APPENDIX 2
WORK STATION ALLOWANCES
WORK STATION A
(Suggested Sizes)

Desk/Table 72" x 48"
76" x 38"

Executive Chair

Credenza(s) 72" x 18"
72" x 20" x 29"h
Davenport/Settee (2) 48" long
94" long
End Tables/Corner Table 26" x 14" x 22"h
24" x 24"
30" x 30"
Lamps
Bookcase(s) 44" x 14-1/2" x 62"h
42" x 15" x 49"h
Coffee Table 60" x 20" x 16"h
36" x 17"

Side Chairs
Wood Costumer (Hat Tree)
REQUIREMENTS

In Headquarters, choice of Allenwood, Traditional Class A or
Executive Modern Furniture

In the Field, choice of Traditional Class A or Executive Modern
Furniture

Headquarters Positions
Deputy Assistant Secretary
Deputy Under Secretary
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APPENDIX 2
WORK STATION A (continued)

Regional Office Positions



Deputy Regional Administrator
Regional Administrator - Regional Housing Commissioner

Field Office Position

Manager
2
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APPENDIX 2
WORK STATION B
(Suggested Sizes)

Desk/Table 66" x 40"

72" x 34"
Executive Chair
Credenza 72" x 18"

72" x 20" x 29"h
Settee/Small Sofa 48" long
End Table 26" x 14" x 22"h

24" x 24"
Lamp
Bookcase 44" x 14-1/2" x 62"h

42" x 15" x 49"h
Side Chairs
Wood Costumer (Hat Tree)
REQUIREMENTS

Choice of Traditional Class A or Executive Modern Furniture
Headquarters Positions

Office Director or equivalent
Regional Office Positions

Office Director or equivalent

Regional Counsel

Regional Inspector General for Audit

Regional Inspector General for Investigation

Field Office Position



Deputy Manager
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WORK STATION C

Desk
Swivel Chair
Credenza

Bookcase/Bookcase Sections

Side Chairs

REQUIREMENTS
Wood Unitized Furniture
Headquarters Positions

Attorney Advisor

Deputy Office Director or equivalent
Division Director or equivalent
Executive Assistant

Labor Relations Officer

Special Assistant

Trial Attorney

Regional Office Positions

Area Audit Supervisor

Assistant Regional Inspector General
Assistant Regional Inspector General
Associate Regional Counsel

Attorney Advisor

CPD Program Coordinator

Deputy Office Director or equivalent
Division Director or equivalent
Employee Development Officer
Executive Assistant

General Attorney

Labor Relations Officer

Public Affairs Officer

Regional Contracting Officer
Regional Economist

APPENDIX 2

(Suggested Sizes)

68" x 38"

66" x 18"

38" x 15" x 49"

33" x 14-1/2"
for Audit

for Investigation
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APPENDIX 2
WORK STATION C (continued)
Regional Office Positions (continued)

Regional Environmental Clearance Officer
Senior Attorney

Special Assistant

Supervisory Investigator

Field Office Positions

Chief Counsel

Chief Economist

Attorney Advisor

Director of Labor Relations
Division Director or equivalent
Public Affairs Officer

Special Assistant

Supervisory Auditor

Supervisory Investigator
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APPENDIX 2
WORK STATION D
(Suggested Sizes)
Desk 60" x 30"
L-Unit

Typist Chair

Credenza or Small Table 42" x 18"
REQUIREMENT

Wood Unitized Furniture

Headquarters Positions

Accounting Assistant
Administrative Assistant
Administrative Staff Assistant
Compliance Assistant

Computer Assistant

Contract Assistant
Correspondence Assistant

Data Base Assistant

Defaulted Loan Assistant



Economics Assistant

Employee Development Assistant
Employee Relations Assistant
Financial Management Assistant
Housing Programs Assistant
Information Services Assistant
Itinerary Planning Assistant

Lead Accounting Assistant

Lead Personnel Assistant

Legal Assistant

Legislative Assistant

Legislative Reference Assistant
Management Assistant

Miscellaneous Documents Examiner
Mortgage Backed Securities Certification Assistant
Multifamily Program Support Assistant
Office Services Assistant

