
Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX C: PURCHASING 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 1  

SCENARIO 2.1:  GENERAL PURCHASING 
 

 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial 
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 A three line Requisition is created (not 

processed yet) 
 Requisition can be numbered 

automatically  
 Requisition can be numbered manually 
 Office Depot is selected as the vendor 

Script Execution 
 2.1.1.A: A three line 

Requisition is created (not 
processed yet) 

 2.1.1.B: Requisition can be 
numbered automatically  

 2.1.1.C: Requisition can be 
numbered manually 

 2.1.1.D: Office Depot is 
selected as the vendor 

Budgetary Impact 
 Not applicable 

 

Budgetary Impact 
 Not applicable 

 

2.1.1  Create a requisition using current fiscal year funds (i.e., FY 2005) and the 
following details: 

 Demonstrate that the requisition is automatically assigned a sequential number 
by the system and also illustrate the flexibility to manually assign a requisition 
number if required.   

 Use the following details: 
 Line Item No:  1 
 Description: Olympus E20-N SLR 5.0 Megapixel Digital Camera 
 Unit: Each 
 Quantity: 5 
 Delivery Data: 
 Ship 3 of this item to: 

Housing and Urban Development 
Division A 
451 7th Street SW. 
Room 3201 
Washington, D.C. 20410 
ATTN:  John Smith 

 Ship 2 of this item to: 
Housing and Urban Development 
Division A 
451 7th Street S.W. 
Washington, DC  20410 
ATTN:  Sue Miller 

 Estimated Unit Price: $550 
• Accounting Data:  Fund; BOC/SOC = 2500.  Three (3) items were 
purchased under the reimbursable agreement established in Scenario 4.2.1. 
• Line Item No:  2 
• Description: Memorex Compact Flash/ Smart Media USB Card 
• Unit: Each 
• Quantity: 5 
• Delivery Data:  Same as line item 1 
• Estimated Unit Price: $99.00 
• Accounting Data:  Same as for line item 1, except BOC/SOC should be 
1100 
• Line Item No:  3 
• Description: Hewlett-Packard PhotoSmart 7350 Photo Printer 
• Unit: Each 
• Quantity: 5 
• Delivery Data:  Same as line item 1 
• Estimated Unit Price: $349.00 
• Accounting data:  Same as for line item 1, including BOC/SOC. 

 The Requestor suggests Office Depot as the preferred vendor on the requisition. 

SGL Impact 
 Not applicable 

 

SGL Impact 
 Not applicable 

 

Fit N/A 
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SCENARIO 2.1:  GENERAL ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.1.1 2.1.1.A: A three line Requisition is created (not 

processed yet) 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.1.1.B: Requisition can be numbered 

automatically  
 

 
 

 2.1.1.C: Requisition can be numbered manually 
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Reference # Actual Results Screen Print 
 2.1.1.D: Office Depot is selected as the vendor 
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SCENARIO 2.1.1.1:  GENERAL PURCHASING 
 

 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

2.1.1.1  Demonstrate that the following fields can be captured on a requisition and carried 
forward to an obligation (or entered on the obligation if not captured on the initial 
requisition). 

• Requestor’s name 
• Telephone number of requestor 
• Contract number/GSA schedule number 
• Deliver to location 
• Comment field 
• Contact name 
• COTR name 
• COTR telephone number 
• Prompt Pay indicator 
• Approval date 
• Discount payment terms 
 
 Demonstrate that the above fields can be selected from pre-defined tables rather 

than input by the user as the requisition is entered into the system. 
 
(D-83) 
 

Script Execution 
 All of the fields listed can be selected from 
pre-defined tables. 
 All of the fields listed are carried forward 
from a requisition to an obligation 

 

Script Execution 
All of the fields listed can be 
selected from pre-defined tables: 
 
 • 2.1.1.1.A: Requestor’s name 
• 2.1.1.1.B: Requestor’s phone  
• 2.1.1.1.C: Contract number/GSA 

schedule number 
• 2.1.1.1.D: Deliver to location 
• 2.1.1.1.E: Comment field 
• 2.1.1.1.F: Contact name 
• 2.1.1.1.G: COTR name 
• 2.1.1.1.H: COTR telephone 

number 
• 2.1.1.1.I: Prompt Pay indicator 
• 2.1.1.1.J: Approval date 
• 2.1.1.1.K: Discount payment 

terms – on vendor setup 
 
All of the fields listed are carried 
forward from a requisition to an 
obligation: 
 
• 2.1.1.1.L: Requestor’s name 
• 2.1.1.1.M: Requestor’s phone 
• 2.1.1.1.N: Contract number/GSA 

schedule number 
• 2.1.1.1.O: Deliver to location 
• 2.1.1.1.P: Comment field 
• 2.1.1.1.Q: Contact name 
• 2.1.1.1.R: COTR name 
• 2.1.1.1.S: COTR telephone 

number 
• 2.1.1.1.T: Prompt Pay indicator 
• 2.1.1.1.U: Approval date 
• 2.1.1.1V: Discount payment 

terms 
 

 

Fit N/A 
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All of the fields can be selected 
from pre-defined tables 
 
• 2.1.1.1.W: Requestor’s name 
• 2.1.1.1.X: Requestor’s phone 
• 2.1.1.1.Y: Contract number/GSA 

schedule number 
• 2.1.1.1.Z: Deliver to location 
 2.1.1.1.AA: Comment field 

• 2.1.1.1.BB: Contact name 
• 2.1.1.1.CC: COTR name 
• 2.1.1.1.DD: COTR telephone 

number 
• 2.1.1.1.EE: Prompt Pay indicator 
• 2.1.1.1.FF: Approval date 
• 2.1.1.1.GG: Discount payment 

terms 
 

Budgetary Impact 
 Not applicable 

 

Budgetary Impact 
 Not applicable 

 

  

SGL Impact 
 Not applicable 

 

SGL Impact 
 Not applicable 
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SCENARIO 2.1.1.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 

All of the fields listed can be selected from 
pre-defined tables: 

 

2.1.1.1.A: Requestor’s name 

 

2.1.1.1 

2.1.1.1.B: Telephone number of requestor 
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Reference # Actual Results Screen Print 
 2.1.1.1.C: Contract number/GSA schedule 

number 
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Reference # Actual Results Screen Print 
 2.1.1.1.D: Deliver to location 
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Reference # Actual Results Screen Print 
 2.1.1.1.E: Comment field 
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Reference # Actual Results Screen Print 
 2.1.1.1.F: Contact name 
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Reference # Actual Results Screen Print 
 2.1.1.1.G: COTR name 

 
 2.1.1.1.H: COTR telephone number 

 
 2.1.1.1.I: Prompt Pay indicator Prompt Pay is set up at both the installation level and the Business Unit definition level.  (This 

configuration is carried forward through the Requisition to the PO). 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 2.1.1.1.J: Approval date 
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Reference # Actual Results Screen Print 
 2.1.1.1.K: Discount payment terms Can be referenced from the Vendor Payment terms.  (The Vendor is carried forward from the 

Requisition to the PO) 

 
 All of the fields listed are carried forward 

from a requisition to an obligation: 
 

 2.1.1.1.L: Requestor’s name 

 2.1.1.1.M: Telephone number of requestor See Above (2.1.1.1.L) 
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Reference # Actual Results Screen Print 
 2.1.1.1.N: Contract number/GSA schedule 

number 

 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 29  

Reference # Actual Results Screen Print 
 2.1.1.1.O: Deliver to location 
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Reference # Actual Results Screen Print 
 2.1.1.1.P: Comment field 

 
 2.1.1.1.Q: Contact name Only on the Requisition in e-Procurement 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 31  

Reference # Actual Results Screen Print 
 2.1.1.1.R: COTR name 
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Reference # Actual Results Screen Print 
 2.1.1.1.S: COTR telephone number 

 
 2.1.1.1.T: Prompt Pay indicator Prompt Pay is set up at both the installation level and the Business Unit definition level.  (This 

configuration is carried forward through the Requisition to the PO). 
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Reference # Actual Results Screen Print 

 
 

 2.1.1.1.U: Approval date 
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Reference # Actual Results Screen Print 
 2.1.1.1V: Discount payment terms Can be referenced from the Vendor Payment terms.  (The Vendor is carried forward from the 

Requisition to the PO) 

 
 All of the fields can be selected from pre-

defined tables 
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Reference # Actual Results Screen Print 
 2.1.1.1.W: Requestor’s name 
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Reference # Actual Results Screen Print 
 2.1.1.1.X: Requestor’s phone 
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Reference # Actual Results Screen Print 
 2.1.1.1.Y: Contract number/GSA schedule 

number 
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Reference # Actual Results Screen Print 
 2.1.1.1.Z: Deliver to location 
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Reference # Actual Results Screen Print 
 2.1.1.1.AA: Comment field 

 
 2.1.1.1.BB: Contact name Manually entered on the Requisition 
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Reference # Actual Results Screen Print 
 2.1.1.1.CC: COTR name 
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Reference # Actual Results Screen Print 
 2.1.1.1.DD: COTR telephone number 

 
 2.1.1.1.EE: Prompt Pay indicator Prompt Pay is set up at both the installation level and the Business Unit definition level.  (This 

configuration is carried forward through the Requisition to the PO). 
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Reference # Actual Results Screen Print 

 
 

 2.1.1.1.FF: Approval date N/A 
 2.1.1.1.GG: Discount payment terms Defined on the Vendor 
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Reference # Actual Results Screen Print 
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SCENARIO 2.1.1.2:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial 
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• Deliver address is filled in from table 
• Requestor Name is defined  

Script Execution 
• 2.1.1.2.A: Deliver address is 
filled in from table 
• 2.1.1.2.B: Requestor Name is 
defined  

Budgetary Impact 
 N/A 

 

Budgetary Impact 
 N/A 

 
 

2.1.1.2  Demonstrate the capability of the system to reduce data entry for standard data by 
the following means: 

 
 Table selections fill in complete data such as delivery addresses. 
 Default data is defined for a user such as requestor name. 

 
 
(C-1.11, C-3.3) 

SGL Impact 
 N/A 

SGL Impact 
 N/A 

Fit N/A 
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SCENARIO 2.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.2 2.1.1.2.A: Deliver address is filled in from 

table 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.1.1.2.B: Requestor Name is defined 
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SCENARIO 2.1.1.3:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(S, M, C, N/A) 

Script Execution 
The system automatically calculates 
requisition totals (from 2.1.1): 
• Line 1 = 5 X $550 = $2,750 
• Line 2 = 5 X $99 = $495 
• Line 3 = 5 X 349 = $1,745 
• TOTAL = $4,990 

Script Execution 
• 2.1.1.3.A: The system 
automatically calculates requisition 
totals (from 2.1.1) 

Budgetary Impact 
 N/A 

 

Budgetary Impact 
 N/A 

 
 

2.1.1.3  Demonstrate the capability of the system to calculate the total estimated value of 
the requisition by computing the total value (i.e., quantity times price) and sum all 
suggested prices into a total requisition value. 

SGL Impact 
 N/A 

SGL Impact 
 N/A 

Fit N/A 
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SCENARIO 2.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.3 2.1.1.3.A: The system automatically 

calculates requisition totals (from 2.1.1) 
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SCENARIO 2.1:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 New line is added to the requisition 
 Error occurs due to inadequate funding 

Script Execution 
 2.1.1.4.A: A new line is added to 
the requisition 
 2.1.1.4.B: Error occurs due to 
inadequate funding 

 

Budgetary Impact 
 No change to budget due to Budget Check 
failure 

 

Budgetary Impact 
 2.1.1.4.C: No change to budget 
due to Budget Check failure 

 
 

2.1.1.4  Change the dollar amount of the requisition to $540 over budget for the fund used 
in Scenario 2.1.1 (add 1 item at $540 to a req that was $10 under budget) and have 
the system perform an automatic funds availability check. 

