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Revision Sheet 

Revision 

No. 

Date Revision Description 

Rev. 1 01/29/10 New clause has been added to the certification page 

Rev. 2 1/28/11 The 2530 Submission Package has been modified from a two column 
format to a one column format.  
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9.0 Certification 

9.1 Establishing Certification 

1.  On the APPS Home Page select ―Edit Certification‖ from the Participant processing 

drop down menu. 

2.  The Participant Search screen will display 

 

 

Figure 9-1: Participant Search screen  

 

4.  Enter the TIN or SSN for the participant you would like to establish Certification and 

click on Search. 

5. The Participant Certification screen displays. 
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Figure 9-2: Participant Certification screen (1 of 4) 
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Figure 9-3: Participant Certification screen (2 of 4) 
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Figure 9-4: Participant Certification screen (3 of 4) 

 

 

Figure 9-5: Participant Certification screen (4 of 4) 



APPS Users’ Guide—Industry                                                            Chapter 9 

                                                         Certification 

January 2011 FINAL  9-7 

 

5. Select ―True‖ or False‖ for each statement (the default position is ―True‖). 

6. Enter Explanation if ―False‖ is selected (required). 

7. Click . ―Save has been successful‖ message displays. 

 Note: The Participant Certification screen is also accessible from the 2530 

Submission Page, the Participant Detail screen, and the Organization Structure 

screen.


