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012 - Account Receivable Summary

Option Q12 displays all accounts receivable actions for the specified grant and indicates if a collection has

been applied to the receivable (Figure 7-68). Information on this screen includes: Reference No., Type of
Receivable, Amount of Receivable, and Amount Liquidated.

Figure 7-68 Q12, Account Receivable Summary

Tab to the underbar next to the Ref. No. and press ENTER to view the Account Receivable Detail
information screen, shown in Figure 7-69.

Totat Receivable Am
Total Amount Cot

Figure 7-69 Q12, Account Receivable Detail
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013 - Grant Budget Line Item Summary

Option Q13 uses two formats to display the BLIs associated with a specific grant. Format 1, shown in Figure
7-70, displays the Line Item Number, the Line Item Name, the Authorized Amount, the Disbursed Amount
and the Balance left in the budget line item. An asterisk "*" beside a BLI number means that the "Disbursed
Amount" and "Balance” reflect both actual payments (which have been sent to Treasury) and payment
requests (which are awaiting either Field Office review or the next overnight payment process).

7/0241996 e

of

Figure 7-70 Q13, Project Budget Line Item Query - Format 1

Format 2, shown in Figure 7-71, displays the Line Item Number, the Short Line Item Name, the PAS
Program Code associated with the line item amount, the Original Amount Authorized for the line item, the
amendment amounts (if any), and the Current Authorized Amount for the budget line item.

fve Grant Program
ne [tem Query

3,190, 188.00

: M=Prev. Menu

Figure 7-71 Q13, Project Budget Line Item Query - Format 2
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From either of the Format screens, use the TAB key to position the cursor at the underbar to the left of a BLI
number and press ENTER. The Budget Line Item History screen, shown in Figure 7-72, displays actions
which have occurred against the selected budget line item for the entered grant. This screen is also available
via the "Q14" query. The information includes: the date the action took place, the authorized amount, the
disbursed amount, and a remarks field. The remarks field indicates the type of action that occurred against
the budget line item (i.e. Funds were spread or redistributed, a voucher was entered or canceled).

At the bottom of the screen is the "Item" field for viewing a specific line item. A specific BLI can be viewed
by entering a BLI number. To view all line items for the grant, the user can enter "ALL" for the BLI.

In the "Opt:" field, the user may enter "A" to view only authorization changes for the line item, or enter "D"
to view only disbursement activity. To view both authorization and disbursements, enter "B".

In the upper right corner of the screen is the field "Page: x of y". If more than one page exists, the user may
enter a page number in the "Opt:" field to go directly to the desired page.

Figure 7-72 Q13, Individual Line Item History

When there are multiple pages (screen images) of BLI detail, a suboption will appear as "n, +n, -n", where
"n" is a designated page (screen) number. The user can move through the query by keying page number
references in the "Option” field. For example, if "4" is entered in the "Option" field, the fourth screen image
from the beginning of the BLI History records will display. You can also request the number of screen
images to advance to (+n) or retreat to (-n), where "n" is the number of screens you wish to move forward
or backward. If you are on the sixth page of disposition records, an entry of "-2" would display the fourth
page of records.
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Q14 - Grant Budget Line Item History

Option Q14 provides detailed information about individual line items for a specific grant (Figure 7-73). Enter
a 4-digit line item number in the "Item:" field and the grant number in the "Data:" field, then press ENTER.

The Budget Line Item History screen displays actions (chronologically by action date) which have occurred
against the selected budget line item for the entered grant. This information includes: the date the action took
place, the authorized amount, the disbursed amount, and a remarks field. The remarks field indicates the type
of action that occurred against the budget line item (i.e. Funds were spread or redistributed, a voucher was
entered or canceled).

Additional line items may be viewed by entering a different BLI number in the "Item:" field. To view all line
items for the grant, enter "ALL" in this field.

Figure 7-73 Q14, Project Budget Line Item History

In the "Opt:" field, enter "A" to view only the authorization changes for the line item, or enter "D" to view
only disbursement activity. To view both authorization and disbursements, enter "B".

In the upper right corner of the screen is the field "Page: x of y". If more than one page exists, the user may
enter a page number in the "Opt:" field to go directly to the desired page.

When there are multiple pages (screen images) of BLI detail, a suboption will appear as "n, +n, -n", where
"n" is a designated page (screen) number. The user can move through the query by keying page number
references in the "Option" field. For example, if "4" is entered in the "Opt:" field, the fourth screen image
from the beginning of the BLI History records will display. You can also request the number of screen
images to advance to (+n) or retreat to (-n), where "n" is the number of screens you wish to move forward
or backward. If you are on the sixth page of disposition records, an entry of "-2" would display the fourth
page of records.
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Q15 - Contract Date/Controls Query

Option Q15 (Figure 7-74) displays Program Area related control dates, their values, who last changed the
date, and how many times the date has been changed in LOCCS since the initial entry.

To access the screen, enter "Q15" and a grant number, then press ENTER.

Figure 7-74 Q15, Contract Dates/Controls Query
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29 - Grant Obligated and ded Que

NOTE: Option Q29 is only available to Program Areas that are required to enter Obligated/Expended
data over the VRS. Option Q29 (Figure 7-75) displays the cumulative obligated and expended funds — by
quarter — for a specified grant. It also provides the percentage of the total LOCCS Authorized amount that

has been obligated or expended. To access the screen, enter "Q29" in the "Opt:" field and the Grant number
in the "Data:" field, then press ENTER.

Figure 7-75 Q29, Grant Obligated/Expended Query
(Not Applicable to All Program Areas)

This screen will indicate if the grantee has failed to provide a prior quarter’s obligated/expended data, as
shown in the example. Option Q29A lists all grants who have missed or are late in reporting their

obligated/expended data. Suboption B (Format 2) presents the data in a format that includes the dates the
grantee called in the data (Figure 7-76).

UE=Exit/Log-off

M=Prev-Menws . S=Sane sét_?pen

Figure 7-76  Q29, Suboption “B" (Format 2)
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29A - Late Obligated/Expended Que

NOTE: Option Q29A is only available to Program Areas that are required to enter Obligated/Expended
data over the VRS. Option Q29A provides summary and detail information (by Program Area) on all grants
whose obligated and expended information has not been provided by the HA and is considered “late”.
LOCCS has the following definition of "late”:

During the grace month following a quarter end, any grant for which the prior quarter’s
obligated and expended information was not provided is considered late. For example, on
10/01/1995 LOCCS would expect quarter end obligated and expended information through
09/30/1995. The Q29A screen will show all grants as of 10/1 who have not provided
06/30/1995 obligated and expended information.

After the grace month, the Q29A screen will show all grants who have not provided the most
recent quarter’s obligated and expended information. For example, on 11/01/1995, the Q29A

screen would show all grants who have not provided 09/30/1995 obligated and expended
information.

Depending on the user’s authority (HQ, FAD or FO), the initial screen is presented in different formats.

Headquarters users have 12 screen pages generated, with a HQ/Regional summary on page 1 (Figure 7-77).
Pages 2 — 12 contain Regional/Field summaries for Regions 1 through 10, respectively (Figure 7-78).

FADs will have 2 screen pages generated with the same page 1 as HQ (Figure 7-77), and page 2 will be their
specific Region/Field Summary. Figure 7-78 shows Region 3, Mid Atlantic Summary.

FO personnel will automatically have the detail information displayed for all grants with "late" obligated/
expended data (Figure 7-79) in their Region and Office. Both HQ and FAD can display the detail information
by entering a specific RO/FO in the "RO:" and "FO:" fields.

E=Exit/Logoff -
WePrev Men

Figure 7-77 Q29A, Initial Screen for HQ and FAD Staff
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Figure 7-78 Q29A, Regional/Field Summary for HQ and FAD Staff (Region 3)

To access a different Region/Field Office summary, key in new data in the "RO" and "FO" fields. For HQ
and FAD users, entering "**" in the "FO" field will list detail information for the entire specified Region.

. coN PAZ6PO3AZO1-52 05
SAY el QpRe o E
Data:

Figure 7-79 Q29A, Detail Grant Data for FO Staff (Region 3, Field Office 26)

NOTE: The system will default to showing all Program Areas. To restrict the Program Area(s) being
displayed, key in a specific Program Area code in the "Data:" field. In Figure 7-80, the query was limited
to only "CIAP" grants in Region 3, Field Office 26. Up to three Program Areas (e.g., COMP,CIAP,LBP)
may be entered in the "Data:" field or key in "ALL" to return to the complete list.
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Figure 7-80 Region 3, Field Office 26 - Detail Summaries for "CIAP" Only
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7.6 Miscellaneous Queries

CAP - MOD/DEYV _Capital Funding Query

The MOD/DEV Capital Funding Query provides Field Office and Program Office staff with information

regarding Modernization Funds being used for Development and Development Funds being used for
Modernization.

Modernization funds (from COMP and CIAP) may be designated for use on specific development projects.
Likewise, Development funds (from PDEV and TIHD grants) may be used for Modernization purposes; the

development funds, however, are not assigned to specific modernization projects. Mod/Dev funding is
assigned using Option FO1.

To access the screen, enter "CAP" in the "Opt:" field and press ENTER. The format of the display on the
initial screen varies depending on the type of user accessing it. Field Office personnel will see a screen that
includes all of the grants within their Field Office from which funding has been designated for either
Modernization or Development use (Figure 7-81). The individual Development Project Numbers, Authorized
and Disbursed amounts, and number of Additional Units per grant are shown. The total amounts of "Mod
used for Dev” and "Dev used for Mod" are also given. NOTE: The number of Additional Units is shown
at the Tax ID level and not for each project because a development project may receive funds from multiple
grants. In the example, this is true for (PDEV)AZ20P009002 and (PDEV)AZ20P009111.

o Authorized
(B6-6000281)
09003 . 5,000.00

92 (PPEV)AZ20P009002 874.00 -

: Ci T CPDEV)AZ20P09111 4,000.00 "

PDEV AZ20POO9025 - "'305.00 ‘

PDEV. AZ20P009026 . . . L 8,000.00 - ‘0.oo. S
7 Total: Mod used for .Dev 234,481.00 . © . 3,713.00 102 .

Dev used for Mod 8,305.00 - . * p.00

E=Exit/Logoff SR Opt:
‘M=Prev Menu . F=FO Summary . DP=DevProjQuery Data:

P——

Figure 7-81 "CAP" Option - Mod/Dev Capital Funding Query

To access a summary of all Mod funds for development purposes, use suboption "F" (FO Summary), shown
in Figure 7-82. NOTE: This would be the initial screen for a Program Office or System Support user. This

screen format contains a one line summary that shows the number of Additional Units, Program Area, and
Authorized/Disbursed amounts for each Field Office.

Tab to the underbar next to a specific Field Office and press ENTER to access the data in the format shown
in Figure 7-81 above.
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CAP/F15 . (LOCCS) Mod/Dev. Capital Funding Query 06/21/1996

v © - Modernization funds used for Development  Page 1 of .2
; e L Addnt Prog - " ..l e L s -
"RO FO: ool : ¢ - :Authorized Disbursed

03/26 PENNSYLVANIA. ST QFC.
03/28 PI1TTSBURGH AREA OFC. .
03/39 DISTRICT OF COLUNBIA
04/09 ALABAMA ‘STATE ‘OF|
- 04719 N." CAROLINA- ST:{
04/29 JACKSONVILLE
05/33 GRAND RAPIDS. AR,
05/46 MINNESOTA STATE QFC. -~ -
06748 LOUISIANA STATE OFC. .0
‘09/20: ARIZONA: STATE OFFICE °

(I T T R R T T TV B )

| EsExit/Logoff .
M=Prev Menw

Figure 7-82 Capital Funding Query - FO Summary

Suboption "B" (Development Summary) lists all of the Field Offices with grants that have used Development
funds for Modernization purposes (Figure 7-83). The Authorized and Disbursed amounts for each Field Office
are shown. Tabbing to the underbar next to a Field Office and pressing ENTER will display the individual
grants which provided funding.

ital Funding Query - 0671971996 -

CAP/ETS: ! ng Qu :
SR 2 t funds used for Modernization  Page 1 of 1 -

03/39 DISTRICT OF COLUMBIA
05/93 Eastern/Moodlands::
08/91 Northern: Plains
09720 ARIZONA STATE OFFICE
09/99 Southwest Office . .
Total: -~ i

HUD Total: <

E=Exit/Logoff S opt:
M=Prev Menu A=Mod Summary DP=DevProjQuery Data:

Figure 7-83 Suboption "B", Development Funds Used for Modernization

Suboption "“DP" (Development Project Query) provides detailed information about a specific Development
Project (Figure 7-84). After entering "DP" in the "Opt:" field, key in the Development Project Number in
the "Data:" field, then press ENTER.
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In the example, Development Project AZ20P009002 is being funded by one COMP grant and one CIAP
grant.

0CCS) Hod/Dev Capltal Funding Guery os21/1996
eve o'pment Pro;ect "AZZOPOOOOOZ"_ Page 1 of ;

Foiio R : Authorued Uisbursed o
MARTCOPA: COUNTY:-HS IUTH 6000281) : P : i
-~ CLAP- KZ20P009912 .PDEV)AZZOPOOOOGZ 45,000, 00 .

COQP AZZOPOO??O‘I" Z (PDEV)AZZOPOOOOOZ : 874.00 .

45 874,

E=Exit/Logoff
HePrev Meu

optr
Data: .

FeFC Sumary - DP=DevProjouery

Figure 7-84 Suboption "DP", Development Project Query
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DOC - Outstanding Document Query

The LOCCS Outstanding Document Query displays both Summary and Detail information on documents due
at HUD from the grantees. These required documents vary by Program Area and specific information
regarding each Program Area’s documents can be accessed through Option Q49.

All documents displayed on the Outstanding Document Query are recorded as received through Option M10,
Record Receipt of Outstanding Document.

To access the screen, enter "DOC" in the "Opt:" field and press ENTER. The initial information displayed
using the DOC option varies by user type. Headquarters, Program Office and FAD users will first see a
screen of summary totals by Program Office and Program Area which includes how many are "Due" and how
many are "Late”. Field personnel default to a detail set of screens listing the specific documents due by

grantee. Once the default selection is displayed, a suboption "S" (Select Criteria) is available to select another
query profile.

The two formats are described below.

HEADQUARTERS/PROGRAM OFFICE/FAD USERS

The initial "Headquarters Summary" screen (Figure 7-85) identifies the total number of outstanding
documents and the number of late documents for each Program Office. This screen is useful for identifying
an increase or decrease in overall document tracking and trend analysis of late documents.

~ poc/eis

E=Exi t/Logoff

$=Select Criteria. An,#0,en) o Optro
H=Prev Mernu i CoTEE

Figure 7-85 Outstanding Document Query — Headquarters Summary, Initial Screen

Pressing ENTER from this screen shows the total and late number of documents for each Program Area
within the listed Program Offices (Figure 7-86). This information may display on more than one screen page.
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(LOCCS) Outst nding Docunent Guery 01/23/1996

DOC/F13 - _ :
e - Headquarters Summary . 'Page 2of 3

“Late s
4,564 R
T3
8 L

MePrev. enu

—

Figure 7-86 Outstanding Document Query - Headquarters Summary
Program Areas (by Program Office)

To refine the search, use suboption "S" (Select Criteria) which is available on all of the screens affiliated with
the "DOC" query. This suboption allows you to enter a specific Program Area, Region and/or Field Office
(Figure 7-87). You may also request that only "Late” documents be displayed by entering a "Y" in the
appropriate field. NOTE: Each time the "S" suboption is used, the previous (or default) query criteria is
displayed on the right side of the screen.

. 01/23/1996.
- 10:52:28

Query criteria- -

Late DocsOnly .
e -en_t,er}“!"

WeMester ke ReR0/FO Sumary
E=Exit/logoff |~ ' S=Same'Screen

Figure 7-87 Suboption "S" (Select Criteria)

In the following example, the Program Area "COMP" was specified on the Select Criteria screen. The search

resulted in 8 pages of data, as indicated in the upper right corner, with Page 5 being shown in Figure 7-88.
The information is listed in numerical order by Grantee Tax ID.

For each grant affiliated with the Recipient/Tax ID, the following information is displayed: Program Office,
Program Area, Grant Number, Region/Field Office, Document Type, Document reporting period (From/To),
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Due date, and How Late (shown in years/months) the document is.

DOC/F13 ;:'::'“ (LOCCS) mtstandms Docunent Ouery : - 01/23/1996 .

: x L Pase 50f 8

ofc P/A Grant No ©UUROY FO'- TYPe "Frowl/To-- Pue ¢ T

SEMINOLE TRIBAL HOUSING AUTHORITY 591097413y . T
PIH COMP FL93BO5970193 ::05: " ANNSTM 07794~ 06/95 09/
PIK - COMP FLY3B0S970294 ANNSTR 07/94-06/95 .09,

CLEARWATER H/A T (59-4399006)
~PLH:" COMP FLZ9P07570192 : - ANNSTM . 07/94~ 06/95

HA MARYVILLE T © (820759225 LT
PIH COoMP TN37P06570193 04 37. ANNSTM. “07/94- 06/95' 09F 3 Months
PIH COMP-IN37P06570294 . 04 37 ANNSTM 07194 06795 - 09,

3. Months®
CHAITANG)GA H/A . : EEE

Figure 7-88 Suboption "S" (Select Criteria) Using Program Area "COMP" 'i
In the next example (Figure 7-89), Region 03 was the only criteria specified on the Select Criteria screen.
This search resulted in more than 40 pages of data. The first page or two will display Program Area
summaries and the remaining pages list the information similar to the data shown in Figure 4. This example
emphasizes why it is better to qualify the search by using suboption "S" (Select Criteria), whereby a more
reasonable number of pages would be displayed for viewing.

0Bt
" SNAP Speci:a L Nee‘ds*‘f‘A,ss_ist
$PC Shelter + Care °
o NCPOY Total .

‘CHSP cdngregate ﬂousmg Program

‘HOP2 . :
PTAG:
§8 -4
i WHSNG® Total: o : L
Ciap Comprehensive” Inprovamt Asmstance

COMP Comprehensive Grant Program .

DRUG Drug Elimination Grant Program

FIC  Family Investment Center = .

HEL “Hope for Elderty Independ. Def_uo Pgm
HOP1 Home Ownrshp for Peopl. Evrwh - PIK

LBP ~Lead Based Paint Risk Assess. - PIH :

" -MI0. Moving to Opportunities. : o

—Exxt/Logoff . s=Select Crxtema » (n *n,-n) Opt:
M=Prev Menu .1 ... o Data:

Figure 7-89 Suboption "S" (Select Criteria) Using Region 3

Suboption "R" (Region Office/Field Office Summary) on the Select Criteria screen provides the number of
total and late documents for each Region in the country for the specified Program Area. In the example
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(Figure 7-90), the Program-Area
documents are being tracked.

"CIAP" was specified. This query shows all Region/Field Offices for which

- 01/23/1996
Page 1 of

'CONNECTICUT. ST OFC..

AHPSH IRE.. ST OFC

Figure 7-90 Suboption "R" (RO/FO Summary) for Program Area "CIAP"

FIELD OFFICE USERS

For

"Field Office” user types, the initial screen defaults to a summary which lists the total outstanding

existing and late number of documents for each Program Area within their Region and Field Office. In the
example (Figure 7-91), the user is assigned to Region 03, Field Office 26.

(LOCCS)mtstand ing Docunent 'ndéry 5

- - CD81 Community Devel Block Grants -
SNAP Special Needs Assistance - ‘
- MCPpw .ota,l% L
~CHSP Congregate Housing Program
$8 . ‘Section: 8 Housing o
- MHSNG™ ‘Total . - - ERE
CIAP Comprehensive Improvemnt Assistance
:COMP_Comprehensive Grant Program
~."DRUG. Drug Elimination Grant Program
FI1IC Family Investment Center ﬁ
" 'HOP1 Home Ownrshp for .Peopt Evrwh -- PIH
LBP Lead Based Paint Risk Assess.. - PIH
TOP Tenant Opportunities Tech Assist
YAP Youth Apprenticeship Pragram
YSP Youth Sports .~
HPTH" Total
. HUD Total .-
E=Exit/Logoff . S§=Select Criteria. (n,+n,-n)
M=Prev Menu .

Figure 7-91 Outstanding Document Query - Region Summary, Initial Screen

This query resuits in 39 pages of data. After pressing ENTER, the additional pages of information are
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displayed in numerical order by Grantee Tax ID (Figure 7-92). This is the same format that appears when
using suboption "S" (Select Criteria). Remember that for a Field Office user type, the system defaults to the
user’s corresponding Region/Field Office codes. NOTE: Because this option is for query purposes only, any
user may view data for another Region/Field Office by entering different codes in the appropriate fields.

ge -2 of 39 .
_How Late?

coofc P/
“HSG ASSOC"OF DE

Hoe1

. Due

01/95-06/95 . 07/30/95. . .5 Nonths
01/95-06/95 .- 07£30/95..- 'S Months
07/95-12/95  01/30/96. = = .
-07/95-12/95.01/30/96: .
01/95-06/95 “07/30/95
01/95-06/95 ~ 02/30195
07/95-12795  01/30/96::
07/95-12/95 O1/36/96. - .. .
01/95-06/95 077/30/95 - § Months
101/95-06/95 07730795 . . 5 hs
07795-12795 ..01/30/96
F-269 ~07/95-12/95 < 01/30/96
© 231352610y T T
269 12/91-11/92 ~ 02/28/93 2Yrs1t Months . .
269 . 12/92-11/93 . 02/28/94 1Yr ‘11 Months
231624026 e e
‘PRGRPT “07795-12/95 “01/30/96 - .-

YMCA.OF PHILADELPHIA MID CIT
| CPO SNAPPATHBRS0S

S=Select Criteria (m,*n,-n) =~ " oOpt: -

Figure 7-92 Outstanding Document Query for Region/Field Office User

As mentioned earlier, it is usually more efficient to limit the search, using suboption "S" (Select Criteria).
Because this is a Field Office user type, the Region and Field Office fields on the Select Criteria screen
(Figure 7-93) are prefilled (in this case with Region 03 and Field Office 26).