 
(D-50, D-51, D-52, D-54) 

SGL Impact 
 N/A 

SGL Impact 
 N/A 

Fit N/A 
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SCENARIO 2.1.1.4:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.4 2.1.1.4.A: A new line is added to the 

requisition 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.1.1.4.B: Error occurs due to inadequate 

funding 
 

 
 2.1.1.4.C: No change to budget due to Budget 

Check failure 
 

Before Schedule 1 
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Reference # Actual Results Screen Print 

 
  Before schedule 1.2 & 3.2 & 4 

 
  Before schedule 2.2 
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Reference # Actual Results Screen Print 

 
  After schedule 1 

 
  After schedule 1.2 & 3.2 & 4 
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Reference # Actual Results Screen Print 

 
  After schedule 2.2 
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SCENARIO 2.1.1.5:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• Requisition is routed to Program Manager 
(not processed yet) 

Script Execution 
• 2.1.1.5.A: Requisition is routed to 
Program Manager (not processed 
yet) 
 

Budgetary Impact 
 N/A 

 

Budgetary Impact 
 N/A 

 

2.1.1.5  Route the requisition to the Program Manager to request a funds transfer to cover 
the total required available funding amount. 

 
(C-5.1, C-5.3, D-44, D-47) 

SGL Impact 
 N/A 

SGL Impact 
 N/A 

Fit N/A 
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SCENARIO 2.1.1.5.:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.5 2.1.1.5.A: Requisition is routed to Program 

Manager (not processed yet) 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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SCENARIO 2.1.1.6:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• Budget Analyst is notified  
• Budget Inquiry page displays transferred 
amount. 
• Notification sent to PM of budget transfer  
 

Script Execution 
• 2.1.1.6.A:  Budget Analyst is 
notified  
• 2.1.1.6.B: Budget Inquiry page 
displays transferred amount. 
• 2.1.1.6.C: Notification sent to PM 
of budget transfer  
 

Budgetary Impact 
• Budget balance is reduced in Program 1100 
and increased in Program 2500. 

Budgetary Impact 
• 2.1.1.6.D: Budget balance is 
reduced in Program 1100 and 
increased in Program 2500. 

2.1.1.6  Send a request from the Program Manager to the Budget Analyst requesting a 
transfer of supplemental funding from Program A to Program B.   

 
 Perform a Program to Program transfer of funds (Budget Analyst) and send a 
notification to both the Requestor and the Program Manager. 

 
(C-5.1, D-44) 

SGL Impact 
• DR 4619 Suballmts Avail – Commt/Oblig 
(Program A) 
• CR 4510 – Apportionments (Program A) 
• DR 4510  - Apportionments (Program B) 
• CR 4619 Suballmts Avail – Commt/Oblig 
(Program B) 

SGL Impact 
2.1.1.6.E: 
• DR 4619 Suballmts Avail – 
Commt/Oblig (Program A) 
• CR 4610 – Apportionments 
(Program A) 
• DR 4610  - Apportionments 
(Program B) 
• CR 4619 Suballmts Avail – 
Commt/Oblig (Program B) 

Fit N/A 
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SCENARIO 2.1.1.6:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.6 2.1.1.6.A:  Budget Analyst is notified  
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Reference # Actual Results Screen Print 

 
 2.1.1.6.B: Budget Entry page displays 

transferred amount. 
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Reference # Actual Results Screen Print 
 2.1.1.6.C: Notification sent to PM. 

 
 2.1.1.6.D: Budget balance is reduced in 

Program 1100 and increased in Program 
2500. 

Before Program 1100: 
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Reference # Actual Results Screen Print 

 
 
Before Program 2500: 

 
 
After Program 1100: 
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Reference # Actual Results Screen Print 

 
After Program 2500: 
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Reference # Actual Results Screen Print 
 2.1.1.6.E: 

• DR 4619 Suballmts Avail – Commt/Oblig 
(Program A) 
• CR 4610 – Apportionments (Program A) 
• DR 4610  - Apportionments (Program B) 
• CR 4619 Suballmts Avail – Commt/Oblig 
(Program B) 
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SCENARIO 2.1.1.7:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• Program Manager is notified via e-mail 
• Requisition is approved and released  

Script Execution 
• 2.1.1.7.A: Program Manager is 
notified via e-mail 
• 2.1.1.7.B: Requisition is approved 
and released by the Program 
Manager 

Budgetary Impact 
• Not applicable 

Budgetary Impact 
• Not applicable 

2.1.1.7  Demonstrate how the Program Manager is notified of a document pending 
approval. 

 
Approve and release the requisition (Program Manager) and demonstrate 

notifications. 
 
(C-5.1, C-5.3, D-294, D-295, D-296) 

SGL Impact 
• Not applicable 

SGL Impact 
• Not applicable 

Fit N/A 
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SCENARIO 2.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.7 2.1.1.7.A: Program Manager is notified via e-

mail 
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Reference # Actual Results Screen Print 
 2.1.1.7.B: Requisition is approved and 

released by the Program Manager 
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SCENARIO 2.1.1.8:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 RA number is captured in the project field 
and automatically carried forward to the PO 

 

Script Execution 
 2.1.1.8.A: RA number is 
captured in the project field and 
automatically carried forward to 
the PO 

 

Budgetary Impact 
• Not applicable 

Budgetary Impact 
• Not applicable 

2.1.1.8  Demonstrate how a reimbursable agreement number could be automatically pulled 
into the commitment transaction or document, in cases where a federal vendor is 
performing work under such an agreement. 

SGL Impact 
• Not applicable 

SGL Impact 
• Not applicable 

Fit N/A 
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SCENARIO 2.1.1.8:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.8 2.1.1.8.A: RA number is captured in the 

project field and automatically carried 
forward to the PO 
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SCENARIO 2.1.1.9:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(H, M, L, N/A) 

Script Execution 
 Requisition is routed to Procurement 
Manager 
 Requisition is assigned to buyer and buyer 
is notified  

Script Execution 
 2.1.1.9.A: Requisition is routed 
to Procurement Manager 
 2.1.1.9.B: Requisition is 
successfully budget checked 
 2.1.1.9.C: Requisition is 
assigned to buyer and buyer is 
notified 

 
 

Budgetary Impact 
• Budget is reduced by : 
$5,732.00 at the SUBASSIGN1 level and 
$2994 at the REIM_EXP level 
• Commitments increased by: 
$5,732.00 at the SUBASSIGN1 level and 
$2994 at the REIM_EXP level 

Budgetary Impact 
2.1.1.9.D: 
 Budget is reduced by : 

$5,732.00 at the SUBASSIGN1         
level and $2994 at the REIM_EXP 
level 
 Commitments increased by: 

$5,732.00 at the SUBASSIGN1  
level and $2994 at the REIM_EXP 
level 

2.1.1.9  Demonstrate routing of the requisition to the next level (Procurement Manager) for 
processing. 

 
 Assign (Procurement Manager) the requisition to the Buyer and demonstrate 
notifications. 

 
(C-5.1, C-5.3) 

SGL Impact 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4700 Commitments - Programs Subject 
to Apportionment 

SGL Impact 
 2.1.1.9.E:  
DR 4619 Suballmts Avail – 
Commt/Oblig   
 CR 4700 Commitments - 
Programs Subject to 
Apportionment 

Fit N/A 
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SCENARIO 2.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.9 2.1.1.9.A: Requisition is routed to 

Procurement Manager  
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.1.1.9.B: Requisition is successfully budget 

checked 
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Reference # Actual Results Screen Print 
 2.1.1.9.C: Requisition is assigned to buyer 

and buyer is notified 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 2.1.1.9.D:  

• Budget is reduced by : 
$5,732.00 at the SUBASSIGN1 level and 
$2994 at the REIM_EXP level 
• Commitments increased by: 
$5,732.00 at the SUBASSIGN1 level and 
$2994 at the REIM_EXP level 

Before line 1, 2, 3; schedule 1: 
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Reference # Actual Results Screen Print 

 
 
Before line/schedule 1.2 & 3.2 & 4.1: 

 
 
Before line/schedule 2.2: 
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Reference # Actual Results Screen Print 

 
 
After line1, 2, 3; schedule 1: 
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Reference # Actual Results Screen Print 
After line/schedule 1.2 & 3.2 & 4: 

 
After line/schedule 2.2: 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 2.1.1.9.E:  

• DR 4619 Suballmts Avail – Commt/Oblig   
• CR 4700 Commitments - Programs Subject 
to Apportionment 
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SCENARIO 2.1.1.10:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(S, M, C, N/A) 

Script Execution 
• Requisition is retrieved by Buyer 
• Pricing is obtained from 3 sources 
• Lowest priced vendor is selected (not 
currently in vendor file) 

Script Execution 
• 2.1.1.10.A: Requisition is 
retrieved by Buyer 
•2.1.1.10.B:  Pricing is obtained 
from 3 sources 
• 2.1.1.10.C: Lowest priced vendor 
is selected (STAPLES - not 
currently in vendor file) 

Budgetary Impact 
 N/A 

 

Budgetary Impact 
 N/A 

 
 

2.1.1.10  Retrieve the requisition (Buyer) and review for accuracy. 
 
 Obtain pricing from three (3) potential sources preferably by searching sources 
electronically using the Internet. 
 Select the lowest priced vendor for award.  However, the selected vendor is 
currently not in the vendor file. 

SGL Impact 
 N/A 

SGL Impact 
 N/A 

Fit N/A 
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SCENARIO 2.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.10 2.1.1.10.A: Requisition is retrieved by Buyer 
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Reference # Actual Results Screen Print 
 2.1.1.10.B:  Pricing is obtained from 3 sources 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.1.1.10.C: Lowest priced vendor is selected 

(STAPLES - not currently in vendor file) 
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SCENARIO 2.1.1.12:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial 
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• Open Market purchase order is created with 
lowest priced vendor  
• PO is numbered automatically 
• PO is numbered manually 

Script Execution 
• 2.1.1.12.A: Open Market 
purchase order is created with 
lowest priced vendor  
• 2.1.1.12.B: PO is numbered 
automatically 
• 2.1.1.12.C: PO is numbered 
manually 

Budgetary Impact 
 N/A 

 

Budgetary Impact 
 N/A 

 
 

2.1.1.12 1) Create (Buyer) an Open Market Purchase Order selecting the lowest priced vendor. 
 
2) Demonstrate how the solution can either automatically or manually number PO’s 

using the following format:  3P-XXXXX-0001 where “3” indicates the fiscal year, 
the “P” indicates Open Market Purchase, XXXXX is the code of the office 
initiating the order (e.g., CMD01), and 0001 is a sequential purchase order number 
issued by that particular office. 

SGL Impact 
 N/A 

SGL Impact 
 N/A 

Fit N/A 
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SCENARIO 2.1.1.12:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.12 2.1.1.12.A: Open Market purchase order is 

created with lowest priced vendor  
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Reference # Actual Results Screen Print 

 
 

 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 93  

Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 2.1.1.12.B: PO is numbered automatically  
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Reference # Actual Results Screen Print 
 2.1.1.12.C: PO is numbered manually 
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SCENARIO 2.1.1.13:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 PO is routed to the Requestor, Vendor, and 
PM 
 PO hard copies are printed 
 Document distribution list is created by 
location for each PO document (see 
assumption). 

 

Script Execution 
 2.1.1.13.A: PO is routed to the 
Requestor, Vendor, and PM 
 2.1.1.13.B: PO hard copies are 
printed 
 2.1.1.13. C: Document 
distribution list is created by 
location for each PO document 
(see assumption). 

 

Budgetary Impact 
 Budget decreased 
 Obligation increased 

 

Budgetary Impact 
2.1.1.13.D 
 Commitments decreased 
 Obligation increased 

 
 

2.1.1.13  Route (Buyer) the Purchase Order to the Requestor, Vendor, and Program Manager.  
 
 Print hard copies of the PO and demonstrate how the document distribution list can 
be created and maintained by location for each type of procurement document. 

