Section III – HUD Grant Application Requirements (35 Points)

General: This Section contains information on the two programs for which you can apply.  They are the Supportive Housing and the Shelter Plus Care programs.  The purpose of the housing section of this SGA and application is to provide specific guidance on accessing financial resources for the provision of housing for chronically homeless persons when proposed as part of homeless assistance projects in which housing is directly linked to needed employment services funded through other components of this application or through other sources.  Applicants may request funding for only ONE of the following three types of projects – Permanent Housing for Persons with Disabilities, Safe Havens, or Shelter Plus Care.

The Supportive Housing Program (SHP) [detailed in Section 4. Part I] promotes the development of supportive housing and services that help homeless persons transition from homelessness to living as independently as possible.  Each project submitted under SHP must be classified as one of the program components described below.  For this application and SGA, only two components of SHP are eligible for funding and all SHP projects must be for a three (3) year grant term.
(1) Permanent Housing for Persons with Disabilities (PH) is long-term housing for this population.   It is community-based housing and supportive services as described above, designed to enable homeless persons with disabilities to live as independently as possible in a permanent setting.  Permanent housing can be provided in one structure or several structures at one site or in multiple structures at scattered sites.  All PH for Persons with Disabilities projects must comply with the program size limitations, as described in Section 424(c) of the Stewart B. McKinney-Vento Homeless Assistance Act, as amended.
(2) Safe Haven (SH) projects must meet the following criteria:  (1) have no limit on length of stay; (2) serve hard-to-reach homeless persons who have severe mental illness, are on the streets, and have been unable or unwilling to participate in supportive services; (3) provide 24-hour residence for an unspecified duration; (4) provide private or semiprivate accommodations; and (5) have overnight occupancy limited to 25 persons.  
For many persons with mental illness who have been living on the streets, the transition to self-sufficiency is best made in stages, starting with a small, highly supportive environment where an individual can feel at ease, out of danger, and subject to no immediate service demands.  Safe Havens do not require participation in services and referrals as a condition of occupancy.  Rather, it is hoped that after a period of stabilization in a Safe Haven, residents will be more willing to participate in services and referrals, and will eventually be ready to move to more traditional forms of housing.  Also, Safe Havens must have a lease agreement with each client.
The Shelter Plus Care (S+C) Program [detailed in Section 4. Part II] components were created by statute and designed to give applicants flexibility in devising appropriate housing and supportive services for homeless persons with disabilities.  Assisted units may be of any type from group settings to apartments.  You may design a program that has participants’ first living in a group setting with intensive supportive services, then moving to another setting but retaining the rental assistance during the term of the grant, as long as they stay within a S+C unit.  The components that may be applied for are:  tenant-based rental assistance, sponsor-based rental assistance and project-based rental assistance without rehabilitation.  For this SGA, all Shelter Plus Care projects will be for a five (5) year grant term.

A.  Match  

Applicants must match Supportive Housing Program funds provided for acquisition and minor rehabilitation (new construction, major rehabilitation, and supportive services are not eligible activities under this SGA) with an equal amount of funds from other sources.  For operating costs, since by law SHP can pay no more than 75 percent of the total operating budget for supportive housing, applicants must provide at least 25 percent of the total annual operating costs.  The cash source may be the applicant, the Federal Government, state and local governments, or private resources.  In-kind contributions are not eligible as a match under SHP.  

Applicants must match rental assistance provided through the Shelter Plus Care Program on a dollar for dollar basis with supportive services.

B.  Statutory and Regulatory Requirements  

An applicant selected for funding as a result of the competition will be required to coordinate and integrate the homeless project with other mainstream health, social services, and employment programs for which homeless populations may be eligible, including Medicaid, State Children's Health Insurance Program, Temporary Assistance for Needy Families, Food Stamps, and services funded through the Mental Health Block Grant and Substance Abuse Block Grant, Workforce Investment Act, Welfare-to-Work grant program, SSI, SSDI, and Healthcare for Homeless Veterans Program.  In addition, as a condition for award, any governmental entity serving as an applicant must agree to develop and implement, to the maximum extent practicable and where appropriate, policies and protocols for the discharge of persons from publicly funded institutions or systems of care (such as health care facilities, foster care or other youth facilities, or correction programs and institutions) in order to prevent such discharge from immediately resulting in homelessness for such persons.  This condition for award is intended to emphasize that states and units of general local government are primarily responsible for the care of these individuals, and to forestall attempts to use scarce McKinney-Vento Act funds to assist such persons in lieu of state and local resources. 

C.  Special Provisions Applicable to this Notice

(a) Only new SHP and S+C projects, including expansions of HUD-funded existing projects, will be funded.  

(b) Any project submitted under this SGA must be coordinated with the Continuum of Care plan for its region and must submit a certification of consistency with the applicable Continuum of Care plan.

(c) Only the following components of the SHP will be funded under this SGA:  Permanent Housing and Safe Havens.  

(d) Only tenant-, sponsor-, and project-based without rehabilitation components of S+C projects will be funded.  

(e) The term of all proposed SHP projects must be three (3) years.  The term of all proposed S+C projects must be five (5) years.  

(f) New construction and substantial rehabilitation activities will not be eligible SHP activities under this notice.  Minor rehabilitation activities, such as those required to remove lead-based paint or conform a unit to ADA standards, are eligible.  All other activities eligible under the SHP program are eligible for purposes of this SGA.  

(g) Applicants are asked to use approaches that can rapidly move chronically homeless persons into housing with necessary supportive services.   

D.  Other Program-Specific Requirements

Where an applicant for Supportive Housing Program funding is a state or unit of general local government that utilizes one or more nonprofit organizations to administer the homeless assistance project(s), administrative funds provided as part of the SHP grant must be passed on to the non-profit organization(s) in proportion to the administrative burden borne by them for the SHP project(s).  States or units of general local government that pass on at least 50 percent of the administrative funds made available under the grant will be considered as having met this requirement.  (Note: This requirement does not apply to the S+C Program, since paying the costs associated with the administration of these grants is ineligible by regulation.  For the S+C program, administrative costs associated with the administration of rental assistance are eligible, but are capped at eight (8) percent of the total grant award).

E. Timeliness Standards

As an applicant, you are expected to initiate your approved projects promptly in accordance with the instructions of this announcement.  In addition, if you fail to satisfy the following timeliness standards being established specifically for funding awarded under this collaborative SGA, the awarded funding may be withdrawn in whole or in part: 

1. Supportive Housing Program  

(a) Your award may be withdrawn if you do not demonstrate site control within three (3) months of the date of your grant award letter.

(b) Your award may be terminated if the following additional timeliness standards are not met:

· You must complete any minor rehabilitation activities permitted under the terms of your SHP award within nine (9) months of the date of the grant award letter.

· You must begin all activities that may proceed independent of minor rehabilitation activities within six (6) months of the date of the grant award letter.  

2. Shelter Plus Care Program Components 
Your award may be terminated if you do not meet the following timeliness standard:

· For Tenant-Based Rental Assistance, for Sponsor-Based Rental Assistance, and for Project-Based without Rehabilitation Rental Assistance, you must begin providing the rental assistance to at least a majority of the awarded units within six (6) months of the date of the grant award letter. 

