NSP Grant Request Forms & Checklist
NSP grant allocations can be requested by submitting a paper NSP Substantial Amendment or a form under the Disaster Recovery Grant Reporting (DRGR) system.  This template sets forth the preferred format for grantees under the NSP Program.  A complete submission contains the information requested below, including:

(1) The NSP Substantial Amendment (attached below) 
(2) Signed and Dated Certifications (attached below)
            (3) Signed and Dated SF-424.

Applicants should also attach a completed NSP Substantial Amendment Checklist to ensure completeness and efficiency of review (attached below).  
The NSP Substantial Amendment
	Jurisdiction(s): _______________

(identify lead entity in case of joint agreements) 

Jurisdiction Web Address:     

(URL where NSP Substantial Amendment materials are posted)
	NSP Contact Person:   

Address:
             

Telephone:
             

Fax:                              

Email:                           


A.  Areas of Greatest Need

Provide summary needs data identifying the geographic areas of greatest need in the grantee’s jurisdiction.

Note: An NSP substantial amendment must include the needs of the entire jurisdiction(s) covered by the program; states must include the needs of communities receiving their own NSP allocation. To include the needs of an entitlement community, the State may either incorporate an entitlement jurisdiction’s consolidated plan and NSP needs by reference and hyperlink on the Internet, or state the needs for that jurisdiction in the State’s own plan. The lead entity for a joint program may likewise incorporate the consolidated plan and needs of other participating entitlement jurisdictions’ consolidated plans by reference and hyperlink or state the needs for each jurisdiction in the lead entity’s own plan.
HUD has developed a foreclosure and abandonment risk score to assist grantees in targeting the areas of greatest need within their jurisdictions.  Grantees may wish to consult this data [LINK – to HUD USER data], in developing this section of the Substantial Amendment. 
Response:
B.  Distribution and Uses of Funds

Provide a narrative describing how the distribution and uses of the grantee’s NSP funds will meet the requirements of Section 2301(c)(2) of HERA that funds be distributed to the areas of greatest need, including those with the greatest percentage of home foreclosures, with the highest percentage of homes financed by a subprime mortgage related loan, and identified by the grantee as likely to face a significant rise in the rate of home foreclosures.  Note: The grantee’s narrative must address these three stipulated need categories in the NSP statute, but the grantee may also consider other need categories.

Response:

C.  Definitions and Descriptions
(1)  Definition of “blighted structure” in context of state or local law.
Response:
(2)  Definition of “affordable rents.”  Note:  Grantees may use the definition they have adopted for their CDBG program but should review their existing definition to ensure compliance with NSP program –specific requirements such as continued affordability.
Response:
(3)  Describe how the grantee will ensure continued affordability for NSP assisted housing.

Response:
(4)  Describe housing rehabilitation standards that will apply to NSP assisted activities.

Response:

D.   Low Income targeting

Identify the estimated amount of funds appropriated or otherwise made available under the NSP to be used to purchase and redevelop abandoned or foreclosed upon homes or residential properties for housing individuals or families whose incomes do not exceed 50 percent of area median income: $_________.
Note: At least 25% of funds must be used for housing individuals and families whose incomes do not exceed 50 percent of area median income.

Response:

E. Acquisitions & Relocation
Indicate whether grantee intends to demolish or convert any low- and moderate-income dwelling units (i.e., ≤ 80% of area median income).

If so, include:

· The number of low- and moderate-income dwelling units—i.e., ≤ 80% of area median income—reasonably expected to be demolished or converted as a direct result of NSP-assisted activities.
· The number of NSP affordable housing units made available to low- , moderate-, and middle-income households—i.e.,  ≤ 120% of area median income—reasonably expected to be produced by activity and income level as provided for in DRGR, by each NSP activity providing such housing (including a proposed time schedule for commencement and completion).
· The number of dwelling units reasonably expected to be made available for households whose income does not exceed 50 percent of area median income.
Response:

F.  Public Comment 

Provide a summary of public comments received to the proposed NSP Substantial Amendment.

Response:

G.  NSP Information by Activity (Complete for each activity)
(1)  Activity Name:

(2)  Activity Type:
 (include NSP eligible use & CDBG eligible activity)
(3)  National Objective: (Must be a national objective benefiting low,  moderate and middle income persons, as defined in the NSP Notice—i.e., ≤ 120% of area median income).
(4)  Projected Start Date:

(5)  Projected End Date:

(6)  Responsible Organization: (Describe the responsible organization that will implement the NSP activity, including its name, location, and administrator contact information)
(7)  Location Description:  (Description may include specific addresses, blocks or neighborhoods to the extent known.)
(8)  Activity Description:  
Include a narrative describing the area of greatest need that the activity addresses; the expected benefit to income-qualified persons; and whether funds used for this activity will be used to meet the low income housing requirement for those below 50% of area median income.

For housing related activities, include:

· tenure of beneficiaries--rental or homeownership; 
· duration or term of assistance; 
· a description of how the design of the activity will ensure continued affordability.