01/25/1996 L

DOC/F12 - .
: . 12:27:03

LOCCS) Outstanding Document Query

- .Plea#e specify query criteria;

- ~Last Query cri teria-

Program Area....:
Regio':'i- -“-.-......: 03 S . 03
Off.".ce.".-..'......: 26 26

Late Docs Only..:
enter ¥y s

ﬁ=Haster Menu R;RO/EO'Surmary ’ Opt:
E=Exit/logoff S=Same Screen Data:
Figure 7-93 Suboption "S" (Select Criteria)
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In the example in Figure 7-94, the Program Area "CIAP" is entered resulting in three pages of data.

UDOC/FI3 i (LOCES) Outs

©o. . Page 1.of Z’sj:;
. Due . How Late?,
10730795 2 Morths
95 10/30/95 2 Months

~Ofc “P/A 7 Grant No .

. LEBANON. | COUNTY. HOUSING AUT
PIH 'CIAP PA26P05290991 03 26

. PIH CIAP PA26P0S291092 © 03 26
HOUS AUTH OF ‘THE CO.OF CHE!
PIH CIAP PA26PO4490787

. EPIR. CIAP PA26POT3903
T PEHR  CIAP PA2
- E=Exit/Logoff

M=Pre

Figure 7-94 Suboption "S" (Select Criteria) for "CIAP"
Defaults to Region 03/Field Office 26

Users are not restricted to viewing data for other Regions and Field Offices. In Figure 7-95, the Program
Area "COMP" was entered, along with Region 02 and Field Office 36. Note that on the last page of
document information, a message line containing the total number of documents that are due and late appears
for the Program Office, Program Area, and/or Region/Field Office.

L DOC/FI3 “(LDCCS) Outstanding Dacument Query

"“:ROFO . Type . ~-FromfTo
FRE! el R L111786007) :
PR COMP NY36P02370193 - 02:36 " ANNSTM: :07/94-06/95 0 r o
‘PIH COMP NY36P02370294 .02 36  ANNSTM 07/94-06/95 - 09/30/95 3 Months .
HA OF CISLIP YOWN - . o U(112314838) - oo T e
“PIH COMP NY36PO7770193 - 02 36 ANNSTH - 07/94-06/95 -09/36/95 3 Months
PIH " COMP NY36PO7770294 ' 02 36 -ANNSTH 07/94-06/95 09/30/95 3 Months
"R 4 Documents due, 4 are late for “COMP", Region 02 :

‘Office 36 »* 7 -

E=Exit/Logoff  S=Select Criteria Opt: __
M=Prev Menu ) a Data:

Figure 7-95 Select Criteria for "COMP", Region 02/Field Office 36

July 3, 1996 7-68 Menu Options



LOCCS User Guide PIH-BLI

Q40 - Workload Summary

One of the first options that a PIH Field Office staff will request from the Main Menu is Q40, Workload
Summary, shown in Figure 7-96. Q40 shows the workload for PIH LOCCS users within the Region.
However, the PIH Field Office staff will only be concerned with two of these items: Contract Changes
(Option FO1) and Vouchers to Review (Option V32).

"Contract Changes" indicates the number of grants available to be broken out by BLIs. This number also
includes any changes that the RAD made to a grant’s contract authority that was previously entered in PAS.

67}33/1996

: 10.27 34

E=Exit/Logoff
M=Prev: Nenu

Figure 7-96 Q40, Workload Summary

Using the TAB or ARROW keys, position the cursor next to the number of "Contract Changes” and press
ENTER. The next screen (Figure 7-97) shows all grants ready to have BLIs entered for their budgets. When
a "#" appears to the left of a Grant Numbers (legend at the top of screen), Option FO1 is required.
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Q4O/LEC . . 077037199

‘RO fO Entered i : i
1 08 91 32/28/93 #50918005702 -93:.CHEYENNE RIVER NSG AUTﬂ :
2 08 91 09/02/95: #SD91BOOS704-95 CH : 0
308 91 05/22/96 #ND918006706 -96 {8

Figure 7-97 Q40, Workload Summary - Contract Changes

Vouchers to Review, the other item of importance to the PIH Field Office staff on the Workload Summary,
shows the number of vouchers that have been requested by the grant recipient which must be reviewed by
the Field Office before any payments are made. Tabbing to the number displayed for this field and pressing
ENTER will transfer the user to the screen shown if Figure 7-98. A similar summary is shown via the Q10
query. However, Q10 shows not only PIH vouchers to be reviewed but also all other vouchers for program
areas which are authorized by the user ID.

06.06/11/96 628095033 CO06PO0270495. - :
06 04/12/96 028095038 CO06PO07U535 WOt spaxnss uousms

E=Exit/Logoff P=Prev Screen ~M=Prev Menu Opt:___
i ' C Data:

** Fnd of Data **

Figure 7-98 VRS Vouchers Out for Review
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Q41 - PAS/LOCCS Query

Option Q41 (Figure 7-99) displays Authorization and Disbursement Totals of data stored in both PAS and

in LOCCS for a designated grant. Disbursement discre
using the available suboptions on this screen.

pancies between the two systems can be highlighted

QUAVT . PAS/LOCCS Program Code Summary

Grant Wuiber: CO0GPO0270495
ST HSG AUTH OF PUEBLO

~ PAS/Di

PGH-Prog -
Cd Area

" T=Trans Detail
L NeGRD-Detait.

Figure 7-99 Q41, PAS/LOCCS Query

Of the suboptions available, the most useful selections for the PIH Field Office staff are:

"Z" = GRD Zoom (Figure 7-100) displays the PAS Grant Detail (GRD) records for the given grant.
The fund control stage of the grant is also displayed. This screen will show when the grant was i
n reservation, obligation, or contract stages of fund control in PAS.

"N" = GRD Detail (Figure 7-101) displays a one-line summary of all GRD records for the given

grant. The summary shows the GRD access key and totals for Obligation, Contract, PAS
Disbursements, and Balance.

"T" = Transaction Detail (Figure 7-102) displays all PAS transactions generated by LOCCS for the
given grant. The PAS transaction query will first ask the user if the transactions are to be sorted by
Batch date or by Effective Date. After making this sort sequence selection, the grant’s PAS
transactions are shown in the format of Figure 7-55. TAC Code 301 means a disbursement. TA
C Code 276 is a receivable. TAC Code 413 is a collection. If these TAC Codes have an "R" suffix,
then the PAS transaction is "R"eversing a previous PAS update.

There are two suboptions that do not appear on the Q41 screen; however, they are accessible to the user:

"2" = Format 2 displays a one-line summary of all GRD records for a given grant and also shows
a LOCCS disbursement total of all disbursements that have used contract funds allocated to the given
GRD record(s). This screen helps to identify discrepancies between LOCCS and PAS.

"3" = Format 3 displays the PAS Reservation amount, Obligation amount, and Contract amount for
a given grant.
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| .07/03/1996
A :53 :54

Q41/ABT (LOCCS) Comprehenswe Grant Program
: : .PAS GRD Detail ... L

Project. No: COD6PO0270495
‘Appro.....5 4164 :
“Fiscal Yr.z %X -
Allotment.. 1
Program cd-

=zr=r~- Miscellaneous” erlds : =
Contract Eff:; 05/10/95 Expu's. 00/00/
Flscal Yrend: 00/00° PAS’ 'l?é : ’

. PAS DY sbursemént
Difference...

ettt

_$=Same ‘Screen
;' P=Prev Screen .. . M=Prev Menu
Figure 7-100 Q41, Suboption "Z" (GRD Zoom)
CQAT/AVT ' PAS/LOCCSJ 'rant Detail . Screen
' ' ant uumber' CO08PO0270495
- ) s liSG AUTH OF PUEBLO
Format #1 :

"P=Prev Screen

" T=Trans ﬁétdi_ 1 R=Root Detail opts
- N=PGM Detail . Z=GRD Zoom Data:

Figure 7-101 Q41, Suboption "N" (GRD Detail)
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ol.mpr S (LOCCS) PAS/LOCCSiTrmsacnm Detail
_HSG AUTH OF PUEBLO -

e 07/03/1996
. 1 .-
Grant Nmﬁer CGI6P002701.95 S

T Doc 4
RO FO No -
1:06. 0001 -

06/29/96 MR 301 CoP X 1 08 06 0005 45, noo'ou 06/29/96 10~ L3666

E—Ex1 t/Log- off

- §=Same Screen
g H?Erev?i_lgm P '

Figure 7-102 Q41, Suboption "T" (Transaction Detail)
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2 - Pro Area PRN Summ

Option Q42, shown in Figure 7-103, displays a list of all PAS Program Codes for the Program Area currently

selected. PAS Program Codes are used to identify specific funding appropriations and/or allocations of PIH
funds to specific purposes.

This option is accessed directly by entering "Q42" in the "Opt:" field and pressing ENTER -- no additional

input is required. Once the screen is displayed, PAS Program Codes for other Program Areas can be listed
by typing in the LOCCS 4-digit Program Area Code in the "Data:" field.

LOCCS automatically associates PIH grants to the PIH Program Area based on PAS program codes. When
a grant is established in PAS and has its GRD record assigned with a program code, LOCCS uses the
program code to match the grant to the LOCCS Program Area.

| (LOCCS) PAS/PRN Sumary Guery

: COMP * Comprehensive Grant L RS o
L R CFDA. Type Type :Fed - 7.

o No. Asst Recip Agency

©1 44,859 06 B4 . 8635

PH COMP GRNT EMRGNCY 10

COMP GRNT EMRGNCY .10 14.859 04 04 8635 .
H COMP GRNT CURRENT =10~  14.859 04 11 8635
‘COMP_ GRNT: CURRENT 8635

100 14,859 04

E=Ex§t/Lo§off S=Sanié _,Scrélén" . Opt
‘M=Prev Menu ' - ::PS=PRN Search . ' P=Prev Screen

Bata

Figure 7-103 Q42, Program Area PRN Summary
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043 - D71 Locality/County Code Query

Option Q43, shown in Figure 7-63, provides a list of all cities, within the specified state, with names that
begin with the character string entered.

LOCCS validates all city name and state abbreviation updates made by the CCMD. This is done by
comparing their entries to data records in the HUD Geographic Coding System (D71). When a match occurs,
the data entry is considered valid and the HUD Locality and County codes are extracted from D71 for use
by LOCCS in reporting disbursement activity to the Federal Assistance Data System (FAADS).

If a spelling error occurs for a city name, the Q43 query can be used to determine the correct spelling. When
confirming a city name spelling, LOCCS will match the user’s character string with the first and subsequent
characters of the city’s name as stored in D71. For example, if "Sha” is entered as the city name, and "PA"
is specified as the state code on the D71 query, LOCCS will provide the user with a list of all cities, counties,
and places in the state of Pennsylvania whose names start with the letters "SHA".

If you do not know a state code, you may display the state code abbreviation table used by D71 by entering
a question mark (?) in the "State:" code field and pressing ENTER.

‘of Data **

. Optik
L RS :. 3 3.. Da;‘:i .

Figure 7-104 Q43, D71 Locality/County Code Query
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044 - Unconfirmed Treasury Schedule Query

The Unconfirmed Treasury Schedule Query Screen (Figure 7-105) shows by Treasury payment tape, the
schedules on that tape that have not been confirmed in LOCCS through the M08 schedule confirmation screen
option. Each Treasury tape can have multiple payment schedules. Each payment schedule is summarized

by totals for the number of payments in the payment schedule and the cumulative dollar amount of all
payments in the payment schedule.

The schedules displayed will be oriented to a given Region. Hence, a RAD from Region 5 will find only

Region 5 payment schedules on their display. Headquarters will have all unconfirmed payment schedules
displayed from all Regions.

This screen is accessed by entering "Q44" in the "Opt:"
schedules are identified from output produced by GOAL
Additional schedules can be displayed by pressing the EN

field and pressing ENTER. Unconfirmed payment
S; they are displayed in newest to oldest sequence.
TER key repeatedly -- once for each screen display.

0770371996

ed- ""Type . -=~ v‘{'ape'sf‘- .
06/29/96 ACH 046052,

$67,846

v o ! : 2y ¥y .
LS2398  3,919,020.40 ' 4,529,528.54
LK2261 U 611,247.70° . 9,529,625.77
LA2669 4,512,028.66 1,032,
(02000 - - '315.767.86.
U ULM3666 T 19,967.996.59

1 14,851,891.28

E=Exit/Logoff : -
M=Prev Meru .- P=Prev Screen

. 'Data:

Q4/TOT. . (Loces) Unconfirmed Treasury Sched Query . O7/03/1996

Figure 7-105 Q44, Unconfirmed Treasury Schedule Query
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Q45 - Recipient Name Query

Option Q45 is used to access a Grantee’s Tax Identification Number (TIN) in cases where limited information
about a grantee is known. For example, this option can be used whenever a vendor or grant recipient’s name
cannot be remembered in full, or only the City and State or Zip Code are known - but not the vendor/
organization’s TIN.

NOTE: The table used for this query is only updated during LOCCS overnight processing. Therefore, any
name changes performed during the day will not be reflected in option Q45 until the next business day.

There are three ways to conduct a search for the TIN (Figure 7-106), using either
1) a City/State combination,

2) the Zip Code only, or
3) any portion of the organization’s name and State.

11371995

Figure 7-106 Q45, Vendor/Organization Name Query

1) A "City/State” search using the full spelling of the city and the State abbreviation (e.g. "Greensburg"
and "PA") produces the list shown in Figure 7-107. The information displayed includes the
Organization Name, City, State, Zip Code and Tax ID. Tabbing to the underbar next to an
organization name and pressing ENTER accesses the VENDOR ID/TIN Detail Query screen (Option

QO1) for that vendor/organization.

You may also use the "*" as a wildcard character in this search (e.g. "Gre*") and the list will include
all cities that begin with the characters preceding the "*", as shown in Figure 7-108.

NOTE: If a State is not entered, the list includes all cities in the country with the specified name.
This is a time consuming search, and in some cases may result in a long list of
organizations. Whenever possible, include the State for the fastest search and shortest

list of organizations.

2) A search on the "Zip Code" will produce a list of all organizations having the specified Zip Code.
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- @45/F0S 12/04/1995 :

Page 1 of %

HAWKSWORTH GARDENS:
RAWKSWORTH- GARDENS:
GILBERT STRAUB PLAZA
CITY OF GREENSBURG:
WESTMORELAND COUNTY: -
WESTMORELAND COUNTY  HS AUTH

SH NATL:BK

f7 Orsamzanons select"

5358 25- 1355796_
5601 22-1953857

GREENSBORQ (BORMH OF_
HANKSWRTR GAMENS APTS

'9'Orgam atlons selected s

E=Exit/Lagoff

" S=Another Query i
“M=Prev Menu . G

Figure 7-108 Q45, City/State Search Using Wildcard "*" (Gre*)

If only a State abbreviation is entered in the criteria fields, a list of all the cities within the specified
state is displayed (Figure 7-109). This list shows the number of organizations that exist for each city.
Pressing ENTER from the underbar next to a city displays a list of the organizations.

If you do not know the 2-character state abbreviation code, enter a "?" in the State field and press
ENTER. A list of all States/U.S. Territories is displayed showing the abbreviation and full name.
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L A2/01/1995
Page 2 of 16 ...

aws/es

BENSALEM:.: 5 -
BERWICK :
BERWYN * . °
BETHEL PARK .
BETHLEHEM = -
BIRDSBORO

BLOOMSBURG
BLOSSBURG. .
BOBTOWN
BOOTHWYN . :
BOSWELL . "7
8RADDOCK .

BRADFORD

BRADFORD.. C1TY.
BRIDGEVILLE.
BRISTOL i
BROOKVILLE .
- E=Exit/{Logoff
M=Prev Menu -

[ T B T I

Figure 7-109 Search Using Only the State Abbreviation

If suboption “S" (Another Query) is selected, you can enter another query search. The criteria that
was entered for the previous query is displayed on the right half of the screen (Figure 7-110).

. ‘ or
Partial Org Name: -
StAte... . . diaeal

Opt ___.

M=Master Memu . . .
-Datas.

E=Exit/logoff ' S<Same Screen ' .

Figure 7-110 Suboption "S" (Another Query) Previous Criteria Shown

3) A search using "Partial Organization Name/State” allows you to enter a character string of any
segment of the recipient/organization’s name (€.g. "devel") and specifying a State (VA) produces an
alphabetical listing of all grant recipients whose names contain the designated letters in that State, as

shown in Figure 7-111.
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If a State is not specified, the list will produce all grant recipients in the country having the character
string somewhere within the recipient’s name. This could result in quite a lengthy list.

]

“(LOCCS) Vendor /Organization Guery. 12/04/1995

ENT & H/) LEXANDR! . VA 22314 54-6001105 - .
DEVELOPMENT ‘ASSOCIATES, ) - L VA 22209 52~ ua9257ag,5_

‘CHESAPEAKE REDEVELOPNENT .& H/J - CHESAPEAKE ' S '

- DANVILLE ‘REDEVELOPMENT AND H/A.: DANVILLE:
FAIRFAX_ COUNTY. REDEVELOPMENT & H/ FAIRFAX -
“FRANKLIN REDEVELOPMENT & H/A :
"HAMPTON: REDEVELOPEMENT & HA
- HANPTON. REDEVELOPMENT & /A
"HOPEWELL 'REDEVELOPMENT & H/A
_ LYNCHBURG REDEVELOPMENT & HZA:
MARION REDEVELOPMENT & H/A -

:NEWPORT NEWS REDEVEL.L H/A

 NORFOULK REDEVELOPMENT:& H/A
" OLDE HUNTERSVILLE ‘DEVEL CORP :
 NORTOM ‘REDEVELOPMENT & H/A-

vk"zz"oso 100000'592 7
VA 23851 54- 0791816g} :

_—
—

Figure 7-111 Search Using Partial Organization Name and State
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Q46 - Program Area Threshold Query

Option Q46, shown in Figure 7-112, provides the threshold edits that were set by the OFA Support Branch
for the PIH Program Area. This option is accessed directly from the Main Menu by entering "Q46" in the
"Opt:" field and pressing ENTER.

(COMP)_ Comprehensive Grant Program 0770371996
‘Program-Area VRS Parameter Guery - -Page: ‘Tiof .5 .

| aeseTo

Program Area:
.2 Review: Kuth:
CoBRL Authy a1 Q.
o Ast Veh:Rev:

Figure 7-112 Q46, Program Area Threshold Query

The threshold edits for PIH Program Areas are oriented to the grant as a whole and to specific budget line
items. Figure 7-112 shows the grant oriented edits at the top of the screen. BLI controls are shown under
the delimiter line entitled, "Budget Line Item Parameters”. The BLI parameters are shown three at a time
with a screen suboption to scroll through the edit controls for the remainder of the BLIs.

Grant Level Controls:

a) Review Authority:

This parameter identifies whether Headquarters (HQ), Regional (RO), or Field Office (FO)
personnel has the authority to approve or reject a voucher out for review. For PIH, the Field

Office personnel has this authority.

b) First VRS Voucher Review Flag:

If set, all initial VRS vouchers against a grant must be reviewed. LOCCS detects the first
request when cumulative disbursements are zero for the grant. This control is not being used

for PIH program areas.
c) Maximum Single VRS Voucher Request (percent threshold):

This threshold pertains to a single request exceeding a percentage of the overall grant
amount.

July 3, 1996 7-81 Menu Options



LOCCS User Guide PIH-BLI

d)

e)

g)

For example, if a grant is authorized for $100,000 and the maximum voucher percent is set
at 20%. all voucher requests greater than $20,000 would be sent out for review.

This control is not used for PIH program areas.

Maximum Single VRS Voucher Request (dollar threshold):

Similar to the maximum voucher percent, except a hard dollar figure is used to control
whether or not to send out for review.

For example, if a grant is authorized for $100,000 and the maximum voucher amount is
$10,000, all voucher requests greater than $10,000 would be sent out for review.

This control is not used for PIH program areas.

VRS Cumulative Review (percent threshold):

Once cumnulative disbursements, including the current voucher request, exceed this percentage
of grant authorization, all vouchers must be reviewed.

For example, a grant is authorized for $100,000, and the cumulative review percent threshold
is set at 90%. Once cumulative disbursements plus the current request is greater than

$90,000, it must be reviewed.
This control is not used for PIH program areas.
VRS Cumulative Review (dollar threshold):

Similar to cumulative review percent, except a hard dollar figure is specified.
This control is not used for PIH program areas.

One Month Review Percent:

Once cumnulative disbursements for the current month exceed a percent of the total grant,
LOCCS will require a review of the voucher request.

For example, a grant is authorized for $100,000, and the one month review percent is set at
10%. In any single month, once cumulative monthly disbursements exceed $10,000, the

voucher must be reviewed.

This control is used in most PIH program areas and is set to 10%. Refer to Section 2.5.2
for additional information regarding specific PIH program area edits.

BLI Threshold Controls:

a)

Hard or Soft Authorization Edit:

If a hard edit is associated with a line item, LOCCS will NOT allow disbursements to exceed
the authorization established for the given BLI of the grant.
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b)

<)

d)

e)

g

h)

A soft edit on the line item will allow disbursements to exceed BLI authorization but never
allow cumulative disbursements to exceed the total grant contract amount.

Maximum Budget Line Item Authorization (percent):

This percent is used to control whether a line item category authorization has a percent
ceiling relative to the total contract amount.

For example, if a PIH grant is authorized for $100,000 and has a 5% maximum BLI
authorization percent for line item 1060, then the maximum authorization LOCCS would

allow on this line item for this grant is $5,000.
Maximum Budget Line Item Authorization (dollar):

This parameter is similar to the percent maximum, except a hard dollar amount is used to edit
the maximum line item authorization for a grant.

This control is not used for PIH program areas.
Maximum Single VRS Voucher Line Item Request (percent threshold):

This threshold pertains to a single request exceeding a percentage of the overall BLI's
authorization amount.

This control is not used for PIH program areas.
Maximum Single VRS Voucher Request (dollar threshold):

This parameter is similar to the maximum voucher percent, except a hard dollar figure is
used to control whether to accept or not accept the request.

This control is not used for PIH program areas.

VRS Cumulative Review (percemt threshold):

Once cumulative disbursements, including the current voucher request, exceed this percentage
of the line item authorization, all vouchers must be reviewed. This is usually set to 110%

for PIH BLIs.
VRS Cumulative Review (dollar threshold):

This parameter is similar to the cumulative review percent, except a hard dollar figure is
specified.

This control is not used for PIH program areas.
First VRS Line Item Request Review Flag:

If set, the initial request for the line item on each grant must be reviewed.
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047 - ABA Number Query

Option Q47, shown in Figure 7-113, displays a summary of all grant recipients who are affiliated with the
designated bank. Banks are identified by ABA Number. This screen query assists OFA and program staff
to evaluate the effects of banks which change their ABA numbers (usually through mergers with other banks).
This screen identifies which payment control data in LOCCS must be changed when a bank acquires a new

ABA number.

Figure 7-113 Q47, ABA Number Query

Banking information can be stored at three levels in LOCCS - the TIN level, the Program Area level, and
the Grant/Project level. If the screen’s detail line shows only the Tax ID’s Name, banking data is at the TIN
level. If the Program Area (PA) code is shown, banking data is at the program area level. If the grant/
project number is shown, banking data is at the grant level. Refer to Section 2.4.1 for further information

on banking levels in LOCCS.
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048 - "PIH" Budget Line Item Query

Option Q48 provides a summary of all valid Budget Line Items for the given Program Area. The information
provided in Format 1 (Figure 7-114) includes the Line Item Number and Name, the type of Authorization
Edit (Hard or Soft), and Review Thresholds. Refer to the narrative for the Q46 query for an explanation of

BLI threshold edit controls.

Figure 7-114 Q48, Budget Line ltem Summary, Format 1

Enter "F" (Forward Scroll) to view additional line items. The BLI information is presented in "Format 2

when suboption "B" is selected (Figure 7-115).
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Figure 7-115 Q48, Budget Line Item Summary, Format 2

The "Type Project” field is used when BLIs for a program area are grouped into sets where each set of BLIs
is used for separate fund control and disbursement tracking. A BLI can have up to two (2) project types

associated with it.

The HOP1 program area makes use of this feature when identifying "Mini-Planning”, "Full-Planning”, and
"Implementation” grants. Each of these grant types has their own set of BLIs. The BLIs associated with
Mini-Planning grants are also associated with Full-Planning grants. Therefore, these BLIs will have two

project types associated with them.

July 3, 1996 7-86 Menu Options




LOCCS User Guide PIH-BLI

049 - Required Document | Letter Query

Option Q49 lists all of the reporting documents that are required from the grant recipient for the given
Program Area. The cormspondence generated by LOCCS can be accessed by tabbing to the underscore next

to the letter number and pressing ENTER.

Obtigation/
Ghugattonlixpaﬂt

Figure 7-116 Q49, Required Document / Letter Query
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Q52 — LOCCS Program Area Summary Query

The LOCCS Program Area Summary Query (Figure 7-1 17) identifies some of the parameters associated with
program areas in LOCCS. Program areas are identified in LOCCS by a code of 14 alpha-numeric

characters. For the PIH budget line item Program Areas, the codes are: CIAP, COMP, DRUG, FIC, HEI,
HOMI, HOP1, LBP, MTO, PDEV, TIHD, TOP, URP, UYC, VRP, YAP, YDI, and YSP. This screen
allows new LOCCS users to become acquainted with several major parameters used to control LOCCS.

07708

Figure 7-117 Q52, LOCCS Program Area Summary Query

y and the information appears in columnar form to indicate: a) if the
program area number) or input via
-up vouchers

Program areas are listed alphabeticall
program area has it’s disbursements controlled via VRS (shows a VRS
a Feeder System, b) the disbursing authority (Agency Location Code orientation), c) if follow
will be tracked in LOCCS, and d) various grant level review threshold edits.

Press ENTER to access the next screen of program areas, or key in the number of pages to advance to (+n)

or retreat to (-n).

For no
data base update/maintenance tasks. The tasks are:

Treasury Tape ALC orientation: HQ - (Centralized); Regional - (Decentralized).
Entering/Updating program administrative data.

Entering/Updating banking and payment control data.

Reviewing payments that have failed a threshhold edit and/or other level of program

payment oversight.
. Entering/Updating Budgets for a given grant within specific Budget Line Items (BLD).

For each Program Area listed, if "HQ" appears in the column, the task is perfo
staff. If "R" appears, the function is performed by Regional staff. If "F" appears,

by Field Office staff.
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- TIN/Pro User Access Que

The Q60 query is used to view information about VRS grantees who have access to the Program Area(s)
associated with a specified TIN. Enter "Q60" in the "Opt:" field and a TIN in the "Data:" field, then press
ENTER. The initial screen (Figure 7-1 18) will show the grantee names/type of access for the Program Area

currently being accessed.

Figure 7-118 Q60, User Access Diagram by TIN

The Type of Access appears in parenthesis () to the left of the User’s name. It canbe either (D)isbursement,

(S)etup, or (A)dministrative Drawdown. Suboption "W
Areas/users affiliated with the TIN (Figure 7-1 19). If more

TIN, scrolling options will allow the user to view additional screens.

GEPORT HOUSING AUTHORITY

119 Q60, Suboption "W" — All Program Areas/Users

Figure 7-

turns to the single Program Area display. To access another TI

Suboption "N" (Short P/A Qry) re
" field, then press ENTER.

"S" in the "Opt:" field and a TIN in the "Data:
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Q60A - HUD Personnel With Review Authority

Option Q60A provides a list of HUD personnel with review authority for a specified TIN (Figure 7-120).
The screen shows the User Type, Region/Field Office number, when the user last accessed the system, and
the program areas that the user may access. Tab to the underscore next to a name and press ENTER to access
user information.

Figure 7-120 Q60A, HUD Personnel With Review Authority

Suboption "V" shows the Grantee users with VRS authority and their type of access (Figure 7-121).

Figure 7-121 Q60A, Suboption "V" - Grantees With VRS Access
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Q61 Report Recovery Feature

Option Q61 is used to regenerate reports. The initial screen (Figure 7-122) requires entering the Report ID,
a From/To Date range, and the printer site id.

Figure 7-122 Q61, Report Recovery Initial Screen

After specifying the required information, a list of previously generated reports is displayed (Figure 7-123).
Tab to the underscore next to a filename and press ENTER to have the report resent.

Figure 7-123 Q61, List of Reports Generated
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Q80 - Unprocessed Schedules Query

Option Q80 provides a list of all the unprocessed LOCCS schedules (Figure 7-124). For each schedule, the
screen may show the type of payment (EFT, Check), Program Area, Batch, Pay Date, Count, Amount, and
Certification (Pre, OFA). Tabbing to the underscore next to a Schedule Number and pressing ENTER will
access the Schedule Detail Query screen.

Figure 7-124 Q80, Unprocessed LOCCS Schedules Query
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Q86 - Trace/Check Number Payment Query

From time to time, it may be necessary to locate a specific payment — for example, processing a payment
rejection from Treasury. In addition to an amount (and possibly a schedule number), the only information
available to identify the payment is either a Trace or Check Number. The Q86 query is used to view
payment information for a specific payment using the Trace/Check Number.

Enter "Q86" in the "Opt:" field and a Trace or Check Number in the "Data:" field, then press ENTER.
Payment information pertaining to the Trace/Check Number that was entered will appear (Figure 7-125).

NOTE.: If the Trace/Check Number was not specified in the "Data:" field, you will
be prompted for it on the initial Q86 screen.

Figure 7-125 Q86, Trace/Check Number Query

The information displayed shows the Payee’s ID and Name, Schedule Number, Payment Method, Amount,
and other related payment data. Duplicate Trace/Check Numbers can occur (although this is rare) and a
message will appear at the bottom of the screen, as shown above, when this is the case. Suboptions for
viewing additional payments are:

"NP" = Next Payment. Displays a payment from another schedule that has the same
Trace/Check Number (Figure 7-126). Suboptions "CP", "NS", and "PS"
can be used to view the payments within the new schedule.

"PP" = Prior Payment. Displays data for the previous payment with the same trace
number.

"NS" = Next Within Schedule. Advances to the next payment in the same schedule.

"PS" = Prior Within Schedule. Displays the payment (in the same schedule) that is

prior to the one currently displayed.
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"CP" = Current Payment. This suboption will only appear if the user has viewed
other payments within the schedule (by using suboptions "NS" or "PS").
Entering "CP" will re-display the information for the payment with the
original Trace/Check Number.

Figure 7-126 Q86, Suboption "NP"

NOTE: If no payment is found for the entered Trace/Check Number, that does not mean that the
Trace/Check Number is invalid. Trace/Check Number ranges are entered at schedule
confirmation time; therefore, requesting payment information using the Q86 query -- prior
to schedule confirmation — would result in a "no find" message. Also, the specified range
of Trace/Check Numbers could have been entered incorrectly into LOCCS.

After viewing payment information, type "M" (Main Menu), "E" (Exit), or a 3-character option code in the
"Opt:" field to exit from the Q86 query.
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8. PROBLEM RESOLUTION
LOCCS access and usage problems are usually one of the following:
. LAN Screen functions do not have a specific option for accessing LOCCS.

o When accessing LOCCS through HINET, the user is told that the ICC.DEV file is
not installed.

. The user is told that they have a DPS-1100 screen error — most common screen error
is a "Status Code 34, Status Function 5.

o The user selects a screen function and is told that a data base error has occurred.

. Missing reports needed for Verification and Certification of payment schedules.
These problems are usually not directly related to LOCCS. System access problems are often with computer-
to-computer telecommunications — transmitting reports and screen images from the UNISYS mainframe to
the user’s work station. These problems are addressed below.

8.1 LAN Menu Without a LOCCS Access Option

The initial HUD menu on each LAN site is identical. The user is offered categories of:

HUD Menu Windows
Office Systems Office
Technical Systems Technical
Program Systems Local
Local Systems Accessories

LOCCS access is usually available by selecting Technical Systems. However, some menus offer LOCCS
access through either the Local Systems option or the Program Systems option. The MID, ATA or UAB
staff should be consulted for the access technique available at your site.

8.1.1 Technical Systems Menu

The Technical Systems Menu is not identical from LAN site to LAN site. The user’s menu selections under
the Technical Menu are usually a composite of: MS-DOS, LOTUS, dBASE, Norton Utilities, UTS
Emulation, Communications, HINET or HINET Gateway, among others. The options for Communications,
HINET, HINET Gateway, or UTS Emulation can be used to access LOCCS.

Selecting Communications and HINET Gateway may offer additional options for: UTS Emulation,
MAPPER, LOCCS, UNISYS Demand access to Systems 1 or 2, and/or the IBM mainframe computers. If
*LOCCS" is one of the selections, use this option — it will take you directly to the LOCCS Sign-On screen.
However, if the "LOCCS" option is not shown, several other options will work. If the user selects System

2 Demand, they should type:

$SOPEN TIP2
LOCCS
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The $SOPEN TIP2 command will be typed on a line that asks for the UNISYS Demand Mode User ID and
Password. This is often a transparent entry and you will not see your key-strokes appear on the screen.

The MAPPER selection will cause the user to be put in the MAPPER environment on the System 2 UNISYS
Computer and the MAPPER sign-on screen will appear. The user should press the "HOME" key which will
cause the flashing cursor to be positioned at the top-left corner of the screen. Then the user can type
"LOCCS". Typing LOCCS on the MAPPER screen will be done transparently — you will not be able to see
the letters print on the screen.

If this is a concern, instead of pressing the "HOME" key, press both the "CTRL-key" and the "HOME" key
at the same time. This will cause the screen to be erased and the cursor will be in the upper-left corner of
the screen. The user should type:

$SOPEN TIP2
LOCCS

The HINET or UTS selections will either take the user into the DCP-50 telecommunications front-end to the
UNISYS computers or offer 2 menu similar to the Communications menu option mentioned above. If the
option takes the user to the DCP-50, they will be asked to enter a UNISYS "Session Establishment
Command". The user should type:

$SOPEN TIP2
LOCCS

8.1.2 LOCAL Systems or Program Systems Menu

The LOCAL Systems or Program Systems option for the Regions may have a menu selection for LOCCS.
If it does, selecting this option will automatically put the user into the UNISYS TIP environment on System
2 and will activate the LOCCS user Sign-On screen.

If there is no specific option for LOCCS, the Local/Program systems menu may provide the user with options
for MAPPER or other UNISYS Computer system application — such as ACORN, CHUMS, PAS, SHAS,
or Section 8 MIS. Selecting these options allows the user to access the UNISYS computer. From the
application sign-on screen, exit from the application and type:

$SOPEN TIP2
LOCCS

8.2 ICC.DEV Not Installed

To have access to HINET, the ICC.DEYV file must be installed on the user’s workstation. If this has not been
done, you will not be able to access LOCCS on that workstation. To get this file installed on your work
station, Field Office staff should contact their Automated Technologies Administrator (ATA), and Regional
staff should contact their Management Information Division (MID). Headquarters staff should contact the
User Assistance Branch on 202-708-3300.
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8.3 Screen Error: Status Code 34, Status Function 5

LOCCS screens use UNISYS' Display Processing System (DPS) to control screen formatting and display.
DPS knows the format of each LOCCS screen. When a screen image is sent to the UNISYS computer, the
DPS software expects the screen image to be in a specific format. If telecommunications errors cause the
screen image to be changed in transit to the UNISYS computer, the DPS software will not know what to do
with the screen’s data. Screen telecommunications errors cause a LOCCS display shown in Figure 8-1.

Figure 8-1 - Screen Error: Status Code 34 - Status Function 5

This error most often occurs when the user first accesses LOCCS through one of the LAN menu options.
It means that the screen transmission was not received correctly.

Following a "Status Code 34, Status Function 5" error display, simply press the Xmit key to regain access
to the LOCCS Sign-On screen.

"Status Code 34, Status Function 5" errors should not happen frequently. If so, thereis a telecommunications
line problem with the initial HINET connection or “line noise” which is causing the screen images to be
altered in transmission. If this error occurs more than once every-other week, Field Office staff should
contact their ATA, and Regional staff should contact their MID. Headquarters staff should contact the User

Assistance Branch on 202-708-3300.

8.4 LOCCS Data Base Error

If a LOCCS screen program is performing a data access/update function from the LOCCS Data Base, and
unexpected data records are found or required data records are not found, LOCCS is programmed to
immediately stop. When this occurs, a LOCCS abort screen is displayed as shown in Figure 8-2. For this
type of error, the user has done nothing wrong. However, LOCCS will not be able to process your request
until the data base has been corrected and/or a computer program has been modified to address the data
condition. THIS IS A SERIOUS ERROR. You should get a screen print of this error display and

B
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immediately contact the LOCCS staff using the telephone number shown on the screen. Be ready to tell the
LOCCS staff:

all of the control data shown on the error screen display.
the screen menu option in use at the time of the abort.

. the TIN, Grant Number, Voucher Number or other relevant access key for which the
screen was in operation.

Figure 8-2 - LOCCS Data Base Error Screen

8.5 Missing LOCCS Reports

LOCCS directs the A67B2D, A67B2F, A67TMFB, and A67TMFE reports to the Regions and Field Offices via
PRTSYM/PRTLST. Each evening, LOCCS will produce reports like these as well as other reports for the
Regions and Field Offices, and use PRTSYM/PRTLST to send/receive report output. If a periodic report
has not been delivered as usual, there is likely a distribution problem or the report was not retrieved through
HINET by the MID. Contact your ATA/MID/CSG to determine if the report was transmitted and printed
to your site. If the report can not be found, the regional user should contact their MIDs, Field Office users
should contact their ATAs, and Headquarters users should contact the User Assistance Branch and request
that the report be resent from the System 2 UNISYS computer’s secure tape backup system.

If reports are still not being received, it is possible that the print site used by LOCCS is no longer configured
for your Region/Field Office. In such instances, contact the LOCCS support staff on 202-708-7575.

8.6 Field Office Troubleshooting

This chapter offers solutions to several common problems that a Field Office may encounter in LOCCS

regarding the PIH Program Areas. The problems are printed in boldface type followed by one, or more,
methods to resolve it.
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1. Problem:

2. Problem:

3. Problem:

Grantee has not received a VRS number.

Using Option QOS, check to see if the grant’s funding has been spread. If yes, the
grant’s authorization amount will be greater than $0.00 and a VRS number will be
displayed in the top center of the screen. If not, the status line on the Q05 screen will
direct the Field Office to use Option FO1 to spread the grant’s funds into BLIs.

Check the grantee’s address, shown on the Q05 screen, for accuracy. If incorrect, this
could be the reason they did not receive their VRS letter which contains the grant’s VRS
number.

Grantee has not received a User ID even though access forms (HUD-27054) were submitted.

Use Option Q60 to see if grantee has access to the TIN. If yes, contact the LOCCS
Security Officer to verify the grantee user’s address. If the grantee does not have access,
see if 14 days have passed since the access form was submitted. If so, confirm that the
LOCCS Security Officer has received it. If the status cannot be traced, assume the forms
are lost and ask the grantee to resubmit the forms to the Field Office.

LOCCS Security Officer - Pat Payne (202) 708-7542
Grantee can access the system but cannot draw funds.

The VRS will usually inform the grantee of the reason for inability to draw funds (e.g.,
entering a project number that does not exist in LOCCS or a number that the user cannot
access.) It is also possible that the TIN is incorrect on the LOCCS form (HUD-27054)
or was typed incorrectly by the LOCCS Security staff. OFA may have entered an
incorrect TIN when they assigned the grant to the TIN.

For Program Areas that require Obligation/Expenditure data to be entered quarterly into
the VRS, grantees will be denied access to the balance of grant funds if the Obligation
End Date keyed in by the Field Office has passed and the total of all disbursements
requested previously, plus the current drawdown request amount, exceeds the last
recorded quarter’s obligation amount.

To determine this, use the Q15 query to see if the HUD Field Office has entered an
Obligation End Date and if the Obligation End Date is past. If so, use the Q29 query
to see the last entered Obligation Amount (the recipient will not be able to draw funds
beyond the Obligation Amount that was entered for the previous quarter).

Use Option QOS5 to check the status for any of the following:

. Obligation/Expenditure data was not entered on a timely basis.

. Required reports are overdue.

. Grant has been suspended by Field Office or OFA.

. Pre-Audit End Date has been entered by the Field Office.

. Obligation End Date has been entered by the Field Office and
the grantee is attempting to draw down funds in excess of the
obligated amount.

N H WK

July 9, 1996

8-5

Problems




LOCCS User Guide PIH-BLI

4. Problem: Grantee can access LOCCS and the grant but cannot draw funds from a particular BLI.
—~  Check that the grantee is using the correct VRS number for the account.

--  Use Option Q13 to see if the BLI spread is correct based on the approved budget. If not,
the Field Office must correct it or request a budget revision.

5. Problem: The system is asking the grantee for a voucher number.
--  Provide the 3-digit voucher number for the Program Area.
6. Problem: The Field Office is unable to enter the Pre-Audit End Date.

-~ Use Option QOS5 to see if there are any outstanding items under the "Status” line. If so,
make the necessary corréctions.

--  Use Option Q29 to make sure that Obligations equal Disbursements which must equal
Expenditures. If this is not the case, the Field Office must use Option M15 to correct
the data. The Pre-Audit End Date can then be entered using Option AO1.

7. Problem: A grantee drew down money from the wrong line item.

-- If the drawdown took place that day, use Option V31 to cancel the voucher. The grantee
will have to call it in again.

—  If the drawdown did not occur that day, use Option M03 to adjust the BLIs.
8. Problem: A grantee drew down money from the wrong grant.

— If the drawdown took place that day, the Field Office should cancel the voucher using
Option V31.

- If the voucher has already been processed, the Field Office must send a letter to the
FAD requesting correction.

9. Problem: A grantee has received additional funds and wants to revise their budget.
— The Field Office should first spread the contract change using Option FO1 and confirm
the entry. They can then go back to the FO1 screen and enter budget revisions. NOTE:
These actions must be performed as two separate steps.

10. Problem: Transfer funds from one year to another.

--  To roll over funds from one year to the next, you must contact the FAD.
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9. LOCCS REPORTS
Four reports are periodically produced for PIH programs. These reports are:

A67B2D — Status of Funds for "PIH Program Area"
A67B2F — LOCCS "Program Office” Grant Definition Status
A67MFB — VRS Users Access Report

A6TMFE - VRS Users by TIN Report

The report titles that are listed above that have portions of the name in quotes have a variable name segment.
The Program Area Name or Program Office will vary for these reports.

9.1 A67B2D - Status of Funds Report for "PIH Program Area"

Purpose:

The Status of Funds Report for PIH Program Areas provides PIH Headquarters, Regional, and Field
Office Staff with a budget line item breakdown of PIH Program Area grant activities. The report will
help Program Area managers determine the budget activities, used by their grantees, to implement
the PIH Program, and the funds disbursed to a point in time. For Headquarters, this report
summarizes Regional and Field Office activities, by Program Area, for all PIH Program grants in
LOCCS. Regional reports list only those PIH Program Area grants assigned to the given Region.
Field Office reports list PIH Program grants assigned to a given Field Office.

The report will help program area managers determine the budget activities, used by their grantees,
to implement the program. To assist program personnel in evaluating overall program/grantee
performance, each month’s new report can be compared to the previous month’s report.

This report is produced on the last day of each month.

Format/Description:

For each PIH Program Area’s grant, the report shows a summary line for each related BLI associated
with the grant (Refer to Exhibits 7 and 10) . PIH Program grants, which are in early fund control
stages and/or have no budgets in LOCCS, will appear on these reports, but no budget or authorization
figures will be displayed — they will have a statement, "** No Budget Entered **".