F. Action on Selected Applications  

Selected applicants, including those conditionally selected, will be notified in writing.  As necessary, conditionally selected applicants will subsequently be requested to submit additional project information, which may include documentation to show the project is financially feasible; documentation of firm commitments for cash match; documentation showing site control; information necessary for the performance of an environmental review, where applicable; and such other documentation as specified in writing to the applicant that confirms or clarifies information provided in the application.  Conditionally selected applicants will be notified of the deadline for submission of such information.  If a conditionally selected applicant is unable to meet any conditions for fund award within the specified time frame, those funds may be withdrawn and instead used to select the next highest ranked application(s) from the competition for which there are sufficient funds available.

G.  Required Materials

The application provides the application materials, including the HUD-424 and certifications that must be used in applying for homeless assistance under this notice.  In addition to the required narratives, the items that you must submit as part of the application for funding are the following:

(a) HUD-424

(b) Applicant Certification

(c) Consolidated Plan Certification

(d) Certification of Consistency with the Continuum of Care

(e) Special Projects Certifications- Discharge Policy and Mainstream Programs 

(f) Disclosure of Lobbying Activities (only complete this form if applicant organization engages in lobbying activities)

(g) Applicant /Recipient Disclosure/Update Report

H.  Certification Requirements

The application also contains certifications that the applicant will comply with fair housing and civil rights requirements and other federal requirements, and (where applicable) that the proposed activities are consistent with the HUD-approved Consolidated Plan of the applicable state or unit of general local government, including the Analysis of Impediments to Fair Housing Choice and the Action Plan to address these impediments.  Projects funded under this SGA will also coordinate with the regional Continuum of Care process and will provide a certification of consistency with the applicable Continuum of Care plan, if any.  Projects funded under this SGA shall operate in a fashion that does not deprive any individual of any right protected by the Fair Housing Act (42 U.S.C. 3601-19), Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), the Americans with Disabilities Act of 1990 (42 U.S.C. 12101 et seq.), Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d), Section 109 of the Housing and Community Development Act of 1974 (42 U.S.C. 5301) or the Age Discrimination Act of 1974 (42 U.S.C. 6101). 

I.  Corrections to Deficient Applications 

After the application due date, HUD may not, consistent with its regulations in 24 CFR part 4, subpart B, consider any unsolicited information you, the applicant, may want to provide.  HUD may contact you to clarify an item in your application or to correct technical deficiencies.  HUD may not seek clarification of items or responses that improve the substantive quality of your response to any rating factors.  In order not to unreasonably exclude applications from being rated and ranked, HUD may contact applicants to ensure proper completion of the application and will do so on a uniform basis for all applicants.  Examples of curable (correctable) technical deficiencies include failure to submit the proper certifications or failure to submit an application that contains an original signature by an authorized official.  In each case, HUD will notify you in writing by describing the clarification or technical deficiency.  HUD will notify applicants by facsimile or by USPS, return receipt requested.  Clarifications or corrections of technical deficiencies in accordance with the information provided by HUD must be submitted within 14 calendar days of the date of receipt of the HUD notification.  (If the due date falls on a Saturday, Sunday, or federal holiday, your correction must be received by HUD on the next day that is not a Saturday, Sunday or federal holiday.)  If the deficiency is not corrected within this time period, HUD will reject the application as incomplete, and it will not be considered for funding.  

J.  Environmental Requirements  

All assistance is subject to the National Environmental Policy Act and applicable related Federal environmental authorities.  Section 208 of Public Law 106-377 (114 Stat. 1441, approved October 27, 2000) amended Section 443 of the Stewart B. McKinney-Vento Homeless Assistance Act to provide that for purposes of environmental review, projects shall be treated as assistance for special projects that are subject to Section 305(c) of the Multifamily Housing Property Disposition Reform Act of 1994, and shall be subject to HUD’s regulations implementing that section.  The effect of this provision is that environmental reviews for project activities are to be completed by responsible entities (states or units of general local government) in accordance with 24 CFR Part 58, whether or not the applicant is itself a state or a unit of general local government.  Applicants (such as PHAs or nonprofit organizations) that are not states or units of general local government must request the unit of general local government to perform the environmental review.  This statutory provision supersedes those portions of 24 CFR 582.230 and 583.230 that provide for automatic HUD environmental review in the case of applications from such entities.  With this exception, conditional selection of projects is subject to the environmental review requirements of 24 CFR 582.230 and 583.230 as applicable.  Recipients may not commit or expend any assistance or nonfederal funds on project activities (other than those listed in 24 CFR 58.22(c), 58.34 or 58.35(b)) until HUD has approved a Request for Release of Funds and environmental certification from the responsible entity.  The expenditure or commitment of assistance or nonfederal funds for such activities prior to this HUD approval may result in the denial of assistance for the project under consideration.   

K.  Local Resident Employment  

To the extent that any housing assistance funded through this collaborative SGA is used for housing rehabilitation (including reduction and abatement of lead-based paint hazards, but excluding routine maintenance, repair, and replacement), it is subject to Section 3 of the Housing and Urban Development Act of 1968, and the implementing regulations at 24 CFR part 135.  Section 3, as amended, requires that economic opportunities generated by certain financial assistance for housing and community development programs shall, to the greatest extent feasible, be given to low- and very low-income persons, particularly those who are recipients of government assistance for housing, and to businesses that provide economic opportunities for these persons. 

L.  Relocation

The SHP and S+C programs are subject to the requirements of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as amended (URA). These requirements are explained in HUD Handbook 1378, Tenant Assistance, Relocation and Real Property Acquisition.  Any person or family that moves, even temporarily, as a direct result of acquisition, rehabilitation, or demolition for a project that is assisted through one of these programs (whether or not HUD funded the acquisition, rehabilitation, or demolition) is entitled to relocation assistance.  Displacement that results from leasing a unit in a structure may also trigger relocation requirements.  Relocation assistance can be expensive.  To avoid unnecessary costs, it is important to provide occupants with timely information notices, including a general information notice to be sent at the time the application is submitted to HUD.  HUD Handbook 1378 contains guide form information notices.  The HUD field office can provide a copy of the handbook and copies of appropriate information booklets to be provided to occupants.  Accordingly, if the site is occupied, the applicant should contact the HUD field office in the planning stage to obtain advice, including help in estimating the cost of required relocation assistance.  

M. Compliance with Fair Housing and Civil Rights Laws  

As threshold items in this SGA:

(a) All applicants and their sub-recipients must comply with all Fair Housing and Civil Rights laws, statutes, regulations, and Executive Orders as enumerated in 24 CFR 5.105(a).  

(b) If you, the applicant:

(i) Have been charged with a systemic violation of the Fair Housing Act alleging ongoing discrimination;

(ii) Are a defendant in a Fair Housing Act lawsuit filed by the Department of Justice alleging an on-going pattern or practice of discrimination; or,

(iii) Have received a letter of non-compliance findings, identifying on-going or systemic noncompliance, under Title VI of the Civil Rights Act, Section 504 of the Rehabilitation Act, or section 109 of the Housing and Community Development Act, and if the charge, lawsuit, or letter of findings has not been resolved to HUD’s satisfaction before the application deadline stated in this NOFA, you may not apply for assistance under this NOFA.  HUD will not rate and rank your application. 

