U.S. Department of Housing and Urban Development
El Dorado County Housing Authority

PHA Plans

5Year Plan for Fisca Y ears 2000 - 2004
Annua Plan for Fiscal Y ear 2000

PHA Identification Section, Page 1

HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



PHA Plan
Agency ldentification

PHA Name: El Dorado County Housing Authority
PHA Number: CA151
PHA Fiscal Year Beginning: 07/01/00

Public Accessto Information

Information regarding any activities outlined in this plan can be obtained by contacting:
v Main adminigrative office of the PHA

PHA development management offices
v PHA loca offices

Display L ocations For PHA Plans and Supporting Documents

El Dorado County Department of Community Services

937 Spring Street

Placerville, CA 95667

Business hours. 8:00 am. i1 5:00 p.m. Monday through Friday

El Dorado County Department of Community Services

3368 L ake Tahoe Blvd., #202

South Lake Tahoe, CA 96150

Business hours. 8:00 am. i1 5:00 p.m. Monday through Friday

The PHA Plans (including attachments) are available for public inspection &

Main adminigrative offices of the PHA

PHA deve opment management offices

PHA locd offices

Main adminigrative office of the locd government
Main adminidrative office of the County government
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Main adminidrative office of the State government
Public library

PHA website

Other (list below)

.

PHA Plan Supporting Documents are available for inspection at:
X Main business offices of the PHA

[ ]  PHA devdopment management offices

[]  Other (list bdow)
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5-YEAR PLAN

PHA FiscaL YEARS 2000 - 2004
[24 CFR Part 903.5]

A. Mission

X

The mission of the PHA isthe same as that of the Department of Housing and Urban
Development: To promote adequate and affordable housing, economic opportunity and
auitable living environment free from discrimination.

B. Goals
HUD Strategic Goal: Increasethe availability of decent, safe, and affordable housing.

X

PHA God: Expand the supply of assisted housing
Objectives:
X Apply for additiond renta vouchers:

The El Dorado County Housing Authority will apply for additional vouchers
under the SUPER NOFAIs process on ayearly basis. Thisisacompetitive
process, therefore, it is undetermined whether these vouchers will be available
to service the needs of the resdents of our community.

PHA God: Improve the qudity of asssted housing
Objectives:
X Improve voucher management: (SEMARP score) by 10%

X Concentrate on efforts to improve specific management functions:
(voucher unit inspections)
El Dorado County Housing Authority will concentrate its efforts to ensure at
least 299% leved of unit ingpections on ayearly basisfor dl units asssted under
the tenant based program.

PHA God: Increase assisted housing choices

Objectives:

Xl Provide voucher mobility counsdling;
The PHA will counsd every gpplicant at voucher issuance of the ability to port
out of our jurisdiction and when;
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The PHA will advise dl tenants a annud interview of availability to port out of
our jurisdiction.

Conduct outreach efforts to potentid voucher landlords

the PHA will offer one sesson each year to atract prospective landlords to the
Section 8 program, and one session each year to provide an educational
program to current landlords.

Implement voucher homeownership program:

The PHA will develop a homeownership program for Section 8 participants
within one year after HUD publishes the find rule for homeownership
opportunities programs.

HUD Strategic Goal: Improve community quality of life and economic vitality

X]  PHA God: Provide animproved living environment
Objectives:

X

Improve the public perception of the housing authority as a public agency.

By 6/30/2002, the PHA will establish a schedule of speaking engagements at
community organizations/clubs for the Program Manager and senior staff with
the purpose of presenting a positive image of the housing authority.

HUD Strategic Goal: Promote self-sufficiency and asset development of familiesand

individuals

X PHA God: Promote self-aufficiency and asset development of asssted households
Objectives:

X

X

Provide or attract supportive services to improve assstance recipientsi
employability:

The PHA will provide outreach services to the JOBONE so recipients can be
trained for employment by the end of the 2001 fiscd year

Provide or attract supportive services to increase independence for the elderly
or families with dissbilities:

The PHA will connect elderly or families with disabilities to the JOBONE office
in order to locate training and job opportunities by the end of the 2001 fisca
year.

Improve opportunities for economic sdf sufficiency for housing authority
resdents:

The PHA will partner with the loca JOBONE program of which the community
college is a participant to offer job training programs by the end of the 2001
fiscd year.
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HUD Strategic Goal: Ensure Equal Opportunity in Housing for all Americans

X PHA God: Ensure equa opportunity and affirmatively further fair housing

Objectives:

X Undertake affirmative measures to ensure accessible housing to personswith al
varieties of disabilities regardiess of unit size required:
Ensure al gpplicants, employees and program participants have full accessto
the programs and benefits offered by the El Dorado County Housing Authority.
By 6/30/2001, develop written procedures to address requests for reasonable
accommodation.

Additional PHA Goals and Objectives:

God:
Objective:

God:

Objective:

God.:
Objective:
God.:
Objective:

Manage the PHAIs programsin a manner that that resultsin being
recognized as a high performer:
Increase occupancy rate to 93% by end of 2001 fiscal year.

Assst 75% of those earning 30% or less of AMI as stated by HUD as
our highest priority on the Section 8 housing tenant based program
waiting lig.

Continue development of partnerships among public and private entities
to increase the housing stock for low income households.

The PHA will driveto conduct dl new ingpectionsin atimey manner:
To conduct al new ingpections within 15 days of request by participant.
The PHA will gtrive to become a high performing SEMAP agency:

To become a high performing SEMAP Agency by end of fisca year
2004.
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Annual PHA Plan

PHA Fiscal Year 2000
[24 CFR Part 903.7]

1. Annual Plan Type:
Select which type of Annual Plan the PHA will submit.

[] Sandard Plan

Streamlined Plan:
[]  High Performing PHA
[[]  small Agency (<250 Public Housing Units)
Xl  Administering Section 8 Only

[]  Troubled Agency Plan

B. Executive Summary of the Annual PHA Plan

[24 CFR Part 903.7 9 ()]

The PHA annual plan provides the goals and objectives of the El Dorado County Housing Authority.
The Plan contains documentation showing housing needsin the jurisdiction of the PHA. The PHA Plan
isavailable for public review at both the Placerville and South L ake Tahoe offices of the Department of
Community Services.

The Plan provides a statement and information showing the Housing Needs in the jurisdiction that the
PHA servesthrough the State of California Consolidated Plan, El Dorado County Housing Element, and
the Affordable Housing Needs Assessment of 1997. All of the above documents are available for public
review at both locations of the PHA.

The Plan shows the needs of families on the Section 8 housing program waiting list. The Plan providesa
strategy for addressing the needs of thelow , very low, and very, very low income householdsin the
jurisdiction. The Plan offers a Statement of Financial Resources with an attachment of the Section 8
housing resources at the end of the Plan.

The Plan provides a complete explanation of the Section 8 housing Eligibility, Selection and Admission
Policies, along with Rent Determination policies. The Plan reviewsin detail the PHAs grievance
procedures. The Plan introduces the Section 8 Homeownership policies, once the Program isinitiated by
HUD. The Plan also reviews the policies the PHA has on Self Sufficiency Programs.

List of Supporting Documents available for public inspection:
Portions of the Consolidated applicable to the Annual Plan Housing Needs

Housing Element of El Dorado County - 1996

Affordable Housing Needs Assessment fi February 1997

1990 US Census Data

HUD applicable income limits i 1999

Family Self Sufficiency Program Action Plan

Family Unification Program Memorandum of Understanding

Nough~kwdpE
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8. Statement of Financial Resources for El Dorado County Public
Housing Authority for Plan Y ear 7/1/00-6/30/01 and Plan Y ears 7/1/00-
6/30/05

iii. Annual Plan Table of Contents

[24 CFR Part 903.7 9 (r)]
Table of Contents
Page #
Annual Plan
I.  Executive Summary 01
ii. Tableof Contents
1. Housing Needs 05
2. Hnancid Resources 11
3. Pdliceson Eligihility, Sdection and Admissons 18
4. Rent Determination Policies 40
5. Operations and Management Policies 81
6. Grievance Procedures 85
7. Capita Improvement Needs N/A 94
8. Demalition and Dispodgtion N/A 96
9. Desgnation of Housng N/A 97
10. Conversons of Public Housng N/A 98
11. Homeownership 101
12. Community Service Programs 102
13. Crime and Safety N/A 105
14. Pets (Inactive for January 1 PHAS) N/A 107
15. Civil Rights Certifications (included with PHA Plan Certifications)
16. Audit 107
17. Assst Management N/A 107
18. Other Information 108
Attachments

Indicate which attachments are provided by selecting all that apply. Provide the attachmentis name (A,
B, etc.) in the space to the left of the name of the attachment. Note: If the attachment is provided asa
SEPARATE file submission from the PHA Plansfile, provide the file namein parentheses in the space to
the right of thetitle.

Required Attachments. Not Applicable

[ ]  Admissions Policy for Deconcentration

[]  FY 2000 Capitd Fund Program Annua Statement

[] Most recent board-approved operating budget (Required Attachment for PHAS that
aretroubled or at risk of being designated troubled ONLY))
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Optiona Attachments:

[ ] PHA Management Organizationd Chart

[ ] FY 2000 Capita Fund Program 5 Y ear Action Plan

[ ] Public Housing Drug Elimination Program (PHDEP) Plan

X] Comments of Participant Advisory Board or Boards (must be attached if not
included in PHA Plan text fi provided in text of Plan)

[ ] Other (List below, providing each attachment name)

Supporting Documents Available for Review
Indicate which documents are available for public review by placing amark in the iApplicable & On

Displayt column in the appropriate rows. All listed documents must be on display if applicable to the
program activities conducted by the PHA.

List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&

On Display

X PHA Plan Certifications of Compliance with the PHA Plans 5 Year and Annual Plans
and Related Regul ations

X State/Local Government Certification of Consistency withthe | 5Year and Annual Plans
Consolidated Plan

X Fair Housing Documentation: 5 Year and Annual Plans
Records reflecting that the PHA has examined its programs or
proposed programs, identified any impedimentsto fair
housing choice in those programs, addressed or is
addressing those impediments in areasonable fashion in
view of the resources available, and worked or isworking
with local jurisdictions to implement any of the jurisdictionsi
initiativesto affirmatively further fair housing that require the
PHAisinvolvement.

X Consolidated Plan for the jurisdiction/sin which the PHA is Annual Plan;
located (which includes the Analysis of Impedimentsto Fair | Housing Needs
Housing Choice (Al))) and any additional backup datato
support statement of housing needsin the jurisdiction

X Most recent board-approved operating budget for the public | Annual Plan:
housing program Financial Resources,
Public Housing Admissions and (Continued) Occupancy Annual Plan: Eligibility,
Policy (A& O), which includes the Tenant Selection and Selection, and Admissions
Assignment Plan [TSAP] Palicies

X Section 8 Administrative Plan Annual Plan: Eligibility,

Selection, and Admissions
Policies

FY 2000 Annual Plan Page 3

HUD 50075

OMB Approval No: 2577-0226

Expires: 03/31/2002




List of Supporting Documents Available for Review

Z| check hereif included in Section 8
Administrative Plan

Applicable Supporting Document Applicable Plan Component
&
On Display
Public Housing Deconcentration and Income Mixing Annual Plan: Eligibility,
Documentation: Selection, and Admissions
1. PHA board certifications of compliance with Policies
deconcentration requirements (section 16(a) of the US
Housing Act of 1937, asimplemented in the 2/18/99
Quality Housing and Work Responsibility Act Initial
Guidance; Notice and any further HUD guidance) and
2. Documentation of the required deconcentration and
income mixing analysis
Public housing rent determination policies, including the Annual Plan: Rent
methodology for setting public housing flat rents Determination
|:| check hereif included in the public housing
A & O Policy
Schedule of flat rents offered at each public housing Annual Plan: Rent
development Determination
check hereif included in the public housing
A & OPolicy
X Section 8 rent determination (payment standard) policies Annual Plan: Rent
PX] check hereif included in Section 8 Determination
Administrative Plan
Public housing management and maintenance policy Annual Plan: Operations
documents, including policiesfor the prevention or and Maintenance
eradication of pest infestation (including cockroach
infestation)
Public housing grievance procedures Annual Plan: Grievance
check hereif included in the public housing Procedures
A & OPolicy
X Section 8 informal review and hearing procedures Annual Plan: Grievance

Procedures

The HUD-approved Capital Fund/Comprehensive Grant
Program Annual Statement (HUD 52837) for the active grant
year

Annual Plan: Capital Needs

Most recent CIAP Budget/Progress Report (HUD 52825) for
any active CIAP grant

Annual Plan: Capital Needs

Most recent, approved 5 Y ear Action Plan for the Capital
Fund/Comprehensive Grant Program, if not included as an
attachment (provided at PHA option)

Annual Plan: Capital Needs

Approved HOPE VI applications or, if more recent, approved
or submitted HOPE V1 Revitalization Plans or any other
approved proposal for development of public housing

Annual Plan: Capital Needs

Approved or submitted applications for demolition and/or

Annual Plan: Demolition

disposition of public housing and Disposition
Approved or submitted applications for designation of public | Annual Plan: Designation of
housing (Designated Housing Plans) Public Housing
FY 2000 Annual Plan Page 4
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List of Supporting Documents Available for Review

Applicable Supporting Document Applicable Plan Component
&
On Display
Approved or submitted assessments of reasonable Annual Plan: Conversion of

revitalization of public housing and approved or submitted Public Housing
conversion plans prepared pursuant to section 202 of the
1996 HUD Appropriations Act

Approved or submitted public housing homeownership Annual Plan:
programs/plans Homeownership
Policies governing any Section 8 Homeownership program Annual Plan:
[ ] check hereif included in the Section 8 Homeownership
Administrative Plan
X Any cooperative agreement between the PHA and the TANF | Annual Plan: Community
agency Service & Self-Sufficiency
X FSS Action Plan/s for public housing and/or Section 8 Annual Plan: Community

Service & Self-Sufficiency

Most recent self-sufficiency (ED/SS, TOP or ROSS or other Annual Plan: Community
resident services grant) grant program reports Service & Self-Sufficiency

The most recent Public Housing Drug Elimination Program Annual Plan: Safety and
(PHEDEP) semi-annual performance report for any open grant | Crime Prevention

and most recently submitted PHDEP application (PHDEP
Plan)

The most recent fiscal year audit of the PHA conducted Annual Plan: Annual Audit
under section 5(h)(2) of the U.S. Housing Act of 1937 (42 U.
S.C. 1437¢(h)), the results of that audit and the PHAs
response to any findings

Troubled PHAs: MOA/Recovery Plan Troubled PHAS

Other supporting documents (optional) (specify as needed)
(list individually; use as many lines as hecessary)

1. Statement of Housing Needs
[24 CFR Part 903.7 9 (3)]

A. Housing Needs of Familiesin the Jurisdiction/s Served by the PHA

Based upon the information contained in the Consolidated Plan/s applicable to the jurisdiction, and/or
other data available to the PHA, provide a statement of the housing needsin the jurisdiction by
completing the following table. In the iOveralli Needs column, provide the estimated number of renter
families that have housing needs. For the remaining characteristics, rate the impact of that factor on the
housing needs for each family type, from 1 to 5, with 1 being ino impacti and 5 being isevere impact.i Use
N/A to indicate that no information is available upon which the PHA can make this assessment.

Housing Needs of Familiesin the Jurisdiction
by Family Type

Family Type Overal Afford- Supply Quality Access- Size Loca-
ability ability tion
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Housing Needs of Familiesin the Jurisdiction

by Family Type
Farnlly Type Overdll ,:bflfltlntr;j Supply Quality ,:J;(I:E;S- Size l_ig::]a
Income <= 30% of | 2,361 5 5 5 3 4 4
AMI
Income>30%but | 1,300 |5 5 4 3 4 4
<=50% of AMI
Income>50%but | 4542 |5 5 3 3 3 4
<80% of AMI
Elderly 50% |5 3 3 5 2 5
Familieswith 90% 5 5 3 5 3 5
Disahilities
Caucasian 30% 5 5 3 3 2 4
Hispanic 60% 5 5 3 3 2 4
Black 30% 5 5 3 3 2 4
American Indian 95% 5 5 5 3 2 4

What sources of information did the PHA use to conduct this andysis? (Check dl that apply;
al materids must be made avallable for public ingpection.)

X]  Consolidated Plan of the Jurisdiction/s

Indicate year: 1995-96 f11999/2000
U.S. Census data: the Comprehensive Housing Affordability Strategy (ICHAS))

dataset

X O 0O X

American Housing Survey daa
Indicate year:

Other housing market sudy
Indicate year:

Other sources:

El Dorado County Housing Element i 1996

Affordable Housng Needs Assessment
Tahoe Regiona Planning Agency i 2/97

B. Housing Needs of Families on the Public Housing and Section 8
Tenant- Based Assistance Waiting Lists
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State the housing needs of the families on the PHAis waiting list/s. Complete onetable for each type of
PHA-wide waiting list administered by the PHA. PHAs may provide separate tables for site-based or
sub-jurisdictional public housing waiting lists at their option.

Housing Needs of Families on the Waiting List

Waiting lit type: (select one)

X Section 8 tenant-based assistance

[ ] PublicHousng

[[]  Combined Section 8 and Public Housing

[[] Public Housing Site-Based or sub-jurisdictiond waiting list (optional)
If used, identify which development/subjurisdiction:

# of families % of totd families Annud Turnover

Waiting list totd 213 25-50

Extremdy low income | 129 61%

<=30% AMI

Very low income 82 38%

(>30% but <=50%

AMI)

Low income 2 <1%

(>50% but <80%

AMI)

Familieswith children | 112 53%

Elderly families 21 9%

Familieswith 80 38%

Disabilities

Caucasian 151 71%

Black 4 <1%

Al/A/P 18 8%

Hispanic 40 19%

Characterigtics by N/A

Bedroom Size (Public

Housing Only)

1BR

2BR

3BR

4BR

5BR
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Housing Needs of Families on the Waiting List

5+ BR | | |
Isthe waiting list closed (sdect one)?[ | No Yes
If yes:

How long hasiit been closed (# of months)? 14 months

Doesthe PHA expect to reopen the list in the PHA Planyear?[ | No [X]| Yes
Doesthe PHA permit specific categories of families onto the waiting ligt, even if
generdly dosed?[ | No [X] Yes

C. Strategy for Addressing Needs

The PHA strategy for addressing the housing needs of familiesin the jurisdiction and on the waiting list
for the upcoming year are to maintain section 8 |ease-up rates by assisting with payment standards at the
90% level. The PHA does not have enough Budget Authority to increase the Payment Standard any
further. Therentsin thejurisdiction are very high along with utility costs being very high. El Dorado
County west slope does not have natural gas; therefore tenants must use either propane or electric for
heating purposes. This creates ahigh utility allowance schedule for the entire west slope of our
jurisdiction. With the high cost of utilities on top of the high cost of rents, it is difficult to locate

housing that will meet the requirements of tenants not paying more than 40% of their monthly adjusted
income to their portion of rent and utilities.

(1) Strategies
Need: Shortage of affordable housing for all eigible populations

Strategy 1. Maximizethe number of affordable units available to the PHA within its

current resour ces by:
Select al that apply

[] Employ effective maintenance and management policies to minimize the number of
public housing units off-line

Reduce turnover time for vacated public housing units

Reduce time to renovate public housing units

Seek replacement of public housing units logt to the inventory through mixed finance
development

Seek replacement of public housing units logt to the inventory through section 8
replacement housing resources

Maintain or increase section 8 lease-up rates by establishing payment standards that
will engble familiesto rent throughout the jurisdiction

Undertake measures to ensure access to affordable housing among families assisted
by the PHA, regardless of unit size required

Maintain or increase section 8 lease-up rates by marketing the program to owners,
particularly those outside of areas of minority and poverty concentration

X O X 0O Odd

FY 2000 Annual Plan Page 8
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002




X Maintain or increase section 8 lease-up rates by effectively screening Section 8
applicants to increase owner acceptance of program

[] Participate in the Consolidated Plan development process to ensure coordination
with broader community strategies

[]  Other (list below)

Strategy 2: Increase the number of affordable housing units by:
Select al that apply

Xl  Apply for additiona section 8 units should they become available

[] Leverage affordable housing resources in the community through the creation  of

mixed - finance housing

[] Pursue housing resources other than public housing or Section 8 tenant-based
assistance.

[]  Other: (list below)

Need: Specific Family Types: Familiesat or below 30% of median

Strategy 1. Target available assistance to families at or below 30 % of AMI
Select all that apply

[ ]  Exceed HUD federd targeting requirements for families at or below 30% of AMI in
public housing

Exceed HUD federd targeting requirements for families at or below 30% of AMI in
tenant-based section 8 assstance

Employ admissions preferences amed a families with economic hardships

Adopt rent policies to support and encourage work

Other: (list below)

X O

Need: Specific Family Types: Familiesat or below 50% of median

Strategy 1. Target available assistance tofamiliesat or below 50% of AMI
Select all that apply

X Employ admissions preferences aimed at families who are working

[] Adopt rent policies to support and encourage work
[] Other: (list below)

Need: Specific Family Types: The Elderly
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Strategy 1. Target available assistance to the elderly:
Select all that apply

[] Seek designation of public housing for the elderly

X Apply for specid-purpose vouchers targeted to the ederly, should they become
avalabdle

[]  Other: (list below)

Need: Specific Family Types. Familieswith Disabilities

Strategy 1. Target available assistance to Families with Disabilities:
Select all that apply

Seck designation of public housing for families with disabilities

Carry out the modifications needed in public housing based on the section 504
Needs Assessment for Public Housing

Apply for specia-purpose vouchers targeted to families with disgbilities, should they
become available

Affirmatively market to locad non-profit agencies that assist families with disabilities
Other: (list below)

OO X Od

Need: Specific Family Types: Racesor ethnicityiswith disproportionate housing
needs

Strategy 1: Increase awar eness of PHA resour ces among families of races and

ethnicityiswith disproportionate needs:
Select if applicable il Not applicable

[] Affirmatively market to races/ethnicityis shown to have disproportionate housing
needs
[]  Other: (list below)

Strategy 2: Conduct activitiesto affirmatively further fair housing
Select al that apply

[] Counsdl section 8 tenants as to location of units outside of areas of poverty or
minority concentration and assst them to locate those units

X Market the section 8 program to owners outside of areas of poverty /minority
concentrations

[]  Other: (list below)

Other Housing Needs & Strategies: (list needs and strategies below)
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(2) Reasonsfor_Selecting Strategies
Of the factors listed below, sdlect dl that influenced the PHAis selection of the Srategiesiit
will pursue

Funding condraints

Saffing condraints

Limited availability of Stes for asssted housng

Extent to which particular housing needs are met by other organizationsin the
community

Evidence of housing needs as demondtrated in the Consolidated Plan and other
information available to the PHA

Influence of the housing market on PHA programs

Community priorities regarding housing assstance

Results of consultation with locad or state government

Results of consultation with residents and the Resident Advisory Board
Reaults of consultation with advocacy groups

Other: (list below)

DOOXODOO O OOXKX

2. Statement of Financial Resour ces

[24 CFR Part 903.7 9 (b)]

List the financial resources that are anticipated to be available to the PHA for the support of Federal
public housing and tenant-based Section 8 assistance programs administered by the PHA during the
Planyear. Note: thetable assumes that Federal public housing or tenant based Section 8 assistance
grant funds are expended on eligible purposes; therefore, uses of these funds need not be stated. For
other funds, indicate the use for those funds as one of the following categories: public housing
operations, public housing capital improvements, public housing safety/security, public housing
supportive services, Section 8 tenant-based assistance, Section 8 supportive services or other.

Financial Resour ces:
Planned Sour ces and Uses

Sour ces Planned $ Planned Uses

1. Federal Grants (FY 2000 grants)

a) Public Housng Operating Fund

b) Public Housng Capitd Fund

¢) HOPE VI Revitdizaion

d) HOPE VI Demalition

€) Annud Contributions for Section 8 | $1,404,586
Tenant-Based Assstance

f) Public Housng Drug Elimination
Program (including any Technica
Assstance funds)
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Financial Resour ces:

Planned Sour ces and Uses

Sour ces Planned $ Planned Uses
g Resdent Opportunity and Self-

Sufficiency Grants
h) Community Development Block

Grant
) HOME
Other Federd Grants (list below)
2. Prior Year Federal Grants
(unaobligated funds only) (list below)
N/A
3. Public Housing Dwelling Rental
Income
N/A
4. Other income (list below)
N/A
4. Non-federal sources (list below)
N/A

Total resources $1,404,586

3. PHA Policies Governing Eliaibility, Selection, and Admissions

[24 CFR Part 903.7 9 ()]

A. PublicHousing - Not applicable

Exemptions: PHASs that do not administer public housing are not required to compl ete subcomponent

3A.

(1) Eligibility
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a When does the PHA verify digibility for admission to public housing? (select dl that apply)
[] When families are within a certain number of being offered a unit: (Sate number)

[] When families are within a certain time of being offered a unit: (date time)

[[]  Other: (desribe)

b. Which non-income (screening) factors does the PHA use to establish digibility for
admission to public housing (sdlect al that apply)?

[]  Crimind or Drug-related activity

[l  Rentd history

[ ]  Housskeeping

[]  Other (describe)

c.[] Yes[ ] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

d.[] Yes[ ] No: Doesthe PHA request crimina records from State law enforcement
agencies for screening purposes?

e.[ ] Yes [] No: Doesthe PHA access FBI crimina records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

(2)Waiting List Organization

a Which methods does the PHA plan to use to organize its public housing waiting list (sdlect
al that goply)

Community-wide list

Sub-jurisdictiond ligts

Site-based waiting lists

Other (describe)

.

b. Where may interested persons gpply for admission to public housing?
[ ]  PHA man adminisrative office

[l  PHA devdlopment site management office

[]  Other (list below)

c. If the PHA plansto operate one or more Ste-based waiting lists in the coming year,
answer each of the following questions; if not, skip to subsection (3) Assignment

1. How many site-based waiting lists will the PHA operate in the coming year?
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2. ] Yes[ ] No: Areany or dl of the PHAIs site-based waiting lists new for the
upcoming year (that is, they are not part of a previoudy-HUD-
approved Ste based waiting list plan)?

If yes, how many ligs?

3. ] Yes[ ] No: May families be on more than onelist smultaneoudy
If yes, how many ligs?

4. Where can interested persons obtain more information about and sign up to be on the
Ste-based waiting lists (sdect al that apply)?

PHA main adminigrative office

All PHA development management offices

Management offices a developments with Site-based waiting lists

At the devel opment to which they would like to apply

Other (list below)

|

(3) Assignment

a How many vacant unit choices are applicants ordinarily given before they fdl to the bottom
of or are removed from the waiting list? (select one)

[] Ore

[1 Two

[]  Threeor more

b.[] Yes[_] No: Isthispolicy consistent across al waiting list types?

c. If answer to bisno, list variations for any other than the primary public housing waiting
list/s for the PHA:

(4) Admissions Prefer ences

a Income targeting:

[ ] Yes[_] No: Doesthe PHA plan to exceed the federa targeting requirements by
targeting more than 40% of al new admissons to public housing to
families a or below 30% of median areaincome?

b. Transfer policies.
In what circumstances will transfers take precedence over new admissions? (list below)
[ ] Emergencies
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Overhoused

Underhoused

Medicd judtification

Adminigrative reasons determined by the PHA (e.g., to permit modernization
work)

Resdent choice: (state circumstances bel ow)

Other: (list below)

| R | |

c. Preferences

1.[ ] Yes[_] No: Hasthe PHA established preferences for admission to public housing
(other than date and time of application)? (If inoi is selected, skip to
subsection (5) Occupancy)

2. Which of the following admisson preferences does the PHA plan to employ inthe
coming year? (sdlect al that gpply from either former Federd preferences or other
preferences)

Former Federal preferences:
[] Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)

[]  Vicimsof domestic violence

[ ]  Substandard housing

[[] Homdessness

[]  Highrent burden (rent is> 50 percent of income)

Other preferences. (select below)

[] Working families and those unable to work because of age or disability

[] Veeansand veterans families

[] Residents who live and/or work in the jurisdiction

[] Thaose enrolled currently in educationd, training, or upward mobility programs
[] Households that contribute to meeting income godss (broad range of incomes)
[] Households that contribute to meeting income requirements (targeting)

[] Those previoudy enrolled in educationd, training, or upward mobility — programs
[]  Vicimsof reprisdsor hate crimes

[]  Other preference(s) (list below)

3. If the PHA will employ admissions preferences, please prioritize by placing aili in the
Space that represents your first priority, ai2i in the box representing your second priority,
and soon. If you give equd weight to one or more of these choices (either through an
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absolute hierarchy or through a point system), place the same number next to each. That
means you can use i1i more than once, 121 more than once, €tc.

Date and Time

Former Federa preferences.

Involuntary Displacement (Disaster, Government Action, Action of Housing
Owner, Inaccessibility, Property Disposition)

Victims of domestic violence

Substandard housing

Homelessness

High rent burden

Other preferences (sdect dl that apply)

Working families and those unable to work because of age or disability

Veterans and veteransi families

Resdents who live and/or work in the jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Thaose previoudy enralled in educationd, training, or upward mobility — programs
Victims of reprisds or hate crimes

Other preference(s) (list below)

N [ O [

4. Rdationship of preferences to income targeting requirements.

[] The PHA applies preferences within income tiers

[] Not gpplicable: the pool of goplicant families ensures that the PHA will meet income
targeting requirements

(5) Occupancy

a What reference materias can gpplicants and residents use to obtain information about the
rules of occupancy of public housing (sdlect dl that apply)

The PHA-resident lease

The PHAIis Admissions and (Continued) Occupancy policy

PHA briefing seminars or written materias

Other source (list)

|

FY 2000 Annual Plan Page 16
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



b. How often must resdents notify the PHA of changesin family compostion? (select dl

that apply)

At an annua reexamination and lease renewd
Any time family composition changes

At family request for revison

Other (ligt)

.

(6) Deconcentr ation and | ncome Mixing

a[ ] Yes[] No: Did the PHA{s andysis of its family (genera occupancy) developments
to determine concentrations of poverty indicate the need for measures
to promote deconcentration of poverty or income mixing?

b.[] Yes[_] No: Did the PHA adopt any changesto its admissions policies based on
the results of the required andlysis of the need to promote
deconcentration of poverty or to assure income mixing?

c. If the answer to b was yes, what changes were adopted? (select al that apply)
[[]  Adoption of site-based waiting lists
If selected, list targeted devel opments below:

[] Employing waiting list iskippingi to achieve deconcentration of poverty or income
mixing goals a targeted devel opments
If selected, list targeted devel opments below:

[] Employing new admission preferences a targeted developments
If selected, list targeted devel opments below:

[]  Other (list policies and developments targeted below)

d.[] Yes[_] No: Did the PHA adopt any changes to other policies based on the results
of the required analysis of the need for deconcentration of poverty
and income mixing?

e. If the answer to d was yes, how would you describe these changes? (sdect dl that apply)

[]  Addtiond affirmative marketing
FY 2000 Annual Plan Page 17

HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Actions to improve the marketability of certain developments

Adoption or adjustment of celling rents for certain developments

Adoption of rent incentives to encourage deconcentration of poverty and income-
mixing

Other (list below)

[ DOod

f. Based on the results of the required andlysis, in which developments will the PHA make
specid effortsto atract or retain higher-income families? (sdlect al that gpply)

[] Not applicable: results of andysis did not indicate a need for such efforts

[] List (any applicable) developments below:

g. Basad on the results of the required analys's, in which developments will the PHA make
gpecid efforts to assure access for lower-income families? (sdect al that apply)

[] Not applicable: results of analysis did not indicate a need for such efforts

[ ]  List (any applicable) developments below:

B. Section 8

Exemptions:. PHASsthat do not administer section 8 are not required to compl ete sub-component 3B.
Unless otherwise specified, all questionsin this section apply only to the tenant-based section 8
assistance program (vouchers, and until completely merged into the voucher program, certificates).

(1) Eligibility

a What isthe extent of screening conducted by the PHA?

Crimind or drug-rdated activity only to the extent required by law or regulation
Crimind and drug-related activity, more extensvely than required by law or
regulation

More genera screening than criminal and drug-related activity (list factors below)
Other : Adminigrative Plan Admissions Policies

XU OX

OVERVIEW OF THE APPLICATION TAKING PROCESS

The purpose of gpplication taking isto permit the PHA to gather information and determine
placement on the waiting list. The application will contain questions designed to obtain
pertinent program information.

Families who wish to apply for any one of the PHA's programs must complete a written
application form when application taking isopen. Applications will be made available
in an accessible format upon request from a person with a disability.

*When the waiting list is open, any family asking to be placed on the waiting list for
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Section 8 rental assistance will be given the opportunity to complete an application.

* Applications will be mailed to interested families upon request when the waiting list is open.

* The application processwill involve two phases. Thefirst isthe " initial”
application for assstance (referred to asa preapplication). Thisfirst phaseresults
in the family's placement on the waiting list.

* The preapplication will be dated, time-stamped, and referred to the PHAIs
eigibility office whereit will be maintained until such time asit is needed for
processing.

* The second phaseisthe " final determination of eligibility” (referred to asthefull
application). The full application takes place when the family reachesthetop of the
waiting list. At thistimethe PHA ensuresthat verification of all HUD and PHA
eligibility factorsiscurrent in order to determinethe family's digibility for the
issuance of a voucher.

OPENING/CL OSING OF APPLICATION TAKING [24 CFR 982.206,
982.54(d)(1)]

The PHA will utilize the following procedures for opening the waiting list.

When the PHA opensthe waiting ligt, the PHA will advertise through public notice in the
following newspapers, minority publications and media entities, location(s), and program(s)
for which applications are being accepted:

Mountain Democrat, Tahoe Tribune, The Reporter, Gold Planner,

Geor getown Gazette, Womenis Center, Social Services, Health Department,
Share, El Dorado Food Coalition, H.E.L .P. Program, Salvation Army, and
Divide Harvester.

Choices, Area Agency on Aging, M.O.R.E. Workshop, Alta California
Regional Occupation Program, Social Security Office, Tahoe Area
Coordinating Council for the Disabled (TACCD).

The notice will contain:
The dates, times, and the locations where families may apply.
The programs for which gpplications will be taken.
A brief description of the program.

A datement that public housing residents must submit a separate application if they
want to apply for section 8.

FY 2000 Annual Plan Page 19

HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Limitations, if any, on who may gpply.

The notices will be madein an ble format if requested. They will provide potentia
gpplicants with information that includes the PHA address and telephone number, how to
submit an application, information on digibility requirements, and the availability of loca
preferences.

Upon request from a person with a disability, additiona time will be given asan
accommodation for submission of an goplication after the closing deaedline. This
accommodation isto alow persons with disabilities the opportunity to submit an gpplication
In cases when a socid service organization provides inaccurate or untimely information about
the closing date.

If the waiting list is open, the PHA will accept gpplications from digible families unless there
isgood cause for not accepting the application, such as denid of assstance because of action
or inaction by members of the family for the grounds stated in the "Denid or Termination of
Assigtance” chapter of this Administrative Plan. [24 CFR 982.206(b)(2)]

Closing the Waiting List

The PHA may stop applicationsiif there are enough gpplicants to fill anticipated openings for
the next eighteen (18) months. The waiting list may not be closad if it would have a
discriminatory effect incongstent with gpplicable civil rights laws.

* The PHA will announce the closing of the waiting list by public notice.

The open period shdl be long enough to achieve awaiting list adequate to cover projected
turnover and new dlocations over the next eighteen (18) months. The PHA will give a
least three (3) daysi notice prior to closing the list. When the period for accepting
goplicationsis over, the PHA will add the new applicants to the list by:

* Separating the new applicantsinto groups based on preferences and
ranking applicants within each group by date and time of application.

Limitson Who May Apply

When the waiting ligt is open:
* Depending upon the composition of the waiting list with regard to family
types and preferences and to better serve the needs of the community, the
PHA may only accept applications from any family claiming prefer ence(s).
When the gpplication is submitted to the PHA:

* |t establishesthe family's date and time of application for placement order
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on thewaiting list.

If an application is denied due to failure to atend the full application interview, the gpplicant
will be notified in writing and offered an opportunity to request an informa review. (See
"Complaints and Appeds'chapter.)

All adult members must sgn the HUD Form 9886, Release of Information, (the
application/the application form and all supplemental formsrequired by the PHA).
the declarations and consents related to citizenship/immigration satus and any other
documents required by the PHA. Applicants will be required to sign specific verification
forms for information which is not covered by the HUD form 9886. Failure to do so will be
cause for denid of the application for failure to provide necessary certifications and release
as required by the PHA.

If the PHA determines at or after the interview that additional information or document(s) are
needed, the PHA will request the document(s) or information in writing. The family will be
given ten (10) wor king days to supply the information.

If the information is not supplied in thistime period, the PHA will provide the family a
notification of denia for assstance. (See"Complaints and Appedals’ chapter)

VERIFICATION [24 CFR 982.201(€)]

Information provided by the gpplicant will be verified, usng the verification procedures in the
"Verification Procedures’ chapter. Family composition, income, alowances and deductions,
asts, full-time student status, digibility and rent caculation factors, and other pertinent
information will be verified. Verifications may not be more than 60 days old &t the time of
issuance of the Voucher.

FINAL DETERMINATION AND NOTIFICATION OF ELIGIBILITY [24 CFR
982.201]

After the verification process is completed, the PHA will make afind determination of
digibility. Thisdecision is based upon information provided by the family, the verification
completed by the PHA, and the current digibility criteriain effect. If the family is determined
to be digible, the PHA will mall anatification of digibility. A briefing will be scheduled for the
Issuance of a voucher and the family's orientation to the housing program.

b.[ ] Yes[X] No: Doesthe PHA request crimina records from local law enforcement
agencies for screening purposes?

c.[] Yes[X] No: Doesthe PHA request criminal records from State law enforcement
agencies for screening purposes?
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d.[ ] Yes [X] No: Doesthe PHA access FBI crimina records from the FBI for screening
purposes? (either directly or through an NCIC-authorized source)

e. Indicate what kinds of information you share with prospective landlords? (select dl that

apply)
[]  Crimind or drug-related activity
X Other: If known, previous landlord, addresses, and phone number

(2) Waiting List Organization

a With which of the following program waiting listsis the section 8 tenant-based assstance
waiting list merged? (sdect dl that goply)

None

Federd public housing

Federa moderate rehabilitation

Federa project-based certificate program

Other federd or locd program (list below)

| [ ¢

b. Where may interested persons apply for admission to section 8 tenant-based assi stance?
(select dl that gpply)

X PHA man adminigrative office

] Other (list below)

"INITIAL" APPLICATION PROCEDURES [24 CFR 982.204(b)]

The PHA will utilize apre-application form. The information isto be filled out by the
gpplicant whenever possible. To provide specific accommodation for persons with
disabilities, a staff person may complete the information over the telephone. It may aso be
mailed to the gpplicant and, if requested, it will be mailed in an accessible format.
Trandations will be provided for non-English speaking applicantsby documentsin

Spanish.

The purpose of the pregpplication is to permit the PHA to prdiminarily assess family
digibility or indigibility and to determine placement on the waiting li.

* Duplicate applications, including applications from a segment of an applicant
household, will not be accepted.

Indigible families will not be placed on the waiting lis.

Pregpplications will not require an interview. The information on the will not be verified until
the applicant has been sdlected for find digibility determination. Find igibility will be
determined when the full gpplication process is completed and dl information is verified.
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APPLICANT STATUSWHILE ON WAITING LIST [CFR 982.204]

* Applicantsarerequired to inform the PHA [inwriting] of changesin address.
Applicants are also required to respond to requests from the PHA to update
information on their application and to determinether interest in assistance.

If after areview of the pregpplication the family is determined to be preliminarily digible, they
will be natified in writing or in an accessible format upon request, as areasonable
accommodeation.

Thiswritten natification of prdiminary digibility will be:
* Mailed to the applicant by first class mail

If the family is determined to be indligible based on the information provided in the
pregpplication, the PHA will notify the family in writing (in an accessible format upon request
as areasonable accommodation), Sate the reason(s), and inform them of their right to an
informa review. Persons with disabilities may request to have an advocate attend the
informal review as an accommodation. See "Complaints and Appeals'chapter.

TIME OF SELECTION [24 CFR 982.204, 5.410]

When funding is available, families will be sdected from the waiting lig in their determined
sequence, regardless of family Sze, subject to income targeting requirements.

When there isinsufficient funding available for the family at the top of the ligt, the PHA will
not admit any other gpplicant until funding is available for the first gpplicant.

* Based on the PHA'sturnover and the availability of funding, groups of families
will be selected from the waiting list to form afinal digibility " pool." Selection from
the pool will be based on /completion of verification.

COMPLETION OF A FULL APPLICATION

All preferences daimed on the pregpplication or while the family is on the waiting list will be
verified:

* After thefamily is selected from the waiting list, and prior to completing
the full application.

The qudification for preference must exist at the time the preference is claimed and & the
time of verification, because clam of a preference determines placement on the waiting list.

After the preferenceis verified, when the PHA isready to select applicants, gpplicants will
be required to:
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* Complete a Personal Declaration Form prior to the full application
interview., and

* Complete a full application in their own handwriting, unless assistanceis
needed, or arequest for accommodation is made by a person with a
disability., and

* Participatein a full application interview with a PHA representative during
which the applicant will berequired to furnish complete and accur ate
information verbally asrequested by the interviewer The applicant will sign
and certify that all information iscomplete and accur ate.

Thefull gpplication will mail to the applicant in advance to complete.

Requirement to Attend Interview

The PHA utilizes the full gpplication interview to discuss the family's circumstances in greater
detall, to darify information which has been provided by the family, and to ensure that the
information is complete. The interview is aso used as a vehicle to meet the informationa
needs of the family by providing information about the gpplication and verification process, as
well asto advise the family of other PHA services or programs which may be available.

* All adult family membersarerequired to attend the interview and sign the housing
application.

* Exceptions may be made for students attending school out of state/for members
for whom attendance would be a har dship.

* The head and spouse are both required to attend the interview, or

* |f the head of household cannot attend the interview, the spouse may attend to
complete the application and certify for the family. The head of household, however,
will berequired to attend an interview within five (5) daysto review theinformation
and to certify by signaturethat all of the information is complete and accur ate.

* |t isthe applicant'sresponsbility to reschedule the interview if she missesthe
appointment. If the applicant does not reschedule or missestwo (2) scheduled
meetings, the PHA will regect the application.

* Applicants who fail to appear and want to reschedule a missed appointment must
make the request to reschedule no later than three (3) daysfrom the original
appointment date. [ The request must be made to the staff person who scheduled the
gppointment.|
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Reasonable accommodation will be made for persons with a disability who require an
advocate or accessible offices. A designee will be dlowed to participate in the interview
process, but only with permission of the person with a disability.

(3) Search Time

a X Yes[ ] No: Doesthe PHA give extensions on standard 60-day period to search
for aunit?

If yes, Sate circumstances below:
Maximum extenson up to 120 daysif proof that housing has been looked for over past 60

days.

(4) Admissions Preferences
The PHA Adminigrative Plan Chapter referencing this section is attached at
end of #4.

a Income targeting

[ ] Yes[X] No: Doesthe PHA plan to exceed the federd targeting requirements by
targeting more than 75% of al new admissions to the section 8 program
to families a or below 30% of median areaincome?

b. Preferences

1.X] Yes[ ] No: Hasthe PHA established preferences for admission to section 8 tenant-

based assstance? (other than date and time of application) (if no,
skip to subcomponent (5) Special pur pose section 8 assistance

programs)

1. Which of the following admission preferences does the PHA plan to employ in the
coming year?

Former Federal preferences

X Involuntary Displacement (Disaster, Government Action, Action of Housing Owner,
Inaccessibility, Property Digposition)

Victims of domedtic violence

Substandard housing

Homelessness

High rent burden (rent is > 50 percent of income)

her preferences (sdect dl that apply)

Working families and those unable to work because of age or disability
Veterans and veterang families

Residents who live and/or work in your jurisdiction

XXX NXXXX
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Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enrdlled in educationd, training, or upward mohility programs
Victims of reprisas or hate crimes

Other preference(s) (list below)

DX

3. If the PHA will employ admissions preferences, please prioritize by placing ailiin - the
gpace that represents your firgt priority, ai2i in the box representing your second
priority, and so on. If you give equa weight to one or more of these  choices (either
through an absolute hierarchy or through a point system), place the same number next to
each. That meansyou can use i1i more than once, i2i more  than once, etc.

0 Date and Time

Former Federal preferences

1 Involuntary Displacement (Disaster, Government Action, Action of Housing Owner,
Inaccessihility, Property Disposition)

Victims of domestic violence

Substandard housing

Homelessness

High rent burden

NDNDN PR

Q

her preferences (select dl that apply)

Working families and those unable to work because of age or disability

Veterans and veteransi families

Resdents who live and/or work in your jurisdiction

Those enrdlled currently in educationd, training, or upward mohility programs
Households that contribute to meeting income godss (broad range of incomes)
Households that contribute to meeting income requirements (targeting)

Those previoudy enralled in educationd, training, or upward mobility — programs
Victims of reprisds or hate crimes

Other preference(s) (list below)

OXOOOOXNX

4. Among applicants on the waiting list with equa preference satus, how are  applicants
selected? (select one)

X|  Dateandtimeof application

[[]  Drawing (lottery) or other random choice technique
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5. If the PHA plans to employ preferences for iresidents who live and/or work in the
jurisdictiont

X This preference has previoudy been reviewed and approved by HUD

[] The PHA requests approva for this preference through this PHA Plan

6. Reationship of preferences to income targeting requirements:. (select one)

[] The PHA applies preferences within income tiers

X Not gpplicable: the pool of applicant families ensures that the PHA will meet income
targeting requirements

Attachment from Administrative Plan:

LOCAL PREFERENCES [24 CFR 5.410]

The PHA usesthefollowing L ocal Preference system:
* Involuntarily displaced
* Currently living in substandard housing (including homeless families).

* Rent Burden (currently paying morethan 50% of their incomefor rent
and utilities

* Victims of Domestic Violence:

* Disability Preference

* Veteran preference (state law definition of Veteran)
* Working preference

Descriptions of these preferences and their idefinitional elementsi (or sub-
categories) follows.

* |nvoluntary Displacement

* Involuntarily Displaced applicants ar e applicants who have been involuntarily
displaced and are not living in sandard, permanent replacement housing, or will be
involuntarily displaced within no more than six months from the date of [preference
status certification by the family/verification by the PHA].

* Families are consider ed to be involuntarily displaced if they arerequired to vacate
housing as a result of:
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A disaster (fire, flood, earthquake, etc.) that has caused the unit to be
uninhabitable.

Federal, state or local gover nment action related to code enfor cement, public
improvement or development.

Action by a housing owner which isbeyond an applicant's ability to control,
and which occur s despite the applicant's having met all previous conditions of
occupancy, and isother than arent increase.

* |f the owner isan immediate family relative and there has been no
previousrental agreement and the applicant has been part of the owner's
family immediately prior to application, the applicant will not be consider ed
involuntarily displaced.

* For purposes of thisdefinitional element, reasonsfor an applicant's having
to vacate a housing unit include, but are not limited to:

Conversion of an applicant's housing unit to non-rental or non-
residential use;

Closure of an applicant's housing unit for rehabilitation or non-
residential use;

Notice to an applicant that she must vacate a unit because the owner
wantsthe unit for the owner's personal or family use or occupancy;

Sale of a housing unit in which an applicant resdesunder an
agreement that the unit must be vacant when possession is
transferred; or

Any other legally authorized act that results, or will result, in the
withdrawal by the owner of the unit or structurefrom therental
market.