 
 

SGL Impact 
 N/A 

SGL Impact 
 N/A 

Fit N/A 
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SCENARIO 2.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
.2.1.1.13 2.1.1.13.A: PO is routed to the Requestor, 

Vendor, and PM 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.1.1.13.B: PO hard copies are printed 

 
 2.1.1.13.C: Document distribution list is The PeopleSoft functionality allows for the manual notification of people on a distribution list, but the distribution list itself will need to be part of a business 
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Reference # Actual Results Screen Print 
created by location for each PO document  process rather than PeopleSoft functionality 

 2.1.1.13. D: Commitments decreased, 
Obligations increased. 

Before Line 1, 2, 3; Schedule 1 

 
  

Before line/schedule 1.2, 3.2, 4.1 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 104  

Reference # Actual Results Screen Print 

 
Before Line/Schedule 2.2 
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Reference # Actual Results Screen Print 

After Line 1, 2, 3; Schedule 1 

 
 

After Line/Schedule 1.2, 3.2, 4.1 

 
 

After Line/Schedule 2.2 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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SCENARIO 2.1.1.14:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial 
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 N/A 

 

Script Execution 
 .N/A 

 

Budgetary Impact 
 N/A 

 

Budgetary Impact 
 N/A 

 
 

2.1.1.14  Process the Purchase Order. 
 
(D-50, D-54, D-294, D-295, D-296) 

SGL Impact 
Po is processed to GL: 
 Obligation 

DR 4619 – Allotments Realized Resources 
CR 4801 – Undelivered Orders – 
Obligations, Unpaid 
 Commitment liquidation 

DR 4700 – Allotments Realized Resources 
CR 4619 – Undelivered Orders – 
Obligations, Unpaid 

 

SGL Impact 
2.1.1.14.A: Po is processed to GL: 
 Obligation 

DR 4619 – Allotments Realized 
Resources 
CR 4801 – Undelivered Orders – 
Obligations, Unpaid 
 Commitment liquidation 

DR 4700 – Allotments Realized 
Resources 
CR 4619 – Undelivered Orders – 
Obligations, Unpaid 
 

Fit N/A 
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SCENARIO 2.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.14 2.1.1.14.A: Po is processed to GL: 

 Obligation 
DR 4619 – Allotments Realized Resources 
CR 4801 – Undelivered Orders – 
Obligations, Unpaid 
 Commitment liquidation 

DR 4700 – Allotments Realized Resources 
CR 4619 – Undelivered Orders – 
Obligations, Unpaid 
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Reference # Actual Results Screen Print 
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SCENARIO 2.1.1.16:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 Receiving Official A logs and accepts 3 
items on Day X 
 Receiving Official B logs 3 items, but 
accepts only 2.  One camera is rejected and 
returned to vendor 
 Vendor is electronically notified of the 
damaged item and ships a new one to the 
attention of Receiving Official B 
 System generates Acceptance Date of 
Receipt Date plus 7 days after seven day 
timeframe 
 Receiving Official logs and accepts replaced 
item on Day X plus 10 days 
 System demonstrates ability to track partial 
receipts and rejects 
 Acceptance data is updated accordingly 

 

Script Execution 
 2.1.1.16.A:  Receiving Official A 
logs and accepts 3 items on Day 
X 
 2.1.1.16.B:  Receiving Official B 
logs 3 items, but accepts only 2.  
One camera is rejected and 
returned to vendor 
 2.1.1.16.C:  Receiving Official 
logs and accepts replaced item on 
Day X plus 10 days 
 2.1.1.16.D:  Vendor is 
electronically notified of the 
damaged item and ships a new 
one to the attention of Receiving 
Official B 
 2.1.1.16.E:  System demonstrates 
ability to track partial receipts 
and rejects.  Acceptance data is 
updated accordingly. 

Budgetary Impact 
  Not applicable 

 

Budgetary Impact 
 2.1.1.1.16.F:   
Expenses are increased 
Obligations are reduced 

2.1.1.16  The vendor ships the ordered items to the delivery addresses specified in the PO. 
 Log receipt and accept the three items from the vendor into the system (Receiving 
Official A) on Day X. 
 Log receipt of the two items from the vendor into the system (Receiving Official 
B) on Day X, but accept only one.  Note one of the cameras was damaged in 
transit, which is rejected and returned to the vendor. 
 Demonstrate the solution’s ability to track partial receipts and rejected items. 
 Demonstrate how the acceptance data is updated to show that all items ordered 
have been received and accepted. 
 Demonstrate how the system would generate a default Acceptance Date of 
Receipt Date plus 7 days, in the case where an acceptance date is not recorded 
within the allowed seven-day timeframe. 

 
 The vendor is electronically notified of the damaged item and ships a new one to 
the attention of Receiving Official B. 
 Log receipt and accept new camera into the system (Receiving Official B) on Day 
X plus 10 days.   

 

SGL Impact 
 DR 4801 Undelivered Orders - 

Obligations, Unpaid 
 CR 4901 Delivered Orders - Obligations, 

Unpaid 
 DR 6100 Operating Expenses/Program 

Costs 
 CR 2110 Accounts Payable 
 DR 3107 Unexpended Appropriations – 

Used 
 CR 5700 Expended Appropriations 

SGL Impact* 
 2.1.1.16.G:  
 DR 4619 Allotments Realized 

Resources 
 CR 4901 Delivered Orders - 

Obligations, Unpaid 
 DR 6100 Operating 

Expenses/Program Costs 
 CR 2110 Accounts Payable 
 DR 3107 Unexpended 

Appropriations – Used 
 CR 5700 Expended 

Appropriations 
 
*The setup of the accounting entry 
was inaccurate and therefore there 
is a DR to account 4619, but should 
the DR should have been to 
account 4801. 

Partial M 
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SCENARIO 2.1.1.16:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.1.1.16.A Receiving Official A logs and accepts 3 items on 

Day X 
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2.1.1.16.B Receiving Official B logs 3 items, but accepts only 
2.  One camera is rejected and returned to vendor 
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2.1.1.16C Receiving Official logs and accepts replaced item 
on Day X plus 10 days 
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2.1.1.16.D Vendor is electronically notified of the damaged 
item and ships a new one to the attention of 
Receiving Official B 
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2.1.1.16.E System demonstrates ability to track partial receipts 
and rejects.  Acceptance data is updated 
accordingly. 

 
2.1.1.16.F Expenses are increased 

Obligations are reduced 
 

Before Receipt #2.1.1.16 Budget Check  
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After Receipt #2.1.1.16 Budget Check  
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Before Receipt #2.1.1.16B Budget Check  
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After Receipt #2.1.1.16B Budget Check  
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Before Receipt #2.1.1.16C Budget Check  
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After Receipt #2.1.1.16C Budget Check  
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2.1.1.16.G SGL Impact*:  

DR 4619 Allotments Realized Resources 
CR 4901 Delivered Orders - Obligations, Unpaid 
DR 6100 Operating Expenses/Program Costs 
CR 2110 Accounts Payable 
DR 3107 Unexpended Appropriations – Used 
CR 5700 Expended Appropriations 

Journal for Receipt #2.1.1.16 

 
 
Journal for Receipt #2.1.1.16B 
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Journal for Receipt #2.1.1.16C 

 
   

*Setup of the accounting entry was inaccurate and therefore there is a DR to account 4619, but should the DR should have been to account 4801.  
See screen print below: 
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SCENARIO 2.2.1:  GENERAL ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 System is able to receive electronic invoices 
directly from vendors 
 System is able to produce an electronic 
record receipt of the invoice to begin 
payment due date calculation 
 System creates multiple prompt pay due 
dates for multiple deliveries and acceptance 
dates 

Script Execution 
 2.2.1.A:  System is able to 
receive electronic invoices 
directly from vendors 
 2.2.1B:  System is able to 
produce an electronic record 
receipt of the invoice to begin 
payment due date calculation 
 2.2.1C:  System creates prompt 
pay due dates for multiple 
deliveries and acceptance dates 
for each voucher 

Budgetary Impact 
  Not applicable 

 

Budgetary Impact 
 Not applicable 

 

2.2.1   The Program Office A receives an invoice for review and approval. 
 Demonstrate the capability of the product to support electronic receipt of invoices 
by HUD directly from vendors and explain required applications at each location. 
 Demonstrate the capability of the product to electronically record receipt of the 
invoice to begin payment due date calculation. 
 Demonstrate how the system calculates multiple prompt pay due dates based on 
multiple delivery and acceptance dates for the items received (i.e., damaged item 
received). 

 

SGL Impact 
 Not applicable 

SGL Impact 
 Not applicable 

Partial H 
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SCENARIO 2.2.1:  GENERAL ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.2.1.A System is able to receive electronic invoices directly 

from vendors 
 

 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 128  
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2.2.1.B System is able to produce an electronic record 
receipt of the invoice to begin payment due date 
calculation 
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2.2.1.C System creates prompt pay due dates for multiple 
deliveries and acceptance dates for each voucher 
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SCENARIO 2.2.2:  GENERAL ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 Invoice is routed to AP Clerk and invoice is 
created 
 Duplicate invoice number payments are 
rejected 

Script Execution 
 See Scenario 2.2.1.  Invoices are 
loaded directly as vouchers in 
PeopleSoft.  There is not a need 
for the Accounts payable Clerk 
to enter Invoice data and create a 
voucher transaction. 
 See Scenario 2.2.1 for the 
Duplicate Invoice Number Check 
screen print. 

 
Budgetary Impact 
  Not applicable 

 

Budgetary Impact 
 Not applicable 

 

2.2.2  Route invoice, upon approval by the Program Manager, to the Accounts Payable 
Clerk to enter the invoice data and create a voucher transaction. 

 
 Demonstrate the capability to reject payments to the same vendor with duplicate 
invoice numbers. 

 

SGL Impact 
 Not applicable 

SGL Impact 
 Not applicable 

Fit N/A 
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SCENARIO 2.2.3:  GENERAL ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 AP Clerk routes voucher for review and 
approval to COTR  
 COTR routes voucher to AP  

Script Execution 
 2.2.3.A: AP Clerk routes voucher 
for review by the COTR.  See 
step 2.2.4 for the approval by the 
COTR.  In PS, the approval 
occurs after the matching and 
document tolerance processes. 
 2.2.3.B:  Once the voucher is 
successfully approved, matched, 
tolerance checked, and budget 
checked, the voucher is ready for 
payment processing and will be 
picked up when the batch 
processes are processed.  No 
intervention by Accounts 
Payable is required at this point. 

Budgetary Impact 
  Not applicable 

 

Budgetary Impact 
 Not applicable 

 

2.2.3  Route voucher electronically for review and approval to the COTR.  Upon approval 
by Procurement, the voucher is routed to Accounts Payable for processing. 

 

SGL Impact 
 Not applicable 

SGL Impact 
 Not applicable 

Fit N/A 
 

 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 143  

SCENARIO 2.2.3:  GENERAL ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.2.3.A AP Clerk routes voucher for review by the COTR.  

See step 2.2.4 for the approval by the COTR.  In PS, 
the approval occurs after the matching and 
document tolerance processes. 
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SCENARIO 2.2.4:  GENERAL ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 System performs 3-way matching 
 System allows for exception 2-way 
matching and no matching 
 System rejects payment to due to failure to 
match 3-way 
 Final voucher is approved for payment. 

Script Execution 
 2.2.4.A:  System performs 3-way 
matching 
 2.2.4.B:  System allows for 
exception 2-way matching and 
no matching 
 2.2.4.C:  System rejects payment 
to due to failure to match 3-way 
 2.2.4.D:  Final voucher is 
approved for payment. 

  
Budgetary Impact 
  Not applicable 

 

Budgetary Impact 
 Not applicable 

 

2.2.4  Demonstrate the capability to perform 3-way matching and to allow for exception 
situation where no matching or 2-way matching is possible (For example, no 
matching for direct payments, and 3-way for most payments). 
• Demonstrate rejection of payment due to failure to match 3-way (e.g., wrong 
number of items). 
• Approve final voucher for payment. 