For acquisition activities, include:

· discount rate
For financing activities, include:

· range of interest rates
I.  Total Budget:  (Include public and private components)
J.  Performance Measures (e.g., units of housing to be acquired, rehabilitated, or demolished for the income levels of households that are 50 percent of area median income and below, 51-80 percent, and 81-120 percent):

 Certifications

(1)   Affirmatively furthering fair housing.  The jurisdiction will affirmatively further fair housing, which means that it will conduct an analysis to identify impediments to fair housing choice within the jurisdiction, take appropriate actions to overcome the effects of any impediments identified through that analysis, and maintain records reflecting the analysis and actions in this regard.
(2)   Anti-lobbying.  The jurisdiction will comply with restrictions on lobbying required by 24 CFR part 87, together with disclosure forms, if required by that part.
(3)   Authority of Jurisdiction.  The jurisdiction possesses the legal authority to carry out the programs for which it is seeking funding, in accordance with applicable HUD regulations and other program requirements.
(4)   Consistency with Plan.  The housing activities to be undertaken with NSP funds are consistent with its consolidated plan, which means that NSP funds will be used to meet the congressionally identified needs of abandoned and foreclosed homes in the targeted area set forth in the grantee’s substantial amendment.
(5)   Acquisition and relocation.  The jurisdiction will comply with the acquisition and relocation requirements of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as amended (42 U.S.C. 4601), and implementing regulations at 49 CFR part 24, except as those provisions are modified by the Notice for the NSP program published by HUD.
(6)   Section 3.  The jurisdiction will comply with section 3 of the Housing and Urban Development Act of 1968 (12 U.S.C. 1701u), and implementing regulations at 24 CFR part 135.
(7)   Citizen Participation. The jurisdiction is in full compliance and following a detailed citizen participation plan that satisfies the requirements of Sections 24 CFR 91.105 or 91.115, as modified by NSP requirements.
(8)   Following Plan.  The jurisdiction is following a current consolidated plan (or Comprehensive Housing Affordability Strategy) that has been approved by HUD.
(9)   Use of funds in 18 months.  The jurisdiction will comply with Title III of Division B of the Housing and Economic Recovery Act of 2008 by using, as defined in the NSP Notice, all of its grant funds within 18 months of receipt of the grant.
(10) Use NSP funds ≤ 120 of AMI.  The jurisdiction will comply with the requirement that all of the NSP funds made available to it will be used with respect to individuals and families whose incomes do not exceed 120 percent of area median income.

(11) Assessments.  The jurisdiction will not attempt to recover any capital costs of public improvements assisted with CDBG funds, including Section 108 loan guaranteed funds, by assessing any amount against properties owned and occupied by persons of low- and moderate-income, including any fee charged or assessment made as a condition of obtaining access to such public improvements. However, if NSP funds are used to pay the proportion of a fee or assessment attributable to the capital costs of public improvements (assisted in part with NSP funds) financed from other revenue sources, an assessment or charge may be made against the property with respect to the public improvements financed by a source other than CDBG funds. In addition, with respect to properties owned and occupied by moderate-income (but not low-income) families, an assessment or charge may be made against the property with respect to the public improvements financed by a source other than NSP funds if the jurisdiction certifies that it lacks NSP or CDBG funds to cover the assessment.
(12) Excessive Force.  The jurisdiction certifies that it has adopted and is enforcing: (1) a policy prohibiting the use of excessive force by law enforcement agencies within its jurisdiction against any individuals engaged in non-violent civil rights demonstrations; and (2) a policy of enforcing applicable State and local laws against physically barring entrance to or exit from, a facility or location that is the subject of such non-violent civil rights demonstrations within its jurisdiction.
(13) Compliance with anti-discrimination laws.  The NSP grant will be conducted and administered in conformity with title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d), the Fair Housing Act (42 U.S.C. 3601-3619), and implementing regulations.
(14) Compliance with lead-based paint procedures.  The activities concerning lead-based paint will comply with the requirements of part 35, subparts A, B, J, K, and R of this title.
(15) Compliance with laws.  The jurisdiction will comply with applicable laws.
_________________________________ 



_____________ 

Signature/Authorized Official 





Date 

___________________ 

Title
 NSP Substantial Amendment Checklist
For the purposes of expediting review, HUD asks that applicants submit the following checklist along with the NSP Substantial Amendment and SF-424.
Contents of an NSP Action Plan Substantial Amendment

	Jurisdiction(s): _______________

Lead Agency
Jurisdiction Web Address:     

(URL where NSP Substantial Amendment materials are posted)
	NSP Contact Person:   

Address:
             

Telephone:
             

Fax:                              

Email:                           


The elements in the substantial amendment required for the Neighborhood Stabilization Program are:

A.  Areas of Greatest Need

Does the submission include summary needs data identifying the geographic areas of greatest need in the grantee’s jurisdiction?





Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

B.  Distribution and Uses of Funds

Does the submission contain a narrative describing how the distribution and uses of the grantee’s NSP funds will meet the requirements of Section 2301(c)(2) of HERA that funds be distributed to the areas of greatest need, including those with the greatest percentage of home foreclosures, with the highest percentage of homes financed by a subprime mortgage related loan, and identified by the grantee as likely to face a significant rise in the rate of home foreclosures?


 
Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.
Note: The grantee’s narrative must address the three stipulated need categories in the NSP statute, but the grantee may also consider other need categories.

C.  Definitions and Descriptions

For the purposes of the NSP, do the narratives include:

· a definition of “blighted structure” in the context of state or local law, 
Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page  _____.

· a definition of “affordable rents,”




Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· a description of how the grantee will ensure continued affordability for NSP assisted housing, 






Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· a description of housing rehabilitation standards that will apply to NSP assisted activities?





  
Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.
D.  Information By Activity

Does the submission contain information by activity describing how the grantee will use the funds, identifying:

· eligible use of funds under NSP,






Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· correlated eligible activity under CDBG,

Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· the areas of greatest need addressed by the activity or activities,
 
Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· expected benefit to income-qualified persons or households or areas, 
Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· appropriate performance measures for the activity,



Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· amount of funds budgeted for the activity, 





Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· the name, location and contact information for the entity that will carry out the activity,
 
Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· expected start and end dates of the activity?




Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.
E.  Specific Activity Requirements

Does each activity narrative describe the general terms under which assistance will be provided, including:
If the activity includes acquisition of real property,

· the discount required for acquisition of foreclosed upon properties,




Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

If the activity provides financing, 
· the range of interest rates (if any),


Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

If the activity provides housing,
· duration or term of assistance,





Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· tenure of beneficiaries (e.g., rental or homeownership),


Yes FORMCHECKBOX 
    No FORMCHECKBOX 
.
Verification found on page _____.

· does it ensure continued affordability?

Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Verification found on page _____.

· does the applicant indicate which activities will count toward the statutory requirement that at least 25% of funds must be used to purchase and redevelop abandoned or foreclosed upon homes or residential properties for housing individuals and families whose incomes do not exceed 50% of area median income?
· Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Verification found on page _____.

F.  Low Income targeting

· Has the grantee described how it will meet the statutory requirement that at least 25% of funds must be used to purchase and redevelop abandoned or foreclosed upon homes or residential properties for housing individuals and families whose incomes do not exceed 50% of area median income?

Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Verification found on page _____.

· Has the grantee identified how the estimated amount of funds appropriated or otherwise made available will be used to purchase and redevelop abandoned or foreclosed upon homes or residential properties for housing individuals or families whose incomes do not exceed 50% of area median income? 


Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Verification found on page _____.  

 Amount budgeted    =      $_____.
G.  Demolishment or Conversion of Low- And Moderate-Income Units 
Does grantee plan to demolish or convert any low- and moderate-income dwelling units?

Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.  (If no, continue to next heading)

Verification found on page _____.  

Does the substantial amendment include:

· The number of low- and moderate-income dwelling units—i.e., ≤ 80% of area median income—reasonably expected to be demolished or converted as a direct result of NSP-assisted activities?

Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Verification found on page _____.

· The number of NSP affordable housing units made available to low- , moderate-, and middle-income households—i.e.,  ≤ 120% of area median income—reasonably expected to be produced by activity and income level as provided for in DRGR, by each NSP activity providing such housing (including a proposed time schedule for commencement and completion)?

Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Verification found on page _____.

· The number of dwelling units reasonably expected to be made available for households whose income does not exceed 50 percent of area median income?
Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Verification found on page _____.

H.  Public Comment Period

Was the proposed action plan amendment published via the grantee jurisdiction’s usual methods and on the Internet for no less than 15 calendar days of public comment?
Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Verification found on page _____.

Is there a summary of citizen comments included in the final amendment? 

Yes FORMCHECKBOX 
        No FORMCHECKBOX 
  
Verification found on page _____.
I.  Website Publication
The following Documents are available on the grantee’s website:

· SF 424  




Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
· Proposed NSP Substantial Amendment
Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
· Final NSP Substantial Amendment

Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
· Subsequent NSP Amendments

Yes FORMCHECKBOX 
         No FORMCHECKBOX 
.
Website URL:  _________________
K.  Certifications 

The following certifications are complete and accurate:

(1)   Affirmatively furthering fair housing



Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(2)   Anti-lobbying






Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(3)   Authority of Jurisdiction





Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(4)   Consistency with Plan





Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(5)   Acquisition and relocation 




Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(6)   Section 3







Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(7)   Citizen Participation





Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(8)   Following Plan






Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(9)   Use of funds in 18 months




Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(10) Use NSP funds ≤ 120 of AMI




Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(11) No recovery of capital costs thru special assessments

Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(12) Excessive Force






Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(13) Compliance with anti-discrimination laws


Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(14) Compliance with lead-based paint procedures


Yes FORMCHECKBOX 
        No FORMCHECKBOX 

(15) Compliance with laws





Yes FORMCHECKBOX 
        No FORMCHECKBOX 
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