HUD-718 FUNDS COMMITMENT - INSTRUCTIONS

1a.
Briefly describe the proposed use of funds.  Additionally, include the proposed recipient’s name, if known.

1b.

Insert the identification number, which is a specific project number or vendor code that references a Request for Proposal (RFP), contract, Interagency Agreement, (IAA), grant, etc.

2. 

Insert preparation date.

3.

Insert the commitment number.  

4.

Insert name and title of the funds control officer.

5A. Insert the account symbol/apportionment line code.

5B
Insert applicable allotment line code of either program class/object class that corresponds to the SF 132, Apportionment and Reapportionment Schedule.

5C. 
Insert the applicable program code.

5D. Insert the applicable organization code(s).

5E. 
Insert the amount of outstanding commitment.  If this is an initial commitment, do not enter an amount. 

5F.  Insert the increase or decrease to indicate a change from the previous commitment.  Also, check box 6b.    

5G. Insert the net amount of Block 5E and 5F.

6.  
Check the applicable box if this is an initial commitment, an increase or decrease to a previous outstanding commitment, or a cancellation of a commitment.  If box b is checked, insert the amendment number of the referenced commitment.  

7a.  Insert the date that funds verification was made for the purpose noted in Block 1a and amount as noted in Block 5.  

7b.  Funds control officer signs here to certify funds availability for the authorized purpose identified in Block 1a.
8a.  Insert signature of requesting official (optional).

8b.  Enter requesting official’s title.

8c.  Insert date of the request.

8d.  Insert signature of the approving official, who is designated in the applicable Funds Control Plan.

8e.  Insert the title of approving official.

8f.  
Insert the date of the approving official’s signature.  This date must not be earlier than the date noted in Block 7a.

9.   Leave blank, to be completed by accounting office.  
10. Leave blank, to be completed by accounting office.  
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