	Nomination for

Short-Term Achievement Award

	Recipient:

     
	SSN:

     

	Position:

     
	Organization:

     

	Award Type and Amount

(See criteria on reverse.)

	 
	Honorary Award
	(Nominal value NTE $100)
	     

	 
	Informal Spot Award
	(Nominal value NTE $25)
	     

	 
	Monetary Spot Award
	($50-$500)
	     

	 
	Time Off Spot Award
	(NTE 40 hours)
	     

	 
	Peer-to-Peer Award
	($100-$500)
	     

	 
	Special Act or Service Award
	($250-3%  base pay)
	     

	 
	Supervisor/Manager of the Month 
	
	                                     

	Justification

(Describe specific accomplishments related to award criteria. Maximum of 5 typed lines.)

	     

	Certifications

	Nominator:

     
	Signature
	Date

     

	Title:       
Organization:       
	
	

	Recommending

Official  (If Required) :       
	Signature
	Date

     

	Title:       
Organization:       
	
	

	Approving 

Official:       
	Signature
	Date

     

	Title:       
Organization:       
	
	

	Effective Date:

     
	Appropriations Code

     
	Organization 

     
	Budget Org Code

     
	Subobject Class

1152


	AWARD Criteria FOR SHORT-TERM ACCOMPLISHMENTS

	Honorary Awards 
	·
Formal, public, symbolic recognition.

·
Performance and value to organization.

·
Significant contributions of organizational heroes.



	Spot Awards
	·
Noteworthy one-time contributions or accomplishments.

·
Significant short-term improvement in performance.

·
Contributions to quality, efficiency, or economy of operations.

·
Monetary Spot Award Limits:  Three awards/$1,000/fiscal year.

·
Time Off Spot Award Limits:  40 hrs./award; 80 hrs./fiscal year.



	Peer-to-Peer 

Awards
	·
Outstanding achievement related to BOP goal or activity.

·
Fostering teamwork between or within organizations.

·
Promoting or demonstrating exemplary customer service.

·
Individual Limits:  $500/award; $1,000/fiscal year.



	Special Act or

Service Award
	·
Extraordinary contributions to the efficiency, economy, or other improvements of government operations.

·
Acts of heroism.

·
Assignments or special projects which required overcoming unusual difficulties.

·
Disclosure of fraud, waste, or abuse which resulted in tangible or intangible benefits to the government.

·
Initiatives which achieved significant reduction in paperwork. 



	Supervisor/Manager

Of the Month
	·
Excellence in supervisory/managerial skills.

·
Extraordinary achievements related to Department’s goals.
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