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APPENDI X 4

EXAMPLE OF BY-LAWS FOR A RESOURCE BQARD
THAT SEEKS TO | NCORPCRATE

ARTI CLE | - OFFI CES

The principal office of the Conmunity Housing Resource
Board, Inc. of , , hereinafter referred to as the
"Resource Board" in the State of = , shall be located in
the Gty of , County of

The Resource Board shall have and continuously maintain
in the State of a registered office, and a
regi stered agent whose office is identical with such registered
office, as required by the Non- St ock Cor porati on
Act. The registered office may be, but need not be, identical
with the principal office in the State of , and the

address of the registered office may be changed fromtine to tine
by the nenbership of the Resource Board.

ARTICLE I'l - MEMBERS

Section 1. Menbership. The Corporation shall have one
class of nenbers. Menbers shall consist of one representative
each from corporations, voluntary associations, and sinlar
entities interested in fair housing and nondi scrim natory housi ng
practices, appointed by the U S. Departnent of Housing and Urban
Devel opnent (HUD) for a one-year term Menbership is
automatically renewed by HUD for succeeding ternms unless notice
is given by HUD to the contrary. All changes in nenbership are
subj ect to the approval of the Director of the local HUD Ofice
of Fair Housing and Equal Opportunity.

Section 2. Election of Oficers. Oficers shall be
elected by a plurality vote of the Menbership.

Section 3. Voting R ghts. Each Resource Board nenber
shall be entitled to one vote on each natter submtted to a vote
of the nmenbers.

Section 4. Term nation of Menmbership. The nenbers may,
by a majority vote of those present at any regularly constituted
neeting having a quorum term nate the nenbership of any nenber.

Section 5. Resignation. Any nenber may resign by
filing a witten resignation notice with the Secretary.

Section 6. Transfer of Menbership. |In this
Cor porati on nenbership is not transferable or assignable.
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ARTICLE I'l'l - MEETING OF RESOURCE BOARD MEMBERS

Section 1. Annual Meeting. An annual neeting of the
Resource Board nenbers shall be held on the third Thursday in the
nmonth of May in each year, beginning with the year 1979, for the
pur pose of electing officers and nenbers of the Executive
Conmittee, and for the transaction of such other business as may
conme before the neeting.

Section 2. Special Meetings. Special meetings of the
menbers may be called by the President, the Executive Committee,
or not |less than one-third of the nenbers.

Section 3. Place of Meeting. The President or Executive
Conmittee may designate any place as the |ocation of neeting for
any annual neeting or for any special neeting. |f no designation
is made or if a special neeting be otherw se called, the place of
neeting shall be the registered office of the Corporation in the

St ate of ; but if two-thirds of the nenbers shal
nmeet in person or through proxy at any tine and pl ace, either
within or without the State of , and consent to the

hol di ng of neeting, such nmeeting shall be valid without call or
noti ce, and at such neeting any corporate action may be taken

Section 4. Notice of Meeting. Witten or printed notice
stating the place, day and hour of any neeting of menbers shal
be delivered, either personally or by mail, to each nenber
entitled to vote at such neeting, not less than ten nor nore than
fifty days before the date of such neeting, by or at the
direction of the President, or the Secretary, or the officers or
persons calling the neeting. |In case of a special neeting or
when required by statute or by these by-laws, the purpose or
pur poses for which the neeting is called shall be stated in the
notice. |If mailed, the notice of the neeting shall be deened to
be delivered when deposited in the United States nmail addressed
to the nmenber at his/her address as it appears on the records of
the Corporation, with postage thereon prepaid.

Section 5. Informal Action by Menbers. Any action required
by law to be taken at a neeting of the menbers, or any action
whi ch may be taken at a neeting of the nmenbers, may be taken
without a nmeeting if a consent in witing, setting forth the
action so taken, shall be signed by all of the nenbers entitled
to vote with respect to the subject matter thereof.

Section 6. Quorum The nenbers hol ding one-half of the
votes which may be cast at any neeting shall constitute a quorum
at such neeting. |If a quorumis not present at any neeting of
nenbers, a mpjority of the nmenbers present nmamy adjourn the
nmeeting fromtine to tine wi thout further notice.
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Section 7. Proxies. At any neeting of nenbers, a nenber
entitled to vote nay vote by proxy executed in witing by the
menber or by his duly authorized attorney-in-fact. No proxy
shall be valid after eleven months fromthe date of its
execution, unless otherwise provided in the proxy.

ARTI CLE IV - EXECUTI VE COW TTEE

Section 1. GCeneral Powers. The affairs of the Corporation
shal | be nanaged by its Executive Committee, hereinafter referred
to as the Conmmittee.

Section 2. Nunmber, Tenure and Qualifications. The nunber
of the Conmittee persons shall be five (5) and may be changed
subsequently by a 2/3 vote of the nmenmbership. Each Conmittee
person shall hold office until a successor shall have been
el ected and qualifi ed.

Section 3. Regular Meetings. A regular annual neeting of
the Conmittee persons shall be held w thout other notice than
this by-law, imediately after, and at the sane place as, the
annual neeting of menbers. The Conmmittee nmmy provide by
resolution the time and place, either within or outside the State
of , for the holding of additional regular neetings
of the Comm ttee without other notice than such resolution

Section 4. Special Meetings. Special neetings of the
committee may be called by or at the request of the President or
any three (3) Committee nmenbers. The person or persons
authorized to call special neetings of the Cormittee may fix any
pl ace as the place for holding any special neeting of the
Conmittee called by them

Section 5. Notice. Notice of any special neeting of the
Conmittee shall be given at |east two days previously thereto by
witten notice delivered personally or sent by telegramto each
Conmittee person at his address as shown by the records of the
corporation. (Notice rmay be by mail when deposited in the United
States mail in a seal ed envel ope so addressed, w th postage
thereon prepaid, six (6) days before the neeting date.) |If
noti ce be given by telegram such notice shall be deened to be
delivered when the telegramis delivered to the tel egraph
company. Any Committee person may wai ve notice of any neeting.
The attendance of a Conmittee person at any neeting shal
constitute a wai ver of notice of such neeting, except where a
Conmittee person attends a neeting for the express purpose of
objecting to the transaction of any busi ness because the neeting
is not lawmfully called or convened. Neither the business to be
transacted at, nor the purposes of, any regular or special
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neeting of the conmittee need be specified in the notice or
wai ver of notice of such neeting, unless specifically required by
| aw or by these by-Iaws.

Section 6. Quorum Half of the Conmittee persons shal
constitute quorumfor the transaction of business at any neeting
of the Committee.

Section 7. Manner of Acting. The act of a majority of the
Conmittee persons present at a neeting at which a quorumis
present shall be the act of the Committee, unless the act of a
greater nunber is required by law or by these by-1aws.

Section 8. Vacancies. Any vacancy occurring in the
Conmittee and any nenbership to be filled by reason of an
increase in the nunber of Conmittee persons shall be filled by
vote of the nenbers. A Committee person elected to fill a
vacancy shall be elected for the unexpired termof the
predecessor in office

Section 9. Conpensation. Committee nenbers as such shal
not receive any stated salaries for their services, but, by
resolution of the menbers, a fixed sum and expenses of
attendance, if any, may be allowed for attendance at each regul ar
or special neeting of the Committee, but nothing herein contained
shal | be construed to preclude any nenber from serving the
corporation in any other capacity and receiving conpensation
therefor.

Section 10. Enployees. The Corporation may enpl oy such
agents or enployees as it deens appropriate to acconplish its
goal s and work program The chief staff person shall be an
ex-of ficio menber w thout vote of all commttees of the CHRB

Section 11. Informal Action by Conmittee. Any action
required by law to be taken at a neeting of the Comrmittee, or any
action which may be taken at such a neeting, may be taken without
a neeting if a consent in witing, setting forth the action so
taken, shall be signed by all of the Conmttee persons.

ARTI CLE V - OFFI CERS

Section 1. Oficers. The officers of the CHRB shall be a
President, a Vice President, a Secretary, a Treasurer, and such
other officers as may be elected in accordance with the
provisions of this Article. Any two (2) or nore offices nmay be
hel d by the sane person, except the offices of President and
Secretary.
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Section 2. Election and Termof Ofice. The officers of the
Cor poration shall be elected annually by the CHRB nenbership. if
the election of officers shall not be held at such neeting, such
el ection shall be held as soon thereafter as conveniently may be.
New of fices may be created and filled at any meeting of the
menbership. Each officer shall hold office until his successor
shal | have been duly el ected and shall have qualified

Section 3. Removal. Any officer elected or appointed by the
menber ship may be renmoved by the nmenbers whenever in their
judgrment the best interests of the CHRB woul d be served thereby.
HUD rmust be inmediately informed of all such actions.

Section 4. Vacancies. A vacancy in any office because of
deat h, resignation, renoval, disqualification or otherw se, may
be filled by the nenbership for the unexpired portion of the
term

Section 5. President. The President shall be the principa
executive officer of the CHRB and shall in general supervise and
control all of the business and affairs of the Corporation. He
or she shall preside at all neetings of the nenbers and of the
Conmittee. He or she may sign, with the Secretary or any other
desi gnee of the Corporation authorized by the Conmittee, any
deeds, nortgages, bonds, contracts, or other instrunments which
the menmbership or the Committee has authorized to be executed,
except in cases where the signing and execution thereof shall be
expressly del egated by the Cormittee, or by these by-laws or by
statute to some other officer or agent of the board; and in
general he or she shall performall duties incident to the office
of President and such other duties as may be prescribed by the
Commttee fromtinme to tine.

Section 6. Vice President. 1In the absence of the President
or in the event of his or her inability or refusal to act, the
Vice president shall performthe duties of the President, and
when so acting, shall have all the powers of and be subject to
all the restrictions upon the President. The Vice President
shal | perform such other duties as fromtinme to time may be
assigned to himor her by the President or by the Committee.

Section 7. Treasurer. |If required by the Cormittee, the
Treasurer shall give a bond for the faithful discharge of all
duties in such sumand with such surety or sureties as the
Conmittee shall determ ne, and shall have charge and custody of
and be responsible for all funds and securities of the
Cor poration; receive and give receipts for noneys due and payabl e
to the Corporation fromany source whatsoever, and deposit al
such nonies in the name of the Corporation in such banks, trust
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conmpani es or other depositories as shall be selected in
accordance with the provisions of Article VI of these by-Iaws;
and in general performall the duties incident to the Treasurer
and such other duties as fromtinme to time may be assigned by the
President or by the Committee.

Section 8. Secretary. The Secretary or designee shall keep
the m nutes of the neetings of the nenbers and of the Conmittee
in one (1) or nore books provided for that purpose; see that all
notices are duly given in accordance with the provisions of these
by-laws or as required by | aw, be custodian of the corporate
records and see that the seal of the CHRB is affixed to al
docunents, the execution of which on behalf of the CHRB under its
seal is duly authorized in accordance with the provisions of
these by-1aws; keep a register of the post-office addresses of
each menber and such other duties as fromtime to time nmay be
assigned by the President or by the Conmmittee.

ARTI CLE VI - COW TTEES

Section 1. Committees. Conmittees, including a
di stingui shed advi sory panel (not necessarily nenbers of the
Cor poration), not having and exercising the authority of the
Executive Committee in the managenment of the corporation may be
designated by a resolution adopted by a majority of the persons
present at a menbership neeting at which a quorumis present.
Except as otherwi se provided for in such resolution, nmenbers of
each such commttee shall be nenbers of the corporation, and the
Presi dent of the Corporation shall appoint nmenbers thereof. Any
menber thereof may be rempved by the person or persons authorized
to appoi nt such nenber whenever in their judgnent the best
interests of the corporation shall be served by such renoval.

