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U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Operating Budget
Schedule of Administration
Expense Other Than Salary

To the best of my knowledge, all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.

Warning:  HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Signature of authorized representative  & Date

X

OMB Approval No. 2577-0026 (Exp. 10/31/2009)

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  This agency may not conduct
or sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number.

This information is required by Section 6(c)(4) of the U.S. Housing Act of 1937.  The information is the operating budget for the low-income housing program
and provides a summary of proposed/budgeted receipts and expenditures, approval of budgeted receipts and expenditures, and justification of certain specified
amounts.  HUD reviews the information to determine if the operating plan adopted by the PHA and the amounts are reasonable and that the PHA is in compliance
with procedures prescribed by HUD.  Responses are required to obtain benefits.  This information does not lend itself to confidentiality.

Name of Housing Authority Locality Fiscal Year End

(1) (2) (3) (4) (5) (6)
Description Total Management Development Section 8 Other

1 Legal Expense  (see Special Note in Instructions)

2 Training (list and provide justification)

3 Travel
Trips To Conventions and Meetings (list and provide justification)

4 Other Travel
Outside Area of Jurisdiction

5 Within Area of Jurisdiction

6 Total Travel

7 Accounting

8 Auditing

Sundry
9 Rental of Office Space

10 Publications

11 Membership Dues and Fees  (list organization and amount)

12 Telephone, Fax, Electronic Communications

13 Collection Agent Fees and Court Costs

14 Administrative Services Contracts  (list and provide justification)

15 Forms, Stationary and Office Supplies

16 Other Sundry Expense  (provide breakdown)

17 Total Sundry

18 Total Administration Expense Other Than Salaries
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5. Other Travel: Within Area of Jurisdiction : Enter in Column
(2), Line 5 the estimated cost for travel, including fixed monthly
allowances for reimbursement on a mileage basis for use of privately
owned automobiles; and reimbursement for authorized use of local
public transportation.  Follow instructions 3 above for columns (3)
through (6).

6. Total Travel:   Sum Lines 3, 4, and 5 for Columns (2) through (7)
and enter total for each on Line 6 “Total Travel.”

7, thru 16.  Accounting, Auditing and Sundry : Enter the estimated
total for all programs in Column (2) for each item of expense in Lines
7 through 16.  In Columns (3) through (6) enter the pro rata share
of amounts shown in Column (2) chargeable to all programs
administered by the Housing Authority.

14. Administrative Services Contracts : List and provide justifica-
tion for all contracts (excluding accounting contracts).

16. All Other Sundry Expense : List all items identified under this
expense.

18. Total Administration Expense Other Than Salaries :

Add the amounts on the following Lines:

Line 1 Legal Expense

Line 2 Training

Line 6 Total Travel

Line 7 Accounting

Line 8 Auditing

Line 17 Total Sundry

   On Line 18 enter the appropriate totals in Columns (2) through (6).
The amount shown in Column (3), lines 1, 2, 6, 7, 8, and 17, should
be carried forward to Lines 150 through 200 of Form HUD-52564,
Operating Budget.

Instructions for Preparation of Form HUD-52571

Prepare this form to reflect detailed estimates of Administration
Expense, other than salaries, and the distribution to all programs
administered by the Housing Authority.

The identification boxes in the upper right hand corner are self-
explanatory.

1. Legal Expense : Enter in Column (2), Line 1 the estimated cost
of legal service.  Enter in Columns (3) through (6) the pro rata shares
of amounts in Column (2) chargeable to programs administered by
the Housing Authority.

Special Note : The amount entered on Form HUD-52564 should
also include salaries of Staff Attorneys as shown on Form HUD-
52566 and included on line for “Other” in the Summary of Staffing
and Salary Data section of Form HUD-52573.

2. Training : List and provide justification for all training.

Travel Expense : Justification must be provided for travel.

3. Trips to Conventions and Meetings : Under Justification/Break-
down, List each convention and meeting to be attended by commis-
sioners and staff, with the location.  Enter the number of persons
expected to attend and show the aggregate number of travel days
and the estimated total cost of each trip including subsistence
allowance, cost of transportation, and reimbursable miscellaneous
expenses.  Enter the sum of the total costs of all trips in Column (2).
Enter in Columns (3) through (6) the pro rata shares of amounts in
Column (2) chargeable to programs administered by the Housing
Authority.

4. Other Travel: Outside Area of Jurisdiction : Enter in Column
(2), Line 4 the estimated cost for travel by commissioners and staff,
including subsistence, transportation, and reimbursable miscella-
neous expenses.  Follow instructions 3 above for columns (3)
through (6).

Justification/Breakdown:


