Community Development Systems

Disaster Recovery Grant Reporting Sstem (DRGR)

Frequently Asked Questions
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GENERALQUESTIONS

What is DRGR?

The Disaster Recovery Grant Reporting System (DRGR) was developegdihyg BlUrban Developmenf) @1UD)Office
of Community Planning and Development (CPD) for the Disaster Recovenyu@ity Development Block Grant (B3
program and other special appropriation®RGR can be accessed on the internet through the website:
https://drgr.hud.gov/DRGRWeb/login.do

Data from DRGR is used to review activities funded under the progrdrfoanequired quarterly reports to Congress.

The system was developed for grantees to identify activities funded under their Action Plans and Amendments along
with budgets and performance goals for those activities. Once an Action Plan is submittedoaonedp grantees can
submit quarterly reports summarizing obligat®mexpenditures, drawdowns, and accomplishments for all their
activities. Grantees also use DRGR to draw funds for these activities.

This FAQ will highlight changes in DRGR from Releass@heduled for July of 2009Please look for th&JPDATE:
items in each section to review changes in DRGR.

Where can | find training and help materials for DRGR?

Help materials are available in DRGR itself. Training materials are available online at
http://www.hud.gov/offices/cpd/communitydevelopment/programs/drsi/drgrs.cfmif you have additional questions or
are having problems with the system, cont@iRGR_Help@hud.gov

B Community Development Systems
Disaster Recovery Grant Reporting Sstem {DRGR)

Roter | Admin | Actionplans | Drawdown | | Reports |
Role:: Adusn Action Plans Drawdown
Grants
Grants View Grant PAGE-SPECIFIC HELP
- View Al HELP INDEX - MASTER LIST
e

Utilities
- Print Page
— Y -

[ Close I | [ View Grant History ] Grant Closeout Checklist
haoa
- Logout
Grant Number: State Grantee: Yes
. B-0&8-DN-48-0001
Links
i W Grant Name: Appropriation Name:
i 4QLCPD Home Neighborhood Stabilization Program Housing and Economic Recovery Act
- HUD Home S
— Grant Amount: Appropriation Code:

$101,996,848.00 B6X0162

Disaster:
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How does information flow in DRGR?

There are steps HUD and grantees take outside of DRGR vs. steps that are taken in DRGR. Grantees publish their Ac
Plans/Amendments for public participation artteh load these activities into DRGR for drawdown and reporting
purposes.

A. Grant and Activity Setupome of the key steps for grant and activity-sptinclude:
1. HUD HQ staff load grant and grantee profiles into DRGR.

2. Ft. Worth CFQtaffload account inforration after the grant agreement is signed.

3. Grantees request user accounts with draw roles to CPD field staff. Field staff forward these requests to
DRGR_Help@hud.gov

4. After DRGR accounts are created, DRGR gransgensyadministrators must authorize access to each grant
for all nonradmin user accounts.

DRGR Grant Lifecyle - Proposed (Mockup) M
w
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E ;;‘::L:I::': Exacuted by Grantes
L)

¥
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! Grant agreement draw requests,
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o2 Grant contract info walidatizn and
oI entered by Ft. Warth farwarding valid
- CFO requests ta Treasury

Gi elp 3 OFR
w (Grantes users with u.-arrrm- Lk Grartee users gl T

N Grantee defines Action Requeat or with Request with Aagrave containing data
® = Flan containing activity- e Draw rights [Ra e v including actual Grantee
oz level data including e gy M create vouchers - performance, funds submits OFR o
& g projacted pafarmanes Grantee submits H g with line iterns PP ! deawn, funds abligated, HUD staff
(= aray A funds for each woucher line

[G] and budget (A} Action Plas to acknlt from one ar ftems and funds expended at
HUID staff (B) g more activities the activity level
> ____ 4y ] I
¥ r

!
=] Grant ard Grantes HUD staff | H"_Ilj_ﬂaﬂ
E =2 prafile infarmation aparoves ~ AppnoRESlLigE
5T entered by HQ Actian Plan [C]I

5. DRGR grantee users create a DRGR Action Plan by:

a) Enteringoverall narrativesnto the Disaster Damage and Recovery Needs fields.

b) Enteringprojectsto group activites (use BUCKET if no grouping is needed).
c) Enteringactivitieswith budgets and performance measures and assigning activity to a project.

d) (Optional) Grantee calls field office to discuss DRGR action plan draft. HUD field office users can view
Action Plas before they are submitted.