Personnel Assistant

Personnel Information Assistant
Personnel Services Assistant
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APPENDIX 2
WORK STATION D (continued)
Headquarters Positions (continued)

Printing Assistant

Procurement Assistant

Program Assistant

Program Support Assistant
Project Financing Assistant
Publications Management Assistant
Secretary

Securities Issue Assistant
Senior Accounting Assistant
Staffing Assistant

Statistical Assistant
Supervisory Accounting Assistant
Supervisory Clerical Assistant
Title 1 Clerk

Title I Program Assistant
Training Coordination Assistant

Regional Office Positions

Administrative Assistant
Budget Assistant
Classification Assistant
Documents Examiner
Employee Development Clerk
Financing Assistant
Financing Technician



Liquidating Program Assistant
Management Assistant
Personnel Assistant
Processing Assistant
Procurement Assistant
Program Aide

Program Assistant

Records Management Assistant
Reports and Control Clerk
Secretary

Word Processing Supervisor

Field Office Positions
Administrative Assistant

Clerical Services Supervisor
Financial Assistant
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APPENDIX 2
WORK STATION D (continued)
Field Office Positions (continued)

General Services Assistant
Housing Management Aide
Housing Management Technician
Housing Management Assistant
Labor Relations Assistant
Loan Assistant

Management Assistant
Mortgage Servicing Assistant
Occupancy Assistant
Occupancy Clerk

Personnel Assistant
Processing Control and Reports Unit Supervisor
Procurement Assistant
Program Aide

Program Assistant

Realty Assistant

Rent Supplement Clerk
Secretary

Title 1 Assistant

Title 1 Clerk

Wage Requirements Assistant
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APPENDIX 2

WORK STATION E



(Suggested Sizes)

Desk 68" x 38"
L-Unit (Optional)

Swivel Chair
Credenza 66" x 18"
Side Chairs
REQUIREMENTS
Wood Unitized Furniture
Headquarters Positions

Administrative Officer

ADP Resources Management Officer
Assistant Personnel Officer

Branch Chief

Community Development Officer
Compliance Liquidation Officer
Construction and Program Analysis Officer
Criminal Investigator

Data Systems Statistics Officer
Emergency Preparedness Officer
Employee Development Specialist
Employee Relations Specialist

Energy Management Officer
Enforcement Officer

Environmental Clearance Officer
Environmental Officer

Equal Opportunity Employment Manager
Financial Management Officer

Fire Environmental Quality Officer
Grants Program Officer

Housing Counseling Programs Officer
Housing Management Officer

Housing Programs Officer

Local Government Program Officer
Management Analysis Officer
Management Information Systems Officer
Management Systems Officer
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APPENDIX 2
WORK STATION E (continued)
Headquarters Positions (continued)

Multifamily Housing Programs Officer



Para-Legal Specialist

Personnel Classification Specialist
Personnel Management Specialist
Personnel/Pay Specialist
Personnel Psychologist

Personnel Staffing Specialist
Policy Analysis Officer

Printing Officer

Project Management Officer

Public Finance Research Officer
Realty Officer

Recertification Officer
Rehabilitation Management Officer
Rental and Occupancy Officer
Space Management Officer
Standards Officer

Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory

Accounting Specialist

Architect

Attorney Advisor

Auditor

Budget Analyst

Civil Engineer

Communications Specialist
Computer Specialist

Contract Specialist

Economist

Employee Development Specialist
Equal Opportunity Specialist
Field Training Coordinator
Financial Analyst

General Engineer

Home Mortgage Programs Specialist
Insurance Examiner

Landscape Architect

Librarian

Loan Specialist

Management Analyst

Materials Engineer

Mortgage Services Specialist
New Communities Program Specialist
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Supervisory
Supervisory
Supervisory
Supervisory
Supervisory
Supervisory

WORK STATION E (continued)

Headquarters Positions (contineud)

