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Special Attention of: Transmittal Handbook No.: 4000. 4
Directors of Housing REV- 1
Directors, Housing Devel opnent | ssued: 9/ 2/ 88
Di vi si ons

Field Ofice Managers
Field Ofice Chiefs
Direct Endorsenent Underwriters

1. This Transmts

Handbook 4000.4 REV-1, Single Family Direct Endorsenment Program
dated 9/88

2. Expl anati on of Changes:
Previ ously, separate handbooks were issued to nortgagees and HUD
staff. This handbook conbi nes those separate instructions and
i ncl udes changes that have occurred since May 1983.

3. Cancel | ati ons:

A 4000.4 - Mortgagees' Cuide to the Direct Endorsenent
Program dated May 1983.

B. 4000.5 - Single Family Direct Endorsenent Program dated
May 1983.

C. Mort gagee Direct Endorsenment Program Updates 87-1 and 88-1.
Field Ofice D.E. Update nmenoranda 1 through 15.

4. Filing Instructions:
Renove I nsert
Handbook 4000. 4 Handbook 4000.4 REV-1
dated May 1983 dat ed Septenber 1988

Handbook 4000. 5
dated May 1983

Assi stant Secretary for
Housi ng - Federal Housi ng Comi ssi oner

W3-1, W2(H) (P)(0GC)(2), W3(A) (H) (ZAS)

(ZAOD), W4 (H), R1, R2, R3, R3-1(H),



R-3-2, R3-3, R6, R6-1, R6-2, R7, R7-1, R7-2, R8 R-8-1
R-7-2, R8, R8-1

HUD- 23 (9- 81)

W3-1 Directives Managerment O ficers--Headquarters and Regions,
l'ibrary, ACIR (Advisory Comm ssion on Intergovernental
Rel at i ons)

W4 Branch Chiefs, nmultiple copies for staff

R 1 Regi onal Admi nistrators, Deputy Regi onal Administrators

R-2 Ofice Directors, Principal Assistants in Regional
Admi ni strators' offices

R-3 Bul k shiprment to Regional Ofices

R-3-1 Bul k shipment to Regional Ofices for selective
distribution by program area

R-3-2 Directors, Administrative Services Divisions and

Admi ni strative and Managenment Services Divisions, and
Administrative staffs

R-3-3 Category D offices - bulk

R-6 Category A offices - Ofice Managers and Deputy Ofice
Manager s

R-6-1 Category A offices - bulk

R-6-2 Category A offices - Division Directors

R-7 Category B offices - Ofice Managers and Deputy Ofice
Manager s

R7-1 Category B offices - bulk

R-7-2 Category B offices - Division Directors

R-8 Category C offices - Ofice Managers and Deputy O fice
Manager s

R-8-1 Category C offices - bulk

R-7-2 Category B offices - Division Directors

R-8 Category C offices - Ofice Managers and Deputy O fice
Manager s

R-8-1 Category C offices - bulk
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Special Attention of:
Transmittal for Handbook No.: 4000.4 REV-1

Directors of Housing CHG- 2
Di rectors, Housing I ssued: July 13, 1994

Devel opnent Di vi si on
Field Ofice Managers
Field Ofice Chiefs
Al'l Approved Mrtgagees

1. This Transm ts:

Page changes to Handbook 4000.4 REV-1, Single Fanmily Direct

Endor senment Program dated Septenber 1988. This handbook change is
CHANGE- 2.

CHANGE- 1 was issued on Decenber 11, 1992.



Expl anation of Material Transmtted:

These handbook changes incorporate policy and procedure changes
adopt ed since Decenber 1, 1992

Hi ghli ghts:

0 Renoves references in Chapter 1 to subdivision approval

0 Revi ses guidelines in Chapter 2 for underwiter approval

0 | mpl ements use of Direct Endorsenent Post-Endorsenent Technica

Revi ew Checklist in Chapter 4 and in Appendi x 16 designed to
assi st technical reviewers in evaluating and assigning ratings
of underwriters.

0 | mpl ements an i nproved supervisory review process in Chapter 4
which requires review of a sanple from each post-endorsenent
review rating category.

0 St rengt hens program nmanagenent by revising guidelines in Chapter
5 concerni ng avail abl e sanctions and the nmanner in which they are
to be applied.