 

SGL Impact 
 Not applicable 

SGL Impact 
 Not applicable 

Fit N/A 
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SCENARIO 2.2.4:  GENERAL ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.2.4A System performs 3-way matching 

 
Three Way Match 
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2.2.4.B System allows for exception 2-way matching and no 
matching 
 

Two Way Match 
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No Matching 
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2.2.4.C System rejects payment to due to failure to match 3-

way 
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2.2.4.D Final voucher is approved for payment 

 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 157  

 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 158  

 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 159  

SCENARIO 2.2.5:  GENERAL ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

2.2.5  Demonstrate scheduling of payments in accordance with prompt payment.  
Describe generally your prompt payment capability and demonstrate the following: 
 Scheduling of payment not subject to prompt payment (e.g., advances) 
 Ability to accurately record and track interest and penalties including GL updates 
 Ability to report in accordance with federal regulations the status of all payments 
subject to prompt payment requirements, including: scheduled on-time, paid on-
time, average days late, average interest and penalties, etc. 

 

Script Execution 
 System schedules payment not subject to 
prompt payment 
 System tracks interest and penalties and 
updates G/L 
 System reports on prompt payment 
requirements listed 

 Script Execution 
 See scenario 3.3.1 for voucher 
advances. 
 See scenario 2.5.6 and scenario 
3.5.1 for a voucher with interest.  
 See scenario 2.2.6 for discussion 
on reports on prompt payment 
reports gap. 
 General Prompt Pay Capability 
Discussion: 
 Prompt payment due date 
calculation helps determine the 
best dates to pay the voucher. 
The system weighs early 
payment discounts against 
interest potentially earned by 
leaving money in the bank until 
the due date.  Payment 
scheduling by prompt due date 
helps fulfill the Prompt Payment 
Act obligation to pay bills 
promptly and at the time of 
greatest savings.  

 If prompt payment due date 
calculation is selected, rules can 
be established for determining a 
voucher's federal payment basis 
date based on the invoice date, 
goods receipt date, services 
receipt date, and acceptance date.   
The system uses these rules to 
derive the basis date, and in turn 
uses the basis date, payment 
terms, and holiday processing 
options to determine the payment 
due date.  

 PeopleSoft Payables can also 
automatically calculate interest 
charges for late payments to 
vendors. Payables follows 
Prompt Payment Act protocols:  
 Late interest is assessed on a 
payment made after the voucher 
due date. 
 Late interest is calculated using 

Fit N/A 
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the U.S. Treasury interest rate for 
the period. 
 Late interest is not assessed on a 
payment to a government entity 
or employee. 
 Late interest under USD 1.00 is 
not paid. 

 The system follows current 
Treasury guidelines:  
 Payments made 1 to 30 days late 
are subject to simple interest late 
charges. 
 Payments made 31 to 360 days 
late are subject to compound 
interest. 
 Payments outstanding for more 
than one year will be subject to 
the maximum of 360 days 
calculated interest. 

 The Pay Cycle process calculates 
late interest based on the Late 
Charge Code for vouchers 
subject to late interest charges 
that have passed payment due 
date. The Pay Cycle process also 
determines whether the 
calculated interest falls within the 
threshold for payment. The 
system tracks interest that is 
below the minimum interest 
threshold amount, but does not 
pay it. The Pay Cycle process 
generates interest lines using 
either the original distribution or 
a specified set of distributions.  

 The Discount Evaluation feature 
compares the potential interest 
income with the discount amount 
and determines if taking a 
discount is economically 
feasible.  

 Payables uses the Number of 
Days in Year to compute the 
annual discount effective rate. 
PeopleSoft Payables defaults the 
number of days to 360, in  
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accordance with U.S. federal 
specifications.  

 During the pay cycle, the system 
calculates the due dates for 
vouchers based on the invoice 
date, invoice receipt date, 
acceptance date, or constructive 
receipt date, in conjunction with 
the payment terms (interest rates 
versus payment discounts).  

 If the bank interest income is 
greater than the amount of the 
discount, the pay cycle drops the 
voucher from the process. If a 
payment is denied, the system 
provides a discount denied alert 
so that the voucher can be paid if 
needed. 

Budgetary Impact 
  Not applicable 

 

Budgetary Impact 
 Not applicable 

 

  

SGL Impact 
 Not applicable 

SGL Impact 
 Not applicable 
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SCENARIO 2.2.6:  GENERAL ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 System reports on interest paid to vendors 
during the fiscal year including budget year 
funding source 
 System can report interest at lower levels 
 System is able to drill down on individual 
transactions 
 System is able to sort prompt payment 
interest payments by categories listed 

Script Execution 
 Please refer to the Gap 
Deliverable for discussion of this 
scenario. 

Budgetary Impact 
 Not Applicable 

 

Budgetary Impact 
 Not Applicable 

 

2.2.6 � Demonstrate the following prompt payment reporting capabilities: 
 

• Ability to report all prompt payment interest paid to vendors during the 
current fiscal year, identifying budget year of funding source (i.e., paid 
against current and prior year appropriations) 

• Ability to sort the above-referenced report (previous bullet) by major HUD 
component or lower organizational unit (e.g., field office or cost center) 

• Ability to drill down to individual document or transaction 
numbers/identifiers on which prompt payment interest was paid 

• Ability to sort prompt payment interest payments by: vendors receiving the 
interest, HUD component paying the interest, and interest amount paid (i.e., 
descending order by payment amount to a given vendor). 

 
 

 
 
 
 
 

SGL Impact 
 Not Applicable 

SGL Impact 
 Not Applicable 

Gap M 
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SCENARIO 2.2.7:  GENERAL ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 Buyer can select a pre-defined simplified 
closeout checklist 
 System is able to process PO closeout 
checklist 
 PO is closed 
 

Script Execution 
2.2.7.A 
 Buyer can select a pre-defined 
simplified closeout checklist 

2.2.7.B 
 System is able to process PO 
closeout checklist 

2.2.7.C 
 See Scenario 2.2.8 for closeout 
of PO. 

Budgetary Impact 
  Not applicable 

 

Budgetary Impact 
 Not applicable 

 

2.2.7  Demonstrate The Buyer can select a pre-defined simplified closeout checklist that 
lists all closeout activities to prepare to closeout the Purchase Order; the closeout 
checklist includes, at a minimum, the following items: 
 All items received? Y/N 
 All items accepted? Y/N 
 All invoices paid? Y/N 
 Excess funds? Y/N 
 If excess funds, indicate amount: 
 Outstanding modifications? Y/N 

 
 Complete the items on the closeout checklist and close the Purchase Order 
indicating that all items were received and accepted, all invoices were paid, and 
there are no outstanding modifications. 
 

SGL Impact 
 Not applicable 

SGL Impact 
 Not applicable 

Fit N/A 
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SCENARIO 2.2.7:  GENERAL ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.2.7.A Buyer can select a pre-defined simplified closeout 

checklist 
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2.2.7.B System is able to process PO closeout checklist 
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SCENARIO 2.2.8:  GENERAL ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 PO is routed to and approved by the COTR. 
 Status change is displayed 

Script Execution 
 2.2.8.A:  PO is routed to and 
approved by the COTR. 
 2..2.8.B:Status change is 
displayed 

Budgetary Impact 
 Obligation is reduced 
 Budget is increased 

 
 

Budgetary Impact 
2.2.8.C:   
 Obligation is reduced 
 Budget is increased 

 

2.2.8  Route the Purchase Order to the COTR for final approval to closeout and de-
obligate remaining funds. 

 
Demonstrate the system’s capability of displaying the status change to the user. 

SGL Impact 
 CR 4801 – Undelivered Orders -  

   Obligations, Unpaid 
 DR 4619 Suballmts Avail – Commt/Oblig 

SGL Impact 
2.2.8.D: 
 CR 4801 – Undelivered Orders -  

   Obligations, Unpaid 
 DR 4619 Suballmts Avail – 
Commt/Oblig 

Fit N/A 
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SCENARIO 2.2.8:  GENERAL ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.2.8 PO is routed to and approved by the COTR. 
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Purchase Order Closeout 
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2..2.8.B: Status change is displayed 

 
2.2.8.C:   
 

Obligation is reduced 
Budget is increased 
 

Before Budget Check 
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After Budget Check 
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2.2.8.D CR 4801 – Undelivered Orders -  
   Obligations, Unpaid 
DR 4619 Suballmts Avail – Commt/Oblig 
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SCENARIO 2.3.1:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• BANK CARD holder is created 
• Limits and contingency approvals are created 
and demonstrated. 
• BANK CARD and cardholder account data 
storage and maintenance is demonstrated 
 
 
 

Script Execution 
 2..3.1.A:  BANK CARD holder 
is created 
 
 2.3.1.B:  Limits and contingency 
approvals are created and 
demonstrated. 
 
 2..3.1.C:  BANK CARD and 
cardholder account data storage 
and maintenance is demonstrated
 

Budgetary Impact 
• Not applicable 
 

Budgetary Impact 
• Not applicable 
 

2.3.1 Create a new BANK CARD holder within Program A, with a credit limit of $2500 per 
month and an expiration date of 12/31/05. 
 
The BANK CARD holder also has an authorization limit of $2,500 per purchase.  If 
the limit exceeds $2,500, the Program Manager must approve the Cardholder’s 
requests. 
 
Demonstrate how the system stores and maintains the BANK CARD and cardholder 
account data. 
 
(D-115, D-116) 

SGL Impact 
• Not applicable  

SGL Impact 
• Not applicable  

Fit N/A 
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SCENARIO 2.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.3.1 2..3.1.A:  BANK CARD Holder is created 

 
 
 
 

 
 
 
 
 
 

 2.3.1. B:  Limits and contingency approvals are 
created and demonstrated. 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 2..3.1.C:  BANK CARD and cardholder account data 
storage and maintenance is demonstrated 
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SCENARIO 2.3.1.1:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 BANK CARD requisition is created with the 
details listed 
 Requisition is automatically assigned a 
number 
 A commodity code is used to identify video 
equipment  
 
 
 

Script Execution 
 2..3.1.1.A:  BANK CARD 
requisition is created with the 
details listed 
 
 
 2.3.1.1. B:  Requisition is 
automatically assigned a number.
 
 2..3.1.1.C:  A commodity code is 
used to identify video equipment
 

Budgetary Impact 
 Not applicable 
 

Budgetary Impact 
 Not applicable 
 

2.3.1.1 Create a BANK CARD requisition with the following details: 
 Description: Sony CPL-CS4 SVGA LCD Projector 
 Unit: Each 
 Quantity: 1 
 Delivery Data: 
 Ship to: Housing and Urban Development 

451 7th St, room 3201 
Washington, D.C. 20530-0001 
ATTN:  BANK Cardholder, Laura Smith 
 Estimated Price: $2,530 
 Accounting Data: Fund, BOC/SOC = 3130, Program 

 
The BANK CARD holder has a requirement to purchase an LCD projector for a HUD 
Conference Room.  The item requested is to be charged to one accounting code, 
shipped to her directly and tracked as a conference room expense.    
 
 Demonstrate the system capabilities for automatically assigning a requisition 
number and indicating that it is video equipment through use of a commodity code. 

 
 

SGL Impact 
 Not applicable  

SGL Impact 
 Not applicable  

Fit N/A 
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SCENARIO 2.3.1.1:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
 2..3.1.1.A:  BANK CARD requisition is created with 

the details listed 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 2.3.1.1. B:  Requisition is automatically assigned a 

number. 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2..3.1.1.C:  A commodity code is used to identify 

video equipment 
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SCENARIO 2.3.1.2:  GENERAL PURCHASING 
 
 
Ref # 
 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 System verifies sufficient funding 
 Requisition is routed to the Program 
manager 
 Program Manager approves requisition 
 
 

Script Execution 
 2..3.1.2.A:   System verifies 
sufficient funding 
 
 2.3.1.2. B Requisition is routed 
to the Program manager 
 
 2..3.1.2.C:  Program Manager 
approves requisition 

Budgetary Impact 
 Budget is reduced by $2,530.00 
 Commitments are increased by $2,530 

Budgetary Impact 
 2.3.1.2.D: Budget is reduced by 
$2,530.00 
 2.3.1.2.E: Commitments are 
increased by $2,530 

2.3.1.2  Demonstrate how the system automatically verifies the availability of sufficient 
funding.   

 
 
 Route the requisition to the Program Manager who approves it. 