6. DRGR grantee users submit the Action Plan once it is complete. Repeat-4tapsve when new activities
have to be added or changes need to be made to existing activities.


mailto:DRGR_Help@hud.gov
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7.

HUD users review the DRGR Action Plan. If editsesm@ed, they reject the plan so the grantee users can
editit. If it is acceptable, they approve the plan and it is used as a template for the quarterly performance
report (QPRS).

B. Activity Obligation an®rawdown Authorizedgrantees users can create aagprove vouchers to draw funds

after Steps X 5c. are completed and grantee users with draw authority have updated the activity obligations in
the drawdown module. See drawdown user guide for additional information.

C. Reporting DRGR will automaticallgdlude any activities in the DRGR QPRs created if any funds were drawn
down or obligated for that activity during the report period. Grantee users create each DRGR QPR by:

1.
2.
3.

Adding the QPR for the upcoming due date;

Enteringoverall narrativeto describe acomplishments across programs and projects.

Entering information omctivitieswith activity progress narratives, addresses assisted (as applicable),
performance accomplishments and financial updates;

DRGR grantee users submit the QPR once it is comd&s are due within 30 days after the end of each
quarter.



DRGR FAQJuly 1, 2009 Page4

ADMINISTRATION

What information must a grantee user submit to gaimccess to the DRGR?

UPDATENew HJD wsers requesting access must submit theirafi# contact infaat DRGR_Help@hud.go8tarting in
July of 2009, Release 6.4 of DRGR will be a singlersigystem so all HUD users should be able to the password they
normally use to log on their computers.

For new grantee users or grantee user account upsiagjrantee supervisors showddnd an email message to their field
office requesting DRGR access. Field staff will review the request for accuracy and completeness and forward it in an
email message tthe DRGR_Help@id.gov Potential users must submntite followinginformationin theirrequest

e Full name

e Address

e Phone number with extension

e Fax number

e Email address

e A5 digit number for a PIN that you will always remember

e Grantee system roles: a) Whether eachrus#él be the DRGR system administrator for your community
b) Whether each user will be authorizedREQUEST DRAWDOWMN $ APPROVE
DRAWDOWNS

What do | do if | have forgotten my password or user ID?

UPDATEIf you forget your user ID, send an emailBGR_Help@hud.gdw request it. In Release 6.4 scheduled for
July of 2009, if you forgot your password you will conthe main HUD help line at (88897-8689to request a

password reset. For accounts creataduly of 2009 or later, you will need to supply the 5 digit PIN. For accounts
created before that, this PIN and any changes in your user ID will be mailed directly to you at the time of the release.

Why are grants missing when | log intdhe DRGR accont?

If you arenot a DRGR grantee system administrator, then you ralsstbe authorized by your grantee system
administrator after your account has been createdHUD HQ staffThese grantee administrators use the ADMIN

module from the main navigatiobar to assign or remove users that have access to each grant. Until this step has been
completed on the grantee end, neadmin users will not be able to see or work withtion Plans and Quarterly
Performance Reports for yogrants.


mailto:DRGR_Help@hud.gov
mailto:DRGR_Help@hud.gov
mailto:DRGR_Help@hud.gov
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S |#&] https:/fdrgr.hud.gov/DRGRWeb fuser. do?submit=0ther % 20Admin&grantld=1000008&grantMbr=111 e’

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

B Community Development Systems
Disaster Recovery Grant Reporting Sstem (DRGR)

Role:
Admin
ﬁl_in .
\Grantee Admin/ Assign and Remove Users Help?
utilities
- Print Page Grant Number:
- Profile

- Help Authorized Users: Available Users:
- Change Password
- Logout

Remaove »>

Links
- PDF Viewer
- Support

- CPD 2
- HUD Home

Save Changes ] [ Cancel ]
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ACTION PLANS

Candocuments like the Action Plan be uploaded into DRGR?

DRGR doesot allow electronic documents such MS

Word or PDFs to be uploaded at this time. The

information must be entered by either #gping or Release 6.3
copying and pasting into DRGR.

Disaster Damage:

For NSP Action Plapatered in DRGR Release 6.3,
overall narratives should be entered into the Disast
Damage or Recovery Need fields. These may inch
Areas of Greatest Need, Distribution and Uses of

Funds, Definitions and Descriptions, Low Income

Targeting, Acquisition& Relocation, and Public Areas of Greatest Need:
Comment. Please remember DRGR text does not
preserve the formatting of maps, charts, or graphs.
Information on activities is entered one by one by

ADDING ACTIVITIES in the action plan module. B I U|EIE

Recovery Needs:

Release &l

Distribution and Uses of Funds:

Starting in DRGR Release 6.4 (Jub@R@rantees will
be able to enter in appropriatioepecific community

need narratives, including NSP. Text fields will alsc
able to accommodate basic formatting such as Bol B I U
Italic, Underline, and Bullets.

7EU x1 IGR Bt m$ adit the Action Plan?

In general, grantee users that have been authorized by their grantee system administrators to access a grant should b
able to work on Action Plans and Quarterly Performance Reports. A few system rules affect whd®i@R a\Etion Plan
can be edited:

Error Message Reasons/Actions

Ly 1 OtaAaAz2zy ttly Ay | adl GdAgrantee user has submitted the Action Plan. It canno

modified edited until a HUD user that can view the grant has eithi
rejected or @proved the Action Plan. Contact your CPC
representative.

Ly 1 0GA2y tfly @AGK | vt wQuarterly Performance Reports depend on data from th

modified most recent DRGR Action Plan approved. The Action F

cannot be edited until a UD user that can view the grant
has either rejected or approved the QPR. Contact your
CPD representative.
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The Action Plan cannot be editeecause: the Granteeis ! y& 3INI y(iSS 5wbDw | O02dzyia

not active, the grant is not active, a QPhia state of not be able to edit Action Plans or QPRs. If a grantee o

ddzo YA GUOSRE 2 édtaamabitie’.2 y Q0 K grant is not showing as active in DRGR, this may be a
mistake by HUD DRGR system administrators. Contac
your grantee sgtem administrator and/or
DRGR_Help@hud.gov

What is a PROJECT vs. an ACTIVITY in DRGR?

Separate DRGR activities are required if grants in DRGR have any subawards, separate national objectives, DRGR ac
types, or multifamily properties. Projects are used to group activities by categories such as major programs outlined in
Disaster Recovery Action Plan (Housing, &einDevelopment, Infrastructure) or eligible use categories for NSP.

Projects are enteredft. Activities are entered second since they must be assigned to projects.

The project function allows users to groimglividualactivitiesfor a local program or for a target area such as city/county
for state programs or neighborhood for entitlementromunities If many subawards are being made for major

activities listed in their Action Plan/Amendments, many grantees may use the project function to group according to
thesemajortypes ofactivities. If the activities in your published plan do not dge be broken down further, you can

assign the activitesto andlldzN1J2 8 S LINRP2SOG GAGE SR a&. dz01 S ¢ o ¢2 R2 0
budget matches the grant amount. Using the Action Plan link on the main navigation baanyseacch for the bucket
project using the left link under PROJECTS.

Roter DGGLGP]  prawdown | oee | | Grames | |
Project
Action Plan Search for Projects Help?

- Search

- View All

rojects Search Criteria

- Add Project #: Project Title: Grant #: Grantee:

- Search hidalgo
o,

——

Change Role Search | Reset

- Grantee Simulator

- Super User - Hi

User .

Results Page 1 of 1 (1 projects found)
Project Project Project Budget | Disbursed Project =

utilities Crantee # Title Grant # Amount Amount Status | Action

: %‘;ac@ Hidalgo BCKT Bucket | B-08-UN- 5.00 Open | View

e County, TX Project 48-0501 : P @ —

- Help

Once you find the project, you can use the EDIT link under the ACTION column to check the budget. If you choose to
the BUCKET PROJECT, make the project budget equal the goant.am


mailto:DRGR_Help@hud.gov
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Project
Edit Project Help?

Financial Data

Grant Amount: %$2,867,057.00
Grant Returned $0.00
Amount:
Total Project Budget $0.00
Amount:
Available for Project 3$2,867,057.00
Budget:
Total Amount $0.00

Budgeted to
Activities in this
Project:
* Grant #:
B-08-UN-48-0501

* Project #:
BCKT

* Project Title:
Bucket Project

* Description:

Used to temporarily bucket all
activities that have no project.

Project Budget Amount:

[Save] | [ Return to Search Projects ] [ [ View Activities ]

For grantees that make seveslbawards, PROJECTS could be added in DRGR to match the programs published in the
action plan and then each subaward could be listed as a separate activity. An example could be that the published
action plan icluded $4 million of repair and resale of homes to homeowners, but fouspmofit organizations were

selected to administer these activities after the published plan was approved.

@— e I N N
Project

Action Plan Search for Projects Help?

- Search

Search Criteria
Project #: Project Title: Grant #: Grantee:

b-06-dg-12-0002

Change Role Search | | | Reset

- Grantee Simulator

- Super User - HQ

User Results Page 1 of 1 (4 projects found)
. Grantee Project Project Title Grant # Eroject Budget Dishursed — Action
Utilities # Amount Amount Status
- Print Page B-06-
- Profile State of | 4oq Administrative | ey $4,823,032.83| $12,070.00|  Open Edit | View
- Help Florida Costs
0002
- Change Password
- Logou B-06-
State of | g Bucket Project | DG-12- -$2.06 $.00 Opel | View
Florida
0002
Links B-06
- EDF Viewer State of Method of s
- Support . 101 | picribution Housing | D872 | $79,906,962.25|  $843,880.84 Open |Edit | View
- CPD Home 0002
- HUD Home . Method of B-06-
Florida 102 Distribution Non- DG-12- $15,336,523.98| $374,702.97 Open |Edit | View

Housing 0002
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This could be entered as a project and then four activities cre@ied for each nosprofit) and assigned to that project.
Alternately, eachnonJNB FA 1 Q& 06dzR3ISG O2dz R 6S SYGSNBR & | LINRB2S(
Grantees should contact their local CPD representative to discuss the begi wagk and report on their programs.

Projects can be added using the PROJEQD link in the left navigation bar. Project budgets can be adjusted up or

down using the EDIT link under the ACTION collantnall project budgets cannot exceed the grant amt. In the

same way, all activity budgets cannot exceed the project budget. If you have problems adjusting project budgets
because of these rules, you can use the ADJUST PROJECT BUDGET checkbox on the EDIT ACTIVITY screen to mo
activity budgets wheou assign them to a new project.

Are there specific requirements for DRGR PROJECTS for NSP grantees?

Yes. HUD would like grantees to use the NSP eligible uses in the DRGR Project screens. This will allow HUD to tracl
report the budgets and expelitures for each of these types of uses. In the DRGR Action Plan module, grantee DRGR
users can use the ADD link in the left navigation bar under PROJECTS to create new DRGR projects. To EDIT a proje
use the SEARCH link under the PROJECTS navigatiandothen select EDIT from the ACTION column.

Action Plan Search for Projects Help?
- Search

Search Criteria
Project #: Project Title: Grant #: Grantee:

(o) (sl

Ut;”tiisp Results Page 1 of 1 (7 projects found)
- Prnt Page - - = -
- Profile Grantee _|_Prn#ect Project Title | Grant # Prn]:ct Hu?uet D:hursid ';':]':!Ct Action
- Help # moun moun atus
- Change Password o ticut B-08-
- Logout onnecticu . o it | View
Logout State Program BCKT Bucket Project | DN-0D9 3.00 Open |Edit | Vie
0001
Links B-08-
_ BDF viewer Connecticut | \cn951|  Administration | DN-D9- $1,775,363.00 $.00 Ope View
e — State Program
- Support 0001
- £PD Home B-08-
- HUD Home Comnecticut | opaqy | Acquisition and | py o | 414 858,210.00 .00 Open |Edit | View
_— State Program Rehabilitation 0001
Connecticut Financin Ealy
NS0903 9 DN-09- $5,669,872.00 $.00 Open |Edit | View
State Program Mechanisms 0001
Connecticut E-08-
NS0904 Land Bank DN-09- $300,000.00 $.00 Open |Edit | View
State Program
0001
Connecticut B-08-
NS0905 Demaolition DN-09- $1,427,495.00 $.00 Open |Edit | View
State Program
0001
Connecticut B-08-
NS0906 | Redevelopment = DN-09- $1,012,445.00 5.00 Open |Edit | View

State Program 0001

When should projects and activities be entered into DRGR?

Projects should be entered in as soon as the budgets are known. Grantees typically enter the activities they will
administer into DRGR whenef know the budgets. For activities that are part of a subaward competition such as a
RFP, some DRGR grantees enter these in once awards are made while others wait until subrecipient agreements or
other contracts are completed. In generdlete are twomain paths and a variation on the 2nd path available to
grantees in setting up projecend activities. Grantees will have to take the following actions based on the appropriate
path:

Path 1¢ Grantees that have not yet entered any project Grantees create project budgets first and assign each
level data inhe DRGR system, but know all their project activity added to a project.
and activity budgets.
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Path 2¢ Grantees that have the grant amount in the GranSS OFly FaaAr3ay | OGADBAGA:

G. dzO1SGé 2N awSAaGNAROGSR . . It yOS¢ LINRP2SOUG 0dzR3ISGad
projects, your CPD rep will have to work with you te re
assign activities and their budgets to approved projects.
Grantees can use the ADJUSROJECT BUDGET checkk
on the Edit Activityy Page 1 Screen 4@&ssigning activities
to other projects.

Variation ¢ Grantees primarily states and urban counties Grantees may include project amagtivities with know

making competitive awards, but have not made selectio budgets, but will not add activities until these are known

yet. Grantees can create $0 budget projects and use the
ADJUST PROJECT BUDGET checkbox on the EditcAct
Page 1 screen to automatically inflate the project budge

Path 1§ the most straightforward. Typically, this is the one that smaller grantees will fall under if they are administering
all their own activities or know all subawards early in the process. Grantees that have not made subawards at the time
their Action Plas/Amendments are accepted by HUD will more likely fall under Path 2 or the variation

How do I identify the NSP funds allocated to an activity?

To access the funds for drawdownder Release 6,&ll NSP grant funds allocated to an activity mustitered into
thefielda ¢ 2 G f . dzZRIS G I 5 AédDueitaitieNpeed B2 dePldidentoitheyWSP program, these

grants were added to DRGR without any label changeN@iput NSP activity budget amounts in any space listed to
NI O1 uttls thés&addpptidnal fields included to collect information on leveraging or match for other grant
programs for which this data is require@.dzy R4 SY G SNBR I yegKSNBE SEOSLII ac¢2il f
not be accessible for drawdowns

Action Plans
Edit Activity - Page 1Help?

[ Continue to Next Screen ] | [ Save Activity ] | [ Cancel ]
Grant Number: View Existing Activities:
SelectOption v
[ View Activity Details
*ActivityType: Block Drawdown:
Rehabilitation/reconstruction of residential structures b [ Blocked

Grant:
1 999,999,99)

*National Objective: *Total Budget, Disaster Recovewr

% (9111.216.00 (e

*Grantee Activity Number: *Projecte

Select Date (ex: mm/dd/yyyy)

UPDATEUNder Release 6.4 scheduled for July of 2009, the label for this will chaagé ® G | £ . dzZR3ISGZ t N

7EAT AAAET C 10 AAEOETI ¢ AAOEOEOEAOh xEU AAT 80 ) C

L¥ &2dz Ol y Qi pageoli EDITACTIVKTS it i8 Gtéhdbegtause a PROJECT has not been selected. This is a
required field. Another problem may occur if the activity title is over 50 characters. Project titles must also beelow 5
characters.
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Action Plans
Edit Activity - Page 1Help?

| Continue to Next Screen | | [ Save Activity ] | [ Cancel ]
Grant Number: View Existing Activities:
B-06-DG-12-0001 Select Option v
View Activity Details
*ActivityType: Block Drawdown:
Rehabilitationfreconstruction of residential structures A [ Blocked
*National Objective: *Total Budget, Disaster Recovery Grant:
Low/Mod v §(9.111.216.00 (ex: 999,999.99)
*Grantee Activity Number: *Projected Start Date:
BC-14A 05/11/2007
Select Date (ex: mm/dd/yyyy)
Activity Title: *Projected End Date:

BC-14A 05/10/2009

Select Date ~Lawr mm/dd/yyyy)

*#Activity Status:
UnderWay |+

* Project #:
101

Select Project

Adjust Project Budget:

[ Yes

What is an activity in CDB/NSP vs. DRGR? When should | aggregate or split activities in DRGR?

In general, activities in DRGR are broken out when one of the following categories is different.

a) National objective;

b) Activity Type;

¢) Responsible Organization; and

d) Separate Multifamyt complexes (if applicable).

An activity should be at the level of detail to meet a national objective. Activities must be listed separately any time the
grantee needs to track the type of activity or beneficiary group. As with IDIS, single famitieactigly be aggregated,

but each multifamily property must be listed as a separate activity. Each activity type listed in DRGR may have very
different performance measures. Activities should identify the organization directly responsible for admigigterin
activity.

What are the national objectives for NSP in DRGR?

National objectives are a dregiown choice on Page 1 of the Edit Activities screen. For NSP, grantees should only selec
Wh{t chgaBQ 6 263 aaddRRI NI LY O2ywHLK 23 S WK (RS Qraght@dtdatiye? y

activities. NSP grantestiould notuse regular Lovivod, Slum & Blight or Urgent Need. -RBishould be used to track
expenditures of activities that serve populations below 50% of Area Median Income (AMI). ITdiswvigrantees and

HUD to determine whether grantees meet the requirement to use 25% of funds for this purpose. To be able to make
these calculations using DRGR, grantees must list activities separately for each of these national objective codes.

UPDAE:Under Release 6.4, grantees should only see the National Objectives and Activity Types that apply to their
appropriation. For NSP grantees, this means they should no longer see the regular CDBG national objectives.
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Action Plans

Edit Activity - Page 1 Help?

| Continueto NextScreen | | [ Save Activity ] | [Cancel]

Grant Number:
B-08-MN-48-0003

* ActivityType:
Construction of

National Objective:
§ NSP Only - LMMI

Slums and Blight
: Urgent Need

T Wimmar T mmetrehimm

Pagel2

orowiomn | ors || oms |

View Existing Activities:
Select Option +
[ View Activity Details

Block Drawdown:
[ Blocked

*Total Budget, Disaster Recovery Grant:
¢ |1.015.000.00 (ex: 999,999.99)

*Projected Start Date:
07/01/2009

Select Date (ex: mm/dd/yyyy)

*Projected End Date:
n7mnnnia

When creating activities, is thee a specific format for selecting Activity names and titles?

Activity numbers and titles are grantee fields that can be edited as ne&tlkdn you are assigning activity numbers
and titles, no specific format has been definddany grantees use a conmttion of IDIS matrix codgabbreviations or
codes for a city, county or neighborhgod

and/or their own accounting codes he activity number determines the sort order in the QPR module. Grantees

structure their naming convention so tlagtivities printout in an order that works best fahem.
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DRAWDOWNS

What is required to drawdown grant funds for an activity in DRGR

Any user that needs to create draws must have that system role identified by HUD DRGR system administrators in the
DRGR account&s. This can be done when the account is created or the account can be updated after authorization
by appropriate CPD field staff. There are a few requirements for draws:

1. CreatingActivities Alldraws are completed in DRGR at the activity level.vities are added (and edited) in
DRGR Action Plans. An Action Plan does not have to be in approved status to allow for draws.

2. Restricted BalanceBlocked Grants or Activitiessrants may be blocked to prevent draws when they are first
added into DRGR gart of the grant may be in a PROJECT called the RESTRICTED BALANCE. Activities can |
added at this time, but no draws will be allowed for ones created under a RESTRICTED BALANCE project, bloc
grants, or blocked activities. In most cases, you w&ilehto work with your CPD representative to find out what
is required to lift any of these restrictions placed on the HUD side. Activities may also be blocked for draw by
DRGR grantee system administrators.

3. Obligations and Available Balanteorder to daw, grantees with drawdowrightsmust use the OBLIGATION
screens in the drawdown module to commit funds to the activities. This is similar to the FUNDING SETUP
screens in IDIS. After grantees begin drawing down on the activity, DRGR will also catcéltdLABLE
BALANCE for draws based on the difference between the amount of funds obligated for the activity and total of
complete and pending draws.

4. DrawdownApproval Vouchers may include disbursements for more than one activity. The amount titdhe
drawdown that is created for each activity will show as a separate voucher LINE ITEM. After drawdowns are
created, a separate DRGR grantee user with approval authority must complete the drawdown process for each
line item. Grantee approvers can appe any combination of line items under a voucher or approve them all. If
vouchers exceed daily thresholds established by HUD, they may also require approval of the CPD representatiy
DRGR submits approved vouchers to LOCCS in a nightly batch.

A draftdrawdown user guide that provides additional detail on the obligation and drawdown process is posted online at
http://www.hud.gov/offices/cpd/communitydevelopment/psgrams/drsi/drgrs.cfm

When should funds be recorded as obligated for activities in DRGR

Grantees must record obligations for an activity before they can create a voucher line item for that activity. NSP
grantees should take care to only record @ations based on NSP policy requirements. These are posted at:
http://www.hud.gov/offices/cpd/communitydevelopment/programs/neighborhood$pdf/nsp faq timeliness.pdf

Who approves vouchers in DRGR

DRGR requires that an authorized grantee user that approves a voucher line item must not be the same user that
created it. Authorization to approve vouchers is also set up in the DRGR abgdddD staff. Any grantee user that
has this authority should receive an automatic email from DRGR after a voucher is created and submitted. Grantee
users that can approve vouchers in the drawdown module first search for the voucher number and ugklRBAVN


http://www.hud.gov/offices/cpd/communitydevelopment/programs/drsi/drgrs.cfm
http://www.hud.gov/offices/cpd/communitydevelopment/programs/neighborhoodspg/pdf/nsp_faq_timeliness.pdf
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link in the ACTION column. This takes users to the MAINTAIN VOUCHER page. Approvers can then either select

individual or ALL in the left column and then use the APPROVE SELECTED button at the bottom of the page or they c:
use the APPROVE linklre ACTION column for indidual line items.

How can | check on the status of a voucher

Since voucher line items may be approved separately, different line items may have different Gfaduas(not

submitted for approval yet), Approved, Complete,dRegd, etc. Any HUD or grantee that has rights to view a grantee
can search for a voucher and view the drawdown line item status. I2HRAWDOWNrom the main navigation bar

and then SEARCH VOUCHER from the links on the left side of the screereafdteciteria are entered and appliea,
table with the results should displaye status of each line item.