0 I ncorporates a new nortgagee certification in Appendix 4
regarding legal restrictions on conveyance.

0 | mpl ements use of Pre-Endorsenent Review Checklist by HUD staff
in Chapter 1 and Appendix 17.

File Instructions:

Renmpve: I nsert:

Pages i to iv i toiv

Pages 1-1 to 1-4 1-1to 1-4

Page 1-6a (CHG 1) Page 1-6a

Pages 2-3 to 2-4 (CHG 1), 2-5to 2-6 Pages 2-3 to 2-6a

Pages 4-5 to 4-8 Pages 4-5 to 4-8b

Pages 5-1 to 5-10 Pages 5-1 to 5-14

Appendi x 4 (CHG 1) Appendi x 4
Appendi x 16
Appendi x 17

Ni col as P. Retsinas
Assi stant Secretary for Housing
- Federal Housing Comm ssi oner

Directives Managenment O ficers--Headquarters and Regions,
library, ACIR (Advisory Conmm ssion on |ntergovermnental
Rel at i ons)



U. S. Departnment of Housing and Urban Devel opnent

Speci al Attention of: Transmittal for Handbook No.: 4000.4 REV-1
Directors of Housing CHG 1
Directors, Housing | ssued: Decenber 11, 1992

Devel opnment Di vi si on
Field Ofice Managers
Field Ofice Chiefs
Al'l Approved Mrtgagees

1. This Transmts:

Page changes to Handbook 4000.4 REV-1, Single Fanily D rect
Endor senent Program dated 9/ 88.

2. Explanation of Material Transmtted:

These handbook changes i ncorporate policy and procedure
changes adopted since Septenber 1988. Further changes will
be made in the near future.

Hi ghli ghts:

o]

I ncl udes an updated list of FHA nortgage insurance
progranms which are eligible for Direct Endorsenent
processi ng based on additions under the nortgagee
Approval and Di rect Endorsenent Expansion Rule.

Clarifies HUD policy on review and approval of

subdi vi si ons, condom ni uns, or PUDs when the
community has received approval fromthe Veteran's
Admi ni stration (now Departnment of Veteran's Affairs).

Provi des new instructions to nortgagees concerning
appl i cants who are HUD enpl oyees or menbers of an
enpl oyee' s household. As a result of a recent

i nvestigation, the |G recomended that HUD instruct
Direct Endorsenent |enders that these applications
must be referred to HUD for processing. Simlar
instructions were provided to HUD enpl oyees on
June 26, 1990.

Clarifies HUD policy on | ender approval in additional
Field office jurisdictions as outlined in Mrtgagee
Letter 92-15.

In accordance with Mortgagee Letter 92-24,
i ncorporates requirenents concerning notice to the
buyer on Lead-Based Pai nt hazards.

Clarifies the resources to be used by HUD personnel
when reviewing the eligibility of nortgagee staff



File I

Renove

Pages ii

Pages
Pages
Pages
Pages
Pages
Pages
Pages

per sonnel
program

to participate in the Direct Endorsenent

Clarifies for HUD personnel how to treat nom nations
for nmortgagee staff personnel to provide for

nati onwi de consi stency in accordance with Mrtgagee
Letter 92-15, dated May 12, 1992

Modi fi es handbook instructions concerni ng conments or
corrections to appraisal reports by Direct

Endor senent underwiters. These changes are based on
the new instructions contained in Mdrtgagee Letter
91-43, dated Septenber 16, 1991

Corrects references to the application fornms required
for FHA insured loans to reflect new instructions
provided in Mrtgagee Letters 91-24 and 92-7.

I ncorporates changes in certifications required by
t he nortgagee and underwiter under the Mrtgagee
Approval and Direct Endorsenent Expansion Rule.

I ncorporates a reference to sinmultaneous appraisa
and nortgage credit review by the underwiter as
provi ded i n Handbook 4155.1, Rev. 4.

