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of Grant Applications for
Competitive programs

= (Only exception Continuum of Care)



)

-

GRANTS.GOV*™




Download Application
Viewer

x What You Need for the viewer

= In order for PureEdge Viewer to function
properly on your computer, you must meet the
following system requirements:

= Windows 95/98, ME, XP, NT, 2000

= Pentium 133 processor (Pentium 200
recommended)

= 24 MB of RAM (64 MB Recommended)
= 10 MB disk space (20 MB at installation)



Download Application
Viewer

x What You Need for the viewer

= In order for PureEdge Viewer to function
properly on your computer, you must meet the
following system requirements:

= Web Browser: Internet Explorer 4.0 or
higher or

= Netscape Communicator 4.0 or higher
(including 6.1 but excluding 6.0 and 7.0)



Download Application
Viewer

= After completing the necessary
Installation screens

= YOU may be asked to restart your
computer to complete the installation.
This is perfectly normal and when you
computer restarts, simply proceed to
the next “Get Started” step.



Download Application
Viewer

= If you have problems setting up the
software

= YOU may not have security permissions
to install new programs on your
computer. If this is the case, you
should contact your system
administrator.



Download Application
Viewer

= Guidance on this process is included

IN the Tutorial

= User Guide and Help sections of this site.
Just click the “Tutorial” the “Customer
Support” tab or the Question Mark (?) link
above for assistance.



Register with
Central Contractor Registry

You must be registered with the Central
Contractor Registry (CCR) before you can
submit a grant application through
Grants.gov.

= Data Universal Numbering System (DUNS)
number iIs required as part of the CCR
registration process.

= The DUNS number is a unique nine-character
iIdentification number provided by the
commercial company Dun & Bradstreet (D&B).

= The process to request a DUNS number takes
about 10 minutes and is free of charge. Just call
D&B at 1-800-333-0505.



Register with
Central Contractor Registry

You must be registered with the Central
Contractor Registry (CCR) before you can
submit a grant application through
Grants.gov.

You may register for the CCR by calling the CCR

Assistance Center at 1-888-227-2423 or you
may register online at www.ccr.gov.

To make the process easier, we suggest that you
download CCR’s Registration Worksheet and
complete it prior to registering.

It Is Important to note, however, that the entire
process, including the steps that need to be
taken by CCR, takes about 5 days.
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A Central Contractor Registration (CCR) - Microsoft Internet Explorer E]E]
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Register with Credential
Provider

In order to safeguard the security of
your electronic information, Grants.gov
utilizes E-Authentication — the Federal
program that ensures secure transactions

= E-Authentication defines the level of trust or
trustworthiness of the parties involved In a
transaction through the use of Credential
Providers. It is the process of determining with
certainty that someone really is who they
claim to be.



Register with Credential
Provider

In order to safeguard the security of
your electronic information, Grants.gov
utilizes E-Authentication — the Federal
program that ensures secure transactions

= Once you are registered, you will have
received an ID and password to have your
grant application forwarded to the appropriate
government agency safely and securely.



2 Grants.gov - Register with Credential Provider - Microsoft Internet Explorer
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Register with CCR In order to safeguard the security of vaur electranic information, Grants.gaw utilizes E-Authentication - the Federal program

Register with the that ensures secure transactions.
Credential Provder

] ] E-Authentication defines the level of trust or trustworthiness of the parties involved in a transaction through the use of
Reqister with Grants.qov Credential Providers. Itis the process of determining with certainty that someone really is who they claim to be.

Log on to Grams.gov

Onceyou are registered, you will have receive an 1D and passward to have your grant application forwarded to the
appropriate government agency safely and securely.

Access the most requested

information and features. Registering with a Credential Provider is @ simple process. Guidance on this process is included in the tutarial, user guide

and help section ofthis site. Just click on the tutarial, customer support ar question mark links above for assistance. [fyou
wish to enrollwith Grantz.gov as an authorized representative of an arganization, please enter the DUMNS number of the
Select & Topic Organization below. Ifyou are an Individual and wish to submit applications on your behalf, please enter the Funding
Opportunity Mumber for a grant application that you intend to apply for and selectthe check box below.

Mote: In arder far you to apply as an [Individual, the grant application most be open to Individuals and be published an the
o Grants.govwehsite.

Organizations
E-Business POC To register, complete all fields below and press the "Register” button below. Ifyou are submitting applications on behalfof a
company, state, local artribal government, academia, or other type of arganization, select the "Orianization” option; OR ifyau

Authorized 'D_'” anization are an Individual submitting applications on your behalf, select the "Individual" option belo:
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Once you are registered, you will have receive an ID and password to have your grant application forwarded to the
appropriate government agency safely and securely,

Arcess the most requested

inforrnation and features. Registering with a Credential Pravider is a simple process. Guidance an this process is included in the tutarial, user guide

and help section of this site. Just click on the tutorial, customer support or question mark links above for assistance. [fyou
wish to enroll with Grants.gov as an autharized representative of an organization, please enter the DUNS number ofthe
Select A Topic Organization below. Ifyou are an |ndividual and wish to submit applications an your behalf, please enter the Funding
Opportunity Mumber far a grant application that you intend to apply for and select the check hox below.

