SAP CLAUSES FOR THE PURCHASE OF SERVICES AND SUPPLIES UNDER $25,000PRIVATE 

 PROVISIONS
52.204-3 Taxpayer Identification (Oct 1998) 

 (a) Definitions. 

"Common parent," as used in this provision, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis ,and of which the offeror is a member. 

"Taxpayer Identification Number (TIN)," as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns. The TIN may be either a Social Security Number or an Employer Identification Number. 

(b) All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing regulations issued by the IRS. If the resulting contract is subject to the payment reporting requirements described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract. 

(c) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror's relationship with the Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror's TIN. 

(d) Taxpayer Identification Number (TIN). 

( TIN: _____________________.  ( TIN has been applied for.  ( TIN is not required because: 

[ ] Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States; 

[ ] Offeror is an agency or instrumentality of a foreign government; 

[ ] Offeror is an agency or instrumentality of the Federal Government. 

(e) Type of organization. 

( Sole proprietorship; ( Partnership; ( Corporate entity (not tax-exempt); ( Corporate entity (tax-exempt); ( Government entity (Federal, State, or local); 

( Foreign government; ( International organization per 26 CFR 1.6049-4;  ( Other _________________________. 

(f) Common parent. 

( Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision. 

( Name and TIN of common parent: 

Name ______________________________       TIN ______________________________        

52.204‑6       Data Universal Numbering System (DUNS) Number.  (June 1999)

(a) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation “DUNS” followed by the DUNS number that identifies the offeror’s name and address exactly as stated in the offer. The DUNS number is a nine-digit number assigned by Dun and Bradstreet Information Services.

(b) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. A DUNS number will be provided immediately by telephone at no charge to the offeror. For information on obtaining a DUNS number, the offeror, if located within the United States, should call Dun and Bradstreet at 1‑800‑333‑0505. The offeror should be prepared to provide the following information:


         (1) Company name.                       (5) Chief executive officer/key manager.

         (2) Company address.                    (6) Date the company was started.

         (3) Company telephone number.    (7) Number of people employed by the company.

(4) Line of business.                      (8) Company affiliation.

(c) Offerors located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information Services office from the Internet home page at http://www.customerservice@dnb.com. If an offeror is unable to locate a local service center, it may send an e‑mail to Dun and Bradstreet at globalinfo@mail.dnb.com.                 

52.219-1 Small Business Program Representations  (May 1999) 

(a)(1) The standard industrial classification (SIC) code for this acquisition is _________________________ [insert SIC code]. 

(2) The small business size standard is _____________ [insert size standard]. 

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b) Representations. (1) The offeror represents as part of its offer that it ( is, ( is not a small business concern. 

(2) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents, for general statistical purposes, that it ( is, ( is not, a small disadvantaged business concern as defined in 13 CFR 124.1002. 

(3) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents as part of its offer that it ( is, ( is not a women-owned small business concern. 

(c) Definitions. 

"Small business concern," as used in this provision, means a concern, including its affiliates, that is independently owned and operated, not dominant in 

the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision. 

"Women-owned small business concern," as used in this provision, means a small business concern-- 

(1) Which is at least 51 percent owned by one or more women or, in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and 

(2) Whose management and daily business operations are controlled by one or more women. 

(d) Notice. (1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished. 

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, small disadvantaged, or women-owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall-- 

(i) Be punished by imposition of fine, imprisonment, or both; 

(ii) Be subject to administrative remedies, including suspension and debarment; and 

(iii) Be ineligible for participation in programs conducted under the authority of the Act.   

 2452.226‑70 Certification of Status as a Minority Business Enterprise.  (AUG 1995)

Bidder, Offeror or Supplier certifies that he or she ___ is, ___ is not, (check one), a minority business enterprise which is defined as a business which is at least 51 percent owned by one or more minority group members or, in the case of a publicly owned business, at least 51 percent of its voting stock is owned by one or more minority group members, and whose management and daily operations are controlled by one or more such individuals.  For the purpose of this definition, minority group members are:   

 (Check the box applicable to you)

[ ] Black Americans     [ ] Asian Pacific Americans     [ ] Hispanic Americans     [ ] Asian Indian Americans     [ ] Native Americans
GENERAL CLAUSES
52.213-4 Terms and Conditions--Simplified Acquisitions (Other Than Commercial Items) (June 1999)

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses that are incorporated by reference: 

(1) The clauses listed below implement provisions of law or Executive order: 

(i) 52.222-3, Convict Labor (Aug 1996) (E.O. 11755). 

(ii) 52.233-3, Protest After Award (Aug 1996) (31 U.S.C. 3553). 

(2) Listed below are additional clauses that apply: 

(i) 52.225-11, Restrictions on Certain Foreign Purchases (Aug 1998). 

(ii) 52.232-1, Payments (Apr 1984). 

(iii) 52.232-8, Discounts for Prompt Payment (May 1997). 

(iv) 52.232-11, Extras (Apr 1984). 

(v) 52.232-25, Prompt Payment (Jun 1997). 