The "as of" run date, which is displayed in the top-center of the report’s title, identifies the point in
time from which the report’s data summaries are made. The period covered is controlled by the run
date and is not variable.

The report is oriented to the reporting needs of:

Headquarters staff via the A67B2DA Detail report (Exhibits 1 through 6)
Headquarters staff via the A67B2DB Regional Summary report.

Regional staff via the A67B2DB report (Exhibits 7 through 9)

Field staff via the A67B2DC report (Exhibits 10 through 12)

Each of these reports has a slightly different way of selecting and sorting Program Area data. The
A67B2D report currently services only PIH Program Areas. Program Areas (DRUG, COMP, YSP,
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etc.) will be presented in groups. Hence, within the report, a PIH Program Area’s grants will be
displayed separately from other PIH Program Areas.

The sort sequence of the Field Office A67B2DC report is:

Region Code

Field Office Code

Program Office

Program Area

Alternate Recipient ID (PHA Number)
Fiscal Year

Grant Number.

The Field Office report details PIH Program grants (Exhibit 10) in Grant Number sequence within
a fiscal year, and show, by BLI, a Field Office total of each fiscal year (Exhibit 11) of all PIH
Program activity for each Program Area. In addition to the fiscal year summaries, a grant total
summary (Exhibit 12) is provided which addresses all grants for all fiscal years.

The Regional report displays only program data assigned to Field Offices within the given Region.
Regional reports will also contain BLI summary data for each of their Field Offices. The sort
sequence for the A67B2DB report is:

Region Code

Program Office

Program Area

Field Office Code

Alternate Recipient ID (PHA Number)
Fiscal Year

Grant Number.

The Regional report displays all of the Region’s PIH Program Area grants in sequence by grant
number within Field Office (Exhibit 7). It will be a composite of all Field Office reports
concatenated into a single Regional report. Following the Field Office’s detail (Exhibit 7) and Field
Office’s summaries by funding year and total of all funding years (Exhibits 8 and 9, respectively),
a Regional summary, by BLI, will summarize all grant activity, for the given Program Area, by
funding year and total for all funding years.

The Headquarters report displays PIH Program data from all Regions and summarizes the activity
of the entire Program Area. The sort sequence for the A67B2DA report is:

Program Office

Program Area

Region Code

Field Office Code

Alternate Recipient ID (PHA Number)
Fiscal Year

Grant Number

The Headquarters report (A67B2DA) displays all PIH BLIs, for their Program Areas, in sequence
by Fiscal Year within Region within Program Area (Exhibits 1 through 4). There is no grant level
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display on the A67B2DA report. Following each Program Area’s Fiscal Year summaries, a
Departmental summary, by BLI, will summarize, by Region, all Program Area activity. Following
the Regional summaries, a Department-wide summary of BLI activity is provided for each Program

Area (Exhibit 5). All Regional grand totals are again printed on a summary page which does not
break out the totals by BLI (Exhibit 6).

In addition to the A67B2DA report, Headquarters also receives a report, A67B2DB, which
summarizes all Regional reports within each Program Area. This report is a composite of all
Regional reports but the report uses the sort sequence specified above for the AG7B2DA report.

Totals are provided which summarize:

o Total Authorized - the total contract authority as defined in LOCCS for which the
Field Office staff has established a budget. Contract authority in PAS will not be
reflected if increases/decreases in contract authority have not been spread (via the
FO1 screen function) into grant budgets.

o Total Disbursed - the total payments that have been made by LOCCS to the grantee.
This figure also reflects collections from grantees. This figure does not reflect
payment requests which have been rejected, cancelled, awaiting Field Office review,
or are awaiting to be placed on a Treasury payment tape.

. Disbursement in Process — the total payments that are either awaiting Field Office
review or are awaiting to be placed on a Treasury payment tape. Since this report
is usually run after the LOCCS overnight payment process has been completed, the
Disbursement in Process column usually represents only payments that are awaiting
Field Office review.

o Balance -- this is computed to be equal to the BLI’s authorization minus actual
disbursements plus collections, minus disbursements in process.

Number of Copies/Distribution:

A67B2DA - 4 copies. Headquarters PIH Program Office, CFO, Bin 88.
A67B2DB - 1 copy. Headquarters PIH Program Office, CFO, Bin 88.
A67B2DB — 1 copy. Regional Program Office.

A67B2DC -- 1 copy. Field Office.

Medium:

A67B2DA and A67B2DB Headquarters Reports: Xerox 8 1/2 X 11 inch paper in "XLHD" format.
A67B2DB and A67B2DC: 11 X 14 inch single-part pin-fed paper.

Retention:

Fiscal year-end reports should be retained for two years. Month-end reports should be retained for
two months or as needed to respond to audits. It is the responsibility of the Program Area staff to
register and store these reports. IPS will not be able to recover lost or missing reports after 2 months
from the report’s creation date.

July 9, 1996 93 Reports



PIH-BLI

LOCCS User Guide

GL €Z6'VP6° 6O}
8P LIV TIO}
00°088° ¥

98 ' ¥96 ' Vib'l
00°zzB'OIT'9
0§ °ESO°CTE} 'V
€Q PLL'GEY BY
00°12Z°088°S
00 ESV LS
18°L18°0PP"L
00°00L°6S
T6°1T)°v69°9
69°.69°'09€°'8

68 VL9'6BE" I8
00°TTE I6F
00°Gi6°9

0z 869°LLS

GE 850°'G86° P
08°98Z°S8L"}
8} "BCL'E98'G5
T oTA- R WAORN )

00"
LT hL'V69'9
00°00Z 6}

G8°GSL VIV 'E
BO 60V 616"V

IONVIVE

} $39Vd

SV "998'8Y
00"

00"

00"

00"

00"
00°0Ci 'L8
00°

00"

Sy oL’
00"

00"

00"

TT 9S8 LE}
00"
00~
00"
00"
o]0}y
11°LED 0L
00°

SS300¥d NI

4s1a

08°GSZT TIO 4
TS LLL 9}
00"

vi LGT O}
00"

08 GL} "L}
Ly 0s80'cLe
00°syv'9
00

bL GOL" 66
[o/o
80°€£08°'€S
GE 100" 16T

68°8LE 619V

00°8L

00"
08°189'8B9E
G9°'06V°T6T
oz LLl'asy
1,.°698°0C2'S
v89°-09) ‘'cZV¥
00"
79°696°966'}
00"

SITIGE'SIV'T
T6°€00'VIV'E

u3isyngs1d

00°9v0°9VO° I}
00°G61 '6Z0°}
00°088° 1V
00°292°916"°}
00°zC8'0IC'9
00 6CZTZ EVE" VY
00°'Gv6°'866°89
00°999°988°S
00 ESV° LS
00°0OLT'TYS L
00 00L'6S
0066 LVL"9
00°669°169°8

ss SIUBIY EBGI

0070169Vl '96
00°'000°'T6V
00°S16°'9

00 08E ' 968
00'665'LLT'S
00 vaV'EvT'T
00°'GET'SIT 19
00" 189°'V6V’E
00"
00°9%6'L69°8
00°00Z "6}

00° L0} ‘Ove’S
00'CIV'E96 L

+4 SIULCID 7661}

a3azryoinv

€6/0€/0) J0 SV

VL0l

§31$0) UO}IEd0|IY
anJasay juawede|day
tuawdnb3 Buj { {eMg-UON
saJ4nionul}s Buj | (emg-uoN
juawdnb3 OBuj | |emg
saJunionuys Buyjlamg
JUBWAAOJCW] B81}S
uojyIsinboy B311S

$3S0) § Ssoad

(d92) 1IS0D 1ipNY
uojiedIsujwpy
jusweacadw] juswabeuvp

v s WOUBOUY L dWOD. 10 ‘uOjbaY

viol

§350) U0} 1820{8Y
aAJdsay juawede|day
yuawdnbl Buy | [@mg-uoN

saJdn1ona1s Buj | |8MO-UON
yuouwdynb3 Buy | 1M
soaniondi1s Bugiamg

juamaaoJddu] 81}S
uojyisinboy 81418

£3180) g9 S894

. (d92) 150D 11PNV
Uo§IRUISUWPY
jueuwsaoJddu| juowalbuuup

+s wvUbBOUg . dWOD. 10 uoibay

IWVN

wuabBoad jueJUH DA} SUBSJIdWOD- SANNY 40 SNLVIS
IN3IWD013IAIA NVEYIN ANV HNISNOH 40 INIWLYVd3Q "S°N ($2201)

s6vi
o6yl
SLvi
oLVl
G9vi
o9vi
osv)
ovvi
oevi
Vvl
[ 1R 4
aovi

EXHIBIT 1

s|ej30)] wa)] eujl

S6v}
[o]:1 43
SLvy
oLy
S9vi
o9vi
osvi
ovvi
ocvi
bive
olvi
a0v)

s{wio] way] auli

will 3NIT

NOLS08 10 ‘NOI93Y

weubBoud juedy dwod dWOD
HId-v0zeL9Y

Reports

94

November 8, 1994



PIH-BLI

LOCCS User Guide

v9 665 VEE 16}
8F "6EE'FOS "}
00°S6L°'8Y
90°€99°CTr6 "}
SE 068 'S61 "1
OE ' OPE'LIB'S
VL TOS'E0S VvT)
91 IbL°1S6°8
OO ESP ' LS
80°686°vEl "V
00°006 ' 8L

LL LLB'BIY Ol
EL"90) 088" T}

JONVIVH

4 - 39vd

Lo°eeL9tt
00~

00"

00"’

00"

00°
bETLSLT LT
00"

00"
9G°G96°8
00°’

00"

00°

SS300¥d NI

gs1a

69°rPE9°1EC9° S

TG§°668°91
00°

b6 8L6 69V
5906V °'T6T
OL" TSE'6T9

81°0Z6'¢C6V'S

v8°609°6CV
00°

9€°'1LT 960"

00

€T VSl '69b'T
LT 'SO0'SCL'E

a3isyngsiy

00°9G6°'C6) " LOT
00°S61° 126"}

00°'S6L "8V

oo'zpo'Civ'e
00" tUE'BBF 1
00 E69°'9VS'9
00°08) 'viIT 'OE)
00 LVE"IBL'6

00 ESK " LS

00°9zZ'0ve 9l

00°006 ' UL

00°¢€0'8S T
00°Cii 'S19°9)

rs+ SJROA

a3z 1yoHLIny

£6/0£/01 40 SV

Iviol

$150) U0} 318D0(08Y
BAUBS8Y Iluswasv|dey
juswdnb3 Guj | [8BMQ-UON
saunionuai1s bBu) | |amQg-uoN
juswd)nb3l Buj | {8MQ
saJanjonu}s§ Buj | 1emg
1adwdAoudw] 334 S
uoy3synbov ayjs

5)}S0) g S88jy

(d92) 3¥S0) 1IPhY

Uuo | jRuUIsSUWPY
juswaAoadui] juswdbeury

G6bi
o6vi
SLvl
oLvi
S9bi
o9vi
osvi
ovpi
ocEvi
tivi
otvi
govi

s+ weubBoud +dWOD. 10 :uo)bay

INVN

wedabouayg juray BAjsuasysadwod- SANNI 40 SNIVIS
INIWJO1IAI0 NVEUN ONV SNISNON J0 IN3IWLAVJIIA "S°N (S20071)

W31l 3NIT

s|ejo] way] auj

NOL1S08 10 'NOIL3Y

wedboud juedn duwo)d Jwod

Hld-vacBL9Y

EXHIBIT 2

Reports

November 8, 1994



PIH-BLI

LOCCS User Guide

88 ESI 100 bPS
00°SZE'L6Y9

00 LiE"¥BI
90°ELB'LLE VT
00°¢9E 165 6P
00 '$90°'€00'C
66°616'155°'0I€E
00°EP9°LZO BT
00"

Sv°0O1B 00C’EE
00°'00¢€ '$b

8C ' 6SP'6L6°LY
00°980°ZrZ 0§

6E° 181 €SI "voV
tT°006°'61L
00'L10'8bT

9z '892°861 "1}
0€° 8V} "565°8S
00°8BL'IbE T
16 6LV LLB'SLE
61 °FT) " LES'B)
00 000 ' 00V
vL'98CZ°'s6C'S5¢C
00°00c€‘¢ce

L9 TB6'E6L OP
Ol "988°€50°'0¢€

JONVIvH

[ £39vd

€8 vbE'8S56°1
00"
00°€£Z8'v09
00°9z9°'18
00

00~

€8 zEB PEL ')
00"

00°
o0"008°'C)
00"

00°G06'H
00°85€ G

00 EBL VvV '}
00

00"

00"

00°

00"
00°8SL°EVO"}
00"

00"

00°GCI "Lt
00"

00°90v 08
00 vabr'e

$S300¥d NI

6z-ovB TSy
00~

00°
v6°099'6¥
00
00°6€£6"LL
81 "959°LCT
00"

00
SS'V9Y°Ie
00"
z9°s0e'ece
oo viL'EY

19°t88°966°'€CT
gL'viz'ote

00 000 0¢

VL E6E'E69°T
oL 8v0O'99p
00 181 ‘vbe
60 'B8ES'BGC'E
18°929°96¢C
00"

9z cCLr'ess’e
00"
£E€'s€s'LLB T
06 1LB OV )

Q3isungsia

wesbody juedy oajsusyasduo)-
INIWJOTIIAIU NVHUN ONV ONISNOH 40 LININLYVJIZA

00°6€£C° TV '9VS
00°SZTE"LGY

00 vEl "68L
00°091 ‘60S° 1T
00 'C9E" 165 6P
00°€00°'180°¢C
00°60V°'PZO°TIE
00°€E¥9°LTO BT
00"
00"4Le°5EE'€C
00" 0oL ‘sy
00°0L5°010'BY
00°'861 "10E'0S

2 SJURUD £66)

00°8re°rSZT 68V
00°Gl1'085L

00 " L10°'89C
00°t99°'168°€}
00 L6} *190°6S
00°696°689°¢C
00°9LL°08} 082
00°1GL 'E6E" B
00 000 00V
00°'g60°0LB LT
00°00c°2E

00" vZ6'ISL'EY
[olo R AT A1 T/ W

4% SlULUH 2661

dazryaninv

£€6/0E/01 40 SV

Iviot

S}S0) UOjIeDO8Y
8AJBsSayY juswade|day
juawdinby Buy | [emQ-UoN
584n3onJls Buj | (emQg-UON
juawdynb3y Bujy | (emg
saJunionuls, Buyj | |amg
JUdawWenoJdu] 83§
uojlIsinboy e31s

£)1S0) ¢ $9904

(dD) V80D Y pny
Uo}IeuIsujupy
juswaaocudw] juswelbeuuly

s+ weaboud ,dWOO. TO U

aviod

$3S0) U0}3ED0|8Y
BAUDSAY JuBwWeDR |day
yuawdnby Buy | (emg-uonN
S34N3IoNILS Buj | {BM(-UON
yuawdinb3l Buy | jemg
$a4N3IoNAIS Buy | 1amg
judwanoudw] 83))S
uol3Isinboy a8y s

S1S0U) § s08

(d9D) 350D 3PNy

Uuo |} jeJISUWPY
juawaaoudw] jJuawabeury

++ weuboud . dJWOI. TO ‘U

INVN

SANNd 40 SNIVLS

SN (sSO0071)

S6b1
06¥}
SLyl
oLyl
14
o9vi
oSt
orri
oevi
bl
olvi
80v|

ojbey

114}
o6vi
SLvi
oLvi
Sovi
o9t}
osvi
ovvi
ocvi
bibl
olvi
govi

o} 0ay

W3Ll 3N

EXHIBIT 3

S|ei0| wajy] auj

S1QJO) way| U

AYOA M3IN TO ‘NOID3Y

weuboud juedy Juwo) dWoI

Hld-vuZaLeyv

Reports

9-6

November 8, 1994



PIH-BLI

LOCCS User Guide

69°768B'659°'G8
grrole‘zee ')
00°'0€T 8T
19°0¥9°'86E'C
99°9Z€’9E6'T
L) "000°'9¢E¥’'C
£6°196°911°'9G
L6°EPL ITB P
06° 606 ' 08C

1€ LSV 'BSE'Y
00°006 ' 06}

9€ "668°'GSE" Y
GG'9)) ‘EPS’S

JONVIvVd

(014 ©39vd

G) "¢90° LET
00"

00"

L6’ 1t

00’

00

LE ISP EE)
6 '8BPE’CE
00°
18°6€6°9
00"

GC 19T 91
6L ZrO'8BY

SS300Ud NI 8510

9] "EBC'YLI0' 0}
LL 9TV V)
00°'080°'0vL
Ty OvZ ' 6E6
VE ESO TLL I
£8°'699'901
9L 868G ElLI"Y
11°06E°TIT
0! "¥60°'09

€6 0GB ZLE
00"

VL LG 'TOV '
91 "ESK VI8

u3isungsta

weubBoud juedn 9A|suayauduo)d- SONNS 30 SNLvLS

00 HET'S16°66
00 LEL ' 9VT")
00°'88C ' 89¢L

00 €06 'SEL 'V
00°08E'OML "V
00°'0L9'eTVS'T
00200 ' v9€ 09
00 'EBB'GO0'S
00°000° I bE

SO vvZ'6GEL'V
00006 ' 061
Sy°819'vEB’S
05°CZ19'GI¥'9

&s SARDA

agiziyonenv

£6/0€/04 40 SV

Wwiol

§31S0D) UO}Ied0|aY
wAuBSIY JUdwWBDV | daYy
juaud)nbiy Guy | | DM(-UON
g$aunionuys Out | {emMg-uUuN
jusumdinbl Buy | temg
s34n19n41s Buy (12Mg
1UBWAAQJdW] 31}S
uojlsinboy 8§

5150) § Sav4

(d92) 180D 1PNV

uoj jed)sSujuwpy

yuawaaoJudu] judwalbeuen

S6v)
o6Vl
SLvi
oLyl
S9ovi
o9vrl
(o114}
ovvi
oEvi
1ivi
ol vi
govi

wdW02. O} 1uo)bay

JWVN

INIWJ0TIA30 NVOUN ONV ONISNOH 40 INIWLYVdIQ SN (S0007)

Will

ELNR

EXHIBIT 4

sjejo] waji] aui

3711v3S OF NO1D3Y

weubodyg jIuvdy dwod dJdWOD

HId-vazaL9v

Reports

November 8, 1994



PIH-BLI

LOCCS User Guide

85°915°'F6G BOP'C

97 TLE'BTE'BT
L9 VES OLE 'V}
€Z°168°'Z¥6°0L
68" rOZ'186°'207
96 T8V 'GB} " PS

ve ' L08°'S0G°60}°C

€6°895'89%'892
§L°LOT'LLO'E
8L°58L"'v8E'0O0T
05 €TE'68E"}
68°106°LS56°20C
6 PEO'EOT 18T

JONVIVE

(X4 1 30vd

89°Z1£'€0T°L

GE 8O "}
00°gc8 ' P09
GE'TTT' 09T
£ET 80T LT
LO°LO9'EL}

Ly pLE WPT'S

VioveL s
00°000°'L9
£6°681 '66}
00"

vO ' riB 08T
€1 vr9’ 181

$$3004d N1 8S1d

VL S06°'9EC '09E
6€°L61°CCY

£€ 1997696}
V9 69L 1LG 8
T6°165°516'01
65 ViE'EE9’'SB
96 '6ZT ' L¥S VL)
9£°€69°LLB GI
GZ 6EV'6L9

€T €9l "IbL'ST
(o]-B8: 1 A 4

TS hL) TTEOLE
sp-eesTYeiL

g3isanssla

weaoad juean aajsusyeddwo)-
INIWGOTIIAIU NVBUN ONV ONISNOH 40 IN3WLYVd3d

00 GEL'VEO'9LL'E
00°8L9'1L6'6Z

00°610°'6¥6°9i
TT'EWO'VLL 6B
00°200°'vT6°EIT
9 vOP'266°'C9

LB 118 'L6T'68E T

OV '986°'86Z° 8T
00" LV9'ETZB’E
v6 8C) 'GTE'9TT
00°TLV'E6E"}
SV 06y '09C VET
05 10Z°'L20'€ETE

Q3zZ 1UOHLNY

£6/0€/04 40 SV

aviol

§3}80) uUojled0|8Y G6VI
aAuDSeY juswade|day O6Vi
juawdinb3 Buj | 18MQ-UON GLVI
sounionai}s Ouj | {@MQ-UON  OLV!
juswdinb3 Buyp L1840 S9VI
sauanionJis Buj L 1amng 09P}
juawadaoJsduw] 831S OSvi
uojysinboy 811S  Ovvi

53500 ¢ S884 OChki

(dD2) 3802 ¥ipnvy iVl
uojledysujwpy Ol vl
juswasoddu] juawobeuenw BOVI

3WVN

SANN4 40 SNLVILS

‘s'n ($%00M1)

oo SUOIBOY LIV »» wedBoddg o dWOI.