* To avoid reprisals because the family provided information on criminal
activitiesto a law enforcement agency and, after athreat assessment, the
law enfor cement agency recommends rehousing the family to avoid or
reducerisk of violence against the family.

* Thefamily must be part of a Witness Protection Program, or the HUD
Office or law enforcement agency must have informed the PHA that the
family is part of a smilar program.
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* The PHA will take precautionsto ensure that the new location of the family
is concealed in cases of witness protection.

5. * By hate crimesif amember of the family has been the victim of one or
mor e hate crimes, and the applicant has vacated the unit because of the
crimeor thefear of such a crime has destroyed the applicant's peaceful
enjoyment of the unit.

* A hatecrimeisactual or threatened physical violence or intimidation that
isdirected against a person or his property and isbased on the person's
race, color, religion, sex, national origin, disability or familial status [induding
sexud orientation] and occurred within the last [30] days or isof a continuing
nature.

6. * Displacement by non-suitability of the unit when a member of the family
has a mobility or other impairment that makes the per son unableto use
critical dements of the unit and the owner isnot legally obligated to make
changesto the unit.

Critical elementsare:
* Entry and egress of unit and building
* A deeping area,
* A full bathroom,

* A Kkitchen if the person with a disability must do their own
food preparation/other.

7. * Due to HUD disposition of a multifamily project under Section 203 of the
Housing and Community Development Amendments of 1978.

* Standard Replacement Housing

* In order to receive the displacement prefer ence, applicants who have been
displaced must not beliving in " standard, per manent replacement housing.”

Standard replacement housing is defined as housing that is decent, safe and
sanitary [according to Housing Quality Standards/loca housing code/other], that is
adequate for the family size according to [Housng Qudity
Standards/local/state/BOCA code], and that the family is occupying pursuant to
awritten or oral lease or occupancy agr eement.
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Standard replacement housing does not include transient facilities, hotels,
motels, temporary shelters, and (in the case of Victims of Domestic
Violence) housing occupied by theindividual who engagesin such violence.

It does not include any individual imprisoned or detained pursuant to State
Law or an Act of Congress. * Shared housing with family or friends[is not]
considered temporary and [is| considered standard replacement housing.

* Substandard Housing

* Applicants who live in substandar d housing ar e families whose dwelling meets one
or more of thefollowing criteria [provided that the family did not cause the condition]:

Isdilapidated, [as cited by officids of loca code enforcement office] and does not
provide safe, adequate shelter; hasone or more critical defectsor a
combination of defectsrequiring considerable repair; endanger sthe health,
safety, and well-being of family.

Does not have operable indoor plumbing.

Does not have usable flush toilet in the unit for the exclusive use of the
family.

Does not have usable bathtub or shower in unit for exclusive family use.
Does not have adequate, safe electrical service.
Does not have an adequate, safe sour ce of heat.

Should, but does not, have a kitchen. (Single Room Occupancy (SRO)
Housing isnot substandard solely because it does not contain sanitary and/or
food preparation facilitiesin the unit).

Has been declared unfit for habitation by a government agency.
*| s over crowded accor ding to [HQS/local/state/BOCA code].

* Personswho reside aspart of a family unit shall not be consdered a separ ate
family unit for substandard housing definition preference purposes.

* Applicantsliving in Public Housing [or publicly asssted housing] shall not be denied
this preferenceif unit meetsthe criteriafor the substandard preference.
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* An applicant who isa " Homeless Family" isconsidered to beliving in substandard
housing. " Homeless Families" :

Lack afixed, regular and adequate nighttime residence; AND

Have a primary nighttime residence that isa supervised public or private
shelter providing temporary accommodations (including welfar e hotels,
congregate sheltersand trandgtional housing), or an institution providing
temporary resdence for individualsintended to be ingtitutionalized, or a
public or private place not ordinarily used as a deegping accommodation for
human beings.

* Homeless families may maintain their place on the waiting list while completing a
trangtional housing program.

* Familieswho areresiding with friends or relatives on atemporary basis [will not]
beincluded in the homeless definition.

* Personswho reside aspart of a family unit shall not be consider ed a separate
household.

Victims of Domestic Violence

The PHA will offer alocal preference to families that have been subjected to or victimized by a
member of the family or household within the past six (6) months. The PHA will require evidence that
the family has been displaced as a result of fleeing violence in the home. Families are also eligible for
this preferenceif thereis proof that the family is currently living in a situation where they are being
subjected to or victimized by violencein the home. The following criteria are used to establish a
familyis eligibility for this preference:

Actud or threstened physica violence directed againgt the applicant or the applicantis family
by a spouse or other household member who lives in the unit with the family.
The actua or threstened violence must have occurred within the past 6 months, or
30 days or be of a continuing nature.

An gpplicant who livesin aviolent neighborhood or is fearful of other violence
outsde the household is not considered involuntarily displaced.

To qudify for this preference, the abuser must il reside in the unit from which the
victim was displaced. The gpplicant must certify that the abuser will not resde with
the gpplicant unless the PHA gives prior written gpproval.

The PHA will approve the return of the abuser to the household under the following
conditions.
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The PHA verifiesthat the abuser has received thergpy or counsdling that
gppears to minimize the likelihood of recurrence of recurrence of violent
behavior, and

A counsdlor, thergpist or other gppropriate professona recommendsin
writing that the individua be dlowed to reside with the family.
If the abuser returnsto the family without prior gpprova of the PHA, the PHA will
deny or terminate assstance for breach of the certification.

At the familyisrequest, the PHA will take precautionsto ensurethat the new
location of the family is concealed in cases of domestic abuse.

* Rent Burden

* Families paying more than 50% of their income for rent and utilitiesfor at least 90
days [commencing before they were sdected from the Waiting List/and continuing through
the verification of preference] will receive this preference.

* For purposes of thispreference, " Family Income" is Gross Monthly Income as
defined in theregulations.

* "Rent" isdefined asthe actual amount due under alease or occupancy
agreement calculated on a monthly basis without regard to the amount actually paid,
plus the monthly amount of tenant-supplied utilities which can be ether:

The PHA'sreasonable estimate of the cost of such utilities, using the Section
8 Utility Allowance Schedule; or

The average monthly paymentsthe family actually made for these utilitiesin
the most recent 12-month period, or if information isnot obtainable for the
entire period, the average of at least the past [9x (6)] months.
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* An applicant family may choose which method to use to calculate utilities expense.
Any amounts paid to or on behalf of a family under any energy assistance program
must be subtracted from thetotal rent burden if included in Family Income. The
applicant must show that they actually paid the utility bills, regardless of whose
namethe serviceisunder.

* To qualify for the Rent Burden preference, the applicant must pay rent directly to
thelandlord or agent.

* |f the applicant paysther share of rent to a cohabitant and isnot named on the
lease, the PHA will require both verification from the Landlord that the applicant
resdesin the unit, and verification from the cohabitant of the amount of rent paid by
the applicant.

* |f the applicant is subletting, the lessor must have thelegal right to sublet.

* |f an applicant owns a mobile home, but rentsthe space upon which it islocated,
then " Rent" must include the monthly payment made to amortize the purchase price
of the home.

Members of a cooperativeare” renters' for the purposes of qualifying for the
preference. In thiscase, " Rent” would mean the charges under the occupancy
agreement.

Disability Preference

This preference is extended to disabled personsor familieswith a disabled member
asdefined in this Plan. Proof of disability will be required at time of selection.
(HUD regulations prohibit admission preferences for specific types of disabilities).

Veteran Preference
This preference is extended to Veterans of the Armed Forces as defined by State Law.

Working Preference

Families with at least one adult who is employed at least 25 hours per week (or who are active
participants in accredited educational and training programs designed to prepare the individual for
thejob market). This preferenceisautomatically extended to elderly families or families whose head
or spouseisreceiving income based on their inability to work.

Familieswho are graduates of or active participantsin educational and training
programs designed to preparetheindividual for thejob market. (For those families a
50-80% Median income only).
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Treatment of Single Applicants

* Singles Preference (ThisisHUDisformer singles preference from 5.405)

* Applicantswho are ederly, disabled, or displaced families of no more than
two person familieswill be given a selection priority over all iOther Singlei
applicantsregardless of preference status. Other Singles’ denotes a one-
person household in which the individual member isnot elderly, disabled, or
displaced by government action. Such applicantswill be placed on the waiting
list in accordance with any other preferencesto which they are entitled, but
they can not be selected for assistance before any one or two person elderly,
disabled or displaced family regardless of local preferences.

* All familieswith children and familieswho include an elderly person or a person
with a disability (see 24 CFR 100.80) shall be given a selection priority over all
other applicants.

INCOME TARGETING

In accordance with the Qudity Housing and Work Responsbility Act of 1998, each fisca
year the PHA will reserve aminimum of seventy-five percent of its Section 8 new admissions
for families whose income does not exceed 30 percent of the area median income. HUD
refers to these families as iextremdy low-income familiesi The PHA will admit familieswho
quaify under the Extremey Low-Income limit to meet the income-targeting requirement,
regardless of preference.

The PHAIs income targeting requirement does not apply to low income families continuoudy
assisted as provided for under the 1937 Housing Act.

The PHA isdso exempted from this requirement where the PHA is providing assstance to
low income or moderate income families entitled to preservation assistance under the tenant-
based program as a result of a mortgage prepayment or opt-out.

INITIAL DETERMINATION OF LOCAL PREFERENCE QUALIFICATION [24
CFR 5.415]

At the time of gpplication, an gpplicant’s entitlement to a Loca Preference may be made on
the following basis.

* An applicant's certification that they qualify for a preference will be
accepted without verification at theinitial application. When the family is
selected from the waiting list for the final determination of digibility, the
preference will be verified.
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If the preference verification indicates that an gpplicant does not qualify for the preference,
the gpplicant will be returned to the waiting list without the Loca Preference and given an
opportunity for ameeting.

* |f, at thetimethe family applied, the preference claim was the only reason for
placement of the family on thelist and the family cannot verify their digibility for
the preference as of the date of application, the family will be removed from thelist.

EXCEPTIONS FOR SPECIAL ADMISSIONS [24 CFR 982.203, 982.54(d)(3)]

If HUD awards a PHA program funding that is targeted for specificaly named families, the
PHA will admit these families under a Speciad Admission procedure.

Specid admissons familieswill be admitted outside of the regular waiting list process. They
do not have to qudify for any preferences, nor are they required to be on the program
waiting list. The PHA maintains separate records of these admissons.

The following are examples of types of program funding that may be designated by HUD for
familiesliving in a specified unit:

A family displaced because of demalition or digpostion of apublic or Indian housing
project;

A family resding in amultifamily rental housing project when HUD s, foredloses
or demolishes the project;

For housing covered by the Low Income Housing Preservation and Resdent Home-
ownership Act of 1990;

A family residing in aproject covered by a project-based Section 8 HAP contract at
or near the end of the HAP contract term; and

A non-purchasing family residing in aHOPE 1 or HOPE 2 project.

TARGETED FUNDING [24 CFR 982.203]

When HUD awards specid funding for certain family types, families who qudify are placed
on the regular waiting list. When a specific type of funding becomes available, the waiting list
Is searched for the firgt available family meeting the targeted funding criteria

Applicants who are admitted under targeted funding which are not identified as a Specid
Admisson [areidentified by codesin the automated system] The PHA hasthe
following "Targeted" Programs.

Family Unification Program
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PREFERENCE AND INCOME TARGETING ELIGIBILITY [24 CFR 5.410]

Changein Circumstances

Changes in an gpplicant's circumstances while on the waiting list may affect the family's
entitlement to a preference. Applicants are required to notify the PHA in writing when their
circumstances change.

* When an applicant claims an additional preference, shewill be placed on the
waiting list in the appropriate order determined by the newly claimed preference.

*The exception to thisis, if at thetime the family applied, the waiting list was only
open to familieswho claimed that preference. In such case, the applicant must verify
that they were eligible for thefirst preference beforethey arereturned to the
waiting list with the new preference.

*|f the familyis verified annud income, at find digibility determination, does not fal under the
Extremely Low Income limit and the family was sdected for income targeting purposes
before family(ies) with a higher preference, the family will be returned to the waiting lig.

Other Housing Assistance [24 CFR 982.205(b)]

Other housing assistance means a federal, State or local housing subsidy, as
determined by HUD, including public housing.

The PHA may not take any of the following actions because an applicant has applied
for, received, or refused other housing: [24 CFR 982.205(b)]

Refuseto list the applicant on the PHA waiting list for tenant-based
assistance;

Deny any admission preference for which the applicant is currently qualified;

Change the applicantis place on the waiting list based on preference, date
and time of application, or other factors affecting selection under the PHA
selection policy; or

Remove the applicant from the waiting list.

However, the PHA may remove the applicant from thewaiting list for tenant-based
assistance if the PHA has offered the applicant assistance under the voucher

program.
ORDER OF SELECTION [24 CFR 982.207(e)]
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The PHAIis method for sdecting applicants from a preference category leaves a clear audit
trail that can be used to verify that each applicant has been sdlected in accordance with the

method specified in the adminigrative plan.

L ocal Preferences

* Local preferenceswill be used to select families from the waiting list.

* The PHA has selected the following system to apply local preferences

* L ocal preferenceswill be aggregated using the following system:

(select only one system of aggregating)

* Each preference will recelve an allocation of points. Themore
preference points an applicant has, the higher the applicantis, place

on thewaiting list.
* Involuntary Displaced
* Domestic Violence

* Substandard housing/homeless

* Rent Burden

* Disability preference 1pt.
* Veterans preference

* Working preference

Among Applicants with Equal Preference Status

3 pts.
3 pts.
2 pts.

2 pts.

1pt.

1pt.

Among applicants with equd preference satus, the waiting list will be organized by [date

and time].

FINAL VERIFICATION OF PREFERENCES [24 CFR 5.415]

Preference information on applications will be updated as applicants are selected from the

waiting lig. At thet time, the PHA will:

* Mail a Preference Verification letter to the applicant’'slast known address,
requesting verification of the family's preference claim and mail third party

verifications as applicable.
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PREFERENCE DENIAL [24 CFR 5.415]

If the PHA denies a preference, the PHA will notify the applicant in writing of the reasons
why the preference was denied and offer the gpplicant an opportunity for [an informal
meeting with the Program Manager]. If the preference denid is upheld as aresult of the
mesting, or the gpplicant does not request a meeting, the applicant will be placed on the
waiting list without benefit of the preference. Applicants may exercise other rightsif they
believe they have been discriminated againg.

* |f the applicant falsifies documents or makes false statementsin order to qualify
for any preference, they will be removed from the Waiting Lis.

(5) Special Purpose Section 8 Assistance Programs

a Inwhich documents or other reference materids are the policies governing digibility,
selection, and admissions to any specid-purpose section 8 program administered by the
PHA contained? (sdect al that apply)

XI  The Section 8 Adminigtrative Plan

[]  Briefing sessons and written materias

[]  Other (list below)

b. How doesthe PHA announce the availability of any special-purpose section 8 programs
to the public?
X]  Through published notices
X Other:
Flyers of News Release to:
Locd governmentd agencies
Loca non-profit agencies
Locd rentd management companies
Locd red edtate offices

4. PHA Rent Deter mination Policies
[24 CFR Part 903.7 9 (d)]
Rent Determination Policies are as follows from the PHA Administrative Plan:

FACTORSRELATED TO TOTAL TENANT PAYMENT AND FAMILY SHARE
DETERMINATION

[24 CFR Part 5, Subparts E and F; 982.153, 982.551]
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INTRODUCTION

The PHA will use the methods as st forth in this Adminidrative Plan to verify and determine
that family income at admission and at annua reexamination is correct. The accurate
cdculation of Annud Income and Adjusted Income will ensure that families are not paying
more or less money for rent than their obligation under the Regulations.

This Chapter defines the alowable expenses and deductions to be subtracted from Annua
Income and how the presence or absence of household members may affect the Tota
Tenant Payment (TTP). Income and TTP are cdculated in accordance with 24 CFR Part 5,
Subparts E and F, and further ingtructions set forth in HUD Notices and Memoranda. The
formulafor the calculation of TTP is specific and not subject to interpretation. The PHA's
policiesin this Chapter address those areas which alow the PHA discretion to define terms
and to develop standards in order to assure congstent application of the various factors that
relate to the determination of TTP.

INCOME AND ALLOWANCES [24 CFR 5.609]

Income: Includes dl monetary amounts which are received on bendf of the family. For
purposes of calculating the Total Tenant Payment, HUD defines what is to be caculated and
what isto be excluded in the federd regulations. In accordance with this definition, dl income
which is not specificdly excluded in the regulations is counted.

Annud Income is defined as the gross amount of income anticipated to be received by the
family during the 12 months after certification or recertification. Gross income is the amount
of income prior to any HUD dlowable expenses or deductions, and does not include income
which has been excluded by HUD. Annua income is used to determine whether or not
goplicants are within the gpplicable income limits.

Adjusted Income is defined as the Annua income minus any HUD dlowable expenses and
deductions.

HUD heas five dlowable deductions from Annud Income:

Dependent Allowance: $480 each for family members (other than the head or
spouse) who are minors, and for family members who are 18 and older who are full-
time students or who are disabled.

Elderly/Disabled Allowance: $400 per family for families whose head or spouseis 62
or over or disabled.

Allowable Medica Expenses Deducted for dl family members of an digible
ederly/dissbled family.
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Child Care Expenses. Deducted for the care of children under 13 when child careis
necessary to alow an adult member to work, attend school, or actively seek
employment.

Allowable Disahility Assstance Expenses. Deducted for attendant care or auxiliary
goparatus for persons with disabilities if needed to enable the individua or an adult
family member to work.

MINIMUM RENT [24 CFR 5.616]

Minimum Rent

"Minimum rent" is $25.00. Minimum rent refers to the Total Tenant Payment and includes the
combined amount afamily pays towards rent and/or utilitieswhen it is gpplied.

Hardship Requestsfor an Exception to Minimum Rent

The PHA recognizes that in some circumstances even the minimum rent may creste a
financid hardship for families The PHA will review dl relevant circumstances brought to the
PHAIs attention regarding financid hardship asit gpplies to the minimum rent. The following
section states the PHAIs procedures and policies in regard to minimum rent financia hardship
as st forth by the Quality Housing and Work Responsibility Act of 1998. HUD has defined
circumstances under which a hardship could be claimed.

Criteriafor Hardship Exception

In order for afamily to quaify for a hardship exception the familyis circumstances mugt fall
under one of the following HUD hardship criteria:

The family haslog digibility or is awaiting an digibility determination for Federd,
State, or loca assstance;

The family would be evicted as aresult of the imposgtion of the minimum rent
requirement;

The income of the family has decreased because of changed circumstances,
induding:

Loss of employment
Desgth in the family
Other circumstances as determined by the PHA or HUD

*|n addition to the HUD hardships, the PHA has added these hardship
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qualifications:

* Adult family member with income [a 50% percent of family income] leaves
household for longer than [three (3) months.

PHA Notification to Families of Right to Hardship Exception

The PHA will natify dl families subject to minimum rents of their right to request a minimum
rent hardship exception. 1Subject to minimum renti means the minimum rent was the grestest
figurein the calculaion of the grestest of 30% of monthly adjusted income, 10% of monthly
Income, minimum rent or welfare rent.

* |f the minimum rent isthe greatest figurein the calculation of Total Tenant
Payment, PHA staff will include a copy of the notice regarding hardship request
provided to the family in the familyisfile.

The PHA natification will advise families that hardship exception determinations are subject
to PHA review and hearing procedures.

The PHA will review al family requests for exception from the minimum rent due to financiad
hardships.

* All requestsfor minimum rent hardship exceptionsarerequired to bein writing.

* Requests for minimum rent exception must include a statement of the family
har dship that qualifies the family for an exception.
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Suspension of Minimum Rent

The PHA will grant the minimum rent exception to dl families who request it, effective the
firg of the following month.

The minimum rent will be suspended until the PHA determines whether the hardship is:
Covered by statute
Temporary or long term

"Sugpenson” means that the PHA must not use the minimum rent cdculation until the PHA
has made this decison.

During the minimum rent suspenson period, the family will not be required to pay aminimum
rent and the housing assistance payment will be increased accordingly.

If the PHA determines that the minimum rent is not covered by atute, the PHA will impose
aminimum rent including payment for minimum rent from the time of suspension.

Temporary Hardship

If the PHA determines that the hardship is temporary, a minimum rent will not be imposed for
aperiod of up to 90 days from the date of the familyis request. At the end of the temporary
suspension period, a minimum rent will be imposed retroactively to the time of suspension.

*The PHA will offer arepayment agreement to the family for any such rent not paid during
the temporary hardship period. (See "Owner and Family Debts to the PHA" chapter for

Repayment agreement policy).
Long-Term Duration Hardships[24 CFR 5.616(c)(3)]

If the PHA determines that there is a qualifying long-term financid hardship, the PHA must
exempt the family from the minimum rent requirements.

Retroactive Deter mination

The PHA will reimburse the family for any minimum rent charges which took effect after
October 21, 1998 that qualified for one of the mandatory exceptions.

* |f the family is owed a retroactive payment, the PHA will offer the family a choice
of either a cash refund or a credit towardstheir rent contribution.

* The PHAis definition of a cash refund is a check made out to the family.
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The PHA will not provide a cash refund for amounts owed to the family which are
lessthan [$25.00] and will offset the amount againgt future HAP payments.

DEFINITION OF TEMPORARILY/PERMANENTLY ABSENT

[24 CFR 982.54(d)(10), 982.551]

The PHA must compute dl gpplicable income of every family member who is on the lease,
including those who are temporarily absent. In addition, the PHA must count the income of
the spouse or the head of the household if that person istemporarily absent, even if that
person is not on the lease.

* "Temporarily absent" isdefined as away from the unit for morethan [ninety (90)
days].

Income of persons permanently absent will not be counted. If the spouse is temporarily
absent and in the military, dl military pay and alowances (except hazardous duty pay when
exposed to hodtile fire and any other exceptions to military pay HUD may define) is counted
asincome.

It isthe respongibility of the head of household to report changesin family composition. The
PHA will evauate absences from the unit using this policy.

Absence of Any M ember

Any member of the household will be consdered permanently absent if Sheis away from the
unit for [six (6) consecutive months/ or 180 daysin a twelve month period] except as
otherwise provided in this Chapter.

Absence due to M edical Reasons

If any family member leaves the household to enter afacility such as hospita, nursing home,
or rehabilitation center, the PHA will seek advice from areliable quaified source asto the
likelihood and timing of their return. If the verification indicates that the family member will be
permanently confined to a nursang home, the family member will be congdered permanently
absent. If the verification indicates that the family member will return in less than [120]
consecutive days, the family member will not be considered permanently absent.

If the person who is determined to be permanently absent is the sole member of the
household, assistance will be terminated in accordance with the PHA's " Absence of Entire

Family" policy.
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Absence Dueto Full-time Student Status

Full time students who attend school away from the home will be tregted in the following
manner:

* A student (other than head of household or spouse) who attends school
away from home but liveswith the family during school recesses may, at the
family's choice, be considered either temporarily or permanently absent. I f
the family decidesthat the member is per manently absent, income of that
member will not beincluded in total household income, the member will not
beincluded on the lease, and the member will not be included for
determination of Voucher size.

Absence dueto | ncarceration

If the sole member isincarcerated for more than [90] consecutive days, She will be
congdered permanently absent. Any member of the household, other than the sole member,
will be considered permanently absent if Sheisincarcerated for [three (3) consecutive
monthg or ninety (90) daysin a twelve month period].