Mote: In order for you to apply as an [ndividual, the grant application must be open to Individuals and be published on the

o Grants.gov website.
Oraanizations

E-Business POC To register, complete all fields below and press the "Register” botton below. Ifyou are submitting applications on behalfof a
company, state, local or tribal government, academia, or other type of organization, select the "Organization” option; OR ifyou

Authorized Organization are an Individual submitting applications on your behalf, select the "Individual® option below;

Representative

Central Comtractor Registry
Worksheet

Step 1: Select either the Qrganization of ndividual option.

Step Z: Ifyou are an "Organization”, complete the DUNS OR DUNS+4 Number field only.
Complete the Funding Opportunity Humber field ifyou are an "[ndividual”.

(¥ Organization O Individual
DUNS or DUNS+4 Number Funding Opportunity Number
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Register with Grants.gov

As a Role Manager, you will be able to
designate who from your organization
can be an AOR. (Note that this
functionality 1s not available during the
pilot.)

= As an AOR, you will be authorized to
submit grant applications through
Grants.gov on behalf of your
organization.
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Reaister with Grants.gov Support tab, Tutorial link, or Help button for assistance.

Log on to Grams.gov

Enter the username and passward fram registering with the Cradential Provider, You will then be asked to provide identifying
information and your organization's DUNE number. Ater vou have completed the registration process, Grants.gow will notify
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to Register with Grants.gov.
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= There are multiple ways you can find
opportunities
= Email notification (Fed Grants)
= Grants.gov website
= HUD’s website



Email Notification Process
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Dffice of Budget, Finance and Award HNanagement

Headquarters
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Grant
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Do

National Institute of Standards and Technology
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etirement Economics - Netscape

File Edit Miew Go Communicator Help
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Retirement Economics - Metscape

File Edit “iew Go Communicator Help
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Description

The Mational Tnstitute on Aging (MNLA) inwites applications for research on retirement econotnics. The research objectives of this Program Announcement
mclude, but are not krated to: {1) the determnants of retirement behawior, (2) the vanation m work patterns m later lfe, (3) the evelution of health and
econotmic circumstances of indimduals through retirement and into later life, (4) time use and hfe satisfaction before and during retirement, (3) the implications

of retirement trends, (6) retirement expectations, (7)) international compatizons of retirement and (8] the development of innowative retirement modeling
techniques.

Lk to Full Anmouncement
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If vou have difficulty accessing the full announcement electromcally, please contact:
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Apply for Grant Electronically
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Access the most requested

information and features.
Grants.gov provides organizations with the ahility to search for Federal government-wide grant opportunities. The Office of

Federal Financial Management recently issued a policy directive (pdf) requiring that all Federal agencies post grant
opportunities anline as of Movember 7.

Select & Topic

To bedinvour search for grant opportunities, access Search Grant Qppodunities below. To register to receive all email
notifications of new grant postings from FedGrants.gov, access Receive Grant Opportunity Ermails below:

Posted Grant Opportunities

wiithin last 7 days . . . .

] o Search Grant Opportunities Receive Grant Opportunity Emails
Available Grant Application s Basic Search Selected Motices hased on Funding Oppordunity Mumber
Packaies Browse by Catedory Selected Agencies and Categories of Funding Activities

[ ]

Tupes of Grants e Browse by Adency Selected Interest and Eligibility Groups
s Advanced Search All Grants Motices

Grant Making Agencies

Additional Grant Resources

MNOTES:
Once you find an opportunity for which you wish to apply, you will need to record the Funding Opporunity number or CFDA
numhber and enter it manually on the Download Application Packades screen in the Apply for Grants section afthis site.
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information and features.
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Complete Application
Package Training Demo

Convert Documents to PDF

Downlead PureEdqge
Viewer

Home > Apply for Grants > Downlead Application Package

Download Application Package

To download an application package, enter the appropriate CFDA Mumber and/or Funding Opportunity Mumber and click the
"Download Package" button.

CFDA Number: |

Funding Opportunity Number: |FR—495EI—N—DS.

Funding Opportunity Competition 1D: |

Download Package I

Ifyou do not remember the Funding Oppotunity Mumber for the grant oppaortunity forwhich you want to apply, return to the
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Frequently Asked Questions



DUNS Number

= Who should | contact about my
organizations DUNS number?

= YOU can contact Dunn and Bradstreet at 1-
800-333-0505

= DO | need to have a DUNS number to
download the instructions and
application?
= YOou are not required to have a DUNS
number to download.



Authorized Organizational
Representative (AOR)

= Can an Organization have more than
one AOR?

= Yes, an organization can have more than
one AOR

= Who gives the AOR permission to
submit an application for an
organization?

= The E-POC gives authority to the AOR to
submit on behalf of his/her organization.



PureEdge Viewer

= You will need to download and install the PureEdge Viewer.
This small, free program will allow you to access, complete and
submit applications electronically.

= System Requirements:

= For Purekdge Viewer to function properly your computer must
meet the following requirements:

Windows 98, ME, NT 4.0, 2000, XP
= 500 Mhz processor

= 128 MB of RAM

= 40 MB disk space

= Web browser; Internet Explorer 5.01 or higher, Netscape
Communication 4.5-4.8, Netscape 6.1, 6.2 or 7



ICS Viewer cont.

= If you do not have a Windows operating system, you
will need to use a Windows Emulation program.

= MAC Users: For additional information, go to the

grants.gov website ( ) and review
PureEdge Support for Maclntosh white paper.


http://www.grants.gov/
http://www.grants.gov/

SF 424 Form

= What is a Federal Identifier and were do
| find I1t?
= If you current have a grant with the
department you would be give an award
number, that number is what you input into
the FID box.
= If we don’t have a FID, what should be
Inputted in the fields to allow the

application to be submitted.
= INnput zeros



Attachments Form

= What type of documents can be
attached to this form?

= YOU can attach a WinZip file, a word (doc),
a pdf, text (txt), or excel (exc)



How do | add the attachments to
the Attachments Form?

= When you want to attach a document to your
application:

1) Click the name of the required document and
then click the Open Form button on the cover page
of the application.
2) Click the Add button.

3) Click the Attach button.

4) Browse to the file that you want to attach on
your computer.

5) Click the Attach button.




Instructions Download

s [he Instructions download contains a
zipped file. This files holds several pdf
documents.

= The General and Program Section
= Any other forms not available in PureEdge

= What is WinZip?

= Is a utility that allows you to compress
multiple documents into one zipped file.



Helpful Reminders

= When using the electronic application

you must download the PureEdge™
Reader.

= Toggle on-line help tips on the
PureEdge™ forms by clicking on the
button with the arrow and gquestion
mark at the top of the form.

s See the demonstration at

http://www.grants.gov/AO/Application
__Package.swf



Helpful Reminders

= Important that you read BOTH
the General Section and the
Program Section

= Submission Requirements have
substantially changed



Electronic Application
Helpful Reminders

= You must be registered at Grants.gov to
submit an application

= Application Submission
= YOu can create zip file

= YOU can scan documents and attach the
document file(s) to your application. You
should zip all attachments.

= You can fax documents using HUD 96011,
Facsimile Transmittal Form which contains
embedded ID to allow HUD to associate the
faxed document to your electronic application.



Electronic Application
Helpful Reminders

= Electronic application submission is
mandatory for all programs except
the Continuum of Care.

= Electronic applications must be
submitted and received by
Grants.gov no later than 11:59:59
p.m. Eastern Time on the submission
date.



Electronic Application
Helpful Reminders

= Submit your electronic application when
the Grants.gov Support Desk iIs open.

= Allow time for electronic submissions to
reach Grants.gov. Be patient, large
applications take time.

= Grants.gov sends a confirmation of receipt
when your transmission has been received
by Grants.gov.



Application Submission

Applicants that request and receive a waiver of
the electronic submission requirement can
submit a paper copy application to HUD.

Waiver request must be submitted to the
address provided in Appendix C of the General
Section

Waliver requests must be received in writing no
later than 30 days prior to the submission date.

HUD regulations at 24 CFR 5.110 permit waivers
of regulatory requirements to be granted for

cause.



Application Submission

= Paper applications which receive a waiver to the
electronic application requirement must be
submitted to the United States Postal Service by
11:59:59 p.m. on the submission date and
received by HUD no later than 15 days after the
submission date.

= Appendix C of the General Section identifies the
number of copies and address where paper
copies should be submitted



Helpful References

Grants.gov Support Desk
— 1-800-518-GRANTS

— Support@Grants.gov
Help Desk Hours

7:00 AM to 9:00 PM Eastern Time,
Monday to Friday, except Federal
Holidays



Helpful References

= HUD NOFA Information Center
—Phone Numbers:
1-800-HUD 8929
1-800-HUD- 2209 (TTY)
= NOFA Information Center Hours:

10:00 AM —6:30 PM Eastern Time,
Monday to Friday, Except Federal
Holidays
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