Operating Accountant

Personnel Management Specialist
Personnel/Pay Specialist
Production Control Specialist
Public Affairs Specialist
Structural Engineer

APPENDIX 2



Utilities Officer
Visual Information Officer

Regional Office Positions

Branch Chief or equivalent

Budget Officer

CPD Officer

Employee Development Specialist
Employee Relations Specialist

Equal Opportunity Specialist

Hispanic Coordinator

Intervention Project Coordinator
Investigator

Labor Management Relations Specialist
Management Officer

Office Services Supervisor

Para-Legal Specialist

Personnel Management Specialist
Personnel Staffing Specialist
Position Classification Specialist
Position Management Specialist
Program Management and Control Officer
Program Management Specialist

Senior Auditor

Special Programs Coordinator
Supervisory Accountant

Supervisory Liquidating Programs Specialist
Systems Accountant

Field Office Positions

Administrative Officer
Branch Chief or equivalent
Senior Auditor

Senior Investigator

Senior MFH Representative
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APPENDIX 2
WORK STATION E (continued)
Field Office Positions (continued)

Supervisory Appraiser

Supervisory Architect

Supervisory Construction Analyst
Supervisory Cost Analyst

Supervisory Housing Management Officer
Supervisory Loan Specialist
Supervisory Realty Specialist
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WORK STATION F
(Suggested Size)

Desk 60" x 30"
L-Unit

Swivel Chair/Typist Chair
Side Chair (Optional)
REQUIREMENTS
Wood Unitized Furniture
Headquarters Positions

Accountant

Accounting Clerk
Accounting Specialist
Accounting Technician
Administrative Librarian
Appraiser

Architect

Auditor

Clerk

Clerk Typist

Clerk Steno

Computer Aide

Computer Programmer
Computer Specialist
Computer Systems Analyst
Computer Systems Programmer
Computer Technician
Control Clerk

Data Control Clerk

Data Transcriber

Data Verification Clerk
Defaulted Loan Clerk
Document Control File Clerk
Editorial Clerk

File Clerk

General Services Clerk
Intern

Laborer Foreman

Law Clerk

Lender Approval Clerk
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DIX 2
WORK STATION F (continued)
uarters Positions (continued)

Librarian

Library Aide

Library Technician
Mail/File Clerk

Mortgage Approval Clerk
Mortgage Backed Securities Clerk
Office Appliance Repairer
Office Services Clerk
Payroll Clerk

Payroll Technician
Personnel Clerk
Personnel/Pay Technician
Photo-Typesetting Clerk
Records Clerk

Supply Technician

nal Office Positions

Accountant
Administrative Clerk
Auditor

Classification Clerk
Clerk

Clerk Steno

Clerk Typist

Coding Clerk

Computer Aide

Computer Operator
Computer Programmer
Computer Specialist
Computer Systems Analyst
Computer Technician
Construction Representative
Data Clerk

DMT Clerk

Editorial Assistant
Equal Opportunity Clerk
File Clerk

Financial Assistant
Financial Clerk
Financial Technician
General Accounting Clerk
Investigation Assistant
Issuances Clerk
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APPENDIX 2



WORK STATION F (continued)

Regional Office Positions (continued)

Law Clerk

Legal Assistant

Legal Technician

Librarian

Library Technician

Liquidating Program Clerk

Mail Clerk

OILSR Representative*

Office Machine Operator
Personnel Clerk

Printing and Publications Assistant
Printing Technician

Processing Aide

Procurement Clerk

Program Assistant

Property Management Technician
Reports Technician

Supply Clerk

Teletypist

Travel Clerk

*Also include supply cabinet, legal file cabinet, and small table.

Field Office Positions

Accounting Clerk
Acquisition Clerk
Administrative Clerk
Appraiser

Architect

Assignment Clerk
Auditor

Clerk Steno

Clerk Typist
Commitment Appraiser
Complaint Clerk
Computer Clerk
Construction Analyst
Construction Engineer
Construction Inspector
Contract Clerk
Control Clerk

Cost Analyst
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APPENDIX 2

WORK STATION F (continued)

Field Office Positions (continued)



Data Appraiser

Contract Clerk

Control Clerk

Cost Analyst

Data Appraiser

Data Clerk

Document Examiner

File Clerk

Inspection Clerk
Investigator

Landscape Architect
Loan Clerk

Mail Clerk

Management Information Assistant
Management Technician
Multifamily Appraiser
Office Machine Operator
Personnel Clerk
Procurement Clerk
Public Information Clerk
Realty Clerk

Receiving Clerk

Review Appraiser

Single Family Appraiser
Subdivision Analyst
Subdivision Appraiser
Supply Clerk

Tax Clerk

Title 1 Representative
Voucher Clerk

Wage Requirements Clerk
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APPENDIX 2
WORK STATION G
(Suggested Sizes)

Desk 60" x 30"
L-Unit (Optional)

Swivel Chair
Credenza 48" x 18"
Side Chair
REQUIREMENTS
Wood Unitized Furniture

Headquarters Positions



Action Grant Program Specialist
Actuary

Administrative Analyst
Administrative Services Program Specialist
ADP Personnel Systems Specialist
Audit Liaison Officer

Budget Analyst

Budget and Accounting Analyst

Cash Management Specialist

Citizen Participation Specialist
Civil Engineer

Claims Examiner

Collections Specialist
Communications Management Specialist
Communications Specialist

Community Development Program Specialist
Community Development Specialist
Community Planner

Community Services Specialist
Compliance Analyst

Compliance Specialist

Computer Equipment Analyst

Computer Programmer Analyst

Consumer Protection Specialist
Contract Negotiator

Contract Specialist

Correspondence Analyst
Correspondence Specialist
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APPENDIX 2
WORK STATION G (continued)
Headquarters Positions (continued)

Crime and Arson Prevention Specialist
Data Specialist

Data Systems Specialist
Defaulted Loan Specialist
Economist

Energy Management Specialist
Environmental Engineer

Equal Employment Specialist
Equal Opportunity Specialist
Field Training Coordinator

File Management Supervisor

File Supervisor

Financial Analyst

Financial Economist

Financial Management Specialist
Freight Rate Specialist

General Engineer



Grant and Contract Monitor

Grants Program Specialist

Historic Preservation Program Specialist
Home Mortgage Program Specialist

Housing and Demographic Studies Specialist
Housing Counseling Programs Specialist
Housing Operations Specialist

Housing Programs Specialist

Hydraulic Specialist

Insurance Examiner

International Affairs Program Specialist
International Research Coordinator
Inventory Management Specialist

Labor Relations Specialist

Land Development Program Specialist
Landscape Architect

Lead Accounting Technician

Lead Voucher Examiner

Legislative Policy Specialist

Loan Specialist

Local Government Program Specialist

Mail Supervisor

Management Analyst

Management Development and Performance Specialist
Management Information Specialist
Management Information Technician
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APPENDIX 2
WORK STATION G (continued)
Headquarters Positions (continued)

Manpower Development Specialist

Market Development Specialist
Materials Engineer

Mathematical Statistician
Mathematician

Mechanical Engineer

Mobile Home Program Specialist
Mortgage Approval Analyst

Mortgage Data Specialist

Mortgage Market Specialist

Mortgage Review Officer

Mortgage Servicing Specialist
Mortgagee Recertification Specialist
Mortgagee Representative

Multifamily Housing Management Specialist
Multifamily Housing Program Specialist
Multifamily Liaison Specialist
Multifamily Policy Specialist
Multifamily Program Support Specialist
Neighborhood Studies Specialist



Office Services Manager

Office Services Specialist
Operating Accountant

Operations Research Analyst
Outplacement Personnel Specialist
Payroll Supervisor

Personnel Information Specialist
Personnel Pay Inquiry Supervisor
Policy Analyst

Previous Participation Analyst
Printing Specialist

Production Control Specialist
Program Advisor

Program Analyst

Program Specialist

Program Support Advisor

Public Affairs Specialist

Realty Specialist

Rehab Program Specialist

Rehab Specialist

Relocation Specialist
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APPENDIX 2
WORK STATION G (continued)
Headquarters Positions (continued)

