inspection of al units.
If the inspection results in a work order, the repairs are made in accordance to the
urgency of need as documented by the ingpection sheet as well as the work order. The
Authority has a system that tracts each inspection.

At the time the resident vacates the unit, a Housing Authority representative will ingpect
the premises. A move-out statement will be completed, signed and turned into the
office for awork order to be issued for any work items needing attention. The resident
may participate in this ingpection, if they so desire. A copy of the statement of charges
will be maintained in the tenant file. The tenant’s security deposit can be used to offset
any charges that are due for damages to the unit only when vacating the unit has been
completed.



A.

MOVE-IN INSPECTION

The Housing Authority of Beaver Dam and an adult member of the family will
ingpect the unit prior to signing the lease. Both parties will Sign a written statement
of the condition of the unit. A copy of the Sgned inspection will be given to the
family and the origind will be placed in the tenant file. The ingpection will indicate
the condition of the unit indde and outsde and will note any equipment provided
with the unit. Any deficiencies noted on the ingpection report, will be corrected by
the Authority, at no charge to Tenant.

QUARTERLY/ANNUAL INSPECTIONS

The Housing Authority of Beaver Dam will ingpect each public housing unit at |east
annually to ensure that each unit meets the Authority’s sandards.  All units will be
ingpected quarterly, sometimes monthly, to check needed maintenance, Tenant
housekeeping, and other lease compliance matters. Work orders will be submitted
and completed to correct any deficiencies. Tenant will receive a written statement
of charges, if any, for repairs or remova of non-approved dterations to the unit.
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PREVENTATIVE MAINTENANCE INSPECTIONS

This is generdly conducted dong with the annud inspection.  This ingpection is
intended to keep items in good repair. It checks westherization, checks the
condition of the smoke detector, water heaters, furnaces, automeatic thermostats and
water temperatures, checks for lesks, and provides an opportunity to change
furnace filters and provide other minor serving that extends the life of the unit and its
equipment.

SPECIAL INSPECTIONS

A specid ingpection may be scheduled to enable HUD or others to inspect a
sample of the housing stock maintained by the Housing Authority of Beaver Dam.

HOUSEKEEPING INSPECTIONS
Generdly, housekeegping inspections ae conducted as pat of the

annud/quarterly/monthly ingpections in order to ensure the family is maintaining the
unit in a safe and sanitary condition. If the ingpection indicates that the family has



poor housekeegping habits that need to be improved upon, the office will notify the
tenant in writing of the deficiencies. A follow-up ingpection will be scheduled, if a
second ingpection is faled, the tenant is given a third opportunity to correct the
deficiencies. If the tenant fails the third inspection, the Executive Director may take
the necessary steps for eviction.  All efforts will be made by the office to help the
tenant improve before taking the eviction process.

F. EMERGENCY INSPECTION

If the Housing Authority of Beaver Dam has reason to believe that an emergency
exigs within the housing unit, the unit can _be entered without notice. ~ The
person(s) that enters the unit will prepare a written notice that indicates the date
and time the unit was entered and the reason why it was necessary to enter the unit.

G. NOTICE OF INSPECTIONS

All ingpections, except Emergency Inspections, will require at least a two (2)
days written notice. These notices are generally hand-delivered to each unit and |eft
at the front door.
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H. MOVE OUT INSPECTIONS

The Housing Authority of Beaver Dam conducts the move-out ingpection &fter the tenant
vacates to assess the condition of the unit and determine responsibility for any needed
repars. A written statement of the charges will be prepared and will document which
charges the tenant is respongble. Tenant and/or representative may join in the inspection,
unless the Tenant vacates without notice to the Housing Authority.

This ingpection becomes the basis for any clams that may be assessed againg the security
deposit.



Page —88-

SECTION XI. PET POLICY

Tenants will comply with Section VII. P. in their lease which gates, “To insure that no member
of their household keeps, maintains, harbors, or boards any dog, cat, livestock, or pet of any
nature in dwelling unit or on the grounds of any Authority property except in accordance with
the Authority’s pet policy. However, a person with a disability may keep a companion or
service animd that is needed as a reasonable accommodation for his or her disability. An
anima needed as a reasonable accommodation is not subject to the Authority’s Pet Policy,
athough it is subject to reasonable hedth and safety rules”

See Housing Authority Pet Policy for complete details.
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SECTION XII. REPAYMENT AGREEMENTS

When aresident owes the Housing Authority of Beaver Dam back charges and is unable to pay
the balance by the due date, the resident may request that the Housing Authority alow them to
enter into a Repayment Agreement.  The Housing Authority of Beaver Dam has the sole
discretion of whether to accept such an agreement.  All Repayment Agreements must assure
that the full payment is made within a period not to exceed twelve (12) months. All
Repayment Agreements must be in writing and signed by both parties. Failure to comply with
the Repayment Agreement terms may subject the Resident to eviction procedures.
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SECTION XIlI. FRAUD

Fraud is defined as.

