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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
WASHINGTON, DC 20410

[ &

Sanpever®

August 17, 2009

OFFICE OF CHIEF PROCUREMENT OFFICER

Dear Offeror:

Please find a Request for Quotation (RFQ) attached for Conference Rooms, AV
Equipment and Food and Beverages. In addition, an agenda with time specifications is
included.

Please note that the subject procurement is a competitive procurement and should not be
discussed with a competitive offeror.

All quotes are due no later than Thursday 27 August 2009 at 1600 EST. Quotes may be
sent via email to Gerald Fairbanks at gerald.l.fairbanks @hud. gov or via fax to 202-401-
2032.

Please contact Gerald Fairbanks via email if you have any questions at
gerald.l.fairbanks @hud.gov

Sincerely,
N

Jennifer J. Awkard
Contracting Officer

Visit our web page at http://www.hud.gov/offices.cpo/index.cfm


mailto:gerald.l.fairbanks@hud.gov
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http://www.hud.gov/offices/cpo/index.cfm

REQUEST FOR QUOTATION
(THIS IS NOT AN ORDER)

THIS RFQ |:| |s|:] 15 NOT A SMALL BUSINESS SET-ASIDE

OF PAGES
1 16

PAGE

1. REQUEST NO. 2. DATE ISSUED
RODOT00159001 08/17/20

09

3. REQUISITION/PURCHASE REQUEST NO.
RODOT0019001

4. CERT. FOR NAT. DEF.
UNDER BDSA REG. 2
AND/OR DMS REG. 1

D RATING

5a. ISSUED BY
Gerald Fairbanks

6. DELIVER BY (Date)

5b. FOR INFORMATION CA|

LL (NO COLLECT CALLS)

7. DELIVERY
OTHER
[ (see Scheduie)

NAME TELEPHONE NUMBER [:[ FOB DESTINATION
AREA CODE NUMBER 9. DESTINATION
202 402-7167 a. NAME OF CONSIGNEE
8.70: CPD
a. NAME b. COMPANY b. STREET ADDRESS
To All Offerors 451 7th Street, SW
¢. STREET ADDRESS . CITY
Washington
d.qmy e. STATE f.ZIP CODE d. STATE e. ZIP CODE
DC 20410

10. PLEASE FURNISH QUOTATIONS TO THE
ISSUING OFICE IN BLOCK 5a ON OR
BEFORE CLOSE OF BUSINESS (Date)

IMPORTANT: This is a request for information and quotations furnished are not offers. If you are unable to quote, please
so indicate on this form and return it to the address in Block 5a. This request does not commit the Government to pay any

costs incurred in the preparation of the submission of this quotation or to contract for supplies or service. Supplies are of
domestic origin unless otherwise indicated by quoter. Any representations and/or certifications attached to this Request for

Quotation must be completed by the quoter.

08/27/2009
11.SCHEDULE  {Include applicable Federal, State and local taxes)
ITEM NO. SUPPLIES/ SERVICES QUANTITY UNIT UNIT PRICE AMOUNT
(a) (b) © d) (e} i}
0001 Lease-Rent of Conference Space & LOT

(Includes AV equipment,
Beverages) .
Agenda .

Facilities from 28-30 September 2009.

Food and

See attached SOW and

12. DISCOUNT FOR PROMPT PAYMENT

D (%)

a. 10 CALENDAR DAYS

b. 20 CALENDAR DAYS
(%)

C. 30 CALENDAR DAYS (%) d. CALENDAR DAYS

NUMBER PERCENTAGE

NOTE: Additional provisions and representations

|:| are

D are not attached.

13. NAME AND ADDRESS OF QUOTER

a.NAME OF QUOTER

14, SIGNATURE OF PERSON AUTHORIZED TO

SIGN QUOTATION

15. DATE OF QUOTATION

b. STREET ADDRESS

16. SIGNER

¢. COUNTY

a.NAME  (Type or print)

b. TELEPHONE

AREA CODE

d. CiTY

e. STATE

f.ZIP CODE

¢.TITLE  (Type or print)

NUMBER

AUTHORIZED FOR LOCAL REPRODUCTION
Previous edition not usable

STANDARD FORM 18 (REV, 6-95)
Prescribed by GSA-FAR (48 CFR) 53.215-1(a)



SAP PROVISIONS AND CLAUSES FOR THE PURCHASE OF SERVICES AND SUPPLIES OVER
$3,000

PURCHASE ORDER GENERAL CLAUSES
FAR 52.204-7 Central Contractor Registration (APR2008)

(a) Definitions. As used in this clause—

“Central Contractor Registration (CCR) database” means the primary Government repository for Contractor
information required for the conduct of business with the Government.