* The PHA will determineif the reason for incarceration isfor drug-related or violent
criminal activity.

Absence of Children dueto Placement in Foster Care

If the family includes a child or children temporarily absent from the home due to placement in
fogter care, the PHA will determine from the appropriate agency when the child/children will
be returned to the home.

If the time period is to be greater than [six (6)] months from the date of remova of the
child/ren, the VVoucher size will be reduced. If dl children are removed from the home
permanently, the voucher size will be reduced in accordance with the PHA's subsidy
standards.

Absence of Entire Family

These policy guiddines address Stuations when the family is absent from the unit, but has not
moved out of the unit. In cases where the family has moved out of the unit, the PHA will
terminate ass stance in accordance with appropriate termination procedures contained in this
Pan.

Families are required both to notify the PHA before they move out of a unit and to give the
PHA information about any family absence from the unit.
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* Familiesmust notify the PHA [at leest 5 days before leaving the unit or] if they are
going to be absent from the unit for morethan [thirty (30)] consecutive days.

If the entire family is absent from the asssted unit for more than [one hundred twenty (120]
consecutive days, the unit will be considered to be vacated and the assistance will be
terminated.

* |f it isdetermined that the family is absent from the unit, the PHA will not continue
assistance payments.

* |f it isdetermined that the family is absent from the unit, the PHA will continue
assistance paymentsfor a maximum of [three (3)] months, not to exceed 180 days.

HUD regulations require the PHA to terminate assstance if the entire family is absent from the
unit for aperiod of more than 180 consecutive cdendar days.

"Absence’ means that no family member is resding in the unit.
In order to determine if the family is absent from the unit, the PHA may:
* Write lettersto the family at the unit
* Telephonethefamily at the unit
* |nterview neighbors
* Verify if utilitiesarein service
* Check with the post office

A person with a disability may request an extension of time as an accommodation, provided
that the extenson does not go beyond the HUD-allowed 180 consecutive calendar dayis
limit.

* |f the absence which resulted in termination of assistance was dueto a person's
disability, and the PHA can verify that the per son was unable to notify the PHA in
accor dance with the family'sresponsbilities, and if funding is available, the PHA
may reinstate the family as an accommodation if requested by the family, [aslong as
the period was within 180 days].

Caretaker for Children
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If neither parent remains in the household and the gppropriate agency has determined that
another adult isto be brought into the asssted unit to care for the children for an indefinite
period, the PHA will treat that adult asavigtor for the first [thirty (30)] days.

If by the end of that period, court-awarded custody or legal guardianship has been awarded
to the caretaker, the VVoucher will be transferred to the caretaker.

If the appropriate agency cannot confirm the guardianship status of the caretaker, the PHA
will review the datus & [thirty (30) day] intervas.

If the court has not awarded custody or legd guardianship, but the action is in process, the
PHA will secure verification from socid services S&ff or the attorney as to the satus.

* |f custody isawarded for alimited timein excess of stated period, the PHA will
satein writing that the transfer of the Voucher isfor that limited time or aslong as
they have custody of the children. The PHA will use discretion as deemed
appropriate in determining any further assignation of the Voucher on behalf of the
children.

* The PHA will transfer the voucher to the caretaker, in the absence of a court
order, if the caretaker hasbeen in the unit for morethan [sx (6)] monthsand it is
reasonable to expect that custody will be granted.

When the PHA approves a person to reside in the unit as caretaker for the child/ren, the
income should be counted pending afind digpostion. The PHA will work with the
gppropriate service agencies and the landlord to provide a smooth trangtion in these cases.

If amember of the household is subject to a court order that restricts him/her from the home
for more than [six (6)] months, the person will be consdered permanently absent.

Vidgtors

Any adult not included on the HUD 50058 who has been in the unit more than thirty (30)
consecutive days without PHA agpprova, or atotal of thirty (30) daysin a 12-month period,
will be congidered to be living in the unit as an unauthorized household member.

* Absence of evidence of any other address will be consdered verification that the vidtor isa
member of the household.

* Statements from neighbors and/or the landlord will be considered in making the
determination.

* Use of the unit address asthevisitor's current residence for any purposethat is
not explicitly temporary shall be construed as permanent residence.
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* The burden of proof that the individual isa visitor rests on the family. In the absence of such proof,
the individual will be considered an unauthorized member of the household and the PHA will
terminate assistance since prior approval was not requested for the addition.

Minors and college students who were part of the family but who now live away from home during the
school year and are no longer on the lease may visit for up to 120 days per year without being
considered a member of the household.

Inajoint custody arrangement, if the minor isin the household lessthan 120 days per year,
the minor will be consdered to be an digible visitor and not afamily member.

Reporting Additions to Owner and PHA

Reporting changes in household composition to the PHA isboth aHUD and a PHA
requirement.

The family obligations require the family to request PHA gpprova to add any other family
member as an occupant of the unit and to inform the PHA of the birth, adoption or court-
awarded custody of achild. The family must request prior gpprova of additional household
members in writing.

* |f the family does not obtain prior written approval from the PHA, any person the
family has per mitted to movein will be considered an unauthorized household
member.

* |n the event that avigtor continues to resde in the unit after the maximum dlowable time,
the family must report it to the PHA in writing within ten (10) calendar days of the maximum
dlowabletime.

* Families are required to report any additions to the household in writing to the PHA within
ten (10) caendar days of the move-in date.

An interim reexamination will be conducted for any additions to the household.

In addition, the lease may require the family to obtain prior written gpprova from the owner
when there are changes in family composition other than birth, adoption or court awarded

custody.

Reporting Absencesto the PHA

Reporting changes in household composition is both aHUD and a PHA requirement.

If afamily member leaves the household, the family must report this change to the PHA, in
writing, within ten (10) cdendar days of the change and certify asto whether the member is
temporarily absent or permanently absent.

The PHA will conduct an interim evauation for changes which affect the Totd Tenant
Payment in accordance with the interim policy.
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AVERAGING INCOME

When Annua Income cannat be anticipated for afull twelve months, the PHA may:
1. Average known sources of income that vary to compute an annua income, or

2. Annudize current income and conduct an interim reexamination if income
changes.

If there are bonuses or overtime which the employer cannot anticipate for the next twelve
months, bonuses and overtime received the previous year will be used.

If, by averaging, an estimate can be made for those families whose income fluctuates from
month to month, this estimate will be used s0 as to reduce the number of interim adjustments.

The method used depends on the regularity, source and type of income.

MINIMUM INCOME

Thereis no minimum income requirement. Families who report zero income are required to
*complete awritten certification every [ninety (90) days] and undergo an interim
recertification every [three (3) monthg).

* Familiesthat report zero income will be required to provide information regarding
their means of basic subsistence, such asfood, utilities, transportation, etc.

* |f the familyis expenses exceed their known income, the PHA will makeinquiry of
the head of household asto the nature of the familyis accessible resour ces.
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INCOME OF PERSON PERMANENTLY CONFINED TO NURSING HOME

[24 CFR 982.54(cl)(10)]

If afamily member is permanently confined to a hospita or nursng home and there isafamily
member |eft in the household, the PHA will caculate the income by using the following
methodology and use the income figure which would result in alower payment by the family:

* 1.  Excludetheincome of the person permanently confined to the nursing home
and givethe family no deductions for medical expenses of the confined
family member.

OR

Include the income of the per son per manently confined to the nursing home
and give the family the medical deductions allowable on behalf of the person
in the nursing home.

REGULAR CONTRIBUTIONSAND GIFTS [24 CFR 5.609]

Regular contributions and gifts received from persons outside the household are counted as
income for caculation of the Totd Tenant Payment.

Any contribution or gift received every three (3) months or more frequently will be considered a
"regular" contribution or gift, unless the amount islessthan $300.00 per year. Thisincludes rent and
utility payments made on behalf of the family and other cash or non-cash contributions provided on a
regular basis. It does not include casual contributions or sporadic gifts. (See"Verification
Procedures” chapter for further definition.)

* |f the family's expenses exceed its known income, the PHA will inquire of the
family regarding contributions and gifts.

ALIMONY AND CHILD SUPPORT [24 CFR 5.609]

Regular dimony and child support payments are counted as income for caculation of Total
Tenant Payment.

* |f the amount of child support or alimony received is less than the amount awarded by the court, the
PHA will use the amount awarded by the court unless the family can verify that they are not receiving
the full amount and verification of item(s) below are provided.

The PHA will accept verification that the family is receiving an amount less than the award if:

* The PHA receives verification from the agency responsble for enforcement or
collection.

* The family furnishes documentation of child support or dimony collection action
filed through a child support enforcement/collection agency, or hasfiled an
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enforcement or collection action through an attorney.
* |t isthe family's responsibility to supply a certified copy of the divorce decree.

LUMP-SUM RECEIPTS [24 CFR 5.609]

Lump-sum additions to Family assets, such as inheritances, insurance payments (including
payments under hedlth and accident insurance and worker's compensation), capital gains, and
settlement for persond or property losses, are not included in income but may be included in
assets.

Lump-sum payments caused by delays in processing periodic payments such as
unemployment or welfare assstance are counted as income. Lump sum payments from Socid
Security or SSI are excluded from income, but any amount remaining will be considered an
asset. Deferred periodic payments which have accumulated due to a dispute will be treated
the same as periodic payments which are deferred due to delays in processing.

In order to determine amount of retroactive tenant rent that the family owes as aresult of the
lump sum receipt:

* The PHA uses a calculation method which calculatesretroactively or
prospectively depending on the circumstances.

* The PHA will calculate prospectively if the family reported the payment
within [thirty (30)] and retroactively to date of receipt if the receipt was not
reported within that time frame.

* The PHA will calculateretroactively if the receipt was not reported for [two
(2)] recertifications.

Pr ospective Calculation M ethodology

* |f the payment isreported on atimely bass, the calculation will be done
prospectively and will result in an interim adjustment calculated asfollows:

The entire lump-sum payment will be added to the annual income at the time
of theinterim.

The PHA will determine the percent of the year remaining until the next
annual recertification as of the date of theinterim

At the next annual recertification, the PHA will apply the per centage balance
to thelump sum and add it to the rest of the annual income.

Thelump sum will be added in the same way for any interims which occur
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prior tothe next annual recertification.

* |f amortizing the payment over one year will cause the family to pay morethan
[twenty-five percent (25%)] of the family's adjusted income (befor e the lump sum was
added) for Total Tenant Payment, the PHA and family may enter into a Payment
Agreement, with the approval of [the Program Manager] for the balance of the
amount over the[twenty-five percent (25%)] calculation. The beginning date for this
Payment Agreement will start as soon asthe one year isover.

Retr oactive Calculation M ethodology

* The PHA will go back to the date the lump-sum payment was received, or to the date of
admission, whichever is closer.

*The PHA will determine the amount of income for each certification period, including the
lump sum, and reca culate the tenant rent for each certification period to determine the amount
duethe PHA.

* Thefamily [has the choice of paying] this "retroactive’ amount to the PHA in alump sum.
* At the PHA's option, the PHA may enter into a Payment Agreement with the family.
The amount owed by the family is a collectible debt even if the family becomes unasssted.

Attorney Fees

* The family's attorney fees may be deducted from lump-sum payments when computing
annud incomeif the attorney's efforts have recovered alump-sum compensation, and the
recovery pad to the family does not include an additional amount in full satisfaction of the
atorney fees.

CONTRIBUTIONSTO RETIREMENT FUNDS - ASSETS [24 CFR 5.603(d)]

Contributions to company retirement/pengon funds are handled as follows:

While anindividua is employed, count as assets only amounts the family can
withdraw without retiring or terminating employment.

After retirement or termination of employment, count any amount the employee eects
to recelve as alump sum.
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ASSETSDISPOSED OF FOR LESSTHAN FAIR MARKET VALUE

[24 CFR15.603(d)(3)]

The PHA must count assets disposed of for less than fair market vaue during the two years
preceding certification or reexamination. The PHA will count the difference between the
market value and the actua payment recelved in calculating totd assets.

Assets disposed of asaresult of foreclosure or bankruptcy are not considered to be assets
disposed of for less than fair market vaue. Assets disposed of as aresult of adivorce or
Separation are not considered to be assets disposed of for less than fair market value.

* The PHA's minimum threshold for counting assets disposed of for lessthan Fair Market valueis
$1,000. If thetotal value of assets disposed of within a one-year periodislessthan $1,000, they will
not be considered an asset.

CHILD CARE EXPENSES [24 CFR 5.603]

Child care expenses for children under 13 may be deducted from annua income if they endble
an adult to work or attend schoal full time, or to actively seek employment.

In the case of a child attending private school, only after-hours care can be counted as child
care expenses.

Child care expenses cannot be dlowed as a deduction if there is an adult household member
capable of caring for the child who can provide the child care. Examples of those adult
members who would be considered unable to care for the child include:

* The douser in adocumented child abuse situation, or

* A person with disabilities or older person unable to take care of asmadl child, as
verified by areliable knowledgeable source.

Allowability of deductionsfor child care expensesis based on the following guiddines:

Child care to work: The maximum child care expense dlowed mugt be less than the
amount earned by the person enabled to work. * The " person enabled to work™
will be the adult member of the household who earnsthe least amount of
income from working.

* Child care for schoal: The number of hours clamed for child care may not exceed
the number of hours the family member is atending school, including reasongble
travel time to and from schoal.

* Amount of Expense: The PHA will survey the locad care providersin the
community asaguideline. If the hourly rate materidly exceeds the guiddine, the PHA
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may caculate the dlowance usng the guiddine.

MEDICAL EXPENSES [24 CFR 5.609(a)(2), 5.603]

* When it isunclear in the HUD rules as to whether or not to dlow an item asamedica
expense, IRS Publication 502 will be used as aguide.

* Nonprescription medicines must be doctor-recommended in order to be considered a
medica expense.

* Nonprescription medicines will be counted toward medica expenses for familieswho
qudify if the family furnishes legible receipts.

* Accupressure, accupuncture and related herba medicines, and chiropractic services will be
considered alowable medica expenses.

PRORATION OF ASSISTANCE FOR "MIXED" FAMILIES [24 CFR 5.520]

In accordance with the Quality Housing and Work Responsibility Act of 1998, PHAS
are not allowed to "OPT OUT" of implementing the Non Citizen rule. This section must
be included in the Administrative Plan.

Applicability

Proration of assstance must be offered to any "mixed" applicant or participant family. A
"mixed" family is one that includes a least one U.S. citizen or digible immigrant and any
number of indigible members.

Prorated Assistance Calculation

Prorated assstance is caculated by determining the amount of assstance payable if dl family
members were digible and multiplying by the percent of the family members who actudly are
eigible. Cdculations for each housing program are performed on the HUD 50058 form.

REDUCTION IN BENEFITS

See Chapter on recertifications on how to handle income changes resulting from welfare
program requirements.
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UTILITY ALLOWANCE AND UTILITY REIMBURSEMENT PAYMENTS [24
CFR 982.153, 982.517]

The same Utility Allowance Schedule is used for al tenant-based programs.

The utility dlowanceis intended to cover the cost of utilities not included in the rent. The
alowance is based on the typical cost of utilities and services paid by energy-conservative
households that occupy housing of smilar size and type in the same locdity. Allowances are
not based on an individud family's actud energy consumption.

The PHAIs utility dlowance schedule, and the utility dlowance for an individud family, must
include the utilities and services that are necessary in the locdlity to provide housing that
complies with the housing qudity standards.

The PHA may not provide any alowance for non-essentid utility costs, such as cogts of cable
or sadlite tlevison.

The PHA must dlassfy utilitiesin the utility alowance schedule according to the following
generd categories. space heating, air conditioning/ or swamp cooler, cooking, water
heeting, water, sewer, trash collection; [other dectric,] refrigerator (for tenant supplied
refrigerator), range (cost of tenant-supplied range); and other specified services.

An dlowance for tenant-paid air conditioning will be provided in those cases where the
majority of housing units in the market have centra ar conditioning or are wired for tenant
installed air conditioners [24 CFR 982.517.

A tenant-paid air conditioning alowance will be provided throughout our jurisdiction .

* |f the PHA determinesthat an air conditioning allowance will be granted in
certain areasor throughout the PHAIsjurisdiction, the air conditioning allowance
will only be granted to familiesin the applicable area when the PHA has
confirmed that the unit actually hasan air conditioner in the unit.

The PHA will review the utility dlowance schedule annudly. If the review finds a utility rate
has changed by 10 percent or more since the last revision of the utility alowance schedule, the
schedule will be revised to reflect the new rate. Revised utility allowanceswill be gppliedin a
participant family's rent caculation at their next reexamination.
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The gpproved utility alowance schedule is given to families dong with their Voucher. The
utility alowance is based on the actud unit Sze sdected.

Where families provide their own range and refrigerator, the PHA will establish an dlowance
adequate for the family to purchase or rent arange or refrigerator, even if the family aready
owns either gppliance. Allowances for ranges and refrigerators will be based on the lesser of
the cost of leasing or purchasing the appropriate appliance over a[twelve (12)] month
period.

Where the cdculation on the HUD 50058 resultsin a utility reimbursement payment due the
family, the PHA will provide a Utility Reimbursement Payment for the family each month. The
check will be made out:

* directly to the tenant; or

*directly to the highest cost utility company

A. Public Housing

Exemptions: PHAs that do not administer public housing are not required to compl ete sub-component
4A.

(1) Income Based Rent Policies

Describe the PHAisincome based rent setting policy/ies for public housing using, including
discretionary (that is, not required by statute or regulation) income disregards and exclusions, in the
appropriate spaces below.

a Useof discretionary policies: (sdlect one)

[[]  ThePHA will not employ any discretionary rent-setting policies for income based
rent in public housing. Income-based rents are set at the higher of 30% of adjusted
monthly income, 10% of unadjusted monthly income, the welfare rent, or minimum
rent (less HUD mandatory deductions and exclusions). (If sdlected, skip to sub-
component (2))

___or___

[] The PHA employs discretionary policies for determining income based rent (If
selected, continue to question b.)

b. Minimum Rent

1. What amount best reflects the PHA{S minimum rent? (select one)
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[] %0
(] $1-$25
] $26-$50

2. ] Yes[_] No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies?

3. If yesto question 2, list these policies below:
C. Rentssat at lessthan 30% than adjusted income

1.[ ] Yes[] No: Doesthe PHA plan to charge rents at a fixed amount or
percentage less than 30% of adjusted income?

2. If yesto above, list the amounts or percentages charged and the circumstances  under
which these will be used below:

d. Which of the discretionary (optional) deductions and/or exclusions policies does the PHA
plan to employ (sdlect dl that gpply)
[] For the earned income of a previoudy unemployed household member
[] For increases in earned income
[]  Fixed amount (cther than genera rent-seiting policy)
If yes, state amount/s and circumstances below:

]

Fixed percentage (other than generd rent-setting policy)
If yes, state percentage/s and circumstances below:

For household heads

For other family members

For transportation expenses

For the non-reimbursed medical expenses of non-disabled or non-elderly
families

Other (describe below)

[ DOOod

e Caling rents
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1. Do you have celing rents? (rents set a aleve lower than 30% of adjusted income)
(select one)

[]  Yesfordl devdopments
[ ]  Yesbutonly for some developments
[] No

2. For which kinds of developments are ceiling rentsin place? (sdlect dl that apply)

For dl developments

For dl generd occupancy developments (not elderly or disabled or elderly only)
For specified general occupancy developments

For certain parts of developments; e.g., the high-rise portion

For certain Sze units; eg., larger bedroom szes

Other (list below)

|

3. Sdect the space or spaces that best describe how you arive a celling rents (sdect dl
that apply)

Market comparability study

Fair market rents (FMR)

95™ percentile rents

75 percent of operating costs

100 percent of operating costs for generd occupancy (family) developments
Operating costs plus debt service

Theirental vaue of the unit

Other (list below)

| I

f. Rent re-determinations:

1. Between income reexaminations, how often must tenants report changesinincome  or
family composition to the PHA such that the changes result in an adjusment to  rent? (select
al that aoply)

Never

At family option

Any time the family experiences an income increase

Any time afamily experiences an income increase above a threshold amount or
percentage:; (if sdlected, specify threshold)

Other (list below)

[ DOOod
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g.[ ] Yes[ ] No: Doesthe PHA plan toimplement individua savings accounts for
resdents (1SAS) as an dternative to the required 12 month
disdlowance of earned income and phasing in of rent increasesin
the next year?

(2) Flat Rents

1. Insetting the market-based flat rents, what sources of information did the PHA useto
establish comparability? (select dl thet apply.)

The section 8 rent reasonableness study of comparable housing

Survey of rentslisted in loca newspaper

Survey of smilar unassisted units in the neighborhood

Other (list/describe below)

|

C. Section 8 Tenant-Based Assistance
PHA Rent Deter mination Policies:;

OWNER RENTS, RENT REASONABLENESS, AND PAYMENT STANDARDS
[24 CFR 982.505, 982.503, 982.504, 982.505]]

INTRODUCTION

The paliciesin this chapter reflect the amendments to the HUD regulations, which were
implemented by the Quaity Housing and Work Responsibility Act of 1998 for the Section 8
Tenant-Based Assistance Program. These amendments became effective on October 1,
1999, which is referred to as the imerger datel. These amendments complete the merging of
the Section 8 Certificate and V oucher Programs into one program, called the Housing
Choice Voucher Program.

In accordance with the regulations, for those Section 8 participant families where thereisa
HAP Contract in effect entered into prior to October 1, 1999, the PHA will continue to
uphold the rent caculation methods of the premerger Regular Certificate, [OFTO,] and
Voucher tenancies until the 2™ regular reexamination of family income and compostion
following the imerger datel. However, dl new leases, moves and new admissons taking
effect on or after October 1, 1999 will be subject to the regulations of the new Housing
Choice Voucher Program.
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The PHA will determine rent reasonableness in accordance with 24 CFR 982.507(a).1t is
the PHA''s respongbility to ensure that the rents charged by owners are reasonable based
upon unassisted comparablesin the rental market, using the criteria specified in 24 CFR
982.507(b).

This Chapter explains the PHA's procedures for determination of rent-reasonableness,
payments to owners, adjustments to the Payment Standards, and rent adjustments.

RENT TO OWNER IN THE HOUSING CHOICE VOUCHER PROGRAM

The Rent to Owner is limited only by rent reasonableness. The PHA must demondtrate that
the Rent to Owner is reasonable in comparison to rent for other comparable unassisted units.

The only other limitation on rent to owner isthe maximum rent sandard at initial occupancy
(24 CFR 982.508). At thetime afamily initialy receives tenant-based assstance for
occupancy of adweling unit, whether it isanew admisson or amove to a different unit, the
family share may not exceed 40 percent of the familyis monthly adjusted income,

During the initid term of the lease, the owner may not raise the rent to owner.

MAKING PAYMENTS TO OWNERS [24 CFR 982.451]

Once the HAP Contract is executed, the PHA begins processing payments to the landlord.
A HAP Regigter will be used as a bads for monitoring the accuracy and timeliness of
payments. Changes are made [manually] to the HAP Regigter for the following month.
Checks are disbursed by PHA and Auditoris Office to the owner each month. Checks may
not be picked up by owner at the PHA.

* Checkswill only be disbursed on the last working day of the month. Exceptions
may be made with the approval of the Program Manager or Executive Director, in
cases of hardship.

Checksthat are not received will not be replaced until awritten request has been received
from the payee and a stop payment has been put on the check.

Excess Payments

Thetota of rent paid by the tenant plus the PHA housing assistance payment to the owner
may not be more than the rent to owner. The owner must immediately return any excess
payment to the PHA.

Owners who do not return excess payments will be subject to pendties as outlined in the
"Owner or Family Debts to the PHA™ chapter of this Administrative Plan.

L ate Paymentsto Owners
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* [t isalocal busnesspracticein El Dorado County for property managersand
ownersto chargetenants a reasonable late fee for rentsnot received by the owner
or property manager by the due date, not withstanding any grace period which is
typically five(5) dayspast thefirst of the month.