W3Ll 3NIT

s1ejo) way] auvll

weabodyd juedn dwod JdWOD

Hld-vazaLev

EXHIBIT 5

Reports

9-8

November 8, 1994



PIH-BLI

LOCCS User Guide

EXHIBIT 6

8S 9168 v65°80F'E go zic'eoc’'L vl 506" 9ET '09E 00°'GEL'VED'YLL'E SNOID3Y 17V V1oL
69°268°'6G9 S8 61 790" LET 9} "cUC'810°0) 00 8T S16°66 01 NOIYIY
y8 TEE° YOV 'OIT 96 6VE'LIT 09 66} 'v0O) "GT 00°'TV6°'SUL SEL 60 NOIDIY
vE 80" 966 ' LS €L 066 69T €6°6C) ' FTI ' S} 00°E£0Z'98C €L 80 NO193Y
z9' 8Ll "6l '08 64°LLO'LE 6y 9¥9°'CTOL’S 00°€98 ' 1EG 6O LO NUIYIY
06°688°6ZL 80T 00 000' € 05°016°LOI "9 00 00V 'v98°VET 90 NO193Y
O} "¥6) "G6L'0PS 6) GGV LLB }L°SO06°0E9 6T} 00°665'£0C 1LY GO NOI93Y
69 86} ‘THSOFY 8y GTI 881 °T LB EY9)GVIZL 008y GTY'SIL ¥O NOID3Y
£6°EEB 6.9 ' V8BE g1 19€°61 68°LOL T 9EC 00° €06 ' 196°0CV €0 NOID3Y
LT SEE' PG 800"} €8 LTI 'EOL‘E 06°ETL B0V VT 00°LB) 'L99'SEQ’} 0 NOI93d
0 865 PEE' 16} L9°TTL'9TT 69°pE9 1EY S 00°956'Z61 ' LOT 10 NOI9D3Y
e weubodd .dWODw s|ejol (euojlbay
3ONVIVE §$3008d NI 8S1d gasyngsia g3Z130HLNY INVYN W31l 3N17
€£6/0€/01 40 SV
EGLGOLL juedy 0).“—..&50'_&.:00: WQZDm 40 mD._.<_.m ENLOOL& juedy QEOU dn0D

[44 £ 395vd IN3WJOT13A3U NVBUN ANV ONISNOH 40 INIWLdVd3Ia "S°0 ($2207) H1d-vaTaL9v

Reports

November 8, 1994



PIH-BLI

LOCCS User Guide

T sZE'LO9
00°966 ‘01
00°006" L}
95°9k1 'ET
SE TPL'ETE
00 000" vV
L6 6L VEY
TL VBV 'L
9 'BEL SV

00"

00"

00"

8L 06V T66

9p GGT 899
00°000° 9}
6T SEV ' PT
08°86) '8L)
00" 000 ' 9¢
66 016 V6L
L) "S91 "6E
88°90L' VL
zZELEV 9}
10" 10V ' 8E

ze-sez'vie

00 " v0C
00°000°S|

JONVIVE

(0):1} +39vd

00’
00"
00"
00"
00"
00
00’
00"
00°

00"’

00"

ou’

05°E92°6¢€

cL vTh' Ve
00"

8T 'L
ES'E0T |
00"

LL L99°C)
£6°890'C
00°
18°296° v
‘Y VIGTE)
LL°8€8°'V
0S°"vLE
00"

§$S300dd NI 8S1Q

8L 0L6°E8
00"

00~

vy €S8°C)
69 LGZT 9
00°
E0°080'8
8z '818°Z¢C
ge19c'ce

00°

00~

VIV

TL'00S"18L

1871647928

£y LS00’ L
L9°209'€EY

vz g9t 'ce
oG sYL'TY
I E6L'T

L8 08BV OF
8490V Y€

16°0V6 ' ¥SS
0S°ITE’'6
00"

giasanysia

00962 169
009660}
00°006° L}
00°000°LE
00°'000°0vE
00°000° v¥
00°008'TVI
00°000'0t
00 000°69

00~

00~

00’

00°562°'€1 8’}

00 ZET '6C6
00 000°91
00 00s°1E
00°500°EVe
00" 000'9¢
00" vve'ove
00°000'Vv8
00°00S ' LT
00" 18819
00" zov'us

00 tTO'vus
00°000° 01
00°000 'S}

giazyyoiny

£6/0€/01 40 SV

violL

$180) UG} 18I0 8Y
seaniondis Buy | |@mg-uoN
juawdinb3 Buy | 18mg
sasniondys Buj L 1emg
juawaaoadwl 8314S

831S0) § S894

Uo|} IeJdISuUlWwpy
1vawAoddwu] juowalvuup
(roEvLEL -6 NI1L)

SIviol

41 poaeiul s130pny ON «»
(9vii1t09

SAVI104L

+s pPOJBIUT S196pNY ON =«
(88B¥Z009-6S :NIL)

VIOl

+» poaaiuy s120png ON «s
(0ZEZ009-6

IVIOL

vs poudul s$336pNy ON 4
vi10lL

anJussy juswade|day
pvomdy by HBu) | LOM(-UON
saunyvnuls Bu) { 8mU-uUON
juswdinb3l Buy | |9Mg
saaniondls Bu)y 1amQ
judwaAoJd] 8IS

§}80) § S804
uotjeaIsuUupPyY
juawaasoadu| Juawabeury

vioL

§1S0) UO} 3182018y
aAnJasay juawade|day
(28Z1009-6S

JHVN

weabodad juBJy 8A)SUBBJdWOD- SANMNS J0 SNLVIS

INIWJOTI3AI0 NVBYN ONV ONISNOH 40 INIWLIVLI0 S N (SD207)

S6vi
oLyl
Sovi
oSy
osvl
oevi

ol v}
govi 10L0OZ0d6T
ALNNOD UavA3yg Vil 0Zod

640714 ‘Ul LWV

£610L610d6TS

-6S8 :NI1) v0202 Vil 61074

g1014 Qb LV

EGIO0LBIOJBT TS
H1INV DSH ALID VWVNVd 810714

90 1d Ul LY

£610L910d6Z14

S INIL) QUU4NVS Vit 910714

€104 fal 1y
2£62Z0LEI0dBT T

o6Vl
SLvi
oLy
Sovi
o9vi
osvi
oty
oLVl
aov! £6Z0LE1Vd6C ]

Sevi

o6vi
INIL) v/H LS3m A3IX £107d
WwiaLl INITT TON LNVYO dl L7y

311 IANOSHOVP 62 301440
VINVILY VO NOID3Y

wedbouag jueay dwod Jdnud
Hld-8Q28.9VY

EXHIBIT 7

Reports

9-10

November 8, 1994



PIH-BLI

LOCCS User Gui

60°8LE'GB9 LS8

08°LL) TOL
00°000°1E

96 166" LLT "}
88 STL'TTS '}
19°626°CYE’E
68 '656°CSS°LS
6¥ ' 919°0EV'9

00°66€ 9T

78 LOL"IOE'F

00°000°'L

65°'68°'616°€C
60°08E°'9L6'V

JONVIVE

88! »39vd

0Z 1£6°59}
0s " vlE

00’

LT LLY

€S E0T '}
00°6LT 9}
EQ0'GBB T
EPIVE'T
00~

L} 619°E
00~

9z °895°C}
10°L81 "9}

§53004d N1 8510

1L v0OB' 188701

OL 9€ET S}
00"

LL 8BSV L6T
6G°0LO ' v9T
6€°560° L6E

TL'BLT BVE'S

gy Try ' ¥9S
00 0006
10°TY6 'ELY
00"

Gl "v10°9G6

06" G0E'90E "}

a3isyngsida

00 bi|EOL'PE

00°68L LIL
00°000°IE

00°8Z6°695 "}
00°000°88L"}
00°09Z°'9GL°E
09°€Z) VIO ¥9
Op°"Q0r ' L66'9

00 66E 'S8

00°69Z°6L6'V

00°000°L

00°zL0'88Y ¥
00'€L8'86Z'9

saeap (LY ++ weaboud

Q3zZ1y0HLINY

£6/0€/0t 40 SV
weuab0odd IUWID 2A| SUBYEIGWOD -
INIWJOTIIAIA NVBIN UNV cz_mac: 40 IN3IWLYVdIJ

avioi

$3150) UO} 1820|383y
eAJBEaYy juawade|day
wuawdynb3 Buy | 18MQ-UON
sauanionays Buy | 19mQ-UON
yuaudinb3 Buy (temqa
saJnionays Buj tiemg
jusawenoadwul 831S
ucjisInbdoy 8345
$380) 9 S894

(d92) 380D ¥ipPNY

uo} YRJISUUPY
juswancadu] 1uswalbuuen

.dW0D. 6T 821440 vO :u0|BaY

INVN

SANN4 40 SNLVILS

‘s°n ($S22071)

S6b4
o6vi
SLyi
oLy
sovi
o9vi
osvi
ovvi
oevl
(134
olvl
80v1

EXHIBIT 8

sleioj wayl auy’

W3ll ANIT

311 1ANOSHOVP 6 3013440
VINYILY ¥O :NOID3Y

weubodd 31uved9 dwod dWOD
1H1d-80T8L9Y

Reports

9-11

November 8, 1994



PIH-BLI

LOCCS User Guide

60°8LE'SBY'ES

08°LLYTOL
00°000°1¢E

96°166° LT )
8O GZTLTTS'}
19°6C6'CPE'E
G8°6G6°CSS LS
67°919°0€EP'9

00°66€ 9T

z8 LOL'IOE’ Y

00°000°L

65°68r°615°C
60°08BE'9L6" Y

3JONVIVE

881 +39vd

0T 1E€6 594
0S8 PLE

00"

LT LLY

€S EOT'
00°G6LT 9}
£€0°G88°CTI}
EV IPE’T
00"

L) 6I9°E
00"
97°'895°'C}
10° L8 91

$S300dd NI 8510

1L P08°168'01

0L 9€ET"'S)
00"

LL 8BSV ' L6T
66°0L0°paT
6€ "G50’ L6E

TL"8LT 'BPE'O

8y Try ' v9sS
00°000'62Z
10°ZY6°ELY
00"

G v10°9566

06°S0E°90€ "}

g3synsgsia

00°vil‘goL’

00°68L LVL
00°000'}1E

00°092'95L"
09°€T4 ‘'v10’
Ov 00V ' L66"

00 " 66€ ‘S8

00°'692°'6L6"

00°000°L

00°zLO"88Y’
00°eL8'86C"

Q3aZ1y40HLNY

v6 Ivi0lL
$160) U0|31ED0|8Y
aAJ0SaY judwasow|day
juswdynb3 6uj | Leng-UON
s0.4n3}onJd}s Buy | 18MQ-UON
€ juaudinb3 Buy | 18mg
1) s8un}oNJ4}s Buy | 1ema
9 jusweaoudu] 83 4S
uoj3isjnboy 8318

3 $}80) 9 S804
(d92) 3802 11PNV

v uojjedisujupy
9 juswanoddw] juewelBeuen

s SJBIA | LV ss wubBO4d .dWO3. 6T 921340 ¥O 1uobey

S6P)
o6v )
SLvi
oLv}
[+1:1 41
o9vi
osvi
orri
OEvi
Libd
olvi
gov}

EXHIBIT 9

$12)0]1 wey] 8uln

INVN Wiil 3INID

£6/0£/01 40 SV
weuboud IUwIH aAjsusysadwod- SANNS 40 SNLVLS

INIWJOT3A3IG NVBYN ONV HBNISNOH 40 IN3IWLY¥Yd3Ia "S°N (S2201)

3711IANOSHOVPM 6T 301440
VINVILY vO :NOID3Y

weuboud Iuvdan dwod dW0d
Hld-8028L9V

Reports

9-12

November 8, 1994



PIH-BLI

LOCCS User Guide

00°6.L8°Cr8
00°000° 91
00°000°0€
00°6L8°09L
00°000°9
00°000°0¢C

GG Z8B V6
GO LTV 86}
Oy "GLO'PE
-LL GSY POl
-08°TLL'SE
00"
L1°809°C

TR TRICH]

00°Zs8°188
00°288°5ZL
00°000'6
00°000°C
00°000° LS
00°000°'88

9€ "€O0L '€9}
Ot LYO' GG}
00°BIT ¥
90 '8EY ' ¥

v} TLO'TEY )

00°'LOB €96
00°089°0C}
00°000°001
00" LS} ‘€S9
00°000°02
00°000°09

3ONVIVE

Ol :39vd

00"

64 "088°¥Oi

00"
00°
00’
00"
00"
[o]e )y

§5300dd N1 8SI1Q

00"

Sy "G50'C69
56 'S6L VT
09°¥T6
LE9VL’ GBS
0L 96} '89
00"

€8 16€E°TH

v9°G9L°GOL

00~
00"

9 G9L'G0L
oL TV '89S
00°28L°SS
¥6°195°18

00°

L9 6SE’8BOE

00’
00’
00~
00"
00"
00"

Q3synaslia

wedoud 1ueJD an} suayaJsdwo)-
INIWd0T3A3IA NVBYEN OGNV ONISNOH 40 IN3

00°6L8°CvE
00°000°9}
00°000°0¢
00°6L8°'09L
00°000'9
00000 0¢€

00" 8E6 '98L
00 ETT ETT
00°000°SE
09°06Z"'18¥
oy vTV'LE
00’
00°000'§!

00 1ZE"ISL"}

00°258' 188
00°7SB'STL
00°000'6
00°000'C
00°000°LS
00 00088

00 69V ‘698
00 69V 'ETL
00°000°'09
00°000°'98

00~

00°Z16°S06° 1

00 LOB €96
00° 059 '0E}
00000 ' 004
00" LG} €S9
00°000 0T
00°000°'09

g3Z1d0H1NY

£6/6¢/04 30 SV

SaNNd 40 SALVILS
Widvdia ‘s°'n (s9201)

viol

§84n}oNJ}S Buj | {BMQ-UON
juswdinbl Buj | 18ma
gouni1ona3s Bul L Leng
juswaAoadw] 9345
juswanoadu] juswabeusn

viold

yuawdinbl Buy | | 8BMQ-UON
juswdinb3 Buy i 18Md
sauaniond}s Bui L lemd
juaueAoJdu] 83iS

$350) § §084

juswaAoddu] juswebeuen

sivl
Sovi
o9vi
osvi
oev
gori

(90066€} -6S :N11)

$viol

vi01L

saJniong3}s Buy L 18omrd

§3180) § s084d

(d9D) 380D HiPNY

uo} RISV UWPY

juswanoadu] juawebeuen

RAJUBE

s8J4NIONJIS Buy | Lemg

uo | }eJIBU | WPY

juswanoadu] juswebeuen

o9vl
(04 43
334
oirt
govi

o9vi
oivl
8ov!

(€SOL6LI-65 NIL)

TIV104

+e pBUBIU] sjyabpng ON #+»

(LTGOLO} -6S

$IVLioL

Iviol

jusuwd}nb3 Buj t1®8mQ-UON
jusudinb3l Bul | 1ead
seanionJd3s Bujiiena

£380) ¢ 8884
uo|} }RUIBULWPY
(09€0TT| -68

INVYN

INIL)

SLbt
Sov
o9vi
ocvi
oivi

INIL)

W31l 3NI

£620LSL0d6Z3

10L5L0d6CZ 4

V/H 331VM¥VII0

€LOY4d 01 L7V

£6Z0LELOJET 14

+OLELODBT S

33SSVHVIIVL VH

L9074 41 1
£610L950d6Z14
INJNO0BTI3IN VH

99014 :QI 17V

€6Z0L990d6Z14
v/H HVATVIH

‘ON INVYD

SL01d

€404

L9074

990714

gl 13v

ITTIANOSHOV! 62 1301440
VINVilY vO :NOID3Y

wedboug Iueu9 dwod dWOD
HId-0QZ8L9Y

EXHIBIT 10

Reports

9-13

November 8, 1994



PIH-BLI

LOCCS User Guide

16 9%} ‘BZE'EY

00 €6L°6SP
00°000" 94

6% °GOL'EOE
08° 86T 696

ST LOL 166"}
8) "PEL'SI6°6T
LV IES'9TI'E

00

8E"BEG'SI) T

00°000'¢L

GE ¥SP'E90'LT
1) EBE'6GB°L

86 FET'LSL BE

o8 y8E‘THT
00°000'S}

L9°98Z° 896
g0 LTV 'ESH

9E-TTT ISE "}
L9 8TT'LEYLE
zE'680°v08'C

00" 66E°9C

9y 891 ‘981 °2Z

00"

pZ SEO'9SV '}
86°966°'911°'C

3JONVIVE

€l :39vd

EL 66909
00"

00"

BZ'L

€S E0T "}
00°'SLZ 9}
LL°199°T)
£6°890°'C
00°

00"’

00"
18°296'F
Iy ¥IS el

LV VET 'S
06 rLE

00"

66° 69V

00°

00"

9z " L1Z 004
05 TLT
00"

L) 'BI9'E
00"’

Gp S09'L
09°2L9'T

§5300¥d N1 8SIQ

9L w6 VYoV’

00"
00’

Ep LEVP'TE
L9°209°'¢€9
6L"€S0°LE
G0 °'658°'58S
06°8ZS°LB
00"
¥9°059° TS}
00"

v8° ¥96°66
9y LVB’ G6T

66°6G8°'98BE'6

oL 9ez’ st
00"

vE 120°60C
T6°L9Y 00T
¥9°100°'01E

L9 6Lk TIL'S

BG EV6'9LY
00°000'62
LE VBT ITS
00"
1E'6V0O° 958

Ty esr°0i0°}

g3asangsla

weaboud 1uedh BA
ININDOT3A3A NVBUN ONV ON1ISNOH 40 ININLYVE3A "S°N (s252071)

00" 16L'EVY’

00°€E6L 6GP
00°000"'9}

00°0S} *96¢
00° G0} 'vED

00°9€0°'560"
00°19Z°viS’
00°6TI ‘9L’

00"

00061 *89Z"’

00°000°L

00" ZeE ' 89}’
00°spL'894 "

«s SIURID EB6L **

LR

sjuedy 766}

00" ECTE'6GT°

00°966°LST
00°000°G}

00 8LL'EL}’
00°G68'€SH’
00°vTT'199°
09°198°66V°
or-iLeiee’

00 66E°SS

00°6LO" IIL®

00

00°069'6IE"
00° 8¢ ‘o€’

03Z140H1OV

+14 aviod
£160) U0} Iwd08Y

aAJ8SBY jJuBwWesw|daYy

juawdinb3 Bu) | LEMg-UON
g84N3ONJIS Bul { |8Mg-UON

z yuswdinb3l Buj (iemd
0ot saJn3onNJ3s Buj{Lemg
€ jusweaAoJdu] @3}s
uo}3}81NboY 8318

[4 £180) § §084
(dD2) 380D PNy

T uo} IBJIISUUPY
€ juswanoudw ] yuswabBeuvn

weuboud .dWOD. 6T :821440 vO U

34 aviol
§380) uO|iedo|ey

8AJPSEY juBwedR|dey

i - juswdinby Buj|18mQ-UON
! gaunionJi}s Bul} | |8mMg-UON
1 yuswudynba Buj L 1BAQ
€e sauniondis OBuj L 1ema
€ juewaAoJ du] @3S
uoj 3 sinboy B34S

z £)}80) ¢ $09j
(d92) 380D 11PNV

4 uo} IRJISULWPY
€. juswaAoJ du] juewebeuwn

+» WeuB0J4d .dWODs 6T 831440 ¥O :uo| Bay

INVN

€6/6Z/0) 30 SV

| sudyeJdwo)-

SAQNN4 40 SNLVIS

S6bi
o6vr!
Sivi
oLy}
1143
[o]:1 2]
osvi
ovrvi
oevi
tipl
olri
80ovri

o Bey g|@jo)l wai] 8uil

{1 4)
o6vi
SLvi
oLVl
sovi
o9y}
osri
ovvi
oeyl
tivi
oivi
80v1

EXHIBIT 11

s|eyo) weij au

W3LI 3INIT

31TIANOSHOVP 62 301440
VINVILY O NOID3IY

weuboud 3Iuedn duwod dNOD
HId-00acaL9vY

Reports

9-14

November 8, 1994



PIH-BLI

(7

LOCCS User G

60 8LE'GB9’'ESB
o8 LLy'TOL

00 000" 1€
96°166°1LT )
g 6ZL'TTS !
19°6Z6°TVE'E
68656 °T8S LS
6r°919°0€EY’9
00°66¢€ 9T

zg LOL'10E"Y
00°000°L
65°68Y'615°€
60°0BE'9LE'Y

JONVIVE

vl 1 3ovd

0T 1£6°691)
06 rLE

00"

LT LLY

€S EOT'
00 GLT' 9t
€0'G88'ZH}
Ev IPE’T
00"

L1 '619'€
00’
9z°895°C!
10°L81 "9t

$53008d N1 8S10

1L v08° 45801
OL'9ET G}
00°

LL BSK LET
65°0L0 "' ¥v9T
6€°GSO ' L6C
zL'8LT 8YPE'9
8y Tyy ' ¥9S
00°000°62
10°ZV6'ELD
00"
SI"¥10'956
06°S0E'90€"}

a3synaslia

weaboudd LD BA|SUBY
IN3Wd013A30 NvVEYNn aNY ONISNOH 40

s SJBBA LIV

00 vi} 'EOL VB
00°68L LIL
00°000°tE
00°876°695"}
00°000'88L"}
00°09T‘'9SL’E
09°€ECTH"VIO'¥9
OV 00V L66'9
00°66E 88
00°69C'6L6 YV
00°000°'L
00°TLO'88Y' Y
00 ELB'B6T'9

03Z 1¥OHLNY

£6/6¢/01 40 SY
euadwod- Sa
IN3WLYdVdIq ‘s°N (S22071)

NNd 40 SNAVLS

viol
180D uUojiIwd0i8Yy S6Vi
Y111 yuswede(dey 06Vl
juswdjnbl Buj | {8MQ-UON [- YR 2}
§84n3ONJ}S DUl | 19AQ-UON oLy}
juswdinb3 BujL1eAd GOVI
saJun1onJ3s BUl 119G 09V}
juaweAoadw] 831S osvli
uoj118nboy 811Ss  Ovri
g380D § €883 OCh}
(d9d) 380D ypny  Livi
uo§t}RJISULWPY olvi
juawWaA0Jdw] juswebBeuun BOVI
es weJBodd .dWODw 62 1921440 ¥0 1uojbey S1930) weyl ‘Ui
INVN will 3NIT

31VIANOSHOVE 62 1301440
VINVILY vO :NOID3Y

weuBodd iuwJsn dwod dHOD
H1d-20Z8L9Y

EXHIBIT 12

Reports

9-15

November 8, 1994



LOCCS User Guide PIH-BLI

9.2 A6TB2F - LOCCS "Program Office" Grant Definition Status

Purpose:

The LOCCS "Program Office” Grant Definition Status Report lists, by HUD Program Area, grants
in PAS and LOCCS and identifies:

1) the status of fund control processing in PAS,

2) the status of LOCCS data assignments, and

3) summarizes disbursements for each Program Area grant. There is
a separate report for each HUD Program Area.

