Attachment 1
Q0A4AAC0001
SAMPLE CONTRACTOR LETTER
REQUEST COMPLETION OF THE PAST PERFORMANCE QUESTIONNAIRE

TO WHOM IT MAY CONCERN:

SUBJECT:  Past Performance Survey for Field Review of Appraisal -  Request for Quote (RFQ) 

Q0A4AAC0001

The attached Past Performance Survey is being provided by a contractor that has supported you in the recent past or is currently supporting you.  This questionnaire is required as part of this contractor’s proposal for the Field Review of Appraisals’ solicitation per direction from the U.S. Department of Housing and Urban Development (HUD).
The Field Review of Appraisals is a service requirement which requires the appraiser to conduct field review of appraisals of 1-4 unit family properties for HUD.  

I would appreciate your prompt attention and response in completing this questionnaire.  In order to complete our source selection effort, it is crucial that you complete the attached survey and return it directly to the Government via email in adobe acrobat format (*.pdf file) to melisa.m.barbee@hud.gov not later than August 27, 2010.  Each completed questionnaire must include the quote number Q0A4AAC0001and the name of the contractor.  

Questions regarding completion of this survey, or if you have comments that you do not care to document in this survey but are relevant to the past performance of this contractor, may be directed to Ms. Melisa M. Barbee at 678-732-2230.  Again, thank you for your prompt attention and candid response.







Best Regards,







Melisa M. Barbee



MELISA M. BARBEE






Contract Specialist