HUD's decision regarding whether a charge, lawsuit, or a letter of findings has been satisfactorily resolved will be based upon whether appropriate actions have been taken to address allegations of on-going discrimination in the policies or practices involved in the charge, lawsuit, or letter of findings.  Examples of actions that may be taken prior to the application deadline to resolve the charge, lawsuit, or letter of findings, include but are not limited to:

(a) A voluntary compliance agreement signed by all parties in response to the letter of   findings; 

(b) A HUD-approved conciliation agreement signed by all parties;

(c) A consent order or consent decree; or 

(d) A judicial ruling or a HUD Administrative Law Judge’s decision that exonerates the respondent of any allegations of discrimination.

N.  Conducting Business In Accordance with Core Values and Ethical Standards 
Entities subject to 24 CFR parts 84 and 85 (most non-profit organizations and state, local and tribal governments or government agencies or instrumentalities who receive federal awards of financial assistance) are required to develop and maintain a written code of conduct (see Sec. Sec. 84.42 and 85.36(b)(3)). Consistent with regulations governing specific programs, your code of conduct must: prohibit real and apparent conflicts of interest that may arise among officers, employees, or agents; prohibit the solicitation and acceptance of gifts or gratuities by your officers, employees, and agents for their personal benefit in excess of minimal value; and, outline administrative and disciplinary actions available to remedy violations of such standards. If awarded assistance under this SGA, you will be required, prior to entering into an agreement with HUD, to submit a copy of your code of conduct and describe the methods you will use to ensure that all officers, employees, and agents of your organization are aware of your code of conduct. Failure to meet the requirement for a code of conduct will prohibit you from receiving an award of funds from HUD.

O.  Delinquent Federal Debts 
Consistent with the purpose and intent of 31 U.S.C. 3720B and 28 U.S.C. 3201(e), no award of federal funds shall be made to an applicant who has an outstanding delinquent federal debt until: (a) The delinquent account is paid in full; (b) a negotiated repayment schedule is established and at least one payment is received; or (c) other arrangements satisfactory to the Department of Housing and Urban Development are made prior to the deadline submission date.

P. Pre-Award Accounting System Surveys
HUD may arrange for a pre-award survey of the applicant's financial management system in cases where the recommended applicant has no prior federal support, the program area has reason to question whether the applicant's financial management system meets federal financial management standards, or the applicant is considered a high risk based upon past performance or financial management findings. HUD will not make an award to any applicant who does not have a financial management system that meets federal standards.

Q.  Participation in HUD-Sponsored Program Evaluation
As a condition of the receipt of financial assistance under this SGA all successful applicants will be required to cooperate with all HUD staff or contractors performing HUD-funded research and evaluation studies.
R. HUD Reform Act
(A) Section 102 of the HUD Reform Act, Documentation and Public Access Requirements. Section 102 of the Department of Housing and Urban Development Reform Act of 1989 (42 U.S.C. 3545) (HUD Reform Act) and the regulations codified in 24 CFR part 4, subpart A, contain a number of provisions that are designed to ensure greater accountability and integrity in the provision of certain types of assistance administered by HUD. On January 14, 1992, HUD published a notice that also provides information on the implementation of Section 102 (57 FR 1942). The documentation, public access, and disclosure requirements of Section 102 apply to assistance awarded under this SGA as follows:
(1) Documentation, public access, and disclosure requirements. HUD will ensure that documentation and other information regarding each application submitted pursuant to this SGA are sufficient to indicate the basis upon which assistance was provided or denied. This material, including any letters of support, will be made available for public inspection for a five-year period beginning not less than 30 days after the award of the assistance. Material will be made available in accordance with the Freedom of Information Act (5 U.S.C. 552) and HUD's implementing regulations (24 CFR part 15). 
(2) HUD Form 2880. HUD will also make available to the public for five years all applicant disclosure reports (HUD Form 2880) submitted in connection with this SGA. Update reports (also reported on HUD Form 2880) will be made available along with the applicant disclosure reports, but in no case for a period of less than three years. All reports, both applicant disclosures and updates, will be made available in accordance with the Freedom of Information Act (5 U.S.C. 552) and HUD's implementing regulations (24 CFR part 5).
(3) Publication of Recipients of HUD Funding. HUD's regulations at 24 CFR part 4 provide that HUD will publish a notice in the Federal Register to notify the public of all decisions made by the Department to provide:
     (i) Assistance subject to Section 102(a) of the HUD Reform Act; and/or
     (ii) Assistance provided through grants or Cooperative Agreements on a             discretionary (non-formula, non-demand) basis, but that is not provided on the basis of a competition.
(4) Debriefing. Beginning 30 days after the awards for assistance are publicly announced and for at least 120 days after awards for assistance are publicly announced, HUD will provide a debriefing to any applicant requesting one on their application. All debriefing requests must be made in writing or by email by the authorized official whose signature appears on the HUD-424 or his or her successor in office, and submitted to the person or organization identified as the Contact under the section entitled “Further Information and Technical Assistance.” Information provided during a debriefing will include, at a minimum, the final score you received for each rating factor, final evaluator comments for each rating factor, and the final assessment indicating the basis upon which assistance was provided or denied. 
(B) Section 103 of the HUD Reform Act. HUD's regulations implementing Section 103 of the Department of Housing and Urban Development Reform Act of 1989 (42 U.S.C. 3537a), codified in 24 CFR part 4, subpart B, section 4.26(2)(c) et. seq. and 4.28 apply to this funding competition. The regulations continue to apply until the announcement of the selection of successful applicants. HUD employees involved in the review of applications and in the making of funding decisions are limited by the regulations from providing advance information to any person (other than an authorized employee of HUD) concerning funding decisions or from otherwise giving any applicant an unfair competitive advantage. Persons who apply for assistance in this competition should confine their inquiries to the subject areas permitted under 24 CFR Part 4.

Applicants or employees who have ethics related questions should contact the HUD Ethics Law Division at 202-708-3815. (This is not a toll-free number.) HUD employees who have specific program questions should contact the appropriate field office counsel or Headquarters counsel for the program to which the question pertains.

S. Environmental Impact 

A Finding of No Significant Impact with respect to the environment has been made in accordance with the HUD regulations at 24 CFR part 50 that implement Section 102(2)(C) of the National Environmental Policy Act of 1969 (42 U.S.C. 4332). The Finding of No Significant Impact is available for public inspection during regular business hours in the Office of the General Counsel, Regulations Division, Room 10276, U.S. Department of Housing and Urban Development, 451 Seventh Street, SW., Washington, DC 20410-0500. 

