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ENVI RONVENT
Requi renents: Recor dkeeping
LOCAL RECORDKEEPI NG

Reci pi ent records for environnmental requirenments conpliance nust satisfy
State revi ew requirenents.

Possi bl e Type of Record

Expl anati on Revi ew  Process Sour ce
Checkl i st Docurment Docunent

For every project, the recipient nust
mai ntai n an Environmental Review Record
(ERR) that includes:

0 A description of the project and its X
activities.

o] Al'l environmental reviews, including X X X
their findings and docunentation

0 Al'l public notices. X
0 Al witten determ nations. X
0 HUD s approval of the environnental X

certification.

0 HUD s approval of the Request for X
the Rel ease of Funds (RROF).

For projects consisting solely of exenpt
activities (24 CFR 58.34), the recipient's
must al so incl ude:

0 Witten docunentation, signed by the X
certifying officer, that the project
qualifies for exenption (24 CFR
58. 34(b)).

(NOTE: Such project nust be one or
more of the activities described in
Section 105 of the Housing and
Conmuni ty Devel opnent Act.)
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ENVI RONVENT



Requi renents: Recor dkeeping
LOCAL RECORDKEEPI NG

Reci pi ent records for environnmental requirenments conpliance nust satisfy
State revi ew requirenents.

Possi bl e Type of Record

Expl anati on Revi ew  Process Sour ce
Checkl i st Docurment Docunent

For projects consisting of categorically
excluded activities (14 CFR 58.35), the
reci pient's ERR nust al so incl ude:

Witten docunentation, signed by the X X
certifying officer, that project

activities neet the requirenents for

cat egori cal exclusion from NEPA

requirenents (24 CFR 58.35(a)) or

exenption (24 CFR 58. 34).

Witten documentation of conpliance X X X
wi th environmental requirenments of
other applicable related |aws (24
CFR 58.5), detailing conpletion of
requi red procedures and actions (24
CFR 58.35(b)).
OR
Witten determ nation, signed by the X
certifying officer, that the project
is exenpt from designated | aws and
authorities (24 CFR 58.34(a)(10)).

For projects requiring conpliance with X X
applicable related statutes, evidence

that recipient published the Notice of

Intent to Request the Rel ease of Funds

(NO /RROF) at least 7 cal endar days

before subnitting the Request for the

Rel ease of Funds (RROF) to the State,

using the HUD format or an equival ent.

Record of coments regarding the NO/ X X
RROF and report of how comments were
addressed (24 CFR 53.70).
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ENVI RONMENT
Requi rements: Recor dkeepi ng

LOCAL RECORDKEEPI NG



Reci pi ent records for environnenta
State revi ew requirenents.

Expl anati on

- Envi r onnent al

requirenents conpliance nust satisfy

Possi bl e Type of Record

Revi ew Process Sour ce
Checkl i st Docunent Docunent

Prot ecti on Agency X X

(EPA) headquarters and appropriate

regi onal offices;
- I nterested individuals and groups; X X
- Appropriate Federal, State, and X X
| ocal agencies; and
- The State CDBG agency (24 CFR 58.43 X X
and 58. 44)
0 Evi dence that all notices were published X X
at | east once in |ocal areaw de
newspaper (for exceptions, see 24 CFR
58. 43).
0 Evi dence that a 15-day comment period X X X
was provided for all FONSI Notices,
i ncl udi ng:
- Record of comments received. X
- Report of how comrents were addressed X
(24 CFR 58.44 and 58. 45).
- Record of any deternination extending X

comment period or providing for

a 30-day FONSI

Not i ce comrent

period rather than the standard

15 days (24 CFR 58.46).