Preparing a grant for disbursement in LOCCS and PAS require a sequence of data assignments and
grant definition steps to be completed before a grantee can request funds via the VRS. The data

assignment and definition steps concern:

] Fund Control in PAS:

. Grant Reservation of Funds
o Grant Obligation of Funds
d Grant Contract Authority

L Grant Definition in LOCCS:

. Grant assigned to a TIN
. Banking data entered for the grant
Budget Line Item authorizations established (This step is not used for Grant-

Based Program Areas).

These steps are performed in the order listed above by different groups of RAD, OFA, and HUD
Program Field Office personnel. This report will help HUD Program staff learn the status of their
grants as well as identify which staff is responsible for moving the grant to the next "grant definition
step”. This report will also help program staff determine bottlenecks and identify periods of delay

associated with program implementations.

To assist program personnel in evaluating overall program/grantee performance, each week’s new
report can be compared to the previous week’s report.

The report is produced weekly and will be available each Monday.

Format/Description:

Each Program Area’s grants are listed in groups which show how far the grant has progressed in its
definition. All grants that have made it through the Reservation Fund Control step, but have gone
no farther, are listed first. The second group of grants are those which have gotten to the Obligation
Fund Control step, but have not gone farther. And so on.

The "run date”, which is displayed in the top-left corner of the report’s title, identifies the point in
time from which the report’s data summaries are made. The period covered is controlled by the run

date and is not variable.
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The Date of Reservation, Obligation, and Contract Authority, recorded in PAS by the RAD, is
shown. After a grant has it’s funds at the Reservation stage, the RAD can assign the grant to a TIN
in LOCCS. However, this step is usually done after the grant has been given Contract Authority.
After the grant has been assigned to a TIN, LOCCS will know the name of the grantee. The
grantee’s name is displayed under the grant’s date status line. The word, "Unverified” will be
displayed on the report if the RAD has performed the data entry step to assign a grantee t0 2
project/grant, but the RAD has not performed the "Verification" step to finalize the grant assignment.

Depending on whether the grant is assigned to an existing TIN-Program Area structure, there may
be banking data already available to the grant, or the CCMD will be required to enter the grant’s
banking control data into LOCCS from the SF-1199A form. If banking data has been entered for
the grant (or it already exists at the Program Area level or TIN level) the report will print "YES"
under the column "BANK INFO ENTERED".

For BLI-Based Program Areas, after a grant has contract authority in PAS and is assigned to a TIN
in LOCCS, the HUD Program/Field Office can enter the grant’s budget into LOCCS via the FO1
screen option. After the FO1 screen function is used to spread the grant’s contract authority into
budget line items, the grantee can draw down funds. The words, "Initial Funds Disbursement” will
show on the report for the week in which a grantee initiates its first drawdown.

The report is oriented to the reporting needs of:

Headquarters staff via the AG7B2FA report (Exhibits 13 and 14).
° Regional staff via the AG7B2FB report (Exhibits 15 and 16)
. Field staff via the A67B2FC report (Exhibits 17 and 18)

Each report has a slightly different way of selecting and sorting Program Area data. The Field Office
reports display only program data assigned to the given Region and Field Office codes. Hence,
Region 04, Field Office 06, will receive a report of HUD Program data that is assigned to Region
04, Field Office 06. The sort sequence for the A67B2FC report is:

Region Code

Field Office Code

HUD Program Office Designation
HUD Program Area

Definition Step

Grant Number

Regional reports display only program data assigned to Field Offices within the given Region. The
sort sequence for the A67B2FB report is:

Region Code

HUD Program Office Designation
HUD Program Area

Definition Step

Field Office Code

Grant Number

The Headquarters report will display program data from all Regions and will summarize the activity
of the entire Program Area. The sort sequence for the AG7B2FA report is:
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HUD Program Office Designation
HUD Program Area

Definition Step

Region Code

Field Office Code

Grant Number

Totals are provided (Exhibits 14, 16, and 18) which summarize:

. Number of grants in the program — the number of grants in PAS that have reached
the Reservation level of Fund Control and have a reservation amount greater than
$0.00. Sometimes a RAD will define a grant in PAS and then need to back the data
out. This is done with offsetting transactions which causes the grant definition record
to exist in PAS with a $0.00 authorization — this report will not list these grants as

they are usually data entry errors.

. Total "potential” contract authority — the sum of all dollars associated with the
Program Area in PAS. If the grant has only gotten to the Reservation stage, the
reservation amount is displayed on the report and is used in the total. If the grant
has only gotten to the Obligation stage, the obligation amount is displayed on the
report and is used in the total. If the grant has gotten to the contract authority stage,
the contract authority amount is displayed on the report and is used in the total.

. Number of grants in the Program Area that have had disbursements — this is a count
of grants with non-zero disbursement totals.

. Total disbursement amount — this figure, on a week-by-week basis, can show
program managers the rate at which their program funds are being spent.

Program Areas are grouped into Program Office reports. A separate report‘is produced for the
Office of PIH, Office of CPD, and the Office of Housing. Within each Office report, there are

individual Program Area reports.
Number of i istribution:

AGTB2FA — 2 copies. Headquarters PIH Program, CFO, Bin 88.
Headquarters Housing Programs, Bin 89.
: Headquarters CPD Programs, Bin 63.
AGTB2FB — 1 copy. Regional Program Office.
AGTB2FC — 1 copy. Field Office.

Medium;

A67B2FA: Xerox 8 1/2 X 11 inch paper in "XLHD" format.
A67B2FB and A67B2FC: 11 X 14 inch single-part pin-fed paper.

Retention;

These reports will be retained for two weeks or as deemed appropriate by Program Area managers.
Since the report’s Program Area summaries show the total disbursements to date, Fiscal year-end
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reports should be retained for two years t0 assist in reporting Program Area trends and disbursement
evolution. It is the responsibility of the Program Area staff to register and store these reports. IPS
will not be able to recover lost or missing reports after 2 mouths from the report’s creation date.

November 8, 1994 9-19 Reports



PIH-BLI

LOCCS User Guide

88888888 8

06 O 60000000 ©

.

1338888888888
000000000

288838888888
0000000000

a3asynasiao LWy

res

S3A
S3A
S3IA
€6/81 /G0
£6/81/S0
£6/91 /S0
S3A
S3A

1390nd Q3y¥31N3

€6/60/L0
€6/LC/80
£6/2T/60
€6/2T/¥0
£6/TT/¥0
£6/TC/v0

£6/0Z/¥0

£€6/412/¥0

£6/2T/v0

N11-Qd9

03831N3  O04NI MNvE Q3INDISSY

04 31va

1 39vd

avd 3iva

£6/61 /90
£6/22/10
nm\po\mo
£6/v1/10
£6/T1 /€0
€6/50/10

z6/20/T)
£6/10/04
£6/€2/90
€6/LZ/V0
z6/62/Th
£€6/41 /10
£6/¥1 /04
€6/12/0})

dLNOD
Q3UIINI
avy 31va

£6/61/v0
£€6/tt/\0
£6/L0/60
£€6/¥1 /10
€6/2Z4/€0
£6/S0/10

z6/t0/th
€6/40/0}
£6/£2/90
€6/LT/VO
z6/6T/CH
€6/44 /10
€6/v1/0}
£€6/1T/04

91180
Q3d31IN3
ovy 31vda

y/H 9 INIWd013A303Y v14aNYX3V
z6/vt/60 00°068°¥} GOl 1009vS
ALIHOHLNY SNISNOH N3IQUVNITY
z6/vT/60 00 Gb¥P'S 606558025
AlldoHLAV ON1SNOH vIHd130V11IHd
76/87/60 00 009'LET 99Z€£009ET
335SVHYIIVL VH
z6/5C/60 00 GSE'¥} €ESOL6LI6S
v/H ALNNOD SV113NId
26/5C/60 00 006°6 LLBO9)16S
v/H oun8sy3Ldd 1S
76/52/60 00 00L'6T L8T10096%
H1NV 13A03Y¥ SNOH ALNNOD NOLS 3T¥VHD
z6/vT/60 00 0SS'b¥ L1 LOG90LS
£6/62/60 00°'OL¥V'ZS
26/SC/60 00 G9E'E}
76/82/60 00 0SB't}
z6/87/60 ©00°088°41
76/8¢/60 00°006'6
£6/87/60 00°068°Fi
£6/0£/60 00°GIV'B
ALTIYOHLINY ONISNOH g13149N1UdS
z6/0£/60 OO GEE’9} TSOTO009LE
v/H 3T1TIASINIVO
z6/5C/60 OO0 GLE'T} L69EY} 1 6S
£6/0€/60 O00°SLE'TH
£6/0€/80 OO0 SLE'T}
£6/0€/60 ©00°0Z9 LE
£6/0E/60 ©00°GL1 'TE
£6/62/80 00°0S6°V
£6/0E/60 OO0 STE L}
£6/0E/60 00°0LL'TT
£6/0£/60 00 88¥ 90T
£6/0€/60 OO0 ESY 9}
£6/82/60 00°0L8'T
€6/82/60 00°00L'8Z
£6/8C/60 ©00°0T8B'LY
£6/8T/60 00 098'¥}
€6/82/60 00°GSO’'F¥
£6/0£/60 00 SSE'V}
£6/0E/60 00°0%6°6
£6/6¢/60 O00°SLE'T)
76/0£/60 00 SLE'8} !
£6/62/60 00°0BE'}19
£6/6T/60 00 000°0SZ

IAY3IS3Y  ANNOWY LNVUD NIL
G3Y3ILINT
avy 3iva

Hld-3ujud peseg pedl 481
SNLVLS NOI1INI430 INV¥D Hld (s23001)
INIWJD1IAIA NVBEN OGNV ONISNOH 30 IN3NLYVd3Q SN .

2L06¥00d6EVA
2606 | Od6EOH
7.26200d9ZVd
ZBOGELOIBZ 14
ZE06Z90d6Z14
221 6200d62714

2906950d91 25
£651 6500d¥IX1
2606800d6Z13
2016v20d9ZVd
28064 10d9CVd
2606600d9ZVd
€6E16700dSIAM
£650681 0d80AN

2£16¥00d90711

2606€£90d6Z14
£6906€108VBAY
€621 6900481 40
£691 61 00d80AY
€671 64 10d6EYD
€604 6E£10d0OTZY
£66064E0d91 YD
£6606L20d9) Y0
£6606610d9} YD
€601 610040109
€6606E1EJBSXL
£680600€d6SX1
£601 6601 d6SX1
€61 164 10d6SX1
£6916800d6GX1L
€6L06€20dYTXL
€6€1 6E1OBEBNN
£690661 } JEEIN

2E16¥90d8TINH
€621 69C0dBTIN
€641 6100d8TIN

INVYD

53313vNOAVIH *NOID3Y

g6/0€/0%  +31v0 NAY
v4z8L9Y

6€ EO
6€ €O
9z €0
6T ¥O
6z ¥0
62 ¥O
94 ¥0
vz 90 |
6Z v0 ‘
9z €0
9z €0 ,
9z €O
g1 EO
90 Z0
o
90 so
6z ¥0 wu
v6 O}
9l O}
90 O}
6€ 60
oz 60
94 60
81 60
91 60
80 60
65 90
65 90
65 90
65 90
65 90
¥ 90
£6 SO
€€ SO
8z €O
8z SO
8z &0
04/04

Reports

9-20

November 8, 1994



PIH-BLI

Reports

EXHIBIT 14

9-21

L7 B9ESTH T 68 = BIUPJD JUBWISUNQE|( OJBZ-UON (BIO[ 00 LSO V68 |} Tse = Sjusuy 930}
ASEEREREETIrszzTs EASBESIEEEREEEEREEAREAR

HLNV 9SH 13INI %002

6L°LSO'L £6/10/50 S3A €6/82/¥0 t6/8T/TV T6/LT/TV TE6/0E/60 0O°BO8'99 1 86890026 MBOGZ108P6XY ¥6 O}
VNOOVL 4O ALID VH

99° 852 £6/€0/50 S3A £€6/8Z/¥0 €6/C0/€E0 E6/10/E0 T6/6Z/60 00 SBZ'IZ 08600091 6 Z116500d61YM 61 O}
3711V3S 40 ALID 40 VH

66°C9E°'TL £6/€0/S0 S3A €6/8Z/¥0 €6/11/10 E6/01/10 T6/6T/60 O0O0'SBZ'6IC LLB0009} 6 ZIZ6I00d6IVM 61 O
AONVIL¥0d 40 HINY DSH

00°0 £6/92/50 S3A €6/LT/S0 €6/EL/10 €6/CV/10 ©6/8BT/60 00°SG9'EB LVPS1009E6 ZZ46200d91¥0 94 Ol

HINY D9SH SYD3IA SV 40 ALID

SL'BEL'ES €6/T4/FQ S3A £6/80/¥0 Z6/6T/)t TG/VT/4) T6/6T/60 00°S6S°'8S 652000988 Z116Z00d6EAN 6E 60
HLOV ONISNOH ALNNOD SONIN

00'0 £6/6Z/0} S3A €6/80/v0 T6/¥T/VV T6/SH/I} T6/6T/60 00°016°'8 VBLIESIVE Z906ESOJ6EVD 6E 60
ALIYOHLANY ONISNOH ONYIIYO

00°0 £6/21/v0 S3A €6/80/¥0 T6/0€/CV 6/8T/TV T6/06/60 00 '0EO‘}|6G 85L0009¢6 ZL16E00d6EVD  6€ 60
HLNY 9SH 311N8 JO ALNNOD

00°0 £6/6Z/v0 S3A £6/80/¥0 26/6T/0} T6/LT/O} T6/6Z/60 OO'SKE'S) SrLO009VE Z106EVODOEYD OE 60
OLNINVYOVS J0 ALNNOD

S9°rBL €6/62/v0 S3A £6/80/¥0 T6/6T/0F T6/LT/OV T6/6T/60 0O SBP 00} 66L0009v6 Z906L00dOEVD OE 60
. OLNINVYHOVS 40 ALID

€8°iILr'e €6/6T/v0 S3A £6/80/v0 T6/6Z/0} T6/LT/OV TB/6Z/60 OO0 SET'ST) 8ECHZO9F6 ZT16500dOEYD  OE 60

a3syNESI0 LWY 1390N8  Qg343INI  NIL-Q¥D YINOD DI780  3AY3ISIY  LNNOWY INVHD NIL INVYD 04/04

03¥31N3  D4NI XNV O3NDISSY  O3IYIINI  G3I¥IINI  Q3IHILINI
03 3lva avyd 31va Qvy 31va avy 31va Ovy 3iva
S¥31dvNOGYIH NO19D3Y
HId-1uled peseq .pwe) dat
SNLVLS NOILINIJ3Q INVED HI1d (S2207) €6/0€/0%  :31v0 NNY,
v4icaLoy

LOCCS User Guide

44 - 39vd

ANIWJOTIA3A NVOUN OGNV ONISNOH 40 IN3WL¥VHIA SN

November 8, 1994

e ——



PIH-BLI

LOCCS User Guide

00°000° vOV 06/€T/}

00" 1Z2G'L0B" L 06/€EZ/4}

00°000°01S" 06/€T/4}

LO'SEQ " LVP' 6 06/€T/1}

00°000°92S" | 06/€C/\}

00 000°€EVS°6 S3A 06/€T/41}

00°000'4ZTS"} S3A 06/€C/4})

00°000°90L"} S3A 06/€T/ V)

T9°698°08BO 41} S3A 06/€T/V}
00°0

00°8L) ‘004
6T TEVIIT
00°0

00 1L 6YE
96 G9L 66¥
oe-°LTE SOF
00°000°'0€

€T OEE'ESE
00°BZI)'LL
00° 006 '06¥
00°000°LbT
96°180°VI}
9E°YOE'ELT
91 '589°69
00°0

00°0
00°000°89€ "}
00°000°'1€9'C
00° 000 'S66
85 LBS PLI"TH
T6& LYB 6V

S3A £€6/51/L0

00°0
00"
00"
00

[eNoNe

00°0

Q3Y¥31IN3 NI1-Qd9
O4NI NvB O3NDISSV
avy 31ivd

Q3SANYS10 LKWV

:39vd

88/v1 /L0
88/€£2/S0
88/¥1 /S0
L8/0T/v0
LB/ 1 /90
98/52/80
98/94/0}
G8/11/90

€6/TT/¥0
€6/02/60
88/92/80
v8/€1 /S0
€6/€0/90
68/10/80
z6/41/90
98/0E/60
£6/61 /L0
58/60/0}
58/92/0}
s8/11/0)
S8/v1 /04
98/64 /90
v8/61 /01
08/€2/S0
£6/8Z/¥0
E6/C1 /0
68/LT/90
ge/ri /80
88/1€/E0
€8/01 /90
z8/LT/04

YLINOD
G343 iINI
avy 3iva

88/¥1 /L0
88/£2/50
88/¥1 /S0
LB/OZ /YO
L8/11/90
98/S2/80
98/94 /01
S8/11/90

£6/TZ/¥0
£6/60/90
98/9¢/80
¥8/€1 /G0
£6/L0/S0
16/02/€0
z6/11/90
z6/10/0}
£6/63 /L0
16/22/60
16/€T/60
S8/14 /04
16/€C/60
98/61 /90
T6/¥%1 /20
16/1E/10
£6/20/¥0
£6/T0/F0
68/0Z/90
88/vi /80
88/1E/€0
£8/01 /90
z8/LL/O}

£6/0€E/60
€£6/0€/60
£6/0E/60
£6/0£/60

91180
U333 1IN3
avy 31va

88/82/%0
88/10/€0
88/10/€0
L8/91/10
L8/91/10
98/52/80
98/91 /01
$8/11/90

£6/TC/V¥0
¢6/S0/4 1
88/81/v0
¥8/€} /SO
£€6/61 /80
88/0€£/90
T6/41/90
z6/10/04
£6/61 /L0
16/22/60
16/€2/60
8/44/0)
16/€2/60
98/61 /90
z6/¥1 /20
16/1€/10
£6/S1 /90
€6/G1/90
88/6¢/2)
88/82/T0
88/8t/t0
£8/01 /90
T8/LC/0)

£6/51 /90
T6/S0/41
£6/0€/60
€6/G) /90
€£€6/Gt /90

JAH3S3Y
Q3Y¥3iN3
avy 3iva

S3IURJIH OO (H
SNLVYLS NOILINIJ3IQ INVYO QdO ($2001)

d0ind ) 138 JU AdLY

00 000" POF 0oToLO08I 6
NOLONIHSYM 40 34ViS
00°000'90¥%°8 0TBETBOIE
YOSVIV 40 31vViS
00°000°0IS" 1} S81100976
NOLONIHSVYM JO 31VIS
00°000'0L5'6 0ozT8ETBOIG
VASYIV 40 31VIiS
00°000'928" 1 68110096
NOLONIHSVM 40 31ViS
00 000°'EFS'6 0OC8EZBOILE
vISVIV JO 31VIS
00°000°'12S"} 681100926
YASVIV 40 31VLS
00°000'90L "} G811009¢6
NOD340 40 31VIS
29°598°080° 1} 16V TBOEG
00°000°'GZE
00° 08T " 004
6T CEV'HIT
00°ZlE'18BT
00" LT 6VE
9G°S9L°66¥F
Ot " LTE SO¥
00°000°0¢
E£T OEE'ESE
00°6Z)'LL
00 000 ‘00§
00°000° L¥L
00°000° 1€}
9E " vOE'ELT
9} "G89°'69
00 ' 000°00S
00°SLT 'O0¥F
00°000°'89€ "}
00°000°1€E9°'Z
00°000'566
00°000° 6L T}
00°000°08s
JIONNOD 3DVITIA 3NV 100
00°E¥S ‘00T 1 66€£900C6
00°000°'STE
00°880°'2TT
00 600" 9€E
00 000" 00S
LINNOWY LNVYH9 NIl

1 800

INIWdOT1IAI0 NVBHN ONY ONISNOH 30 LNIWL¥VdIG ‘s'n

£000£50HE88
1000€£500888
10002000888
1000£500L88
10002000L88
1 000ES00Q988
10002020988
10002000588

1 0001 ¥O0EBE
5000€545268
G100€£5858889
zoo6ESHS 188
6r00ZOYUSTE8
5100z0YS888
9z00z0YysL88
1 POOZOYS98E
rS00Z0ousses
LEOOTOYSSEB
EEOOTOYSEBE
TEOOZOYSSes
zi100zouss8d
2000Z0YS 688
S€00TOYUSYEE
87002045088
¥EOOZOUS | 68
0T00ZOousS 1 68
yO00ESON688
2000€e50N888Y
0100£80W88H
1000€600€E88
2000203SZ84d

SE00TOYSTEE
6100E5854 68
SE£00T0HS 168
LT00Z0US 168
6100z0YsZ6d

INVY9

3711v3S

€6/0€/0¢ -3

00 OI
00 O}
00 O}
00 Ol
00 Ol
00 01

00 Ot

04/04

‘NOID3Y

1va NNy
g4T8L9V

EXHIBIT 15

Reports

9-22

November 8, 1994



PIH-BLI

LOCCS User Guide

LT 6TB'CBE BLY ore
saemsmzazsc=amSEE

00°'0

00°'0

00°0

Q3SyNASIQ 1WV

(>33 1 39vd

+ S}URJD JUSWBSJINQSI(Q OJB8Z-UON (¥301

S3A £6/61/10
S3A £6/91/¥0

S3A £6/£0/50

Q3Y3LINI NIL-Q¥Y
04NI ANVE O3INDISSV
avy 31vd

z6/1T/T)
€6/62/40
£6/2T/v0

YINOD

a3d3iN3
avy 31va

SNLVLIS NOILINIJS3Q INVY¥D @
INIWJOT1IAIA NVBEN ONV ONISNOH 30

z6/64/Th
z6/S1/T)
£6/92/20

91180

a3431IN3
avy 3iva

sjuedy xootg

vE 1L} '090°68S

38141 NVYIOGNI LIDVXS ¥3ddh

z6/50/11 00°920°'¢S 0969€601 6
s3g1dL d1VvInt
z6/S0/41 00 000°S¢EE 918LSS016
. 3aldl NVIONI AVIVNOSIN
76/50/11 00°00Z'0l} 0602L8016
FAY3SIY  INNOWV LNVID NIL
Q3Y31N3
gvy 3lva
1 900
d2 (S20071)