 
 
 
 
 
 
 
 
(C-5.1, D-50, D-54) 

SGL Impact 
 Not applicable  

SGL Impact 
 Not applicable  

Fit N/A 
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SCENARIO 2.3.1.2:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.3.1.2 2..3.1.2.A:   System verifies sufficient funding 
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Reference # Actual Results Screen Print 
 2.3.1.2. B Requisition is routed to the Program 

manager 
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Reference # Actual Results Screen Print 
 2..3.1.2.C:  Program Manager approves requisition 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 2.3.1.2.D: Budget is reduced by $2,530.00 

 
 

Before 
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Reference # Actual Results Screen Print 
After 

 
 
 
 
 
 

 2.3.1.2.D: Commitments are increased by $2,530 
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SCENARIO 2.3.1.3:  GENERAL PURCHASING 
 
 
 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 BANK CARD requisition is processed 
  

Script Execution 
 2..3.1.3.A:   BANK CARD 
requisition is processed 
 
 
 

Budgetary Impact 
 Not applicable 
 

Budgetary Impact 
 Not applicable 
 

2.3.1.3  Process the BANK CARD requisition. 

SGL Impact 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4700 Commitments - Programs Subject 
to Apportionment  

SGL Impact 
2.3.1.3.B 
 DR 4619 Suballmts Avail – 
Commt/Oblig   
 CR 4700 Commitments - 
Programs Subject to 
Apportionment  

Fit N/A 
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SCENARIO 2.3.1.3:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.3.1.3 2..3.1.3.A:   BANK CARD requisition is processed 

 

 
 
 
 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 194  

Reference # Actual Results Screen Print 
 2.3.1.3.B 

• DR 4619 Suballmts Avail – Commt/Oblig   
• CR 4700 Commitments - Programs Subject to 
Apportionment 
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SCENARIO 2.3.1.4:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 BANK CARD order is created. 
 System will not allow incorrect BANK 
CARD number or expiration date 
 

Script Execution 
 2.3.1.4. A: BANK CARD order 
is created. 
 2.3.1.4.B: System will not allow 
incorrect BANK CARD number 
or expiration date 
 
 
 
 

Budgetary Impact 
 Not applicable 
 

Budgetary Impact 
 Not applicable 
 

2.3.1.4  Create a BANK CARD order upon receiving approval notification. 
 
Demonstrate the ability of the system to prevent erroneous BANK CARD data, such 
as BANK CARD number and expiration date, from being entered on the order (e.g., 
by pre-filling the BANK CARD number based on default data in the user profile, edits 
that validate the BANK CARD number against a list of valid accounts, etc.). 

SGL Impact 
 Not applicable  

SGL Impact 
 Not applicable  

Fit N/A 
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SCENARIO 2.3.1.4:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.3.1.4 2.3.1.4. A: BANK CARD order is created. 
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Reference # Actual Results Screen Print 

 
 
 
 

 2.3.1.4.B: System will not allow incorrect BANK 
CARD number or expiration date 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 

Card numbers are pre-setup in the 
system and cannot be manually 
entered. 
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SCENARIO 2.3.1.5:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 BANK CARD order is processed 

 
 
 

Script Execution 
 2..3.1.5.A:   BANK CARD order 
is processed 
 
 
 

Budgetary Impact 
 Obligations are increased $2,530 
 Commitments are reduced by $2,530. 

 

Budgetary Impact 
 2.3.1.5.B: Obligations are 
increased $2,530 
 2.3.1.5. C: Commitments are 
reduced by $2,530. 

 

2.3.1.5  Process the BANK CARD order. 

SGL Impact 
 DR 4700 - Commitments - Programs 
Subject to Apportionment 
 CR 4801 - Undelivered Orders - 
Obligations, Unpaid 

2.3.1.5.D 
 DR 4619 - Commitments - 
Programs Subject to 
Apportionment 
 CR 4801 - Undelivered Orders -   
Obligations, Unpaid 
 DR 4700 - Commitments - 
Programs Subject to 
Apportionment 
 CR 4619 - Undelivered Orders - 
Obligations, Unpaid 

 

Fit N/A 
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SCENARIO 2.3.1.5:  GENERAL PURCHASING (continued) 
   
Reference # Actual Results Screen Print 
2.3.1.5 2..3.1.5.A:   BANK CARD order is processed 
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Reference # Actual Results Screen Print 
 
 
 
 
 
 
 
 

 2.3.1.5.B: Obligations are increased $2,530 
 
 

Before Budget Checking 

 
 
After Budget Checking 
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Reference # Actual Results Screen Print 

 
 2.3.1.5. C: Commitments are reduced by $2,530. 
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Reference # Actual Results Screen Print 
 2.3.1.5.D 

• DR 4619 - Commitments - Programs Subject to 
Apportionment 

• CR 4801 - Undelivered Orders - Obligations, 
Unpaid 
 DR 4700 - Commitments - Programs Subject to 
Apportionment 

• CR 4619 - Undelivered Orders - Obligations, 
Unpaid 
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SCENARIO 2.3.2:  Bank Card Purchasing 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 BANK CARD order is created with the 
details listed 

Script Execution 
 Please refer to the Gap 
Deliverable for discussion of this 
scenario. 

Budgetary Impact 
 Not Applicable 

 

Budgetary Impact 
 Not Applicable 

 

2.3.2  Create a BANK CARD order without a requisition with the following details: 
 
 Description:  2” Blue 3-Ring Binders 
 Unit: Each 
 Quantity: 25 
 Delivery Data: 
 Ship to: Housing and Urban Development 
 331 Pennsylvania Ave., N.W. 
 Suite 1000 
 Washington, D.C. 20530-0001 
 ATTN:  Ken Smith 
 Estimated Unit Price: $3.50 each 
 Accounting Data: Fund, Program, Project 

 
 The BANK CARDholder has a requirement to purchase 25 three-ring binders for a 
conference.  The notebooks will be charged to one accounting code, shipped 
directly to the Cardholder, and tracked as an expense for the HUD procurement 
conference.  The dollar value or commodity code of this purchase does not require 
creation of a requisition. 

 
 

 
 
 
 

SGL Impact 
 Not Applicable 

SGL Impact 
 Not Applicable 

Gap M 
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SCENARIO 2.3.2.1:  Bank Card Purchasing 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• System allows BANK CARD holder to self-
approve based on dollar value 

Script Execution 
Please refer to the Gap Deliverable 
for discussion of this scenario. 

Budgetary Impact 
• Budget is reduced. 
• Commitments are increased. 

Budgetary Impact 
 Please refer to the Gap 
Deliverable for discussion of this 
scenario. 

 

2.3.2.1  Demonstrate the capabilities in the solution that permit the BANK CARD holder to 
self-approve the BANK CARD order based on total dollar value and/or other user-
established data fields. 

SGL Impact 
  DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4700 Commitments - Programs Subject 
to Apportionment 

SGL Impact 
 Please refer to the Gap 
Deliverable for discussion of this 
scenario. 

Gap M 
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SCENARIO 2.3.2.2:  Bank Card Purchasing 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 System checks availability of funds 
 Obligation is processed 

 

Script Execution 
Please refer to the Gap Deliverable 
for discussion of this scenario. 

Budgetary Impact 
 Commitments are reduced. 
 Obligations are increased. 

Budgetary Impact 
 Please refer to the Gap 
Deliverable for discussion of this 
scenario. 

 

2.3.2.2  Demonstrate, upon self-approval by the BANK CARD holder, how the system 
automatically checks availability of funds. 

 
• Process the obligation. 

SGL Impact 
 DR 4700 Commitments - Programs Subject 
to Apportionment  
 CR 4801 - Undelivered Orders - 
Obligations, Unpaid 

SGL Impact 
 Please refer to the Gap 
Deliverable for discussion of this 
scenario. 

Gap M 
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SCENARIO 2.4.1:  BANK CARD ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• System allows interfacing with financial 
institutions 
• System is able to receive activity 
notifications from financial institutions 
• System is able to receive electronic invoice 
• AP Clerk processes payment voucher 

Script Execution 
 2.4.1.A:  Flat file received from 
Financial Institution 
 2.4.1.B: System is able to receive 
activity notifications from 
financial institutions 
 2.4.1.C• System is able to receive 
electronic invoice 
2.4.1.D: AP Clerk processes 
payment voucher 

 
Budgetary Impact 
 Obligations are reduced  
 Expenditures are increased. 

 

Budgetary Impact 
 2.4.1.E  Obligation Reduced 
 2.4.1.F Expenditures are 
increased 

 

2.4.1  Demonstrate the capability to receive an electronic invoice for payment from the 
financial institution to support immediate payment and retention of optimum 
rebates.  The Accounts Payable Clerk initiates payment for balance due and posting 
to General Ledger. 

 
 Demonstrate any existing interface or integration with commercial financial 
institutions that facilitate this process.  

 
 Demonstrate the ability to receive notifications from financial institutions regarding 
activity and records of delinquent accounts. 

 
 
 
 
 

SGL Impact 
• DR 4801 - Undelivered Orders - Obligations, 
Unpaid 
• CR 4901 - Delivered Orders - Obligations, 
Unpaid 
• DR 3107 - Unexpended Appropriations - 
Used 
• CR 5700 - Expended Appropriations 
• DR 6100 - Operating Expenses/Program 
Costs 
• CR 2110 - Accounts Payable 

SGL Impact 
 2.4.1.F   

DR 4801 - Undelivered Orders - 
Obligations, Unpaid 
• CR 4901 - Delivered Orders - 
Obligations, Unpaid 
• DR 3107 - Unexpended 
Appropriations - Used 
• CR 5700 - Expended 
Appropriations 
• DR 6100 - Operating 
Expenses/Program Costs 
• CR 2110 - Accounts Payable 

Fit N/A 
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SCENARIO 2.4.1:  BANK CARD ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.4.1 2.4.1.A  Flat file received from Financial Institution  

 

 
 

  2.4.1.B: System is able to receive activity notifications 
from financial institutions 
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Reference # Actual Results Screen Print 

 
  2.4.1.C: • System is able to receive electronic invoice 
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Reference # Actual Results Screen Print 
  2.4.1.D: AP Clerk processes payment voucher 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
  2.4.1.E  Obligation Reduced 

 2.4.1.F Expenditures are increased 
 

Screen Shot before Budget 
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Reference # Actual Results Screen Print 

 
Screen Shot After Budget 
 

  2.4.1.F   
DR 4801 - Undelivered Orders - Obligations, Unpaid 
• CR 4901 - Delivered Orders - Obligations, Unpaid 
• DR 3107 - Unexpended Appropriations - Used 
• CR 5700 - Expended Appropriations 
• DR 6100 - Operating Expenses/Program Costs 
• CR 2110 - Accounts Paya 
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Reference # Actual Results Screen Print 
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SCENARIO 2.4.2:  BANK CARD ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

2.4.2  Demonstrate the capability of the Core Financial product to receive secure 

electronic data from the issuing bank and generate a monthly statement for review 

by the BANK CARD holder. 

 Demonstrate and describe reconciliation support provided by the demonstrated 

product(s) for the BANK CARD holder to reconcile the monthly statement to 

ensure all charges are correct. 

 Demonstrate other capabilities that permit the solution to support the end-of-month 

BANK CARD reconciliation. 