“Data Universal Numbering System (DUNS) number” means the 9-digit number assigned by Dun and Bradstreet,
Inc. (D&B) to identify unique business entities.

“Data Universal Numbering System+4 (DUNS+4) number” means the DUNS number means the number assigned
by D&B plus a 4-character suffix that may be assigned by a business concern. (D&B has no affiliation with this 4-
character suffix.) This 4-character suffix may be assigned at the discretion of the business concern to establish
additional CCR records for identifying alternative Electronic Funds Transfer (EFT) accounts (see the FAR at
Subpart 32.11) for the same concern.

“Registered in the CCR database” means that—

(1) The Contractor has entered all mandatory information, including the DUNS number or the DUNS+4
number, into the CCR database; and

(2) The Government has validated all mandatory data fields, to include validation of the Taxpayer
Identification Number (TIN) with the Internal Revenue Service (IRS), and has marked the record “Active”.
The Contractor will be required to provide consent for TIN validation to the Government as a part of the

CCR registration process.

(b)

(1) By submission of an offer, the offeror acknowledges the requirement that a prospective awardee shall be
registered in the CCR database prior to award, during performance, and through final payment of any
contract, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this
solicitation.

(2) The offeror shall enter, in the block with its name and address on the cover page of its offer, the
annotation “DUNS” or “DUNS+4” followed by the DUNS or DUNS+4 number that identifies the offeror’s
name and address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer
to verify that the offeror is registered in the CCR database.

(¢) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one.
(1) An offeror may obtain a DUNS number—

(1) Via the internet at http://fedgov.dnb.com/webform or if the offeror does not have internet access,
it may call Dun and Bradstreet at 1-866-705-5711 if located within the United States; or

(ii) If located outside the United States, by contacting the local Dun and Bradstreet office. The
offeror should indicate that it is an offeror for a U.S. Government contract when contacting the local
Dun and Bradstreet office.

(2) The offeror should be prepared to provide the following information:
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(1) Company legal business name.

(ii) Tradestyle, doing business, or other name by which your entity is commonly recognized.
(i) Company physical street address, city, state and Zip Code.

(iv) Company mailing address, city, state and Zip Code (if separate from physical).

(v) Company telephone number.

(vi) Date the company was started.

(vii) Number of employees at your location.

(viii) Chief executive officer/key manager.

(ix) Line of business (industry).

(x) Company Headquarters name and address (reporting relationship within your entity).

(d) If the Offeror does not become registered in the CCR database in the time prescribed by the Contracting Officer,
the Contracting Officer will proceed to award to the next otherwise successful registered Offeror.

(e) Processing time, which normally takes 48 hours, should be taken into consideration when registering. Offerors
who are not registered should consider applying for registration immediately upon receipt of this solicitation.

(f) The Contractor is responsible for the accuracy and completeness of the data within the CCR database, and for
any liability resulting from the Government’s reliance on inaccurate or incomplete data. To remain registered in the
CCR database after the initial registration, the Contractor is required to review and update on an annual basis from
the date of initial registration or subsequent updates its information in the CCR database to ensure it is current,
accurate and complete. Updating information in the CCR does not alter the terms and conditions of this contract
and is not a substitute for a properly executed contractual document.

(2
(1)

(i) If a Contractor has legally changed its business name, “doing business as” name, or division name
(whichever is shown on the contract), or has transferred the assets used in performing the contract,
but has not completed the necessary requirements regarding novation and change-of-name
agreements in Subpart 42.12, the Contractor shall provide the responsible Contracting Officer a
minimum of one business day’s written notification of its intention to:

(A) Change the name in the CCR database;
(B) Comply with the requirements of Subpart 42.12 of the FAR:

(C) Agree in writing to the timeline and procedures specified by the responsible Contracting
Officer. The Contractor must provide with the notification sufficient documentation to
support the legally changed name.