* Therefore, in keeping with generally accepted practicesin the local housing
market, the PHA must make housing assistance paymentsto the owner promptly
and in accordance with the HAP contract.

*The PHA will pay a $10.00 late feeto the owner for housing assistance payments

that arenot mailed totheowner by the fifth (5”‘) day of the month, if requested by
the owner.

Proof of iMailed tol date will be the:

*(Other : Two days after check isicuti at Auditoris Office)
Proof of iReceived by OwnerT will be:

*5 calendar days after date of mailing by PHA

The PHA will not be obligated to pay any late payment pendty if HUD determines that late
payment is due to factors beyond the PHAIs control, such as a ddlay in the receipt of
program funds from HUD. The PHA will use adminidrative fee income or the adminidrative
fee reserve asits only source for late payment pendlty.

The PHA will not use any program funds for the payment of late fee pendties to the owner.

RENT REASONABLENESS DETERMINATIONS [24 CFR 982.507]

The PHA will determine and document on a case-by-case basis that the approved rent is
reasonable in comparison to rent for other comparable unasssted unitsin the market. This
gppliesto dl programs.

The PHA will not gpprove alease until the PHA determines that the initid rent to owner isa
reasonable rent. The PHA must redetermine the reasonable rent before any increase in the
rent to owner, and if there is afive percent decrease in the published FMR in effect 60 days
before the contract anniversary (for the unit size rented by the family) as compared with the
FMR in effect one year before the contract anniversary.

The PHA must redetermine rent reasonablenessiif directed by HUD and based on aneed
identified by the PHA's auditing sysem. The PHA may eect to redetermine rent
reasonableness at any other time. At al times during the assisted tenancy, the rent to owner
may not exceed the reasonable rent as most recently determined or redetermined by the
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PHA

The owner will be advised that by accepting each monthly housing assistance payment she
will be certifying that the rent to owner is not more than rent charged by the owner for
comparable unassisted units in the premises.

If requested, the owner must give the PHA information on rents charged by the owner for
other unitsin the premises or elsewhere. * The PHA will only request information on the
owner'sunitsesewhereif the PHA has cause to demonstrate that the owner hasa
tendency to charge higher rentsto program participantsor if needed for rent
reasonableness compar ables.

The datafor other unassisted unitswill be gathered from [newspaper s, Realtors,
professional associations, inquiries of owners, market surveys, and other available
sour ces.

The market areas for rent reasonableness are [el evations] within the PHA's jurisdiction.
Subject units within a defined housing market area will be compared to smilar unitswithin the
same area.

The following itemswill be used for rent reasonableness documentation:
Size (number of Bedrooms/sgquare footage)
Location
Quadlity
Amenities (bathrooms, dishwasher, air conditioning, €tc.)
Housing Services
Age of unit
Unit Type
Maintenance

Utilities

FY 2000 Annual Plan Page 61
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Rent Reasonableness M ethodol oqy

* The PHA utilizes a rent reasonableness system which includes and defines the
HUD factorslisted above. The system hasatotal point count which isdivided into
rating categories.

* The PHA usesan " appraisal” method and tests the subject unit against selected
unitsin the same area with smilar characteristics. Adjustments are made for

favor able and unfavor able differ ences between the subject unit and the

compar ables. Each of the HUD factorsisgiven a [point] values.

The PHA maintains [a notebook] which includes data on unasssted units for use by g&ff in
making rent reasonableness determinations. The data is updated on an ongoing basis and
purged when it is more than [twelve (12) ] months old.

PAYMENT STANDARDS FOR THE VOUCHER PROGRAM [24 CFR 982.503]

The Payment Standard is used to caculate the housing assstance payment for afamily. In
accordance with HUD regulation, and at the PHA s discretion, the Voucher Payment
Standard amount is set by the PHA between 90 percent and 110 percent of the HUD
published FMR. Thisis consdered the basic range. The PHA reviews the appropriateness of
the Payment Standard annudly when the FMR is published. In determining whether a change
is needed, the PHA will ensure that the Payment Standard is aways within the range of 90
percent to 110 percent of the new FMR, unless HUD has approved an exception payment
standard.

The PHA will establish a sngle voucher payment standard amount for each FMR areain the
PHA juridiction. For each FMR areg, the PHA will establish payment standard amounts for
eech iunit Sz&l. The PHA may have a higher payment standard within the PHAIs jurisdiction
if needed to expand housing opportunities outside areas of minority or poverty concentration,
aslong as the payment standard is within the 90-110% of FMR range.

The PHA may approve a higher payment standard within the basic range, if required asa
reasonable accommodation for afamily that includes a person with disgbilities

*The PHA as areasonable accommodation for afamily that includes a person with
disabilities (asdefined in this plan) will alow an exception Payment Standard up to
110% of FMR.
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ADJUSTMENTSTO PAYMENT STANDARDS [24 CFR 982.503]

Payment Standards may be adjusted, within HUD regulatory limitations, to increase Housing
Assstance Paymentsin order to keep families rents affordable. The PHA will not raise
Payment Standards solely to make "high end” units available to Voucher holders. The PHA
may use some or al of the measures below in making its determination whether an
adjustment should be made to the Payment Standards.

Assisted Families Rent Burdens

*The PHA will review its voucher payment standard amountsat least annually to
determine whether mor e than 40 percent of familiesin a particular unit Szeare
paying morethan 30% of their annual adjusted incomefor rent.

* |f it isdetermined that particular unit sizesin the PHAIsjurisdiction have payment
standard amountsthat are creating rent burdensfor families, the PHA will modify
its payment standar dsfor those particular unit sizes.

* The PHA will increase its payment standard within the basic range for those
particular unit szesto help reduce the per centage of annual income that participant
familiesin the PHAIsjurisdiction are paying.

* The PHA will establish a separ ate voucher payment standard, within the basic
range, for designated partsitsjurisdiction if it determinesthat a higher payment
standard is needed in these designated areasto provide familieswith quality
housing choices and to give families an opportunity to move outside areas of high
poverty and low income.

Quality of Units Selected

The PHA will review the qudity of units sdected by participant families when making the
determination of the percent of income families are paying for housing, to ensure that
Payment Standard increases are only made when needed to reach the mid-range of the
market.

PHA Decison Point

The PHA will review the average percent of income that families on the program are paying
for rent. If morethan[40%] of families are paying more than 30% of monthly adjusted
income for a particular unit size, the PHA will determine whether families are renting units
larger than their voucher sze, and whether families are renting units which exceed HUDis
HQS and any additiona standards added by the PHA in this Administrative Plan.

If families are paying more than 30% of their income for rent due to the selection of larger
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bedroom size units or luxury units, the PHA may decline to increase the payment standard.
[If thesearenot the primary factorsfor families paying higher rents, the PHA will
continue increasing the payment standard.]

Rent to Owner I ncreases

The PHA may review asample of the unitsto determine how often owners are increasing
rents and the average percent of increase by bedroom size.

Timeto L ocate Housng

The PHA may consder the average time period for families to lease up under the V oucher
program. If more than [50%] of Voucher holders are unable to locate suitable housing
within the term of the voucher and the PHA determines that thisis dueto [50%] of rentsin
the jurisdiction being unaffordable for families even with the presence of avoucher the
Payment Standard may be adjusted.

L owering of the Payment Standard

Lowering of the FMR may require an adjusment of the Payment Standard. Additionaly,
datigtica anadyss may reved that the Payment Standard should be lowered. In any case, the
Payment Standard will not be set below 90 percent of the FMR without authorization from
HUD.

Financial Feasbility

Before increasing the Payment Standard, the PHA may review the budget to determine the
impact projected subsidy increases would have on funding available for the program and
number of families served.

For this purpose, the PHA will compare the number of familieswho could be served under a
higher Payment Standard with the number asssted under current Payment Standards.

File Documentation

The PHA will retain afilefor at least three years to document the andysis and findings to
justify whether or not the Payment Standard was changed.

FY 2000 Annual Plan Page 64
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



EXCEPTION PAYMENT STANDARDS

If the dwelling unit is located in an exception area, the PHA must use the gppropriate
payment standard amount established by the PHA for the exception areain accordance with
regulation 24 CFR 982.503.

* The PHA hasreceived HUD approval to establish a payment standard amount
that is[higher] than the basic range.

OWNER PAYMENT IN THE PREMERGER REGULAR CERTIFICATE
PROGRAM [24 CFR 982.502(d)]

The HUD regulations reating to owner rent adjustments gpplicable to the Regular Tenancy
Program will be used until the HAP Contract is no longer effective which will be no later than
the second regular reexamination of the family after the merger date. Here is where we insert
information about the Rent Adjustments for these contracts.

The PHA (will) notify owners of ther right to request a rent adjustment.

Owners must request the rent increase in writing [on the form provided by the PHA]. Any
increase will be effective the later of (1) the anniversary date of the Contract, or (2) at least
60 days after the owneris request is received.

The gpprova or disapprova decison regarding the adjustment will be based on HUD-
required caculations and a rent reasonableness determination. The adjustment may be an
Increase or a decrease.

The notice of rent change does not affect the automeatic renewd of the lease and does not
require anew lease or contract or even an executed amendment.

For terminations of Premerger Regular Certificate HAPS, see "Contract Terminations'
chapter.

OWNER PAYMENT IN THE PREMERGER OVER FAIR MARKET RENT
TENANCY (OFTO) AND VOUCHER PROGRAMS[24 CFR 982.502(b)

The HUD regulations relaing to owner rent adjustments applicable to the Over Fair Market
Rent Tenancy Program will be used until the HAP Contract is no longer effective which will
be no later than the second regular reexamination of the family after the merger date.

RECERTIFICATIONS [24 CFR 982.516]

INTRODUCTION

In accordance with HUD requirements, the PHA will reexamine the income and household
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compogtion of dl families a least annudly. Familieswill be provided accurate annud and
interim rent adjustments. Recertifications and interim examinaions will be processed ina
manner that ensures families are given reasonable notice of rent increases. All annud activities
will be coordinated in accordance with HUD regulation. It isa HUD requirement that families
report al changes in household compaosition. This Chapter defines the PHA's policy for
conducting annua recertifications and coordinating annud activities. It so explainsthe
interim reporting requirements for families, and the standards for timely reporting.

ANNUAL ACTIVITIES [24 CFR 982.516, 982.405]

There are three activities the PHA must conduct on an annud bass. * These activities will
be coor dinated whenever possible:

Recertification of Income and Family Compasition
HQS Ingpection

Rent to Owner Adjustment (following HUD requirements [Regular Tenancy
Certificate only])

The PHA produces a monthly listing of units under contract to ensure that timely reviews of
rent to owner, housing quality, and factors related to Totd Tenant Payment/Family Share
can be made. Requests for rent adjustments and other monetary changes will be transmitted
to the accounting department.

Reexamination of the familyisincome and composition must be conducted at least annually.
Annua inspections. See "Housing Quality Standards and Inspections’ chapter.

Rent Adjustments. See "Owner Rents, Rent Reasonableness and Payment Standards’
chapter.

ANNUAL RECERTIFICATION/REEXAMINATION [24 CFR 982.516]

Families are required to be recertified at least annudly. At thefirgt interim or annua
certification on or after June 19, 1995, family members must report and verify therr U.S.
catizenship/digible immigrant seatus.

Pre-Merger Reexamination | ssues

For dl pre-merger tenancies the rent caculation methods will not change until the effective
date of the second regular reexamination of family income and compostion, following the
merger date, unless the family moves or accepts a new lease from the owner.

If there has been an increase in the payment standard prior to the effective date of the first
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regular reexamination of a premerger Voucher or Over Fair Market Rent Tenancy
Certificate following the merger dete, the family will receive the benefit of the higher payment
standard, provided there has not been a change in family size or composition that would
require the PHA to adjust the family unit Sze.

M oves Between Reexaminations

When families move to another dweling unit:

* An annual recertification will be scheduled (unless arecertification has
occurred in the last [ninety (90)]) days and the anniver sary date will be
changed.

Income limits are not used as atest for continued digibility at recertification.

Reexamination Notice to the Family

The PHA will maintain areexamination tracking system and the household will be natified by
mail of the date and time for their interview at least [90] days in advance of the anniversary
date. If requested as an accommodation by a person with a disability, the PHA will provide
the notice in an accessible format. The PHA will dso mall the notice to a third party, if
requested as reasonable accommodeation for a person with disabilities. These
accommodations will be granted upon verification that they meet the need presented by the
disability.

Procedure
The PHA's procedure for conducting annud recertifications will be:

* Schedule the date and time of appointments and mail a notification to the
family [and owner].

Permit the family to schedule the date and time of appointmentsby telephone.

Completion of Annual Recertification

The PHA will have dl recertifications for families completed before the anniversary date. This
includes notifying the family of any changesin rent a least 30 days before the scheduled date
of the change in family rent.

Persons with Disahilities

Persons with disabilities who are unable to come to the PHA's office will be granted an
accommodation by conducting the interview [at the person's home], upon verification that
the accommodation requested meets the need presented by the disahility.
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Collection of Information [24 CFR 982.516(f)]

The PHA has established gppropriate recertification procedures necessary to ensure that the
income data provided by families is complete and accurate.

* The PHA will allow the family to complete the recertification form.

* The PHA will require the family to complete a Personal Declaration Form prior to
all recertification interviews.

Requirementsto Attend

The following family members will be required to attend the recertification interview:
* All adult household members
If the head of household is unable to attend the interview:

* The[spouse or co-head] may recertify for the family, provided that the head
comesin within [five (5) working] daysto recertify

Failureto Respond to Notification to Recertify

The written notification must state which family members are required to attend the interview.
The family may call to request another gppointment date up to 10 calendar days prior to the
interview.

If the family does not appear for the recertification interview, and has not rescheduled or
made prior arrangements with the PHA, the PHA will reschedule a second appointment.

If the family fails to appear for the second appointment, and has not rescheduled or made
prior arrangements, the PHA will:

* Not schedule a third appointment
* Send family notice of termination and offer them an informal hearing

* Exceptionsto these policies may be made by Program Coordinator if the family is
ableto document an emergency situation that prevented them from canceling or
attending the appointment or if requested as a reasonable accommodation for a
person with a disability.

Documents Reguired From the Family

In the natification letter to the family, the PHA will indude ingructions for the family to bring
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the following:
* Documentation of all assets (liquid and non-liquid assets)
* Documentation of any deductions/allowances
* Personal Declaration Form completed by head of household
* Documentation of income

Verification of Information

The PHA will follow the verification procedures and guidelines described in this Plan.
Verificaions for reexaminations must be less than 120 days old.

Tenant Rent | ncrease

If tenant rent increases, a thirty-day notice is mailed to the family prior to the scheduled
effective date of the annua recertification.

If less than thirty days are remaining before the scheduled effective date of the annua
recertification, the tenant rent increase will be effective on the first of the month following the
thirty-day notice.

If there has been a misrepresentation or a material omission by the family, or if the family causes a
delay in the reexamination processing, there will be a retroactive increasein rent to the scheduled
effective date of the annual recertification.

Tenant Rent Decr eases

If tenant rent decreases, it will be effective on the anniversary date.

If the family causes a delay so that the processing of the reexamination is not complete by the
anniversary date, rent change will be effective on the first day of the month following completion of the
reexamination processing by the PHA.

REPORTING INTERIM CHANGES [24 CFR 982.516]

Program participants must report al changesin household composition to the PHA between
annud reexaminations. This includes additions due to birth, adoption and court-awarded
custody. The family must obtain PHA gpprova prior to al other additions to the household.

If any new family member is added, family income must include any income of the new family
member. The PHA will conduct areexamination to determine such additiona income and
will make the gppropriate adjustments in the housing assstance payment and family unit Sze.

The U.S. dtizenship/digible immigrant status of additiona family members must be declared
and verified asrequired at the first interim or regular recertification after moving into the unit.
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Increasesin Income

Interim Reexamination Policy
The PHA will conduct interim reexaminations when families have an increase in income.

* Familieswill berequired to report all increasesin income/ assets, within 10 working days.
The PHA will not conduct an interim reexamination once the family has
started the annual re examination process (120 days prior to reexam).

Decreasesin |ncome

Participants may report a decrease in income and other changes which would reduce the
amount of tenant rent, such as an increase in dlowances or deductions. The PHA must
cdculate the change if a decrease inincome is reported.

PHA Errors

If the PHA makes acadculation error at admission to the program or a an annud
reexamination, an interim reexamination will be conducted, if necessary, to correct the error,
but the family will not be charged retroactively. Families will be given decreases, when
gpplicable, retroactive to when the decrease for the change would have been effective if
caculated correctly.

OTHER INTERIM REPORTING ISSUES

An interim reexamination does not affect the date of the annud recertification.

An interim reexamination will be scheduled for familieswith zero and/or unstable income
every [90] days.

* |f thereisa change from benefit income to employment income, the PHA will
defer the family'srent increase for six monthsin order to encourage familiesto
moveto self -sufficiency.

* Thisincentive will only be provided onceto any family member.

* |f the family member leavesthe job without good cause after six months
and befor e twelve months, the rent will be calculated retroactively to include
the employment income.

* Thisincentiveisnot provided to personswho work seasonally.

* |n thefollowing circumstances, the PHA may conduct theinterim recertification by
mail:
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* Changesthat will not result in a changein tenant rent or voucher size.

* Changesin incomethat are normal for the family, such as seasonal
employment.

* Asareasonable accommodation when requested. (See " Statement of
Policiesand Objectives' chapter)

Any changes reported by participants other than those listed in this section will be notated
in thefile by the staff per son but will not be processed between regularly scheduled
annud recertifications.

INCOME CHANGESRESULTING FROM WEL FARE PROGRAM
REQUIREMENTS

The PHA will not reduce the family share of rent for families whose welfare
assistanceisreduced specifically because of:

Fraud; or
failureto participatein an economic sdf-sufficiency program; or
noncompliance with a work activitiesrequirement

However, the PHA will reducetherent if the welfare assistance reduction is a result
of:

The expiration of a lifetime time limit on receiving benefits; or

A dtuation where the family has complied with welfare program
requirements but cannot or has not obtained employment

The PHA will notify affected familiesthat they have the right to an informal hearing
regar ding these requirements.

(See"Veification Procedures’ chapter.)
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Cooper ation Agreements

* The PHA [will execute] a [Memorandum of Understanding] with the local welfare
agency to ensuretimey and accur ate verification of noncompliance.

* The PHA has taken a proactive approach to culminating an effective working
relationship between the PHA and the local welfare agency for the purpose of
targeting economic sdf- sufficiency programs throughout the community that are
available to Section 8 tenant-based assistance families.

* The PHA hastaken a proactive approach to culminating an effective working relationship between

the PHA and the local JOBONE agency for the purpose of targeting economic self-sufficiency programs
throughout the community that are available to Section 8 tenant-based assistance families.

NOTIFICATION OF RESULTS OF RECERTIFICATIONS [HUD Notice PIH 98-6]

The HUD form 50058 will be completed and transmitted as required by HUD.

The Notice of Rent Change is mailed to the owner and the tenant. Signatures [ar e not]
required by the PHA. If the family disagrees with the rent adjustment, they may request an
informal hearing.

TIMELY REPORTING OF CHANGES IN INCOME (AND ASSETS) [24 CFR
982.516(c)]

Standard for Timely Reporting of Changes

The PHA requires that families report interim changes to the PHA within [10 wor king] days
of when the change occurs. Any information, document or signature needed from the family
which is needed to verify the change must be provided within [ten (10) working] days of the
change.

* An exception will be made for TANF recipients who obtain employment. In such
cases, familieswill haveto report within [ten (10) working] days of receipt of the
Notice of Action from TANF that shows the full adjustment for employment income.

If the change is not reported within the required time period, or if the family fails to provide
documentation or signatures, it will be consdered untimely reporting.

Procedur es when the Changeis Reported in a Timey Manner

The PHA will notify the family and the owner of any change in the Housing Assstance
Payment to be effective according to the following guiddines:
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Increases in the Tenant Rent are effective on the firgt of the month following at least
thirty days notice.

Decreasesin the Tenant Rent are effective the firgt of the month following thet in
which the change is reported. * However, no rent reductionswill be processed
until all the facts have been verified, even if aretroactive adjustment results.

* The change may be implemented based on documentation provided by the family,
pending third-party written verification.

Procedur es when the Change is Not Reported by the Family in a Timely M anner

If the family does not report the change as described under Timely Reporting, the family will
have caused an unreasonable delay in the interim reexamination processing and the following
guiddines will gpply:

Increase in Tenant Rent will be effective retroactive to the date it would have been
effective had it been reported on atimey bads. The family will be ligble for any
overpaid housing assstance and may be required to [sign a Repayment
Agreement].

Decrease in Tenant Rent will be effective on thefirg of the month following the
month that the change was reported.

Procedur es when the Change is Not Processed by the PHA in a Timely Manner

"Processed in atimely manner” means that the change goes into effect on the date it should
when the family reports the change in atimely manner. If the change cannot be made
effective on that date, the change is not processed by the PHA in atimely manner.

In this case, an increase will be effective after the required thirty days notice prior to the first
of the month after completion of processing by the PHA.

If the change resulted in a decrease, the overpayment by the family will be caculated
retroactively to the date it should have been effective, and the family will be credited for the
amourt.
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CHANGESIN VOUCHER SIZE ASA RESULT OF FAMILY COMPOSITION
CHANGES [24 CFR 982.516(c)]

(See"Subsidy Standards' chapter.)

CONTINUANCE OF ASSISTANCE FOR "MIXED" FAMILIES[24 CFR 5.518]

Under the Noncitizens Rule, "Mixed" families are families that include & least one citizen or
digible immigrant and any number of indigible members.

* The Noncitizens Rule was implemented on or after November 29, 1996, and mixed
families may receive prorated assistance only.

MISREPRESENTATION OF FAMILY CIRCUMSTANCES

If any participant deliberatdy misrepresents the information on which digibility or tenant rent
is established, the PHA may terminate assstance and may refer the family file/record to the
proper authorities for appropriate dispostion. (See Program Integrity Addendum.)

(1) Payment Standards

Describe the voucher payment standards and policies.
Inserted at bottom of this section is the Subsidy Standards section of the Administrative Plan

a What isthe PHAIs payment standard? (select the category that best describes your

standard)

XI At or above 90% but below100% of FMR

[]  100% of FMR

[ ]  Above100% but at or below 110% of FMR

[]  Above110% of FMR (if HUD approved; describe circumstances below)

b. If the payment standard is lower than FMR, why has the PHA sdlected this standard?
(sdect Al that apply)
FMRs are adequate to ensure success among assgted familiesin the PHAIs segment
of the FMR area
The PHA has chosen to serve additiond families by lowering the payment standard
Reflects market or submarket
Other :
In order to obtain full lease-up and stay within HUD allowed Budget Authority,
EDCHA cannot raise Payment Standard above 90% leve at thistime.

([
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c. If the payment standard is higher than FMR, why has the PHA chosen this level? (select
al that goply)
FMRs are not adequate to ensure success among assisted familiesin the PHAIs
segment of the FMR area
Reflects market or submarket
To increase housing options for families
Other (list below)

|

d. How often are payment standards reevaluated for adequacy? (select one)
X Amudly
] Other (list below)

e. What factorswill the PHA consider in its assessment of the adequacy of its payment
sandard? (sdect dl that apply)

X Successrates of assisted families

X]  Rentburdens of assisted families

[]  Other (list below)

(2) Minimum Rent

a Wha amount best reflects the PHAis minimum rent? (select one)

[] %0
X $1-$25
[]  $26-$50

b. X Yes[_] No: Hasthe PHA adopted any discretionary minimum rent hardship
exemption policies?
The family haslogt digibility or is awaiting an digibility determingtion
for Federal, State, or local assistance;
The family would be evicted as aresult of the impostion of the
minimum rent requirement;
The income of the family has decreased because of changed
crcumgances, induding: Loss of employment, Degth in the family,
Other circumstances as determined by the PHA or HUD;
Adult family member with income a 50% of family income leaves
household for longer than three months.

