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Voucher Management System
Release 2.0.0.0

The Office of Public and Indian Housing introduces Release 2.0.0.0 of the
Voucher Management System (VMS) on 5/3/2004

e The VMS subsystem utilizes the same WASS security access system
as FASS-PH, using the same ID and password for both systems.
e The quarterly reporting requirements remain the same.

Enhancements to VMS from the prior web based system:

Uses a secure website

Unique Individual User Id and passwords

Easier access to system

Prior data submissions availability

User friendly

Online data revision/changes using previously submitted data.
Online Print/View option

The Secure Connection component of WASS includes online registration forms
that are accessible via the World Wide Web.

Used by HUD'’s trusted Business Partners to submit requests for the authority to
access secure systems that reside behind HUD's firewall.

Under the WASS security the role code that allows a PHA user to view,
save and submit Form 52681-B data is “UDE” — Utilization and Expense
Data Submitter

How to get access into WASS and the HUD VMS Systems?
To access WASS system you must first be a registered user. External users may
register by going to the REAC (Real Estate Assessment Center) homepage at
the following URL:

http://www.hud.gov/offices/reac/online/reasyst.cfm

If your organization does not have a systems coordinator, contact the REAC
Technical Assistance Center (TAC) for assistance in establishing one @ Phone:
1-888-245-4860
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HUD’s Internet Web Site:

2l Homes and Communities - U.S. Department of Housing and Urban Development (HUD] - Microsoft Internet Explorer

File  Edit

View Favortes Tools Help

eBack v e v Iﬂ Ig _h j._]Search \_';:{Favurites @Mad\a {‘}

YRR

Homes &
Communitie

partment
d Urban D

HUD news
Newsroom
Priotities
About HUD

Homes
Buying
Owning
Selling
Renting
Homeless
Home improvements
HUD homes
Fair housing
FHA refunds
Foreclosure
Consumer info

Gommunities

Address (] http: o, bud.govf v Heo

Thursday, October 30, 2003

October is Healthy Homes Month!

HUD is warking with our Nation's communities to make
sure our hornes are protected from safety and heskth
hazards, such as lead poisoning, Read how you can
keep your homne heskthy, and leam how HUD is helping
your cornmmunity,

Healthy Homes Month

Help yourself to a healthy home

Lead paint safety quide

Martinez announces $ 147 million for healthy

homes

HUD Highlights

} Revised Asset Control Area Program awards First
Contrac

b Secretary Martinez announces $47.6 million in
grants to help families across the U.S.

} HUD Announces HOPE ¥1 Funding Availabili

} Mortgaqe Credit Analysis

»
13
L3
13

En espafiol | Text only | Search/index

Local Information

Find information sbaut homes and
communities, organized by state,

Select a State Qo
Homes for Sale

Find homes for

f sale from HUD and
ather federal
sgencies,

Citizens
} Homebuyers
¥ Senior citizens

b Yeterans /Military
b Kid: =

About commun|
Volunteering

Working wit
Grants
Programs
Lontracts
Work online
HUD jobs
Complaints

To access the Voucher Management System, select
Work online option on the lower left side of the screen.

¥ Daily message

Al Your Service

Housing Industry

Brokers
Housing agencies /tribes
Multifamily industry

rryr vy

¥ Leam how to use HUD's website .
P Leam how to buy a HUD home Health cor. facilties providers
RESOUrCEs ¥ Leam how to apply for public housing and Section 8
iy ? 3ee if HUD owes you a refund on your FHA loan Dther Partners v

‘-j Loical intranet
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The web page should look like the screen below:

A Work Online - HUD - Microsoft Internet Explorer \Z”E\

Fle Edit Wiew Favorites Tools Help

X
:'l
eﬂack ) ] |ﬂ @ h ;]Saarch \i‘\'{Favthas @Madia {‘) [-'\'v :’\; - %

Acdvess | (€] hetp: o hud. govisystensindex. vBe s

= ~
Homes & =
Communities Work Online En espaiiol | Textonly | Search findex
Horne > Wark online wiork, Online
HUD news i
Work Online
Newsroom
Prioities
About HUD we are very proud of the fact that HUD is using (34 Local information
the intermet to do business online, We hope you = E -
H”f"Es will make maximum use of these anline Shespanes
““V'_“g opportunities, It will improve our efficiency and & Printversion
Emir yours! =z Email this ta a friend
Selling -
Renting
Homeless Please select your group;
Home improvements
HUD homes [
Fair housing ¥ Housing Industry

FHA refunds
Foreclosure
Consumer info

Gommunities
About communities
Volunteering

Orga

Continue the process by selecting the
Housing Industry option.

Economic development

Working with HUD
Grants

Programs

Contracts

Work online

HUD jobs

Complaints

Resources

%

@ Dane ‘j Local intranet

Page - 4



Voucher Management System
Release 2.0.0.0

Your web page should look like the screen below:

Al Systems for, the Housing Industry - HUD - Microsoft Internet Explorer

File Edit View Favorites  Tools  Help
A =) . . . . B
GBack - @ - |ﬂ @ _ﬂ 7~ ) Search \‘/\( Favorites wMEdla e} =" - %
Address @http i, hud. gov sy stemsfhousing.cfr A4 GD Links

= A~
Homes & 1
N En espafiol | Textonly | Search/index
E:ommunltles Work Online pariol | v :
Dapar ing
and Urban Home > Work online
HUD news H
Systems for the Housing Industry
Newsroom
Priorities 3
About HUD HUD has many anline systems available for its (34 Local information
business partners and citizens. This matriz lists . =
(RIS these systems for each audience group, Click on En espadiol
Buying the links below to access a system. If you don't & Printversion
2 see your sudience group on this page, select a =E4 Email this to a friend
&= e different matrix in the related information bosx.
Renting
Homeless "
- Related Information
Home improvements
HUD homes } Systems for citizens
Fair housing » Systems for other partners
FHA refunds
Foreclosure
Consumer info [
" 2
Communities ] "
About communities 'H y ¥ >
¥olunteering 0 p Sy ¢ E 9 iz
Organizing g g 8 F 0w & &%
° x = 3 < & B3
Economic development € F 8% OE = 5 3%
Y & L & a & ES
Working with HUD e
Grants Partners .
oreEers Performance
——— System (APPS
W¥ork online Appraiser
HUD jobs Selection b .
complaints Lender
Approved
Resources Appraisers = . .
w

@1 H Local intranet
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Scroll down the web page to the Real Estate Assessment Center Online System,
it should look like the screen below:

2 Systems for the Housing Industry - HUD - Microsoft Internet Explorer

File Edt Wew Favorites Tools Help l.,'

@Back © @ © \ﬂ @ h /.7\1 Search \;n:( Favorites wMedia {‘} - :; @ %
Address | ] http:fuwsw,hud, gowfsystemsihousing.cfm v‘ Gu Links **
»

5
System (MTCS

Neighborhood
Wiatch

PIH
Information . .

Center (PIC)

PHDEP
Performance

sssssssss

aaaaaaa

Scroll down the web page to the Real Estate
Assessment Center Online System, and then click
on the link to that site.

Tenant Income
Yerification

@ ‘3} Local intranet

| [ micros
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The web page should look like the screen below:

File Edt View Favarites

Qe - O [¥] B 0 O praones @ reda £

23 Online Systems - HUD - Microsoft Internet Explorer
Help

EEX
e

Address | ] httpeJuwm. hud gow/offices(reac/aninreasyst ofm o e B :‘ Go | Llinks ®
~
Homes &
?ommyng}:les Real Estate Assessment Center En espafiol | Textonly | Search /index
+ IMPORTANT!!! (34 Localinformation
The Youcher Management System (¥MS) B print "
nling eten s is experiencing technical difficulties. The o w .
Common questions problem is currently being addressed. =E] Email this to a friend
Solberiear Please contact the Technical Assistance
Industry user guides Center at 1-888-245-4260 for assistance. Exiéting usare 16g in Balow
Library (03/01/04)
Directory SSESETUN)
Training + INCREASED SECURITY!!!
Technical support Effective £:00 PM on August 13, 2004 Need to access HUD systems?
Eentast il online security measure will be increased. Register below:
HUD ne: PIH-REAC applications will only be Oniine Regktration|
i accessible using a browser supporting 128 =
Homes Eit encryption and S5L3. Mare. ..
(02/18/04) PasswoRD neseT |
Note: Password reset will require you
o * ATTENTION — FOR THE LATEST to provide exact information from
ith HUD GUIDANCE ON THE WAIVER PROCESS P ————
(02/03/04)
Tools o ATTENTION — FOR THE LATEST
e et GUIDANCE ON THE APPEALS PROCESS
e o
:‘““; et « Voucher Management System (VMS) » On-li
":'pat Le next collection cycle begins on 2/16/04 P Quick Tips for Reqgistration
and runs through COB 2/28/04 (01/29/04) Py Iualn U Py
b Password Instuctions
Effective April 2, 2000 Secure
o ATTENTION ALL PIH-REAC USER! Systemns Passwords must be
reset every 21 days. More
pal badila:
This is the REAC home page from the Internet. Since you will be
accessing this site in the future for additional VMS reporting, it
would be advisable to add this URL address to your Internet
. 5 .
.| Explorer Favorites or to Netscape’s Bookmark menu options.
Implementation Plan Certification.
o The 2004 RASS Business Calendar had been updated with key dates far
PHAS with FYE 3/31/2004,
-

A Mara datailz and Asadlines are indicatad in the Rosinass Calandar ¥

%J Local intranet.
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EXTERNAL USER LOGIN INSTRUCTIONS
For external users, you will notice this is the same web page you used to register
for your user id and password. Above the “Online Registration” button you will
see a “LOG IN” button. Click on this button to bring up the login prompt.

Homes & _
Communities

U5 Department of Housing
and Urban D et

En espaniol | Text only | Search finde:
Real Estate Assessment Center L %

Online Systems

Business area products

Business pariners
Online systerms
Common questions
Calendar

Industry user guides
Library

Drirec tory

Training

Technical support
Contactus

HUD news

Homes

Working with HUD

Resourc

Let's tall
Webcasts
Mailing lists
Contactus
Help

IMPORTANT!!!

The Youcher Management System (WMS)
is experiencing technical difficulties. The
problem is currently being addressed.
Please contact the Technical Assistance

Center at 1-888-245-4860 for assistance.
(03/01/04)

@j{ Local information
% Print version
=[(+ Email this to a friend

Existing users log in belowr

LOG IN I
INCREASED SECURITY!!!

Effective 8:00 PM on August 13, 2004 Need to access HUD systems?
online security measure will be increased. Register below:

PIH-REAC applications will anly he
accessible using a browser supporting 128
Bit encryption and S5L3. Maore...
(02/18/04) PASSWORD RESET

OnBne Registration:

Note: Password reset will require you
to provide exact information from

ATTENTION — FOR THE LATEST

GUIDANCE ON THE WAIVER PROCESS

your original registration.
[02/09/04)

ATTENTION — FOR THE LATEST
GUIDANCE OMN THE APPEALS PROCESS

(ozf09/04) Helpful Tools

Youcher Management System (¥MS) ¥ On-line Registration
next collection cycle begins on 2/16/04 b Quick Tips for Registration
and runs throuah COB 2/29/04 ro1/29/041 P Technical FAQs
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EXTERNAL USER LOGIN INSTRUCTIONS (continued)

After clicking on the button you will see a Security Alert prompt.
continue.

Click on OK to

@Ba[k > |ﬂ @ l‘] /j‘SEar(h ‘\;n\]fFavurutes @ reda &4 i."_v =

ackress | &] hittpf . hud, gowafficesfreac oninefreasyst <fm Links
~
Homes &
Com m”','"t'e Real Estate Assessment Center ESE R e h
Real Estar Y
About REAC
Business area products = TNBORTANTI (34 Localinformation
Bt patia e The Youcher Management System (¥MS) B print varsion
OrilinG Eretamc is experiencing technical difficulties. The S
Common questions problem is currently being addressed.
Safendae Please contact the Technical Assistance
Industry user guides (Cu%;‘utffruj)t 1-888-245-4860 for assistance. Exiwting Gsars lag in bl
.OG IN '
+ INCREASED SECURITY
Technical support Effective 8:00 PM on August 13, 2004 Meed to access HUD systems?
COnERCELS online security measure will be incry _—
PIH-REAC applications will only be REEdTE AT
accessible using a browser suppor
Bit encryption and SSL3. Mare. .. *You ate about ko view pages over a secure connection
(02/18/04) =
Ay information you exchange with this site cannot be
S ATTENTION = EORTHE CATEST Viewed by arpone elss o the Web,
A E N THEM ATV ER RO [ inthe futur, do et show tis warring
* ATTENTION — FOR THE LATEST
Let's talk GUIDANCE ON THE APPEALS PRC-ereer
g (02/0%/04) |pful Tools
:‘ 'i“gt““f « Youcher Management System (YMS) * On-line Registration
"‘;;'p“‘ Hz next collection cycle begins on 2/16/04 ¥ Ouick Tips for Reqistration
and runs through COB 2/29/04 (01/29/04) obadese Lo
b Password Instuctions
e A e Effective April &, 2000 Secure
FIRSTGOV « ATTENTION ALL PIH-REAC USER! Systemns Passwards must be
Your Firs COOK 13 Ebe 1S, Govarmment reset every 21 days. More
X password details
Release Schedule: (o1/20/04) e
e
o Friday apri 30, 2004 - Bpm* b PHA System Security Guide
o Friday August 13, 2004 - 8pm*
o Friday October 15, 2004 - S8pm*
o Friday December 17, 2004 - 8pm*
FEastern Standard Tims
« 12/19/2003 RASS UPDATE: (12/18/03)
o RASS scores have been released for FYEs 6/30/03 and 9/30/03.
© PHAs with FYE 12/31/03 have until 1/30/04 to complete their
Implementation Plan Certification.
o The 2004 RASS Business Calendar had been updated with key dates for
PHAs with FYE 3/31/2004,

n Mnra dataile and deadliines ars indicated in the Rosinecs Calandar

%

] hetps:/jhudapps. hud. gov/HUD_Systems

& Local intranet.
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EXTERNAL USER LOGIN INSTRUCTIONS (continued)

*You will see a prompt to enter your user id and password. Enter your user id and
password. Since you are an external user, your user id will begin with an M or I.

i o Toos L4
Qe - @ - |ﬂ @ ‘O /i ) Search ;:\, Favorites @ Meda %) [
Ackiress | (@] https o, hud govfafficesireaconingfreasyst cfm VB ks
o ~
Homes & E
E fiol | Text only | Search find
Eommun't!es Real Estate Assessment Center e e S
About REAC
i lie45 e en prodicts ¢ IMPORTANTLLL (3 Localinformation
o e _The Youcher Managemeﬂt_system (¥MS) B print varsion
Haling retanc is experiencing technical difficulties. The AT e
Cormenon Gmetiors problem is currently being addressed. =B Email this to a friend
Satendar Please contact the Technical Assistance
Industy user guides Center at 1-888-245-4260 for assistance. Existing users log in below
Library (03/01/04)
Directory
= % SNCRE RS S RE Connect to hudapps.hud.gov
Technical support Effective £:00 PM on August 13, 20
Contactus online security measure will be incre
PIH-REAC applications will only be
accessible using a browser supporti
Bit encryption and 55L3. More. .. £
(02/18/04)
; 1
+ ATTENTION — FORTHE LATEST | 5T L x|
GUIDANCE ON THE WAIVER PROCK pacoword: [ ]
(02/03/04) ‘
[ remember my password
Tools * ATTENTION — FOR THE LATEST
Ve GUIDANCE ON THE APPEALS PRO
Webcasts 102/03/04)
iling I oK
Moo bt « Voucher Management System (V| Lox ]
next collection cycle begins on 2/1670F
and runs through COB 2/28/04 (01/29/04) ¥ AuchincalFADs
b Password Instuctions
Effective April &, 2000 Secure
o ATTENTION ALL PIH-REAC USER! Systemns Passwords must be
reset every 21 days. More
X password details
Release Schedule: (01/20/04) P e
e e
o Friday april 30, 2004 - gpm* kil sestam Sasur b duds
o Friday August 13, 2004 - Bpm*
o Friday October 15, 2004 - 8pm™
o Friday December 17, 2004 - 8pm™*
FEastern Standard Time
+ 12/10/2003 RASS UPDATE: (12/18/03)
o RASS scores have been released for FYEs 65/30/03 and 9/30/03.
o PHAs with FYE 12/31/03 have until 1/30/04 to complete their
Implementation Plan Certification.
o The 2004 RASS Business Calendar had been updated with key dates for
PHAs with FYE 3/31/2004.,
A Mora dstais and deadlines ars indicated in the Rnsinass Calandar %
&) Opening page https:ifhudapps. hud.govfHUD_Systems. .. 0 &) Local intranet
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Legal and warning notice for WASS system.

2 Legal Warnings - Microsoft Internet Explorer
File Edb View Favorites Tools  Help

Q- @ - [¥ [B @ Poeaar 5

Address | ] hktps: v, hud, goviwass/loginfwarnings_page. jsp

P 8

Secure Systems

Favorites (g} Media

mail | help | search | home

User Login

Legal Warning

szstgn_] S Misuse of Federal Information through the HUD Secure Connection web site falls under the provisions
”c“ of title 18, United States Code, Sectien 1030, This law specifies penalties for exceeding autherized
* Bassword Change 5 ¢
access, alterations, damage, or destruction of information residing on Federal Computers.

Warning Notice

+ Youcher Management
System (¥MS
The Secure Systems security access software supports Internet Explorer 6 0 browser. Tnternet

Esplorer 5.0 browser is supported for all processing systems except ARAMS. Other browsers may
not be compatible with this software.

Content updated April 13, 2002 Oroditoton

Home | Privacy Statement

@ U.5. Department of Housing and Urban Developmant
451 7th Street S.W., Washington, DC 20410
Telephone: (202) 708-1112 TTv: (202) 708-1455

v Bl s ?

2 & Local intranet

€l
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Instructions For Coordinator:

If a user in your PHA needs to submit Form 52681-B data and has a valid REAC-
WASS user ID, please follow these instructions:

User Login mald | belp | seareh | honse

Legal Warning

Ihisuse of Federal Information theough the HUD Seowe Cormection web ste falls under the provisions
eftitle 1%, United States Code, Secten 1030, This law specifies penalties for exceeding authorized
access, alterations, damage, or destruction of mfbemation residing on Federal Compsters

Warning Notice

J— The Secure Systems secunty access soffware supports Internet Explorer 6.0 browser, Internet
Maintananes Esplorer 5.0 broweser s supported for all processing systerns except ARANMS, Other browsers may
* Terminate biactive Usirs niot be compatible with thes seftarare,

| ot |

, fLrtiws Bartnars
Berformance System
[RPRE]

, Einancial Assessment

(EASRHA)
+ Eingaclal Agsessment

Select User Maintenance on the left side of the User Login Legal Warning
screen.

mall | heln | search | home | logout

ﬁ m System Administration
[

Secure Systems .
User Maintenance

On this form, you can either search for a User
JE— by User ID, or search for Users by entering your search criteria.
me

system
administration Search by User ID

To search for a User by User ID,
enter a User ID and then click the "Search for User” button.

User ID
Search for User

¢ Password Change

+ Property Assignment
Maintenance Search Users

+ Terminate Inactive Usars To search for a User, enter a search criteria {optional)
and then click the "Search Users” button.

* User Maintenance
First Name

[~ Check here to limit search to Independent Users

+ Active Partners
e tem Search Users Cancel

(APPS)

o Einancial Assessment
Sub, n - PHA

Enter the User ID or User name on the next screen and select Search.
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mail | help | search | home | Togout

Iﬁ' 2z System Administration
\

Secure Systems
Maintain User M00402

User Information
User ID W0O0402
system First Name 'TESTER - 1M00402
istration
Middle Initial
Last Name TWASS
User Status | Active

TESTER - I

Maintenance Coordinator Yes
*+ bassurord Change User Type PHA User/Business Partner
» Property Assignment

Maintenance Choose a Function

e Inactive Users Assistance Contract Assignment Maintenance j

* User Maintenance
Submit Cancel

+ Active Partners
Performance System
(APPS)

i | Assessment
n - PHA
(FASPHA)

, Finandial Assessment

The above screen appears. Select down arrow on drop down box.

mall | help | search | home | Togout

System Administration

Maintain User M0O0402

User Information
User ID 100402
szstem . First Name |TESTER - }M00402
Middle Initial
Last Name |WASS
User Status |Active

+ Participant Assignment i

e Coordinator | Yes
+ Password Change User Type PILA User/Business Partner
+ Property Assignment

Maintenance

* Terminate Inactive Users | Assistance Contract Assignment Maintenance = |

me TE!

choose a Function

* User Maintenance [Assistance Contract Assignment Maintenance
Business Pariners Maintenance

_ Maintain User Information
Maintain User Profile - Actions

Maintain User Profile - Groups
|

+ Active Partners
Performance System

Participant Assignment Maintenance
Property Assignment Maintenance

+ Financial Assessment
Subsystem - Multifamily
Housing (FASSUB

» Line of Credit Control
System (oL DCCS)

+ Management Assessment

Subsystem (MASS)

Mo b dend O

In drop down box, Select Maintain User Roles.
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ncial Assessment

Subsystem - Multifamily
Housing (FASSUB’

« Line of Credit Control
System (el OCCS’

. Management Assessment
Subsystem (MASS

+ Mark-to-Market (M2M)

+ Physical Assessment
Subsystem (PASS)

+ Physical Inspections

+ Public Housing Assessment
System: Scores and Status
MNASS’

+ Real Estate Management
System (REMS

+ Resident Assessment
Subsystem (RASS

» Tenant Assessment
Subsystem (TASS'

» Tenant Rental Assistance
Certification System

(TRACSY
+ Unique IPA Identifier (UIT)]
Reqistration Systens
ASS
+ ¥oucher Management
System (¥HS)

On the next screen, check the UDE role, if desired, and select Assign/Unassign
Roles.

P

Secure Systems

system
inistration

+ Participant Assignment
Maintenance

+ Password Change

+ Property Assignment

Maintenance

* Terminate Inactive Users

* User Maintenance

The Assign/Unassign Role Confirmation screen appears. Select Confirm.

Voucher Management System
Release 2.0.0.0

LOCCS - Line of Credit Control System
I~ ADM - Administration
™ QEY - Query
I” REQ - Requisition
I~ YES - Year End Settlement
M2M - Mark-to-Market
I~ MM - Generic M2M Eole
I~ MEM - Relationship Manager
REMS - Real Estate Management System
" BCA - REMS Post-EFP Backup Contract Acdmin.
I~ CA - REMS Post-EFP Contract Administrator
¥ EQP - REMS View PASS
¥ EQV - REMS View AFS
™ RCM - REMS Certification Admin Manager
I~ 3CA - REMS Post-EFF Supervizory Contract Admin
TASS - Tenant Assessment Subsystem
¥ PRE - Test Role to Test PRE AC
V¥ TCA - TASS Contract Administrator
¥ TRE. - Tenant Income Discrepancy Tracker
¥ VIR - View Internet Report
TRACS - Tenant Rental Assistance Certification P
¥ TES - Test Role to Test PRE AC
™ TTQ - TRACS Tenant Query
I~ TVQ - TRACS WVoucher Query
¥MS - Youcher Management Subsystem
¥ TDE - Utilization and Expense Data Submitter

Assign/lUnassign Roles ‘ Cancel |

Content updated April 19, 2002 oaa(kanE

=

.5, Department of Housing and Urban Develaprment
451 7th Street S.W., Washington, DC 20410
Telephone: (202) 708-1112 TTv: (202) 708-1455

Home | Privacy Statement

System Administration mall | help | search | home | logout

Assign/Unassign Role Confirmation for User M00402

Roles to Assign to User MD0402
System Code  Role Code
WMS UDE

Role Description
Utilization and Expense Data Submitter

Mo roles were selected to unassign.

Caonfirm Cancel

Page - 14




Voucher Management System
Release 2.0.0.0

mail | help | search | home | logout

ﬂ’ m System Administration
\

Secure Systems

You have successfully assigned/unassigned role(s) to user M00402.

TESTER - MO0402 oK

system
administration

+ Participant Assignment

* Password Change

+ Property Assigpment
Maintenance

+ Terminate Inactive Users

¢ User Maintenance

The Successful Transaction message appears. Select OK.

mall | help | search | homie | logout

ﬁ' m System Administration
I

Secure Systems
Maintain User MO0402

User Information
User ID | MO0402
system First Name TESTER - }M0O0402

administration
» Assistance Contract Middle Initial

Last Name |WASS

User Status | Active

. ipant Assignment .
intenance Coordinator Tes

TESTER - MOO402Z

* Bassword Change User Type PHA User/Business Partner
« Property Assignment -
Maintenance Choose a Function

¢ Terminate Inactive Users Assistance Contract Assignment Maintenance =]

Submit Cancel

+ User Maintenance

+ Active Partners
Performance System
(APPS)

+ Financial Assessment
Submission - PHA
(FASPHA)

. Finanrial Asspssment

You are returned the Maintain User screen, where you can performs other
functions, if necessary.

Need to add a section about PHA Assignment Maintenance. Need to associate PHA
with user or other wise they cannot do their function.
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Instructions for User:

Select Continue on Legal and warning notice for WASS system screen.

m ! User Login
I
Secure Systems

mail | bl | search | honse

Legal Warning

Ilisuze of Federal Information throngh the HUD Secure Connection web site falls indes the provisions
efttle 18, United States Code, Secten 1030, Thiz law specifies penaltes for exceeding authosized
access, alterations, damage, or destruction of mformation ressding on Federal Computers

Warning Notice

The Secure Systems secunfy access soffware supporss Internst Baxplorsr & 0 browser. Internes
Explorer 5.0 browser is supported For all processing systems except ARAME. Other browsers may
mat be compatible with thes softarare.

+ User Muintwnance

o Artiwe Bartnary

Barformance Spstem
[T

+ Financial Assessment
(EAsERA)

REAC-WASS system Main Menu

ecure Syslems Main Menu - Nelscape Elri_l@l
Fiz Bk Vew Go Communicsbor  Help
4 ¥ B3 @B e u & F @ 0@
Back Piadond Mo Sesch  Metscspe Pl Sy Shaop
wf " Boohriant B Locaton [lp /et hud goviNASA o e maiink s ianeni_pagt 5 | " whart Relsizd

m i Main Menu hessing | mall | hedp | seach | home | digest
I

Secure Systems

Systems

+ Firaneial Assessment Subsystem - Mudefariby Housmg (FASS)

+ Mark-to-Market (2

System Administration
* Passwerd Change

Select the Voucher Management System (VMS) to
enter the current data collection process.

Conkank vedated Sprd 19, 2002 o Fack {0 Top

LLE. Dagart of Hiusing snd Urban Davalopenart
451 Tth Str W e ton. DO T0410

LW, ng
Telephore: (202) FOS-111% TTV: (202} 705-1435

= i Docuet: Dane
Tistart, i B S — N B ] N Tptgeation s,
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Voucher Management System
Release 2.0.0.0

Displays the following screen. Click on Select PHA.

‘A Voucher Management System - Microsoft Internet Explorer (=
™

File Edt View Favorites Tools  Help

|ﬂ Ig" lj /:‘Search . Favartes @‘Medwa & 3 1 =
ckivess | ] bitpss jvmws. ud. govfymsfsmshthentication.do?method=login o B ] - - EYso ik ®
Homes &
Communities Voucher Management System Apaie S
US. Depar f Hous

and Urban T

Home
voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program
Supplemental Reporting Form
OME Approval Na,2577-0168

Public reporting burden for this collection of information is estimated to average 1.50 hours per response,including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. This agency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection
displays a valid OMB control number. Authority for this collection of infarmation is the Housing and Community Development Act of 1987, Housing
Agencies (HAs) required to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The
financial records identify the amount of annual contributions that are received and dishursed by Has, Responses to the collection of infarmation are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

Please click an appropriate link on the side menu to continue

Printable Form5268 18
Instructions
Quick References

Tools
Let's tallk
Webcasts

“FIRSTGOV Y ——

Vi Fes ekt the10 S Gowarn

G
s ",

£ (gl % U.5. Dapartrnant of Hausing and Urban Davalapment (HUD) @

bR " "I'; 451 Tth Street S.W., Washington, DG 20410 Privacy Polic
“." s Telephone: (202) 708-1112  TTv: (202) 708-1455

2| 4 Lacal intranet

Page - 17



Voucher Management System
Release 2.0.0.0

NOTE: This step is only for submitters with multiple PHAs assigned to the
for submission purposes. If you have only one PHA assigned go on to next

page.

On the next screen, select the correct PHA from the drop down list and <go>. If
you have only one PHA assigned to your user id, you need not perform this step.
The system will automatically take you to the next step.

Fie Edt WView Favortes Tools  Help

ek -

2 Select PHA from list - Microsoft Internet Explorer

|ﬂ @ 7;‘1 /_‘sEar(h ‘f’:".\'Faantas @Med\a &) -2 H

Homes &
Communities
: r

Menu
* Logout

- Resources
FAQs
Printable Form526818
Instuctions
Quick References

Tools
Let's tall
Webcasts
Mailing lists
Contactus

fcidress | ] https: fowms.hud. govivms/pHALaokupAction.do

Voucher Management System

Please Select a PHA:

[NEDD1 Omaha Housing Authority

(‘

MNEODT Omaha Housing Authority
MNEDODZ Lincoln Housing Authority
MNEDD3 Hall County Housing Authority
MNEDD4 Kearney Housing Authority
MNEDDS Ord Housing Authority

MNEODE Red Cloud Housing Authority
MNEDDS Lowp City Housing Autharity
MNED10 Lexington Housing Authotity
MNED11 Gresham Housing Autharity
MNED12 Nebraska City Housing Authority
MNED14 Humboldt Housing Authority
MNED15 Syracuse Housing Authotity
MNED1E Benkelman Housing Authority
MNED17 Stromsburg Housing Authatity
MNED18 Wymore Housing Authority
MNED13 Clay Center Housing Authatity
MNEDZ0 Grant Housing Autharity
MNED21 Imperial Housing Author

iyl
MNEDZ4 Alma Housing Authority

Help

FIRSTGC

Yo i Gl ta b . Gove Pyt

U.5. Departrent of Hausing snd Urban Developmant (HUD)
451 Tth Street 5.W., Washingtan, DS 20410
Telephone: (202) 708-1112  TTY: (202) 708-1455

MNED25 Dawid City Housing Autharity
MNEDZE Burwell Housing Authority
MNED27 Clarkson Housing Authority
MNEDZ8 Pawnee City Housing Authority
MNED29 Stanton Housing Authority
MNED30 Fairbury Housing Autharity
MNED31 Blue Hill Housing Autharity
MNED32 Verdigre Housing Authority
MNED33 Edgar Housing Authority

Links. *

vl

© Back to top

@ Privacy Palicy

&] Done

2 & Local ntranet
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Voucher Management System

You get the PHA Information screen. Select “List of Submissions”.

2 PHA Selected - Microsaft Internet Explarer
Fit Edt ‘view Favorkes  Tools  Help

Voucher Management System

FHA Code
PHA name
FYE

Release 2.0.0.0

NEDDL

Omaha Housing Authority

12431

Your Selacted Public Houslng Agency is listed above.

Please click on the link below to continua to the list of submissions page

EI@I

v BJe Lo

April 14, 2004

D nack totop

e,
& ||||| \i L%, Depakment of Housing snd Lrban Development (HUDG
I ” " "p 441 Tth Strest 5w, Washingten, 0O 204
‘»_*”\/ Talephone: (202 TOE:1112  TTY: (207) F00:1485

@ Privacy Poligy

5| % Local trarst

&1 Do
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Voucher Management System
Release 2.0.0.0

On the List of Submissions screen, select a valid month for data input and
submission.

A List Of Submissions - icrosoft Internet Explorer EEx
Fie Edt View Favortes Tools Help w

@Back i > Iﬂ Ig" _;j /:‘Search < avortes @ reda & - 7

Address | @] hitps: v, hud. govivms/submissionListAction.do v B lnks

~
Homes &
E:om:rlu ties Voucher Management System Apai S
and Urba
* Home
PHA Code NEOO1
» List of Submissians PHA name Omaha Housing Authority
FYE 12731
+ Select PHA — _ — -
Month Status Last Updated On Last Updated by
SR Submission: [November-2003" to "January-2004] Submitted Submit view /Print
1 Menu November 2003 Submitted 2004-02-28
December 2003 Submitted 2004-02-28
- Logout January 2004 Submitted 2004-02-28
submission: [August-2003” to "October-2003] Pending Submission Submit wiew /Print
. Resources August 2003 Revised 2003-12-18
FAQs September 2003 Revised 2004-01-02
Printable Form526818
5 October 2003 Revised 2004-01-02
Insbuctions. 3
Quick References submission: [May-2003" to "July-2003] Not Entered Submit wiew fPrint
y ¥
Tools May 2003 Hot Entered
Lat's talk _June 2003 Hot Entered
(mhears July 2003 Hot Entered
M g lists
s Submission: [February-2003" ta "April-2003] Not Entered ¥iew fPrint
Help February 2003 Hot Entered
March 2003 Hot Entered
e
FIRS 3OV April 2003 Hot Entered
Submission: [November-2002" to "January-2003] Not Entered Wiew fPrint
November 2002 Hot Entered
December 2002 Mot Entered
January 2003 Hot Entered
Submission: [August-2002” ta "October-2002] Not Entered ¥iew fPrint
August 2002 Hot Entered
September 2002 Hot Entered
October 2002 Hot Entered
Submission: [May-2002" to "July-2002] Not Entered View fPrint
May 2002 Hot Entered
June 2002 Hot Entered
July 2002 Hot Entered
Submission: [February-2002* to “April-2002] Not Entered view /Print
February 2002 Hot Entered
March 2002 Hot Entered
April z002 Hot Entered ~
&] Done 2| 4 Lacal intranet

Note: Only the information submitted through the Voucher Management
System (VMS) can be modified. All other historical data is for reference,

viewing, and printing only. No modifications will be allowed at this time

through the system.
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Voucher Management System
Release 2.0.0.0

Guides for Formatting and Data Entry:
e System is designed to create an Original Submission for the PHA.
Subsequent corrections will be made on existing document in VMS
and will automatically be identified as a revision when submitted

e Enter only whole numbers without any punctuation marks (commas,
dollar signs, and decimal points).

e |f the HA has no report for a field, tab through it. If the HA response to
a field is zero, enter “0”.

e “Other” description fields are limited to 255 characters.

e Comment field has no limit.

2 Supplemental Reporting Form, HUD 52681-B - Microsoft Internet Explorer EX
Fie Edt View Favorites Tools Help o

@Ba[k > | Iﬂ IE“ _;j /V‘Sear(h ‘:”;’:\’Favurltes Media {41 - &z =
Lay 12

Address | &] https: jvwms. hud. gov/vms/getMonthAction.do?met] L jum=2003 v B ks ?

Homes &
Eommunlt = Voucher Management System Sriilie anli]

and
 Homio Monthly Youcher Data Yalidation and Save Page

- List of Submissions Please enter data for the following month, Youcher Expense Data is validated when it is saved to the database.

- Select PHA

Form 52681-B Action: Validate

Contact Details

HA Murmber HED22

HA Mame Neligh Housing Autharity
= Logout HA FYE 6/30

Secure Systems
" Main Menu

Marme of HA Point of Contact [Lois Petersen
» Resources
Foint of Contact Fhone | 4028874312

Ext.: 0
nces = -
Point of Contact E-mail Address |john_j._bethke@hud.gc|

Mame of Autharized HA Official Lois Petersen
Official Housing Authority E-mail Address john_j._bethke@hud.gov
Submission Type Original Submission
Ausilable Adrministrative Fee Reseme (Operating Reserves ) Balance WA

Youcher Units

Litigation \
Mainstreamn 1-Year

Mainstream S-vear |
Homeownership Youchers

Maving To Work Vouchers [

All other wouchers
Total Youchers
New Home Owners - This Manth

HAP Enpenses
(Housing Assistance Payments to Landlords, Utility Reimbursement, FSS Escrow, Home Purchase Escrow) Exccluda: Portability payments due from another Housing Authority.

HAP Litigation |
HAP Mainstream 1-Year

HAP Mainstream S-Year

] Done B &J Localintranet
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Voucher Management System
Release 2.0.0.0

VMS-PHA static information.

e This information is taken from the Public Housing Information (PIC)
system

e |If information is incorrect, PHA must correct in the PIC system

e Missing information must be filled in for the VMS system to proceed.
The PHA should entered the correct data in the PIC system for future
VMS use.

e The Official HA E-mail address must be the central e-mail address for
PHA, and the system will accept one e-mail address only.

Name of Authorized HA Official: This field is pre-filled from the PIC system
and it is a required field. If blank the PHA must enter the Name of the Authorized
HA Official for the PHA, (generally this is the Executive Director), and then, at a
later time, input the required information into the PIC system for future needs.

Official HA E-mail Address: This field is pre-filled from the PIC system. This is
a required field, and if blank the PHA must enter the Official email address for the
PHA, and then, at a later time, input the required information into the PIC system
for future needs. This address serves as the primary medium for official
correspondence between the FMC and the PHA.

Point of Contact: Name of the person who can answer questions about the
52681-B data submission. This information is pre-filled based on information
from the VMS system files. This is an editable field and incorrect information
should be corrected in VMS. This is a required field and the PHA must enter the
POC name on this screen. Enter only 1 e-mail address.

Point of Contact Phone Number: Phone number and extension (if any) of the
Point of Contact. This information is pre-filled based on information from the
VMS system files. If this POC Phone Number is incorrect, the information must
be corrected in VMS. This is a required field and the PHA must enter the POC
phone number and extension on this screen.

Point of Contact Phone Number Extension: Is not required, but if used, must
be numeric.

Page - 22



Voucher Management System
Release 2.0.0.0

NOTE:
e It is the responsibility of the PHA to ensure all information is correct,
and that wrong or missing Official HA data is updated in the PIC
information system for future data collection use.

e These are required fields and require an entry before the user is
allowed to proceed with the data collection process.

e Once information is entered it becomes static in the VMS System and
the information cannot be changed.

A Supplemental Reporting Farm, HUD 52681-B - Microsoft Internet Explorer EEX

Fle Edt WView Favortes Tools Help |',’

@Back > ] Iﬂ Iﬂ _;j /:" search :’ Faveries @ meda &8 - 7

fddress | @] https: o6, hud. govivms/getMonthAction,domet! Eh hb jum=2003 VB ke ®

Voucher Management System april 14, 2004

Monthly Youcher Data Yalidation and Save Page

» List of Submissions Please enter data for the following manth. Voucher Expense Data is validated when it is saved to the database.

» Select PHA

Form S2681.3 acion:

Contact Details

HA Number HEQOL

HA Name Omaha Housing Authority
- Logout HA FYE 12/31

Name of HA Paint of Contact |Brad Ashford |

» Resources es
Point of Contact Phone 4024445900 |

Ext.: o

Paint of Contact E-mail Address ljohn_j ,belhke@hud.g;
Name of Authorized HA Official Brad Ashford

Official Housing Authority E-mail Address john_j._bethke@hud.gov

Subrnission Type Original Subrnission
meailable Administrative Fee Reserve (Operating Reserves ) Balance /A

Youcher Units

Litigation [ 1
Mainstream 1-Year

Mainstream 5-Year | i
Homeownership Wouchers | |
Mavina Ta Wark Youchers [ il

all Other vauchsrs |

Total Youchers

Mew Hame Owners - This Manth [

HAP Expenses

(Housing Assistance Payments to Landlards, Utility Reimbursement, FSS Escrovr, Home Purchase Escrow) Exclude: Portability payments due from anather Housing Authority.

HAP Litigation |
HAP Mainstream 1-Year

HAP Mainstream 5-Year

o . . T i
&] bone & 4 Lacal intranet

The PHA is not required to submit the Available Administrative Fee Reserve
Balance information at this time.
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File Edt  view

Qe - O

Homes & _
Communities
us f

* Home
» List of Subn

» Select PHA

+ Logout

- Resources
FAQs
Printable Form526318
Instructions
Quick References
Tools
Let's talle

Contactus
Help

el

Yo

Favorites

Iﬂ Iﬂ _;j /:" search ‘f\’.favantes .g‘medwa 8| 2 1

Voucher Management System
Release 2.0.0.0

2 Supplemental Reporting Form, HUD 52681 -B - Microsoft Internet Explorer

Tacls  Help

fiddress ] hitps: ffvmavs,hud. govivms/getMonthAction.do?met thesg hhL

E\@I

Links >

¥ B

Voucher Management System

Monthly Youcher Data Yalidation and Save Page

jUm=2003

Please enter data for the following manth. Youcher Expense Data is validated when it is saved to the database.

Form S2681-B Action:

Contact Details
HA Number

HA Name

HA FYE

Mame of HA Point of Contact
Paint of Cantact Phone

Exts

Paint of Contact E-mail Address

Mame of Authorized HA Official
official Housing Authority E-mail Address
Subrnission, Tupe
#BTe Administrative Fee Reserve (Operating Reserves) Balance

Youcher Units

Litigation

Mainstream 1-Year
Mainstream 5-Year
Homeawnership Wouchers
Maving To Work Vouchers

All other vouchers
Total Youchers

NMew Hame Qwners - This Manth

(Housing Assistance Payi

HAP Litigation
HAP Mainstream 1-Year

HAP Mainstream 5-Year

HED22
Heligh Housing Autharity
6/30

[anzen7amtz ]
o |
john_j_kethke@hud.gc
e

john_j._bsthke@hud.gov
Original Submission

FS5 Escrowr, Home Purchase Escrow) Exclude: Portability payments due from another Housing Authority.

[ ]
—

2| 4 Local intranet

Voucher Units

* Mainstream 1 Year
* Mainstream 5 Year
* Homeownership

Moving to Work
All other vouchers
System automatically calculates Total Vouchers

Section divided into 6 categories
Litigation

Page - 24




Voucher Management System
Release 2.0.0.0

Litigation: Report the total number of vouchers leased in conjunction with any
legal action, court case, or judgment/consent decree.

Mainstream 1 and 5 year — Report vouchers leased for mainstream purposes.
Note: Mainstream vouchers are special purpose vouchers awarded to HAs for
disabled individuals.

Homeownership: Report the total number of vouchers in use to assist families
with homeownership expenses rather than rent.

Moving to Work: Report the number of vouchers used to assist moving to work
families.

All Other Vouchers: Report the total number of vouchers leased or families
assisted on the first day of the month.

Note: Do not include any vouchers for Litigation, Mainstream, Homeownership
or Moving to Work, these are reported separately in the above fields.

Total Vouchers: System generated total. Summation of Litigation, Mainstream,
Homeownership, Moving to Work, and All other Vouchers. Represents the total
number of vouchers leased by the PHA during the month.

New Homeowners This Month: The total number of households for whom the
report month is the first month of homeownership assistance. This number must
be included in the Homeownership total and cannot be greater than the number
of Homeownership Vouchers.

All numbers must be reported in whole number amounts only.

Page - 25



Voucher Management System

2 Supplemental Reporting Form, HUD 52681-B - Microsoft Internet Explorer
File  Edb  View

(€ LR

Address | ] https: s hud. gavivms(getonth

Favarites  Tools  Help

doPmethod: it

Release 2.0.0.0

>] Iﬂ lg" 7;‘1 /j‘sEar(h ‘i\’."Favuntas @Med\a &2 f 1

lum=2003

Homes &
Communitie
u

Voucher Management System

Form 52681-B Action:

Contact Details
HA Humber
HA Marme

= Logout HA FYE

Mame of HA Point of Contact
» Resources
FAQs Point of Contact Phone
Printable Form5263 18
Instructions Ext.:
Quick References
Point of Contack E-mail Address

Monthly Vaucher Data Validation and Save Page

Please enter data for the following month, Youcher Expense Data is validated when it is saved to the database.

HED22
Meligh Housing Authority
£/30

|Lais Petersen |

(4028874912
o |

liohn_|_bethke@hu.g

Tools

et Mame of Autharized HA Official Lois Petersen

Webcasts Official Housing Authority E-rnail Address john_j._bethke@hud.gov
Mailing lists Submission Tupe Original Submission
Sontactuz BTz Administrative Fes Reserve (Operating Reserves) Balance  TI

Help
Youcher Units

Litigation

FIRSTGOV

Yo Fes Cich 1 the 5, Gevermneat

Mainstreamn 1-Vear
Mainstreamn S-ear
Homeownership Vouchers
Maving To Work Youchers
all Sther Youchers

Total Vouchers

Mew Home Owners - This Manth

(Housing Assistance Payi

HAP Litigation
HAP Mainstream 1-Year

HAP Mainstream S-Year

FSS Escrowr, Home Purchase Escrow) Exclude: Portability payments due from another Housing Authority.

[ ]
—

EEX
e

v B |unks ™

2 & Lacal intranet

HAP Expenses

Section divided into 7 categories

HAP Litigation

HAP Mainstream 1 Year
HAP Mainstream 5 Year
HAP Homeownership
HAP Moving to Work
HAP All other vouchers
HAP Total

All values must be in reported in whole dollars amounts only.

Page - 26




Voucher Management System
Release 2.0.0.0

Hap-Litigation Expense: Report the total HAP Litigation expense in conjunction
with any legal action, court case, or judgment/consent decree. An amount must
be entered in this field if an amount is entered in the Litigation field.

HAP Mainstream 1 and 5 Year: Report the HAP Mainstream 1 and 5 year
expense for leased special purpose vouchers used for disabled individuals. An
amount must be entered in this field if an amount is entered in the associated
Mainstream Voucher field.

HAP Homeownership: Report HAP Homeownership expenses relating to
vouchers used to assist families with homeownership expenses rather than rent.
An amount must be entered in this field if an amount is entered in the
Homeownership Voucher field.

HAP Moving to Work: Report HAP Moving to Work expenses related to Moving
to Work Vouchers. PHA must also supply an explanation of the use of MTW
voucher funds for any purpose OTHER THAN rental or homeownership
assistance in the comment section below. An amount must be entered in this
field if an amount is entered in the Moving to Work Voucher field.

HAP All Other Vouchers: Report the total expenses charged to accounting
code 4715, excluding any cost billed for other HAP expenses listed above and
any cost billed to another agency. An amount must be entered in this field if an
amount is entered in the All Other Voucher field.

HAP Total: This is a system calculated field and requires no input from the PHA.

This amount should reflect the total HAP expense for the PHA as reported in
accounting code 4715, excluding any cost billed to another agency.
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Voucher Management System
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2 Supplemental Reporting Form, HUD 52681-B - Microsoft Internet Explorer [](=1E3]
Fie Edt WView Favortes Tools Help w

Q- © - [¥ @ & ) seareh ¢ Favorkes @ reda €8 (- L [
i

sssss & https: Jummt. hud. govivris/getMonthéction do7methad hi. jum=2003 B tns

All Other Youchers 1
Total vouchers
Mew Home Owners - This Month

HAP Expenses
(Housing Assistance Payments to Landlords, Utility Reimbursement, F55 Escrow, Home Purchase Escrow) Exclude: Portability payments due from another Housing Authority.

HAP Litigation [ |
HAP Mainstrearm 1-Year
HAP Mainstream 5-Year

| |
HAF Hormonmnera (i [ ]
HAP Moving To Work Youchers: L |

| |

HAP all Other vauchers

HAP Tatal

arned
Administrative Fee Earned [ |
Exp
(Accts 4110, 4130, 4150, 4170, 4180, 4190, 4400, 4510, 4340, 7520 and 7540) Exclude: F5§ Housing ion Fee, Mobility C: ding, ROC costs, inary Expenses, and
payments due from another Housing Authority.

Administrative Expense [ |

Audit [
(1f you have audit costs during the reporting period, please enter the amount hera)

Hard to House

FSS Coordinator
LBP Clearance Test
LBP Risk Assessment

|
|
|
\
Mohility Caunseling |
|
|
\

Preliminar: y Fees |
Housin a Conversian Fees |
Regional Opportunity Counsel ling |

Other Expenses

Expense Description 1

Expense Amount 1 |

&) S & Lacal intranet

Administrative Fee Earned — Calculate this amount using the latest published
Administrative Fee Rate.

e The fee must be based upon the number of units under lease as of the
first day of the month, not the number of units leased during the month.

e An amount needs to be entered in this field if a value is present in the
Total Voucher field.

e Must be in reported in whole dollars amounts only.

e The average administrative fee earned should be between $33.00 and
$85.00.
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‘A Supplemental Reporting Form, HUD 52681-B - Microsoft Internet Explorer E‘@El
Fie Edb Wiew Favortes Tools Help w

Q- © - [¥ @ & ) seareh ¢ Favorkes @ reda €| (- f =

Ackress | ] hitps: fomn. hud. govivms/getMonthAction. do?method W hi. jum=2003 v| B s ®

All Other Wouchers
Total vauchers
Mew Home QOwners - This Month

HAP Expenses
(Housing Assistance Payments to Landlords, Utility Reimbursement, F5S Escrow, Home Purchase Escrow) Exclude: Portability payments due from another Housing Authority.

HAP Litigation

HAP Mainstream 1-Year

HAP Homeownership Uauchers
HAP Moving To Work Youchers;

|
HAP Mainstream 5-Year
HAP Al Other Yauchers |

HAP Total
Fee Earned

a Tstrative Fee Earned

Expenses

(Accts 4110, 4130, 4150, 4170, 4180, 4190, 4400, 4510, 4549, 7520 and 7590) Enclude: FSS Housing ion Fee, Mobility Counseling, ROC costs, inary Enpenses, and
payments due from another Housin

Administrative Expense |

Audit [
(1f you have audit costs during the reporting period, please enter the amount hera)

Hard to House | 1
FSE Coordinator |
LBP Clearance Test [
LBP Risk Assessment I
Mability Counseling |
Preliminary Fees |
Housing Conversion Fees [

Reqional Opportunity Counseling |

Other Expenses

Expense Description

Expense Amount 1 |

€] 2 & Local intranet

Expenses
This section is divided into 10 separate sections.

*Administrative Expense

*Audits

*Hard to House

*FSS Coordinator

*LBP Clearance Test

*LBP Risk Assessment

*Mobility Counseling

*Preliminary Fees

*Housing Conversion Fees
*Regional Opportunity Counseling

Page - 29



Voucher Management System
Release 2.0.0.0

Administrative Expense: Report routine expenditures associated with running
the HCV program (Accounting codes — 4110, 4130, 4150, 4170, 4180, 4190,
4400, 4510, 4540, 7520, and 7540), salaries, rent, sundry, training, maintenance,
utilities, accounting expenses, etc, and un-funded FSS Coordinator, and Housing
Search/Counseling programs. Exclude expenses covered by a funded FSS
Coordinator, Housing Conversion Fees, Mobility Counseling, Regional
Opportunity Counseling awards, Preliminary Expenses, and expenses billed to
another agency. An expense must be reported if Total Vouchers has a value
listed.

Audit: Enter the amount billed for your IPA audit, excluding the accounting
service fee if any incurred during this reporting cycle. Report this amount only in
the Month it occurred.

Hard to House: Report all Hard to House expenses for the month the unit is
initially leased. The fee rate is $75.00 per unit. The reported amount must be
divisible by 75.

FSS Coordinator Expense: Report the portion of the FSS Coordinator and
Benefits expense incurred during the month.

LBP Clearance Test: Report the initial Lead Based Paint Clearance Test
Assessment fee. Limited to $150 per unit and reported in month the testing
occurred.

LBP Risk Assess: Report all Lead Based Paint Risk Assessment fees in the
month the assessment is made. The fee is limited to $350.00 per unit

Mobility Counseling: Report all expenses related to Housing Search Assistance
Program or funded Mobility Counseling Awards, and reported in the month the
expense occurred.

Preliminary Fees: One time fee limited to first time HAs at $500.00 per unit.
The entire amount of allowed fee that is being claimed for the FY may be claimed
at one time.

Housing Conversion Fee: One time fee of $250 per unit. The entire amount of
allowed fee that is being claimed for the FY may be claimed at one time. Figure
reported must be divisible by 250.

Regional Opportunity Counseling: Report all R.O.C. Grant expenses incurred

during the reporting period.
All values must be reported in whole dollar amounts only
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2 Supplemental Reporting Form, HUD 52681-B - Microsoft Internet Explorer E‘@El
Fle Edt Wiew Favortes Tools Help 0

Q- © - [¥ @ & ) seareh ¢ Favorkes @ reda €| (- 7 =

Ackiress | (@] https:f . hud. govivmsfaetilonthéction.do7methad t i Lum=2003 v Bl s ?

FEE Coarainatar T T =
LBF Clearance Test |

——
LBP Risk Assessment | |

Mobility Counseling

Housing Conversion Fees

|
Preliminary Fees [
\
|

Regional O i g

Other Expenses

Expense Description 1

Expanss ______/

Expense Description 2

Expense Amount 2

Expense Description 3

Expense Amount 3 J

Comments

Comments

Date 04/14/2004

Form 52681-B Action: Walidate || Save || Cancel

© Backtotop

§\||||I||%‘~1 U.S. Dapartraant of Hausing and Urban Developmant (HUD) @
1“' "I’; 451 Tth Street 5.W., Washingtan, DC 20410 S—
. M L Telephone: (202) 708-1112  TTv: (202) 708-1455 el
st v
&1 2| &4 Local intranet

Other Expenses

e Report additional expenditures for which the HA is entitled to
reimbursement by HUD.

e Provide a brief description, the description field is limited to 255
characters.

e Enter amount in whole dollar amount.
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2 Supplemental Reporting Form, HUD 52681-B - Microsoft Internet Explorer E‘@El
Fle Edt Wiew Favortes Tools Help 0

Q- © - [¥ @ & ) seareh ¢ Favorkes @ reda €| (- 7 =

Ackiress | (@] https:f . hud. govivmsfaetilonthéction.do7methad t i Lum=2003 v Bl s ?

FEE Coardnatar

[ ] ]
LBF Clearance Test |
LBP Risk Assessmen t | |
Mobility Counse ling [ |
Preliminary Fees I |
Housing Conversion Fees [ |
Regional Oppartunity Counseling | |
Other Expenses
Expense Description 1
Expense Amount 1
|
Expense Description 2
Expense Amount 2
Expense Description 3
Expense Amoy
Tommen ts
[
Comments )
Date 04/14/2004 __'___,____-—-—/
T [SEeTe oaveiGancel)
© backto top

g
& ||||||| % U.S. Dapartraant of Hausing and Urban Developmant (HUD) @
% I" ||I'; 451 Tth Street 5.W., Washington, DC 20410 Privacy Palicy
. I o Telephone: (202) 708-1112  TTv: (202) 708-1455 -

port -

&) 2 & Lacal intranet

Comments

e This section allows the Housing Agency to supply additional
information or specific comments about the data being submitted.

e MTW Agencies should identify all MTW Voucher funds used for

purposes other than leasing or homeownership assistance, by activity
and amount.
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2} Supplemental Reporling Farm, HUD 52681 8 . Microsafl Internet Explarer (=]
Fle Edt Vew Favontes Tods Hep s

Qe - - [x] (2] @0 O sewtn lpFucie: @ ieds @ (27 L2 [
Address | 48]

4] uad. e \iction.domethod=handh Nty ZEmor = Say e 2003 ~ | [ 5o

LER Clearance Test

LBP Risk Agsesirnant

Mabdity Ceunsaling

Preliminary Feas

Housing Sanversion Fees
Regional Opportunity Counsel ling

Other Expences

Expense Desoription 1

Expense Amount 1

Expense Description 2

Expense Amount 2

Expanse Description 3

Expense Asount 3

Comments

|
Commen £
Duste D420

Paniin.)
:|
Ry

Q) ractevo vep

U.5. Capartrnant of Housing and Lrban Davalopmant [HUD)
| 454 Tth Stwet S0 Washingten, 00 20410
s Telephore: (20Z) 70B-1112 T [202) TOE-1453

|

o,

Date

e System generated and represents the date the PHA submits to HUD
via the VMS web site.

Validate Button
e Validates all entries to insure they are within the designated
parameters of Form 52681-B.

Save Button
e Button designed to save current month data
e Save Button also invokes data edits
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Voucher Management System

Monthly Voucher Data Validation and Save Page

Please enter data for the following month, Youcher Expense Data is valdated when it is saved to the database,

Farm S2651-B Action:

Contact Detalls

His Humber

HA Nami

i FrE

Herme of HA Foint of Contact

System Messages
Flease correct the errors belos

|_Valiclate || Save || Cancel

a1

BEAVER COUNTY HOUSING AUTHORITY
&30

[Tom Test

When Validate is selected and there are errors, the System Message box on the
Form 52681-B will prompt to correct the errors as noted on the form in red.

Hom -
Communities
us

3in
= Logout

- R RS

Printable Form3203 18

wick Heferences

Voucher Management System

rMaonthly Youcher Data Yalidation and Save Page

Please enter data for the following month, Voucher Expense Data is valdated when it is saved to the database,

Farm SZ681-B Action:

Contact Details
HA Humber

HA Hame

HA FrE

Marme of HA Point of Contact
Paint of Cortact Phone
Ext.:

Poink of Contack E-mail Address

Marne of Authorized HA Official

Official Housing Authorty E-rmail Address

Submission Type

Ausilable Aderiniztrative Fan farars (Oparsting Rersruse) Balancs

Youcher Units
Litigation

Fainstream 1-Tear

ainstream S-Tear

ystem Messages
This farm is valid, and can be saved

==

PADLS
BEAVER COUNTY HOUSING AUTHORITY
&430

_Tom Test
[arermsizzo
o

restStest com
Tom Tester
testifike st com
Origingl Submission
R

ss
e

[am

When there are no errors the System Message box will prompt to save. After a
successful save, select “continue” to return to the List of Submissions screen.
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2 List OF Submissions - Microsafl Internet Explorer r-__|r_|:|__|r‘f_]

Flz Edt WVew Fovontss Tods  Hep L
Qe - O - %] B @ /"-Such lpFacntes @ hede @ (v L2 [
seess [ ] e erefums Ltaction, dorredF - Sl =
Voucher Management System April 14, 2004
5
PHA Code HEDOL
PHA name Dmaha Howsing Auwthority
FYE 12431
Maonth SEatus Last Updated on Last Updated by
Submission: [November-2003" to “lanuary-2004] Submitted . Yiew/Print
Navember #0003 Sishrnithed 2004-02-28
—December 20031 Submitted 2004-02-28
= Logout _lanuary 2004 Subrnitied Z004-02-25
submisslan: [August-2003” te “Dcteber-2003) Pending Submission ¥low fPrint
Aygqust  FO0F Revised Z003-12-15
September Z003 Revised 0040802
DOctober 2003 Revized 2004-01-02
Submission: [May-2003" ko "July-2003] Submitted View/Print
May 2003 Subrmitted 2004-04-14 | “Fester - mon30s wns
Jyne  FO0G Subrnitted Z004-04-14 Tester - MODI0S WHE
_July zond Submitted Z004-04-14 Tester - MOD30S WHS
Submission: [February-2003" to "April-2003] Hot Entered Niew/Print
February 2003 Mot Eritered
Harch 2003 Het Entered
Aprd 2003 ot Entered
b i [ 2" ta ™. ¥ a] Mot Entered | ¥iew/Print
Hovernbes  200Z Mot Entarad
Decernber 200F ot Entered
Jaruary  200% Het Ertsrad
Submission: [August-2002" to “October-2002] Hot Entered Wiew/Print
August 2002 Mot Entered
Septamber 2002 Mot Entared
October 2002 et Entered
Submission: [May-2002" to “July-2002] Not Entered Niew/Print
May 2002 ot Entered
June 2002 Het Entered
July 2002 Mot Entered
Submission: [February-2002" to “April-2002] Mot Entered ¥iew/Brint
Fabruary Z00Z Mot Entared
March Zp0Z ot Entered
Aprd 2002 Mot Eritarad ¥
] Dore: E' S Lpeal intranst

When a quarter’s worth of submission data has been entered, select Submit from
the List of Submissions screen.

Submit Button
e This button submits the current data collection to HUD and is always

found on the last month of each reporting cycle.
¢ |Initiates final edits of data prior to submission
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2 Quarter data view - Microsoft Internet Explorer

File Edt View Favarites Tools  Help

@Back - |ﬂ @ D | J sk avories @Medwa £ =]

Adrass | ] hitps: fomms. hud.gov/vms/SubmitAction do?method=submitquarter

Homes &
Communities

US Department o

Voucher Management System

Back to List of Submissions

PHA Code NEDD1
PHA name Dmaha Housing Authority

FYE 12731

System Messages
o Error
Woucher data was successfully submitted |

Reporting Month May 2003 June 2003 July 2003

Contact Details

Marne of HA Point of Contact Brad Ashford Brad Ashford Brad Ashford

Faint of Contact Phone 4024446900 4024446900 4024446900

Ext.: (1] 0 0

Foint of Contact E-mail Address
Hame of Authorized HA Official
Official Housing Authority E-mail Address

Submission Type

john_j._bsthke@hud.gov
Brad Ashford
john_j._bethke@hud.gov

Original Submission

john_j._bsthke@hud.gov

Brad Ashford
john_j._bethke@hud.gov

©riginal Submission

john_j._bethke@hud.gov
Brad Ashford
john_j._bethke@hud.gav

Qriginal Submission

Available Administrative Fee Reserve (Operating Reserves) Balance A HA /A

Youcher Units

Litigation 55 55 55
Mainstream 1-Year 24 24 24
Mainstream S-Year 98 98 98
Homeownership Wouchers &7 67 &7
Moving To Work Youchers 56 56 Se
Al Other vauchers 1z 1z 1z
Total Vouchers 31z 312 a1z
| New Fiame owinre = This Month 1z 12 |12

HAP Enpenses

(Housing Assistance Payments to Landlords, Utility Reimbursement, FSS Escrow, Home Purchase Escrow) Exclude: Portability payments due from another Housing Authority.

HAP Litigation 78 78 78

HAP Mainstream 1-Year 68 68 &8

LIAR M b £ Vooe e E an o
] Done & & Localintranet

You get back a report summary screen from which you do your final submit. The
systems messages box will indicate when this is successful, and then select
continue to return to the List of Submissions screen.
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For Technical support on accessing the web site, or with user
ids/passwords,
Contact the TAC @ Phone: 1-888-245-4860
To email the TAC select the “"Contact us” link on the REAC’s Web site.

For Technical support on Z/7e Data Collection contact the
Financial Management Center
Email the FMC @ Financial_Management_Center@HUD.Gov
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