T. Glossary of Terms for the HUD Application

Applicant.  An applicant is an entity that applies to HUD for funds.  In order to be an applicant, you must submit an HUD 424.  If selected for funding, the applicant becomes the grantee and is responsible for the overall management of the grant, including drawing grant funds and distributing them to project sponsors.  The applicant may also be a project sponsor.
Applicant Certification.  The form, required by law, in which an applicant certifies that it will adhere to certain statutory requirements, such as the Civil Rights Act of 1964.
Consolidated Plan.  A long-term housing and community development plan developed by State and local governments and approved by HUD.  The Consolidated Plan contains information on homeless populations.  The plan also contains both narratives and maps, the latter developed by localities using software provided by HUD.
Consolidated Plan Certification.  The form, required by law, in which a state or local official certifies that the proposed activities or projects are consistent with the jurisdiction’s Consolidated Plan and, if the applicant is a State or unit of local government, that the jurisdiction is following its Consolidated Plan.
Homeless Person.  A person sleeping in a place not meant for human habitation or in an emergency shelter.  The programs covered by this application are not for populations who are at risk of becoming homeless.
Private Nonprofit Status (includes faith-based and community-based organizations).  Private nonprofit status is documented by submitting either:  a) a copy of the Internal Revenue Service (IRS) ruling providing tax-exempt status under Section 501(c)(3) of the IRS Code; b) documentation showing that the applicant is a certified United Way agency; or c) a certification from a designated official of the organization that no part of the net earnings of the organization inures to the benefit of any member, founder, contributor, or individual; that the organization has a voluntary board; that the organization practices nondiscrimination in the provision of assistance; and that the organization has a functioning accounting system that provides for each of the following (mention each in the certification):
(a) Accurate, current and complete disclosure of the financial results of each federally sponsored project.
(b) Records that identify adequately the source and application of funds for federally sponsored activities.
(c) Effective control over and accountability for all funds, property and other assets.
(d) Comparison of outlays with budget amounts.
(e) Written procedures to minimize the time elapsing between the transfer of funds to the recipient from the U.S. Treasury and the use of the funds for program purposes.
(f) Written procedures for determining the reasonableness, allocability and allowability of costs.
(g) Accounting records including cost accounting records that are supported by source documentation.
Public Non-profit Status.  Public nonprofit status is documented for community mental health centers by including a letter or other document from an authorized official stating that the organization is a public nonprofit organization.
Project Sponsor.  The primary organization responsible for carrying out the proposed project activities.  A project sponsor does not submit an HUD 424, unless it is also the applicant.
HUD 424.  The information sheet required to be submitted by applicants requesting Federal Assistance.
Section III. HUD Grant Application Requirements

Part A. Supportive Housing Program (SHP) Application 

General Information:

Eligible and Ineligible Activities and Limitations.  There are five activities that can be funded under SHP under this SGA and application for chronic homelessness.  They are:  acquisition, minor rehabilitation, leasing, operating costs, and administrative costs.  Specific activities that are not eligible under the program components include:
(a) Support for permanent housing for non-disabled persons.
(b) Rehabilitation of a structure owned by a primarily religious organization, except in accordance with the requirements of 24 CFR 583.150(b)(2).
(c) Rehabilitation of a structure prior to an executed grant agreement with HUD.  Acquisition and rehabilitation that exceeds statutory funding limitations.  (See section I of this Section for the specific limits.)
(d) Homeless prevention activities.
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Section III. HUD Grant Application Requirements

Part A. Supportive Housing Program (SHP) Application 

1. Project Narrative
The Project Narrative is a description of your proposed project.  Please respond to the items in this section according to the SHP program you propose to carry out, using the numbering below.  
Project summary.  Please provide the following:
(a) Applicant and sponsor names
(b) Program component
(c) Total SHP request
(d) Activities for which you are requesting funds
(e) The type of housing (e.g., apartments) proposed
(f) The population(s) to be served 
(c) Chronically homeless population to be served.  Briefly describe the following:
(a) Their characteristics and need for housing and supportive services.
(b) Where they will come from (e.g., streets and emergency shelters).
(c) The outreach plan to bring them into the project.
Project (Housing) Quality
Up to 12 points will be awarded based on the extent to which your application demonstrates how the housing is appropriate to the needs of the persons to be served and the innovative quality of the project.
(a) Describe how the TYPE (e.g. apartments) and SCALE (e.g. number of units, number of persons per unit) of the proposed housing will fit the needs of the participants.
(b) Describe how the basic COMMUNITY AMENITIES (e.g. medical facilities, grocery store, recreation facilities, schools, etc.) will readily be accessible to your clients.
(c) Describe how the housing will be ACCESSIBLE to persons with disabilities in accordance with applicable laws.
(d) Describe how services and treatment will be LINKED to permanent housing so that the target population will be sustained in that housing.
(e) For the permanent housing for persons with disabilities component where more than 16 persons will reside in a structure: describe what local market conditions necessitate the development of a project of this size and how the housing will be integrated into the neighborhood.
Applicant Capacity
Up to 12 points will be awarded based on the experience and performance of the applicant/sponsor involved in carrying out the project.
(a) Describe the project applicant’s/sponsor’s experience specifically in providing housing for the chronically homeless.
(b) Describe the applicant’s/sponsor’s past experiences working with other community partners on the employment and training needs of homeless individuals.
(c) Describe the project applicant’s/sponsor’s performance in administering housing activities, especially in serving the population to be assisted by this project.
Timeliness
Up to 11 points will be awarded based on the demonstrated ability of the applicant and project sponsor to execute the program in a timely manner.
(a) Describe the applicant’s and project sponsor’s ability to achieve rapid project start-up based on site control, permitting, minor rehabilitation, and rehab and occupancy schedules. 

(b) Describe the applicant’s and project sponsor’s ability to outreach to the target population and swiftly bring them into the program and occupy all units committed in the application.
Section III. HUD Grant Application Requirements

Part A. Supportive Housing Program (SHP) Application 

2. Project Information (please type or print) 

[To be completed only by applicants requesting SHP funding.]
	Project Name:


	Project Address (street, city, state, & zip):

	Project Sponsor’s Name:

	Proj. Congressional District(s):


	Sponsor’s Address (street, city, state, & zip):


	Authorized Representative of Project Sponsor (name, title, phone number, & fax):



Section III. HUD Grant Application Requirements

Part A. Supportive Housing Program (SHP) Application 

3. Program Component/Types 
Please check the box that best classifies the project for which you are requesting funding.  Check only one box.  The components/types are:

   FORMCHECKBOX 
  Permanent Housing for Persons with Disabilities

   FORMCHECKBOX 
  Safe Havens

Section III. HUD Grant Application Requirements

Part A. Supportive Housing Program (SHP) Application 

4.  Existing Facilities and/or Activities Serving Homeless Persons  (To be completed for new projects)
Will your proposed project use an existing homeless facility or incorporate activities that you are currently providing?
  FORMCHECKBOX 
  Yes (Check one or more of the activities below that describe your proposed project, and proceed to section E.)
  FORMCHECKBOX 
  No (Skip to section E.)
Facilities that you are currently operating and activities you are currently undertaking to serve homeless persons may only receive funding for the three purposes listed below.  SHP funds cannot be used to fund ongoing activities.  My project will:
  FORMCHECKBOX 
 Increase the number of homeless persons served.
  FORMCHECKBOX 
 Bring existing facilities up to a level that meets State and local government health and safety standards.  If this box is checked, you must describe what standards the facility is not meeting, and why it does not meet the standards you described.
Section III. HUD Grant Application Requirements

Part A. Supportive Housing Program (SHP) Application 

5.  Number of Beds and Participants
This is composed of two charts:
Chart 1 is for recording the number of beds/bedrooms in the project.  
Chart 2 is for recording the number of participants to be served.
Complete Chart 1 and Chart 2 based on the following instructions:

1. In the first column, please enter the requested information for all items at a point in time (a given night).  You should only fill out this column if you checked “Yes” in section D. If you checked “No” in section D enter “N/A” in this column. 
2. In the second column, enter the new number of beds and persons served at a point in time if this project is funded.  
3. In the third column, enter the projected level (columns 1 and 2 added together) that your project will attain at a point in time.
4. In the fourth column, enter the number of persons to be served over the grant term.