 
 
 
 
 

Script Execution 
• System is able to receive secure electronic 
data from the bank 
• A monthly statement is generated 
• Reconciliation support for reconciling the 
monthly statement are demonstrated 
• Additional end-of-month BANK CARD 
reconciliation support capabilities are 
demonstrated 

Script Execution 
 2.4.2.A System is able to receive 
secure electronic data from the 
bank: Refer to 2.4.1.A 
 2.4.2.B  A monthly statement is 
generated 
 Reconciliation support for 
reconciling the monthly 
statement are demonstrated: 
Refer to 2.4.1.C 
 2.4.2.D Additional end-of-month 
BANK CARD reconciliation 
support capabilities are 
demonstrated: The reconciliation 
process allows for manual 
reconciliations as well as 
automatic reconciliations.  The 
automatic reconciliations are 
based on multiple criteria. 
a) If there is a PO with a valid ID 
in the statement it is copied into 
the statement tables and assigned 
a status depending on whether 
the PO amount equals billing 
amount, is within tolerance but 
does not equal billing amount, 
falls within a small amount 
criteria or if it fails to meet any 
of the criteria. 
b) If there are multiple POs that 
meet the matching criteria, but 
there is no PO number match, or 
the number is not provided, the 
system does not automatically 
copy the PO information, but, 
does list the multiple POs to be 
selected. 
) If there is no PO match for the 
system to copy distribution 
information, the distribution 
information is brought from the 
cardholder profile 

 
  
The reconciliation process allows 
for manual reconciliations as well  

Fit N/A 
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 as automatic reconciliations.  The 
automatic reconciliations are based 
on multiple criteria. 
a) If there is a PO with a valid ID in 
the statement it is copied into the 
statement tables and assigned a 
status depending on whether the 
PO amount equals billing amount, 
is within tolerance but does not 
equal billing amount, falls within a 
small amount criteria or if it fails to 
meet any of the criteria. 
b) If there are multiple POs that 
meet the matching criteria, but 
there is no PO number match, or 
the number is not provided, the 
system does not automatically copy 
the PO information, but, does list 
the multiple POs to be selected. 
b) If there is no PO match for the 
system to copy distribution 
information, the distribution 
information is brought from the 
cardholder profile. 

Budgetary Impact 
 NA 

 

Budgetary Impact 
 NA 

 

  

SGL Impact 
• NA 

SGL Impact 
• NA 
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SCENARIO 2.4.2:  BANK CARD ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.4.2 2.4.2.B  Flat file received from Financial Institution  
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SCENARIO 2.4.3:  BANK CARD ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 BANK CARD activity report is generated 
 BANK CARD data can be queried  
 BANK CARD reporting capabilities are 
demonstrated 

Script Execution 
 2.4.3.A – User has the ability to 
run a number of delivered 
activity reports for bank cards. 
 2.4.3.B – The Account Summary 
delivered report is run to view 
account activity for an 
employee’s procurement card. 
 2.4.3.C – Account Summary 
Report runs to ‘Success.’ 
 2.4.3.D – The Cardholder Info 
report is used to query on 
cardholder details. 
 2.4.3.E – Cardholder Info report 
runs to ‘Success.’ 

 
Budgetary Impact 
 Not Applicable 

 

Budgetary Impact 
 Not Applicable 

 

2.4.3 � Demonstrate the solution’s ability to generate a BANK CARD activity report that 
shows all purchases made using a specified BANK CARD or set of BANK CARDs 
and/or within a specific time period.   
 
� Demonstrate querying and reporting capability of the BANK CARD holder and/or 
appropriate Program or Financial Managers. 

 
 

 
 
 
 

SGL Impact 
 Not Applicable 

SGL Impact 
 Not Applicable 

Fit N/A 
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SCENARIO 2.4.3:  BANK CARD ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.4.3 2.4.3.A – User has the ability to run a number of 

delivered reports for bank cards. 
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Reference # Actual Results Screen Print 
 2.4.3.B – The Account Summary delivered report is run 

to view account activity for an employee’s procurement 
card. 
 

 
 

 2.4.3.C – Account Summary Report runs to ‘Success.’ 
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Reference # Actual Results Screen Print 
 2.4.3.D – The Cardholder Info report is used to query on 

cardholder details. 
 

 
 2.4.3.E – Cardholder Info report runs to ‘Success.’ 
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SCENARIO 2.4.4:  BANK CARD ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• System is able to reconcile payments at 
lower levels 
• System is able to receive/send notifications 
of payments made in error 

Script Execution 
2.4.4.A System is able to reconcile 
payments at lower levels 
2.4.4.B System is able to 
receive/send notifications of 
payments made in error 

Budgetary Impact 
 NA 

 

Budgetary Impact 
NA  

2.4.4  Demonstrate HUD Program or Component level reconciliation of payments 
initiated through BANK CARD orders, as well as, identification and processing of 
corrections.   

 
 Demonstrate notification or other capabilities used to support notification of 
payments made in error to BANK CARD accounts. 

 

SGL Impact 
• NA 

SGL Impact 
NA 

Fit N/A 
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SCENARIO 2.4.4:  BANK CARD ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
 2.4.4.A System is able to reconcile payments at lower 

levels 
 

Identification 

 
Processing of corrections 
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Reference # Actual Results Screen Print 

 2.4.4.B System is able to receive/send notifications of 
payments made in error 

 
Template Text  
 
Workflow Notification 
 
Priority:  %NotificationPriority 
 
Date Sent:  2005-08-08 
 
Sent To:  %NotificationToList 
 
cc:  %NotificationCCList 
 
Please click on the link below to access this transaction: 
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Reference # Actual Results Screen Print 
http://hudpfd1-
web.corio.com:7011/psp/HUDPFD1/EMPLOYEE/ERP/c/MANAGE_PROCUREMENT_CARDS.CC_RECON_WB.GBL?Page=CC_RECON
_WB&Action=U 
 
Message Text: 
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SCENARIO 2.5.1  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 Obligation payment schedule is established 
 Specific contract terms and dates are 
established 
 Modifications are made to specific payments 
 Payment are automatically scheduled 
 Manual payment are established 
 Payment rejects due to being outside 
contract term 

Script Execution 
 2.5.1.A:  Obligation payment 
schedule is established 
 2.5.1.B:  Specific contract terms 
and dates are established 
 2.5.1.C:  Modifications are made 
to specific payments 
 2.5.1.D:  Payment are 
automatically scheduled 
 2.5.1.E:  Manual payment are 
established 
 2.5.1.F:  Payment rejects due to 
being outside contract term 

 

2.5.1  Demonstrate Program-specific payment processing:   
 
 Automatically establish a payment schedule for an obligation. 
 Establish the payment schedule over the ‘contract term’ and for payments to be 
made on the specified day. 
 Allow for modifications to the amount of any particular payment. 
 Automatically generate the payment on the payment schedule. 
 Allow for manual payments against the contract.  Ensure that future payments on 
the payment schedule reject if funding is no longer available. 
 

Budgetary Impact 
 Budget decreased by $210,000. 
 Obligation increased by $210,000. 
 Obligation decreased by $100,000. 
 Expense increased by $100,000. 
 Obligation decreased by $100,000. 
 Expense increased by $100,000. 
 Obligation decreased by $10,000. 
 Expense increased by $10,000. 

 

Budgetary Impact 
2.5.1.G:   
 Budget decreased by $210,000. 
 Obligation increased by 
$210,000. 
 As the Voucher was built 
through the Voucher build 
process, the default Accounting 
and Budget Dates default to the 
current date (8/2/05) and cannot 
be modified.  However, in order 
to successfully budget check the 
voucher, the Budget Date must 
be modified.  Therefore, the 
voucher budget check and entry 
event processes were not run.  In 
a production environment, as the 
Accounting Date and Budget 
Date would be the current date, 
this will not be an issue with 
PeopleSoft. 

 

Fit N/A 
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  SGL Impact 
 DR 4619 Suballmts Avail – Commt/Oblig 
 R 4801 - Undelivered Orders - Obligations, 
Unpaid 
 DR 4801 - Undelivered Orders - 
Obligations, Unpaid 
 CR 4901 - Delivered Orders - Obligations, 
Unpaid 
 DR 3107 - Unexpended Appropriations – 
Used 
 CR 5700 - Expended Appropriations 
 DR 6100 – Operating 
 Expenses/Program Costs 
 CR 2110 - Accounts Payable 

SGL Impact 
2.5.2.H: 
 DR 4619 Suballmts Avail – 
Commt/Oblig 
 CR 4801 - Undelivered Orders - 
Obligations, Unpaid 
 As the Voucher was built 
through the Voucher build 
process, the default Accounting 
and Budget Dates default to the 
current date (8/2/05) and cannot 
be modified.  However, in order 
to successfully budget check the 
voucher, the Budget Date must 
be modified.  Therefore, the 
voucher budget check and entry 
event processes were not run.  In 
a production environment, as the 
Accounting Date and Budget 
Date would be the current date, 
this will not be an issue with 
PeopleSoft. 
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SCENARIO 2.5.1  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE (Continued) 
 
Reference # Actual Results Screen Print 
2.5.1.A Obligation payment schedule is established 
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2.5.1.B  Specific contract terms and dates are established 
 

 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 236  

2.5.1.C Modifications are made to specific payments 
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2.5.1.D Payment are automatically scheduled 
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2.5.1.E, F Manual payments are established. 
Payment rejects due to being outside contract term. 
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2.5.1.G Budgetary Impact 
 Budget decreased by $210,000. 
 Obligation increased by $210,000. 
 As the Voucher was built through the Voucher 

build process, the default Accounting and 
Budget Dates default to the current date 
(8/2/05) and cannot be modified.  However, in 
order to successfully budget check the 
voucher, the Budget Date must be modified.  
Therefore, the voucher budget check and entry 
event processes were not run.  In a production 
environment, as the Accounting Date and 
Budget Date would be the current date, this 
will not be an issue with PeopleSoft. 

 

Purchase Order Prior to Budget Check 

 
 

 
 
 
 
 
 
 
 
Purchase Order After Budget Check 
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2.5.1.H SGL Impact 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4801 - Undelivered Orders - Obligations, 

Unpaid 
 As the Voucher was built through the Voucher 

build process, the default Accounting and 
Budget Dates default to the current date 
(8/2/05) and cannot be modified.  However, in 
order to successfully budget check the 
voucher, the Budget Date must be modified.  
Therefore, the voucher budget check and entry 
event processes were not run.  In a production 
environment, as the Accounting Date and 
Budget Date would be the current date, this 
will not be an issue with PeopleSoft. 
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SCENARIO 2.5.2:  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• 2 obligations are processed relating to the 
same contract 
• Payment schedule for whole contract amount 
is established 
• Payment is automatically generated using 
FIFO 

Script Execution 
• 2.5.2.A contract is established 
• 2.5.2.B: 2 obligations are 
processed relating to the same 
contract 
• 2.5.2.C: Payment schedule for 
whole contract amount is 
established (voucher) 
• Payment is automatically 
generated using FIFO (see 
assumption) 

Budgetary Impacts 
• Budget decreased. 
• Obligation increased. 
• Obligation decreased. 
• Expense increased. 

Budgetary Impacts 
2.5.2.D: 
• Budget decreased. 
• Obligation increased. 
• Obligation decreased. 
• Expense increased. 

2.5.2  Demonstrate that before a payment is made, a monthly report must be filed by the 
grantee and noted in the system before payment is made.  If report is missing, 
voucher is rejected.  

 
 Demonstrate vouchers over 10% of the total contract must be reviewed by program 
office (and flagged in the system until review is complete and noted by program 
office.)    

SGL Impacts 
Obligation 
• DR 4619 - Allotments Realized Resources 
• CR 4801 - Undelivered Orders - Obligations, 
Unpaid 
 
Expenditure and Obligation Liquidation 
• DR 4801 - Undelivered Orders - Obligations, 
Unpaid 
• CR 4901 - Delivered Orders - Obligations, 
Unpaid 
• DR 3107 - Unexpended Appropriations - 
Used 
• CR 5700 - Expended Appropriations 
• DR 6100 - Operating Expenses/Program 
Costs 
• CR 2110 - Accounts Payable 

SGL Impacts 
2.5.2.E:  
Obligation 
• DR 4619 - Allotments Realized 
Resources 
• CR 4801 - Undelivered Orders - 
Obligations, Unpaid 
 
Expenditure and Obligation 
Liquidation 
• DR 4801 - Undelivered Orders - 
Obligations, Unpaid 
• CR 4901 - Delivered Orders - 
Obligations, Unpaid 
• DR 3107 - Unexpended 
Appropriations - Used 
• CR 5700 - Expended 
Appropriations 
• DR 6100 - Operating 
Expenses/Program Costs 
• CR 2110 - Accounts Payable 

Fit N/A 
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SCENARIO 2.5  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.5.2 2.5.2.A contract is established 
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Reference # Actual Results Screen Print 
 2.5.2.B: 2 obligations are processed relating 

to the same contract 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.5.2.C: Payment schedule for whole contract 

amount is established (voucher) 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.5.2.D: 

• Budget decreased. 
• Obligation increased. 
• Obligation decreased. 
• Expense increased. 