(i1) If the Contractor fails to comply with the requirements of paragraph (g)(1)(i) of this clause, or
fails to perform the agreement at paragraph (g)(1)(i)(C) of this clause, and, in the absence of a
properly executed novation or change-of-name agreement, the CCR information that shows the
Contractor to be other than the Contractor indicated in the contract will be considered to be incorrect
information within the meaning of the “Suspension of Payment” paragraph of the electronic funds
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transfer (EFT) clause of this contract.

(2) The Contractor shall not change the name or address for EFT payments or manual payments, as
appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see FAR
Subpart 32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database.
Information provided to the Contractor’s CCR record that indicates payments, including those made by
EFT, to an ultimate recipient other than that Contractor will be considered to be incorrect information within
the meaning of the “Suspension of payment” paragraph of the EFT clause of this contract.

(h) Offerors and Contractors may obtain information on registration and annual confirmation requirements via the
Internet at http://www.ccr.gov or by calling 1-888-227-2423, or 269-961-5757.

52.213-2 Invoices (APR 1984)
The Contractor’s invoices must be submitted before payment can be made. The Contractor will be paid on the

basis of the invoice, which must state—

(a) The starting and ending dates of the subscription delivery; and
(b) Either that orders have been placed in effect for the addressees required, or that the orders will be placed in

effect upon receipt of payment.

(End of clause)

52.213-4 -- Terms and Conditions -- Simplified Acquisitions (Other Than Commercial Items). (MAR 2007)

a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses that are
incorporated by reference: '

(1) The clauses listed below implement provisions of law or Executive order:
(i) 52.222-3, Convict Labor (June 2003) (E.O. 11755).
(ii) 52.222-21, Prohibition of Segregated Facilities (Feb 1999) (E.O. 11246).
(iii) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246).
(iv) 52.222-50, Combating Trafficking in Persons (Aug 2007) (22 U.S.C. 7104(g)).

(v) 52.225-13, Restrictions on Certain Foreign Purchases (Feb 2006) (E.o.s, proclamations, and
statutes administered by the Office of Foreign Assets Control of the Department of the Treasury).

(vi) 52.233-3, Protest After Award (Aug 1996) (31 U.S.C. 3553).

(vii) 52.233-4, Applicable Law for Breach of Contract Claim (Oct 2004) (Pub. L. 108-77, 108-78).
(2) Listed below are additional clauses that apply:

(1) 52.232-1, Payments (Apr 1984).

(i1) 52.232-8, Discounts for Prompt Payment (Feb 2002).

(iii) 52.232-11, Extras (Apr 1984).

(iv) 52.232-25, Prompt Payment (Oct 2003).




(v) 52.233-1, Disputes (July 2002).
(vi) 52.244-6, Subcontracts for Commercial Items (Mar 2007).
(vii) 52.253-1, Computer Generated Forms (Jan 1991).

(b) The Contractor shall comply with the following FAR clauses, incorporated by reference, unless the
circumstances do not apply:

(1) The clauses listed below implement provisions of law or Executive order:
(1) 52.222-19, Child Labor—Cooperation with Authorities and Remedies (Feb 2008) (E.O. 13126).

(i) 52.222-20, Walsh-Healey Public Contracts Act (Dec 1996) (41 U.S.C. 35-45) (Applies to supply
contracts over $10,000 in the United States, Puerto Rico, or the U.S. Virgin Islands).

(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and
Other Eligible Veterans (Sep 2006) (38 U.S.C. 4212) (Applies to contracts of $100,000 or more).

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (Jun 1998) (29 U.S.C. 793)
(Applies to contracts over $10,000, unless the work is to be performed outside the United States by
employees recruited outside the United States.) (For purposes of this clause, Unired States includes
the 50 States, the District of Columbia, Puerto Rico, the Northern Mariana Islands, American
Samoa, Guam, the U.S. Virgin Islands, and Wake Island.)

(v) 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and
Other Eligible Veterans (Sep 2006) (38 U.S.C. 4212) (Applies to contracts of $100,000 or more).

(vi) 52.222-41, Service Contract Act of 1965, (Nov 2007) (41 U.S.C. 351, et seq.)