Subsdy Standards of the PHA Administrative Plan:

[24 CFR 982.54(d)(9)]
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INTRODUCTION

HUD guidelines require that PHA's establish subsidy standards for the determination of
family unit Sze, and that such standards provide for a minimum commitment of subsdy while
avoiding overcrowding. The standards used for the unit Sze sdected by the family must be
within the minimum unit size requirements of HUD's Housing Qudity Standards. This
Chapter explains the subsidy standards which will be used to determine the voucher sze
(family unit 9ze) for various Szed families when they are selected from the waiting lit, as well
as the PHA's procedures when afamily's Size changes, or afamily sdectsaunit sizethet is
different from the Voucher.

DETERMINING FAMILY UNIT (VOUCHER) SIZE [24 CFR 982.402]

The PHA does not determine who shares a bedroom/d egping room, but there must be at
least one person per bedroom on the Voucher. The PHA's subsidy standards for determining
voucher sze shdl be gpplied in amanner consistent with Fair Housing guiddines

* For subsidy standards, an adult isa person 18 yearsor older.

All standards in this section reae to the number of bedrooms on the VVoucher, not the
family's actud living arrangements.

The unit 9ze on the Voucher remains the same as long as the family compodtion remains the
same, regardiess of the actua unit Size rented.

* One bedroom will be generally be assigned for each two family members. The
PHA will consider factors such asfamily characteristicsincluding sex, age, or
relationship. Consideration will also be given for medical reasons and the presence
of alive-in aide.

* Generally, the PHA assigns one bedroom to two people within the following
guidelines:

* Separ ate bedrooms should be allocated for persons of the opposite sex
(other than adultswho have a spousal relationship and children under six (6).

* Fogter children will be included in determining unit size only if they will be
in the unit for morethan sx (6) months.

* Live-in attendants will generally be provided a separate bedroom. No
additional bedrooms are provided for the attendantis family.

* Space may be provided for a child who isaway at school but who lives with
the family during school recesses.
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* Space will not be provided for a family member, other than a spouse, who
will be absent mogt of the time, such asa member who isaway in the
military.

* Adults of different generationswill have separ ate bedrooms.

* A single pregnant woman with no other family members must be treated as
atwo-person family.

* Single per son families shall be allocated one (1) bedroom.

GUIDELINESFOR DETERMINING VOUCHER SIZE

Voucher Sze Personsin Household
Minimum Number Maximum Number
0 Bedroom 1 1
1 Bedroom 1 2
2 Bedrooms 2 4
3 Bedrooms 3 6
4 Bedrooms 4 8
5 Bedrooms 6 10
6 Bedrooms 8 12

EXCEPTIONSTO SUBSIDY STANDARDS [24 CFR 982.403(a) & (b)]

The PHA shdl grant exceptions from the subsidy sandardsiif the family requests and the
PHA determines the exceptions are justified by the relationship, age, sex, hedth or disability
of family members, or other individuad circumstances.

The PHA will grant an exception upon request as an accommodation for persons with
disabilities. Circumstances may dictate alarger size than the subsidy standards permit when
persons cannot share a bedroom because of aneed, such asa

* Verified medical or health reason; or

* Elderly personsor personswith disabilitieswho may requirealive-in
attendant.

Reqguest for Exceptionsto Subsidy Standards

* The family may request alarger sized voucher than indicated by the PHAIs
subsidy standards. Such request must be made in writing within ten (10) working
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days of the PHAIs determination of bedroom size. The request must explain the
need or judtification for alarger bedroom. Documentation verifying the need or
justification will be required as appropriate.

* The PHA will not issue a larger voucher dueto additions of family members other
than by birth, adoption, marriage, or court-awarded custody.

Requests based on health related reasons must be verified by adoctor, or medical
professional.

PHA Error

If the PHA errsin the bedroom sze designation, the family will be issued aVVoucher of the
appropriate size.

Changesfor Applicants

The voucher Szeis determined prior to the briefing by comparing the family composition to
the PHA subsidy standards. If an gpplicant requires a change in the voucher size, based on
the requirements of the PHA subsidy standards, the above references guiddines will gpply.

Changesfor Participants

The members of the family residing in the unit must be gpproved by the PHA. The family
must obtain approva of any additiona family member before the new member occupiesthe
unit except for additions by birth, adoption, or court-awarded custody, in which case the
family must inform the PHA within ten (10) working days. The above referenced guidelines

will apply.
Underhoused and Over housed Families

If aunit does not meet HQS space standards due to an increase in family size, (unit too
amal), the PHA will issue anew voucher of the gppropriate Sze and asss the family in
locating a suitable unit.

Premerger Certificate Families Only:

If apremerger certificate family is occupying a unit which has more bedrooms than
allocated under the PHA's subsidy standards, and the gross rent exceeds the
FMR/Exception Rent for the family size under the PHA's subsidy standards, the
PHA will issue the family a new voucher, of the gppropriate Sze, and assist the family
in finding a suitable unit.
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Premerger certificate families who are under-occupying a unit as defined above will
be issued a voucher and given aminimum of sixty daysto locate a new unit before
assistance is terminated.

* | n such casesthe PHAIs voucher term extension policy will be applicable.

The PHA will dso notify the family of the circumstances under which an exception will be
granted, such as:

* |f afamily with a disability isunderhoused in an accessible unit.

* |f afamily requiresthe additional bedroom because of a health problem
which has been verified by the PHA.

* The PHA and family have been unableto locate a unit within sixty (60)
days.

Transfer Waiting List

When a change in family compaosition requires alarger Voucher sze and no funds are
available, the family will be placed on a Trandfer Ligt.

Familieswill be selected from the Transfer List before families are selected from the gpplicant
waiting list. This assures that families who are dready on the program are in the appropriate
Szed units.

Families will be sdected from thislis when there is avallable funding, in the following
sequence:

* A participant family (whose family composition has been approved by the
PHA) who requiresa change in Voucher size becausethey arelivingin a unit
which is over crowded accor ding to Housing Quality Standar ds.

* A participant family (whose family composition has been approved by the
PHA) who requires a changein Voucher size under the Subsdy Standards,
but not under Housing Quality Standards.

* All otherswho require atransfer as determined by the PHA.
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C. UNIT SIZE SELECTED [24 CFR 982.402(c)

The family may sdect a different size dweling unit than that listed on the Voucher. There are

three criteriato consder:

Subsdy Limitationt The family unit Size as determined for afamily under the PHA
subsidy standard for afamily assisted in the voucher program is based on the PHAIs
adopted payment standards. The payment standard for afamily shall be the lower

of:

The payment standard amount for the family unit sze; or

The payment standard amount for the unit Size rented by the family.

Utility Allowance: The utility allowance used to caculate the gross rent is based on
the actud Sze of the unit the family sdlects, regardless of the Sze authorized on the

family's Voucher.

Housing Qudity Standards: The standards alow two persons per living/deeping

room and permit maximum occupancy leves (assuming aliving roomisused asa
living/deeping areg) as shown in the table below. The levels may be exceeded if a
room in addition to bedrooms and living room is used for degping.

*HQS GUIDELINESFOR UNIT
SIZE SELECTED

Unit Size
0 Bedroom
1 Bedroom
2 Bedrooms
3 Bedrooms
4 Bedrooms
5 Bedrooms
6 Bedrooms

5. Operations and M anagement

[24 CFR Part 903.7 9 (€)]

Maximum Number in Household

1
4
6
8
10
12
14

Exemptions from Component 5: High performing and small PHASs are not required to complete this

section. Section 8 only PHAs must complete parts A, B, and C(2)

FY 2000 Annual Plan Page 80

HUD 50075

OMB Approval No: 2577-0226

Expires: 03/31/2002



A. PHA Management Structure
Describe the PHA s management structure and organization.

[] An organization chart showing the PHAis management structure and organization is
atached.

X A brief description of the management structure and organization of the PHA follows:

Resumes and Duty Statements of the EI Dorado County Housing

Authority

Thefollowing is a statement of the qualifications of EI Dorado County Staff responsible for the
administration of the Section 8 Housing Assistance Program.

Qualifications;

John Litwinovich isthe Executive Director of the El Dorado County Housing Authority. As Executive
Director, heisresponsible for the general management of all programs relating to the Housing Authority.

Mr. Litwinovich has been the EI Dorado County Community Services Director since 1982. Prior to that
time, he was the Departmentis administrative assistant (1980-1982). He also serviced asthe executive
director of the great Nashua Human Services Council in New Hampshire (1977-1980), an
economist/sociologist for the Nevada State Department of Economic Opportunity (1976-77), and a
planning and research sociologist for the Peace Corps, Instituto Mixto de Ayuda Social, Costa Rica1974-
75. While Community Services Director, Mr. Litwinovich has successfully administered a Community
Development Block Grant for housing rehabilitation for the City of Placerville, aCDBG contract to
renovate a shelter for the El Dorado Womenis Center, a CDBG grant for acommunity facility for the
south end of El Dorado County (Pioneer Park), and is currently administering a community facility grant
for the north end of the county (Greenwood/Georgetown). Heisthe Executive Director of the El Dorado
County Housing Authority and the Section 8 Housing Assistance Program.

Joyce Aldrich isthe Program Manager for the El Dorado County Housing Authority. Sheisresponsible
for overall management of all the programs under the Housing Authority. Sheisresponsible for
applications of future grant awards.

Joyce Aldrich has been with the El Dorado County Community Services since 1988, starting as Program
Assistant in the LIHEAP/HEAP programs and moving to the Section 8 housing assistance programin
1989. Ms. Aldrich has been the Housing, Community and Economic Development Manager since 1997.
Prior to that time Ms. Aldrich was Program Coordinator for the El Dorado County Housing Authority
since 1994 and Program Coordinator for El Dorado County Department of Community Services South
Lake Tahoe Office from 1992-1994. Ms. Aldrich background has been with Title Insurance from 1972
through 1976, working as both Director of Subdivisions secretary and Title Officeris secretary. Ms.
Aldrich continues her education in Financial Management/Real Estate Management.

Lynda Ozment will be responsible for budgeting and financial recordkeeping, including the review and
approval of all reporting, quarterly progress reports, and annual performance reports.

Ms. Ozment has been the Senior Accountant at El Dorado County since 1989. Prior to her present
position, she worked as a controller for Checkmate Management, Inc. In her position at EI Dorado
County, she has managed the financial recordkeeping and auditing for various state and federal grants,
including CDBG grants from 1989 to present. Asthe controller of Checkmate Management, Inc., she
managed the financial operations of fifteen companies.
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Becky Marchant isresponsible for review and processing of the HAP on amonthly basis. Sheis
responsible for the damage claim processing and Portability billing. Ms. Marchant has worked for the
Department of Community Services since 1994 as Fiscal Assistant and Senior Fiscal Assistant. She
assists Ms. Ozment in the review of financial recordkeeping for the Section 8 Housing Assistance
Program. Prior to her present position, Ms. Marchant worked as an Inventory Analyst reconciling
inventories for more than 20 retail stores.

Rebecca Klare is the Program Coordinator of the Section 8 housing program. Assuch, sheis
responsible for the direct supervision of Section 8 program staff. AsaProgram Coordinator, sheis
responsible for everyday maintenance of the waiting list and initial admissionsto the section 8 housing
program. She handlesall initial portability moveswith in to our county or out of our county. She
oversees a staff of 5.

Program Assistants - El Dorado County Housing Authority has 4 program assistants to run the section
8 housing program. Thisincludesthe Family Self Sufficiency program.
Job Description Attached

Office Assistant - El Dorado County Housing Authority has one office assistant, which directly assists
the Program Coordinator of the section 8 housing program.
Job Description Attached

B. HUD Programs Under PHA Management

List Federal programs administered by the PHA, number of families served at the beginning of the
upcoming fiscal year, and expected turnover in each. (UseiNAT to indicate that the PHA does not
operate any of the programs listed below.)

Program Name Unitsor Families Expected
Served at Year Turnover
Beginning

Public Housng N/A

Section 8 Vouchers 206 25

Section 8 Certificates 95 20

Section 8 Mod Rehab

Specia Purpose Section | 24 5

8 Certificates'\VVouchers

Family Unification

Public Housing Drug

Elimination Program

(PHDEP)

FY 2000 Annual Plan Page 82

HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



Other Federd
Programg(list individudly)

C. Management and M aintenance Policies

List the PHAIs public housing management and maintenance policy documents, manuals and handbooks
that contain the Agencyis rules, standards, and policies that govern maintenance and management of
public housing, including a description of any measures necessary for the prevention or eradication of
pest infestation (which includes cockroach infestation) and the policies governing Section 8
management.

(1) Public Housng Maintenance and Management: (list below)

)] Section 8 Management:
24CFR - dl parts
El Dorado County Adminigtrative Plan
Section 8 Certificate and Voucher Program Master Book
Managing Y our Section 8 Program
Financiad Management Master Book
Housing Quality Standards Master Book
Family Sdf Sufficiency Program Master Book

6. PHA Grievance Procedur es - Not Applicable
[24 CFR Part 903.7 9 ()]

Exemptions from component 6: High performing PHAS are not required to complete component 6.
Section 8-Only PHAs are exempt from sub-component 6A.

A. Public Housing

1.[] Yes[] No: Hasthe PHA established any written grievance procedures in addition
to federa requirements found at 24 CFR Part 966, Subpart B, for
resdents of public housng?

If yes, ligt additions to federd requirements below:
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2. Which PHA office should resdents or gpplicants to public housing contact to initiate the
PHA grievance process? (sdect al that apply)

[ ]  PHA man administrative office

[]  PHA devdopment management offices

[]  Other (list below)

B. Section 8 Tenant-Based Assistance

1.[X] Yes[ ] No: Hasthe PHA established informal review procedures for gpplicantsto
the Section 8 tenant-based assistance program and informal hearing
procedures for families assisted by the Section 8 tenant-based
assgtance program in addition to federa requirements found at 24
CFR 982?

If yes, lig additions to federd requirements below:

COMPLAINTSTO THE PHA

The PHA will respond promptly to complaints from families, owners, employees, and
members of the public. All complaints will be documented. The PHA [does not] require that
complaints other than HQS violations be put in writing. HQS complaints may be reported by
telephone.

The PHA hearing procedures will be provided to families in the briefing packet.

Categories of Complaints

Complaints from families: If afamily disagrees with an action or inaction of the PHA or
owner.

* Complaintsfrom familieswill bereferred to the [Program Asssant]. *If a
complaint isnot resolved, it will bereferred to [Program Coordinator].

Complaints from owners: If an owner disagrees with an action or inaction of the PHA or a
family.

* Complaints from ownerswill bereferred to [Program Assgtant].

Complaints from gaff: If astaff person reports an owner or family either violating or not
complying with program rules, the complaint will be referred to the [Program Coordinator]

Complaints from the generd public: Complaints or referrals from persons in the community in
regard to the PHA, afamily or an owner.

FY 2000 Annual Plan Page 84
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002



* Complaintsfrom the general public will bereferred to the [Program
Coordinator] *1f a complaint isnot resolved, it will bereferred to [Program
Manager].

PREFERENCE DENIALS [24 CFR 5.415]

If the PHA denies a preference to an applicant, and the applicant disagrees with the
decision, the applicant is entitled to a meeting. Thisis different from an Informal
Review or Hearing. The person who made the decision to deny the preference, or any
other PHA representative, may conduct the meeting. The meeting is limited only to the
circumstances pertaining to the preference denial.

When the PHA denies a preference to an gpplicant, the family will be natified in writing of the
gpecific reason for the denid and offered the opportunity for a meeting with PHA gaff to
discuss the reasons for the denid and to dispute the PHA's decision.

The person who conducts the meeting will be:

* Any officer or employee of the PHA including the per son who madethe
decision.

INFORMAL REVIEW PROCEDURES FOR APPLICANTS [24 CFR
982.54(d)(12), 982.554]

Reviews are provided for applicants who are denied assistance before the effective date of
the HAP Contract. The exception is that when an applicant is denied assistance for
citizenship or digible immigrant satus, the gpplicant is entitled to an informa hearing.

When the PHA determines that an gpplicant isindigible for the program, the family must be
notified of ther indigibility in writing. The notice must contain:

The reason(s) they areindigible,

The procedure for requesting areview if the gpplicant does not agree with the
decison and

Thetime limit for requesting areview.

The PHA must provide applicants with the opportunity for an Informa Review of decisons
denying:

Liging on the PHA'swaiting list

| ssuance of aVVoucher
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Participation in the program

Informal Reviews are not required for established policies and procedures and PHA
determinations such as.

Discretionary adminigtretive determinations by the PHA

Generd policy issues or class grievances

A determination of the family unit Size under the PHA subsdy standards
Refusal to extend or suspend a Voucher

A PHA determination not to grant approval of the tenancy
Determination that unit is not in compliance with HQS

Determination that unit is not in accordance with HQS due to family size or
composition

Procedurefor Review

A request for an Informal Review must be received [in writing] by the close of the business
day, no later than [ten (10) working] days from the date of the PHA's natification of denid
of assgtance. Theinformd review will be scheduled within [ten (10) working] days from the
date the request is received.

The Informa Review may not be conducted by the person who made or approved the
decision under review, nor asubordinate of such person.

The Review may be conducted by:
* A staff person whoisat the[ Program Coordinator | level or above

The applicant will be given the option of presenting ord or written objections to the decision.
Both the PHA and the family may present evidence and witnesses. The family may use an
attorney or other representative to assst them at their own expense.

* The review may be conducted by mail and/or telephone if acceptable to both
parties.

A Natice of the Review findings will be provided in writing to the goplicant within [four teen
(14) working] days after the review. It shdl include the decision of the review officer, and an
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explanation of the reasons for the decision.

All requests for areview, supporting documentation and a copy of the final decison will be
retained in the family'sfile.

INFORMAL HEARING PROCEDURES [24 CFR 982.555(a-f), 982.54(cl)(13)]

When the PHA makes a decison regarding the digibility and/or the amount of assstance,
gpplicants and participants mugt be natified in writing. The PHA will give the family prompt
notice of such determinations which will include:

The proposed action or decison of the PHA,;

The date the proposed action or decision will take place;

The family's right to an explanation of the bass for the PHA's decision.

The procedures for requesting a hearing if the family disputes the action or decison;

Thetime limit for requesting the hearing.

* Towhom the hearing request should be addr essed

* A copy of the PHA's Hearing Procedures

The PHA must provide participants with the opportunity for an Informa Hearing for
decisons rdaed to any of the following PHA determinations.

Determination of the family's annua or adjusted income and the computation of the
housing assistance payment

Appropriate utility allowance used from schedule
Family unit Size determination under PHA subsidy standards

Determination that premerger Certificate program family is underoccupied in their
current unit and a request for exception is denied

Determination to terminate assstance for any reason.

Determination to terminate a family's FSS Contract, withhold supportive services, or
propose forfeture of the family's escrow account.

* Determination to pay an owner claim for damages, unpaid rent or vacancy
loss.
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The PHA must dways provided the opportunity for an informa hearing before termination of
assistance.

Informal Hearings are not required for established policies and procedures and PHA
determinations such as:

Discretionary adminigrative determinations by the PHA

Generd policy issues or class grievances

Egtablishment of the PHA schedule of utility alowances for familiesin the program
A PHA determination not to approve an extenson or suspension of avoucher term
A PHA determination not to approve a unit or lease

A PHA determination that an assisted unit is not in compliance with HQS (PHA must
provide hearing for family breach of HQS because that is afamily obligation
determination)

A PHA determination that the unit is not in accordance with HQS because of the
family sze

A PHA determingation to exercise or not exercise any right or remedy againgt the
owner under a HAP contract

Notification of Hearing

It isthe PHA's objective to resolve disputes at the lowest level possible, and to make every
effort to avoid the most severe remedies. However, if thisis not possible, the PHA will
ensure that applicants and participants will receive dl of the protections and rights afforded
by the law and the regulations.

When the PHA receives arequest for an informa hearing, a hearing shal be scheduled within
[ten (10) working] days The natification of hearing will contain:

The date and time of the hearing
The location where the hearing will be held

The family'sright to bring evidence, witnesses, legd or other representation at the
family's expense

The right to view any documents or evidence in the possession of the PHA upon
which the PHA based the proposed action and, at the family's expense, to obtain a
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copy of such documents prior to the hearing. * Requests for such documents or
evidence must bereceived no later than [ten (10) caendar] days before the
hearing date.

A notice to the family that the PHA will request acopy of any documents or
evidence the family will use a the hearing. * Requests for such documents or
evidence must bereceived no later than [ten (10) cdendar] days beforethe
hearing date.

* The PHA's Hearing Procedur es

* After ahearing dateisagreed to, the family may request to reschedule only upon
showing " good cause,” which isdefined as an unavoidable conflict which serioudy
affectsthe health, safety or welfare of the family.

* |f afamily does not appear at a scheduled hearing and has not rescheduled the
hearing in advance, the family must contact the PHA within [twenty-four (24)] hours,
excluding weekends and holidays. The PHA will reschedule the hearing only if the
family can show good cause for the failureto appear.

Families have theright to:
Present written or oral objections to the PHA's determination.

Examine the documentsin the file which are the basis for the PHA's action, and dll
documents submitted to the Hearing Officer;

Copy any relevant documents at their expense;
Present any information or witnesses pertinent to the issue of the hearing;

Request that PHA gtaff be available or present at the hearing to answer questions
pertinent to the case; and

Be represented by lega counsel, advocate, or other designated representative at
their own expense.

* |f the family requests copies of documentsrelevant to the hearing, the PHA will
make the copiesfor the family and assess a char ge of [$0.10] per copy. In no case
will the family be allowed to remove the file from the PHA's office.

In addition to other rights contained in this Chapter, the PHA has aright to:

Present evidence and any information pertinent to the issue of the hearing;
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Be natified if the family intends to be represented by legal counsdl, advocate, or
another party;

Examine and copy any documents to be used by the family prior to the hearing;
Have its attorney present; and
Have staff persons and other witnesses familiar with the case present.

The Informa Hearing shall be conducted by the Hearing Officer appointed by the PHA who
Is neither the person who made or approved the decision, nor a subordinate of that person.
The PHA agppoints hearing officers who:

* Are PHA management
* Are manager s from other departmentsin the government of thejurisdiction

The hearing shdl concern only the issues for which the family has received the opportunity for
hearing. Evidence presented at the hearing may be considered without regard to admissibility
under the rules of evidence gpplicableto judicid proceedings.

No documents may be presented which have not been provided to the other party before the
hearing if requested by the other party. "Documents' includes records and regulations.

* Thefamily must request an audio recording of the hearing, if desired, [ten (10)
working] days prior to the hearing date.

The Hearing Officer may ask the family for additiona information and/or might adjourn the
Hearing in order to reconvene at alater date, before reaching a decision.

* |f the family misses an appointment or deadline ordered by the Hearing Officer,
the action of the PHA shall take effect and another hearing will not be granted.

The Hearing Officer will determine whether the action, inaction or decison of the PHA is
legd in accordance with HUD regulations and this Adminisirative Plan based upon the
evidence and testimony provided at the hearing. Factua determinations relating to the
individua circumstances of the family will be based on a preponderance of the evidence
presented at the hearing.
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A notice of the Hearing Findings shdl be provided in writing to the PHA and the family within
[fourteen (14) calendar] days and shdl include:

A clear summary of the decison and reasons for the decision;

If the decision involves money owed, the amount owed [and documentation of the
calculation of monies owed];

The date the decison goesinto effect.
The PHA is not bound by hearing decisons.