Before Budget Check PO1 

 
 
After Budget Check PO1 
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Reference # Actual Results Screen Print 

 

 
 
Before Budget Check PO2 

 
 
After Budget Check PO2 
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Reference # Actual Results Screen Print 

 
 

 
 
 
Before Budget Check – Voucher 
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Reference # Actual Results Screen Print 

 
 
After Budget Check – Voucher 
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Reference # Actual Results Screen Print 

 
  

 2.5.2.E:  
Obligation 
• DR 4619 - Allotments Realized Resources 
• CR 4801 - Undelivered Orders - 
Obligations, Unpaid 
 
Expenditure and Obligation Liquidation 
• DR 4801 - Undelivered Orders - 
Obligations, Unpaid 
• CR 4901 - Delivered Orders - Obligations, 
Unpaid 

PO1 Journal 
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Reference # Actual Results Screen Print 
• DR 3107 - Unexpended Appropriations - 
Used 
• CR 5700 - Expended Appropriations 
• DR 6100 - Operating Expenses/Program 
Costs 
• CR 2110 - Accounts Payable 

 
 
PO2 Journal 

 
 
Voucher Journal 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                      C - 255  

Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 
PO Liquidation Journal 
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Reference # Actual Results Screen Print 
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SCENARIO 2.5.3: HUD Specific Purchasing / Accounts Payable 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(H, M, L, N/A) 

Script Execution 
 Contract is established with 1 obligation. 
 Payment schedule is established over 
contract term 
 Contract start and end dates are modified 
 Payment made from payment schedule 
referring to modified contract terms 

 
 

Script Execution 
2.5.3-A 
 Contract is established with 1 
obligation. 
 Payment schedule is established 
over contract term 
 Contract start and end dates are 
modified 
 Payment made from payment 
schedule referring to modified 
contract terms 

 
Budget Impact 
 Budget decreased by $400,000 
 Obligation increased by $400,000 

Budgetary Impact 
2.5.3-B 
 Budget decreased by $400,000 
 Obligation increased by 
$400,000 

 

2.5.3  Create a contract with one obligation.   
 Establish a payment schedule over the term of the contract. 
 Modify the start and end dates of the contract.   
 Demonstrate that payments made off the payment schedule are edited against the 
new terms of the contract. 

 
 

SGL Impact 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4801 Undelivered Orders – Obligations, 
Unpaid 

SGL Impact 
2.5.3-C 
Purchase Order Change 
 DR 4619 Suballmts Avail – 
Commt/Oblig 
 CR 4801 Undelivered Orders – 
Obligations, Unpaid 

Fit  N/A 
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SCENARIO 2.5.3: POST AN INVOICE THAT EXCEEDS THE TOLERENCE LEVELS SET AND PURCHASE ORDER AMOUNT (continued) 
 
Reference # Actual Results Screen Print 
2.5.3 2.5.3-A 

 Contract is established with 1 obligation. 
 Payment schedule is established over 
contract term 
 Contract start and end dates are modified 
 Payment made from payment schedule 
referring to modified contract terms 

Contract 
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Reference # Actual Results Screen Print 
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SCENARIO 2.5.3: POST AN INVOICE THAT EXCEEDS THE TOLERENCE LEVELS SET AND PURCHASE ORDER AMOUNT (continued) 
 
 2.5.3-B 

 Budget decreased by $400,000 
 Obligation increased by $400,000 

Before Budget Checking 

 
After Budget Checking 
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SCENARIO 2.5.3: POST AN INVOICE THAT EXCEEDS THE TOLERENCE LEVELS SET AND PURCHASE ORDER AMOUNT (continued) 
 
 2.5.3-C 

Purchase Order Change 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4801 Undelivered Orders – Obligations, 
Unpaid 
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SCENARIO 2.5.4  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Impact 
• Contract is created. 
• Obligation is created and linked to the 
contract. 
• Voucher is created and linked to the 
obligation. 
• Vouchers over 10% of contract total are 
flagged for review 
•Voucher is rejected due to missing monthly 
report contingency 
• Vouchers is placed on hold and program 
office is notified 
• Vouchers is updated and approved 

Script Impact 
• 2.5.4.A: Contract is created. 
• 2.5.4.B: Obligation is created and 
linked to the contract. 
• 2.5.4.C: Voucher is created and 
linked to the obligation. 
• 2.5.4.D: Vouchers over 10% of 
contract total are flagged for 
review 
• 2.5.4.E: Voucher is rejected due 
to missing monthly report 
contingency 
• 2.5.4.F: Vouchers is placed on 
hold and program office is notified 
• 2.5.4.G: Vouchers is updated and 
approved 

Budgetary Impacts 
• Budget decreased. 
• Obligation increased. 
• Obligation decreased. 
• Expense increased. 

Budgetary Impacts 
2.5.4.H: 
• Budget decreased. 
• Obligation increased. 
 
• Obligation decreased. 
• Expense increased. 

2.5.4  Demonstrate that before a payment is made, a monthly report must be filed by the 
grantee and noted in the system before payment is made.  If report is missing, 
voucher is rejected.  

 
 Demonstrate vouchers over 10% of the total contract must be reviewed by program 
office (and flagged in the system until review is complete and noted by program 
office.)    

SGL Impacts 
Obligation 
• DR 4619 - Allotments Realized Resources 
• CR 4801 - Undelivered Orders - Obligations, 
Unpaid 
 
Expenditure and Obligation Liquidation 
• DR 4801 - Undelivered Orders - Obligations, 
Unpaid 
• CR 4901 - Delivered Orders - Obligations, 
Unpaid 
• DR 3107 - Unexpended Appropriations - 
Used 
• CR 5700 - Expended Appropriations 
• DR 6100 - Operating Expenses/Program 
Costs 
• CR 2110 - Accounts Payable 

SGL Impacts 
2.5.2.I:  
Obligation 
• DR 4619 - Allotments Realized 
Resources 
• CR 4801 - Undelivered Orders - 
Obligations, Unpaid 
 
Expenditure and Obligation 
Liquidation 
• DR 4801 - Undelivered Orders - 
Obligations, Unpaid 
• CR 4901 - Delivered Orders - 
Obligations, Unpaid 
• DR 3107 - Unexpended 
Appropriations - Used 
• CR 5700 - Expended 
Appropriations 
• DR 6100 - Operating 
Expenses/Program Costs 
• CR 2110 - Accounts Payable 

Fit N/A 
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SCENARIO 2.5.4 HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.5.4 2.5.4.A: Contract is created. 
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Reference # Actual Results Screen Print 
 2.5.4.B: Obligation is created and linked to 

the contract. 
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Reference # Actual Results Screen Print 
 2.5.4.C: Voucher is created and linked to the 

obligation. 
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Reference # Actual Results Screen Print 
 2.5.4.D: Vouchers over 10% of contract total 

are flagged for review 
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Reference # Actual Results Screen Print 
 2.5.4.E: Voucher is rejected due to missing 

monthly report contingency 

 
 2.5.4.F: Vouchers is placed on hold and 

program office is notified 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 

 2.5.4.G: Vouchers is updated and approved 
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Reference # Actual Results Screen Print 

 
 

 2.5.2.H: 
• Budget decreased. 
• Obligation increased. 
• Obligation decreased. 
• Expense increased. 

Before Budget Check – PO 
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Reference # Actual Results Screen Print 

 
 
After Budget Check -PO 

 
 
 
 
Before Budget Check – Voucher 
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Reference # Actual Results Screen Print 

 
 
After Budget Check - Voucher 
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Reference # Actual Results Screen Print 

 
 
 

 2.5.2.I:  
Obligation 
• DR 4619 - Allotments Realized Resources 
• CR 4801 - Undelivered Orders - 
Obligations, Unpaid 
 
Expenditure and Obligation Liquidation 
• DR 4801 - Undelivered Orders - 
Obligations, Unpaid 
• CR 4901 - Delivered Orders - Obligations, 
Unpaid 
• DR 3107 - Unexpended Appropriations - 
Used 
• CR 5700 - Expended Appropriations 
• DR 6100 - Operating Expenses/Program 
Costs 
• CR 2110 - Accounts Payable 

PO Journal 

 
 
Voucher Journal 
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Reference # Actual Results Screen Print 

 
 

 
 
PO Liquidation Journal 
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Reference # Actual Results Screen Print 
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SCENARIO 2.5.5:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 Voucher is processed for $175,000.00 
 4 BLIs are established 
 Each BLI budget is established 
 Voucher is processed for site-acquisition 
 Site-acquisition must be fully expended 
before $175,000 voucher is paid 

Budgetary Impacts 
 Budget decreased by $175,000. 
 Obligation increased by $175,000. 
 Obligation decreased by $60,000.00. 
 Expense increased by $60,000.00 

 

2.5.5  Use a construction scenario with building Budget Line Items (BLI) (e.g. site 
acquisition, HVAC, roofing, electrical wiring, etc.).  

 
 Establish 4 budget line items for an obligation.   
 Establish a budget for each BLI.   
 Process one voucher for site-acquisition only (but not whole amount).   
 Process second voucher for a different BLI.   
 Demonstrate site acquisition must be fully expended before anything else is 

paid—scenario must ensure that this happens. 

SGL Impacts 
Obligation 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4801 - Undelivered Orders - 
Obligations, Unpaid 

Expenditure 
 DR 4801 - Undelivered Orders - 
Obligations, Unpaid 
 CR 4901 - Delivered Orders - Obligations, 
Unpaid 
 DR 3107 - Unexpended Appropriations - 
Used 
 CR 5700 - Expended Appropriations 
 DR 6100 - Operating Expenses/Program 
Costs 

CR 2110 - Accounts Payable 

See Gap Section in the evaluation 
report for scenario 2.5.5 

Gap M 
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SCENARIO 2.5.6:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 Create a Direct Voucher with Invoice Date 
of 9/1/04 and Due Date of 9/30/04. 
  Run the Pay Cycle on 10/4 and select the 
Voucher created in step #1. 
 Demonstrate that the payment is made on 
10/4 and the interest of 25% annually is 
recorded on 10/4 (FY05). 

Script Execution 
 2.5.6.A:  Voucher 2.5.6 has been 
created with an invoice date 
9/1/04 and posted. 
 2.5.6.B:  Payment is scheduled 
due on 9/30/04. 
 2.5.6.C: Payment is processed on 
10/4/04. 
 2.5.6.D:  Interest is recorded on 
10/4/04. 

 
 

Budgetary Impacts 
 Budget is decreased. 
 Expenditure is increased. 

 

Budgetary Impact 
 2.5.6.E: Budget decreased by 
$1,000. 
 2.5.6.F: Expenditure is increased 
by $1,000. 

 
 

2.5.6  Set up a payment that should be paid on 9/30 
 
 Make the payment on 10/4 
 Demonstrate how interest is recorded when payment is made in a different fiscal 
year (which fiscal year is interest recorded against, etc). 