Section 2. Termof Ofice. Each menber of a conmttee shal
continue as such until the next annual neeting of the nmenbers of
the Corporation and until a successor is appointed, unless the
comm ttee shall be sooner term nated, or unless such nenber be
removed from such committee, or unless such nmenber shall cease to
qualify as a menber thereof.

Section 3. Chairperson. One nmenber of each conmittee shal
be appoi nted chairperson by the person or person authorized to
appoi nt the nenbers thereof.

Section 4. Vacancies. Vacancies in the nmenbership of any
committee may be filled by appointments nade in the same manner
as provided in the case of the original appointnents.
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Section 5. Qorum Unless otherw se provided in the
resolution of the Conmttee designhating a conmittee, a mpjority
of the whole committee shall constitute a quorumand the act of a
majority of the menbers present at a neeting at which a quorumis
present shall be the act of the committee.

Section 6. Rules. Each comrittee may adopt rules for its own
governnent not inconsistent with these by-laws or with rules
adopted by the CHRB.

ARTI CLE VI - CONTRACTS, CHECKS, DEPCSI TS AND FUNDS

Section 1. Contracts. The Committee may authorize any
officer or officers, agent or agents of the Corporation, in
addition to the officers so authorized by these by-laws, to enter
into any contract or execute and deliver any instrument in the
nane of and on behalf of the CHRB, and such authority may be
general or confined to specific instances.

Section 2. Checks, Drafts, Etc. Al checks, drafts or
orders for the paynment of noney, notes or other evidences of
i ndebt edness issued in the name of the Corporation shall be
signed by such officer or officers, agent or agents of the
Corporation and in such manner as shall fromtinme to tinme be
determ ned by resolution of the CHRB or the Conmittee.

Section 3. Deposits. Al funds of the Corporation shall be
deposited i medi ately upon receipt to the credit of the
Corporation in such banks, trust conpani es or other depositories
as the CHRB or the Committee may sel ect.

Section 4. G fts. The Comrittee may accept on behal f of
the Corporation any contributions, gifts, bequests or devise for
the general purposes or for any special purpose of the
Corporation. No gift shall be accepted which nay create a
conflict of interest, or the appearance thereof, between the
CHRB, the United States Governnent, and/or the donor

ARTI CLE VII1 - BOOKS AND RECORDS

The CHRB shall keep correct and conpl ete books and records
of account and shall al so keep minutes of the proceedings of its
menbers, Committee, and conmittees having any of the authority of
the CHRB, and shall keep at the registered or principal office a
record giving the names and addresses of the nmenbers entitled to
vote. Al books and records of the CHRB may be inspected by any
menber or his agent or attorney for any purpose at any reasonabl e
time. The books shall be subnmitted for audit at the end of each
fiscal year.
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ARTI CLE I X - FI SCAL YEAR

The fiscal year of the Board shall begin on the first day of
and end on the last day in each year.

ARTI CLE X - DUES

The Conmittee shall provide a corporate seal, which shall be
inthe formof a circle and shall have inscribed thereon the nane
of the corporation and the words "Corporate Seal, Conmunity
Housi ng Resource Board."

ARTI CLE XI'I - | NDEMNI TY

The CHRB shall indemify any nenber, officer, agent of
Conmi ttee person who undertakes by non-ultra vires act on the
CHRB' s behal f.

ARTI CLE XI'I1 - WAI VER OF NOTI CE

Whenever any notice is required to be given under the
provisions of the _ Non- St ock Cor poration Act of under
the provisions of the Articles of Incorporation or the By-laws of
the Corporation, a waiver thereof in witing signed by the person
or persons entitled to such notice, whether before or after the
time stated therein, shall be deemed equivalent to the given of
such notice.
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