(vi) 52.233-1, Disputes (Dec 1998). 

(vii) 52.244-6, Subcontracts for Commercial Items and Commercial Components (Oct 1998). 

(viii) 52.253-1, Computer Generated Forms (Jan 1991). 

(b) The Contractor shall comply with the following FAR clauses, incorporated by reference, unless the circumstances do not apply: 

(1) The clauses listed below implement provisions of law or Executive order: 

(i) 52.222-20, Walsh-Healey Public Contracts Act (Dec 1996) (41 U.S.C. 35-45) (Applies to supply contracts over $10,000 in the United States). 

(ii) 52.222-26, Equal Opportunity (Feb 1999) (E.O. 11246) (Applies to contracts over $10,000). 

(iii) 52.222-35, Affirmative Action for Disabled Veterans and Veterans of the Vietnam Era (Apr 1998)  (Applies to contracts over $10,000). 

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (Jun 1998) (29 U.S.C. 793) (Applies to contracts over $10,000). 

(v) 52.222-37, Employment Reports on Disabled Veterans and Veterans of the Vietnam Era (Jan 1999)  (Applies to contracts over $10,000). 

(vi) 52.222-41, Service Contract Act of 1965, As Amended (May 1989) (41 U.S.C. 351, et seq.) (Applies to service contracts over $2,500). 

(vii) 52.223-5, Pollution Prevention and Right-to-Know Information (Apr 1998) (E.O. 12856) (Applies to services performed on Federal facilities). 

(viii) 52.225-3, Buy American Act--Supplies (Jan 1994) (41 U.S.C. 10) (Applies to supplies, and to services involving the furnishing of supplies, if the contract was-- 

(A) Under $25,000; or 

(B) Set aside for small business concerns, regardless of dollar value). 

(ix) 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration (May 1999). (Applies when the payment will be made by electronic funds transfer (EFT) and the payment office uses the Central Contractor Registration (CCR) database as its source of EFT information.) 

(x) 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration (May 1999). (Applies when the payment will be made by EFT and the payment office does not use the CCR database as its source of EFT information.) 

(2) Listed below are additional clauses that may apply:  

(i) 52.209-6, Protecting the Government's Interest When Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment (July 1995) (Applies to contracts over $25,000). 

(ii) 52.211-17, Delivery of Excess Quantities (Sept 1989) (Applies to fixed-price supplies). 

(iii) 52.247-29, F.o.b. Origin (Jun 1988) (Applies to supplies if delivery is f.o.b. origin). 

(iv) 52.247-34, F.o.b. Destination (Nov 1991) (Applies to supplies if delivery is f.o.b. destination). 

(c) FAR 52.252-2, Clauses Incorporated by Reference (Feb 1998). This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.

Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these addresses: 

Federal Acquisition Regulations Clauses and Provisions:     http://www.arnet.gov/far/

U.S. Dept. of HUD   Regulations Clauses and Provisions:    http://www.hud.gov/cts/ctshudar.html

(d) Inspection/Acceptance. The Contractor shall tender for acceptance only those items that conform to the requirements of this contract. The Government reserves the right to inspect or test any supplies or services that have been tendered for acceptance. The Government may require

repair or replacement of nonconforming supplies or reperformance of nonconforming services at no increase in contract price. The Government must exercise its postacceptance rights-- 

(1) Within a reasonable period of time after the defect was discovered or should have been discovered; and 

(2) Before any substantial change occurs in the condition of the item, unless the change is due to the defect in the item. 

(e) Excusable delays. The Contractor shall be liable for default unless nonperformance is caused by an occurrence beyond the reasonable control of the Contractor and without its fault or negligence, such as acts of God or the public enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, unusually severe weather, and delays of common carriers. The Contractor shall notify the Contracting Officer in writing as soon as it is reasonably possible after the commencement of any excusable delay, setting forth the full particulars in connection therewith, shall remedy such occurrence with all reasonable dispatch, and shall promptly give written notice to the Contracting Officer of the cessation of such occurrence. 

(f) Termination for the Government's convenience. The Government reserves the right to terminate this contract, or any part hereof, for its sole convenience. In the event of such termination, the Contractor shall immediately stop all work hereunder and shall immediately cause any and all of its suppliers and subcontractors to cease work. Subject to the terms of this contract, the Contractor shall be paid a percentage of the contract price reflecting the percentage of the work performed prior to the notice of termination, plus reasonable charges that the Contractor can demonstrate to the satisfaction of the Government, using its standard record keeping system, have resulted from the termination. The Contractor shall not be required to

comply with the cost accounting standards or contract cost principles for this purpose. This paragraph does not give the Government any right to audit the Contractor's records. The Contractor shall not be paid for any work performed or costs incurred that reasonably could have been avoided. 

(g) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the event of any default by the Contractor, or if the Contractor fails to comply with any contract terms and conditions, or fails to provide the Government, upon request, with adequate

assurances of future performance. In the event of termination for cause, the Government shall not be liable to the Contractor for any amount for supplies or services not accepted, and the Contractor shall be liable to the Government for any and all rights and remedies provided by law.