SGL Impacts 
 Expenditure 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4901 - Delivered Orders - Obligations, 
Unpaid 
 DR 3107 - Unexpended Appropriations – 
Used 
 CR 5700 - Expended Appropriations 
  DR 6100 - Operating Expenses/Program 
Costs 
 CR 2110 - Accounts PayableLate Interest 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4901 - Delivered Orders - Obligations, 
Unpaid  
 DR 6330 - Other Interest Expenses 
 CR 2110 - Accounts PayablePayment 
 CR 5700 - Expended Appropriations 
 DR 6100 - Operating Expenses/Program 
Costs 
 DR 2110 - Accounts Payable 
 CR 2120 - Disbursements in Transit 

SGL Impact 
2.5.6.G:  The following SGL 
accounts are posted to the GL: 
 DR 4619 Suballmts Avail – 
Commt/Oblig 
 CR 4901 - Delivered Orders - 
Obligations, Unpaid 
 DR 3107 - Unexpended 
Appropriations – Used 
 CR 5700 - Expended 
Appropriations 
  DR 6100 - Operating 
Expenses/Program Costs 
 CR 2110 - Accounts PayableLate 
Interest 
 DR 4619 Suballmts Avail – 
Commt/Oblig 
 CR 4901 - Delivered Orders - 
Obligations, Unpaid  
 DR 6330 - Other Interest 
Expenses 
 CR 2110 - Accounts 
PayablePayment 
 CR 5700 - Expended 
Appropriations 
 DR 6100 - Operating 
Expenses/Program Costs 
 DR 2110 - Accounts Payable 
 CR 2120 - Disb in Transit 

Fit N/A 
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SCENARIO 2.5.6:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.5.6 2.5.6.A:  Voucher 2.5.6 has been created with an 

invoice date 9/1/04 and posted. 
 

 
 2.5.6.B:  Payment is scheduled due on 9/30/04. 
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 2.5.6.C: Payment is processed on 10/4/04 
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 2.5.6.D:  Interest is recorded on 10/4/04. 
 

 
 2.5.2.E: Budget decreased by $1,000. Before Budget Check 
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After Budget Check 
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 2.5.6.F: Expenditure is increased by $1,000. 
 

 
 2.5.6.G:  The following SGL accounts are posted to 

the General Ledger: 
 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4901 - Delivered Orders - Obligations, Unpaid 
 DR 3107 - Unexpended Appropriations – Used 
 CR 5700 - Expended Appropriations 
  DR 6100 - Operating Expenses/Program Costs 
 CR 2110 - Accounts PayableLate Interest 
 DR 4619 Suballmts Avail – Commt/Oblig 
 CR 4901 - Delivered Orders - Obligations, Unpaid  
 DR 6330 - Other Interest Expenses 
 CR 2110 - Accounts PayablePayment 
 CR 5700 - Expended Appropriations 
 DR 6100 - Operating Expenses/Program Costs 
 DR 2110 - Accounts Payable 
 CR 2120 - Disbursements in Transit 

 

 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                        C - 287  
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SCENARIO 2.5.7  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• “Remit To” drop down messages are 
demonstrated 
• Notification screen is completed 
• Notification e-mail is received. 

Script Execution 
• 2.5.7.A:  “Remit To” drop down 
messages are demonstrated 
• 2.5.7.B: Notification screen is 
completed 
• 2.5.7.C: Notification e-mail is 
received. 

Budgetary Impacts 
 N/A 

 

Budgetary Impacts 
 N/A 

 

2.5.7  Demonstrate drop-down list of “Remit to” messages to generate electronic 
notification to a vendor that payment is in process through Treasury. 

 
 
 
 
 
 
 
(C-5.6) 

SGL Impacts 
 N/A 

SGL Impacts 
 N/A 

Fit N/A 
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SCENARIO 2.5  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE  (continued) 
 
Reference # Actual Results Screen Print 
2.5.7 2.5.7.A:  “Remit To” drop down messages are 

demonstrated 
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Reference # Actual Results Screen Print 
 2.5.7.B: Notification screen is completed 
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Reference # Actual Results Screen Print 
 2.5.7.C: Notification e-mail is received. 
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SCENARIO 2.5.8  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
• Multiple payments are grouped to a single 
payee  
• One payment is generated with the 
TAS/TASF 

Script Execution 
• Multiple payments are grouped to 
a single payee (see scenario 3.5.2 )  
• One payment is generated with 
the TAS/TASF (see scenario 3.5.4) 

Budgetary Impact 
 N/A 

 

Budgetary Impact 
 N/A 

 
 

2.5.8  Demonstrate that the system can group multiple payments to a single payee and 
generate only one payment (check or electronic).  When consolidating multiple 
payments to a single payee, include the TAS/TAF associated with each payment in 
the payment file. 

 
(D-205) 

SGL Impact 
 N/A 

SGL Impact 
 N/A 

Fit N/A 
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SCENARIO 2.5.9:  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 Vendor records are queried to determine 
open obligations 
 Vendor transactions history is queried 
 Obligation and payment history to vendor is 
queried using vendor name and TIN 
 Payment is queried based on partial 
information 

Script Execution 
 2.5.9.A – Using PS Query, select 
query that returns open 
obligations for vendors. 
 2.5.9.B – Using the Payment 
Inquiry page, search for payment 
transactions using specific 
payment methods as a parameter. 
 2.5.9.C – Using the Payment 
Inquiry page, search for all 
payments made to Vendor 
‘American Express’ in the last 
two years.  Payment method is 
noted on the query results. 
 2.5.9.D - Using the Payment 
Inquiry page, search for all 
payments made to Vendor ‘JMK 
Company’ where the user only 
knows that the vendor name has 
the word ‘company’ in it. 

 
Budgetary Impact 
 Not Applicable 

 

Budgetary Impact 
 Not Applicable 

 

2.5.9 � Demonstrate and discuss your products’ capabilities to perform the following 
queries: 
 

• Query of vendor records to determine open obligations 
• Query the frequency of vendor use of transactions (e.g., electronic invoice 

submission or on-line payment status checking) 
• Query of all obligations and payments made to a specified vendor within the 

past two fiscal years, using vendor name, TIN, or other similar quick 
reference data, including identification of different types/methods of 
payment(s) made. 

• Query to identify a payment made to “Anthony Morehart” or “Tony 
Morehart” or similar recipient, where the precise name and payee 
information is not known. 

 
 

 
 
 
 
 

SGL Impact 
 Not Applicable 

SGL Impact 
 Not Applicable 

Fit N/A 
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SCENARIO 2.5.9:  HUD SPECIFIC PURCHASING / ACCOUNTS PAYABLE (continued) 
 
Reference # Actual Results Screen Print 
2.5.9 2.5.9.A – Using PS Query, select query that returns open 

obligations for vendors. 
Fields used by query to select appropriate vendor open obligation data. 

 
 
Results of the query for vendor open obligations.  The Status column denotes that the obligation is still open. 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 
 
 
 
 
 
 
 

 2.5.9.B - Using the Payment Inquiry page, search for 
payment transactions using specific payment methods as 
a parameter. 

The user selects values from the Payment Method drop down to review vendor use of transactions. 
 

 
 
Results are displayed for the parameters selected. 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2.5.9.C – Using the Payment Inquiry page, search for all 

payments made to Vendor ‘American Express’ in the last 
two years.  Payment method is noted on the query results. 
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Reference # Actual Results Screen Print 
 
 
 
 
 
 
 
 
 

 2.5.9.D - Using the Payment Inquiry page, search for all 
payments made to Vendor ‘JMK Company’ where the 
user only knows that the vendor name has the word 
‘company’ in it. 
 

 
Using the vendor lookup, the user can search on characters that the vendor  name may contain. 
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Reference # Actual Results Screen Print 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The user enters ‘Company’ to search for all vendors containing that word. 
 

 
 
‘JMK Company’ is the vendor in question.  The payment inquiry is then run for this vendor. 
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Reference # Actual Results Screen Print 

 
 
Results are displayed for ‘JMK Company’ vendor. 
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Reference # Actual Results Screen Print 
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SCENARIO 2.5.10:  GENERAL PURCHASING 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Partial
/Gap 

Severity Level  
(L, M, H, N/A) 

2.5.10  Allow user to access the Vendor information for non-employee vendors only.   
 
Show that error is received if they try to access employee information.   
Allow a different user (w/specific authority) to access employee information. 
 
(C-8.6) 

Script Execution 
• Non-authorized user cannot access employee 
data 
• Authorized user is able to access employee 
data 
 
Budgetary Impact 
• Not applicable 
 
SGL Impact 
• Not applicable 

See Gap Section in the evaluation 
report for scenario 2.5.10 

Gap M 
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SCENARIO 2.5.11:  HUD Specific Purchasing / Accounts Payable 
 
 
Ref # 

 
Scenario 

 
Expected Results 

 
Actual Results 

Fit/ 
Gap 

Severity Level  
(L, M, H, N/A) 

Script Execution 
 System identifies overpayments 
 System notifies payee of overpayment 
 System allows correction of accounting 
entries with minimal new data entry 
 System allows offsetting of subsequent 
payment to same vendor 
 System allows vendor querying 

 
 
 

Script Execution 
 2..5.11.A:  System identifies 
overpayments 
 2..5.11.B:  System notifies payee 
of overpayment 
 2..5.11.C:  System allows 
correction of accounting entries 
with minimal new data entry 
 2..5.11.D: System allows 
offsetting of subsequent payment 
to same vendor 
 2..5.11.E: System allows vendor 
querying 

Budget Impact 
 Budget increased by $100.00. 
 Expense decreased by $100.00. 

 
 Budget decreased by $200.00. 
 Expense increased by $200.00. 

 
 

Budgetary Impact 
 2.1.1.F:  Budget is reduced by 
$998.00. 
 2.1.1.G:  Commitment is 
increased by $998.00.  

 

2.5.11  Demonstrate handling of overpayments, including: 
 
 Identification of overpayment 
 Electronic notification of payee (vendor, employee, etc.) 
 Correction of accounting entries, including carryover of data to initiate account 
receivable with minimal new data entry 
 Offsetting of subsequent payment to same vendor and all related correspondence 
(e.g., notifications of overpayment amount, explanation of offset calculations 
resulting in net future payment amount) 
 Vendor querying capability to determine status of payments/overpayments/planned 
offsets. 

 
 
(C-4.7, D-187, D-188) 

SGL Impact 
Obligation 
 DR 4619 Suballmts Avail – Commt/Oblig  
 CR 4801 - Delivered Orders - Obligations, 
Unpaid 

 
Accrual  
 DR 4801 - Undelivered Orders - 
Obligations, Unpaid 
 CR 4901 - Delivered Orders - Obligations, 
Unpaid 
 DR 3107 - Unexpended Appropriations – 
Used 
 CR 5700 - Expended Appropriations 
 DR 6100 - Operating Expenses/Program 
Costs 
 CR 2110 - Accounts Payable 

 
Payment 
 DR 2110 - Accounts Payable 
 CR 2120 -  Disbursements in Transit 

 

SGL Impact 
2.1.1.H:   
 DR 4610 Allotments – Realized 
Resources 
 CR 4700 Commitments – 
Programs Subject to 
Apportionment 

Fit N/A 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                        C - 305  

SCENARIO 2.5.11:  GENERAL PURCHASING (continued) 
 
Reference # Actual Results Screen Print 
2.5.11  2..5.11.A:  System identifies overpayments 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
 2..5.11.B:  System notifies payee of overpayment 
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Reference # Actual Results Screen Print 
 

 
 2..5.11.C:  System allows correction of accounting 

entries with minimal new data entry  
 
 
Screenshots below show the possibility of using and AR open item to correct entry (Note:  further processing in AP would not be required 
if an AR open item was created) 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                        C - 309  

Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 

 
 
 

 2..5.11.D: System allows offsetting of subsequent 
payment to same vendor 
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Reference # Actual Results Screen Print 
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Reference # Actual Results Screen Print 
Screenshot showing offset payment 

 
 2..5.11.E: System allows vendor querying  
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Reference # Actual Results Screen Print 

 
 2.5.11.F:  Budget is increased by $100 

2.5.11.G: Expense is Reduced by the adjustment 
voucher and Increased by the 2nd voucher.  
 
 

 
 
Screenshot showing net effect on budget 
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Reference # Actual Results Screen Print 

 
 
 
 

 2..5.11.H:   
 
DR 4610 Allotments – Realized Resources 
CR 4700 Commitments – Programs Subject to 
Apportionment 
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Reference # Actual Results Screen Print 

 
 



Appendix C: Purchasing 
 
 

PeopleSoft COTS Evaluation Report                        C - 316  

Reference # Actual Results Screen Print 

 
 

 
 