I ncorporates changes in HUD policy regarding investor
applications as a result of the HUD Reform Act of
1989.

nstructions:

: I nsert:

iii to vi Pages iii to vi
1-5to 1-6 Pages 1-5 to 1-6a
1-9 to 1-10 Pages 1-9 to 1-10a
2-3to 2-4 Pages 2-3 to 2-4
2-11 to 2-12 Pages 2-11 to 2-12a
2-15 to 2-16 Pages 2-15 to 2-16a
3-3to 3-4 Pages 3-3 to 3-4a
3-7 to 3-12 Pages 3-7 to 3-12b
ices 2to 4 Appendices 2 to 4

Appendi x 15

Assi stant Secretary for Housing
- Federal Housi ng Commi ssi oner

Handbook 4000.4 REV-1 CHG 1

U. S. Departnment of Housing and Urban Devel opnent
Washi ngton, D.C. 20410




Program Partici pant
and Depart nment al

St af f

Decenber 1992 Single Family Direct
Endor senent

Program

W3-1, W2(H) (P)(0cC) (2), W3(A) (H (ZAS) (ZACO), W4a(H),
R1, R2 R3 R31H, R3-21 R3-3, R6, R6-2, R7,

R-7-1, R7-2, R8, R-8-1

W3-1 Directives Managenment O ficers--Headquarters and Regions,
l'ibrary, ACIR (Advisory Comm ssion on Intergovernental
Rel at i ons)
W4 Branch Chiefs, nultiple copies for staff
R-1 Regi onal Adm nistrators, Deputy Regional Administrators
R-2 Ofice Directors, Principal Assistants in Regional
Admi ni strators' offices
R-3 Bul k shi pment to Regional Ofices
R-3-1 Bul k shiprment to Regional Ofices for selective

distribution by program area
R-3-3 Category D offices - bulk

R-6 Category A offices - Ofice Managers and Deputy Ofice
Manager s

R-6-2 Category A offices - Division Directors

R-7 Category B offices - Ofice Managers and Deputy O fice
Manager s

R7-1 Category B offices - bulk

R-7-2 Category B offices - Division Directors

R-8 Category C offices - Ofice Managers and Deputy O fice
Manager s

R-8-1 Category C offices - bulk

FOREWORD

Thi s Handbook describes HUD s Direct Endorsenent program and
provides instructions for HUD staff and participating nortgagees.

Questions not addressed in the text should be directed to the
Director, Single Fam |y Devel opnent Division, Ofice of Single Famly
Housi ng, HUD Headquarters, WAshington.

Ref er ences:



1)

4000.

Mort gagees Handbook - Application Through
I nsurance (Single Famly)

2) 4020. HUD- FHA Underwriting Anal ysis
3) 4060. Mort gagee Approval Handbook
4) 4060. Mort gagee Revi ew Board Handbook
5) 4070. Construction Conplaints and Section 518(a)
and (b)
6) 4080. Conpl i ance Handbook
7) 4115. Admi nistrative Instructions and Procedures for
Home Mbrtgage | nsurance
8) 4115. Mast er Condi tional Commitment Procedure
9) 4125. Underwriting-Technical Directions for Hone
Mort gage | nsurance
10) 4135. Procedures for Approval of Single Fam |y Proposed
Construction Applications in New Subdivi sions
11) 4145. Architectural Processing and |Inspections for
Home Mbrtgage | nsurance
12) 4150. Val uation Analysis for Home Mortgage |nsurance
13) 4155. Mortgage Credit Analysis for Mrtgage | nsurance
on One- to Four-Famly Properties
14) 4190. Single Fam |y Underwiting Reports and Forns
Cat al og
15) 4240. Hone Mortgage | nsurance--203(h) Disaster Victins;
203(i) Qutlying Area Properties
9/ 88
i
16) 4240. Graduat ed Paynment Mortgage Program Section 245
17) 4240. Rehabilitati on Home Mbrtgage | nsurance, Section
203( k)
18) 4245, Section 220(d)(3)(A) and Section
220(h) -- Rehabilitati on and Nei ghbor hood
Conservation and Housi ng | nsurance Program
19) 4255. Home Mortgage | nsurance for Servicenmen, Section

20)

4265.

222

Hone Mortgage | nsurance - Condomi nium Units



Section 234(c)

21) 4270.1 Processing Instructions for Home Mbrtgage
I nsurance Under Section 240, Purchase of Fee
Sinple Title for Lessors

22) 4905. 1 Requirenents for Existing Housing,
One- to Four-Fanmily Living Units
23) 4910.1 M ni num Property Standards for Housing
24) 24 CFR Part 24 - Debarnent, Suspension and Ineligibility of

Contractors and G ant ees;
Adm ni strative Sanctions

25) 24 CFR 200.926 - M ninmum Property Standard for One- and
Two- Fam |y Dwel |i ngs

26) 24 CFR 3280.8 - Federal Manufactured Hone Construction and
Saf ety Standards

9/ 88



