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CHAPTER 11. FI ELD OFFI CE | NSURANCE FUNCTI ONS

11-1. THE ACC REQUI REMENTS

a.

Section 3 of Attachnent VIl of the ACC states, "At each
renewal , the HA shall pronptly have certificates of

i nsurance submtted by the insurers to HUD describing the
types of coverage, limts of insurance, policy nunbers,
and inception and expiration dates."

The HA is responsible for the procurenment of the required
i nsurance coverages. The field office shall nonitor the
procurenent for conpliance with the ACC and Part 24 CFR
85. 36, subject to such waivers that have been granted to
an individual HA

11-2. FIELD OFFI CE REVI EW REQUI REMENTS

a.

It is necessary that the Field Office receive evidence
that insurance is in effect in accordance with 11-1 and
11-3, and record information in regard to the insurance
coverage, in accordance with 11-3.

11-3. TIMETABLES FOR | NSURANCE PROCUREMENT AND REVI EW

a.
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b.

W THI N 15 DAYS after the effective date of the policies
or the schedul ed date of initial occupancy, the HA or the
i nsurance agent or comnpany sends to the HUD Field Ofice
certificates of insurance as docunentation in regard to
all insurance policies consisting of nane of insurance
company, policy nunber, expiration date, annual prem uns
and limts of liability. The certificate nmust be signed
by an authorized representative of the insurance conpany
(usually the insurance agent). The field office reviews
the certificates to deternine conpliance with HUD
regul ati ons and adequacy of the anounts of insurance
coverage. The field office advises the HA of any changes
or endorsenents, if any are needed. Policies will be
consi dered approved unl ess they are di sapproved within 30
days after receipt of the certificate in the field
office. The Field Ofice enters this information in the
SM RPH system and files the certificates.

11-1

The HA must nake avail abl e, upon request of the
Departnment, the |IFB where the Departnent believes such
review is needed to ensure that the insurance coverage(s)
specified is the one being proposed for purchase and
neets the requirenments of the ACC, Part 24 CFR 85. 36 and
24 CFR 950.

11-4. USE OF BINDERS IN PLACE OF PQLI G ES



11-5.
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Bi nders are tenporary insurance contracts used to confirm
coverage until the issuance of the formal contract. |If there
is a delay in issuing the new insurance contracts until after
the current coverage expires, witten binders should be
obtained fromthe selected | ow bidder until the formal
policies have been approved by the field office.

HUD FORVB USED TO MONI TOR THE | NSURANCE PROGRAM

There are several forns available for use by the field office
to record pertinent insurance data as follows:

a. For m HUD- 5245-1 nsurance Record. (See Exhibit I11.) This
Formis used by the field office primarily as a nmeans to
keep track of existing policy and expiration information.
It is inmportant for this formto be kept current since it
serves as an expiration date file.

This formcontai ns general policy data including:
(1) Insurer identification (name and address);
(2) Policy nunber;

(3) Type of coverage;

(4) Premumdetail;

(5) Effective date of policy; and

(6) Expiration date of policy.

This form should not be destroyed unless the information
has been recorded in SMRPH or any other subsequently
devel oped conputerized data system This information
serves as a continuing record of HA insurance and is
invaluable in the event a claimis made agai nst the HA
years after the policy has expired.
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b. For m HUD- 5460- | nsurance Information Form [ See Exhibit
) This formis conpleted when a HA project is ready for
occupancy. The formcontains basic information about the
type of construction, heating plant, nunber of floors and
the insurable value of the property at that tinme. It is
this insurable value that is increased each year by the
current inflation cost trend nmultipliers to deternine the
current insurable value for renewal of the fire and
ext ended coverage insurance policy. |In addition, the
formindicates if steamboilers are used for heating and
the requirenent for Boiler Insurance. This form should
not be destroyed.



For m HUD- 5974- | nsurance Approval Form (See Exhibit V).
This formis used by the field office to advise the HAs
of the approval of an insurance policy following field
office review as required in the ACC

NOTE: Use of the Form HUD- 5974, |nsurance Approval Form
is optional since policies will be considered approved
unl ess di sapproved within 30 days after receipt of the
insurance certificate. |Its use can be restricted to
conments to the HA or requests for changes.

Form HUD- 5463 - I nsurabl e Val ue Wrksheet. [See Exhibit
I1). This worksheet is used to devel op the current

i nsurabl e value of a specific HA property for the
purchase of property insurance. This should be conpleted
by the HA and mailed to the Field Ofice at each renewal .

11-6. DOCUMENTS MAI NTAI NED I N FI ELD OFFI CE FI LES

Each

HA insurance file in the field office should contain the

fol | owi ng docunents:

a.
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Copies of certificates of insurance for each current
i nsurance policy in force, and for the three prior years;

For m HUD- 5460 (conpl eted and updat ed);

Conpl et ed | nsurabl e Val ue Wrk sheets (HUD 5463) for the
three prior years

11-3
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