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APPENDI X 3
TI METABLE FOR PROCESSI NG Fl ELD OFFI CE VOUCHERS BY
THE CASH AND CREDI T MANAGEMENT DI VI SI ON
Day 1 - Al invoices will be time stanped and dated upon receipt at the

Field Ofice of other designated billing office, e.g., AVMB's
Invoices will be reviewed to determine if they neet the

requirenents for a proper invoice. Inproper invoices will be
r et ur ned.

Day 3 - I nvoi ce(s) should be sent to the approving official no later than
this date.

Day 7 - The "deadl i ne" date for the designated billing or approving

office to notify the contractor of an inproper invoice. The
di sapproval and notice requires the contractor to subnmit a
corrected invoice which restarts the 30-day cl ock

Day 10 - The "deadline" date for the designated approving office to
conmpl ete processing and forward the receiving report and the
approved and certified invoice to the accounting office, at the
fol | owi ng address:

** Department of Housing and Urban Devel opnent
Loan and Grant Paynent Section
P. O Box 23290
Washi ngton, DC 20026-3290 *

Any approved invoice that is not processed by this date should be
stamped "Expedite" and nust be handl ed separately.

Day 23 - OFA certifies paynent and sends paynent tape to Treasury.

Day 25 - Treasury prepares the checks. The checks will be dated no nore
than 5 days (days 23-30) prior to the due date.

Day 30 - The paynment date - the date on which the check or wire transfer
for paynment is dated.
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