
Paragraph                                                   Page 
  
                          TABLE OF CONTENTS 
  
1.  Assignment of FHA Case Numbers                            1 
    a.  Section 235(j) (4) Cases                              1 
    b.  Department of Agriculture Cases                       1 
    c.  Mortgage Assistance Payment Certificate               4 
2.  Fee and Other ADP Codes                                   5 
    a.  Fees for Cases Initiated by the Department 
         of Agriculture                                       5 
    b.  Applications                                          5 
    c.  Conversion of Cases in Process                        6 
    d.  ADP Program Identification Codes                      6 
3.  Appropriations and Reporting - General                    7 
    a.  Executing Contracts                                   7 
    b.  Accurate Records                                      7 
4.  Allocations of Contract Authority                         8 
    a.  Numbering Allocations                                 8 
    b.  Allocations of Contract Authority for 
         Regular Programs                                     8 
    c.  Allocations of Contract Authority for 
         Special Purpose Programs                             8 
    d.  Contract Authority Allocated to Field 
         Office                                               8 
    e.  Transfers of Contract Authority                       9 
    f.  Recapture of Contract Authority                       9 
5.  Preliminary Reservation of Contract Authority             9 
    a.  Form to Use                                          10 
    b.  Applications for Section 235 Assistance              10 
6.  Amount of Annual Assistance Payment to Reserve 
         or Obligate                                         13 
    a.  Changes in Amount to Reserve or Obligate             14 
    b.  Implementation                                       14 
7.  Record of Preliminary Reservations for Proposed 
         Construction Cases                                  17 
    a.  Entries on Form 3123                                 17 
8.  Record of Contract Authority Obligated for Assistance 
         Payments Under Section 235(b)                       20 
    a.  Maintaining the Record                               20 
    b.  Amount to Obligate                                   21 
    c.  Classes of Transactions                              21 
  
____________________________________________________________________ 
  
                             i                            2/76 
  
_____________________________________________________________________ 
  
Paragraph                                                      Page 
  
    d.  Cancellation of Firm Obligations                         21 
    e.  Monthly Review of Form 3124                              22 
    f.  "Regular" and "Exception" Income                         22 
    g.  Assistance Payments for Cooperative Members and 
          Mortgage Assumptions                                   23 
    h.  Special Exceptions to Limitation on Existing 



          Construction                                           26 
    i.  Accumulating Data on Forms 3124                          29 
9.  Monthly Report of Contract Authority Obligated               30 
    a.  Preparation of the Report                                30 
    b.  Summary of Reporting Actions                             31 
    c.  Report Categories                                        32 
    d.  Monthly Report - Section I                               34 
    e.  Monthly Report - Section II                              34 
    f.  Monthly Report - Section III                             35 
    g.  Monthly Report - Section IV                              36 
    h.  Approval of Director                                     37 
10.  Form 3138, Status of Reservations and Obligations           37 
       a.  Purpose of the Form                                   37 
       b.  Distribution of the Form                              37 
       c.  Controls to Prevent Over-Obligation                   38 
       d.  Completed Forms 3138                                  38 
* 11.  Negative Reports                                          38 * 
  12.  Review and Approval of Forms 3100                         40 
       a. Frequently Recurring Errors                            40 
  13.  Processing Instructions for Section 235(i) 
       Transactions When Contract Authority Has Been Exhausted   42 
       a.  Requests for Preliminary Reservations                 42 
       b.  Applications for Conditional Commitments Involving 
           Four or Less Units Convertible to Section 235(i)      43 
       c.  Applications for Firm Commitments Under Section 
           235 for New or Proposed Construction or 
           Substantial Rehabilitation                            44 
       d.  Requests for Conversion of Outstanding 
           Conditional Commitments (Not Convertible) to 
           Section 235(i)                                        44 
       e.  Additional Contract Authority                         44 
  14.  Section 235 Revised                                       45 
       a.  General                                               45 
       b.  Assignment of FHA Case Numbers                        45 
       c.  Fee and Other ADP Codes                               46 
       d.  Appropriations and Reporting - General                46 
       e.  Allocation of Contract Authority                      46 
  
____________________________________________________________________ 
  
4/77 
                                   ii 
_____________________________________________________________________ 
  