Chart 1:  Beds
	Beds

	Current Level
 (if applicable)
	New Effort or Change in Effort
	Projected Level
(col. 1 + col. 2)
	No. Projected To Be Served Over the Grant Term

	Number of Bedrooms

	
	
	
	

	Number of beds

	
	
	
	



Chart 2:  Participants
	Participants
	Current Level (if applicable)
	New Effort or change in Effort
	Projected Level (col. 1 + col. 2)
	No. Projected to be served over the Grant Term 

	Number of families with children
	
	
	
	

	Of persons in families with children  
    a.  number of disabled
	
	
	
	

	    b.  number of other adults
	
	
	
	

	    c.  number of children
	
	
	
	

	Of single individuals not in families
	
	
	
	

	a.  number of disabled individuals
	
	
	
	

	    b.  number of other individuals
	
	
	
	


Note that, if your project is funded, you will be held responsible for achieving the numbers you enter in Section E.
Section III. HUD Grant Application Requirements
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6.  Operations Budget 
Complete the Chart on the following page for your new project’s total operations budget.
In the first column, the operating cost activity is given.  You must enter the quantity (if applicable) for each operating item that will be paid for using SHP funds.   Add any other eligible operating costs not listed on the chart that will be paid for using SHP funding.  For staff positions, please include the job title, salary, percent of time allocated for the position, and fringe benefits.  Please ensure that the total SHP dollars requested match the amount you entered in the “SHP Total Request” column on Line 5, Operations, in your Project Budget in Section I. 
In the second column, enter the amount of SHP funding requested for each eligible operating cost that will be needed in your project.
Operating costs are those costs associated with the day-to-day operation of supportive housing.  Operating costs support the function and the operation of the housing project.  Examples of SHP eligible operating costs include utilities, maintenance, security and salaries of staff not delivering services, such as the project manager or executive director, and indirect operating costs that meet the standards of OMB Circulars A-87 and A-122.
If requesting SHP operating funds, only the portion of the costs directly related to the operation of the housing project is eligible.  For example, if a project sponsor’s executive director will spend 10% of his/her time providing management to the housing project, then (up to) 10% of his/her salary can be charged as an SHP operating expense.  As another example, in cases of shared utilities, SHP operating funds may pay only for the portion of the utilities associated with the housing project based on the square footage of the project’s space.  If the housing project occupies 25% of the building’s space, then (up to) 25% of the monthly utility bill can be paid for using SHP operating funds.  
(a) SHP operating funds may not be used to pay for the following costs:
(b) Operating costs of a supportive services only facility;
(c) Administrative expenses such as audits and preparing HUD reports; 
(d) Rent of space for supportive housing and/or supportive services  (see Real Property Leasing);
(e) The payment of principal and interest on a loan for a facility currently being used as supportive housing and/or for the delivery of services; and
(f) Depreciation, because it does not constitute an incurred cost that requires a cash outlay.
SHP funds can be used to pay up to 75% of the total operations budget for the housing project.  This means that the project sponsor must make a cash payment for 25% of the project’s operating budget annually.  
   Example:
	Operating Costs
	SHP Dollars Requested
(3 years)

	Utilities

	$32,000

	Maintenance Engineer (salary, % time, fringe benefits)
$40,000/annually .20 x .15 fringe benefits x 3 years = $18,400
	$27,600


Chart:  Operating Costs 
Identify the day-to-day costs of operating supportive housing that will be paid for using SHP funding during the term of the project.
	Operating Costs
	SHP Dollars Requested
(3 years)

	Maintenance, Repair

	

	Staff (position, salary, % of time, fringe benefits)

	

	Utilities

	

	Equipment (lease/buy)

	

	Supplies (quantity)

	

	Insurance

	

	Furnishing (quantity) 

	

	Relocation  (no. of persons)

	

	Food  (perishable/non-perishable)

	

	Other operating costs (please specify**) 

	

	Other operating costs (please specify**) 

	

	Other operating costs (please specify**)

	

	                                Total SHP Dollars Requested *
	

	                             Total Operating Costs Budget***
	


*Total SHP dollars requested must equal the amount shown in the “SHP Total Request” column, Line 5, of the Project Budget portion of Section I.
**If not  specified, the costs will be removed from the budget.

***The total operating costs entered here must equal the amount shown in the “Total Budget” column, Line 5 of the Project Budget portion of Section I.
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Part A. Supportive Housing Program (SHP) Application 

7. Leasing 

SHP funds may be used to lease space for supportive housing.  If you are requesting SHP leasing funds, fill out the appropriate table(s) that follows.  Housing space may be in the form of scattered-site leased units, or within a structure.  The structures to be leased may be structures currently configured for, or structures to be converted to provide, supportive housing.  Under no circumstances may SHP leasing funds be used to lease units or structures owned by the project sponsor, the selectee, or their parent organizations.  This includes organizations that are members of a general partnership where the general partnership owns the structure.
A.  Leased Unit(s) for Housing
If you propose to lease units in more than one metropolitan or non-metropolitan area, fill in the appropriate number of tables for each area with a different FMR or actual rent.  

· Please reproduce this Section as needed to accommodate projects using more than one FMR or actual rent.
· Enter the number of unit(s) by the bedroom size to be leased and the lower of the actual rent or the FMR as published in the Federal Register on September 30, 2002.  (FMRs may be found using this Web site: http://www.huduser.org/datasets/fmr.html)  The space to be leased may be scattered-site (e.g., one-bedroom apartments in five different apartment complexes) or contained within a structure (e.g., a group home with six bedrooms).
· Multiply the number of units by the FMR or actual rent, whichever is lower, by the length of the grant (# of units x FMR or actual rent x months based on grant term) and enter the result in the total column.

· Please note that the FMR for a single room occupancy (SRO) unit is equal to 75% (0.75) of the 0-bedroom FMR.  The FMRs for unit sizes larger than 4-bedrooms are calculated by adding 15% to the 4-bedroom FMR for each extra bedroom.  For example, the FMR for a 5-bedroom unit is 1.15 times the 4-bedroom FMR, and the FMR for a 6-bedroom unit is 1.30 times the 4-bedroom FMR. 
· If your project has been approved for exception rents, use those amounts when completing these charts and submit your approval letter with this document.

· Chart A should be filled out only if you will lease individual units or structures that are currently configured for housing and, therefore, an FMR or actual rent can be used.  If you have negotiated an actual rent(s) that is lower than the FMR, please use that amount instead of the FMR.  The actual rent may not exceed the FMR.  
Chart A:

	Name of metropolitan or non-metropolitan FMR area:



	Address (indicate if scattered site):


	Size of units
	No. of 
units
	FMR or actual rent
	No. of months
	Total


	1.  SRO
	x
	
	
	

	2.  0 bdrm
	x
	
	
	

	3.  1 bdrm
	x
	
	
	

	4.  2 bdrm
	x
	
	
	

	5.  3 bdrm
	x
	
	
	

	6.  4 bdrm
	x
	
	
	

	7.  5 bdrm
	x
	
	
	

	8.  6 bdrm
	x
	
	
	

	9.  Other
	x
	
	
	

	10. Totals
	
	
	
	$


B.  Leased Structure(s) for Housing
If you will lease a structure or portion of a structure for housing, fill out Chart B below using a monthly leasing cost that is comparable to and no more than the rents being charged for similar space in the area.  This applies to structures already configured for housing and for those that will be converted.  If your project has more than one structure, reproduce Chart B and fill it out starting with structure 2.
· Multiply the monthly leasing costs by the number of months requested for funding and enter the result in the total column.
· Chart B should be filled out only if you will lease a structure or portion of a structure for which an FMR is not applicable.  
       Chart B:
	Structure 
	Monthly
Leasing
Cost
	Number of
Months
	Total


	
	$ 
	                              =
	$



   Address:
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8. Homeless Veterans
Are veterans among the homeless subpopulations your project will specifically target and intends to serve?  

