
Instructions for Preparing

Form HUD-52670-A Part 4 (09/2009)

Misc. Accounting Requests for Schedule of Tenant Assistance Payments Due
GENERAL: 


A. 
Prepare a separate schedule for each subsidy contract as necessary. 


B.
Use this schedule for miscellaneous accounting requests only.

C.
Fill in information requested in Items 1 through 5 on the first page.  If more than one schedule is needed, complete Items 1 through 5 on subsequent pages.  (Items 2 through 4 should be the same as Items 1-4 on the HUD-52670 and Item 1 should be the same as Item 8.a on the HUD-52670.)


D.
Use a 9 point or larger font when completing entries.  It is not necessary to include dollar signs.  Enclose negative amounts in parentheses.

Step I. Contract Information 

ITEM 1. 
MONTH/YEAR.  Enter the month/year for which the assistance payments are due.

ITEM 2. 
PROJECT NAME.  Enter the name as it appears on the subsidy contract. (Abbreviated project name resulting from the use of software is acceptable.) 

ITEM 3. 
FHA / EH / NON-INSURED PROJ. NO: Mandatory for Rent Supplement, RAP, PAC, and PRAC subsidy types.  Required for those Section 8 contracts for which a FHA project number applies. 

NOTE:
Do not use “0000FMHA” as a project number in FMHA/RHS Section 515 projects. Do not enter a project number for FMHA/RHS Section 515 projects. Sample entries are provided below. 

	FHA Insured Projects
	Elderly Housing

Projects
	Other Noninsured Projects

	12144026
	121EH001
	121001NI


ITEM 4. 
SECTION 8/PAC/PRAC CONTRACT NUMBER: Mandatory for Section 8, Section 202 PAC, Section 202 PRAC, and Section 811 PRAC subsidy types.

ITEM 5. 
TYPE OF SUBSIDY:  Enter “1: Sec 8” for Section 8, "2: Rent Sup" for Rent Supplement, "3: RAP" for Rental Assistance Payment, “7: 202 PRAC” for Section 202 PRAC, “8: 811 PRAC” for Section 811 PRAC, or “9: 202/162 PAC” for Section 202/162 PAC subsidy types. 

Step II. Accounting Information 


ITEM 6.     MISC Request Type: Enter the miscellaneous request type. Valid codes are:

SERV – Service Coordinator

DRUG – Drug Related Expenses

FORQ – Field Office Initiated accounting adjustment
OARQ – Owner/Agent initiated accounting adjustment

Note: The following request type is valid only when submitted by a PBCA to report   the amount of Interest Earned on the specific Project Account to HUD.

INTA – Interest adjustment submitted by PBCA

Note: The following request type is valid only when submitted by a CA to request and admin fee payment.

ADMN – Amount of admin fee for a contract
ITEM 7. 
COMMENT: Enter comment relative to Miscellaneous Accounting Request.
ITEM 8a.    AMOUNT REQUESTED:
  Enter the miscellaneous request amount


ITEM 8b.
 APPROVED: Sites should leave this field blank.  It is intended for HUD/ CA use only.
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