Paragraph                                                    Page 
  
       f.  Preliminary Reservation of Contract Authority      46 
       g.  Amount of Annual Assistance Payment to Reserve     46 
             or Obligate 
       h.  Record of Preliminary Reservations for Proposed    47 
             Construction Cases 
       i.  Record of Contract Authority Obligated for         47 
             Assistance Payments Under Section 235(b) 
       j.  Monthly Report of Contract Authority Obligated     47 
       k.  FHA Form 3138, Status of Reservations and          47 
            Obligations 
       l.  Earmarking Section 235(i) Contract Authority       48 



       m.  Review and Approval of Forms 3100                  48 
       n.  Processing Instructions for Section 235(i)         48 
            Transactions when Contract Authority has been 
            Exhausted 
  
Appendixes 
  
       1.  FHA Form No. 3100, Application for Home Ownership 
             Assistance Under Section 235 of the National Housing Act 
       2.  FHA Form 3122, Request for Preliminary Reservation 
             of Contract Authority for Conditional Commitments to be 
             Converted to Section 235(i) (Regular) 
       3.  FHA Form 3122, Request for Preliminary Reservation of 
             Contract Authority for Conditional Commitments to be 
             Converted to Section 235(i) (Regular) 
       4.  FHA Form 3122, Request for Preliminary Reservation of 
             Contract Authority for Conditional Commitments to be 
             Converted to Section 235(i) (Special Purpose) 
       5.  FHA Form 3123, Record of Section 235(i) Preliminary 
             Reservations (Regular) 
       6.  FHA Form 3123, Record of Section 235(i) Preliminary 
             Reservations (Regular) 
       7.  FHA Form 3123, Record of Section 235(i) Preliminary 
             Reservations (Special Purpose) 
       8.  FHA Form 3127, Weekly Report of Contract Authority 
             Obligated (Regular and Special Purpose) 
       9.  FHA Form 3138, Status of Reservations and Obligations 
             (Regular) 
      10.  FHA Form 3138, Status of Reservations and Obligations 
             (Special Purpose) 
      11.  FHA Form 3124, Record of Contract Authority Obligated 
             for Assistance Payments Under Section 235(b) (Regular) 
      12.  FHA Form 3124, Record of Contract Authority Obligated 
             for Assistance Payments Under Section 235(b) 
  
____________________________________________________________________ 
  
                            iii                           2/76 
  
_____________________________________________________________________ 
  
 Appendixes 
           (Special Purpose) 
      13.  Form 3127, Weekly Report of Contract Authority Obligated 
           (Regular and Special Purpose) 
      14.  Form 3138, Status of Reservations and Obligations 
           (Regular) 
      15.  Form 3138, Status of Reservations and 
           Obligations - (Military Housing) 
      16.  Form 3130, Mortgage Assistance Payment Certificate 
      17.  Form 3119, Amount of Contract Authority to be Reserved or 
           Obligated Annually for Assistance Payments Under Section 
           235(b) Exclusive of Handling Charges 
      18.  Factors for Computing Monthly Payment to Principal and 
           Interest at 1% 
      19.  Form 3127, Weekly Report of Contract Authority Obligated 
           (Regular and Those Special Purpose Programs Included Under 



           the Block Allocation For Regular Programs) 
      20.  Form 3127, Weekly Report of Contract Authority Obligated 
           (Special Purpose) 
      21.  Form 3138, Status of Reservations and Obligations (Regular 
           and Those Special Purpose Programs Included Under the 
           Block Allocation For Regular Programs) 
      22.  Form 3138, Status of Reservations and 
           Obligations - (Operatic Breakthrough) 
      23.  Amount of Contract Authority to be Reserved or Obligated 
           Annually For Assistance Payments Under Section 235 Revised 
           Exclusive of Handling Charges 
      24.  Form 3122, Request for Preliminary Reservation of Contract 
           Authority for Conditional Commitments to be Converted to 
           Section 235(i) (Revised Section 235) 
      25.  Form 3123, Record of Section 235(i) Preliminary 
           Reservations (Revised Section 235) 
      26.  Form 3124, Record of Contract Authority Obligated for 
           Assistance Payments Under Section 235(b) (Revised Section 
           235) 
      27.  Form 3127, Weekly Report of Contract Authority 
           Obligated - (Preliminary Reservation) 
      28.  Form 3127, Weekly Report of Contract Authority 
           Obligated - (Firm Obligation) 
      29.  Form 3138, Status of Reservations and 
           Obligations - (Preliminary Reservation) 
      30.  Form 3138, Status of Reservations and Obligations - (Firm 
           Obligation) 
*     31.  Form 3138, Status of Reservations and Obligations 
           (Negative Report Certification)                         * 
  
____________________________________________________________________ 
  
4/77 
                                   iv 
  
_____________________________________________________________________ 