 FORMCHECKBOX 
  Yes


 FORMCHECKBOX 
 No
If your answer to the first question is yes, are veterans the primary target population of your proposed project?

 FORMCHECKBOX 
  Yes


 FORMCHECKBOX 
 No
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9.  Budget
This section consists of two budgets—a project budget and a structure budget.  Please refer to the budgets for specific instructions.  The project budget is to be used for all projects.
When developing your budget(s), please keep in mind that each structure can receive the maximum amount of funds according to the following per-structure limits:

· For acquisition and/or rehabilitation, the SHP request for these activities combined is limited by law to between $200,000 and $400,000 depending on whether the structure is in a HUD-identified high-cost area for acquisition and rehabilitation.  Contact your local HUD Field Office to determine if your project is in a high-cost area, and, if so, which of the following percentages or limits apply:
· 100% to 119%, the limit is $200,000
· 120% to 139%, the limit is $250,000
· 140% to 159%, the limit is $300,000
· 160% to 174%, the limit is $350,000
· 175% and up, the limit is $400,000
· If you request funds for acquisition and/or rehabilitation, the law requires that you match the requested amount with an equal amount of cash for the activities.  Documentation of matching funds is not required in this application; however, you will be asked to submit it at a later date.
Project Budget (complete all 3 columns)
· Enter the amount of SHP funds requested by line item in the “SHP Total Request” column.  You may request funding for three years.  The three-year term will be the same for leasing, and operations.  In the “Applicant Cash” column, enter the amount of other cash that will be contributed to the project.  This amount plus the SHP request must equal the “Total Budget” amount for the project, as shown in the last column.
· If your project contains one structure or no structures this is the only budget you need to fill out.  If your project contains multiple structures, please add up the SHP structure budgets on the next page and enter those totals below.
· HUD will review this chart in relation to the proposed activities and the number of persons to be served to determine whether the project is cost-effective (which is a threshold criterion).
· Applicants requesting funds for acquisition and/or rehabilitation must comply with Section 423 of the Stewart B. McKinney-Vento Homeless Assistance Act, as amended.
The grant term for all projects is for 3 years.
Complete the Project Budget
	Proposed Activities
	SHP Request
	Applicant Cash
	Total Budget
(Col. 1 + Col. 2)

	1. Acquisition
	
	
	

	2. Rehabilitation
	
	
	

	3. Subtotal (lines 1 and 2)
	                      *
	                  
	

	4. Real Property Leasing (three years)
	
	
	

	5. Operations (three years)
	                    **
	
	

	6. SHP Request (subtotal lines 3 through 5)
	
	
	

	7. Administrative Costs (up to 5% of line 6)
	                  ***
	
	

	8. Total SHP Request (total lines 6 and 7)
	                
	
	


*By law, SHP funds can be no more than 50% of the total acquisition, rehabilitation, and new construction budget.
**By law, SHP can pay no more than 75% of the total operating budget. 
***Applicants may request up to 5% of each project award for administrative costs, such as accounting for the use of the grant funds, preparing HUD reports, obtaining audits, and other costs associated with administering the grant.  State and local government applicants and project sponsors must work together to determine the plan for distributing administrative funds between applicant and project sponsor (if different).  Please refer to the HUD Section II of the NOFA.  If selected for funding, all applicants will be required to submit a plan for distributing administrative funds as part of the technical submission.
Structure Budget for Projects With More Than One Structure
If your project contains only one structure or no structures, please fill out only the project budget on the previous page.  If, however, your project contains more than one structure, fill out the information requested below for the number of structures your project proposes.  Do not fill out structure budgets for scattered site leasing projects unless SHP funds for rehabilitation are being requested.  For each structure budget, enter the amount of SHP funds requested by line item in the first column.  For leasing and operations, the amounts you enter should be for three years, which is the SHP grant term.  The term will be the same for leasing and operations.  In the second column, enter the total cost for each line item, which is the SHP request plus all other funds needed to pay for each line item.  For your convenience, four structure budgets are provided below.  You may reproduce this page if your project will have five or more structures; however, please attach the additional structure budgets to this page and label them appropriately starting with Structure E.  Enter administrative costs only on the Project Budget.
Structure A




      Structure B 

Structure Address:



      Structure Address:
City, State, ZIP:



      City, State, ZIP:
	
	SHP Request
	Total Budget
	
	
	SHP Request
	Total Budget

	1. Acquisition

	
	
	
	1. Acquisition
	
	

	2. Rehabilitation

	
	
	
	2. Rehabilitation
	
	

	3. Real Property Leasing 
    
	
	
	
	3. Real Property Leasing
   
	
	

	4. Operations
    
	
	
	
	4. Operations
    
	
	

	5. Total
	
	
	
	5.  Total
	
	


Structure C




      Structure D 

Structure Address:



      Structure Address:
City, State, ZIP:



      City, State, ZIP:
	
	SHP Request
	Total Budget
	
	
	SHP Request
	Total Budget

	1. Acquisition

	
	
	
	1. Acquisition
	
	

	2. Rehabilitation

	
	
	
	2. Rehabilitation
	
	

	3. Real  Property Leasing
    
	
	
	
	3. Real  Property Leasing 
    
	
	

	4. Operations
     
	
	
	
	4. Operations
    
	
	

	5. Total
	
	
	
	5. Total
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10.  Additional Information
HUD needs the following information to respond to public inquiries about program benefit.  Your responses will not affect in any way the scoring of your submission.
1.  Which of the following subpopulations will your project serve?  (Check all that apply)

  FORMCHECKBOX 
 Severely Mentally Ill

  FORMCHECKBOX 
Chronic Substance Abusers

  FORMCHECKBOX 
Dually Diagnosed

  FORMCHECKBOX 
AIDS or Related Diseases
2.  Will the proposed project be located in a rural area?  (A project is considered to be in a rural area when the project will be primarily operated either (1) in an area outside of a Metropolitan Area, or (2) in an area outside of the urbanized areas within a Metropolitan Area.)

  FORMCHECKBOX 
  Yes

  FORMCHECKBOX 
  No
3.  Is the sponsor of the project a religious organization, or a religiously affiliated or motivated organization? (Note: This characterization of religious is broader than the standards used for defining a religious organization as “primarily religious” for purposes of applying HUD’s church/state limitations.  For example, while the YMCA is often not considered “primarily religious” under applicable church/state rules, it would likely be classified as a religiously motivated entity.)