0 | f separate notices for the FONS
records shoul d

the NO /RRCF are issued,

and X X

i ncl ude evidence that 7 cal endar days

el apsed between publication and the end
of the conment period provided for the
NO / RROF before the RROF was subnitted

to the State,

including a record of:
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ENVI RONVENT
Requi renents: Recor dkeeping
LOCAL RECORDKEEPI NG

Reci pi ent records for environmental
State revi ew requirements.

requi renents conpliance nust satisfy



Possi bl e Type of Record

Expl anati on Revi ew  Process Sour ce
Checkl i st Docunment Docunent

0 A copy of the Draft EI'S (DEIS) X
prepared according to HUD fornmat and
Section 1502.10 of NEPA (24 CFR 58.60).
The DEI'S shoul d include evidence of
conmpliance with applicable | aws and
authorities (24 CFR 58. 66).

0 Docurent ation that the DEIS was fil ed X X
wi th EPA headquarters and regiona
of fices (24 CFR 58.61).

0 Record of any decision to hold public X
hearings. |If hearing(s) held, records
shoul d i ncl ude:

- A description of the proceedi ngs, X
- Any comments nmade, and X X
- Measures taken to address the X
coment s.
0 A copy of the Final EIS (FEIS) witten X

using the HUD format or equival ent
according to 40 CFR 1502. The FEI S
shoul d i ncl ude:

- Any response to comments received
during the comment period.

- A description of any public
hearing(s) (NEPA, Sections 1502
and 1505, 24 CFR 58.62).

- Evi dence of conpliance with
applicable laws and authorities
(24 CFR 58. 66).
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ENVI RONVENT
Requi renents: Recor dkeeping
LOCAL RECORDKEEPI NG

Reci pi ent records for environnmental requirenments conpliance nust satisfy
State revi ew requirenents.

Possi bl e Type of Record

Expl anati on Revi ew  Process Sour ce
Checkl i st Docurment Docunent



To conpl ete recipient records for
environnmental requirenents, the ERR nust
contain the foll owi ng docunentati on
regardi ng the Rel ease of Funds (ROF) and
the certification approval:

0 Evi dence docunenting the date of:
- Rel ease of Funds X X
- Submi ssion of the certification to X X

the State

0 Record of any objections received from X X
agencies or the public during the State
ROF process, and report on how they
were addressed (24 CFR 58.76 and 58. 77
(a) and (b)).

0 A copy of the State notification of the X
Rel ease of Funds.

0 A copy of the State approval of X
certification.

0 Record of the inplementation of the X
envi ronnment al revi ew deci si ons.

0 Record of amendnents to Environnental X X X
Revi ew docunments and written
determinations by the certifying officer
based on any reeval uati on of assessnent
findings (24 CFR 58.47).
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ENVI RONVENT

Suggested Activities: Review of Recipient Recordkeeping

REVI EW OF RECI PI ENT RECORDKEEPI NG

SUGGESTED ACTI VI TI ES

Revi ew Topi c Suggest ed Revi ew Focus
Revi ew reci pient's conpliance 0 The revi ewers shoul d check
with public notice requirenents. the Environnental Review

Record (ERR) for

docunent ati on verifying that
the public coment period for
the Notice of Intent to
Request the Rel ease of Funds
(NO / RROF) and the FONSI
notice net the tine
requirenents as cited in



0 Review recipient's
Envi ronnment al | npact
Statenment (EIS).

0 Revi ew recipient's records of

any discretionary public
heari ngs and neetings.

0 Review recipient's records for
any project which required an

Envi ronnent al | npact
Statement (EIS).

24 CFR 58.45 and 58. 46.

The revi ewers shoul d check
the recipient's ERR for

evi dence that a Notice of
Intent to Prepare an

Envi ronnment al | npact
Statement (NO/ElS) was
publi shed at |east 15 days
before a scoping neeting.

The revi ewers shoul d check
the ERR for projects which
generated significant nunbers
of conplaints, and ask:

- Did the recipient elect
to hold a public hearing?

- Did the recipient conply
with the 15-day notice
requi renent for public
heari ngs?

The revi ewers shoul d exam ne
the ERR to deternine if

subst antial changes occurred
in the proposed project which
shoul d have been treated in

a Suppl erent al Envi ronnent al

| npact St at enment.