Rental and Occupancy Specialist
Research Economist

Research Operations Specialist
Research Utilization Specialist
Safety/Health Manager

Securities Administration Specialist
Senior Claims Examiner

Senior Labor Relations Specialist
Senior Multifamily Policy Specialist
Social Science Analyst

Space and Communications Supervisor
Space Management Specialist

Staff Accountant

Statistician

Structural Engineer

Supervisory Correspondence Analyst
Supervisory Management Information Specialist
Supervisory Voucher Examiner

Support Services Supervisor

Systems Accountant

Technical Information Specialist
Technical Publications Writer-Editor
Training Program Administrative Specialist
Urban Policy Specialist

Visual Information Specialist



Water Resource Coordinator
Writer/Editor

Regional Office Positions

Administrative Analyst
Administrative Services Analyst (Safety Officer)
Administrative Services Assistant
Administrative Technician

Budget Analyst

Civil Engineer

CPD Specialist

Contracting Agent

Data Management Analyst

Data Quality Coordinator
Environmental Officer
Environmental Specialist

Equal Opportunity Assistant
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APPENDIX 2
WORK STATION G (continued)
Regional Office Positions (continued)

Equal Opportunity Technician
Field Accountant

Financial Analyst

General Engineer

General Supply Specialist
Housing Development Specialist
Housing Management Specialist
Housing Program Representative
Insured Program Specialist
Liquidating Program Specialist
Loan Specialist

Low Rent Housing Specialist
Management Analyst

Office Services Assistant
Operations Specialist

Personnel Staffing Specialist
Printing/Duplicating Publications Specialist
Private Market Financing Specialist
Procurement Specialist

Program Analyst

Property Specialist

Purchasing Agent

Records Management Officer
Single Family Housing Specialist
Training Specialist

Field Office Positions



Citizen Participant Specialist
Civil Engineer

Community Planning and Development Representative
Community Planner

Contract Specialist

Economist

Environmental Officer
Environmental Specialist

Equal Opportunity Specialist
Financial Analyst

Financial Specialist

General Engineer

Housing Management Officer
Labor Relations Officer

Loan Specialist
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APPENDIX 2
WORK STATION G (continued)

Field Office Positions (continued)

Maintenance Engineer

Management Analyst

Mechanical Engineer

Mortgagee Representative*

Multifamily Housing Representative

Occupancy Specialist

Office Services Manager

Personnel Classification Specialist

Personnel Management Specialist

Realty Specialist

Rehabilitation, Loan and Grant Specialist

Relocation Specialist

Sanitary Engineer

Site Engineer

Space and Communications Specialist

Structural Engineer

Title 1 Financial Representative*

Training Officer

utility Specialist
*Also include a supply cabinet and two legal file cabinets

22
11/83
APPENDIX 2

WORK STATION H

(Suggested Size)



Desk 60" x 30"
L-Unit (Typist)

Typist/Swivel Chair
Tub File (or equivalent)
REQUIREMENT
Wood Unitized Furniture
Regional Office Positions

Accountant

Accounting Technician

Accounts Maintenance Clerk
Management Information Aide
Management Information Assistant
Operating Accountant

Senior Accounting Technician
Staff Accountant

Voucher Examiner

Field Office Positions
Closing Clerk
Commitment Clerk
Records Clerk
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APPENDIX 2
WORK STATION 1
(Suggested Size)

Desk 60" x 30"
L-Unit

Typist Chair
REQUIREMENTS

Wood Unitized Furniture

Chair 28"
Settee (2) 48"
Coffee Table 36" x 17"h
End Table 24" x 24"

Side Chairs

Display Rack

Lamps

Costumer (Hat Tree)

Glass doors with HUD lettering



Regional and Field Office Position
Information/Receptionist

24
11/83