   FORMCHECKBOX 
   Yes

   FORMCHECKBOX 
  No
4.  Will the proposed project be located in, or make use of, surplus military buildings or properties that are located on a military base that is covered by the provisions of the Base Closure Community Redevelopment and Homeless Assistance Act of 1994?
        FORMCHECKBOX 
 Yes
        FORMCHECKBOX 
 No 

If “yes,” please provide the name of the military installation:_________________________________
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GENERAL

This Section is for Shelter Plus Care projects. Eligible applicants for this program are States, units of local government and Public Housing Authorities. 
Program Components
Shelter Plus Care (S+C) components were created by statute and designed to give applicants flexibility in devising appropriate housing and supportive services for homeless persons with disabilities.  Assisted units may be of any type, from apartments to SRO-type units.  You may design a program that has participants’ first living in a group setting with intensive supportive services, then moving to another setting but retaining the rental assistance during the term of the grant, as long as they stay within a S+C unit.
Participants in S+C units receive supportive services.  These services may be provided by the applicant, funded by the applicant but provided by a third party, or both funded and provided by a third party.  Rental assistance provided through the S+C program must be matched in the aggregate on a dollar for dollar basis by the recipient with supportive services.
Tenant-based Rental Assistance (TRA) provides rental assistance that permits participants to choose their own housing.  Participants retain the rental assistance even if they move.  To help you provide supportive services or for purposes of controlling housing costs, you may require participants to live in a particular structure for the first year of assistance or to live in a particular area for the entire rental assistance period.
Sponsor-based Rental Assistance (SRA) provides rental assistance through contract(s) between the grant recipient and nonprofit organization(s), called a sponsor.  The nonprofit organization may be a private nonprofit organization or a community mental health center established as a public nonprofit organization.  The assisted units must be owned or leased by the sponsor.  After a grant is awarded, should the sponsor lose its capacity to own or lease the assisted units, the grantee must identify an alternate sponsor in order to continue to serve the original number of persons proposed to be served.
Project-based Rental Assistance (PRA) without Rehabilitation provides rental assistance through a contract with a building owner(s).  An applicant must enter into a contract with the building owner(s) for the full five-year period of assistance.  The building owner must agree to accept eligible S+C participants to live in an assisted unit for this time period.  Only minor (up to $3,000 per unit) rehabilitation is eligible under this component. 
Persons With Disabilities
To be eligible to participate in a Shelter Plus Care funded project, a person must be both homeless and disabled.  

Persons with disabilities are those who have a disability that:
· Is expected to be of long-continued and indefinite duration;
· Substantially impedes his or her ability to live independently; and
· Is such a nature that the disability could be improved by more suitable housing conditions.  The disability may be a physical, mental, or emotional impairment, including an impairment due solely to alcohol or drug abuse.
The S+C Program specifically targets several disabilities.  These targeted disabilities are:
· Serious mental illness
· Chronic alcohol and/or other drug abuse
· AIDS or related diseases
The disability may also be developmental.  A severe, chronic developmental disability is characterized as
· Being caused by mental or physical impairment;
· Manifested before the person is 22 years old;
· Likely to continue indefinitely;
· Reflecting a need for a combination and sequence of special, inter-disciplinary, or generic care, treatment, or other services that are of lifelong or extended duration and are individually planned and coordinated; and
· Resulting in substantial functional limitations in at least three of the following areas: self-care, receptive and expressive language, learning, mobility, self-direction, capacity for independent living, and economic self-sufficiency.
Section III. HUD Grant Application Requirements
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1. Project Narrative

This section is a description of your proposed project.  Please respond to all of the items in this section.  A project may include no more than one component and may be carried out by no more than one project sponsor.  
1.    Project summary.  Please provide the following:
a. Names of applicant and sponsor (if appropriate)
b. Program component
c. Total S+C request
d. The type of housing and number of units proposed 
e. The population to be served. 
2.  Homeless population to be served.  Briefly describe the following:
a. Their characteristics and needs for housing and supportive services.
b. Where they will come from (streets and emergency shelters).
c. The outreach proposed to bring them into the project.  
3.  Project (Housing) Quality
Up to 12 points will be awarded based on the extent to which your application demonstrates how the housing is appropriate to the needs of the persons to be served.
a. Describe how the TYPE (e.g. apartments, group home) and SCALE (e.g. number of units, number of persons per unit) of the proposed housing will fit the needs of the participants.
b. Describe how the basic COMMUNITY AMENITIES (e.g. medical facilities, grocery store, recreation facilities, schools, etc.) will readily be accessible to your clients.
c. Describe how the housing will be ACCESSIBLE to persons with disabilities in accordance with applicable laws.
d. Describe how services and treatment will be LINKED to permanent housing so that the target population will be sustained in that housing.
4.  Applicant Capacity
Up to 12 points will be awarded based on the experience of all organizations involved in carrying out the project.
a. Describe the project applicant’s experience specifically in providing housing, especially for the population to be assisted by this project.
b. Describe the project applicant’s performance in administering housing activities, especially in serving the population to be assisted by this project.
5.  Timeliness
Up to 11 points will be awarded based on the demonstrated ability of the applicant and project sponsor to execute the program in a timely manner.
a. Describe the applicant’s and project sponsor’s ability to achieve rapid project start-up based on site control, permitting, minor rehabilitation, and occupancy and rehab schedules.
b. Describe the applicant’s and project sponsor’s ability to outreach to the target population and swiftly bring them into the program and occupy all units committed in the application.
[To be completed only by applicants requesting Shelter Plus Care funding.]
Section III. HUD Grant Application Requirements
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2. Component Selection
Select the S+C component that describes your project (check only one box)
 FORMCHECKBOX 
  TRA
         FORMCHECKBOX 
  SRA     

  FORMCHECKBOX 
  PRA without Rehab        
Section III. HUD Grant Application Requirements
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3.  Project Information (please type or print)
	Project Name:


	Project Address (street, city, state, & zip):


	Project Sponsor’s Name (for SRA projects):

	Project Congressional District(s):


	Sponsor’s Address (street, city, state, & zip) (for SRA projects):


	Authorized Representative of Project Sponsor (name, title, phone number, & fax) (for SRA projects):



Section III. HUD Grant Application Requirements
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4.  Targeted Disabilities
In each category shown in the chart below, estimate, when the program is fully operational, the number of proposed participants expected to receive rental assistance at a point in time.  Include each participant only once, in either Part 1or Part 2.  Part 1 should only include persons with disabilities who will not have family members living with them.  Do not double count.
	Part 1: Individual Participants not in Families
Persons with:
   Serious Mental Illness
	Number of Participants

	   Chronic Substance Abuse Problems

	

	   Both Serious Mental Illness & Chronic Substance Abuse Problems

	

	   AIDS or Related Diseases

	

	   Other Disabilities (specify)

	

	(a) Total Participants: (not in families)

	

	Part 2: Participants in Families
	

	Persons with:
     Serious Mental Illness
	

	     Chronic Substance Abuse Problems

	

	     Both Serious Mental Illness & Chronic Substance Abuse Problems

	

	     AIDS or Related Diseases

	

	    Other Disabilities (specify)

	

	(b)  Total Participants: (in families)

	

	(c)  Number of other Family Members Living with Participants

	

	Total Persons Served from Parts 1 and 2 [(a) + (b) +(c)]

	


