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CHECKLI ST FOR DOCUMENTATI ON OF
MONI TORI NG OF COVWUNI TY DEVELOPMENT PROGRAMS
GRANTEE PERFORVMANCE OF FAI R HOUSI NG AND
EQUAL OPPORTUNI TY REQUI REMENTS

Area Ofice records should include docunentation of nonitoring
findings and factors reviewed and considered in exanmning a grantee's
performance. There should be a record of nonitoring concl usions,

whet her nonitoring is based on a review of docunentation, e.g., GPR
in the CDBG programor QPR in the UDAG program or based on information
gathered during a visit to the locality.

Reci pi ent

Type of Gant:

Grant No.:

Type of Monitoring: Dat e:

On-Site Monitoring

Per f ormance Report Revi ew

Annual Assessment

Nanme of Project (UDAG 312, Honesteading):

HUD Eval uator(s):

Person(s) Interviewed: (Nane, Title, Phone No.)
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A BACKGROUND DATA
1. POPULATI ON PROFI LE PERCENT

Total FHH* White Bl ack Hispanic Oher Mnority



G ant ee 100%

Proj ect Areas
Speci fy:

100%

100%

100%

*Femal e- headed househol ds

2. Hi story of CDBG Program Participation. (Optional when
nmoni t ori ng CDBG program )
has received a total of $
in years of CDBG funding, including $ in the
most recent programyear. Atotal of activities are
currently being carried out. The majority of expenditures
fall into the category(s) of activities as foll ows:
(1) ($ )
(2) ($ )
(3) ($ )
(4) ($ )
(5) ($ )
3. Hi story of Program Participation: (Conplete when nonitoring
UDAG Section 312, or Urban Honesteadi ng projects.)
has received a total of $
for (nunber) of project. The project subject to
monitoring isa nei ghborhood/ __ conmerci al /industria
project and is located __ inside/___ outside an area of mnority
concentration. The project devel oper is
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B. FAIR HOUSING (Title VI, E O 11063, Section 570.307(1), (2))
1. Location of Assisted Housing (From GPR, A O Records).

Has the location of assisted housing contributed to the spati al
deconcentration of housing opportunities outside areas of
mnority concentration? (Focus on actions occurring during

pr ogram year)




Nei ghbor hood

Wthin Cut si de
Tot al Mnority Mnority
No. Concentrati on Concentration

Assisted Units

Commtted Units

El derly

Fam | y/ Large Fam |y

New Construction

Subst anti al Rehab.

Section 8 Existing (MR *

Rehab. Loans/ Grants

Qccupied Units

El derly

Fam | y/Large Fam ly

New Construction

Subst anti al Rehab.

Section 8 Existing (MR *

Rehab. Loans/ Grants

*I ncl udi ng Mbderate Rehabilitation Program

Comrent s:

2. What actions have been taken by the grantee to affirmatively
further fair housing specifically for |ower-income househol ds
(refer to GPR and on-site nmonitoring notes). Acceptable
actions rmust be specific and substantive. Include any related
activities undertaken in accordance with the housing
opportunities strategy.
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3. What actions have to be taken to pronote fair housing at all

i ncone | evel s?



4, What ot her actions, if any, have been taken by the grantee
specifically to admnister all activities and prograns
relating to housing and community devel opnent in a manner to
affirmatively further fair housing?

5. Recomendati ons to achi eve or inprove perfornmance:

C. GRANTEE PERFORVANCE | N PROVI DI NG BENEFI TS TO M NORI TI ES AND
FEMALE- HEADED HOUSEHOLDS THROUGH COVMUNI TY DEVELOPMENT AND HOUSI NG
ACTI VI TI ES.

1. VWhat process is used to identify special needs and probl ens of
mnorities and wonen?

2. Are minorities and wonen adequately represented on the
pol i cy- maki ng bodi es and Advisory Conmittees? |In what specific
areas are mnorities and wonen represented?
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3. Li st projects and activities undertaken to address any speci al
needs of wonmen and minorities.

4. Degree to which assisted housing opportunities have been
utilized by mnority and femal e- headed househol ds (from GPR)
during the past programyear. |ndicate below the percentage
of need and assistance for mnority and fenal e- headed
househol ds.

HOUSI NG ASSI STANCE PROVI DED BY HOUSEHOLD TYPE
FOR M NORI TY AND FEMALE HEADED HOUSEHOLDS

SHARE OF ASSI STANCE

M NORI TY FEMALE HEAD OF HOUSEHOLD
HOUSEHOLD PERCENT PERCENT PERCENT PERCENT
TYPE M NORI TY NEED M NORI TY SHARE FHH NEED FHH SHARE

El derly

Fam |y




Lar ge
Fam |y

Tot al

Describe the extent to which mnorities and wonen are benefiting
fromactivities, other than housing assistance. (Explain
response)
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a. To what extent do minorities within the project area
recei ve benefits? (Explain response)
b. To what extent is program progress being nmade in project

areas which can be characterized as non-mnority, conpared
with program progress in project areas which are largely
m nority? Comparison of project areas with different
racial/ethnic minority identification? (Explain response)

Does the grantee keep records on the racial, ethnic and gender
characteristics of program beneficiaries as required by 570.907?
I ndi cate records revi ewed.

Briefly indicate findings fromsite visits made to projects or
facilities intended to benefit |owincone persons, minorities
and/ or fenal es.
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Are any prograns being adm nistered in a nanner which tends to
limt the nunmber of minority or wonmen beneficiaries or the

| evel of benefits to minorities or wonen? For each category
of activities, briefly state how nmethod of admi nistration
facilitates or hinders participation of handi capped persons?

Recomendati ons to achi eve or inprove conformance with Title VI
and Section 109.



D. RECI Pl ENT EMPLOYMENT ( SECTI ON 4(a) OF GRANTEE AGREEMENT AND SECTI ON
109 OF HCD ACT COF 1974)

1. I ndi cate the degree to which the percent of minorities and
worren enpl oyed by the recipient (i.e., in each departnent
recei ving and admini stering CDBG funds including adm nistrative,
| egal and operating departnments as well as separate
agencies) reflects the percent of mnorities and wonen in the
enpl oynent market area or the total popul ation of the
reci pient jurisdiction

Mnorities VWonen
(9 (9
Empl oynent nar ket area
Total population
wor kforce —_______ _____
Adnmi ni stering agencies — _ _  __
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2. Are minorities appropriately represented as permanent full-tine

enpl oyees in all agencies adm nistering Comunity Devel oprment
funds? Explain response.

3. Are wonen appropriately represented as permanent full-tine
enpl oyees in all agencies adm nistering Comunity Devel oprment
funds? Expl ain response.

4, Are minorities appropriately reflected at | ower, niddle and
upper salary levels within admnistrative units?
Speci fy agenci es exam ned and expl ai n response.

5. Are women appropriately reflected at |ower, middle and upper
salary levels within adm nistrative units?
Speci fy agenci es exam ned and expl ai n response.

6. What actions has the grantee taken to expand job opportunities
for minorities and wonen (e.g., developnent of Affirmative
Action Plan, recruitnment outreach, new hires, pronotions)? Are
those actions recorded as required by 570.907(f)(3)?

12/ 80 8
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7. Are Equal Enpl oynent posters displayed in conspicuous places?

8. Do vacancy announcements and advertisenents state that "al
qualified applicants will receive consideration for enploynent
wi thout regard to race, color, religion, sex or nationa
origin?"

9. Recomendati ons for achi eving or inproving conformance wth
Section 4(a).
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E. ECONOM C DEVELOPMENT

Enpl oynent in Nonconstruction and Smal |l ($10, 000 or Less)

Construction Activities.

1. Do contracts for program work (nonconstruction) contain the EEO
requirenents reflected in Section 4(a) of the CDBG grant
agreenment? (Look at purchase orders, service contracts, etc.)

2. Enpl oynment of Project Area Residents and Utilization of Project
Area Busi nesses, Section 3 of HUD Act of 1968.

a. Does the grantee have an acceptable Section 3 Affirmative
Action Plan for the utilization of project area businesses?

b. Do HUD- assi sted contract bid packages contain required
Section 3 materials, i.e., Section 3 clause, requirenent
that the bidder subnmit a plan to utilize project area
busi nesses, and notification of a prelimnary statenent of
wor kf orce needs by successful bidder? (Review bids and
contracts. List records exam ned.)
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c. How does the grantee notify Section 3 eligible businesses
of the opportunity to bid and what have been the results
of this special notification?

d. Are Section 3 requirenents discussed at preconstruction
conferences?

e. How does the grantee nonitor inplenentation of Section 3 by
contractors and subcontractors?

f. What percentage of CDBG funded contracts were let to
Section 3 eligible firms? How many Section 3 | ower-incomne
resi dents were enpl oyed?

Tot al Section 3 Eligible
Contracts $ $
Enpl oyees # #
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g. Does the grantee enploy and/or train Section 3 eligible
resi dents?
h. Concl usi on and Recommendati ons for Actions to Achieve or

I mprove Conformance with Section 3 and Rel ated Regul ati ons.

Utilization of Mnority Businesses, OMB Circular A-102,
570.307(1), Executive Order 11625.

a. Descri be procedure used to encourage and utilize mnority
busi nesses as sources of supplies, equipnent, construction
and services?

12/ 80
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b. Reconmmendati on for actions to achieve or inprove
utilization of mnority owned busi nesses.



4, Utilization of Mnority and Wren-Owmed or Controll ed Financia
I nstitutions.

Are any grantee funds deposited in mnority/wonmen-owned or
controlled financial institutions?

5. Mnority Equity.

I's there evidence of mnority equity participation in the
projects? |If yes, elaborate.
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F. RELCCATI ON
1. Have rel ocation activities been carried out in a manner which

pronotes fair housing, by providing displacees w th nmaxi mum
choi ce of replacenent housing in the community's total housing
supply regardl ess of race, color, religion, national origin or
sex?

2. Have rel ocation services and benefits to displaced persons and
busi nesses been provided in a nmanner to ensure that the
rel ocation process, for exanple paynents provided, does not
result in different or separate treatnment on account of race,
color, national origin or sex?

a. To what extent are minorities and wonen affected by
di spl acenent activities?

D spl aced Di spl aced
Househol ds Busi nesses
Total
™M nority
rermle
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COVPLI ANCE AND LEGAL ACTI ONS

1. Are there any outstandi ng conpl ai nts pendi ng before the
Regi onal O fice of FHEO? |If yes, explain.
2. Has the grantee been subject to a conpliance review during the
nost recent year? |f yes, summarize conpliance findings.
3. Is there any litigation pending or in court connected with
this grant? If yes, summarize major issues/allegations and
gi ve status.
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ADM NI STRATI VE COVPLAI NTS

1

Are there any outstanding admini strative conplaints in the
Area Ofice which contain fair housing and equal opportunity
i ssues? |If yes, summarize conplaint and status of resolution
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