Unit Form Checklist: OWNER-OCCUPIED PROPERTY
KEY: OO = Owner Occupant

Form Form Name Phase Utilized Recipient ||Verified (Initial
# #1 & Date)
1|Application 1:Application 00
2|Family Composition 1:Application 00
3|Optional Information 1:Application 00
5{Income Information # Needed = 1:Application 00
6|Property Interview with Assessment print-outs 1:Application 00
7|Property Notice Report 1:Application 00
10|Receipt of documents verification 1:Application 0]0)
11]Authoriziation to obtain veritication of info & auth. to
share info. with working partners 1:Application 00
12|Right to Financial Privacy Act 1:Application 00
13|General Information Notice & Notice of Non-
Displacement 1:Application 00
14|Conflict of Interest 1:Application 00
15|Family Use Patterns 1:Application 00
16|Certification of Childcare 1:Application 00
17|Permission to Pursue (name on Deed) 1:Application 00
18|No Homeowners Insurance Certification 1:Application 00
Hand [Things that get handed out and parties keep
Outs
H.2  |Lead Brochure 1:Application 00 N/A
H.3 EPA phamphlet 1:Application 00 N/A
H.4 |Grievance Procedures 1:Application (0]0) N/A
H.5 |Operational Policies and Procedures 1:Application 00 N/A
H.6 |Financial Responsibilites for Property Owners 1:Application 00 N/A
H.7  |Pre Non-approval Letter 2: Eligibility Review |00
Unit Address:

Case Number:




Unit Form Checklist: RENTAL PROPERTY

KEY PO = Property Owner, R=Resident/Tenant,
Form Form Name Phase Utilized Recipient || Recipient [[Verified (Initial
# #1 #2 & Date)
1|Application 1:Application
2|Family Composition 1:Application
3|Optional Information 1:Application
4|Housing Authority Release of Information 1:Application
5[{Income Information # Needed = 1:Application
6|Property Interview with Assessment print-outs 1:Application
7|Property Notice Report 1:Application
8|Compliance with Stipulation Rental Property 1:Application
9|Low-Income Landlord Certification
1:Application
10[Receipt of documents verification 1:Application
11|Authoriziation to obtain veritication of info & auth.
to share info. with working partners 1:Application PO R
12|Right to Financial Privacy Act 1:Application R
13|General Information Notice & Notice of Non-
Displacement 1:Application R
14|Conflict of Interest 1:Application PO R
15|Family Use Patterns 1:Application R
16| Certification of Childcare 1:Application R
17|Permission to Pursue (name on Deed) 1:Application PO
Hand [Things that get handed out and parties keep
outs
H.2 |Lead Brochure 1:Application PO R N/A
H.3 |EPA phamphlet 1:Application PO R N/A
H.4 |Grievance Procedures 1:Application PO R N/A
H.5 [Operational Policies and Procedures 1:Application PO R N/A
H.6 [Financial Responsibilites for Property Owners 1:Application PO H N/A
H.7 [Pre Non-approval Letter 2: Eligibility Review |PO R
Unit Address:

Case Number:
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