Section III. HUD Grant Application Requirements
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5.  Major Milestones  
Please complete the chart by entering the number of months planned from grant execution to the following milestones:
	First Unit Occupied
	Supportive Services Begin
	Last Unit Occupied

	months                    
	 months
	                                    months


Section III. HUD Grant Application Requirements
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6.  Budget
Fill out the information requested for the S+C component you are requesting funding for.  Make certain that only one component (TRA, SRA, PRA without rehab) budget is completed in this section.
Requested subsidy cannot exceed current FMR unless an Exception Rent approval letter is attached.
6.1. Tenant-based Rental Assistance (TRA) Project Budget 
Applicants requesting TRA must complete the chart below showing the number of units expected to be used in your program.  Multiply the applicable existing fair market rents (FMRs) as published in the Federal Register (FR) on September 30, 2002, by the number of units of a given size by 60 months.  [Please be advised that the actual FMRs used in calculating your grant will be those in effect at the time the grants are approved which may be higher than those found in the September 30, 2002, FR Notice.] The SRO FMR should be rounded to the nearest whole number before multiplying by the number of units and the number of months.  The FMR for each single room occupancy SRO unit is equal to 75 percent of the 0-bedroom FMR.
Complete a separate chart for each jurisdiction that has a different FMR.
Name of metropolitan or non-metropolitan area for the FMR used:
	Dwelling Units
	Number of                  FMR             Number of Months       Total Amount Requested
     Units          X             $                   X                       =                $

	SRO
	
	
	          60
	

	0 Bedroom
	
	
	          60
	

	One Bedroom
	
	
	          60
	

	Two Bedroom
	
	
	          60
	

	Three Bedroom
	
	
	          60
	

	Four Bedroom
	
	
	          60
	

	Other: (specify)
	
	
	          60
	

	Total TRA Assistance
	
	
	
	$


6.2.  Sponsor-based Rental Assistance (SRA) Project Budget
 A.  Non-profit Status:  Non-profit organizations must attach to this section one of the following:
· Private non-profit organizations must submit a copy of their IRS ruling, providing tax-exempt status under Section 501 C (3) of the IRS Code of 1986, as amended, or documentation of nonprofit status as described in the Glossary on page 4.
· Public non-profit community mental health centers must attach a letter or other document acceptable to HUD from an authorized official stating that the organization is a public nonprofit organization.
B.
Housing Description.  Complete the chart below indicating the address of the specific structure(s) to be used, the number of units by bedroom size in each, and whether it is or will be owned or leased by the nonprofit entity. 
	Address
(street, city, state & ZIP)
	Number of Units by Size
SRO     0       1       2        3       4       >4
	Owned / Leased
(check one)

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Reminder:  You may only have one sponsor per project.
C.
Grant Amount.  In the following chart, show the number of units by size expected to be owned or leased by the sponsor.  Multiply the applicable existing FMRs as published in the Federal Register (FR) on September 30, 2002, by the number of units of a given size by 60 months. [Please be advised that the actual FMRs used in calculating your grant will be those in effect at the time the grants are approved which may be higher than those found in the September 30, 2002, FR Notice.]
       The SRO FMR should be rounded to the nearest whole number before multiplying by the number of units and the number of months.  The FMR for each SRO unit is equal to 75 percent of the 0-bedroom  FMR.   Complete a separate chart for each jurisdiction that has a different FMR.
Name of metropolitan or non-metropolitan area for the FMR used:
	Dwelling Units
	Number of   FMR 
     Units         X           $           
	Number of Months
          X                              
	Total Amount Requested   
=              $

	SRO
	
	
	          60
	

	0 Bedroom
	
	
	          60
	

	One Bedroom
	
	
	          60
	

	Two Bedroom
	
	
	          60
	

	Three Bedroom
	
	
	          60
	

	Four Bedroom
	
	
	          60
	

	Other: (specify)
	
	
	          60
	

	Total SRA Assistance
	
	
	
	$


6.3.  Project-based Rental Assistance (PRA) Project Budget
A.  Site.  In the chart below, indicate the address of the property to be assisted.
	Address: (street, city, state and ZIP)


	

	


B.  Grant Amount.  For each property, complete a separate copy of the appropriate chart below showing the number of units by size, expected to be assisted at this property.  Multiply the applicable existing FMRs as published in the Federal Register (FR) on September 30, 2002, by the number of units of a given size by the number of months. [Please be advised that the actual FMRs used in calculating your grant will be those in effect at the time the grants are approved which may be higher than those found in the September 30, 2002, FR Notice.]
The SRO FMR should be rounded to the nearest whole number before multiplying by the number of units and the number of months.  The FMR for each SRO unit is equal to 75 percent of the 0-bedroom FMR.
Chart 1.  PRA Units without Rehabilitation

Name of metropolitan or non-metropolitan area for the FMR used:
	Dwelling Units
	 Number of              FMR
    Units       X            $         
	      Number of
X     Months         
	Total Amount Requested
  =                   $

	SRO
	
	
	          60
	

	0 Bedroom
	
	
	          60
	

	One Bedroom
	
	
	          60
	

	Two Bedroom
	
	
	          60
	

	Three Bedroom
	
	
	          60
	

	Four Bedroom
	
	
	          60
	

	Other: (specify)
	
	
	          60
	

	Total PRA without Rehab
	
	
	$
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7.  Homeless Veterans
Are veterans among the homeless subpopulation(s) your project will specifically target and intend to serve?

 FORMCHECKBOX 
  Yes

  FORMCHECKBOX 
 No
If your answer to the first question is yes, are veterans the primary target population of your proposed project? 
             FORMCHECKBOX 
  Yes

  FORMCHECKBOX 
 No
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8. Additional Information
HUD needs the following information to respond to public inquiries about program benefit.  Your responses will not affect in any way the scoring of your submission.
Which of the following subpopulations will your project serve?  (Check all that apply)
 FORMCHECKBOX 
 Severely Mentally Ill
 FORMCHECKBOX 
Chronic Substance Abusers
 FORMCHECKBOX 
Dually Diagnosed
 FORMCHECKBOX 
AIDS or Related Diseases

Will the proposed project be located in a rural area?  (A project is considered to be in a rural area when the project will be primarily operated either (1) in an area outside of a Metropolitan Area, or (2) in an area outside of the urbanized areas within a Metropolitan Area.)

 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
Is the sponsor of the project a religious organization, or a religiously affiliated or motivated organization? (Note: This characterization of religious is broader than the standards used for defining a religious organization as “primarily religious” for purposes of applying HUD’s church/state limitations.  For example, while the YMCA is often not considered “primarily religious” under applicable church/state rules, it would likely be classified as a religiously motivated entity.)

 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
Will the proposed project be located in, or make use of, surplus military buildings or properties that are located on a military base that is covered by the provisions of the Base Closure Community Redevelopment and Homeless Assistance Act of 1994?

 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
If “yes,” please provide the name of the military installation:________________________________

Additional stipulations for HUD applicants follow:
Executive Order 13202, Preservation of Open Competition and Government Neutrality Towards Government Contractors’ Labor Relations on federal and federally-funded Construction Contracts. Compliance with HUD regulations at 24 CFR 5.108 implementing Executive Order 13202 is a condition of receipt of assistance under this SGA.

Procurement of Recovered Materials. State agencies and agencies of a political subdivision of a state, including PHAs, that are using assistance under this SGA for procurement, and any person contracting with such an agency with respect to work performed under an assisted contract, must comply with the requirements of Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. In accordance with Section 6002, these agencies and persons must procure items designated in guidelines of the Environmental Protection Agency at 40 CFR Part 247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the quantity acquired in the preceding fiscal year exceeded $10,000; must procure solid waste management services in a manner that maximizes energy and resource recovery; and must have established an affirmative procurement program for procurement of recovered materials identified in the EPA guidelines."
� Homeless prevention activities are statutorily ineligible under these programs. 


Persons at risk of homelessness are statutorily ineligible for assistance under these programs.
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