When you want to edit a receipt you must first find the one or ones you want to change. You do this in a manner similar to what we did with editing subgrants and editing subordinate organizations. You first conduct a search, and here our design is indicating a search by the following parameters: 

· Program

· Fiscal Year

· Source Type

· Fund Type and

· Receipt Number

Once you click search you will see the receipts that match your criteria in the result set below. This result set can be sorted by the column headings. 

Click on a receipt number in the result set to open that receipt in edit mode. 