Sanpl e Form of the National

POLI CY

Exhi bit 3-3

Fl ood | nsurance Progrant

DECLARATI ONS

PCLI CY NUMBER FL2-0226-3478-1
POLI CY TERM | S FROM 04/20/89 TO 04/ 20/ 90
12: 01 A M TIME AT THE | NSURED PROPERTY LOCATI ON
PAYOR | S | NSURED

GRANTEE' S NAME AND ADDRESS

COMVUNI TY DEVELOPMENT AND HOME
| MPROVEMENT AGENCY

805 CHARTI ERS AVE

WATERTOMN, PA 15136

AMOUNT OF COVERAGE: BUI LDI NG $60, 000

DESCRI PTI ON OF BUI LDI NG AND CONTENTS

I NSURED' S NAME AND ADDRESS
JAMES BRENNAN

800 RI VERSI DE AVE
WATERTOWN, PA 151360

CONTENTS: $20, 000

BU LDING THREE OR MORE FLOORS W TH UNFI NI SHED BASEMENT

A SI NGLE FAM LY RESI DENCE

CONTENTS: CONTENTS ON FI RST FLOOR AND ABOVE



RATI NG DATA
COWUNI TY NAME: WATERTOAN, BOROUGH OF: COMMUNI TY NUMBER: 420052
REGULAR PROCGRAM - ZONE A
BU LDl NG WAS CONSTRUCTED OR SUBSTANTI ALLY | MPROVED PRI OR TO 5/ 16/ 77
RATI NG - COVERAGE | N HUNDREDS COF DCLLARS

BUI LDI NG AND CONTENTS COVERACE | N FORCE

*****************BASI O\'**********************ADDI TI O\IAL********************

TOTAL
COVERAGCE RATE PREM UM COVERAGE RATE PREM UM PREM UM
BLDG. 350 0.30 - $105.00 250 0.20 - $ 50.00 $155. 00
CONT: 100 0.40 - $ 40.00 100 0.15 - $ 15.00 $ 55.00
PROPERTY ADDRESS ANNUAL SUBTOTAL: $210. 00
800 RI VERSI DE AVE EXPENSE CONSTANT: $ 45.00
WATERTOWN, PA 15136 TOTAL PREM UM PAI Dt $255. 00

| NSURANCE AGENT' S NAME AND ADDRESS
BOOZER | NSURANCE AGENCY

200 BROADVWAY

WATERTOWN, PA 15136

GRANTEE PRQJECT NUMBER: 013 04844. THESE DECLARATI ONS ARE AS OF APRI L 1989.

*Simlar fornms which are issued by private-sector insurance conpanies
under the "Wite Your Om" program provi de coverage under the Nationa
Fl ood | nsurance Program
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Instructions for Certification for G antees
RENTAL REHABI LI TATI ON PROGRAM ( RRP)

CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, AND OTHER
RESPONSI Bl LI TY MATTERS - PRI MARY COVERED TRANSACTI ONS

1. By signing and submtting this proposal, the prospective
primary participant is providing the certification set out
bel ow.

2. The inability of a person to provide the certification

required below will not necessarily result in denial of
participation in this covered transaction. The
prospective participant shall submt an explanation of why
it cannot provide the certification set out below The
certification or explanation will be considered in
connection with HUD s determ nation whether to enter into
this transaction.



The certification in this clause is a materi al
representation of fact upon which reliance was placed when
the department or agency determined to enter into this
transaction. If it is later determ ned that the
prospective primary participant knowi ngly rendered an
erroneous certification, in addition to other renedies
avail able to the Federal Governnent, HUD may term nate
this transaction for cause of default.

The prospective primary participant shall provide
imediate witten notice to the departnent or agency to
whomthis proposal is subnmitted if at any tine the
prospective primary participant learns that its
certification was erroneous when submitted or has becomne
erroneous by reason of changed circunstances.

The terns "covered transaction," debarred," "suspended,"”
"ineligible,” "lower tier covered transaction,”
"participant,” "person," "primary covered transaction,"
"principal," "proposal," and "voluntarily excluded," as
used in this clause, have the neaning set out in the
Definitions and Coverage sections of the rules

i npl ementi ng Executive Order 12549. You nmay contact HUD
for assistance in obtaining a copy of those regul ations.
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I nstructions for G antees (CONTI NUED)

RENTAL REHABI LI TATI ON PROGRAM ( RRP)

CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, AND OTHER
RESPONSI Bl LI TY MATTERS - PRI MARY COVERED TRANSACTI ONS

6.

The prospective primary participant agrees by submtting
this proposal that should the proposed covered transaction
be entered into, it shall not knowi ngly enter into any

| ower tier covered transaction with a person who is
debarred, suspended, declared ineligible, or voluntarily
excluded fromparticipation in this covered transaction
unl ess aut hori zed by HUD.

The prospective primary participant further agrees by
submitting this proposal that it will include the clause
titled "Certification Regardi ng Debarnent, Suspension
Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transaction," provided by HUD, w thout nodification, in
all lower tier covered transactions and in all
solicitations for |ower tier covered transactions.

A participant in a covered transaction may rely upon a
certification of a prospective participant in a |lower tier
covered transaction that it is not debarred, suspended,
ineligible, or involuntarily excluded fromthe covered
transaction, unless it knows that the certification is



erroneous. A participant nmay decide the nmethod and
frequency by which it determnes the eligibility of its
principals. Each participant may, but is not required to,
check the Nonprocurenment List.

9. Not hi ng contained in the foregoing shall be construed to
require establishnent of a systemof records in order to
render in good faith the certification required by this
cl ause. The know edge and information of a participant is
not required to exceed that which is nornmally possessed by
a prudent person in the ordinary course of business
deal i ngs.
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Instructions for G antees (CONTI NUED)
RENTAL REHABI LI TATI ON PROGRAM ( RRP)

CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, AND OTHER
RESPONSI Bl LI TY MATTERS - PRI MARY COVERED TRANSACTI ONS

10. Except for transactions authorized under paragraph 6 of
these instructions, if a participant in a covered
transaction knowingly enters into a |l ower tier covered
transaction with a person who i s suspended, debarred,
ineligible, or voluntarily excluded fromparticipation in
this transaction in addition to other renedi es avail abl e
to the Federal CGovernnent, the departnent of agency may
termnate this transaction for cause or default.
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RENTAL REHABI LI TATI ON PROGRAM ( RRP)

CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, AND OTHER
RESPONSI Bl LI TY MATTERS - PRI MARY COVERED
TRANSACTI ONS GRANTEES

(1) The prospective primary participant certifies to the best
of its know edge and belief, that it and its principals:

(a) Are not presently debarred, suspended, proposed for
debarnment, declared ineligible, or voluntarily
excl uded from covered transactions by any Federal
departnent or agency.

(b) Have not within a 3-year period preceding this
proposal been convicted of or had a civil judgnent
rendered agai nst them for conmi ssion of fraud or a
crimnal offense in connection w th obtaining,
attenpting to obtain, or performng a public
(Federal, State or local) transaction or contract



under a public transaction; violation of Federal or
State antitrust statutes or comm ssion of

enbezzl erent, theft, forgery, bribery, falsification
or destruction of records, naking fal se statenents,
or receiving stolen property:

(c) Are not presently indicted for or otherw se
crimnally or civilly charged by a government al
entity (Federal, State or local) with comn ssion of
any of the offenses enumerated in paragraph (1) (b) of
this certification; and

(d) Have not within a 3-year period preceding this
appl i cation/ proposal had one or nore public
transactions (Federal, State or local) terminated for
cause or default.