Which concern mattersin which the PHA is not required to provide an opportunity
for ahearing

Which conflict with or contradict to HUD regulations or requirements;
Which conflict with or contradict Federal, State or local laws, or
Which exceed the authority of the person conducting the hearing.

The PHA shdl send aletter to the participant if it determines the PHA is not bound by the
Hearing Officer's determination within [fourteen (14) calendar] days. The letter shall
include the PHA's reasons for the decision.

All requests for a hearing, supporting documentation, and a copy of the find decision will be
retained in the family'sfile.

HEARING AND APPEAL PROVISIONS FOR "RESTRICTIONS ON
ASSISTANCE TO NON-CITIZENS' [24 CFR Part 5, Subpart E]

Assgtance to the family may not be delayed, denied or terminated on the basis of
Immigration status at any time prior to the receipt of the decison on the INS gpped.

Assgance to afamily may not be terminated or denied while the PHA hearing is pending but
assistance to an applicant may be delayed pending the PHA hearing.

INS Deter mination of I ndigibility

If afamily member damsto be an digible immigrant and the INS SAVE system and manud
search do not verify the claim, the PHA natifies the gpplicant or participant within ten days of
their right to apped to the INS within thirty days or to request an informd hearing with the
PHA either in lieu of or subsequent to the INS gppedl.

If the family appedsto the INS, they must give the PHA a copy of the gpped and proof of
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mailing or the PHA may proceed to deny or terminate. The time period to request an apped
may be extended by the PHA for good cause.

The request for aPHA hearing must be made within fourteen days of receipt of the notice
offering the hearing or, if an apped was made to the INS, within fourteen days of receipt of
that notice.

After receipt of arequest for an informa hearing, the hearing is conducted as described in
this chapter for both applicants and participants. If the hearing officer decides that the
individud is nat eigible, and there are no other digible family members the PHA will:

Deny the applicant family
Defer termination if the family is a participant and qudifies for deferrd
Terminate the participant if the family does not quaify for deferrd

If there are digible membersin the family, the PHA will offer to prorate assstance or give the
family the option to remove the indigible members

All other complaints related to digible citizen/immigrant satus.

If any family member failsto provide documentation or certification as required by
the regulation, that member istreated asindigible. If dl family membersfal to
provide, the family will be denied or terminated for failure to provide.

Participants whose termination is carried out after temporary deferrd may not
request a hearing since they had an opportunity for a hearing prior to the termination.

Participants whose assistance is pro-rated (either based on their statement that some
members are indligible or due to falure to verify digible immigration satus for some
members after exercising their gpped and hearing rights described above) are
entitled to a hearing based on the right to a hearing regarding determinations of tenant
rent and Tota Tenant Payment.

Families denied or terminated for fraud in connection with the non-citizensrule are
entitled to areview or hearing in the same way as terminations for any other type of
fraud.
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MITIGATING CIRCUMSTANCES FOR APPLICANTSPARTICIPANTSWITH
DISABILITIES [24 CFR 982.204, 982.552(c)]

When gpplicants are denied placement on the waiting ligt, or the PHA isterminating
assgtance, the family will be informed that presence of a disability may be consdered asa
mitigating circumstance during the informal review process.

Mitigating Circumstances may be:

A person with a cognitive disorder may not have under stood the requirement
toreport increasesin income

A person may not under stand the need to makeregular repaymentson a
promissory note

Minor criminal recordsfor public drunkenness may be due to medication

Prior incarcerationsfor being disorderly may be emotional disorder

2. Which PHA office should gpplicants or assisted familyis contact to initiate the informal
review and informa hearing processes?

X PHA main administrative office

[]  Other (list below)

7. _Capital Improvement Needs - Not Applicable

[24 CFR Part 903.7 9 (g)]

Exemptions from Component 7: Section 8 only PHASs are not required to compl ete this component and
may skip to Component 8.

A. Capital Fund Activities
Exemptions from sub-component 7A: PHAsthat will not participate in the Capital Fund Program may
skip to component 7B. All other PHAs must complete 7A asinstructed.

(1) Capital Fund Program Annual Statement

Using parts|, I, and I11 of the Annual Statement for the Capital Fund Program (CFP), identify capital
activities the PHA is proposing for the upcoming year to ensure long-term physical and social viability
of its public housing developments. This statement can be completed by using the CFP Annual
Statement tables provided in the table library at the end of the PHA Plan template OR, at the PHAIs
option, by completing and attaching a properly updated HUD-52837.
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Sdlect one:

[] The Capitd Fund Program Annud Statement is provided as an attachment to the
PHA Pan a Attachment (State name)

_Or_

[] The Capital Fund Program Annua Statement is provided below: (if selected, copy
the CFP Annud Statement from the Table Library and insert here)

(2) Optional 5-Year Action Plan

Agencies are encouraged to include a5-Y ear Action Plan covering capital work items. This statement
can be completed by using the 5 Y ear Action Plan table provided in the table library at the end of the
PHA Plan template OR by completing and attaching a properly updated HUD-52834.

a[ ] Yes[ ] No: Isthe PHA providing an optiona 5-Year Action Plan for the Capitdl
Fund? (if no, skip to sub-component 7B)

b. If yesto question a, sdlect one:

[[]  TheCapitd Fund Program 5-Year Action Plan is provided as an attachment to the
PHA Plan a Attachment (state name

_Or_

[ ]  TheCapitd Fund Program 5-Year Action Plan is provided below: (if selected, copy
the CFP optiond 5 Year Action Plan from the Table Library and insert here)

B. HOPE VI and Public Housing Development and Replacement
Activities (Non-Capital Fund) i Not Applicable

Applicability of sub-component 7B: All PHAs administering public housing. Identify any approved
HOPE VI and/or public housing development or replacement activities not described in the Capital Fund
Program Annual Statement.

[ ] Yes[] No: &) Hasthe PHA received aHOPE VI revitdization grant? (if no, skip to
question ¢; if yes, provide responses to question b for each grant,
copying and completing as many times as necessary)

b) Status of HOPE V1 revitdization grant (complete one set of
questions for each grant)

1. Development name;
2. Development (project) number:
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3. Status of grant: (select the statement that best describes the current status)
Revitdization Plan under development

Revitdization Plan submitted, pending goprova
Revitdization Plan approved

Activities pursuant to an approved Revitdization Plan
underway

|

[] Yes[_] No: c) Doesthe PHA plan to apply for aHOPE VI Revitdlization grant in
the Plan year?
If yes, list development name/s below:

[ ] Yes[] No:  d) Will the PHA be engaging in any mixed-finance development
activities for public housing in the Plan year?
If yes, list developments or activities below:

[ ] Yes[_] No: ) Will the PHA be conducting any other public housing development or
replacement activities not discussed in the Capital Fund Program
Annud Statement?
If yes, list developments or activities below:

8. Demolition and Disposition - Not Applicable

[24 CFR Part 903.7 9 (h)]
Applicability of component 8: Section 8 only PHAs are not required to compl ete this section.

1.[ ] Yes[ ] No: Doesthe PHA plan to conduct any demoalition or disposition
activities (pursuant to section 18 of the U.S. Housing Act of 1937
(42 U.S.C. 1437p)) inthe plan Fiscal Year? (If INoI, skip to
component 9; if Tyesi, complete one activity description for each
development.)

2. Activity Description

[ ] Yes[ ] No: Has the PHA provided the ativities description information in the
optional Public Housing Assst Management Table? (If iyed, skip to
component 9. If iNoi, complete the Activity Description table
below.)

Demolition/Disposition Activity Description
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la. Development name:
1b. Development (project) number:

2. Activity type: Demalition [_]
Disposition[ ]

3. Application status (select one)
Approved [ ]
Submitted, pending approva [ |
Planned application [ |

4. Date application gpproved, submitted, or planned for submission: (DD/MM/YY)

5. Number of units affected:

6. Coverage of action (select one)
[ ] Part of the development

[ ] Tota development

7. Timdinefor activity:
a Actud or projected gart date of activity:
b. Projected end date of activity:

9. Designation of Public Housing for Occupancy by Elderly Families
or Familieswith Disabilities or Elderly Families and Families
with Disabilities

[24 CFR Part 903.7 9 (i)]

Exemptions from Component 9; Section 8 only PHAs are not required to complete this section.

Not Applicable
1.[ ] Yes[ ] No: Hasthe PHA designated or applied for approva to designate or

does the PHA plan to gpply to designate any public housing for
occupancy only by the dderly families or only by families with
disabilities, or by dderly families and families with disabilities or will
goply for desgnation for occupancy by only ederly families or only
families with disgbilities, or by ederly families and families with
disahilities as provided by section 7 of the U.S. Housing Act of 1937
(42 U.S.C. 1437¢) in the upcoming fiscal year? (If iNoi, skip to
component 10. If lyesi, complete one activity description for each
development, unless the PHA is digible to complete a streamlined
submisson; PHASs completing streamlined submissions may skip to
component 10.)

2. Activity Description
[ ] Yes[] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
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Management Table? If iyesi, skip to component 10. If iNoT,
complete the Activity Description table below.

Designation of Public Housing Activity Description

1a. Development name:
1b. Development (project) number:

2. Designation type:
Occupancy by only the elderly [ ]
Occupancy by families with disahilities[ |
Occupancy by only dderly families and families with dissbilities [

3. Application gatus (select one)
Approved; induded in the PHA{s Designation Plan [_]
Submitted, pending approva [ ]
Planned application ||

4. Date this designation gpproved, submitted, or planned for submission: (DD/MM/YY)

5. If gpproved, will this designation condtitute a (select one)
[ ] New Designation Plan
[ ] Revision of aprevioudy-approved Designation Plan?

6. Number of units affected:

7. Coverage of action (sdlect one)
[ ] Part of the development

[ ] Tota development

10. Conversion of Public Housing to Tenant-Based Assistance - Not
Applicable

[24 CFR Part 903.7 9 ()]
Exemptions from Component 10; Section 8 only PHAs are not reguired to complete this section.

A. Assessments of Reasonable Revitalization Pur suant to section 202 of the HUD
FY 1996 HUD Appropriations Act

1.[] Yes[] No: Have any of the PHAIis developments or portions of developments
been identified by HUD or the PHA as covered under section 202
of the HUD FY 1996 HUD Appropriations Act? (If iNoi, skip to
component 11; if iyesi, complete one activity description for each
identified development, unless digible to complete a streamlined
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submisson. PHAs completing streamlined submissons may skip to
component 11.)

2. Activity Description

[ ] Yes[] No: Has the PHA provided dl required activity description information
for this component in the optional Public Housng Asset
Management Table? If iyesi, skip to component 11. If iNoi,
complete the Activity Description table below.

Conversion of Public Housing Activity Description

la. Development name:
1b. Development (project) number:

2. What isthe status of the required assessment?
[ ] Assessment underway
[ ] Assessment results submitted to HUD
[ ] Assessment results approved by HUD (if marked, proceed to next question)
[ ] Other (explain below)

3.[] Yes[] No: IsaConversion Plan required? (If yes, go to block 4; if no, go to
block 5.)

4. Status of Conversion Plan (select the statement that best describes the current status)
[ ] Converson Plan in development
[ ] Conversion Plan submitted to HUD on: (DD/MM/YYYY)
[] Conversion Plan approved by HUD on: (DD/MM/YYYY)
[ ] Activities pursuant to HUD-approved Conversion Plan underway

5. Description of how requirements of Section 202 are being satisfied by means other than
conversion (select one)
[ ] Units addressed in a pending or approved demoalition application (date
submitted or approved:
[ ] Units addressed in a pending or approved HOPE VI demolition application
(date submitted or approved: )
[ ] Units addressed in a pending or approved HOPE VI Revitalization Plan (date
submitted or approved: )
[ ] Requirements no longer applicable: vacancy rates are less than 10 percent
[ ] Requirements no longer applicable; site now has less than 300 units
[ ] Other: (describe below)

B. Reserved for Conversions pursuant to Section 22 of the U.S. Housing Act of
1937
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C. Reserved for Conversions pursuant to Section 33 of the U.S. Housing Act of
1937

11. Homeownership Programs Administered by the PHA
[24 CFR Part 903.7 9 (K)]

Not Applicable

A. PublicHousing
Exemptions from Component 11A: Section 8 only PHASs are not required to complete 11A.

1.[ ] Yes[_] No: Doesthe PHA administer any homeownership programs
administered by the PHA under an approved section 5(h)
homeownership program (42 U.S.C. 1437c(h)), or an approved
HOPETI program (42 U.S.C. 1437aaa) or hasthe PHA applied or
plan to gpply to administer any homeownership programs under
section 5(h), the HOPE | program, or section 32 of the U.S.
Housing Act of 1937 (42 U.S.C. 1437z-4). (If iNoI, skipto
component 11B; if Tyesi, complete one activity description for each
gpplicable program/plan, unless digible to complete a streamlined
submission due to small PHA or high performing PHA status.
PHASs completing streamlined submissions may skip to component
11B.)

2. Activity Description

[ ] Yes[] No: Has the PHA provided al required activity description information
for this component in the optional Public Housng Asset
Management Table? (If iyesi, skip to component 12. If iNoi,
complete the Activity Description table below.)

Public Housing Homeowner ship Activity Description
(Complete onefor each development affected)

1a. Development name:
1b. Development (project) number:

2. Federd Program authority:
[ ] HOPEI
[ 5(h)
[ ] Turnkey Il
[ ] Section 32 of the USHA of 1937 (effective 10/1/99)
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3. Application status: (select one)
[ ] Approved:; included in the PHA{s Homeownership Plan/Program
[ ] Submitted, pending approva
[ ] Planned application

4. Date Homeownership Plan/Program approved, submitted, or planned for submission:
(DD/MM/YYYY)

5. Number of units affected:

6. Coverage of action: (select one)
[ ] Part of the development

[ ] Totd development

B. Section 8 Tenant Based Assistance

1.[X| Yes[_] No:  Doesthe PHA plan to administer a Section 8 Homeownership
program pursuant to Section 8(y) of the U.SH.A. of 1937, as
implemented by 24 CFR part 982 ? (If iNoi, skip to component 12,
if lyesi, describe each program using the table below (copy and
complete questions for each program identified), unless the PHA is
ligible to complete a streamlined submisson due to high performer
datus. High performing PHAS may skip to component 12.)

2. Program Description:

a Sizeof Program
X Yes[ ] No: Will the PHA limit the number of families participating in the section
8 homeownership option?

If the answer to the question above was yes, which statement best describes the
number of participants? (salect one)

Xl  25or fewer paticipants

[] 26-50participants

[]  51to 100 participants

[]  morethan 100 participants

b. PHA-egtablished digihility criteria

[ ] Yes[X] No: Will the PHAIs program have digibility criteriafor participation in its
Section 8 Homeownership Option program in addition to HUD criteria?
If yes, li criteria below:

FY 2000 Annua Plan Page 100
HUD 50075
OMB Approval No: 2577-0226
Expires: 03/31/2002




12. PHA Community Service and Salf-sufficiency Programs

[24 CFR Part 903.7 9 ()]
Exemptions from Component 12: High performing and small PHAs are not required to complete this
component. Section 8-Only PHASs are not required to compl ete sub-component C.

A. PHA Coordination with the Wefare (TANF) Agency

1. Cooperative agreements.
X Yes[ ] No: Hasthe PHA has entered into a cooperative agreement with the TANF

N

D000 XXX

Agency, to share information and/or target supportive services (as
contemplated by section 12(d)(7) of the Housing Act of 1937)?

If yes, what was the date that agreement was signed?

01/10/94 A Family Sdf Sufficiency Program Coordinating Committee
Action Plan

06/18/97 i Family Unification MOU

. Other coordination efforts between the PHA and TANF agency (sdlect all that apply)

Client referrds

Informeation sharing regarding mutud clients (for rent determinations and otherwise)
Coordinate the provison of specific socia and self-sufficiency services and programs
to digible families

Jointly administer programs

Partner to administer aHUD Welfare-to-Work voucher program

Joint adminigtration of other demongtration program

Other (describe)

B. Servicesand programs offered to resdents and participants

(1) General

a Sdf-Sufficiency Policies

Which, if any of the following discretionary policieswill the PHA employ to enhance
the economic and socid sdf-sufficiency of asssted familiesin the following areas?
(select dl that gpply)

Public housing rent determination policies

Public housing admissons policies

Section 8 admissions policies

Preference in admission to section 8 for certain public housing families

X
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|

Preferences for familiesworking or engaging in training or education
programs for non-housing programs operated or coordinated by the PHA
Preference/digibility for public housng homeownership option participation
Preference/digibility for section 8 homeownership option participation
Other policies (list below)

b. Economic and Socid sdf-sufficiency programs

X Yes[ ] No:

Doesthe PHA coordinate, promote or provide any programs
to enhance the economic and socid sdf-sufficiency of
resdents? (If iyesi, complete the following table; if inoi skip to
sub-component 2, Family Sdf Sufficiency Programs. The
position of the table may be dtered to facilitate itsuse. )

Services and Programs

Program Name & Description Estimated | Allocation Access Eligibility
(including location, if appropriate) | Sze Method (development office/ (public housing or
(waiting PHA main office/ other | section 8
list/random provider name) participants or
selection/specific both)
criteria/other)
F SS Workshops 25-75 FSSparticipants | PHA main office Section 8
participants
Homeownership Club 10-15 FSS participants | PHA main office Section 8 FSS
participants

(2) Family Sdf Sufficiency program/s

a. Participation Description

Family Self Sufficiency (FSS) Participation

Program

Required Number of Participants Actual Number of Participants
(start of FY 2000 Estimate) (Asof: DD/IMM/YY)
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Public Housing N/A N/A
Section 8 9% 80
b.[ ] Yes[X] No: If the PHA isnot maintaining the minimum program size required by

HUD, does the most recent FSS Action Plan address the steps the

PHA plansto take to achieve a least the minimum program size?

If no, list steps the PHA will take below:

All participants on the Section 8 Housing program have been
contacted through FHyers inviting them to an FSS Orientation

Atinitid lease-up dl participants are contacted with an initid
interview for the FSS program

At annud reexamindion, al participants are re-gpproached with the
FSS opportunity

At Interim Change, dl participants are re-agpproached with the FSS

opportunity
At dl move briefs, participants are re-gpproached with the FSS

opportunity

Monthly reviews of Participants list for new lease-ups to ensure dl
participants are contacted with FSS opportunity

Training meeting with the Socid Services Agency to explain the
benefits of the FSS program to case workers so they could
communicate the benefits to the clients that are Section 8 participants

C. Wdfare Benefit Reductions

1. The PHA iscomplying with the statutory requirements of section 12(d) of the U.S.
Housing Act of 1937 (relating to the trestment of income changes resulting from welfare
program requirements) by: (select dl that apply)

agencies

O O 0O XU O

Adopting appropriate changes to the PHAIs public housing rent determination
policies and train staff to carry out those policies

Informing residents of new policy on admission and reexamination

Actively notifying resdents of new policy at timesin addition to admisson and
reexamination.

Egtablishing or pursuing a cooperative agreement with al gppropriate TANF
agencies regarding the exchange of information and coordination of services
Egtablishing a protocol for exchange of information with al appropriate TANF

Other: (list below)
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D. Reserved for Community Service Requirement pursuant to section 12(c) of the
U.S. Housing Act of 1937

13. PHA Safety and Crime Prevention M easuresii Not Applicable

[24 CFR Part 903.7 9 (m)]

Exemptions from Component 13: High performing and small PHAs not participating in PHDEP and
Section 8 Only PHAs may skip to component 15. High Performing and small PHAs that are participating
in PHDEP and are submitting a PHDEP Plan with this PHA Plan may skip to sub-component D.

A. Need for measuresto ensurethe safety of public housing residents

1. Describe the need for measures to ensure the safety of public housing resdents (select dll
that apply)
High incidence of violent and/or drug-related crimein some or dl of the PHA's
developments
High incidence of violent and/or drug-rdated crime in the areas surrounding or
adjacent to the PHA's developments
Resdents fearful for their safety and/or the safety of ther children
Observed lower-levd crime, vanddism and/or graffiti
People on waiting list unwilling to move into one or more developments due to
perceived and/or actud levels of violent and/or drug-related crime
Other (describe below)

O Doo O

2. What information or data did the PHA used to determine the need for PHA actions to
improve safety of residents (sdlect dl that apply).

Safety and security survey of residents

Andyss of crime gatigtics over time for crimes commiitted iin and aroundi public
housing authority

Andysis of codt trends over time for repair of vandalism and removd of greffit
Resdent reports

PHA employee reports

Police reports

Demondtrable, quantifiable success with previous or ongoing anticrime/anti drug
programs

Other (describe below)

N [ [ A

3. Which developments are mogt affected? (list below)
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B. Crime and Drug Prevention activitiesthe PHA hasundertaken or plansto
undertakein the next PHA fiscal year

1. List the crime prevention activities the PHA has undertaken or plans to undertake: (sdect
all that apply)
[] Contracting with outsde and/or resdent organizations for the provison of crime-
and/or drug-prevention activities

Crime Prevention Through Environmentd Design

Activities targeted to at-risk youth, adults, or seniors

Volunteer Resdent Peatrol/Block Watchers Program

Other (describe below)

.

2. Which developments are most affected? (list below)

C. Coordination between PHA and the police

1. Describe the coordination between the PHA and the appropriate police precincts for
carrying out crime prevention measures and activities: (sdect dl that apply)

[] Police involvement in development, implementation, and/or ongoing evauation of
drug-dimination plan

[] Police provide crime data to housing authority staff for analysis and action

] Police have established a physica presence on housing authority property (eg.,
community policing office, officer in resdence)

] Police regularly testify in and otherwise support eviction cases

[] Police regularly meet with the PHA management and residents

[] Agreement between PHA and local law enforcement agency for provision of above-
basdline law enforcement services

[] Other activities (list below)

2. Which developments are most affected? (list below)

D. Additional information asrequired by PHDEP/PHDEP Plan
PHAs€ligible for FY 2000 PHDEP funds must provide a PHDEP Plan meeting specified requirements prior
to receipt of PHDEP funds.

[ ] Yes[] No: Isthe PHA dligible to participate in the PHDEP in the fiscal year covered
by thisPHA Pan?
[] Yes[] No: Hasthe PHA indluded the PHDEP Plan for FY 2000 in this PHA Plan?
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[ ] Yes[ ] No: ThisPHDEP Plan is an Attachment. (Attachment Filename: )

14. RESERVED FOR PET POLICY

[24 CFR Part 903.7 9 ()]

15. Civil Rights Certifications - Not Applicable
[24 CFR Part 903.7 9 (0)]

Civil rights certifications are included in the PHA Plan Certifications of Compliance with the
PHA Plans and Related Regulations.

16. Fiscal Audit
[24 CFR Part 903.7 9 (p)]

1.[ ] Yes[X] No: Isthe PHA required to have an audit conducted under section
5(h)(2) of the U.S. Housing Act of 1937 (42 U S.C. 1437c(h))?
(If no, skip to component 17.)
2.[ ] Yes[_] No: Wasthe most recent fisca audit submitted to HUD?
3.1 Yes[_] No: Werethere any findings as the result of that audit?
4.1 ] Yes[ ] No: If therewere any findings, do any remain unresolved?
If yes, how many unresolved findingsremain?
5[] Yes[ ] No: Have responses to any unresolved findings been submitted to HUD?
If not, when are they due (Sate below)?

17. PHA Asset Management - Not Applicable
[24 CFR Part 903.7 9 (g)]

Exemptions from component 17: Section 8 Only PHASs are not required to compl ete this component.
High performing and small PHAs are not required to compl ete this component.

1.[] Yes[] No: Isthe PHA engaging in any activities that will contribute to the long-term
asset management of its public housing stock , including how the
Agency will plan for long-term operating, capita investmernt,
rehabilitation, modernization, disposition, and other needs that have
not been addressed elsawhere in this PHA Plan?
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2. What types of asset management activities will the PHA undertake? (select dl that gpply)
[]  Notapplicable

[]  Private management

[]  Development-based accounting

[ ]  Comprehensive stock assessment

[]  Other: (list below)

3.[] Yes[] No: Hasthe PHA included descriptions of asset management activitiesin the
optional Public Housng Asset Management Table?