(vii) 52.223-5, Pollution Prevention and Right-to-Know Information (Aug 2003) (E.O. 13148)
(Applies to services performed on Federal facilities).

(viii) 52.223-15, Energy Efficiency in Energy-Consuming Products (Dec 2007) (42 U.S.C. 8259b)
(Unless exempt pursuant to 23.204, applies to contracts when energy-consuming products listed in
the ENERGY STAR® Program or Federal Energy Management Program (FEMP) will be—

(A) Delivered;

(B) Acquired by the Contractor for use in performing services at a Federally-controlled
facility;

(C) Furnished by the Contractor for use by the Government; or

(D) Specified in the design of a building or work, or incorporated during its construction,
renovation, or maintenance.)

(ix) 52.225-1, Buy American Act—Supplies (June 2003) (41 U.S.C. 10a-10d) (Applies to contracts
for supplies, and to contracts for services involving the furnishing of supplies, for use within the
United States or its outlying areas, if the value of the supply contract or supply portion of a service
contract exceeds the micro-purchase threshold and the acquisition--

(A) Is set aside for small business concerns; or

(B) Cannot be set aside for small business concerns (see 19.502-2), and does not exceed




25,000.)

(x) 52.232-33, Payment by Electronic Funds Transfer—Central Contractor Registration (Oct 2003).
(Applies when the payment will be made by electronic funds transfer (EFT) and the payment office
uses the Central Contractor Registration (CCR) database as its source of EFT information.)

(x1) 52.232-34, Payment by Electronic Funds Transfer—Other than Central Contractor Registration
(May 1999). (Applies when the payment will be made by EFT and the payment office does not use
the CCR database as its source of EFT information.)

(xii) 52.247-64 Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46
U.S.C. App. 1241). (Applies to supplies transported by ocean vessels (except for the types of
subcontracts listed at 47.504(d).)

(2) Listed below are additional clauses that may apply:

(i) 52.209-6, Protecting the Government’s Interest When Subcontracting with Contractors
Debarred, Suspended, or Proposed for Debarment (Sep 2006) (Applies to contracts over
$30,000).

(i) 52.211-17, Delivery of Excess Quantities (Sep 1989) (Applies to fixed-price supplies).
(i11) 52.247-29, F.0.b. Origin (Feb 2006) (Applies to supplies if delivery is f.0.b. origin).

(iv) 52.247-34, F.o0.b. Destination (Nov 1991) (Applies to supplies if delivery is f.0.b.
destination).

(c) FAR 52.252-2, Clauses Incorporated by Reference (Feb 1998). This contract incorporates one or more clauses
by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer
will make their full text available. Also, the full text of a clause may be accessed electronically at this/these

address(es):

[Insert one or more Internet addresses]

(d) Inspection/Acceptance. The Contractor shall tender for acceptance only those items that conform to the
requirements of this contract. The Government reserves the right to inspect or test any supplies or services that have
been tendered for acceptance. The Government may require repair or replacement of nonconforming supplies or
reperformance of nonconforming services at no increase in contract price. The Government must exercise its

postacceptance rights --

(1) Within a reasonable period of time after the defect was discovered or should have been
discovered; and

(2) Before any substantial change occurs in the condition of the item, unless the change is due to the
defect in the item.

(e) Excusable delays. The Contractor shall be liable for default unless nonperformance is caused by an occurrence
beyond the reasonable control of the Contractor and without its fault or negligence, such as acts of God or the
public enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods, epidemics,
quarantine restrictions, strikes, unusually severe weather, and delays of common carriers. The Contractor shall
notify the Contracting Officer in writing as soon as it is reasonably possible after the commencement of any
excusable delay, setting forth the full particulars in connection therewith, shall remedy such occurrence with all
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reasonable dispatch, and shall promptly give written notice to the Contracting Officer of the cessation of such
occurrence.

(f) Termination for the Government’s convenience. The Government reserves the right to terminate this contract, or
any part hereof, for its sole convenience. In the event of such termination, the Contractor shall immediately stop all
work hereunder and shall immediately cause any and all of its suppliers and subcontractors to cease work. Subject
to the terms of this contract, the Contractor shall be paid a percentage of the contract price reflecting the percentage
of the work performed prior to the notice of termination, plus reasonable charges that the Contractor can
demonstrate to the satisfaction of the Government, using its standard record keeping system, have resulted from the
termination. The Contractor shall not be required to comply with the cost accounting standards or contract cost
principles for this purpose. This paragraph does not give the Government any right to audit the Contractor’s
records. The Contractor shall not be paid for any work performed or costs incurred that reasonably could have been

avoided.