(2) Were the prospective primary participant is unable to
certify to any of the statenents in this certification
such prospective participant shall attach an expl anati on
to this proposal

Si gnature

Certifying Oficia
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Instructions for Certification
FOR RRP CONTRACTORS/ OANNERS

CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, | NELI G BI LI TY
AND VOLUNTARY EXCLUSI ON - LOAER TI ER COVERED TRANSACTI ONS

1. By signing and submtting this proposal, the prospective
|l ower tier participant is providing the certification set
out bel ow.

2. The certification in this clause is a materi al
representation of fact upon which reliance was placed when
this transaction was entered into. If it is later
determ ned that the prospective |ower tier participant
knowi ngly rendered an erroneous certification, in addition
to other renedies available to the Federal Governnent, HUD
may pursue avail abl e renedi es, including suspension and/or
debar nment .

3. The prospective lower tier participant shall provide
imediate witten notice to the person to which this
proposal is subnmitted if at any tinme the prospective | ower
tier participant learns that its certification was
erroneous when submitted or has becone erroneous by reason
of changed circunst ances.

4, The terns "covered transaction,"” debarred," "suspended,



"ineligible," "lower tier covered transaction,"
"participant," "person," "primary covered transaction,"
"principal," "proposal," and "voluntarily excluded," as
used in this clause, have the neaning set out in the
Definitions and Coverage sections of the rules

i npl ementing Executive Order 12549. You nay contact the
person to which this proposal is subnmtted for assistance
in obtaining a copy of those regul ati ons.

5. The prospective lower tier participant agrees by
submitting this proposal that, should the proposed covered
transaction be entered into, it shall not know ngly enter
into any lower tier covered transaction with a person who
i s debarred, suspended, declared ineligible, or
voluntarily excluded fromparticipation in this covered
transaction unl ess authorized by HUD.
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Instructions for RRP Contractors/Oaers (CONTI NUED)

6.

The prospective lower tier participant further agrees by
submitting this proposal that it will include this clause
titled "Certification Regardi ng Debarnent, Suspension
Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transaction,”™ wi thout nodification, in all lower tier
covered transactions and in all solicitations for |ower
tier covered transactions.

A participant in a covered transaction may rely upon a
certification of a prospective participant in a |lower tier
covered transaction that it is not debarred, suspended,
ineligible, or voluntarily excluded fromthe covered
transaction, unless it knows that the certification is
erroneous. A participant nmay decide the nmethod and
frequency by which it determnes the eligibility of its
principals. Each participant may, but is not required to,
check the Nonprocurenent List.

Not hi ng contained in the foregoing shall be construed to
require establishnent of a systemof records in order to
render in good faith the certification required by this
clause. The know edge and information of a participant is
not required to exceed that which is nornally possessed by
a prudent person in the ordinary course of business
deal i ngs.

Except for transactions authorized under paragraph 5 of
these instructions, if a participant in a covered
transaction knowingly enters into a |l ower tier covered
transaction with a person who i s suspended, debarred,
ineligible, or voluntarily excluded fromparticipation in
this transaction, in addition to other renedies avail able
to the Federal Governnent, HUD may pursue avail abl e
renedi es, including suspension and/or debarnent.
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RENTAL REHABI LI TATI ON PROGRAM ( RRP)

CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, AND OTHER
RESPONSI Bl LI TY MATTERS - LOWNER Tl ER COVERED TRANSACTI ONS
RRP CONTRACTORS AND OANERS

(1) The prospective lower tier participant certifies, by
subm ssion of this proposal-that neither it nor its
principals is presently debarred, suspended, proposed for
debarnment, declared ineligible, or voluntarily excluded
fromparticipation in this transaction by any Federa
departnent or agency.