18. Other Information
[24 CFR Part 903.7 9 ()]

A. Resident Advisory Board Recommendations

1.X] Yes[_] No: Did the PHA receive any comments on the PHA Plan from the
Participant Advisory Board/s?

2. If yes, the comments are: (if comments were received, the PHA M UST sdlect one)

[]  Attached a Attachment (File name)

Xl  Provided below:
Advisory Board Members unanimoudy voted to have the Preference categories for
admission on the program to have the Rent Burden have as much weight as
Homedessness. Their reason for this. If you have arent burden you are only one
paycheck away from being homeless.

3. Inwhat manner did the PHA address those comments? (select dl that apply)
[] Considered comments, but determined that no changes to the PHA Plan were

necessary.
X The PHA changed portions of the PHA Plan in response to comments

List changes below:

Changed Preferences according to comments made

[]  Other: (list below)

B. Description of Election processfor Residents on the PHA Board

1.X Yes[ ] No: Does the PHA meet the exemption criteria provided section
2(b)(2) of the U.S. Housing Act of 19377 (If no, continue to
question 2; if yes, skip to sub-component C.)
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2.[ ] Yes[ ] No: Was the resident who serves on the PHA Board dected by the
resdents? (If yes, continue to question 3; if no, skip to sub-
component C.)

3. Description of Resident Election Process

a Nomination of candidates for place on the bdlot: (sdect al that apply)

[] Candidates were nominated by resdent and asssted family organizations

[] Candidates could be nominated by any adult recipient of PHA assstance

[ ]  Sdf-nomination: Candidates registered with the PHA and requested aplace on
balot

[[]  Other: (desribe)

b. Eligible candidates. (select one)

[]  Any recipient of PHA assstance

[]  Any head of household receiving PHA assistance

[]  Any adult recipient of PHA assistance

[] Any adult member of aresdent or asssted family organization
L]

Other (list)

c. Eligiblevoters (sdect dl that apply)

[ ]  All adult recipients of PHA assistance (public housing and section 8 tenant-based
assistance)

[ ] Representativesof adl PHA resident and assisted family organizations

(]  Other (lis)

C. Statement of Consistency with the Consolidated Plan
For each applicable Consolidated Plan, make the following statement (copy questions as many times as
necessary).

1. Consolidated Plan jurisdiction: State of California Consolidated Plan
El Dorado County
2. The PHA has taken the following steps to ensure consstency of this PHA Plan with the
Consolidated Plan for the jurisdiction:

X]  ThePHA has based its statement of needs of familiesin the jurisdiction on the needs
expressed in the Consolidated Plan/s.

[[]  ThePHA hasparticipated in any consultation process organized and offered by the
Consolidated Plan agency in the development of the Consolidated Plan.
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]

The PHA has consulted with the Consolidated Plan agency during the development
of thisPHA Plan.

Activities to be undertaken by the PHA in the coming year are consstent with the
initiatives contained in the Consolidated Plan. (list below)

]

[]  Other: (list blow)

3. The Consolidated Plan of the jurisdiction supports the PHA Plan with the following
actions and commitments. (describe below)

The State Department of Housing and Community Development (HCD) encourages
the Housing Authority of the County of El Dorado to submit suggestions,
improvements and additiona objectives for consderation in State Consolidated Plan
updates. HCD aso solicits information and feedback from housing authorities, such
as public responsesto the PHA Plans. This collaboration of the housing needs of El
Dorado County and provides HCD with ameans of sharing solutionsto similar
problems among the agenciesin itsjurisdiction.

The PHA Plan has changed its Adminigtrative Plan to better serve the needs of the
low income, very low income, and especidly the very, very low income residents of
El Dorado County.

The Adminigtrative Plan recognizes that families with a Rent Burden are as a risk as
families that are homeless.

The Adminigtrative Plan recognizes that victims of Domestic Violence are a risk and
have reserved aranking preference for those that fal into this category.

The PHA recognizes that there are circumstances that require a continuos filing on
the Section 8 Housing program for families with certain preferences even though the
regular waiting list may be closed.

D. Other Information Required by HUD

Use this section to provide any additional information requested by HUD.
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Attachments

Use this section to provide any additional attachments referenced in the Plans.
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PHA Plan
TableLibrary

Component 7
Capital Fund Program Annual Statement
Partsl, Il,and Il

Annual Statement
Capital Fund Program (CFP) Part I: Summary

Capitd Fund Grant Number FFY of Grant Approvd: (MM/YYYY)

[] Origind Annua Statement

Line No. Summary by Development Account Totd Estimated Cost
1 Total Non-CGP Funds
2 1406 Operations
3 1408 Management Improvements
4 1410 Adminigtration
5 1411  Audit
6 1415 Liquidated Damages
7 1430 Feesand Costs
8 1440 Site Acquidtion
9 1450 Ste Improvement
10 1460 Dwadling Structures
11 1465.1 Dwelling Equipment-Nonexpendable
12 1470 Nondweling Structures
13 1475 Nondwdling Equipment
14 1485 Demoalition
15 1490 Replacement Reserve
16 1492  Moving to Work Demonstration
17 1495.1 Relocation Costs
18 1498 Mod Used for Development
19 1502  Contingency
20 Amount of Annual Grant (Sum of lines 2-19)
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Rdated to Section 504 Compliance
23 Amount of line 20 Related to Security
24 Amount of line 20 Related to Energy Conservation Measures
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Annual Statement

Capital Fund Program (CFP) Part I1: Supporting Table

Devel opment
Number/Name
HA-Wide Activities

Generd Description of Mgor Work
Categories

Deveopment
Account
Number

Tota
Edtimated
Cost
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Annual Statement
Capital Fund Program (CFP) Part I11: Implementation Schedule

Devel opment All Funds Obligated All Funds Expended
Number/Name (Quarter Ending Date) (Quarter Ending Date)
HA-Wide Activities
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Optional Tablefor 5-Year Action Plan for Capital Fund (Component 7)

Complete one table for each development in which work is planned in the next 5 PHA fiscal years. Complete atable for any PHA-wide physical or management improvements
planned in the next 5 PHA fiscal year. Copy thistable as many times as necessary. Note: PHASs need not include information from Y ear One of the 5-Y ear cycle, because this
information isincluded in the Capital Fund Program Annual Statement.

Optional 5-Year Action Plan Tables

Development Development Name Number % Vacancies
Number (or indicate PHA wide) Vacant in Development
Units
Description of Needed Physical | mprovementsor M anagement | mprovements Egtimated Planned Start Date
Cost (HA Fiscal Year)

Total estimated cost over next 5years
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Optional Public Housing Asset M anagement Table

See Technical Guidance for instructions on the use of this table, including information to be provided.

Public Housing Asset M anagement

Development Activity Description

I dentification
Name, Number and | Capital Fund Program Development Demolition / Designated Conversion Home- Other
Number, Type of Parts |l and Il Activities disposition housing ownership | (describe)
and units Component 7a Component 7b Component 8 Component Component Compone Component
Location 9 10 nt 11a 17
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RESOLULTON Ny, _ FHA 1-2000

£3F ' LHE BOARD OF CONMMISSIONERS
Qb THE DL IR ADO COUNTY PURLIC HOUSING AUTHORITY

A RESOLL O APPROVIMG 5UILEMIESEON OF THE EL DORADO COTNTY FUBLIC HOUSING AUTHORITY (FHAS
20 FIVE YEAR FYEAR 2000 ANSUAL AGLNCY FT.AN FOR SUBBMISSION 1O TTTE DEFPARTMEN I OL LIOUSLING
AND URBAR DEVETOPMENL. AL TUORTZING THE CHAIEMAN'S SIGNATURE 0N FHA CERTIFICATIONS OF
COMDT TANCE WL LELE TTTA PLANS AND RLLATED REGULATIONS, RECOGKLAMG TIE CONTRUEULEIN D
THE FHA AGENCY PARTICIFAS I ADVISORY BOARD LN ASSISTING WITH THE DEVELOEPMENT OF CERTALN
ASPLATS OF THE ALLRMCY PLAK, ATFROVING AR AMENTIRAENT 10 L1 LA ADMINTETRATIVE TT.AN FOR THE
SECTION § LOLSING A5 TANCL PROGR AR ANTH AUTLORIZING THE DMEECTOR OF COMMUNITY SERVICES,
A8 THE EXECLTIYL THRRCTOR OF THL LOUSTNG ATUTHORITY . 10 MAFRE U TIRE AMFNTIMENTS T2 THE
ADMIMIATRATIVE PLARK AY MAY RR REQUIELED 10 COMPLY WITH HUL REGULATORY CHAMULS

WHERTAS, The Lnited Stes Depactment of Howsing and Urban Development (HUDY  roguincs
sulsrniasion by the T Dorado County Puidic 1ousing Auvthorily of a Five Year and Annval Agency Plan

by April §7, 2K0, and
wHEREAS, The PHA is reguiresd o Centify Complianee with PHA Plans and Belaied Begulations, and

WHERTAS, Asaistance of lbe PIVA Agency Marlicipanl Advisory Board with development of the Ageney
Plans is approciated, and

WIHEREAS, Tursuant o changes in Seotion & Hoosing Assislanoe Progeam, repilations effective {chober
1. 1909, the PELA Acmimiserative Plan st be ansendsd, anil

WHEREAS, Tulure amendmcots 1o the PHA Administralive Plan may be cxcented by the Exceutive
Diarectssr of the I"HA,

MW, CTHEREFORT:, T P RESOLVER, by the Board of Commassioners of he Tl Docado County
Housing Autharity as tollows:
I, Tha El Daradu Ceanty Puhlic Housing Aatheiny |PH&Y 200000 Pive Year 5o 2000 Annwal agency Flan is approved
far salanissinn v the Department of Tnusing and Lrban 13 e lopanent
2. The Chazoan - =ignatorg is authorized nn THA Certiticessung of Cornplizoes with the PHA Plans and Belabed

_“ .

Kepulanms= A

5. LUle PETA recagnizes the contribarinn of e FHA Ageosy Tarmicipznt Advisory Boand o assistiog wiil e deedopanent
nlcerain aspects ul e Agensy Plan

4. The PHA appooses i arerdment to e PLLA ScLininisrrative Plan tor Lthe Section & Flousing Assisiancs Prngoam

3. The Direvinz of Cormmumity Services, a2 the Dicectar ol Uy tloeing, Autaanioy, is wolbereed 1o ke velucs aoendimenrs
it Achministoacive Plin s may Te vaquited W comply with HUD regubiory shinges

FASEFED AN ALOFETED by the Boond of Conigisainners af the Ll I eadn County Public Housing Auchodty at i meelig,

al sidd Asnlpsire, hetd o the 2hih ey oF March, ZU00, by the fllnoding woie of sad Aullucily:
SUPERVISIIRG: WLLL.LAM 5. BHADLEY, RAYMONI J. NUT

AYEA.J. FARK NIELSEN, PEMNY HUMPRREYS, DAVID AL S0

ATTTLEET: mMopg-  hOME

DTXIF 1. FOrLE, Clerl of the
ot Lsars] 61 SUscevisor: ALSLNT: E
omalyt haari] 5 u;a-_nLl:-.'-n.;._/?/}7 . v é

o o [ I =

e e W U Ve o el

£ : Chairman, Doesed of Comnnnssgezes

J' Llepuly

L CERTTIFY THAT:
THE FOREGOLIMG IMSTRITMENT 13 4 COWERCT COTY OF THE DRLGINAL O FTLE TN THTS OFRTCE.

NATH /Bﬂﬂiﬂ_ﬂﬁ__’; __-_f;{ar R

AUTFST: DTRIE L. OO LLE, Clerk of the Brand of Supecvisars nf e Councy of Bl Doradio, Siate ol Caldomi.

By ‘/??"? (AT AL fi I?:}Eéghéjca»

E'J-{_m:u:'_n' Clark




Lo, Depie Linend -2F Higanae and Trban Drevelopeoen,
F et o Dl atad Dodian Housing

PHA Certitications of Compliance with the PHA Plans
and Rclated Regnlalions
Ruard Resodulion 1o Accompany Lthe PHA Plan

Az an hoehal§ ol he Thoand ol Conetiasomess of Uie Pubhc Thousane Agency {FHA) sl
hebing:, sis i Chmrnam ca cafser anthweized PELA ofdcial o Dere i oo Toard ol CornrrnssioneTs,
T appronve B subrrogsion el the - Year Plan aed Aoduead Plan for PIEA [scal year begn nnange
S0 hereinalier jefeirad W as the lan of which this docanent iz o pat and make dwe
(oLl e cerlilwatioees and agreements with the Depammen of Hoosing Devvelopaent (T m
cotection vith de subonizsion «of the Plan aned implancomtion thoreaf;

The, Bliwn 2 ceazsistent wath the applicabiz compochensive acoziog alldslalicy ~Latcey [or any plan

st panrating sl strore gy fo che jurisdiccion io whicn the PHA b Jocoled.

2 The Plan conezins pogestilicatinn by ket zpprogsine Sisle o Joval ofTicias ihat the Plao is corsisteo:
wilh Ihe i!]_'lp"itlil]lh:'. el dafed Bl W% ket mechocles oceniealicon Hial reiliziTes e |'|rﬁ|"::|r.:||i¢n; ofim
Aualvsiz ol hopodaieels b Fair Hoosiog Choees, far e FA A Juoddiction aod o deasoptzonal e
iy in whach the PHA Plan is consizienladik the applicable Consolidacd Plan.

1. The PEHA hay establiskhen ] Resitlenl Advisory Boond or oam @i, b nenibershiip ol sehich cepreseits
Fre resiadkn L wassasl Dy the PH A, senswicd with thas Boas® or Boaeds o devsinpaig e Pang ol
cinc-dered e recocnmendations <Uhy Doartor Boards (24 CFR 05 02). The FHA g mcloded o thie
Floo zutmivsion 2 vy il chie reccanninie nelalenres il by The Lesiclsn, -'l.-:l'.-'isr,'T:,.' M) or Boapds nnd a
clescriprinr a bt nzanmen m o ieh s P lan addicsses teese e rnncadations,

A T KHA nade the propoeed Plao amed o]l iodrocacion celevan to e peblic bazizne avadale S put:he
insp:cti_u:-n ot leisl 45 davx bedoore 1 Eeanng, pabTished o noticze tha! 4 qeirine wed be held and
gl et Joaraog wodsswss the Blan and wviced pulhe coanmneno

% The PHA will carcr 2o the Flan in cantormily wish Tite VT of the Civil Bialits Act of 1984, oy Faa
Il{_‘-usjng A, seccliom A0S vl Hhe Rl llaticon Ackul L9778, and itle T3 al The faneticans wih Disghilites
Actol 1441,

a.  The BHA will atticmusively further T Tewsing by gcaminioz heic programs of propeecd prosrans,

ilenrily anw dirnpecdime s Line loogoig clisice waLlin e Pregrinzs, il sy Fose i1'r||_'_|r-.-qj imenls ina

reaso: alide b Diow oo e oF the ceaonrcea avaiiable and wock witly ol eoescictizos Loaonplenencny
af the jacisdiction's inicinriees s A fimmatively fucfher B keueiog shat raguice the P'HA 2 involvzozal

—_

amd mainkn meenrd L reTealing These gl yses arml e e,
T Bor PN Bl thab inchioden o 2o ey e aube bagsd wartng Lyt

Ul 'HA rcgolacly subenits soquiced doea ta HEPTU 2 RTEECS fooan 2aoarane, wnplels anid lhnely
iz 1 Apecificd in PI1] Medee 2,

& The avezeenn ol gie-bigel weaiting lis v proovides o= (311 disclosnre 1o vech appiicont o the selecticn
a7 ke cleve hesren b dn wlusin by oe -, i||-:i|||1|||;-1 biasiez wrciosresiom e avnitihle sizes: aod on
parrne ol e preial of teog R 2pplicand wiacdd Thely Dives tssal b Fazzioritienl] o nodg o
A et~ pes ol Ly an cach site;

& glopecon af sae-based waitiog liso would ot wlolalc aay eoact arder o seat 2 mznt ugieenent ur b
Heing et with o 2erfing complaint brousat ey HULE,

*  Tha FHA shell tae conscnabae rreeseres o ass00e chid seoa walting st 22 consiszent vz
atficmgtively fonkodng Zair buoosing;

& The PHA procides e oo e ol i sty begee] win sngg Zisl policy B Seosrocine BE i ie conaistone wicth
civi: vichts Beaes oo ceibicitions, o specilisd 023 CUE pern 06 70000 ),

I'H A Cadtifications af Conplinnze wila e FHA Pl e Belaed Begolaiong
LA
Taze _of s

IMLAKT




L&, Lazpartment of TRousing aml Dl Deszlnpozi
A iee T Pubcir end [ndien JBousing
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Tz I'H A sl cecnace arish sl probeTaticans sorained e sarimmna@on e e bis ol age poaes nanl. e e
Agr I acnmee ation Ac-al 145

The FRLA il cinnpily willy the Aochizechical Bamives Ao of L2608 wnd D CFE Earl 41, Policies aodd
Provedr i e Hhe Enlereeicnlof Staodurss and Eequoremerts tor Socessibilice by the Phvaically
Huniivappel,

The PUA will corpply wid e reuiczioeaes of szction 2 of the Houaing und Crien Develezmient Ao of
L2058, Egeplaymiem §Tppuninitics foc Leow- or Were-Leoor Income Porsonz. sod vtk ifs imopleocoting
reculalion in A4 00H a1

. The PLLA W bl with the Plak @ vercifioztion wilh regard oo dnag Ffree aockplace pequined by T4

CEE. Parl #4. sahpart B

T PUA G s lnniee? it the Plao 2 cecidicarion with tegned b commplianase asith cesto oo on

Tahbyingr mecpinl Ty 24 CBFR Fare &7, lopether wilh disclosure fooms 37 mepiresd by chis Parl, il wirh

relricticnze s payncaia 10 influgnes Federsl Pransaonmg, in aocordanee wizhothe Henl Soeeadnend

Al irnpleicezing regalations m HCHR P 24,

B A T chor imeludes o PEUHIEE Pl g s pocched 24 600R 0830 The PHLER Plan is conaisizat

with aid confoms oo che "Plao Heguieeneons”’ aod "Chantes Pefonianes Reqoorenciats' as epecifiad e

24CTFRE T A0 e T8122 4 espectyesly ood tha PHA will mrainzain and aaee ovailable for

ravirefineneelion {azall onedll ceverd s or degumenrizon of e follweinge:

+  Haselnes law enforcomsn service s fur puehlic boeusing dese loprecnns icesstzd omdere Use 1IRER
Tlan:

& Cangestinn egrecrecods bebsren the PELS s paricipating in the corsormicon ane o copw of e
peayrecnl aereemcit beraeen che consortinen i 1T (applicahle caly o PHAS paricipsaung o g
CaNEHTILRL 55 .5.pi_-::_:iJ'|,:-:cI tnclerr 24 CEIC AT 150,

s Pustnecsnip yereencents Codicanng apecedic loveraged eagpect) with apencicsiorguniziiions
erpvicling Twneding, 2ereioes or arher i kiad reccnmeces e PHCGP Dol aocoei es;

Croondanaeion with other Lo enlonceznen Ll s
Wriken agreement (5] with locx lawe cofersement ageneizs (receving aoy FHDEF funda®; aod

= AL i skatistzes aid other relesant Qaly Ginclaciog Pagl Deed speeified Fon 1 erivees) il
calabilisl peed for ihe pohlic isnzg s asss e unchee e PRI Flan.

The PHA »ALcorneple wid acguiiion ood scaocation sequaemens of she Tniforom Felocidion

Soimninzece and Heal Propecge Aaoooisiten Policies At ol BT Coamd s le s o ing reggulanes a9 CFIR

Part 21 og applicatle

The: PT1LA will tice appropgiace affirmative aomion o gowned conisas W minecisy el emen's hisanes

calerpeings wider M4 2FR 5 LS. %

i The FHA vill peovice I3 or tee zespoasble ety soy docwiettatsi dac che Depactracnt necds 1o

varry puel ils Tewiew wndes e Marional Eovirenmental Palicy Aocs and ather zelice] juchoriies in
accontanee wath 25 CFI Parg =8

Wil respoot o punlic konsing the BHA wall comply sl Diine acin o0 HULF 2etesntiacg wegs rate
requirzmienls unsder sectiun 12 of te Uniced Staecs Howsiag Acsof 1337 and the Contrace Work Hoves
Ao Sadeve Bincianils Aol

e PLLA il b rzcerds in accorSimes with 24 CER 85,200 wel Gozilize e anelTective sondil loode e me
vl it presprann msuinEnesnl s,

Loc FHA oillcomply with e Lol Bases Pact sz Meveutm: Actand 21 CRR P 3.

The PHA willvurnply wi b e policics, poddziines, aid cesgicements of ORE Civeclar Mo, A-8T 1(Cost
Prirciples Zur Stie, Bl et hcdian Toioal Govvermisznts) and 24 CFR Part 25 JAdmuioizicative
Beeprivammeanes ot Cieands and Cooperaier Aproeemonsy o stace. Losulans Fedroally Becemiized Indian

TrAbal Ciaveerrmen ks b
The PHA wilt andecake andy acrivities and peeisamy cosveeed e chy Plazein . ianoer consislerd wih
s Bz sl el nbiciae aovcrad wricn Tuoess omde eeacliv e el s appreesbie oler e e 2ol

el vzl | zoos Flan,

PELA Cemnnlivatniars o 4l plesnr seith Toz PHEA Plans aond e lawe L Eegolatiim
125
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(04, Depactrrent of Lieaziog ool Hirban Doz bz
THT.ce of Toblic and ind.un Lionars

20 AN akachments oo the Plar B ee beee ioned il eondisme op e ivallblde s ol lanes azol af ot thinl

te: 'HA L s availabiz Yor zazlic imszezoun Al mepuizsd sizzociing Socanesls Biee beeooesgle
avitilzhle: Lo poc bl ngpecticn alore wich e Plen wnd attschineas 2t the prioacy business ollice of the
PA amd g allaotien conzs &nd locazions Sieatificd by te FHA onas FHA Plan and will conlines b be

e avivi bl i al 1l aonmary busiesaa e of the [FHA,

El Dorgels Chonly TTowsias CAlal

FILA Mame . BT1A Miuntr

%%Mm% | Q[l-'\ O 2T - Dpoe

SipredThed Ty PLLA Board Chaar or othetarthonzed PHA official

ARToN T, DFEIE L FOOTE, Ches
o the Bomrd of Supseryisors

o 3000 %i;ﬁﬁ Mﬁﬁ

{-RE- 90

PHaA Cozllicinioes ol Complianes with the PELA Plins cnd Belaied Beraladson:
1z
Lo Azl d

DHAHT




L3 Desinnnent ol e and Licbag Dzvelopinnm)
Qe of Public aud Tl Fhossigr

Cleriification by State or Loeal (Mficial of PHA Mans {vmsisiency with
ihe Consolidated Plan

= ; ; i

T, _Zathy Creswell the AcEing Deputy Uiroctar ey
that the Five Year unl Anmual PEA Plan of the £ Horada Coanie aisses Authorine 5,

ew Wteate eof Caleians .'.l'._J: prap ared

consistent witk the Consolcdated '[an of

pursuang 1o 24 CFR Parl @1,

O et 33100
7 v

Suymed f J.'mreﬂ/{y Agipropmiee Stere or Local CHfcial

CeniFuofian bir Save and Locd Ol 2 FHA Fane Consisensy aigh 1lu: Lietianalicls e Fla

11XE Approval e, 2577 017G
Lig e 0505 52102

L)

Lape 1 af |