ANIWLYVdId sTn

EXHIBIT 16

6C s SjueuyH (€30}

y100£54¥576@ L6 O
ziooEsHySTEE L6 O}
9000EGYUST6B L6 O
INVY9 o03/0d
3711v3S :NOID3Y
£6/0£/04 :31va NNY
8428L9V

Reports

9-23

November 8, 1994



PIH-BLI

LOCCS User Guide

00 00F ‘' ¥S
00°007 69
00°000'99
L8°TLL 88
Py SEL'LE
00°9€ES ‘€T
Yz 0TI ‘66
00°0SL 09
00°'062°09
00 08T 8F
00°'000'¢c8
00°0ST 6V
00°0SL 0O}
0005} 'EE
00°0sL'ZT
00°008°01
00°0sL°'99
OO.QO—.OV
00°059°92
00°00Z°'8

00°000'S6T
00°000°SZ
00°0

00°0

03SUNESIA LWV

:30vVd

S3A
S3A
S3A
S3A
S3A
S3A
S3A
S3IA
S3A
S3A
S3A
S3A
S3A
S3A
S3A
S3A

S3A

S3A

S3aA

G3Y¥31N3
04NI MNVE

T6/ET/¥O
£6/20/90
T6/ET/V0
z6/€Z/v0
T6/11/90
t6/ET/V0
16/¢0/10
16/v0/10
16/¥0/10
16/¥0/10
16/v0/10
16/€0/10
16/v0/10
06/SZ/V0
06/SZ/v0
06/5C/r0
06/SZ/V0
06/5Z/v0
06/9Z/%0

06/92/¥0

NI11-Q¥d
GINDISSVY
avy 3ivd

16/1E/0}
16/1€/0}
16/1€/01)
€6/L2/60
16/1E/0}
16/1€/01
06/0¢/L0
06/64/L0
06/LZ/LO
06/1¢/L0
06/0Z/L0
06/50/L0
06/TH/LO
68/0€/60
68/0E/60
68/0£/60
6€8/0€/60
68/0E/60
68/0€/60
68/0€/60

88/0€/60
88/0E/60

4ANOD
U3831N3
avy 3jlva

VWOOVL 40 ALID

16/0E/01 16/0t/80 00°00V’VS £8C100916
3711v3S 40 ALID
16/v0/60 16/v0/60 00 00T 69 SLTI00916
ALNNDD ONIXA
16/0€E/0} 16/02/80 00°000°99 LTELI00916
SIHOIY NVWNH JLYLS NOLONIHSVM
€6/LZ/60 16/0T/80 LB TLL'BE 859100916
¥08v1 40 NY3I¥NG NODIYO
T6/S1/60 16/0C/80 ¥y GEL'LE L LLIOOBES
JOVHOHONY 40 ALITVJIDINNW
z6/51/60 16/0¢/80 O0O0'9€S'ET LB66G00T6
YWOOVL 40 ALID
06/6} /L0 06/90/90 ¥T O} '6S €82100916
3711v3S 40 ALID
06/84/L0 06/90/90 00 0SL'09 GLZI00816
ALNNOD ONIM
06/9¢/L0 06/90/90 ©00°0SZ°09 LTELO0946
SIHDIY NVWNH 31VLS NOLONIHSVYM
06/0T/L0 06/90/90 00 0ST'8¥ 8591009186
y0o8vV1 40 NV3I¥N8 NOD3A0
06/64+/L0 06/90/90 00°000'€8 } LLVOOYES
JOVHOHONY 40 ALITVJIDINNKW
06/v0/LO0 06/90/80 00 0ST '6¥ LB66500Z6
¥YMSYIV 40 31V1LS
06/11/L0 06/90/90 00 0SL 'O} 681100926
YWODVL 40 ALID
68/0£/80 68/TT/S0 00 0S)'EE £8T100916
3111v3S 40 ALID
68/0£/80 68/TT/SO0 00 0SL'TT GLT100916
ALNNOD ONIX
68/vZ/80 68/¢Z/SO 00°008°0} LTEIOOYI6
SLHOIY NVWNH 31VLS NOLODNIHSYM
68/62/80 68/TT/S0 ©00°0SL‘'99 859100916
¥0BV1 10 NVIYNB8 NODIYO
68/6Z/80 68/TT/SO 00 004 °'OF L LLVOOBES
JOVHOHONY 30 ALITVdIJINNW
68/62/80 68/TT/S0 00°089°'8T LB66500Z6
VASYIV 40 31VIS
68/0C/60 68/TT/SO 00°00T'8 584100926
88/0£/60 B88/§1/60 00°000°'GZ
88/0c/60 88/L1/60 00°000'SE
£€6/62/60 00°008°'SZ
£6/6T/60 00°0i6°LB
91780  3IAH3ISIY  LNNOWV INVHD ) NIL
QIY¥3IINT  QIYILINI
gvy 31vOo QOvy 31va
3714v3S (301440
Bu}snoy Jjey dIvd

SNLVLS NOILINI43Q INVYD ONISNOH (SJ2007)
LN3IWJOT3IAIG NvYUN ANV ONISNOH 40 IN3IWLY¥Vd20 °S°N

LOOOL 1 6M0OI T4
90004 1 BXOI T4
SO00} 1601 T 44
Y000} | 6X01 T4 d
€0001 1 6%01 T34
TO00L 1 6X0b T34
L0001 0601 T3
90004 06101 T44
G000 0601 Z44
$0001 0604 T44d
€000106%01 244
20001 06M01 T4d
1000106701 T 44
L0001 6801 TII
90004 68301 T44d
S0001 68104 T 44
rOOOI 6BM0I T4
£0001 6801 T44
TO00I 68%01 T44
10001 68404244
€000} 88901294
10001 88901 TD4
G000I E6X01 T4
v0O001 E65%01 T34

LINVY9

3714v3S

€6/0€/04 :3

00 Ol
o0 Ot
00 Oi
00 Ol
00 Ot
00 O}
00 Q.
00 oI
00 Oi
00 Ol
00 0Ol
00 Ot

00 O}

00 O}
o]}
(s 13

(o]}

‘NOID3Y

1v0 NNY
04T8aL9Y

EXHIBIT 17

9-24

R

November 8, 1994



PIH-BLI

LOCCS User Guide

VYO SLY L0}
sswazszzasszazes
00°000°ST

00 00y 'SsC
6¥°099°L

Qasyngsiq Iwv

- 39vd

YA = S1UEJD

S3A
S3A
S3A

033¥31N3
04N1 MNNVE

JUBWESJNGS | J OJ8Z-UON |e30]

z6/tt/60
£6/01/20
16/20/L0

NI1L-Qdd

Q3INDISSY
avy 31vd

88/0t/60
t6/61 /0}
16/L1 /SO

(Y1INOD

Q3Y¥31IN3
avy 31va

vo GBI tPL 1

gY¥HO 3YOW13-35108

88/0E/60 B88/51/60 00°000°GZ £85LLEOLE
ALNNOD ONIN
¢6/61 /01 16/8T/60 00 00¥'ST LZEVOO9I 6
S3ISNIdX3 ONINIVYEL DNISAOH H1V4/ONHO
16/91/50 16/pC/¥0 6¥°099°L T9TETTITS
91790  3A¥IS3IY  LNNOWV LNVYD NIL
Q3¥3IN3  Q3IY3AIN3I
avy 3LvOo Qv 3iva
3711v3S 301440
Bu}snoH J193 dIvd

SN1VLS NOILINII3G LINVHD ONISNOH (S2201)
INIWD013IN3Q NYBAN ONY ONISNOH JO IN3WLYYEIQ "S°N

LT = SjuRUD (e10l]

000188901294 00 O}
S0004 2640144 00 Ol
80004 16X01T43 00 O

INVY9 04/0¥9

3714v3S ‘NOID3Y

£6/0E/0} $31va NNY
04Z8L8Y

EXHIBIT 18

Reports

9-25

November 8, 1994



LOCCS User Guide PIH-BLI

9.3 AG7MFB - Part 1, VRS Disbursing User ID Established with No TIN in LOCCS, and
Part 2, VRS Recipient with No One Authorized for Drawdown

Purpose;

The A67MFB report set (A67TMFBA, A6TMFBB, and A67MFBC) is produced to summarize grantees
who are or will have LOCCS drawdown access problems. This report highlights mismatches between
LOCCS”’ security data base, which is composed of access privilege records for each VRS user, and
the grant payment control data files, which define the grant to Program Area and TIN data

relationships. Refer to Section 2.4.1 of this Guide for further information about this hierarchial data
structure.

LOCCS security is oriented to granting VRS drawdown access based on Program Area and the
grantee’s TIN. This allows a VRS user to access and draw down funds for any/all grants which are
awarded to a given TIN within a given Program Area. Problems arise when a LOCCS security form
requests access to a TIN which does not exist in LOCCS, or for a Program Area and TIN
combination which does not exist in LOCCS. Other problems arise when a Program Area’s grant
is assigned by OFA/RAD personnel to the wrong TIN. This report helps highlight these mismatch
conditions. The A67MFB report set is in two parts.

Part 1 (Exhibits 19, 21, and 23) of the report (VRS Disbursing User ID Established with No TIN in
LOCCS) displays grantee users who have requested access to draw down funds against a Program
Area and TIN, and there is no such data combination in LOCCS’ data base. This can occur when
the TIN has been entered incorrectly on the LOCCS Security Access form (HUD-27054), or an
incorrect TIN has been specified on the contracting document which was used by the RAD to assign
the recipient’s grant to a TIN.

Part 1 can also reflect instances where the security information has been entered prior to the RAD
assigning a grant for a HUD Program Area to a TIN. In this instance, there is no problem.
However, if it persists for several weeks, a follow-up should be performed to ensure that the RAD
has associated the grant to a TIN.

Part 2 (Exhibits 20, 22, and 24) of the report (VRS Recipient with No One Authorized for Draw
Down) lists HUD Program grants which have been assigned to a TIN, but no one has requested
disbursement authority for the given TIN and Program Area. Hence, there are grant funds available
to the recipient, but there is no one on the grantee’s staff who can request the funds via the VRS.

Incorrect staff assignments should be reported immediately to the LOCCS Security Officer by calling
(202)708-0764. The LOCCS Security Officer will request the user to complete and fax the HUD-
27054 to adjust the access privileges for a given user. The "fax" is only allowed to add/delete
program access authority to an existing LOCCS User ID. You may not fax a HUD-27054 to request
access for a new user without approval from the LOCCS Security Staff - LOCCS Security guidelines
require the original form to be mailed to the LOCCS Security Office — See Section 3 of this Guide.

This report is run each weekend and is available each Monday.
Format/Description;

The "VRS Disbursing User ID Established with No TIN in LOCCS" (Part 1) report provides
information that was entered into LOCCS from the LOCCS Security Access forms (HUD-27054).
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It shows the recipient user’s name/address, phone number, and Program Area/TIN data that was
entered from the HUD-27054 form. To assist the reader in evaluating the probability of a TIN
number error on the HUD-27054 form, an "exists” column is added to the report to show a "Y"es
if the TIN has been established in LOCCS by the RAD/OFA but not for the Program Area that was
entered on the HUD-27054 form. If it says "Y", in the "exists" column, the RAD has probably not
yet assigned a new program grant to the TIN. If this unassignment remains for more than several
weeks, the Program Area staff should contact the RAD to determine if the contract forms have been
misplaced. If the "exists” column says "N"o, then the TIN is either:

Entered incorrectly on the HUD-27054.

Entered incorrectly into LOCCS by the LOCCS Security Staff.

Entered correctly, both on the HUD-27054 and by the LOCCS Security Staff but:
. The RAD has not entered the new TIN into LOCCS.

. The RAD has assigned the Program Area’s grant to the wrong TIN.

) The HA has more than one TIN in LOCCS.

The A67MFB report detail is sorted differently for Headquarters (A67MFBA), Regional (A67MFBB),
and Field Office (A67TMFBC) reports. The AG7TMFBA report (Exhibits 19 and 20) is sorted by:

Office (PIH, CPD, Housing)

Program Area

Region Code

Field Office Code

Recipient’s Name — On Part 1 of the report, the name will be that which was entered
by the RAD to define the TIN — hence, the TIN on the HUD-27054 matches a TIN
that is already defined in LOCCS for a HUD grant. If the TIN on the HUD-27054
does not exist in LOCCS, the name will be the name of the Recipient Organization
as shown on the HUD-27054.

The "run date”, which is displayed in the top-left corner of the report’s title, identifies the point in
time from which the report’s comparisons are made. The period covered is controlled by the run
date and is not variable.

The Headquarters Report set (AG7TMFEA) gives a single report to each HUD Office manager which
displays separate report segments for each related Program Area. Within each Program Area, the
detail lines are shown in Region, Field Office, and Recipient’s Name sequence.

The Regional report (A67TMFBB - Exhibits 21 and 22) is sorted by:

Region Code

Office (PIH, CPD, Housing)
Program Area

Field Office Code
Recipient’s Name.

The Regional Report set (AG7TMFBB) gives a single report to each HUD Office manager which
displays separate report segments for each related Program Area. Within each Program Area, the
detail lines are shown in Field Office and Recipient’s Name sequence.

The Field Office report (A67MFBC - Exhibits 23 and 24) is sorted by:
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Region Code

Field Office Code

Office (PIH, CPD, Housing)
Program Area

Recipient’s Name.

The Field Office Report set (AGTMFBC) gives a single report to each HUD Office manager which
displays report segments for each related Program Area. Within each Program area, the report detail
is sorted by the recipient’s name.

In these sort sequences, the two report parts are printed as separate reports. The user should ensure
that they have received both AG7TMFBx - Part 1, and AG7MFBx - Part 2. For each part, Program
Areas are grouped into Program Office reports. A separate report is produced for the Office of PIH,
Office of CPD, and the Office of Housing for both Part 1 and Part 2.

m f ies/Distribution:

A67TMFBA - 2 copies. Headquarters PIH Program, CFO, Bin 88.
Headquarters Housing Programs, Bin 89.
Headquarters CPD Programs, Bin 63.

The A67MFBB and A67TMFBC Part 1 and Part 2 listings are sent to the Region and Field Offices
as two separate reports. The Part 1 report is sent with a file name of "A67MFBxrofod" where:

AG67MFB is a designation for Part 1.

"x" is a "B" for Regional output or a "C" for Field Office output.

"ro" is the Regional Office Code.

"fo" is the Field Office Code.

"d" is the Department Office code for CPD (1), Housing (2), or PIH (3).

Part 2 reports have the same file naming conventions but "A67MFB" is replaced by "A67TMGB".

A67TMFBB — 1 copy.  Regional Program Office.
A6TMFBC ~ 1 copy.  Field Office.

Medium:

A6TMFBA: Xerox 8 1/2 X 11 inch paper in "XLHD" format.
A67MFBB and A6TMFBC: 11 X 14 inch single-part pin-fed paper.

Retention:

This report should be compared with the previous week’s report to determine which access problems
persist. IPS will be able to reload lost or missing reports for up to 2 months. However, the report’s
utility is only realized if program staff take immediate action on Monday or Tuesday of each week -
- after that, LOCCS’ security staff may have processed corrections or additions to VRS user access
privileges which will cause confusion when doing Q60 access queries.
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9.4 AGTMFE - LOCCS VRS User Access Report for Regions and Field Offices

Purpoese:

The A6TMFE report set (AGTMFEA, AG6TMFEB, and A67MFEC) is produced each Saturday to
inform HUD Program staff of grantee users who have access to LOCCS. Particularly in the Field
Office, program staff are quite familiar with grantee managers/staff and are the most informed HUD
staff regarding personnel changes/terminations within the grantee organizations. To that end, this
report allows HUD personnel to determine if grantee personnel should continue to have access to
LOCCS/VRS. If grantee personnel are known to no longer need access, they should have their
access terminated.

This report is oriented to individual HUD Program Areas and HUD Offices (Public and Indian
Housing (PIH), Community Planning and Development (CPD), and Housing). A separate report is
produced for each Office, and VRS user access for each Program Area within an Office is listed
separately. This is done because characteristically, HUD programs are assigned to specific personnel
— therefore,-a list which showed all access assigned to a given VRS user may display information
that is not wanted.

Should it be desirable to review all access assigned to a given VRS user, refer to the narrative in the
LOCCS User Guide (1/94) regarding report AGTMFI. The A67MFI report identifies if a grantee
organization has the necessary personnel to support drawdown processing. When a grantee
organization is providing services for multiple HUD Program Areas, all of these Program Areas will
appear on the report’s detail for the given TIN. If Program Areas are not shown for a given TIN,
then the grantee may not have personnel who can drawdown their Program Area grant’s funds.

The A67MFE report also identifies the absence of multiple grantee staff who have drawdown
authority for a given Program Area. This shows a lack of back-up personnel - these staff are needed
to request funds when normal drawdown grantee personnel are absent.

Incorrect staff assignments should be reported immediately to the LOCCS Security Officer by calling
(202) 708-0764. The LOCCS Security Officer will request the user to complete and fax the HUD-
27054 to adjust the access privileges for a given user. The "fax" is only allowed to add/delete
program access authority to an existing LOCCS User ID. You may not fax a HUD-27054 to request
access for a pew user unless prior approval has been granted by the LOCCS Security Staff - LOCCS
Security guidelines require the original form to be mailed to the LOCCS Security Office — See
Section 3 of this Guide.

Format/Dgérip_tion:

The "VRS User Access Report” shows information that was entered into LOCCS from the LOCCS
Security Access forms (HUD-27054). It shows, for each grantee’s Alt ID/TIN, the grantee’s name
from the HUD-27054, the employee’s name(s) and their access capabilities for the grantee’s assigned
Program Area(s). In addition to their access privileges, which is usually to disburse funds, the
effective date, last access date, and name of their Approving Official is displayed. If the last access
date is displayed as " / / ", then the user has never accessed LOCCS.

The "run date”, which is displayed in the top-left corner of the report’s title, identifies the point in
time from which the report’s VRS Approving Official associations are made. The period covered
is controlled by the run date and is not variable.
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NOTE: Each Grantee is identified in LOCCS by their TIN. In addition, an Alternate
Identification (Alt-ID) is also possible. The Alt-ID is usually a character string that
has better "sight recognition" than a TIN. For Public Housing Authorities, the PHA
Number is used.

The AG7TMFE report will sort by Alt-ID if it is present. If not, the TIN will be used
in place of the Alt-ID.

The A67MFE report detail is sorted differently for Headquarters (A6G7MFEA), Regional (A67MFEB),
and Field Office (A6TMFEC) reports. The AGTMFEA report (Exhibit 25) is sorted by:

Field Office Code
Recipient’s Alt-ID/TIN.

. Office (PIH, CPD, Housing)
. Program Area

. Region Code

L ]

L]

The Headquarters Report set (AG7TMFEA) gives a single report to each HUD Office manager which
displays it’s detail lines in Region, Field Office, and Recipient’s Alt-ID/TIN sequence. All Regions
and all Field Office reports, for a given Program Area, are concatenated onto a single report.

The Regional report (A67MFEB - Exhibit 26) is sorted by:

Region Code

Office (PIH, CPD, Housing)
Program Area

Field Office Code
Recipient’s Alt-ID/TIN.

The Regional Report set (A67TMFEB) gives a single report to each HUD Office manager in the
Regions which displays detail lines in Field Office and Recipient’s Alt-ID/TIN sequence. Each
Regional report is a concatenation of all related Field Office reports, for a given Program Area,
sorted by Field Office Number and Recipient’s Alt-ID/TIN.

The Field Office report (A67MFEC - Exhibit 27) is sorted by:

Region Code

Field Office Code

Office (PIH, CPD, Housing)
Program Area

Recipient’s Alt-ID/TIN.

The Field Office Report set (A67TMFEC) gives a single report to each HUD Office manager in each
Field Office. Within each Office report, a separate section is provided for each Program Area.
Within each Program Area, the report detail is sorted by the recipient’s Alt-ID/TIN.

Number of i istribution:

A6TMFEA — 2 copies. Headquarters PIH Program, CFO, Bin 88.

November 8, 1994 9-36 Reports



LOCCS User Guide PIH-BLI

Headquarters Housing Programs, Bin 89.
Headquarters CPD Programs, Bin 63.
AG6TMFEB - 1 copy. Regional Program Office.
AGTMFEC - 1 copy. Field Office.

edium;

AG6TMFEA: Xerox 8.5 X 11 inch paper in "XLHD" format.
A6TMFEB and A67MFEC: 11 X 14 inch single-part pin-fed paper.

Retention:

This report should be compared with the previous week’s report to determine which access problems
persist.
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wU.5.GPC: ' 990-0-256-731.20410

FOR SALE BY THE SUVSMINTENDENT OF DOCUMENTS. US GOVERNMENT PRINTING OFFICE

ATTACHMENT 1

Standard Form 1199A
{Rev. June 1987
Prescrbed by Tresmsy
Devarenent

Treamsy Dect. Cir. 1078

WASHINGTON OC 20402 STOCK NO mmo.
DIRECT >1-. 7 1] SIGN-UP FORM

OMB No. 1510-0007
Sxrargmon Dese 1-31-33

DIRECTIONS

« To sign up for Direct Deposit. the payee is 1o read the pacx of this
torm and fill in the information requested in Sections 1 ang 2 Then
:ake or mail this form to the financial instituticn, The financ:at :n-
stitution will verify the infarmation in Sections 1 anc 2 anc wail cor-
oiete Section 3. The compteted torm will be retumeaq to the Govern-
ment agency identitied Deiow.