(2) Were the prospective lower tier participant is unable to
certify to any of the statenents in this certification
such prospective participant shall attach an expl anation
to this proposal

Si gnature

Certifying Oficia
Page 1
CERTI FI CATI ON REGARDI NG DRUG- FREE REQUI REMENTS
A The grantee certifies that it will provide a drug-free

wor kpl ace by:

(a) Publishing a statenent notifying enpl oyees that the
unl awf ul manufacture, distribution, dispensing,
possession or use of a controlled substance is
prohibited in the grantee's workpl ace and specifying
the actions that will be taken agai nst enpl oyees for
vi ol ati on of such prohibition

(b) Establishing a drug-free awareness programto inform
enpl oyees about:

(1) The dangers of drug abuse in the workpl ace;

(2) The grantee's policy of mmintaining a drug-free
wor kpl ace;

(3) Any avail able drug counseling, rehabilitation
and enpl oyee assi stance prograns; and

(4) The penalties that may be inposed upon enpl oyees
for drug abuse violations occurring in the
wor kpl ace;
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(c) Making it a requirenent that each enpl oyee to be
engaged in the performance of the grant be given a
copy of the statenent required by paragraph (a);

(d) Notifying the enployer in the statenment required by
paragraph (a) that, as a condition of enploynent
under the grant, the enployee wll:

(1) Abide by the ternms of the statenent; and

(2) Notify the enployer of any crimnal drug statute
conviction for a violation occurring in the
wor kpl ace no later than 5 days after such
convi cti on;
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(e) Notifying HUD within 10 days after receiving notice
under subparagraph (d)(2) from an enpl oyer or
ot herwi se receiving actual notice of such
convi cti on;

(f) Taking one of the follow ng actions, within 30 days
of receiving notice under subparagraph (d)(2), with
respect to any enpl oyee who is convicted:

(1) Taking appropriate personnel action against such
an enpl oyee, up to and including term nation;
or

(2) Requiring such enployee to participate
satisfactorily in a drug abuse assistance or
rehabilitation program approved for such
purposes by a Federal, State, or |ocal health,
| aw enforcenent, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a
drug-free workpl ace through inpl enentation of
paragraphs (a), (b), (c), (d), (e) and (f).

B. The grantee shall insert in the space provided bel ow the
site(s) for the performance of work done in connection
with the specific grant:

Pl ace of Performance (Street address, city, county, State,
zi p code)
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PLACE OF PERFORVANCE

FOR CERTI FI CATI ON REGARDI NG DRUG- FREE WORKPLACE REQUI REMENTS



Narme of G antee:

Grant Program Nane:

G ant Nunber:

Dat e:

The grantee shall insert in the space provided bel ow the
site(s) expected to be used for the performance of work under
the grant covered by the certification:

Pl ace of Performance (include street address, city, county,
state, zip code for each site):

Total estimated nunber enpl oyees expected to be engaged in the
performance of the grant at the site(s) noted above:
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Certification for Contracts, Grants, Loans, and Cooperative
Agr eenent s

The undersigned certifies, to the best of his or her know edge
and belief, that:

(1) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for

i nfluencing or attenpting to influence an officer or enpl oyee
of any agency, a Menmber of Congress, an officer or enpl oyee of
Congress, or an enployee of a Menber of Congress in connection
with the awardi ng of any Federal contract, the making of any
Federal grant, the mmking of any Federal |oan, the entering
into of any cooperative agreenent, and the extension,
continuation, renewal, anmendnent, or nodification of any
Federal contract, grant, |oan, or cooperative agreenent.

(2) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
attenpting to influence an officer or enployee of any agency, a
Menber of Congress, an officer or enployee of Congress, or an
enpl oyee of a Menber of Congress in connection with this



Federal contract, grant, |oan, or cooperative agreenent, the
under si gned shall conplete and submt Standard Form LLL,

"Di scl osure Formto Report Lobbying," in accordance with its
i nstructions.

(3) The undersigned shall require that the | anguage of this
certification be included in the award docunents for al
subawards at all tiers (including subcontracts, subgrants, and
contracts under grants, |oans, and cooperative agreenents) and
that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon
whi ch reliance was placed when this transacti on was nade or
entered into. Subm ssion of this certification is a
prerequisite for making or entering into this transaction

i nposed by section 1352, title 31, U S. Code. Any person who
fails to file the required certification shall be subject to a
civil penalty of not less than $10,000 and not nore than

$100, 000 for each such failure.