If it is determined that the Government improperly terminated this contract for default, such termination shall be deemed a termination for convenience. 

(h) Warranty. The Contractor warrants and implies that the items delivered hereunder are merchantable and fit for use for the particular purpose described in this contract.                               

2452.203-70 Prohibition Against the Use of Federal Employees (DEC 1992)
2452.209‑72 Organizational Conflicts of Interest.  (APR 1984)

2452.222-70 Accessibility of Meetings, Conferences, and Seminars to Persons with Disabilities (JUL 1988)

52.219-6       Notice of Total Small Business Set-Aside (JUL 1996) 

SPECIFIC SERVICE CLAUSES
To indicate the applicability of certain clauses, check the boxes as they appear in the left margin.
[ ]   2452.237‑70   Key personnel.  (APR 1984)

The personnel specified below are considered to be essential to the work being performed under this contract.  Prior to diverting any of the specified individuals to other projects, the Contractor shall notify the Contracting Officer reasonably in advance and shall submit justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on the program.  No diversion shall be made by the Contractor without the written consent of the Contracting Officer:  Provided, that the Contracting Officer may ratify in writing such diversion and such ratification shall constitute the consent of the Contracting Officer required by this clause.  The Schedule may be amended from time to time during the course of the contract to either add or delete personnel, as appropriate.

____________________            __________________            ____________________            __________________ 

2452.237-73   Conduct of work and technical guidance (Oct 1999)

(a) The Government Technical Representative (GTR) for liaison with the Contractor as to the conduct of work is _______________________[insert name] or a successor designated by the Contracting Officer. The Contracting Officer will notify the contractor in writing of any change to the current GTR's status or the designation of a successor GTR.

    (b) The GTR will provide guidance to the contractor on the technical performance of the contract. Such guidance shall not be of a nature which:

    (1) Causes the Contractor to perform work outside the scope of  the contract;

    (2) Constitutes a change as defined in FAR 52.243-1;

    (3) Causes an increase or decrease in the cost of the contract;

    (4) Alters the period of performance or delivery dates; or,

    (5) Changes any of the other express terms or conditions of the contract.

    (c) The GTR will issue technical guidance in writing or, if  issued orally, he/she will confirm such direction in writing within five calendar days after oral           issuance. The GTR may issue such  guidance via telephone facsimile or electronic mail.

[ ]   52.222‑42     Statement of Equivalent Rates for Federal Hires.  (MAY 1989)

....this clause identifies the classes of services employees expected to be employed under the contract and states the wage and fringe benefits payable to each if they were employed by the contracting agency.....

                This Statement is for Information Only. It is not a Wage Determination
Employee Class

      Monetary Wage-Fringe Benefits                           Employee Class                     Monetary Wage-Fringe Benefits

________________      ____________________________                       ___________________        _____________________________       


________________      ____________________________                       ___________________       _____________________________

[ ]
52.222‑43   Fair Labor Standards Act and Service Contract Act ‑ Price Adjustment (Multiple Year and Option Contracts).  (MAY 1989)

[ ]
52.222‑47   SCA Minimum Wages and Fringe Benefits Applicable to Successor Contract Pursuant to Predecessor Contractor Collective                                    Bargaining  Agreements   (CBA).  (MAY 1989)


52.243-1    Changes-Fixed Price Alternate I (APR 1984)

SPECIFIC SUPPLY CLAUSES
To indicate the applicability of certain clauses, check the boxes as they appear in the left margin.
[ ]  52.213‑2      Invoices.  (APR 1984)   

      52.243‑1    Changes ‑ Fixed‑Price.  (AUG 1987)

INDEFINITE QUANTITY CLAUSES
[ ]  52.216‑18   Ordering.  (OCT 1995)             (a) ....orders may be issued from ______ through ______(insert dates). 

[ ]  52.216‑19   Order Limitations.  (OCT 1995)

(a) Minimum order. When the Gov't requires ... in an amount of less than ____​​​​​___(insert $ or Qty) the Gov't is not obligated to purchase, nor is 

the Contractor obligated to furnish those supplies or services under the contract.

(b)  Maximum order. The Contractor is not obligated to honor—

        (1) Any order for a single item in excess of __________  (insert $ or Qty); 

       (2) Any order for a combination of items in excess of _________ (insert $ or Qty); 


(3) Series of orders…within _______ days that together call for quantities exceeding the limitation in subparagraph (b)(1) or (2) of this section.            (d) …Contractor shall honor any order exceeding the maximum order (b) unless  that order(s) is returned within _______ days after issuance.....  

[ ]  52.216‑20   Definite Quantity.  (OCT 1995)    (d) ....the Contractor shall not be required to make any deliveries ... after ______ (insert date).

[ ]  52.216‑21   Requirements.  (OCT 1995)          (d) ....the Contractor shall not be required to make any deliveries ... after ______ (insert date)   

[ ]  52.216‑22   Indefinite Quantity.  (OCT 1995) (d) ....the Contractor shall not be required to make any deliveries ... after ______ (insert date).
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