« A separate form must be completed for each type of payment 10 Ce
sent by Direct Deposit.

SECTION 1/T0 B85 COMPL

* The ciaim numper anc lype Of Dayment are -rnies 20
shecks. (See the sample check on the dacx of ths fcrm.:
1On 18 3I1S0 Siatec an beneficiarviannuitant awars @rars
socuments Tem the Government agency.

Sovartrrer:
Hietl-Ssiteiomt-U

a

- memay
~nZ Site

Payess musi keec the Government agency inicrmec Of any acaress
cnanges ir: Srger ic receive imconant :n‘Srmaticr ascul Tenents anc
*0 remain zuaifies fcr cayments.

ETED BY PAYEZ]

A NAME OF PAaYEE (last, [irst, middle initiai)

|
| D TvyPe QF 223251 T2R ACCOUNT

i —

ADORESS (streer, route. P.0. Box. APO:FPO)

£ DEPOSITOR ACCOUNT NUMBER
i
|

EREEEEEEE

C!TY STATE

~F Tvyec CF »avyMeNT ‘Cireck oniy ones

' — Social Securntv Eeg Satary. Mt Tivinan Fav

TELEPHONE NUMBER
AREA COQE

. — Sucoiementai Security Income Mii. Acuve
i

! Ratircaa Retniremaent

Mil, Retrs.

Civil Sarvice Rezurement (OPM) Mii. Survivar

B NAME OF PERSONI(S) ENTITLED TO PAYMENT

CHOLILE

—

— VA Compensation ar Pensian

Otner

(specisvy

C CLAIM ORPAYROLL 1D NUMBER

Pretix Suttin

G THIS BOX FOR ALLOTMENT OF PAYMENT ONLY /if applicable
TYPE AMOUNT

|
i
1

PAYEE/JOINT PAYEE CERTIFICATION
| certify that | am entitiec t2 ih

[$5.2

authornze my payment to De sent to the financial nsiiuticn namac
ceiow to be deposited to the gesignateg account.

e payment :centifiec acove. ang that |-
have read and ungerstocc tne bacx of this torm. In signing s form. -

JOINT ACCOUNT HOLDERS' CERTIFiCATION rurnnnul

1 certify that | Rave reac anc understooc the sack of s ‘CrmLinliuiing
‘:ne SPECIAL NCTICE 7O JOINT ACCOUNT ~CLDERE.

SiGNATURE jSaTE SiGNATURE IEEE _
! i ;
SIGNATURE CATE iS:GNATURE . SATE o
| l
SECTION 2(TO BE COMPLETED BY PAYEE OR FINANCIAL INSTITUTION)
GOVERNMENT AGENCY NAME | SOVEANMENT AGENCY ADORESS ‘ o
SECTION 3 (TO 86 COMPLETED BY FINANCIAL INSTITUTION)
NAME AND ADDRESS OF FINANCIAL INSTITUTION { ACUTING VUMBES criC —
i SiciT
T U T T
A T D : -
i DESCSITSA ACCOUNT T:7LZ _
1
; IR
i
FINANCIAL INSTITUTION CERTIFICATICN |
[}
. [
| contirm the rdentity of the apove-nameg Daves(s) ana the 3CITUNT “UMDer anG title. As recrasentative of INe acove-namec hinanciai insiiiuticr . w2n g
Uity that the ‘inanciar INSTILNON agrees 10 raCewe aNS Je=Cs'! ‘N cavment iCennfiec acove 0 accorcance wen 37 OFS Samg 240 209 37c 7D
PRINT OR TYPE REPRESENTATIVE'S NAME | SIGNATURE ZF IEIAIZENTATIVE { TELEP=CNE NUMIER saTsz H —
. 1 : _J
) :

Financzial institutions shoula remr 0 Ne GRESIN BOCK tor furtner instructions.

THE FINANCIAL INSTITUTION SHOULD MAIL THE COMPLETED FORM TO THE GOVERNMENT AGENCY IDENTIFIED ABOVE.

NSN 7540-01-058-3224

—_—-

- rr———
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LOCCS
Moice Response System

Access Authorization

U.S. Department of Housing
and Urban Development

OMB Approval No. 2535-0102 (exp. 1/31/97

ATTACHMENT 2
Line of Credit Control System (LOCCS)

Public reporting burden for this coliection ofinformation is estimated to average 10minutes per response, including the time for reviewing instructions, searching existing
data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate
or any other aspect of this collection of informaticn, inciuding suggestions for reducing this burden, © the Reports Management Otficer, Paperwork Reduction Projec
{2535-0102), Office of Information Technology, U.S. Department of Housing and Urban Development, Washington, D.C. 20410-3600. This agency may not conduc
or sponsor, and a person is not required to respond to, a collection information uniess that collecton displays a valid OMB control number.

Do not send this form to the above address.
HUD implemented the Line of Credit Control System/Voice Response System (LOCCS/VRS) to process requests for payments to Public and Indian Housing progran

grantees. Grant recipients fill out a voucher form for the applicable HUD program with all the necessary information prior to making a telephone call using a touch tone
telephone to initiate the drawdwon process. The grantee will be prompted for entering the information and for confirming information that is spoken back by the VR<

simuiated voice. This information is required to obtain benefits under the U.S.

Housing Act of 1937, as amended. The information requested does not lend itself to confidentiality

This form Is to be completed by the recipient's (or grantee's)
chief executive officer or designated representative. Send
notarized original and two copies to your local HUD Field
Office for review and to be forwarded to:

Privacy Act Statement: Public Law 97-255, Financial Integrity Act, 31 U.S.C. 3512, author
izes the Department of Housing and Urban Development {(HUD) to collect all the Informatior
which will be used by HUD to protect disbursement data from trauduient actions. The Housin:
and Community Development Act of 1987, 42 U.S5.C.3543 authorizes HUD to collect the SSN
The purpose of the data is to safeguard the Line of Credit Control System (LOCCS) from unau

thorized access. The data are used to ensure that individuals who no longer require access t
LOCCS have their access capabliity promptly deleted. Provision of the SSN is mandatory. HU(
uses It as a unique identlfier for sateguarding the LOCCS from unauthorized access. This in
formation will not be otherwise disclosed or released outside of HUD, except as permitted o
required by law. Failure to provide the informatlon requested on the form may delay the pro
cessing of your approval for access 1o LOCCS.

2a. User ID : (new user ieave biank)

U.S. Department of Housing and Urban Development
Oftice of Information Policies & Systems, AISAQ

PO Box 23774

Washington, DC 20026-3774

1. Type ot Function : (mark one)

1 New User
2

3
Add/Change Authority 48
Authorized User's Name : (last, first, mi)

2b. Social Security Number (SSN):
Reset Password
Terminate User

Otfice Phone No: (include area code)

( )

Oftice Address : (street, city, State & zip) . N

. Recipient Organization for which Authority is being Requested :
Tax D : Organization's Name :

sc. Q = Query Only
D = Project Drawdown
S = Project Set-Up
A = Admin. Drawdown

sa. LOCCS Program Area sb. Program Name

6. Authorized User's Signature & Date :

X

I authorize the person identified above to access LOCCS via the Voice Response System.
7. Approved by: {name & title & SSN) Office Phone No:

8. Notary (signature & date) :

Office Address : (street, city, State, zip code)

Approving Official’s Signature & Date :

X
Warning: HUD will prosecute faise claims and statements. Conviction may resultin criminal and/or civil penalties. (18U.S.C 1001, 1010,1012; 31 U.S.C.3729,38(
Previous editions are obsolets. form HUD-27054 (8/<




Instructions for the
LOCCS Voice Response Access Authorization
Security Form

ATTACHMENT 2

1. Type of Function:

(1)New User: User does not currently have a LOCCS user ID.

(2)Add/Change: User has a current user ID — will be changing the
user information or the access privileges currently granted.

(3)Reset Password: will cause the user's password to be reset to a
6-digit random number. The security form will be mailed back to the
user to inform him/her of the reset password's value. The user will
be required to change the password on the next access to LOCCS.

(4)Terminate User: will immediately terminate the user's access
authorizations in LOCCS.

2 a. User ID: This block isrequired to be filled in if the form indicates
function 2, 3, or 4 above. This block will be filled in by the LOCCS
Security Officer for a "new" ID,

b. Social Security Number: Used to preclude duplicate issuance of
authorization for the same person. See the Privacy Act Statement on
the front of the form.

3. User Information: Al fields are mandatory. Failure to enter any
of these fields may cause the security request to be rejected. Enter
the user’s last name, first name, and middle initial. Enter the user's
office phone number. Include the area code or indicate FTS. Enter
user’s office street address, city, state and zip code.

4. Recipient Organization for which Authority is being requeste
This will identify the organization the user will be representing. Ent
the organization's Tax ID and organization name.

5. Program Authority. Identify the HUD program(s) this user will |
authorized to access for the recipient organization and then enter ¢
corresponding code(s)/name(s).

a./o. Contact your local HUD Field Office for the appropriate
character LOCCS Program Area / Name

c. Entereither "Q" for Query only access, "D" for Project Drawdov
access, "S" for Project Set-Up access, or "A" for Administrati
Drawdown access. Users who select Project Drawdown acces
Project Set-Up access, or Administrative Drawdown access w
automatically receive Query access. Persons who have Project Se
Up Authority for a given Tax ID cannot also have Project Drawdow
Authority for the same Tax ID.

6. Signature. The signature for whom access is being requested and tl
date this authorization was signed.

7. Approval. Enter the name, tide, social security number, offi:
phone, office address, signature and date of the approving offici
representing the recipient organization. Approving officials cann
approve themselves for access to the system.

8. Notary. Seal. signature and date of the official who notarizes th
form.

Previous editions are obsoleto.

form HUD-27054 (8/¢



LOCCS Access Authorization U.S. Department of Housing

Security Form

and Urban Development ATTACHMENT 3

for HUD Staff Line of Credit Control System (LOCCS)

HI-00590R

This form is used to request terminal access to Line of Credit
Control System (LOCCS). For users who require other than a data
query access, a Limited Background Investigation form (SF 85P)
must also be completed and submitted to your HUD Personnel
Officer before completing this form.

1. Type of Action : (mark one) 2. Type of User: (mark one)

This form is to be completed by the LOCCS user and signed by both
the Personnel Official and a LOCCS Access Authorizing Official.
All entries are mandatory unless specifically not applicable. Print
all information clearly. Send the completed form to:

U.S. Department of Housing and Urban Development
Office of information and Policy Systems, AISAC
451 Seventh St., SW

Washington, DC 20410-3600

[] New User RAD RO
@ Add/Change Authority FO OFA

Reset Password 0Sss
Terminate User D ACH 3. Region: (2 digtts) 4. Field Office: (2 digits) | 5. User ID: (unless you're a new user)
HQ
HAO
6. Users Last Name : I User's First Name: Middle initial: 7. User's Social Security Number:
8. User's Otfice Street Address : 9. Office Phone No: (include area code)
Chy: ’ State: Zip Code: 10. Oftice Correspondence Code:
11. User's Signature:
X
12. Access Requestad : (Skip this part it the Type of User code is *"HAQO," ACH,” or *0SS.")
Payment Field
Program | Query |Banking |Voucher | Verify | Office | HQ Additional Screen Options
Area Cntrl DE} Entry Admin. | Admin.

13. Personnel Office Certification:
I certify that:
* NACI Level 1 Clearance is on file as of (date):
« Limited Background Investigation form (SF 85P)
and Fingerprint Form (SF 87) were submitted
to the Inspector General's Office as of (date):

14. LOCCS Access Authorizing Official:
1 authorize the above LOCCS access privileges.
Name of Supervisor or Line Manager Social Security Number:

Tide: Phone Number:

Personnel Official's Title : Phone Number:

Supervisor or Line Manager's Signature & Date :

Personnei Officlal’'s Signature & Date :

X

X

Warning: HUD will prosecute false claims and statements. Conviction may resultin criminal and/or civil penaltigs:18 U'S.C 1001, 1010,1012; 31U.5.C.372, 380:

om -



Instructions for

LOCCS Access Authorization ATTACHMENT 3
Security Form

for HUD Staff

1. Type of Action:
New User: User does not currently have a LOCCS User ID.
Add/Change Authority: User has a current User ID -- will be

changing the user information or the access privileges function is to confirm payment/banking data and/or vouchers
currently assigned. entered by the RAD.

Reset Password: will cause the user’s password to be reset to a Mark “Field Office Administration” if you require author-
6-digit random number. A letter will be mailed to the user ity to approve/reject a payment that has been sent by LOCCS to
to inform him/her of the reset password’s value. The user program staff for approval prior to payment. This option will
will be required to change the password on their nextaccess also give the user the ability to record receipt of outstanding
o LOCCs. . . . L program documents/forms, enter program budget data for grants,

Terminate User: will cause immediate termination of the and record receipt of Section 8 Financial Settlement Reviews.
user’s access to LOCCS. Mark “Headquarters Administration” if you are an “*HQ”

2. Type of User: Identify the user as follows: type of user and you require access to screens for overall
FO =Field Office Personnel program management.

OSS = Office of Finance and Accounting Systems Staff (HQ Request Additional Screen Options if you require screen

only) . ) functions not associated with any access category listed above.
ACH= Automated Clearing House team in the Office of 13. Personnel Office Certification: Completing this box by the
Finance and Accounting (OFA) Cash & Credit Manage- Office of Personnel is mandatory. It must be filled in only by a
ment l?lvxslon (HQ anY)‘. .. personnel official. The name, title, and phone number of the
RAD = Regional Accounting Division personnel officer are required. The personnel official must also
OFA =Operational area - except for OFA’s System Staff or the record the dates that the NACI clearance was completed and the
"ACH" team in OFA's Cash & Credit Management Divi- date the SF-85P was sent to the Inspector General's Office.

Mark “Voucher Entry” if youare a“RAD" type of user, and
your job function will be to enter vouchers into LOCCS.

sion Failure to obtain a personnel official’s signature will result in
HQ = Headquarters Program Personnel access being denied.
HAO=LOCCS Access Approving Official - Line supervisors The LOCCS user must have a “National Agency Check with

who authorize their staff to have access to LOCCS.

RO =Regional Program Staff

3-4. Region/Field Office: Enter numeric region and field office
code for the user.

S. User ID: Enter your 6-digit LOCCS User ID if you are a current
user.

6-11. Self explanatory / Mandatory.

12. Access Requested: (If the User Type is “HAO,” “OSS.” or

“ACH,” skip to items 13-14.) ) the NACl is over fifteen years old, the Office of Personnel must
Enter the 4-character LOCCS Program Area in column 1. initiate and receive a new NACI before they can sign this form.
Hcadqpaners program staff or OFA Systems Staff will provide 14. LOCCS Access Authorizing Official: Mandatory data. Printed
you with the appropriate code(s). . name, social security number, title, phone number, and signa-
Mark, in the appropriate column, the access privileges ture of the LOCCS Access Authorizing Official. The approving
requested: . o ) official should be the supervisor or higher level of manager of
 Mark“Query” only if no other classification is desired. This the person cited on line 6. The LOCCS Access Authorizing
will allow the user to query all data for the HUD program within Official must have previously completed a separate LOCCS

their Field Office, Regional, or Headquarters control. Access Authorization Security Form (form HUD-27054-A)
Mark “Payment/ Banking Control Data Entry” if you are and have indicated "HAO" as the user type and have filed an

a “RAD” type of user, and your job function will be assigning SF 85P.

a grant to a Tax ID Number or entering payment/banking data.

Inquiry” (NACT) investigation completed before they will be
granted any LOCCS access. The LOCCS user will not be able
toreceive other than “Query” authority, for any program, if they
have not completed a SF-85P, Background Investigation form.
To be valid at HUD, the clearance contained in the user's
personnel file must have been issued by a Federal Agency not
more than fifteen (15) years ago. NACI and Limited Back-
ground Investigations over 15 years old will not be accepted. If

Privacy Act Statement: Public Law 97-255, Financial Integrity Act, 31 U.S.C. 3512, authorizes the Department of Housing and Urban Development (HUD) to
collect all the information which will be used by HUD to protect disbursement data from fraudulent actions. The Housing and Community Development Act of
1987,42 U.S.C.3543 authorizes HUD to collect the SSN. The purpose of the data is to safeguard the Line of Credit Control System (LOCCS) from unauthorized
access. The data are used to ensure that individuals who no longer require access to LOCCS have their access capability promptly deleted. Provision of the
SSNis mandatory. HUD uses it as a unique identifier for safeguarding the LOCCS from unauthorized access. This information will not be otherwise disclosed

or released outside of HUD, except as permitted or required by law. Failure to provide the information requested on the form may delay the processing of your
approval for access to LOCCS.

form HUD-27054-A (8/92)

Mark “Verify”if you are a “RAD” type of user,and yourjob



ATTACHMENT 4

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

DEPARTMENTAL ADP POLICY STATEMENT

As an employee/contractor of the U.S Department of Housing and Urban Development, you should be
aware of the Department’s policy on the use of all Departmental ADP resources, whether in-house or
contracted.

‘The access control issued to you, such as User 1.D.(s) and password(s), are your means of access to these
resources. They are to be used solely in connection with the performance of your authority job functions.
Their use by anyone other than yourself is probibited and should be reported to your supervisor and the
ADP Security Officer immediately.

All computer hardware, software, programs, and data available to Departmental personne! are for
authorized activities only. Any used of the computer(s), or any files or records, for other than
Department-related business is expressly prohibited.

You are both responsible for the confidentiality of the assigned information and accountable for insuring
that it is used only for authorized activities. Specifically, you should follow all applicable procedures and
should not provide access information to any other user or allow another user to access the terminal when
you are logged on. Anyone requesting access or access information from you should be referred either
to your Division Director or the ADP Security Officer.

SN NS EEEEE AN ESE RS EE R EE XL RLREBELLLE RS XX TETETREXZXEXNAIREX

I have read the above statement of policy. 1 understand it and agree to comply with its contents.

Employee/Contracter Name (print)  Employee/Contractor
Signature

Date

e

A
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LOCCS / VRS U.S. Department of Housing UMD ApPPraoval ING. cJa/7 1=V 1
C reh . G t P and Urban Development .
omprehensive Grant Frogram Office of Public and Indian Housing ATTACHMENT 5

Payment Voucher

Public reporting burden for this collection of information is estimated to average 0.25 hours per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden
estimats or any other aspect of this collection of nformation, including suggestions for reducing this burden, o the Reports Management Officer, Paperwork Reduction
Project {2577-0166), Office of Information Technology, U.S. Department of Housing and Urban Development, Washington, D.C. 20410-3600. This agency may not
conduct or spansor, and a person is not required to respond to, a collection information unless that collecton dispiays a valid OMB controt number.

Do not send this torm to the above address.

HUD implemented the Line of Credit Control System/Voice Response System (LOCCS/VRS) to process requests for payments to Public and Indian Housing program
grantees. Grant recipients fill cut a voucher form for the applicable HUD program with all the necessary information prior to making a telephone call using a touch
tone telephona to initiate the drawdwon process. Thegranteewill be prompted fotefwi\gmeinfumaﬁonandforconﬁnning information thatis spoken back by the VRS simulated
voice. This information is required 1o obtain benefits under the U.S. Housing Actof 1937, as amended. The information requested does not lend itself to confidentiality.

1. Voucher Number : 2. LOCCS Pgrm. Area: | 3. Period Covered by this Request (mmvyy): 4. 1 = Partial Disbursement
028 T T R COMP from: 10! D 2 = Final Disbursement
5. Voice Response No. (5 digits, hyphen, 5 more ) : | 6. Grantee Organization's Name : 7. Payee Organization's Name :

8. Grant or Project No: 6a. Grantee Organization's TIN : 7a. Payes Organization's TIN'

9. Line item No. Type ot Funds Requested Amount : (dollars) * (cents)
1406 Operations *
1408 Management improvements .
1410 Administration *
1411 Audit Costs (CGP) *
1430 Fees & Costs *
1440 Site Acquisition *
1450 Site improvement *
1460 Dwelling Structures *
1465 Dwelling Equipment - Non-Expendable *

1470 Non-Dwelling Structures *

1475 Non-Dwelling Equipment *

1485 Demolition .

1480 Replacement Reserve (CGP) .

1495 Relocation Costs *

1498 Mod Used for Development *
$

-

10. Voucher Total:

I certify the data reported and funds requested on this voucher are correct and the amount requested is not in excess of immediate disbursement nee:
for this program. In the event the funds provided become more than necessary, such excess will be promptly returned, as directed by HUD.

11. Name & Phone Number (including area cods) 12. Name & Title of Authorized Signatory (type or print clearty) :
of the Person who Completed this Form:

13. Signature © 14, Date of Request :

X
Warning: HUD will prosecute false claims and statements. Conviction may resultin criminal and/or civil penalties. (18 U.5.C. 1001, 1010,1012; 31 USC. 3729.38

Privacy Statement: Public Law 97-255, Finandial Integrity Act, 31 U.S.C.3512,authorizes the Department of Housingand Urban Development (HUD) tocollect alithe information (exc
the Social Security Number {SSN)) which will be used by HUD 1o protect disbursement data from fraudutent actions. The purpose of the data is to safeguard the Line of Credit Cor
System (LOCCS) trom unauthorized access. The data are used to ensure that individuals who no longer requiie access 10 LOCCS have their acg capability promptly deteted. Fa
1o provide the information requested on the form may delay the processing of your approval tor access to LOCCS. While the provision ol N is'woluntary, HUD uses itas auni
identifier for safeguarding the LOCCS trom unauthorized access. This Information will not be otherwise disclosed of released outsidegf HUD, gxod)t as parmifted or required by '

ortn HUD-50080-COMP  (11:




