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Sanpl e Letter Disapproving an Application
for Approval as a Housing Counseling Agency

Dear

After a careful review of your application for HUD approval as a housing
counsel i ng agency, | amunable, at this time, to grant approval to your
organi zati on.

I found your application does not neet the requirenents of HUD Handbook
7610.1 REV-4 with respect to the follow ng provisions.

(List each criterion not net and indicate why it was not nmet. If the
unaccept abl e aspects of the application are nunerous, consider stating
them on attached sheets rather than in the body of this letter.)
You may appeal this decision by witing to this office and/or requesting
an appoi ntnment. However, instead of an appeal, the Departnent encourages you
to submt a revised application in which you address the deficiencies noted
above.
If you wish to discuss this matter, please call (enter nanme of reviewer)
(of fice tel ephone nunber) who is available to provide any assi stance you
m ght need.
Thank you for your interest in HUD s housing counseling program
Si ncerely,
Single Fam |y Director
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