(8) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the event
of any default by the Contractor, or if the Contractor fails to comply with any contract terms and conditions, or fails
to provide the Government, upon request, with adequate assurances of future performance. In the event of
termination for cause, the Government shall not be liable to the Contractor for any amount for supplies or services
not accepted, and the Contractor shall be liable to the Government for any and all rights and remedies provided by
law. If it is determined that the Government improperly terminated this contract for default, such termination shall

be deemed a termination for convenience.

(h) Warranty. The Contractor warrants and implies that the items delivered hereunder are merchantable and fit for
use for the particular purpose described in this contract.

(End of Clause)

52.243-1 Changes - Fixed-Price. (AUG 1987)
(a) The Contracting Officer may at any time, by written order, and without notice to the sureties, if any,

make changes within the general scope of this contract in any one or more of the following:
(1) Description of services to be performed.
(2) Time of performance (i.e., hours of the day, days of the week, etc.).
(3) Place of performance of the services.

(b) If any such change causes an increase or decrease in the cost of, or the time required for, performance of any
part of the work under this contract, whether or not changed by the order, the Contracting Officer shall make an
equitable adjustment in the contract price, the delivery schedule, or both, and shall modify the contract.

(c) The Contractor must assert its right to an adjustment under this clause within 30 days from the date of receipt
of the written order. However, if the Contracting Officer decides that the facts Justify it, the Contracting Officer
may receive and act upon a proposal submitted before final payment of the contract.

(d) If the Contractor’s proposal includes the cost of property made obsolete or excess by the change, the
Contracting Officer shall have the right to prescribe the manner of the disposition of the property.

(e) Failure to agree to any adjustment shall be a dispute under the Disputes clause. However, nothing in this
clause shall excuse the Contractor from proceeding with the contract as changed.

(End of clause)

SPECIFIC SERVICE CLAUSES
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2452.209-72 ORGANIZATIONAL CONFLICTS OF INTEREST (APR 1984)

(a) The Contractor warrants that to the best of its knowledge and belief, and except as otherwise disclosed, he or
she does not have any organizational conflict of interest which is defined as a situation in which the nature of work
under a Government contract and a Contractor's organizational, financial, contractual or other interests are such
that:

(1) Award of the contract may result in an unfair competitive advantage; or
(2) The Contractor's objectivity in performing the contract work is or might be otherwise may be impaired.

(b) The Contractor agrees that if after award he or she discovers an organizational conflict of interest with respect to
this contract, he or she shall make an immediate and full disclosure in writing to the Contracting Officer, which
shall include a description of the action which the Contractor has taken or intends to take to eliminate or neutralize
the conflict. The Government may, however, terminate the contract for the convenience of the Government if it
would be in the best interest of the Government.

(c) In the event the Contractor was aware of an organizational conflict of interest before the award of this contract
and intentionally did not disclose the conflict to the Contracting Officer, the Government may terminate the
contract for default.

(d) The provisions of this clause shall be included in all subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the prime contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary provisions to eliminate or neutralize conflicts of interest.

(End of clause)
2452.211-70 EFFECTIVE DATE AND CONTRACT PERIOD (FEB 2006)
(@) This contract shall be effective on 3-7 August 2009 or 10-14 August 2009.
(b) The contractor shall complete all work including all deliveries by 7 or 10 August 2009.

(End of clause)

2452.237-73 CONDUCT OF WORK AND TECHNICAL GUIDANCE (FEB 2006)

(a) The Government Technical Representative (GTR) for liaison with the contractor as to the conduct of work is
Tracey Winslow or a successor designated by the Contracting Officer. The Contracting Officer will notify the
contractor in writing of any change to the current GTR's status or the designation of a successor GTR.

