Speci al

U. S. Department of Housing and Urban Devel opnent
Conmuni ty Pl anni ng and Devel opnent

Attention of: Transm ttal for Handbook No.: 2225.6
REV-1 CHG 14

| ssued: Cctober 17, 1995
This Transmts

Revi sed Schedul e 69, Conmmunity Pl anni ng and Devel opnent
Records, for incorporation into Handbook 2225.6 REV-1, HUD
Records Disposition Schedul es.

The introduction has been revised to update the |ist of
active Conmmunity Planning and Devel opnent (CPD) prograns.

Itens la and 2a have been revised to nake the 3-year retention
period apply across the board to all CPD subject correspondence
files and chronol ogical files.

The descriptions of the files were revised, and a
restriction was added to the disposition instructions for
chronol ogical files to prevent their retirenent to a Federa
Records Center.

The previous item 3 was deleted and item 4 renunbered as
item 3.

ltem5 renunbered as item4 and revised for clarification

(a) Item 4a was revised to cross reference generic item
17-3 of HUD Records Disposition Schedule 3 which covers
unsuccessful applications for assistance.

(b) Item 4b the retention period was increased from 3 years
to 6 years for cancell ed, suspended, or term nated
projects on which a contract was executed. The retention
period had to be increased to accommpdate the 5-year
30-day public access period for conpetitive assistance
applications required by section 102 of the HUD Reform
Act .

(c) Item 4c was conpletely revised and sinplified. This
item now provi des separate disposition instructions for
(1) fornula entitlenment grants maintai ned on a program
year basis and (2) all other grants, including
di scretionary or conpetitive grants.

Di stribution:

(d) Item 4d covers (1) program and technical review and
processing copies related to applications for
di scretionary or conpetitive grants, and (2) copies
related to applications for fornmula entitlenent grants.

(e) New i tem 4e covers final grant reports of the



Conpr ehensi ve Assi stance (Program 701) Program dated
1951- 1981, kept in the HUD Headquarters Library.

ltem 6 was renunbered as itemb5. Item7 was deleted and item 8
was renunbered as item 6.

(a) The National Archives and Records Administration (NARA)
approved the revision of this schedule on July 3, 1995
(NARA Job N1-207-94-4).

Filing Instructions:

Renove: I nsert:

Appendi x 69, pages 1 Appendi x 69, pages 1
through 12, dated 10/ 88 t hrough 15, dated 10/ 95



