CPMP Annual Action Plan Download Instructions
	Notes:
1- Please note that you might need to have the assistance of your IT support, if you do not have proper Administration rights to install on your PC.  It is suggested that you proceed with the following instructions. If you are NOT able to proceed -- seek IT support’s assistance.
2- The installation file download should not take more than 2 to 3 minutes.  If it takes longer than that, it could be for various technical reasons specific to your PC, such as virus, etc.  If that is the case, please seek the help of your IT support. 

3- By default, when you are installing this application on your desktop, you are making it stand alone and data cannot be shared.  If you do need to share the data with other members of your team, you will need to either install it on a network shared drive, or have everyone work from the PC where the application is installed.  If you choose to have it installed on a network shared drive, you might want to consult with your IT support, to define the location and network access, perform the actual install, and place a shortcut to the network application on your desktop
Instructions:
You will be prompted if you want to save or run the cpd_annual_action_plan.zip file.

Click on Save button.  See screen #1.
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	Select your Desktop in the Save in drop down box to save the file.  See Screen #2.
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	Once Download is completed, click on the Close button, see Screen #3.
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	Go to your Desktop, and find the zipped file you just saved.

Right Click on the Zip file, click on WinZip, Click on “Extract to here”, which is your desktop.  See screen #4.

Above step, will create the CPD’s Annual Action Plan folder onto your Desktop. 
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	Open up the folder by double-clicking on the CPD’s Annual Action Plan. 

Open up the Install Packages folder by double-clicking on the folder.

Open up the AnnualPlan_072909_DEV folder by double-clicking on the folder.

Double-click on the SETUP.EXE file.  See screen #5.
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	If you do NOT have Administration rights on your PC, you will see screen #6, indicating you do not have the right to install.  If that is the case, choose the “Run the program as” yourself by clicking its radio button, and then click on the OK button to resume.  Otherwise, if you have Administration rights on your PC, you will see the Welcome screen as the next step below. See screen #7 below.
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	Click NEXT, in the Welcome screen.  See screen #7.
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	Click NEXT, in the Customer information screen.  See screen #8.
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	Click Typical in the Choose Setup Type screen.  See screen #9.
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	Click INSTALL in the Ready to install screen.  See screen #10.
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	Once the installation is completed, if you do not have Administration rights to your PC, you’ll get a message indicating that installation of this package failed.  Just click on the OK button to resume.  See screen #11.
NOTE: If you receive a message You do not have Administration rights to your PC, and a message indicating that installation of this package failed, check your desktop to see if the CPD's Annual Action Plan folder has been installed on your desktop. If the folder has been installed then open the folder and double click on the database. If the folder was not installed then you need to have your IT department install the database. 
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You will be prompted if you want to save or run the cpd_annual_action_plan.zip
fle.

Click on Save button. See screen #1

Select your Desktop in the Save in drop down box to save the file from step2. See
Screen #2

Once Download is completed, dlick on the Close button, see screen3.

Go to your Desktop, and find the zipped file you just saved onto your desktop.
Right Click on the Zip file, click on WinZip, Click on “Extract to here”, see screen
=4,

Above step, will create the CPD’s Annual Action Plan folder onto your Desktop.
o. Open up the folder by double-ciicking on the CPD’s Annual Action Plan.

10. Open up the Install Packaaes folder by double-clickina on the folder.

11. Open up the Annualp (TSR i XlHicking on the folder.
12. Double-click on the SE
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rights on your PC, you.

14. Click NEXT, in the Welcome screen. See screen =6.

15. Click NEXT, in the Customer information screen. See screen =7

16. Click Typical in the Choose Setup Type screen. See screen #8

17. Click INSTALL in the Ready to install screen. See screen 9.

18. Click OK

19.1f you do not have Administration right to your PC, you might get a message
indicating that. Disregard the message and select the option that allows you to
install as yourself not the Administrator.

20. Click OK. This will be that last pop-up screen of the installation. At this point the
installation is complete. See screen 10

21. A folder called Annual Action Plan has been created on your desktop.

22. Open the folder and double-click on the only file you see in that folder which is
called: AnnualPlan_072909_DEV.accdr. See screen #12.

23. Now you'll see the main screen of the system. See screen #13.

ext step below.
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	Next you’ll get another pop-up window indicating, CPD Annual Action Plan has completed successfully.  Click OK to finish. See screen #12. 
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	Click OK.  This will be the last pop-up screen of the installation.  At this point the installation is complete.  See screen #13.
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	A folder called Annual Action Plan has been created on your desktop. 

Open the folder and double-click on the only file you see in that folder which is called: AnnualPlan_072909_DEV.accdr. See screen #14.
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	Now you’ll see the main screen of the system.  See screen #15 
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