(b) The GTR will provide guidance to the contractor on the technical performance of the contract. Such guidance
shall not be of a nature which:

(1) Causes the contractor to perform work outside the statement of work or specifications of the contract;
(2) Constitutes a change as defined in FAR 52.212-4;

(3) Causes an increase or decrease in the cost of the contract;

(4) Alters the period of performance or delivery dates; or

(5) Changes any of the other express terms or conditions of the contract.
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(c) The GTR will issue technical guidance in writing or, if issued orally, he/she will confirm such direction in
writing within five calendar days after oral issuance. The GTR may issue such guidance via telephone, facsimile
(fax), or electronic mail.

(d) Certain of the GTR's duties and responsibilities may be delegated to one or more Government Technical
Monitors (GTMs) (see HUDAR subpart 2402.1). The Contracting Officer will notify the contractor in writing of
the appointment of any GTMs.

(e) Other specific limitations [NA]:

(f) The contractor shall promptly notify the Contracting Officer whenever the contractor believes that guidance
provided by any government personnel, whether or not specifically provided pursuant to this clause, is of a nature
described in paragraph (b) above.

(End of clause)
2452.246-70 INSPECTION AND ACCEPTANCE (FEB 2006)

Inspection and acceptance of all work required under this contract shall be performed by the Government Technical
Representative (GTR) or other individual as designated by the Contracting Officer or GTR.

(End of clause)




STATEMENT OF WORK
CPD’S Office of Block Grant Assistance
Disaster Recovery & Special Issue Division
Disaster Recovery CDBG Compliance Training
August 3-7 or 10-14, 2009
Chicago. IL

1.0 INTRODUCTION

This order is for non-personal services in support of the CPD Disaster Recovery
CDBG Compliance Training. Required services include meeting rooms and
miscellaneous support during the period from August 2009 in Chicago, IL.

2.0 BACKGROUND The Office of Block Grants, Disaster Recovery CDBG
Compliance Training is designed for CPD Field and local grantees.

3.0 COURSE OBJECTIVES

TBD

4.0 SCOPE: The vendor shall provide lodging for up to 18 participants and
conference facilities for up to 140 participants. Meals and/or refreshments may
also be required. See paragraph 6 below for details.

5.0 LODGING ROOMS AND CONFERENCE ROOMS:

5.1 Lodging: Check-in will begin not later than Noon on the day before. Check-
out shall be completed no later than 12 noon on the last day of the conference. A
secure baggage room shall be available upon check-out for the convenience of
the conference participants. Requirements are:

5.1.1 For the period two nights, reserve/furnish 18 single sleeping rooms, which
are to be paid by the participants and shall not be charged to the Government.

5.1.2 Amenities normally provided in rooms and charged to the occupant on a
usage basis (e.g., telephone, mini-bar, movies, sometimes parking) are not a part
of this contract and shall not be charged to the Government. The vendor shall
make arrangements with each participant to collect these fees directly from the
participant.

5.2 Conference Rooms: The following room is required for this activity: One
large conference room large enough to accommodate 140 participants for 2
days. Drinking glasses and water shall be provided on side tables in each room
in sufficient quantities to accommodate the number of participants scheduled to
use the room on any given day. Water supplies shall be replenished during
lunch break each day the room is scheduled for use.



5.2.1 The conference room is required for two days from 8am to 5:30pm in
August 2009. The room shall be arranged so that all 140 members of the
audience will be seated comfortably (rounds) facing the speaker with an
unobstructed view of the speaker. The room shall be equipped with a speaker’s
podium, a podium wireless microphone, Channel Mixer, LCD Projector, 8”
Tripod Screen, a wireless mouse, 1 easel (A frame), 1 flip chart markers (4
colors), a Post-It Note flip chart paper pad, instructor table for four with a
microphone and one table in back of room for materials.

SUMMARY OF CONFERENCE ROOM REQUIREMENTS

DATE # ROOMS # PEOPLE | REQUIREMENTS
August 2009 1Conference | 140
Room for

The room shall be arranged so that
all 140 members of the audience will
be seated comfortably (rounds)
facing the speaker with an
unobstructed view of the speaker.
The room shall be equipped with a
speaker’s podium, a podium wireless
microphone, Channel Mixer, LCD
Projector, 8” Tripod Screen, a
wireless mouse, 1 easel (A frame), 1
flip chart markers (4 colors), a Post-it
Note flip chart paper pad, instructor
table for four with a microphone and
one table in back of room for
materials

6.0 MEALS AND/OR REFRESHMENTS: The Government recognizes that
industry practice regarding the pricing of meals and/or refreshments varies from
vendor-to-vendor. Therefore, in order to facilitate the use of a uniform statement
of work, this paragraph 6 is subdivided to accommodate different pricing policies
and to accommodate the fact that the Government’s authority to contract for
meals and/or refreshments is dependent upon the specific circumstances of each
event. Therefore, when reading this paragraph 6 and its subparagraphs, the
vendor shall interpret any subparagraph not containing dates and/or quantities as
a subparagraph that does not apply to this contract.

6.1 Meals Separately Priced and Included in the Price of this Contract:
6.1.2 Refreshments: Morning refreshments shall include coffee (regular and

decaf), tea, water, danishes, muffins, croissants, sufficient quantities to serve the
following participants;




Day One: 140 Refreshments
Day Two: 140 Refreshments

Afternoon refreshments shall include sodas, water, and assorted cookies in
sufficient quantities to serve the following participants;

Day One: 140 Refreshments

6.2 Meals and/or Refreshments Not Separately Priced and Provided Either
on a Complimentary Basis or as Part of the Vendor’s Conference Package:
The vendor shall provide meals and/or refreshments in accordance with the
vendor’s quote. The parts of the quote that address meals and/or refreshments
provided on a complimentary basis or as a non-severable part of the vendor's
conference package are hereby incorporated into this subparagraph 6.2.



HUD Office of Block Grant Assistance
Disaster Recovery CDBG Compliance Training

DRAFT SCHEDULLE - Thursday

Welcome and Introduction  General Deputy Assistant Secretary for CPD,

9:00-
9:30 | Depury Assistant Secretary for Grans Programs
9:30 - | Basic CDBG framework and Disaster Recovery Waivers
10:30 (“the things we cannot fix”) and answers about waivers and alternatjve
requirements
DRSI Division Staff, DR CDBG Grantee Staff, HUD Office of General Counsel
10:45 — | Performance management of other entities (contractors, subrecipients, local
12:00 government recipients, state agency partners)
DRSI Division Staff DR CDBG Grantee Staff, HUD Office of General Counsel
12:15 — | Working Lunch DRS/ Division Staff
1:15 . .
* The big trade-off: More specd versus perfect compliance
* What difference do more zeros in the grant amount make?
1:30 -~ | Environmental Review Triggers and | URA ~ tripgers for decisions makers
2:45 Process and Q& A
DRSI Division Staff, DR CDBG DRSI Division Staff, CPD Relocation
Grantee Staff CPD Office of Specialists
Environment and Energy Staff
3:00~ | All You Really Need 1o Know Civil Rights triggers and issues DRSI
4:15 About Davis-Bacon DRS! Division Division Staff, HUD FHEQ Staff
Staff, HUD Office of Dept.
Operations and Coordination
(0DOC) Staff
1 430 - | Question & Answer time: All HUD staff present available 1o take questions
5:00

DRAFT




HUD Office of Block Grant Assistance
Disaster Recovery CDBG Compliance Training

New Orleans, LA April 23-24, 2008

DRAFT SCHEDULE - Friday

8:30 - | Question & Answer time: All HUD staff present available 1o rake questions
9:00

9:00 ~ Job creation/retention activities and | Managing citizen participation to
10:15 business technical assistance. support compliance and performance ~
Requirements and 1ssues. Action Plans, complaint letters, web
e . bresence, performance reports, hearings
I Division D o -
gﬁitfn;tzjof Staff, DR CDBG DRSI Division Staff, DR CDBG
. Grantee Staff
Affordable housing construction and | Performance reporting, MIS systems
compliance issues and program evaluations — How to use
them to support compliance and

DRSI Division Sraff, DR CDBG
Grantee Staff

rformance

DRSI Division Staff, DR CDBG
Grantee Staff

Working Lunch: DRSI Division Staff

* Tips and tricks for managing a CDBG Program in a chaotic environment

® Managing the really big risks: Politics and Prose

Challenges going forward

DRSI Division Staff, DR CDBG Grantee Staff, HUD Office of Inspector

General Stafi
Rreak i

Question and Answer time: All HUD staff present available 1o take questions

DRAFT




