APPS Users’ Guide—Industry Chapter 13
Organization Change Submissions- Corporate Buyout

13

Organization Change — Corporate
Buyout

13.0 Organization Change —Corporate Buyout Submission............. 13-3
13.1 Creating a Corporate Buyout Submission.............ccccccvevvveenen. 13-3
13.2 Adding a Principal..........ccccooiviiiiiii e 13-9
13.3 Editing Information............ccceeiiiiei i 13-9
13.4 Sending Submission tO HUD ............ccoeiviiiiciiec e, 13-9
13.5 Canceling the SUbMISSION...........cccooviiiiiii e, 13-10
13.6 Printing the Signature List and Previous Participation
CertifiCatiON .......eiiieicie 13-10
13.7 Querying the SUDMISSION........cccoiiiiiiiii e 13-10
13.8 Withdrawing the SUbMISSION ...........cccveiiiiie e, 13-10

July 2010 FINAL 13-1



APPS Users’ Guide—Industry

Chapter 13

Organization Change Submissions- Corporate Buyout

Revision Sheet

Revision Date Revision Description
No.
July 2010 FINAL 13-2




APPS Users’ Guide—Industry Chapter 13
Organization Change Submissions- Corporate Buyout

13.0 Organization Change —Corporate Buyout Submission

13.1 Creating a Corporate Buyout Submission

/25 Note: Once a Corporate Buyout is approved by HUD, the Buyee will cease to exist in
APPS. The applicant will then inherit the Buyee’s previous participation and all
Participant Flags.

1. The Organization Change Submission is a Wizard process that will take you through
each of the steps. On the APPS home page select “Create Submission” from the
Submission Processing drop-down list.

Active Partners Performance System

APPS Home Page

Qg Submission Processing:
 E3 - T
Feedback View My Submissions In Process 4

Create Submission :

Secure Systems

Edit Submission
Housing E]

View My Submissions In Process
HUD Home View My Submissions In Review

proxets

Public reporting hurden for this collection of information is estunated to average 30 minutes per
response, inchuding the tume for reviewing instructions, searching existing data sources,
gathening, and mamtaining the data needed, and submitting the information: This information s
User ID: required to obtain benefits and is mandatoty. HUD may not collect this information, and you are
MXXXX not required to complete this form, unless it displays a currently valid OMB control number.

contacts

The regulations at 24 CFR Section 200.210 to 200245 authorizes the US. Department of Housing
Glossary and Urban Development (HUD) to request information from all principals applying to participate
in multifamily housing programs. The information will enable HUD to evahuate whether or not
principal participants will honor their legal, financial and contractual obligations and deternune if
they pose an unsatisfactory underwnting risk.

Figure 13-1: APPS Home Page
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2. Click

Housing

HUD Home

HUD LDPs

GSAEPLS

o

2530 Contacts

User ID:
M11125

Online Help
Glossary

. The Create Submission screen displays.

Active Partners Performance System

Create Submission
TIN: | (no dashes)

or

SSN: | {no dashes)

APPS Home Page
Last Updated: Ivay 12, 2004

Figure 13-2: Create Submission

3. Enter the applicant’s TIN or SSN.

4. Click . The Create Submission screen will display.
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(@ Active Partners Participation System - Windows Internet Explorer Q@
@;‘ W)Y . https:thvauwdE»S?.hud.gc;{E] rd Certificate Error ‘ 9| X | |Live Sear L~
File Edit View Favorites Tools Help
L
W }.Active Partners Participation Systemn ‘ [ =8 & gy > |:»Page v ((F Tools ~
Sy ~
Active Partners Performance System )
a s - -
pe Create Submission
Qﬁ Select the type of submission you would like to create:
iz
Feedback " N—
{Corporate Buyout Submission v |
Secure Systems
Housing
HUD Home APPS Home Page]
Last Updated: December 12. 2008
HUD LDPs
GSA EPLS
2530 Contacts
User ID:
Online Help
Glossary
I
(2]
€9 Internet #100% ~

Figure 13-3: Create Submission Select the type screen

5. Select Corporate Buyout from the type of submission you would like to create drop

down menu. Click on Submit.
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6. The screen will refresh with a warning that by clicking on the Submit button it would
lock your baseline.

