
Frequently Asked Questions for the Healthy Homes/Technical Studies 
Quarterly Reporting System 

 
 

1. How are intervention costs defined? 
Intervention costs should include the cost of materials and the direct labor 
cost required to complete the installation (i.e. if fans were installed the cost 
of the equipment as well as the installation of the fans should be included). 
Intervention costs do not include program personnel costs.  

 
2. Are grantees also required to submit form 269 as well as the online 

report? 
Yes. Grantees should continue to mail in their 269 forms.  

 
3. If a grantee conducts and assessment of a unit and relocates the 

family to another unit does the relocation count as an intervention 
for reporting purposes? If so, how should it be documented? 
Yes. This should be documented in the appropriate narrative section of 
the quarterly report.  

 
4. If the cumulative number of units completed does not equal the units 

completed to date reflected in the last quarterly report what should 
the grantee do? 
The Grantee should contact their GTR and inform them of the changes 
that need to be made. The GTR will request that the changes be made to 
the system.  

 
5. What is the difference between a workplan and a benchmark report? 

The only difference between a benchmark report and a workplan is the 
format. The workplan in the online quarterly reporting system contains the 
same information provided by the grantee in their benchmark report.  

 
6. What can be counted as non-grant funds in Part 2? 

Any funds that the project receives beyond the HH/TS grant, including in-
kind services that can be given a dollar value.  

 
 
 
 

 


