1900. 29 REV-01
APPENDI X 6

PROMPT PAYMENT ACT QUALITY CONTROL REVI EW SAMPLE REPORT
MEMORANDUM FOR:  Chi ef Financial Oficer

FROM  Conptroller

SUBJECT: Quality Control Review Report for Pronpt Paynent:
i, FY 2
We have conpleted our Quality Control (QC) Review of the information
submitted for Pronpt Paynent reporting by 3, for
the quarter ended 4. The review was conducted by personne

i ndependent of the related paynent function

The scope of this QC Review was to evaluate the accuracy of the
information submtted for the Pronpt Payment Act, as required under the
O fice of Managenent and Budget's (OvB) Circular A-125. In addition, we
al so eval uated whet her any enhancenents to the correspondi ng paynent
systenms were required.

W sampled /'5 di sbursenent, in accordance with the sanpling
net hodol ogy established by the Ofice of the Chief Financial Oficer (CFO,
using a 90 percent confidence |evel and an upper precision limt of plus or
m nus five percent. The sanple was selected in a random nanner to avoid

bi ased results. This sanple represents /6 of invoices and $ /7

of the Pronpt Paynent di sbursenents reported by our function during this
quarter.

In reviewi ng the sanpl e of disbursenments, original disbursenent
docunent ati on was used to eval uate conpliance with OB Circul ar A-125
requirements, as prescribed in Handbook 1900.29 REV-1 , Pronpt Paynent
Policy. The sanple was reviewed in accordance with the desk review
procedures established by the CFO (as attached). W have nmi ntai ned copies
of our testwork, we found /8 di screpancies in the sanple

Copi es of any discrepancies and brief explanations are attached.

In addition, we also reverified all summary di sbursenent information
as reported in our quarterly Pronpt Paynment subni ssion. Based on our
testwork, we found /8 discrepancies in our quarterly reporting
We eval uat ed whet her any of the discrepancies noted in our sample of
di sbursenments i nmpacted the accuracy of anpbunts reported in our sumary
di sbursenment information. Copies of any di screpancies and bri ef
expl anations are attached. (Also attached is a copy of the anended summary
di sburserment information required for the reporting period, if any changes
were necessary). W also exam ned the paynent and reporting process for
our area's disbursenents under OMB G rcul ar A-125. Based on our review, we
have identified the follow ng i nprovenents which will be addressed:

Nat ure of | nprovenents Conpl eti on date

If NONE, so state.
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Shoul d you have any questions, please cal

/9 on / 10.
Attachment s
1 I ndi cate quarter ended (i.e., first, second, . . ., etc.)
2 I ndicate fiscal year
3 Provi de nane of reporting area (i.e., GNMA, OFA, FHA)

4l ndi cate quarter ended (i.e., September 30, 19XX etc.)
5Provi de nunber of disbursenments tested

6Provi de nunber of invoices tested

7Provi de dollar amounts of invoices tested

8l ndi cat e nunber of discrepanci es noted

9Provi de nanme of reporting area contact

10 Provi de phone nunber of reporting area contact
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