Active Partners Performance System

Create Submission

This corporate buyout submission is for one company to buy out another
company only after you have completed yvour basehne

By creating this 2530 submission, yvou will lock youwr cwarent baseline
submission, This means that vou will not be allowed to make any additional
changes to vowr baseline. This action can not be reversed!

HUD Home
Are vou sure yvou want to create a new submission?

. Select the type of submission you waould like te create:

fiéorpora-te Euyout -Sub'mfséion v

User ID:

e

Online Help [&PPS Home Page]

Glossary

Figure 13-4: Create a Submission Screen

7. If you would still like to proceed Click . The 2530 Submission Select a
Reason screen will display.
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Active Partners Performance System

2530 Submission
Select a Reason

Submission ID: 7254 Reason: Corporate Buyout
Applicant: EFG Corporation Cwrent Status: In Process,
(111222777 06/18/2003
Housing
= Organization Change Reason: iCorporate Buyout "
HUD LDPs
[ MNext Step ][ Save & Exit ] [ Cancel Submission
SAEPLS
2530 Contacts [AFPPS Home Page]

Last Updated: June 25, 2004
User ID:
M11125

Online Help
Glossary

Figure 13-5: 2530 Submission Select a Reason screen

8. Select “Corporate Buyout” from the Organization Change Reason drop-down menu.
Click on Next Step

9. The 2530 Submission Participant Search screen will display
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Active Partners Performance System

2530 Submission
Participant Search

Submission ID:  72%4 Reason: Corporate Buyout
Applicant: EFG Corporation Cwrent Status: In Process,
(111222777 06/18/2003

Housing Buyee FGH Corporation

Information (111222888)
HUD Home
HUD LDPs

Buyee TIN: 1111222888 | (no dashes)
GSAEPLS L |

ox

<50 Lontadts Organization Name: [

(contains)
User ID:
M11125

[ Next Step ][ Save & Exit ] [ Cancel Submission

Online Help
Glossary [APPS Home Page]

Last Updated: Tuly 19, 2004

Figure 13-6: 2530 Submission Participant Search
10. Enter the Buyee TIN or Organization Name in the appropriate field. Click Next Step
11. The 2530 Edit Organization Structure screen will display
12. Follow steps 11.2 to 11.3 to add a Principal and Edit Contact information.

13. Click on Next Step. This will take you through edit contact information, edit
comments, and complete certification screens until you get to the 2530 Submission
Send to HUD screen.

&S If the participants in your organization structure have previous participation that
is different from the applicant, they are required to submit their own 2530 for this
submission.
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13.2 Adding a Principal

Refer to Chapter 11, Organization Change- Major Section 11.3, Adding a Principal

13.3 Editing Information

Refer to Chapter 11, Organization Change- Major Section 11.4, Editing a Principal

13.4 Sending Submission to HUD

1. From the 2530 Submission Send to HUD page, If all information is accurate click on
Send ToHUD |

2. A message will appear. If you would like to proceed, click on OK.

obiwan.hud.gow - [JavaScript Application] |
@ Auction cannot be reversed
Change statas to " Send To HITD"?

0K Cancel

3. The screen will refresh with the message “Submission sent to HUD Successfully” at

the top of the page.
4. Once sent to HUD the status will change from “In Process” to “PPSD Review.”

2 Note: Make sure at least one individual is in the company before sending it to
HUD.

« |If the participants in your organization structure have previous participation that
is different from the applicant, they are required to submit their own 2530 for this

submission.
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13.5 Canceling the Submission

1. You may cancel the submission if you entered incorrect information or no longer

wish to send the 2530 submission, by clicking .
2. A warning displays.

Microsoft Internet Explorer E|

P Al infarmation in this submission will be deleted!

'\-\.._.

Are you sure you wank ko cancel?

[ Ok H Cancel ]

3. Click to cancel the submission.

13.6 Printing the Signature List and Previous Participation

Certification

Refer to Chapter 17, Printing Submissions
13.7 Querying the Submission
Refer to Chapter 18, Submission Queries
13.8 Withdrawing the Submission

Refer to Chapter 7, Editing Sending, Canceling, Withdrawing Submissions, Section 7.4,

withdrawing a submission
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