“Any person who obtains or attempts to obtain or who establishes or attempts to establish eligibility for,
and any person who knowingly or intentionally aids or abets such person in obtaining or attempting to
obtain or in establishing or attempting to establish eligibility for any public housing or a reduction in
public housing rental charges or any rent subsidy or payment from a tenant in connection with public
housing to which such person would not otherwise be entitle, by means of a false statement, failure to
disclose information, impersonation, or other fraudulent scheme or device shall be guilty of a
misdemeanor.”



All gpplicants for Occupancy and Applications for Continued Occupancy will contain awarning
that fasficaion isagang thelaw. Thiswarning will be read and explained to housing gpplicants
and tenants undergoing annual, specid and interim re-examinations.

The Housing Authority of Beaver Dam consders the misrepresentation of income and family
circumstances to be a serious lease and policy violaion as wdl as a crime and will take
gopropriate action if gpparent fraud is discovered. Specificaly:

A.

An gpplicant family who has misrepresented income, family circumstances, citizenship, or
eigible immigration status may be declared indligible for housing assstance.

If any examination of the tenant’s file discloses that the tenant made any misrepresentation
(at the time of admisson or any previous re-examination date) which resulted in hisher
being classfied as digible when in fact he/she was indigible, the tenant may be required to
vacate the unit even though he/she may be currently digible.

A tenant family who has made misrepresentation of income, family circumstances,
citizenship, or digible immigration status is subject to both termination and being declared
indligible for future housng assstance.

If it is found that the tenant’s misrepresentations resulted in hisgher paying alower Tenant
Rent than he/she should have paid, he/she will be required to pay the difference between
rent owed and the amount that should have been paid. Thisamount shal be paid whether
or not the tenant remains in occupancy, but failure to pay under terms established by the
Authority shdl dways result in immediate termindtion of the leese. The Authority
reserves the right to demand full payment within seven (7) days.
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The Authority shdl report apparent cases of tenant or applicant fraud to the appropriate
government agency. |t shall be the policy of the Housing Authority of Beaver Dam
to press state and Federal authorities for prosecution of such cases which, in the
Authority's judgment, appear to constitute willful and deliberate
mi srepresentation.
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SECTION X1V. TERMINATIONS

The Tenant may terminate the lease & any time upon submitting a thirty day notice, in writing, to
the Housing Authority of Beaver Dam. If the resident vacates the unit prior to the end of the
thirty (30) days, they will be responsible for rent through the end of the notice period or until the
unit is re-rented, whichever occursfirg.



After October 1, 2000 the Housing Authority of Beaver Dam will not renew the lease of any
family that is not in compliance with the community service requirement or an gpproved
Agreement to Cure. If they do not voluntarily leave the property, eviction proceedings will

begin.

The Housng Authority will terminate the lease for serious or repeated violations of materia
lease terms. Such violations include but are not limited to the following:

A

B.

Nonpayment of rent or other charges,
A higtory of late rentd payments— 3 timesin any 12 month period;

Fallure to provide timely and accurate information regarding family compostion, income
circumgtance, or other information related to digibility or rent;

Fallure to dlow ingpection of the unit;
Fallure to maintain the unit in a safe and sanitary manner;
Assgnment or subletting of the premises,

Use of the premises for purposes other than as a dwelling unit;

. Dedtruction of property;

Engage in or permit unlawful activities in the unit, in the common aresas, or on the property
grounds that ma be detrimentd to or impar the physcd or socid environment of the
Housng Authority;

Act or dlow household members or guests to act in a manner that will disturb the rights or

comfort of neighbors and prevent maintaining the project in a decent, safe, and sanitary
condiition;
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. Permit any member of the household, a guest, or another person under the resdent’s

control to engage in any violent, acohol, drug and/or crimind activity that threatens the
hedth, safety, or right to peaceful enjoyment of the premises by other resdents or authority
employees;



