After we have authorized the receipt for New York City as we did in step one, you can see in the top section of this page that this is a receipt for New York City, and I am part of the New York State grantee. 

You will also notice on this Add Receipt page, 6.1.1 that the grant number, receipt number and receipt status are unassigned. They will be assigned to this receipt record upon saving this page. 

A good timesaver is the fact that most of the data saved on this screen is generated from drop-down lists. This is good for everyone because it is a quick selection for you to make and it significantly reduces the number of keystroke errors. The only required field that people will type into is the amount of the receipt. 