L. Permit any member of the household, a guest, or another person under the resident’s
control to engage in any violent or drug-related crimind activity on or off the premises, this
includes but is not limited to the manufacture of methamphetamine on the premises of the
Housng Authority of Beaver Dam;

M. Non-compliance with Non-citizen Rule requirements;

N. Permitting persons not on the lease to reside in the unit more than fourteen (14) days each
year without the prior written approva of the Housing Authority;

O. Viodlation of the Zero Tolerance Palicy;
P. Violaion of the Criminal Trespass Palicy;
Q. Other good cause.

The Housing Authority of Beaver Dam will take IMMEDIATE action to evict any
household that includes an individual who is subject to a lifetime registration
requirement under a State sex offender registration program.

The Housing Authority of Beaver Dam will consider a unit to be abandoned when a resident has
both falen behind in rent AND has clearly indicated by words or actions an intention not to
continue living in the unit.

When a unit has been abandoned, the Housing Authority will contact the person named on the
lease as the Tenant's cugtodian. This person will have five (5) days, from the date of
abandonment, in which to remove resident’s belongings. If the custodian does not remove
tenant’s belongings within this period, the Housng Authority will dedare sad unit officidly
abandoned and will enter the unit and remove any abandoned property. It will be stored in a
reasonably secure place. A notice will be mailed to the resdent stating if the property is not
clamed within 48 hours; it will be digposed of in some manner. If the Housing Authority does
not have a new address for the tenant, the notice will e mailed to the unit address so it can be
forwarded by the post office.

Family pictures, kegpsakes, and persona papers will be held for thirty days.
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Any money raised by the sde of the property goes to cover money owed by the family to the
Housing Authority of Beaver Dam such as back rent and the cogt of storing and sdlling the
goods. If there is any money left over and the family’s forwarding address is known, the
Housing Authority of Beaver Dam will mall it to the family. If the family’s addressis not known,
the authority will keep it for the resdent for one year. If it is not damed within that time, it
belongs to the Housing Authority of Beaver Dam.

Within thirty days of learning of an asandonment, the Housing Authority of Beaver Dam will
elther return the security deposit or provide a stlatement of why the deposit is being kept.
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SECTION XV. SECURITY DEPOSIT

The Housing Authority of Beaver Dam requires a deposit of $100 prior to moving into a unit.
The depost must be paid in full. The security deposit may be used by the Housing Authority at
the termination of the lease toward payment of any costs made necessary because of Tenant's
occupancy of the premises. The security deposit may not be used to pay rent or other charges
while the Tenant isin occupancy.

In order to receive arefund of the security deposit, the resident must:

1. Giveathirty (30) day natice in writing, at the office, before vacating the unit;

2. Return the keysto the unit, by leaving keys a the office; and

3. Not leave owing any money for rent and other charges that the security deposit will not
cover, thisincludes charges upon vacating the unit.

Provided the tenant has given the required thirty (30) day notice and returned the keys to the
office and after a move-out ingpection and repairs have been completed, the Authority will
provide the Tenant with a written list of any charges made againgt the Security Deposit. If the
Tenant disagrees with the amounts deducted, the Authority will meet with the Tenant to discuss
the charges.

The return of a security deposit shal occur within thirty (30) days after Tenant moves out. The
Authority will return the security deposit, if any, to Tenant upon vacating, less any deductions for
any codgts for repairs beyond normal wear and tear.
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SECTION XVI. CLOSING/PURGING TENANT FILES

The Housing Authority of Beaver Dam will purge inactive files, after they have been closed for a
period of three years, with the exception of troubled cased, or cases involving a household
containing aminor with areported elevated blood-leed level.

During the term of tenancy and for three years theregfter the Housing Authority of Beaver Dam
will keep the resident file. In addition, the Housing Authority must keep for at least three years
the following records:

&1 Records with racid, ethnic, gender and disability dtatus data for
gpplicants and residents.

&1 The gpplication from each indigible family and the notice that the
goplicant isindigible

&1 HUD required reports and other HUD required files.

21 Lead based paint inspection reports as required.

&1 Unit ingpection reports.

&1 Accounts and other records supporting the HA and financia statements.

&1 Other records which may be specified by HUD.

The Housing Authority shal retain al data for current resdents for audit purposes. No
information shdl be removed which may effect an accurate audit.
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